—_ — —_ -
= = = e — -

S O
I Ir-. I"h!‘ 1 - - J'r " - i .Lr I
!f: ;HITII ;.} A iR
! r r"..l‘| p""-:- .I'. . Dol 1.' "l 1 T fh" r.l v v_ " - v - ’ ) Y
S : T T ,tzleir'i ﬁ‘}t L 3
c‘r‘ . . I: r‘h“ N r -:.1 auo
P, -~ . - e PR
ot o, | i1y £ ’J s T o
|",.|-._;||.'h e ' -
. o i f
ri '.1";-‘; k_#‘:‘_ﬂ. .
: P "y )
»

EAST BATON ROUGE PARISH

ASSESSOR’S OFFICE
BATON ROUGE, LOUISIANA

FINANCIAL REPORT

December 31, 1998

Lincler nioyisions o cinto law, tivs
repoit & A };i e Aoouie . A
Oy 0T s fou .u i s Lenotantnit-
icag o ;5;[‘ ”uL ATSPEEATY f—'fﬁ‘;n-'..t‘a.-u‘n:j?_i_*i,
crinity andd oinaer u[,.- STEISTENLICRAIEI ST ¢
officials. The renort is gyl I’ D Any
Dubiic irﬁ;ﬁf-(‘* 1 st the Haon
Rouge office of the Legisiative Audi-
vor and, where appropriate, &t ihe
offica of the parish clerk of coutt.

P

}il;f' ::'j : T

Release Date oo

G ﬁgll;mmsl; sy

'Accountants

Harper
Mliord g 2=

8450 United Plaza Boulevard, Suite §0D, Baton Rouge, Lovisiana 70809, Phone: {225) 9741772 / Facsimile: (225) 927-9075




e TR T e ee— e—
T e —— o o —

EAST BATON ROUGE PARISH ASSESSOR’S OFFICE

Table of Contents December 31, 1998
INDEPENDENT AUDITOR’S REPORT ON
THE GENERAL PURPOSE FINANCIAL STATEMENTS 1

GENERAL PURPOSE FINANCIAL STATEMENTS
Combined Balance Sheet - All Fund Types and Account Groups Exhibit A 4

Notes to Financial Statements 5
INDIVIDUAL FUND STATEMENTS
General Fund
Comparative Statement of Revenue, Expenditures and
Changes in Fund Balances - Budget and Actual Exhibit B 15

INDEPENDENT AUDITOR’S REPORT ON COMPLIANCE AND
ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED
ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN
ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 16



It

_— — = e — =

Ilrm"\( [erlilied
\[l“ﬂ ( )' Mgﬂlams

A O
Ml[llﬂ ]

J Bu INess

Jl Aivisors

INDEPENDENT AUDITOR’S REPORT ON THE GENERAL PURPOSE
FINANCIAL STATEMENTS

Honorable Frank Granger, 11, Assessor
East Baton Rouge Pansh Assessor’s Office
Baton Rouge, Louisiana

We have andited the accompanying general purpose financial statements of the East Baton
Rouge Parish Assessor’s Office as of December 31, 1998, and the individual fund financial
staiements of thc East Baton Rouge Assessor’s Office for the years ended December 31,
1998 and 1997, as listed in the accompanying table of contents. These general purpose
financial statements are thc responsibility of the East Baton Rouge Parish Assessor’s
Office’s management. Our responsibility 1s to express an opinion on these general purposc
financial statements based on our audit.

Except as discussed 1n the following paragraph, we conducted our audit in accordance with
generally accepted auditing standards and Government Auditing Standards, 1ssucd by the
Comptroller General of the United States. Those standards require that we plan and
perform the audit to obtain reasonablec assurance about whether the general purposc
financia) stalements are free of material misstatement. An avudit inclndes examining, on a
test basis, evidence supporting the amounts and disclosures in the general purpose financial
statcments. An audit also includes assessing the accounting principles used and significant
estimates made by management, as well as evaluating the overall general purpose financial
statements presentation. We believe that our audit provides a reasonable basis for our
opinion.

Governmental Accounting Standards Board Technical Bulletin 98-1, Disclosures About
Year 2000 Issues, vequires disclosure of certain matters regarding the year 2000 1ssue. The
East Baton Rouge Parish Assessor’s Office has included such disclosures in Note 7.
Because of the unprecedented nature of the year 2000 1ssue, its effects and the success of
related remediation eftorts will not be fully determinable until the year 2000 and thereaficr.
Accordingly, insufficient audit evidence exists to support the East Baton Rouge Parish
Assessor’s Office’s disclosures with respect to the year 2000 issue made in Note 7.
Further, we do not provide assurance that the East Baton Rouge Parish Assessor’s Office 1s
or will be year 2000 ready, that the East Baton Rouge Parish Assessor’s Office year 2000
remediation efforts will be successful in whole or in part, or that parties with which the
East Baton Rouge Parish Assessor’s Office does business will be year 2000 ready.

8450 United Plara Bivd, Swite 600, Baton Rouge, Lowisiana 10809 Phone: (775) $24- 1742 7 tacsimite: (225) 9219075
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In our opinion, except for the effects of such adjustments, as might have been determined
to be necessary had we been able to examine evidence regarding year 2000 disclosurcs, the
general purposc financial statements referred to above present fairly, in all maternial
respects, the financial position of the East Baton Rouge Pansh Assessor’s Office at
December 31, 1998, in conformity with generally accepted accounting principles. Also, in
our opinion, the individual fund financial statements referred to above presents fairly, in all
matenal respects, the results of operations of such fund for the years then ended, n
conformity with generally accepted accounting principles.

In accordance with Government Auditing Standards, we have also 1ssued our report dated
April 22, 1999 on our consideration of the East Baton Rouge Parish Assessor’s Office’s
mternal control over financial reporting, and our tests of its compliance with laws and
regulations.

PROVOST, SALTER, HARPER &3 ALFORD, L.L.C.

resom\ SN\ er QWQM,&( I\

April 22, 1990
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EAST BATON ROUGE PARISH ASSESSOR’S OFFICE
Notes to Financial Statements December 31, 1998

1. Summary of Significant Accounting Policies

As provided by Article VI, Section 24 of the Louisiana Constitution of 1974, the Assessor is
clected by the voters of the parish and serves a four year term. The Assessor assesses all real and
movable property in the parish, subject to ad valorem taxation. The Assessor is authorized to
appoint as many depulics as may be necessary for the efficient operation of the office and
provides assistance to the taxpayers of the panish. The deputies are authorized to perform all
functions of the office, but the Assessor is officially and pecuniarily responsible for the actions of
the deputies.

The Assessor’s office is located in the East Baton Rouge Parish Courthouse in Baton Rouge,
Louisiana. The Assessor’s Office employs 59 employees, including S8 deputies. In accordance
with Louisiana law, the Assessor bases real and movable property assessments on conditions
existing on January 1 of the tax yecar. The Asscssor completes an assessment listing by May 1 of
the lax year and submits the list to the parish governing authority and the Lowsiana Tax
Commission as prescribed by law. Once the assessment listing is approved, the Assessor submils
the assessment roll to the parish tax collector who is responsible for collecting and distributing
taxes 1o the various taxing bodies.

At December 31, 1998, there are 186,819 real property assessments totaling $2,110,523,940.
This represents a decrease of 6,386 assessments and an increase of $125,607,180 in assessed
value over the prior year.

A. Basis of Presentation

The accompanymg general purpose financial statements of the East Baton Rouge Parish
Assessor have been prepared 1n conformily with gencrally accepted accounting principles
(GAAP) as apphied to governmental units. The Governmental Accounting Standards Board
(GASB) 1s the accepted standard-setting body for establishing governmental accounting and
financial reporting principles.

B. Reporting Entity

As the governing authority of the parish, for reporting purposes, the East Baton Rouge Parish
Council] 1s the financial reporting entity for the East Baton Rouge Parish. The financial
reporting enfity consists of (a) the primary government (the parish council), (b) organizations
tor which the primary government is financially accountable, and (c) other organizations for
which nature and significance of their relationship with the primary government are such that
exclusion would causc the reporting entity’s financial statements to be mislcading or
imcomplete,
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EAST BATON ROUGE PARISH ASSESSOR’S OFFICE

Notes ro Financial Statements, Continued December 31, 1998

Governmental Accounting Standards Board Statement No. 14 established criteria for
determining which component units should be considered part of the East Balon Rouge
Parish Council for financial reporting purposes. The basic criterion for including a potential
component unit within the reporting entity 1s financial accountability. The GASB has sct
forth criteria to be considered i determining financial accountability. This criteria includes:

1. Appointing a voting majonty of an organization’s governing body, and
a. The ability of the council to impose 1ts will on that organization and/or,

b. The potential for the organization to provide specific financial benefits to or impose
specific financial burdens on the council.

2. Organizations for which the council does not appoint a voting majority but arc fiscally
dependent on the council.

Tl

Organizations for which the reporting entity financial statements would be misleading if
data of the organization i1s not included because of the nature or significance of the
relationship.

Because the council does not appomnt the Assessor, does not provide funding, or have any
control over the Assessor, the Assessor has determined that the office 1s not a component unit
of the East Baton Rouge Parish Council. The accompanying financial statements prescent
imformation only on the funds maintained by the Assessor and do not present information on
the council, the general government services provided by that governmental unit, or the other
governmental units that comprise the financial reporting entity of East Baton Rouge Parish.

C. Fund Accounting

The Assessor uses funds and account groups to report on its financial position and the results
of its operattons. Fund accounting 1s designed to demonstrate legal compliance and to aid
financial management by segregating transactions relating to certain government functions or
activities.

A fund is a separate accounting entity with a self-balancing set of accounts. On the other
hand, an account group 1s a financial reporting device designed to provide accountability for
certain assets and habilities that are not recorded in the funds because they do not directly
affect net expendable available financial resources.

6
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EANST BATON ROUGE PARISH ASSESSOR’S OFFICE

Notes to Financial Statements, Continued December 31, 1998

Funds of the assessor are classified as governmental funds. Governmental funds accoumnt for
the assessor’s general activities, including the collection and disbursement of specific or
legally restricted monies and the acquisition of general fixed assets. Governmental funds of
the assessor include:

General Fund. The General Fund, (known as the Assessor’s Salary and Expense Fund)as
provided by Louisiana Revised Statute 47:19006, is the principal fund of the assessor and
accounts for the operation of the assessor’s office. Compensation received from the various
taxing bodies, prescribed by formula in Louisiana Revised Statutes 47:1907-1908, is
accounted for in this fund. General operating expenditures are paid from this fund.

D. Basis of Accounting

The accounting and financial reporting treatnient applied to a fund is determined by ifs
measurement focus. The General Fund is accounted for using a current financial resources
measurement focus. With this measurement focus, only current assets and current Habilitics
are gencrally mmcluded on the balance sheet. The operating statement of the General Fund
presenis icreases and decreases 1n net current assets. The modified accrual basis of

accounting is uscd by the General Fund. The General Fund uses the following practices in
recording revenues and expenditures:

Revenues. Tax revenue is recognized in the budgetary period for which the taxes arc
collected. Revenues are received from the Sheriff and Tax Collector of East Baton Rouge
Parish in varying pertodic payments as the ad valorem taxes are collected. Ad valorem taxcs
arc assessed on December 1, for the calendar ycar, become due on December 31, and are
considered past due and subject to penalties if not paid by January 31, of the following year.
Interest revenue is recognized when earned.

Expenditures. Expenditures are generally recognized under the modified accrual basis of
accounting when the related fund hability is incurred.

E. Budgets

Annually, the Assessor’s Office adopts a budget for the General Fund on a basis consistent
with generally accepted accounting principles. The budgetary practices include public notice,
inspection and hearing requirements, which must be completed prior to December 15 of each
year. Formal budgetary integration is not employed as a management control device during
the year. Budgeted amounts are as originally adopted. The Assessor has administrative
authority to make changes or amendments within various budget classifications. No
amendments have been made to the original budget.

7
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EAST BATON ROUGE PARISH ASSESSOR’S OFFICE

Noftes to Financial Statements, Continued December 31, 1998

F. Cash and Investments

Cash mmcludes amounts in demand deposits as well as short term investments with a maturity
date within three months of the date acquired by the Assessor’s Office. Under state law, the
Assessor may deposit funds in demand deposits, interest-bearing demand deposits, or time
deposits with state banks organized under Louisiana law or any other state of the United
States, or under the laws of the United States.

Under state law, the Assessor may mvest in Umted States bonds, trcasury notes, or
certificates of deposit in Louisiana banks, or any other federally insured investment.

G. Fixed Assets

Fixed asscts are recorded as expenditures at the time purchased, and the related assets arc
capitalized in the general fixed asset account group. No depreciation has been provided on
gencral fixed asscts. All fixed assets are valued at historical cost.

H. Compensated Absences

Vacation and sick leave benefits must be taken in the year eamed and no carryover of unused
leave 1s allowed. In accordance with the provision of Statement of Financial Accounting
Standards No. 43, Accounting For Compensated Absences, no hability 1s recorded for
nonvesting accumulating rights to receive vacation or sick pay benefits.

I. Total Columns On Statements

The total columns on the statements are captioned “Memorandum Only” to indicate that they
are presented only to facilitate financial analysis. Data in these columns do not present
financial position or results of operations in conformity with gencrally accepted accounting
principles. Neither is such data comparable {o a consolidation,

J. Risk Management

The Assessor’s Office 1s exposed to various risks of loss related to torts; theft of, damage to,
and destruction of assets; errors and omissions, injuries to employees; and natural disasters.
The Assessor’s Office purchases commercial insurance policies at levels which management
belicves 1s adeguate 1o protect the Assessor’s Office. Settled claims resulting from these
risks have not excecded the commercial insurancc coverage in any of the past threc fiscal
years.
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EAST BATON ROUGE PARISH ASSESSOR’S OFFICE

Notes to Financial Statements, Continued December 31, 1998

2. Levied Taxes

The following is a summary of authorized and levied ad valorem taxes.

Authorized Levied
. Mileage Mileage
Assessor’s Salary and Expense Fund 1.60 1.53

The following are the principal taxpayers for the parish (amounts expressed 1n thousands):

Percentage of

Assessed Total Assessed
Taanver TEEe of Business Valuation Valuation
Exxon 1} and chemical refining 158,077,180 075
Entergy Guif States, Inc. Utility 54,917,070 026
Bellsouth Communications  Telephone company 54,062,660 026
Georgia Pacific Corporation Pulp processing 28,863,570 014
BankQOne and BancOne Commercial bank 26,557,550 013
Hibernia National Bank Commercial bank 18,022,600 009
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EAST BATON ROUGE PARISH ASSESSOR’S OFFICE

Notes to Financial Statements, Continued December 31, 1998

3. Cash Deposits and Investments
Deposits and investments are carried at cost and consist of the following

December 31, 1998

Carrying Bank
. Amount Balance
Cash, including certificates of deposit with a maturity date
within threc months
Insured (FDIC) £ 499000 § 499,000
Uninsured
Collateral held by the pledging bank, but not in the
Assessor’s name (category 3) 621,541 646,375
1,120,541 1,145,375
Investments, consisting of certificates of deposit with a
maturity date in excess of three months having a market
valuc approximating the carrying amount
Insured (FDIC) 500,000 500,000
Uninsured
Collateral held by the pledging bank, but not in the
Assessor’s name (category 3) _ 400,000 400,000
_ 900,000 900,000

These deposits are stated at cost, which approximates market. Under state law, these deposits (or
the resulting bank balances) must be secured by federal deposit insurance or the pledge of
securities owned by the fiscal agent bank. The market value of the pledeged securitics plus the
federal deposit msurance must at all times equal the amount on deposit with the fiscal agent.

Thesc securities are held in the name of the pledging fiscal agent bank in a holding or custodial
bank that i1s mutually acceptable to both parties.

Even though the pledged securities are considered uncollateralized (Category 3) under the
provisions of GASB Statement No. 3, Louisiana Revised Statute 39:1229 imposcs a statuiory
requircment on the custodial bank to advertise and sel} the pledged securities within 10 days of

being notified by the Assessor that the fiscal agent has failed to pay deposited funds upon
demand.

10
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EAST BATON ROUGE PARISH ASSESSOR’S OFFICE

Notes to Financial Statements, Continued December 31, 1998

4. Changes in General Fixed Assets

A summary of changes in equipment follows.

Balance Balance
January 1, December 31,
1998 Additions Deletions 1998
Fquipment $ 589871 $ 111,117 $ 20,470 $ 680518

5. Retirement Commitments

Louisiana Assessors’ Retivement Fund

Plan Description_and Provisions. Substantially, all employees of the East Baton Rouge
Parish Assessor’s Office are members of thc Louisiana Assessors’ Retirement System
(“‘System’’), a cost sharing, multiple employer defined bencfit pension plan administered by a
separatc Board of Trustees.

All full time employees who arc under the age of 60 at the time of original employment and
who are not drawing earned retirement benefits from any other public retirement system in
Louisiana are required to participate in the System. Employees who retire at or after age 55
with at Jeast 12 years of credited service, or who retire at or after age 50 with at icast 30 ycars
of credited service, are entitled to a retirement benefit, payable monthly for Iife, cqual 10 3%
of their final average salary for each year of credited service, not to exceed 100% of their
final average. Final average salary is the employec’s average salary over the 36 consccutive
or joincd months that produce the highest average. Employees who terminate with at least 12
vears of service, and who do not withdraw their employee contributions, may retire at or after
age 55 and receive the benefit accrued to their date of termination. The System also provides
dcath and disability benefits. Benefits are established by state statute.

The System issues an annual publicly available financial report that includes financial
statements and required supplementary information for the system. That report may be
obtained by writing to the Louisiana Assessors’ Retirement System, Post Office Box 14699,
Baton Rouge, Louisiana 70898-1699, or by calling (225) 928-8886.

Description_of Funding Policy. Plan members arc required by state statutc to contribute 7.0
percent of therr annual covered salary and the East Baton Rouge Parish Assessor is required
to contribute at an actuanally determined rate. The current rate 1s 5.75 percent of annual
covered payroll. Contributions to the System also include one-fourth of one percent (one

11
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Nores ro Financial Statements, Continued December 31, 1998

percent for Orlcans Parish) of the taxes shown to be collectible by the tax rolls of each parish,
plus revenue sharing funds appropriated by the legislature. The contribution requirements of
plan members and the East Baton Rouge Parish Assessor are established and may be
amended by state statute. As provided by Louisiana Revised Statute 11:103, the employer
coniributions are determined by actuarial valuation and are subject to change each year based
on the resuits of the valuation for the prior fiscal year. The East Baton Rougec Parish
Assessor’s contributions to the System for the years ending December 31, 1998, 1997 and
1996 were $83,229, $80,241, and $86,930 respectively, equal to the required contributions
for each year.

6. Post Retirement Commitments

The Asscssor’s Office provides certain health carc and life insurancc benefits for retired
employees. Substantially all of the Assessor’s office employees may become eligible for those
benefits if they reach normal retirement age while working for the Office. The cost of the retiree
health care and life insurance benefits is recognized as expenditures as monthly premiums arc

paid. For 1998, those costs totaled $46,950. The number of rctiree’s currently recciving benefits
1s 25.

7.  Year 2000 Readiness

The East Baton Rouge Parish Assessor’s Office has assessed its systems in anticipation of the
year 2000 as i1t relates to its computer systems and other electronic equipment. The year 2000
1ssue refers to the fact that many computer programs use only the last two digits to refer to a year.
Therefore, both 1900 and 2000 would be referred to as “00.” Computer programs have to be
adjusted to recognize the difference between those two years or the program will fail or create
crrors. Also, some programs may not be able to recognize that 2000 1s a leap year. Further, the
year 2000 1ssue could affect electronic equipment in the office and vehicles containing computer
chips that have date recognition features.

The Assessor has identified various computer systems and pieces of electronic equipment that are
critical to conducting the Assessor’s operations and that need to be year 2000 compliant. The
Asscssor is assigning resources to remediate those systems that need to be repaired. The cost of
repairs and resources needed have been immaterial to date and are not expected to be material to
future operations.

12
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Individual Fund Statements December 31, 1998

13



T T T T — — — —
e e— — e e —_— —
_ —_— — -
_ /T e — — e —_— =
_— — —_

EAST BATON ROUGE PARISH ASSESSOR’S OFFICE

General Fund December 31, 1998

The general fund 1s used to account for resources traditionally associated with government which are not
required legally or by sound financial management to be accounted for in another fund.

14
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INI)EPENDENT AUDITOR’S REPORT ON COMPLIANCE AND ON INTERNAL
CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF
FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS

Honorable Frank Granger, II1, Assessor
East Baton Rouge Parish Assessor’s Office
Baton Rouge, Louisiana

We have audited the general purpose financial statements of the East Baton Rouge Parish
Assessor’s Office as of and for the year ended December 31, 1998, and have issued our
report thereon dated April 22, 1999. We conducted our audit in accordance with generally
accepted auditing standards and the standards applicable to financial audits contained in
Governmental Auditing Standards, issued by the Comptroller General of the United States.

Compliance

As part of obtaining reasonable assurance aboul whether the East Baton Rouge Parish
Assessor’s Office’s general purpose financial statements are free of material misstatement,
we performed tests of its compliance with certain provisions of laws, regulations, and
contracts, noncompliance with which could have a direct and material effect on the
determunation of {inancial statement amounts. However, providing an opinion on
compliance with those provisions was not an objective of our audit and, accordingly, we do
not express such an opmion. The results of our tests disciosed no instances of
noncompliance that are required to be reported under Government Auditing Standards.

Internal Control Over Financial Reporting

In planning and perfornming our audit, we considered the East Baton Rouge Parish
Assessor’s Office’s internal control over financial reporting in order to determinc our
auditing procedures for the purpose of expressing our opinion on the general purpose
financial statements and not to provide assurance on the internal control over financial
reporting. Qur consideration of the internal control over financial reporting would not
necessarlly disclose all matters in the internal control over financial reporting that might be
matcrial weaknesses. A material weakness 1s a condition in which the design or operation
of one or more of the internal control components does not reduce to a rejatively low level
the risk that misstatements in amounts that would be material in relation to the gencral
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purpose financial statements being audited may occur and not be detected within a timely

period by employees in the normal course of performing their assigned functions. We
notcd no matters involving the internal control over financial reporting and its operation
that we consider to be material weaknesses.

This report 15 intended for the information of the Assessor, management and the Louisiana

Legislative Auditor. However, this report is a matter of public record and its distribution is
not hmited.

PROVOST, SALTER, HARPER & ALFORD, L.L.C.

Fgﬁomxr,gu\\ert-\\oc@qr % A\Nod | L. L.

April 22, 1999
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