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DON M. McGEHEE (A Professional Accounting Corporation) P.O. Box 1344 806 North Trenton Ruston, Louisiana 71273-1344 

ACCOUNTANT'S COMPILATION REPORT 

The Honorable Reggie Skains, Mayor and Council Members Village of Downsville Downsvilfe. Louisiana 71234 I have compiled the accompanying general purpose financial statements of the Village of Downsville, Louisiana as of December 31, 1997, and for the year then ended, as listed in the table of contents in accordance with Statements on Standards for Accounting and Review Services issued by the American Institute of Certified Public Accountants. A compilation is limited to presenting in the form of financial statements information that is the representation of management. I have not audited or reviewed the accompanying financial statements and, accordingly, do not express an opinion or any other form of assurance on 

318) 255-9544 ~ FAX (318) 255-9634 



GENERAL PURPOSE FINANCIAL STATEMENTS 



 
VILLAGE OF DOWNSVILLE, LOUISIANA COMBINED BALANCE SHEET- -ALL FUND TYPES DECEMBER 31. 1997 GOVERNMENTAL PROPRIETARY FUND TYPE FUND TYPE GENERAL FUND ASSETS Cash 6,598 $ Investments 0 Accounts Receivable 0 Allowance for Doubtful Accounts 0 Accrued Interest Receivable 0 Taxes Receivable 305 Due from Other Governmental Units 137 Restricted Assets-Cash 0 Land 0 Water Distribution System 0 Accumulated Depreciation 0 Other Assets 0 TOTAL ASSETS 

LIABILITIES AND FUND EQUITY LIABILITIES: Accounts Payable Accrued Expenses Payable from Restricted Assets Accrued Interest Payable Current portion of Revenue Bonds Payable Customer Deposits Revenue Bonds Payable TOTAL LIABILITIES EQUITY: Contributed Capital-- Capital Grants Retained Earnings-- Reserved Unreserved Fund Balances-- Unreserved and Undesignated TOTAL EQUITY 

ENTERPRISE FUND 

7_,040 $ 
818 $ 0 
0 0 0 0 818 

6,222 6,222 

29,752 $ 9,073 5,712 (1,000) 130 0 0 26,680 1,000 1,044,603 (332,183) 3O 783,797 $ 
1,100 $ 367 
1,430 3,306 8,752 214.265 229.220 
144,000 
13,192 397.385 0 554,577 

TOTALS (MEMORAN~ DUMONL~ 

TOTAL LIABILITIES AND EQUITY $ _ _ 7,040 $ 783,_797 $ 
See accountant's compilation report. The accompanying notes are an integral part of these financial statements (3) 

36,350 9,073 5,712 (I ,000) 130 3O5 137 26,680 1,000 1,044,603 (332,183) 3O 790.837 
1,918 367 
1,430 3,306 8,752 214,2_65 230.038 
144.000 
13,192 397.385 6.222 560.799 
790.837 



 
VILLAGE OF DOWNSVILLE, LOUISIANA GENERAL FUND STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE-GOVERNMENTAL FUND TYPE FOR THE YEAR ENDED DECEMBER 31, 1997 

REVENUES: Franchise Taxes IntergovernmentaI-Tobacco Tax IntergovernmentaI-State Revenue Sharing Licenses Interest TOTAL REVENUES EXPENDITURES: General and Administrative Maintenance of Town Property Office Supplies Police Department Salaries Street Department Street Lights TOTAL EXPENDITURES EXCESS OF REVENUES OVER EXPENDITURES OTHER FINANCING SOURCES: Operating Transfer from Other Funds TOTAL OTHER FINANCING SOURCES EXCESS OF REVENUES AND OTHER FINANCING SOURCES OVER EXPENDITURES FUND BALANCE-BEGINNING FUND BALANCE-ENDING 

See accountant's compilation report. The accompanying notes are an integral part of these financial statements (4) 

$ 2,631 

115 35 3.360 
2,237 5,747 
(2, 215) 
5,363 5.363 
3,148 3.074 $ 6,222 



 
VILLAGE OF DOWNSVILLE, LOUISIANA STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE - - BUDGET AND ACTUAL - GOVERNMENTAL FUND TYPE FOR THE YEAR ENDED DECEMBER 31. 1997 

REVENUES: Franchise Taxes IntergovemmentaI-Tobacco Tax Intergovernmental- State Revenue Sharing Licenses Interest TOTAL REVENUES EXPENDITURES: General and Administrative Maintenance of Town Property Office Supplies Police Department Salaries Street Department Street Lights TOTAL EXPENDITURES EXCESS OF REVENUES OVER EXPENDITURES OTHER FINANCING SOURCES: Operating Transfer from Other Funds TOTAL OTHER FINANCING SOURCES 

GENERAL FUND VARIANCE- - FAVQRABLE BUDGET ACTUAL (UNFAVORAB[.E) 

EXCESS OF REVENUES AND OTH[--R SOURCES OVER EXPENDITURES $ 
FUND BALANCE-BEGINNING FUND BALANCE-ENDING 

0 1,000 3.600 
115 35 3.360 

0 _ 2,237 4,600_ 5,747 

(869) (54) 78 160 67 .(618) 
(115) 965 240 (2~237) (1 ,!.47) 

(450) (2,215) (1,765) 
450 _ 5,363 450 5,363 4_,913 4.913 
0 3,148 $_ 3~1148 
3.074 $===6,222 

See accountant's compilation report. The accompanying notes are an integral part of these financial statements (s) 



 
VILLAGE OF DOWNSVlLLE, LOUISIANA ENTERPRISE FUND UTILITY FUND STATEMENT OF REVENUES, EXPENSES, AND CHANGES IN RETAINED EARNINGS- -PROPRIETARY FUND TYPE FOR THE YEAR ENDED DECEMBER 31, 1997 

OPERATING REVENUES: Water Sales Sewer Charges TOTAL OPERATING REVENUES OPERATING EXPENSES: Accounting Bad Debt Expense Depreciation Dues insurance Miscellaneous Office Supplies Outside Services Salaries System Repair and Maintenance System Supplies and Expense Taxes Utilities TOTAL OPERATING EXPENSES OPERATING INCOME NON-OPERATING REVENUES (EXPENSES): Interest Income Interest Expense TOTAL NON-OPERATING REVENUES (EXPENSES) TRANSFERS TO GENERAL FUND NET INCOME RETAINED EARNINGS - BEGINNING RETAINED EARNINGS - ENDING 

See accountant's compilation report. The accompanying notes are an integral part of these financial statements (6) 

$ 31,877 _ 13,077 44.954 
3,316 2O8 26,115 378 1,458 521 746 3,600 5,280 12,378 418 77 3,421 
(12,962) 

$~4!~,#Z7 



 
VILLAGE OF DOWNSVlLLE, LOUISIANA ENTERPRISE FUND - UTIUTY FUND STATEMENT OF CASH FLOWS- -PROPRIETY FUND TYPE FOR YEAR ENDED DECEMBER 31. 1997 CASH FLOWS FROM OPERATING ACTIVITIES: Cash Received from Customers and Users $ Cash Payments for Goods and Services Cash Payments to Employees Net Cash Provided by Operating Activities CASH FLOWS FROM NONCAPITAL FINANCING ACTIVITIES: Operating Transfers to General Fund Net Cash Used by Noncapital Financing Activities CASH FLOWS FROM CAPITAL AND RELATED FINANCING ACTIVITIES Principal Payments on Revenue Bonds Interest Payments on Revenue Bonds Net Cash Used by Capital and Related Financing Activities CASH FLOWS FROM INVESTING ACTIVITIES: Purchase of Investments Proceeds from Sale of Investments Interest Received Net Cash Provided by Investing Activities NET DECREASE IN CASH AND RESTRICTED CASH CASH AND RESTRICTED CASH AT BEGINNING OF YEAR CASH AND RESTRICTED CASH AT END OF YEAR RECONCILIATION OF OPERATING INCOME TO NET CASH PROVIDED BY OPERATING ACTIVITIES: Operating Income Adjustments to Reconcile Operating Loss to Net Cash Provided by Operating Activities- Depreciation Changes in Assets and Liabilities Which Required or Provided Cash (Increase) Decrease in Accounts Receivable Increase (Decrease) in Accounts Payable Increase (Decrease) in Accrued Liabilities Increase (Decrease) in Accrued Contingency Liability Increase (Decrease) in Customers' Deposits Total Adjustments Net Cash Provided by Operating Activities 

See accountant's compilation report. The accompanying notes are an integral part of these financial statements 

45,934 (26,264) (5,280) 14.390 
(5,363) (5,~63~ (3,240) .(11,373) (14,613~ (17,912) 17,453 _ 2,131 1.672 (3,914) 60,346 $ _56j432 
$ (12,961) 
26.115 804 373 (116) 1 O0 75 27,351 $ 14,390 



VILLAGE OF DOWNSVILLE, LOUISIANA NOTES TO FINANCIAL STATEMENTS DECEMBER 31. 1997 
NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 
The Village of Downsville, Louisiana, was incorporated pursuant to Section II of Act 136 of the Sessions Act as approved July 13, 1898. The Village operates under Mayor--Council form of government. The accounting and reporting policies of the Village of Downsville conform to generally accepted accounting principles as applied to governmental units. The accounting and reporting procedures conform to the requirements of Louisiana Revised Statutes 24:517 and to the guides set forth in the Louisiana Governmental Audit Guide and to the industry audit guide, Audits of State and Local Governmental Units, published by the American Institute of Certified Public Accountants. A. Reporting Entity Based upon standards for defining and reporting on the financial reporting entity, the Village of Downsville is a primary government. Component units can be identified by financial accountability and whether exclusion would create misleading or incomplete financial statements. No component units of the Village of Downsville were identified. B. Fund Accounting The accounts of the Village of Downsville are organized on the basis of funds and account groups, each of which is considered a separate accounting entity. The operations of each fund are accounted for with a separate set of self-balancing accounts that comprise its assets, liabilities, fund equity, revenues, and expenditures, or expenses, as appropriate. Governmental resources are allocated to and accounted for in individual funds based upon the purposes for which they are to be spent and the means by which spending activities are controlled. The various funds are grouped, in the financial statements in this report, into two broad fund categories and two generic fund types as follows: Governmental Funds-- General Fund The General Fund is the general operating fund of the Village. It is used to account for all financial resources except those required to be accounted for in another fund Proprietary Funds-- Enterprise Funds Enterprise funds are used to account for operations (a) that are financed and operated in a manner similar to private business enterprises- -where the intent of the governing body is that the costs (expenses, including depreciation) of providing water and sewer services to the general public on a continuing basis be financed or recovered primarily through user charges; or (b) where the governing body has decided the periodic determination of revenues earned, expenses incurred, and/or net income is appropriate for capital maintenance, public policy, management control, accountability, or other purposes. 
See accountant's compilation report. (8) 



 
VILLAGE OF' DOWNSVILLE, LOUISIANA NOTES TO FINANCIAL STATEMENTS (continued) DECEMBER 31. 1997 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) C. Measurement Focus The accounting and financial reporting treatment applied to a fund is determined by its measurement focus. All governmental funds and trust funds are accounted for using a current financial resources measurement focus. With this measurement focus, only current assets and current liabilities generally are included on the balance sheet. Operating statements of these funds present increases (i.e., revenues and other financing sources) and decreases (i.e., expenditures and other financing uses) in net current assets. All proprietary funds are accounted for on a flow of economic resources measurement focus. With this measurement focus, all assets and all liabilities associated with the operation of these funds are included on the balance sheet. Fund equity (i.e., net total assets) is segregated into contributed capital and retained earnings components. Proprietary fund-type operating statements present increases (e.g., expenses) in net total assets. D. Basis of Accounting The modified accrual basis of accounting is used by all governmental fund types. Under the modified accrual basis of accounting, revenues are recognized when susceptible to accrual (i.e., when they become both measurable and available). "Measurable" means the amount of the transaction can be determined and "available" means collectible within the current period or soon enough thereafter to be used to pay liabilities of the current period. The Village considers all governmental revenues as available if they are collected within 60 days after year end. Expenditures are recorded when the related fund liability is incurred. Purchase of various operating supplies are regarded as expenditures at the time purchased. Those revenues susceptible to accrual are franchise taxes, tobacco taxes, revenue sharing, and charges for services. Fines, occupational licenses, and miscellaneous revenues are not susceptible to accrual because generally they are not measurable until received in cash. The accrual basis of accounting is utilized by proprietary fund types. Under this method, revenues are recorded when earned and expenses are recorded at the time liabilities are incurred. Proprietary fund types follow generally accepted accounting principles prescribed by the Governmental Accounting Standards Board and all applicable Financial Accounting Standards Board's standards. E. Budgetary Practices 

See accountant's compilation report (9) 



 
VILLAGE OF DOWNSVlLLE, LOUISIANA NOTES TO FINANCIAL STATEMENTS (continued) DECEMBER 31. 1997 NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) F. Cash and Cash Equivalents Cash and cash equivalents consist of demand deposits and certificates of deposit with maturities of less than 90 days from the date of purchase. Deposits are carried at cost which approximates market value. Under state law, the Village of Downsville may invest in time certificates of deposit with state banks organized under Louisiana law and national banks having their principal offices in Louisiana and United States bonds, treasury notes, etc. G. Restricted Assets The "customer deposit" account is used to report proceeds from customers' meter deposits. A corresponding liability is presented to record these funds held by the enterprise fund. The revenue bond agreements require certain amounts of cash to be restricted as to use. A liability is recorded for a portion of these amounts and the remainder is shown as a reservation of retained earnings by the enterprise fund. H. Reserves Under terms of its bond debt, the Village reserves a portion of its cash flow for specific future uses. All reserves used by the Village are described below: Reserved for Revenue Bond Sinking Fund - An account used to segregate a portion of retained earnings for debt service resources legally restricted to the payment of long-term debt principal and interest amounts maturing in future years. Reserved for Revenue Bond Reserve Fund - An account used to segregate a portion of retained earnings for debt service resources restricted to the payment of long-term debt principal and interest amounts maturing in the future years when sufficient amounts are not reserved in bond debt service accounts. Reserved for Revenue Bond Contingency - An account used to segregate a portion of retained earnings for extensions, additions, improvements, renewals and replacements necessary to properly operate the system; and for debt service resources restricted to the payment of long -term debt principal and interest amounts maturing in future years when sufficient amounts are not reserved in the bond debt service and bond retirement reserve accounts. Reserved for Construction - An account used to segregate a portion of retained earnings for resources restricted for the payment of construction expenses in the next year. I. Fixed Assets The accounting and reporting treatment applied to the fixed assets associated with a fund are determined by its measurement focus. Depreciation of all exhaustible fixed assets used by proprietary funds is charged as an expense against their operations. Depreciation has been See accountant's compilation report. (1 o) 



 
VILLAGE OF DOWNSM~LLE, LOUISIANA NOTES TO FINANCIAL STATEMENTS ('continued) DECEMBER 31, 1997 NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) Fixed Assets (continued) provided over the estimated useful lives using the straight-line method. The only depreciable fixed assets recorded in the proprietary fund in this statement is the water distribution system with an estimated useful life of forty (40) years. All fixed assets are stated at historical cost. Interest charges, net of interest earned on the investment proceeds during the construction period, of $5,419 incurred during the construction period are reflected in the capitalized value of the asset constructed. J. Memorandum Only - Total Columns Total columns on the general purpose financial statements are captioned "Memorandum Only" to indicate that they are presented only to facilitate financial analysis. Data in these columns do not present financial position, results of operations, or changes in financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data. K. Statement of Cash Flows For the purposes of the Statement of Cash Flows, all cash and cash equiva{ents are considered cash regardless of whether there are restrictions on their use. L. Use of Estimates The preparation of financial statements in conformity with generally accepted accounting principles requires management to make estimates and assumptions that affect the reported amounts of assets and Liabilities and disclosure of contingent assets and Liabilities at the date of the financial statements and the reported amounts of revenues and expenses during the reporting period. Actual results could differ from those estimates. NOTE 2 - CASH AND INVESTMENTS The Village maintains its cash and investment accounts in First United Bank and Central Bank, which are insured by the Federal Deposit Insurance Corporation (FDIC). FDIC coverage is $100,000 for all demand deposits and $100,000 for all time deposits (time deposits are defined as any interest bearing account.) All the Viltage's cash consisted of interest bearing demand deposits, while investments consisted of one certificate of deposit. At December 31, 1997, the bank balance was $68,753 and the carrying amount was $72,103 on all accounts, which was all covered by FDIC insurance. NOTE 3 - DUE FROM OTHER GOVERNMENTAL UNITS Amounts due from other governmental units consisted of the following 

Tobacco Taxes Due from the State of Louisiana 
See accountant's compilation report. 

$ 137 



 
VILLAGE OF DOWNSVlLLE, LOUISIANA NOTES TO FINANCIAL STATEMENTS (continued) DECEMBER 31. 1997 NOTE 4 - RESTRICTED ASSETS Restricted assets were applicable to the following at December 31 Revenue Bond Sinking Fund Revenue Bond Reserve Fund Revenue Bond Depreciation and Contingency Fund Customers' Deposits Total NOTE 5 - FIXED ASSETS 

$ 
$ 
3,109 5,066 9,753 8,752 26.680 

A summary of proprietary fund type fixed assets at December 31, 1997, is as follows Land Water Distribution System Total Less Accumulated Depreciation Net NOTE 6 - LONG-TERM DEBT 
$ 1,000 1,044,603 1.045.603 (332,183) $ 713,420 

The following is a summary of bond transactions of the Village of Downsville for the year ended December 31. 1997. Bonds Payable at January 1, 1997 Less Bonds Retired Bonds Payable at December 31, 1997 Less Current Maturities Long-Term Bonds Payable at December 31, 1997 
$ 220, 810 (3,239) 217,571 (3.306) $ 214,265 

Bonds Payable at December 31, 1997, are comprised of the following issues Revenue Bonds- -$92,800 Water and Sewer Revenue Bonds dated August 14, 1980, due in various annual installments from $5,000 to $6,000 through August 14, 2020; interest at a rate of 5%. $ 74,000 Revenue Bonds--$146,000 Water Revenue Bonds dated December 28, 1994 due in monthly installments of $734 beginning January 28, 1996 through December 28, 2034 interest at a rate of 5.25%. Total See accountant's compilation report 
(12) 

143,571 $ 217,571 



 
VILLAGE OF DOWNSVILLE, LOUISIANA NOTES TO FINANCIAL STATEMENTS (continued) DECEMBER 31, 1997 NOTE 6 - LONG-TERM DEBT (CONTINUED) The annual requirements to amortize all debt outstanding as of December 31, 1997, including interest payments of $249,357, are as follows: 

Year Ending December 31 1998 1999 2000 2001 2002 Thereafter Totals 

Principal $3,3O7 3,371 3,45t 3,529 3,611 200,3_02 $217,571 

interest $11,206 11,036 10,862 10,784 10,502 _ 183~593 . $237,983 

Total $14,513 14,407 14,313 14,313 14,113 383~895 $455,554 Revenue bond debt service requirements, including interest, payable to the bond sinking fund are as follows: 
Year Ending December 31 1998 1999 2000 2001 2002 Thereafter 

Amount $14,471 $14,371 $14,271 $14,171 $14,071 $393,256 There are a number of limitations and restrictions contained in the various bond indentures The Village is in compliance with all significant limitations and restrictions. NOTE 7 - COMPENSATION PAID THE COUNCIL MEMBERS The council members did not accept any compensation for the year ended December 31 1997. NOTE B - ALLOWANCE FOR DOUBTFUL ACCOUNTS Based up information available, it is probable that one water and sewer account recorded as a receivable at December 31, 1997, is uncollectible. The amount can be reasonably estimated at $1,000 and is recorded in the allowance for doubtful accounts. NOTE 9 - NON-COMPLIANCE WITH REPORTING REQUIREMENTS The State of Louisiana's financial reporting law requires compiled annual financial statements and a report of agreed-upon procedures to be filed with the Legislative Auditor's Office within six months of the Village of Downsville's year end. The Village of Downsville did not comply with this reporting requirement. See accountant's compilation report. (13 



SUPPLEMENTAL REPORT AND QUESTIONNAIRE 



 
DON M. McGEHEE A Professional Accounting Corporation) P e Box 1344 806 Norlh Trenton HUStON Louisiana 712Z3-1344 

INDEPENDENT ACCOUNTANT'S REPORT ON APPLYING AGREED-UPON PROCEDURES 
Honorable Reggie Skains, Mayor and Council Members Village of Downsville Downsville. Louisiana 
I have performed the procedures included in the Louisiana Government Audit Guide and enumerated below, which were agreed to by the mayor and council members of the Village of Downsville and the Legislative Auditor, State of Louisiana, solely to assist the users in evaluating management's assertions about the Village of Downeville's compliance with certain laws and regulations during the year ended December 31, 1997 included in the accompanying Louisiana Attestation Questionnaire. This agreed-upon procedures engagement was performed in accordance with standards established by the American Institute of Certified Public Accountants. The sufficiency of these procedures is solely the responsibility of the specified users of the report Consequently, I make no representation regarding the sufficiency of the procedures described below either for the purpose for which this report has been requested or for any other purpose. 
Public Bid Law Select all expenditures made during the year for material and supplies exceeding $15,000, or public works exceeding $100,000, and determine whether such purchases were made in accordance with LSA-RS 38:2211-2251 (the public bid law). There were no expenditures made during the year for materials and supplies exceeding $15,000 or for public works exceeding $100,000. Code of Ethics for Public Officials and Public Employees 
Obtain from management a list of the immediate family members of the mayor and each council member as defined by LSA-RS 42:11 01-1124 (the code of ethics), and a list of outside business interests of the mayor, all council members, and employees, as well as their immediate families. Management provided us with the required list including the noted information 
3. Obtain from management a listing of all employees paid during the period under examination Management provided us with the required list. 



PAGE TWO 
Determine whether any of those employees included in the listing obtained from management in agreed-upon procedure (3) were also included on the listing obtained from management in agreed-upon procedure (2) as immediate family members. None of the employees included on the list of employees provided by management [agreed-upon procedure (3)] appeared on the list provided by management in agreed-upon procedure (2). 5. Obtained a copy of the legally adopted budget and all amendments Management provided me with a copy of the "approved" budget, however I found no budget adoption instrument. There were no amendments to the budget during the year 6. Trace the budget adoption and amendments to the minute book I traced to the minutes of a meeting held on April 9, 1997 which indicated that the budget had been approved by the mayor and council members of the Village of Downsville, but I found no budget adoption instrument. No amendments were made to the budget. Compare the revenues and expenditures of the final budget to actual revenues and expenditures to determine if actual revenues or expenditures exceeded budgeted amounts by more than 5%. I compared the revenues and expenditures of the final budget to actual revenues and expenditures. Actual revenues and expenditures for the year did exceed budgeted amounts by more than 5%. Accounting and Reporting 8. Randomly select 6 disbursements made during the period under examination and (a) trace payments to supporting documentation as to proper amount and payee I examined supporting documentation for all six of the selected disbursements and found that payment was for the proper amount and made to the correct payee. (b) determine if payments were properly coded to the correct fund and general ledger account and Four of the six payments were coded to the correct fund and general ledger account. One payment (check #1617), which should have been coded to the General Fund, was improperly coded to the Utility Fund and one payment (check #1642), which should have been coded to miscellanous expense in the General Fund, was improperly coded to system supplies and expense in the Utility Fund. (c) determine whether payments received approval from proper authorities. nspection of documentation supporting the six selected disbursements ndicated approval from the mayor and clerk. 

(16) 



~AGETHREE 
Meetirtg_s Examine evidence indicating that agendas for meetings recorded in the minute book were posted or advertised as required by LSA-RS 42:1 through 42:12 (the open meetings law). The Village of Downsville is only required to post a notice of each meeting and the accompanying agenda on the door of the meeting place. Although managment has asserted that such documents were properly posted, I found only one marked meeting notice and could find no other evidence supporting such assertion other than an unmarked copy of the agenda for two meetings. There were four meetings held in 1997 Debt 10. Examine bank deposits for the period under examination and determine whether any such deposits appear to be proceeds of bank loans, bonds, or like indebtedness. I inspected copies of all bank deposit slips for the period under examination and noted no deposits which appeared to be proceeds of bank loans, bonds, or like indebtedness. Advances and Bonuses 11. Examine payroll records and minutes for the year to determine whether any payments have been made to employees which may constitute bonuses, advances, or gifts. A reading of the minutes of the Village for the year indicated no approval for the payments noted. I also inspected payroll records for the year and noted no instances which would indicate payments to employees which would constitute bonuses, advances, or gifts. I was not engaged to, and did not, perform an examination, the objective of which would be the expression of an opinion on management's assertions. Accordingly, I do not express such an opinion. Had I performed additional procedures, other matters might have come to my attention that would have been reported to you. This report is intended solely for the use of management of the Village of Downsville and the Legislative Auditor, State of Louisiana, and should not be used by those who have not agreed to the 

Certified Public Accountant July 9, 1998 

ciency of the procedures for their purposes and its distribution is not limited. 

(17) 



(Auditor) In connection with your compilation of our financJal statements as of -l~-,~.ce~.~r ~,,\C~~~ and for the period then ended, and as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide, we make the following representations to you. We accept full responsibility for our compliance with the following laws and regulation and the internal controls over compliance with such laws and regulations. We have evaluated our compliance with the following laws and regulations prior to making these representations. These re~esentaL~ons are based on the information available to us as of (date). Public Bid Law It is true that we have complied with the public bid law, LSA-RS Title 38:2212, and, where applicable, the regulations of the DiviSion of Administration, State PurchaSing Office.. / Yes [VJ~No [ ] Code of Ethics for Public Officials and Public Employees It is true that no emptoyees or officials have accepted anything of vaiue, whether in the form of a service, loan, or promLse, from anyone that would constitute a violation of LSA-RS 42:1101-1124. Yes ~/No [ ] It is true that no member of the immediate family of any member of the governing authority, or the chief executive of the governmental entity, has been employed by the governmental entity after Apnl I, 1980, under circumstances that would constitute a violation of LSA-RS 42:1119. Yes [~No [ ] Budgeting We have complied with the state budgeting requirements of the local Government Budget Act (LSA-RS 39:1301-14) orthe budget requirements of LSA-RS 39:43. 
Accounting and Reporting 

(18) 

yes[ ]V~No[ ] 



Accounting and Reporting All non-exempt governmental records are available as a public record and have been retained for at least three years, as required by LSA-RS 44:1, 44:7, 44:31, and 44:36. /- Yes [!~No [ ] We have filed our annual financial statements in accordance with LSA-RS 24:514, 33:463, and/or 39:92, as applicable. Yes [I~No [ ] We have had our financial statements audited or compiled in accordance with LSAoRS 24:513. / Yes [[/~No [ ] Meetings We have complied with the provisions of the Open Meetings Law, provided in RS 42:1 through 42:12. Yes[V'] No[ ] Debt It is true we have not incurred any indebtedness, other than credit for 90 days or less to make purchases in the ordinary course of administration, nor have we entered into any lease-purchase agreements, without the approval of the State Bond Commission, as provided by Article VII, Section 8 of the 1974 Louisiana Constitution, Article Vl, Section 33 of the 1974 Louisiana Constitution, and LSA~RS 47:1410.60 Yes/No [ ] Advances and Bonuses It is true we have not advanced wages or salaries to employees or paid bonuses in violation of Article VII, Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:138, and AG opinion 79-72~ Yes~/'] No[ ] We have disciosed to you all known noncompliance of the foregoing laws and regulations, as well as any contradictions to the foregoing representations. We have made available to you documentation relating to the foregoing laws and regulations. We have provided you with any communications from regulatory agencies or other sources concerning any possible noncoml~iance with the foregoing laws and regulations, inctuding any communications received between the end of the period under examination and the issuance of this report. We acYmowtedge our responsibility to disclose to you any known noncompliance which may occur subsequent to the issuance of your report. 

Note-Quasi-public entities should delete reference to the above statutes, unless required to follow such laws by contract with their public funding agencies. The quasi-public entries should include a representation that they have complied wRh the contractual previsions under which they have received state and/or local funds. 



MANAGMENT'S RESPONSE 



 
VILLAGE OF DOWNSVILLE, LOUISIANA MANAGEMENT'S CORRECTIVE ACTION PLAN FOR THE YEAR ENDED DECEMBER 31, 1997 

SECTION I FINANCIAL STATEMENTS AND NOTES 97-1 Annual Financial Statements - File annual financial statements with Legislative Auditor within time period required by state law by engaging accountant earlier and gathering information more timely. 
We have hired Cathy Butler as the new town clerk. Cathy has experience in bookeeping and office administration. We believe she has the ability to make gathering the information for the 1998 financial statements easier and more timely. We are also commited to improving the consistency and effectiveness of our operations. We hope to engage an accountant for the 1998 compilation/attestation engagement either before the year end or shortly thereafter, SECTION II AGREED-UPON PROCEDURES REPORT 97-2 Budget Adoption - Budget should be adopted in accordance with the Louisiana Local Government Budget Act prior to year end. 

97-3 Budget Exceeded - Budget should be monitored and amended as needed during the year to keep it within 5% variance of actual. 
97-4 Meeting Agenda - Be more diligent in maintaining evidence that meeting notices and agendas were posted as required by law. 

As stated above, Cathy Butler has been hired as the new town clerk. We think that Cathy's bookeeping experience will make it easier to prepare a proposed budget for 1999 by November, 1998. Also as stated above, we are trying to improve the operations of our office and hope to have the 1999 budget adopted prior to December 31, 1998. As stated above, Cathy Butler has been hired as the new town clerk. With her experience, we believe Cathy will be able to provide timely financial information to help us monitor the budget beginning in August, 1998. Using this information, we will propose budget amendments as needed during the year. As stated above, Cathy Butler has been hired as the new town clerk. We believe that she wi be more consistent in maintaining records of meeting notices and agendas prepared by Mayor Reggie Skains beginning with the August, 1998 meeting. 
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VILLAGE OF DOWNSVILLE, LOUISIANA SCHEDULE OF PRIOR YEAR FINDINGS FOR THE YEAR ENDED DECEMBER 31. 1997 
SECTION I FINANCIAL STATEMENTS AND NOTES 96-1 Annual Financial Statements - Unresolved see current year finding 97-1 File annual financial statements with Legislative Auditor within time period required by state law by engaging accountant earlier and gathering information more timely. SECTION II AGREED-UPON PROCEDURES REPORT 
96-2 Supporting Documentation - Supporting documentation should be maintained for all disbursements. 
96-3 Meeting Agenda - Meeting agendas should be posted for each meeting held. 

Resolved - All disbursements tested for the current year had supporting documentation 
Partially Resolved - See current year finding 97-4. 
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