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ERICKSEN KRENTELL 
(- 1-k II PAM IC ACCOUNTAN - S • CONS,JI [ANT', 

INDEPENDENT AUDITORS' REPORT 

To the Honorable Mark Graffeo 
West Baton Rouge Parish Clerk of Court 
Port Allen, Louisiana 

Report on the Audit of the Financial Statements 

Opinions 

We have audited the accompanying financial statements of the governmental activities and each 
major fund of the West Baton Rouge Parish Clerk of Court (the Clerk of Court) as of and for the 
year ended June 30, 2023, and the related notes to the financial statements, which collectively 
comprise of the Clerk of Court's basic financial staternents as listed in the table of contents. 

In our opinion, the financial statements referred to above present fairly, in all material respects, 
the respective financial position of the governmental activities and each major fund of the Clerk 
of Court, as ofJune 30, 2023, and the respective changes in financial position for the year then 
ended in conformity with accounting principles generally accepted in the United States of 
America. 

Basis for Opinions 

We conducted our audit in accordance with auditing standards generally accepted in the United 
States of America and the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States. Our responsibilities 
under those standards are further described in the Auditor's Responsibilities for the Audit of the 
Financial Staternents section of our report. We are required to be independent of the Clerk of 
Court, and to rneet our other ethical responsibilities, in accordance with the relevant ethical 
requirements relating to our audit. We believe that the audit evidence we have obtained is 
sufficient and appropriate to provide a basis for our audit opinions. 

Responsibilities of Management for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial statements 
in accordance with accounting principles generally accepted in the United States of America, and 
for the design, implementation, and maintenance of internal control relevant to the preparation 
and fair presentation of financial statements that are free from material misstatement, whether 
due to fraud or error. 

In preparing the financial statements, management is required to evaluate whether there are 
conditions or events, considered in the aggregate, that raise substantial doubt about the Clerk of 
Court's ability to continue as a going concern for twelve months beyond the financial statement 
date, including any currently known information that may raise substantial doubt shortly 
thereafter. 

4227 Canal Street 

New Orleans, LA /0119 

P: (504) 486-7275 F: (504) 482-2516 
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ERICKSEN KRENTEL, 
I I -I; IC ACCOUNTANTS • CONSUL AN I 

To the Honorable Mark Graffeo 
West Baton Rouge Parish Clerk of Court 
December 28, 2023 

Auditor's Responsibilities fir the Audit of the Financial Statements 

Our objectives are to obtain reasonable assurance about whether the financial statements as a 
whole are free from rnaterial misstatement, whether due to fraud or error, and to issue an 
auditor's rcport that includcs our opinions. Rcasonablc assurancc is a high lcvcl of assurancc but 
is not absolute assurance and therefore is not a guarantee that an audit conducted in accordance 
with generally accepted auditing standards, the Louisiana Governmental Audit Guide, and 
Government Auditing Standards will always detect a material misstatement when it exists. The 
risk of not detecting a material misstatement resulting from fraud is higher than for one resulting 
frorn error, as fraud rnay involve collusion, forgery, intentional omissions, misrepresentations, or 
the override of internal control. Misstatements are considered material if there is a substantial 
likelihood that, individually or in the aggregate, they would influence the judgment made by a 
reasonable user based on the financial statements. 

In perforrning an audit in accordance with generally accepted auditing standards and Government 
Auditing Standards, we: 

• Exercise professional judgment and maintain professional skepticism throughout the 
audit. 

• Identify and assess the risks of material misstatement of the financial statements, whether 
due to fraud or error, and design and perform audit procedures responsive to those risks. 
Such procedures include examining, on a test basis, evidence regarding the amounts and 
disclosures in the financial statements. 

• Obtain an understanding of internal control relevant to the audit in order to design audit 
procedures that are appropriate in the circumstances, but not for the purpose of 
expressing an opinion on the effectiveness of the Clerk of Court's internal control. 
Accordingly, no such opinion is expressed. 

• Evaluate the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluate the overall 
presentation of the financial statements. 

• Conclude whether, in our judgment, there are conditions or events, considered in the 
aggregate, that raise substantial doubt about the Clerk of Court's ability to continue as a 
going concern for a reasonable period of time. 

We are required to communicate with those charged with governance regarding, among other 
matters, the planned scope and timing of the audit, significant audit findings, and certain internal 
control-related matters that we identified during the audit. 
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ERICKSEN KRENTEL, 
I I -I; IC ACC0UNTANT', • CONSUI AN I 

To the Honorable Mark Graffeo 
West Baton Rouge Parish Clerk of Court 
December 28, 2023 

Required Supplementary Information 

Accounting principles generally accepted in the United States of America require that the 
management's discussion and analysis on pages 5 through 9 and budgetary comparison 
information, schcdulc of changcs in nct OPEB liability and related ratios, employer's 
proportionate share of the net pension liability, employer's pension contributions, and related 
notes to the required supplementary information on pages 43-47 be presented to supplement the 
basic financial statements. Such information is the responsibility of management and, although 
not a part of the basic financial statements, is required by the Governrnental Accounting 
Standards Board, who considers it to be an essential part of financial reporting for placing the 
basic financial statements in an appropriate operational, economic, or historical context. We have 
applied certain limited procedures to the required supplementary information in accordance with 
auditing standards generally accepted in the United States of America, which consisted of 
inquiries of management about the methods of preparing the information and comparing the 
information for consistency with management's responses to our inquiries, the basic financial 
statements, and other knowledge we obtained during our audit of the basic financial statements. 
We do not express an opinion or provide any assurance on the information because the limited 
procedures do not provide us with sufficient evidence to express an opinion or provide any 
assurance. 

Supplementary Information 

Our audit was conducted for the purpose of forming opinions on the financial statements that 
collectively comprise the West Baton Rouge Clerk of Court's basic financial staternents. The 
accompanying schedule of compensation, benefits, and other payments to agency head is presented 
to comply with the Act 706 of the 2014 Louisiana Legislative Session and the accompanying 
schedules of justice system funding schedules are presented to comply with Act 87 of the 2020 
Louisiana Legislative Session are presented for additional analysis and are not a required part of the 
basic financial statement. Such information is the responsibility of management and was derived 
from and relate directly to the underlying accounting and other records used to prepare the basic 
financial statements. The information has been subjected to the auditing procedures applied in the 
audit of the basic financial statements and certain additional procedures, including comparing 
and reconciling such information directly to the underlying accounting and other records used to 
prepare the basic financial statements or to the basic financial statements themselves, and other 
additional procedures in accordance with auditing standards generally accepted in the United 
States of Arnerica. In our opinion, the schedules of compensation, benefits, and other payrnents 
to agency head and schedules of justice system funding schedules are fairly stated, in all material 
respects, in relation to the basic financial statements as a whole. 
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ERICKSEN KRENTEL, 
I I -I; IC ACC0UNTANT', • CONSUI AN I 

To the Honorable Mark Graffeo 
West Baton Rouge Parish Clerk of Court 
December 28, 2023 

Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued a report dated 
December 28, 2023, on our consideration of West Baton Rouge Clerk of Court's internal control 
ovcr financial rcporting and on our tcsts of its compliancc with ccrtain provisions of laws, 
regulations, contracts, grant agreements, and other matters_ The purpose of that report is solely to 
describe the scope of our testing of internal control over financial reporting and compliance and 
the results of that testing, and not to provide an opinion on the effectiveness of the West Baton 
Rouge Clerk of Court's internal control over financial reporting or on compliance. That report is 
an integral part of an audit performed in accordance with Government Auditing Standards in 
considering West Baton Rouge Clerk of Court's internal control over financial reporting and 
compliance. 

December 28, 2023 
Baton Rouge, Louisiana 

Certified Public Accountants 
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WEST BATON ROUGE CLERK OF COURT 
MANAGEMENT'S DISCUSSION AND ANALYSIS 

JUNE 30, 2023  

The Nlanagement's Discussion and Analysis of the West Baton Rouge Clerk of Court (the ' 4Clerk 
of Court- ) tinancial performance presents a narrative overview and analysis of the Clerk of 

Court's financial activities for the year ended June 30, 2023. This document focuses on the 

current Year's activities, resulting changes, and currentiv known facts in comparison with prior 

year's information. Please read this document in conjunction with the additional information 

contained in the Clerk of Court's financial statements, which begins on page 10. 

FINANCIAL HIGHLIGHTS 

The Clerk of Court's total net position increased f-t, $13.607 while fund balance increased by 

$31,857. 

The operating revenues of the Clerk of Coun decreased 5174.543 or 12.21%. 

The operating expenses of the Clerk of Court increased $98,282 or 7.47%. 

OVERVIEW OF THE FINANCIAL STATEMENTS  

This Management Discussion and Analysis document introduces the reader to the Clerk of 
Court's basic financial statements. The basic financial statements include: (1) government-wide 
financial statements, and fund financial statements, and (2) notes to the basic financial 
statements. The Clerk of Court also includes in this report additional information to supplement 
the basic financial statements, such as required supplementary information. Comparative data is 
presented when available. 

GOVERNMENT-WIDE FINANCIAL STATEMENTS 

The Clerk of Court's s aimual report includes two government-wide financial statements. These 
statements provide both long-term and short-term information about the Clerk of Court's overall 

financial status. Financial reporting at this level uses a perspective similar to that found in the 
private sector with its basis in accrual accounting and elimination or igclassification of activities 

between funds. 

The first of these government-wide statements is the Statement of Net Position. This is the 
government-wide statement of position presenting information that includes all of the Clerk of 

Coun's assets and liabilities. with the difference reported as net assets. Over time, increases or 
decreases in net assets may serve as a useful indicator of whether the financial position of the 

Clerk of Court as a whole is improving or deteriorating. 

The second government-wide statement is the Statement of Activities and Changes in Net 
Position which reports how the Clerk of Court's net position changed during the current fiscal 
year. All current year revenues and expenses are included regardless of when the Clerk of Court 

receives or pays cash. The format for the Statement of Activities presents the expenses reduced 
by the Program Revenues directly related to each respective function. to determine net costs of 

each function. The net costs of each function are normally covered by general revenues. For the 
Clerk of Court. the onlv program (function) is 'Judicial.-  Additionally, the Clerk does not 
receive any operating or capital grants or contributions. All revenues are generated from fees, 
charges, and commissions for services. 



WEST BATON ROUGE PARISH CLERK OF COURT 
MANAGEMENT'S DISCUSSION AND ANALYSIS (CONTFNUED) 

JUNE 30, 2023  

FUND FINANCIAL STATEMENTS 

Ajimii is a grouping of related accounts that is used to maintain control over resources which 
have been segregated for specific activities or objectives. The West Baton Rouge Clerk of Court, 
like other state and local governments, uses fund accounting to ensure and demonstrate 
compliance with finance-related and legal requirements. The Clerk of Court uses two categories 
of funds to account for financial transactions: governmental funds. and fiduciary funds. 

Governmental limdc are used to account for most of the basic services and projects reported as 
uovernmental activities in the uovernment-wide financial statemems. However, unlike the 
uovernment-wide financial statements, governmental fund financial statements focus on how 
money tlows into and out of those fimds and the balances available for spending at year-end. 
These funds are reported using the modified accrual basis of accountinu, which measures cash 
and all other financial assets that can readily be converted to cash. The governmental fund 
statements prnvide a detailed short-term view of the Clerk of Court's general governmental 
operations ancl the basic services it provides. Governmental fund information helps the reader 
determine whether there are more or fewer financial resources that can be spent in the near future 
to finance the Clerk of Court's programs. The West Baton Rouge Clerk of Court has only one 
uovernmental fund — the General Fund — which is used to account for the Clerk of Court's basic 
services. 

Because the focus of governmental funds is narrower than that of the govemment-w ide financial 
statements, it is useful to compare the information presented for governmental funds with similar 
information presented for governmental activities in the government-wide financial statements. 
By doing so. readers may better understand the long-tenn impact of the uovernment's near-term 
financing decisions. Both the governmental fund balance sheet and uovernmental fund statement 
of revenues, expenditures, and changes in fund balances provide a reconciliation to facilitate this 
comparison between governmental funds and governmental activities. 

The West Baton Rouge Parish Clerk of Court adopts an annual appropriated budget for the 
ueneral fiincl. A buduetant comparison statement is providecl to demonstrate budgetary 
compliance. 

The onlv tvpe of barchicvliwd maintained by the clerk is an "custodial" fund. Custodial funds 
are custodial in nature and represent assets held by the clerk as an agent for litivants pending 
court action. Under applicable standards, custodial funds are not included in the government-
wick financial statements. These activities are excluded from the Clerk of Coures other financial 
statements because the Clerk of Court cannot use these assets to finance its operations. The Clerk 
of Court is responsible for ensuring that the assets reported in these funds are used for their 
intended purposes. 

NOTES TO THE BASIC FINANCIAL STATEMENTS 

The notes to financial statements provide additional information that is essential to a full 
understandinu of the data provided in the government-wide ancl fund financial staternents. The 
notes to financial statements can be found immediately following the financial statements 
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WEST BATON ROUGE PARISH CLERK OF COURT 
MANAGEMENT'S DISCUSSION AND ANALYSIS (CONTFNUED) 

JUNE 30, 2023  

FINANCIAL ANALYSIS OF THE CLERK OF COURT AS A WHOLE 

The Clerk of Comt's net position (deficit) at fiscal year-end is $(1,078,389). The following table 
provides a summary of the Clerk of Court's net position (deficit): 

 

2023 2022, restated Change 

Percentage 

Change 

Current assets S 1,787,558 $ 1.755,958 $ 31,600 1.80% 

Capital assets 16,082 41,821 (25,739) -61.55% 

Total assets 1,803,640 1,797,779 5,861 0.33% 

Deferred Outflows of Resources 890,885 690,093 200,792 29.10% 

Current liabilities 164,220 148,275 15,945 10.75% 

Noncurrent liabilities 2.914,250 2.395,688 518,562 21.65% 

Total liabilities 3,078,470 2,543,963 534,507 21.01% 

Deferred Inflows of Resources 694.444 1.035,905 (341,461) -32.96% 

Unrestricted (1,078,389) (1,091,996) 13,607 1.25% 

Total net position (deficit) S (1,078,389) $ (1,091,996) $ 13,607 

 

The following table provided a summary of the Clerk of Court's changes in net position: 

 

2023 2022, restated Change 

Pementage 

Change 

Operating revenues $ 1,254,980 S 1.429,523 $ (174,543) -12.21% 

Operating expenses 1,413,141 1.314,859 98,282 7.47% 

Operating income (loss) (158,161) 114,664 (272,825) 

 

Non-operating revenues (expenses) 171,768 77.978 93.790 120.28% 

Change in net position $ 13.607 S 192.642 $ (179.035) 
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WEST BATON ROUGE PARISH CLERK OF COURT 
MANAGEMENT'S DISCUSSION AND ANALYSIS (CONTFNUED) 

TUNE 30, 2023  

FINANCIAL ANALYSIS OF THE CLERK OF COURT'S GOVERNMENTAL FUNDS 

The General Fund is the Clerk of Court's operating fund are the sources of day-to-day service 
delivery. As discussed, the General Fund is reported in the fund statements with a short-term, 
inflow and outflow of spendable resources focus. This information is useful in assessinu 
resources available at the end of the vear in comparison with upcoming financial requirements. 

Remember the data presented in the fund financial statements is presented on the modified 
accnial basis. This means that capital assets purchased during the year are reponed as 

expenditures and no depreciation on these capital assets is reported as an expenditure in the sarne 
year. 

ECONOMIC FACTORS 

Clerk of Com revenue is dependent upon user generated fees in payment for provided services. 

Historically, these service fees account for over ninety percent of total revenue. The economy of 
West Baton Rouge Parish has remained stable in recent years and this trend is expected to 

continue. As such, the Clerk of Court will continue to provide the services its citizens have come 
to expect. 

BUDGETARY HIGHLIGHTS 

At year-end. the Clerk of Court realized 98.2% of our final budgeted re‘enue and 95.8% of our 

final budgeted expenditures. 

CAPTIAL ASSETS 

The Clerk of Court's investment in capital assets, net of accumulated depreciation and amortization, 
for governmental activities as ofJune 30, 2023, was $16,082 compared to $41,821 at June 30, 2022. 
ln 2023, depreciation and amortization expense was $3 1,645 

See Note 5 for additional information about changes in capital assets durine the calendar year and 
outstanding at the end of the year. The following table provides a summary of capital asset activity. 

Governmental Activities 

  

2023 2022. restated 

Depreciable assets 

 

582,011 576,105 

Less accumulated depreciation and amortization 

 

(565.929) (534,284) 

Book \,alue-depreciable assets !i; 16,082 S 41,821 
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WEST BATON ROUGE PARISH CLERK OF COURT 
MANAGEMENT'S DISCUSSION AND ANALYSIS (CONTFNUED) 

JUNE 30, 2023  

NET PENSION LIABILITY 

At June 30, 2023, the Clerk reported $1,549,292 for its proportionate share of net pension liability. 
$652,402 for defered outflows of resources and 514.083 for deferred inflows of resources. See Note 
7 to the basic financial statements for further discussion of the pension liabilities. pension expense. 
deferred outflows of resources and deferred inflows of resources. 

OTHER POSTENIPLOYMENT BENEFITS LIABILITY 

At June 30, 2023, the Clerk reported other postemployment benetits liability in the amount of 
$1362943, $238,486 for deferred outflows of resources and $680,364 for deferred intlows of 
resources. See Note 8 to the basic financial statements for flarther discussion of other 
postemployment benefits. 

SUBSCRIPTION-BASED INFROMATION TECHNOLOGY ARRANGEMENTS 
LIABILITY  

At June 30, 2023, the Clerk reported total SBITA liability in the arnount of S 17.250. See Note 6 to 
the basic financial statements for further discussion of SBITA liability. 

REQUESTS FOR INFORMATION 

This financial report is designed to provide a general oven:iew of the Clerk of Cours finances. 
comply with finance-related laws and regulations, and to demonstrate the Clerk of Coures 
accountabilitv for the money it receives. If you have anv questions about this report or need 
additional infonnation, please contact the West Baton Rouge Parish Clerk of Court. P.O. Box 107. 
Port Allen, LA 70767: phone number (775) 383-0378. 
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Statement A 

WEST BATON ROUGE PARISH CLERK OF COURT 
Statement of Net Position (Deficit) 

June 30, 2023  

 

Governmental 

Activities 

ASSETS:  
Current Assets 

Cash and cash equivalents 
Investmems - LAMP 
Accounts receivahle 

$ 161,947 
1,618,790 

6,821   

Total current assets 1,787,558 

Noncurrent Assets 
Intangible right-to-use software agreements 16.082 

Total assets 1.803.640 

DEFERRED OUTFLOWS OF RESOURCES 890.885 

LIABILITIES:  
Current Liabilities 

Accounts payable and accrued expenses 
Due to other funds 
SB1TA liability - current portion 

47,141 
101,844 
15.235   

Total current liabilities 164,220 

Long-Term Liabilities 
SBITA liability - long-term 
Net OPEB liabilitv 
Net pension liabilitv 

2,015 
1,362,943 
1,549,292 

Total long-tenn liabilities 

Total liabilities 

DEFERRED INFLOWS OF RESOURCES 

2,914,250 

3,078,470 

694,444 
  

NET POSITION (DEFICIT):  
Unrestricted (deficit), restated $ (1.078,389) 

See accompanying NOTES TO THE FINANCIAL STATEMENTS 
10 



Statement B 

WEST BATON ROUGE PARISH CLERK OF COURT 

Statement of Activities 

Year Ended June 30, 2023  

Functions/programs Expenses 

Program Revenues Governmental 

Activities 

Grants Net Revenues 

and Changes 

Charges for 

Services, Fines, Operating 

and Forfeitures and Contributions 

Govemmental Activities: 

    

General government 1,397,731 $ 1,205,130 $ - $ (192,601) 

Intergovernmental 15,410 34,037 

 

15,813 34,440 

Total govemmemal activities $ 1,413,141 $ 1,239,167 $ 15,813 (158,161) 

General revenues and transfers: 

    

Investment income 

   

60,365 

Non-emplover contributions to pension plan 

   

77,377 

Transfers (to) from other funds 

   

34,026 

Total general revenues and transfers 

   

171,768 

Change in net position 

   

13,607 

Net position (deficit) - beginning, restated 

   

(1,091,996) 

Net position (deficit) - ending 

   

$ (1,078,389) 

See accompanying NOTES TO THE FINANCIAL STATENIENTS 
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Sialenient C 

WEST BATON ROUCE PARISH CLERK OF COURT 

Balance Sheet-Governmental Fund 

June 30. 2023  

ASSETS 

 

General 

Fund 

Cash and cash equivalents 161,947 

Accounts receivable 6,821 

investments 1,618,790 

Total assets $ 1,787,558 

LIABILITIES AND FUND BALANCE 

 

LIABILITIES: 

 

Accrued expenses 18,162 

Due to other funds 101,544 

Total liabilities 120,006 

FUND BALANCE: 

 

Unassigned 1,667,552 

Total liabilities and fund balance $ 1,787,558 

See accompanying NOTES TO THE FINANCIAL STATEMENTS 



Statement I) 

WEST BATON ROUGE PARISH CLERK OF COURT 
Reconciliation of the Govenunental Funds Balance Sheet 

to the Government-Wide Statement of Net Position (Deficit) 
June 30, 2023  

Fund balanccs - total goveimnental amds S 1,66,7,552 

Amounts reported for governmental activities in thc statement of 

Nct Assets arc different bccausc: 

Capital asscts used in governmental activities arc not financial 

statement of resources and. therefore, are not reported in thc 
governmental funds 

Governmental capital & subscription bascd arrangcmcnt assets S 5P.011 
Less accumulated depreciation (5(,5,929) 

16,1”O 

Other long-term asscts arc not available to pay for current-period 

expenditures and, therefore, arc deferred in the funds 

Pcnsion related changes rcportcd as deferred outflows 

Deferred in(lows of resources arc not due and payablc in the 
current period and therefore arc not rcportcd in thc 
governmental funds 

Long-tenn liabilities are not due and payable in thc current 

period and, thcrcforc. arc not rcportcd in the governmental 

funds 

Subscription-based information technology arrangement liabilit) S (17250) 

890,885 

((94441 

Net OPEB liability 

Net pension liability 
Compensated absences 

(1,362.943) 

(1.549.292 ) 
(28,979)   

Net position (deficit) of governmental activities   

(2,)58,464) 

S (1,078,389) 
     

See accompaning NOTES TO THE FINANCIAL STATEMENTS 
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Slawment E 

WEST BATON ROUGE PARISH CLERK OF COURT 

Statement of Rex enues, Expendimes. and 

Changes in Fund Balance - Governmental Fund 

Year Ended June 30, 2023 

REVENUES: 

General 

Fund 

 

Intergovernmental S 49.850 

Charges for services: 

 

Court cost and lees 706,705 

Certified copies and data processing 68.221 

Licenses 3,5, 0 

Recording fees 426,684 

Investrnent income 60,365 

Totnl revenues 1,315,345 

EXPENDITURES: 

 

Current 

General tiovernment 

 

Personal services and related benefits 1,118,035 

Operating services I 60,152 

Capital outlay 10.789 

Total expenditures 1,288,976 

Excess of revenues over expenditures 26,369 

OTHER FINANCING SOURCES (USES): 

 

Debt service - principal payments (32,233) 

Debt service - interest expense (2.211) 
Transfers in 34.026 
Proceeds from SBITA 5,906 

Total other financing sources (uses) 5,488 

Net change in fund balances 31.857 

Fund balance, beginning, restated 1,635,695 

Fund balance, ending S 1,667,552 

See accompanying NOTES TO THE FINANCIAL STATENIENTS 
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Smement F 

WEST BATON ROUGE PARISH CLERK OF COURT 

Reconciliation of the Governmental Funds Statement of Revenues, 

Expenditures, Changes in Fund Balances to the Statement of Actix ities 

Year Ended June 30, 2023  

Net change in fund balances - total governmental funds $ 31.857 

Amounts reported for governmental actix ides in the statement of 

activities are ditferent because: 

Governmental funds report capital outlays as expenditures 

However. in the statement of actix ities, the cost of thosc 

assets is allocated overtheir estimated useful lives and 

reponed as depreciation expense. 

Depreciation expense 

Capital outlav 

Amortitation expense     
(25.739) 

The issuance of long-term debt provides current financial resources tc 
go\ ermental funds, while the repayment of the principal Of lonu-term dcb 

consumes the current financial resources of go\ ernmental thnds. Neithei 

transaction, however, has any effect on find balances. 

Principal payments 

Other financing sources - SB1TA proceeds 

S 32.233 
(5,90(i) 

   
26.327 

Nonemployer's contributions to the clerk ernployees pension plar 77.377 

Some expenes reported in the statement of actixities do not 

required the use of current financial resources and, therefore. 

are not reported as expenditures in go\ ernmental funds 

OPEB expenses S 62,581 

Pension expenses 1157,829) 
Compensated ahsenses (967) 

(96.215) 

Change in net position of uovermnental activities $ 13.607 

See accompanying NOTES TO THE FINANCIAL STATEMENTS 
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Slot emen ( 

WEST BATON ROUGE PARISH CLERK OF COURT 

Statements of Fiduciary Assets and Liabilities - 

Custodial Funds 

June 30, 2023  

 

Advance Deposits 

Fund 

Reuistry of the 

Court Fund Total 

Assets 

    

Cash and cash equivalents y l 55.745 $ 406.774 $ 562,519 

investments 

 

767.830 24.057 786,887 

Due from other funds 

 

101.844 

 

l0L844 

Total assets 

 

1,020,419 430)476 1,45 l.245 

Net Positiim 

 

1,020,419 $ 430,826 $ 1,451,245 Restricted for litigants and others. restated 

See accompanying NOTES TO THE FINANCIAL STATEMENTS 
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Solemon H 

WEST BATON ROUGE PARISH CLERK OF COURT 

Statements of Changes in Fiduciary Net Position - 

Custodial Funds 

Year Ended June 30 2023  

Additions: 

Adx ance 

Deposits Fund 

Registry of the 

Court Fund Total 

   

Suits and successions S 1,173,177 $ 115.064 S 1.288,241 

estmcnt earnings 37,080 13.726 50,806 

Miscellaneous 805 

 

805 

Total additions 1,21 l,062 l 28,790  1,339,852  

Deductions: 

   

Clerk of court's cost 557,721 

 

557,721 

Settlement to:on behalf of litirrants 

 

258,736 '58,736 

.Attorney. curator and notary fees 349, l 89 

 

349,1X9 

Sheriffs fees 121.410 

 

121.410 

Judues/Parish 44,292 

 

44,292 

Other deductions [8,171 

 

18,272 

Transfer to General Fund 33,884 142 34,026 

Total deductions 1.124,768 1 5K878 1.383.646 

Net increase (decrease) in fiduciary net position 86,294 1130.085) 143,794) 

Net position - beginning, as restated 934.1.15 560,914 1,495,039 

Net position - ending S 1,020,419 S 430.826 S 1,451.245 

See accompanying NOTES TO THE FINANCIAL STATEMENTS 
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WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO THE FINANCIAL STATEMENTS 

JUNE 30, 2023  

NOTE I - SUMMARY OF SIGMFICANT ACCOUTING POLICIES 

A. Organization and Nature of Operations 

As provided by Article V, Section 28 of the Louisiana Constitution of 19T:1. the Clerk of 
Court serves as the ex-officio notary public. the recorder of conveyances. mortgages, and 
other acts: and has other duties and powers provided by law. The Clerk of Court is elected 
for a four-year term. 

B. Reporting of Entity 

For financial reporting purposes. the Clerk's basic financial statements include all funds 
that are controlled by the Clerk as an independently elected Parish official. As an 
independently elected official, the Clerk is solely responsible for the operations of his 
office. Other than cenain operating expenditures for the Clerk that are paid or provided by 
the West Baton Rouge Parish Council as required by Louisiana Law, the Clerk is 
financially independent. Accordingly. the Clerk is a primary government tor reporting 
purposes. 

The criteria for including oruanizations as component units within the Clerk's reporting 
entity, as set forth in Section 2100 of G.ASB's Codification of Governmental Accounting 
and Financial Reportina Standards, include items such as whether the organization is 
legally separate, whether the Clerk appoints a voting rnajority of the oraanization's board. 
whether the Clerk is able to irnpose his will on the organization, etc. The Clerk does not 
have any component units. 

C. Basis of Statement Presentation 

The accompanying financial statements of the West Baton Rouge Parish Clerk of Court 
have been prepared in conformity with accounting principles venerally accepted in the 
United States of Arnerica (GAAP) as applied to governmental units and promulgated by 
the Governmental Accounting Standards Board (GASB) Codification of Ciovernmental 
Accounting and Financial Reporting Standards. These statements established standards for 
external financial reportina for all state and local governmental entities. The more 
significant of these accounting policies are described helow and. where appropriate, 
subsequent pronouncements will be referenced. 

D. Fund Accounting 

The Clerk of Court uses fund accountinu to maintain its financial records and the results of 
its operations. Fund accounting is designed to demonstrate legal compliance and to aid 
manauement by searegating transactions relating to certain governmental functions or 
activities. A fund is defined as a separate accounting entity with a self-balancing set of 
accounts. Funds of the Clerk of Court are classified into two categories: governmental 
fund (General Fund) and fiduciary (Custodial Funds). 
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WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

JUNE 30, 2023  

NOTE I - SUMMARY OF SIGMFICANT ACCOUTING POLICIES (CONTINUED) 

General Fund 

The General Fund, as provided by Louisiana Revised Statue 13:781, is the principal fund 
of the Clerk of Court and accounts for the operations of the Clerk's office. The various 
fees and charges due to the Clerk's office are accounted for in this fund. General operating 
expenditures are paid from this fund. 

Fiduciar, Funds 

The fiduciary fund accounts for two custodial thuds. the advance deposit fund and the 
registry of court fund. Custodial funds account for assets held on behalf of outside parties, 
including other governments. or on behalf of other funds within the government. These 
custodial funds are custodial in nature (assets and liabilities) and do not involve 
measurement of results of operations. The Advance Deposit Fund. as provided by 
Louisiana Revised Statute 13:842, is used to account for athance deposits in suits filed by 
litigants. The advances are refunded to the litigants after all costs are paid. The Registry of 
Court Fund, as provided by Louisiana Revised Statute 13:475, is used to account for funds 
held by order of the court until judgment is rendered by the judiciary. Withdrawals of 
funds can be rnade only upon order of the court. 

E. Measurement Focus/Basis of Accounting 

Basic Financial Statements — Goverinnent — Wide Financial Statements (GWFS) 

The Statement of Net Position and the Statement of Activities display information about 
the reporting government as a whole. These statements include all the financial activities 
of the West Baton Rouge Parish Clerk of Court. 

The GWFS were prepared using the economic resources measurement focus and the 
accrual basis of accounting. Revenues, expenses, gains, losses, assets and liabilities 
resulting from exchange or exchange-like transactions are recognized when the exchange 
occurs (regardless of when cash is received or disbursed). Revenues, expenses, gains, 
losses, assets and liabilities resulting from nonexchange transactions are recognized in 
accordance with the requirements of GASB Statement No. 33, Accounting and Financial 
Reporting for Nonexchange Transactions. 

The statement of activities demonstrates the degree to which the direct expenses of a given 
function or segment are offset by program revenues. Direct expenses are those that are 
clearly identifiable with a specific liinction or segment. Program revenues are derived 
directly from users as a fee for services; program revenues reduce the cost of the function 
to be financed from general revenues. 

The Clerk of Court does not allocate indirect expenses. 

Basic Financial Statements — Governmental Funds 

The accounting and financial reporting treatment applied to a fund is determined by its 
measurement focus. Governmental Funds are accounted for using a cunent financial 
resources measurement focus. With this measurement focus. only current assets and 
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WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

JUNE 30, 2023  

NOTE I - SUMMARY OF SIGMFICANT ACCOUTING POLICIES (CONTINUED) 

current liabilities generally are included on the balance sheet. Operating statements of 
Governrnental Funds present increases (i.e., revenues and other financing sources) and 

decreases (i.e., expenditures and other tinancing uses) in net current assets. 

The modified accrual basis of accounting is used by Governmental Funds. Under the 
modified accnial basis of accounting. revenues are recognized when susceptible to accnial 
(i.e., when they become both measurable and available). Measurable means the amount of 
the transaction can be determined and available means collectible within the current 

period or soon enough thereafter (generally 60 days) to be used to pay liabilities of the 
current period. Expenditures are recorded when the related fund liability is incurred. The 
Governmental Funds use the following practices in recording revenues and expenditures: 

Revenues 

Revenues from recordings, copies, and other services are recognized when they become 
measurable and available as net cunent assets (i.e. when the service is performed). 

Substantially all other revenues are recorded when received. 

Expenditures 

Expenditures are generally recognized under the modified accrual basis of accounting 
when the related fund liabilitv is incurred. 

F. Budgetary Policy and Accounting 

The proposed budget for the 2023 tiscal year was made available for public inspection at 
the Clerk's office on May 27, 2022. The proposed budget. prepared on the modified 

accrual basis of accounting was published in the official journal prior to the public 
hearing. The budget hearing was held at the Clerk's office on June 13. 2022, and the 
budget was legally adopted by the Clerk. All appropriations lapse at year-end. 

Formal budget integration (within the accounting records) is employecl as a management 

control device. Budget amounts included in the accompanying financial statements 
include the original adopted budget and all subsequent amendments; if applicable. 

G. Encumbrances 

The Clerk of Court does not use an encumbrance accounting system. 

H. Cash and Cash Equivalents 

Cash includes amounts in demand deposits, interest-bearing demand deposits, and tiine 

deposits. Cash equivalents include amounts in time deposits and those investments with 
original mamrities of 90 days or less. Under state law, the Clerk of Court may deposit 
fiinds in demand deposits, interest-bearing demand deposits. or time deposits with state 
banks organized under Louisiana law or any other state of the United States, or under the 
laws of the United States. 
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WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

JUNE 30, 2023  

NOTE I - SUMMARY OF SIGMFICANT ACCOUTING POLICIES (CONTINUED) 

I. Prepaid Items 

Payments made to vendors for general insurance that will benefit periods beyond June 30th 
are recorded as prepaid expenditures. These arnounts are equally offset bY a fund balance 
reserve which indicates that they do not constitute available spendable resources even 
though they are a component of net current assets. 

J. Capital Assets and Depreciation 

Capital assets are capitalized at historical cost or estirnated cost if historical cost is not 
available. Donated assets are recorded as capital assets at their estimated fair market value 
at the date of donation. The Clerk of Court maintains a threshold level of SE000 or more 
for capitalization purposes. 

Capital assets are recorded in the Statement of Net Position and Statement of Activities. 
Since surplus assets are sold for an immaterial amount when declared as no longer needed 
for public purposes. no salvage value is taken into consideration for depreciation purposes. 
All capital assets, other than land, are depreciated using the straight-line method over the 
following usefid lives. 

Assets 
Estimated 

Lives   

Furniture and Equipment 5 to 7 Years 

K. Compensated Absences 

Employees receive 126 — 196 hours of paid time off per calendar year, depending on 
length of service. The Clerk will allow up to 35 hours to be carried over if an employee is 
unable to schedule leave due to their work schedule. Employees are paid for any unused 
paid time off accrued upon termination of employment. 

As ofJune 30, 2023, the Clerk had recorded in accrued expenses, $28,978 representing 
unused leave as of the calendar year ending 2023. 

L. Deferred Outflows/Inflows of Resources 

The statement of financial position will often report a separate section for defeiTed 
outflows and (or) inflows of financial resources. Deferred outflows of resources, 
represents a consumption of net position that applies to a future period(s) and so will not 
be recognized as an outtlow of resources (expense/expenditures) until then. Deferred 
intlows of resources represents an acquisition of a new position that applies to a future 
period(s) and so will not be recognized as an inflow of resources until that time. 
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WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

JUNE 30, 2023  

NOTE I - SUMMARY OF SIGMFICANT ACCOUTING POLICIES (CONTINUED) 

M. Pensions 

The Court is a participating employer in a cost-sharing, multiple-employer defined benefit 
plan as described in Note 7. For purposes of measuring the net pension liability, deferred 
outflows of resources and deferred inflows of resources related to pensions, pension 
expense, inforrnation about the fiduciary net position of the plan, and additions 
to/deductions from the plan's fiduciary net position have been determined on the same 
basis as they are reported by the plan. For this purpose, benefit payments (including 
refunds of employee contributions) are recognized when due and payable in accordance 
with the benefit terms. Investments are reported at fiiir value. 

N. Interfund Activities 

The Clerk of Court transfers interest earned on deposits of the Advance Deposit Fund to 
the General Fund to be utilized by the General Fund in its operations. In those cases where 
the physical transfer of assets has not taken place as of year-end, or where repayment is 
expected, these amounts are accounted for through the various due to and due from 
accounts. 

O. Clerk's Fees Transferred from Advance Deposit Custodial Fund 

These fees represent revenue to the Clerk of Court earned from everyday operations such 
as copying and faxing for litigants and standard fees charged on suits. These fees are 
collected by a transfer of litigant's money deposited in the Advance Deposit Fund to the 
General Fund. 

P. Net Position 

Net position represents the difference between assets and liabilities. Net position invested 
in capital assets, consists of capital assets, net of accumulated depreciating, reduced by the 
outstanding balance of any debt proceeds used for the acquisition, constniction, or 
improvements of those assets. At June 30, 2023, the Clerk had no outstanding debt. 

Q. Fund Equity 

ln the governmental fund financial statements, fund halances are classified as follows: 

Nonspendable — Amounts that cannot be spent either because they are in nonspendable 
fonn or because they are legally or contractually required to be maintained intact. 

Restricted — Amounts that can be spent only for specific purposes because of the state or 
federal laws, or externally imposed conditions by grantors or creditors. 

Committed — Amounts that can only be used for specific purposes deterrnined by a formal 
action of the Clerk of Court. These amounts cannot be used for any other purpose unless 
the Clerk of Court removes or changes the specified use by taking the same type of action 
that was ernployed when the funds were initially committed. 



WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

TUNE 30, 2023  

NOTE I - SUMMARY OF SIGMFICANT ACCOUTING POLICIES (CONTINUED) 

Assigned - Arnounts that are designated as committed by the Clerk of Court but are not 
spendable until a budget ordinance is passed. 

Unassigned — All amounts not included in other spendable classifications. The Clerk has 
not adopted a policy to maintain the general fund's unassigned thnd balance above a 
certain minimum level. 

The details of the fund balances are included in the Balance Sheet — Governmental Funds 

(Statement C). As noted above, restricted funds are used first as appropriate. Assigned 
Funds are reduced to the extent that expenditure authority has been budgeted by the Court 
or the Assignment has been changed by the Court. Decreases to fund balance tirst reduce 

Unassigned Fund balance; in the event that Unassigned becomes zero, then Assigned and 
Committed Fund Balances are used in that order. 

R.S. 13:785 requires that every four years (at the close of the term of office) the clerk of 
court shall pay into the parish treasury the portion of the General Fund's fiind balance that 

exceeds one-half of the revenues of the clerk's last year of his term of office, limited to no 

more than which was received by the clerk in accordance with R.S. 13:784(A) during said 
term of office. The amount owed to the parish treasurer under R.S. 13:785 is limited to the 
funds provided by the parish treasurer under provisions of R.S. 13:784(A) to help defray 
the costs of office furniture, equipment, and record books during the clerk of court's four 
year term. The Clerk's term expired on June 30. 2020, and there are no amounts due to the 
parish treasurer under the provisions of R.S. 13:785. The Clerk was re-elected and the 
current terrn will not expire until June 30, 2024. 

R. Use of Estimates 

The preparation of financial statements in conformity with accountina principles generally 

accepted in the United States of America requires management to make estimates and 
assumptions that affect the reported amounts of assets and liabilities and disclosures of 

contingent assets and liabilities at the date of the financial statements and the reported 
amounts of revenues and expenses during the reported period. Actual results could differ 
from those estirnates. 

S. Subsequent Events 

In preparing these financial statements, the Clerk of Court has evaluated events and 
transactions for potential recognition or disclosure through December 28, 2023, the date 
the financial statements were available to be issued. 
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WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

JUNE 30, 2023  

NOTE 2 - CASH AND CASH EQUIVALENTS AND INVESTMENTS 

Cash and Cash Equisalents: 

At June 30, 2023, the carrying amount of the Clerk of Court's Cash and Cash Equivalents 

totaled $724,466, and the confnmed bank balances totaled S860,205. Cash and Cash 

Equivalents are stated at cost, which approximates market. 

Governmental Fiduciary 

Activities Activities Total Bank Balance  

Demand deposits S 161,947 S 56/,519 S. 724,466 S 860.205 

Custodial Credit Risk - Deposits. In the case of deposits, this is the risk that in the event 

of a bank failure, the Clerk's deposits may not be returned to it. 

Under state law. these deposits (or the resulting bank balances) must be secured by federal 
deposit insurance or the pledge of securities by the fiscal agent bank. The market value of 

the pledged securities plus the federal deposit insurance must always equal the arnount on 

deposit with the fiscal agent bank. These securities are held in the name of the pledging 

fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. 
The pledged securities are deemed by Louisiana State Law to be under the control and 
possession and in the name of the Clerk regardless of its designation by the financial 
institution in which it is deposited. As offline 30, 2023. none of the Clerk's bank balance 

of $860,205 was exposed to custodial credit risk. 

LAMP 

At June 30, 2023, the Clerk had an investment of S1,618,790 with the Louisiana Asset 
Manavement Pool (LAMP). LAMP is administered by LAMP, lnc.. a non-profit 

corporation organized under the laws of the State of Louisiana. Only local government 

entities having contracted to participate in LAMP have an investment interest in its pool of 

assets. The primary objective of LAMP is to provide a safe environment for the placement 
of public limds in short-term. high quality imestments. The LAMP portfolio includes only 
securities and other obligations in which local governments in Louisiana are authorized to 

invest in accordance with LA — R.S. 33:2955. 

GASH Statement No. 40 Deposit and Investment Risk Disclosure, requires disclosure of 
credit risk, custodial credit risk, concentration of credit risk interest rate risk, and foreign 

currency risk for all public entity investments. 

LAMP is an im estment pool that. to the extent practical, invest in a rnanner consistent 
with GASB Statement No. 79. The following facts are relevant for 2a7 like investment 

pools: 

• Credit risk: LAMP is rated AAAm by Standard & Poor's. 
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WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

JUNE 30, 2023  

NOTE 2 - CASH AND CASH EQUIVALENTS AND INVESTMENTS (CONTINUED) 

• Custodial credit risk: LAMP participants' investments in the pool are evidenced by 
shares of the pool. Investments in pools should be disclosed, but not categorized 

because they are not evidenced by securities that exist in physical or book-entry 
form. The public entity's investment is with the pool, not the securities that rnake 
up the pool; therefore, no disclosure is required. 

• Concentration of credit risk: Pooled investments are excluded from the 5 percent 

disclosure requirernent. 

• lnterest rate risk: LAN1P is designed to be highly liquid to give its participants 
immediate access to their account balances. LAMP prepares its own interest rate 
risk disclosure using the weighted average rnaturity (WAM) method. The WAM of 
LAMP assets is restricted to not more than 90 days, and consists of no securities 
with a maturity in excess of 397 days or 762 days for U.S. Government 
floating/variable rate investments. The WAM for LAMP's total investrnents is 56 

days as ofJune 30. 2023. 

• Foreiu,n currency risk: Not applicable. 

The investments in LAMP are stated at fair value based on quoted market rates. The fair 
value is determined on a weekly basis by LAMP and the value of the position in the 
external investment pool is the same as the net asset value of the pool shares. 
LAMP, Inc. is subject to the regulatory oversight of the state treasurer and the board of 

directors. LAMP is not registered with the SEC as an investment company. The LAMP 

administrative office can be reached at 800-249-5267 for any questions. 

NOTE 3 - RECEIVABLES 

The net receivables. with the exception of inter-fund transactions. at June 30, 2023, are 
$6,82 . No allowances hin e been recorded as all receivables due at year-end are expected 

to be collected. The Clerk utilizes the direct write-off method for any receivables 
considered as bad debts. 

NOTE 4 - INTERFUND RECEIVABLE/PAYABLES 

Interfrnd Receivables/Pripbles 

Summary of balances due from (to) other funds reported in the financial statements: 

June 30, 

General Fund 
Due to Advance Deposit Fund 

Advanced Deposit Fund 
Due from General Fund 

101 1 

$ (101,844) 

101.844 



WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

JUNE 30, 2023  

NOTE 4 -INTERFUND RECE1VABLE/PAYABLES (CONTINUED) 

The balance of S101,844 due to Advance Deposit Fund from General Fund resulted from 
prior year overthnded transfers that are due back to the Advance Deposit Fund from the 
General Fund. 

Transfers 

Transfers are indicative of interest income transferred from fiduciary funds to the general 
fund. The following schedule summarizes the Clerk's transfer activities: 

June 30. 

General Fund 
Transfers from fiduciary timds 

Advanced Deposit Fund 
Transfers to General Fund 

Registry Fund 
Transfers to General Fund 

NOTE 5 - CAPITAL ASSETS 

2023 

S 34.026 

(33,884) 

(142) 

A summary of chanues in general fixed assets for the year ended June 30. 2023 is as 
follows: 

 

Beginning of 

Year. as restated Additions Reductions End of Year 

Capital Assets being Depreciated 

     

Oftice runtime and equipment ti 4)04.662 S - s - S 488.662 

Less accumulated 

depreciation 

 

(488.133) (529) 

 

(485,6(i2) 

Total Capital Asscts, being Depreciated, net 

 

529 (52')) 

  

Subscription-Based Information 

     

Technology Arrangement Assets 

     

Subscription-Based Information 

     

Technology Arran:it:mews 

 

S7,443 5,906 

 

93,349 

Less Accunmlated Amortization for 

     

Subscription-Based Infonnation 

     

Technology Arrangements 

 

016151) (31,116) 

 

(77,267) 

Total Subscription-Based Information 

     

Technolony Arrangement Assets being. 

     

Amortized, net 

 

41,297 (25,210) 

 

16,082 

Governmental Activities Capital Assets, net 

 

41,.52 S (25,739) 5 1(082 
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WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

JUNE 30, 2023  

NOTE 5 - CAPITAL ASSETS (CONTINUED) 

The Clerk implemented Governmental Accounting Standards Board Statement No. 96, 
Suhscrimion-Based Wonnwion Technology Anwigements, in fiscal year 2023. The Clerk 
has two software ammgements that require recognition under GASBS No. 96. The Clerk 
now recognizes a subscription-based information technology arrangements (SBITA) 
liabilitv and an intangible right-to-use asset for the records management software system 
and electronic certified mail software. 

The records management software system is a three-year agreement, initiated in fiscal year 
202 l with rnonthly payments of $2,700. The Clerk has imputed an interest rate of 71) to 
determine the present value of the intangible right-to-use asset and SBITA liability. There 
is no option to purchase the software. The electronic certified mail software is a three-year 
agreement, initiated in fiscal year 2023 with a quarterly payment of S511. The Clerk has 
imputed an interest rate of 7% to determine the present value of the intangible right-to-use 
asset and SBITA liability. There is no option to purchase the software. 

NOTE 6 - LONG-TERM DEBT 

The following is a summary of the Clerk's long-term debt transactions for the year ended 
June 30, 2023. 

Type of Deli 

Balance at 

2022, as restated Mditions Reductiows 

Balance at 
1 013 

Amount [hie 

Within One Year 

Govern/JR:Wu1 Atiiiiire‘. 

       

Subscription-Based Information 
echnology Arrartueinent 5 43,577 S 5.906 5 31.133 5 17.150 5 15,235 

Other Post Employment Benefits 

 

1,5'2.340 

 

159.397 1,36).943 

  

Nei Pension Liability 

 

tO9.77t 719.521 - 1.54929) 

  

Total govcriuncatal long-icrrn debt 

 

  -1 ,395.688 725.427  S 101.630 X  2.929.485 X  15.235 

SBITA Liability— Due to the iinplementation of GASB Statement No 96, the intangible 
right-to-use software arrangements for the records management software system and 
electronic certified mail software met the criteria of a SBITA; thus, requiring it to be 
amortized over the lease tenfts of three years since the related equipment will be replaced 
at the end of the arrangement term and replaced with new equipment and upgraded 
software. 

A summary of the principal and interest amounts for the remaining arrangements include 
the following principal and interest payments: 

 

Principal Interest Total 

2024 S 15,735 S 309 $ 15,544 
2025 7,015 29 2.044 

Totals S 17,250 S 338 $ 17.588 
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WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

JUNE 30, 2023  

NOTE 7 - PENSION PLAN 

The Clerk f0llows the requirements of GASB Statement 68, Accounting and Financial 
Reportingpr Pensions - amendment qfGASB Statement N. 27 and GASB Statement 
71, Penthm Transition fbr l'ontrihnlions Made Subsequent to the Measurement Date. an 
MllenChneni m G.4SB (1,1/4  for its pension plan. These standards revise and establish new 
financial reporting requirements for govenunents that provide their employees with 
pension benefits. These standards require the Court to record its proportionate share of 
each of the pension plans net pension liability and report the following disclosures: 

Plan Description: 

Substantially all employees of the West Baton Rouge Parish Clerk of Court are members 
of the Louisiana Clerk of Court Retirement and Relief Fund ("the Fundl, a cost-sharing, 
multiple-employer defined benefit pension plan administered by a separate board of 
trustees in accordance with Louisiana Revised Statute l l :1501 to provide regular, 
disability, and survivor benefits for clerks of court, their deputies and other employees, 
and the beneficiaries of such clerks of court, their deputies, and other employees. 

The Fund was established for the purpose of providing retirement allowances and other 
benetits as stated under the provisions of R.S. Title 1 l :1501 for eligible employees of the 
Clerk of the Supreme Court, each of the district courts, each of the courts of appeal, each 
of the citv and traftic courts in cities having a population in excess of four hundred 
thousand at the time of entrance into the Fund, the Louisiana Clerks' of Court Association, 
the Louisiana Clerks' of Court Insurance Fund, and the employees of the Fund. The 
projection of benefit payments in the calculation of the total pension liability includes all 
benefits to be provided to current active and inactive employees through the Fund in 
accordance with the benefit terms and any additional legal agreements to provide benefits 
that are in force at the measurement date. 

Benefits Provided: 

Retirement Benefits 

A member or former member shall be eligible for regular retirement benefits upon 
attaining nvelve or more years of credited service, attaining the age of fifty-five years (age 
60 if hired on or after January 1, 2011). and terminating employment. Regular retirement 
benefits, payable monthly for life, is equal to 3% of the member's monthly average final 
compensation multiplied by the number of years of credited service, not to exceed one 
hundred percent of the monthly average tinal cornpensation. The retirement benefit accrual 
rate is increased to 3 Vi% for all service credit accrued after June 30, 1999 (for members 
hired prior to January l, 2011). For members hired before July 1, 2006 and who retire 
prior to January 1, 2011, monthly average final compensation is based on the highest 36 
consecutive months, with a limit increase of 10% in each of the last three years of 
measurement. For members hired after July 1, 2006, monthly average final compensation 
is based on the highest compensated 60 consecutive months, or successive joined months 
if service was intermpted, with a limit increase of 10% in each of the last tive years of 
measurement. For members who were employed prior to Julv 1, 2006 and who retire after 
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JUNE 30, 2023  

INOTE 7 - PENSION PLAIN (CONTINUED) 

Decenther 3 I, 2010, the period of final ax erage cornpensation is 36 months plus the 
nurnber of whole months elapsed since January I , 201 I, not to exceed 60 months. 

Disability Benefits 

Disability benefits are awarded to active niembers who are totally and permanently 
disabled as a result of injuries sustained in the line of duty or to active members with 10 or 
more years of credible service who are totally disabled due to any cause. A member who is 
officially certified as totally or permanemly disabled by the State Medical Disability Board 
will be paid momhlv disability retirement benefits equal to the greater of forty percent of 
their monthly average final conipensation or 75% of their monthly regular retirement 
benefit computed as per R.S. 11:1521 (C). 

Survivor Benefits 

Upon the death of any active contributing member with less than five vears of credited 
service, his/her accumulated contributions are paid to his/her designated beneficiary. Upon 
the death of any active contributing member with five or more years of credited service. 
automatic option 2 benefits are payable to the surviving spouse. These benefits are based 
on the retirement benetits accrued at the member's date of death with option factors used 
as if the member had continued in service to earliest normal retirement age. Benefit 
payments are to commence on the date a member would have first become eligible tor 
normal retirernent assuming continued service until that time. In lieu of a deterred 
survivor benefit, the surviving spouse may elect benefits payable immediately with 
benefits reduced 1/2  of 1% for each month by which payments commence in advance of 
member's earliest normal retirement age. If a member has no surviving spouse. the 
surviving minor children under 18 or disabled children shall be paid 1.'2 of the niember's 
accrued retirement benefit in equal shares. Upon the death of any former member with less 
than 12 years of service. the designated beneficiary may receive hisiher accumulated 
contributions. Upon the death of any former mernber with 12 or more years of service. 
automatic option 2 benefits are payable to the surviving spouse with payments to 
commence on the member's retirement eligibility date. In lieu of periodic payments, the 
survRing spouse or children may receive a refund of the member's accumulated 
contributions. 

Deferred Retirement Option Plan 

In lieu of terminating employment and accepting a service retirement allowance, any 
mernber of the Fund who is eligible for a service retirement allowance may elect to 
participate in the Deferred Retirement Option Plan (DROP) for up to 36 months and defer 
the receipt of benefits. Upon commencement of participation in the plan, active 
membership in the Fund terminates and the pailicipant's contributions cease; however, 
employer contributions continue. Compensation and creditable service remain as they 
existed on the effective date of commencement of participation in the plan. The monthly 
retirement benefits that would have been payable, had the member elected to cease 
employment and receive a service retirement allowance, are paid into the DROP account. 
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Upon termination of employment at the end of the specitied period of participation, a 
participant in the pihgram may receive, at his option, a lump sum payment from the 

DROP account equal to the payments to the account or a true annuity based upon his 
accoum (subject to approval by the Board of Trustees). In addition, the member receives 

the monthly benefits that were paid into the DROP fund during his period of participation. 

If employment is not terminated at the end of the participation period. payments into the 
account cease and the inember resumes active contributing membership in the Fund. 

Interest is paid on DROP account balances for inembers who complete their DROP 
participation but do not terminate employment. The interest earninus are based on the 
actual rate of return on funds in such accounts. These interest accruals cease upon 
termination of employment. 

Upon termination, the member receives a lump sum payments from the DROP fund equal 

to the payments made to that fund on his behalf or a tme annuitv based in his account 
(subject to approval by the Board of Tnistees). The monthly benefit payments that were 

being paid into the DROP fund are paid to the retiree and an additional benefit based on 
his additional service rendered since termination of DROP participation is calculated using 
the normal method of benefit computation. Prior to January l , 2011, the average 
compensation used to calculate the additional benefit is that used to calculate the original 
benetit unless his period of additional service is at least 36 months. Effective January 1, 

2011. the average compensation for members whose additional service is less than 36 

months is equal to the lessor amount used to calculate hid original benefit or the 
compensation earned in the period of additional service divided by the number of months 
of additional service. For forrner DROP participants who retire after December 30, 2010, 

the period used to determine final average compensation for post-DROP service is 36 
months plus the number of whole months elapsed from January 1, 201i to the date of 
DROP entrv. In no event can the entire monthly benefit amount paid to the retiree exceed 
100% of the average compensation used to compute the additional benefit. If a participant 
dies during the period of participation in the program, a lump sum payment equal to his 
account balance is paid to his named beneficiary or. if none, to his estate. 

Cost of Living Adjustments 

The Board of Trustees is authorized to grant retired members and widows of members 
who have been retired for at least one full calendar year an annual cost of 2.5% of their 
benefit (not to exceed $40 per month). and all retired members and widows who are 65 
years of age or older a 2% increase in their original benefit (or their benetit as of October 
1. 1977, if they retired prior to that time). In order to grant the 2.5% COLA, the increase in 

the consumer price index must have exceeded 3% since the last COLA granted. In order 
for the Board to grant either of these increases, the Fund must meet certain other criteria as 
detailed in the Louisiana statute relating to fundinu status. ln lieu of uranting the above 

cost of living increases, Louisiana statutes allow the Board to grant a cost of living 
increase where the benefits shall be calculated using the numher of years of service at 

retirement or at death plus the number of years since retirement or death multiplied by the 

cost of living amount which cannot exceed $1. 
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Contribution.s: 

Accordinu to state statute, contribution requirements for all employers are acmarially 
determined each year. The Clerk of Court's required contribution rate for the year ending 

June 30, 2023 was 22.25%. Employees were required to contribute 8.25% of their annual 
covered salary. ln addition, the Louisiana Legislature passed R.S. 1 l:1562(C) which 

allows the Clerk of Court to pay out of the Clerk's operating funds all or any portion of the 

employee required contributions which would otherwise be deducted from the employee's 

salary. Since December 1999 the Clerk has elected to pay 100% of all retirement system 
contributions to the Louisiana Clerk of court Retirement and Relief Fund. The West Baton 

Rouge Parish Clerk of Court contributions to the Fund for the year ended June 30, 2023 
were S188.035 (normal etnployer portion $146,173 and employee portion paid by Clerk 
$41,862). 

In accordance with state statute, the Fund receives ad valorem taxes and state revenue 
sharing funds. These additional sources of income are used as employer contributions and 
are considered support from non-employer contributions recognized as revenue in the 
uovernment-wide governmental activities statement of activities was S77,377 for the year 

ended June 30, 2023. 

Pension Liabilitv. Pension Expense, and Deferred Inflows/Oottlons of Resources 

Related to Pensions 

At June 30, 2023, the West Baton Rouge Parish Clerk of Court reported a liability of 
$1.549,292 for its proportionate share of the net pension liability of the Fund. The net 
pension liability was measured as ofJune 30. 2022 and the total pension liability used to 
calculate the net pension liability was determined by an actuarial valuation as of that date. 
The Clerk's proportion of the net pension liability was based on a projection of the Clerk's 
lonu-term share of contributions to the pension plans relative to the projected contributions 
of all participating employers. actuarially determined. At June 30, 2022. the Clerk's 
proportion was .63921% which was an increase of .01543% from its proportion measured 

as of June 30, 2021. 

For the year ended June 30, 2023, the Clerk recounized pension expense of $345,864. 
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At June 30. 2023, the Clerk reported deferred outtlows of resources and deferred intlows 

of resources related to pensions from the following sources: 

Deferred Outflows Deferred 

of Resources hfflows of 

Differences between expected and actual B 14,690 S 14,083 

experience 

Changes in assumptions 113.692 

Net difference between projected and actual 

earnings on pension plan investments 331.464 

Changes in proportion and differences between 

Employer contributions and proportionate 

share of contributions 46,383 

Employer contributions subsequent to 

the measurement date 146,173  

Total S 652402 S 14,083 

$146,173 reported as deferred outflows of resources related to pensions resulting from the 
Court's contributions subsequent to the measurement date will be recognized as a reduction 
of the net pension liability in the year ended June 30, 2024. Other amounts reported as 

deferred outtlows of resources and defetTed intlows of resources related to pensions will be 
recognized in pension expense as fbllows: 

Year ended June 30: 

 

2024 167,434 

7015 140.350 

2026 50,641 

2027 172.261 

 

530.686 
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Achwrial Assumptions 

A summary of the actuarial methods and assumptions used in determining the total 
pension liability as ofJune 30, 2022 is as follows: 

valuation Date June 30, 2022 

Actuarial Cost Method Entry .Age Normal 

Investment Rate of Return 6.55%, net of investment expense 

Projected Salary Increases 6.2% for 1-5 years of service; 5% for 5 years or more 

Inflation 2.40% 

Mortality Rates Pub - 2010 Public Retirement Plans multiplied by 120%. 

Mortality Table widi full generational projection usine the 

appropriate MP-2019 improvement scale. 

2022 - 5 years 

2021 - 5 years 

2020 - 5 vears 

2019 - 5 years 

2018 - 5 years 

The present value of future retirement benefits is based on 

benefits currently being paid by die Fund and includes 

previously wanted cost-of-living increases. The present 

values do not include provisions for potential future 

increases not yet authorized by the Board of Trustees as 

they were deemed not to be substantively automatic. 

Expected Remaining 

Service Lives 

Cost-of-Living Adjustments 

The actuarial assumptions used are based on the assumptions used in the 2022 actuarial 
funding valuation which (with the exception of the mortality) were based on results of an 
actuarial experience studv for the period July l , 2014 through Jime 30. 2019, unless 

otherwise specified. In cases where benefit strucmres were changes after the experience 
study period, assumptions were based on future experiences. 

The mortality rate assumption used was verified by combining data frorn this plan with 
two other statewide plans which have similar workforce composition in order to produce a 
credible experience. The aggregated data was collected over the period July I, 2014 

through June 30, 2019. The data was then assigned credibility weighting and combined 
with a standard table to produce current levels of mortality. This mortality was then 

33 



WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 

JUNE 30, 2023  

1NOTE 7 - PENSION PLAIN (CONTINUED) 

projected fonvard to a period equivalent to the estimated duration of the Fund's liabilities. 

Annuity values calculated based on this mortality were compared to those produced by 

using a setback of standard tables. The result of the procedure indicated that these tables 
would produce liability values approximating the appropriate generational mortality tables 
used. 

The long-term expected real rate of return on pension plan investments was determined 
using a building-block method in which best-estimates ranges of expected future real rates 

of return (expected returns, net of pension plan investment expense and inflation) are 

developed for each major asset class. These ranges were combined to produce the long-
tem expected rate of return by weighting the expected future real rates of return by the 
target asset allocation percentage and by adding expected inflation. The long-term 

expected rate of return was 6.02% as ofJune 30, 2022. Best estimates of geometric real 

rates of return for each major asset class included in the Fund's target asset allocation as of 

June 30. 2022 are summarized in the following table: 

Asset Class  

Target Long-Term 

Asset Expected Real Rate 

Allocation of Return      

Fixed Income: 

  

Domestic Bonds 
25.0% 

2.50% 

International Bonds 

 

3.50% 

Domestic Equity: 38.0% 7.50% 

Imernational Equity: 22.0% S.50% 

Real Estate 15.0% 4.50% 

Total 100.0% 

 

Discount Rate 

The discount rate used to measure the total pension liability was 6.55%. The projection of 

cash flows used to determine the discount rate assumed that contributions from plan 
members will be made at the current contribution rate and that contributions from 
participating employers will be made at the actuarially determined rates approved by 
PRSAC taking into consideration the recommendation of the Fund's actuary. Based on those 
assumptions, the Fund's fiduciary net position was projected to be available to make all 

projected funire benefit payments of current plan members. Therefore, the long-term 

expected rate of return on pension plan investments was applied to all periods of projected 
benefit payments to determine the total pension liability. 
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Sensitivity of the Employer's Proportionate Share of the Net Pension Liability to 
changes in the I)iscount Rate 

The following presents the Clerk's proportionate share of the net pension liability 
calculated using the current discount rate, as well as what the Clerk's proportionate share 
of the net pension liability would be if it were calculated using a discount rate that is one 
percentage-point lower or one percentage-point higher than the current rate as of June 30, 
2022: 

Changes in Discomt Rate 

 

1% Decrease 
Current 
Discount 1% Increase 

 

5.55% 6.55% 7.55% 

Net pension l iability $ 2,211,403 $ 1,549,292 $ 991,456 

Pension Plan Fiduciary Net Position 

   

The Fund issued a stand-alone audit report on its financial statements for the year ended 
June 30, 2023. Access to the audit report can be found on the Fund's website: 
www.laclerksofcourt.org or on the Office of Louisiana Legislative Auditor's official 
website: www.11a.state.la.us. 

NOTE 8 - OTHER POST EMPLOYMENT BENEFITS 

General Infirmation about the OPEB Plan 

Plan descriptions: The Clerk's defined benefit posternployment health care plan provides 
OPEB to eligible retired employees and their beneficiaries. The plan provides OPEB for 
permanent full-time employees of the Clerk. The Clerk's OPEB plan is a single employer 
defined benefit OPEB plan administered by the Clerk. Benefits are provided through the 
Louisiana Clerks of Court Insurance Trust ("LCCIT"), a multiple-employer healthcare 
plan administered by the Louisiana Clerks of Court Association. Louisiana Revised Statute 
13:783 grants the authority to establish and amend the benefit terms and financing 
requirements. No assets are accuinulated in a trust that meets the criteria in paragraph 4 of 
Statement 75. The premium rates are established and may be amended by the LCCIT 
board of tnistees, with the Clerk determining the contribution requirements of the retirees. 

Benefits provided: The Clerk provides medical, dental, vision, and life insurance benefits 
for retirees and their dependents. The benefit terms provide for payment of 100% of retiree 
and 0% of dependent pre-Medicare health, Medicare Advantage, and dental insurance 
premiums. Vision is voluntary and paid 100% by the retiree. The plan also provides for 
payment of 100% of retiree life insurance premiums. 
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Employees covered kv hencin lenns At January I, 2022, the following employees were 
covered by the benefit terms: 

Inactive ernployees currently receiving benefits payments 11 

Inactive ernployees entitled to but not yet receiving benefit payments 

Active Employees 12 

Total 23 

Total OPEB Liabidhy 

The Clerk's total OPEB liability of SI,362,943 was measured as ofJune 30, 2023 and was 
determined by an actuarial valuation as ofJanuary 1, 2022. 

Acmadal as.slimplions cmd other inputv: The total OPEB liability in the June 30, 2023 
actuarial valuation was determined usinff the followirm actuarial assumptions and other 
inputs, applied to all periods included in the measurement. unless otherwise specified: 

Inflation: 

Salary Increases, including inflation: 

Discount Rate: 

Health Care Cost Trend Rates 

Med i ca I: 

Medicare Advantage: 

Dental: 

Vision:  

2.40% 

32C% 

3.86% 

-0.03% for 2022, 6.25% for 2023. decreasity 0.75% 

per year to an ultimme rate of 5.0% for 2028 and 

later years. 

-11.63% for 2022, 4.2c% for 2023, decreasimr, 0.25% 

per year to an ultimate rate of 3.0% for 2028 and later 

years. Includes 2% per vear for auing. 

0.0% for 2022, 3.0% per year thereafter 

-5.46% for 2022, 2.5% per year thereafter 

0% for retirees and 100% for dependents. 

0% for retirees and 100% for dependents. 

0% for retirees and 100% for dependents. 

100% for retirees and 100% for dependents. 

0% 

Retirees' Share of Benefit-Related 

Costs: 

Medical: 

Medicare Advantage: 

Dental: 

Vision: 

Basic Life Insurance: 
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The discount rate was based on the 6/30/2023 Fidelity General Obligation AA 20-Year 
Yield. 

Mortality rates for active employees were based on the PubG.H-20I0 Employee Mortality 
Table, Generational with Projection Scale MP-2021 for males or females, as appropriate. 

Mortality rates for retired employees were based on the PubG.H-20 I 0 Healthy Retiree 
Mortality Table, Generational with Projection Scale MP-202 I for males or females, as 

appropriate. 

The actuarial assurnptions used in the valuation were based on those used in the Louisiana 
Clerks of Court Retirement ancl Relief Fund valuation and actuarial experience. 

Changes in the Total OPEB Liability 

Balance at 6/30/2022 

Changes for the year: 

Service cost 

Interest 

Differences hetween expected and actual experience 

Changes in assumptions/inputs 

Change in benefit terms 

Benefit payments 

Administrative expense 

Net Changes 

Total OPEB 

Liability  

S 1.522,340 

22,660 

55,588 

(8,50(i) 

(152,057) 

(77,082) 

(159,397)   

Balance at 6/30/2023 $ 1.362,943 

Sensitivity oPhe total OPEB liuhilin w changes in ilw discount raw: The followinu 

presents the total OPEB liability of the Clerk, as well as what the Clerk's total OPEB 

liability would be if it were calculated using a discount rate that is l-percentage-point 
lower (2.86 percent) or 1-percentaue-point higher (4.8(i percent) than the current discount 
rate: 

I% Decrease Discount Rate 1% Increase 

(2.86%) (3.86%) (4.86%)  

Total OPEB Liabilin $ 1,523,912 $ 1,362,942 $ 1,18 L842 
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Seitsilkity of the total OYU1 liability to changes in ihe healthcare cost trend rates: The 
following presents the total OPEB liability of the Clerk, as well as what the Clerk's total 
OPEB liability would be if it were calculated usinu healthcare cost trend rates that are 1-
percentage-point lower or 1-percentage-point hitther than the current healthcare cost trend 
rates: 

1% Decrease Trend Rate 1% increase 

Total OPEB Liability S 1,248.177 S 1,362.942 S 1,505,243 

OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of 

Resources Related to OPEB 

For the year ended June 30, 2023. the Clerk recognized an OPEB expense of S16.573. At 
June 30, 2023, the Clerk reported deferred outtlows of resources and deferred inflows of 

resources related to OPEB trom the following sources: 

Differences between expected and actual 

Deferred Outflows 

of Resources 

Deferred Inflows 

of Resources 

  

experience S 165,087 S 21.242 

Chanues of assumptions or other inputs 73.399 659,P2 

TOM I 238,486 S 680.364 

Amounts we reported as deferred outflows of resources and deferred inflows of resources 

related to OPEB will be recoanized in OPEB expense as follows: 

Year aided June 30: 

2024 S (63,748) 
7025 (83,197) 

2026 (83,197) 

2027 (83,197) 

7028 (83,197) 

Thereafter (45,341) 
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Intergovernmental revenues of the general fund for the year ended June 30, 2023, was as 
follows: 

State supplement 

La. Dept. of Elections 

$ 40,52 1 

93.29 
 

 $ 49,850 

NOTE 10 - ON-BEHALF PAYMENTS 

Certain operating expenditures of the Clerk's oftice are paid by the West Baton Rouge 

Council. Additionally, the Council provides office space and certain furniture for the 

Clerk's use. These expendimres are not reported in the accompanying financial statements. 

NOTE 11 - NEW ACCOUNTING PRONOUNCEMENTS 

The GASB has issued Statement No. 91, "Conchili Dehi Obligations.-  The primary 

objectives of this Statement are to provide a single method of reporting conduit debt 
obiluations by issuers and eliminate diversity in practice associated with (1) commitments 

extended by issuers. (2) arrangements associated with conduit debt obligations, and (3) 
related note disclosures. This Statement achieves those objectives by clarifying the 

existing definition of a conduit debt obligation; establishinu that a conduit debt obligation 
is not a liability of the issuer; establishinu standards for accountinu and financial reportinu 
of additional commitments and voluntary commitments extended by issuers and 
arrangements associated with conduit debt obligations; and improving required note 

disclosures. The requirements of this Statement are effective for reporting periods 
beginning atler December 15, 2021, as extended by GASB Statement No. 95, 
"Pasvonemeni ql:tfcciire Dates (thain Anthorilulive Guidance." The Statement did 

not have a rnaterial effect on the Clerk's financial statements upon implementation. 

The GASB has issued Statement No. 92, "Omnihus 2020." The primary objectives of this 

Statement are to enhance comparability in accounting and tinancial reporting and to 

improve consistency of authoritative literature by addressing practice issues that haN e been 
identified during implementation and application of certain GASB Statements. The 
requirements of this Statement are effective for reporting periods beginning after 

December 15, 2021. The Statement did not have a material effect on the Clerk's financial 
statements upon implementation. 

The GASB has issued Statement No. 93, "Replacemem qfinierhank Qllered Rates:" The 

objective of this Statement is to address those and other accountina and financial reporting 

implications that result from the replacement of LIBOR. The requirements of this 

Statement are effective for reportinu periods beginninu after December 15, 2021. The 

Statement did not have a material effect on the Clerk's financial statements upon 
implementation. 
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The GASB has issued Statement No. 94, "Public—Pi-ha(' and Public-hi/Vic Parmenhips 
and Availahilfix Papnem Arrangementsi The objective of this Statement is to better rneet 
the information needs of financial statement users by irnproving the comparability of 
financial staternents amonu governments that enter into public-private and public-public 
partnerships (PPPs) and availability payment arrangements (APAs) by enhancing the 
understandability, reliability, relevance, and consistency of information about PPPs and 
APAs. The requirements of this Statement are effective for reporting periods beginning 
after June 15, 2022. The Statement did not have a material effect on the Clerk's financial 
statements upon irnplernentation. 

The GASB has issued Statement No. 95, "11os/inurement of the Ljkaire Dares of l'ertain 
Authorikilive Guidance.-  The primary objective of this Statement is to provide temporary 
relief from certain newer accountinu and financial reportin requirements to governments 
due to the COVID-1 9 pandemic. The effective date of certain Statements and 
Implementation Guides—through GASB Statement No. 93. Replacement of Interbank 
Offered Rates, and Implementation Guide No. 2019-03, Leases—that first became 
effective or were scheduled to become effective for periods beginning after June 15, 2018, 
and later are deferred by either one year or eighteen months. 

The GASB has issued Statement No. 96, "Subscription-Based Information Technology 
Arrangements.-  The objective of this Statement is to better rneet the infbrmation needs of 
financial statement users by (a) establishing uniform accounting and financial reporting 
requirements for SBITAs; (b) improyinu the comparability of financial statements among 
governments that have entered into SBIT.As; and (c) enhancing the understandability. 
reliability, relevance, and consistency of information about SBITA. The requirements of 
this Statement are effective for reporting periods beginning after June 15, 2022. The 
implementation was applied retroactively, and prior period balances presented in Notes 5 
and ()were restated for intangible right-of-use assets and SBITA liabilities for the year 
ended June 30, 2022. Further inforrnation on GASB 96 is presented in Notes 4 and 5. 

The GASB has issued Statement No. 97, "Certain Component Unit Criteria, and 
Accounting and Financial Reporting for Intenial Revenue Code Section 457 Deferred 
Compensation Plans an amendment of GASB Staternents No. l 4 and No. 84." The 
primary objectives of this Statement are to (1) increase consistency and comparability 
related to the reporting of fiduciary component units in circumstances in which a potential 
component unit does not have a governing board and the primary government performs 
the duties that a governing board typically would perform; (2) mitigate costs associated 
with the reporting of certain defThed contribution pension plans, defined contribution other 
postemployment benefit (OPEB) plans, and employee benefit plans other than pension 
plans or OPEB plans (other employee benefit plans) as fiduciary component units in 
fiduciary fund financial statements; and (3) enhance the relevance, consistency, and 
comparability of the accounting and financial reporting for Internal Revenue Code (IRC) 
Section 457 deferred compensation plans (Section 457 plans) that meet the defThition of a 
pension plan and for benefits provided through those plans. The requirements of this 
Statement are effective for reporting, periods beginning, after June 15, 2021. The Statement 
did not have a material effect on the Clerk's financial statements upon implementation. 
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The GASB has issued Statement No. 99, "Omnibus 2022- . The Statement addresses three 
key areas. The requirements related to extension of the use of LIBOR, accounting for 
SNAP distributions, disclosures of nonmonetary transactions, pledges of future revenues 
by pledging governments, clarification of certain provisions in Statement 34, as amended, 
and terminology updates related to Statement 53 and Statement 63 are effective upon 
issuance. The requirements related to leases. PPPs, and SBITAs are effective for fiscal 
years beginning after June 15, 2022, and all reporting periods thereafter. The requirements 
related to financial guarantees and the classification and reporting of derivative 
instruments within the scope of Statemem 53 are effective for fiscal years beginning after 
June 15, 2023, and all reporting periods thereafter. The Statement did not have a material 
effect on the Clerk's financial statements upon implementation. 

The GASB has issued Statement No. 100, "Accounting Changes and Error Corrections an 
amendment of GASB Statement No. 62". The primary objective of this Statement is to 
enhance accounting and financial reporting requirements for accounting changes and error 
corrections to provide more understandable. reliable, relevant. consistent. and comparable 
infoimation for making decisions or assessing accountability. The requirements of this 
Statement are effective for reporting periods beginning after June 15, 2023. The Clerk plans 
to adopt this Statement as applicable by the effective date. 

The G.ASB has issued Statement No. 101, "Compensated Absences- . The objective of this 
Statement is to better meet the information needs of financial statement users by updating 
the recognition and measurement guidance for compensated absences. That objective is 
achieved by aligning the recognition and measurement guidance under a unified model and 
by amending certain previously required disclosures. The requirements of this Statement are 
effective for reporting periods beginning after December 15, 2023. The Clerk plans to adopt 
this Statement as applicable by the effective date. 
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NOTE 12 - PRIOR PERIOD ADJUSTMENTS AND CHANGE IN ACCOUNTING 
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Prior period adjustments were made to the unrestricted net position balance of the General 
Fund to correct errors due to overpayments of amounts transferred from the Advance 
Deposit Fund to the General Fund, to recognize income received this year but earned in 
prior years. and due to the implementation of GASB Statement No. 96 Subscription-Based 
Infonnation Technology Arrangements. 

Prior period adjustments were made to the Advance Deposit Fund to correct en-ors due to 
overpayments of amounts transferred from the Advance Deposit Fund to the General Fund 
and to correct overstatement of amounts accrued and deducted. 

  

Government-

 

General Fund Fund Wide 

Nei position at June 30. 2022. as originally stated S 1,697.254 S (1.028.1521 

Correction of overpayments from Athance Deposit Fund tn General Fund (101.544) (101,544) 

Correction of re% ewe not recognized in prior \r ears 40.285 40.185 

Chan= in SBITA liability upon adoption of GASB 96 

 

(2.255) 

Net position at June 30. 2022. as restmed S l.635.695 S (1.091.996) 

Advance Dcposit Fund 

Net position at June 30. 2022, as orrninallv stated 

Cori ection of aim-nulls due to General huid 

COITCCUOlloloveipmonents faint Ad%ance Deposit Fund to General Fund 

 

Government-

Wide  

 

S 779.674 
51.607 

101.844     

Nct position at June 30. 2022. as restated S 934.125 
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REQUIRED SUPPLEMENTARY INFORMATION 



Schedule 

WEST BATON ROUGE PARISH CLERK OF COURT 

Statement ofRevenues, Expenditures and Changes in Fund Balance - 

Budget (GAAP Basis) and Actual 

General Funcl 

Ycar Ended June 30, 2023 

     

Actual Variance - 

 

Original Revised Actual Adjustment to (Budgetaiy Favorable 

 

Budget Budget Basis Budget Basis Basis) (Unfavorable) 

REVENUES: 

      

lntergthernmental S 58250 S 58250 S 49,850 S S 49.850 S (8.400) 

Charges for sen ices: 

      

Court cost and fees 706,650 706,650 706,705 

 

706,705 55 

Certified copies and data processing 75,000 75,000 68,7 21 

 

68,221 (6.779) 

Licenses 5200 5,200 3,520 

 

3,5 70 (1.680) 

Recording fees 500.000 500,000 426,684 

 

426.684 (73,316) 

investment income 35,000 35,000 60365 

 

60,365 7 5,3(,5 

Othcr financing sources - - 39.932 

 

39.937 39,932 

Total re) enues 1.380, l 00 1,380,10(1 1,155, )77 

 

1,355)77 (24.823) 

EXPENDITURES: 

      

Current: 

      

General government 

      

Personal seRices and related benefits 1.180,949 1.180,949 1,118.035 

 

1,118.035 62.914 

Operating services 197,151 197.151 160.152 

 

160.152 36.999 

Capital outlay 1 ,000 1 ,000 10,789 

 

10.789 (8.789) 

Other Financing uses - - 34,444 

 

34.444 (34.444) 

Total expenditures 1.380.100 1,380,100 1,313.420 

 

1,323.420 56,680 

Excess (deficiency) or re\enties over expenditures 

  

31,857 S S 31.857 S 31,857 

Fund Balance 

      

Beginning 

  

1.635,695 

   

Ending 

  

S 1,667,552 

   

See independent kuditors' Report 
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LS I BA LOS ROUGE PARISH ( LERK OP ( CH 

Schedule of Chan2e. ill Net OPEB Ltahilurs and Related 

Year Ended June 10. 202: 

RI 

Rau..., 

  

.ticheclule 2 

 

0, 2018 6)50  11)19 6•)30 20/0 6 30'2021 s's;30, '021 6 30,2025 

Total (WEB Liahilit.: 

      

Set'. ice CO.51 '6 31.827 $ 32.86' S 14.721 S 37.143 $ 24.639 $ ".600 

 

06.896 58,13 l 03.84: 40,452 3 1244 55.588 

Change, ot benefit lallTh — SK :69 — — — — 

ilerelicc. hem een e5pected :Ind actual e5perience s13.451) (72.174) 134.339 83) I l9.012 (X.50n) 

Change,  ot a5stimptiosn os tithes input. - , 011599 (547,)".•31 03.998 1199.136) (1520571 

Benelit paymonts (73.80)) s 80.177) 17 1,810) 17X,o47s (73.1 64) 177,052) 

Net (isange sis Totol OPH1 11.373 107.410 O08,890) 64.370 ( I 05,005) ( 159,397 ) 

Total OPLB Lia - L553.073 1.804.446 2.001.856 1.652.966 1.717.345 1.5'2.340 

otal OPLB Liabilih - cud $ 1.864.446 ti 1 .06 L556 5 1.65/.966 $ 1.717.345 A 1.522.34(1 S 1.36/.043 

Covered Employee. F11nTi)ll $ 547.719 S 565 ,510 S 594.799 $ 619.172 $ 659.060 S 6511.479 

Toth] (Win I lolnlity as a pet centoge 

0 I r.n rt Cc] employer pays oH 340.4", 364 61!0 275.6",. 

 

231.0" ss 200.3.0 „ 

Note% to Schedule:  

chung,, uT nemiit Tem, 

haiigo orl,,maptrum. 

ElUtliVe Inman. I, 2019, hie insurance benefit vere chsmeed ti out Plan 

C 11,  Plass A 

Chanue, ul a.),uniption, and other mputs reflect Ilse effects of change5 tn 

the di.eolint rate each period. The follow mg are the dr,connt rate, n5ed 

sn each period 

2018 1.62"o 

2019 

2010 

2021 1.92", 

2022 

21123 

lortality Rase: 

/018 RPH-2014 Employer mid Health,. Anisuit. 

Generational w ith N1P-20ls 

2019 Publi.H-2010 Employee and Healthy .Anntnani. 

Generational w \lP-2018 

2020 Pahl:LH-2010 Frimksyee and llealsk. Annusant. 

Generational w tth NIP-2019 

20' l Puhu.H-2010 Empksyce and Healthy Annus:mt. 

Cienerational Sill VIP-2020 

20"-2023 Publi.H-2010 Lrnployee auJ Health:, :\nnuiant. 

Generational wlth )4P-202 I 

schedule 1!,  intended t ',hi thlormadon [Or IU year,  Addit instal year, n Jl Ile ds5pla>rd become a% aslahle. 

See Independent Auditors' Report 

44 



Schedule 3 

WEST BATON ROUGE PARISH CLERK OF COURT 

Schedule of Employer's Propordonate Share of the Net Pension Liability 

Year Ended June 30, 2023  

FinplOyerN 

Proportional': 

Employer's Shale of thc Nei 

Employer's Proportionate Pension l jahility Plan Fiduciary 

Pi oponion of the Share of the Net Employer's (Asset) as a '3*. a Net Position as a 

liseal Nei Pension Pension Liability Covered- its Co‘ered- '3  n Of the Total 

Year* l.ialiility (Asset) (Assei ) Finpkiyee Payroll Employee Paymll Pension Liability  

1 0.13 0.6392 1̀;, S 1,549,292 S 654.408 236.759;i 74.09(i-i, 

20' ) 0.6238% S 829,771 S 679.588 131.ti0% 85.40% 

7 07 1 0.60491.";i S 1,455,284 $ 599.779 242.64% 72.093!), 

1 010 0.60l4":0 S l ,092,199 S 584.793 186.77s, 77.931% 

2019 0.6111.72.', S 1,014,916 IS 566.536 179.14% 79.07 ii 

2018 0.58031-;. S 878,027 S 523.554 167.71% 79.69% 

2017 0.56001.“ S 1,035,934 S 509.841 7 03.19? ii 74.17;1 

2016 0.5146% S 771,967 Sii 503.718 153.25% 78.13% 

2015 0.5339%, S 77(1,090 S 476.060 151.26% 79.37% 

The schedule is intended to repon infonnation for 10 years. Additional years will be displayed as they become a\ adable. The 

amounts presented have a measurement date of the pre\ ious fiscal year. 

*The amounts presenied havc a measurement date of the previous fiscal year end. 

See Independent Auditors' Report 
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Schedule -I 

WEST BATON ROUGE PARISH CLERK OF COURT 

Schedule of Employer's Pcnsion Contributions 

Year Ended June 31), 2023  

Comributions in Contributions as 
Relation to Employer's a Percentage 

Contractually Contracually Contribution Covered- of Covered' 
Fiscal Required Required Deficiency Employee Employee 
Year Contribution Contribution (Exccss) Payroll Pavroll 

20'3 $ 146,173 S 146.173 

 

S 656,95X 22.25*A) 
2022 $ 145,606 S 145.606 5 S 654,408 

 

10" I S 132.213 $ 132,213 5 S 629,58K 21.00'1.'0 
10"0 5 113.958 $ l 3,95X 5 S 599.779 I 9.0ir 
2019 5 l l 1,1 l I $ 111.111 

 

S 584,793 I 9.009-11 
201S $ 107,642 5 107.642 

 

S 566,536 l 

2017 5 99.475 S 99,475 

 

S 523,554 19.00" 
10I6 $ 96.870 $ 96,S70 

 

5 509,84 I I 1).001! 0 

2015 S 95,706 $ 95,706 

 

503,71S l9.009;, 

This schedule is imended p, Allow in finmation 1h ivars. Addilional years will he dhplared cis they become 

See Independent Auditors' Report 
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WEST BATON ROUGE PARISH CLERK OF COURT 
NOTES TO REQUIRED SUPPLEMENTAL INFORMATION 

JUNE 30, 2023  

(I) PENSION PLAN SCHEDULES  

Changes of Benefit Terms  

There were no changes of benefit terms during any of the years presented. 

Changes of Assumptions 

The changes of assumptions about future economic or demographic factors were 
recognized in pension expense using the straight-line amortization method over a closed 
period equal to the average of the expected remaining service lives of all employees that 
are provided with pensions through the pension plan. 
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OTHER SUPPLEMENTARY INFORMATION 



Schedule 5 

WEST BATON ROUGE PARISH CLERK OF COURT 

Schedule of Compensation, Benetits and Other 

Payments to Auency Head 

Year Ended June 30. 2023 

Agency Head Name: Mark Graffeo 
Purpose 

  

Salary S l 49,549 

Benefits - retirement 

 

33,775 

Benefits - insurance 

 

11,226 

Deferred compensation 

 

7,477 

Car allowance 

 

16,500 

Election expense 

 

2,100 

Reuistration fees 

 

900 

Meals & miscellaneous 

 

907 

Lodging 

 

70 

S 222,005 

See Independent Auditors' Report 
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.Schedule 

Cash Bask Presentation 

WEST BATON ROUGE PARISH CLERK OF COURT 

Justice System Funding Schedule - Receiving Entity 

Year Ended June 30, 2023  

First Six Month 

Period Ended 
I 7:31:2022 

Second Six Month 

Period Ended 
Ofr30/2023 

Receipts From: 

West Baton Rouge Parish Sheriff, Criminal Court Costs;Fees X 20,27! S 13,403 

West Baton Rouge Parish Sheriff. Bonds Fees 46.549 

Suhtotal Receipts 20,27 I S 69,957 

See Independent Auditors' Report 
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.tiehtquic 7 
\NEST BATON ROUGE PARISH CLERK OF COURT 

Sy, tein Funding Schedule - Collectiug Dedn0, ing Entity 
Year Ended Bute ;0. 2023 

 

FIN! SIN Month 
Pen, id Ended 

12 31 2021 

Second SIN Month 
Period Ende,1 
06 ;II 202; 

Beginning Balance of Amoulds ollected 6 S37.181 S 869.837 

Add: ( ollections: 

   

Ci‘ il Fres 54,6slo 

 

074.367 
Interest Earamg, on Collected Bahmeer 13.523 

 

13.556 

Subtotal t"'ollections 561.339 

 

6473/16 

Less: Diamrsements to Governments and Non-Profits 

   

West Baton Rolige Parlsh Sherlif, Civil Fee, 
.Aeadia Parirh Shen lt. C ), nil Fee 1 

25.920 
9 

 

31,.(F
)()
1 

.Ascensinn Pansh Slienfl. Ci‘ il Fee, 654 

 

1.004 
- Allen Sher ill: CB il Fees 61 

  

A1/46unirrneir Pai idi She, Ill. CI \ il Fees 211 

 

158 
.Avnyelle, Pamir Sheriff. Civil Fee, 155 

  

B,nmer Pa ri,h Shen ell Civil Fee, 47 

 

- 
Caddo Parish Sherif( Ci, 0 Fees 179 

 

216 
Calcasieu Pandi Sheriff Ci, il Fee, 186 

 

120 
Concordia Parish 'Mei-ail), il Fees l 37 

 

- 
La),I Baton Rouge Parish Sheriff. Cik il I-  ee,, 22.195 

 

2 0 296 

Easi CarroH - 

 

36 

East Fei:brae Pan‘l) Shenee. C ivil Fees 60 

 

IG 
F‘olieline Pamir Sheriff. Cull Fees 1 

 

3; 

Iberia Pansh Shenll)Cr\ il Fee, ] 
1.4 4222); 

 

70 

Brendle Pra rei Sher itt.Cik il Fees 

   

3riterson Pli ash Slieiier. Cr il her), 5' 

(51 

 

2.
32

)f
if
; 

Latayene Pari,li Sheriff. Civil Fecs 1 r1.5)) 

 

1.778 

La court:ht.: Sherrill C0 il Fee. 146 

 

77 

le‘ ingsion Parmli Shen Id Ci‘ il Fee. 

  

800 

Nnichiroches Sumer'. Cr. 0 Fee, 
:I(1),II: 

 

- 

(Merin Palish Sheriff. Ci‘ il Fee, 
t )unelida Prirkh Shenle. Civil Fee, 
Pointe Conner l'alish Shenfl. Cl‘ d Fee, 
Rapides Par6l) Sheriff. LIVII Fee-. 

1 .5 

.

(
7
: 

ff

9

:

 

 

570 

90 
1 095 

65 

St. Bentird Perish Sheriff. Civil Fee,. 

  

67 

Si. Chorler Shenll. C i, il Fees 60 

 

- 
St. Ilelerui Sheriff C0 il Fee, 45 

 

31 
Si .1,Iliii Par rdi Sliei ill. Co. il I-res 35 

 

5 
St. Landry Perish Slien11. Ci‘il Tres 162 

 

7 
Si. Manin Par6l) Sheriff Ci‘ il Fee), 3 I 

  

Si. Tammany Ponsh Sheriff CB il Fee,: 623 

 

1

,);

 

Tairoipaliou Parish Sher iiI. CIN II Feer 51 

  

Tenebone Pash Sheriff. CHI Fees 39 

 

8 

Verimlion Parish She
ri 

riff. Ci‘ il Fee, 45 

 

7 
We,t Feliciano Pari,l) Sheriff. CHI Fees 30 

 

1

5

6

(1 

/ Dakota C ;runty Sheriff 70 

  

C ity of Baton Rour,e COIINIuhleS ( )ifice 

   

CiIN IIITI:IplenlIlle CIE> C num 

9 

1 
; 

  

C,giri ,r1 Appeal:, th i I Fee), 
16th Judicial District Court. C6 il Fees 

.`
5 

.

:1

1 94 

 

6 
10.8119 

Louisiana Stele 1 i casur el . CI\ il Fres 
Limkr:ma Supreme (Arun. Civil Fee. 

m4

8.575 

643 

 

12.;t2 
1
)
3

 

Louisiana Secrciars of Stale-30er. Civil Fee. 
We,i Baron Ranee Pansh Council. Ci‘ il Fee), 

6,6
)
7
1
1 

 

-1 .900 
5.819 

Less: Amounts Retained l” (ollecting Agate) 
We,t Dab in Rouge l'rmsli Clerk ,It'Courl. CI\ it Fres 259.446 

 

331.000 

Less: Disbursements to Individuals:3rd Party Collection or Processing Agencies 
Ci‘ il Fee Refund), 
n her Par,mend, II? Attorney), 

Subtotal Dislmrsements/Retainage 

151.'23 
6.961 

504.78; 

 

179 986 
9.581 

610.180 

Ending Balance of Amounts ( tillecied but not Disbursed/Retained A 689.637 S 916.575 

See Independent Auditors' Report 
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ERICKSEN KRENTELL, 
CFRTIFIFD PORLIC ACCOUNTAN 7 S • CONS.JI TANTS 

INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER 
FINANCIAL REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED 

ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED 
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

To the Honorable Mark Graffeo 
West Baton Rouge Parish Clerk of Court 
Port Allen, Louisiana 

We have audited, in accordance with auditing standards generally accepted in the United States 
of America and the standards applicable to financial audits contained in Government Auditing 
Standards issued by the Comptroller General of the United States, the financial statements of 
the governmental activities, and each major fund of the West Baton Rouge Parish Clerk of Court 
(Clerk of Court) as of and for the year ended June 30, 2023, and the related notes to the financial 
statements, which collectively comprise the Clerk of Court's basic financial staternents and have 
issued our report thereon dated December 28, 2023. 

Report on Internal Control over Financial Reporting 

In plamiing and performing our audit of the financial statements, we considered the Clerk of 
Court's internal control over financial reporting (internal control) as a basis for designing audit 
procedures that are appropriate in the circumstances for the purpose of expressing our opinions 
on the financial statements, but not for the purpose of expressing an opinion on the effectiveness 
of the Clerk of Courts internal control. Accordingly, we do not express an opinion on the 
effectiveness of the Clerk of Courts internal control. 

A deficiency in internal control exists when the design or operation of a control does not allow 
management or ernployees in the normal course of performing their assigned functions, to 
prevent, or detect and correct misstatements on a timely basis. A material weakness is a 
deficiency, or combination of deficiencies, in internal control, such that there is a reasonable 
possibility that a material misstatement of the entity's financial statements will not be prevented 
or detected and corrected on a timely basis. A significant deficiency is a deficiency, or a 
cornbination of deficiencies, in internal control that is less severe than a material weakness, yet 
irnportant enough to merit attention by those charged with governance. 

Our consideration of internal control was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies, and therefore, material weaknesses or significant 
deficiencies may exist that were not identified. We identified certain deficiencies in internal 
control, described in the accompanying schedule of findings and responses as item (2023-001) 
that we consider to be material weaknesses. 

4227 Canal Street 
New Orleans, LA 70119 
P: (504) 486-7275 F: (504) 482-2516 

Ericksen Krentel LLP 
www.EricksenKrentel.com 
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ERICKSEN KRENTEL, 
I I -I; IC ACCOUNTANTS • CONSUL AN I 

To the Honorable Mark Graffeo 
West Baton Rouge Parish Clerk of Court 
December 28, 2023 

Report on Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the West Baton Rouge Parish Clerk of 
Court's financial staternents are free from material misstatement, we performed tests of its 
compliancc with ccrtain provisions of laws, rcgulations, contracts, and grant agrccmcnts, 
noncompliance with which could have a direct and material effect on the financial statements_ 
However, providing an opinion on compliance with those provisions was not an objective of our 
audit and, accordingly, we do not express such an opinion. The results of our tests disclosed no 
instances of noncompliance or other matters that are required to be reported under Government 
Auditing Standards. 

West Baton Rouge Parish Clerk of Court's Response to Findings 

Government Auditing Standards requires the auditor to perform limited procedures on the West 
Baton Rouge Parish Clerk of Court's response to the findings identified in our audit and 
described in the accompanying schedule of findings and responses. The West Baton Rouge 
Parish Clerk of Court's response was not subject to the other auditing procedures applied in the 
audit of the financial statements and, accordingly, we express no opinion on the response. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of 
the entity's internal control or on compliance_ This report is an integral part of an audit performed 
in accordance with Government Auditing Standards in considering the entity's internal control 
and compliance. Under Louisiana Revised Statute 24:513, this report is distributed by the 
Legislative Auditor as a public document. Accordingly, this communication is not suitable for 
any other purpose. 

December 28, 2023 
Baton Rouge, Louisiana 

444i"‘ -f4 -%- i‘'"`t ¿r 

Certified Public Accountants 
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WEST BATON ROUGE PARISH CLERK OF COURT 
SCHEDULE OF FINDINGS AND RESPONSES 

FOR THE YEAR ENDED JUNE 30, 2023  

SECTION SUMMARY OF AUDITORS' REPORT 

1.The auditors' report expresses an unmodified opinion on the financial staternents of the 

West Baton Rouge Parish Clerk of Court (the Clerk). 

2. One material weakness in internal control relating to the audit of the financial 

statements was reported in the Independent Auditors' Report on Internal Control over 

Financial Reporting and on Compliance and Other Matters Based on an Audit of 
Financial Statements Performed in Accordance with Government Auditing Standards. 

3. No instances of noncompliance material to the financial statements were reported in 
the Independent Auditors' Report on Internal Control over Financial Reporting and on 

Compliance and Other Matters Based on an Audit of Financial Statements Performed 
in Accordance with Government Auditing Stundtvds. 

4. A management letter was not issued for the year ended June 30, 2023. 

SECTION II — FINDINGS - FINANCIAL STATEMENT AL DIT 

Material Weakness  

Finding 2023-001 Inadequate Segregation of Duties  

Condition: The entity does not employ enough personnel to achieve an optimum level of 

segregation of duties. 

Criteria: The segregation of duties and responsibilities between different individuals for 

custody of assets, recordkeeping for those assets, and reconciliation of those asset 
accounts is an important control activity needed to adequately protect the entity's assets 
and ensure accurate financial reporting. 

Effect: Errors could occur which could affect the entity's ability to record, process, 
summarize, and report financial data consistent with the assertions of management in the 
financial statements. 

Cause: The size of the entity and its limited accounting staff preclude an adequate 
segregation of duties and other features of an adequate system of internal control. 

Recommendation: The resolution of this finding is not under the control of the Clerk of 

Court as it may not be cost effective, however management should monitor the 
assignment of duties to insure as much segregation of duties as possible. 

View of Responsible Officials: It is not cost effective to totally correct this weakness, but 

we do segregate duties as much as possible. 

53 



WEST BATON ROUGE PARISH CLERK OF COURT 
SUMMARY SCHEDULE OF PRIOR YEAR FINDINGS 

FOR THE YEAR ENDED JUNE 30, 2023  

I. INTERNAL CONTROL AND COMPLIANCE MATERIAL TO THE FINANCIAL 
STATMENTS 

Finding 2022-001 — Inadequate Segregation of Duties 

Condition: The entity does not employ enouuh personnel to achieve an optimum level of 
segregation of duties. 

This finding has not been resolved as ofJune 30, 2023. 

Finding 2022-002 — Lack of Controls to Ensure Financial Statements Are in  
Conformity with GAAP  

Condition: The entity does not have controls in place to prepare financial statements in 
accordance with generally accepted accounting principles (GAAP). 

This finding has been resolved as of June 30, 2023. 

11. MANAGEMENT LETTER 

There was no manavement letter for the year ended June 30, 2023. 



WEST BATON ROUGE CLERK OF COURT 

BATON ROUGE, LOUISIANA  

AGREED-UPON PROCEDURES  

FOR THE YEAR ENDED  

JUNE 30, 2023 

ERICKSEN KRENTEL, 
CERTIFIED PUBLIC ACCOUNTANTS • CONSULTANTS 



ERICKSEN KRENTELL 
(- 1-k II PAM IC ACCOUNTAN - S • CONS.JI TANTS 

INDEPENDENT ACCOUNTANTS' REPORT  
ON APPLYING AGREED-UPON PROCEDURES 

To the West Baton Rouge Parish Clerk of Court 
and the Louisiana Legislative Auditor: 

We have performed the procedures enumerated below on the control and compliance (C/C) areas 
identified in the Louisiana Legislative Auditor's (LLA's) Statewide Agreed-Upon Procedures 
(SAUPs) for the year ended June 30, 2023. West Baton Rouge Parish Clerk of Court's 
management is responsible for those C/C areas identified in the SAUPs. 

West Baton Rouge Parish Clerk of Court has agreed to and acknowledged that the procedures 
performed are appropriate to meet the intended purpose of the engagement, which is to perform 
specified procedures on the C/C areas identified in LLA's SAUPs for the year ended June 30, 
2023. Additionally, LLA has agreed to and acknowledged that the procedures performed are 
appropriate for its purposes. This report may not be suitable for any other purpose. The 
procedures performed may not address all the items of interest to a user of this report and may 
not meet the needs of all users of this report and, as such, users are responsible for determining 
whether the procedures performed are appropriate for their purposes. 

Our procedures and associated findings are detailed in Schedule "1". 

We were engaged by West Baton Rouge Parish Clerk of Court to perform this agreed-upon 
procedures engagement and conducted our engagement in accordance with attestation standards 
established by the American Institute of Certified Public Accountants and applicable standards of 
Government Auditing Standards. We were not engaged to and did not conduct an examination 
or review engagement, the objective of which would be the expression of an opinion or 
conclusion, respectively, on those C/C areas identified in the SAUPs. Accordingly, we do not 
express such an opinion or conclusion. Had we performed additional procedures, other matters 
might have come to our attention that would have been reported to you. 

We are required to be independent of West Baton Rouge Parish Clerk of Court and to meet our 
other ethical responsibilities, in accordance with the relevant ethical requirements related to our 
agreed-upon procedures engagement. 

This report is intended solely to describe the scope of testing performed on those C/C areas 
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or 
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana 
Revised Statute 24:513, this report is distributed by the LLA as a public document. 

/ 4  41' 

Certified Public Accountants 

December 21, 2023 
Baton Rouge, Louisiana 

4227 Canal Street 
New Orleans, LA 70119 
P: (504) 486-7275 F: (504) 482-2516 

Ericksen Krentel LLP 
www.EricksenK-entel.corn 

2895 Highway 190, Ste 213 
Marceville, LA /01/1 

P: (985) 727-0777 l F: (985) 727-6701 



Schedule "1" 

WEST BATN ROUGE PARISH CLERK OF COURT 
AGREED-UPON PROCEDURES 

FOR THE YEAR ENDED JUNE 30, 2023  

1) WRITTEN POLICIES AND PROCEDURES 

A. Procedures:  Obtain and inspect the entity's written policies and procedures and observe 
that they address each of the followinu categories and subcategories if applicable to 

public funds and the entity's operations: 

a) Budgeting, includinu preparinu, adopting, monitorinu, and amendinu the budget. 

19 Purchasing. including ( ) how purchases are initiated: (2) how vendors are added to the 
vendor list: (3) the preparation and approval process of purchase requisitions and 
purchase orders; (4) controls to ensure compliance with the Public Bid Law; and (5) 
documentation required to be maintained for all bids and price quotes. 

c) Disbursements, including processing, reviewing, and approving. 

d) Receipts/Collections, including receiving, recording, and preparing deposits. Also, 
policies and procedures should include management's actions to determine the 
completeness of all collections for each type of revenue or agency fund additions (e.g. 
periodic confirmation with outside parties. reconciliation to utility billing after cutoff 
procedures, reconciliation of traffic ticket number sequences, agency fund torfeiture 
monies confirmation). 

e) Puvroll/Personnel, including ( ) payroll processing, (2) reviewing and approving time 

and attendance records, includinu leave and overtime worked, and (3) approval process 
for employee(s) rate of pay or approval and rnaintenance of pay rate schedules. 

f) Contracting, including (1) types of services requirinu written contracts, (2) standard 
terms and conditions, (3) legal review. (4) approval process, and (5) monitorinu process. 

Credit Cards (and debit cards, fuel cards, purchase cards, if applicable), including (1) 
how cards are to be controlled, (2) allowable business uses, (3) documentation 
requirements, (4) required approvers of statements, and (5) monitoring card usage (e.g., 
determininu the reasonableness of fuel card purchases). 

h) Travel and evpense reimbursement, includina ( ) allowable expenses, (2) dollar 

thresholds by category of expense, (3) documentation requirements, and (4) required 

approvers. 

i) Ethics, including (1) the prohibitions as detined in Louisiana Revised Statute (R.S.) 
42:1111-1121, (2) actions to be taken if an ethics violation takes place, (3) system to 
monitor possible ethics violations. and (4) a requirement that documentation is 
maintained to demonstrate that all employees and officials were notified of any changes 

to the entity's ethics policy. 
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Debt Service, including (1 ) debt issuance approval, (2) cominuing disclosure/EMMA 
reporting requirements, (3) debt reserve requirements, and (4) debt service requirements. 

k) Information Technology Disaster Recovery/Business Continuity, including (1) 
identification of critical data and frequency of data backups, (2) storage of backups in a 
separate physical location isolated from the network, (3) periodic testing/verification that 
backups can be restored, (4) use of antivinis software on all systems. (5) timely 
application of all available system and software patches/updates, and (6) identification of 
personnel, processes, and tools needed to recover operations after a critical event. 

l) Prevention of Sexual Harassment, including R.S. 42:342-344 requirements for (1) 
agency responsibilities and prohibitions, (2) annual employee training, and (3) annual 
reporting. 

Besults• No exceptions were found as a result of applying the procedure. 

2. BOAR') OR FIN4NCE COMMITTEE 

A. Procedures: Obtain and inspect the board/finance conunittee minutes for the fiscal 
period. as well as the board's enabling legislation. charter, bylaws, or equivalent 
document in effect during the fiscal period, and: 

a) Observe that the board/finance committee met with a quorum at least monthly. or on 
a frequency in accordance with the board's enabling legislation, charter, bylaws. or 
other equivalent document. 

b) For those entities reporting on the governmental accounting model, observe whether 
the nnnutes referenced or included monthly budget-to-actual comparisons on the 
general fund, quarterly budget-to-actual, at a minimum. on proprietary funds, and 
semi-annual budget- to-actual. at a minimum, on all special revenue funds. 
Alternatively, for those entities reporting on the not-for-profit accounting model, 
observe that the minutes referenced or included financial activity relating to public 
hinds if those public funds comprised more than 10qi) of the entity's collections 
during the fiscal period. 

c) For governmental entities, obtain the prior year audit report and obsene the 
unassigned fund balance in the general fund. lf the genentl fund had a negative 
ending unassigned fund balance in the prior year audit report, observe that the 
minutes for at least one meeting during the fiscal period referenced or included a 
formal plan to eliminate the negative unassigned fund balance in the general fund. 

d) Observe whether the board/finance committee received written updates of the 
progress of resolving audit finding(s), according to managemenCs corrective action 
plan at each meeting until the findings are considered fully resolved. 
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Resultsz The entity does not have a board or finance committee. Therefore, this procedure was 
not applicable to the entity. 

3. BANK RECONCILIATIOM 

A. Procedures: Obtain a listing of entity bank accounts for the fiscal period from 
manauement and managernent's representation that the listing is complete. Ask 
manauement to identify the entity's rnain operating account. Select the entity's main 
operating account and randomly select five additional accounts (or all accounts if less 
than five). Randomly select one month from the tiscal period, obtain and inspect the 
corresponding bank statement and reconciliation for each selected account. and observe 

that: 

a) Bank reconciliations include evidence that they were prepared within two months of the 
related statement closing date (e.g.. initialed and dated or electronically logged). 

b) Bank reconciliations include evidence that a member of managementiboard member who 
does not handle cash, post ledgers, or issue checks has reviewed each bank reconciliation 

(e.g., initialed and dated, electronicallv logged); and 

Manauement has documentation reflecting that it has researched reconcilinu items that 

have been outstanding for more than 12 months from the statement closing date, if 

applicable. 

Results: No exceptions were found as a result of applyinu the procedure. 

4. COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANFERS) 

A. Procedure; Obtain a listing of deposit sites for the tiscal period where deposits for 

cashichecksimoney orders (cash) are prepared and management's representation that the 

listing is complete. Randomlv select five deposit sites (or all deposit sites if less than 
five). 

B. Procedures. For each deposit site selected. obtain a listing of collection locations and 
management's representation that the listing is complete. Randomly select one collection 

location for each deposit site (i.e. tive collection locations for five deposit sites), obtain 
and inspect wrirten policies and procedures relating to employee job duties (if no written 
policies or procedures, inquire of ernployees about their job duties) at each collection 
location. and observe that job duties are properly segregated at each collection location 
such that: 

a) Employees that are responsible for cash collections do not share cash drawers/registers. 

b) Each employee responsible for collecting cash is not responsible for preparing/making 

bank deposits, unless another employee/official is responsible for reconciling collection 

documentation (e.g. pre-numbered receipts) to the deposit. 
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c) Each ernployee responsible for collecting cash is not responsible for posting collection 

entries to the general ledger or subsidiary ledgers, unless another employee/official is 

responsible for reconcilinu ledger postings to each other and to the deposit. 

d) The eruployee(s) responsible for reconciling cash collections to the general leduer and/or 
subsidiaiy ledaers, by revenue source and/or agency fund additions, are not responsible 
for collectinu cash, unless another employee/official verifies the reconciliation. 

Results: Exception noted, employees responsible for cash collection do share drawers in 
recordinu departrnent. 

C. procedure; Obtain from management a copy of the bond or insurance policy for theft 

covering all employees who have access to cash. Observe that the bond or insurance 
policy for theft was enforced claimti the fiscal period. 

Results: No exceptions were found as a result of applyinu the procedure. 

D. Procedures: Randomly select two deposit dates for each of the five bank accounts 
selected for procedure #3A under "Bank Reconciliations" above (select the next deposit 
date chronologically if no deposits were made on the dates randomly selected and 
randomly select a deposit if multiple deposits are made on the same dav). Alternatively, 

the practitioner may use a source document other than bank staternents when selecting 

the deposit dates for testing, such as a cash collection log, daily revenue report, receipt 
book, etc. Obtain supporting documentation for each of the ten deposits and: 

a) Observe that receipts are sequentially pre-numbered. 

b) Trace sequentially pre-numbered receipts, system reports, and other related collection 

documentation to the deposit slip. 

c) Trace the deposit slip total to the actual deposit per the bank statement. 

d) Observe that the deposit was made within one business day of receipt at the collection 
location (within one week if the depository is more than ten miles from the collection 

location or the deposit is less than 5100 and the cash is stored securely in a locked safe or 
drawer). 

e) Trace the actual deposit per the bank statement to the general ledger. 

Results• No exceptions were found as a result of applying the procedure. 



Schedule "l" (Confirmed) 

WEST BATON ROUCE PARISH CLERK OF COURT 
AGREED-UPON PROCEDURES (CONTINUED) 

FOR THE YEAR ENDED JUNE 30, 2023  

5. NON-PAYROLL DISIWRSEMENTS (EXCLUDING CA RI) PURCHASEVPAYMENTS, 
TRAVEL REIMBURSEMENTS. AND PETTY CASH PURCHASES)  

A. Procedure. Obtain a listing of locations that process payments for the fiscal period and 
management's representation that the listing is complete. Randomly select 5 locations 
(or all locations if less than tive). 

B. Procedures: For each location selected under #5A above. obtain a listing of those 
employees involved with non-payroll purchasing and payment functions. Obtain written 
policies and procedures relating to employee job duties (if the agency has no written 
policies and procedures, inquire of employees about their iob duties), and observe that 
job duties are properly segregated such that: 

a) At least two employees are in\ olved in initiating a purchase request. approving a 
purchase, and placing an order/making the purchase. 

b) At least two emplovees are involved in processing and approving payments to vendors. 

c) The employee responsible for processing payments is prohibited from adding/modifying 
vendor tiles. unless another employee is responsible for periodically reviewing changes 
to vendor files. 

d) Either the employee/official responsible for signing checks mails the payment or gives 
the signed checks to an employee to mail who is not responsible for processing payments. 

e) Only employees/officials authorized to sign checks approve the electronic disbursement 
(release) of funds, whether through automated clearinghouse (ACE!), electronic funds 
transfer (EFT), wire transfer, or some other electronic means. 

Resultsz No exceptions were found as a result of applying the procedure. 

C. Procedures• For each location selected under g5A above, obtain the entity's non-payroll 
disbursement transaction population (excluding cards and travel reimbursements) and 
obtain management's representation that the population is complete. Randomly select 
tive disbursements for each location, obtain supporting documentation ter each 
transaction and: 

a) Observe that the disbursement matched the related original itemized invoice. and that 
supporting documentation indicates that deliverables included on the invoice were 
received by the entity. 

b) Observe that the disbursement documentation included evidence (e.g.. initial/date, 
electronic logging) of segregation of duties tested under 45B, as applicable. 

Results: No exceptions were found as a result of applying the procedure. 
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D. Procedures. Using the entity's main operating account and the month selected in Bank 
Reconciliations procedure 43A, randomly select 5 non-payroll-related electronic 
disbursements (or all electibuic disbursements if less than 5) and observe that each 
elecubnic disbursement was (a) appRived by only those persons authorized to disburse 
fluids (e.g., sign checks) per the entity's policy, (b) approved by the required number of 
authorized signers per the entity's policy. Note: If no electronic payments were made 
from the main operating account during the month selected the practitioner should select 
an alternative month and/or account for testing that does include electronic 
disbursements. 

Resultsz No exceptions were found as a result of applying the procedure. 

6. CREDIT CARDS/DEBIT CARDS/FUEL CARDS/PURCHASE CARDS (CARDS) 

A. procedures: Obtain from management a listing of all active credit cards. bank debit 
cards, fuel cards, and purchase cards (cards) for the fiscal period. including the card 
numbers and the names of the persons who maintained possession of the cards. Obtain 
management's representation that the listing is complete. 

Results: No exceptions were found as a result of applying the procedure. 

B. Procedures: Using the listing prepared by management. randomly select five cards (or 
all cards if less than five) that were used during the tiscal period. Randomly select one 
monthly statement or cornbined statement tbr each card (for a debit card, randomly select 
one monthly bank statement), obtain supporting documentation, and: 

a) Obsene that there is evidence that the monthly staternent or combined statement and 
supporting documentation (e.g., original receipts for credit/debit card purchases, 
exception reports for excessive hid card usage) was reviewed and approved, in writing 
(or electronically approved), by someone other than the authorized card holder (those 
instances requiring such approval that may constrain the legal authority of certain public 
officials, such as the mayor of the Lawrason Act municipality, should not be reported): 
and 

b) Observe that finance charges and late fees were not assessed on the selected statements 

Results. No exceptions were found as a result of applying the procedure. 
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C. Procedures:  Using the monthly statements or combined statements selected under #12 
above, excluding fuel cards, randomly select 10 transactions (or all transactions if less 
than 10) from each statement, and obtain supporting documentation for the transactions 
(i.e. each card should have 10 transactions subject to testing). For each transaction, 
observe that it is supported by (1) an original itemized receipt that identifies precisely 
what was purchased, (2) written documentation of the business/public purpose, and (3) 
documentation of the individuals participating in meals (for meal charges only). For 
missing receipts, the practitioner should describe the nature of the transaction and note 
whether management had a compensating control to address missing receipts, such as a 
"missing receipt statement" that is subject to increased scrutiny. 

Results:  No exceptions were found as a result of applying the procedure. 

7. TRA VEL A NI) TRA VEL-RELA TEI) EXPENSE REIMBURSEMENTS (EXCLUDING 
CA RI) TRANSACTIONS)  

A. Procedures:  Obtain from rnanagement a listing of all travel and travel-related expense 
reimbursements during the fiscal period and management's representation that the listing 
or general ledger is complete. Randomly select five reimbursements, obtain the related 
expense reimbursement forms/prepaid expense documentation of each selected 
reimbursement, as well as the supporting documentation. For each of the five 
reimbursements selected: 

a) If reimbursed using a per diem, observe that the approved reimbursement rate is no rnore 
than those rates established either by the State of Louisiana or the U.S. General Services 
Administration (www.gsa.gov). 

b) If reimbursed using actual costs, observe that the reimbursement is supported by an 
original itemized receipt that identifies precisely what was purchased. 

c) Observe that each reirnbursement is supported by documentation of the business/public 
purpose (for meal charges, observe that the docurnentation includes the names of those 
individuals participating) and other documentation required by written policy (procedure 
#1h). 

d) Observe that each reirnbursement was reviewed and approved, in writing, by sorneone 
other than the person receiving reimbursernent. 

Results:  No exceptions were found as a result of applying the procedure. 



Schedule "l" (confirmed) 

WEST BATON ROUCE PARISH CLERK OF COURT 
AGREED-UPON PROCEDURES (CONTINUED) 

FOR THE YEAR ENDED JUNE 30, 2023  

8. CONTRACTS 

A. Procedures•  Obtain frorn management a listing of all agreements/contracts for 
professional services, materials and supplies, leases, and construction activities that were 
initiated or renewed during the fiscal period. Alternatively. the practitioner may use an 

equivalent selection source, such as an active vendor list. Obtain management's 
representation that the listing is complete. Randomly select five contracts (or all 

contracts if less than five) from the listing, excluding the practitioner's contract. and: 

a) Observe that the contract was bid in accordance with the Louisiana Public Bid Law (e.g., 

solicited quotes or bids, advertised). if required by law. 

b) Observe that the contract was approved by the governing bodv/board, if required by 
policy or law (e.g. Lawrason Act, Home Rule Charter). 

c) lf the contract was amended (e.g. change order), observe that the original contract tenns 
provided for such an amendment and that amendments were made in compliance with the 
contract terms (e.g. if approval is required for any amendment was apprm al 

docrtmented). 

d) Randomly select one payment frorn the fiscal period for each of the five contracts. obtain 

the supporting invoice, agree the invoice to the contract terms, and obsen e that the 
invoice and related payment agreed to the terms and conditions of the contract 

Results: No exceptions were found as a result of applying the procedure. 

9. p.4 mon. ANI) PFRS0NVEL 

A. rrocedurez  Obtain a listing of employees and officials einployed during the fiscal period 
and management's representation that the listing is complete. Randomly select five 
employees or ofticials, obtain related paid salaries and personnel files, and agree paid 

salaries to authorized salaries/pay rates in the personnel files. 

Results•  No exceptions were found as a result of applying the procedure . 

B. Procedures:  Randomly select one pay period during the fiscal period. For the tive 

employees or officials selected under 49A above, obtain attendance records and leave 

docurnentation for the pay period. and: 

a) Observe that all selected employees or officials documented their daily attendance and 
leave (e.g., vacation. sick, compensatory). 

b) Observe that super-visors approved the attendance and leave of the selected employees or 
officials. 

c) Observe that any leave accnied or taken during the pay period is reflected in the entity's 
cumulative leave records. 
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d) Observe that the rate paid to the employees or officials agree to the authorized salary/pay 
rate Thund within the personnel file. 

Resuits• No exceptions were found as a result of applying the procedure. 

C. Procedurec Obtain a listing of those employees or officials that received termination 
payments during the fiscal period and management's representation that the list is 

complete. Randomly select two employees or officials and obtain related documentation 

of the hours and pay rates used in management's termination payment calculations and 

the entity's policy of termination payments. Agree the hours to the employee's or 
official's cumulative leave records, agree the pay rates to the employee's or official's 
authorized pay rates in the employee's or officials' personnel files, and agree the 
termination payment to entity policy. 

Resultsz No exceptions were found as a result of applying the procedure. 

D. procedure:  Obtain management's representation that employer and employee portions of 
third-party payroll related amounts (e.g. payroll taxes, retirement contributions, health 
insurance premiums, garnishments, workers' compensation premiums, etc.) haN e been 
paid, and any associated forms have been filed, by required deadlines. 

Results-  No exceptions were found as a result of applying the procedure. 

10. FTHI(; 

A. Procedures: Using the five randomly selected employees/officials f'rom procedure #9A 

under "Payroll and Personnel" above obtain ethics documentation from management, 

ancl: 

a) Observe that the documentation demonstrates each employee/official completed one hour 
of ethics training during the fiscal period, as applicable. 

b) Observe that the entitv maintains documentation which demonstrates each employee and 
official were notified of any changes to the entity's ethics policy during the fiscal period, 

as applicable. 

Results: No exceptions were found as a result of applyinu the procedure. 

B. procedures. Inquire and/or observe whether the agency has appointed an ethics designee 
as required by R.S. 42: 1 170 

Results; No exceptions were found as a result of applyinv the procedure. 
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A. Procedure: Obtain a listing of bonds/notes and other debt instruments issued during the 
fiscal period and management's representation that the listing is complete. Select all debt 
instruments on the listing, obtain supporting documentation, and observe that State Bond 
Commission approval was obtained for each debt instrument issued as required by Article 
VII, Section 8 of the Louisiana Constitution. 

Results:  No debt instruments \vere issued during the fiscal period; therefore, this procedure 

is not applicable. 

B. Procedure; Obtain a listing of bonds/notes outstanding at the end of the fiscal period and 
management's representation that the listing is complete. Randomly select one 
bond/note, inspect debt covenants obtain supporting documentation for the resene 
balance and payments, and agree actual reserve balances and payments to those required 
by debt covenants (including contingency funds short-lived asset funds, or other hinds 

required by the debt covenants). 

Results; No debt instniments were issued during the fiscal period; therefore, this procedure is 

not applicable. 

12. IRA IJD NOTICE 

A. Procedure: Ohtain a listing of misappropriations of public funds and assets during the 
fiscal period and management's representation that the listing is complete. Select all 
misappropriations on the listing, obtain supporting docurnentation, and observe that the 
entitv reported the misappropriation(s) to the legislative auditor and the Organization 
attorney of the parish in which the entity is domiciled. 

Results: There were no misappropriations of public funds and assets during the fiscal period; 
therefore, this procedure is not applicable. 

B. Procedure: Obsene that the entity has posted on its premises and website, the notice 

required by A.S. 24:523.1 concerning the reporting of misappropriation, fraud. waste, or 

abuse of public funds. 

Results: No exceptions were found as a result of applying the procedure. 

H. INFORMATION TECHNOLOGY DISASTER RECOVER ni(:iNESS CONTINun 

A. Procedures-  Perform the following procedures, verbally discuss the results with 

management, and report "We perfoimed the procedure and discussed the results with 
management." 

a) Obtain and inspect the entity's most recent documentation that it has backed up its critical 
data (if no written documentation, inquire of personnel responsible for backing up critical 

data) and observe that such backup (a) occurred within the past week. (b) was not stored 
on the government's local sen-er or network, and (c) was encrypted. 
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b) Obtain and inspect the entity's most recent documentation that it has tested/verified that 

its backups can be restored (if no written documentation, inquire of personnel responsible 
for testing/verifying backup restoration) and observe evidence that the test/verification 
was successfully performed within the past 3 months. 

c) Obtain a listinu of the entity's computers currently in use, and their related locations, and 
management's representation that the listing is complete. Randomly select 5 computers 
and observe while management demonstrates that the selected computers have current 
and active antivirus software and that the operating system and accounting system 
software in use are currently supported by the vendor. 

Results• We performed the procedures and discussed the results with manauement. 

B. Procedures:. Randomly select 5 terminated employees (or all terminated employees if 
less than 5) usinu the list of terminated employees obtained in procedure #9C. Observe 
evidence that the selected terminated employees have been removed or disabled from the 
network. 

Results:. We performed the procedures and discussed the results with management. 

M. SEXUAL HARASSMENT 

A. Procedures• Using the 5 randomly selected employees/officials from procedure #9A 
under "Payroll and Personnel-  above, obtain sexual harassment training documentation 
from management, and observe that the documentation demonstrates each 
employee/official completed at least one hour of sexual harassment training during the 
calendar year. 

Results: No exceptions were found as a result of applvinu the procedure 

B. Procedure:  Observe that the entity has posted its sexual harassment policv and complaint 
procedure on its wehsite (or in a conspicuous location on the entity's premises if the 
entitv does not have a website). 

Results• No exceptions were found as a result of applying the procedure 

C. Procedure: Ohtain the entity's annual sexual harassment report for the current fiscal 
period, observe that the report was dated on or before February I, and observe that it 
includes the applicable requirements of R.S. 42:344: 

a. Number and percentaue of public servants in the auency who have completed the traininu 
requirements; 
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b. Number of sexual harassment complaints received by the auencv: 

c. Number of cornplaints which resulted in a findimi, that sexual harassmem occurred; 

d. Number of complaints in which the finding of sexual harassment resulted in discipline or 
corrective action; and amount of time it took to resolve each complaint. 

Besults•  Exception noted, the entity was late to complete the annual sexual harassment report. 



Mark J. Graffe 
Clerk of Court 

   
MARK J. GRAFFEO 
■ Clerk of Court ■ 

    

  

P.O. BOX 107 
PORT ALLEN, LA 70767 

(225) 383-0378 
FAX (225) 383-3694 EIGHTEENTH JUDICIAL DISTRICT COURT 

PARISH OF WEST RATON ROUGE  

December 28, 2023 

Ericksen Krentel, LLP 
8550 United Plaza Boulevard, Suite 600 
Baton Rouge, LA. 70809 

Sirs: 

The response to your independent report on the application of agreed-upon-procedures of the 
West Baton Rouge Parish Clerk of Court's office for the fiscal year ending June 30, 2023 is as 
follows. 

Collections item 4B(a) 

The Clerk of Court agrees with the finding, but staff size limitations do not permit the segregation 
of duties in this area. Additionally, the cash drawer is counted each work day and is reconciled to 
the daily deposit journal. 

Sexual Harassment 14C 

Louisiana Revised Statute 42:344 mandates the annual sexual harassment report be compiled by 
February first of each year and submitted to the Louisiana Supreme Court by February fifteenth 
of each year. The completed report was emailed to the Supreme Court on February third. 
However, there was no date on the report to indicate when it was compiled. Future reports will 
be dated. 

Sincerely, 
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