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INDEPENDENT AUDITOR'S REPORT

Louisiana Professional Engineering
and Land Surveying Board
Department of Transportation
and Development
State of Louisiana
Baton Rouge, Louisiana

We have audited the accompanying basic financial statements of the Louisiana
Professional Engineering and Land Surveying Board, a component unit of the State of
Louisiana, as of and for the year ended June 30, 2004, as listed in the table of contents.
These basic financial statements are the responsibility of the management of the
l.ouisiana Professional Engineering and Land Surveying Board. Our responsibility is to
express an opinion on these basic financial statements based on our audit.

We conducted our audit in accordance with auditing standards generally accepted in the
United States of America and Government Auditing Standards, issued by the
Comptroller General of the United States. Those standards require that we plan and
perform the audit o obtain reasonable assurance about whether the basic financial
statements are free of material misstatement. An audit includes examining, on a test
basis, evidence supporting the amounts and disclosures in the basic financial
statements. An audit also includes assessing the accounting principles used and the
significant estimates made by management, as well as evaluating the overalil basic

financial statement presentation. We believe that our audit provides a reasonable basis
for our opinion.

In our opinion, the basic financial statements referred to above present fairly, in all
material respects, the financial position of the Louisiana Professional Engineering and
Land Surveying Board as of June 30, 2004, and the changes in its net assets and its

cash flows for the year then ended, in conformity with accounting principles generally
accepted in the United States of America.

Management's discussion and analysis is not a required part of the basic financial
statements but is supplementary information required by the Governmental Accounting
Standards Board. We have applied certain limited procedures, which consisted primarily
of inquiries of management regarding the methods of measurement and presentation of

the supplementary information. However, we did not audit the information and express
no opinion on it.



In accordance with Government Auditing Standards, we have also issued our report
dated August 13, 2004, on our consideration of the Louisiana Professional Engineering
and Land Surveying Board'’s internal control over financial reporting and on our tests of
its compliance with certain provisions of laws, reguiations, and contracts. That report is
an integral part of an audit perfformed in accordance with Govermment Auditing
Standards and should be read in conjunction with this report in considering the results of
our audit.

Our audit was made for the purpose of forming an opinion on the Louisiana Professional
Engineering and Land Surveying Board's basic financial statements taken as a whole.
The accompanying supplemental information listed in the table of contents is presented
for the purpose of additional analysis and is not a required part of the basic financiai
statements of the Louisiana Professional Engineering and Land Surveying Board. Such
information has been subjected to the audit procedures applied in the audit of the basic
financial statements and, in our apinion, is fairly stated in all material respects in relation
to the basic financial statements taken as a whole.

QZ CL. A cPA

Baton Rouge, Louisiana
August 13, 2004

5
9?% EHhenevert

CERTIFIED PUBLIC ACCOUNTANT



L OUISIANA PROFESSIONAL ENGINEERING
AND LAND SURVEYING BOARD
Department of Transportation and Development

State of Louisiana
Management's Discussion and Analysis

The management’s discussion and analysis of the Louisiana Professional Engineering
and Land Surveying Board's financial performance presents a narrative overview and
analysis of the board’s financial activities for the year ended June 30, 2004. This

document focuses on the current year's activities, resulting changes, and currently
known facts. Please read this document in conjunction with the additional information

contained in the transmittal letter and the board’s financial statements.

FINANCIAL HIGHLIGHTS

The board’s assets exceeded its liabilities at the close of fiscal year 2004 by $440,776.
The net assets decreased by $180,059 (or 29.0%).

The board’s revenue decreased by $85,268 (or 8.0%).
OVERVIEW OF THE FINANCIAL STATEMENTS

The Louisiana Professional Engineering and Land Surveying Board's financial
statements are comprised of the basic financial statements and the notes to the financial
statements. In addition to the basic financial statements and the accompanying notes,
other information in this report presents certain supplementary information required by
legislative resolution. The basic financial statements are designed to provide readers

with a broad overview of the board's finances in a manner similar to a private sector
business.

Basic Financial Statements

Under the new reporting model, the basic financial statements of the Louisiana
Professional Engineering and Land Surveying Board will be less complex and present
financial information for the board as a whole, in a format designed to make the
statements easier for the reader to understand. The statements of this section include

the Statement of Net Assets, the Statement of Revenues, Expenses, and Changes in
Net Assets, and the Statement of Cash Flows.

The Statement of Net Assets (page 9) presents the current and long-term portion of
assets and liabilities separately. The difference between total assets and total liabilities

s net assets and may provide a useful indicator of whether the financial position of the
board is improving or deteriorating.

The Statement of Revenues, Expenses, and Changes in Net Assets (page 10) presents
information showing how the board's assets changed as a result of current year
operations. Regardless of when cash is affected, all changes in net assets are reported

when the underlying transactions occur. As a result, there are transactions included that
will not aftect cash until future fiscal periods.




The Statement of Cash Flows (pages 11) presents information showing how the board's

cash changed as a result of current year operations. The cash flow statement s
prepared using the direct method and includes the reconciliation of operating income to
net cash provided by operating activities (indirect method) as required by GASB 34.

FINANCIAL ANALYSIS OF THE BOARD

Statement of Net Assets
as of June 30, 2004 and 2003
2004 2003

Current and other assets $506,509 $686,247
Capital assets 6,239 12,200
Total assets 512,748 698,447
Current liabilities 66,714 61,827
Non-current liabilities 9,208 15,785
Total liabilities 71,972 77,612
Total net assets $440,776 $620,835

The composite net asset amount of $440,776 consists of investment in capital assets
and unrestricted net assets in the amounts of $6,239 and $434,537, respectively. The
board’s equity interest in its capital assets is reported within the investment in capital

assets. The unrestricted net assets are those that do not have any limitations for what
these amounts may be used.

Net assets of the board decreased by $180,059, or 29.0%, from June 30, 2003, to June

30, 2004. A major cause of this decrease is the purchase of new licensing software and
the payment of annual leave 1o retiring employees.

Statement of Revenues, Expenses, and Changes in Net Assets
for the year ended June 30, 2004 and 2003

2004 2003
Operating revenues $ 942,235 $1,021,699
Operating expenses (1,163,406) (1,120,077)
Operating income (loss) (221,171) (98,37/8)
Non-operating revenues 41,112 46,916

Decrease in net assets $§180,059! $ 551 ,4622

The board's total revenues decreased by $85,268 or 8.0%. The total cost of all
programs and services increased by $43,329 or 3.9%.

CAPITAL ASSETS

At the end of 2004, the board had $6,239 invested in a broad range of capital assets
consisting mainly of furniture and equipment.



Capital Assets at Year-end
(Net of Depreciation)

Furniture and equipment " $6,239

There were no major additions this year in furniture and equipment.

BUDGET

The annual budget was approved by the board at the November 19, 2002 meeting.

CONTACTING THE LOUISIANA PROFESSIONAL ENGINEERING
AND LAND SURVEYING BOARD'S MANAGEMENT

This financial report is designed to provide our citizens, taxpayers, and customers with a
general overview of the Louisiana Professional Engineering and Land Surveying Board's
finances and to show the board's accountability for the money it receives. If you have
any questions about this report or need additional financial information, contact the
Executive Secretary, Louisiana Professional Engineering and Land Surveying Board,
9643 Brookline Avenue, Suite 121, Baton Rouge, Louisiana 70809.



Louisiana Professional Engineering and
L.and Surveying Board
Department of Transportation and Development
State of Louisiana
Statement of Net Assets
June 30, 2004

Assets

Current assets
Cash (note 2)

Total current asseis
Non-current assets
Capital assets, net of depreciation (note 3)

Liabilities

Current liabilities

Total assets

Accounts payable (note 7)
Current portion of long-term liability
Accrued compensated absences (note 8)
Total current liabilities
Non-current liabilities:
Accrued compensated absences (note 8)

Total liabilities
Net assets

Invested in capital assets
Unrestricted net assets

Total net assets

See accompanying notes to the financial statements.
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$506,509
506,509

6,239

512,748

28,869

37,845

66,714

5,258

71,972

6,239
434,537

$440 776



l.ouisiana Professional Engineering and
Land Surveying Board
Department of Transportation and Development
State of Louisiana
Statement of Revenues, Expenses,
and Changes in Net Assets
Year Ended June 30, 2004

Operating revenues
Licenses, permits, and fees

Operating expenses
Personal services
Travel
Operating services
Supplies
Professional services

Capital outlay
Depreciation
Total operating expenses

Operating (loss)
Non-operating revenues
Use of money and property
Other revenues
Total non-operating revenues
Change in net assets

Net assets, beginning of year

Net assets, end of year

See accompanying notes to the financial statements.
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$942,235

646,307
57,691
174,427
9,161
261,698
8,161
5,961

1,163,406

(221,171)

8,345
32,767

41,112

(180,059)

620,835

$440,776




L ouisiana Professional Engineering and
Land Surveying Board
Department of Transportation and Development
State of Louisiana
Statement of Cash Flows
Year Ended June 30, 2004

Cash flows from operating activities
Cash received from customers

Cash paid to supptiiers for goods and services
Cash paid to employees for services
Net cash {(used) by operating activities

Cash flows from non-capital financing activities
Other non-operating revenue

Net cash provided by non-capital financing activities

Cash flows from investing activities
Interest earned

Net cash provided by investing activities
Net (decrease) in cash
Cash, beginning of year

Cash, end of year

Reconciliation of operaling {loss) 1o net cash
(used) by operating activities
Operating (loss)

Adjustments to reconcile operating (loss) to
net cash (used) by operating activities
Depreciation

Decrease in other assets

Increase in accounts payabie

Increase in accrued payroll

(Decrease) in compensated absences payable

Net cash (used) by operating activities

See accompanying notes to the financial statements.
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$942,235
(507,985)
(652,577)

(218,327)

32,779
32,779

8,345
8,345

(177,203)

683,712

$506,509

$(221,171)

5,061
2,523
829
5,237
(11,706)

$(218,327)




L OUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD
Department of Transportation and Development
State of Louisiana

Notes to the Financial Statements
June 30, 2004

NOTE 1 — SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Nature of Activities

The Louisiana Professional Engineering and L.and Surveying Board is a component unit
of the State of Louisiana created under the provisions of Louisiana Revised Statute
37:681-703, within the Department of Transportation and Development, and is domiciled
in East Baton Rouge Parish, The board consists of 11 members appointed by the
governor. The members serve terms of six years, and may receive a per diem not to
exceed $100 per meeting or day spent on business of the board, plus travel expenses.
The board is charged with the responsibility of examining, certifying, registering, and
disciplining engineers and land surveyors within the State of Louisiana. Operations of
the board are funded through self-generated revenues.

Basis of Presentation

The accompanying financial statements have been prepared on the full accrual basis in
accordance with accounting principles generally accepted in the United States of
America. The Governmental Accounting Standards Board (GASB) is the accepted
standard setting body for establishing governmental accounting principles and financial
reporting standards.

Reporting Entity

GASB Codification Section 2100 has defined the governmental reporting entity to be the
State of Louisiana. The board is considered a component unit of the State of Louisiana
because the state exercises oversight responsibility in that the governor appoints the
board members and public service is rendered within the state's boundaries. The
accompanying financial statements present only fransactions of the Louisiana
Professional Engineering and Land Surveying Board. Annually, the State of Louisiana
issues basic financial statements, which include the activity contained in the
accompanying financial statements.

Fund Accounting

All activities of the board are accounted for within a singie proprietary (enterprise) fund.
Praprietary funds are used to account for operations that are (a) financed and operated
in a manner similar to private business enterprises where the intent of the governing
body is that the cost of providing goods or services to the general public on a continuing
basis be financed or recovered primarily through user charges; or (b) where the
governing body has decided that periodic determination of revenues earned, expenses
incurred, andf/or net income is appropriate for capital maintenance, public policy,
management control, accountability, or other purposes.

Basis of Accounting

The accounting and financial reporting treatment applied to the board is determined by
its measurement focus. The transactions of the board are accounted for on a flow of
economic resources measurement focus. With this measurement focus, all assets and

all liabilities associated with the operations are included on the Statement of Net Assets.
Net Assets are segregated into invested in capital assets, and unrestricted net assets.

12



LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD
Department of Transportation and Development
State of Louisiana
Notes fo the Financial Statements
June 30, 2004

Budget Practices |

Annually, the board adopts a budget as prescribed by Revised Statute 39:1331-1342.
The budget for fiscal year ended June 30, 2004 was adopted on November 19, 2002,
and is prepared on the modified accrual basis of accounting. Although budget amounts

lapse at year-end, the board retains its unexpended net assets to fund expenditures of
the succeeding year.

Cash

Cash includes petty cash and demand deposits. Under state law, the board may deposit
funds in a fiscal agent bank organized under the laws of the State of Louisiana, the laws
of any other state in the Union, or the laws of the United States. Furthermore, the board
may invest in certificates of deposit of state banks organized under Louisiana law and
national banks having their principal offices in Louisiana.

Capltal Assets

Capital assets are recorded at cost, if purchased or constructed. Assets acguired
through contributions are capitalized at their estimated fair value, if available, or at
estimated fair value or cost to construct at the date of the contribution. Furniture and
equipment includes all items valued over $5,000. Assets are depreciated using the
straight-line method over the useful lives of the assets as follows:

Years
Automobiles 5
Data processing equipment 5
Furniture and equipment 10

Compensated Absences

Employees earn and accumulate annual and sick leave at various rates depending on
their years of service. The amount of annual and sick leave that may be accumulated by
each employee is unlimited. Upon termination, employees or their heirs are
compensated for up to 300 hours of unused annual leave at the employee’s hourly rate
of pay at the time of termination. Upon retirement, unused annual leave in excess of
300 hours plus unused sick leave is used to compute retirement benefits. Compensated
absences are computed in accordance with GASB Codification Section C60, and are
recognized as an expense and liability in the financial statements when incurred.

Employees who are considered having non-exempt status according to the guidelines
contained in the Fair Labor Standards Act may be paid for compensatory leave earned.
Upon termination or transfer, an employee will be paid for any time and one-half
compensatory leave earned and may or may not be paid for any straight hour-for-hour
compensatory leave earned. Compensation paid will be based on the employee’s hourly
rate of pay at termination or transfer. Compensatory leave is computed in accordance
with GASB Caodification Section C60.105, and is recognized as an expense and liability
in the financial statements when incurred.

13



LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD
Department of Transportation and Development
State of Louisiana

Notes to the Financial Statements
June 30, 2004

Net Assets

Net assets comprise the various net earnings from operation, non-operating revenues,
expenses, and contributions of capital. Net assets are classified in the following two
components:

Invested in capital assets — Consists of all capital assets, net of accumulated
depreciation.

Unrestricted net assets — Consists of all other net assets that are not included in the
other categories previously mentioned.

NOTE 2 — CASH

At June 30, 2004, the board has cash (book balances) totaling $506,509.

Depasits in bank accounts are stated at cost, which approximates market. Under state
law, these deposits (or the resulting bank balances) must be secured by Federal deposit
insurance or similar Federal security or the pledge of securities owned by the fiscal
agent banks. The fair value of the pledged securities plus the Federal security must at
all times equal the amount on deposit with the fiscal agents. At June 30, 2004, the
board has $648,594 in deposits (collected bank balances) that were 100% insured or
collateralized with securities held by the board or its agent in the board’s name.

NOTE 3 — CHANGES IN CAPITAL ASSETS

A summary of changes in capital assets is as follows:

Balance Balance
July 1, 2003 Additions Deletions  June 30, 2004

Furniture & Equipment $ 90,966 $ - $ - $ 90,966
Less accumulated depreciation {78,766) {5,961) - (84,727)
Total Furniture & Equipment $ 12,200 $(5.961) $ - $ 6,239

NOTE 4 — RETIREMENT SYSTEM

Substantially all employees of the board belong to the Louisiana State Employees
Retirement System, a single employer defined benefit pension plan. The System is a
statewide public employee retirement system and is available to all eligible employees.

The System publishes annual financial reports that include detailed historical, financial,
and actuarial information.

All full time board employees are eligible to participate in the System. Benefits vest with
10 years of service. At retirement age, employees are entitled to annual benefits equal
to $300 plus 2.5% of their highest consecutive 36 months average salary multiplied by
their years of credited service. Vested employees are entitled to a retirement benefit,
payable monthly for life at (a) any age with 30 years of service, (b) age 55 with 25 years

14



LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD
Department of Transportation and Development
State of Louisiana
Notes to the Financial Statements
June 30, 2004

of services, or (¢) age 60 with 10 years of service. In addition, vested employees have
the option of reduced benefits at any age with 20 years of service.

The System also provides death and disability benefits. Benefits are established or
amended by state statute. The System issues an annual publicly available financial
report that includes financial statements and required supplementary information for the
System. The report may be obtained by writing to the State Employees Retirement
System, Post Office Box 44213, Baton Rouge, Louisiana 70804-4213, or by calling (225)
922-0608 or (800) 256-3000.

Members are required by state statute to contribute 7.5% of gross salary, and the board
is required to contribute at an actuarially determined rate as required by Revised Statute
11:102. The board's contribution rate for fiscal years ended June 30, 2004, 2003, and
2002 were 15.8%, 14.1%, and 13%, respectively, of annual covered payroll. The
board’s contributions to the System for the years ending June 30, 2004, 2003, and 2002
were $65,425, $64,111, and $56,275, respectively, which are the required contributions
for each year.

NOTE 5 — POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS

The Louisiana Professional Engineering and Land Surveying Board provides certain
continuing health care and life insurance benefits for its retired employees. Substantially
all board employees become eligible for those benefits if they reach normal retirement
age while working for the board. Those benefits for retirees and similar benefits for
active employees are provided through an insurance company whose monthly premiums
are paid jointly by the employee and by the board. The board recognizes the cost of
providing those benefits (board’s portion of premiums) as an expense when paid during

the year. For the year ended June 30, 2004, the cost of three retirees’ benefits totated
$1,807.

NOTE 6 — LEASE AND RENTAL COMMITMENTS

The board has continuing obligations for operating leases at June 30, 2004 as follows:

Fiscal Year Ending Office Space Equipment
June 30, 2005 $24.500 $4 849

Lease and rental expenses for the year ended June 30, 2004 totaled $70,770. The
board has no capital leases.

15



LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD
Department of Transportation and Development
State of Louisiana

Notes {o the Financial Statementis
June 30, 2004

NOTE 7 - PAYABLES

At June 30, 2004, the board had payables totaling $28,869 as follows:

Accounts payable $ 2,541
Accrued wages payable 24,141
Benefits payable 2,187

Total payables $28,869

NOTE 8 - COMPENSATED ABSENCES

The following is a summary of changes in compensated absences for the year ended
June 30, 2004:

July 1, 2003  Reduction  June 30, 2004
Compensated Absences $54,809  $(11,706) $43,103

The reduction to compensated absences during the 2003-04 fiscal year represents the

net change during the year because the additions and reductions could not readily be
determined.

NOTE 9 — LITIGATION

The Louisiana Professional Engineering and Land Surveying Board is not a defendant in
any litigation seeking damages at June 30, 2004.

16



Other Report Required By
Government Auditing Standards

The following pages contain a report on compliance with laws and regulations and on
internal control as required by Government Auditing Standards, issued by the
Comptroller General of the United States. This report is based solely on the audit of the
financial statements and includes, where appropriate, any reportable conditions and/or

material weaknesses in internal control or compliance matters that would be material to
the presented financial statements.
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REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL
REPORTING BASED ON AN AUDIT OF THE BASIC FINANCIAL STATEMENTS

Louisiana Professional Engineering and
Land Surveying Board

Department of Transportation and
Development

State of Louisiana

Baton Rouge, Louisiana

We have audited the basic financial statements of the Louisiana Professional
Engineering and Land Surveying Board, a component unit of the State of Louisiana, as
of and for the year ended June 30, 2004, and have issued our report thereon dated
August 13, 2004. We conducted our audit in accordance with auditing standards
generally accepted in the United States of America and the standards applicable to
financial audits contained in Government Auditing Standards, issued by the Comptroller
General of the United States.

Compliance

As part of obtaining reasonable assurance about whether the Louisiana Professional
Engineering and Land Surveying Board’s basic financial statements are free of material
misstatement, we performed tests of its compliance with ceriain provisions of laws,
regulations, and contracts, non-compliance with which could have a direct and material
effect on the determination of financial statement amounts. However, providing an
opinion on compliance with those provisions was not an objective of our audit, and,
accordingly, we do not express such an opinion. The results of our tests disclosed no
instances of non-compliance that are required to be reported under Government

Auditing Standards.

Internal Control over Financial Reporting

In planning and performing our audit, we considered the Louisiana Professional
Engineering and Land Surveying Board’'s internal control over financial reporting o
determine our auditing procedures for the purpose of expressing our opinion on the
basic financial statements and not to provide assurance on the internal control over
financial reporting. Qur consideration of the internal control over financial reporting
would not necessarily disclose all matters in the internal control over financial reporting
that might be material weaknesses. A material weakness is a condition in which the
design or operation of one or more of the internal control components does not reduce to
a relatively low level the risk that misstatements in amounts that would be material in
relation to the financial statements being audited may occur and not be detected within &
timely period by employees in the normal course of performing their assigned functions.
We noted no matters involving the internal control over financial reporting and its
operations that we consider to be material weaknesses. However, we noted other
matters involving the internal control over financial reporting that we have reported to

18




management of the Louisiana Professional Engineering and Land Surveying Board in a
separate letter dated August 13, 2004.

This report is intended solely for the information and use of the Board and its

management and is not intended to be, and should not be, used by anyone other than
these specified parties.

;\>7W Y

Baton Rouge, Louisiana
August 13, 2004
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LOUISIANA PROFESSIONAL ENGINEERING AND
LAND SURVEYING BOARD
Department of Transportation and Deveiopment
State of Louisiana

Schedule of Findings -
For the Year Ended June 30, 2004

Type of auditor’s report issued: Unqualified.
Internal control over financial reporting: No findings were identified.

Compliance: No instances of noncompliance were identified.

20




LOUISIANA PROFESSIONAL ENGINEERING AND
LAND SURVEYING BOARD
Department of Transportation and Development
State of Louisiana
Summary Schedule of Prior Audit Finding

For the Year Ended June 30, 2003
Finding Title: Cafeteria Plan

Status of Finding: Not Resolved

No changes were made to the plan during the fiscal year ending June 30, 2004, See
current year management letter finding titled “Cafeteria Plan.”

Finding Title: Collateral Pledged to Secure Deposits

Status of Finding: Fully Resolved

Monthly reviews are performed by the Account Specialist and the contract CPA.

Finding Title: Authorizations for Employee Deduction
Status of Finding: Fully Resolved

Current authorizations for payroll deductions were obtained.

21



SUPPLEMENTAL INFORMATION SCHEDULES

PER DIEM PAID BOARD MEMBERS

The schedule of per diem paid to board members was prepared in compliance with
House Concurrent Resolution No. 54 of the 1879 Session of the Louisiana Legislature.
Per diem payments are authorized by lLouisiana Revised Statute 37:685. Board
members are paid $100 per day for board meetings and official business.

DIVISION OF ADMINISTRATION — OFFICE OF STATEWIDE REPORTING
AND ACCOUNTING POLICY — REPORTING PACKAGE

The reporting package of the Division of Administration — Office of Statewide Reporting
and Accounting Policy (OSRAP) was completed in order to provide information to

OSRAP to be used in the preparation of the State of Louisiana’s Comprehensive Annual
Financial Report (CAFR).



L ouisiana Professional Engineering and
Land Surveying Board

Department of Transportation and
Development

State of Loutsiana

Schedule of Per Diem Paid Board Members

For the Year Ended June 30, 2004

Number Amount

Timothy J. Allen 13 $ 1,300
Charles G. Coyle 7 700
Richard |. Durrett . -
Bobby J. Green 34 3,400
Paul N. Hale, Jr. 2.5 250
Kerry M. Hawkins 32 3,200
Kenneth L. McManis - -
William H. Miller 29 2,900
Bobby E. Price 11 1,100
Bijan Sharafkhan 2 200
C. L. Jack Stelly 12 1,200
Morgan M. Watson 11.5 1,150
Joseph C. Wink, Jr. 14.5 1,450

Total $16,850
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LOUISIANA PROFESSIONAL ENGINEERING
AND LAND SURVEYING BOARD
STATE OF LOUISIANA
Annual Financial Statements
June 30, 2004
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LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
MANAGEMENT'S DISCUSSION AND ANALYSIS
AS OF JUNE 30, 2004

The Management’'s Discussion and Analysis of the Louisiana Professional Engineering and Land
Surveying Board's (BTA) financial performance presents a narrative overview and analysis of the
Board’s (BTA) financial activities for the year ended June 30, 2004. This document focuses on the
current year's activities. resulting changes, and currently known facts in comparison with the prior

years information. Please read this document in conjunction with the additional information contained
in the transmittal letter and the Board’s (BTA) financial statements.

FINANCIAL HIGHLIGHTS

% The Board's (BTA) assets exceeded its liabilities at the close of fiscal year 2004 by $440,776

which represents a 28.0% decrease from last fiscal year. The net assets decreased by
$180,059 (or 29.0%).

* The Board's (BTA) revenue decreased $85,268 {or 8.0%) and the net resuits from activities
decreased by $128,597 (or 250%).

OVERVIEW OF THE FINANCIAL STATEMENTS

The iollowing graphic illustrates the minimum requirements for Special Purpose Governments
Engaged in Business-Type Activities established by Governmental Accounting Standards Board

Statement 34, Basic Financial Statements—and Management's Discussion and Analysis—for State
and Local Governments.
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These financial statements consist of three sections - Management's Discussion and Analysis (this

section), the basic financial statements (inctuding the notes to the financial statements), and required
suppiementary information.

Basic Financial Statements

The' basic financial statements present information for the Board (BTA) as a whole, in a format
designed to make the statements easier for the reader to understand. The statements in this section

include the Balance sheet; the Statement of Revenues, Expenses, and Changes in Fund Net Assets;
and the Statement of Cash Flows.
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LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
MANAGEMENT’S DISCUSSION AND ANALYSIS

AS OF JUNE 30, 2004

The Balance Sheet presents the current and long term portions of assets and liabilities separately.

The difference between total assets and total liabilities is net assets and may provide a useful indicator
of whether the financial position of the Board (BTA) is improving or deteriorating.

The Statement of Revenues. Expenses, and Changes in Fund Net Asseis presents information
showing how Board's (BTA) assets changed as a resuit of current year operations. Regardless of
when cash is affected, all changes in net assets are reported when the underlying transactions occur.
As a result, there are {ransactions included that will not affect cash until future fiscal periods.

The Cash Flow Statement presents information showing how the Board's (BTA) cash changed as a
result of current year operations. The cash flow statement is prepared using the direct method and
includes the reconciliation of operating income(loss) to net cash provided(used) by operating activities
(indirect method) as required by GASB 34.

FINANCIAL ANALYSIS OF THE ENTITY
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Restricted net assets represent those assets that are not available for spending as a result of
legislative requirements, donor agreements, or grant requirements. Conversely, unrestricted net
assets are those that do not have any limitations on how these amounts may be spent.

Net assets of the Board (BTA) decreased by $180,059, or 29.0%, from June 30, 2003 to June 30,

2004. Causes include the purchase of new licensing software and the payment of annual leave to
retiring employees,
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The Board's (BTA) total revenuee decreased by $85 268 or (8 G%) The tetal cest ef eH pregrems and
services increased by $43,329 or less than 3.9%.

STATEMENT OF CASH FLOWS

Another way to assess the financial health of BTA s to ook at the Statement of Cash Flows. The
atatement of Cash Flows assists readers of this siatement 10 assess:

o The ability to generate future cash flows

o The ability to meet obligations as they come due
o A need for external financing

Statement of Gash Flews_” TR S

Cash and cash equivalents prewded used by SR T R LT e
Operating activities . | . B SR BE18y oo RIS 44}
Capital Financial’ Activities ¢ - e D phw ST I S A A
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Investing activities - PRI P R R - N i3

Net incréase in cash and cash equivalenis - LT AT T LT (28
Cash and cash equivalents - B GRS B
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LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
MANAGEMENT’S DISCUSSION AND ANALYSIS

AS OF JUNE 30, 2004

CAPITAL ASSET AND DEBT ADMINISTRATION

Capital Assets

At the end of 2004, the Board (BTA) had $6,239 invested in a broéd range of capital assets, including
furniture and equipment. (See Table below.) This amount represents a net decrease (including
additions and deductions) of $5,961, or 48.9%, from last year.
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There were no major additions during the fiscal year 2003-04.

VARIATIONS BETWEEN ORIGINAL AND FINAL BUDGETS

Revenues were approximately $13,000 under budget and expenditures were less than budget due in
part to a reduction in operating costs.
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LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
MANAGEMENT’S DISCUSSION AND ANALYSIS

AS OF JUNE 30, 2004

CONTACTING THE BOARD’S (BTA) MANAGEMENT

This financial report is designed to provide our citizens, taxpayers, customers, and investors and
creditors with a general overview of the Board’'s (BTA) finances and to show the Board's (BTA)
accountability for the money it receives. If you have questions about this report or need additional
financial information, contact the Executive Secretary, 9643 Brookline Avenue, Suite 121, Baton
Rouge, LA 70809,
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LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
BALANCE SHEET

AS OF JUNE 30, 2004
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LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
STATEMENT OF REVENUES, EXPENSES, AND CHANGES IN FUND NET ASSETS
FOR THE YEAR ENDED JUNE 30, 2004
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The accompanying notes are an integral part of this financial statement.
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LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
STATEMENT OF ACTIVITIES

FOR THE YEAR ENDED JUNE 30, 2004
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STATE OF LOUISIANA
LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)

STATEMENT OF CASH FLOWS
FOR THE YEAR ENDED JUNE 30, 2004
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The accompanying notes are an integral part of this statement.
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STATE OF LOUISIANA

LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
STATEMENT OF CASH FLOWS

FOR THE YEAR ENDED JUNE 30, 2004
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The accompanying notes are an integral part of this statement.
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STATE OF LOUISIANA

LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
Notes to the Financial Statement

As of and for the year ended June 30, 2004
INTRODUCTION
The Louisiana Professional Engineering and Land Surveying Board, (BTA) was created by the Louisiana _State
| egislature under the provisions of Louisiana Revised Statute 37:681-703. The following is a brief description of
the operations of the Board (BTA) which includes the parish/parishes in which the (BTA) is located.
A SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

1.  BASIS OF ACCOUNTING

In April of 1984, the Financial Accounting Foundation established the Governmental Accounting Standards
Board (GASB) fo promulgate generally accepted accounting principles and reporting standards with
respect to activities and transactions of state and local governmental entities. The GASB has issued a
Cadification of Governmental Accounting and Financial Reporting Standards (GASB Codification). This
codification and subsequent GASB pronouncements are recognized as generally accepted accounting

principles for state and local governments. The accompanying financial statements have been prepared in
accordance with such principles.

The accompanying financial statements of the Board present information only as to the fransactions of the
programs of the Board as authorized by Louisiana statutes and administrative regulations.

Basis of accounting refers to when revenues and expenses are recognized and reported in the financial

statements. Basis of accounting relates to the timing of the measurements made, regardless of the
measurement focus applied,

The accounts of the Board are maintained in accordance with applicable statutory provisions and the

regulations of the Division of Administration — Office of Statewide Reporting and Accounting Policy as
follows:

Revenue Recognition

Revenues are recognized using the full accrual basis of accounting; therefore, revenues are recognized
in the accounting period in which they are earned and become measurable.

Expense Recognition

Expenses are recognized on the accrual basis; therefore, expenses, including salaries, are recognized
in the period incurred, if measurable.

B. BUDGETARY ACCOUNTING

The appropriations made for the operations of the various programs of the Board (BTA) are annual lapsing
appropriations.

1. The budgetary process is an annual appropriation valid for one year.
2. The agency is prohibited by statute from over expending the categories established in the budget.
3.  Budget revisions are granted by the Joint Legislative Budget Committee, a committee of the

Louisiana Legistature. Interim emergency appropriatioris may be granted by the Interim Emergency
Board.

4. The budgetary information inctuded in the financial statemerits include the original appropriation plus
subsequent amendments as follows:
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LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)

Notes to the Financial Statement
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Ve e

T

L s irmrimnrn [..-——m-mm-\.ﬂ—pwvu L R i CRIELIRELTIL DI TE Y TL T L LT PP e A S R St LR L o b ol P ol

ii'l

Yot

vt e R AT T Y

Onginal appmvad budget

AETESTRT I TR EEn St BT ELLLL LT LT L L L R LY

L N T g T R P TR RS R e e R et o A pay = 1 A A b LTERE TR o F [

e DR WPRFRL RN

1T arran A e e A R T,

R e e ]

iy (At AL AR AR S L)

"y

§
i

l'

o S e AL, LA g g g 8 1 g

1,221,530

— el e gl = POITATE, B LT R R TR IRy T IR INEEF ISR

A A

L

Lo Vg ey TR S, P Y L Y T

DEPOSITS WITH FINANCIAL INSTITUTIONS AND INVESTMENTS (If all agency cash and investments
are deposited in the State Treasury, disregard Note C.)

DEPOSITS WITH FINANCIAL INSTITUTIONS

For reporting purposes, deposits with financial institutions include savings, demand deposits, time
deposits, and certificates of deposit. Under state law the Board (BTA) may deposit funds within a fiscal
agent bank selected and designated by the Interim Emergency Board. Further, the (BTA) may invest in
time certificates of deposit of state banks organized under the laws of Louisiana, national banks having
their principal office in the state of Louisiana, in savings accounts or shares of savings and loan
associations and savings banks and in share accounts and share certificate accounts of federally or state

chartered credit unions.

For the purpose of the Statement of Cash Flows, all highly liquid investments (including restricted assets
with a maturity of three months or less when purchased) are considered to be cash equivalents.

Deposits in bank accounts are stated at cost, which approximates market. Under state law these deposits
must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank.
The market value of the pledged securities plus the federal deposit insurance must at all times equal the
amount on deposit with the fiscal agent. These pledged securities are held in the name of the pledging
fiscal agent bank in a holding or custodial bank in the form of safekeeping receipts held by the State
Treasurer.

Following the issuance of GASB Statement 3, deposits were classified into three categories of custodiai
credit risk depending on whether they were insured or collateralized, and who held the collateral and how it
was heid.

Category 1 ~ Deposits that are covered by insurance (FDIC) or collateralized with securities that are held
by the entity in the entity's name or registered in the entity's name. (separate disclosure no longer
required)

Category 2 — Deposits that are not insured but are collateralized with securities that are held by the
financial institution’s trust department or agent and are in the entity’'s name. (separate disclosure no
longer required)

Category 3 — Deposits that are nat covered by insurance and also are not collateralized. Not collateralized
includes when the securities (collateral) are held by the financial institution’s trust department or agent and
they are not in the entity’s name. (separate disclosure still required)

GASB Statement 40 only requires any category 3 deposits to be disclosed in the custodial credit
risk section of Note C. If an entity has deposits exposed to custodial credit risk category 3, it
should disciose the amount of those balances, the fact that they are uninsured, and whether the
baiances are either uncollateraiized, collateralized with securities held by the pledging financial
institution, or collateralized with securities heid by the pledging financial institution’s trust
department or agent, but not in the entity’s name.

The deposits at June 30, 2004 consisted of the following:
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Cash in State Treasury and petty cash are not required to be reported in the note disclosure. However,
to aid in reconciling amounts reported on the balance sheet to amounts reported in this note, list below
any cash in treasury and petty cash that are included on the balance sheet.

Cash in State Treasury $ None
Petty cash $ 150

2. INVESTMENTS - Not appiicable.

3. Other Disclosures Required for Investments- Not applicable.
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LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
Notes to the Financial Statement

As of and for the year ended June 30, 2004
D. CAPITAL ASSETS - INCLUDING CAPITAL LEASES ASSETS

The fixed assets used in the Special Purpose Government Engaged only in Business-Type Activities are
included on the balance sheet of the entity and are capitalized at cost. Depreciation of all exhaustible
fixed assets used by the entity are charged as an expense against operations. Accumulated depreciation

is reported on the balance sheet, Depreciation for financial reporting purposes is computed by the
straight-tine method over the usefui lives of the assefs.
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E. INVENTORIES - Not applicable.

F. RESTRICTED ASSETS - Not applicable.



STATE OF LOUISIANA

LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
Notes to the Financial Statement

As of and for the year ended June 30, 2004
G. LEAVE

1. COMPENSATED ABSENCES
The Board (BTA) has the following policy on annual and sick leave:

Employees earn and accumulate annual and sick leave at various rates depending on their years of
service. The amount of annual and sick leave that may be accumulated by each employee is uniimited.
Upon termination, employees or their heirs are compensated for up to 300 hours of unused annual leave
at the employee’s hourly rate of pay at the time of termination. Upon retirement, unused annual leave in
excess of 300 hours plus unused sick ieave is used to compute retirement benefits.

The cost of leave privileges, computed in accordance with GASB Codification Section C60, is recognized
as a current year expenditure in the fund when leave is actually taken; it is recognized in the enterprise
funds when the leave is earned. The cost of leave privileges applicable to general government operations
not requiring current resources is recorded in long-term obligations.

2. COMPENSATORY LEAVE

Employees who are considered having non-exempt status according to the guidelines contained in the Fair
Labor Standards Act may be paid for compensatory leave earned (K-time). Upon termination or transfer,
an employee will be paid for any time and one-haif compensatory leave earned and may or may not be
paid for any straight hour-for-hour compensatory leave earned. Compensation paid will be based on the
employees’ hourly rate of pay at termination or transfer. The liability for accrued payable compensatory
leave at June 30, 2004 computed in accordance with the Codification of Governmental Accounting and

Financial Reporting Standards, Section C60.105 is estimated {o be $1,218. The leave payable is recorded
in the accompanying financial statements.

H. RETIREMENT SYSTEM

Substantially all of the employees of the (BTA) are members of the Louisiana State Employees Retirement
System, a cost sharing multiple-employer, defined benefit pension pian. The System is a statewide public

employee retirement system (PERS) for the benefit of state employees, which is administered and controlled
by a separate board of trustees.

All full-time {(BTA) employees are eligible to participate in the System. Benefits vest with 10 years of service.
At retirement age, employees are entitied to annual benefits equal to $300 plus 2.5% of their highest
consecutive 36 months’ average salary multiplied by their years of credited service.

Vested employees are entitled to a retirement benefit, payable monthly for life at (a) any age with 30 years of
service, (b) age 55 with 25 years of service, or {c) age 60 with 10 years of service. In addition, vested
employees have the option of reduced benefits at any age with 20 years of service. The System also
provides death and disability benefits. Benefits are established or amended by state statute. The System
issues an annual publicly available financial report that includes financial statements and required
supplementary information for the System. That report may be obtained by writing to the State Employees

Retirement System, Post Office Box 44213, Baton Rouge, Louisiana 70804-4213, or by calling (225) 922-
0608 or (800) 256-3000.

Members are required by state statute to contribute 7.5% of gross salary, and the (BTA) is required {o
contribute at an actuarially determined rate as required by R.S. 11:102. The contribution rate for the fiscal
year ended June 30, 2004 increased to 15.8% of annual covered payroll from the 14.1% and 13% required
in fiscal years ended June 30, 2003 and 2002, respectively. The (BTA) contributions to the System for the

years ending June 30, 2004, 2003, and 2002, were $65,425, $64,111, and $56,275, respectively, equal to
the required contributions for each year.




STATE OF LOUISIANA

LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
Notes to the Financial Statement

As of and for the year ended June 30, 2004

. POST RETIREMENT HEALTH CARE AND LIFE INSURANCE BENEFITS

GASB 12 requires the following disclosures about an employet's accounting for post retirement health care
- and life insurance benefits:

1. A description of the benefits provided and the employee group covered.

2. A description of the accounting and funding policies followed for those benefits.

3. The cost of those benefits recognized for the period, unless the costs are not readily determinable.**

4. The effect of significant matters affecting the comparability of the costs recognized for all periods
presented,

**If the cost of any post retirement health care or life insurance benefits cannot readily be separated from the
cost of providing such benefits for active employees or otherwise be reasonably approximated, the total cost

of providing those benefits to active employees and retirees, as well as the number of active empioyees and
the number of retirees covered by the plan must be disclosed.

Substantially all (BTA) employees become eligible for post émp!oyment heailth care, dental and Ife
insurance benefits if they reach normal retirement age while working for the (BTA). These benefits for
retirees and similar benefits for active employeés are provided through an insurance company whose

premiums are paid jointly by the employee and the (BTA). For 2004, the cost of providing those benefits for
the three retirees totaled $1,807.

J. LEASES

1. OPERATING LEASES

The total payments for operating leases during fiscal year 2003-04 amounted to $70,770. A
schedule of payments for operating leases follows:

§ rame A R A N et i e e s b 4 ww?f e Lk R LT "gvav.w?\-marm W?wm wmmmmnwﬂw:%mﬂ.?r VAT T W e A m.n.-uH-MFH\--ﬁ }-“WVMfW-‘ﬂ-WW AV S AL SN A A e L 0“-1 U-'-'m -E {._.._ ‘mﬁwa-ﬂiﬂ'gﬂﬁ*-
?. R R ——— - e .. Sy SR Ao c-u-.-....?..--...m...m.....m..-..........um--mm -------- Ll R U NN B e A P mp d ;,.-.: . -E-_ e e e e oy o mntete e D .Q..u_.”.-.‘,;.,-h U YU DR Ry . EYRTH 3 i LA il e e LR et
:Nature of lease -+ FY2006 | ; FY2007 FY2008 FY2009 2014 2019
TR " 3 IR P rr-rr—sryrrrrrr rerereere:: e PO SRR Ny o o P Y S— memmmquwmmmw
Office space $ P | $ $ $
= - ~ * :
‘Equipment ]
:; _'E o E -----

TN R

2. CAPITAL LEASES — Not applicable.
3. LESSOR DIRECT FINANCING LEASES — Not applicable.

4. LESSOR —~ OPERATING LEASE - Not applicable.



STATE OF LOUISIANA

LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)

Notes to the Financial Statement
As of and for the year ended June 30, 2004

K. LONG-TERM LIABILITIES

The following is a summary of long-term debt transactions of the entity for the year ended June 30, 2004!

T Year ended June 30,2004 T T
EMWMJ(MMWWW Balance | e L Baléﬂ?fm.im Amounts

:;T;;;;j;::;;;mmwwwﬂjt: [ T2003 | /Additions | |Reductions | | 2004 _|oneyear |
Bonds and notes payable: =~ 0 R B D B

' Notes payable tﬁ o

5 Retmbvursemant contracts payabteméwj

 Bondspayable

it s bands T

(Other liabilites: 1

. Contracts payable o
’ Compensated absences payable E

PR L PRI T T T T I ST P AR L TR e e U e e e T R e e e

Capttal lease obligations

e T WS TN ST DAL A A e

| Liabilities payable from restncted assets! | J[ 4

T AR N Ll L e St A S TR SN Y A T o Y i e Al AT A Y e T

LELLLEE EERTETEPETr PILET EERL EEpy, W .i are,

~ Claims and hhgaﬂun ;
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Dther long-term liabilities

— mRmAA RS T ELALLA 4SS A RS LI T

| Total Gther Ilabltltres

L e L RIRUI UL I TR L S s mrd
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Total long-term liabilities

E - L] A AR S R A = R T A W mﬁmmnmm“mww§~ﬂww .,

im SO ST,

T L L e L L e g o e A L et e e b Y e e e

... LITIGATION — Not applicable.
M. RELATED PARTY TRANSACTIONS - Not applicable.
N. ACCOUNTING CHANGES - Not applicable.
O. IN-KIND CONTRIBUTIONS - Not applicable.
P. DEFEASED ISSUES - Not applicable.
Q. COOPERATIVE ENDEAVORS - Not applicable.
GOVERNMENT-MANDATED NONEXCHANGE TRANSACTIONS (GRANTS) — Not applicable.

VIOLATIONS OF FINANCE-RELATED LEGAL OR CONTRACTUAL PROVISIONS - Not applicable.

4 o A

SHORT-TERM DEBT - Not applicable.

U. DISAGGREGATION OF RECEIVABLE BALANCES - Not applicable.




STATE OF LOUISIANA

LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)
Notes to the Financial Statement

As of and for the year ended June 30, 2004

V. DISAGGREGATION OF PAYABLE BALANCES

Payables at June 30, 2004, were as follows:

S ———————SNNSN——————————— e e e
% o .| Salaries | i B |
................. - ........a..-_.n.v.u“w.umwmumi o AL LA AL A AR s i b wm.hﬁgmhm B 5 et et e A becr ey Kt et oo e R0 A S Trm O .
| E § 1 and || Accrued {; Other | | Total
r m e i e B e e gt et e A g ad e e --.-%-.:ewp E N N PR TR -y - P 1. o Al L U 1 PR 1 TR . - R e m—— e o o gL - cmn Kt e e PP TR LB L TP 1 AR 8
i Activity f Vendors . Benefits Interest | Payables Payables
o . ;
;_ 3| 2541 § 26328 $
: . o
{ L N -
% Total payables  §! 2541:% 26,328
T o E h ]
SO RN ST, S B— i

W. SUBSEQUENT EVENTS - Not applicable.

X. SEGMENT INFORMATION — Not applicable.

Y. DUE TO/DUE FROM AND TRANSFERS - Not applicable.

Z. LIABILITIES PAYABLE FROM RESTRICTED ASSETS — Not applicable.

AA. PRIOR-YEAR RESTATEMENT OF NET ASSETS ~ Not applicable.




STATE OF LOUISIANA
LOUISIANA PROFESSIONAL ENGINEERING
AND LAND SURVEYING BOARD (BTA)
SCHEDULE OF PER DIEM PAID TO BOARD MEMBERS
For the Year Ended June 30, 2004
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SCHEDULE 1




STATE OF LOUISIANA

__(BTA)
SCHEDULE OF STATE FUNDING
For the Year Ended
(Fiscal Cloge)
NOT APPLICABLE
Description of Funding Amount
T $
2. S— —
3.
4. o
5.
6.
7.
8.
. — e e ma—
10.
Total $

SCHEDULE 2



STATE OF LOUISIANA

(BTA)
SCHEDULE OF REIMBURSEMENT CONTRACTS PAYABLE
y 20__
(Fiscal Close) "
NOT APPLICABLE
Principal Principal Interest
Date of Original  Qutstanding Redeemed Qutstanding Interest Qutstanding
lssue |ssue Issue 6/30/PY (Issued) 6/30/CY Rafes 6/30/CY
$ 5 $ 5 $

Total $ 4

ol

Nad
£F3

*Send copies of new amortization schedules

SCHEDULE 3-A



STATE OF LLOUISIANA

(BTA)
SCHEDULE OF NOTES PAYABLE
, 20__
(Fiscat close)
NOT APPLICABLE

Principal Principal Interest
Date of Original  Quisfanding Redeemed Outstanding Interest Outstanding

Issue Issue Issue 6/30/PY ([ssued) 6/30/CY Rates 6/30/CY

$ $ $ 5 $

Total $ . A 8 _

*Send copies of new amortization schedules

SCHEDULE 3-B




STATE OF LOUISIANA

(BTA)
SCHEDULE OF BONDS PAYABLE
, 20
(Fiscal close)
NOT APPLICABLE

Principal Principal Interest
Date of Original  Qutstanding Redeemed Outstanding Interest Qutstanding

Issue issue lssue 6/30/PY (Issued) 6/30/CY Rates 6/30/CY

$ $ $ 5 $

Total 5 3 —_ & — P e S

*Send copies of new amortization schedules

SCHEDULE 3-C




STATE OF LOUISIANA

- (BTA)

SCHEDULE OF REIMBURSEMENT CONTRACTS PAYABLE AMORTIZATION
For The Year Ended

(Fiscal Close)

NOT APPLICABLE

Fiscal Year
Ending: : Principal Interest

2005 $ $
2006
2007

2008
2009

2010
2011
2012
2013
2014
2015
2016
2017
2018
2019
2020
2021

2022

2023
2024

2025
2026

2027

2028
2029

Total ; -- $ --

SCHEDULE 4-A




STATE OF LOUISIANA

(BTA)

SCHEDULE OF CAPITAL LEASE AMORTIZATION
For The Year Ended June 30, 20 __

NOT APPLICABLE

Fiscal Year
Ending: Payment Interest Principal Balance

2005 $ $ I A
2006 o --
2007 o L --
2008 -
2009 —
2010-2014 - -
2015-2019 | o -
2020-2024 -
2025-2029 _ --

Total $ -~  § - - -

SCHEDULE 4-B




STATE OF LOUISIANA
_ L (BTA)
SCHEDULE OF NOTES PAYABLE AMORTIZATION

NOT APPLICABLE

Fiscal Year
Fnding: Principal Interest

2005 $ 3

2006

2007

2008

2009

2010-2014

2015-2019

2020-2024

2025-2029

Total $ - % o

SCHEDULE 4-C



STATE OF LOUISIANA

. (BTA)

SCHEDULE OF BONDS PAYABLE AMORTIZATION
For The Year Ended June 30, 20___

NOT APPLICABLE

Fiscal Year
Ending: Principal Interest

2005 s $
2006
2007
2008
2009
2010
2011
2012
2013
2014
2015
2016
2017
2018

2019

2020
2021
2022
2023

2024
2025

2026
2027
2028

2029 _ _
Total $ - % -

SCHEDULE 4-D




STATE OF LOUISIANA

LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD (BTA)

COMPARISON FIGURES

To assist OSRAP in determining the reason for the change in financial position for the state and reason
for the changes in the budget, please complete the schedule below. If the change is greater than 10%,

explain the reason for the change.

1)

2)

Percentage
2004 2003 Difference Change
Revenues $ 983,347 $ 1,068,615 $ (85,268) $ (8.0%)
Expenses 1,163,406 1,120,077 43,329 3.9%
Capital assets 6,239 12,200 {5,961) {48.9%)*
Long-term debt | -
Net Assefs 440,776 620,835 (180,059) (29.0%)**
Explanation for change: * Depreciation expense for 2003-04. _
** Change in net assets for 2003-04.
2004 Original 2004 Final Percentage
Budget Budget Difference Change
Revenues $ 984,600 $ 996 500 $ 11,900 $ 1.2%
Expenditures 1,073,850 1,221,530 147 680 A13.8%
Expianation of change: # Increase in professional services for computer consultant,
2004 Final 2004 Actual Percentage
Budget Budget Difference Change
Revenues 896,500 083,347 (13,153) 1.3%
Expenditures 1,221,530 1,163,406 58,124 4.8%

Expianation of change:

SCHEDULE 15




I, oy Chenevert

CERTIFIED PUBLIC ACCOUNTANT

12605 S. HARRELLS FERRY ROAD, SUITE MEMBER OF:
BATON ROUGE, LA 70818-2583

' AMERICAN INSTITUTE OF CPAs

AICPA PRIVATE COMPANIES PRACTICE SECTION

SOCIETY OF LOUISIANA CPAs

PHONE: (225) 292-1190
FAX: (225) 292-1195
EMAIL: ROYPC@BELLSOUTH.NET

To the Board Members of Louisiana Professional
Engineering and Land Surveying Board

In planning and performing our audit of the financial statements of Louisiana
Professional Engineering and Land Surveying Board for the year ended June 30, 2004,
we considered the Board's internal control in order to determine our auditing procedures
for the purpose of expressing our opinion on the financial statements and not to provide

assurance on the internal controil.

However, we became aware of the following matters that are an opportunity for
strengthening internal controls and operating efficiency. These comments do not affect
our report dated August 13, 2004 on the financial statements of the Board.

Cafeteria Plan

We noted that the cafeteria plan offered by the Board to its employees includes medical
reimbursements. The plan allows participants to obtain funds for medical bills before the

monies are withheld from the employee’s payroll. In instances where an employee quits
before the monies are repaid to the Board, the amounts owed cannot be taken out of

their final payroll check. At June 30, 2004, $722 had been obtained by two employees
before monies were withheld from their payroll. We recommend that the Board consider
revising the plan to address this situation, or consider abolishing the medical

raimbursements portion of the plan.

Ethics Policy

We noted that the Board has not adopted a formal ethics policy. We recommend that a
formal ethics policy be adopted, and that all Board members and employees review and
certify annually their compliance with such policy. if Board members and employees are
aware of the policy and review it annually, then the risk of unknowingly violating the

policy would be reduced.

This report is intended solely for the information and use of the Board and management
of the Louisiana Professional Engineering and Land Surveying Board.

%7 Cle sk, CPA

Baton Rouge, Louisiana
August 13, 2004




Management’'s Corrective Action Plan and
Response to the Findings and Recommendations




Bijan Sharafkhani, P.E,
Chairman

Bob I. Green, P.E.
Vice Chairman

Kerry M. Hawking, P.E.
C. L. Jack Stelly, P.LS.

Joseph C. Wink Jr., P.E.
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LOUISIANA PROFESSIONAL ENGINEERING AND LAND SURVEYING BOARD

August 24, 2004

Mr. Roy Chenevert. CPA
12605 S. Harrells Ferry Road, Suite 5
Baton Rouge, LA 70816-2563

RE: Letter from Roy Chenevert dated August 13, 2004
Dear Mr. Chenevert:

In response to your above referenced letter concerning strengthening internal controls and operating
effectively the following is provided:

Cafeteria Plan

During the LAPELS audit of 2002, the auditors raised the 1ssue of payments made to employees in
advance of withholdings. The Board’s CPA contacted Mr. Grover Austin, the then First Assistant
Legislative Auditor who advised that federal law mandates that employees be allowed
reimbursement in advance of withholdings. According to Mr. Grover, this supercedes the Louisiana
rules against advances to employees; therefore, these advance reimbursements are allowed by law.
Mr. Grover further indicated that some state agencies have had difficulties with employees who left
service with reimbursements which exceeded withholdings and some of these agencies have chosen
to no longer offer cafeteria plans for this reason. (see attachment)

During the LAPELS audit of 2003 the auditors again raised the 1ssue of payments made to
employees in advance of withholdings. The Board discussed this matter during the scheduled
Board meeting on September 22, 2003. The Board agreed to continue the LAPELS Cafeteria Plan
in 1ts’ current form. (see attachment)

We feel that the position of the Board has not changed since the action taken on September 22,
2003. However, the Board will again be made aware of this concern so that further action may be
taken, if deemed appropriate.

Ethics

The Board has not adopted a fomal ethics policy because the Board and its employees are subject to
the Louisiana Code of Governmental Ethics which supercedes any policies so established. This
code can be found in the Louisiana Revised Statutes at Title 42, Chapter 15. However, the Board
does note L.R.S. 42:1170 which provides as follows:

9643 Brookline Avenue Suite 121 = Baton Rouge, Louisiana 70809-1433 « (223) 925-6291 « Fax (225) 925-6292 » www.lapels.com




§1170. Ethics education

A. Each state agency shall designate at least one person who shall, with the assistance of the
board, provide all public servants of that agency information relative to ethics and conflicts
of interest concerning the following provisions: the Code of Governmental Ethics, the
Campaign Finance Disclosure Act, the provisions of Part Il of Chapter 1 of Title 24,
relative to lobbying, the Louisiana Riverboat Economic Development and Gaming Control
Act, the Louisiana Economic Development and Gaming Corporation Act, the Louisiana
Lottery Corporation Law, and the Video Draw Poker Devices Control Law. The agency
shall also provide instruction and information to such public servants intended to educate
them about the particular ethics laws to which they are subject and the procedures by which

such laws are enforced.

B. All agencies shall provide information about governmental ethics to those with whom
they do business.

Acts 1996, Ist Ex. Sess., No. 64, §6, eff. Jan. 1, 1997.

Accordingly, a person will be designated to ensure compliance with §1170 as stated above,
I trust that this response 1s sufficient to address your concerns.

With kindest regards, I am

Very truly yours,

A5 //%

H. Glen Kent, Jr.,
Executive Secretary

HGK/cvf
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MEMORANDUM

TO: JOHN RADFORD, LAPELS
FROM: SUSAN LANIER, L.A.CHAMPAGNE & CO., LLC
SUBJECT: BOARD MEALS

DATE:  11/6/2002

Today I spoke to Grover Austin, the 1% Assistant Legislative Auditor. As I told
you earlier, he appears to be the most authoritative source on appropriateness of
expenses paid by the board. We discussed the three topics below, which you had
questions or concerns about:

I. Fees for the administration of employee cafeteria plans -- per Mr. Grover,
the board may cover these costs as long as they appear reasonable. He
does, however, recommend that you note in your employee benefit manual
that the board does pay this expense.

2, Reimbursements paid out of Section 125 cafeteria plans for child care or
medical costs in advance of the withholdings for the year-to-date — Federal
law mandates that employees be allowed reimbursements in advance of
withholdings. According to Mr. Grover, this supercedes the Louisiana
rules against advances to employees; therefore, these advance
reimbursements are allowed by law. Mr. Grover further indicated that
some state agencies have had difficulties with employees who left service
with reimbursements which exceeded withholdings and some of those
agencies have chosen to no longer offer cafeteria plans for this reason.
There 1s certainly no state rule disallowing them, however.

3. Costs of working lunches—Mr. Grover indicated that the information that
I gave you in last week’s memo is the correct approach to payment for
special meals under current rules. He concurs that meals are allowed but
are subject to semi-annual reporting. He also indicated that recent
attorney general opinions suggest that these meals must be necessary for
the public benefit. He suggests that these meals should not be provided at

every meeting,



At 8:05 a.m. on September 22, 2003, the Chairman called the meeting to order at 9643 Brookline Avenue, Baton Rouge,

MINUTES OF THE REGULAR MEETING
LOUISIANA PROFESSIONAL ENGINEERING
AND LAND SURVEYING BOARD
9643 BROOKLINE AVENUE, SUITE 121
BATON ROUGE, LOUISIANA 70809-1433
September 22-23, 2003

Louisiana with the following members present:

Also present:

Absent;

During the review of the Board’s audit report, Mr. Huval explained to the Board the small but potential risk of the Board’s

Cafeteria Plan.
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William H. Miller, P.E., P.L.S. Vice Chairman
Bobby I. Green, P.E. Secretary
Richard I. Durrett, P.E., P.L.5. Treasurer

Timothy J. Allen, P.L..S.

Kerry M. Hawkins, P.E.

Kenneth L.. McManis, P.E., P.L.S.
C. L. Jack Stelly, P.L.S.

Morgan M. Watson, P.E.

Joseph C. Wink, Jr., P.E,

Benjamin S. Harrison, Acting Executive Secretary
Robert Eddleman, Acting Director of Enforcement
Tony Huval, Deputy Executive Secretary

D. Scott Landry, Board Attorney (September 23, 2003)

Paul N. Hale, PhD., P.E.




