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June 23, 2004 

M ember 
American Institute of CPA's 
Society of Louisiana CPA's 

W e have audited the accompanying financial statements of the govern mental activities an d the general fund of the St. 
Helena Parish Assessor, a component un it of the St. Helena Parish Police Jury, as of an d for the tw o years ended 
December 31, 2003, which collectively comprises th e St. Helena Parish Assessor's basic finan cial statem ents as listed 
in the table of contents. These financial statements are the responsibility of the managemen t of the St. Helena Parish 
Assessor. Our responsibility is to express an opinion on these financial statements based on our audit. 

W e have conducted our audit in accordan ce with auditing standar ds generally accepted in the United States of Am erica 
an d the standards applicable to finan cial audits contained in Government Auditing Standards, issued by the Comptroller 
General of the United States. Those stan dards require th at we plan an d perform the audit to obtain reasonable 
assur an ce about whether the finan cial statem ents are free of m aterial m isstatem ent. An audit includes exam ining, on a 
test basis, evidence supporting th e amounts an d disclosur es in th e finan cial statem ents. An audit also includes 
assessing the accounting principles used an d significan t estimates m ade by m anagement, as well as evaluating the 
overall financial statem ent presentation. W e believe th at our  audit provides a reasonable basis for our  opinion. 

In our  opinion, th e basic financial statements referred to above present fairly, in all m aterial respects, the finan cial 
position of the governm ental activities an d the general fund of the St. Helen a Parish Assessor, as of December 31, 
2003, an d the respective chan ges in finan cial position for the two years then ended, in conformity with accoun ting 
principles generally accepted in th e United States of Am erica. 

In accordance with Government Auditing Standards, we have also issued our  report dated Jun e 23, 2004, on our  
consideration of the St. Helena Parish Assessor's internal control over financial reporting an d our tests of its 
complian ce with certain provisions of law, regulations, contracts, an d gran ts. That report is an  integral part of an  audit 
perform ed in accordance with Government Auditing Standards and should be read in conjun ction with this report in 
considering th e results of our audit. 

M anagem ent's Discussion and Analysis on pages 4 through 8 an d the budgetary comparison schedules identified as 
Schedule 1 are not required parts of the basic financial statements but are supplementary information required by 
accoun ting principles generally accep ted in the United States of America. W e have applied certain limited procedures, 
which consist prim arily of inquiries of m an agement regarding the methods of m easur ement an d presentation of the 
re quired supplemen tary inform ation. However, we did not audit the inform ation an d express no opinion on it. 

Respectfully submitted, 

Durnin & Jam es, CPAs 

(A Professional Corporation) 

CPA~  



 



 

St. Helena Parish A ssessor 
Greensburg, Louisiana 

M anagem ent's Discussion an d Analysis 

Decem ber 31, 2003 

As management of the St. Helena Parish Assessor, Greensburg, Louisiana (the "Assessor"), we offer 
readers of the Assessor's finan cial statem ents this narrative overview an d an alysis of the financial 
activities of th e A ssessor for the fiscal years ended December 31, 2002 an d Decem ber 31, 2003. This 

man agement discussion and analysis ("MD&A") is designed to provide an objective an d easy to read 
analysis of th e Assessor's finan cial activities based on currently known facts, decisions, or conditions. It 
is intended to provide readers with a broad overview of the Assessor's finances. It is also intended to 
provide readers with an  an alysis of th e Assessor's short-term  an d long-term  activities based on 
inform ation presented in  the finan cial report and fiscal policies th at have been adopted by the Assessor. 
Specifically, this section is designed to assist th e reader in focusing on significan t finan cial issues, 
provide an overview of the Assessor's financial activity, identify changes in the Assessor's finan cial 
position (its ability to address the next and subsequent year challenges), identify an y material deviations 
from the financial plan  (the approved budget), an d identify individual fund issues or concerns. 

This is the first year that the Assessor has presented its financial statem ents under th e new reporting 
m odel required by th e Governm ental Accounting Stan dards Board Statem ent Num ber 34. Because this 
new reporting m odel changes sign ifican tly not only the presentation of financial data, but also the 
m anner in which the inform ation is recorded, prior year  compar ative inform ation for this reporting 
period's M D&A has not been included. The om ission of their comparative inform ation is unavoidable 
and unfortunately puts the reader in a less th an  desirable position. In preparing th e inform ation 
summ arized below, we have tried to keep in m ind tiffs disadvan tage by expan ding on th e narrative with 
our opinion of the changes from  one year  to the next. 

As with oth er sections of th is finan cial report, th e inform ation contained w ithin this M D&A should be 
considered only a part of a greater whole. The readers of this statem ent should take tim e to read an d 
evaluate all sections of this report, including the footnotes an d the oth er Required Supplem ental 
Information ("RSI") that is provided in addition to this M D&A. 

Overview of the Financial Statem ents 

This discussion an d an alysis is intended to serv e as an introduction to th e A ssessor's fm ancial 
statem ents. The Assessor's basic financial statem ents consist of th e following com ponents: 

1. 
2. 
3. 
4. 

Governm ent-W ide Financial Statem ents 
Fun d Financial Statem ents 
Notes to the Finan cial Statem ents 
Oth er Supplementary Information, which is in addition to the basic fmancial statements 
them selves. 



 

St. Helena Parish A ssessor 
Greensburg, Louisiana 

Man agement's Discussion an d Analysis (Continued) 

Decem ber 31, 2003 

Governm ent-W ide Financial Statem ents 

Governm ent-wide financial statem ents are designed by GA SB Statem ent  No. 34 to change the 
way in which governm ent  financial statem ent s are presented. It now provides readers for the 
first tim e a concise "entity-wide" Statem ent  of Net A ssets and Statem ent  of Activities, seeking to 
give the user of the fin ancial statements a broad overview of the Assessor's financial position 
an d results of operations in a m anner similar to a private-sector business. 

A. The statement of net assets presents information on all of the Assessor's assets and 
liabilities using th e accrual basis of accounting, which is simi lar to the accounting used 
by m ost private-sector companies. The difference between the assets and liabilities is 
reported as net assets. Over tim e, in cre ases or decreases in net assets m ay serve as a 
useful indicator of whether the financial position of the Assessor is im proving or 
weakening. 

B The statement of activities presents information showing how the Assessor's net assets 
chan ge during the m ost recent fiscal year. All changes in net assets are reported as soon 
as th e un derlying event giving rise to th e change occurs, regardless of th e tim ing of 
related cash flows. Thus, revenues and expenses are reported in thi s statem ent for som e 

items that will only result in cash flows in future fiscal periods (e.g., un collected fees). 

G overnm ent-W ide Financial Analysis 

As noted earlier, net assets m ay serv e over tim e as a usefu l indicator of a governm ent 's financial 
position. The Assessor's assets exceeded its liabilities at the close of the m ost recent fiscal year 
by $381,612 (net assets). Of this amount, $381,612 are unrestricted net assets. 

A portion of the Assessor's net assets (2.62 percent) reflects its investment in capital assets (e.g., 
equipment, furniture, etc.), less any related debt used to acquire those assets that is still 
outstanding. The A ssessor uses these capital assets to provide serv ices to citizens; consequently

, 

these assets are not available for future spending. 

The remaining balance of unrestricted net assets ($371,617) may be used to meet the Assessor's 
ongoing obligations to citizens and creditors. 

At th e end of the current fiscal year , the A ssessor is able to report positive balan ces in both  
categories of net assets. The sam e situation held true for th e prior fiscal year. 

G overnm ental A ctivities 

The Governm ental Activities of the A ssessor include General Governm ent . Ad valorem  taxes 
fund these governm ental activities. 



 



 



 



 



 



 



 



 



Introduction 

St. Helena Parish Assessor 
Crreensburg, Louisiana 

Notes to Financial Statem ents 

A s of an d for the Two Years Ended December 31, 2003 

A s provided by Article VII, Section 24 of the Louisiana Constitution of 1974, th e St. Helena Parish 
Assessor (hereafter referred to as the "Assessor") is elected by the voters of the parish and serves a four- 
year term. The Assessor assesses all real an d movable property in the parish subject to ad valorem 
taxation. The Assessor is auth orized to appoint as m an y deputies as m ay be necessary for the effi cient 
operation of the offi ce an d provide assistance to th e taxpayers of th e parish. The deputies are authorized 
to perform  all functions of the office, but the Assessor is offi cially an d pecuniarily responsible for the 
actions of the deputies. 

1. Sum m ary O f Significant Accounting Policies 

B 

The accompan ying financial statem ents of the St. Helena Parish A ssessor have been 
prepared in conformity with  govern m ental accounting principles generally accepted in 

the United States of America. The Governmental Accounting Standards Board (GASB) 
is the accepted standa rd-setting body for establishing governm ental accotmtin g an d 
financial reporting principles. The accom panying basic finan cial statem ents have been 
prepar ed in conformity with GA SB Statem ent No. 34, Basic Financial Statements - and 
Management" s Discussion and Analysis -for State and Local Governments: Omnibus; 
and Interpretation No. 6, Recognition and Measurement of Certain Liabilities and 
Expenditures in Governmental Fund Financial Statements, as of July 1, 2001. 

As th e governing authority of th e parish, for reporting purposes, the St. Helena Parish 
Police Jury is the financial reporting entity for St. Helena Parish. The financial reporting 
entity consists of (a) the primary government (police jury), (b) organ izations for which 
the primary government is financially accountable, an d (c) other organizations for which 
nature and significan ce of their relationship with the prim ary  govern ment ar e such th at 
exclusion w ould cause th e reporting entity's financial statem ents to be m isleading or 
incom plete. 

Governm enta l Accounting Standards Boar d Statem ent No. 14 established criteria for 
determ ining which com ponent units should be considered part of the St. Helena Parish 
Police Jury for financial reporting purposes. The basic criterion for including a potential 
component unit within the reporting entity is financial accountability. The GASB has set 
forth criteria to be considered in determ ining finan cial accoun tability. This criteria 
includes: 
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St. Helena Parish Assessor 
Greensburg, Louisiana 

Notes to Financial Statements (Continued) 

A s of an d for the Two Years Ended Decem ber 31, 2003 

auth orized by Act 564 of 1989, ar e accounted for in this fund. General operating 
expenditures are paid from  this fund. 

Fund Financial Statements (FFS) 

The am ounts reflected in the Governm ental Fund of Exhibits A , B and C, are accoun ted 
for using a current financial resources m easurem ent focus. W ith this m easurem ent focus, 
only current assets an d current liabilities ar e generally included on th e balance sheet. Th e 
statem ent of revenues, expenditures, an d chan ges in fund balan ces reports on th e sources 

(i.e., revenues an d other finan cing sources) an d uses (i.e., expenditures and other 
finan cing uses) of current finan cial resources. This approach is then reconciled, through 
adjustment, to a government-wide view of Assessor operations. 

The am ounts reflected in th e Govern m ental Fund of Exhibits A, B an d C used th e 
m odified accrual basis of accoun ting. Under th e m odified accrual basis of accounting, 
revenues are recognized when susceptible to accrual (i.e., when they become both 
measurable and available). Measurement means the amount of the transaction can  be 
determ ined and available m ean s collectible within the current period or soon enough 
th ereafter to pay liabilities of th e current period. The A ssessor considers all revenues 
available if they ar e collected within 60 days after the fiscal year  end. Expenditures are 
recorded when th e re lated fund liability is incurred, except for interest an d principal 
paym ents on general long-term  debt which is recognized when due, and certain 
compensated absences an d claims an d judgments which are recognized when the 
obligations ar e expected to be liquidated with  expendable available finan cial resources. 
The governm ental funds use th e following practices in recording revenues an d 
expenditures: 

Ad valorem  taxes an d related state revenue sharing are recorded in the year the 
taxes ar e assessed. Ad valorem  taxes ar e assessed on a calendar year  basis, 
becom e due on November 15 of each year, an d becom e delinquent on December 
31. They are recorded when assessed. 

Compensation for taxing bodies for preparation of tax rolls and notices is 
recorded in th e year  ad valorem  taxes ar e assessed. The compensation is 
generally received in January an d Febru ary of th e ensuing year. 

State Revenue Sharing authorized by Act 37 of 1994, is disbursed by the State 
Treasurer to the parish Sheriff for distribution to th e eligible taxing auth orities. 
The Sheriff disburses th e m onies in three annual paym ents to the A ssessor an d 
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Pension Plan 

St. Helena Parish Assessor 
Greensburg, Louisiana 

Notes to Financial Statements (Continued) 

As of and for the Two Years Ended December 31, 2003 

Plan D escription. Substantially all em ployees of the St. Helena Parish Assessor's offi ce are 

members of the Louisiana Assessor's Retirement Fund System (System), a multiple-employer 
(cost-sharing), public employee retirement system (PERS), controlled an d administered by a 
separate board of trustees. 

All full-tim e employees who ar e under th e age of 60 at th e tim e of original em ploym ent and are 
not drawing retirem ent benefits from  any other public retirem ent system  in Louisiana are 
required to participate in the System . Employees who retire at or after age 55 w ith  at least 12 
year s of credited service or at or after age 50 with at least 30 years of credited service are entitled 
to a retirem ent benefit, payable m onth ly for life, equal to 3 percent of their final-average salary 
for each year of credited serv ice, not to exceed 100 percent of their final-average salary. Final- 

average salary is the employee's average salary over the 36 consecutive or joined months that 
produce th e highest average. Em ployees who term inate with  at least 12 years of serv ice an d do 
not withdr aw their employee contributions m ay retire at or after age 55 and receive the benefit 
accrued to their date of term ination. The System  also provides death and disability benefits. 
Benefits are established or am ended by state statute. 

Trendlnformation. The System issues an  annual publicly available finan cial report that includes 
financial statem ents and required supplem entary  inform ation for the System . That report m ay be 
obtain ed by writing to the Louisiana A ssessor's Retirem ent System , Post Office Box 14699, 

Baton Rouge, Louisiana 70898, or by calling (225) 928-8886. 

Plan m em bers are required by state statu te to contribute 8.0 percent of their annual covered 
salary and th e St. Helena Parish A ssessor is required to contribute at an  actuarially determined 
rate. The current rate, at Decem ber 31, 2003, is 14.0 percent of annual covered payroll. 
Contributions to the System  also include one-fourth of one percent of the taxes shown to be 
collectible by th e tax rolls of each parish, plus revenue sharing funds appropriated by the 
legislature. The contribution requirem ents of plan m em bers an d the St. Helena Parish Assessor 
are established an d m ay be am ended by state statute. As provided by Louisian a Revised Statute 

11:103, the employer contributions are determined by actuarial valuation and are subject to 
change each year  based on the results of the valuation for th e prior fiscal year . The St. Helena 
Parish Assessor's contributions to the System  for the years ended December 31, 2003, 2002, an d 
2001 were $21,855, $17,574, and $11,573, respectively, equal to the required contributions for 
each year . 

Related-Party Transactions 

There were no related party transactions during the audit period. 

24 



 



 



 



 



 



 



John N. Dunlin, CPA 
Dennis E. James, CPA 

CERTIFIED PUBLIC ACCOUNTANTS 
A PROFESSIONAL CORPORATION 

HAMMOND, L~ ~ ~ ]'E, I~  

June 23, 2004 

nternal Control over Financial Renortin~ Based on an 
P 

The Honorable W esley Blades 
St. Helena Parish Assessor 
Greensburg, Louisiana 

Government Auditin~ Standards 

M ember 
American Institute of CPA's 
Society of Louisiana CPA's 

W e have audited the basic finan cial statem ents of th e St. Helena Parish Assessor, Greensburg, 
Louisian a, a component unit of the St. Helena Parish Police Jury, as of and for the two years ended 
December 31, 2003, an d have issued our report th ereon dated June 23, 2004. W e have conducted our 
audit in accordan ce with auditing standards generally accepted in the United States of Am erica an d th e 
standards applicable to financial audits contained in Government Auditing Standards, issued by th e 
Com ptroller General of the United States. 

Com plian ce 

As part of obtaining reasonable assuran ce about wheth er St. Helena Parish Assessor's basic financial 
statem ents ar e free of m aterial m isstatem ent, we perform ed tests of its com plian ce with certain 
provisions of laws, regulations, contra cts and gran ts, noncom plian ce with which could have a direct and 
m aterial effect on th e determ ination of finan cial statem ent am ounts. However, providing an  opinion on 

complian ce with those provisions was not an  objective of our audit an d, accordingly, we do not express 
such an opinion. The results of our  tests disclosed no instances of noncom pliance that are required to be 
reported un der Government Auditing Standards. 

ntem al Control over Finan cial Reoortino 

In planning and perform ing our  audit, we considered St. Helena Parish Assessor's in tern al control over 
financial reporting in order to determine our  auditing procedures for the purpose of expressing our  
opinion on th e basic finan cial statem ents an d not to provide assurance on the internal control over 
finan cial reporting. Our  consideration of th e internal control over financial reporting would not 
necessarily disclose all m atters in the internal control over finan cial reporting that m ight be m aterial 
weaknesses. A m aterial weakness is a condition in which th e design or operation of one or m ore of the 
intern al control components does not reduce to a relatively low level th e risk th at m isstatem ents might 
occur an d not be detected within a tim ely period by employees in th e norm al cour se of perform ing their 
assigned fim ctious. W e noted no m atters involving the intern al control over financial reporting an d its 
operation that we consider to be m aterial weaknesses. 



St. Helena Parish Assessor 
Greensburg, Louisiana 

This report is intended solely for the inform ation and use of m an agem ent an d th e Louisiana Legislative 
Auditor and is not intended to be used by an yone other th at th ese specified parties. Under Louisiana 
Revised Statute 24:513, this report is distributed by the Legislative Auditor as a public docum ent. 

Respectfully subm itted, 

Dum in & Jam es, CPA s 

(A Professional Corporation) 



 



 



 



 

St. Helena Parish Assessor 
Greensburg, Louisiana 

Corrective Action Plan for Current Year Audit Findings 

For the Two Years Ended December 31, 2003 

Nam e of Anticipated 

Ref.# Description of Findings Corrective Action Plan Contact Person Com pletion Date 

None 

N ote: This schedule prepared by the S~ H elena Parish Assessor. 
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