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LOUISIANA DEPARTMENT OF AGRICULTURE AND FORESTRY 

AUD IT DIVISION 

Board of Supervisors 
Calcasieu Soil and W ater Conservation District 
P. O . Box 211 
Leesville, Louisiana 71446 

G entlem en 

W e have audited the accom panying Balance Sheet of the Calcasieu Soil and W ater 
Conservation District, as of June 30, 2003, and the related Statem ents of Revenue, 
Expenditures and Changes in Fund Balance for the year then ended. These financial 
statem ents are the responsibility of the District's m anagem ent. Our responsibility is to 
express an opinion on these financial statem ents based on our audit. 

Our audit was m ade in accordance with generally accepted auditing standards and, 
accordingly, included such tests of the accounting records and such other auditing 
procedures, as we considered necessary. Those standards require that we plan and 
perform the audit to obtain reasonable assurance about whether the financial 
statem ents are free of m aterial m isstatement. An audit includes exam ining, on a test 
basis, evidence supporting the amounts and disclosures in the financial statem ent 
presentation. W e believe that our audit provides a reasonable basis for our opinion. 

In our opinion, the financial statements referred to above present fairly in all m aterial 
respects the financial position of the Calcasieu Soil and W ater Conservation District as 
of June 30, 2003, and the results of its operations and changes in its fund balance for 
the year then ended, in conform ity w ith generally accepted accounting principles 
applied on a consistent basis. 

M ark A . Tillm an 
Audit Director 

M AT: bt 

cc. State Soil and W ater Conservation Com m ittee 
Legislative Auditor 



LOUISIANA DEPARTMENT OF AGRICULTURE AND FORESTRY 

AUD IT DIVISION 

REPORT NO . 03-09-08 

REPORT O N CO M PLIANCE W ITH STATE LAW S AND REG ULATIO NS 

M anagement of the Calcasieu Soil and W ater Conservation District is responsible for 
the District's com pliance w ith state and local regulations. As part of our audit, we 
selected and tested transactions and records to determ ine the extent to which the 
Calcasieu Soil and W ater Conservation District com plied with m aterial laws and 
regulations of the State of Louisiana. 

Our testing of transactions and records disclosed the following instances of 
noncom pliance: The financial statem ents of the district were not prepared and were 
therefore prepared by the auditor, group insurance paym ents for retired em ployees 
and/or supervisors were made prior to their receipt by and deposit to the districts bank 
statem ent and overpaym ent of term ination pay was m ade. 



EXHIBIT A 

AUDITED COMBINED BALANCE SHEET 

ASSETS 
Cash 
Accounts Receivable 
Petty Cash 
Certificates of Deposit 
Due From Other Fund 
Money Market 
Savings 
Prepaid Insurance 
Prepaid Maintenance 
Furniture & Equipment 
Land 
Equipment 
TOTAL ASSETS 

LIABILITIES 
Accounts Payable 
Accrued Salaries 
Accrued FICA 
Accrued Retirement 
Accrued Leave 
Due To Other Fund 

GENERAL SPEC. REVENUE GENERAL FUND FUND 
FUND FUND FIXED ASSETS BALANCE 2003 BALANCE 2002 

$38,051.72 
$104.30 
$O.OO 
$0.OO 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 

$38,156.02 

$0.00 
$360.O0 
$27.54 
$13.50 
$985.88 
$0.00 

($27,269.90) 
$0.00 
$O.O0 

$33,499.67 
$0.00 
$0.00 
$0.00 

$354.41 
$0.00 

$173,563.65 
$77,963.53 

$0.00 
$6,584.18 $251,527.18 

$0.00 
$504.00 
$38.56 
$18.90 
$0.00 
$0.00 

$10,781.82 
$104.30 
$0.00 

$33,499.67 
$0.00 
$0.00 
$0.00 

$354.41 
$0.00 

$173,563.65 
$77,963.53 

$0.00 
$296,267.38 

$0.00 
$864.00 
$66.10 
$32.40 
$985.88 
$0.00 

$8,276.59 
$111.00 
$0.0O 

$40,000.00 
$0.oo 
$0.00 
$0.0o 

$623.81 
$o.oo 

$185,978.82 
$77,963.53 
$28,930.80 
$341,884.35 

$399.82 
$1,275.63 
$97.59 
$26.00 

$1,137.Ol 
So.go 

TOTAL LIABILITIES $1,386.92 $561.46 $0.00 $1,948.38 $2,936.05 

FUND EQUITY 
Fund Salance-Res.-Group Insurance 
Fund Balance-Res.-Other Insurance 
Fund Balance -Res .- Maintenance 
Fund Balance-Res .-Ret[rement 
Fund Balance-Unreserved 
Investments in G. F. A. 

TOTAL FUND EQUITY 

TOTAL LIABILITIES & 
FUND EQUITY 

The accompanying notes are an 
integral part of this statement. 

($300.00) 
$0.00 
$0.00 
$0.00 

$37,069.10 

$0.00 
$354.41 
$o.0o 
$0.00 

$5,668.31 
$251,527.18 

$36,769.10 $6,022.72 $251,527.18 

($300.00) 
$354.41 
$0.00 
$0.00 

$42,737.41 
$251,527.18 

$0.00 
$623.81 
$0.00 
so,g0 

$45,451.54 
$292,872.95 

$294,319.00 $338,948.30 

$38,156.02 $6,584.18 $251,527.18 $296,267.38 $341,884.35 



EXHIBIT B 

STATEMENT OF REVENUE, EXPENDITURES 
AND CHANGES IN FUND BALANCE 

REVENUE 
EQIP 
Equipment Rentals 
Equfpment Sales 
Interest 
Local 
Miscellaneous 

~ Rent 
Seedlings 
Special Revenue-Fort Polk 
State Funds 
W ater Quality 
TOTAL REVENUE -. 

EXPENDITURES 
Advertisements (bid notices) 
Area Meeting 
Awards, Contests, Promotions 
Bank Charges 
Board Meetings-per diem 
Board Meetings-mileage 
Boat Launch Fees 
Dues & Subscriptions 
Equipment Purchase 
Field Materials/Supplies 
Fuel 
Insurance-group health 
Insurance-other 
Insura nce-unemployment 
Maintenance & Repairs 
Miscellaneous 
Office Supplies 
Plants 
Postage 
Rent 
Rentals & Leases 
Salaries 
FICA 
Retirement 
Telephone 
Travel 
Trees  
Utilities  
TOTAL  EXPENDITURES 

Excess (deficiency) of Revenue 
over Ex penditures 

The accompanying notes  are an 
integral part of this statement. 

GENERAL FUND SPECIAL TOTAL TOTAL  
2003 REVENUE FUND 2003 FUND 2002 

$0.00 
$0.00 

$7,226.00 
$139.34 
$0.00 

$200.00 
$O.0O 

$5,899.00 
$0.oo 

$53,771,2g 
$0.go 

$67,235.63 

$177.07 
$o.oo 

$1,023.48 
$65.50 

$1,995.00 
$834.64 
$o.oo 

$518.oo 
$o.oo 
$o.0o 
$o.oo 

$11,283.52 
$o.oo 
$29.77 
$257.60 
$23.22 

$1,276.47 
$o.oo 

$596.85 
$o.oo 

$136.oo 
$43,177.35 

$27.54 
$13.50 
$0.00 

$1,867.38 
$1,490.00 

$0.00 
$64,792.89 

$0.00 
$4,297.50 

$0.00 
$672.87 
$0.00 
$0.00 
$0.00 
$0.00 

$26,313.20 
$0.00 
$0.00 

$31,283.57 

$0.00 
$0.00 
$0.00 
$1.81 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 

$221.67 
$2,325.97 

$0.00 
$12,840.99 

$0.00 
$1,576.59 
$525.00 
$0.00 
$0.00 
$0.00 
$0.00 

$717.47 
$11,449.63 
$4,115.85 
$1,230.27 
$1,255.55 

$0.00 
$0.00 

$842.16 
$37,102.96 

$0.00 
$4,297.50 
$7,226,00 
$812.21 
$0.00 

$200,00 
$0.00 

$5,899.00 
$26,313.20 
$53,771.29 

$0.00 
$98,519.20 

$177.07 
$0.00 

$1,023.48 
$67.31 

$1,995.00 
$834.64 
$0.00 

$518.00 
$0.00 

$221.67 
$2,325.97 
$11,283.52 
$12,840.99 

$29.77 
$1,834.19 
$548.22 

$I ,276.47 
$0.00 

$596.85 
$0.00 

$853.47 
$54,626.98 
$4,143.39 
$1,243.77 
$1,255.55 
$1,867.38 
$1,4g0.00 
$842.16 

$101,895.85 

$0.00 
$0.00 

$2,658.40 
$2,814.96 

$0.00 
$742.12 
$0.00 

$1,517.00 
$39,164.40 
$57,443.33 

$0.00 
$104,345.21 

$0.00 
$0.00 

$1,064.60 
$159.43 

$1,925.00 
$796.38 
$0.00 

$1,293.00 
$199.00 

$1,147.80 
$1,502.14 
$13,157.28 
$11,402.50 

$47.06 
$7,055.88 
$289.50 

$1,60o.00 
$0.00 

$883.65 
$0.00 

$970.00 
$65,310.27 
$4,974.05 
$1,317.95 
$1,142.87 
$4,073.13 
$635.00 
$503.92 

$121,450.40 

$2,442.74 ($5,819.39) ($3,376.65) ($17,105.19) 



EXHIBIT C 

STATEM ENT OF REVENUE, EXPENDITURES 
AND CHANGES IN FUND BALANCE 

Fund Beginning 
of theYear 
Excess (deficiency) of Revenue 
over Expenditures 
Less: Prior Period Adjustment/Transfers 
Less: Establish F. B.-Reserved 
for Other Insurance 
Less: Establish F. B.-Reserved 
for Maintenance 

Fund 
of the Year 

End 

OTHER FINANCING SOURCES 

Fund Balance-Reserved for 

GENERAL SPEC. REVENUE TOTAL TOTAL 
FUND 2003 FUND FUND 2003 FUND 2002 

7.069.10 $5.668.31 $42,737.41 $4 5,451.54 



LOUISIANA DEPARTMENT OF AGRICULTURE AND FORESTRY 

AUD IT DIVISION 

REPORT NO . 03-09-08 

CALCASIEU SOIL AND W ATER CO NSERVATIO N DISTRICT 

LEESVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEM ENTS 
FO R THE YEAR ENDED JUNE 30, 2003 

1. SUM MARY OF SIGNIFICANT ACCOUNTING PO LICIES 

The Louisiana Legislature created the Calcasieu Soil and W ater Conservation District. 
The District prim arily assists farm ers and other land users in the wise use of their lands 
and the prevention of erosion of farm and urban land and the pollution of waters in the 
state. The governing board of supervisors adm inisters the operations and 
responsibilities of the District in accordance with Louisiana Statutes. The board is 
com prised of five m em bers. 

In April 1984, the Financial Accounting Foundation established the Governm ental 

Accounting Standards Board (GASB) to promulgate generally accepted accounting 
principles and reporting standards with respect to activities and transactions of state 
and local governm ental entities. In Novem ber, 1984, the GASB issued a codification of 
governm ental accounting and financial reporting standards. This codification and 
subsequent pronouncem ents are recognized as generally accepted accounting 
principles for state and local govern m ents. 

The financial statem ents of the Calcasieu Soil and W ater Conservation District are 
prepared in accordance with the standards established by the GASB. GASB 
Codification Section 2100 established criteria for determ ining the governm ental 
reporting entity to be the Calcasieu Soil and W ater Conserv ation District. The 
accom panying statem ents present inform ation only as to the transact ions of the District. 

A. FUND ACCO UNTING 

The financial statem ents of the Calcasieu Soil and W ater Conservation District 
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are presented as if the accounts were organized on the basis of funds and 
account groups, each of which would be considered a separate accounting 
entity. Since the District has financial resources, which are required to be 
accounted for in other funds, a general fund and a special revenue fund were 
both em ployed. 

During the fiscal year ending June 30, 2003, the Calcasieu Soil and W ater 
Conservation District began receiving funds, which it considers Special Revenue 

Funds and the financial records have been prepared accordingly. 

B. FIXED ASSETS 

Fixed assets used in the governm ental fund type operations are accounted for 
in the General Fixed Assets account group, rather than the Governm ental Fund 
No depreciation has been provided on general fixed assets. All fixed assets 
are valued at historical cost. 

This acco unt group is not a "fund." It is concerned with the m easurem ent of 
financial position, not w ith m easurem ent of operations. 

C. BASIS OF ACCO UNTING 

Basis of accounting refers to when revenues and expenditures are recognized 
and reported in the financial statem ents. Basis of accounting relates to the 
tim ing of the m easurem ents m ade, regardless of the m easurem ent focus 
applied. The records are m aintained on a cash basis and the accom panying 
financial statem ents have been converted to a m odified accrual basis of 
accounting using the following practices: 

(1) Revenue 

State Funds are recorded when the District is entitled to the funds 

Newsle~ersponsom and equipm ent rentalare reco~ ed in the year 
eam ed. 

nterest incom e on tim e deposits is recorded when the deposits have 
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Rents and royalties are recorded in the year earned 

Subsequently all other revenues are recorded w hen received 

(2) Expenditures 

Expenditures were recognized in the accounting period in which the 
liabilities are  both m easurable and incurred. 

D. BUDGETARY PRACTICES 

A budget was subm itted to the Office of Soil and W ater Conservation, Louisiana 
Departm ent of Agriculture and Forestry. State Funding for the year was based 
upon the allocation procedures established in the program rules and 
regulations. 

E. ANNUAL AND SICK LEAVE 

Em ployees earn and accum ulate annual and sick leave at various rates 
depending on their years of service. Unused annual and sick leave 
accum ulates w ithout lim it. The num ber of hours of unused annual leave for 
which an em ployee m ay receive a lum p sum paym ent upon term ination from 
District em ploym ent m ay not exceed 300 hours. 

At June 30, 2003 (fiscal close), the Calcasieu Soil and W ater Conservation 
District had accumulated and vested $985.88, in leave privileges, required to be 
accrued under SFAS 43. Current year expenditures for salary and leave 
privileges total $54,626.98. 

F. PENSIO N PLAN 
SO CIAL SECURITY BENEFITS 

Substantially all em ployees of the Calcasieu Soil and W ater Conserv ation District 
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are mem bers of the Social Security System . The Em ployee contribution was 
7.65% of gross salary from July 1, 2002, through June 30, 2003. The District 
contributed an additional 7.65% of gross salary from July 1, 2002, through June 
30, 2003. The District does not guarantee the benefits granted by the Social 
Security System . 

PAROCHIAL EM PLOYEES'RETIREM ENT SYSTEM 

Em ployees of the Calcasieu Soil and W ater Conservation District are M em bers 
of the Parochial Employees' Retirement System of Louisiana ("system"), a cost- 
sharing multiple employer public employees retirement system (PERS), 
controlled and adm inistered by a separate board of trustees. The System is 
com posed of tw o distinct plans, Plan A and Plan B, with separately held assets 
and separate benefit provisions. Eligible em ployees of the Calcasieu Soil and 
W ater Conserv ation District are m em bers of Plan B. In the fiscal year ended 
June 30, 2003, the total payroll for em ployees of the Calcasieu Soil and W ater 
District was $54,626.98. 

2. CHANG ES IN G ENERAL FIXED ASSETS 

The General Fixed Assets of the Calcasieu Soil and W ater Conservation District 
had a net decrease of $41,345.77, for the year ended June 30, 2003. 
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4. COM PENSATIO N PAID TO BOARD M EM BERS 

The schedule of com pensation paid to the Calcasieu Soil and W ater 
Conservation District Superv isors is presented in com pliance with House 
Concurrent Resolution No. 54 of the 1979 Session of the Louisiana Legislature. 
Com pensation of the Calcasieu Soil and W ater Conservation District Superv isors 
is included in the general adm inistrative expenditures of the General Fund. 
M em bers of the governing board receive com pensation pursuant to Louisiana 
Revised Statute 3:1207. 

PER DIEM/M ILEAG E PAID TO BOARD M EM BERS 
FO R THE YEAR ENDING JUNE 30. 2003 

BO ARD M EETING S PER TOTAL 
M EMBER REIM BURSE DIEM M ILEAG E AM OUNT 

D 

Venton 12 $ 420.00 $19.82 439.82 
Coburn 

George 12 $ 420.00 $238.00 658.00 
Dauzat 

Beaver 10 $ 350.00 $260.76 610.76 
Knighton 

W infred 12 $ 420.00 $252.12 672.12 
M oses 

Marcus 11 $ 385.00 $ 49.00 434.00 
Sanders 

TOTALS $1,995.00 $819.70 $2,814.70 

TOTAL NUM BER O F BOARD M EETINGS DURING THE YEAR W AS 12 
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Decem ber 18, 2003 

M r. G eorge Dauzat, Chairm an 
Calcasieu SW CD 
1100-A South Third Street 
Leesville. LA 71446 

Dear M r. Dauzat: 

Attached is the Caicasieu SW CD audit report for the year ending June 30, 2003 
Please be advised that during their recent audit, the state auditors found the 
following findings. 

(1) The financial statements of the district were not prepared prior to the 
audit. It is a state requirem ent that financial statem ents be com pleted 
by the district prior to conducting the audit. This requirem ent m ust be 
com plied w ith prior to all future audits. 

(2) Group insurance premiums were paid by the district prior to the district 
receiving paym ent of the prem ium s. This is a violation of state law . The 
supervisor's and/or retiree's share of the group insurance prem ium s 
m ust be received by and deposited into the district's bank account prior 
to the paym ent of the prem ium s by the district. As this account cannot 
have a deficit, if the $300 deficit still exists, it must be paid immediately. 
This appears to be a continued problem for the district. It is, therefore 
recom m ended that all insurance prem ium s be paid one m onth in 
advance. 

Additionally, a ledger or workbook will be kept that lists the nam e of 

each individual (current or retired supervisor and/or the spouse of a 
current or retired supervisor), the insurance amount and date the 
individual paid the district, the date the district deposited the individual's 
check into the distdct bank account, the date, check num ber and the 

amount the district sends to Office of Group Benefits (OGB) for the 
insurance prem ium . Again, the superv isor/retiree's share of O G B 
insurance prem ium s m ust be received and deposited into the district 
bank account, before the district sends the prem ium paym ent to O G B. 

Post Office Box 631, 5825 Florida Blvd., Baton Rouge, Louisiana 70821 ~0631 Telephone: (228) 922-1234 Fax: (225) 922-1253 wwwJdaf, stateJa.us 



December 18, 2003 letter 
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This is state law . Therefore, under no circum stances will the district 
issue a check for OG B insurance prem ium w ithout the individual's share 
being deposited in the district bank account. Contact OSW C for an 
Excel workbook that would assist in m aintaining an accurate status of 
deposits and paym ents in the insurance account. 

(3) The district has the responsibility to collect the overpayment of $104.30 
to M s. Lana M arks for her unused annual leave. The reim bursem ent 
m ust be received by the district no later than January 30, 2004. 

Your im m ediate attention to correcting these findings is requested. Also, w ithin 

forty-five (45) days provide this office in writing the action taken by the Calcasieu 
Soil and W ater Conservation board that will ensure that there will be no recurrence 
of this finding. 

If we can assist your board in m eeting its adm inistrative and program 
responsibilities, including resolving the findings identified in this audit, please let us 
know . 

Sincerely 

Executive Director 

BES:Ie 
Attachm ent 
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Dear M r. Spicer 

ID :5182592316 FEB 18 '04 13 :57 No
. O01 P .02 

(- 

Calcasien Soil and W ater Conservation District 
I100-A South Third Street 
Leesviile, Louisiana 71446 

(337)239-2193 ext. 3 
Fax: (337)239-2316 

Af~er reviewing the Calcasieu SW CD audit report for the year ending June 30, 2003, here 
are the actions taken by th e Calcasieu Soil and W ater District that will ensure that there 
will be no recurrence of this finding: 

(i) All financial statements of the district wi ll be prepared by the Leesville District 
Sec retary prior to the audit as required by the state. The records are currently up to 
date. 

(2) All group insuran ce premiums were received but not deposited before mailing 
payment for these premiums. It will be the responsibility of the Lee sville District 
Secretary to make sure that th ese deposits arc made in a timely manner an d before 
payment is sent to the Offi ce if Group Benefits. Additlonal[y, a ledger has been set up 
that lists th e nam e of each individual, the insurance am ount and date the individual 
paid the district, the date the district deposited the individual's check into the district 
band account, the date, check number and the amount th e district sen d to Office  of 

Group Benefits (OGB) for the insurance premium. (See Attachment) 

0) A bill in the amount of $104,30 has been sent to Ms. Lena M arks for her unused 
annual leave. (See Attachmen0 

If you need any further information please contact our district office at (337) 239-2193 
exL 3. 

Sincerely, 

C-'bairman  
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CORRECTIO NS FOR PAYROLL ENDING 

DISTRICT: CALCAmEU SWCD 

FEB 18 '04 13 :58 No,001 P .05 

AOH122, 2003 

THE FOLLOW ING ERRORS W ERE NOTED ON YOUR PAYROLL SUBMITTED FOR: 

EMPLOYEE: LANA MARK 

NOTES: UNDER OR OVER PAYMENTS SHOULD BE SH LINE OF RECAP SHEET 

PLEASE DOUBLE CHECK YOUR PAYROLL BEFORE SENDING IT TO THE STATE COMM~I"I"EE OFFICE. 
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Calcasieu Soil and W ater Conservation District 
1100-A South Third Street 

-  Leesville, LA 71446 - (337)239-2139 

To: Lana M arks 
188 Huckleberry Lane 
LeesviLte, La. 71446 

Date: 01/16/04 

Ditto 

3na/2oo3 Ovemavment of Leave Balance $1o4.3o 

i total Due $104~0 

'Z~ m ~  youl 
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