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Accountam's Compilation Report 

HON()RABLE ANN I3. WALSWORTH JACKSON PARISH CLERK OF COURT Jonesboro. Louisiana 
I have compiled the accompanying general puq~ose financial stalcmenls aml supplemental informalion schedules, as listed in the foregoing table of contents, of thv Jackson Parish Clerk of Corn1 as of Jtmc 30, 1997, and for lhe year then ended, m accordance with standards established by Stawnlellts on Standards~Jr Accounting trod Review Services issued by the Alnerican Institute of Certified Public Accounlallls. 
A COlnpilalion is limiled to presenting in the form of financial statements infornmti,,t (hal is (he representation of management, l have not audiled or rcviewcd Ih~ accompanying financial slafemenls and, accordingly, do ilot express an opinion or :m3 forlll of assurance on lheln, 
West Monroe, Ixmisiana October 20, 1997 
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JACKSON PARISH CI,ERK OF COI.IRT J onclsboro, l ~ulsiana Gf)VI2RNMI:~NTAL F1JNI) TYPE - GENERAL AND COURT REPORTER SPECIAl, RI,',VEN'tlE FUND Statement of Revenues, Expenditures, and Changes in Ftud lCalm~ce - B~dge, t (GAAP Basis) and Actual For tile Year Ended June 30. 1997 

REVENUES l,lcellses, and perlllils - marriage Fees, charges, and commissions for services: Court cosls, fees, and charges Fees lor recolzling legal documents Fees ]or eerfffed copies of cloeuments Olher fk~es, c]mrges, elc. I lse of money and property - inlerest earnings Miscellmleous "]'otal revelliles I,;XIq,;NI)ITIJRES (;eneral government -- judicial : ( !tll'l'elll: Personal services m~d related benefits Opt rming services Malerials and supplies Travel and other charges ('apital otfllay Total expenditures EX('ESS OF REVFNUES OVER EXIq,;NI)ITURES HINI) IIALAN(?I,; AI' BF(;I NNING OF YEAR 

COURT REPORTI;R GENERAl_ FUND SPECIAL REVIiNIIIi FITNI). VAILI NNCE VARIAN( '1 FAVORABLE FAVORAHI BUDGET A(~FUAL ~FAVORABI.EI BIJI)GET A(~I I1AI. AU NI;AVOR '~11 
$4,000 $4,450 $450 118,800 100,000 19,000 6,500 11,500 27~000 286~800 
186,600 26,240 8,000 36,053 10,000 266~893 

120,723 120,486 26,456 7,6112 12,942 318.780 
190,283 20,353 8,551 43,417 __5&~4_ 267.888 

1,923 20,486 7,456 1,102 1,442 --_ (879) 31.980 
(3,683) 5,887 (551) (7,364) 4 716 

$12,000 $13,200 $1.2 
12~000 13~200 

370 ll.~8~oQ_ 10,978 842 
9.907 50.892 30,985 180 2,222 2,11.I? 
NONE 167,454 167,454 NONE __2~624 "2.b~14 FIINDBA|,ANC|,'NTENDOFYEAR $19,907 .12.1_.~_,34_~ $198,439 $180_ $4,8,46 _ Sd~_ ~ 'I~i 

Nee accenqmnying ilotes and accountant's compilation report 



JACKSON PARISH CLERK OF COURT Jonesboro. I~ouisiana 
Notes 1o the Financial Statements As of and For the Year Ended June 3(I. 1997 

1. SUMMARY OF SIGNIFICANT ACCOUNTING POIJCIES 
As provided by Atlicle V, Section 28 of lhe Louisiana Conslitulion of 1974, tile clerk of t:o~ se~,es as tile ex-officio notary public, the recorder of conveyances, mortgages and other acls, and sh: have olhcr duties and powers provided by law. The clerk of eourl is elected for a term of four ycaT,, 
A. REII'ORT1NG ENTITY As tile governing authority of Ihe parish, for retx~rling puq)oses, the Jackson t'arish Police Jury is Ihe financial reporling entity for Jackson Parish. Tile financial rcpotling enlity consists of(a)lheprimary government (police jury), (b) organizalions for which lhe prinlary government is financially accountable, and (c)olher organiza|ions lkw which |he nature and significance of lheir relationship with lhe primary governmenl arc such tha! exchlsion would cause the reporting enlily's financial slalemenls Io be misleading or incomplclc. Governmental Accounting Standards Board (GASB) Statement No. 14 eslablishcs cri!eria for determining which COlnponent units should be considered part of Ihc Jackson Parish Police JItl'y for financial reporting pm'l)oses. The basic crileria for including a potential comlxment unil within the reporling entity is financial accountability. Tile GASB has set tbrlh crileria to be considerc~l in de{ennining financial accountability. This criteria includes: Appointing a voting majorily of an orgauization's governing body anti; 

b 
Tile ability of tile police jury Io impose ils will on lhal organization and/or; Tile potential for tile organizalion |o l)rovidc specific financial benefils lo or iml)ose specific financial burdens oil lhe police jury. 

St:c accounlanl's COlnpilalion repoll 



JACKSON PARISt] CLERK OF COURT Joncsboro, lxmisiana Notes Io tile Financial Stalements (Continued) 
Organizations for which the police jury does not appoint a voting m~0ority but are fiscally dependent on tile police jury. 
Organizations for which tile reporting entity financial statements would be misleading if data of the organization is not inchlded because of the nature or significance of the relationship. Because tile police jury lnaintains and operates the parish comlhouse in which the clerk's office is located, the clerk was determinexl 1o be a component unit of tile Jackson Parish Police Jury, the financial reporting entily. The accompanying financial statements present informalion only on the fimds maintained by the clerk and do act presenl information on the police jury, the general govermnenl services provided by thai governmental unil, or the other governmental units 1hal comprise the financial reporOng entity. 

B. FUN]) ACCOUNTING 
Tile clerk of corn1 uses flmds and accounl groups to reporl on its financial posilion and the results of its operations. Fund aecounling is designed lo demonstrate legal compliancc and to aid financial management by segregating transactions related to certain government fimclions or activilies. A fired is a separate accotmting enlity with a self-balancing set of accounts thai comprises its assets, liabilities, fired equity, revemles, and expenditures. An ;.lccotlnl group, on lhe olher hand, is a financial repolling device designed 1o provide aeeounlabilily for eeJlain assets and liabilities (general fixed assels and general long-lerln debt) 1hal arc not tx.x:ordtxl in the "fimds" because they do not directly affect net expendable available financial resources. They are concerned only with the measuremenl of financial l)osilion, not with the measurc.ment of results of operalions. 
Funds art; classifiezl into lhree ealegories; governmental, proprietary, and fiduciary. Each category, in ltlrll, is divided into separate "fund types". Govermnental fimds arc used lo accotml for a government's general activities, where the lbcus of altenlion is on the provkling of services 1(7 the public as opposed to proprietary ftmds where the focus of attention is on recovering the cost of providing services to the public or other agencies through service charges or user fees. Fiduciary funds are usexl Io account for assets held for olhers. The clerk of court's current operations require the use of only governmental 

Sec accotllllalll's COlll])i]aliOll tel)oil 7 



JACKSON PARISH CLERK OF COURT Jonesboro, Louisiana Notes to tile Financial Statelnents (Continued) 
and fiduciary tim(Is. Tile governnmntal and fiduciary fired types used by 111e clerk arc described as follows: 

C. 

Govermnental Fund Type: 
General Fund 
The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fired of the clerk of courl and is used to account for the operations of the clerk's office. Tile various fees and charges due to the clerk's office are accountexl for in this fired. General operating expenditures are paid from this fund. 
Com'~ Reporter Special Revenue Fund The Corn1 Reporter Special Revemm Fund, as provided by Louisiana Revised Statute 13:973 accotmls for costs imposed by the Second Judicial District Co|iF[ and is used for tile payment of tile coull reporter. 

Fiduciary Ftmd Type - Agency ]funds The Advance Deposit, Registry of Court, and Judicial Expense agency funds are used to account for assets held as an agenl for others. Agency funds are custodial in nature (assets equal liabilities) and do not involve Ineasuremenl of resalls of operations. 
FIXEI) ASSETS AND LONG-TERM OBLIGATIONS Fixed assets use~l in governmental fired type operations (general fixexl assets) arc accounlcd for in the general fixed assets account group, rather than in the General Fund. General fixexl assets provided by the parish police jury are recorded in the general fixed assets accounl group. Approximately 89 per cent of fixed assels arc bast~l on actual historical costs while the remaining 11 per cent are valuexl at estimated historical costs bas~l on the actual costs of like items. No depreciation has been t)rovided on general fixed assets. 

Sc~ accountant's compilation rcl)o~a 



JACKSON PARISH CLERK OF COURT Jonesboro, Louisiana Notes to the Financial Statements (Continued) 
Long-term obligations (eompensatexl absences) expected to be financed froln thc General Fund are accountexl for ill the general long-term obligations account group rather than in tile General Fund. ixmg-tenn obligations are recogllized as curren~ expcmlittu'cs when they are actually paid. 

1). BASIS OF ACCOUNTING Tile financial reporting treatment applied to a fired is determined by ils measurement focus. All governmental flmds are accounted for using a current financial resources measurement focus. With this measurement focus, only current assets and current liabilities gmlera|ly are included on the balance sheet. Operating statements for these ftmds l)resmlt increases (i.e., revenues and other finalmiug sources) and decreases (i.e., expenditures and other financing uses) in net cllrreut assets. 
The modified accrual basis of accounting is used for reporting all govermnental and fiduciary fired types. Under the modifiexl accrual basis of accounting, revemms are recognized when susceptible to accrual (i.e., when they become both measurable and available). "Measurable" means the amount of the transaction can be dclermined and "available" means collectible within the current period or soon enough thereafter to be usexl to pay liabilities of the current period. The clerk of courl uses tile following practices in recognizing and reporting revenues ancl expenditures: Reveulle,s 
Recordings, cancellations, court attendance, criminal costs, and other fees, charges, and commissions for services are recorded in lhe year in which they are earned. Interest income on time deposits is recorded when the lime deposits have matured and the income is available. Substanlially all other revenues are recognized when reeeived by the clerk of court. Based on lhe above criteria, recordings, cancellations, coull attendance, criminal costs, and charges and commissions for services are treated as susceplible "to accrual. 

Sec accotmlaut's ctm~pilalion report 



JACKSON PARISH CLERK OF COURT Jonesboro, laauisiana Notes to tile Financial Statements (Continued) 
F, xpendit u res 
Expenditnres are generally recognized trader the modified accma basis of accounting when the related fired liability is incurred. 

E. BUI)GET PRACTICES 
A propose*l I)udget, prepared on the modified accrual basis, is pul~lished in tile official journal at least tell clays prior to a l)ublic hearing. The public bearing is held at the clerk's office during the month of Jtme for comments from taxpayers. Tile proposed budget is then legally adopted by the clerk and amended during tile year as necessary. Budgets arc; establisbed and controlled by the clerk al the object level of expenditure. Approprialions lapse al year-end and must be reappropriated for tile following year to be expended. Fonnal budgetary integration is employed as a management control device during lhe year. 13udgelcd amounts included ill the accompanying financial statement includc the original adopted budget amounts and all subsequent amendnmnts. 
CASII AND CASIt EQUIVALFNTS 
Under slate law, the clerk may deposit fllnds within a fiscal agent bank organized under the laws of the Slate of Lzmisiana, the laws of any other state ill the union, or the laws of the l.initcal Stales. The clerk may invest in cm~tificates and lime deposits of slate banks organized under Louisiana law and nalional banks having principal offices in 1.xmisiana. At June 30, 1997, the clerk has cash and cash exluivalents (book balance.s) totaling $393,222 as follows: Demand deposits Time deposits Petty cash Tota 

$223,072 170,(100 150 
ThEse deposits are stated at cost, which approximates market. Under stale law, these deposits, or the resulling bank balances, must be flflly secured by federal deposit insurance ol- the 1)ledge of securities owne*l by the fiscal agent bank. The market value of 

See accountant's compilation reporl lO- 



JACKSON PARISI] CLERK OF COURT Jotlesboro, I~)uisiana Notes to tile Financial Stalements (Continued) 
lhe plc~lgc~l sc.cufilics plus tile federal deposit insm3nce must aI all times equal Ihe amounl on deposit with the fiscal agent bank. The securities are held in tile name of lhe pledging fiscal agent bank in a hokling or custodial bank that is mutually acceptable to both pa~lics. Cash and cash eqtfivalents (bank balances) al June 30, 1997, are secured as follows: Bank balances 
Fe~lera[ deposit insurance Pledgc~l securities Tola 

$421,786 $408,017 103.325 $511,342 Because tile l/ltxlgexl securities are held by a custodial bank in the name of lhe fiscal agent bank ralher than in tile name of the clerk, they are considered uncollatcralizcd (Calegory 3) under lhe provisions of GASB Codification C20.106; however, Ix~uisiana Revisczl Statute 39:1229 imposes a slattltory rNuiremcnt on file custodial bank to advertise and sell tile l:,ledg~l securilies within 10 days of being notified by lhe clerk thai the fiscal agent has failed Io pay deposited funds upon demand. Furlher, LRS 39:1224 stales that securities held by a Ihird party shall be dcx~med Io be held in the clerk's name. 
(;. VACATION AND SICK LEAVI~; 
All employees of the clerk of cot~rl's office earn from lwo Io Ihree weeks of vacalion leave each year, depending on len~gth of service. All employees of the clerk's office earn five days of sick leave annually. Vacation leave must be taken during the year earned. Sick leave may be aceumulaled up 1o a maximum of Ihirty days. Upon lenninalion of employlnenl, elnployees are paid for accumulated sick leave at their current rate of pay. AI June 30, 1997, employees had aecumulaled and vesled $3,731 in sick leave benefits, which is includexl in general long--term obligalions in the accompanying financial slalcnlcNs. The cost of leave privileges is recognized as a ctlrrenl year expenditure when leave is actually taken or when employees arc paid for accrueA sick leave upon separation of employment. 



JACKSON PARISH CLERK OF COURT Joncsboro, l-xmisiana Notes to tile Financial Statements (Continued) 
I1. TOTAl. COLUMN ON TItE BALANCE SHEET The lotal column on lhe balance sheet is cap|ione*l Memorandum Only (overview) lo indicate that it is presented only to facililate financial analysis. Data in this cohmm does not F, resenl financial position in conformily with generally accepted accounting principles. Neither is such dala comparable to a consolidation. Interfimd eliminations have not been made in the aggregation of this data. 

2. RECEIVABLES 

4 

The General Fund receivables of $7,702 at June 30, 1997, are as follows 
Fees, charges, and commissions for services Courl costs, fees, and charges Fees for recording legal documents Fees for cerlified copies of documenls Tola 
CItANGES IN GENERAI~ FIXED ASSETS 
A summary of changes in office flmfishings and equipment follows Balance al July 1, 1996 Add it ion s Deletions Balance al June 30. 1997 
CItANGES IN GENERAL LONG-TERM OBLIGATIONS 

$767 4,961 1,974 $7,702 

$156,008 2,(175 (283) $157,800 

The following is a summary of long-lenn obligation transactions (compensatory time) for the ) ended .hmc 30, 1997: 
Sec accotllllanl's colnpilalioa reporl 



JACKSON PARISH CLERK OF COURT Joncsboro, Ix~uisiatla Noles Io the Financial Statements (Continued) 
Ixmg-tcrm obligations (compensatory time) at July Additions Deductions Adjustnlents Ixmg-tcrm obligations at June 30, 1997 The adjustn~ent for compensated absences is due to salary increases 
PENSION PLAN 

$4,785 3. (199 (2,3721 (1,781) $3,731 

Substantially all employees of the Jackson Parish Clerk of Coma arc lncmbcrs of tile Ixmisi; Clerks of Corn1 Rctirelnent and Relief Fund (Syslem), a cost-sharing, mulliple-eml'~loycr defined bcn~ pension plan administered by a separate board of trustees. All regular employees who are trader the age of 60 at lhe lime of original employment arc rcquih, to participate in the System, Employees who retire at or after age 55 with al least 12 years of crcdilc service are entitled to a rctiren|ent benefit, payable monthly for life, equal to 3 percent of their lina average salary tbr each year of credited service, nol to exceexl 100 percent of lheir final average salad5 Final-average salary is the employee's average salary over Ihe 36 consecutive or joined months lh: produce the highcsl average. Employees who lerminate with at least 12 years of service and do i1~ withdraw their employee conlribulions may retire at or after age 55 and receive the benefit accrued I their dale of lcrmination. The Syslem also l)mvides death and disability benefits. Benefits arc eslablishc or amended by stale statute. 
The System issues an annual publicly available financial repot1 thal includes financial slalcmcni', and r~lui~l supplementary information for the Sysleln. Thai reporl may be obtained by writing 1o Ih, Louisiana Clerks of Coral Retiremenl and Relief Ftmd, 11745 Bricksome Avenue, Suile BI, B;m,J~ Rouge, Ixmisiana 7(1816, or by calling (504) 293-1162. 
t>lall InelllbClS arc, reqttip, xI by state s(allltC to conlribtlte 8.25 percent of their annual covered salm~ and the Jackson Parish Clerk of Courl is required Io contribute at an actuarially delcrmincd rate. The currenl rate is 11 percent of annual covered payroll. Contributions Io the System also include one fOtl llh of one pcrcenl (one-half of one percenl for Orleans Parish) of the taxes shown Io be collectible by Ihc ta,, rolls of each parish. The contribution requirements of plan members and the Jackson Parish Clerk ~,1 Court arc eslablished and may be amended by state statute. As provided by Louisiana Revised Staluh' 11:103, the employer contribulions are dcterlnined by actuarial valuation and arc subject to change c~t~.h year bastxl on the results of the valuation for the prior fiscal year. The Jackson Parish Clerk of Coult,, contributions to the Syslem fiw the years ending June 30, 1997, 1996, and 1995, were $15,49(I, $15,8~,t~ and $13,890, respectively, equal to the required contributions for each year. Nee accolllllalll'S COlllpilalioll rcpoll 



JACKSON PARISH CLERK OF COURT Jonesboro, Ix)uisiana Notes to tile Financial Statements (Continued) 
I'OST RETIREMENT BENEFITS 
The Jackson Parish Clerk of Courl provides cmlain health care and life insurance benefils h)t relire, d employees. Substanlially all of tile clerk's employees become eligible for these bcncfits if the) reach normal rcliremenl age while working for the clerk of eourl. These benefits for retirees and similar bcncl'its for active employees are provided through an insurance COlnpany whose monlhly pmlniums aw paid jointly by the cnq)loyee and Ihe clerk of court. Tile clerk of courl recognizes the cosl of providm? lhese benefits (the clerk's eosl of pre|niulns) as all expendilurc w]lell the 1)remiums are due, which v. a, $22,217 for tile year endexl June 30, 1997. Of thai amount, $2,760 was for retiree bencfils. 

7. CIIANGES IN AGENCY P~JNI) BALANCES A summary of changes in agency fund balances due to others follows 

Balance at July 1, 1996 Addilions ])eleiions 
IXI'IGATION AND CLAIMS 

Advance Registry Judicial Deposit of Court Exl)ense Ftnld Ftmd Fund Tola $131,427 324,379 X302,722). $307,386 285,631 (481,873) $315 $12,180 _(J1,985) $439,128 622,190 J~796,58()) ~_1_5~. $111,144 ~ $510 ,52_64,738 
Tile Jackson Parish Clerk of Court is nol involved in any litigation at June 30 aware of any unasserled claims. 

9 EXPENI)ITURES OF TIlE CLERK OF COURT PAII) BY TIIE PARISH I~?)LICE JURY Tile Jackson t'arish Clerk of CouWs office is located in lhe parish courthouse. Tile cosl ol maintaining and operating the cotlrlhouse, as required by Ixmisiana Revised Stattlte 33:4715, is paid by lhe Jackson Parish Police Jury. 
See accountant's compilation rcport 



 



 
JACKSON PARISH CLERK OF COURT Jonesboro, Louisiana SUPPLEMENTAL INFORMATION SCHEDULES As of and for the Year Ended June 30. 1997 
FIDUCIARY FUND TYPE - AGENCY FUNDS 

ADVANCF DFI'OSIT FUND The Advance Deposit Fund, as provided by Louisiana Revised Statute 13:842, accounls It,T advance deposits on suils filed by litiganls. The advances are refimdable Io lhe liliganls afler all cosl, have been paid. 
REGISTRY OF COURT FUN]) 
The Registry of Cour| Fund, as providexl by Iouisiana Revised Stalule 13:475, accollnts for fired, which have been ordered by lhe court to be held unlil judgement has been rendered in court litigalion Wilhdrawals of lhe fimds can be made only upon order of lhe court. JUIHCIAI~ EXPENSE FUNI) 
The Judicial Expense Fund, as provided by i.ouisiana Revised Statute 13:996.49, accounls l~, funds collected on certain civil and criminal proceedings brought belbre lhe Second Judicial Dishi~ Court. The fimds are used to pay all or part of the cosls incurred for the efficienl operation of lhc coral 

SEe accoun|ant's compilation report 16- 



ASSETS Cash and cash equivalents 

JACKSON PARISH CLERK OF COURT Jonesbom, l xmisiana FIDU('IARY FUND TYPE - AGENCY FUNDS 
Comhining Balance, Shccl, JtMe 30, 1997 

I,IABII,ITIES Due Io General Fund Unsctlted deposils due Io others TOTAL LIABILITIES 

Seo accotln|anl' s COlllpilatioll repoI1 17- 

ADVANCE REGISTRY JI.1I)ICIAI, DEPOSIT OF COURT EXPI(NSI FUNI/ FIINI) FI IN 11 TOIA 
$153,084 $111,144 $510 
$89,228 63.856 $111,144 $111,144 

$72 438 $510 
$264,73~ 
$89,30[~ 175~43S $264,73S 



 

JACKSON PARISH CLERK OF COURT Jonesboro, Louisiana FIDUCIARY FUND TYPE - AGENCY FUNDS Combining Sclle&de of Changes in Unseltled Deposits Due to Olhers For lhe Year Endexl June 30, 1997 

UNSFTTI.E1) I)EPOSITS AT JUNE 30, 1996 A1)I)IT1ONS l)eposils - suits and successions ]nleresl earnezl on inveslmenls Olher addilions Tolal addilions Tolal RI,'I)I]('TIONS Clerk's costs (transferred to General Fund) Setllements to litigants Appraiser, curalors, and keepers Slenographer's fees Jackson Parish Sheriff's fex~s Other sheriff's fees Olher fees Other reductions Total reductiozls 

Schedu It. 2 

AI)VANCE REGISTRY JUDICIAl. DEPOSIT OF COURT EXPENSI! FUNI) FUND FUNI) TO'IA 
$131,427 $307,386 $315 $439,1_jb; 
324,379 279,572 6,059 324.379 285,631 455.806 593,017 
98,021 22,519 3,063 13,375 23,091 7,732 1(18,415 26.5(16 

$12,18(I. 12,180_ 12.495 
62 1,199 481,811 

10.786 302.722 481.873 11,985 

603,95 I 6,05tl 12,18!) 622, I}!!! 1,061,3 ! 
99,282? 504,33() 3,(R~3 13,375 23,09 I 7,732 108,415 37,292 796,58!! UNSEI"TLEI) I)EPOSITS AT JUNE 30, 1997 _$~53,084 $111,14,1 $510 $264,71~ 

See accountant's colnpilation repoJ1 18- 



Independent Accoun(ant's Report on Applying Agreed-Upon Procedur~ 
Tile lollowing independent accotmtanl's repoll on applying agretxt upon procedures is prcst:nlc~ in compliance wilh the rcquiremenls of the Louisiana Governmental Audit Guide and the Loui,~iam Attestation Questionnaire, issued by Ihe Sociely of Louisiana Cellified Public Accounlants and Ih~ lamisiana Legislative Auditor. 



 

M I~MBER AMERICAN N~IITUTE OF CEI~TIFIED PUBLIC ACCOUI~ ~ ANTF, 
SOCIETY OF LOUISIANA CERTIFIED PUBLIC ACCOUNTANTS PRACTICE LIMll ED TO GOVERNMEHTAL ACCOUNTING, AUDITING AND FINANCIAL ~E:PORTING 

~t6 PROFE551ONAL DRIVE WEST MONROE, LOUISIANA "71291 PHONE 318.325.2121 TOIL FREE LOUISIANA 1.800.54S ,5020 FAX 358.324.1630 

Independent Accountant's Report On Applying Agreed-Upon Procedures 
HONORABLE ANN B. WALSWORTH JACKSON PARISH CLERK OF COURT Jonesl')oro. Louisiana 
1 have performed the procxxhtrcs inchtded in the Louisiana Govemme,tal Audit (.;tdd~ and enumeralexl below, which were agreed uj)on by lhe management of lhe Jack~(,n Parish Clerk of Court and the Legislative Auditor, State of Ixmisiana, solely to a~;',iq the users in evaluating management's assellions about the Jackson Parish Clerk ol Courl's compliance with ceflain laws and regulations during the year ended .hmc 3~1. 1997 includexl in theaccompanyinl~Louisia,aAttestatio, Qitestiomtaile. This aglCCd upon l)roce(lures ellgagelnenl was performexl in accordance wilh standards eslablishcd hy the American Inslitute of Certified Public Accotmtanls. The sufficiency of Ih,. procedures is solely lhe responsibility of the specified users of the rt.:l)(,iI Consequenlly, I make no representation regarding the sufficiency of the i)roccdulc', describexl below either for the lmrpose for which this reporl has been requesled (u 1o~ any other purpose. 
l'td)lic ]lid Law Selecl all expenditures made during the year for materials and supplic, exco.xling $5,(XX), or public works exceeding $50,000, and determine whclhcl such purchases were made in accordance with LSA-RS 38:2211-2251 0h, 1)ublic bid law). A review was made of all disbursement journals for lhe year. Th;ll review did not disclose any expendilures made during the period uiitlt.r examinalion for malerials and SUl)plies exceeding $5,000 or an3 expenditures made |or public works exceeding $50,000. 
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JACKSON PARISH CLERK OF COURT Indepcndent Accouniant's Reporl oil Applying Agreed Upon Procedures Jtme 3(l, 1997 
Code of Ethics for Public Officials and Public Employees 
Obtain from managelnenI a list of the immediate family members of tire clerk of corm and e~ch employee as defined by LSA-RS 42:1101-1124 (tile code of ethics), and a list of oulside Imsinc~ inlerc, sts of tire clerk of corn1 and all employees, as well as lheir immediale families. Management providexl me with tile required list including the noted inforlnalion 

3. ()blain fi'om lnanagemenl a listing of all employees paid during lhe period urJder examinalit 
4 

Budgetillg 

6 

Management provided me with the requirexl list 

None of file employees included on tire agretxl-upon procedure 3 above appeared upon proeexlure 2 above. list of employees provided by managemcnl i on the list provided by management in agrcc~ 

Obtain a copy of tile legally adopted budget and all amendments Management providexl me with a copy of the original budget for tire general fund and I1~ Corn1 Repeller SlZ~cial revenue fund. There was 1 amendment to the general ftllrd bud~ during tile year. 
Compare the revenues and expenditures of tile final budget to actual revenues and cxpendilmc~ to delennine if actual revenues or expendilures exeeext budgeled amounts by 5 % or more. I compared tire revenues and ex])elltlilttres of tile final budgets to actual revenues a expenditures. Aclual revenues did not fail to meet budgeted amounts by 5 % or mow, n did aclual expenditures exceed budgeled amounts by 5 %. For the year ended June 3 1997 actual revenues did nol fail to meel budgetexl amounts by 5 % or more, nor did ach eXl'mnditm'es exceed b~ldgel~l amo(mls by 5 % or more Ibr lhe Courl Reporler Spcc Revenue ]:/llrld. 
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JACKSON PARISH CLERK OF COURT Indel~cndenl Accountant's Reporl on Applying Agreed Upon Procedures ,hmc 3(I, 1997 
Accounting and Reporting 7. Randomly selecl 6 disbt~rsements made during the period under examination and (a) trace payments to supporting documentation as 1o correct amount and payec (b) determine if payments were properly codezl lo the correct ftmd and general ledger aecot (c) determine whefller payments received approval from proper authorities An examination of six randomly seleclexl disbursemenls disclosed tile following (a) The six selected disbursements were for tile proper amount as reflccle~ supporling documenlalion and were made to the correcl payee. (b) All six payments were coded to tile correct fired and general ledger account (c) lnspeclion of documenlalion supporting each of Ihe six disbursements indicaw~ approvals fi'om tile Clerk of Court. Further, the types of disbursements inade wc~t included in the clerk's approw',d budget. 
])ebt 8. Examine bank deposils for lhe period under examination and determine whether any such depoxit appear 1o be proceeds of bank loans, bonds, or like indebtedness. I inspected copies of all deposit slips for tile period under examination and nolec deposits which appearexl to be proc~:ds of bank loans, bonds, or like indebledness. 
Advances and ][OnllSeS Examine payroll records for the year to determine whether any payments have been madt employees which may conslilule bonuses, advances, or gifts. ] inspected payroll records for the year and noted no inslances which would indical, payments 1o employees which would constitute bonuses, advances, or gifts. 



JACKSON PARISH CLERK OF COURT ]ndepcnden! Accomllant's Reporl on Applying Agreed Upon Procedures June 30, 1997 
(; ]~;NIi',RAL 
(/ A1 June 3(1, 1997, deposi|s wilh one financial inslitution were not adequately covered by federal deposil insurance or lhe pledge, of bank owned securities. Louisim~a Revised Slatules (LRS) 39:1225 requires that the clerk's bank deposils be fully secured at all limes by either t~leml dcposil insurance or pledge~l s~urities owned by the bank. I recommend that lhe clerk of courl's office monitor its deIx~sits and require the bank to provide security equal to one hundr~l percent of the amount on deposit at all thnes less the amounl of deposits covered by federal deposit insurance. ! was not engagexl to, and did not, perform an examination, the o/~ieclivc of which would bc ii, expression of an opinion on managemenl's assertions. Accordingly, I do nol express such an opiniCm Had 1 performtxl additional proctxlures, other malters might have come to my attention that woukl ha~ been repotled to you. 

()clobor 2(}, 1997 


