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MORRIS JEFF COMMUNITY SCHOOL
STATEMENTS OF FINANCIAL POSITION

CURRENT ASSETS:
Cash and cash equivalents
Grant receivables

Prepaid expenses

Total current assets

PROPERTY AND EQUIPMENT, NET

JUNE 30, 2024 AND 2023

OTHER ASSETS:
Deposits

Total other assets

Total assets

CURRENT LIABILITIES:
Accounts payable
Accrued expenses

Total current liabilities

Total liabilities

NET ASSETS:
Without donor restrictions

Total net assets

Total liabilities and net assets

See accompanying NOTES TO FINANCIAL STATEMENTS
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Exhibit "A"

2024 2023
8,773,227 $ 4,035,270
662,713 2,542,287
91,218 50,074
9,527,158 6,627,631
118.949 -
82.611 72,351
82,611 72,351
9,728,718 $ 6,699,982
687283 $ 907.099
2,325,201 550.216
3.012.484 1457315
3,012,484 1,457,315
6,716,234 5.242.667
6,716,234 5.242.667
9.728.718 $ 6.699.982




Exhibit "B"

MORRIS JEFF COMMUNITY SCHOOL
STATEMENTS OF ACTIVITIES
FOR THE YEAR ENDED JUNE 30, 2024

Without Donor ~ With Donor

Restrictions Restrictions Total
REVENUE:
State/Local Minimum Foundation Program Funding $ 19.089229 § - § 19,089,229
Federal grants 5,189,541 - 5.189.541
Other state funds 1,204.343 - 1.204,343
Private grants and contributions 190,277 - 190,277
Other income 835,220 - 835.220
Net assets released from restrictions - - -
Total revenue 26,508,610 - 26,508,610
EXPENSES:
Program services:
General instructional 12,592,723 - 12,592,723
General non-instructional 6,005,129 - 6,005,129
Special education 4,056,142 - 4,056,142
Special programs 399.209 - 399,209
Administration 1.981.840 - 1,981,840
Total expenses 25.035,043 - 25,035,043
Change in net assets 1.473,567 - 1.473,567
Net assets, beginning of year 5,242,667 - 5,242 667
Net assets, end of year $ 6,716234 % - $ 6716234

See accompanying NOTES TO FINANCIAL STATEMENTS
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Exhibit "B" (cont'd)

MORRIS JEFF COMMUNITY SCHOOL
STATEMENTS OF ACTIVITIES (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2023

Without Donor  With Donor

Restrictions Restrictions Total
REVENUE:
State/Local Minimum Foundation Program Funding § 18,082,726 § - $ 18,082,726
Federal grants 4,386,154 - 4,386,154
Other state funds 432230 - 432,230
Private grants and contributions 213.595 - 213,595
Other income 595,473 - 595,473
Net assets released from restrictions 2.268 (2,268) -
Total revenue 23,712,446 (2.268) 23,710,178
EXPENSES:
Program services:
General instructional 11,193,583 - 11,193,583
General non-instructional 5.430,111 - 5,430,111
Special education 3,734,804 - 3,734,804
Special programs 542 887 - 542,887
Administration 1,559,676 - 1,559,676
Total expenses 22,461,061 - 22 461,061
Change in net assets 1,251.385 (2,268) 1.249,117
Net assets, beginning of year 3,991,282 2,268 3.993,550
Net assets, end of year $ 5242667 $ - $ 5242667

See accompanying NOTES TO FINANCIAL STATEMENTS
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Salaries

Employee benefits

Retirement

Payroll taxes

Purchased education services
Other purchased professional services
Purchased technical services
Utilities

Repairs and maintenance

Rentals

Student transportation

Insurance

Communications

Advertising, printing, and binding
Food service

Travel

Miscellaneous purchased services
Materials and supplies

Dues and fees

Miscellaneous

Total expenses

MORRIS JEFF COMMUNITY SCHOOL
STATEMENTS OF FUNCTIONAL EXPENSES
FOR THE YEAR ENDED JUNE 30, 2024

Program Services

Exhibit "C"

General General Special Special General

Instructional Non-Instructional Education Program Administration Total
$ 8,007.906 $ 578,089 & 2315507 % 283542 % 569570 $ 11,754,614
670,845 83,933 146,130 31,926 52,111 984,945
1,813,372 161,920 673,167 79.545 100,778 2,828,782
127,415 8.422 38.600 3,901 6.488 184,826
557.902 69,354 551,553 - 13.388 1,192,197
25.568 211,722 - - 68.474 305,764
278.443 4,903 - - 34.561 317,907
- 386,422 - - - 386,422
6.611 1,651,574 - - 14,837 1,673,022
66,221 32.897 - - 583 99,701
65,943 1,109,133 305,409 - - 1,480,485
- 512,963 - - - 512,963
4.321 - - - 117.472 121,793
- 6,352 - - 13,716 20,068
- 758,304 - - - 758,304
91.089 8,533 892 - 1.504 102,018
23,593 18,141 1.510 - 69.299 112,543
821.346 370,066 23374 295 115,683 1,330,764
32,148 1.566 - - 632,940 666,654
- 30,835 - - 170,436 201,271
$ 12.592723 § 6,005.129 % 4,056,142 $ 399209 $ 1,981,840 $ 25,035,043

See accompanying NOTES TO FINANCIAL STATEMENTS
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Salaries

Employee benefits
Retirement

Payroll taxes

Purchased education services

Other purchased professional services

Purchased technical services
Utilities

Repairs and maintenance

Rentals

Student transportation

Insurance

Communications

Advertising, printing, and binding
Food service

Travel

Miscellaneous purchased services
Materials and supplies

Dues and fees

Miscellaneous

Total expenses

MORRIS JEFF COMMUNITY SCHOOL

STATEMENTS OF FUNCTIONAL EXPENSES (CONTINUED)

FOR THE YEAR ENDED JUNE 30. 2023

Program Services

Exhibit "C" (cont'd)

General General Special Special General

Instructional Non-Instructional Education Program Administration Total
6911.084 $ 674,648 $ 2226357 $ 405,152 % 433245 § 10,650,486
572.182 116,359 89.731 27,388 43,120 848.780
1,648,362 173,780 624,458 103.900 89,315 2,639,815
117,273 9.599 40.852 5,841 5.756 179321
797.398 46,943 464,127 - 97.041 1,405.509
10,338 3.642 - - 82.884 96.864
215,176 2,627 - - 33,833 251.636
- 399,224 - - - 399,224
4,252 1,652,419 - - 23.574 1,680,245
67.627 14.600 - - 5.500 87.727
44,961 1,111,280 175443 - - 1,331.684
- 328,873 - - - 328,873
4,131 - - - 63.879 68,010
- 7.171 - - 6,785 13,956
- 688,042 - - - 688,042
50,892 13,293 9,158 - 3913 77.256
88.664 36,558 64,166 - 47.370 236.758
656.086 101,898 40,512 606 100,444 899.546
5.157 168 - - 246,484 251,809
- 48,987 - - 276,533 325,520
11.193.583 § 5430111 § 3,734,804 § 542,887 $ 1.559.676 $ 22,461,061

See accompanying NOTES TO FINANCIAL STATEMENTS
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MORRIS JEFF COMMUNITY SCHOOL
STATEMENTS OF CASH FLOWS
FOR THE YEARS ENDED JUNE 30, 2024 AND 2023

CASH FLOWS FROM (USED FOR)
OPERATING ACTIVITIES:
Change in net assets

Adjustments to reconcile change in net assets to cash and
cash equivalents from (used for) operating activities:

Depreciation expense

(Increase) decrease in:
Grant receivables
Prepaid expenses
Deposits

Increase (decrease) in:
Accounts payable
Accrued expenses

Net cash from operating activities
CASH FLOWS FROM (USED FOR)

INVESTING ACTIVITIES:
Capital expenditures

Net cash (used for) investing activities

Net increase in cash and cash equivalents

Cash and cash equivalents, beginning of year

Cash and cash equivalents, end of year

See accompanying NOTES TO FINANCIAL STATEMENTS

Exhibit "D"

2024 2023
1473567 $ 1,249,117
19,825 -
1,879.574 212.021
(41,144) (9.842)
(10,260) (15.710)
(219.816) 207.524
1,774,985 (202,417)
4,876,731 1,440.693
(138,774) -
(138,774) .
4,737,957 1,440,693
4,035.270 2,594,577
8773227 $  4,035.270
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MORRIS JEFF COMMUNITY SCHOOL
NOTES TO FINANCIAL STATEMENTS
JUNE 30,2024 AND 2023

NATURE OF ACTIVITIES AND SUMMARY OF SIGNIFICANT
ACCOUNTING POLICIES

Nature of Activities

Morris Jeff Community School (the School) was created as a non-profit corporation
under the laws of the State of Louisiana (the State) on February 13, 2009. The School
serves eligible elementary through high school students. On June 8, 2010, the
Louisiana Board of Elementary and Secondary Education (BESE) approved the
charter of the School to operate a Type 5 charter school. The current charter was
approved for a renewal term of an additional five years expiring on June 30, 2026 and
converted the School to a Type 3B charter.

Basis of Accountine and Financial Reporting Framework

The financial statements have been prepared on the accrual basis of accounting in
accordance with accounting principles generally accepted in the United States of America
(GAAP) as promulgated by the Financial Accounting Standard Board (FASB).

Basis of Presentation

The financial statement presentation follows the recommendations of the FASB in its
Accounting Standards Codification (ASC) 958-210-50-3, Financial Statements of Not-

for-Profit Organizations. Under FASB ASC 958-210-50-3, the School is required to

report information regarding its financial position and activities according to two classes
of net assets:

Net assets without donor restrictions: Net assets that are not subject to donor-imposed
restrictions and may be expended for any purpose in performing the primary
objectives of the School. The School’s board may designate assets without
restrictions for specific operational purposes from time to time.

Net assets with donor restrictions: Net assets subject to stipulations imposed by
donors and grantors. Some donor restrictions are temporary in nature; those
restrictions will be met by actions of the School or by the passage of time. Other
donor restrictions are perpetual in nature, whereby the donor has stipulated the
funds be maintained in perpetuity.

Use of Estimates

Management uses estimates and assumptions in preparing financial statements. Those
estimates and assumptions affect the reported amount of assets and liabilities, the
disclosure of contingent assets and liabilities, and the reported amounts of revenues
and expenses during the reporting period. Accordingly, actual results could differ
from those estimates.



(1)

MORRIS JEFF COMMUNITY SCHOOL
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30,2024 AND 2023

NATURE OF ACTIVITIES AND SUMMARY OF SIGNIFICANT
ACCOUNTING POLICIES (CONTINUED)

Cash and Cash Equivalents

For the purpose of the statement of cash flows, the School considers all highly liquid
investments with a maturity of three months or less to be cash equivalents.

Receivables

Grants and other receivables are stated at the amount management expects to collect
from outstanding balances. Management provides for uncollectible amounts through a
provision for credit losses and an adjustment to a valuation allowance based on its
assessment of the current status of individual accounts. Balances that are still
outstanding after management has used reasonable collection efforts are written off
through a charge to the valuation allowance and a credit to accounts receivable. At
June 30, 2024 and 2023, no allowance is recorded as management considers all
receivables to be fully collectible.

Property and Equipment and Deprecation

Property and equipment are capitalized at cost (or estimated historical cost) and
updated for additions and retirements during the year. Donated property and
equipment is recorded at fair value as of the date received. The School maintains a
capitalization threshold of $5.000. Improvements are capitalized; the costs of normal
maintenance and repairs that do not add to the value of the asset or materially extend
the asset’s life are not. Depreciation is computed using the straight-line method over
the following useful lives:

Machinery and equipment 5 years
Assets acquired with Louisiana Department of Education (LDOE) funds are owned
by the School while used in the purpose for which it was purchased. The LDOE
however, has a reversionary interest in these assets. Should a charter not be renewed,

title in any assets purchased with these funds will revert to the appropriate agency.

Compensated Absences

All ten-month employees accrue 11 days of accrued leave each year and can rollover
up to five days into the next fiscal year. If these rolled over days are not used before
the end of the next fiscal year, then the employees can be paid out on a maximum of
five accrued leave days from the prior fiscal year. All twelve-month employees
accrue 14 days of accrued leave and can roll over up to seven days that must be used
before the end of the next fiscal year. There is no payment upon separation of
employment of unused accrued leave for either class of employees. As of June 30,
2024 and 2023, the School had no obligations of accumulated unpaid leave.
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MORRIS JEFF COMMUNITY SCHOOL
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30,2024 AND 2023

NATURE OF ACTIVITIES AND SUMMARY OF SIGNIFICANT
ACCOUNTING POLICIES (CONTINUED)

Revenue Recognition

Contributions are recognized when cash, securities or other assets, an unconditional
promise to give, or notification of a beneficial interest is received. Conditional
promises to give are not recognized until the conditions on which they depend have
been substantially met. The School reports contributions of cash or other assets as
restricted support if they are received with donor-imposed restrictions or requirements
that limit the use of the donation. A donor restriction ends when a time restriction is
met or a purpose restriction is accomplished. As restrictions are met, assets are
reclassified to net assets without donor restrictions and reported as net assets released
from restrictions in the statement of activities. All contributions are considered to be
available for unrestricted use unless specifically restricted by the donor. Amounts
received that are designated for future periods or restricted by the donor for specific
purposes are reported as net assets with donor restrictions. When a restriction expires,
net assets with donor restrictions are reclassified to net assets without donor
restrictions and reported in the statement of activities as net assets released from
restrictions.

Revenues from federal and state grants are recorded when the School has a right to
reimbursement under the related grant, generally corresponding to the incurring of
grant related costs by the School, or when otherwise earned under the terms of the
grants.

Contributions of donated noncash assets are recorded at their fair values in the period
received. Contributions of donated services that create or enhance nonfinancial assets
or that require specialized skills provided by individuals possessing those skills and
would typically need to be purchased if not provided by donation, are recorded at
their fair values in the period received.

Functional Expenses

The cost of program and supporting services has been summarized on a functional
basis in the statements of activities. This requires the allocation of certain costs based
on total program costs and estimates made by management. Accordingly, certain
costs have been allocated among program services and supporting services benefited.
Such allocations are determined by management on an equitable basis. Salaries and
employee benefits have been allocated based on time and effort. Rent and
depreciation have been allocated based on square footage. All other allocated
expenses have been allocated based on actual expenses incurred.
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MORRIS JEFF COMMUNITY SCHOOL
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30,2024 AND 2023

NATURE OF ACTIVITIES AND SUMMARY OF SIGNIFICANT
ACCOUNTING POLICIES (CONTINUED)

Income Tax Status

The School has received a tax-exempt ruling under section 501(c)(3) from the
Internal Revenue Service and, accordingly, is not subject to income tax unless it has
unrelated trade or business income. Accounting standards provide detailed guidance
for financial statement recognition, measurement, and disclosure of uncertain tax
positions recognized in an entity’s financial statements. These standards require an
entity to recognize the financial statement impact of a tax position when it is more
likely than not that the position will not be sustained upon examination. As of June
30, 2024 and 2023, the School believes that it has no uncertain tax positions that
qualify for either recognition or disclosure in the financial statements. Tax years
ended June 30, 2021 and later remain subject to examination by the taxing authorities.

Leases

The School applies judgment in determining whether a contract contains a lease and
whether a lease 1is classified as an operating lease or a finance lease. The School
determines the lease term as the non-cancellable term of the lease, which may include
options to extend or terminate the lease when it is reasonably certain that the School
will exercise that option. The lease term is used in determining classification between
operating lease and finance lease, calculating the lease liability and determining the
incremental borrowing rate.

The School’s lease contracts may include extension and termination options. The
School applies judgment in evaluating whether it is reasonably certain to exercise the
option to renew or terminate the lease. That is, it considers all relevant factors that
create an economic incentive for it to exercise either the renewal or termination. After
the commencement date of the lease, the School reassesses the lease term if there is a
significant event or change in circumstances that is within its control and affects its
ability to exercise or not to exercise the option to renew or to terminate (e.g.,
construction of significant leasehold improvements or significant customization to the
leased asset).

The School is required to discount lease payments using the rate implicit in the lease
if that rate is readily available. If that rate cannot be readily determined, the lessee is
required to use the incremental borrowing rate. The School generally uses the
incremental borrowing rate when initially recording real estate leases. Information
from the lessor regarding the initial direct costs incurred by the lessor related to the
leased assets is typically not available.

The School determines the incremental borrowing rate of each lease by estimating the
credit rating of the School at the time the lease is recognized, referencing market
yields corresponding to the credit rating and weighted average life of the lease, and
factoring in other lease-specific factors such as assumed collateral. Short-term lease
election is deemed to be 12 months or less.

13
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MORRIS JEFF COMMUNITY SCHOOL
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30,2024 AND 2023

NATURE OF ACTIVITIES AND SUMMARY OF SIGNIFICANT
ACCOUNTING POLICIES (CONTINUED)

New Accounting Pronouncement - Adopted

The School has adopted the Current Expected Credit Losses (CECL) accounting
standard, as per Accounting Standards Update (ASU) No. 2016-13, "Financial
Instruments — Credit Losses (Topic 326)." The standard introduces a new model for
estimating credit losses on financial instruments. After a thorough evaluation,
management has determined that the impact of adopting the CECL standard on the
financial statements 1s immaterial. The School has considered factors such as
historical loss experience, current economic conditions, and other relevant factors in
its credit loss estimation process. As a result, the adoption of the CECL standard has
not had a material impact on the School's financial position, results of operations, or
cash flows.

Date of Management Review

Subsequent events have been evaluated through December 26, 2024, which is the date
the financial statements were available to be issued.

LIQUIDITY AND AVAILABILITY OF FINANCIAL ASSETS

At June 30, 2024 and 2023, the School has financial assets available within one year
of the statement of financial position date to meet cash needs for general expenditures
ot $9,435,940 and $6,577.557, respectively. None of the financial assets are subject to
donor or other contractual restrictions that make them unavailable for general
expenditures within one year of the statement of financial position date.

The School’s objective is to maintain liquid assets without donor restrictions
sufficient to cover 60 days of program expenditures. The School regularly monitors
liquidity required to meet its operating needs and other contractual commitments.
Expenditures are generally met within 30 days utilizing the resources the School has
available. In addition, the School operates with a budget to monitor sources and uses
of funds throughout the year.

GRANTS RECEIVABLES

Grants receivable at June 30, 2024 and 2023 consist of the following;:

2024 2023

Due from State of Louisiana $ 062713 % 2.542 287
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MORRIS JEFF COMMUNITY SCHOOL
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30,2024 AND 2023

PROPERTY AND EQUIPMENT AND DEPRECIATION

Property and equipment consists of the following at June 30, 2024 and 2023:

2024 2023
Machinery and equipment $ 179,643  §$ 40,869
Less accumulated depreciation (60.694) (40.869)
Total $ 118949 § -

Depreciation expense for the year ended June 30, 2024 was $19,825. There was no
depreciation expense for the year ended June 30, 2023,

RESTRICTIONS ON NET ASSETS

Net assets with donor restrictions were released from restrictions for the following
purposes during the years ended June 30™:
2024 2023

Knorr Foundation h - 5 2268

Net assets released from restrictions $ - 3 2.268

CONCENTRATIONS OF CREDIT RISK

The School maintains cash in bank accounts in excess of insured limits periodically.
The cash balances are insured by the Federal Deposit Insurance Corporation (FDIC)
up to $250,000. At fiscal year end June 30, 2024 and 2023, there were uninsured
deposits in the amount of $2,005,654 and $4,379.,438, respectively.

RETIREMENT PLAN

The School offers eligible employees the opportunity to participate in the Teachers’
Retirement System of Louisiana (TRSL), a state retirement plan. The TRSL is a cost-
sharing, multiple-employer defined benefit pension plan administered by a separate
board of trustees. The TRSL issues a publicly available financial report that includes
financial statements and required supplementary information for the TRSL. That
report may be obtained by writing to the Teachers’ Retirement System of Louisiana,
P.O. Box 94123, Baton Rouge, LA 70804-9123. Pertinent information relative to the
plan follows:
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MORRIS JEFF COMMUNITY SCHOOL
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30,2024 AND 2023

RETIREMENT PLAN (CONTINUED)

Plan Description

All eligible full-time employees of the School are covered by defined benefit
contributory pension plans administered and controlled by a separate Board of
Trustees. The Board of Trustees administers plans which are cost-sharing multiple-
employer public employee retirement systems.

Teachers and administrative employees belong to the Teachers’ Regular Plan.
Benefits are established by State Statute. TRS provides retirement benefits as well as
death and disability benefits. Death and disability benefits vest after 5 years of
credited service. Normal retirement is at age 60 with 10 years of service or 20 years
of service regardless of age for the Teachers™ Regular plan members. Retirement
benefits are based upon the employee’s age, their last three years of compensation
and the number of years that the employee was contributing to TRS.

The percentage formula is applied to the average of the highest three successive
annual salaries. The benefit is payable for life with eight available annuity payment
plans. The plans also provide various death and disability benefits whereby the
disabled employee or surviving spouse is entitled to receive amounts determined as
defined by the plan.

Funding Policy

Plan members are required to contribute 8% of their annual covered salary. The
School is required to contribute at an actuarially determined rate. The rate is 24.1% of
annual eligible contributions for the TRSL and is established by state law, and rates
are established by the Public Retirement System’s Actuarial Committee. The
School’s contributions for the years ended June 30, 2024 and 2023 were $2,828,782
and $2,639.815, respectively.

LEASE COMMITMENTS

Operating Leases with Orleans Parish School Board

As of July 1, 2021, the School entered into an agreement with the Orleans Parish
School Board (OPSB) which allows the School to use the facilities and its contents
located at 211 S. Lopez Street, New Orleans, Louisiana. The lease is designated for
their elementary school and is scheduled to expire on June 30, 2026.

As of July 1, 2023, the School entered into an agreement with the OPSB which
allows the School to use the facilities and its contents located at 3811 N. Galvez
Street, New Orleans, Louisiana. This lease is designated for their high school and is
scheduled to expire on June 30, 2026.
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MORRIS JEFF COMMUNITY SCHOOL
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30,2024 AND 2023

LEASE COMMITMENTS (CONTINUED)

Operating Leases with Orleans Parish School Board (continued)

As of July 1, 2022, the School entered into an agreement with the OPSB which
allows the School to use the facilities and its contents located at 3819 St. Claude Ave,
New Orleans, Louisiana. The lease is designated for their middle school and is
scheduled to expire on June 30, 2023. In June 2023, the School entered into an
agreement with OPSB to use the same space effective July 1, 2023 through June 30,
2026.

All of the aforementioned leases call for payments based on the Use Fee and
participation in OPSB’s Per Pupil Unit Cost Program. The Use Fee is calculated
annually and withheld from MFP funds by OPSB. The calculation is based on each
charter schools per pupil share of the actual costs of property, boiler and machinery,
terrorism, disaster management and flood insurance of all OPSB-controlled school
facilities participating in the Per Pupil Unit Cost Program, and includes any insurance
brokerage fee, unrelated to recovery of capital costs or depreciation that would be
recovered in a traditional lease relationship.

Use of the properties in the aforementioned leases is not recorded as an in-kind
contribution from, or related rent expense to, the OPSB as the value of the use of the
land and building 1s not readily determinable. The agreement is classified as an
exchange transaction because both parties receive significant value rom this
arrangement. Accordingly. the present value of the benefit to be received in future
years has not been recorded.

Operating Leases with Other Third Parties

The School entered into five lease agreements for 15 copiers starting on April 1,2019
and expiring on July 26, 2025. During the year ended June 30, 2023 two of those
leases expired and were not renewed, leaving 13 copiers. Monthly lease payments
range from $191 to $838. Rent expense was $31,204 and $31,643 for the years ended
June 30, 2024 and 2023, respectively.

The School entered into three lease agreements for 215 Chromebooks starting on June
12, 2019 and expiring on May 12, 2024. During the year ended June 30, 2023 one of
those leases expired and was not renewed, leaving 135 Chromebooks. Monthly lease
payments range from $699 to $815. Rent expense was $7,684 and $9,918 for the
years ended June 30, 2024 and 2023, respectively.

Future minimum lease payments under the operating leases are as follows:

2025 $ 21,794
2026 1,343
3 23,137
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MORRIS JEFF COMMUNITY SCHOOL
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30,2024 AND 2023

GRANT PROGRAM CONTINGENCIES

The School participates in a number of state and federal grant programs, which are
governed by various rules and regulations. Costs charged to the respective grant
programs are subject to audit and adjustment by the grantor agencies; therefore, to the
extent that the School has not complied with the rules and regulations governing the
grants, refunds of any money received and the collectability of any related receivable
as of June 30, 2024 and 2023 might be impaired. In management's opinion, there are
no significant contingent liabilities relating to compliance with the rules and
regulations governing state and federal grants; therefore, no provision has been
recorded in the accompanying financial statements for such contingencies. Audits of
prior years have not resulted in any significant disallowed costs or refunds. Any costs
that would be disallowed would be recognized in the period agreed upon by the
grantor agency and the school.

ECONOMIC DEPENDENCY

The School receives the majority of its revenue from the State of Louisiana.
Minimum Foundation Program (MFP) funding for the years ended June 30, 2024 and
2023 totaled $19,089,229 and $18,082,726, respectively. Funding from various
federal grants are passed through the State of Louisiana and totaled $5,189,541 and
$4.,386,154 for the years ended June 30, 2024 and 2023, respectively. Other State
funds received totaled $1,204,343 and $432,230 for the years ended June 30, 2024
and 2023. The grant amounts are appropriated each year by the federal and state
governments. If significant budget cuts are made at the federal and/or state level, the
amount of funds the School receives could be reduced significantly and have an
adverse impact on its operations.

In October of 2024, Morris Jeff Community School was made aware, along with all
the charter school operators in the Orleans Parish School Board District, that,
collectively, all the schools in the district could lose up to $36 million in funding in
fiscal year 2025 due to an error made by NOLA-PS concerning sales and ad valorem
tax revenue projections. As of the report date, district and school officials across the
district are working to formalize a plan to mitigate the funding shortfall as well as
determining what the exact amount of the shortfall will be. Morris Jeff Community
School is presently determining what the potential impact would be on its operations.



(11)

MORRIS JEFF COMMUNITY SCHOOL
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30,2024 AND 2023

AGENCY TRANSACTION

During the year ended June 30, 2023, the School entered into an agreement with New
Schools for New Orleans to serve as project coordinator and oversee the distribution
of an Innovation Cluster of federal funds to expand TSL initiatives to benefit 12
single-site schools.

The School will create and implement a work plan and will serve as the point of
contact for information and coordination. Specifically, the School will be responsible
for (1) ensuring that all school partners, technical partners, and external evaluator
meet monthly; (2) holding partners accountable to deadlines and program
implementation, (3) gathering and disseminating information to relevant parties, (4)
liaising with the LDOE, as required, (4) verifying that partners are complying with
financial requirements of the grant, and (5) ensuring that grant reporting is complete,
accurate, and on time.

Funds will be allocated to each school partner in block grants for an equal amount for
the specific strategies they implement. Each school partner will ultimately decide how
those funds will be allocated given their specific approach. Each school partner will
be required to design their plan to implement each strategy and share the design,
along with the associated budget, to the School. Each school partner will also provide
financial records to the School indicating that funds were allocated according to their
customized plan.

During the year ended June 30, 2024, the School collected and disbursed $581.476 in
federal funds to the partner schools in the program. There are no amounts due to the
partner schools as of June 30, 2024 and the School is not holding any monies owed to
the partner schools as of June 30, 2024. During the year ended June 30, 2023, the
School collected and disbursed $202.939 in federal funds to the partner schools in the
program. There are no amounts due to the partner schools as of June 30, 2023 and the
School is not holding any monies owed to the partner schools as of June 30, 2023.






























MORRIS JEFF COMMUNITY SCHOOL
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED JUNE 30, 2024

Federal
Federal Grantor/Pass-through Grantor/ Federal AL Disbursements/
Program Title Number Expenditures
U.S. Department of Education
Pass-through program firom Louisiana Department of Educarion
Title [ Grants to Local Educational Agencies 84 010 $ 843,819
Special Education Cluster (IDEA):
Special Education - Grants to States 84.027 477,179
COVID-19 Special Education - Grants to States 84.027X 70,304
Special Education - Preschool Grants 84.173A 12,000
Total Special Education Cluster 559,483
English Language Acquisition State Grants 84.365 39,728
Supporting Effective Instruction State Grants 84.367 35.000
Education Stabilization Fund
COVID-19 American Rescue Plan - Elementary and
Secondary School Emergency Relief Fund 84.425D 3,055.237
Total Education Stabilization Fund 3,055,237
Total U.S. Department of Education 4,533,267
U.S. Department of Agriculture
Pass-through program from Louisiana Department of Education
Child Nutrition Cluster
School Breakfast Program 10.553 167,208
National School Lunch Program 10.555 425,870
Total Child Nutrition Cluster 593,078
Child and Adult Care Food Program 10.558 62,780
Total U.S. Department of Agriculture 655.858

Total expenditures of federal awards

(See Independent Auditors' Report)
26

$ 5,189,125






II.

III.

MORRIS JEFF COMMUNITY SCHOOL
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED JUNE 30, 2024

SUMMARY OF AUDITORS’ REPORTS

1.

8.

9.

The auditors’ report expresses an unmodified opinion on the financial statements of
Morris Jeff Community School.

No significant deficiencies or material weaknesses in internal control relating to the audit
of the financial statements were reported in the Independent Auditors’ Report on Internal
Control Over Financial Reporting and on Compliance and Other Matters Based on an
Audit of Financial Statements Prepared in Accordance with Government Auditing
Standards.

No instances of noncompliance are reported in the Independent Auditor’s Report on
Internal Control over Financial Reporting and on Compliance and Other Matters Based
on an Audit of Financial Statements Performed in Accordance with Government Auditing
Standards.

No significant deficiencies or material weaknesses relating to the audit of the major federal
award programs are reported in the Independent Auditors’ Report on Compliance for Each
Major Program and on Internal Control over Compliance in Accordance with the Uniform
Guidance.

The auditors’ report on compliance for the major federal award programs for Morris Jeff
Community School expresses an unmodified opinion on all major federal programs.

There were no audit findings required to be reported in accordance with 2 CFR section
200.516(a).

The programs tested as major programs were the Education Stabilization Fund (AL No.
84.425D) and Title I Grants to Local Educational Agencies (AL No. 84.010).

The threshold for distinguishing Types A and B programs was $750,000.

Morris Jeff Community School was determined to be a low-risk auditee.

10. A management letter was not issued for the year ended June 30, 2024.

FINDINGS - FINANCIAL STATEMENT AUDIT

There were no findings related to the financial statement audit for the year ended June 30,
2024.

FINDINGS AND QUESTIONED COSTS - MAJOR FEDERAL AWARD PROGRAM
AUDIT

There were no findings related to major federal awards programs for the year ended June
30, 2024.
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Schedule “1”

MORRIS JEFF COMMUNITY SCHOOL
AGREED-UPON PROCEDURES
FOR THE YEAR ENDED JUNE 30, 2024

WRITTEN POLICIES AND PROCEDURES

1. Obtain and inspect the entity’s written policies and procedures and observe whether they
address each of the following categories and subcategories if applicable to public funds and
the entity’s operations:

a)
b)

)

h)

i)

Budgeting, mcluding preparing, adopting, monitoring, and amending the budget.

Purchasing, including (1) how purchases are initiated; (2) how vendors are added to
the vendor list; (3) the preparation and approval process of purchase requisitions and
purchase orders; (4) controls to ensure compliance with the Public Bid Law; and (5)
documentation required to be maintained for all bids and price quotes.

Disbursements, including processing, reviewing, and approving.

Receipts/Collections, including receiving, recording, and preparing deposits. Also,
policies and procedures should include management’s actions to determine the
completeness of all collections for each type of revenue or agency fund additions
(e.g., periodic confirmation with outside parties, reconciliation to utility billing
after cutoff procedures, reconciliation of traffic ticket number sequences, agency
fund forfeiture monies confirmation).

Payroll/Personnel including (1) payroll processing, (2) reviewing and approving
time and attendance records, including leave and overtime worked, and (3) approval
process for employee rates of pay or approval and maintenance of pay rate
schedules.

Contracting, including (1) types of services requiring written contracts, (2) standard
terms and conditions, (3) legal review, (4) approval process, and (5) monitoring
process.

Travel and Expense Reimbursement, imcluding (1) allowable expenses, (2)
dollar thresholds by category of expense, (3) documentation requirements, and
(4) required approvers.

Credit Cards (and debit cards, fuel cards, purchase cards, if applicable), including
(1) how cards are to be controlled, (2) allowable business uses, (3) documentation
requirements, (4) required approvers of statements, and (5) monitoring card usage
(e.g., determining the reasonableness of fuel card purchases).

Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S.)
42:1111-1121, (2) actions to be taken if an ethics violation takes place, (3) system to
monitor possible ethics violations, and (4) a requirement that documentation is
maintained to demonstrate that all employees and officials were notified of any
changes to the entity’s ethics policy.



Schedule *“1” (Continued)

MORRIS JEFF COMMUNITY SCHOOL
AGREED-UPON PROCEDURES (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2024

WRITTEN POLICIES AND PROCEDURES (CONTINUED)

7

D)

Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA
reporting requirements, (3) debt reserve requirements, and (4) debt service
requirements.

Information Technology Disaster Recovery/Business Continuity, including (1)
identification of critical data and frequency of data backups, (2) storage of backups in
a separate physical location isolated from the network, (3) periodic testing/verification
that backups can be restored, (4) use of antivirus software on all systems, (5) timely
application of all available system and software patches/updates, and (6) identification
of personnel, processes, and tools needed to recover operations after a critical event.

Prevention of Sexual Harassment, including R.S. 42:342-344 requirements for (1)
agency responsibilities and prohibitions, (2) annual employee training, and (3) annual
reporting.

Results: No exceptions were found as a result of applying this procedure.

BOARD OR FINANCE COMMITTEE

2. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the
board’s enabling legislation, charter, bylaws, or equivalent document in effect during the
fiscal period, and:

a)

b)

d)

Observe that the board/finance committee met with a quorum at least monthly, or
on a frequency in accordance with the board’s enabling legislation, charter, bylaws,
or other equivalent document.

Observe that the minutes referenced or included financial activity relating to public
funds if those public funds comprised more than 10% of the entity’s collections
during the fiscal period.

For governimental entities, obtain the prior year audit report and observe the
unassigned fund balance in the general fund. If the general fund had a negative
ending unassigned fund balance in the prior year audit report, observe that the
minutes for at least one meeting during the fiscal period referenced or included a
formal plan to eliminate the negative unassigned fund balance in the general fund.

Observe whether the board/finance committee received written updates of the
progress of resolving audit finding(s), according to management’s corrective action
plan at each meeting until the findings are considered fully resolved.

Results: No exceptions were found as a result of applying the procedure.



Schedule *“1” (Continued)

MORRIS JEFF COMMUNITY SCHOOL
AGREED-UPON PROCEDURES (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2024

BANK RECONCILIATIONS

3.

Obtain a listing of entity bank accounts for the fiscal period from management and
management’s representation that the listing is complete. Ask management to identify the
entity’s main operating account. Select the entity’s main operating account and randomly
select 4 additional accounts (or all accounts if less than 5). Randomly select one month from
the fiscal period, obtain and inspect the corresponding bank statement and reconciliation for
each selected account, and observe that:

a) Bank reconciliations include evidence that they were prepared within 2 months of
the related statement closing date (e.g., initialed and dated or electronically logged);

b) Bank reconciliations include written evidence that a member of management and/or
board member who does not handle cash, post ledgers, or issue checks has reviewed
each bank reconciliation within one month of the date the reconciliation was
prepared (e.g., initialed and dated or electronically logged); and

¢) Management has documentation reflecting it has researched reconciling items that
have been outstanding for more than 12 months from the statement closing date, if

applicable.

Results: No exceptions were found as a result of applying the procedure.

COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS)

4.

Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money
orders (cash) are prepared and management’s representation that the listing is complete.
Randomly select 5 deposit sites (or all deposit sites if less than 5):

For each deposit site selected, obtain a listing of collection locations and management’s
representation that the listing is complete. Randomly select one collection location for each
deposit site (i.e., 5 collection locations for 5 deposit sites), obtain and inspect written policies
and procedures relating to employee job duties (if there are no written policies or procedures,
then inquire of employees about their job duties) at each collection location, and observe that
job duties are properly segregated at each collection location such that:

a) Employees responsible for cash collections do not share cash drawers/registers.

b) Each employee responsible for collecting cash is not also responsible for
preparing/making bank deposits, unless another employee/official is responsible for
reconciling collection documentation (e.g., pre-numbered receipts) to the deposit.

c) Each employee responsible for collecting cash is not also responsible for posting
collection entries to the general ledger or subsidiary ledgers, unless another
employee/official is responsible for reconciling ledger postings to each other and to
the deposit.



Schedule *“1” (Continued)

MORRIS JEFF COMMUNITY SCHOOL
AGREED-UPON PROCEDURES (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2024

COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS (CONTINUED)

d) The employee(s) responsible for reconciling cash collections to the general ledger
and/or subsidiary ledgers, by revenue source and/or custodial fund additions, 1s
(are) not also responsible for collecting cash, unless another employee/official
verifies the reconciliation.

6. Obtain from management a copy of the bond or insurance policy for theft covering all
employees who have access to cash. Observe that the bond or insurance policy for theft was
in force during the fiscal period.

7. Randomly select two deposit dates for each of the 5 bank accounts selected for procedure #3
under “Bank Reconciliations” above (select the next deposit date chronologically if no
deposits were made on the dates randomly selected and randomly select a deposit if multiple
deposits are made on the same day). Alternately, the practitioner may use a source document
other than bank statements when selecting the deposit dates for testing, such as a cash
collection log, daily revenue report, receipt book, etc. Obtain supporting documentation for
each of the 10 deposits and:

a) Observe that receipts are sequentially pre-numbered.

b) Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit slip.

c) Trace the deposit slip total to the actual deposit per the bank statement.

d) Observe that the deposit was made within one business day of receipt at the collection
location (within one week if the depository is more than 10 miles from the collection
location or the deposit is less than $100 and the cash is stored securely in a locked safe or
drawer).

e) Trace the actual deposit per the bank statement to the general ledger.

Results: No exceptions were found as a result of applying the procedure.

NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHASES, TRAVEL
REIMBURSEMENTS, AND PETTY CASH PURCHASES)

8. Obtain a listing of locations that process payments for the fiscal period and management’s
representation that the listing is complete. Randomly select 5 locations (or all locations if less
than 5):



Schedule *“1” (Continued)

MORRIS JEFF COMMUNITY SCHOOL
AGREED-UPON PROCEDURES (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2024

NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHASES, TRAVEL

REIMBURSEMENTS, AND PETTY CASH PURCHASES; CONTINUED)

9.

For each location selected under #8 above, obtain a listing of those employees involved with
non-payroll purchasing and payment functions. Obtain written policies and procedures
relating to employee job duties (if the agency has no written policies and procedures, then
inquire of employees about their job duties), and observe that job duties are properly
segregated such that:

a) At least two employees are involved in initiating a purchase request, approving a
purchase, and placing an order or making the purchase.

b) At least two employees are involved in processing and approving payments to vendors.

c) The employee responsible for processing payments is prohibited from adding/modifying
vendor files unless another employee is responsible for periodically reviewing changes
to vendor files.

d) Either the employee/official responsible for signing checks mails the payment or gives
the signed checks to an employee to mail who is not responsible for processing
payments.

e) Only employees/officials authorized to sign checks approve the electronic disbursement
(release) of funds, whether through automated clearinghouse (ACH), electronic funds
transfer (EFT), wire transfer, or some other electronic means.

10. For each location selected under #8 above, obtain the entity’s non-payroll disbursement

11.

transaction population (excluding cards and travel reimbursements) and obtain
management’s representation that the population is complete. Randomly select 5
disbursements for each location, obtain supporting documentation for each transaction, and:

a) Observe whether the disbursement, whether by paper or electronic means, matched the
related original itemized invoice and supporting documentation indicates that
deliverables included on the invoice were received by the entity.

b) Observe whether the disbursement documentation included evidence (e.g. initial/date,
electronic logging) of segregation of duties tested under #9, as applicable.

Using the entity’s main operating account and the month selected in Bank Reconciliations
procedure, randomly select 5 non-payroll-related electronic disbursements (or all electronic
disbursements if less than 5) and observe that each electronic disbursement was (a) approved
by only those persons authorized to disburse funds (e.g., sign checks) per the entity’s policy,
and b) approved by the required number of authorized signers per the entity’s policy.

Results: No exceptions were found as a result of applying this procedure.



Schedule *“1” (Continued)

MORRIS JEFF COMMUNITY SCHOOL
AGREED-UPON PROCEDURES (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2024

CREDIT CARDS/DEBIT CARDS/FUEL CARDS/PURCHASE CARDS (CARDS)

12.

13.

14.

Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and
purchase cards (cards) for the fiscal period, including the card numbers and the names of the
persons who maintained possession of the cards. Obtain management’s representation that
the listing is complete.

Using the listing prepared by management, randomly select 5 cards (or all cards if less than
5) that were used during the fiscal period. Randomly select one monthly statement or
combined statement for each card (for a debit card, randomly select one monthly bank
statement), obtain supporting documentation, and:

a) Observe whether there i1s evidence that the monthly statement or combined statement and
supporting documentation (e.g., original receipts for credit/debit card purchases,
exception reports for excessive fuel card usage) were reviewed and approved, in writing
(or electronically approved), by someone other than the authorized card holder (those
instances requiring such approval that may constrain the legal authority of certain public
officials, such as the mayor of a Lawrason Act municipality); should not be reported.]

b) Observe that finance charges and late fees were not assessed on the selected statements.
Using the monthly statements or combined statements selected under #12 above, excluding
fuel cards, randomly select 10 transactions (or all transactions if less than 10) from each
statement, and obtain supporting documentation for the transactions (i.e., each card should
have 10 transactions subject to inspection). For each transaction, observe that it is supported
by:

a) an original itemized receipt that identifies precisely what was purchased,

b) written documentation of the business/public purpose, and

¢) documentation of the individuals participating in meals (for meal charges only).

For missing receipts, the practitioner should describe the nature of the transaction and
observe whether management had a compensating control to address missing receipts, such

as a “missing receipt statement” that is subject to increased scrutiny.

Results: No exceptions were found as a result of applying the procedure.
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MORRIS JEFF COMMUNITY SCHOOL
AGREED-UPON PROCEDURES (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2024

CONTRACTS (CONTINUED)

d) Randomly select one payment from the fiscal period for each of the 5 contracts, obtain
the supporting invoice, agree the invoice to the contract terms, and observe that the
invoice and related payment agreed to the terms and conditions of the contract.

Results: No exceptions were found as a result of applying the procedure.

PAYROLL AND PERSONNEL

17.

18.

19.

20.

Obtain a listing of employees and officials employed during the fiscal period, and
management’s representation that the listing is complete. Randomly select 5 employees or
officials, obtain related paid salaries and personnel files, and agree paid salaries to authorized
salaries/pay rates in the personnel files.

Randomly select one pay period during the fiscal period. For the 5 employees or officials
selected under #17 above, obtain attendance records and leave documentation for the pay
period, and:

a) Observe that all selected employees or officials documented their daily attendance and
leave (e.g., vacation, sick, compensatory).

b) Observe whether supervisors approved the attendance and leave of the selected
employees or officials.

¢) Observe that any leave accrued or taken during the pay period is reflected in the entity’s
cumulative leave records.

d) Observe the rate paid to the employees or officials agrees to the authorized salary/pay
rate found within the personnel file.

Obtain a listing of those employees or officials that received termination payments during the
fiscal period and management’s representation that the list is complete. Randomly select two
employees or officials and obtain related documentation of the hours and pay rates used in
management’s termination payment calculations and the entity’s policy on termination
payments. Agree the hours to the employees’ or officials’ cumulative leave records, agree the
pay rates to the employees’ or officials’ authorized pay rates in the employees’ or officials’
personnel files and agree the termination payment to entity policy.

Obtain management’s representation that employer and employee portions of third- party
payroll related amounts (e.g. payroll taxes, retirement contributions, health insurance
premiums, garnishments, workers’ compensation premiums, etc.) have been paid, and any
associated forms have been filed, by required deadlines.

Results: No exceptions were found as a result of applying the procedure.
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MORRIS JEFF COMMUNITY SCHOOL
AGREED-UPON PROCEDURES (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2024

ETHICS

21.

22.

Using the 5 randomly selected employees/officials from procedure #17 under “Payroll and
Personnel” above, obtain ethics documentation from management, and:

a) Observe whether the documentation demonstrates that each employee/official completed
one hour of ethics training during the calendar year as required by R.S. 42:1170, and

b) Observe whether the entity maintains documentation which demonstrates that each
employee and official were notified of any changes to the entity’s ethics policy during the
fiscal period, as applicable.

Inquire and/or observe whether the agency has appointed an ethics designee as required by
R.S.42:1170.

Results: Three of the five employees tested did not complete the ethics training as a result of
turnover in the HR department.

DEBT SERVICE

23.

Obtain a listing of bonds/notes and other debt instruments issued during the fiscal period and
management’s representation that the listing is complete. Select all debt instruments on the
listing, obtain supporting documentation, and observe that State Bond Commission approval
was obtained for each debt instrument issued as required by Article VII, Section 8 of the
Louisiana Constitution.

. Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management’s

representation that the listing is complete. Randomly select one bond/note, inspect debt
covenants, obtain supporting documentation for the reserve balance and payments, and agree
actual reserve balances and payments to those required by debt covenants (including
contingency funds, short-lived asset funds, or other funds required by the debt covenants).

Results: Not applicable. The School did not issue or have any outstanding bonds/notes and
other debt instruments during the year ended June 30, 2024.

FRAUD

25.

Obtain a listing of misappropriations of public funds and assets during the fiscal period and
management’s representation that the listing is complete. Select all misappropriations on the
listing, obtain supporting documentation, and observe that the entity reported the
misappropriation(s) to the legislative auditor and the district attorney of the parish in which
the entity 1s domiciled as required by R.S. 24:523.
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MORRIS JEFF COMMUNITY SCHOOL
AGREED-UPON PROCEDURES (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2024

FRAUD (CONTINUED)

20.

Observe that the entity has posted on its premises and website, the notice required by R.S.
24:523.1 concerning the reporting of misappropriation, fraud, waste, or abuse of public
funds.

Results: No exceptions were found as a result of applying the procedure.

INFORMATION TECHNOLOGY/DISASTER RECOVERY/ BUSINESS CONTINUITY

27.

28.

29.

Perform the following procedures:

a) Obtain and inspect the entity’s most recent documentation that it has backed up its
critical data (if there is no written documentation, then inquire of personnel
responsible for backing up critical data) and observe evidence that such backup (a)
occurred within the past week, (b) was not stored on the government’s local server
or network, and (c) was encrypted.

b) Obtain and inspect the entity’s most recent documentation that it has tested/verified
that its backups can be restored (if there is no written documentation, then inquire of
personnel responsible for testing/verifying backup restoration) and observe evidence
that the test/verification was successfully performed within the past 3 months.

c) Obtain a listing of the entity’s computers currently in use and their related locations,
and management’s representation that the listing is complete. Randomly select 5
computers and observe while management demonstrates that the selected computers
have current and active antivirus software and that the operating system and
accounting system software in use are currently supported by the vendor.

Randomly select 5 terminated employees (or all terminated employees if less than 5)
using the list of terminated employees obtained in procedure 18. Observe evidence that
the selected terminated employees have been removed or disabled from the network.

Using the 5 randomly selected employees/officials from Payroll and Personnel procedure
#9A, obtain cybersecurity training documentation from management, and observe that the
documentation demonstrates that the following employees/officials with access to the
agency’s information technology assets have completed cybersecurity training as required
by R.S. 42:1267. The requirements are as follows:

e Hired before June 9, 2020 - completed the training; and

e Hired on or after June 9, 2020 - completed the training within 30 days of initial
service or employment.

Results: We performed the procedures and discussed the results with management.
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MORRIS JEFF COMMUNITY SCHOOL
AGREED-UPON PROCEDURES (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2024

PREVENTION OF SEXUAL HARASSMENT

30. Using the 5 randomly selected employees/officials from procedure #16 under “Payroll and
Personnel” above, obtain sexual harassment training documentation from management, and
observe that the documentation demonstrates each employee/official completed at least one
hour of sexual harassment training during the calendar year as required by R.S. 42:343,

31. Observe that the entity has posted its sexual harassment policy and complaint procedure on
its website (or in a conspicuous location on the entity’s premises if the entity does not have a
website).

32. Obtain the entity’s annual sexual harassment report for the current fiscal period, observe that
the report was dated on or before February 1, and observe that the report includes the

applicable requirements of R.S. 42:344.

a) Number and percentage of public servants in the agency who have completed the training
requirements;

b) Number of sexual harassment complaints received by the agency;
¢) Number of complaints which resulted in a finding that sexual harassment occurred,;

d) Number of complaints in which the finding of sexual harassment resulted in discipline or
corrective action; and

e) Amount of time it took to resolve each complaint.

Results: The School, as a charter school, is not subject to the sexual harassment law or
training requirements.
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