WEST FELICIANA PARISH CLERK OF COURYT
GENERAL FUND

STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN
FUND BALANCE - BUDGET (GAAP BASIS) AND ACT UAL
YEAR ENDED JUNE 30, 1997
WITH COMPARATIVE ACTUAL AMOUNTS FOR THE YEAR ENDED JUNE 30, 1996

— 1997 1996
Vanance
Favorable
Budget Actual (Unfavorable) Actual
REVENUES
Licenses and permiis 3,201 § 2,350 (% 911) 2,150
Charges for services:
Court costs 3,157 2,957 ( 200) 1,380
Recording fees 159,781 182,378 22,597 142,940
Certified copies 4 643 8993 4,350 8,730
Other copies 17,335 15,521 ( 1,814) 16,078
Notarial fecs 1,223 725 ( 498) Q00)
Miscellancous revenues 43,624 20,495 23,129) 16,227
Intecrest - 7,097 7,097 4157
Total revenues 233.024 240.516 7.492 192 5§57
EXPENDITURES
Current Operating
General
Personal services 116,175 122,054 ( 5,879) 101 802
Supplics 21,261 19,528 1,733 16,201
Computer 25765 23712 2,053 23,184
Other charges 56,618 37,63] 18,987 33,094
Capital outlay - _ 3,351 { 3,351) -
Total expenditures 219819 206,276 13.543 174 29]
Excess of revenues over expenditures 13,205 34,240 21,035 18,260
Fund balunce at beginning of year 26,658 26,658 - 8.302
Fund balance at end of year $ 39863 $_ 60898 $_ 21035 2065

The accompanying notes are an integral part of this statement.
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WEST FELICIANA PARISH CLERK OF COURT

NOTES TO THE FINANCIAL STATEMEN'TS

Introduction

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the Clerk of Court serves as the ex-officio notary
public, the recorder of conveyances, morigages, and other acts, and shall have other duties and powers provided by law The
Clerk of Court 1s elected for a term of four years.

1. Summary of Significant Accounting Policies

The accounting and reporting practices of the West Feliciana Parish Clerk of Court conform to generally accepted
accounting principles as applicable to governmental units. The Clerk's reporting entity applies all relevant Government
Accounting Standards (GASB) pronouncements. Such accounting and reporting procedures conform to the requirenients
of Louisiana Revised Statute 24:517, to the guidance sct forth in the Louisiana Governmental Accounting Guide. and
to the industry andit guide, Audits of State and Local Governmental Units published by the American Institute of
Certified Public Accountants.

The following is a summary of certain significant accounting policies and practices:

Reporting Entify

As the governing authority of the parish, for reporting purposes, the West Felicizna Parish Police Jury 1s the financial
reporting entity for West Feliciana Parish. The financial reporting entity consists of (a) the primary government (police
ry), (b) organizations for which the primary government 1s financially accountable, and (¢) other orgamzations for
which the nature and significance of their relationship with the primary government are such that exclusion would cause
the reporting entity's financial staiements to be mislcading or incomplete.

Govermnment Accounting Standards Board Statement No. 14, The Financial Reporting Entity, established critena for
determining which component units should be considered part of the West Feliciana Parish Police Jury {or financial
reporting purposes. The basic criterion for including a potential component unit within the reporting entity 1s financial

accountability. The GASB has set forth criteria to be considered 1n determining {inancial accountability. This crieria
includes:

1.  Appointing a voting majority of an organization's governing body, and
a. the ability to impose your will on that organization and/or

b.  the potential to provide specific financial benefits to or impose specific {inancial burdens on that
organization.

2. Orgamzations for which the reporting entity does not appoint a voting majority but are fiscally dependent on the
reporting entity.




WEST FELICIANA PARISH CLERK OF COURT

NOTES TO THE FINANCIAL STATEMENTS

1. Summary of Significant Accounting Policies (continued)

Reporting Entity (continued)

3.  Organizations for which the reporting entity's financial statements would be misleading 1f data of the organization
was not included.

Since the West Feliciana Parish Clerk of Court is fiscally dependent on the West Feliciana Parish Police Juny, 1t is
considered to be a component unit of the West Feliciana Parish Police Jury, the reporting entity. The accompanving
financial statements present information only on the funds maintained by the West Feliciana Pansh Clerk of Court and
do not present information on the West Fcliciana Parish Police Jury, the general government services provided by that
governmental unit, or the other governmental umts that comprise the financial 1eporiing entity.

Fund Accounting

The accounts of the Clerk of Court are organized on the basis of funds and account groups, cach of which 1s considcred
a separate fiscal and accounting entity. The operations of each fund are accountied for with a separate sct of
self-balancing accounts which are segregated for the purpose of carrying on specific activities or attaining ¢ertain
directives in accordance with special regulations, restrictions, or limitations. Revenues are accounted for 1n these
individual funds based upon the purpose for which they are to be spent and the means by which spending activitics are
controlted. The funds presented in the financial statements are described as follows:

General Fund

The General Fund, as provided by Louisiana Revised Statute 13:781, is the: principal fund of the Clerk of C curt
and 1s used 10 account for the operations of the clerk's office. The various fees and charges due to the clerk’s oftice
are accounted for in this fund. General operating expenditures are also paid from this fund.

Agency Funds

The Advance Deposit Fund and Registry of Court Fund are agency funds used to account for assets held by the
Clerk of Court as an agent for others. Agency funds are custodial in nature (assets equal liabilities) and do not
involve measurement of results of operations.




WEST FELICIANA PARISH CLERK OF COURT
NOTES TO THE FINANCIAL STATEMENTS

1. Summary of Significant Accounting Policies (continued)

General Fixed Assets

General fixed assets are long-lived assets of the Clerk of Court. When purchased, such assets are recorded as
expenditures in the gencral fund and capitalized (recorded and accounted for) in the General Fixed Assels account
group. General fixed assets provided by the West Feliciana Parish Police Jury arc not recorded within the Gencral Fixed
Asscts account group. Fixed assets are valued at historical cost, and no depreciation has been provided.

This account group is not a fund. It is only concerned with the mecasurement of financial position and do not involve
measuremcent of results of operations.

Basis of Accountin g

Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reporicd in the
financial statements. Basis of accounting relates to the timing of the measurements made, regardless of the measurement
focus applied.

The governmental fund is accounted for using the modified accrual basis of accounting. The revenucs are recognized
when they become measurable and available as net current assets. Charges for services are susceptible to accrual All

other revenues are not susceptible to accrual as they are gencrally not measurable until received in cash

Expenditures are generally recognized under the modified accrual basis of accounting when the related fund lability
1s incurred.

Usc¢ of Estimates

The preparation of financial statements in conf; ormity with generally accepted accounting principles requires
management to make ¢stimates and assumptions that affect the reported amounts of assets and liabilities and disclosure
of contingent assets and liabilities at the date of the financial statements and the reported amounts of revenues and
cxpenditures during the reporting period. Actual results could differ from these estimates.

Budgctary Practices

Annually, the Clerk of Court adopts a budget for its General Fund. The General Fund budget is prepared on a modificd
accrual basis of accounting and includes original adopted budgeted amounts and all subsequent amendments. All annual
appropriations lapse at fiscal year end.




WEST FELICIANA PARISH CLERK OF COURT
NOTES TO THE FINANCIAL STATEMENTS

1. Summary of Significant Accounting Policies (continued)

Accounts Receivable

Uncollectible amounts are recognized as bad debts through the establishment of an allowance for doubtful accounts at
the time information becomes available which indicates the uncollectibility of & particular receivable.

Compensated Absences

Employces eam vacation and sick leave at various rates depending upon the length of their employment. Emplovees
must use their vacation and sick leave during the yvear earned. Accordingly, rio provision is made in the financial
statements for unpaid vacation and sick lcave.

Operating Transfers In and Qut

Advances between funds which are not cxpected to be repaid are accounted for as transfers. In those cascs where
repayment 1s expected, the transfers are accounted for through the various due from and due 10 accounts.

Cash and cash equivalents

Cash includes amounts in demand deposit accounts, interest-bearing demand deposit accounts, and certificates of
deposit. Under state law, the Clerk of Court may deposit funds in demand deposits accounts, interest-bearing demand
deposit accounts, moncy market accounts, or time deposits with state banks organized under Louisiana law and national
banks having their principal offices in Louisiana,

Total Columns on Combined Statements

The total columns on the combined balance sheet are captioned "memorandum only" 1o indicate that they arc presented
only to facilitate financial analysis. Since interfund eliminations have not been made n the aggregation of this data. data
in these total columns does not present the Clerk of Court's financial posttion ir: conformity with generally accepted
accounting principles and is not comparable to a consolidation.

Encumbrances

Encumbrance accounting, under which contracts and other commitments for the expenditure of monics are recorded 1n
order to reserve that portion of that appropriation, is not employed by the Clerk of Court.

.10 .-




WEST FELICIANA PARISH CLERK OF COURT

NOTES TO THE FINANCIAL STATEMENTS

2. Changes in Gengeral Fixed Assets

Changes in gencral fixed asscts are summanized as {ollows:

Balance Ralance
July 1. 1995 Additions Deletions June 30, 1997
Equipment $ 37865 $ 3357 $ - %  412)6

3. Interfund Recgivables and Pavables

Interfund receivables and pavables consisted of the following at June 30, 1997:

Interfund Interfund

Receivable Payable
General Fund $ 31,663 $ .
Agency Fund - Advance Deposit ~ - 31.663

$ 31663 § 31,663

e I}
© =Tt —

—_

4. Pension Plan

Substantially all employces of the West Feliciana Parish Clerk of Court arc members of the Louisiana Clerks of Court
Retircment and Relief Fund (the System), a cost-sharing, multiple-employer defined bencfit pension plan administered
by a scparate board of trustecs.

Plan Description - all regular employees who are under the age of 60 at the time of original employment are rcquired to
participatc in the System. Employees who retire at or afier the age of 55 with at least 12 years of credited service are
entitled to a retirement benefit, payable monthly for life, equal to a percent of their final-average salary for each year of
credited service, not to exceed 100 percent of their final-average salary. Final-average salary 1s the employee's average
salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate their
employment with at least 12 years of creditable service and do not withdraw their employee contributions may retire at
or after the age of 55 and receive the benefit accrued to their date of termination. The System also provides death and
disability benefits. Benefils are established and amended by statc statute.




WEST FELICIANA PARISH CLERK OF COURT

NOTES TO THE FINANCIAL STATEMENTS

7. Changes in Agency Fund Balances

The following presents the changes in unsettled deposits in the agency funds during the two year period ended Junc 30,

1997:
Advance Regisiry of
_Deposit Fund __Court Fund Total
Unsettled Deposits at
June 30. 1995 \) 122670  $ 46.103 $ 168,773
Addtitions,
Decposits:
Suits and successions 317.003 - 317.003
Judgments - 304,785 304 78%
Interest carned on 1nvestments - 2.759 2.759
Total additions 317.003 307.544 (624,547
Reductions
Clerk's costs {General Fund
transfers) 142 587 7 142,594
Settlements to litigants 82,365 288326 370,69
Sheriff’s fees 38 582 - 38,582
Other 22.336 . 22336
Total reductions 285870 288,333 574,203
Unsettled Deposits at
June 30, 1997 P 153803 & 65314 § 219,117

8.  Posi-retirement Benefits

The Clerk of Court provides certain life insurance benefits for retired employees. Substantially all of the Clerk’s emplovees
may become eligible for these benefits 1f they reach normal retirement age while working for the Clerk of Court. The cost
of retirec health care and hife insurance benefits is recognized as expense as claims are paid. These costs totaled
approximately $60 during each of the years during the two year period ended June 30, 1997, and covered one reurec

9. Expenditures of the Clerk of Court Not Included in the Financial Statements

Certain operating expenditures of the Clerk of Court's office are paid by the West Feliciana Parish Police Jury and arc not
included 1n the accompanying financial statements.
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WEST FELICIANA PARISH CLERK OF COURT

NOTES TO THE FINANCIAL STATEMENTS

10. Excess Fund Balance

Lowsiana Revised Statute 13:785 requires that every four years (at the close of the term of office) the Clerk of Court must
pay the parish treasurer the portion of the general funds' fund balance that exceeds one-half of the revenues carned during
the Clerk's last year of each four year term of office. At June 30, 1997, there was no amount due the parish treasurer as this
was not the last year of the Clerk's four-year term of office, and no determination of the amount that will be due, if any . can
be made at this time.
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Postlethwaite & Netterville

A Praofessional Accounting Corporation
CERTIFIED PUBLIC ACCOUNTANTS
8550 UNITED PLAZA BLVD., SUITE 1007 ® BATON ROUGE, LOUISIANA 70809 @ TELEPHONE (504) 922-4600 ® FAX (504) 9224611

INDEPENDENT AUDITORS' REPORT

Honorable Mary Nell Marchive
West Feliciana Parish Clerk of Court
St. Francisville, Louisiana

We have audited the general purpose financial statements of the West Feliciana Parish Clerk of Court as of June 30.
1997 and for the two year period then ended, as listed in the table of contents. These general purpose financial
statements are the responsibility of the Clerk. Our responsibility is to express an opinion on these general purpose
financial statements based on our audit.

We conducted our audit in accordance with generally accepted auditing standards and the standards applicable to
financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States.
Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the gencral
purpose financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence
supporiing the amounts and disclosures in the general purpose financial statements. An audit also includes assessing
the accounting principles used and significant estimates made by management, as well as evaluating the overall gencral
purpose financial statement presentation. We believe that our audit provides a reasonable basis for our opinion.

In our opinion, the general purpose financial statements referred to above present fairly, in all material respects, the
financial position of the West Feliciana Parish Clerk of Court as of June 30, 1997, and the results of its operations for
the two year period then ended in conformity with generally accepted accounting principles.

In accordance with Government Auditing Standards, we have also issued our repori dated December 5, 1997, on oun
consideration of the Clerk of Court's internal control over financial reporting and our tests of its compliance with

certain provistons of laws, regulations, contracts, and grants.

Baton Rouge, l.ouisiana
December 5, 1997

DONALDSONVILLE o GONZALES « NEW ORLEANS o ST. FRANCISVILLE
ASSQCIATED OFFICES IN PRINCIPAL CITIES OF THE UNITED STATES




Postlethwaite & Netterville

A Professional Accounting Corporation
CERTIFIED PUBL.IC ACCOUNTANTS

8550 UNITED PLAZA BLVD., SUITE 1001 @ BATON ROUGE, LOUISIANA 70809 e TELEPHONE (504) 922-4600 @ FAX (504) 922 41

INDEPENDENT AUDITORS' REPORT ON COMPILIANCE AND
ON INTERNAL CONTROL OVER FINANCIAL REPORTING
BASED ON AN AUDIT OF FINANCIAL STATEMENTS
PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

Honorable Mary Nell Marchive
West Feliciana Parish Clerk of Court
St. Francisville, Louisiana

We have audited the general purpose financial statements of the West Feliciana Parish Clerk of Court as of and fo
the two year period ended June 30, 1997, and have issued our report thereon dated December 5, 1997. We conducied
our audit in accordance with generally accepted auditing standards and the standards applicable to financial audit
contained in Government Audirting Standards, issued by the Comptroller General of the United States.

Compliance

As part of obtaining reasonable assurance about whether the West Feliciana Parish Clerk of Court's general purpose
financial statements are free of material misstatement, we performed tests of its compliance with certain provisions
of laws, regulations, contracts, and grants, noncompliance with which could have a direct and material effect on the
determination of financial statement amounts. However, providing an opinion on compliance with those provisions was
not the objective of our audit, and accordingly, we do not express such an opinion. The results of our tests disclosed
no instances of noncompliance that are required to be reported under Government Auditing Standards.

Internal Control Over Financial Reporting

In plarning and performing our audit, we considered the Clerk of Court's internal control over financial reporting in
order 1o determine our auditing procedures for the purpose of expressing our opinion on the financial statements and
not to provide assurance on the internal control over financial reporting, However, we noted a certain matter involving
the internal control over financial reporting and its operation that we consider to be a reportable condition. Reportable
conditions involve matters coming to our attention relating to significant deficiencies in the design or operation of the
internal control over financial reporting that, in our judgment, could adversely affect the Clerk's ability 10 record,
process, summarize, and report financial data consistent with the assertions of management in the general purposc
financial statements. Reportable conditions are described below.

DONALDSONVILLE & GONZALES « NEW ORLEANS o ST. FRANCISVILLE
ASSOCIATED OFFICES IN PRINCIPAL CITIES OF THE UNITED STATES




Finding: The segregation of duties is inadequate to provide effective internal control.
Cause: The condition is due to economic and space limitations.
Recommendation: No action recommended.

Management's
resSponse: We concur with the finding.

A material weakness is a condition in which the design or operation of one or more of the internal control components
does not reduce to a relatively low level the risk that misstatements 1n amounts that would be material in relation to the
financial statements being audited may occur and not be detected within a timely period by employees in the normia!
course of performing their assigned functions. Qur consideration of the internal control over financial reporting would
not necessarily disclose all matiers in the internal control that might be reportable conditions and, accordingly, would
not necessarily disclose al reportable conditions that are also considered (0 be material weaknesses. We believe that
the lack of segregation of duties described above is a material weakness.

This report is intended for the information of the management of the West Feliciana Parish Clerk of Court and the
Legislative Auditor of the State of Louisiana. However, this report is a matter of public record, and its distribution is

not iimited. P w-“;i_: +W ‘

Baton Rouge, Louisiana
December 5, 1997







Account
Group
(encral
Fixed Assets

$ -
41,216
$ 41,216
$ .
41,216
41.216
h 41,216

Totals
(memorandum only)

1997
(Audited)

$

183,056
75,000

973

$

33,077
1,348
219,117
31,663

285,205

41,216

60,898

102,114

i~

387,319

1996

$

{unaudited)

113,893
75,000

2,095
27.150
51,211
37.865

307.214

30,510
8,118
176,913
27.150

242 691

37,865
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