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Bourgeois Bennett

INDEPENDENT AUDITOR'S REPORT

To the Thirty-Second Judicial District
Indigent Defender Board,
Houma, L.ouisiana,

We have audited the accompanying general-purposc financial statcments of the Thirty-
Sccond Judicial District Indigent Defender Board (the Board), State of Louisiana, a component unit
of the Terrebonne Parish Consolidated Government, as of and for the year ended December 31,
1999, as listed in the table of contents. These general-purpose financial statements are the
responsibility of the management of the Board. Our responsibility is to express an opinion on these
general-purpose financial statements based on our audit.

We conducted our audit in accordance with gencrally accepted auditing standards and the
standards applicable {o financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States. Those standards require that we plan and perform the
audit to obtain reasonable assurance about whether the financial statements are free of material
misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and
disclosures in the financial statements. An audit also includes assessing the accounting principles
used and significant estimates made by management, as well as evaluating the overall financial
statcment presentation. We believe that our audit provides a rcasonable basis for our opinion.

In our opinion, the general-purpose financial statements referred to above present fairly,

in all material respects, the financial position of the Thirly-Second Judicial District Indigent
Defender Board as of December 31, 1999, and the results of its operations for the year then ended
in conformity with generally accepted accounting principles.

In accordance with Government Auditing Standards, we have also issued our report dated
February 25, 2000 on our consideration of the Thirty-Sccond Judicial District Indigent Defender
Board's internal control over financial reporting and out tests of its compliance with certain
provisions of laws, regulations, contracts and grants.

/6rw‘5ub. W LLC.

Certified Public Accountants.

Houma, La.,
February 25, 2000.

I

1340 West Tunnel Blvd ., Sujic 430
P.(>. Box 2168

Houma, LA 70361-216%
Phone (504) 868-0139
Fax (504) 879-1949

Certificd Public | .. Box 60600 304 West Second Strect

At*:t{?untﬂlills |iCunﬂuIlanlﬁ ] New Orleans, LA 70160-0600 PO Box 1264
A Limited Liability Company | Heritage Plaza, Suite 800 Thitodaux, LLA 703062-1205
| Phone (504 §31-4949 Phone (504) 447-5243
| Fax {304) 833-2092
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KKxhibit A

COMBINED BALANCE SHEET -
GOVERNMENTAL FUND TYPE AND ACCOUNT GROUP

Thirty-Second Judicial District
Indigent Defender Board

Dccember 31, 1999

Account
Group
Governmental General
Fund Type Fixed
General Assets
Asscts
Cash $ 92,031 $ -
Investments 220,013 -
Due from other governmental units 49 561 -
Fixed assets - 84,351
Total assets $ 361,605 $ 84351
Liabilities
Accounts payable and
accrued expenditures $ 46,359
Equity and Other Credits
Investment in general fixed assets - $ 84,351
Fund balance - unreserved 315,246 -
Total equity and other credits 315,246 84,351
Total liabilitics, equity
and other credits $ 361,605 $ 84.,35]

See notes 1o financial statemoents.

Total

(Memorandum
Only)

$ 92,031
220,013
49,561
84.351

$ 445,950

$ 46,359

84,351
315,246

399,597

$ 445,956




Exhibit B

STATEMENT OF REVENUES, EXPENDITURES AND CHANGES
IN FUND BAULANCE - BUDGET AND ACTUAIL -
GOVERNMENTAL FUND TYPE - GENERAL FUND

Thirty-Second Judicial District
Indigent Defender Board

For the year ended December 31, 1999

Variance
JFavorable
Budget Actual (Unfavorablc)
Revenues B -
Grant {ecs:
I.ouisiana Indigent Defender Board $ 310,904 $ 241279 $ (69,625)
Service fees:
Terrcbonne Parish Consolidated
Governmerit 244,575 255,851 11,276
City Court of Houma 82,012 85,805 3,793
Terrebonne Parish Shenff 111,554 97.503 (14,051)
Terrcbonne Parish District Attorney 74,489 79,734 5,245
Reimbursed fecs from indigents 14,655 15,060 405
Miscellaneous - interest earned 11,433 11,634 201
Total revenues 849,622 786,866 (62,756)
LExpenditures
Current.
General Government:
Personal services:
Salaries and related benefits 525,078 527,968 (2,890)
Supplies and materials:
Officc expenses and supplics 8,447 8,840 (393)
Books and subscriptions 3,949 4,416 (467)
Other services and charges:
Professional services 210,795 214,807 (4,612)
Travel 2,878 3,277 (399)
Insurance 6,810 7,078 (268)
Advertising 475 368 107
Postage 656 683 (27)
Continuing legal education and dues 4,631 3,145 1,486
Occupancy - 11,100 11,100 -
Utilities. 3,157 2,972 185
Janitorial 2,564 2,600 (36)
Pest control 339 285 34
Miscellancous - 655 (655)
Repairs and maintenance 5,425 4,020 1,405
Capital expenditures - 1,458 (1,458)
Total expenditures 786,304 793,672 (7,368)
Excess (Deficiceticy} of Revenues
Over Expenditures $ 63,318 (6,800) $ (70,124)
Fund Balance
Beginning of ycar 322,052
Fnd of year $ 315,246

See notes to financial statements.




Exhibit C

NOTES TO FINANCIAL STATEMENTS

Thirty-Second Judicial District
Indigent Defender Board

Dccember 31, 1999

Note 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The accounting policies of the Thirty-Second Judicial District Indigent Defender Board
(the Board) conform to generally accepted accounting principles (GAAP) as applied to
governmental units. The Governmental Accounting Standards Board (GASB) is the
accepted standard-setting body for establishing governmental accounting and financial
reporting principles. The following is a summary of significant accounting policics:

a)

b)

Reporting Entity

The Board is a component unit of Terrebonne Parish Consolidated Government (the

Parish) and as such, these financial statements will be included in the comprchensive
annual financial report (CAFR) of the Parish for the year ended December 31, 1999.

The Board has reviewed all of its activitics and determined that there are no potential
component units which should be included 1n 1ts financial stalements.

Fund Accounting

The Board uses funds and account groups to report on its financial position and the
results of its operations. Fund accounting is designed to demonstrate legal compliance
and to aid financial management by segregating transactions rclated to certain govern-
ment functions or activities.

A fund is a separate accounting entity with a sclf-balancing sct of accounts. An
account group, on the other hand, is a financial reporting device designed to provide
accountability for certain assets and liabilities that arc not rccorded in the funds
because they do not directly affect net expendable available financial resources.



Exhibic C
(Continued)

Note 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)
b) Fund Accounting (Continued)

Governmental Funds

Governmental Funds are those through which most governmental functions of the
Board are financed. The acquisition, use and balances of the Board's expendable
financial resources and the related liabilities arc accounted for through
Governmental Funds. The measurement focus is upon determination of changes in
financial position, rathcr than upon net income determination. The following is the
(Governmental Fund of the Board:

General Fund - The General Fund is the general operating fund of the Board.
It 1s used to account for all financial resources and expenditures of the Board
cxcept those that are required to be accounted for in another fund.

Account Group

An account group 1s used to establish accounting control and accountability. The
District’s Account Group 1s as follows:

Genceral Fixed Assets Account Group - This account group is used to account
for fixed assets not accounted for in proprietary or trust funds.

¢) Basis of Accounting

Basis of accounting refers to when revenues and expenditures are recognized in the
accounts and reported n the financial statements. Basis of accounting relates to the
titning of the measurements made, regardless of the measurement focus applied.

A W T e — —

The Governmental Fund is accounted for using the modified accrual basis of
accounting. Its revenues are recognized when they become measurable and available
as nct current assets. Court costs on fines and forfeitures imposed by the Board and
city courts are recorded in the year they are collected by the tax collectors. Fees from
indigents are recorded when available. Interest income on investments is recorded as
revenue when the mvestments have matured and the income is available,
Miscellancous revenues are recorded as revenues when received in cash by the Board
because they are gencrally not measurable unti] actually received.

Expenditures arc gencrally recognized under the modified accrual basis of accounting
when the related fund liability is incurred.

5



Exhibic C
(Continued)

Note 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

d) Use of Estimates

g)

The preparation of financial statements in conformity with generally accepted
accounting principles requires management to make cstimates and assumptions that
affect certain reported amounts and disclosures. Accordingly, actual results could
differ from those cstimates.

Operating Budgetary Data

As requircd by the Louisiana Revised Statutes 39:1303, the Board adopted a budget
for the General Fund. The budgetary practices include public notice of the proposed
budget, public inspection and a public hearing on the budget prior to adoption. Any
amendment involving the transfer of monies from one function to another or increases
in expenditures must be approved by the Board. The Board amended i1ts budget once
during the year. All budgeted amounts which are not expended, or obligated through
contracts, lapse at year end. |

The General Fund budget is adopted on a basis materially consistent with generally
accepted accounting principles.

Accounts Receivable

The financial statements for the Board contain no allowance for uncollectible
accounts. Uncollectible amounts due for receivables are recognized as bad debts at
the time information becomes available which would indicate the uncollectibility of
the particular receivable. These amounts are not considered to be material in relation
to the financial position or operations of the fund.

Investments

Investments consists of deposits in the Louisiana Asset Management Pool (LAMP).
I.LAMP 1s an external pool which 1s operated in a manner consistent with the SEC’s
Rule 2a7 of the Investment Company Act of 1940. Rulc 2a7 allows SEC-registcred
mutual funds to use amortized cost rather than market value to report net assets to
complete share prices 1f certain conditions arc met.



Exhibit C
(Continued)

Note 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

h)

1)

k)

Fixed Assets

Fixed assets used in governmental fund type operations (fixed assets) are accounted
for in the General Fixed Assets Account Group, rather than in governmental funds.
The Account Group is not a fund. It is concerned only with the measurement of
financial position.

It is not involved with the mecasurement of results of opcrations. Public domain
("infrastructure") fixed assets consisting of certain improvements other than buildings,
including roads, bridges, curbs and gutters, streets and sidewalks, drainage systems,
and lighting systems, are not capitalized along with other fixed asscts. No
depreciation has been provided on fixed assets.,

All fixed assets are valued at historical costs.
Vacation and Sick Leave

The employcecs of the Board are paid by the Thirty-Second Judicial District. After one
year of service, employces receive 10 days of vacation. Unused vacation at yecar-end
may be carried forward onc year. Also, employees have forty hours of sick leave per
year. Upon termination, unused vacation for the year will be paid on a pro-rated basis,
but sick leave will not be paid. There 1s no material accumulated vacation or sick
leave liability to the Board at December 31, 1999,

Encumbrances

IEncumbrance accounting, under which purchase orders, contracts and other commit-
ments are recorded 1n the fund general ledger, i1s not utilized by the Board.

Memorandum Only - Total Column

The total column on the general-purpose financial statements is captioned “Memoran-
dum Only” because they do not represent consolidated financial information and 1s
presented only to facilitate financial analysis. Thc column does not present
information that reflects financial position or results of operations in accordance with
gencrally accepted accounting principles. Interfund eliminations have not been made
in the aggregation of this data.
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Exhibit C
(Continucd)

Note 2 - DEPOSITS AND INVESTMENTS

Louisiana state law allows all political subdivisions to invest excess funds in obligations
of the United States, certificates of deposit of state banks organized under laws of
Louisiana and National Banks having their principal office in L.ouisiana or any other
fcderally insured investment.

Deposits:

State law requires deposits (cash) of all political subdivisions to be fully collateralized at
all times. Acceptable collateralization includes the FDIC insurance and market valuec of
sccurities purchased and pledged to the political subdivision. Obligations of the United
States, the State of Louisiana and certain political subdivisions are allowed as security for
deposits. Obligations furnished as security must be held by the political subdivision or
with an unaffiliated bank or trust company for the account of the political subdivision.

Deposits are categorized into three categories of credit risk.

Category 1 includes deposits covered by federal depository insurance or by collateral
held by the Board or its agent in the Board’s name.

Category 2 includes deposits covered by collateral held by the pledging financial
institution’s trust department or its agent in the Board’s name.

Category 3 includes deposits covered by collateral held by the pledging financial
institution or its trust department or agents but not in the Board’s name and dcposits

which are uninsured or uncollateralized.

The year end bank balances of deposits and the carrying amounts as shown on the
combined balance sheet are as are as follows:

Bank Balances

~_______ Category 3 Book
I 2 3 Balance

At December 31, 1999, cash did not exceed the FDIC insurance coverage.
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Exhibit C
(Continued)

Note 2 - DEPOSITS AND INVESTMENTS (Continued)

Investments:

The Board’s investments are categorized to give an indication of the level of risk assumcd
by the entity at year cnd.

Category 1 includes investments that are insured or registered or for which the
securities are held by the Board or 1ts agent in the Board’s name.

Category 2 includes uninsured and unrcgistered investments for which the securities
arc held by the counterparty’s trust department or agent in the Board’s namc,

Category 3 includes uninsured and unregistered investments for which the securities

arc¢ held by the counterparty or by 1ts trust department or agent, but not in the Board’s
namec.

Investments 1n the Louisiana Asset Management Pool, $220,013, are not catcgorized as to

credit risk because they are not evidenced by securitics that exist in physical or book
cntry form.

Note 3 - DUE FROM OTHER GOVERNMENTAL UNITS

Amounts due from other governmental units at December 31, 1999 consisted of the

following:
Terrebonne Parish Consolidated Government $26,472
Terrebonne Parish Sheriff 11,906
City Court of Houma 11,183

Total $49,561

—_—— . ——

The amounts due from Terrebonne Parish Consolhidated Government and Terrebonne
Parish Sheriff's Office are for court costs on fines and forfeitures imposed by the Board
and bond fees. Amounts due from the Terrebonne Parish District Attorney are from the
forfeiture of surety bonds in criminal proceedings.
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Exhibit C

(Continued)
Note 4 - CHANGES IN FIXED ASSETS
A summary of changes in fixed assets follows:

Balance Balance
January December

1, 1999 Additions 31, 1999

Equipment $71,646 $1.,458 $73,104

Furniture and fixtures 7,247 - 7,247

I.aw books _ 4,000 ‘ - 4,001

Totals $82,893 $1,458 $84,351

r— ——

Note § - COMMITMENTS

Effective May 1, 1996, the Board entered into a sixty (60) month opcrating lease for
office space in Houma, Louisiana. Commitments under the lease amount to $11,100 in
the year 2000 and $3,700 in 2001. Rental expenditures incurred on the office lcasc in
1999 amounted to $11,100.

Note 6 - DEFINED BENEFIT PENSION PLAN

Plan Description - The Board contributcs to Plan A of the Parochial Employces’
Retirement System of Louisiana (the System), a cost-sharing multiple-employer defined
benefit public employce retirement system (PERS), which is controlled and administered
by a separate Board of Trustees. The System provides retirement, deferred and disability
benefits, survivor’s benefits and cost-of-living adjustments to plan members and
beneficiarics. Act 205 of the 1952 Louisiana Legislative Session established the plan.
The System is governed by Louisiana Revised Statutes 11:1901 through 11:2015,
specifically, and other general laws of the State of Louisiana. The System issues a
publicly available financial report that includes financial statements and required
supplementary information for the System. That report may be obtained by writing to

Parochial Employees’ Retirement System of Louisiana, P.O. Box 14619, Baton Rouge,
Louistana 7089%.

10
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Kxhibit C
(Continued)

DEFINED BENEFIT PENSION PLAN

Funding Policy - Plan members are required to contribute 9.5% of their annual covered
salary and the Board 1s required to contribute at an actuarially determined ratc. The
current rate 1s 7.75% of annual payroll. The contribution requirements of plan members
and thc Board are cstablished and may be amended by state statutc. The Board’s
contributions to the System for the years ending December 31, 1999 and 1998 wecre
$10,238 and $4,993, respectively, cqual to the required contributions for the year.

RISK MANAGEMENT
The Board 1s exposed to various risks of loss related to workers compensation; torts; theft
of, damage 10 and destruction of assets; errors and omissions; and natural disasters for

which the Board carrics commercial insurance. No settlements were made during the
year that exceeded the Board’s insurance coverage.

BOARD MEMBERS COMPENSATION

Members of the Board served without compensation for the year ended December 31,
1999,

11
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Bourgeois Bennett

INDEPENDENT AUDITOR’S REPORT ON ADDITIONAL INFORMATION

To the Thirty-Second Judicial District,
Indigent Defender Board,
Houma, l.ouisiana.

Our report on. our audit of the general-purpose financial statements of the Thirty-Second Judicial
District Indigent Defender Board (the Board) for the year ended December 31, 1999, appears on
page 1. That audit was conducted for the purpose of forming an opinion on such f{inancial
statements taken as a whole. The information contained in the schedule of revenues and
expenditures and graphs of revenues and expenditures for the year ended December 31, 1999 1s
presented for purposes of additional analysis and is not a requircd part of the gencral-purpose
financial statements. Such information has been subjected to the auditing procedures applied in the
audit of the gencral-purpose financial statements and, in our opinion, is fairly stated in all matcrial

respects in relation to the general-purpose financial statements for the year ended December 31,
1999, taken as a whole.

We also have previously audited, in accordance with gencrally accepted auditing
standards and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States, the balance sheets of the Tharty-

Second Judicial District Indigent Defender Board as of December 31, 1998 and 1997, and the
related statements of revenues, expenditures and changes in fund balance for each of the two years
in the period ended December 31, 1998 (none of which is presented herein), and we cxpressed
unqualified opinions on those financial statements. In our opinion, the information prescnted in the
schedule of revenues and expenditures and graphs of revenues and expenditures for the years ended
December 31, 1998 and 1997 is fairly stated in all material respects in relation to the general-
purpose financial statements from which 1t has been derived.

/Gnugua /@awj’f [LC.

Certified Public Accountants.

Houma, La.,
February 25, 2000,

12
1340 West Tunnel Blvd., Suite 430 Certified I'ublic | 2.0, Box 60600 504 Wesl Sccond Streed
P.O. Box 2108 Accountants | Consultants | New Orlcans, LA 70160-0600 P.O. Box 1205
Houma, 1.LA 70361-2168 A Limited Liability Company | Hentlage Plarza, Suite 800 Thibodaux, 1.A 70302-1205
Phone (504) 86B-0139 | Phone (504) 81)-4949 Phone (504) 447-5243

Fax (504) 879-1949 | Fax (504) 833-9093
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Thirty-Second Judicial District Indigent Defender Board

_— — - _

For the years ended December 31, 1999, 1998 and 1997

REVENUES
Grant fees
Service fees
Miscellaneous - interest earned

Total revenues

EXPENDITURIES
Personal scrvices
Supplies and materials
Other services and charges

Repairs and mainienance
Captial expenditures

Total expenditures

1999

241,279
533,953
11,634

786.866

527,968
13,256
246,970
4.020
1,458

793,672

13

1998

120,647
494,831
12,690

_ T T — — e — —

1997

028,168

125,230
463,503
11,069

599,802

1

529,923
11,434
53,592

5,956
6,625

607,530

473,898
21,914
33,129

2,933
15,580

547,454
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SPECIAL REPORTS OF CERTIFIED PUBLIC ACCOUNTANTS
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FINANCIAL REPORTING BASED ON AN AUDIT OF GENERAI-

PURPOSE FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE
WITH GOVERNMENT AUDITING STANDARDS

To the Thirty-Second Judicial District
Indigent Defender Board,
Houma, L.ouisiana.

We have audited the general-purpose financial statements of the Thirty-Second Judicial
District Indigent Defender Board (the Board), State of Louisiana, a component unit of Terrebonne
Parish Consolidated Government, as of and for the year ended December 31, 1999, and have issued
our report thereon dated February 25, 2000. We conducted our audit in accordance with generally
accepted auditing standards and the standards applicable to financial audits contained 1n
Goverament Auditing Standards, issued by the Comptroller General of the United States.

Compliance

As part of obtaining reasonable assurance about whether the Board’s general-purpose
financial statements are frec of material misstatement, we performed tests of its compliance with
certain provisions of laws, regulations, contracts and grants, noncomphance with which could have
a direct and matenal effect on the determination of financial statement amounts. However,
providing an opinion on compliance with those provisions was not an objective of our audit and,
accordingly, we do not express such an opinion. The results of our tests disclosed no instances of
noncompliance that are required to be reported under Government Auditing Standards.

Internal Control Over Financial Reporting

In planning and performing our audil, we considered the Board’s nternal control over
financial reporting in order to determine our auditing procedures tor the purpose of expressing our
opinion on the general-purpose financial statements and not to provide assurance on the internal
control over financial reporting. Our consideration of the internal control over {inancial reporting
would not ncccssarily disclose all matters in the internal control over financial reporting that might
be material weaknesses. A material weakness is a condition in which the design or operation of

16
1340 West Tunncl Blvd., Suite 430 Certified Public | P.O. Box 60600 504 West Second Street
F.C). Box 2168 Accountants | Consultants | New Orleans, 1.A 70160-0600 P.C Box 1205
Houwma, L.A 70361-2168 A Limited Liability Company | Beritage Plaza, Suite 800 Thibodaux, LA 70302-1205
i*hone (504) B68-0139 | Phone (504) 831-4945 Phone (504) 447-5242

Fax (504) 879-1949 | Fax (504) 833-9093
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one or more of the internal control components docs not reduce to a relatively low level the risk
that misstatements in amounts that would be material in relation to the financial statements being
audited may occur and not be detected within a timely period by employees in the normal course of

performing their assigned functions. We noted no matters mmvolving the mternal control over
{inancial reporting and its operations that we consider to be material weaknesses.
This report 1s intended for the information of the Board of Commissioners, management,

the State of Louisiana and the Legislative Auditor for the State of Louisiana and 1s not intended to
be and should not be used by any one other than these specified parties.

/émagua W [L.C.

Certificd Public Accountants.

Houma, La.,
February 25, 2000.

17
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SCHEDULE OF FINDINGS

Thirty-Second Judicial District Indigent Defenders Board

For the year ended December 31, 1999

Section I Summary of Auditor’s Results
a) Financial Statements
Type of auditor’s report 1ssucd: unqualified
Internal control over financial reporting:
» Material weakness(es) identified?

« Reportable condition(s) identified that arc not
considered to be material weaknesses? . yes X none reported

Noncompliance material to financial statcments noted? _____yes X no

b) Federal Awards

Thirty-Second Judicial District Indigent Defenders Board did not reccive federal awards
during the ycar ended December 31, 1999,

Scction II Financial Statement Findings

No financial statcment findings were reported during the audit for the year ended December 31,
1999,

Section 111 Federal Award Findings and Questioned Costs

Not apphcablc.

18
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REPORTS BY MANAGEMENT




SCHEDULE OF PRIOR YEAR FINDINGS

Thirty-Second Judicial District Indigent Defenders Board

For the year ended December 31, 1999

Section I Intermal Control and Compliance Material to the General-Purpose Financial
Statements

Internal Control

No material weaknesses were reported during the audit for the year ended December 31, 1998,
No reportable conditions were reported during the audit for the year ended December 31, 1998.

Compliance

No compliance findings matcrial to the general-purpose financial statements were noted during
the audit for the year ended December 31, 1998,

Section 11 Internal Control and Compliance Material to Federal Awards

Thirty Sccond Judicial District Indigent Dcefenders Board did not receive federal awards during
the year ended December 31, 1998,

Section 111 Management Letter

A management letter was not i1ssued in connection with the audit for the year ended December 31,
1998.
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MANAGEMENT’S CORRECTIVE ACTION PLAN

Thirty-Second Judicial District Indigent Defenders Board

For the year ended December 31, 1999

Scetion 1 Internal Control and Compliance Material to the General-Purpose Financial
Statements

Internal Control

No material weaknesses were reported during the audit for the year ended December 31, 1999,
No reportable conditions were reported during the audit for the year ended December 31, 1999.

Compliance

No comphance findings material to the gencral-purpose financial statements were noted during
the audit for the year ended December 31, 1999,

Section I1 Internal Control and Compliance Material to Federal Awards

Thirty Second Judicial District Indigent Defenders Board did not reccive federal awards during
the year ended December 31, 1999.

Scection 111 Management Letter

A management letter was not issued in connection with the audit for the year ended December
31, 1999,
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