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Affi davit and Revenue Certification 

FIND WORK OFFICE OF FAMILY SUPPORT 

ORLEANS 

NEW ORLEANS 

Parish 

(City), Louisiana 

A NNUA L SW O RN FINANCIAL STATEM ENTS A ND 
CERTIFICATION OF REVENUES $50,0D0 OR LESS (if applicable) 

ENTITY NA M E 

The annual sworn financial statem ents are required by Louisiana Rev)sed Statute 
24:514 to be filed w ith the Legislative Auditor w ithin 90 days after the close of the fisca 
year. The centification of revenues $50,000 or less, if applicable, is required by 
Louisiana Revised Statute 24:513(I)(1)(c)(i). 

Personally cam e and appeared before the undersigned authority, R~T~ c. ~ERMA~ 
(name), who, duly sworn, deposes and says that the 

financial statem ents herewith given present fairly the financial position of ~
_ _ 

, 

COMMUNITY SERVICE, INC. (entity name) as ofSEPT" 30 19.92 , and the results 
of operations for the year then ended, in accordance w ith the basis of accounting 
described w ithin the accom panying financial statem ents. ALSO A~'TAC~ED ZS ENCAC~;MENT ],ETTER 
for fiscal year 1998. 

(Complete if applicable) 
n addition, , (name). who 
and says that (entity name 
ess in revenues and other sources for the year ended 
accordingly, is not required to have an audit for 

duly sworn, deposes 
) received $50,000 or 

19 . and 

Sworn to and subscribed before m e this 16 day of September 1998 

NOTARY PUBLIC F~ ~ Z'~ 

O fficer Nam e 

Title 

Address 

Telephone No 
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C om m ilm ; B uch,'m an &  M itchell, P.C . 
C EI~ IF'IED p(BL IC 
A C C o L. N +l" A N T _~ 
S I N C E i 9 2 i 

Decem ber 8. 1997 

nde~endent Auditors' Reoo 

]he Board of D irectors 
W om en In Com m unity Service, Inc 
A lexandria, Virginia 

I)EX:,ISON |,, ,M ll, i 

I~. ]~t f~NS ~.l( f ix . 
(:LAIn A . P ~i:-. ",- 
S \'l?,ct:x~ (h~l ,, , \,' 

JOlIN C. SCOZ/~I ,', 
Ax~ ItONY A Ct~,/z I 
It,t. rll N . I)l I , 

I' .*, t" t, K . I; ' ! 

J~\ltS A. St xl~l,, - I 

W e conducted our audit in accordance w ith generally accepted auditing standards. Those 
standards require lhat we plan and perform the audit to obtain reasonable assurance about 
w hether the financial statem ents are free of m aterial m isstatem ent. An audit includes 
exam ining, on a test basis, evidence supporting the am ounts and disclosures in the 
financial staternents. An audit also includes assessing the accounting principles used and 
significant estim ates m ade by m anagem ent, as w ell as evaluating (he overall financial 
statem ent presentation. W e believe that our audit provides a reasonable basis for our 
opinion. 

In our opinion, the financial statem ents referred to above present fairly
, in all m aterial 

respects, lhe financial position of W om en In Com m unity Service, Inc. as of Septem ber 30, 
1997, end the results of its operations and its cash flows for the year then ended in 
conform ity w ith generally accepted accounting principles. 

O ur audit w as m ade for the purpose of form ing an opinion on the basic financial statements 
taken as a w llole. The supplem entary inform ation included in Schedule 1 is presented for 
purposes of additional analysis and is not a required part of the basic financial statem ents. 

Such information has been subjected to the auditing procedures applied in the audit of the 
basic financial statements and, in our opinion, is fairly stated in all m aterial respects in 
relation to the basic financial statem ents taken as a whole. 

Certified Public Ao,-...ountants 
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W OM EN IN CO M M UN ITY SERVICE INC 

STATEM ENT O F FINANCIAL POSITION 

SEPTEM BER 30. 1997 



C U RRENT A SSETS 
C ash: 

Unrestricted 
Restricted 
Cash on Hand 

W OM EN IN CO M M UN ITY SERVICE INC 

STATEM ENT O F FINA N C IAL PO SITIO N 

SEPTEM BER 30. 1997 

A S S E T S 

Total Cash 
U nconditional Prom ises to G ive 
A ccounts Receivable: 

BiLled C ontracts 
Costs in Excess of Billings on Uncom pleted Contracts 
O ther Receivables 

Inventory 
Prepaid Expenses and O ther Assets 
Em ployee Advances 

Total C urrent Assets 

Furniture and Equipm ent 
Less Accum ulated Depreciation 

N et Furniture and Equipm ent 

U nconditional Prom ises to G ive. Net 

TOTAL ASSETS 

S ee accom panyin9 Notes to Financial Statem ents 

98,149 
364,807 

8.870 

471,826 
5,000 

478,501 
135,109 
14,996 
15,202 
29,672 

979 

S 1,151,255 

S 251,244 
187,594 

S 63,650 

8,916 

S 1,223,821 



LIABILITIES AN D N ET A SSETS 

C U R R ENT LIABILITIES 

Accounts Payable 
A ccrued Salaries and Related Costs 
A ccrued A nnual Leave 
D eferred R evenue 

Total Current Liabilities 

NET ASSETS (Exhibit B) 
Unrestricted 
Tem porarily Restricted 

Total N et Assets 

TOTAL LIABILITIES AND NET A SSETS 

Exhibit A ;-~ 

175,619 
158,250 
3,854 

30.933 

$ 368,656 

$ 490,358 
364.807 

$ 855,165 

S 1,223,821 



W OM EN IN CO M M UN ITY SERVICE INC 

STATEM ENT O F ACTIV ITIES A N D C HANG ES IN NET ASSETS 

FO R THE Y EAR EN D ED SEPTEM BER 30. 1997 

SU PPO RT A N[3 REVENUES: 
C ontracts 
G rants/Contributions 

Publications Sales (Net of Cost of 
Sales of $2,374) 

Education W orkshops 
Interest 
O ther 
N et A ssets Released from Restrictions 
Satisfaction of Donors' Restrictions 

Total Support end Revenues 

EXPEN SES 
Program Services: 
Job Skills and Em ploym ent Training 

G eneral and Adm inistrative 
Fund-raising 

Total Expenses 

Decrease in N et Assets 
Net A ssets, Beginning of Year 

N ET ASSETS. END O F YEAR 

U nrestricted 

$ 5,411,881 
209.652 

5,629 

6,253 
22,248 

526 

593.634 

$ 6.249.823 

Exhibit 13 

Tem porarily 
Restricted Tota 

$ 
524,556 

. L5__% 6343 

S (69,078) 

S 6,086,002 
150,569 
66.778 

$ 6.303.349 $ 

$ 5,411,881 
734.208 

5,629 
6,253 
22,248 

526 "
v 

$ 6,180,745 

S 6,086,002 
150,569 
66.778 

S 6,393,349 

$ (53,526) $ (69,078) 
543.884 433.885 

See accom panying Notes to Financial Statem ents 

S (122,604) 
977.769 

490,358 $ 364.807 S 855,165 
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W O M EN IN C O M M U N ITY SERV ICE INC 

STATEM ENT O F CA SH FLO W S 

FO R THE Y EAR EN D ED SEPTEM BER 30. 1997 

C A St l FLO W S FRO M O PERAT ING A CT IV IT IES 

Decrease in Net Assets (Exhibit B) 
Adjustments to Reconcile Increase in Net Assets 
to Net Cash Used in Operating Activities: 
D epreciation 

(Increase) Decrease in Assets: 
Contract Receivables 
Costs in Excess of Billings on Uncom pleted C ontracts 
O ther Receivables 
Inventory 
Prepaid Expenses and O ther A ssets 
A dvances 
Unconditional Prom ises to G ive 

ncrease in Liabilities: 
Accounts Payable 
Accrued Salaries end R elated C osts 
Accrued Annual Leave 
Deferred Revenue 

Net Cash Used in O perating Activities 

CASH FLOW S FROM INVESTING ACTIV ITIES 
Purchase of Equipm ent 

D ecrease in Cash 
C ash - Beginning of Year 

C A SH - EN D O F YEAR 

See accompanying Notes to Financial Statem ents 

$ (122,604) 

31.736 

(86,908) 
(19,706) 
(lO,531) 
23,891 
2,809 

(277) 
3.969 

79,739 
9,807 
113 

30.933 

_s~ 268) 

$ (72,297) 
__ .

544,123 

S 471.826 
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W OM EN tN CO M M U N ITY SERV ICE tNC 

N OTH 1 ~ O RGANIZATION 

TES TO FINANC IAL STATEM ENTS 

SEPTEM BER 30. 1997 

W omen In Community Service, Inc. (the "Organization") is a private, 

independent, nonprofit corporation founded in 1964 by five national civic and religious 

organizations for women. The O rganization is dedicated to reducing the num ber of wom en 

and young people IM n9 in poverty by fostering self-reliance and economic independence
. 

The Organization is exemp~ from federal income taxes under Section 501(c)(3) of the 

Internal Revenue Coda. .
,, 

The Organization coordinates the efforts of several thousand volunteers 

throughout ti~e United States to provide m entoring
, teach job skills, and obtain employment- 

related training to thousands of low-incom e w om en and young people each year
. The 

O rganization receives funding as a contractor to the U nited States Departm ent of Labor 

and from other public and private sources. 

NOT[-: 2 -SIG NIFICANT ACCO UNTING PO LIC IES 

M elhod of Accoun~ina 

"l-he Organization uses the accrual m ethod of acco unting Under this m ethod
, 

revenues are recognized \vhen earned rather than w hen received and expenses are 

recognized w hen incurred rather than w hen paid
. 

CaaitaLExpenditures and D~ _preciation 

Purchases in excess of ,$1,000 are capitalized as assets on the balance 

sheet. Donated furniture and equipm ent are capitalized al estimated fair value when 1he 

estim ated fair value of such assets exceeds ,$1.000. 
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NOTES TO FINANCIAL STATEM ENTS CO NTINUED 

OTE 2 - SIGNIFICANT ACCOUNTING POLICIES (Contipued) 

Caoital Expenditures and Dep_reciation C~ tinued) 

Depreciation is based on the straight-line m ethod over an estim ated useful 

life of five years. Depreciation expense for the year ended Septem ber 30, 1997, w as 

$31,736. 

The Organization's m ethod of accounting for furniture and equipm ent 

purchased for Department of Labor (DOL) contracts with federal funds is in conformity with 

federal reporting requirem ents. Since the O rganization does not have legal title to these 

assets, all furniture and equipment purchased w ith DO L funds is charged to expense when 

acquired instead of being ce pitalized and depreciated over its useful life. The am ount 

charged to expense for such items was $58,301 for the year ended September 30, 1997, 

and is included in program expenses as contract assets. 

Donated Services 

For the ye~.r ended Septem ber 30, 1997, in-kind contributions and donated 

serv ices w ere recorded as contribution revenue and in-kind services expense at their 

estim ated fair m arket values at the date of donation. In-kind contributions included gift 

certificates, clothing, toys, furniture and equipm ent. D onated serv ices included m agazine 

advertising and promotional m ateriels. These contributions end donated services benefited 

the Job SkiIls, Life Skills, and M entoring program s sponsored by the O rganization. The total 

am ount recorded as in-kind contribution revenue and in-kind services expense w as 

$91,041. 

Concentration of Credit Risk 

-i-he Organization's cash is maintained in various institutions which are 

insured by the Federal Deposit Insurance Corporation up to S10O,O00. During the year, the 

Organization had cash in these institutions that exce eded this limit. At September 30, 1997, 

the am ount m aintained in excess of the insured limit was $182,064. 
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NOTES TO FINANCIAL STATEM ENTS CO NTINUED 

NOTE 2 - SIGNIFICANT ACCOUNTING POLICIES (Continued 

Promises to G ive 

Contributions are recognized w hen the donor m akes a promise to give to the 

O rganization that is, in substance, unconditional. Contributions that are restricted by the 

donor ere reported as increases in unrestricted net assets if the restrictions expire in the 

fiscal year in w hich the contributions are recognized. A ll other donor-restricted co ntributions 

are reported as increases in tem porarily restricted net assets. W hen a restriction expires, 

tem porarily restricted net assets are reclassified to unrestricted net assets. 

The Organization uses the allowance m ethod to determine uneollectiblQ 

unconditional prom ises receivable. The allow ance is based on prior years' experience  and 

m anagem ent's analysis of specific promises m ade. A s of September 30, 1997, the am ount 

of unconditional prom ises receivable is considered fully collectible. Conditional prom ises to 

give are recognized when the conditions on w hich they depend ere substantially m et. 

Use of Estim ates 

The preparation of financial statem ents in conform ity w ith generally accepted 

accounting principles requires rnanagement to m ake estim ates and assumptions that affect 

certain reported am ounts and disclosures. A ccordingly, actual results co uld differ from 

those estim ates. 

NO I E 3 - PR O M ISES TO G IVE: 

Unconditional prom ises to give at Septem ber 30 

Receivable in Less than One Year 
Receivable in One to Five Years 

1997. are as follows 

Total Unconditional Prom ises to G ive 
Less Unamodized Disco unt 

Net Unconditional Promises to G ive at September 30, 1997 

$ 5,000 
10.000 

S 15,000 
1.084 

$ 13.916 
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NOTES TO FINANCIAL STATEM ENTS CO NTINUED 

NOTE 4 - PENSION PLAN 

The O rganization has a defined contribution pension plan covering 

em ployees w ho have completed one year of service
, provided that the employee w orked at 

least one thousand hours during the year. Under the plan, the Organization m akes m onthly 

contributions to an insurance com pany for am ounts equal to seven percent of the gross 

payroll of covered employees. These contributions are invested in the employees' annuity 

accounts, the rights to which are im m ediate}y vested
. The plan's cost for the year ended 

September 30, 1997, was $189,065. 

Employees of the Organization may also elecl todefer a percentage of tha{~ 
salary under a Tax Deferred Annuity Plan. Em ployees are eligible immediately following 

their date of hire. The Organization does not offer a m atching contribution
. 

NOT E 5 - G OV ERNM ENT CO NTRA CTS 

The O rganization has entered into various contrasts w ith the United St~
.tes 

Departm ent of Labor
, end is dependant on future funding under these contracts. "[hese 

contracts are prim arily cost-reim bursable. D uring the year ended September 30
, 1997, the 

Org---~nization earned 92% of its contract revenues and 82% of its total support and 

revenues from  these contracts. 

The costs of cost-reimbursable contracts ere sub~ect to audit adjustment by 

the grantor agency. Total expenses reviev,'ed and accepted by the grantor agency for prior 

years is approximately $11,850,000. 

A s of Septem ber 30, 1997
, approximately $16,015,O00 of U.S. Government 

contract expenditures remain subject to government audit. Management does not expect 

any m aterial adjustment to arise from government review of these expenses. 
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NOTES TO FINANCIAL STATEM ENTS CO NTINUED 

NOTE 6 - TEM PO RARILY RESTRICTED N ET ASSETS 

Tem porarily restricted net assets are available for the following purposes or 

periods as of Septem ber 39, 1997: 

Grantor ProiecVActivities Amount 

DeW itt W allace - Reader's Youth Developm ent 
D igest Fund 
W .K. Kellogg Foundation Lifeskills, O rganizational Development 

and O ther 
Freddie M ac Foundation M entoring - W ashington, D.C. 
and O thers 
Various M entoring - Philadelphia 
Helen DeR oy Foundation M entoring - D etroit 
Various M entoring and Support, Other Locations 
Various Likeskills 
Various Regional Cash on Hand 

$ 17,775 

227,O56 

28,598 
18,349 
6,210 
20,170 
1,801 

44.848 

$ 364.807 

NO TE:. 7 - O PERATING LEASE CO M M ITM ENTS 

The O rganization leases office space, storage space and equipm ent under 

operating leases. O ne lease requires additional rental paym ents based upon the changes 

in the lessor's operating expenses and real estate taxes. Future m inimum lease 

com m itm ents for all long-term leases are as follow s: 

Year Endina Septem ber 30 

1996 
1999 
2000 
2001 
2002 
"rhereafler 

"l~otal 

34,185 
11,483 
01,059 
65.906 

$ 412.624 
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N OTES TO FINANCIAL STATEM ENTS CO NTINUED 

NOTE 7 - OPERATING LEASE COMMITM ENTS (Continue_dd) 

Total rent expense for the year ended September 30, 1997, was as follows 

O ffices and Storage - M inim um Rental 
Contingent Renta 

Equipm ent Rentals 

Total Rent Expense 

NOTE 8 - SERVICES AGREEM ENT CO M M ITM ENT 

S 216,758 
2,946 
39.938 

$ 259,642 

The O rganization has entered into a professional services agreem ent for the 

evaluation of the Lifeskills Replication and Volunteer M anagement Program . Professiona 

services and products will be provided at a fixed fee of $85,305 payable in six installments 

over a tw o-year period starting in Novem ber 1995. The agreem ent also calls for 

reim bursem ent of travel .expenses plus out-of-pocket costs, m aterials, supplies end 

com m unica tion costs. Costs associated w ith this agreem ent for the year ended 

S~.:ptember 30, 1997, amounted to $31,160 and are included in program expenses ~s 

Lifeskills Evaluation and M onitoring 

9 



SUPPLEM ENTA RY IN FO RM ATIO N 

lO 



W O M EN IN C O M M U N ITY SERV ICE INC 

SCHEDULE O F FUNCTIONAL EXPENSES 

R THE Y EAR EN DED S EPTEM BER 30, 1997 

ScheGu/e -1- 

W ITH C O M PARATIVE_ TOTALS FO R TH E YEAR ENDED SEPTEM BER 30, 1996- 

Salaries 
Payroll Taxes and 
Em ployee Benefits 

Travel 
Office Rent 
Telephone 
Consultants 
Lifeskills Evaluation 
and M onitoring 

Postage 
Supplies and Copying 
Equipm ent Rental 
and M aintenance 

G eneral 
and 

Program A dm inistrative Fund-raising 
Expenses E~ enses _Expenses 

Total Expenses 
1997 -1996 

$3,044,180 S 391,067 $ 36,526 $3,471,773 $3,116,219 

Prom otion 
Printing and Publications 
New sletter 
Board and Com m ittees 
Contract A ssets 
-[raining 
Payroll Processing 
Insurance 
Applicant R ecruits 
and Corp M em ber 
Support/Aw ards 

Volunteer R ecognition 
r,,'~em berships 
In-kind Services 
M iscellaneous 
Depreciation 

910,260 
372,259 
161,723 
155,310 
43.072 

31,983 
72,409 
85.001 

59,684 
189,578 
35,493 

58,301 
20,498 

8,812 
14,603 
6,789 
1,823 
19.652 

89,111 
25,134 
69,688 
31,363 
39.292 

174 
19,874 
16.495 

30,156 
4,328 

28,922 
24,147 
27.268 

1,682 
6,484 
19.838 

2,462 
89,218 
6,087 

31.736 

Expenses Before 
O verheard Allocation $5,291,430 S 954,526 

Overhead A llocation 794,572 
_ _ ~ 803,957) 

9,236 1,008,607 
819 398,212 

3,644 235,055 
1,710 188,383 

-  82.364 

1,179 
57 

116 
722 

2,754 

160 

t70 

300 

32,157 
93,462 
101.553 

89,956 
194,628 
67,169 
24,147 
27,268 
58,301 
22,349 
6,484 
19.836 

6,812 
14,603 
9,421 
91,041 
26,039 
31,736 

924,622 
273,552 
199,219 
176,889 
89,233 

26,197 
102,214 
85.740 

85,426 
110,401 
28,225 
20,467 
32,367 
47,401 
11,636 
6,073 
15.407 

4,760 
26,262 
7,429 
48,372 
39,420 

$ 57,393 $6,303,349 S5,505,952 
9.385 

TOTAL EXPENSES $6,086,002 S 150,569 $ 66,778 $6,303 349 $5,505,952 


