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IN D EPEN D EN T A UDITORS' REPORT 

}lonorable K enneth W . D am steadt 
Calcasieu Parish Tax A ssessm ent D istrict 
Lake Charles, Louisiana 

MEMBERS OF - 

AMERICAN INSTI1UIE OF 
CERTIFIED PUBLIC ACCOUNIANTS 

SOCEIY OF LOUISIANA 
CERTIFIED PUBLIC ACCOUNIANTS 

SEC PRACTICE SECTION 
OF AICPA 

W e have audited the accom panying general purp ose financial statem ents of the Calcasieu Parish Tax 
A ssessm ent D istrict, a com ponent unit of the Calcasieu Parish Police Jury, as of Decem ber 31, 1998, and for 
the year then ended. These general purpose financial statem ents are the responsibility of the District's 
m anagem ent. O ur responsibility is to express an opinion on these general purpose financial statem ents based 
on our audit. 

W e conducted our audit in accordance w ith generally accepted auditing standards and Governm ent Auditing 
Standards'. Those standards require that w e plan and perform the audit to obtain reasonable assurance about 
whether the general purpose financial statem ents arc free of m aterial m isstatem ent. An audit includes exam ining, 
on a test basis, evidence supporting the am ounts and disclosures in the general purpose financial statem ents. 
An audit also includes assessing the accounting principles used and significant estim ates m ade by m mlagcm ent, 
as w ell as evaluating the overall general purpose financial statem ent presentation. W e believe that our audit 
provides a Feasonablc basis for our opinion. 

Govern m ental Accounting Standards Board Technical Bulletin 98-1, D isclosures about Year 2000 Issues, 
requires disclosure of certain m atters regarding the year 2000 issue. The Calcasieu Parish Tax A ssessm ent 
District has included such disclosures in N ote 9. Because of the unprecedented nature of the Year 2000 issue, 
its effects and the success of related m ediation efforts w ill not be fully determ inable until the Y ear 2000 and 
thereafter. A ccordingly, insufficient audit evidence exists to support the Calcasieu Parish Tax A ssessm ent 
District's disclosure w ith respect to the Y ear 2000 issue m ade in N ote 9. Further, w e do not provide assurance 
that the Calcasieu Parish Tax Assessm ent District is or w ill be Y ear 2000 ready, that the Calcasicu Parish Tax 
Assessm ent District's Year 2000 rem ediation efforts will be successful in w hole or in part, or that parties w ith 
which the Calcasieu Parish Tax Assessm ent D istrict does business w ill be Y ear 2000 ready. 

In our opinion, except for the effects of such adjustments, if any, as might have been determined to be necessary 
had we bccn able to exam ine evidence regarding Year 2000 disclosures, the general purp ose financial statelnents 
refcrFed to above present fairly, in all m aterial respects, the financial position of the Calcasieu PaFish Tax 
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A sscssm cnt D istrict as of D ecem ber 31, 1998, and the results of its operations for the year thcn ended in 
conform ity w ith generally accepted accounting principles. 

In accordance w ith Governm e~lt Auditing Standards
, w e have also issued a report dated M ay 20, 1999 on our 

consideration of the District's internal control over financial reporting and our test of its com pliance with certain 
provisions of laws, regulations, contracts, and grants. 

Our audit was conducted for the purp ose of fom ling an opinion on the general purpose tinancial statem ents taken 
as a whole. The financial inform ation listed as a supporting schedule in the table of contents is presented for 
purp oses of additional analysis and is not a required part of the general purpose financial statem ents of the 

Calcasieu Parish Tax Asscssment District. Such information has been subjected to the auditing proccdures 
applied in the audit of the general purpose financial statem ents and

, in otlr opinion, is fairly statcd in all m aterial 
respects in rclation to the financial statem ents taken as a whole. 

M ay 20, 1999 



CA LCA SIEU PA RISH TA X A SSESSM EN T D ISTRICT 
Lake Charles, I.ouisiana 

GOV ERN M EN TAL FUND TYPE AN D A CCOU NT GROUP 
COM BINED BA LAN CE SH EET 

A SSETS 
Cash 
P.eceivables, net: 

Taxes 
lntcrgovernm ental 
Em ployee advance 

Fixed assets 

Total assets 

LIABILITIES AND FUND EQUITY 
l.iabilitics: 

A ccounts payable 
Accrued liabilities 
Notes payable 

Total liabilitics 

Fund equity: 
Investm ent in general fixed assets 
U nreserved fund balances: 

Designated 
Undcsiguated 

Total fund equity 

D ecem ber 31, 1998 

$ 

Govcnnental 
Fund Type 

G eneral 
Fund 

A ccount 
Group 

General 
Fixed 
A ssets 

Total 

(M emorandum 
Only) 

$ 32,758 

871,080 
49,148 
3,184 

151,426 

$ 956,170 $ 151,426 $ 1,107,596 

Total liabilities and fund equity $ 

7,602 $ $ 
26,963 
575,000 

7,602 
26,963 
575,000 

609,565 609,565 

346,605 

346,605 

956,170 $ 

The accom panying notes are an integral pala of these financial statem ents 

151,426 

151,426 

151.426 

346,605 

498,031 

151,426 $ 1,107,596 



REVEN UES: 
Taxes 
lntergovernm ental 
Charges for services 
lntercst 
Grants 

Total revenues 

CA LCA SIEU PARISH TA X A SSESSM ENT DISTRICT 
Lake Charles, Louisiana 

STA TEM ENT OF REV EN UES, EXPEN DITURES, AN D 
CHAN GES IN FUN D BA LAN CE 

G O V ERN M EN TA L FU N D TY PE - G EN ER AL FUN D 

EX PEND ITURES: 
Current: 

G eneral govern m ent 
Capital outlay 
Interest 

Total expenditures 

For the Year Ended D ecem ber 31, 1998 

D EFICIEN CY OF REV EN UES OVER 
EX PEND ITURES 

FUND BA LAN CE, JAN UA RY 1 

FUND BA LA NCE, DECEM BER 31 

The accom panying notes are an integral part of these financial statem ents 
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$ 997,849 
73,721 
40,114 
12,317 
37,574 

1,161,575 

1,138,344 
3,607 
21,630 

1,163,581 

(2,006) 

348,611 

346,605 



CA LCA SIEU PARISH TA X A SSESSM ENT DISTRICT 
Lake Charles, Louisiana 

STATEM EN T OF REVEN UES, EX PEND ITURES, AN D CHAN GES IN FUND BA LANCE 

BUDGET (GAAP BAS1S) AND ACTUAL - GENERAl_. FUND 

REVEN UES: 
Taxes 
lntergovernlnental 
Chargcs for service 
Interest 
Olhcr 

Total revenues 

EX PENI)ITURES: 
Current: 

General governm ent 
Capital outlay 
Interest 

Total cxpenditures 

For the Year Ended D ecem ber 31, 1998 

EXCESS (DEFICIENCY) OF REVENUES 
OVER EX PENDITURES 

FUN[) BA LAN CE, JAN UARY 1 

FUND BA I,A NCE, D ECEM BER 31 

Budget A ctua 

1,026,500 
72,500 
37,854 
5,000 

V ariance 
Favorable 

(Unfavorable) 

(28,651) 
1,221 
2,260 
7,317 
37,574 

1,141,854 1,161,575 19,721 

1,099,690 
2,000 
19,400 

1,138,344 
3,607 
21,630 

(38,654) 
(1,607) 
(2,230) 

1,121,090 1,163,581 (42,491) 

20,764 

348,611 

369,375 $ 

The accom panying notes are an integral part of these financial statem ents 
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(2,006) 

348,611 

350,617 $ 

(22,770) 

(22,770) 



INTP, OD UCTION 

CA LCA SlEU PA RISH TA X A SSESSM EN T DISTRICT 
Lake Charles, Louisiana 

N OTES TO FINAN CIAL STA TEM EN TS 

Eor the Y ear Ended Decem ber 31, 1998 

As provided by Article V II, Section 24 of the Louisiana Constitution of 1974, the assessor is elected by the voters 

of the parish and serves a four-year term. The assessor assesses all real and movable property in the parish subject 
to ad va]orcm taxation. The assessor is authorized to appoint as m any deputies as m ay be necessary for tile effi cient 
operation of the office and provides assistance to the taxpayers of the parish. The deputies are authorized Io perform 
all functions of the office, but the assessor is officially and pecuniarily responsible for tile actions of the deputies. 

In accordance with Louisiana law , the assessor bases real and m ovable property assessm ents on conditions existing 
on January 1 of the tax year. The assessor com pletes an assessm ent listing by M ay 1 of the tax year and subm ils Ihe 
list to tile parish governing authority and Ihe Louisiana Tax Com m ission as prescribed by law . Once the assessm ent 
listing is approved, the assessor subm its the assessm ent roll to the parish tax collector who is responsible for 
collecting and distributing taxes to the various taxing bodies. 

SUM M ARY OF SIGN IFICAN T ACCOUNTIN G POLICIES 

A . BASIS OF PRESENTA TION 

The accom panying general purpose financial statem ents of the Calcasieu Parish Tax A ssessm ent D istrict 

have bccn prcpared in conformity with generally accepted accounting principles (GAAP) as applied to 
governmcntal units. The Governmental Accounting Standards Board (GASB) is the accepted standard- 
sclting body for establishing governm ental accounting and financial reporting principles. 

B. REPORTING EN TITY 

The assessor is an independently elected official; how ever, the assessor is fiscally dependent on the 

Calcasieu Parish Police Jury. The police jury maintains and operates the building in which the assessor's 
office is located and provides funds for equipm ent and furn iture of the assessor's office. In addition, the 

police jury's general purpose financial statements would be incomplete or misleading without inclusion of 
the assessor. For these reasons, tile assessor was determ ined to be a com ponent unit of the Calcasieu Parish 
Police Jury , the financial reporting entity. 

The accom panying financial statem ents present inform ation only on the funds m aintained by the assessor 

and do not present information on thc police jury, the general government services provided by that 
govcrmnenlal unit, or ~he olher govern m ental units that com prise the financial reporling entity. 



CA LCA SIEU PARISH TAX A SSESSM EN T DISTR1C'I 
Lake Charles, Louisiana 

N OTES TO FINA NCIAL STATEM EN TS - Continued 

For the Y ear Ended D ecem ber 31, 1998 

C. FUND ACCOUNTING 

The assessor uses fim ds and account groups to report on its financial position and the results of its 
operations. Ftmd accounting is dcsigned to dem onstrate legal com pliance and to aid financial m anagem ent 
by segregatin g transactions relating to certain goveru m ent functions or activities. 

A land is a separate accounting entity w ith a self-balancing set of accounts. On the other hand, an account 
group is a financial reporting device designed to provide accountability for certain assets and liabilities that 
are not recorded in the funds because they do not directly affect net expendable available financial resources. 

Funds of the assessor are classified as govern m ental funds. Govern m ental funds account for the assessor's 
general activities, including the collection and disbursem ent of specific or legally restricted m onies and the 
acquisition of general fixed assets. Governm cntal funds of the assessor include: 

General Fund - the G eneral Fund, as provided by Louisiana Revised Statute 47:1906, is tim 
principal fund of the assessor and accounts for the operation of the assessor's office. 

Com pensation received from the various taxing bodies, prescribed by formula in R .S. 
47:1907-1908, is accounted for in this fund. General operating expenditures are paid from 
this fund. 

D . BA SIS OF A CCOUNTIN G 

The accounting and financial reporting treatm ent applied to a fund is determ ined by its m easurem ent focus. 
The G eneral Fund is accounted for using a current financial resources m easurem ent focus. W ith this 
m easurem ent focus, only current assets and current liabilities are generally included on the balance sheet. 
The operating statem ent of the G eneral Fund presents increases and decreases in net current assets. The 
m odified accrual basis of accounting is used by the General Fund. The General Fund uses the follow ing 
practices in recording revenues and expenditures: 

R evenues 

All governm ental funds are accounted for using the m odified accru al basis of accounting. Their 
revenues are recognized when they becom e m easurable and available as net current assets. All major 
revenues are susceptible to accru al. 



CA LCAS1EU PARISH TA X A SSESSM EN T DISTRICT 
Lake Charles, Louisiana 

N OTES TO FINAN CIA L STATEM ENTS - Continued 

Expenditures 

For the Year Ended D ecem ber 31, 1998 

Expenditures are generally recognized under the m odified accrual basis of accounting when the 
related fund liability is incurred. An exception to this rule is accum ulated unpaid vacation, sick pay, 

and other em ployee am ounts which are not accrued. 

E. BUD GETS 

Annually, the Calcasieu Parish Tax Assessm ent D istrict adopts a budget for the General Fund on a m odificd 
accru al basis of accounting. The budgetary practices include public notice of the proposed budget, public 
inspection of the proposed budget, and a public hearing on the budget. Form al budgetary integration is not 
em ployed as a m anagem ent control device during the year. Budgeted am ounts included in tbe accom panyin g 
financial statem ents include the original adopted budget am ounts and all subsequent am endm ents. A ll 

budgetary appropriations lapse at year end. 

F. CASH AND CASH EQUIVALENTS 

For reporting purposes, cash includes cash, dem and deposits, tim e deposits, and certificates of deposit. 
U nder state law , the Calcasieu Parish Tax A ssessm ent D istrict m ay deposit funds in dem and deposits, 
interest-bearing dem and dcposits, or tim e deposits w ith state banks organized under Louisiana law and 

national banks having principal offices in Lotfisiana. 

At December 31, 1998, the district has cash and cash equivalents (book balances) totaling $32,759, as 
follow s: 

lntcrest-bcaring dem and deposits $ 32~759 

These deposits are stated at cost, which approximates market. Under state law, these dcposits (or the 
resulting bank balances) must be secured by fedcral deposit insurance or the pledge of sccuritics owncd by 
the fiscal agent bank. The m arket value of the pledged securities plus the federal deposit insurance nm st at 
all tim es equal the am ount on deposit w ith the fiscal agent. These securities are held in the nam e of the 
pledging fiscal agent bank in a holding or custodial bank that is m utually acceptable to both parties. A t 

Decembcr 31, 1998, the district has $82,375 in deposits (collected bank balances). These deposits arc 
secured from risk by $100,000 of federal deposit insurance. At December 31, 1998, $ -0- of deposits were 
unsecured by either FD IC or pledged securities. 



CALCA SIEU PARISH TAX A SSESSM ENT DISTRICT 
Lake Charles, l_,ouisiana 

N O TES TO FINAN CIA L STA TEM EN TS - Contirm cd 

G . FIXED A SSETS 

For the Y ear Ended D ecem ber 31, 1998 

Fixed assets are recorded as expenditures at the tim e purchased, and the related assets are capitalized 

(reportcd) in the general fixed assets account group rather than in thc general fired. General fixed assets 
provided by the police jury are recorded within the general fixed assets account group of the Calcasieu Parish 
Police Jury. N o depreciation has bccn provided on general fixed assets. A ll fixed assets are valued at 
historical cost. 

tl. CO M PEN SA TED A BSEN CES 

The Calcasieu Pm'ish Tax Assessm ent D istrict's offi ce has a formal leave policy in which the em ployees of 
the assessm ent district's office cam  from 10 to 25 days of annual leave each year, depending on length of 
service w ith the assessm ent district. Annual leave m ust be used in the year follow ing the year earn ed. In 
addition, em ployees earn 9 days of sick leave each year. Sick leave not used in the year carned m ay be 
carried forw ard into the follow ing year. Full-tim e, perm anent em ployees are granted vacation benefits in 
varying am ounts to specified m axim um s depending on years of service. A ll earned vacation tim e m ust be 
used by the em ployee and cannot be cmTied over into the next year. Upon resignation or retirem ent unused 
annual leave to a m axim um of 20 days is paid to em ployees at the em ployees" cunent rate of pay. 
Accum ulated sick leave cannot bc used for early retirem ent nor will com pensation be given for unused sick 
leave. At D ccem bcr 31, 1998, there w as no unrecorded accum ulated annual leave. 

TOTA L COLU M NS ON STATEM EN TS - OVERVIEW  

The total colum ns on the statem ents are captioned M em orandum Only to indicate that they arc presented 
only to facilitate financial analysis. Data in these colum ns do not present financial position or results of 
operations, in conformity w ith generally accepted accounting principles. N either is such data com parable 
to a consolidation. 

LEVIED TA XES 

For the year ended December 31, 1998, the assessment district levied 1.41 mills on property subject to 
taxation to be used for the operations of the assessm ent office. Total taxes levied for the year w ere 
$1,032,191 on property w ith assessed valuation totaling $732,000,000. An allowance for bad debt has been 
established at $10,322. 



CALCASIEU PARISH TAX ASSESSM ENT D ISTRICT 
Lake Charles, Louisiana 

N OTES TO FINAN CIA L STATEM ENTS - Continued 

For the Y ear Ended D ecem ber 31.1998 

Property tax lnillage rates arc adopted in July for the calendar year in which tile taxes are levied and 
recorded. A ll taxes are due and collecliblc when the assessm ent rolls are filed on or before Novem ber 15 
of the current year, and becom e delinqnent after D ecem ber 31. Property taxes not paid by the end of 

February are subject to lien. 

CHAN G ES 1N GEN ERAL FIX ED ASSETS 

A sum naary of changes in general fixed assets follow s 

Balance of fixed assets, 
Jmauary 1, 1998 

Fixed asset additions 
Fixed assets scrapped/retired 

Balance of fixed assets, 
Decem ber 31, 1998 

401(k) SAVINGS PLAN 

$ 193,332 
3,607 

(_ 45,513) 

$ _ : !5L426 

Effective February 1, 1998, retroactive to January 1
, 1998, the com pany created and m ade available to its 

employees a 401(k) savings plan. Employees of the District may participate in the 401(k) savings plan, 
whereby the employees may elect to make contributions pursuant to a salary reduction agreement upon 
m eeting age and length-of-service requirem ents. The D istrict m atches the contribution of 5.75 percent of 
electing em ployees' com pensation. M atching contributions to the plan for the year ended D ecember 31

, 

1998 was $35,952. 

5. POST RETIREM ENT H EALTH CARE AND LIFE IN SU RAN CE 

The Calcasieu Parish Tax A ssessm ent D istrict provides certain continuing health care and life insurance 
benefits for its retired em ployees. Substantially all em ployees becom e eligible for these benefits if they 
progress to norm al retirem ent age while w orking for the assessm ent district. These benefits for retirees and 
sim ilar benefits for active em ployees are provided through an insurance com pany whose m onthly prem ium s 

are paid jointly by the employees and the assessment district. 
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CA LCASIEU PARISH TA X A SSESSM EN T D ISTRICT 
Lake Charles, Louisiana 

N OTES TO FIN AN CIAL STATEM EN TS - Continued 

For the Year Ended D ecem bcr 31, 1998 

EXPEN SES OF TIlE A SSESSOR NOT INCLUD ED IN TH E FINAN CIAL STATEM EN TS 

The Calcasicu Parish Tax A ssessm ent D istrict's offi ce is located in the M agnolia Life Building owned by 
the Calcasieu Parish Police Jury. The upkeep and m aintenance of the building is paid by the Calcasieu 

Parish Police Jnry. 

N OTES PAYABLE 

N otcs payable consist of the follow ing at D ecem ber 31, 1998 

N ote payable to Bank One, Louisiana, N A , 
dated April 21, 1998, in tile original am ount of 
$575,000, accruing interest at 4.75% , to be repaid 
on January 15, 1999, secured by and payable from 

property tax revenues. 

Y EAR 2000 ISSU ES 

$.575~Q00 

The Year 2000 Issue consists of two shortcom ings that m ake com puter processing system s unable to read 
year-date data beyond the year 1999. The first shortcom ing is m any com puter program s contain abbreviated 
dates which elim inate the first two digits of the year. Therefore, som e com puter program s m ay recognize 
January 1, 2000 as January 1, 1900 and process data incorrectly or stop processing altogether. The second 
shortcom ing is som e com puters w ill be unable to detect the year 2000 is a leap ycar and m ay not register the 

additional day and data calculations m ay be incorrect. 



SUPPLEM ENTAL SCH EDU LE 



CA LCA SIEU PAR1Stt TA X A SSESSM EN T D ISTRICT 
Lake Charles, Louisiana 

SCH EDU LE OF EX PEN D ITURES - BUD GET 

(GAAP BASIS) AND ACTUAL - GENERAL FUND 

For the Y ear Ended D ecem ber 31, 1998 

A ssessor's personal expense allow ance 
Salaries: 

A ssessor 
D eputies 

M aterials and supplies: 
O ffice 
A utom obile 
Com puter 

Professional services 
Professional rcappraisal 

contracts 

Em ployee benefits: 
W orkm en com pensation and 

unem ploym ent 
l)ues 

Group insurance 
Contribution to em ployee's 

rclirem enl 
Payroll taxes 
Travel. confercnce and education 

Budget 

7,490 $ 

74,900 
537,000 

49 
18 
40 
11 

800 
000 
000 
500 

100,000 

17,500 
4,500 

158,000 

36,000 

45,000 

$ 1,099,690 $ 

A ctua 

V ariance 
Favorable 

(Unfavorable) 

7,490 $ 

74,900 
548,068 (11,068) 

55,351 
10,920 
69,921 
13,063 

9,679 
4,140 

158,953 

35,952 
9,021 
40,886 

1,138,344 $ 

(5,551) 
7,080 

(129,921) 
(1,563) 

7,821 
360 

(953) 

48 

(9,021) 
4,114 

(38,654) 
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tqNAN CIAL REPORTING BA SED ON A N AU DIT OF FINAN CIAL 

STA TEM ENTS PERFORM ED 1N  A CCORDANCE W ITH 
GO VERNM EN T A UDITIN G STANDARD S 

tlonorable K enneth W . D am steadt 
Calcasieu Parish Tax A ssessm ent D istrict 
Lake Charles, Louisiana 

W c have audited the general purpose financial statem ents of the Calcasieu Parish Tax A ssessm ent D istrict, a 
com ponent tra it of the Calcasieu Parish Police Jury, as of and for the year ended D ecem ber 31, 1998, and have 
issued our report thereon datcd M ay 20, 1999. W e conducted our audit in accordance w ith generally accepted 
auditing standards applicable to financial audits contained in Government Auditing Standards, issued by the 
Com ptroller General of the U nited States. 

_Q_oq~l~mcc 

As part of obtaining reasonable assurance about whether the Calcasieu Parish Tax A ssessm ent D istrict's general 
purpose financial statem ents are free of m aterial m isstatem ent, w e performed tests of its com pliance w ith certain 
provisions of laws, regulations, contracts and grants, noncom pliance w ith which could have a direct and m aterial 
effect on the determination of financial statem ent am ounts. How ever, providing an opinion on com pliance w ith 

those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The results 
of our tests disclosed instances of noncom pliance that are reported in the Corrective A ction Plan for Current Y ear 
Audit Findings. 

Internal Control Over Financial Re!9ortin~ 

In planning and perform ing our audit, we considered the Calcasieu Parish Tax Assessm ent D istrict's intcrnal control 
over financial reporting in order to determ ine our auditing procedures for the purpose of expressing our opinion on 
the general purpose financial statem ents and not to provide assurance on the intern al control over finmacial reporting. 
O ur consideration of the internal control over financial reporting w ould not necessarily disclose all m atters in the 
internal control over financial reporting that m ight be m aterial weaknesses. A m aterial weakness is a condition in 
w hich the design or operation of one or m ore of the intern al control com ponents does not reduce to a relatively low 
levcl the risk that m isstatem ents in am ounts that w ould be m aterial in relation to the general purpose financial 



t lonorable K enneth W . D arnsteadt 
Calcasieu Parish Tax A ssessm ent D istrict 
Page 2 

statem ents being audited m ay occur and not be detected w ithin a tim ely period by em ployees in the norm al course 
of perform in g their assigned functions. W e noted several m atters involving the internal control over financial 
reporting and its operation that w c consider to be m aterial w eakm esses. These m atters are reported in the Corrective 
Action Plan for Current Y ear A udit Findings. 

This report is inlended for the inform ation of the Calcasieu Parish Tax A ssessm ent D istrict's m anagem ent and the 
1,cgislative A uditor of the State of Louisiana. H owever, this report is a m atter of public rccord and its distribution 
is not lim ited. 

M ay 20, 1999 



CALCASIEU PARISH TAX ASSESSM ENT DISTRICT 
Lake Charles, Louisiana 

SCHEDULE OF AUDIT FINDINGS AND QUESTIONED COSTS - 
CORRECTIVE A CTION PLAN FOR CU RREN T Y EAR A UDIT FINDIN G S 

D ecem ber31,1998 

Section 1 - Internal Control and Com pliance M aterial to tile Financial Statem ents 

R cL N o. 1 
D escrir~lion of Findine 
lntcrnal controls over the payroll cycle are not adequate due to the lack of segregation of duties. One bookkccper 
is responsible for substantially all payroll functions w ithin the A ssessor's office due to the lim ited size of tile 
A ssessor's staff. D uring this audit period we found no docum entation evidencing the A ssessor's approval for salary  
changes. There w ere 11o tim ecard entries evidencing overtim e honrs paid to the bookkeeper, and the docmnentatioll 
for expense reim bursem ents m adc to the bookkeeper w as inadequate. Additionally, federal and state incom e tax 
w ithholdings from June 15, 1998 through the audit period were not calculated in accordance w ith the bookkeeper's 
Form W -4 W ithholding Certificate and tax w ithholding tables. A s a result of these findings, the lack ofsegregalion 
of duties over tbe payroll cycle is considered a m aterial w eakncss in internal control over financial reporting. 

CmTective A ction Planned 
As in past years the Assessor does sign all payroll checks as evidence of his approval of all payr oll transactions, 
which includes salary increases, overtim e hours and expense reim bursem cnts. In addition to signing thc payr oll 
checks, the A ssessor w ill im plem ent procedures to require proper docum entation and his written approval on the 
docum entation for all paJqnents of overtim e and expense reim bursem ents. The A ssessor w ill also perform certain 
inspections w ithin each payr oll cycle to m itigate the effects of the lack of segregation of duties. 

N am e of Contact Person 
K enneth D arnsteadt 

Anticirmted Conm letion D ate 
June 30,1999 

(Continucd) 
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July 20, 1999 

ASSESSO R FO R C A LC A SIEU PA R IS H ~ 

M s. JoA nne Sanders 
O ffice of Legislative A uditor 
P.O . Box 94397 
Baton R ouge, La. 70804-4397 

RE: A udit Findings of Langley, W illiam s &  Co., L.L.C. 
Year Ended D ecem ber 31, 1998 

D ear M s. Sanders, 

t3
P" O " BO X 1346 . LAKE C HARLES LA ~O602 

A t the conclusion of our annual audit m y auditor M r. Lester Langley, partner ill 
the public accounting firm  of Langley, W illiam s &  Co., L.L.C., reported to you their 
findings related to an em ployee's use of a business credit card. In order to expedite 
supplies purchases a business credit card w as allow ed, how ever there w ere lax 
internal control procedures w ith regards to its use w ith vouchers and such. W hen 
these points w ere m ade to m e by the A uditor, 1 im m ediately stopped the practice 
and received the reim bursem ent for the balance of $3,183.82. I have now 
im plem ented the supporting docum entation and disbursem ent practices as 
suggested by the A uditor. 1 assure you these steps, as w ell as all new federal and 
additional new legislative rules, have been placed in effect and we will continue to be 
in com pliance. 

Iu talking witb other states jurisdictions that have had inquiries from their 
financial overseers concerning reliability and stability for governm ental revenue 
stream s, and so that you w ill know , our offi ce is as Y2K  com pliant as new hardware 
and software w ill let us be, and we w ill only be at the m ercy of ntility vendors in the 
year 2000. O ur tax roll w ill be finalized and com pleted for the Y ear 1999 in 
O ctober and our estim ated taxes levied for the Parish are iu excess of 
$78,560,000.00. This phase of the tax assessm ent should rem ain stable for continued 
Parish expenditures. W e contem plate no breaks in service to our governing bodies 
as w ell as the public. I can appreciate the concern this m ust be at the state level iu 
assuring a revenue stream for governm ent serv ices. 

lfyou have any questions or if w e can be of any further serv ice please contact m y 
offi ce. 

Sincerely, 

K enneth Darnsteadt, C LA . 
A ssessor 


