
Individual Se~reaation of Accountin~ Functions Finding Due to the small number of accounting personnel, the Organization did not hsve adequate segregation of functions within the accounting system. Recommendation Based on the size of the operation and the cost-benefit of addition~!~l accounting personnel, it may not be feasible to achieve complete segregation <,f d'aties. Response: No response was considered necessary A material weakness is a condition in which the design or operation of one oz more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned function~. O~r consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses as defined above. However, we believe the reportable condition described above is a material weaknesc:. We also noted other matters involving the internal control over financi~! reporting that we have reported to management in a separate letter dated Septer~e~ ii. 1997. This report is intended for the information of the Board of Directors al:d management. However, this report is a matter of public record, and its distribution is not limited. 

L~fayette September Louisiana Ii, 1997 

Darnall, Sikes & Frederick A Corporation of Certified Public Accountants 

iI 



 

I)arnall, Sikes ~ Fred erick , ,,,,., xI,.j,,.,,.,,~,,,i ,i, ~ ,l x ,~,,,,,,t.~ Indeoendent Auditor's Report on Compliance and ~J,,i,~i,,~ on In~ernal Control over Financial Reporting ~E~,,,,~, \ t t], ,,i, Based on an Audit of Financial Statements Performed in ':"~' Accordance with ~Lv~ 
The Board of Directors Helping Hands, Inc. of Lafayette L~fayette, Louisiana 
We have audited the financial statements of Helping Hands, Inc. of (a nonprofit organization) as of and for t.he year ended June 30, 1997, issued our report thereon dated September ll, 1997. We conducted our a,~cordance with generally accepted auditing ~tandards, issued by the Comptroller General ~mDl~ance 

standards and ~vernment 
Lafave%:e and have audit in of the United States 

AS part of obtaining reasonable assurance about whether Helping Hands, Irl,: of Lafayette.s |[inancial statements are tree of material misstatement, we performed tests of its compliance wiEh certain provisions of laws, regulations, contracts an,J gcants, noncompliance with which could, have a direct and material effect on the determination of financial statement amounts. However, providing an opinion 3.'; compliance with those provisions was not an objective of our audit and, accordincl/, we do not express such an opinion. The results of our tests disclosed no insta~:ce3 of noncompliance that are required to be reported under ~overnment Audittn~ ~&andards 
In planning and performing our audit, we considered Helping Hands, Inc. :f Lafayette's internal control over financial reporting in order to determine o,J: a~aditing procedures for the purpose of expressing our opinion on the financial Statements and not to provide assurance on the internal control over financial reporting. However, we noted certain matters involving the internal control over f~nancial reporting and its operation that we consider to be reportable condition3. Reportable conditions involve maEters coming to our attention relating ~D significant deficiencies in the design or operation of the internal control szructure Eba~, in our judgment, could adversely affect the Organization's ~bi~i~' to record, process, summarize, and report financial data consistent with ~he assertions of management in the financial statemenCs. 



INTERNAL CONTROL AND COMPLIANCE 



HELPING HANDS, INC. OF LAFAYETTE Notes to Financial Statements (continued 

Helping Hands, Inc. of Lafayette is the recipient of several co!~t reinrbursement grants. Revenue is recognized to the extent of expen~e~ incurred under the grant terms. Upon completion or expiration of a gra~,!~, unexpended funds are not available to Helping Hands, Inc. of Lafayette. Included in grant revenues in 1997 and 1996 is $309,128 and $315,000, respectively, for each year received from the Louisiana Governor's Office of Urban Affairs and Development restricted for cultural enrichment programs ~io~ the ]ow income elderly and handicapped; $4,536 and $13,593, respectively, received from the Department of Education for the Drug-Free Schools ~a~d Communities Program; $4,467 and $11,510, respectively, received from [h< Department of Agriculture for the Summer Food Service Program; and $20,00C and $0, respectively, received from the Louisiana Governor's Office of Urbal. Affairs and Development restricted for providing services to handicapped children. 
4) Q_%b_erA~[~ Other assets on the balance sheet represent security deposits made by t:h~ Organization. 
15) ~9nomi//_DgDen_d@ncy Helping Hands, Inc. of Lafayette receives the majority of its reveilu from funds provided through grants administered by the State of Louisiana Office of Urban Affairs and Development. The grant amounts are appropriate each year by the Louisiana legislature. If significant budget cuts are ma<16 the amount of funds the Organization receives could be reduced significantl and have an adverse impact on its operations. Management is not aware of ~:: actions that will adverse].y affect the amount of funds the Organization w..l receive in the next fiscal year. 



HELPING HANDS, INC. OF LAFAYETTE Notes to Financial Statements (Continued 
G. ~o_n_.~ _r.- Lb_u~ ~ _Q~ In accordance with SFAS No. 116 "Accounting for Contribution~; Received and Contributions Made", contributions received are recorded as unrestricted, temporarily restricted, or permanently restricted support depending on the existence and/or nature of any donor restrictions. H. Income Tax Status '['he Organization qualifies as a tax exempt organization under Section 501(c)(3) of the Internal Revenue Code and, therefore, hat; no provision for federal income taxes. I. Vac~a~LkQn and Sick Leave Vacation and sick leave are recorded as expenses of the period in which paid. Vacation must be taken in the year accrued and can not be carried over. Sick leave is accumulated by employees at a rate dependent on years of employment. Although sick leave is available for employees when needed, it does not vest nor is it payable a.t termination of emplo~nent. Therefore, no liability has been recorded in the accounts as of June 30, 1997 and 1996. K. B._s~/m~e~;_ The preparation of fJnancial statements in conformity with generally accepted accounting principles requires management to make estimates and assumptions that affect oertain reported amounts and disclosures. Accordingly, actual results could differ from those estimates. 2) FUrJ!I~kL~9 a~ddEauinment 
Computer equipment office equipment and furniture Machinery equipment Less : Accumulated depreciation Net furniture and equipment 

$ 4,302 9,577 i~,431 25,310 ~_~6. 942 $ 8,368 
$ 4, 3(<~ 9, 5"'7 24 , 9;:4 



HELPING HANDS, ]INC. OF LAFAYETTE Notes to Financial St.atemezlts 
i) $umm~r.y_~f _$1~In~ fican% A~ount_/]_%~L_PQ~lig~[ A. Basis of PresentatJnn Financial of the American Industry Audit Q~r gg]!A~ a t ~Qns. 

statement presentation follows the recommendations Institute of Certified Public Accountants in its Guide. Audits of Voluntary Health and Welfare 
B. Nature of Activities Kelping Hands, Inc. of Lafayette (Organization), a nonprofit corporation, was formed under the laws of the State of Louisiana on $epte~dger I, 1992. Its purpose is to provide services that promote the health, social, educational, vocational and character development of needy, elderly and handicapped persons; to receive, invest and disburse funds ; to hold property for the purposes of the Organization; and other related purposes. C. Cash snd Cash Eauivalents For the purposes of the statements Organization considers all highly liquid debt with an original maturity of three months equivalents. D. Grants Receivable 

of cash flows, the instruments purchased or less to be cash 
Grants receivable is recognized only to the extent that related expenses have been incurred. E. Furniture and EauiDme Furniture and equipment is valued at cost, or fair market value in the case of donated property. Depreciable assets are depreciated using the straight-line method over the estimated useful lives of the individual assets as follows: Furniture and equipment F. Donated Services and M~t6~vi~ 5 years 
A number of volunteers have donated time to the Organization's program and supporting services. Amounts have been included in the financial statements for donated services based on minimum wage rates. Donated materials are stated at their estimated fair value on the date donated. Estimated amounts of donated materials are immaterial in relation to total expenses. 



 



HELPING H~D~;, INC. OF LAFAYETTE Statements of Cash Flows Years Ended June 30, 1997 and 1996 

CASH FLOWS FROM OPERATING ACTIVITIES Increase in net assets Adjustments to reconcile change ill net assets to net cash provided by operating activities : Depreciation (Increase) decrease in operating assets Grants receivable Prepaid expenses Other receivables Other assets Increase (decrease) in operating liabilities Accounts payable Payroll and related Deferred revenue Due to state Net cash provided 
liabilities 
used) by operating activities CASH FLOWS FROM INVESTING ACTIVITIES Purchase of fixed assets Proceeds from disposal of fixed assets Net cash used by investing activities Net increase (decrease) in cash and cash equivalents BEGINNING CASH Akq) CASH EQUIVALENTS ENDING CASH AND C.ASH EQUIVALENTS 

1997 _]--!~_~ 
$ 6,402 $18,158 
5,000 
6,265 1,423 (95 (14,013 (7,393 432 $,872 _/!1.483 

4,827 7,094 (7?o 1,036 274 5,661 831 
23,7_]2 

386) (3,594 (386) _//~JJ 
11,869) 20,123 24,607 4,484 $ 12,738 $24,607 == = 

The accompanying notes are an integral part of these financial statements 



HELPING HANDS, INC. OF LAFAYETTE Statements of Activities Years Bnded June 30, 1997 and 1996 

UNRESTRICTED NET ASSETS Public support: Contributions in kind Revenue : Interest: income Donations Other income Total revenue Net assets released from restrictions 

__ I~97 1994_ 
~_ 32)_ ~_ i_5..o, 
3,458 5,000 _ 1,22 _ 9,732 

2 , 9;!4 5, 800 
_338, I//k 340, i_05 Total support, revenue and net assets released from restrictions _348,187 _~iQ~_ ~{ ~; EXPENSES Program services: Cultural Enrichment - Homemakers Drug Free Schools Summer Food Service Multi-Training Center Supporting services: General and administrative Total expenses Increase in unrestricted net assets TEMPORARILY RES'rRICTED NET ASSETS 6overnmental grants K'et assets released from restrictions: Restrictions satisfied by pa~nents Increase (decrease) in temporarily restricted assets Increase in net assets NET ASSETS, beginning of year NET ASSETS, end of year 

206, 5, 6, 17, 
095 691 840 397 I05,26~ _~41,78~ 
224 19 8 74( 39~! 258 
3 $ 2 , 2~' [L _. 6,40~ _ IS~_Zs[! 

338,131 

6,402 _ ~6,85~ $ 23,254 ===== 

~ZQ2 

$ 16,85~ 

The accompanying notes are an integral part of these financ:ial statements 



ASSETS CURRENT ASSETS Cash Other receivables Prepaid insurance Prepaid expenses Other assets Total current assets FURNITURE AND EQUIPMENT TOTAL ASSETS 

HELPING HANDS, INC. OF LAFAYETTE Statements of Financial Position June 30. 1997 and 1996 

LIABILITIES AND NET ASSETS CURRENT LIABILITIES Accounts payable Accrued payroll and related liabilities Deferred revenue Due to state Total current liabilities NET ASSETS Unrestricted TOTAL L[[ABILITIES AND NET ASSETS 

$12,738 2,439 3,228 5,798 __ 295 
$24,607 1,016 2,76] 200 24,498 22&~584 8,368 _~23 $32,866 $41,56"I ~= 

$ 2,114 $16,128 1,194 8,587 432 ~,$72 ___~- 
--23. 254 _~&~'2 $32,866 $41,56,7 =~ ~ 

The accompanyingnotes are an integral part of these financial statements 



l)arn~fll, Sikcs ~, ! ;red erick INDEPENDENT AUDITOR'S REPORT 

The Board of Directors Helping Hands, Inc. of Lafayette Lafayette, Louisiana. 
We have attdited the accompanying statements of financial position of HelpinE Hands, Inc. of Lafayette (a nonprofit organization) as of J[une 30, 1997 and 1996, and the related statements of activities and cash flows for the years then ended and the statement of functional expenses for the year ended June 30, 1997. Thes6 financial statements are the responsibility of the Organization's management. <luz responsibility is to express an opinion on these financial statements based on ~~ur audits. We conducted our audits in accordance with generally accepted audit~nc standards and the standards applicable to financial audits contained in Government Auditinq Standards issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assuraIlce about whether the financial statements are f]:ee of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosure.~ in the financial sCate~enCs. An audit also includes assessing the accountant principles used and significant estimates made by management, as well as evaiuat~,~i the overall financial statement presentation. We believe that our audits prov~4e a reasonable basis for our opinion. In our opinion, the financial statements referred to above present fairly, il, all material respects, the financial position of Helping Hands, Inc. of Lafayett~ as of Ju/le 30, 1997 and 1996, and the changes in its net assets and cash flows f~,: the years then ended in conformity with generally accepted accounting principle~. In accordance with Government Auditin~ Standards we have also issued report dated Septe,~er ii, 1997 on our consideration of Kelping Hands, Inc Lafayette's internal control over financial reporting and our tests of compliance with certain provisions of laws, regulations, contracts and grants 

Lafayette September Loui~:iana ii, 1997 
Dar'nall, Sikes & Frederick A Corporation of Certified Public Accountants 

of it.:; 



Independent Auditor's Report FI~ANCIAL STATEMENTS 
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Darnall, Sikc's ~,,~ l:red crick M~h~AGBMENT LETTER 

Johnafort J. Bernard, Director Members of the Board of Directors Helping Hands, Inc. of Lafayette Lafayette, Louisiana 
Our audit of the financial statements of Helping Hands, Inc. of Lafayette as of and for the year ended June 30, 1997 revealed certain areas in which improvements inthe accounting system and financial practices of the organization may be desirable. Therefore, the following suggestions are submitted for your ccnsideration: 1 Management should inclement procedures to insure: that payroll tax deposits are made timely to avoid being assessed penalties and :interest for late pa~nent. For the third and fourth quarters of 1996 the payroll tax deposits were not made timely, therefore the Organization was assessed penalties and interest. 2) The individuals working part time with the Multi Training Center were treated as contract: labor with respect to their earnings when they do not meet the ~nternal Revenue Servic!e's definition of contract labor. These individuals should have been paid as employees with all applicable payroll taxes withheld and remitted. In conclusion, we express our appreciation to you and your staff for th< courtesies and assistance rendered to us during the performance of our audit Should you have any questions or need assistance in implementing any of ou~ suggestions, please feel free to contact us. 

Lafayette September Louisiana ii, 1997 

Darn~ll, Sikes & Frederick A Corperstion of Certified Puhlic Accountants 



 

OF FIC, IAI. FILl COF'I DO NO1 SEND 0|11 cUbi( ~, (torn this c,Jp~/ ~rd F'Lt',CE I~ACK hi F I~ F) 

HELPING HANDS, INC. OF LAFAYETTE Finan(;ial Report Years Ended June 30, 1997 and 1996 

ander provisions ol state law, tills repeal is ;3 put:@: document. A copy of the re! ~,:, { i!.~;(~ i~~'.~~ .;~L!)~llit- ted to the ~tudi~ :,[ , (..~ ,(:~i.-.t..~.,~.d, entity an(! oth~ :pi:.,r,:.i.,~:~:c public officials. th~' r(:p~t is svaitable for public inspeo:lien at the Baton Rouge office of Ill, .. i eg;slafive Audi- tor and, where appropriate, at the office of the parish clerk of court Doloase Date JAN 2 1 1998 
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