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The Office of the Clerk of the

Criminal District Court-Orleans Parish
2700 Tulanc Avenuc
New Orleans, LA

We have compiled the accompanying balance sheet of The Office of the Clerk of the
Criminal District Court-Orleans Parish as of December 31, 1997 and the related statement
of revenuces, expenditures, and changes in fund balances {or the twelve months then ended
in accordance with the Statements on Standards for Accounting and Review Services 1ssued
by the American Instituie of Certified Public Accountants.

A compilation is limited to presenting in the form of general purposc financial statements
information that is the representation of management. We have not audited or reviewed the
accompanying general purpose {inancial statements and accordingly, do not express an
opinion or any other form of assurance on them.

Management has clecied to omit substantially all of the disclosures required by generally
accepled accounting principles. If the omitted disclosures were mcluded in the gencral
purpose financial statements, they might influence the uscr’s conclusions about the
organization’s {inancial position and results of opcrations. Accordingly, these general
purpose financial statements arc not designed for those who arc not informed about such
matters.

The accompanying gencral purpose financial statements have been prepared solely from the
cash accounts maintaincd by The Office of the Clerk of the Criminal District Court-
Orleans Parish, and do not include any transactions which are processed by the City of New
Orleans.

By ¥ Jervaty,

BRUNO & TERVALON
CERTIFIED PUBLIC ACCOUNTANTS

March 3, 1998




THE OFFICE OF THE CLERK OF THE
CRIMINAL DISTRICT COURT-ORLEANS PARISH
COMBINED BALANCE SHEET
AS O DECEMBER 31, 1997

ASSETS
GENERAL  TOTAL
GENERAL  FIXED (MEMORANDUM
FUND ASSETS ONLY)
Cash and cash equivalenis $277,538 $ -0- $277,538
Accounts reccivable 6,845 -()- 0,845
Duce from other funds 1,017 -()- 1,017
Due from governmental
agencles 5,000 -0- 5,000
General fixed assets -0)- 12,771 _ 12,771
Total asscts $290.400 $12.771 $303.171

LIABILITIES AND FUND BALANCE,

Laabilities
Due to other funds $ 1,017 $ -0- $ 1,017
Duc to the City of New
Orleans 20,933 -0- 20,933
Accounts payable 3,012 -0- 3,012
Bonds payable 201,338 ~0- 201,338
Deferred grant revenue 28,053 -()- 28,053
Duc to other governmental
agencies 32,025 -0- 32,025
Total liabilities 286,378 -0- 286,378
Fund Balances
I'und balances 4,022 12.771 16,793
Total fund balances 4,022 12,771 16,793

Total habilities and
fund balances $290.400 $12 771

&5
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-
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See Accountants’ Compilation Report.
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Revenues

Service fees

THE OFFICE OF THE CLERK OF THE

CRIMINAL DISTRICT COURT-ORLEANS PARISH
COMBINED STATEMENT OF REVENUES, EXPENDITURES

AND CHANGES IN FUND BALANCES

FOR THE YEAR ENDED DECEMBER 31, 1997

Court allocation-fines and cost
State reimbursement-clection expenses

Interest income

Other income

Total revenucs

IXpenscs

Allowances - uniforms

Advertising
Bank charges

Computer equipment

Computer repairs and supplics
Contributions and prizcs
Convention and travel expenscs
Custodian fee - voter machinc
Dues and subscriptions
IEducational books and pamphlet

Fquipment
Insurancc

Janitorial and cleaning supplies
Motor vehicle - repair and services
Motor vehicle - tolls

Office meals and entertainment
Official business

See Accountants’ Compilation Report.
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$ 98,556
0,121
19,001
2,879
4,295

130,912

1,300
4,141
360
522
10,235
1,198
707
2,450
3,257
553
493
2,161
1,02
64 ]
145
5,281
11,309




THE OFFICE OF THE CLERK OF THE
THE OFFICE OF THE CLERK OF THE
CRIMINAL DISTRICT COURT-ORLEANS PARISH
COMBINED STATEMENT OF REVENUES, EXPENDITURES
AND CHANGES IN FUND BALANCES, CONTINUED
FOR THE YEAR ENDED DECEMBER 31, 1997

Ixpenses, Continued

Office furniture and fixtures $ 35,803
Office supplies 28,957
Pager service 600
Payroll adjustment 500
Reproduction 249
Postage and freight express 7,035
Printing and binding 9,535
Professional scrvices 1,609
Building rent 5,774
Election facilities rent 4,329
Election cquipment and vehicle rent 1,776
Office equipment rent 6,834
Repairs and maintenance 15,081
Supplics and matcrials 10,639
Telephonc - mobile service 3,714
Ulilities 130
Refunds - expungements 180
Total expenditures 148,581
IExcess expenditures over revenues (17,669)
Beginning fund balances 21,691
Ending fund balances $_ 4,022

See Accountants’ Compilation Report.
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INDEPENDENT ACCOUNTANTS' REPORT
ON
APPLYING AGREED-UPON PROCEDURES

Mr. Edwin Lombard, Clerk
Office of the Clerk of Court
iParish of Orlcans, Criminal District Court

At your request, we have performed the procedures included in the Louisiana Governmental
Audit Guide as enumcrated below, which were agreed to by the management of the Office
of the Clerk of Court; Parish of Orleans, Criminal District Cowrt and the Legislative Auditor,
State of Louisiana, solely to assist the users in evaluating management's asscrtion about the
Office of the Clerk of Court, Parish of Orleans, Criminal District Court's compliance with
certain laws and regulations during the yecar ended December 31, 1997 that are included in
the accompanying Louisiana Attestation Questionnaire. 'This agreed-upon procedures
cngagement was performed in accordance with standards established by the Amcrican
Institute of Certifted Public Accountants. The sufficiency of these procedures 1s solely the
responsibility of the specified users of the report. Consequently, we make no representation
regarding the sufticiency of the procedures described below cither for the purpose for which

this report has been requested or for any other purpose.

PUBLIC BID LAW

l. Sclect all expenditures made during the year for material and supplies exceeding
$15,000, or public works ¢xceeding $100,000, and deterimine whether such purchases
were made in accordance with LSA-RS 38:2211-2251 (the public bid law).

There were no expenditures made during the ycar for materials and supplies
exceeding $15,000 and no expenditurcs were made for public works excecding

$100,000.

]
650 S. PIERCE ST./SUITE 203, NEW ORLEANS, LA 70119 (504) 482-8733 FAX (504) 486-8296




INDEPENDENT ACCOUNTANTS' REPORT
ON
APPLYING AGREED-UPON PROCEDURES
CONTINUED

CODE OF ETHICS FOR PUBLIC OFFICIALS
AND
PUBLIC EMPLOYEES

Obtain from management a list of the immediate family members of cach board
member as defined by LLSA-RS 42:1101-1124 (the code of cthics), and a list of
outside business interests of all board members and employees, as well as their
immediate families.

Management provided us with a list of the immediate family members of the Clerk
of Criminal District Court and a list of the outside business interests of the Clerk of

Court and employces of the Office of the Clerk of Court, as well as their immediate
families.

Obtain from management a listing of all employees paid during the period under
cxamination.

Management provided us with a listing of all employces paid during the period under
cxamination.

Determine whether any of those employees included in the listing obtained from
management i agreed-upon procedure (3) were also included on the listing obtained
from management in agreed-upon procedure (2) as immediate {family membecrs.

None of the employees included on the list of employees, which was provided by

management in agreed upon proccdurcs number three (3) appearcd on the list
provided by management in agreed upon procedure number two (2).

BUDGETING

Obtained a copy of the legally adopted budget and all amendments.

Management provided us with a copy of the original budget. There were no
amendments to the budget during the year.



INDEPENDENT ACCOUNTANTS' REPORT
ON
APPLYING AGREED-UPON PROCEDURES
CONTINUED

BUDGETING, CONTINUED

Trace the budget adoption and amendments to the minute book.

We verified the adoption of the Office of the Clerk of Court's budget by the City
Council of the City of New Orleans. The budget of the Office of Clerk of Court is
included in the overall budget of the City of New Orlcans.

Compare the appropriation and expenditures of the final budget to actual revenucs and
expenditures paid by the City of New Orleans for the Clerk of Court to determine 1f
actual revenues failed to meet budgeted revenues by 5% or more or if actual
expenditures exceeded budgeted amounts by 5% or more.

We compared the appropriation and expenditures of the final budget to the actual
appropriation and expenditures. The actual appropriation and expenditures for the
year did not excecd budgeted amounts by five percent (5%) or more. The Office of
Clerk of Court receives an appropriation from the City of New Orleans for operating
COsts.

ACCOUNTING AND REPORTING

Randomly select six (6) disbursements made during the period under examination
and:

A. Trace payments to supporting documentation as to proper amount and
payce;

B. Dectermine if payments were properly coded to the correct fund and
general ledger account; and

C. Determine whether payments received approval irom proper
authorities.
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INDEPENDENT ACCOUNTANTS' REPORT
ON
APPLYING AGREED-UPON PROCEDURES
CONTINUED
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ACCOUNTING AND REPORTING, CONTINUED

We examincd supporting documentation for cach of the sclected six (6) disbursements
and found that:

O The payments were for the proper amount and made to the correct payee;

0 The payments were properly coded to the correct fund and general ledger
account; and

0 The payments received approval from the proper authorities.

EETING

L — e e ————————————

I:xamine evidence indicating that agendas for meetings recorded 1in the minute book
were posted or advertised as required by 1.SA-RS 42:1 through 42:12 (thc opcn
meetings law).

The Office of the Clerk of Court did not hold any mectings that required the related
agendas to be posted or advertised as stipulated by LSA-RS 42:1 through 42:12.

DEBT

I:xamine bank deposits for the period under examination and determine whether any
such deposits appear 1o be proceeds of bank loans, bonds, or hike indebtedness.

Wec inspected copics of all bank deposit slips and related supporting documentation
for the period under cxamination and noted no deposits which appcared to be
proceeds of bank loans, bonds or like indebtedness.
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INDEPENDENT ACCOUNTANTS' REPORT
ON
APPLYING AGREED-UPON PROCEDURES
CONTINUED

ADVANCES AND BONUSES

11.  Examine payroll records and minutes for the year to determine whether any payments
have been made to employces which may constitute bonuscs, advances, or gifts.

A rcading of correspondence from management indicated no approvals were granted
for the types of payments noted. We also inspected payroll and cash disbursement
rccords for the year and noted no instances which would indicate payments to
cmployces which would constitutc bonuses, advancces, or gifts.

Our prior ycar report, dated June 23, 1997, did not include any comments or unrcsolved
mailers.

We were not engaged 10, and did not, perform an examination, the objective of which would
be the expression of an opimion on management's asscrtions. Accordingly, we do not express
such an opinion. lad we performed additional procedures, other matters might have come
to our attention that would have been reported to you.

RS EREESEEEEEEREEESSSEEEEE S EERES:

This report 1s intended solely for the use of management of the Office of the Clerk of Court
Parish of Orleans, Criminal District Court and the Legislative Auditor, Statc of LLouisiana,
and should not be used by those who have not agreed 1o the procedures and taken
responsibility for the sufficiency of the procedurcs for their purposes. However, this report
1s a matter of public record and its distribution 1s not limited.

Brvvo ¥ Jerratoa

BRUNO & TERVALON
CERTIFIED PUBLIC ACCOUNTANTS

April 24, 1998

Bruno
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LOUISIANA ATTESTATION QUESTIONNAIRE
(For Attestation Engagements of Government)

_April 24, 1998pate Transmitted)

Bruno & Tervalon, Certified Public Accountants

650 So. Pierce Street - sSuite 203
New Orleans, LA 70119

— . T (Auditors)
. : N . 12/31/97
In connection with your compilation of our financial statements as of = and for the year then ended,

and as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide, we
make the following representations to you. We accept full responsibility for our compliance with the
following laws and regutation and the intemal controls over compliance with such laws and regulations.
We have evaluated our compliance with the following laws and regulations prior to making these
representations.

These representations are based on the information available to us as of April 24, 1998,

Public Bid Law

It is true that we have complied with the public bid law, LSA-RS Title 38:2212, and, where applicabie, the
reguiations of the Division of Administration, State Purchasing Office..

Yes [x] Nof ]
Code of Ethics for Public Officials and Public Employees

It is true that no employees or officiais have accepted anything of value, whether in the form of a service,
loan, or promise, from anyone that would constitute a violation of LSA-RS 42:1 101-1124,
Yes [x] No{ ]

It is true that no member of the immediate family of any member of the goveming authonty, or the chief
executive of the governmental entity, has been employed by the governmental entity after Apni 1, 1980,
under circumstances that would constitute a violation of LSA-RS 42:1119.

Yes [x] No[ ]

Budgeting
We have complied with the state budgeting requirements of the Local Government Budget At (LSA-RS

39:1301-14) or the budget requirements of LSA-RS 39:34.
Yes[x] No[ ]



—_—————— e —

Accounting and Reporting

All hon-exempt governmental records are available as a public record and have been retained for at least
three years, as required by LSA-RS 44:1, 44:7, 44:31, and 44:36.

Yes[x] No[ ]

We have filed our annual financial statements in accordance with LSA-RS 24:514, 33:463, and/or 39:92,
as applicable.

Yes] L No[ )

We have had our financial statements audited or comipiled in accorﬂance with LSA-RS 24:513,
Yes[ ] Nof[ |

Meetings

We have complied with the provisions of the Open Meetings Law, provided in RS 42:1 through 42:12.
(Not Applicable) Yes{[ ] No{ ]

Debt

It is true we have notl incurred any indebtedness, other than credit for 90 days or less to make purchases in
the ordinary course of adminisiration, nor have we enlered into any lease-purchase agreements, without
the approval of the Stale Bond Commission, as provided by Article Vil, Section & of the 1974 Louisiana
Constitution, Article VI, Section 33 of the 1974 Louisiana Constitution, and LSA-RS 39:1410.60-1410.65.

Yes [, ] No{ ]

Advances and Bonuses

1 is true we have not advanced wages or salaries to employees or paid bonuses in violation of Article VI,
Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:138, and AG opinion 79-729.

Yes{X] No[ ]

We have disclosed to you all known noncampliance of the foregoing laws and regulations, as well as any

contradictions to the foregoing representations. We have made available to you documentation relating to
the foregoing laws and regulations.

We have provided you with any communications from regutatory agencies or other sources conceming any
possible honcompliance with the foregoing laws and regulations, inciuding any communications received
between the end of the period under examinalion and the issuance of this report. We acknowledge our

responsibility 1o disclose to you any known noncompliance which may occur subsequent to the issuance of
your repor.

- . — Secretary_ : Date

p—'

- e — - _lreasurer_ Date

Zi ;Fg 2 C ] ﬁ £ S,(.Z | Clerk of Court Hﬁﬂwf’/ Date
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No,

Description
Reportable Conditions
ACCOUNTING SYSTEM

Subsiiary accounts payable
ledger.

CASH DISBURSEMENTS

Custody of checks after signature
and before mailing were not

handied by an employee

independent of certain other

functions.

Findings

COMPLIANCE WITH LAWS
AND REGULATIONS

LSA - R.S. 13:1031 and 13;732
Bond payable to the Governor
with two good and solvent
slreties.

LSA - R.5.13:1032
Sureties snall be residents of

Crleans parish.

THE CLERK OF THE CRIMINAL DISTRICT COURT

STATUS OF OUTSTANDING DECEMBER 31, 1996 REPORTABLE CONDITIONS, FINDINGS

ORLEANS PARISH

AND MANAGEMENT LETTER COMMENTS

Status at February 28, 1998

it was management's assertion that procurement
activities through self-generaied funds averaged

315000 per month. Furthermore, invoices are
processed for payment within thity (30) days of
receipt. Therefore, maintenance of an accounts
payable ledger was not considered cost beneficial
and is an inefficient use of employee resources.

The Financial Control Systems and Procedures
manual stipuiates that after signafure, checks are
o be forwarded to a secrefary, independent of
certain other functions, for packaging and mailing.

Management has actively pursued a second surety,
but has been unsuccessful in identifying an  under -
writer willing to accept the potential exposure. Man-
agement has contacted members of the State
Legislature regarding an amendment to this
requirement.

Management has actively pursued a surety having
residence in Orieans pansh, but has been un-
successful in wentifying an underwrier residing in
Orleans parish willing to accept the potential
exposure. fManagement has contacted members of
the State legislature regarding an amendment 1o
this requirement.

AS OF APRIL 24, 1998

VMlanagement's Assertion ¢
Current Status as of April 24, 1538

Management has insiituted procedures for the
preparation and maintenance of an accounts
payable ledger. At month-end an accounts payabie
ledger will be prepared defailling alt outstanding
and unpaid vendor invoices received and unpaid

at month-end. We have prepared and provided to

the auditors an interim accounts payable ledger as of

Apni 24, 1998.

The Financial Control Systemns and Procedures
manual stipulates that after signature, checks are
to be forwarded to a secretary, independent of
certain other functions, for packaging and mailing.

Management is stilf actively pursuing a second suraty
In addrion to pursuing relef of this requirement
through the State Legislature.

Management is still actively pursuing a surety
residing in Orleans parish in addition t0 pursuing
relief of this requirement through the State Legislature,

Auditors’ E:.n__:mm..m:n n.w.. £)

We reviewed the accounts payable ledger as of
April 24, 1958 noling its existence.

Qur review of the Financial Control Systems and
Procedures manual confirms that procedures have
been estabiished, as stated, regarding custody of
checks after signature and before mailing. As of
the last date of fieldwork we did not have the
opportunity o observe the udtilizaton of such
proceguras,

Management is currently pursuing a second surety
In addition to possible relief of this reguirernent
through the State Legisiature. We reviewed the most
recent correspondence related to management's
attempts to pursue relief of this requirement through
the State Legisiature noting the efforts are on-going.
An evaluation of management's efforts cannot
be made at this time.

Management is currently pursuing a surety residing in
Orleans parish in addition to possible relief of this
requirernent through the State Legislature. We
reviewed the most recent correspondgence related
to management’s atempis to pursue reiief of this
requirement through the State Legisiature noting the
efforts are on-Qoing. An evaluation of management's
efforts Cannot be made at this time.

£

urrent
Status

Resolved

MNot
Determined

Lnresglved

Unresolved




10.

CASH DISBURSEMENT
TRANSACTIONS

Documentation for credit card
purchases was hot supparted.

MANAGEMENT LETTER
COMMENTS

Service Fees Budgeted.

Committee of the Governing Body.

Interest Earned on Bong Funds.

THE CLERK OF THE CRIMINAL DISTRICT COURT

ORLEANS PARISH

STATUS OF OUTSTANDING DECEMBER 31, 1993 REPORTABLE CONDITIONS, FINDINGS
AND MANAGEMENT LETTER COMMENTS

Status at February 28, 15858

Management was in the process of improving
procedures surrounding ftravel and credit card
purchases,

Management has developeq the proposed budget
of ancillary service revenues for the 1998 fiscal year.
Procedures had not been deyeloped and imple-
mented to incorporate monitoring, revisions and other
aspects of budgetary controls for self - generated
revenues.

It was management's assertion that the Clerik of the
Crirminal District Court for the Parish of Orleans is an
elected official and as such there is no goveming

body, other than the New Oreans City Council, (by
request), to whom he must report.

it was management’s assertion that all fungds coliected

as Clerk's fees, Interest eamed on invested funds,
and any other funds generated by the Clerk's office,
(pursuant to LSA R.S5.13:1381.3 and 39:1271) shali be
deposited into an expense fund and may be expend-

ed for the purpose of defraying the o¢perating
expenses of the Clerk's office.

AS OF APRIL 24, 1938

ianagement’s Assertion o
Current Status as of April 24, 1998

Management has developed and implemented
procedures lo ensure that credt card purchases are

properly supported.

Munagement is currently developing procedures
to incorporate montoring, revisions and  other
aspects of budgetary controls for self - generated
revenues.

The auditor's recommendation was that " the Clerk of
Court give consideration fo the establiishment of such
a committee....”., The Clerk of Court has given
consideration to the establishment of such a committee
and has determined that the establishment of such a
cornmittee is nol necessary given the status of the Clerk
as an etected officiaiand the Cierk's relationship with
the City Council of New Orleans. Therefore we consider
this management letter comment resolved.

The auditor's recommendation was that ", the Clerk of

of Court discuss this matter with appropriate
representatives of the Criminal Distnct Court and the
Stale of Leuisiana o ensure the interest earnings can be
utilized for general operating expenditures,..”. The Clerk

of Count has reviewed the various La, Revised Statutes
related to the Office of the Clerk of Court noting nothing that
prohibits the Clerk's  office from utilizing these interest
eamings for general operating expenditures. Therefore

we Consider this management letter comment resotved.

b...l_.a#u_.n. E...&:mn and Comments

We examined a sample of recent credit card
payrnents noting that the disbursement was approved
viaa "credit card dishursement form”. However the
disbursement was only supporied by the

credit card statement with no  other supporting
documentation being maintained (i.e. credit card
receipts, vendor receipts, etc.).

Management is currently developing procedures
for the 1998 fiscal year to incorporate monitoring,
revisions and other aspects of budgetary controls
for self - generated revenues. it is anticipated that
these procedures will be developed and fully
mplemented by the third (3rd) quarter of the 1938
fiscai year.

The Clerk of Court has not established a
commuttee of the governing body as recommenced.

The Clerk of Court has indicated that it wall
continue to utiliZze interest earnings o bond funds
for general operations. However, In our opinion
bond funds and related interest eamings are 10
be held in trust as established by State statutes.

urrent
Status

!

Unrescived

Unresolved

Unresoived

Unresocived

—— — o - .



OFFICE OF THE CLERK OF THE CRIMINAL DISTRICT COURT
SCHEDULE OF PRIOR YEAR FINDINGS
FOR THE YEAR ENDED DECEMBER 31, 1997

1. INTERNAL CONTROL AND COMPLIANCE
WITH LAWS, REGULATIONS, CONTRACTS AND GRANTS

See status of outstanding findings.

2. INTERNAL CONTROL AND FEDERAL COMPILIANCE

No prior year audit findings reported.

3. MANAGEMENT LETTER

See status of outstanding findings.




