
EPOIT 

LOUISIANA CLERKS REMOTE 
ACCESS AUTHORITY 

BATON ROUGE, LOUISIANA 

JUNE 3, 2022 AND 202i 



LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
BATON ROUGE, LOUISIANA 

INDEX TO REPORT 

JUNE 30, 2022 AND 2021 

PAGE 

1-3 

4-7 

INDEPENDENT AUDITORS REPORT............................................... 

MANAGEMENTS DISCUSSION AND ANALYSIS......................... 

FINANCIAL STATEMENTS: 

Statements of Net Position.................................................................... 

Statements ofRevenues, Expenses, and Changes in Net Position ...... 

Statements of Cash Flows..................................................................... 

Notes to Financial Statements............................................................... 

SUPPLEMENTARY INFORMATION: 

Schedule of Compensation, Benefits, and Other Payments to the 
Chairman ofthe Board ofComnissioners........................................... 

INDEPENDENT AUDITORS REPORT ON INTERNAL 
CONTROL OVER FINANCIAL REPORTING AND ON 
COMPLIANCE AND OTHER MATTERS BASED ON AN 
AUDIT OF FINANCIAL STATEMENTS PERFORMED IN 
ACCORDANCE WITH GOVERNMENTAUDITING STANDARDS 

SUMMARY SCHEDULE OF AUDIT FINDINGS .............................. 

8 

9 

10 

11- 17 

19-20 

21 



DHHM 
certiied publîc 

accountants 

Duplantier 
Hrapmann 
Hogan & 
Maher, LLP 

Aj. Duplantier,Jr., CPA 
(1919-1985) 

Felixj. Hrapmann,Jr., CPA 
(1919-1990) 

william R. Hogan,Jr., CPA 
(1920-1996) 

james Maher,Jr., CPA 
(1921-1999) 

INDEPENDENT AUDITORS REPORT 
Lindsayj. Calub, CPA, LLC 

Guy L Duplantier, CPA 

Michelle H. Cunningham, CPA 

Dennis W. Dillon, CPA 

Grady C. Lloyd, 11! CPA 

Heather M.Jovanovich, CPA 

Terri L. Kitto, CPA 

Robynn P. Beck, CPA 

John P. Butler, CPA 

Jason C. Montegut, CPA 

Paul M. Novak, CPA, AVB, CVA 

wesley D. Wade, CPA 

September 26, 2022 

Board of Commissioners ofthe Louisiana Clerks 
Remote Access Authority 

Baton Rouge, Louisiana 

Report on the Audit of the Financial Statements 

O1)itlions 

We have audited the accompanying financial statements of the 
Louisiana Clerks Remote Access Authority as of and for the years ended June 
30, 2022 and 202 1, and the related notes to the financial statements, which 

Michaelj. O Rourke, CPA 
collectively comprise the Louisiana Clerks Remote Access Authoritys basic 

David A. Burgard, CPA 
financial statements as listed in the inðex to the report. 

cliffordJ. Giffin,Jr., CPA 

In our opinion, the financial statements referred to above present fairly, 
in all material respects, the financial position of the Louisiana Clerks Remote 
Access Authority as of June 30, 2022 and 2021, and the respective changes in 
financial position and cash flows for the years then endeð in accordance with 
accounting principles generally accepted in the United States of America. 

Basis for Opinions 

We conducteð our audit in accorðance with auditing standards generally 
accepted in the United States of America and the standards applicable to 
financial audits containeð in Government Auditing Standards, issued by the 
Comptroller General of the United States. Our responsibilities under those 
standards are further describeð in the Auditor s Responsibilities for the Audit of 
the Financial Statements section of our report. We are required to be 
indepenðent ofthe Louisiana Clerks Remote Access Authority, and to meet our 
other ethical responsibilities, in accorðance with the relevant ethical 
requirements relating to our audit. We believe that the audit evidence we have 
obtained is sufficient and appropriate to provide a basis for our audit opinions. 
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Responsibilities of Management for the Financial Statements 

Management is responsible for the preparation and fair presentation of the financial statements 
in accordance with accounting principles generally accepted in the United States of America, and for 
the design, implementation, and maintenance of internal control relevant to the preparation and fair 
presentation of financial statements that are free from material misstatement, whether due to fraud or 
error. 

In preparing the financial statements, management is required to evaluate whether there are 
conditions or events, considered in the aggregate, that raise substantial doubt about the Louisiana 
Clerks Remote Access Authoritys ability to continue as a going concern for twelve months beyond 
the financial statement date, including any currently known information that may raise substantial 
doubt shortly thereafter. 

Auditors Responsibilities for the Audit of the Financial Statements 

Our objectives are to obtain reasonable assurance about whether the financial statements as a 
whole are free from material misstatement, whether due to fraud or error, and to issue an auditors 
report that includes our opinions. Reasonable assurance is a high level of assurance but is not absolute 
assurance and therefore is not a guarantee that an audit conducted in accordance with generally 
accepted auditing standards and Governinent Auditing Standards will always detect a material 
misstatement when it exists. The risk of not detecting a material misstatement resulting from fraud is 
higher than for one resulting from error, as fraud may involve collusion, forgery, intentional omissions, 
misrepresentations, or the override of internal control. Misstatements are considered material if there is 
a substantial likelihood that, individually or in the aggregate, they would influence the judgment made 
by a reasonable user based on the financial statements. 

In performing an audit in accordance with generally accepted auditing standards and 
Governinent Auditing Standards, we: 

• Exercise professional judgment and maintain professional skepticism throughout 
the audit. 

• Identify and assess the risks of material misstatement of the financial statements, 
whether due to fraud or error, and design and perform audit procedures 
responsive to those risks. Such procedures include examining, on a test basis, 
evidence regarding the amounts and disclosures in the financial statements. 

• Obtain an understanding of internal control relevant to the audit in order to 
design audit procedures that are appropriate in the circumstances, but not for the 
purpose of expressing an opinion on the effectiveness of the Louisiana Clerks 
Remote Access Authoritys internal control. Accordingly, no such opinion is 
expressed. 

• Evaluate the appropriateness of accounting policies used and the reasonableness 
of significant accounting estimates made by management, as well as evaluate the 
overall presentation of the financial statements. 

• Conclude whether, in our judgment, there are conditions or events, considered in 
the aggregate, that raise substantial doubt about the Louisiana Clerks Remote 
Access Authoritys ability to continue as a going concern for a reasonable period 
of time. 



We are requireð to communicate with those chargeð with govemance regarding, among other 
matters, the planneð scope and timing of the audit, significant audit finðings, and certain internal 
control-related matters that we identified during the audit. 

Required Supplementary Information 

Accounting principles generally accepted in the United States of America require that the 
managements discussion and analysis be presented to supplement the basic financial statements. Such 
information is the responsibility of management and, although not a part of the basic financial 
statements, is required by the Governmental Accounting Standards Board who considers it to be an 
essential part of financial reporting for placing the basic financial statements in an appropriate 
operational, economic, or historical context. We have applied certain limiteð procedures to the required 
supplementary information in accordance with auditing stanðards generally accepteð in the United 
States of America, which consisteð of inquiries of management about the methods of preparing the 
information and comparing the information for consistency with managements responses to our 
inquiries, the basic financial statements, and other knowledge we obtaineð during our audit of the basic 
financial statements. We ðo not express an opinion or proviðe any assurance on the information 
because the limited procedures do not provide us with sufficient evidence to express an opinion or 
provide any assurance. 

Supplementary Information 

Our audit was conducted for the purpose of forming opinions on the financial statements that 
collectively comprise the Louisiana Clerks Remote Access Authority s basic financial statements. 
The supplementary information as listed in the index to report is presented for purposes of additional 
analysis and is not a requireð part of the basic financial statements. Such information is the 
responsibility of management and was derived from anð relates directly to the underlying accounting 
and other records used to prepare the basic financial statements. The information has been subjecteð to 
the auditing proceðures applied in the audit of the basic financial statements and certain additional 
procedures, including comparing and reconciling such information directly to the unðerlying 
accounting and other records used to prepare the basic financial statements or to the basic financial 
statements themselves, and other additional procedures in accordance with auditing standards generally 
accepted in the Uniteð States of America. In our opinion, the information is fairly stated, in all material 
respects, in relation to the basic financial statements as a whole. 

Other Reporting Required by Governinent Auditing Standards 

In accorðance with Government Auditing Standards, we have also issueð our report dated 
September 26, 2022, on our consiðeration of the Louisiana Clerks Remote Access Authoritys internal 
control over financial reporting and on our tests of its compliance with certain provisions of laws, 
regulations, contracts anð grant agreements, anð other matters. The purpose of that report is to describe 
the scope of our testing of intemal control over fmancial reporting and compliance and the results of 
that testing, and not to proviðe an opinion on intemal control over financial reporting or on 
compliance. That report is an integral part of an audit performed in accordance with Government 
Auditing Standards in considering the Louisiana Clerks Remote Access Authority s internal control 
over financial reporting and compliance. 

5tfTNew Orleans, Louisiana 
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LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
MANAGEMENTS DISCUSSIONAND ANALYSIS 

AS OF AND FOR THE YEARS ENDED JUNE 3OE 2022 AND 2021 

The Louisiana Clerks Remote Access Authority (LCRAA) was created in June 20 14 by Louisiana 
Revised Statute 13 :754 to provide a state-wide portal for secure remote access by internet users to certain 
records maintaineð by LCRAA members and to provide for document preservation. 

The Managements Discussion and Analysis of LCRAAs fmancial performance presents a narrative 
overview and analysis of LCRAAs financial activities for the fiscal years ended June 30, 2022 and 202 1. 
This document focuses on the current years activities. Please read this document in conjunction with the 
aððitional information containeð in LCRAAs financial statements which begin on page 8. 

FINANCIAL HIGHLIGHTS 

LCRAAs net position increased $966,235, or 15% over the prior year. 

Fee receipts ðecreased $41,759, or 2%, due to fewer filings during the fiscal year ended June 
30, 2022. 

. LCRAA contracted with a software company to ðevelop recording software for all 
participating clerks offices to use. As of June 30, 2022, $1,081,454 has been spent toward 
the ðevelopment ofthe software, which was capitalizeð during the current year. 

. Grant awards paid were $406,407 for the year ended June 30, 2022 as compared to $463,830 
for the year ended June 30, 202 1. 

The following graphic illustrates the minimum requirements for special purpose governments engageð in 
business type activities established by Governmental Accounting Stanðards Board Statement 34, Basic 
Financial Statements - andManagement s Discussion andAnalysis -for State andLocal Governments. 

Managcmcnt s Discussion and Analysis 

Basic Financi:1 Statemcnts 
 

-r 

Requircd Supplcmentary Information 
(othcr than MD&A) 

I= 

These financial statements consist of two sections - Management s Discussion and Analysis (this 
section) and the basic financial statements (including the notes to the financial statements). 

!il 



LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
MANAGEMENTS DISCUSSION AND ANALYSIS 

AS OF AND FOR THE YEARS ENDED JUNE 30. 2022 AND 2021 

Basic Financial Statements 

The basic financial statements present information for LCRAA as a whole, in a format designed to 
mke the statements easier for the reader to understand. The statements in this section include the 
statement net position, statement of revenues, expenses, and changes in net position and statement of 
cash flows. The financial statements are designed to provide readers with a broad overview of 
LCRAAs finances, in a manner similar to private-sector business. 

The Statements of Net Position presents the current and long-term portions of assets and liabilities 
separately. The difference between total assets and total liabilities is net position and may provide a 
useful indicator ofwhether the financial position ofLCRAA is improving or deteriorating. 

The Statements of Revenues, Expenses, and Changes in Net Position presents information showing 
LCRAAs net position as a result of current period operations. Regardless of when cash is affected, all 
changes in net position are reported when the underlying transactions occur. As a result, there are 
transactions included that will not affect cash until future fiscal periods. 

The Statements of Cash Flows presents information showing how LCRAAs cash changed as a result of 
current period operations. The cash f1ow statement is prepared using the direct method and includes the 
reconciliation of operating income to net cash provided by operating activities (indirect method) as 
required by GASB 34. 

FINANCIAL ANALYSIS 

Condensed Statements ofNet Position 
June 30, 2022, 2021 ancl 2020 

2022 2021 2020 
ASSETS: 

Current assets 
Capital assets, net 

Total assets 

LIABILITIES: 
Current liabilities 

Total liabilities 

NET POSITION: 
Invested in capital assets 
Unrestricted 

Total net position 

TOTAL LIABILITIES AND 
NET POSITION 

$ 6,066,903 $ 5,150,617 $ 4,066,044 
1,178,363 1,116,283 1,151,306 

$ 7,245,266 $ 6,266,900 $ 5,217,350 

$ 33,440 $ 21,309 $ 125,097 
33,440 21,309 125,097 

1,178,363 1,116,283 1,151,306 
6,033,463 5,129,308 3,940,947 
7,21 1,826 6,245,591 5,092,253 

$ 7,245,266 $ 6,266,900 $ 5,217,350 
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LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
MANAGEMENTS DISCUSSIONAND ANALYSIS 

AS OF AND FOR THE YEARS ENDED JUNE 30. 2022 AND 2021 

FINANCIAL ANALYSIS (Continueð) 

Condenseð Statements ofRevenues, Expenses, and Changes in Net Position 
For the Years Ended June 30. 2022. 2021 and 2020 

2022 2021 2020 

Operating revenues 
Operating expenses 

Net operating income 

Non-operating revenue (expenses) 

Change innetposition 

Net Position, beginning ofyear 

Net position, end ofyear  

$ 2,027,955 $ 2,069,714 $ 1,385,013 
667,473 456,778 354,232 

1,360,482 1,612,936 1,030,781 

(394,247) (459,598) (261,525) 

966,235 1,153,338 769,256 

6,245,591 5,092,253 4,322,997 

$ 7,211,826 $ 6,245,591 $ 5,092,253 

Capital Assets 

Net capital assets increased by $62,080 or 6%, in 2022 as compared to 202 1. The net increase is 
mainly a result of increased investment in the development of new software for recordings in clerks 
offices anð current year amortization. LCRAA investeð in the project an additional $130,000 for the 
year ended June 30, 2022 as compared to $48,701 for the year ended June 30, 2021. Current year 
amortization in the amount of $67,920 also affected net capital assets. 

Net capital assets decreased by $35,023 or 3% in 2021 as compared to 2020. The net decrease is 
mainly a result of decreased investment in the development of new software for recordings in clerks 
offices and current year amortization. LCRAA investeð in the project an adðitional $48,70 1 for the 
year ended June 30, 2021 as compareð to $413,950 for the year endeð June 30, 2020. Amortization in 
the amount of $83,724 also affected net capital assets. 

ECONOMIC FACTORS AND NEXT YEARS BUDGET 

LCRAA expects that next years results will be based on the following: 

. Revenues shoulð remain fairly constant. 

. Portal costs should increase due to the continuation of several large projects ðuring next fiscal 
year. 



LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
MANAGEMENTS DISCUSSION AND ANALYSIS 

AS OF AND FOR THE YEARS ENDED JUNE 30 2022 AND 2021 

REQUESTS FOR INFORMATION 

This financial report is designed to provide our citizens, taxpayers, customers and creditors with a 
general overview of the Louisiana Clerks Remote Access Authoritys finances and to show the 
Louisiana Clerks Remote Access Authoritys accountability for the money it receives. If you have 
questions about this report or need additional information, contact Debbie Hudnall at (225) 293-1 162 
or www.laclerksportal. org. 
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LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
STATEENTS OF NET POSITION 

JUNE 30, 2022 AND 2021 

2022 2021 
ASSETS: 

Current assets: 
Cash and cash equivalents 
Accounts receivable 

Total Current Assets 

Noncurrent assets: 
Capitalassets, net 

Total Noncurrent Assets 

TOTAL ASSETS 

LIABILITIES: 
Current liabilities 
Accounts payable 

Total Current Liabilities 

NET POSITION: 
Net investment in capital assets 
Unrestricted 

Total Net Position 

TOTAL LIABILITIES AND NET POSITION  

$ 5,886,545 $ 4,942,763 
180,358 207,854 

6,066,903 5,150,617 

1,178,363 1,116,283 
1,178,363 1,116,283 

$ 7,245,266 $ 6,266,900 

$ 33,440 $ 21,309 
33,440 21,309 

1,178,363 1,116,283 
6,033,463 5,129,308 
7,211,826 6,245,591 

$ 7,245,266 $ 6,266,900 

The accompanying notes are an integral part ofthe financial statements. 
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LOUTSIÄNA CLERKS REMOTE ACCESS AUTHORITY 
STATEMENTS OF REVENUES, EXPENSES, 

AND CHANGES IN NET POSTTION 
FORTI{EYEARS ENDEDJUNE3O, 2022 AND2O21 

2022 2021 
OPERATING REVENUES: 
Fee receipts from menibers 

Total Operating Revenues 

OPERATING EXPENSES: 
Advertising 
Amortization 
AUdit 
Barlk fees 
Tnsurance 
Legal expenses 
Meetings 
Portal maintenance and connectivity 
Portal hosting ièe 
Printing 
promotional expense 
Rent 
Reimbursement to affiliate flr administrative expenses 

Total Operating Expenses 

NET OPERATING INCOME 

NON-OPERATING REVENUES (EXPENSES): 
Interest income 
Grant awards 

Total Non-Operating Revenues (Expenses) 

Change inNet Position 

Net Position, Beginning ofYear 

NET POSITION, END OF YEAR 

$ 2,027,955 $ 2,069,714 
2,027,955 2,069,714 

38 
67,920 83,724 
5,600 5,600 

75 1 496 
2,154 1,223 

15,499 15,984 
1,745 681 

354,789 149,901 
81,80 75,804 

137 
5,211 3,190 

12,000 
120,000 120,000 
667,473 456,778 

1,360482 1,612,936 

12,160 4,232 
(406,407) (463,830) 
(394,247) (459,598) 

966,235 1,153,338 

6,245,591 5,092,253 

$ 7,211,826 $ 6,245,591 

The accompanying notes are an integral part ofthe financial statements. 



$ 2,055,451 
(454,671) 
(120,000) 
(12,751) 

1 ,468,029 

$ 2,029,047 
(356,346) 
(120,000) 

(496) 
1,552,205 

27,496 
12,131 

67,920 
107,547 

$ 1,468,029 

(40,667) 
(62,808) 
(40,980) 
83,724 

(60,73 1) 

$ 1,552,205 

LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
STATEMENTS OF CASH FLOWS 

FOR THE YEARS ENDED JUNE 30, 2022 AND 202 1 

2022 2021 
CASH FLOWS FROM OPERATING ACTIVITIES: 
Fee receipts from members 
Payments to suppliers for services 
Payments to afliliate for administrative services 
Other payments 

Net Cash Provided by Operating Activities 

CASH FLOWS FROM NONCAPITAL 
FINANCING ACTIVITIES: 
Grant awards 

Net Cash Used by Noncapital Financing Activities 

CASH FLOWS FROM CAPITAL AND RELATED 
FINANCING ACTIVITIES: 
Additions to capital assets 

Net Cash Used by Capital and Reated Financing Activities 

CASH FLOWS FROM INVESTING ACTIVITIES: 
Interest income 

Net Cash Provided by Investing Activities 

Net Increase in Cash and Cash Equivalents 
Cash and Cash Equivalents, Beginning ofYear 

CASH AND CASH EQUIVALENTS, END OF YEAR 

RECONCILIATION OF OPERATJNG INCOME TO NET CASH 
PROVIDED BY OPERATING ACTIVITIES: 
Net operating income 
Adjustments to reconcile operating income to net cash 

provided by operating activities: 
(Increase) decrease in accounts receivable 
Increase (decrease) in accounts payable 
Increase (decrease) in retention payable 
Anrtization expense 

Total adjustments 

NET CASH PROVIDED BY OPERATING ACTIVITIES 

(406,407) (463,830) 
(406,407) (463,830) 

(130,000) (48,701) 
(130,000) (48,701) 

12,160 4,232 
12,160 4,232 

943,782 1,043,906 
4,942,763 3,898,857 

$ 5,886,545 $ 4,942,763 

$ 1,360,482 $ 1,612,936 

The accompanying notes are an integral part ofthe financial statements. 
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LOUIESIANA CLERKS REMOTE ACCESS AUTHORITY 
NOTES TO FINANCIAL STATEMENTS 

JUNE 30. 2022 AND 2021 

The Louisiana Clerks Remote Access Authority (LCRAA) was established during June 2014 by 
Louisiana Revised Statute 13 :754 to provide for infrastructure, govemance, standard operating 
procedures, technology, and training to support a state-wide portal for secure remote access by intemet 
users to certain records maintained by LCRAA members and to provide for document preservation. 
LCRAAs Board of Commissioners is composed of seven members. Five commissioners are elected by 
the LCRAA membership and serve two-year terms. One commissioner is designated by the Louisiana 
Bankers Association and one commissioner is designated by the Louisiana Land Title Association or the 
Louisiana Association of Independent Land Title Agents. The commissioners designated by associations 
serve one-year terms. 

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES: 

Financial ReDorting Entitv: 

The financial reporting entity consists of (a) the priniaiy government, (b) organizations for 
which the primary government is financia1ly accountable, and (c) other organizations for which the 
primary government is not accountable, but for which the nature and significance of their 
relationship with the primary government are such that exclusion would cause the reporting entitys 
financial statements to be misleading or incomplete. Component units are legally separate 
organizations for which the elected officials ofthe primary government are financially accountable. 
In addition, component units can be other organizations for which the nature and significance of 
their relationship with the primary government are such that exclusion would cause the reporting 
entitys financial statements to be misleading or incomplete. There are no component units which 
are required to be included in LCRAAs financial statements. 

The accompanying financial statements of LCRAA present information only as to the 
transactions of the progranis of LCRAA as authorized by Louisiana statutes and administrative 
regulations. 

Basis ofPresentation: 

The accompanying financial statements of LCRAA have been prepared in conformity with 
generally accepted accounting principles (GAAP) as applied to governmental proprietary funds. 
Proprietary funds are used to account for governmental activities that are similar to what is found in 
the private sector. The Governmental Accounting Standards Board (GASB) is the accepted standard 
setting body for establishing governmental accounting and financial reporting principles. In 
addition, these financial statements include the provisions of GASB Statement Number 34, Basic 
Financial Siaiements - Management s Discussion and Analysis -for Siaie and Local Governmenis, 
and related standards. 

Measurement Focus and Basis ofAccounting: 

The financial statements are reported using the economic resources measurement focus and 
accrual basis of accounting. Revenues are recorded when earned and expenses are recorded when a 
liability is incurred, regardless of the timing ofrelated cash flows. 
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LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
NOTES TO FINANCIAL STATEMENTS 

JUNE 30. 2022 AND 2021 

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES: (Continued) 

Cash and Cash Euiva1ents: 

For the purpose of the statement of cash flows, cash and cash equivalents include amounts in 
interest bearing demand deposits and money market-like investment pools. 

State law allows investments in direct United States Treasury obligations, bonds, debentures, 
notes, or other evidence of indebtedness issued or guaranteed by federal agencies or U.S. 
Government instrumentalities, which are federally sponsored; direct security repurchase 
agreements of any federal book entry only securities guaranteed by the U.S. Government; time 
certiflcates of deposit of any baiik domiciled or having a branch office in the State of Louisiana; 
certain mutual or trust fund institutions; certain guaranteed investment contracts; and investment 
grade commercial paper of domestic U.S. corporations. In addition, LCRAA may invest in the 
Louisiana Asset Management pool, Inc. (LAMP), a non-profit corporation organized under the 
laws ofthe State ofLouisiana. It is LCRAAs policy to invest in LAMP. 

Accounts Receivable: 

Accounts receivable are comprised of user fees due from members. No allowance is provided 
for receivables from member Clerks of Court because, in the opinion of management, all such 
accounts are collectible. 

Capital Assets: 

Equipment and computer software are recorded at cost. Equipment with a cost of $ 1,000 or 
more and an estimated life in excess of one year are depreciated over their estimated useful lives 
using the straight-line method. Computer software developed or modified internally (reported as 
intangible asset) with a cost of $1,000 or more and an estimated life in excess of one year is 
amortized over five years using the straight-line method. The costs of normal maintenance and 
repairs that do not add value to the asset or extend asset lives are not capitalized. 

Revenue and Expenses: 

Operating revenue consists of user fees charged to members to administer and maintain the 
state-wide portai. LCRAA collects a user fee from each member Clerks office based on the number 
of documents recorded by the Clerk of Court. A11 expenses incurred for the purpose of 
administering and maintaining the state-wide portal are classified as operating expenses. A11 
revenues and expenses not meeting this definition are reported as non-operating revenues and 
expenses. 

Use ofEstimates: 

The preparation of flnancial statements in conformity with accounting principles generally 
accepted in the United States of America requires management to mãke estimates and assumptions 
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LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
NOTES TO FINANCIAL STATEMENTS 

JUNE 30. 2022 AND 2021 

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES: (Continued) 

Use of Estimates: (Continued) 

that affect the reported amounts of assets and liabilities and disclosure of contingent assets and 
liabilities at the date of the financial statements and the reported amounts of revenues and expenses 
during the reporting period. Actual results could differ from those estimates. 

Net Position: 

The statement of net position reports net position as the difference between all other elements 
in a statement ofnet position and is displayed in the three following components: 

Net investment in capital assets - consists of capital assets including restricted capital 
assets net of accumulated depreciation and reduced by the outstanding balances of any 
bonds, mortgages, notes, or other borrowings that are attributable to the acquisition, 
construction, or improvement of those assets. 

• Restricted - consists of amounts with constraints placed on the use by (1) external groups 
such as creditors, grantors, contributors, or laws or regulations of other governments; or 
(2) law through constitutional provisions or enabling legislation. 

Unrestricted - all other amounts that do not meet the definition of restricted or net 
investment in capital assets. 

Use ofRestricted Resources: 

When both restricted and unrestricted resources are available for use, it is LCRAAs 
policy to use the restricted resources first, then uurestricted resources as needed. 

New Accounting Standard 

In June 2017, the Governmental Accounting Standards Board (GASB) issued Statement 
No. 87, Leases. This Statement outlines a single model for lease accounting and the related 
underlying asset. Under this statement, a lessee is required to recognize as a lease liability and 
an intangible right-to-use lease asset, and a lessor is required to recognize a lease receivable and 
a deferred inflow of resources, thereby enhancing the relevance and consistency of information 
about a governments leasing activities. LCRAA has analyzed the provisions of GASB 
Statement No. 87, Leases, and has concluded that there are no material leasing arrangements 
which qualify for adjustment or disclosure under the new statement. Therefore, no restatement 
of prior periods or cumulative effect adjustments recorded in the year of adoption, were 
considered necessary. 
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LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
NOTES TO FINANCIAL STATEMENTS 

JUNE 30. 2022 AND 2021 

2 CASH AND CASH EOUIVALENTS: 

At June 30, 2022 and 2021, LCRAA had the following cash and cash equivalents: 

2022 2021 
Cash deposits $ 132,410 $ 650,289 
Cash equivalents - LAMP 5,754,135 4,292,474 

Total cash and cash equivalents $ 5,886,545 $ 4,942,763 

Custodial credit risk is the risk that, in the event of bank failure, LCRAAs deposits miht not 
be recovered. At June 30, 2022 and 2021, LCRAA had $135,410 and $658,539 in interest bearing 
bank accounts (coilective bank balances), respectively. Under state law, deposits within a bank 
must be secured by federal deposit insurance or the pledged securities in joint custody. The market 
value of the pledged securities plus the federal deposit insurance must at all times equal the amount 
on deposit with the bank. A11 deposits were fuliy secured through FDIC insurance. 

LAMP is a non-profit corporation organized under the laws of the State of Louisiana. Only 
local govemment entities having contracted to participate in LAMP have an investment interest in 
its pooi ofassets. 

The primary objective of LAMP is to provide a safe environment for the placement of public 
funds in short-term, high-quality investments. The LAMP portfolio includes only securities and 
other obligations in which local govemments in Louisiana are authorized to invest in accordance 
with LA-R.S. 33:2955. 

LAMP is a money market-like investment pooi. The following facts are relevant for money 
market-iike investments pools: 

Credit risk: Lamp is rated AAAm by Standard & Poors. 

Custodial credit risk: LAMP participants investments in the pooi are evidenced by shares 
ofthe pooi. Investments in p0O15 should be disclosed, but not categorized because they are 
not evidenced by securities that exist in physical or book-entry form. The public entitys 
investment is with the pooi, not the securities that mke up the pool; therefore, no 
disclosure is required. 

• Concentration of credit risk: Pooled investments are excluded from the five percent 
disclosure requirement. 

• Interest rate risk: Money market-like investment poois are exciuded from this disclosure 
requirement, per paragraph 15 ofGASB Statement No. 40. 

• Foreign currency risk: Not applicable to money market-like poois. 
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LOUIESIANA CLERKS REMOTE ACCESS AUTHORITY 
NOTES TO FINANCIAL STATEMENTS 

JUNE 30. 2022 AND 2021 

2 CASH AND CASH EOUIVALENTS: (Continued) 

Louisiana Asset Management Pool. Inc. (LA1v1P): (Continued) 

The dollar weighted average portfolio maturity of LAIMP assets is restricted to not more than 
90 days, and consists ofno securities with a maturity in excess of 141 days. LAMP is designed to 
be highly-liquid to give its participants immediate access to their account balances. The 
investments in LA1v1P are stated at fair value based on quoted market rates. The fair value is 
determined on a weekly basis by LA1v1P and the value of the position in the external investment 
pooi is the same as the value ofthe pool shares. 

LA1v1P is subject to the regulatory oversight ofthe State Treasurer and the Board ofDirectors. 
LA1v1P is not registered with the SEC as an investment company. The LA1v1P administrative office 
can be reached at 800-249-5267 for any questions. 

3 CAPITAL ASSETS: 

The following is a summary of LCRAAs capital assets less accumuiated amortization: 

Beginning Ending 
Ba1ance Additions Dektions Balance 

$ 95 1,454 $ 130,000 $ (1,08 1,454) $ - 
95 1,454 130,000 (1,08 l ,454) - 

557,972 - - 557,972 
- 1,081,454 - 1,081,454 

557,972 1,081,454 - 1,639,426 
1,509,426 1,21 1,454 (1,081,454) 1,639,426 

(393,143) (49,896) (443,039) 
(18,024) (18,024) 

(393,143) (67,920) (461,063) 

164,829 1,013,534 1,178,363 

$ 1,116,283 $ 1,143,534 $ (1,081,454) $ 1,178,363 

.June 30, 2()22 

Non-amortizabk asset: 
Software under developinent 

Total non-ainortizable asset 

Intangib1e asset: 
State-wide porta1 
Recording software 

Total intangibk asset 
Total capital assets 

Accumulated amortization: 
State-wide portal 
Recording software 

Total amortization 

Ainortizable asset, net 

Capital assets, net 
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LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
NOTES TO FINANCIAL STATEMENTS 

JUNE 30. 2022 AND 2021 

3 CAPITAL ASSETS: (Continued) 

June 30.2021 

Non-amortizable asset: 
Software under development 

Total non-amortizable asset 

Intangibte asset: 
State-wide portal 

Total intangible asset 
Total capital assets 

Ac cumulated amortization: 
State-wide portal 

Total amortization 

Amortizable asset, net 

Capital assets, net  

Beginning 
Balance Additions Deletions 

$ 902,753 $ 48,701 $ 
902,753 48,701 — 

557,972 - 
557,972 - 

1,460,725 48,701 — 

(309,419) (83,724) 
(309,419) (83,724) 

Ending 
Balance 

=_ $ 951,454 
- 951,454 

- 557,972 
- 557,972 

1,509,426 

(393,143) 
(393,143) 

248,553 (83,724) - 164,829 

$ 1,151,306 $ (35,023) $ - S 1,116,283 

Amortization expense for the years ended June 30, 2022 and 2021 was $67,920 and $83,724, 
respectively. 

4 RELATED PARTY: 

Members of LCRAA are also members of the Louisiana Clerks of Court Association 
(Association). The Association operates as a nonprofit organization for the purpose ofproviding the 
opportunity for Clerks of Court to exchange ideas in the operation of their offices and offer ways 
and means to service the public better. 

LCRAA shares equipment and other office expenses, including salaries of employees, with the 
Association. For the years ended June 30, 2022 and 2021, LCRAA reimbursed the Association 
$120,000 and $120,000, respectively, for its share ofexpenses. 

5. BOARD DESIGNATED GRANTS: 

The Board has designated funds for the purpose of awarding grants to assist member Clerks of 
Court with costs associated with computer equipment and software to access the state-wide portal. 
Board designated grants are included in unrestricted net position on the statement of net position. 
The Clerks must complete the terms of the grant agreement before LCRAA releases payment to the 
Clerks. 
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LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
NOTES TO FINANCIAL STATEMENTS 

JUNE 30. 2022 AND 2021 

5. BOARD DESIGNATED GRANTS: (Continued) 

Following is a summary of Board designated grants for the years ended June 30, 2022 and 
2021: 

2022 2021 

Board designated grants, beginning ofyear 

Add: current year Board designations 

Less: current year payments to Clerks ofCourt 

Less: amounts undesignated 

Board designated grants, end ofyear  

$ 506,131 $ 526,931 

650,729 573,862 

(406,407) (463,830) 

(1,382) (130,832) 

$ 749,071 $ 506,131 

6. COMMITMENTS: 

LCRAA has entered into various contracts for the purpose of creating a web based state-wide 
portal, maintenance of the portal, support for registered members, and connectivity of data files for 
registered members. LCRAA also entered into a contract for the development and hosting of 
recording software. The remaining commitment under these contracts was $99,986 and $292,090 
at June 30, 2022 and 202 1, respectively. 

7. COMPENSATION TO BOARD OF COMMISSIONERS: 

The Board of Conuissioners did not receive any compensation during 2022 or 202 1. 

17 



LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
SUPPLEMENTARY INFORMATION 

SCHEDULE OF COMPENSATION, BENEFITS AND OTHER PAYMENTS 
TO THE CHAIRMAN OF THE BOARD OF COMMISSIONERS 

FOR THE YEAR ENDED JUNE 30, 2022 

Chairnn ofthe Board ofC omrnissioners: 
Richard Arceneaux 

Meals $ 50 
Per diem 

Total $ 50 
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INDEPENDENT AUDITORS REPORT ON INTERNAL CONTROL 
OVER FINANCIAL REPORTING AND ON COMPLIANCE AND 

OTHER MATTERS BASED ON AN AUDIT OF FINANCIAL 
STATEMENTS PERFORMED IN ACCORDANCE WITH 

GOVERNMENTA UDITING STANDARDS 

Septernber 26, 2022 

Board of Commissioners ofthe Louisiana Clerks 
Remote Access Authority 

Baton Rouge, Louisiana 

We have audited, in accordance with the auditing standards generally 
accepted in the United States of America and the standards applicable to 
financial audits contained in Government Auditing Standards issued by the 
Comptroller General of the United States, the financial statements of the 
Louisiana Clerks Remote Access Authority, as of and for the year ended June 
30, 2022, and the related notes to the financial statements, which collectively 
comprise the Louisiana Clerks Remote Access Authoritys basic financial 
statements, and have issued our report thereon dated September 26, 2022. 

Report on Interiia1 Control over Financial Reporting 

ln planning and performing our audit of the financial statements, we 
considered the Louisiana Clerks Remote Access Authoritys internal control 
over financial reporting (internal control) as a basis for designing audit 
procedures that are appropriate in the circumstances for the purpose of 
expressing our opinions on the financial statements, but not for the purpose of 
expressing an opinion on the effectiveness of the Louisiana Clerks Remote 
Access Authoritys intemal control. Accordingly, we do not express an opinion 
on the effectiveness of the Louisiana Clerks Remote Access Authoritys 
intemal control. 
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A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to prevent, or 
detect and correct, misstatements on a timely basis. A material weakness is a deficiency, or a 
combination of deficiencies, in internal control, such that there is a reasonable possibility that a 
material misstatement of the entity s financial statements will not be prevented, or detected and 
corrected on a timely basis. A signijìcant deficiency is a deficiency, or a combination of deficiencies, 
in intemal control that is less severe than a material weakness, yet important enough to merit attention 
by those charged with governance. 

Our consideration of intemal control was for the limited purpose described in the first 
paragraph of this section and was not designed to identify all deficiencies in intemal control that might 
be material weaknesses or, significant deficiencies. Given these limitations, during our audit we did 
not identify any deficiencies in intemal control that we consider to be material weaknesses. However, 
material weaknesses or significant deficiencies may exist that were not identified. 

Report on Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the Louisiana Clerks Remote Access 
Authoritys financial statements are free from material misstatement, we performed tests of its 
compliance with certain provisions of laws, regulations, contracts, and grant agreements, 
noncompliance with which could have a direct and material effect on the financial statements. 
However, providing an opinion on compliance with those provisions was not an objective of our audit, 
and accordingly, we do not express such an opinion. The results of our tests disclosed no instances of 
noncompliance or other matters that are required to be reported under Government Auditing Standards. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of intemal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the 
entity s intemal control or on compliance. This report is an integral part of an audit performed in 
accordance with Government Auditing Standards in considering the entitys intemal control and 
compliance. Accordingly, this communication is not suitable for any other purpose. Under Louisiana 
Revised Statute 24:513, this report is distributed by the Legislative Auditor as a public document. 

5t2JT ¿Lt 

New Orleans, Louisiana 
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LOUISIANA CLERKS REMOTE ACCESS AUTHORITY 
SUMMARY SCHEDULE OF AUDIT FINDINGS 

JUNE 30, 2022 

SUMMARY OF AUDITORS RESULTS: 

1. The opinion issued on the financial statements of the Louisiana Clerks Remote Access Authority 
for the year ended June 30, 2022 was unmodified. 

REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING AND COMPLIANCE 
WITH LAWS AND REGULATIONS AND OTHER MATTERS: 

2. Interna1 Control: 

Material weknesses: None noted 
Significant deficiencies: None noted 

3. Compliance and Other Matters: None noted 

MANAGEMENT LETTER COMMENTS: 

None noted 

SUMMARY OF PRIOR YEAR FINDINGS: 

None noted 
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INDEPENDENT ACCOUNTANTS REPORT 
ON APPLYING AGREED-UPON PROCEDURES 

October 14, 2022 

Board of Commissioners ofthe 
Louisiana Clerks Remote Access Authority 
and The Louisiana Legislative Auditor 

wesley D. Wade, CPA We have performed the procedures enumerated below, which were agree to 
by the Louisiana Clerks Remote Access Authority (LCRAA) and the Louisiana 

Michaelj. O Rourke, CPA	 
Legislative Auditor, on the control anð compliance (C/C) areas identified in the 
Louisiana Legislative Auditors Statewide Agreeð-Upon Procedures (SAUPs) for David A. Burgard, CPA 

cliffordJ.Giffin,Jr.,CPA the year ended June 30, 2022. Louisiana Clerks Remote Access Authoritys 

William G. Stamm, CPA management is responsible for the control and compliance areas identified in the 
SAUPs. 

Louisiana Clerks Remote Access Authority has agree to and acknowledged 
that the procedures performed are appropriate to meet the intenðeð purpose of the 
engagement, which is to perform specified procedures on the C/C areas identified 
in LLAs SAUPs for the fiscal period july 1, 2021 through June 30, 2022. 
Additionally, LLA has agree to and acknowledged that the procedures performed 
are appropriate for its purposes. This report may not be suitable for any other 
purpose. The procedures performed may not address all the items of interest to a 
user of this report and may not meet the neeðs of all users of this report anð, as 
such, users are responsible for determining whether the proceðures performeð are 
appropriate for their purposes. 

The procedures anð associated finðings are as follows: 
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Board of Directors 
Louisiana Clerks Remote Access Authority 
and Louisiana Legislative Auditor October 14, 2022 

Written Policies and Procedures 

1. Obtain and inspect the entity s written policies and procedures and observe whether they addressed 
each of the following categories and subcategories if applicable to public funds and the entitys 
operations: 

a) Budgeting, including preparing, adopting, monitoring, and amending the budget. 
b) Purchasing, including (1) how purchases are initiated; (2) how vendors are added to the vendor 

list; (3) the preparation and approval process ofpurchase requisitions and purchase orders; (4) 
controls to ensure compliance with the public bid law; and (5) documentation required to be 
maintained for all bids and price quotes. 

c) Disbursements, including processing, reviewing and approving. 
ð) Receipts/Collections, including receiving, recording, and preparing deposits. Also, policies 

and procedures should include managements actions to determine the completeness of all 
collections for each type ofrevenue or agency fund additions (e.g., periodic confirmation with 
outside parties, reconciliation to utility billing after cutoff procedures, reconciliation of traffic 
ticket number sequences, agency fund forfeiture monies confirmation). 

e) Payroll/Personnel, including (1) payroll processing, (2) reviewing and approving time and 
attendance records, including leave and overtime worked, and (3) approval process for 
employee(s) rate ofpay or approval and maintenance of pay rate schedules. 

f) Contracting, including (1) types of services requiring written contracts, (2) standard terms and 
conditions, (3) legal review, (4) approval process, and (5) monitoring process. 

g) Credit Cards (and debit cards, fuel cards, P-Cards, ifapplicable), including (1) how cards are 
to be controlled, (2) allowable business uses, (3) documentation requirements, (4) required 
approvers of statements, and (5) monitoring card usage (e.g., determining the reasonableness 
of fuel card purchases). 

h) Travel and Expense Reimbursement, including (1) allowable expenses, (2) dollar thresholds 
by category of expense, (3) documentation requirements, and (4) required approvers. 

i) Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S.) 42:1111-
1 12 1, (2) actions to be táken if an ethics violation takes place, (3) system to monitor possible 
ethics violations, and (4) a requirement that documentation is maintained to demonstrate that 
all employees and officials were notified ofany changes to the entitys ethics policy. 

j) Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EIVIMA reporting 
requirements, (3) debt reserve requirements, and (4) debt service requirements. 

k) Information Technology Disaster Recovery/Business Continuity, including (1) identification 
of critical data and frequency of data backups, (2) storage of backups in a separate physical 
location isolated from the network, (3) periodic testing/verification that backups can be 
restored, (4) use of antivirus software on all systems, (5) timely application of all available 
system and software patches/updates, and (6) identification ofpersonnel, processes, and tools 
needed to recover operations after a critical event. 

1) Sexual Harassment, including R.S. 42:342-344 requirements for (1) agency responsibilities 
and prohibitions, (2) annual employee training, and (3) annual reporting. 
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Board of Directors 
Louisiana Clerks Remote Access Authority 
and Louisiana Legislative Auditor October 14, 2022 

Results: 

LCRAA has written policies and procedures for all applicable sections above, however, it was 
noted that LCRAAs written sexual harassment policy does not include the annual reporting 
procedures. 

Management s Response: 

LCRAAs written policies and procedures will be updated to include annual sexual harassment 
reporting procedures. 

Board or Finance Co,nmittee 

2. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board s 
enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and: 

a) Observe that the board/finance committee met with a quorum at least monthly, or on a 
frequency in accordance with the board s enabling legislation, charter, bylaws, or other 
equivalent document. 

b) For those entities reporting on the goverumental accounting model, observe whether the 
minutes referenced or included monthly budget-to-actual comparisons on the general fund, 
quarterly budget-to-actual, at a minimum, on proprietary funds, and semi-annual budget- to-
actual, at a minimum, on all special revenue funds. Alternatelÿ, for those entities reporting 
on the nonprojìt accounting model observe that the minutes referenced or includedfinancial 
activity relating topublicfunds fthosepublicfunds comprisedmore than 1O% ofthe entitys 
collections during thejìscalperiod. 

c) For governmental entities, obtain the prior year audit report and observe the unassigned fund 
balance in the general fund. If the general fund had a negative ending nnassigned fund 
balance in the prior year audit report, observe that the minutes for at least one meeting during 
the fiscal period referenced or included a formal plan to eliminate the negative unassigned 
fund balance in the general fund. 

Results: 

No findings were noted. 



Board of Directors 
Louisiana Clerks Remote Access Authority 
and Louisiana Legislative Auditor October 14, 2022 

Bank Reconciliations 

3. Obtain a listing ofentitys bank accounts for the £iscal period from management and managements 
representation that the listing is complete. Ask management to identify the entity s main operating 
account. Select the entitys main operating account and randomly select 4 additional accounts (or all 
accounts if less than 5). Randomly select one month from the fiscal period, obtain and inspect the 
corresponding bank statement and reconciliation for each select account, and observe that: 

a) Bank reconciliations include evidence that they were prepared within 2 months of the related 
statement closing date (e.g., initialed and dated or electronically logged); 

b) Bank reconciliations include evidence that a member ofmanagement/board member who does 
not handle cash, post ledgers, or issue checks has reviewed each bank reconciliation (e.g., 
initialed and dated, electronically logged); and 

c) Management has documentation reflecting it has researched reconciling items that have been 
outstanding for more than 12 months from the statement closing date, if applicable. 

Results: 

No findings were noted. 

Collections (excluding electronic funds transfers) 

4. Obtain a list ofdeposit sites for the fiscal period where deposits for cash/checks/money orders (cash) 
are prepared and managements representation that the listing is complete. Randomly select 5 
deposit sites (or all deposit sites ifless than 5). 

5. For each deposit site select, obtain a listing of collection locations and management s representation 
that the listing is complete. Select the one location that was identified in Step #5, obtain and inspect 
written policies and procedures relating to employeejob duties (ifno written policies or procedures, 
inquire of employees about their job duties) at the collection location, and observe that job duties 
are properly segregated at each collection location such that: 

a) Employees responsible for cash collections do not share cash drawers/registers. 
b) Each employee responsible for collecting cash is not responsible for preparing/máking bank 

deposits, unless another employee/official is responsible for reconciling collection 
documentation (e.g., pre-numbered receipts) to the deposit. 

c) Each employee responsible for collecting cash is not responsible for posting collection entries 
to the general ledger or subsidiary ledgers, unless another employee/official is responsible 
for reconciling ledger postings to each other and to the deposit. 

ð)	 The employee(s) responsible for reconciling cash collections to the general ledger and/or 
subsidiary ledgers, by revenue source and/or agency fund additions, are not responsible for 
collecting cash, unless another employee/official verifies the reconciliation. 
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Results: 

No findings were noted. 

6. Obtain from management a copy ofthe bond or insurance policy for theft covering all employees 
who have access to cash. Observe the bond or insurance policy for theft was enforced during the 
fiscal period. 

Resu1ts: 

No findings were noted. 

7. Randomly select two deposit dates for each ofthe 5 bank accounts selected for procedure #3 under 
Bank Reconciliation above (select the next deposit date chronologically ifno deposits were made 

on the dates randomly selected and randomly select a deposit if multiple deposits are made on the 
same day). Alternately, the practitioner rnaÿ use a source docurnent other than bank statements 
when selecting the deposit dates for testing, such as a cash collection log, daily revenue report, 
receipt book, etc. Obtain supporting documentation for each ofthe 10 deposits and: 

a) Observe that receipts are sequentially pre-numbered. 
b) Trace sequentially pre-numbered receipts, system reports, and other related collection 

documentation to the deposit slip. 
c) Trace the deposit slip total to the actual deposit per the bank statement. 
d) Observe the deposit was made within one business day of receipt at the collection location 

(within one week if the depository is more than 10 miles from the collection location or the 
deposit is less than $ 100 and the cash is stored securely in a locked safe or drawer). 

e) Trace the actual deposit per the bank statement to the general ledger. 

Results: 

No findings were noted. 

Non-Payroll Ðisbursements (excludinji card purchases/payments, travel reimbursements, and pettv 
cash purchases) 

8. Obtain a listing of locations that process payments for the fiscal period and managements 
representation that the listing is complete. Randomly select 5 locations (or all locations if less than 
5). 

9. For each location selected under #8 above, obtain a listing of those employees involved with non-

 

payroll purchasing and payment functions. Obtain written policies and procedures relating to 
employee job duties (if the agency has no written policies and procedures, inquire of employees 
about their job duties), and observe that job duties are properly segregated such that: 

a) At least two employees are involved in initiating a purchase request, approving a purchase, 
and placing an order/making the purchase. 
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b) At least two employees are involved in processing and approving payments to vendors. 
c) The employee responsible for processing payments is prohibited from adding/modifying 

vendor files, unless another employee is responsible for periodically reviewing changes to 
vendor files. 

d) Either the employee/official responsible for signing checks mails the payment or gives the 
signed checks to an employee to mail who is not responsible for processing payments. 

Resu1ts: 

No findings were noted. 

10. For each location selected under #8 above, obtain the entity s non-payroll disbursement transaction 
population (excluding cards and travel reimbursement) and obtain management s representation 
that the population is complete. Fandom1y select 5 disbursements for each location, obtain 
supporting documentation for each transaction, and: 

a) Observe the disbursement matched the related original itemized invoice and supporting 
documentation indicated deliverables included on the invoice were received by the entity. 

b) Observe the disbursement documentation included evidence (e.g., initial/date, electronic 
logging) of segregation of duties tested under #9, as applicable. 

Results: 

No findings were noted. 

Credit Cards/Ðebit Cards/Fi,el Cards/P-Cards 

1 1. Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and P-cards 
(cards) for the fiscal period, including the card numbers and the names of the persons who 
maintained possession of the cards. Obtain management s representation that the listing is complete. 

Resu1ts: 

LCRAA did not have any credit cards, debit cards, fuel cards, or P-cards in the name of the 
entity. The procedures in this section are not applicable. 

12. Use the listing prepared by management and randomly select 5 cards (or all cards if less than 5) that 
were used during the fiscal period. Randomly select one monthly statement or combined statement 
for each card (for a debit card, randomly select one monthly bank statement), obtain supporting 
documentation, and: 

a) Observe there is evidence that the monthly statement or combined statement and supporting 
documentation (e.g., original receipts for credit/debit card purchases, exception reports for 
excessive fuel card usage) was reviewed and approved, in writing (or electronically approved), 
by someone other than the authorized card holder. 

b) Observe that finance charges and late fees were not assessed on the select statements. 
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Resu1ts: 

The procedures in this section were not applicable. 

13. Using the monthly statements or combined statements selected under # 12 above, excluding fuel 
cards, randomly select 10 transactions (or all transactions if less than 10) from each statement and 
obtain supporting documentation for the transactions. For missing receipts, the practitioner should 
describe the nature of the transaction and note whether management had a compensating control 
to address missing receipts, such as a missing receipt statement that is subject to increased 
scrutiny. For each transaction, observe it is supported by: 

a) An original itemized receipt that identifies precisely what was purchased, 
b) Written documentation ofthe business/public purpose, 
c) Documentation of the individuals participating in meals (for meals charges only) 

Resu1ts: 

The procedures in this section were not applicable. 

Trave! and Trave!-Re!ated Exj,ense Reimb,irsement (exc!,idin.g card transactions) 

14. Obtain from management a listing of all travel and travel-related expense reimbursements during 
the fiscal period and managements representation that the listing or general ledger is complete. 
Random1y select 5 reimbursements, obtain the related expense reimbursement forms/prepaid 
expense documentation of each select reimbursement, as well as the supporting documentation. 
For each of the 5 reimbursements selected: 

a) If reimbursed using a per diem, observe the approved reimbursement rate is no more than 
those rates established either by the State of Louisiana or the U.S. General Services 
Administration. 

b) If reimbursed using actual cost, observe the reimbursement is supported by an original 
itemized receipt that identifies precisely what was purchased. 

c) Observe each reimbursement is supported by documentation of the business/public purpose 
(for meal charges, observe that the documentation includes the names of those individuals 
participating and other documentation required by written policy (procedure #lh). 

d) Observe each reimbursement was reviewed and approved, in writing, by someone other than 
the person receiving the reimbursement. 

Resu1ts: 

No findings were noted. 
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Contracts 

15. Obtain from management a listing of all agreements/contracts for professional services, materials 
and supplies, leases, and construction activities that were initiated or renewed during the fiscal 
period. Alternately, the practitioner may use an equivalent selection source, such as an active 
vendor list. Obtain management s representation that the listing is complete. Randomly select 5 
contracts (or all contracts if less than 5) from the listing, excluding the practitioner s contract, and: 

a) Observe the contract was bid in accordance with the Louisiana Public Bid Law (e.g., solicited 
quotes or bids, advertised), ifrequired by law. 

b) Observe the contract was approved by the goveming body/board, if required by policy or 
law. 

c) If the contract was amended, observe the original contract terms provided for such an 
amendment and that amendments were made in compliance with the contract terms. (e.g., if 
approval is required for any amendment, was approval documented). 

d) Random1y select one payment from the fiscal period for each of the 5 contracts, obtain the 
supporting invoice, agree the invoice to the contract terms, and observe the invoice and 
related payment agree to the terms and conditions of the contract. 

Results: 

No findings were noted. 

Payroll and Personnel 

16. Obtain a listing of employees and officials employed during the fiscal period and managements 
representation that the listing is complete. Randomly select 5 employees or officials, obtain related 
paid salaries and personnel files, and agree paid salaries to authorized salaries/pay rates in the 
personnel files. 

Results: 

This section is not applicable. LCRAA does not have any employees. The Louisiana Clerks of 
Court Association provides management and other administrative services to LCRAA for a 
fee. 

17. Randomly select one pay period during the fiscal period. For the 5 employees or officials select 
under #16 above, obtain attendance records and leave documentation for the pay period, and: 

a) Observe all select employees or officials documented their daily attendance and leave (e.g., 
vacation, sick, compensatory). (Note: Generally, officials are not eligible to earn leave and 
do not document their attendance and leave. However, if the official is eaming leave 
according to a policy and/or contract, the official should document his/her daily attendance 
and leave.) 

b) Observe supervisors approved the attendance and leave of the select employees or officials. 
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c) Observe any leave accrued or taken during the pay period is reflected in the entitys 
cumulative leave records. 

d) Observe the rate paid to the employees or officials agree to the authorized salary/pay rate 
found within the personnel file. 

Results: 

The procedures in this section were not applicable. 

18. Obtain a listing ofthose employees or officials that received termination payments during the fiscal 
period and management s representation that the list is complete. Randomly select two employees 
or officials, obtain related documentation of the hours and pay rates used in management s 
termination payment calculations and the entity s policy on termination payments. Agree the hours 
to the employee or officials cumulative leave records, agree the pay rates to the employee or 
officials authorized pay rates in the employee or officials personnel files, and agree the 
termination payment to entity policy. 

Resu1ts: 

The procedures in this section were not applicable. 

19. Obtain managements representation that employer and employee portions of third-party payroll 
related amounts (e.g., payroll taxes, retirement contributions, health insurance premiums, 
garnishments, workers compensation premiums, etc.) have been paid, and any associated forms 
have been filed, by required deadlines. 

Results: 

The procedures in this section were not applicable. 

Ethics 

20. Using the 5 randomly selected employees/officials from procedure #16 under Payroll and 
personnel above, obtain ethics documentation from management, and: 

a) Observe the documentation demonstrates each employee/official completed one hour of 
ethics training during the fiscal period 

b) Observe the entity maintains documentation which demonstrates each employee and official 
were notified of any changes to the entitys ethics policy during the fiscal period, as 
applicable. 

Results: 

The Louisiana Clerks of Court Association provides management and other administrative 
services to LCRAA for a fee. LCRAA does not have employees. However, we randomly 
selected five employees of the Louisiana Clerks Association and obtain ethics compliance 
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documentation from management and determined whether the entity maintained 
documentation to demonstrate that required ethics training was completed. 

No findings were noted. 

Ðebt Service 

2 1. Obtain a listing of bonds/notes and other debt instruments issued during the fiscal period and 
management s representation that the listing is complete. Select all debt instruments on the listing, 
obtain supporting documentation, and observe State Bond Commission approval was obtain for 
each debt instrument issued. 

Results: 

This section is not applicable. LCRAA does not have any debt. 

22. Obtain a listing of bonds/notes outstanding at the end of the fiscal period and managements 
representation that the listing is complete. Randomly select one bond/note, inspect debt covenants, 
obtain supporting documentation for the reserve balance and payments, and agree actual reserve 
balances and payments to those required by debt covenants (including contingency funds, short-
lived asset funds, or other funds required by the debt covenants). 

Results: 

The procedures in this section were not applicable. 

Fraud Notice 

23. Obtain a listing of misappropriations of public funds and assets during the fiscal period and 
managements representation that the listing is complete. Select all misappropriations on the 
listing, obtain supporting documentation, and observe that the entity reported the 
misappropriation(s) to the legislative auditor and the district attoruey of the parish in which the 
entity is domiciled. 

Results: 

No misappropriations were noted. 

24. Observe the entity has posted, on its premises and website, the notice required by R.S. 24:523.1 
concerning the reporting ofmisappropriation, fraud, waste, or abuse ofpublic funds. 
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Results: 

No findings were noted. 

Information Technolo.v Ðisasler Recoverv/Business Continuit3 

25. Performed the following proceðures: 

a) Obtain and inspect the entitys most recent documentation that it has backed up its critical 
data (if no written documentation, inquire of personnel responsible for backing up critical 
ðata) and observe that such backup occurred within the past week. If backups are stored on 
a physical medium (e.g., tapes, CDs), observe eviðence that backups are encrypted before 
being transported. 

b) Obtain and inspect the entity s most recent documentation that it has tested/verified that its 
backups can be restoreð (if no written documentation, inquire of personnel responsible for 
testing/verifying backup restoration) and observe evidence that the test/verification was 
successfully performed within the past 3 months. 

c) Obtain a listing of the entitys computers currently in use and their relateð locations, and 
managements representation that the listing is complete. Randomly select 5 computers and 
observe while management demonstrates that the select computers have current and active 
antivirus software and that the operating system anð accounting system software in use are 
currently supported by the vendor. 

Results: 

We performed the proceðures anð discussed the results with management. 

Sexual Harassment 

26. Using the 5 ranðomly selected employees/officials from procedure #16 unðer Payroll and 
personnel above, obtain sexual harassment training documentation from management, and 
observe the documentation demonstrates each employee/official completed at least one hour of 
sexual harassment training during the fiscal period. 

Results: 

The Louisiana Clerks of Court Association provides management and other administrative 
services to LCRAA for a fee. LCRAA does not have employees. However, we randomly select 
five employees of the Louisiana Clerks Association and obtained sexual harassment 
compliance documentation from management and determined whether the entity maintained 
ðocumentation to demonstrate that required sexual harassment training was completeð. 

No findings were noted. 

27. Observe the entity has posted its sexual harassment policy anð complaint procedure on its website 
(or in a conspicuous location on the entitys premises ifthe entity does not have a website). 
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Results: 

No findings were noted. 

28. Obtain the entitys annual sexual harassment report for the current fiscal period, observe that the 
report was dated on or before February 1, and observe it includes the applicable requirements of 
R.S. 42:344: 

a) Number and percentage of public servants in the agency who have completed the training 
requirements; 

b) Number of sexual harassment complaints receiveð by the agency; 
c) Number of complaints which resulted in a finding that sexual harassment occurred; 
d) Number of complaints in which the finðing of sexual harassment resulted in ðiscipline or 

corrective action; and 
e) Amount oftime it took to resolve each complaint. 

Results: 

No findings were noted. 

We were engaged by Louisiana Clerks Remote Access Authority to perform this agreed-upon 
procedures engagement anð conducted our engagement in accordance with attestation standards 
established by the American Institute of Certified Public Accountants and applicable standards of 
GovernmentAuditing Standards. We were not engaged to, and did not, conduct an examination or review 
engagement, the objective ofwhich would be the expression ofan opinion or conclusion, respectively, on 
those C/C areas identified in the SAUPs. Accordingly, we do not express such an opinion or conclusion. 
Had we performed additional procedures, other matters might have come to our attention that woulð have 
been reporteð to you. 

We are required to be independent of Louisiana Clerks Remote Access Authority and to meet our 
other ethical responsibilities, in accordance with the relevant ethical requirements related to our agreed-
upon proceðures engagement. 

This report is intended solely to describe the scope oftesting performed on those C/C areas identified 
in the SAUPs, and the results of that testing, and not to provide an opinion on control or compliance. 
Accordingly, this report is not suitable for any other purpose. Under Louisiana Revised Statute 24:5 13, 
this report is distributed by the Louisiana Legislative Auditor as a public document. 

5t2JT 6L4Qt 

New Orleans, LouisiaI1a 
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