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W EST CARROLL PARISH CLERK OF COU RT 
O ak G rove, Louisiana 

TRANSM ITTAL LE'I-I-ER 
ANN UAL G EN ERAL PURPO SE FINANCIAL STATEM ENTS 

O ffice of the Legislative Auditor 

Attention: M s. Dorothy M ilner 
Post O ffice Box 94397 
1600 North Third Street 
Baton Rouge, Louisiana 70804-9397 

Dear M s. M ilner 

August23,1996 

In accordance w ith Louisiana Revised Statute 24:514, enclosed are the 
annual financial statem ents for the W est Carroll Parish Clerk of Court for 
the periods ended June 30, 1995 and June 30, 1996. The report includes 
all funds under the control and oversight of the clerk of court. The 

accom panying financial statem ents have been prepared in accordance with 
generally accepted accounting principles. 

Enclosure 

Sincerely 
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W EST CARROLL PARISH CLERK OF COURT 

Oak G rove, Louisiana 

AN N U AL GEN ERAL PU RPOSE FIN AN CIAL STATEM EN TS 

AS OF AN D FOR TH E YEARS ENDED JUN E 30, 1995 and 1996 
W ITIi SUPPLEM ENTAL INFORM ATION SCH EDU LES 

Required by R .S. 24:514 to be filed with the 
O ffice of the Legislative Auditor wilhin 90 

days after the close of the fiscal year. 

A F F ID A V IT 

Personally cam e and appeared before the undersigned authority, 

M arvin N, O ldham , Sr., W est Carroll Parish Clerk of Court, who, duly 
sworn, deposes and says, that the financial statem ents herew ith given 
present fairly the financial position of the W est Carroll Parish Clerk 
of Court, as of June 30, 1996, and the results of operations for the 
years ended June 30,1995 and June 30, 1996, in accordance w ith 
generally accepted accounting principles, applied on a basis 

consistent w ith that of the preceding years. 

Sw orn to and subscribed before m e, this o~ 7 day of 

1996. 

NOT~ 'Y PUBLIC 

Clerk of Court 
Address 

Phone N o. ,aJ/,t" -,/,a,,r,' - ~ ~k 
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318/428-2973 

JO H N M . G ATH ING S 

Certified Public Accountant 
Hwy. 2 East - O ak G rove, Louisiana 71263 

M arvin N. O ldham , Clerk of Court 
W est Carroll Parish 

P.O . Box 1078 
O ak G rove. Louisiana 

INDEPENDENT AUDITO R'S REPO RT 

P.O . BOX 1088 

I have audited the accom panying balance sheet of the W est Carroll Parish Clerk 
of Court, O ak G rove, Louisiana as of June 30, 1995 and 1996 and the related 
statem ents of incom e and expenses, change in fund balances for the years then 
ended. These financial statem ents are the responsibilty of the W est Carroll Parish 
Clerk of Court. M y responsibility is to express an opinion on these financial 
statem ents based on m y audit. 

I conducted m y audit in accordance w ith generally accepted auditing standards. 

Those standards require that I plan and perform the audit to obtain reasonable 
assurance about w hether the financial statem ents are free of m aterial m isstatem ent 

An audit includes exam ining, on a test basis, evidence supporting the am ounts and 
disclosures in the financial statem ents. An audit also includes assessing the 

accounting principles used and significant estim ates m ade by m anagem ent as well 
as evaluating the overall financial statem ent presentation. I believe that m y audit 
provides a reasonable basis for m y opinion. 

In m y opinion, the financial statem ents referred to in the first paragraph above 
present fairly, in all m aterial respects, the financial position of the W est Carroll Parish 
Clerk of Court as of June 30, 1995 and 1996, and the results of its operations for the 
years then ended, in conform ity with generally accepted accounting principles. 

August23,1996 



318/428-2973 

JO H N M . G ATH ING S 

C ertified Public Accountant 
Hw y. 2 East- O ak G rove, Louisiana 71263 

M arvin N . O Idham , Clerk of Court 
W est Carroll Parish 
P.O . Box 1078 

Oak G rove, Louisiana 

P. O . BOX 1088 

I have audited the general purpose financial statem ents of the W est Carroll Clerk 
of Court, O ak G rove, Louisiana as of and for the years ended June 30, 1995 and 1996 
and have issued m y report thereon dated August 23, 1996. M y exam ination was m ade 
in accordance w ith generally accepted auditing standards and the standards for 
financial and com pliance audits contained in the Standards for Audits of G overn- 

m ental O rganizations, Program s, Activities and Functions, issued by the U.S. 
General Accounting Office; Audits of State and Local G overnm ents, and, accordingly, 
included such tests of the accounting records and such other auditing procedures 
as I considered necessary in the circum stances. 

The W est Carroll Parish C lerk of Court is responsible for com pliance w ith law s 

and regulations. In connection with m y exam ination referred to above, I selected 
and tested transactions and records from all areas under the clerk's authority. 

The purpose of m y testing of transactions and records w as to obtain reasonable 

assurance that the W est Carroll Parish Clerk of Court, had, in all m aterial 
respects, adm inistered its funds in com pliance with laws and regulations, including 
those pertaining to financial reports and claim s for advances and reim bursem ents, 
noncom pliance w ith w hich I believe could have a m aterial effect on the financial 
statem ents taken as a w hole. 

In m y opinion, for the years ended June 30, 1995 and 1996, the W est Carroll Parish 

Clerk of Court, O ak G rove, Louisiana adm inistered all of its funds and accounts groups 
in com pliance, in all m aterial respects, w ith law s and regulations, including those 
pertaining to financial reports and claim s for advances and reim bursem ents, 

noncom pliance w ith w hich I believe could have been in violation of the laws and 
regulations. 



~ ... Gy~ a~~  (~BTIFIED PU
BLIC ACCO UNTANT 

O A K G RO V E, LO U ISIANA 
August 23, 1996 



318/428-2973 

JO H N M . G ATH ING S 

C ertified Public Accountant 

Hw y. 2 East- O ak G rove, Louisiana 71263 

M arvin N. O ldham , Clerk 
W est Carroll Parish 
P.O . Box 1078 
O ak G rove. Louisiana 

P.O . Box 1088 

I have audited the financial statem ents of the W est Carroll Parish Clerk of 
Court, O ak G rove, Louisiana, for the years ended June 30, 1995 and 1996, and have 
issued m y report thereon dated August 23, 1996. As part of m y exam ination, I m ade a 
study and evaluation of the system of internal control system s used in adm inistering 
the financiat affairs, to the extent I considered necessary, to evalute the system s as 
by generally accepted auditing standards, standards for financial and com pliance 
audits contained in the Standards for Audits of G overnm ental O rganizations, Program s 
Activities and Functions, issued by the U.S. G eneral Accounting O ffice, and Audits 
of State and Local G overnm ents. For the purpose of this report, I have classified the 
significant internal accounting and adm inistrative controls used in adm inistering the 

financial affairs of the clerk of court in the following categories: 
accounts receivables, disbursem ents, bank deposits, and fixed asset control. 

The Clerk of W est Carroll Parish is responsible for establishing and m aintaining 

a system of internal control. In fulfilling this responsibilty, estimates and judgments 
by m anagem ent are required to assess the expected benefits and related costs of 

control procedures. The objective of a system is to provide management with 
reasonable, but not absolute assurance, that assets are safeguarded against loss 
from unauthorized use or disposition, and that transactions are executed in 

accordance w ith m anagem ent's authorization and recorded properly to perm it the 
preparation of financial statem ents in accordance with generally accepted 
accounting principles. 

Because of inherent lim itations in any system of internal accounting control, errors 

or irregularities may nevertheless occur and not be detected. Also, projection of any 
evaluation of the system to future periods is subject to the risk that procedures may 



becom e inadequate because of changes in conditions or that the degree of com pliance 
w ith the procedures m ay deteriorate. M y study included all of the applicable control 
categories listed above. M y study and evaluation included considering the types of 
of errors and irregularities that could occur, determ ining whether the necessary pro- 
cedures are prescribed and are being followed satisfactorily, and evaluating any 
weaknesses. 

M y study and evaluation w as m ore lim ited than w ould be necessary to express an 

opinion on the system of internal accounting control used in adm inistering the 
financial affairs of the W est Carroll Clerk of Court. Accordingly, I do not express an 
opinion on the system of internal accounting control used in adm inistering the financia 
affairs of the W est Carroll Parish Clerk of Court. However, m y study and evaluation 
disclosed no condition that I believe to be a m aterial weakness. 

This report is intended solely for the use of m anagem ent, the State Planning 
O ffice and the Legislative Auditor and should not be used for any other purpose 
This restriction is not intended to lim it the distribution of this report w hich, upon 
acceptance by the W est Carroll Clerk of Court, is a m atter of public record. 

O A K G RO V E, LO U ISIA NA 
August 23. 1996 



ASSETS AND OTHER DEBITS: 
Cash 
Investm ents, at cost 

Receivables (note 2) 
Due from Advance Deposit Fund 

Due from W est Carroll Sheriff 
Equipm ent 
Am ount for Com pensated Absences 

TOTAL ASSETS 

LIABILITIES AND FUND EQ UITY 
Liabilities: 
Accounts payable 
Payroll deductions payable 
Com pensated absences payable 

Due to G eneral Fund 
Unsettled deposits 

TOTAL LIABILITIES 

W F~;T CA RRO LL PA RISH  C LERK OF CO U RT 

Oak G rove, Louisiana 

Balance Sheet 

JUN E 30, 1996 

G O VERN M ENTAL 

FUND TY PE 
G ENERAL 
FUN D 

$18,464.74 
15,000.00 

4,652.50 
5,448.08 

494.50 
0.00 
0.00 

FIDUC IARY 

FUND TY PE 
AG ENCY 
ADVANCE 

DEPOSIT 
FUND 

$105,636.38 
42,589.86 

183.66 

0.00 " 

$44,059.82 $148,409.90 

$2,675.29 
5,034.13 
2,758.00 

0.00 
0.00 

$938.50 

5,448.08 
142,023.32 

$10,467.42 $148,409.90 

(CONTINUED) 
The accom panying notes are an integral part of this statem ent 
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G ENERAL 
FIX ED 

A SSETS 

ACCO UNT 
G RO UPS 

G ENERAL 
LO NG-TERM 

DEBT 

$89,466.52 
0.00 $15,296.00 

TO TAL 

(MEMORANDUM 
ONLY) 

$124,101.12 
$57,589.86 
$4,836.16 
$5,448.O8 
$494.50 

$89,466.52 
$15,296.00 

$89,466.52 $15,296.00 $297,232.24 

0.00 
0.00 

$15,296.00 
0.00 
0.00 

$3,613.79 
$5,034.13 
$18,054.00 
$5,448.08 

$142,023.32 

$0.00 $15,296.00 $174,173.32 

Statem ent A  



W EST CARROLL PA RISH CLERK O U CO U RT 

Oak Grove, Louisiana 

Fund Equity: 
Investm ent in general fixed assets 
Fund Balance-Unreserved-undesignated 

Fund Balance-Designated 

Total Fund Equity 

Balance Sheet 

JUN E 30, 1996 

GO VERNM ENTAL 
FUND TYPE 

G ENERAL 
FUND 

$18,296.40 
15,296.00 

$33,592.40 

FIDUC IA RY 
FUND TYPE 

AG ENCY 
ADVANCE 

DEPO SIT 
FUN D 

0.00 

$o.oo 

TOTAL LIABILITIES AND FUND EQUITY  .$44,059.82 $148,409.90 " 

(CONCLUDED) 
The accom panying notes are an integral part of this statem ent 

- 10- 



G EN ERAL 

FIXED 

ASSETS 

$89,466.52 

ACCO UNT 
G RO UPS 

0.00 

$89,466.52 

G EN ERAL 

LO NG -TERM 
DEBT 

0.00 

$0.00 

TOTAL 

(MEMORANDUM 
ONLY) 

$89,466.52 
$18,296.40 
$15,296.00 

$123,058.92 

$89,466.52 $15,296.00 $297,232.24 

Statem ent A 



Statem ent 

W EST CARROLL PARISH CLERK OF COU RT 

Oak Grove, Louisiana 

GOVERNM ENTAL FUND TYPE - GENERAL FUND (SALARY) 

Statem ent of Revenues, Expenditures 

and Changes in Fund Balance 
For the Year Ended June 30, 1996 

REVEN UES 
Licenses and perm its - m arriage 
Fees, charges, and com m issions for services: 

Court costs, fees, and charges 

Fees for recording legal docum ents 
Fees for certified copies of docum ents 
C harges for use of photocopier 

M iscellaneous 
Use of m oney and property - interest earnings 

M iscellaneous 

Total Revenues 

EXPENDITURES 
G eneral governm ent: 
Personal services and related benefits 

O perating services 
M aterial and supplies 
Travel and conventions 

Debt service 
Total Expenditures 

EXCESS (Deficiency) OF REVENUES 
O V ER EXPEN DITU RES 

FUND BALANCE AT BEG INNING O F YEAR 

PRIO R PERIO D ADJUSTM ENT 

FUND BALANCE AT END O F Y EAR 

$890.00 

81,288.38 
62,115.25 
4,218.50 

6,036.50 
15,778.45 

4,488.09 
12.554.73 

$187,369.90 

$150,575.90 
16,730.69 
11,810.90 
6,326.49 

0.00 

~185,443.98 

$1,925.92 

$16,370.48 

$o.oo 

$18,296.40 

The accom panying notes are an integral part of this statem ent 
- 11- 



Statem ent C 

W EST CARROLL PARISH CLERK OF COU RT 
Oak Grove, Louisiana 

GOVERNM ENTAL FUND TYPE - GENERAL FUND (SALARY) 

Statem ent of Revenues, Expenditures 

and Changes in Fund Balance 
For the Year Ended June 30, 1995 

REVENUES 
Licenses and perm its - m arriage 
Fees, charges, and com m issions for services: 
Court costs, fees, and charges 
Fees for recording legal docum ents 

Fees for certified copies of docum ents 
Charges for use of photocopier 
M iscellaneous 

Use of m oney and property - interest earnings 
M iscellaneous 

Total Revenues 

EXPENDITURES 
G eneral governm ent: 
Personal services and related benefits 

O perating services 
M aterial and supplies 
Travel and conventions 

Debt service 
Total Expenditures 

EXCESS (Deficiency) OF REVENUES 
O V ER EX PEN D ITURES 

FUND BALANCE AT BEG INNING O F Y EAR 

PRIO R PERIO D ADJUSTM ENT 

FUND BALANCE AT END O F YEAR 

$1,080.00 

94,052.08 
64,548.86 

4,386.00 
5,637.50 
9,457.66 

3,363.32 
2,199.14 

$184,724.56 

$150,427.88 
16,714.21 

9,075.29 
6,462.25 

0.00 
$182,679.63 

$2,044.93 

$14,325.55 

$0.00 

$16,370.48 

The accom panying notes are an integral part of this statem ent 
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W EST CARROLL PAR1Slt CLERK OF COU RT 

Oak Grove, Louisiana 

GOVERNM ENTAL FUND TYPE - GENERAL FUND (SALARY) 

REV EN U ES 
Recording 

Cancellation 
M ortgages 
M arriage licenses 
Notary 
Certified copies 

Photocopies 
Sum m ons 

Court attendance 
C rim inal fees 

Suits 
Interest 

Elections 

M iscellaneous 
Total Revenues 

Statem ent of Revenues, Expenditures, and 
Changes in Fund Balance - Budget and Actual 

For lhe Year Ended June 30, 1996 

EXPEN D ITU RES 
Salaries: 

Clerk 
Deputies 
O thers 

O ffice supplies 
Insurance 

Travel: 

Clerk's allow . 
Travel and convent 

$62,000.00 
1,600.0O 
9,500.00 
900.00 

1,500.00 
4,200.00 

6,000.00 
750.00 

1,300.00 
6,000.00 

73,000.00 
4,500.00 
1,600.00 

14,000.00 
$186,850.O0 

$54,000.00 
66,500.00 

750.00 
7,500.00 
17,500.00 

5,300.00 
1,000.00 

$62,115.25 
1,605.00 
9,642.00 
890.00 

1,500.00 
4,218.50 

6,036.50 
582.50 

1,300.00 
6,138.10 

73,267.78 
4,488.09 
1,608.45 

13,977.73 
$187,369.90 

$53,649.49 
66,460.25 

750.00 
7,318.90 
17.355.25 

5,272.20 
1.054.29 

Statem ent D 

VA RIANC E 

FAVO RABLE 

$115.25 
5.00 

142.00 

(10.00) 
0.00 
18.50 

36.50 

(167.50) 
0.00 

138.10 

267.78 

(11.91 ) 
8.45 

(22.27) 
$519.90 

$350.51 
39.75 

0.00 
181.10 

144.75 

27.80 

(54.29) 

(CONTINUED) 
The accom panying notes are an intergral part of this statem ent 
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W EST CARROLL PARISH CLERK OF COU RT 

Oak G rove, Louisiana 

GOVERNM ENTAL FUND TYPE - GENERAL FUND (SALARY) 

Statem ent of Revenues, Expenditures, and 
Changes in Fund Balance - Budget and Actual 

For the Year Ended June 30, 1996 

Capital outlay 
O ther expenditures: 

Election expense 
Dues 

Clerk's Com p. Fund 
M iscellaneous 
Retirem ent 
Sec. of State - UCC 
M arriage licenses fees 

BUDG ET ACTUAL 

$4,500.00 $4,492.00 

1,900.00 
1,500.00 

2,500.00 
700.00 

14,250.00 
7,000.00 
1,200.00 

1,980.00 
1,581.66 
2,483.00 

660.75 

14,250.82 
6,983.50 
1,151.87 

Total Expenditures $186,100.00 $185,443.98 

Statem ent D 

VA RIAN C E 

FAVO RABLE 

(UNFAVORABLE) 

$8.00 

(80.O0) 
(81.66) 
17.00 

39.25 

(0.82) 
16.50 

48.13 

$656.02 

EXCESS O F REVEN UES 

OVER EXPENDITURES $750.00 $1,925.92 $1,175.92 

FUND BALANCE AT 

BEGINNING OF YEAR $16,370.48 $16,370.48 $0.00 

PRIO R PERIO D 
A DJUSTM ENT 

FUND BALANCE AT 
END O F Y EAR 

$0.00 $0.00 0.00 

$17,120.48 $18,296.40 $1,175.92 

(CONCLUDED) 
The accom panying notes are an intergral part of this statem ent 
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W EST CARROLL PARISH CLERK OF COURT 
Oak G rove, Louisiana 

GOVERNM ENTAL FUND TYPE - GENERAL FUND (SALARY) 

REVENUES 
Recording 

Cancellation 
M ortgages 
M arriage licenses 

Notary 

Certified copies 
Photocopies 
Sum m ons 

Court attendance 
C rim inal fees 

Suits 
Interest 

Elections 
M iscellaneous 

Total Revenues 

Statem ent of Revenues, Expenditures
, and 

Changes in Fund Balance - Budget and Actual 
For the Year Ended June 30, 199.5 

EXPENDITURES 
Salaries: 
C lerk 
Deputies 
O thers 

O ffice supplies 
Insurance 

Travel: 

C lerk's allow . 

Travel and convent 

BUDG ET ACTUAL 

$64,5O0.OO 
1,750.00 

12,500.00 
1,200.00 

1,500.00 

4,500.00 
5,500.00 
1,000.00 

1,500.00 
6,000.00 

70,000.00 
3,500.00 
500.00 

_11,500.00 
$185,450.00 

$52,000.00 
65,500.00 

0.00 

9,000.00 
20,750.00 

5,000.00 
1,200.00 

$64,548.86 
1,614.00 
12,749.00 
1,080.00 

1,535.00 

4,386.00 
5,637.50 
920.00 

1,480.00 
5,945.00 

69,809.08 
3,363.32 
403.14 

11,253.66 

$184.724.56 

$52,283.01 
65,412.10 

0.00 
9,075.29 
20,866.06 

5,272.20 
1,190.05 

Slatem enl E 

VA RIAN C E 
FAVO RABLE 

(UNFAVORABLE) 

$48.86 
(136.00) 
249.00 

(12o.oo) 
35.00 

(114.00) 
137.50 

(80.00) 
(20.00) 
(55.oo) 
(190.92) 
(136.68) 
(96.86) 
(246.34) 
($725.44) 

($283.01) 
87.90 
0.00 

(75.29) 
(116.06) 

(272.20) 
9.95 

(CONTINUED) 
The accom panying notes are an intergral part of this statem ent 
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W EST CA RRO LL PA RISH CLERK O F CO U RT 

Oak Grove, Louisiana 

GOVERNM ENTAL FUND TYPE - GENERAL FUND (SALARY) 

Statem ent of Revenues, Expenditures
, and 

Changes in Fund Balance - Budget and Actual 

For the Year Ended June 30. 1995 

Capital outlay 

O ther expenditures: 
Election expense 
Dues 

Clerk's Com p. Fund 
M iscellaneous 
Retirem ent 

Sec. of State - UCC 
M arriage licenses fees 

BUDG ET ACTUAL 

Statem ent E 

VARIANCE 
FAVO RABLE 

(UNFAVORABLE) 

$0.00 $0.00 $0.00 

1,800.00 
1,500.00 

2,000.00 
1,500.00 
12,000.00 

7,750.00 
1,250.00 

1,800.00 
1,581.66 

2,206.50 
1,683.41 
12,151.73 

7,887.00 
1,270.62 

0.00 

(81.66) 
(206.50) 
(183.41) 
(151.73) 
(137.00) 
(20.62) 

Total Expenditures $181,250.00 $182,679.63 (
.$1,429.63) 

EXCESS O F REVENUES 

OVER EXPENDITURES $4,200.00 $2
,044.93 ($2,155.07) 

FUND BALANC E AT 

BEGINNING OF YEAR $14,325.55 $14
,325.55 $0.00 

PRIO R PERIO D 
ADJUSTM ENT 

FUND BALANCE AT 
END O F YEAR 

$0.00 $0.00 0.00 

$18,525.55 $16,370.48 ($2,155.07) 

(CONCLUDED) 
The accom panying notes are an intergral part of this statem ent 
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INTRO DUCTIO N 

W EST CARROLL PARISH CLERK OF COURT 
Oak G rove, Louisiana 

N otes to the Financial Statem ents 
For th e Year Ended June 30, 1996 

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the 
clerk of court serves as the ex-officio notary public, the recorder of conveyances, 
m ortgages and other acts, and shall have other duties and powers provided by law 
The clerk of court is elected for a term of four years. 

1. SUM M ARY O F SIG NIFICANT ACCO UNTING PO LICIES 

A. BASIS O F PRESENTATIO N 

The accom panying financial statem ents of the W est Carroll Parish Clerk of Court 
have been prepared in conform ity w ith generally accepted accounting principles 

(GAAP) as applied to governmental units. The Governmental Accounting Stand- 
ards Board (GASB) is the accepted standard-setting body for establishing 
governm ental accounting and financial reporting principles. 

B. REPO RTING ENTITY 

As the governing authority of the parish, for reporting purposes, the W est Carroll 
Parish Police Jury is the financial entity for W est Carroll Parish. The financial 

reporting entity consists of (a) the primary government, (b) organizations for 
which the primary government is financially accountable, and (c) other organizations 
for w hich nature and significance of their relationship w ith the prim ary govern- 
m ent are such that exclusion w ould cause the reporting entity's financial statem ents 

to be m isleading or incom plete. 

Governm ental Accounting Standards Board Statem ent No. 14 established criteria for 
determ ining which com ponent units should be considered part of the W est Carroll 
Parish Police Jury for financial reporting purposes. The basis criterion for including 
a potential com ponent unit w ithin the reporting entity is financial accountability. The 
G ASB has set forth criteria to be considered in determ ining financial accountability. 
This criteria includes: 

1. Appointing a voting majority of an organization's governing body, and 

a. The ability of the police jury to impose its will on that organization and/or 
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b. The potential for the organization to provide specific financial benefits to 

or impose specific financial burdens on lhe police jury. 

Organizations for which the police jury does not appoint a voting majority but 
are fiscally dependent on the police jury. 

3. O rganizations for w hich the reporting entity financial statem ents would be 
m isleading if data of the organization is not included because of the nature 

or significance of the relationship. 

Because the police jury furnishes the office space, utilities, and some of the equip- 
m ent used in the office, the clerk of court w as determ ined to be a com ponent unit of 

the W est Carroll Parish Police Jury, the financial reporting entity. The accom - 
panying financial statem ents present inform ation only on the funds m aintained by 

the clerk of court and do not present information on the police jury, the general 
governm ent services provided by that governm ental unit, or the other govern- 
m ental units that com prise the financial reporting entity. 

C . FUN D ACCO UNTING 

The clerk of court uses funds and account groups to report on its financial position 
and the results of its operations. Fund accounting is designed to dem onstrate legal 

com pliance and to aid financial m anagem ent by segregating transactons relating to 
certain governm ent functions or activities. 

A fund is a separate accounting entity w ith a self-balancing set of accounts. O n the 
other hand, an account group is a financial reporting device designed to provide 
accountability for certain assets and liabilities that are not recorded in the funds 

because they do not directly affect net expendable available financial resources. 

Funds of the clerk of court are classified into two categories: governm ental and 

fiduciary. These funds are described as follows: 

G eneral Fund 

The G eneral Fund, as provided by Louisiana Revised Statute 13:781, is the 
principal fund of the clerk of court and is used to account for the operations of the 
clerk's office. The various fees and charges due to the clerk's office are ac- 

counted for in this fund. General operating expenditures are paid from this fund. 
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Agency Funds 

The Advance Deposit and Registry of Court Agency Funds are used to account for 

assets held as an agent for others. Agency funds are custodial in nature (assets 
equal liabilities) and do not involve measurement of results of operations. 

D. BASIS O F ACCO UNTING 

Basis of accounting refers to w hen revenues and expenditures are recognized in 
the accounts and reported in the financial statem ents. Basis of accounting relates 

to the tim ing of the m easurem ents m ade, regardless of the m easurem ent focus 

applied. The governm ental funds are accounted for using a flow of current financial 

resources m easurem ent focus. The accom panying general purpose financial 
statem ents have been prepared on the m odified accrual basis of accounting. The 

Governm ental Fund uses the following practices in recording revenues and 
expenditures: 

Revenues 

Recordings, cancellations, court attendance, crim inal cost, et cetera, are 

recorded in the year in w hich they are earned. 

Interest incom e on investm ents is recorded w hen the investm ents have 

m atured and the incom e is available. 

Substantially all other revenues are recorded w hen received 

Expenditures 

Expenditures are generally recognizable under the m odified accural basis of 
accounting w hen the related fund liability is incurred. 

Fixed assets used in governmental fund type operations (general fixed assets) 
are accounted for in the general fixed assets account group, rather than in the 

General Fund. General fixed assets provided by the parish police jury are not 
recorded w ithin the general fixed assets account group. Fixed assets are valued 
at historical cost. No depreciation has been provided on general fixed assets. 
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Oak Grove, Louisiana 

N otes to the Financial Statem ents 

For the Year Ended June 30, 1996 

E. BUDG ETARY PRACTICES 

The clerk of court has the follow ing budgetary practices 

The annual budget is adopted using the prior years revenues and expenditures 

as a guide. The budget is reviewed and adjusted every six months for extraordi- 
nary revenues or expenses. The budget presented in Statem ent C is show n on 
the accrual basis of accounting. 

Form al budgetary intergration is em ployed as a m anagem ent control device during 
the year. Budgeted am ounts included in the accom panying financial statem ents 
include the original adopted budget am ounts and all subsequent am endm ents. 

F. CASH AND CASH EQ UIVALENTS AND INVESTM ENTS 

Cash includes am ounts in dem and deposits, interest-bearing dem and deposits, and 

m oney m arket accounts. Cash equivalents includes am ounts in tim e deposits and 
those investm ents w ith original m aturities of 90 days or less. Under state law , the 
clerk of court m ay deposit funds in dem and deposits, interest-bearing dem and 

deposits, m oney m arket accounts, or tim e deposits with state banks organized 
under Louisiana law and national banks having their principal offices in Louisiana. 

Under state law , the clerk of court m ay invest in United States bonds, treasury 
notes, or certificates. These are classified as investm ents if their original 

m aturities exceed 90 days; how ever, if the original m aturities are 90 days or 
less, they are classified as cash equivalents. Investm ents are stated at cost. 

G . CO M PENSATED ABSENCES 

The clerk of court has the follow ing policy related to vacation and sick leave 

Em ployees accrue from 5 to 20 days annual leave each year and from 12 to 24 
days sick leave each year depending on years of service w ith the office. There is 
no lim it on the accum ulation of annual leave, but a 60 day lim it on sick leave. Upon 
retirem ent or death, em ployees are paid for all unused annual and sick leave. 

At June 30 1996, em ployees of the clerk of court had accum ulated and vested 
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$18,054.00 of employee leave benefits, which was computed in accordance with 
GASB Codification Section C60. O f this am ount

, $2,758.00 is recorded as an 
obligation of the General Fund and $15,296.00 is recorded within the general 
long-term obligations account group. 

The cost of current leave priviliges, com puted in accordance w ith the previous 
codification, total ($2,758.00). Of this amount, all has been recorded as current 
year expenditure of the General Fund and $0.00 transferred to the general long- 
term obligations account group as an obligation not requiring current resources

. 

H . LO N G -TERM  O BLIG ATIO NS 

Long-term obligations expected to be financed from the G eneral Fund are 
reported in the general long-term obligations account group. Expenditures for 
principal and interest paym ents for long-term obligations are recognized in the 
G eneral Fund w hen due. 

FUND EQ UITY 

Reserves 

Reserv es represent those portions of fund equity not appropriable for expend- 

iture or legally segregated for a specific future use. 

Designated Fund Balances 

Designated fund balances represent tentative plans for future use of financia 
resources. 

J. TO TAL CO LU M N S O N TH E BA LANC E SHEET - O V ERV IEW  

The total colum n on the balance sheet is captioned M em orandum O nly to 
indicate that it is presented only to facilitate financial analysis

. Data in this 
colum n does not present financial position or results of operations in conform ity 
w ith generally accepted accounting principles. Neither is such data com parable 
to a consolidation. 
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The breakdow n on the G eneral Receivables at June 30, 1995, as show n on 

Statem ent A. is as follows: 

Cancellations 
Cert. Copies 
Subpeonas 
Court Attendance 
M ortgage C ertificates 

Photo Copies 
Recordings 

Total 

3. CHANG ES IN G ENERAL FIXED ASSETS 

There was $5,435.00 change in fixed assets; see Note 11 for details 

4. PEN SIO N PLAN 

$8.00 
175.00 

0.00 
140.00 
421.00 

108.00 

~ 800.50 
$4,652.50 

Substantially all em ployees are m em bers of the Clerks of Court Retirem ent and 

Relief Fund, a multiple-employer public employee retirement system (PERS), 
controlled and adm inistered by a separate board of trustees. The total payroll for 
em ployees of the W est Carroll Parish Clerk of Court covered by the System for the 

year ended June 30, 1996 was $130,382.57; the W est Carroll Parish Clerk's total 
payroll was $130,382.57. 

All regular em ployees w ho are under the age of 60 at the tim e of original em ploy- 

m ent are required to participate in the System . Em ployees w ho retire at or after 

age 55 w ith at least 12 years of credited service are entitled to a retirem ent benefit, 
payable m onthly for life, equal to 3 per cent of their final-average salary for each 
year of credited service, not to exceed 100 per cent of their final-average salary. 
Final-average salary is the em ployee's average salary over the 36 consecutive or 

joined months that produce the highest average. Employees who terminate with at 
least 12 years of service and do not w ihdraw their em ployee contributions m ay retire 
at or after age 55 and receive the benefits accrued to their date of term ination. 
The System also provides death and disability benefits. Benefits are established 
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and am ended by state statute 

The system issues an annual publicly available financial report that includes 

financial statem ents and required supplem entary inform ation for the System . That 
report m ay be obtained by w riting to the Louisiana Clerks of Court Retirem ent and 
Relief Fund, 11745 Bricksom e Avenue, Suite B1, Baton Rouge, Louisiana 70816, or by 

calling (504) 293-1162. 

Funding Policy: Plan m em bers are required by state statute to contribute 8.25 

percent of their annual covered salary and the W est Carroll Clerk of Court is required 
to contribute at an actuarially determ ined rate. The current rate is 11.50 percent of 

annual covered payroll. Contributions to the System also include one-fourth of one 
percent of the taxes show n to be collectible by the tax rolls of each parish. The 
contribution requirem ents of plan m em bers and the W est Carroll Parish Clerk of Court 

are established and m ay be am ended by state statute. As provided by Louisiana 
Revised Statute 11:103, the em ployer contributions are determ ined by actuaria~ 

valuation and are subject to change each year based on the results of the valuation 
for the prior fiscal year. The W est Carroll Parish Clerk of Court's contribution to 

the System for the years ending June 30, 1996, 1995, and 1994, were $19,833.99, 
$17,827.83, and $19,664.43, respectively, equal to the required contributions for 
each year. 

5. CAPITAL LEASES 

The clerk of court records item s under capital leases as an asset and an 
obligation in the accom panying financial statem ents. The clerk of court had 
no such operating leases for the year ended June 30, 1996. 

6. C HANG ES IN G EN ERAL LO NG -TERM O BLIGATIO NS 

The follow ing is a sum m ary of the long-term obligations transactions during 
the year. 

There was only one long-term obligation as of June 30, 1996 which was for 

uncompensated absences in the amount of $15,296.00. 
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7. LITIG ATIO N A N D C LA IM S 

At June 30, 1996, the clerk of court was not a defendant in any litigation 
seeking dam ages. 

8. EXPENSES O F THE CLERK PAID BY THE PARISH PO LICE JURY 

Certain operating expenditures of the clerk's office are paid by the parish 

police jury. The expenditures are summarized as follows: 

The Police Jury paid the electric bills for the clerk's office and $2
,703.50 

toward the purchase of office equipm ent for the clerk's office
. 

9. RELATED PARTY TRANSACTIO NS 

There w ere no related party transactions to disclose as required by 
FASB 57. 

10. CHANG ES IN AG ENCY FUND BALANCES 

A sum m ary of changes in agency fund unsettled deposits follow s 

Agency funds: 

Advance D eposit 

Fund 

Registry of Court 

Fund 

Total 

Unsettled 
Deposits 

at Beginning 

of Year Additions Reductions 

Unsettled 

Deposits 
at End 
of Year 

$52,043.60 $128,837.88 $122,082.94 $58,798.54 

$100,223.96 
$152,267.56 

$3,604.26 
$132,442.14 
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11. C HANG ES IN G EN ERAL FIXED ASSETS 

A sum m ary of changes in general fixed assets is as follows 

Equipm ent 

Total 

Fixed Assets Fixed Assets 
at Beginning at End 

of Year Additions Reductions of Year 

~84,031.52 
$84,031.52 

12. EXCESS FUND BALANCE 

$5,585.00 
$5,585.00 

$]50.00 
$150.00 

$89,466.52 
$89,466.52 

Louisiana Revised Statute13:785 requires that every four years (at the 
close of the term of office) the clerk of court must pay the parish treasurer 
the portion of the General Fund's fund balance that exceeds one-half of 
the revenues of the clerk's last year of his term of office. At June 30, 1996 
there was no am ount due the parish treasurer as the General Fund's fund 
balance at June 30, 1996, did not exceed one-half of the revenues of the 
G eneral Fund for the last year of the clerk's four-year term of office. 

13. SUBSEQ UENT EVENTS 

There w ere no events that occured after the close of the fiscal year 
and before the issuance of this report that m aterially effects the C lerk 

of Court. 
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SU PPLEM ENTAL IN FORM ATION  SCH ED U LE 

For the Year Ended June 30, 1996 

FIDU CIARY FUN D TYPE - AGEN CY 

ADVANC E D EPO SIT FUN D 

The Advanced Deposit Fund, as provided by Louisiana Revised Statute 
13:842, is used to account for advance deposits on suits filed by litigants. 

The advances are refundable to the litigants after all costs have been paid 

REG ISTRY O F CO URT FUND 

The Registry of Court Fund, as provided by Louisiana Revised Statute 
13:475, is used to account for funds w hich have been ordered by the court to 

be held until judgement has been rendered in court litigation. W ithdrawls 
of the funds can be m ade only upon order of the court. 
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W EST CARROLL PARISH CLERK OF COURT 

Oak Grove, Louisiana 

FIDU CIARY FUN D - AG EN CY FUND 

Cash 
Investm ents 

Due from Gen. Fund 
Total Assets 

Com bining Balance Sheel, June 30, 1996 

A DVANC E 
DEPO SIT 
FUND 

$22,411.60 
42,589.86 

183.66 

$65,185.12 

LIABILITIES A N D FUND EQ UlTY 

Due to G eneral Fund 
Due to others 

Unsettled Deposits 
Total Liabilities 

REG ISTRY 
O F CO URT 

FUN D 

$83,224.78 
0.00 
0.00 

$83,224.78 

$5,448.08 
938.50 

58,798.54 $83,224.78 
$65,185.12 $83,224.78 
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$105,636.38 
42,589.86 

183.66 

$148,409.90 

$5,448.08 
938.50 

142,023.32 

$148,409.90 



W EST CARROLL PARISH CLERK OF COU RT 

Oak Grove, Louisiana 

FID U CIARY FUN D - AGEN CY FU N D 

Schedule of Changes in U nsettled D eposits 

For the Year Ended June 30, 1996 

UNSETTLED DEPO SITS AT 

BEG INN ING O F YEAR 
A DD ITIO NS 

Deposits: 
Suits and successions 

Judgem ents 
Interest earned on investm ents 
O ther additions 

Total additions 

REDUCTIO NS 
Clerk's costs- Local 
Settlem ents to litigants 

Attorney, curators, and notarial fees 
W itness, appraisers, keepers, etc. 

C lerk's costs - other 
Sheriff's fees 
O ther reductions - by order of court 

Total reductions 
UNSETTLED DEPO SITS AT 
EN D O F Y EA R 

ADVANCE 

DEPO SITS 
FUNDS 

Schedule 2 

REG ISTRY 
O F CO URT 

FUND 

$52,043.60 $100,223.96 

128,238.25 738.72 

599.63 

0.00 

$180,881.48 

$73,267.78 
2,323.54 
1,573.68 

20,631.07 
25.00 

12,084.68 
12,177.19 

$122,082.94 

2,865.54 

0.00 

$103,828.22 

$20,603.44 
$20,603.44 

$58,798.54 $83,224.78 
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