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NDEPENDENT AUDITOR'S REPORT 

Honorable J. Andrus Barousse Acadia Parish Clerk of Court Crowley, Louisiana 

(50~) 292-2041 ~a~~ (504 ) 292-2~48 

We have audited the general purpose financial statements of the Acadia Parish Clerk of Court, Crowley, Louisiana, a component unit of the Acadia Parish Police Jury, as of June 30, 1997 and for the two years then ended. These general purpose financial statements are the responsibility of the Clerk. Our responsibility is to express an opinion on these general purpose financial statements based on our audit. We conducted our audit in accordance with generally accepted auditing standards and government auditing standards issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. An audit includes examining, on a test ba~:is, evidence supporting the amounts and disclosures in the general purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall general purpose f~nancial statement presentation. We believe that our audit provides a reasonable basis for our opinion. In our opinion, the general purpose financial statements referred to above present fairly, in all material respects, the financial position of the Acadia Parish Clerk of Court, Crowley, Louisiana, as of June 30, 1997, and the results of its operations for the two year then ended in conformity with generally accepted accounting principles. Our audit was made for the purpose of forming an opinion on the genera] purpose financial statements taken as a whole. The combining and individual fund financial statements listed in the table of contents are presented for purposes of additional analysis and are not a required part of the general purpose financial statements of Acadia Parish Clerk of Court, Crowley, Louisiana. Such information has been subjected to the auditing procedures applied in the audit of 



the general purpose financial statements and, in our opinion, iE~ fairly presented in all material respects in relation to the general purpose financial statements taken as a whole. In accordance with Government A!lditing Standarcl~ also issued a report dated Dece~er 18, 1997, consideration of the Acadia Parish Clerk of Court's 
Baton Rouge, Louisiana December 18, [[997 
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we have on our internal 1997, on 



ACADIA PARISH CLERK OF COURT CROWLEY, LOUISIANA COMBINED BALANCE SHEET - ALL FUND TYPES AND ACCOUNT GROUP JUNE 30, 1997 

Cash (Note 5) Investments, at cost (Note 4) Accounts Receivable (Note 3) Other Debits Equipment (Note 2) 
Total Assets 

Governmental Fund Type General Fund $ 1,511 50,000 21,793 
73,304 

Fiduciary Fund .Type Agency Funds $ 603,728 250,000 
$ 853,728 

Liabilities: 
Total L~abilities Fund Equity: Investment; in General Fixed Assets 

5~259 853,728 
Fund Balance: Unreserved -- Undesignated $ 68,045 Total Fund Equity 68,045 Total Liabilities and Fund Equity $ 73,304 $ 853,728 

The accompanying notes are an integral part of this statement 
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Account Group General General Fixed Assets L-_T Debt $ 
84,882 
$ 84,882 

$ 

84,882 
84,882 
$ 84,882 

$ 

- 4 -. 

Total /Memorandum OnlMi 
1997 1996 605,239 300,000 21,793 410,697 300,000 18,635 84,882 81,394 
$1,011,914 

$ 5,259 853,728 

810,726 

8,038 655,150 
$ 858,987 663,188 
84,882 81,394 68,045 66,144 152,927 147,538 
$1,011,914 810,726 



 

ACADIA PARISH CLERK OF COURT STATEMENT O1" REVENUES, EXPENDITURE:S, AND CHANGE IN FUN[) BALANCE - GENERAL FUND - BUDGET AND ACTUAL (GAAP BA,~;IS) FOR THE TWO YEARS ENDED JUNE 30, 1997 
REVENUES Licensee and Permits Charges For Services Interest Clerks's Supplement Miscellaneous Total Revenue EXPENDITURES Personal Services Salaries - Clerk Salaries - Deputies Benefits - Insurance Benefits - Retirement Supplies Office Automobile Operating Expenses Travel & Education Expense Allowance Telecommunications Postage Insurance .- Other Professional Services Equipment Dues. ADS, Publications Rent Filing Fees UCC Fees Election Fees Marriage Fees Capital Outlay 

1997 
B u~et $ 11,J00 891,525 12,960 10,800 0 

Variance Over Actual ~Under) $ 11,225 $ 125 930,226 38,701 13,368 408 10,800 0 1,629 1,629 926,385 967,248 40,863 
60,052 473,744 174,723 56,634 28,340 968 1,585 6,005 9,808 14,325 6,086 36,120 I],685 2,383 540 26,453 0 11,680 3,756 1,498 

60,052 479,985 171,930 57,129 31,860 1,036 6,162 6,005 10,140 15,836 11,539 39,617 18,027 2,973 720 32,395 362 11,816 4,275 3,488 

3,520 68 4,577 

Total Expenditures 9__2_6.~@9~ 9~65~34Z 3_@j8962 Excess (Deficit) of revenues over expenses Fund Balance, Beginning 0 66,144 1,901 66,144 Fund Balance, ending 66,144 68,045 = 
1,901 
1,901 = 

The accompanying notes are an integral part of this statement 



 

59,1'79 462,000 161,000 58,000 24,000 1,200 7,000 5,000 9,000 14,000 25,000 65,000 15,000 2,000 9OO 30,000 1,000 12,000 8,000 ],000 

59 460 160 57 25 1 
179 324 561 880 374 200 6,934 4,947 9,480 13,935 24,535 68,388 16,907 2,374 9OO 29,189 731 11,881 7,244 996 

676) 439) 120) 374 
66 53 480 65 465 388 907 374 811 269 119 756 4 960,2~;9 962,959 2,x680_ (79,279) 151,528 72,249 

(85,884) (6,1o5) 151,528 66,144 (6,105) 
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INTRODUCTION 

ACADIA PARISH CLERK OF COURT CROWLEY, LOUISIANA NOTES TO THE FINANCIAL STATEMENTS 

As provided by Article V, Sect:ion 28 of the Louisiana Constitution of 1974, the Clerk of Court serves as the ex-officio notary public; the recorder of conveyances, mortgages, and other acts; and shall have other duties and powers provided by law. The Clerk of Court is elected for a term of four years. i. Summary of Significant Acoountinq Policies A. BASIS OF PRESENTATION The accompanying general purpose financial statements of the Acadia Parish Clerk of Court have been prepared in conformity with generally accepted accounting principles (GAAP)) as applied to governmental units. The Governmental Accounting Standards Board (GASB) is the accepted standard-settling body for establishing governmental accounting and financial reporting principles. 
pu re en (b fi wh pr re in 

B. REPORTING ENTITY 
rpose porti tity ) org nanci ich n imary porti compl Governmental Accounting Standards Board Statement No. 14 established criteria for determining which component units should be considered part of the Acadia Parish Police Jury for financial reporting purposes. The basic criterion for including a potential component unit within the reporting entity is financial accountability. The GASB has set forth criteria to be considered Jn determining financial accountability. This criteria includes: i. Appointing a voting majority of an organization's governing body, and 



ACADIA PARISH CLERK OF COURT CROWLEY, LOUISIANA NOTES TO THE FINANCIAL STATEMENTS 
a. The ability of the police jury to impose its will on that organization and/or b. The potential for the organization to provide specific financial benefits to or impose specific financial burdens on the police jury. 
2. Organizations for which the police jury does not appoint a voting majority but are fiscally dependent on the police jury. 3. Organizations for which the reporting entity's financial statements would be misleading if data of the organization is not included because of the nature of or significance of the :relationship. Because the police jury's f~nancial statements would be misleading if data of the Clerk of Court is not included because of the nature or slgnif~cance of the relationship, the clerk of court was determined to be a component unit of the Acadia Parish Police Jury, the financial reporting entity. The accompanying financial statements present information only on the funds maintained by the clerk of court and do not present information on the police jury, the general government services provided by tha% governmental unit, or the other governmental units that comprise the financial reporting entity. C. FUND ACCOUNTING The report o operatio complian transact activiti 
clerk of court uses funds and account: groups to n its financial position and the results of its ns. Fund accounting is designed to demonstrate legal ce and to aid financial management by segregating ions relating to certain government functions or es. 
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ACADIA PARISH CLERK OF COURT CROWLEY, LOUISIANA NOTES TO THE FINANCIAL STATEMENTS 
A fund is a separate accounting entity with a self-balancing set of accounts. On the other hand, an account group is a financial reporting device designed to provide accountability for certain assets and liability that are not recorded in the funds because they do riot directly affect net expendable available financial resources. Funds of the clerk of court are classified into two categories: governmental (General Fund) and fiduciary (agency funds). These funds are described as follows: 
General Fund The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of the clerk of court and accounts for the operations of the clerk's office. The various fees and charges due to the clerk's office are accounted for in this fund. General operating expenditures are paid from this fund. Agency Funds The Advance Deposit and Registry of Court Agency Funds account for assets held as an agent for others. Agency funds are custodial in nature(assets equal liabilities) and do not involve measurement of results of operations. 

D. BASIS OF ACCOUNTING Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial[ statements. Basis of accounting relates to the timing of the measurements made, regardless of the measurement focus applied. The governmental funds are accounted for using a flow of current financial resources measurement focus. The accompanying component unit financial statements have been prepared on the GAAP basis of accounting. The governmental funds use the following practices in recording revenues and expenditures: 
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ACADIA PARISH CLERK OF COURT CROWLEYI LOUISIANA NOTES TO THE FINANCIAL STATEMENTS 
Revenues Revenues are recorded J.]~ the period in which they are earned. Expenditures Expenditures are recorded in the period in which the goods or services are received. E. BUDGET PRACTICES The proposed budget for the year ending June 30, 1997 was de available for public inspection at the clerk's office on y i0, 199(;. The proposed budget, prepared on the GAAP sis of accounting, was published in the official journal 15 ys before the public hearing. The budget hearing was held the clerk's office on June 16, 1996. The budget is gally adopted and amended, as necessary, by the clerk. Each ar, when the next years budget is prepared the current dget is amended and published along with the proposed dget for the next year. All appropriations lapse at year d. rmal budget integration is not employed as a management ntrol device. Budget amounts included in the accompanying nancial statements include the original adopted budget and 1 subsequent amendments. 

F. ENCUMBRANCES The clerk of court does not use encumbrance accounting. G. CASH AND CASH EQUIVALENTS AND I]~'ESTMENTS Cash includes amounts in demand deposits, interest-bearing demand deposits, and money market accounts. Cash equivalents include amounts in time deposits and those investments with original maturities of 90 days or less. Under state law, the clerk of court may deposit funds in demand deposits, interest-bearing demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law and national banks having their principal offices in Ix~uisiana. 
- i0 - 



ACADIA PARISH CLERK OF COURT CROWLEY, LOUISIANA NOTES TO THE FINANCIAL STATEMENTS 
Under state law, the clerk of court may invest in United States bonds, treasury notes, or certificates. These are classified as investments if their original maturities exceed 90 days; however if the original maturities are 90 days or less, they are classified as cash equivalents. N. INVENTORY Inventories are considered immaterial and are recorded at: cost and recognized as an expenditure when purchased. 
I. FIXED ASSETS Fixed assets are recorded as expenditures at the time purchased, and the related assets are capitalized (reported) in the general fixed assets account group. General Fixed assets provided by the police jury are not recorded within the general fixed assets account group. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost. J. COMPENSATED ABSENCES All full--time employees of the clerk of court's office earn vacation leave at a rate of 2 to 5 weeks each year, depending upon their length of service. Vacation leave must be used in the year earned, sick: leave is earned at a rate of one to one and one-half days per month, depending upon their length of service. Sick leave may be accumulated, and employees are paid for up to 30 days of sick leave upon retirement. The cost of leave privileges, computed in accordance with GASB Codification Section C60, is recognized as a current year expenditure in the General Fund when the leave is actually taken. The cost of leave privileges not requiring current resources is recorded in the general long-term deb% account group. 



ACADIA PARISH CLt=:RK OF COURT CROWLEY, LOUISIANA NOTES TO THE FINANCIAL STATEMENTS 
K. LONG-TERM OBLIGATIONS 

L. FUND EQUITY Reserves Reserves represent those portions of fund equity not appropriable for expenditures or legally segregated for a specific purpose. Designated Fund Balances Designated fund balances represent tentative plans for future use of financial resources. 
M. TOTAL COLUMNS ON STATEMENTS Total columns on the statements are captioned Memorandum 
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ACADIA PARISH CLI'RK OF COURT CROWLEY, LOUISIANA NOTES TO THE FINANCIAL STATEMENTS 
2. CASH AND "I[ICVESTMENTB At June 30, 1997, the equivalents (book balances) clerk of court has cash and cash totaling $605,239 as follows: 
Petty Cash $ Interest-bearing demand deposits Money market accounts Time deposits Tot~l 

200 605,039 -0-- -0-- $ 605,239 
These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market: value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit w~th the fiscal agent: bank. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that: ~s mutually acceptable to both parties. At June 30, 1997, the clerk has $605,039 in deposits (collected bank balances). These deposits are secured from risk by federal deposit insurance and pledged securities held by the custodial bank in the name of the fiscal agent bank (FASB Category 3). Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of GASB Statement 3, Louisiana Revised Statue 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within i0 days of being notified by the clerk of court that the fiscal agent has failed to pay deposited funds upon demand. 
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3 ~ I~ESTMEN~S 

ACADIA PARISH CLE"RK OF COURT CROWLEY, LOUISIANA NOTES TO THE FINANCIAL STATEMENTS 

At June 30, 1997 and 1996 the clerk of court holds investments totaling $300,000 as follows: Carrying A~ount Certificate of Deposit ~_!09~0000 Total 
Market Value $ ".~00,000 $ 300,000 $ 300,000 

These investments are stated on the balance sheet at cost. The investments are in the name of the clerk and are held at the clerk's office. Because the certificates of deposit are in the name of the clerk and are held by the clerk or the clerk's agent, they are considered insured and registered Category I, in applying the credit risk of GASB Codification Section 150.164. The investments are covered by FDIC Insurance and a pledge of securities. 
4. RECEIVABLES The receivables consisted of the following: 
Class of Receivable 
Trade Receivable Total 
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General Fund 1997 1996 e29~_i~793 $18,635 $21,793 18,635 



ACADIA PARISH CLFRK OF COURT CROWLEY, LOUISIANA NOTES TO THE FINANCIAL STATEMENTS 
5. CHANGES IN GENERAL FIXED ASSETS Changes in general fixed assets are summarized as follows: 
Balance -beginning Additions Deletions Balance - ending 

6. PENSION PLAN 

EQUIPMENT 1997 1996 $ 81,394 3,488 $80,398 996 
$ 84,882 $ 81,394 

Pl~n Description. Substantially all employees of the Acadia Parish Clerk of court's office are members of the Louisiana Clerk of Court Retirement and Relief Fund System, a cost-sharing, multiple-employer defined pension plan administered by a separate board of trustees. All regular employees who are under the age of 60 at the time of original employment and are not drawing retirement benefits from any other public retirement system in Louisiana are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement benefit, payable monthly for' life, equal to 3 per cent of their final-average salary for each year of credited service, not to exceed i00 per cent of their final-average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits are established and amended by state statute. 
- 15 - 



ACADIA PARISH CLI'RK OF COURT CROWLEY, LOUISIANA NOTES TO THE FINANCIAL STATEMENTS 
The System issues an annual publicly available financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Louisiana Clerks of Court Retirement and Relief Fund, i1745 Bricksome Avenue, Suite BI, Baton Rouge, Louisiana 70816, or by calling (505)293-1162. Funding Polic~y. Plan members are required by state statute to contribute 8.25 percent of their annual covered salary and the Acadia Parish Clerk of Court is required to contribute at an actuarially determined rate. The current: rate is 11 percent of annual covered payroll. Contributions to the system also include one-fourth of one percent of the taxes shown to be collectible by the tax rolls of each parish. The contribution requirements of plan members and the Acadia Parish Clerk of Court are established and may be amended by state statue. As provided by Louisiana Revised Statute 11:103, the employer contributions are determined by actuarial valuation and are subject to change each year based on the results of the valuation for the prior fiscal year. The Acadia Parish Clerk of Courts contribution to the system for the years ending June 30, 1997,1996 and 1995, were $5"7,129, $57,880 and $51,833, respectively, equal to the required contributions for each year. 
7. POSTRETIREMENT BENEFITS The Acadia Parish Clerk of Court provides certain continuing health care and life insurance benefits for retired employees. Substantially all of the clerk's employees become eligible for these benefits ~f they reach normal retirement age while working for the clerk of court. These benefits for retirees and similar benefits for active employees are provided through an insurance company whose monthly premiums are paid jointly by the employee and the clerk of court. The clerk of court recognizes the cost of providing these benefits (the clerk's portion) as an expenditure when the monthly premiums are paid. 
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8~ COMPENSATED ABSENCES 

9. LEASES At June 30, capital leases. office equipment by the clerk. 
1997, the clerk of court The Clerk of court leases an under operating leases that 

i0. CHANGES IN AGENCY FUND BALANCES 
did not have automobile and can be canceled 

A Summary of changes in agency fund unsettled deposits follows: 

Age.ncy funds : 
Unsettled Unsettled Deposits at Deposits Beginning at End of Year Additions Reductions of Year 

Advance Deposit $ 306,468 $],361,129 $1,324,305 $ 343,292 Registry of Court 274,326 455,792 219,682 510,436 $ 580,794 $1,8].6,921 $1,543,987 $ 853,728 
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ACADIA PARISH CLERK OF COURT CROWLEY, LOUISIANA NOTES TO THE FINANCIAL STATEMENTS 
11. CHANGES IN GENERAL LONG-TERM OBLIGATIONS At June :30, 1997, the Acadia Parish Clerk of Court did not have any long-term obligations. 
12. EXCESS FUNI) BALANCE Louisiana Revised Statute 13:785 requires that every four years (at the close of the term of office) the clerk of court must pay the parish treasurer the portion of the General Fund's fund balance that exceeds one-half of the revenues of the clerk's last year of his term of office. At June 30, 1997, there was no amount due the parish treasurer as this was not the last year of the clerk's four-year term of office, and no determination of the amount that will be due, if any, can be made at this time. 
13. RELATED-PARTY TRANSACTIONS There were no related-party transactions for the year ended June 30, 1997. 
14, LITIGATION AND CLAIMS At June 30, 1997, the net involved ~n litigation against the clerk. Acadia Parish Clerk of Court is and is not aware of any claims 
15. EXPENDITURES OF THE CLERK OF COURT NOT INCLUDED IN THE FINANCIAL STATEMENTS The Acadia Parish Police Jury provided the office space an4 utilities for the Clerk of Court for the year ended June 30, 1997. Expenditures for these items are not reflected in the accompanying financial statements. 
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SUPPLEMENTARY INFORMATION 
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FINANCIAL STATEMENTS OF INDIVIDUAL FUNr)S 
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FIDUCIARY FUNDS - AGENCY FUNDS 
ADVANCE DEPOSIT FUND The Revised filed by litigant REGISTRY OF COURT FUND 
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1996 ADVANCE DEPOSIT FUND REGISTRY OF COURT FUND TOTAL 
ASSETS Cash and $ 38,158 $ 366,992 $ 405,150 Equivalents Investments, at cost 250,000 250,000 Total Assets $ 288,158 $ 366,992 $ 655,150 
LIABILITIES Unsettled depos~ ts $ 288,158 $ 366,992 $ 655,150 
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ACADIA PARISH CLERK OF COURT CROWLEY, LOUISIANA SCHEDULE OF CHANGES FOR THE TWO YEARS IN UNSETTLED DEPOSITS ENDED JUNE 30, 1997 

1997 ADVANCE DEPOSIT FUND REGISTRY OF COURT FUND UNSETTLED DEPOSIT A_T BEGINNING O_F YEAR $ 288,158 $ 366~992 ADDITIONS Deposits: Suits & Successions 694,509 Judgments 287,187 Interest earnings on investments 1,182 6,591 Total 
DEDUCTIONS: Clerk's costs Settlements to litigants Sheriff's fees Other Fees Other reductions 

695,691 
435,543 

Total Reductions 640,557 
UNSETTLED DEPOSI_TS Z~T END OF YEAR 343,292 

293,778 
150,334 
150,334 
510,436 

TOTAL 
$ 655,150 

The accompanying notes are an integral part. of this statement 
- 24 - 

694,509 287,187 
7,773 989,469 
435,543 215,035 87,411 51 862 1,040 790,891 
853,728 



ADVANCE DEPOSIT FUND 
1996 REGISTRY OF COURT FUND UNSETTLED DEPOSIT AT BEGIN|~ING OF YEAR $ 306,468 $ 27~326 ADDITIONS Deposits: Suits & Successions 663,224 Judgments 155,291 Interest earnings on investments 2,214 6,723 Total 

DEDUCTIONS: Clerk's costs Settlements to litigants Sheriff's fees Other Fees Other reductions 

665,438 
381,275 130,202 99,996 69,995 2,280 

162,014 
69,348 

Total Reductio~is 683,748 69,348 
QNSETTLED DEPOSI_TS AT END O__FF YEAR 288,158 
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366,992 

$ 580,794 
663,224 155,291 
8,937 827,452 
381,275 199,550 99,996 69 995 2,280 753,096 
655,150 



ACADIA PARISH CLERK OF COURT CROWLEY, LOUISIANA 
SCHEDULE OF PRIOR YEAR FINDINGS FOR THE FISCAL YEAR ENDED JUNE 30s 1997 

The audit finding included in the prior audit have all been corrected in accordance with the clerk's response to the findings. The inadequate segregation of duties continued to exist during the current audit. The Clerk still believes that the related costs versus benefits does not justify the additional personnel it would require to establish an adequate segregation. 
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REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS We have audited the general purpose financial statements of the Acadia Parish Clerk of Court, a component unit of the Acadia Parish Police Jury, as of and for the two years ended June 30, ]997, and have issued our report "thereon dated December 18, 1997. We conducted our audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in Government Auditing ~tandards~_ issued by the Comptroller General of the United States. COlaplianc~ As part of obtaining reasonable assurance about whether the Acadia Parish Clerk of Court's general purpose financial statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinien. The results of our tests disclosed no instances of noncompliance that are required to be reported under Government Auditinq Standards. Internal Control Over Financial Reporting In planning and performing our audit, we considered the Acadia Parish Clerk of Court's internal control over financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the general purpose financial statements and not to provide assurance on the internal control structure over financial reporting. Our consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control over financial reporting that might be a material weaknesses. A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relative]y low level the risk that misstatements in amounts that would be material in relation to the general purpose financial statements being audited may occur and not be detected within a timely period by employees in the normal - 27 - 
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COU mat rep wea This report management, report is a not limited. 
December 18, 1997 
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