









































































































































FIRE PROTECTION DISTRICT FIVE

P. 0. Box 277 (8098 Florida Blvd. @ Eden Church Road)
Denham Springs, Louisiana 70727

Office: (225)664-1679 ext. 3 Fax (225)664-0245
Chief Joseph Koczrowski
jkoczrowski@lpfpd5.net
June 6, 2024

To whom it may concern;

Our Auditors found 2 results on State Agreed- Upon Procedures. Both of which were under Payroll
and Personal.

Please see our response below to the two results found:

B. Randomly select one pay period during the fiscal period. For the 5 employees or officials selected
under procedure #16 above, obtain attendance records and leave documentation for the pay period, and:

i. Observe that all selected employees or officials documented their daily attendance and leave (e.g.,

vacation, sick, compensatory).

e+ Results: One out of the five employees selected did not have documented daily attendance.
This employee is a salary employee and is on call 24/7. The Chief reviews and approves all
payroll before processing,

¢ Response: Although the salary employees do not keep daily time and attendance for
office hours and 24/7 calls, they do keep track of their vacation, and sick time off in the
Net-Duty System where it is requested and the Chief must approve. This is the same
system that all employees use for keeping track of their time.

ii.  Observe whether supervisors approved the attendance and leave of the selected employees or

officials.

¢+ Results: One out of the five employees selected did not have documented daily attendance.
This employee is a salary employee and is on call 24/7. The Chief reviews and approves all
payroll before processing

o Response: District 5 use a systern called Net-Duty to keep track of vacation on all employees
including Salary employees. A report can be run at any time from the system showing days
taken and whom they were approved by with a balance of what is left. The remaining vacation
hours for a salary employee shows both in Net Duty and in a report that can be ran, which,
will match what our CPA has on their system as well.

Sincerely Yours, /)(\/
o Koty

oseph Koczrowski
Fire Chief
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