ALLEN PARISH CLERK OF COURT

Oberlin, Loutsiana

Statement of Revenues, Expenditures, and Changes in Fund Balances -
Budget (GAAP Basis) and Actual -

Governmental Fund Type - General Fund
Year Ended June 30, 1996

With Comparative Actual Amounts for the Year Ended June 30, 1995

(See Accountant’ s Compilation Report)

Revenues:
Licensed and permits
Fees, charges, and commissions
for services -
Court costs, fees and
charges
Fecs for recordimg, legal
documents
Fees for certifted coptes
Interest earnings
Total revenues

Expenditures:
Current -
Personatl services and related
benefits
Operating services
Matenials and supplies
Capital outlay
Total expenditures

Eixcess (deftciency)
of revenucs over expenditures

Fund balances, beginning of
year

F'und balances, end of year

The accompanying noles are an integral part of these financial statements.

I L

Yariance -

Favorable

Budget  Actval (Unfavorable)
$ 5000 F 6,125 $ 1,125
36,500 45 651 9.151
222500 262490 39,990
14,000 19 028 5028
4500 5250 __ 150
282,500 338,544 _50,044
232.548 244 835 (12,287)
14.700 11,538 3,102
35100  27.735 7.365
282348 28408 (1.760)
152 54,436 54 284

_a5,114 55114

$ 55,200 3109.550 $54,284

3!

1995
_Actual

$ 5,775

38.787

226,149

14,140
_.2.314
290,225

229,382
14,126
20,2067

_10,393

274,163

16,057

39,007

$02.114
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ALLEN PARISH CLERK OF COURT
Oberlin, Louistana

Notes 1o Finaneial Statements

June 30, 1996

Summary of Significant Accounting, Policies

As provided by Article V, Scction 28 of the Louisiana Constitution of 1974, the clerk of
court serves as the ex-ofiicio notary public, the recorder of conveyances, morigages and other

acts, and shall have other duties and powers provided by law. A clerk of court is elected for a
term of four years.

The accounting, and reporting policics of the Allen Parish Clerk of Court conform to
generally accepted accounting principles as applicable 1o governments. Such accounting and

reporting procedures also conform to the requirements of Louistana Revised Statutes 24:513 and
to the industry audit guide, Audits of State and Local Governmental Units,

The following 1s a summary of certam significant accounting policies:

A. Financial Reporting Entity
Asg the governing authority of the parish, for reporting purposes, the Allen Parish Police
Jury 1s the financial veporting, entity for Allen Parish, The financial reporting entity consists
of (a) the primary government (policy jury), (b) organizations for which the primary
government 18 financtally accountable, and (¢) other organizations for which the nature and

significance of their relationship with the primary government are such that exclusion would
cause the reporting entity’s financial statements to be misleading or incomplete.,

Governmental Accounting Standards Board (GASB) Statement No. 14 established
criteria for determining which component unit should be considered part of the Allen Parish
Police Jury for financial reporting, purposes. The basic criterion for including a potential
component unit within the reporting, entity 1s financial accouniability. The GASB has set
forth criterta to be considered 1n determining financial accountability. This criteria includes:

1. Appomting a voltng majority of an organization’s governing body, and
{2) the ability of the police jury to impose its will on that organization and/for

(b) the potential for the organization to provide specific financial benefits to or impose
spectfic financial burdens on the police jury,

2. Orpanizations for which the police jury docs not appoint a voting majority but arc
fiscally dependent on the police jury.

3. Orgamzations for which the reporting entity {inancial statements would be misleading,

if data of the organization 1s not included because of the nature or stgntficance of the
relationshap.

Because the police jury provides financial benelits that make the clerk of court fiscally
dependent, the clerk of court was determined to be a component unit of the Alien Parigh
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ALLEN PARISH CLLERK OF COURT
Oberlin, Louisiana

Notes to Financial Statements

June 30, 19906

Police Jury, the financial reporting entity. The accompanying financial statements present
information only on the funds maintained by the clerk of court and do not present

information on the police jury, the general government services provided by that

povernmental unif, or the other governmental units that comprise the financial reporting
entiy,

B. _Fund Accounting,

The accounts of the Allen Pansh Clerk of Court are organized on the basis of funds and

account groups, cach of which is considered a separaie accounting, entity. The operations of
each Tund are accounted for with a separate sct of sclf-balancing accounts that comprise its

asset, liabilifies, fund equity, revenues and expendiures.  Revenues are accounted for in
these individual funds based upon the purpose for which they are to be spent and the means

by which spending activities are controlled. The funds presented in the financial statcments
are described as follows:

CGiencral Fuand

The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal
fund of the Allen Parish Clerk of Court and 1s used to account for the operations of the Clerk
of Courl’s office. The various fees and charges due to the Clerk of Court’s office are
accounted for in this fund. General operation expenditures are pand from this Tund.

Agency Funds

The Advance Deposits and Registry of Courl Agency Funds are used to account for
asscts held as an agent for individuals, etc.  Agency funds are custedial in nature (assets
equal liabilities) and do not involve measurement of results of operations.

C. Basis of Accounting,

Basis of accounting refers to when revenues and expenditures are recognized in the
accounts and reported in the financial statemenis. Basis of accounting, relates {o the tinming,
of the measurement made, regardless of the measurement focus applied.

The Allen Parish Clerk of Courl’s records are maintained on a modified accrual basis of

accounting, The governmental funds use the following practices 1n recording, revenues and
expenditures:

Rovenues

Recordings, cancellations, mortgage certificates, certified copies, court attendance, stits
and successions, interest earned on interest-bearig deposits, and criminal costs are recorded
in the year in which they are carncd.

Substantially all other revenues are recorded when recetved.

Expendttanres
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ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Notes to Financial Statements

Junc 30, 1996

Expenditures are generally recognized under the modified accrual basis of accounting
when the related fund hiability 1s intcurred.

Budgetary Accounting

A budget for the General Fund is prepared on a basis consistent with generally accepted
accounting principles (GAAP), Budgeted amaunts are as originally prepared or as amended
by the Clerk of Court. All budgetary appropriations lapse at the end of each fiscal year.

Fixed Asscls

Fixed assets used in governmental fund type operations (general fixed assets) are
accounted for in the General Fixed Assets Account Group rather than 1n the General Fund.
No depreciation has been provided on general fixed assets.  All fixed assets are valued at

historical cost or estimated historical cost 1f his{orical cost 18 not avatlable. The amount of
{fixed asset costs estimated is immaterial.

The account group is not a “fund”. [t 1s concerned only with the measurement of
financial position, not with measurement of resuits of operations,

Interest-Bearing, Deposits
Interest-bearing, deposits are stated at cost, which approximates market.

Bad Debts

Uncollectible amounts due for receivables are recognized as bad debts by direct write-off
al the time information becomes available which would indicate the uncollectibility of the
particular reccivable. Although the specific charge-ofl method 1s not in conformity with

generally accepted accounting, principles (GAAP), no allowance for uncollectible accounts
receivable is made due 1o immateriality at June 30, 1990,

Vacation and Sick Leave

Fmployees of the Clerk of Courtt’s office earn one to threc weeks of vacation and 12 days
of sick lcave cach year. Wacation and sick leave must be used in the year earned. At June
30, 1996, the employees of the Clerk of Court have ne accumulated and vested leave beuefits
required to be reported in accordance with generally accepled accounting principles.

Encumbrances

Encumbrance accounting, under which purchase orders, contracts, and other
commitments for the expenditure of moneys are recorded in order to reserve that portion of
the applicable appropriation, is not employed by the Allen Parish Clerk of Court as an

exiension of formal budgetary ntepration in ihe funds.

Total Columns on Combined Balance Sheet
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ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Notes to Financial Siatements

June 30, 1996

Total columns on the Combined Balance Sheet are captioned “Memorandum Only” to
indicate that they are presented only to facilitate financial analysis. Data in these columns

do not present financial position 1n conformity wath generally accepted accounting

principles, Neither ts such data comparable to a consolidatton.  Interfund eliminations have
not been made 1n the aggregation of this data.

K. Comparative Data

Comparative total data for the prior year have been presented in the accompanying
financial statements in order to provide an understanding of changes 1in the povernment’s
financial position and operations. However, comparative (i.c., presentation of prior year
totals by fund type) data have not been presented 1n each of the statements since their
mclusion would make the statements unduly complex and difficult to read.

(2) Cash and Interest-Bearing, Deposits

Under state law, the Clerk of Court may deposit funds within a fiscal agent bank located in the
parish or congresstonat district that 1s orgamzed under the laws of the State of Louisiana, the laws of
any other state in the Union, or the laws of the United States. The Clerk of court may also invest in
United States bonds, treasury notes, or certificates and time deposits of state banks orpanized under
Louisiana law and national banks having principal offices in Louisiana, At June 30, 1996, the Clerk
of Court has cash and cash cquivalents (book balances) totaling $447,002 as follows:

Calcasieu American
Marine Security
Bank Bank
Demand deposits:
Non-intercst-bearing $ $ 21,897 $ 21,897
Interest-bearing, 81.319 253,786 335,105
Time deposits __..65,000 _..25,000 90,000
Total $.140.319 $.300,683  § 447,002

These deposits are stated at cost, which approximates market. Under state law, these deposits,
(or the resulting, bank balances) must be secured by federal deposil insurance or the pledge of
securitics owned by the fiscal agent bank. The market value of the pledged secunties plus the federal
deposit insurance must at all times equal the amount on deposit with the fiscal agent bank. These

securities are held in the name of the pledging fiscal agent bank m a holding, or custodial bank that 1s

mutually acceptable 1o both parties. Deposit balances (bank batances) al June 30, 1996, are secured
as follows:

Calcasicu American
Marine Securtty
Rank Bank
Bank balances $ 152,282 ¥ 328,434
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ALLEN PARIJSH CLERK OF COURT
Oberlin, Louisiana

Noies 10 Financial Statements

June 30, 1996

Securitics pledged (category 3) 1,121,201
Federal deposit insurance 100,000 121,897

100,000 1,243,098
Over (Under) sccured deposits S (5228 $ 914,664

Pledped sccurities in Category 3 include uninsured or unregistered investments for which the
securities are held by the broker or dealer, or by its trust department or agent, but not in the Clerk of
Court’s name. Even though the pledged securities are considered uncollateralized {(category 3)
Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise

and scll the pledped securitics within 10 days of being notified by the Clerk of Court that the fiscal
agent has Tatled to pay deposited funds upon demand.

_—— e

A summary of changes in general fixed assets follows:

Balance Balance
07/01/95 Additrons Deletions 06/30/96
Furniture, fixtures and
cquipment $).18,992 3. 2,605 \ SO - $121,597

Pension Plan

Substantially all employees of the Allen Parish Clerk of Court are members of the Loutsiana Clerks of
Cowri Retirement and Relief Fund (System), a multiple-emplover {cost-sharing), public employce
retirement system (PERS), controlled and administered by a scparate board of trustees.

All regular employees earning at least $100 per month and who are under the age of 60 at the time of
original employment are required to participate in the System. Employees who retire at or after age
55 with at least 12 years of credited service are entitled to retirement benefit, payable monthly for life,
equal to 3 percent of their final-average salary for each year of credited service, not to exceed 100
percent of their final-average salary. Frnal-average salary 1s the employee’s average salary over the
36 consccutive or joined months that produce the highest average. Employees who terminate with at
least 12 years of service and who do not withdraw their employee contributions may retire at or afier
age 55 and receive the benefit accrued to thetr date of termination. The system also provides death
and disability benefits. Benefits are established by state statue.

Contributions to the system include one-fourth of one percent (one-hall of one percent for Orlenns
Parish) of the taxes shown to be collectible by the tax rolls of cach parish.  State statute requires
covered employees to contribute a percentage of therr salaries to the System.  As provided by
Louisiana Revised Statute 11:103 ) the employer’s contributions are determined by actuarial valuation

and are subject to change cach year based on the results of the valuation for the prior fiscal ycar.

The following, provides certain disclosures for the Clerk of Court and the retirement system that are
required by GASB Codification Section 720,129 for the year ended June 30, 19906
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ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Notes 1o Financial Statements

June 30, 1096

Contribution rates:

Employees B0 22070

Employer 1130 %

Total current year payroll $... 184,892

Total current year covered payroll $ 171,046
Percent Amount Actual

Conltributions requured by statute:

Employecs .25 %, % 11,069 $ 11,069
Emplover 10.97 % .. 19454 10454
Total 19.22 % o 30,523 $ 30,523

Retirement System:

Estimated payroll for current year $47.314.712
Dollar amount $ 8.037496
Percent of estumated payroll 10.07 %

For the year ended June 30,19906:

Retirement Systen:

Net asscts avallable $ 106,132,031
Pension benelit obligation 179297 050
Unfunded pension benefit obligation $ 73,165,019

The pension benefit obligation 15 a standardized measure of the present value of pension benefits,
adjusted for the effects of projected salary increased and step-rated benefits, estinated to be payable in the
future as a result of cmployee service 1o date. The measure, which s the actuartal present value of credited
projected benefits, i1s intended to help users assess the System’s funding, status on a going-concern basis,
assess progress made in accumulating suflicient asseis to pay benefits when due, and make comparisons

among, PERS and employers. The System does not make separate measurements of assets and pension
benefit obligations for individual employers.

Historical trend information showing the System’s progress in accumulating sufficient assets to pay
benefits when due s presented in the System’™s June 30, 1996 comprehensive annual financial report. The
Allen Parish Clerk of Court docs not guarantee the benefits granted by the System,

(5) Changes in Agency Fund Balances

L o —— - m———
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ALLEN PARISH CLERK OF COURT
Oberlin, Loulsiana

Notes to Financiad Statements

June 30, 1996

A summary of changes in ageticy fund unsettled deposits follows:

Unsettled Unsettled
Deposits Deposits
07/01/95_ Additions Reduclions 006/30/96
Agency funds:
Advance Deposit ] $ 1,236 A\ 28 $ GO $ 1,204
Advance Deposit 1 188,701 285 150 251,490 222 45]
Registry of Court . 63,796 _ 58,494 N )Y C 118,131
Total b 223,823 $.343,078 $ 259,715 $341,780

(0) Litigation and Claims

There is no Litigation pending against the Allen Pansh Clerk of Court’s office at June 30, 1996.

(7) Expenditures of the Clerk of Court Patd by the Parish Polhice Jury

(&)

The Clerk of Court’s office 1s Jocated in the Allen Parish Courthouse. The upkeep and
maintenance of the courthouse 1s paid by the Allen Parish Police Jury. Certain operating,
expenditures of the Clerk of Court’s office are pard by the parish police jury. The fixed assets
purchased and included in the general fixed assets account group are the only amounts included 1n
the accompanying financial statements. These expenditures are summarized as {ollows:

Furniture, fixtures and equipment $ 2,605
Office supplies . 2.4809
Total b 8,074
Receavables

The receivables of $12.820 at June 30, 1990 are as follows:

Mortgage Certificates $ 325

Cancellations 325

Certified copies 590

Recordings 11,580

Total $12,820
15
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GENERAL PURPOSE FINANCIAL STATEMENTS




ROYCE T. SCIMEMI, CPA, INC.

CLERTIVIED PUBLIC ACCOUNTANT
PO Box 210/ 8862 TIWY 165
Oberling 1A 70655
Tele (318) 639-4334 * Jinx (318) 639-4068

Meenher

Amencan Insditute of
Coertilted Mablic Accountants

Member
Socity of Louisimnn
Catilicd Publiec Accountants

Accountant’s Compilation Report

Honorable Gerald Harrington
Allen Parish Clerk of Court
Oberhin, LA

I have compiled the accompanying general purpose financial statemonts of the Allen Parish
Clerk of Court, a component unit of the Allen Parish Police Jury, as of June 30, 1996 and for the year then

ended, 1n accordance with Statements on Standards for Accounting, and Review Services issued by the
American Institute of Certified Public Accountants.

A compilation is Jimited to presenting in the form of financial statements information that is the
representation of management. 1 have not audited or reviewed the accompanying general purpose
financial statements and, accordingly, do not express an opinion or any other form of assurance on them,

The financial statements for the year ended June 30, 1995 were audited by Darnall, Sikes,

Kolder, Frederick & Rainey, and they expressed an unqualified opinion on them in their report dated
August 18, 1995, but I have not performed any auditing, procedures since that date.

- ) ‘ 9\/\{,
| | c PA ‘
Royce T. Scimemi, CPA, Inc. ) g

IDecember 27, 1996
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9. Examine evidence indicating, that agendas for meetings recorded in the minunte book were posted or
advertised as required by LSA-RS 42:1 through 42:12 (the open meetings law).

The Alen Parish Clerk of Court has no public board and is not required to conduct

public meetings. Therefore, no minute book has been maintained and no corresponding,
advertisements were made.

Debt

10. Examine bank deposits for the period under examination and determine whether any such deposits
appear to be proceeds of banks loans, bonds or like indebtedness.

I inspected copies of all bank deposit slips for the period under examination and noted
no deposits which appeared to be proceeds of bank Joans, bonds, or like indebtedness.

Adveances cnd Bonuves

11. Examine payroll records and minutes for the year to determine whether any payments have been made
to employees which may constitute bonuses, advance, or gifls,

} inspected payroll records for the year and noted no instances which would indicate
payments to employees which would constitute bonuses, advances, or gifts. Since there

1s no public board and public meetings are not required, no minutes were kept to
authorize any such bonuses, advances or gifts.

I was not engaged to, and did not perform an examination, the objective of which would be the CXPression
of an opinion on the Clerk’s assertions. Accordingly, I do not express such and opinion. Had | performed

additional procedures, other matters might have come to my attention that would have been reported 1o
yOu,

This report is intended solely for the use of the Allen Parish Clerk of Court and the Legislative Auditor,
State of Louisiana, and should not be used by those who have not agreed to the procedures and taken
responsibility for the sufficiency of the procedures for their purposes. However, this report is a matter of

public record and 1ts distribuition is not limited.
'-—-—-"'"F‘* - bl
| i{awm c A Qe
L] ) f

Royee T, Scimenmi, CPA, Inc.
December 27, 19906




4. Deternune whether any of those employees included in the listing obtained from the Allen Parish Clerk

of Court in agrecd-upon procedure (3) were also included on the listing obtained from the Allen Parigh
Clerk of Court in agreed-upon procedure (2) as immediate family members.

None of the employees included on the list of employees provided by the Allen Parigh
Clerk of Court in agreed-upon procedure (3) were also included on the listing obtained
from the Allen Parish Clerk of Court in agreed-upon procedure (2).

Budgeling
5. Obtain a copy of the legally adopted budget and all amendments.

The Allen Parish Clerk of Court provided me with a copy of the original budget. There
were no amendnients to the budget during the year.

6. Trace the budget adoption and amendments to the minute book

The Allen Parish Clerk of Courl has no public board and is not required to conduct

public meetings. Therefore, no minute book was maintained to trace {o the adoption of
the budget. No amendments were made 1o the budget during, the year.

1. Compare the revenues and expenditures of the final budget to actual revenues and expenditures to
determine 1f actual revenues or expenditures exceed budpeted amounts by more than 5%.

! compared the revenues and expenditures of the final budget to actual revenues and

expenditures.  Actual revenues and expenditures for the year did not exceed budgeted
amounts by more than 5%.

Accounting and Reporting
8. Randomly select 6 disbursements made during, the period under examination and:
(a) trace payments (o supporting documentation as to proper amount and payece;

I examined supporting documeniation for each of the six selected disburgsements and
found that payment was for the proper amount and made to the correet payee.

(b) determune if payments were properly coded to the correct fund and general ledger account: and
All six of the selected disbursements were properly coded to the correet fund and general
ledger account.

(¢) determine whether payments received approval from proper authorities.
Inspection of documentation supporling cach of the six selected disbursements indicated
approvals from the Allen Parish Clerk of Court.

Meetings




ROYCE T. SCIMEMI, CPA, INC.

CERTINIED PUBTIC ACCOUINTANT
PO B 210/ 8862 IIWY 165
Oberhn, TA 70655
Tele (318) 639-4334 ¥ I'ax (31E) 6399068

Maenbwer Maemnmber
Anericin Institule of SUciLi}’ ol T,omstana
Cetitied Public Accountants Coertihed Public Accountiots

Independent Accountant’s Report
on Applying Agreed-Upon Procedures

Honorable Gerald Harrington
Allen Parish Clerk of Courl
Oberlin, LA

] have performed the procedures included 1n the Lowisiana Government Audit Guide and enumerated
below, which were agreed to by the Alten Parish Clerk of Court and the Legislative Auditor, State of
l.onisiana, solely to assist the users in eyaluating, Clerk’s assertions about the Allen Parish Clerk of
Court’s compliance with certain Jaws and regulations during the year ended June 30, 1996 included in the

accompanying, Louisiana Altestation Questionnaire.  This agreed-upon procedures engagement was
performed in accordance with standards esiablished by the Amencan Institute of Certified Public
Accountants. The sufficiency of these procedures 1s solely the responsibility of the specified users of the
report. Consequently, I make no representation regarding the sufficiency of the procedures described
below either for the purpose for which this report has been requested or for any other purpose.

Public Bid Leaw
1. Select all expenditures made during the year for material and suppltes exceedimg 35,000, or public

works exceeding, $50,000, and determine whether such purchases were made 1in accordance with LSA-RS
18:2211-2251 (the public bid law)

No expenditures were made during, the ycar for materials and supplies exceeding $5,000
or for public works exceeding $50,000,

Code of thics for Public Officials and Public Iimployees
2. Obtain from management a list of the immediate family members of the Allen Parish Clerk of Court as

defined by LSA-RS 42:1101-1124 (the code of ethics), and a list of outside business interests of the Allen
Parish Clerk of Court and emmployees, as well as their immediate fanuhes

The Allen Parish Clerk of Court provided me with the required hist included in the noted
information.

3. Obtain from the Allen Parish Clerk of Court a listing of all employees paid during, the period under
examination.

The Allen Parish Clerk of Court provided mie with the required list.

L
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