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June ll, 2004 

Office of Legislative Auditor 
Attention: M s. Suzanne Elliott 
1600 North Third Street 
Post Offi ce Box 94397 
Baton Rouge, Louisiana 70804-9397 

TRANSM ITTAL LETTER 

Annual Financial Statem ents 

Dear M s. Elliot-t: 

In accordance with Louisiana Revised Statute 24:514, enclosed are the annual financial statements for M anchac 
Volunteer Fire Department as of and for the year ended December 31,2003. The report includes all funds under the 
control and authority of the Department. The accompanying financial statements have been prepared in accordance 

with accounting principles generally accepted in th e United States of America. 

Sincerely, 

M s. Carmen Reno, Treasurer 
M anchac Volunteer Fire Department 

Enclosure 



M anchac V olunteer Fire Departm ent 
M anchac, Louisiana 

Annual Sworn Financial Statem ents as of and for the Year Ended Decem ber 31, 2003 

AFFIDAVIT 

Personally came and appeared before the undersigned authority, M s. Carm en Reno, Treasurer, who, duly sworn, 
deposes and says th at the financial statem ents herewith given present fairly the financial position of M anchac 
Volunteer Fire Departm ent as  of December 31, 2003, an d th e results of operations for the year then ended, in 
accordance with the bas is of accounting described with in the accom pan ying financial statements. 

Sworn to and subscribed before me this ~ c' ~day of 

MALONE R. W ILLIAMS 

~.~-~..~ ~t.,,,.t 2004 

"My'Commission-is issued for 
I.D. No. 010544 

Offi cer: 
Address: 

Telephone 

Carm en Reno, Treasurer 
Post Office Box 20 
M an chac, Louisiana 70421 

(985) 386-8658 



Bruce C, Harrell, CPA 

W a11"en A. Wool, CPA 
Dale H. Jones, CPA 
Charles R Hebert, CPA 
Jalnes D. Rabalais, CPA 
Anthony D. Schillage, CPA 

INTERNET 

www.team cpa.com 

M EM BERS 
American Institute of CPAs 
Society of Louisiana CPAs 

BRU C E H A R R ELL 
a n d C O M P A N Y 

Ce~kSed PublicAccoun~n~ 

ACCOUNTANT'S COM PILATION REPORT 

To the M em bers 
M anchac Volunteer Fire Department 
M anchac, Louisiana 

109 W est M innesota Park 
Park Place Suite 7 

Hamm ond, LA 70403 
VOICE: (985) 542-6372 
FAX: (985) 345-3156 

P.O. Box 45 - 909 Avenue G 
Kentwood, LA 70444 
VOICE: (985) 229-5955 
FAX: (985) 229-5951 

W e have compiled the accompanying statement of financial position of Manchac Volunteer Fire Department (a 
nonprofit organization) as of December 31, 2003, and the related statements of activities and cash flows for the year 
then ended, and the accompanying supplem entary information, which is presented only for supplem entary an alysis 
purposes, in accordance with Statements on Standards for Accoun ting and Review Services issued by the Am erican  
Institute of Certified Public Accountants. 

A compilation is limited to presenting in the form of finan cial statements information that is the representation of 
management. W e have not audited or reviewed the accompanying financial statements and, accordingly, do not 
express an opinion or any other form  of assurance on them . 

W e are not independent with respect to M an chac Volunteer Fire Department. 

Bruce Harrell & Company, CPAs 
A Professional Accounting Corporation 

June 11, 2004 



M anchac Volunteer Fire Departm ent 
M anchac, Louisiana 

Statem ent of Financial Position 
Decem ber 31, 2003 

Assets 
Cash 
Due From Tangipahoa Parish Fire Protection District No. 2 

Total Assets 

Liabilities and Net Assets 
Liabilities: 

Accounts Payable 
Total Liabilities 

N et Assets: 
Unrestricted 

Total Net Assets 
Total Liabilities and Net Assets 

See accompanying notes and accountant's report. 

201,430 
20.803 

1.474 
1.474 

220.759 
220.759 



 

M anchac Volunteer Fire Departm ent 
M anchac, Louisiana 
Statem ent of Activities 

For the Year Ended Decem ber 31, 2003 

Revenues and Public Support 
Tangipahoa Parish Fire Protection District No. 2 

Interest Incom e 
Other Income 

Total Revenues and Public Support 

Expenses 
Accounting 
Capital Expenditures, Equipm ent 
Capital Expenditu res, Building 
Fuel & Lubricants 
Insurance 
Office Supplies 
Repairs & M aintenance, Building 
Repairs and M aintenance, Equipm ent 
Fire Station Supplies 
Telephone 
M iscellaneous Expense 
Utilities 

Total Expenses 

Change in Net Assets 
N et Assets, Beginning 
Net A ssets, Ending 

See accompanying notes and accountant's report. 

Unrestricted 

94,918 
1,988 
10.155 
107.061 

2,200 
16,710 
27,832 

338 
1,360 
102 

2,290 
2,537 
642 

1,773 
1,105 
7.485 

42,687 
178,072 

$ 220,759 



 

M anchac Volunteer Fire Departm ent 
M anchac, Louisiana 

Statem ent of Cash Flows 
For the Year Ended Decem ber 31, 2003 

Cash Flow From O perating Activities 
Change in Net Assets $ 
Adjustments to Reconcile Change in Net Assets to Net Cash Provided by Operating Activities: 

Change in Due From Tangipahoa Parish Fire Protection District No. 2 

Change in Accounts Payable 
N et Cash Provided by Operating Activities 

Net Increase in Cash 
Cash, Beginning of Year 
Cash, End of Year 

See accompanying notes and accountant's report. 

42,687 

(3,174) 
654 

40,167 

4~!67 
1611263 

$ 201~430 



 

M anchac Volunteer Fire Departm ent 
M anchac, Louisiana 

N otes to the Financial Statem ents 
As of and for the Year Ended Decem ber 31, 2003 

1. Sum m ary of Significant Accounting Policies 

A. Nature of the O rganization 

M anchae Volunteer Fire Department is a nonprofit organization formed to enter into agreements or contracts with 
nearby comm unities to provide fire protection and/or establish mutual aid system s. M anehac Volunteer Fire 
Department is one of the fire departm ents located in Tangipahoa Parish that comprise Tangipahoa Parish Fire 
Protection District No. 2. TangipahoaParishFireProtectionDistrictNo.2wascreatedbytheTangipahoaParish 
Council on October 20, 1953. Tangipahoa Parish Fire Protection District No. 2 receives ad valorem taxes, state 
revenue sharing, an d fire insurance rebate m onies, which are in turn distributed, along with any interest earned, 
to th e individual fire departments in accordance with an  annual service agr eement. 

B. Basis of Presentation 

Financial statement presentation follows the recommendations of the Financial Accounting Standards Board in 

its Statement of Financial Accounting Standards (SFAS) No. 117, Financial Statements of Not-for-Profit 
Organizations. Under SFAS N o. 117, the Departm ent is required to report inform ation regarding its financial 
position and activities according to three classes of net assets: unrestricted net assets, temporarily restricted net 
assets, and perm anently restricted net assets. 

C. Basis of A ccounting 

The financial statements of M anchac Volunteer Fire Department have been prepared on the accrual basis of 
accounting and, accordingly, reflect all significan t receivables, payables, an d other liabilities. 

D. Cash and Cash Equivalents 

For purposes of the statement of cash flows, cash and cash equivalents include deman d deposits, time deposits, 
and all highly liquid debt instruments w ith an original maturity of three months or less. 

E. Contributions 

The Departm ent accounts for contributions in accordan ce with the recommendations of the Finan cial Accounting 
Standards Board in SFAS No. 116, Accounting for Contributions Received and Contributions Made. In 
accordance with SFAS No. 116, contributions received are recorded as increases in unrestricted, temporarily 
restricted, or perm an ently restricted net assets, depending on the existence or nature of any donor restrictions. 

All donor-restricted contributions are reported as increas es in temporarily or perman ently restricted net assets 

depending on the nature of the restriction. When a restriction expires (that is, when a stipulated time restriction 
ends or purpose restriction is accomplished), temporarily restricted net assets are reclassified to unrestricted net 
assets an d reported in th e statement of activities as net assets released from restrictions. 



 

M anchac Volunteer Fire Departm ent 
M anehac, Louisiana 

Notes to the Financial Statem ents 
As of and for the Year Ended December 31, 2003 

F. Prom ises to Give 

Unconditional prom ises to give, less an allowance for uncollectible amounts, are recognized as revenue in the 
period received and as assets, decreases of liabilities, or expenses depending on the form of the benefits received. 
Conditional prom ises to give are recognized when the conditions on which they depend are substantially met. 

G. Estim ates 

The preparation of financial statements in conform ity with generally accepted accounting principles requires 
m anagement to make estimates and assumptions that affect the reported amounts of assets and liabilities at the 
date of the finan cial statements an d th e reported amount of revenues an d expenses during the reporting period. 
Actual results could differ from th ose estimates. 

H . Donated M aterials and Facilities 

The Department is allowed use of buildings an d fire equipment from Tangipahoa Parish Fire Protection District 
No. 2. All assets other than cash are the property of Tangipahoa Parish Fire Protection District No. 2 an d/or th e 
Tangipahoa Parish Council. 

L Incom eTax Status 

The Department is classified as a Section 501 (c)(3) organ ization under the Federal Internal Revenue Code. As 
a result, it has been determ ined to be exempt from federal and state income taxes. 

2. Cash and Cash Equivalents 

At December 31, 2003, the Department has cash an d cash equivalents (book balances) totaling $201,430 as follows: 

Deman d Deposits 
Tim e Deposits 

$ 178,679 
22+751 

$ 201,430 

Statement of Finan cial Accounting Standards No. 105 identifies deposits maintained at financial institutions in excess 
of federally insured lim its as a concentration of credit risk requiring disclosure, regardless of the degree of risk. At 
December 31,2003, the Department has $201,430 in collected bank balan ces secured by $100,000 of federal deposit 
insuran ce. The remaining balan ce of $101,430 is not secured. M an agement believes that the risk is limited because 
the deposits are maintained in high-quality finan cial institutions. 

3. Receivables 

Receivables at December 31, 2003 are as follows 

Due From Tangipahoa Parish Fire Protection District No. 2 $ 20,803 



 

M anchac V olunteer Fire D epartm ent 
M anchac, Louisiana 

N otes to the Financial Statem ents 
As of and for the Year Ended Decem ber 31, 2003 

4. Payables 

Payables at December 31, 2003 are as follows 

Accounts 

5. Net Assets 

Net assets at December 31, 2003 are as follows 

Unreslxicted 
Temporarily Restricted 
Permanently Restricted 

6. Donated Services 

$ 1,474 
$ 1,474 

220,759 

During the fiscal year ended Decem ber 31, 2003, volunteer workers donated their time in support of the District's 
activities. The value of this contributed tim e is not reflected in the accompanying financial statements because no 

objective basis is available to measure its value. 

7. Concentrations 

For the fiscal year ended December 31,2003, $94,918, or 89% , of the Department's gross revenues was derived from 
funding provided by Tangipahoa Parish Fire Protection District No. 2. 
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John N. Dum in, CPA 
Dennis E. James, CPA 

CERTIFIED PUBLIC ACCOUNTANTS 
A PROFESSIONAL CORPORATION 

HAMMOND, L~ ~ AMITfi, LA 

June 25, 2004 

Inder~endent Accountants' Report 
On A oolvin~ A ~reed-UDon Procedures 

To the Board of Com m issioners 
M anchac V olunteer Fire D epartm ent 
Post Offi ce Box 20 
M anchac, Louisiana 70421 

M ember 
American Institute of CPA's 
Society of Louisiana CPA's 

W e have perform ed the procedures included in the Louisiana Government Audit Guide and enum erated 
below, which were agreed to by the m anagem ent of M anchac Volunteer Fire Departm ent and the 
Legislative Auditor, State of Louisiana, solely to assist the users in evaluating m anagem ent's assertions 
about M anchac V olunteer Fire D epartm ent's com pliance w ith certain laws and regulations during the 

year ended December 31, 2003, included in the accompanying Louisiana Attestation Questionnaire. 
This agreed-upon procedures engagem ent was perform ed in accordance with standards established by 
the Am erican Institute of Certified Public Accountants and applicable standards of Governm ent 
Auditing Standards. The suffi ciency of these procedures is solely the responsibility of the specified 
users of the report. Consequently, we m ake no representation regarding the suffi ciency of the 
procedures described below either for the purpose for which this report has been requested or for any 
other purpose. 

Federal. State. and Local A wards 

2 

D eterm ine the am ount of Federal, State and local award expenditures for the fiscal year, by grant 
and grant year . 

D uring the fiscal year ended Decem ber 31, 2003, M anchac V olunteer Fire Departm ent did not 
receive federal financial assistan ce. State and local assistan ce received during this fiscal year 
consisted of A d V alorem  taxes, State Revenue Sharing funds, and State Fire Insurance Rebates, 
as allocated by Rural Fire Protection District N o. 2 of Tangipahoa Parish, Louisiana. Total 
expenditures incurred by M anchac Volunteer Fire Departm ent in the delivery of fire prevention 
and control services, totaled $64,374 for the fiscal year ended December 3 t, 2003. 

From the total expenditures of M anchac Vohmteer Fire D epartm ent, we random ly selected six 
disbursem ents. 

For the item s selected in procedure 2, we traced six disbursem ents to supporting docum entation 
as to proper am ount and payee 



Durnin & Jam es, CPA 's P.C 

4 

6 

7 

W e exam ined supporting docum entation for each of the six selected disbursem ents and found 
that paym ent was for the proper am ount and m ade to the correct payee. 

For the item s selected in procedure 2, we determ ined if the six disbursem ents w ere properly 
coded to the correct fund and general ledger account. 

All six of the paym ents were properly coded to the correct fired and general ledger account. 

For the item s selected in procedure 2, w e determ ined w hether the six disbursem ents received 
approval from  proper authorities. 

Finding: 
For FYE 12/31/03, all six disbursem ents selected received approval from  proper attthorities. In 
the prior year inspection of the docum entation supporting each of the six selected disbursem ents 
indicated that four of the paym ents received approval from  proper authorities and tw o did not. 
Checks require two signatures, the accountant and the secretary. Due to illness, the secretary 
was not able to sign checks. In addition to the six disbursem ents tested, we noted three 
transactions totaling $1,200.00, $300.00 and $381.14 payable to cash. Although invoices were 
on file for prior year continuing repairs and m aintenance w ork, and current year checks m ade 
payable to cash appear to be endorsed by the vendors, w e were unable to m atch current 
expenditures to supporting docum entation. In 2003, we noted four checks x~Titten to cash, thr ee 
totaling $300.00 each and one totaling $600.00. Of these four checks we were able to match 
supporting docum entation to only two. 

Recom m endation: 
W e recom m end that all disbursem ents be properly approved and docum ented and the board 
assign an other board m ember to sign checks when the secretary is not available. In addition, we 
recom m end all checks by m ade payable to vendors only. 

M anal, em ent R esnonse: 
The board will im plem ent these recom m endations 

For the item s selected in procedure 2, w e determ ined whether the disbursem ents w ere m ade in 
accordance with applicable taws and regulations for fire protection services of M anchac 
Volunteer Fire D epartm ent. 

All six of the paym ents were m ade in accordance with applicable laws and regulations for fire 
protection services of M anchac Volunteer Fire Departm ent. 

For the programs selected for testing in item (2) that had been cIosed out during the period under 
review, we com pared the close-out report, when required, w ith the entity's financial records to 
detern~ine whether the am ounts agree. 

N/A - See agreed-upon procedure (1) above 



D um in & Jam es, CPA's P.C 

W e exam ined evidence indicating that agendas for m eetings recorded in the m inute book were 

posted as an open meeting as required by LSA-RS 42:1 through 42:12 (the open meetings law). 

Finding: 
The Board of Commissioners has stated that they posted written notices of the meetings in the 
fire station. How ever, due to illness, the secretary w as not able to take m inutes at the m eetings. 
Beginning in August 2003 these duties were passed to another party. 

R ecom m endation: 
W e recom m end that the boar d assign another board m em ber or other party, in the absence of the 
secretary, to take m inutes at the m eetings. 

M anagem ent R esponse: 
The board w ill assign the duties of taking m inutes to another board m em ber or other party, in the 
absence of the secretary, effective im m ediately. 

Com prehensive Budget 

9 For all grants exceeding five thousand dollars, we determ ined that each applicable federal, state, 
or local grantor agency was provided w ith a com prehensive budget of those grants that included 

the purpose and duration, an d for state grants included specific goals and objectives and 
m easures of perform ance. 

During the fiscal year ended Decem ber 31, 2003, the fire departm ent did not receive any federal, 
state, or local grants exceeding five thousand dollars. The volunteer fire departm ent is not 

subject to the budget laws, since the volunteer fire department is a nonprofit organization. 

Prior Com m ents and R ecom m endations 

10. W e review ed any prior-year suggestions, recom m endations, and/or comm ents to determ ine the 
extent to w hich such m atters have been resolved. 

The client's responses to prior year recom m endations are included in the current year findings 
above. 

W e were not engaged to, and did not, perform an examination, the objective of which would be the 
expression of an opinion on m anagem ent's assertions. Accordingly, we do not express such an opinion. 
Had we perform ed additional procedures, other m atters m ight have com e to our attention that would 
have been reported to you. 

14 



Durnin & Jam es, CPA's P.C 
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Respectfully subm itted, 

Dum in & Jam es, CPAs 
(A Professional Corporation) 



Note." Financial assistance consists primarily of ad valorem 
taxes, state revenue sharing, and fire insurance rebates 

Yes(X ) No( ) N/A( ) 

All transactions relatingto federal, state, and local grants have been properly recorded within our accounting records 
and reported to the appropriate state, federal, and gr antor offi cials. 

Yes(X ) No( ) N/A( ) 

The reports filed with federal, state, and local agencies are properly supported by books of original entry and 
supporting documentation. 

Yes(X ) No( ) N/A( ) 

W e have complied with all applicable specific requirements of all federal, state, an d local progr ams we administer, 
to include matters contained in the Compliance Supplement, matters contained in th e gr ant awards, eligibility 
requirements, activities allowed and unallowed, and reporting and budget requirements. 

Yes(X ) No( ) N/A( ) 
O pen M eetings 
Our meetings, as th ey relate to public funds, have been posted as an open meeting as required by LSA-RS 42:1 
through 42:12 (the open meetings law). 

Yes(X ) No( ) N/A( ) 



LOUISIANA ATTESTATION QUESTIONNAIRE 
(continued) 

Budget 
For each federal, state, and local gran t we have filed with the appropriate gr antor agency a comprehensive budget 
for those grants that included the purpose an d duration, and for state gran ts included specific goals and objectives 
an d measures of performan ce. 

Prior Year Com m ents 

W e have resolved all prior-year recommendations and/or comments 

Yes( ) No( ) N/A(X ) 

Yes( ) No( ) N/A(X ) 

W e have disclosed to you all known noncompliance of the foregoing laws an d regulations, as well as any 
contradictions to the foregoing representations. W e have made available to you documentation relating to the federal, 
state, and local gr an ts, to include the applicable laws an d regulations. 

W e have provided you with any communications from regulatory agencies or other sources concerning any possible 
noncompliance w ith th e foregoing laws an d regulations, including any communications received between the end 
of the period under examination and the issuance of this report. W e will also disclose to you, the Legislative Auditor, 
and the applicable state gran tor agency/agencies an y known noncompliance which may occur up to th e date of your 

(~  Treasurer 

President 

//~/(~ Date 

(0//V0~ Date 

~/~/0~ Date 


