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Honorable Kermit A. Bourque Ascension Parish Clerk of Court Donaldsorwille, Louisiana 

R 

We have audited the accompanying general-purpose financial statements of the Ascension Parish Clerk of Court, as of and for the year ended June 30, 1997, as listed in the table of contents. "I"nese general-purpose financial statements ate dw responsibility of the Ascension Parish Clerk of Court's management. Our responsibilily is to express an opinioll (m :hose general-purpose fnancial statements based on our audit. We conducted our audit in accordance with generally accepted auditing standards and file standards applicable 1o fin:*:~cial audits contained in Government Auditing Standards, issued by the Compn+olter General of the United States. Those stanC.tfd~ require that wc plan and perform the audit to obtain reasonable assurance about whether the financial statements a[c l~ ~:c of material nlisstatenlent. All audit includes examining, on a Its! basis, evidence supporting file amotlnts and disclosures ir~ the financial statements. An audit also includes assessing the accounting principles used and significant estimates mad~ by management, as well as evaluating the overall financial state, merit presentation. We believe that our audit t)Jovidcs a reasonable basis for our opinion. In our opinion, the general-purpose financial statements referred to above present fairly, in all material respects, the 15i~mcia position of the Ascension Parish Clerk of Court, as of June 3(I, 1997, and the results of its operations for the year thcn e~dc( in conformity with generally accepted accounting principles. In accordance with Government Anditing Standards, we have also issued our rep3rt dated November 21, 1997 o~k (,ur cot~sideration of tile Ascension Parish Clerk of Court's internal control over financial re, porting and our tests of ik~ comi4i,mcc wilh certain provisions of laws, regulations, contracts and gr~nts. 
Donaldsonville, Louisiana November 21, 1997 
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REPORT ON COMPLIANCE AI, CONTRO RTING B AN AUDIT OF FINANCIAL STA 

Honorable Kermtt A. Bourque Ascension Parish Clerk of Court Donaldsonville. Louisiana 

A Sled ON ICNI 

We have audited ~/Je financial statements of Ascension Parish Clerk of Court as of and for the year ended June 30, 1917 and have issued our report thereon dated November 21, 1997. We conducted our audit in accordance with gcnclally accepted auditing standards and the standards applicable to financial andits contained in Government Auditing Sta~Jda~dv issued by the Comptroller General of the United S~tes. 
Compliance As part of obtaining reasonable assurance about whether Ascension Parish Clerk of Court's financial statemenks aT c fr cc of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contract', and grants, noncompliance with which could have a direct and material effect on the determination of financial statcnwrlt amotmts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinion, The results of our tests disclosed na instances ofnoncompliat~cc th.~ :,e required to be reported unde~ Government Auditing Standards. 
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Internal Control Over Financial Reporting In planning; and performing our audit, we considered Ascension Parish Clerk of Court's internal control over fina~tcial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the financial statements and not to provide assurance on the internal control over financial reporting. However, we noted certain matters involving the internal control over financial reporting and its operation that we consider to be reportable conditions. Reportable conditions involve matters coming to our attention relating to significant deficiencies in tbe design or operation of the internal control over financial reporting that, in our judgment, co'aid adversely affect Aseensi(m t'a~ish Clerk of Court's ability to record, process, summarize and report financial data eottsistent with the assertions of management in the fnancial statements. Reportable conditions are described below. 
Condition 
Cause Recommendation: /~lanagenlent' s response: 

The segregation of duties is inadeqnate to provide cffe : tire internal control. This condition is due to size of the accounting star No action is recommended 
We concur with the recommendation A material weakness is a condition in which the design (u operation of one or more of the internal control compo.ent~ d,~cs not reduce to a relatiw:ly low level the risk that misstatements in amounts that would be material in relation to tbc fih;i :zial statements being audited may occur and not be detected within a timely period by employees in the normal c~*m-,' ot performing their assigned functions. Our consideration of the internal control over financial reporting would not nc~'c~ tl il5 disclose all matters in tbe internal control that might be reportable conditions and, accordingly, would not necessarily disclo~.c all reportable conditions that are also considered to be material weaknesses. However, we believe none of the ~cpo+z~blc conditions described above is a material weakness. 

This report is intended for the information of the audit cxnnnfittee and management. However, this report is a mattc~ ~q" p~blic record and its distribution is not limited. 
Donaldsonvillc November 21, 



ASSETS 

ASCENSION PARISII CLERK OF COURT COMBINED BALANCE SHEET - ALL FUND TYPES AND ACCOUNT GROUPS June 30, 1997 

Cash Certificates of deposit Accom,ts receivable Accrued interest Due from other funds Equipmcnt and fumitme Amount to be provided for compensated absences 

Govcnlmcntal Fund Type 
Genera Fund 
437,093 400.000 46,944 18,429 207.448 

Fiduciary _r '_t~y d.__T.ZvP__e 
Agency Fund 

Accounl Groups Totals General General Fixed Long-Term Memorandt Assets Debt Chll.,, 
$ 1.042,423 $ $ $ 900.000 43,381 

479,~, 1 (, 300,0f o 46,9.1.1 61,81!1 207.,1.1S: 474.25:, 34.636 34.6z~ 09.914 $ 1.985.804 $ 474.275 $ 34.636 $ LIAlllL1TIES AND FUND Ef)UITY l.iabililies: Accoui,ls Payable I )tie to othc~ ftlnds Compeasated absences Unsettled deposits 
Fund l';quity lnvestmellt ilI genelal fixed assets Fund balance: UnreseJwed. undesignaled 

6.414 $ 
6.414 
03.500 03,500 

207,448 1.778.356 1.985.804 

474,275 

$ $ 34.636 
34.636 

Total l.iabilities and Fund Fquity $ 1,109.914 $ 1,985.804 $ 474,275 $ 34,636 $ 

The accompanying notes arc an integral part of this financial slatement 
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6,.11.1 207,,1.1S 34,c,~(, 778.15(, 



 
ASCENSION PARIStt CI,ERK OF COURT STATEMENT OF REVENUES, EXPI!;NI)ITURES AND CHANGES IN FUND BALANCES - BUDGET (GAAP BASIS) AND ACTUAL - GENERAL FUND FOIl THE FISCAL YEAR ENDED JUNE 30, 1997 

IJEVENUES Certified copies Criminal fccs Recording Suits Miscellaneous Interest Total R,2VCIILICS I~;XI'ENIII'I'III/ES Ctlrrcnl: Personal s~l~,,ices and bcncfits OI)clali~lg Capital outlay 
EXCESS of Revcnngs ovcr E',:pellditu ros 
Fund Balance, July 1, 1996 Fund Balance. ]uuc 30. 1997 

Bu_dge_.t 
155,000 88,000 450,000 620,000 75,400 51.800 

Actual Variance Favorable (Unfavorable) 
164,575 $ 93,818 474,107 638,252 100,466 79.550 

9,575 5,818 24,107 18,252 25,066 27.750 &10.200 1.550.768 110,568 
1,06,1,800 315,300 
1.380,100 

1,053,083 214,071 78.405 1.345.559 
11,717 101,229 (78,405) 34.54 

60,100 205,209 145,109 898,291 898,291 
$ 958,391 ,$ 1,103,500 $ 145,109 

The accainpanying notes arc an integral part of this financial statcmen -5- 



ASCENSION PARISII CLERK OF COURT 
Summary of Si~,uificant Accountiut~ Policies A. Reporting Entity 
GASB Statement 14 established criteria for determining the governmental reporting entity and component unib that should be included within the reporting entity. Under provisioz~s of this Statement, the Clerk is considered a pitapat y government, since it is a special purpo~ government that has a separately elected governing official, is legally scp:~:atc, and is fiscally independent of other state or local governments. As used in GASB Statement 14, fiscally indcpc:~deat meai3s that the Clerk may, without the approval or cxJrL~ent of another governmental entity, determine or modify ib ~,xvn budget, and set rates or charges. The Clerk also has no component units. B. Fund Accounting The accounts of the Clerk are organized on the basis of funds and account groups, each of which is considered a separate accounting entity. The operations of each fund are accounted for with a separate set of sclf-balat :i~g accounts that comprise its assets, liabilities, fl.lnd equity, revenues, and expenditures. Government resour~,.', ale allocated to and accounted for in individual funds based upon the purposes ~'or which they arc to be spcn: ~J,:l the means by which spending activities are controlled, qhe variotLs fnnds are greuped, in the financial statemcw:ls i:, this report, into two generic fnnd types and one broad fund category as follows: General t::u~Ld - The General Fund is the general operating fired of the Clerk. It is used to account for all fi resources except those required to be accounted for in other funds. Fiduciary F uH~jls - Agency Funds are used to account for assets held by the Clerk as an agent for individuals, pr J\'alc organizatioi!.% other governments, and/or other funds. Agency Funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. C. Fixed Assets and l~mg-Term Liabilities The. accounting and reporting treatment applied to the fixed assets and long-term liabilities associated with a ~u~:l a~c determined by its measurement focus. The governmental and agency funds are accounted for on a spcndihg, c, "financial flow" measurement focus. This mear~s tha! only current assets and current liabilities are generally inc Itldcd on their balance sheets. Their reported fund balance (net current assets) is co~ksidered a measure of "available spendable resources." Governmental fund operating statements present increases (revenues and othel tina,z:in~: sources) and decreases (expenditures and other financing uses) in net current assets. Accordin~,ly, they ate sa.d to present a summary of sotnces and uses of "available spendable resources" during a period. 

-6 



ASCENSION_PARISIt CLERK OF COURT 
NOTES TO FINANCIAL STATEMENTS 

|. Summary of Significant Accounting Policies (continued) C. Fixed Assets and Long-Term Liabilities (continued) Fixed assets used in governmental fund type operations (general fixed assets) are accounted for in the Gencral Iixcd Assets Account Group, rather than in governmental fimds, No depreciation has been provided on general fixed a~cL~. All fixed assets are wdued at historical cost. L~ng-term liabilities expected to be financed from govermnental ftmds are accounted for in the General l.ong Debt Account Group, not in the goverrmaental funds. The two account groups are not "funds." They are concerned only with the measurement of financial position. Ihc5 are not involved with measurement of results of operations. Because of there spending measurement focus, expenditure recognition for governmental fired types is limited to exclude amounts represented by noneurrent liabilities. Since they do not affect net current asseL% such /orlg tcH~l amounts are not recognized as governmental fund type expenditures or fund liabilities. They are instead iCl~Olt::d ~,, liabilities in the General l,ong-Term Debt Account Group. D. Basis of Accounting Basis of accounting refers to when revenues and expenditures or expenses are recognized in the accounts and lep, ,llcd in the financial statements. Basis of accounting relates to the timing of the measurements made, regardless t,I the measurement focus applied. The modified accn~al basis of accounting is used by the governmental fired type and agency funds. Under the :uoc:ticd accrual basis of accounting, revenues are recognized when susceptible to accrual (i.e., when they become both measurable and available). "Measurable" mealk~ the anmunt of the transaction can be determined and "avail,hie" means collectible within the current period or soon enough thereafter to be used to pay liabilities of the current t~criod. Expenditures are recorded when the related fund liability is incurred. Principal and interest on general king t~m~ debt are recorded as fund liabilities when due. Thgse revenues susceptible tO accrual are court cost, interest revenue and cbargcs for services 



A 
T fican! Accountin~ Poli E. Budgets and Budgetary Accounting (continued) The Clerk follows these procedures in establishing the budgetary data reflecled in the financial statemenls 1. Prior to June 15, the Clerk completes and submits for public inspection an operating budget for tile fiscal year commencing the following July 1. The operating budget includes proposed extx:nditurcs and the means of fil~mcing those expenditures. 

2. Formal budgetary integration is employed as a management control device during tire year for the GeneHI l:und 3. The budget for the General Fund is adopted on a basis consistent with generally accepted accounting tMn, iplcs (GAAP). 4. Budgeted amounts are as originally adopted, or as amended by the Clerk. Individual amendments wcle 1~()t matc~ia in relation to the original appropriations, which were amended. 5. All ammal appropriations lapse at fiscal year end 
F. Encun~brances Encumbrance aceonnt.ing, under which purchase orders, contracts, and other commitnlents for tile cxpendim:c o monies are recorded in order to reserve that portion of the applicable appropriation, is not employed. G. Accumulated Unpaid Vacation and Sick Pay Vested or accumulated vacation leave that is expected to be liquidated with expendable available financial rcso~u ccs is reported as an expenditure and a fund liability of the governmental fund that will pay it. Amounts of ~cst:~d ol accmnulated vacation leave that are not expected to be liquidated with expendable available financial resnurc c, at c reported in the general long-term debt account group. No expenditure is reported for these amounts. It. Total Colunms on Combined Statements - Overview Total columns on the Combined Statements - Overview are captioned Memorandum Only to indicate that they a~c presented only to facilitate financial aitalysis. Data in these columns do not present financial position, rcsults of operations, or changes in financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. Interflmd eliminations have not been made in the aggregation of tiffs tiara. 



ASCENSION PARISH CLERK OF COURT 
2. Cham~ in General Fixed Assets 

NOTES TO I~TNAN('IAL STATEMENTS 
A sumnrary of changes in general fixed assets is as follows 
Furniture and equit:,ment Automobile Building improvements Totals 
3. C_aslj 

F;alance _l _U) YJ 1996 $ 283,482 18,73t 1__4--8 729 
Additions $ 23,333 Deletions $ 
$ 23,333 $ 

Balance June 20, [.9<~7 $ 306,815 18,731 jA8,7>,~ 
Cash includes amounts in demand deposits and interest-bewaring demand deposits. Under state law, the clerk of c,~u~ t mr) deposit funds in denrand deposits, interest-bearing demand deposits, or thne deposits with state banks organized t r~del Louisiana law or any other state of the United States, or under the laws of the United States. Tbe carrying amount of the Clerk's deposits at June 30, 1997 was $2,779,516 and the bank balance was $2,815,831 Ol the bank balances, $417,810 was covered by federal depository insurance, $2,39~';,021 was covered by collatcza/l,( ld by the pledging bank's agent but not in the Clerk's name. 4. Defined Benefils Pension Plan Description 
Substantially all employees of the Ascension Parish Retirement and Relief Fund (System), a cost-sharing, separate board of trustees. Clerk of Court are members of the Louisiana Clerks ~f (i~,u;t multiple-employer defined benefit pension plan adminislci cd by a 
All regular employees who are under the age of 60 at the time of original employment are required to particip;~te irt thu System. Employees who retire at or after age 55 with al least 12 years of credited service are entitled to a rethcrnent benefit, payable monthly for life, equal to a percent of the final-average salary for each year of credited service, T,~t t(~ exceed 100 percent of their final-average salary. Final-average salary is the employee's average salary ovc~ th~ 36 con~uufive or joined months that prodnce the highest avera~,e. Employees who ternlinate with at least 12 years of scr ~ ice and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to thci~ date of termination. The System also provides death and di~bility benefits. Benefits are established and amended by ~talc statute. 

-9- 
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ASCENSION PAR1Stt CLERK OF COURT 

fin 
NOTES TO FIN 
(continued) 

A 
The System issues an annual publicly available financial report that includes financial statements and requized supplementary information for the System. That report may be obtained by writin? to the Louisiarta Clerks of Cotnt Retirement and Relief Fund, 11745 Bricksome Avenue, Suite 131, Baton Rouge, Louisiana 70816, or hy calling (50-1) ~93 1162. Plan members are required by state statute to contribute 8.25 percent of their annual covered salary and tile Ascc:~sion Parish Clerk of Col.n't is required to contribute at an aetuarially determined rate. The current rate is 11.00 l,crccnt of ammal covered payroll. Contributions to the System also include one-fourth of one tx~rcent (one-half of one pet ccnt for Orleans Parish) of the taxes shown to be collectible by the lax rolls of each parish. The contribution requirement, of plan memb.~rs and the Asc.ension Parish Clerk of Court are established and may be amended by state staO.~te. As p~ovidcd by Louisiana Revised Stature 11:103, the employer contributiorts are determined by actuarial valuation and are sut~i~:ct u, change each year based on the results of the valuation for the prior fiscal year. The Ascension Parish Clerk of (?,,mt's contributions to the System for the years ending June 30, 1997 and 1996 were $87,870 and $87,686, respectively, ~qual to the required contributions for each year. 
l,ouisiana Revised Statute 13:785 requires that every four years (at the close of the term of office) the clerk of conrl muq pay the parish treasurer the portion of the General Fund's fired balance that exceeds one-half of the revenues of fl~c ch:~ k's last year of his term of office. At June 30, 1997, there was no amount due the parish treasurer as this was not the: last year of the clerk's four-year term of office, and no determination of the amount what will be due, if any, can I,c made at dais time. 6. Exocndilures of the Clerk of Court Paid by the Parish Police Jury Certain operating expenditures of the clerk's office are paid by the parish police jury and are not included i~, dJc accompanying financial statements. 
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