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REVENUES 

Licenses and permits 
Charges for services: 
Court costs 
Re.cording fees 
Certified co pies 
Other copies 
Notarial fees 

M iscellaneous revenues 
Interest 

Total revenues 

EXPENDITURES 

Current Operating 
General 

Personal services 
Supplies 
Computer 
Other charges 

Capital outlay 
Total expenditures 

Excess of revenues over expenditures 

Fund bahmce  at beginning of year 

Fun d bahmce  at end of year 

1996 
Varian ce 
Favorable 

B. u_d~ ,et_  Actual ~ Jnfavorable) Actual 

3,261 $ 2,350 ($ 911) 2
,15 

3,157 
159,781 
4,643 
17,335 
1,223 

43,624 

__ _233.2 2__4 

116,175 
21,261 
25,765 
56,618 

2,957 
182,378 
8,993 
15,521 

725 
20,495 
7,097 

_ __  240,516 

122,054 
19,528 
23,712 
37,631 
3,351 

219,8_819 206
,276 

13,205 34
,240 

26 6.,6_58 26
,658 

200) 
22,597 
4,350 

( 1,814) 
( 498) 
( 23,129) 

7,097 
.__ . 7,492 

5,879) 
1,733 
2,053 
18,987 

[___  3,351) 
13,543 

21,035 

1,380 
142,940 
8,730 
16,078 

900 
16,272 
4.157 

_ _  192~ 57 

101,8(12 
16,206 
23,184 
33.0!)!; 

__  174 2 ~~ 

18,2(;( 

8.392 

The accompanying notes ar e an  integral part of this statem ent
. 
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.Introduction 

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the Clerk of Court serves as the ex-officio notary 
public, the recorder of conveyances, mortgages, and other acts, an d shall have other duties an d powers proxfided by lax~ "lhc 
Clerk of Court is elec ted for a term of four years. 

1, Sum m ary of Sianificant Acco untioe Policies 

The accounting an d reporting practices of th e W est Feliciana Parish Clerk of Com't co nform to generally accepted 
accoun ting principles as applicable to governmental units. The Clerk's reporting entity applies all relevan t Government 
Accounting Standards (GASB) pronouncements. Such accounting and reporting procedures conform  to the requiren~ents 
of Louisiana Revised  Statute 24:517, to th e guidance set forth in th e Louisiana Governmental Accounting (bade. and 

to the industry audit guide, Audits of State and Local Governmental Units published by the American Institute of 
Certified Public Accountan ts. 

The followi ng is a summ ary of certain significan t accoun ting policies an d practices 

Reporting Entil~ 

As the govern ing authority of th e parish, for reporting purposes, the W est Felician a Parish Police Jury is the finan cial 
reporting entity for W est Felician a Parish. The financial reporting entity cons ists of(a) the primary government ~ )l;cc 
jury), (b) organ izations for which the primary government is fmanciaUy accoun table, and (c) other organ ization~ for 
which the nature an d sign ifican ce of their relationship wi th the primary government are such that exclusion would cause 
the reporting entiW's finan cial statements to be misleading or incomplete. 

Governm ent Accoun ting Standards Board Statement N o. 14, ]he Ftnancial Reporting Entity, established  criteria Ior 
determ ining which component units should be co nsidered  part of th e W est Felician a Parish Police Jury for financ ~al 
reporting purposes. The bas ic criterion for including a po tential compo nent unit within th e reporting entity is financ ml 
aecountability. The GASB has set forth criteria to be, considered  in determining tinancial acco untability. This criteria 
includes: 

I. Appointing a voting majority of an organization's governing bod y, and 

a. th e ability to impose your will on th at organization and/or 

b. th e potential to provide specific financial benefits to or impose spex~ific finan cial burdens on tha 
organization. 

2. Organizations for which the reporting entity does not appoint a voting majority but are fiscally dependent on the 
reporting entity. 
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ificant Acconntin~ P 

P, e p~rting Enti3y (continued) 

(contlm~ed) 

3. Organizatious for which the reporting entity's financial statements would be misleading if data of the organ l/zllon 
was not included . 

Since the W est Feliciana Parish Clerk of Court is fiscally dependent on the W est Feliciana Parish Police Jut), Jt is 
considered  to be a component unit of the W est Fcliciana Parish Police Jury, the reporting entity. The accompany, mg 
finan cial statements present inform ation only on the funds maintained  by the W est Feliciana Parish Clerk of Court an d 
do not present information on the W est Felician a Parish Police Jury, th e general governm ent services provided I:,7 that 
governmental unit, or the other governmental units that comprise the financial ]eponing entity . 

Fund Aec ountin_ g 

The accounts of the Clerk of Court are organ ized  on the basis of fun ds and aecoun t groups, each of which is considered 
a separate fiscal and accounting entity. The operations of each fun d are accoun ted  for with a separate set of 
self-balancing accoun ts which are segr egated for the purpose of carryin g on specific activities or attaining certain 
directives in accordance with special regulations, restrictions, or limitations. Revenues are accounted  for in these 
individual fun ds based upon the purpose for which they are to be spent and the mean s by which spending activities are 
controlled. The fun ds presented  in th e financial statements are described  as follows: 

General _Fund 

The General Fun d, as provided  by Louisian a Revised Statute 13:781, is the principal fun d of the Clerk of( ourt 
an d is used to account for the operations of the clerk's office. The various fees and charges due to the clerk's office 
are accounted  for in this fund. General operating expenditures are also paid from this fun d. 

~ ,Funds 

The Advan ce Deposit Fund an d Registry of Court Fun d are agency fun ds used to account for assets held b~, the 
Clerk of Court as an agent for others. Agency fun ds are custodial in nature (assets equal liabilities) and do r~ot 
involve m easur ement of results of operations. 
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General Fixed Assets 

(continued) 

General fixed assets are long-lived assets of the Clerk of Court
. W hen purchased

, such assets are recorded as expenditures in the general fund and capitalized (recorded and accounted for) in the General Fixed A ssets account gl
oup. General fixed assets provided by th e W est Feliciana Parish Police Jury ar

e not reco rded  within the General hxed A
ssets account group. Fixed  assets are valued at histor cat cost

, and no depreciation has been provided. 

This account group is not a fun d
. It is only concerned with the measurement of finan cial position an d d

o not involve m easurem ent of results of operations. 

Basis of Acco un ting 

Basis of accounting refers to when revenues an d expenditures are reco gni
zed  in the accounts an d reported  in the fi

nancial statements. Basis of accounting relates to th e timing of the measurem
ents m ade, regardless of the meas ulcment f

ocus applied. 

The governmental fund is accoun ted  for using the modified  acc rual basis of acc ounting The revenues are recogin zed  
when they become m easurable an d available as net current assets

. Charges for services ar e susceptible to accrual All 
oth er revenues ar e not susceptible to accru al as they ar e generally not 

measurable until received in cash. 

Expenditures are generally recognized under the m od ified  accru al basis of acco unting when the related fund liabflttv i
s incur red. 

Use of Estim ates 

The preparation of finan cial statements in conform ity with generally acc ep ted accoun ting principles requn es 
m anagement to m ake estim ates an d as sumptions th at affect the reported amoun ts of 

assets an d liabilities and disclosure of contingent assets an d liabilities at th e date of the fnancial stateme
nts and the reported  amoun ts of revenues and 

expenditures during the reporting period
. Actual results could differ from th ese estim ates

. 

Bud e,g~La~, Practices 

Aun ually, the Clerk of Court adopts a budget for its General Fun d
. The General Fun d budget is prepared  on a modified 

accru al basis of acco un ting and includes original adopted budgeted am
oun ts an d all subsequent am endments. All annual appropriations lapse at fiscal year end. 
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ficaut A 

Accounts Receivable 

(continued) 

Uncollectible am ounts are recognized as bad debts through the establishment of an allowance for doubtful account, at th
e tim e inform ation becomes available which indicates the uncollce tibility of a particular receivable. 

CcLmpensated A_ bsences_  

Employees earn vacation and sick leave at various rates depending upon the length of th eir emplo)Tnent. Emplo~ ecs 
m ust use th eir vacation an d sick leave during the year earned

. Accordingly, no provision is m ade in the financial 
statements for unpaid vacation and sick leave

. 

in 

Advan ces between funds which are not expec ted to be repaid are acc oun ted fo
r as tran sfers. In those cases x~hcre 

repaym ent is expec ted , the transfers are accoun ted  for through th e various due l~om an d d
ue to accoun ts. 

Cash and cash equivalents 

Cash includes anaounts in dem an d deposit accounts
, interest-bearing dem and deposit acc ounts, and certificates of deposit. Under state law , the Clerk of Court may deposit funds in demand deposits accoun ts

, interest-bearing deruand d
eposit accounts, m oney m arket accoun ts

, or time deposits w4th state banks organ ized un der Louisian a law and nat,onal 
balLks having their principal offices in Louisiana

. 

Encumbrances 

Encum bran ce accounting
, un der which contracts and othel commitments for th e expenditure of m onies ar

e recorded m orde
r to reserve th at portion of that appropriation

, is not employed by th e Clerk of Court. 

- 10- 



2. Chanaes in General Fixed Assets 

3 

Changes in general fixed assets are sunmaarized as follox~'s 

Balance 
July 1, 1995__  

Balance 
Additions Deletions June 30, 1~)7 

Equipment $ 73~ 5 ~; =~ 5J ~ 4 L2) ( 

lnterfund receivables and payables consisted of th e fonowi ng at June 30, 1997 

General Fund 
Agency Fund, Advan ce Deposit 

4. Pension Plan 

Interthnd 
Rece ivable 

31,663 

Interfund 
Pay_able 

$ 
__  31,6@  

Substantially all employe, es of the W est Felieiana Parish Clerk of Court are m embers of the Louisiana Clerks of(ouR 

Retirement and Relief Fun d (the System), a cost-sharing, multiple-employer defined benefit pension plan administered 
by a separate board of tru stees. 

Plan Description - all regular employees who are under the age of 60 at the time of original employment are rc.xluirod to 
participate in the System . Employees who retire at or after th e age of 55 with at least 12 years & cred ited service arc 
entitl{xl to a retirement benefit, payable m onth ly for life, equal to a percent of th eir fmal-average salary for each )'car of 
cred ited service, not to exceed 100 percent of their final-average salary. Final-avetage salary is th e employee's a~'cr~ge 

salary' over the 36 consecutive or joined months that produce the highest average. Employees w, ho terminate their 
employment with at least 12 years of cred itable service an d do not withdraw their employee contributions may relirc at 
or after the age of 55 an d rece ive the benefit accrued  to their date of termination. The System also provides death and 
disability benefits. Benefits are established  an d amended  by state statute. 



7. Chanaesin A aen cvFundB alanees 

8 

The following presents the changes in unsettled deposits in the agency fun ds dining the two year period ended June 30 
1997: 

Unsettled Deposits at 
June 30, 1995 

Additions 
Deposits: 

Suits and successions 
Judgm ents 

Interest earned  on investments 
Total additions 

Red uctions 
Clerk's costs (General Fund 

transfers) 
Settlem ents to litigants 
Sheriff's fees 
Other 

Total reductions 

Unsettled Deposits al 
June 30, 1997 

Advan ce Registry of 
Deposit Fund Court Fund Total 

~___  122,670 $~_. 46,103 $ ~8,773 

317,003 

317,003 

142,587 
82,365 
38,582 

__ __  22,336 
285,870 

304,785 
2,759 

307,544 

7 
288,326 

288,333 

317.003 
304,785 

_62 4~547 

142,594 
370,691 
38,582 
22~2336 
5742!!3 

$___ J 53.803 ~;_ =~ _fi~314 _$ ~, 219,117 

The Clerk of Court provides certain life insuran ce benefits for retired  employees. Substantially all of th e Clerk's employ.cos 
m ay become eligible for these benefits if they reach norm al retirement age while working for the Clerk of Court. "lhc cost 
of retiree  health care and life insurance benefits is rec ognized as expense as claim s are paid. These costs totaled 
approximately $60 during each of the years during the two year period  ended Jan e 30, 1997, and covered one retiree 

9. Exnenditur es of the Clerk of Court Not lncluded in the 17inan eial Statemenl~ 

Certain operating expenditures of the Clerk of Court's offi ce are paid by the W est Felieian a Parish Police Jury and arc not 
included in th e accompanying finan cial statements. 
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10. Excess Fund Balance 

Louisiana Revised Statute 13:785 requires that every four years (at the close of the term of office) the Clerk of Court must 
pay the parish treasurer the portion of the general fun ds' fund balan ce th at exceeds one-half of the revenues earned during 
the Clerk's last year of ea ch four year term of office. At June 30, 1997, th ere was no an ~otmt due the parish trea surer a_~ this 
was not th e last year of the Clerk's four -year term  of offi~~e, and no determination of the amoun t th at will be due

, if an:,. can 
be m ade at th is tim e. 
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Postlcthw aite &  N cttervillc 
A I'rofessional A ccounting ['otporotion 
CERTIFIED PUBLIG AGGO UNTANTS 

8550 UNITED PLAZA BLVD., qUITE 1001 ~ BATON ROUGE, LOUISIANA 70809 ~ TELEPHONE (504) 922-4600 ~ FAX (504) 922 ,: 

Honorable M ary Nell M archive 
W est Feliciana Parish Clerk of Court 
St. Francisville, Louisiana 

W e have audited the general purpose financial statem ents of th e W est Feliciana  Panfish Clerk of Court as of June 30. 

1997 and for the two year period then ended, as listed in the table of contents. These general purpose finan~:Lal 
statements are the responsibility of the Clerk. Our responsibility is to express an opirfion on these general purp~,sc 
financial statem ents based on our audit. 

W e conducted our audit in accordance with generally accepted auditing standards and the standards applicable to 
fina ncial audits contained  in Government Auditing Standards, issued by the Comptroller General of the United States 
Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general 
purpose, fina ncial statements are free of material misstatem ent. An audit includes exam ining, on a test basis, evidence 
supporting the amounts and disclosures in the general purpose fina ncial statements. An audit also includes assessing 
the accounting principles used and significant estimates m ade by mana gem ent, as well as evaluating the overall general 
purpose financial statem ent presentation. W e believe that our audit provides a reasona ble basis for our opinion. 

In our opinion, th e general purp ose fina ncial statem ents referred to above present fairly, in all m aterial respects, th~ 
fina ncial position of the W est Feliciana Parish Clerk of Court as of June 30, 1997, and the results of its operations f~ 
th e two year period then ended in conform ity with generally accepted accounting principles. 

In accordance with Government Auditing Standards, we have also issued our report dated December 5, 1997, on oun 

consideration of th e Clerk of Court's interna l control over fina ncial reporting and  our tests of its compliance v, it/ 
certain provisions of laws, regulations , contracts, and grants. 

Baton Rouge, Louisiana  
December 5, 1997 

DONALDBONVILLE ~ GONZAL.ES ~ NEW ORt EANS ~ ST. FRANCISVI[ LE 
ASSOCIATED OFFICES IN PRINCIPAL CITIES OF THE UNITED STAT[ S 



Posilcthw aite &  N cttervillc 
A I'tofessional Accounling Corporation 
CERTIFIED PUBL.I(; AGCO UNTANTS 

8550 UNITED PLAZA BLVD.. SUI'I E 1001 ~ BATON ROUGE, 10UISIANA 70809 ~ TELEPHONE (504) 922-4600 ~ FAX (504) 922 4~ 

Honorable M ary Nell M archive 
W est Feliciana Parish Clerk of Court 
St. Francisville, Louisiana 

As part of obtaining reasonable assurance about whether the W est Feliciana Parish Clerk of Court's general purp(,s~' 
financial statem ents are free of m aterial m isstatem ent, we perform ed tests of its compliance with certain provision~ 
of laws, regulations, contracts, and grants, noncompliance with which could have a direct and material effect on the 
determina tion of financial statement amounts. However, providing an opinion on compliance with those provisimt~ ~a, 

not the objective of our audit, and accordingly, we do not express such an opinion. The results of our tests disclosed 
no instances of noncompliance that are required to be reported under Government Auditing Standards. 

Internal Control O ver Financial Reporting 

In planning and performing our audit, we considered the Clerk of Court's internal control over financial reportin~ in 
order to determ ine our auditing procedures for the purpose of expressing our opinion on the financial statements ar.d 
not to provide assurance on the interna l control over financial reporting. However, we noted a certain nmtter involving_' 
the internal control over fina ncial reporting and its operation that we cons ider to be a reportable condition. Reportabk' 
conditions  involve matters comi ng to our  attention relating to significan t deficiencies in the design or operation of the 

internal control over financial reporting that, in our judgment, could adversely affect the Clerk's ability to record. 
process, sum m arize, and report financial data cons istent with the assertions  of m ana gem ent in th e general purpose' 
fina ncial statements. Reportable conditions  are described below . 
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Finding: 

Cause: 

Recom m endation 

M anagem ent' s 

response: 

The segregation of duties is ina dequate to provide effective internal control 

The condition is due to econom ic and space limitations 

No action recom m ended 

W e concur with the finding 

A material weakness is a condition in which the design or operation of one or m ore of the internal con~'ol compone~,ts 
does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to dlC 
financial statem ents being audited m ay occur and not be detected within a tim ely period by employees in th e norm al 
course of performing their assigned functions. Our cons ideration of the internal control over fina ncial reporting would 
not necessarily disclose all m atters in the internal co ntrol that m ight be reportable conditions and, accordingly, would 
nol necessarily disclose al reportable conditions thai are also cons idered to be material weaknesses. W e believe timx 
the lack of segregation of duties described above is a material weakness. 

This report is intended for th e inform ation of th e m anagem ent of th e W est Feliciana  Parish Clerk of Court and the 
Legislative Auditor of the State of Louisiana . However, this report is a matter of public record, and its distribution is 
not lim ited. 

Baton Rouge, Louisiana 
December 5, 1997 
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A ccount 
Group _ _ 

General 
Fixed Assets 

41,21_6 

$ 4 L21_=6 

41,216 

41,216 

Totals 

1997 
__ _LAudited ) 

$ 183,056 
75,000 

973 
31,663 
55,411 

1996 
(unaudited)__ 

113,893 
75,000 

2,095 
27,150 
51,211 

51,216 37~865 

38~  $ 3 0__7.2___ 14 

33.077 
1.348 

219.117 
51,663 
285 205 

$ 30,510 
8,118 

176,913 
__  27J1550 

242~R1 

41,216 37,865 

6_ 0,898 
102 114 

26,658 
645~223 
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