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Report on the Financial Statements 

Independent Auditor's Report 

We haw audited the accompanymg financial statements of the governmental activities, the general fund. and the 
aggregate remaining fund mformation of the St. Helena Parish Clerk of Court, Greensburg, Louisiana, a 
component unit of the St. Helena Parish Police Jury, as of and for the year ended June 30, 2018, and the related 
notes to the tinancial statements. which collectively comprise the St. Helena Parish Clerk of Court's basic 
financial statements as listed in the table of contents. 

Management's Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of the financial statements in accordance with 
accounting principles generally accepted in the Umted States of America; this includes the design, 
implementation. and maintenance of internal control relevant to the preparation and fair presentation of financial 
statements that are tree from material misstatement. whether due to fraud or error. 

Auditor's Responsibility 

Our responsibility is to express opinions on these financial statements based on our audit. Y../e conducted our 
audit in accordance with auditing standards generally accepted in the United States of America and the standards 
applicable to financial audits contained in Gorernmenl Auditing Standards, issued by the Comptroller General of 
the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance 
about \\'hether the financial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the 
financial statements. The procedures selected depend on the auditor's judgment, including the assessment of the 
ri.-.ks of material misstatements of the financial statements, whether due to fraud or error. In making those risk 
assessments. the auditor considers internal control relevant to the entity's preparation and fair presentation of the 
financial statements in order to design audit procedures that are appropriate in the circumstances. but not for the 
purpose of expressing an opinion on the effectiveness of the entity .. ·s internal control. Accordingly. we express no 
such opinion. An audit also includes evaluating the appropriateness of accounting policies used and the 
rcasonabkncss of significant accounting estimates made by management as well as evaluating the overall 
presentation of the tlnancial statements. 

'0/e believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit 
opt mons. 



Opinions 

In our opinion. the financial statement:-. rekned to previously pn:sent fairiJ ... in all material respects. the respective 
financial position of the governmental activitics. the general fund. and the aggregate remaining fund infonnation 
of the St. llclem Parish Clerk of Court. as of June 30. 2018. and the respectiw changes in tlnancial position 
thereof for the year then ended in acc·nnlance with accounting principles generally accepted in the United States 
of AmL'rica. 

Other "alters 

Management has omitted the management's di~cussion and analys1s that accounting principles generally accepted 
in the United State:-:. of Amenca require to be presented to supplement the basic financial statements. Such 
missing inttmnation. although nut a part nf the hasic financial statements. is required by the Governmental 
Accounting Standards Roard who considers n to be an essential part of tinancial reporting for placing the basic 
financial statements in an appropriate operational. economic, or historical context. Our opinion on the basic 
financial statemenb i~ not affected by this missing infonnation. 

Accounting principks generally acceptl:d 111 the United Stales of America budgetary comparison information on 
page 36. Schedule of Changes 111 the Clerk· s Total OPEB Liability and Related Ratios on page 3 7. Schedule of the 
St. Helena Pansh Clerk of Cou11·s Proportionate Share of the Net Pension Liability on page 38, and the Schedule 
of the St. Helena Parish Clerk of Court"s Contributions on page 39 be presented to supplement the basic tinancial 
statements. Such infonnation. although not a required part of the basic tinancial statements. is required by the 
Gnwmmental .<\ccounting Standards Board who considers it to be an essential part of financial reporting and for 
placing the basic tinancial statement~ in an appropriate operational, economic. or historical context. We have 
applit.:d certain limited procedures to the required supplementary information in accordance with auditing 
standards gcnl!rally .1cccptcd in the Umtcd States of America, which consisted of inquiries of management about 
the mctlwds of preparing the information and comparing the infonnation for consistency with management's 
responses tn our inquiries. the basic financ1al st:.1tcments. and other knowledge we obtained during our audit of the 
basiL· finanl'Jal statL'm(.:nh. \Ve do not express an opinion or proYide any assurance on the infonnation because the 
llmitcd prol'cdurcs dn not proYidc us with sufficient eYidence to express an opinion or provide any assurance. 

Other h?liwnwtiun 

Our audit was conducted for the purpos(.: of forming opinions on the tinancial statements that collectively 
comprise the St. 1\e\ena Parish Clerk of Court"s basic financial statements. The Schedule of Changes in Unsettled 
Deposits Fiduciary Funds- Agency Funds and the Schedule of Compl.!nsation. Benefits. and Other Payml.!nts to 
:\gcncy I lead arc presented for purptbt::-. of additional analysis and are not a required part of the basic financial 
statement:-.. 

The Schedule of Changes in Lnsettled Deposits Fiduciary Funds Agency Funds and the Schedule of 
Compensation. Benefits. and Other Payments to Agency Head are the responsibility of management and were 
den\·cd from and relate directly to the underlying accounting and other n:cords used to prepare the basic financial 
~tatemcnh. Such information has been suhjcctcd to the auditing proccdurt.:s applied in the audit of the basic 
financial statements themselves and certain additional procedures, including comparing and reconciling such 
information direL·tl;-' to the undcrlyin~ accounting: and other records used to prcpan: the basic financial statcmt.:nts 
lll. the ba~1L· tinancial statements thcmsd\"t.:~. and other additional procedures in accordance \\"ith auditing 
standards generally accepted in the UnitcJ States of America. In our opinion. the Schedule of Changes in 
Lnsettlcd Dcpusits Fiduciary Funds Agencv Fl!nds and the Schedule nf Compensation. Benclits. and Other 
Payments to Agency Head are fairly stated. in all material respects. in relation to the basic financial statements as 
~l \\"hole. 
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Other Reporting Requir ed by Govemment Auditing Standards 

In accordance with Governmellt Auditing Standards, we have also issued our report dated December 14, 20 18, on 
our consideration of St. Helena Parish Clerk of Court's internal control over financial reporting and on our tests of 
its compliance wi th certain provisions of laws, regulations, contracts, and grant agreements, and other matters. 
T he purpo e of that report is to describe the scope of our testing of internal control over fi nancia l reporting and 
compl iance and the resul ts of that testing, and not to provide an opinion on internal control over financial 
reporting or on compliance. That report is an integral part of an audit performed in accordance with Government 
Auditing Standards in considering the St. Helena Parish Clerk of Court 's internal control over fi nancial reporting 
and compl iance. 

Phil Hebert, CPA 
A Professional Accouming Corporation 
Ponchatoula, Louisiana 

December 14, 20 18 
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Basic Financial Statements 

Government-Wide Financial Statements 



St. Helena Parish Clerk of Court 
Statement of Net Position 

Assets 
Current Assets: 

Cash and Cash Equivalents 
Investments 

Total Current Assets 

Capital Assets: 
Capital Assets, Net 

Total Capital Assets 

Total Assets 

Deferred Outflows of Resources 
Pension Related 

As of June 30,2018 

Total Deffered Outflows of Resources 
Total Assets and Deffered outflows of resources 

Liabilities 
Current Liabili ties: 

Accounts Payable 

Other Accrued Liabilities 

Total Current Liabilities 

Long Term Liabilities: 
Net Pension liabi lity 
Other Post-Employment Benefits 

Total Long Term Liabilities 

Total Liabilities 

Deferred Inflows of Resources 
Pension Related 

Total Deferred Inflows of Resources 

Net Position 
Net Investment in Capi tal Assets 

Unrestricted 
Total Net Position 

Total Liabilities, Deferred inflows of resources and net position 

T he accompanying notes are an integral part of thi s statement. 
5 

$ 

Statement A 

Governmental 
Activities 

75,63 1 
15,143 

90,774 

20,780 
20,780 

111 ,554 

147,471 
147,47 1 

$ ===2=5=9=,0=25~ 

$ 5,841 

10,250 

16,091 

497,9 10 
290,976 
788,886 

804,977 

6 1,765 
61,765 

20,780 
(628,497) 
(607,7 17) 

$ ===2=5=9,=0=25= 



St. Helena Parish Clerk of Court 
Statement of Activities 

For the Year Ended June 30, 2018 

Program Revenues 

Statement 8 

Net 
(Expenses) 
Revenues 

and 
Change in 

Net Position 
Operating Capital 

Expenses 
Governmental Activities 

General Government $ 
Total Governmental Activities 

General Revenues: 

Interest Income 

Total General Revenues 

Change in Net Position 

Net Position,Beginning 
Pri or Period Adj ustments (Note I Q) 

Net Position, Beginning (Restated) 

Net Position, E nding 

538,029 $ 
538,029 

Charges 
for 

Services 

5 19,847 $ 
5 19,847 

The accompanying notes are an integral part of this statement. 

6 

Grants & 
Contri­

butions 

80,409 $ 

80,409 

Grants & 
Contri­

butions 

Govern­

mental 

Activities 

- s 62,227 ---'----
62,227 

136 
136 

62,363 

(495,442) 
( 174,638) 

(670,080) 

$ (607,7 17) 
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Fund Financial Statements 
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Assets 
Cash and Equivalents 
Investments 

Total Assets 

Liabilities and Fund Balance 
Liabilities: 

Accounts Payable 
Other Accrued Liabili ties 

Total Liabil ities 

Fund Balance: 
Unassigned Fund Balance 

Total Fund Balance 

St. Helena Parish Clerk of Court 
Balance Sheet- Governmental Funds 

As of June 30, 1018 

Total Liabilities and Fund Balance 

The accompanying notes are an integral part of this statement. 

8 

$ 

Statement C 

General Fund 

74,372 
16,402 

$ 90,774 
======== 

$ 5,841 
10,250 
16,091 

74,683 
74,683 

$ 90,774 



St. Helena Parish Clerk of Court 
Reconciliation of the Governmental Funds Balance Sheet 

to the Government-Wide Statement of Net Position 

As of June 30, 2018 

Fund Balances, Total Governmental Funds (Statement C) 

Amounts reported for governmental activities in the 
Statement of et Posi tion are different because: 

Capital assets used in the governmental activities are not 
financial resources and, therefore, are not reported in the 
governmental funds. Those assets consist of: 

Capital Assets, Cost s 138,623 
Capital Assets, Accumulated Depreciation (117,843) 

General long-term debt of governmental activities is not 
payable from current resources and, therefore, not 
reported in the funds. This debt is: 

ct Pension Liabili ty $ (497,910) 
Deferred Outflows of Resources 147,471 
Deferred Inflows of Resources (6 1,765) 

20,780 

Net OPEB Obligation Liability (290,976) (703, 180) 

Net Position of Governmental Activities (Statement A) 

The accompanying notes are an integral part of this statement. 
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Statement D 

s 74,683 

(682,400) 

s (607,717) 



St. Helena Parish Clerk of Court 
Statement of Revenues, Expenditures and 

Changes in Fund Balance-Governmental Funds 
For the Year Ended June 30, 2018 

Revenu es 
Fees, Charges & Commission 

Cou1t Costs, Fees and Charges 
Fees for Recording Legal Documents 
Fees for Certified Copies 
Interest Earnings 
Licenses and Permits 
Birth Certificates 
Grant Revenues 
Other Revenues 
Clerk's Supplemental Pay 

Total Revenues 

Expenditures 
General Government 

Accounting Fees 
Bitth Certificates 

Conventions 
Dues and Subscriptions 
Insurance 
Insurance, Health 
Marriage License Fees 
Miscellaneous 
Office Supplies 
Payrol l Taxes 
Portal Fees 

Postage 
Professional Fees 
Reti rement 
Salaries 
Supplemental Pay 
Telephone 

Total Expenditures 

Net Change in Fund Balance 

Fund Balance, Beginning 
Fund Balance, Ending 

The accompanying notes are an integral part of th is statement. 

10 

Statement E 

General Fund 

$ 225,948 

$ 

169,392 
100,190 

136 
5,162 

18,735 
21,830 

420 
23 ,350 

565,163 

15,083 
8,697 

750 
2,839 
2,000 

29,8 19 
380 
610 

2,065 
4,862 
3,652 
2,001 

26,056 
57,032 

335,538 
4,692 
2,016 

498,092 

67,071 

7,6 12 
74,683 



St. Helena Parish Clerk of Court 
Reconciliation of the Statement of Revenues, Expenditures, 

and Changes in Fund Balances of Governmental Funds 
to the Statement of Activities 

For the Year ended June 30, 2018 

Net Change in Fund Balances, Total Government Funds, Statement E 

Amounts reported for goverrunental activities in the 
Statement o f Activities arc di ffercnt because: 

Governmental funds report capital outlays as expenditures. However, 

in the statement of activi ties the cost of those assets is allocated over 
their estimated useful lives and reported as deprec iation expense. This 
is the amount by which capital outlay exceeded depreciation in the 
current period: 

Capital Outlay which is considered expenditures on the 

Statement of Revenues. Expenditures. and Changes in Fund Balances 

Less: 

Current Year Depreciation 

The net change in the liability for OPEB is reported in the 
government-wide s tatements. but not in the governmental fund statements 

Non-employer contributions to cost-sharing pension plan 
Pension Expense 

Change in Net Position of Governmental Activities, Statement B 

The accompanying notes are an integral part of this statement. 

II 

( 13, 125) 

Statement F 

$ 67,07 1 

( 13, 125) 

(3.877) 

35,229 
(22,935) 

$ 62,363 
======= 



Assets 

St. Helena Parish Clerk of Court 

Statement of Fiduciary Net Position-Agency Funds 
As of June 30, 2018 

Advance Registry of 
Deposit Court 

Fund Fund 

Cash and Cash Equiva lents 

Total Assets 

$ 73,462 

73,462 

$ 211, 142 

211,1 42 

Liabilities 

Statement G 

Total 

Agency 
Funds 

$ 284,604 

284,604 

Due to Taxing Bodies and Others 

Total Liabi lities 

73,462 211,142 284,604 

73,462 211,142 284,604 

Net Position $ 
==== 

The accompanying notes are an integral part of this statement. 
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Introduction 

St. Helena Parish Clerk of Court 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30, 2018 

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the St. Helena Parish Clerk 
of Court, serves as the ex-officio notary public; the recorder of conveyances, mortgages, and other acts; 
and has other duties and powers provided by law. The Clerk of Court is elected for a four-year tenn. 

1. Summary of Significant Accounting Policies 

A. Basis of Presentation 

The accompanying basic financial statements of the St. Helena Parish Clerk of Court have been prepared 
in conformity with governmental accounting principles generally accepted in the United States of 
America. The Governmental Accounting Standards Board (GASB) is the accepted standard-setting body 
for establishing governmental accounting and financial reporting pri nciples. The accompanying basic 
fi nancial statements have been prepared in conformity with GASB Statement 34, Basic Financial 
Statements and Management 's Discussion and Analysis for State and Local Governments, issued in June 
1999, as amended by GASB Statements described in the following paragraphs. 

GASB Statement No. 63, Financial Reporting of Deferred Outflows of Resources, Deferred Inflows of 
Resources, and Net Position , effective for financial statement periods ending after December 15, 2012, 
provides guidance for reporting deferred outflows of resources, deferred inflows of resources, and 
netposition in a statement of financial position and related disclosures. Concepts Statement No. 4, 
Elements of Financial Statements, introduced and defined Deferred Outflows of Resources as a 
consumption of net position by the government that is applicable to a future reporting period, and 
D~ferred Inflows of Resources as an acquisition of net position by the government that is applicable to a 
future reporting period, respectively. Previous financial reporting standards do not include guidance for 
reporting those fi nancial statement elements, which are distinct from assets and liabilities. GASB 
Concepts Statement 4 identifies net position as the residual of all other elements presented in a statement 
of financial position. This Statement amends the net asset reporting requirements in Statement No. 34, 
Basic Financial Statements- and Management's Discussion and Analysis- for State and Local 
Governments. and other pronouncements by incorporating deferred outflows of resources and deferred 
inflows of resources into the definitions of the required components of the residual measure and by 
renaming that measure as net position, rather than net assets. The definition and reponing of net position 
is further described in Footnote L - Net Position and Fund Equity. 

B. Reporting Entity 

GASB Statement 14, as amended by GASB 6 1, establishes criteria for determining the reporting entity 
and component units that should be included within the reporting entity. The Clerk of Court is an 
independently elected official ; however, the Clerk of Court is fi scally dependent on the St. Helena Parish 
Police Jury. The Police Jury maintains and operate the parish courthouse in which the Clerk of Court's 
office is located and provides funds for equipment and furniture of the Clerk of Court's office. Because 
the Clerk of Court is fiscally dependent on the Police Jury, the Clerk of Court was determi ned to be a 
component unit of the St. Helena Parish Police Jury, the financial reporting entity. As a component unit, 
the accompanying financial statements are to be included within the reporting of the primary government, 
either blended within those financia l statements or separately reported as a discrete component unit. 

The accompanying fi nancial statements present information only on the funds maintained by the Clerk of 
Court and do not present information on the Police Jury, the general government services provided by that 
governmental unit, or the other governmental units that comprise the financial reporting entity. 

14 



St. Helena Parish Clerk of Court 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30, 2018 

C. Fund Accounting 

The Clerk of Court u es funds to maintain its financial records during the year. Fund accounting is 
designed to demonstrate legal compliance and to aid management by segregating transactions relating to 
certain Clerk functions and activities. A fund is defined as a separate fiscal and accounting entity with a 
self-balancing set of accounts. 

Governmental Funds account for all or most of the Clerk's general activities. These funds focus on the 
ources, uses, and balances of current financial resources. Expendable assets are assigned to the various 

governmental funds according to the purposes for which they may be used. Current liabilities are 
assigned to the fund from which they will be paid. The difference between a governmental fund's assets 
and liabili ties is reported as fund balance. In general, fund balance represents the accumulated 
expendable resources which may be used to finance future period programs or operations of the Clerk of 
Court. The following are the St. Helena Pan h Clerk of Court 's governmental funds: 

General Fund - the primary operating fund of the Clerk and it accounts for all financial 
re ources, except those required to be accounted for in other funds . The General Fund is available 
for any purpose provided it is expended or transferred in accordance with state and federal laws 
and according to Clerk's policy. 

Fiduciary Funds - focuses on net position and changes in net position. The funds accounted for 
in this category by the Clerk are agency funds . The agency funds account for assets held by the 
clerk as an agent for li tigants held pending court action. These funds are custodial in nature 
{assets equal liabilities) and do not involve measurement of resul ts of operations. Consequently, 
the agency funds have no measurement focus, but use the modified accrual basis of accounting. 

The Ad ance Deposit Fund, as provided by Louisiana Revised Statute 13:842, accounts 
for advance deposits on suits filed by litigants. The advances are refundable to litigants 
after all court costs have been paid. 

The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, accounts 
for funds which have been ordered by the court to be held until judgment has been 
rendered in court litigation . Withdrawals of the funds can be made only upon order of the 
court. 

D. Measurement Focus/Basis of Accounting 

Fund Financial tatements (FFS) 

Separate financial statements are provided for governmental funds and fiduciary funds, even though the 
later are excluded from the government-wide financial statements. Major individual governmental funds 
are presented as separate columns in the fund financia l statements. 

Governmental fund financial statements, Statement C and E, are reported using the current financial 
resources measurement focus and the modified accrual basis of accounting. Revenues are recognized as 
soon as they are both measurable and avai lable. Revenues are considered to be available when they are 
collectible within the current period or soon enough thereafter to pay liabilities of the current period. For 
this purpo e, the Clerk considers all revenues avai lable if they are collected within 60 days after the fiscal 
year end. Expenditures generally are recorded when a liabi lity is incurred, as under accrual accounting. 

15 



St. Helena Parish Clerk of Court 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30,2018 

However, debt service expenditures, as well as expenditures related to compensated absences and claims 
and judgments, are recorded only when payment is due. 

Revenues 

Revenues from recordings, copies, and other services are recognized when they become 
measurable and avai lable as net current assets (i.e. when the service is performed). Substantially 
all other revenues are recorded when received. 

Expenditures 

Expenditures are general ly recognized under the modifi ed accrual basis of accounting when the 
related fund liabili ty is incurred. 

Other Financing Sources (Uses) 

Transfers between funds that are not expected to be repaid (and any other financial source/use) 
are accounted for as other financing sources (uses). 

Basic Financial Statements- Government-Wide Financial Statements (GWFS) 

The government-wide financial statemen ts, Statements A and B, are reported using the economic 
resources measurement focus and the accrual basis of accounting, as are the fiduciary fund financia l 
statements. Revenues are recorded when earned and expenses are recorded when a liabi li ty is incurred, 
regard less of the timing of related cash fl ows. Property taxes are recognized as revenues in the year for 
which they are levied. Grants and s imilar items are recognized as revenue as soon as all eligibi li ty 
requirements imposed by the provider have been met. As a general rule, the effect of the interfund 
activity, if applicable, has been eliminated from the government-wide financial statements. 

Amounts reported as program revenues include 1) charges to customers or applicants for goods, services, 
or privi leges provided, 2) operating grants and contributions, and 3) capital grants and contributions, 
including special assessments. internally dedicated resources are reported as general revenues rather than 
as program revenues. Likewise, general revenues include all taxes. 

E. Budgets 

The Clerk of Court uses the following budget practices: 

The Clerk of Court prepares a budget prior to the beginning of each fisca l year based upon prior year 
and anticipated current year expenditures and anticipated revenues for the budget year. 

The proposed budget is prepared on the modified accrual bas is (GAA P) of accounting and is made 
available for public inspection at least 15 days prior to the beginning of each fi scal year. 
Appropriations lapse at the end of each fi scal year. The Clerk has the authority to make changes or 
amendments within various budget classifi cations. 

F. Cash, Cash Equivalents and Investments 

Cash includes amounts in demand deposits, interest bearing demand deposits, and time deposits. Cash 
equiva lents include amounts in time deposits and those investments with original maturities of three 

16 



St. Helena Parish Clerk of Court 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30,2018 

months or less from the date of acquisition. Under state law, the Clerk may deposit funds in demand 
deposits, interest bearing demand deposits, or time deposits with state banks organized under Louisiana 
law or any other state of the United States, or under the laws of the United States. 

Investments are reported at fair market value. investments are limited by Louisiana Revised Statute (R.S.) 
33:2955 and the Clerk' s investment policy. If the original maturities of investments exceed 90 days, they 
are classified as investments; however, if the original maturities are 90 days or less, they are classified as 
cash equivalents. At June 30, 2018, the Clerk had a certificate of deposit with an origi nal maturity that 
exceeded 90 days in the amount of $15,143. interest earned on the certificate is paid to the General Fund 
upon maturity. The certificate of deposit is classified as an investment. 

G. Inventories and Prepaid Items 

The Clerk uses the purchase method for accounting for expendable supplies whereby expenditures are 
recognized when the items are purchased. The Clerk did not record any inventory at June 30, 2018. 
Certain payments for insurance reflect cost applicable to future accounting periods and are recorded as 
prepaid items in both the government-wide and fund fmancial statements. However, the Clerk did not 
record any prepaid items at June 30, 20 18. 

H. Receivables and Payables 

In the government-wide financial statements, receivables consist of all revenues earned at year-end and 
not yet received. Allowances for uncollectible accounts receivable are based upon historical trends. in the 
governmental fund financial statements, receivables are recorded when they are both measurable and 
available. 

I. Capital Assets 

Capital assets are capitalized at historical cost or estimated cost if historical cost is not available. Donated 
assets are recorded as capital assets at their estimated fai r market value at the date of donation. The Clerk 
maintains a threshold level of $500 or more for capitalizing capital assets. 

The costs of normal maintenance and repairs that do not add to the value of the asset or materially extend 
assets lives are not capitalized. 

Al l capital assets, other than land, are depreciated using the straight-line method over the following useful 
lives: 

Description 

Furniture and Fixtures 

Equipment 

Computers and Software 

J. Compensated Absences 

Estimated Lives 

7 Years 

5 Years 

5 Years 

The Clerk has the following policy related to vacation and sick leave: 

Al l employees with permanent status will be granted ten sick leave days and ten annual leave days. The 
employee wil l have until the end of the fiscal year to use their annual and sick leave days. Upon 
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voluntary or involuntary termination. the employee may be compensated for unused annual leave, but will 
not be compensated for unused sick leave. As such, no liability exists at year end related to compensated 
absences. 

K. Comparative Data/Reclassifications 

Certain amounts presented in the prior year data have been reclassified in order to be consistent with the 
current year's presentation . All prior period adj ustments recorded in the current period have been 
reflected in the prior period data presented wherever possible. 

L. et Position and Fund Equity 

GASB Statement No. 34, Basic Financial Statements, Management 's Discussion and Analysis, for State 
and Local Governments, required reclassi fication of net assets into three separate components. GASB 
Statement No. 63 , Financial Reporting of Deferred Outflows of Resources, Deferred Inflows of 
Resources, and Net Position, revised the terminology by incorporating deferred outflows of resources and 
deferred inflows of resources into the definitions of the required components of the residual measure and 
by renaming that measure as net position, rather than net assets. GASB Statement No. 63 requires the 
following components of net position: 

• Net Investment in Capital Assets Component of Net Position 

The net investment in capital assets componem of net position consists of capital assets, net of 
accumulated depreciation, reduced by the outstanding balances of bonds, mortgages, notes, or other 
borrowings that are attributable to the acquisition, construction, or improvement of those assets. Deferred 
outflows of resources and deferred inflow of resources that are attributable to the acquisition, 
construction, or improvement of those assets or related debt also should be included in this component of 
net po it ion. If there are significant unspent related debt proceeds or deferred inflows of resources at the 
end of the reporting period, the portion of the debt or deferred inflows of resources anributable to the 
unspent amount should not be included in the calculation of net investment in capital assets. lnstead, that 
portion of the debt or deferred inflows of resources should be included in the same net position 
component (re tricted or unrestricted) as the unspent amount. 

• Restricted Component of Net Position 

The restricted component of net position consists of restricted assets reduced by liabilities and deferred 
inflows of resources related to those assets. Generally, a liability relates to restricted assets if the asset 
results from a resource flow that also results in the recognition of a liabi lity or if the liability wi ll be 
liquidated with the restricted assets reported. 

• Unrestricted Component of Net Position 

The unrestricted component of net position is the net amount of the assets, deferred outflows of resources, 
liabilities, and deferred inflows of resources that are not included in the determination of net investment 
in capital assets or the restricted component of net position. 

When both restricted and unrestricted resources are avai lable for use, it is the Clerk's policy to use 
restricted resources first, then unrestricted resources as they are needed. 
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In the fund statements, governmental fund equity is classified as fund balance. The Clerk of Court 
adopted GASB 54 for the year ended December 31 , 20 I t . Thi statement provides more clearly defined 
fund balance categories to make the nature and extent of the constraints placed on a government's fund 
balance more transparent. The fo llowing classifications describe the relative strength of the spending 
constraints placed on the purposes for which resources can be used. 

• Nonspendable. These are amounts that cannot be spent either, because they are in a nonspendable 
form or because they are legally or contractually required to be maintained intact. 

• Restricted. These are amounts that can be spent only for specific purposes, because of constitutional 
provisions, enabling legislation or constraints that are externally imposed by creditors, grantors, 
contributors. or the laws or regulations of other governments. 

• Committed. These are amounts that can be used only for specific purposes determined by a formal 
deci ion of the highest level of decision making authority, which is the Clerk. To be reported as 
committed amounts, they cannot be used for any other purposes unless the government takes the same 
highest level action to remove or change the constraint. 

• Assigned. These are amounts that do not meet the criteria to be classified as restricted or committed, 
but are intended to be used for specific purposes based on the discretion of the Clerk. 

• Un assigned. These are all other spendable amounts that are avai lable for any purpose, based on the 
discretion of the Clerk. Positive amounts are reported only in the general fund. 

When restricted, committed, assigned, or unassigned fund balances are available, the Clerk considers 
amounts to have been spent first out of restricted funds, then committed funds, then assigned funds, and 
finally unassigned funds as needed, unless it has been provided for otherwise in the restriction, 
conunitment, or assignment action. 

M. Extraordinary and Special Items 

Extraordinary items are transactions or events that are both unusual in nature and infrequent in 
occurrence. Special items are transactions or events within the control of the Clerk, which are either 
unusual in nature or infrequent in occurrence. 

N. Estimates 

The preparation of financial tatements in conformity with accounting principle generally accepted in the 
United States of America require management to make estimates and assumptions that affect the reported 
amount of assets and liabilities and disclosure of contingent assets and liabilities at the date of the 
financial statements and the reported amounts of revenues and expenses during the reported period. 
Actual results could differ from those estimates. 

0 . Reconciliations of Government-Wide a nd Fund Financial Statements 

Explanation of certain differences between the governmental fund balance sheet and the government-wide 
statement of net position is presented in Statement D of the basic financial statements. Explanation of 
certain differences between the governmental fu nd statement of revenues, expenses, and changes in fund 
balances and the government-wide statement of activities is presented in Statement F of the basic 
financial statements. 
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In the government-wide financial statements long-term debt and other long-term obligations are reponed 
as liabi lities in the applicable governmental activities statement of net position. Bond premiums and 
discounts, as well as issuance costs, were previously deferred and amortized over the life of the bonds 
us ing the effective interest method. Bonds payable were reported net of the applicable bond premium or 
discount. 

The Clerk adopted GASB 65 for the fi scal year end December 3 I, 2012, which required governmental 
entities to expense bond issuance costs in the period incurred. The Clerk also adopted GASB 63, which 
has changed net assets to net position and uti lizes deferred inflows and outflows. 

In the fund financial statements, governmental fund types recognize bond premiums and discounts as well 
as bond issuance costs during the current period. The face amount of the debt issued is reported as other 
financing sources. Premiums received on debt issuances are reported as other financing sources while 
discounts on debt issuances are reported as other financing uses. Issuance costs, whether or not withheld 
from the actual debt proceeds received, are now expended in the period occurred under GASB 65. 

Q. Current Year Adoption of New Accounting Standards and Restatement of Net Position 

The St. Helena Parish Clerk of Court adopted GASB 75 - Accounting and Financial Reporting for 
Postemp/oyment Benefits Other than Pensions to replace GASB 45. The net effect to the Government­
Wide Statement of Net Position is as foll ows: 

Total et Position, June 30, 2017, as previously stated 

et Change in OPEB at June 30, 2017 

Total et Position, June 30, 2017, Restated 

2. Cash and Cash Equivalents 

At June 30, 201 8, the Clerk has cash and cash equivalents (book balances) as follows: 

Demand Deposits 
Certificates of Deposits Held as Investments (Note 3) 

Louisiana Asset Management Pool (LAMP) 

$ 

$ 

$ 

$ 

(495,442) 

(174,638) 

(670,080) 

188,623 
15,143 

171 ,612 

375,378 

These deposits are stated at cost, which approximates market. Under state law, these deposits (or the 
resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned 
by the fiscal agent bank. The market valu e of the pledged .securities plus the federal deposit insurance 
must at all times equal the amount on deposit with the fi scal agent. These securities are held in the name 
of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. 

Custodial credit risk as it relates to cash deposi ts is the ri sk that in the event of a bank failure, the 
government's deposits may not be returned. At June 30, 20 18, the Clerk has $231 ,955 in deposits other 
than LAMP (coll ected bank balances), consisting of $2 16,812 in demand deposits and $15,143 in 
certificates of deposi ts held as investments. The demand deposits of $216,812 are secured from risk by 
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federal deposit insurance of $2)0.000. The S I ).143 m certiticatcs of deposit is secured ti·om risk by 
federal deposrt insurance of 5250.000. 

Fn;n if the pledged securities were considt:red uncollateralized (Category 3) under the provisions of 
( 1:\SB StatL'ment 3. Lnuisiana Rev1scd Statlltl' 39: !229 imposes a statutory requirement on the custodial 
bank ill ;Hh·ertise and sell the pkdg.cd -;ccuritics within I 0 days of being notified by the Clerk that the 
tl~cal agent has t~1iled to pay dcposikd funds upon demand. 

LAMP is designed to be highly liquid to give its pat1icipants immediate access to their account balances. 
The Clerk records its LA~1P deposrts withm cash and cash equivalents. 

3. Investments 

lnvcstnlL'nts arc categorized into these thrcc categories of credit ri~k: 

1. Insured or n:gistered. or securit1c~ ht.:IJ by the Ck:rk or its agent in the Clerk's name 

~ t ·llln;-.ured and unregi~ten:J. w1th securities held by the (ountcrparty's trust department or 
agent in the Clerk's name 

3. L:mn~ured and unrcgisten:d. with securities held by the counterparty, or by its tmst 
department or agent but not in the Clerk's name 

/\t June 30, 20 I X. the Clerk had only one inYestment in a certificate of deposit for S 1.5. 143. It is 
considered a catt:gory l type inYestment and is secured from risk by S 15.025 of federal deposit insurance. 
In accordance with GASB 31 . . -kcounting and Finwu·ial Repurting f(H Certain ln\·estnu:nts and ji>r 
Err~rnal/m·csr"'~nr Pools. all investments arc carried at fair market value. with the estimated fair market 
nluc based on quoted market prices. 

In accordance with (jASH Codification Sect inn 150.1 h.5. the inYestment in LAMP at June 30. 2017. is not 
categori7i.:d in the three risk catt:gorie~ prnYided by GASB Codification Section 1:'0.164 because the 
inYestment is in the pool of funds and then: fort: not t:Yidenced by securities that exist in physical or book 
entry form. Thl' in\'t:stment in LAMP is stated at the Yaluc of the pool shares, which is the same as the 
t~11r ,-aluc. and has been catcgori:.red as cash equi\"alents. LAMP is administered by LAMP. Inc .. a 
nonprotit corporation organized under the laws of the State of Louisiana. which was formed by an 
miuatiw of the State Treasurer in 1993. The corporation is governed by a board of directors comprised 
of the Statt: Trt:asurer. representatives from varinus organizations of local go\'emment. the GoYernment 
Finance Office AsStlCiation of Louisiana. and the Society of Louisiana CPAs. Only local go\'ernments 
ha\ ing: contracted to participate in LAMP han: an investment inten.:st in its pool of assets. The primal"}'' 
objccti\'e of LAMP is to proYide a sat(- en\'ironmcnt for the placement of public funds in short-tenn. high­
quJ!ity inn:·;-.tmcnts. The LAMP portt~llio includes only securities and other obligations in which local 
go\"t..-=nm1ents in I oui~ianu are authuri/t.:d lll tnn;~t. 

I. AMI' is sub1ed to the regulator owrsight of the state treasurer and the board of directors. LAMP is not 
registen:d With the SEC a~ an in\·estmcnt company. 

V/hik LAMPi;-. not required to be a registered investment company unda the Investment Company Act 
nf 1 q.to. its inYcstment policies are ~imilar to those established by Rule 2a7. which governs registered 
mone!· market funds. Thl' primary nl_,jeL·tiYe of LAMP is to pro\·ide a safe en\·ironment for the placement 
nf public funds in shnrt-tenn. high quality in\-l.'stmcnts. The LAi\1P portfolio includes only securities and 
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other obligations in which local governments in Louisiana are authorized to invest in accordance with 
LSA-R.S. 33:2955. 

GASB 40, Deposit and Investment Risk Disclosure, requires disclosure of credit risk, custodial credit 
risk, concentration of credit risk, interest risk, and foreign currency risk for a ll public entity investments. 

LAMP is a 2a7-like investment pool. The foll owing facts are relevant for 2a7 like investment pools: 

I. Credit risk: LAMP is rated AAA by Standard and Poor's 
2. Custodial credit risk: LAMP participants' investments in the pool are evidenced by shares 

of the pool. Investments in pools should be disclosed, but not categorized because they 
are not evidenced by securities that exist in physical or book-entry form. The public 
entity's investment is with the pool, not the securities that make up the pool; therefore, no 
di sclosure is required. 

3. Concentration of credit risk: Pooled investments are excluded from the five percent 
disclosure requirement. 

4. Interest rate risk: 2a7-like investment pools are excluded from this disclosure requirement 
per paragraph 15 of the GASB 40 statement. However, LAMP prepares its own interest 
rate risk disclosure using the weighted average maturity (W AM) method. The W AM of 
LAMP assets is restricted to not more than 60 days, and consists of no securities with a 
maturity in excess of 397 days. TheW AM for LAMP's total investments, as provided by 
LAMP, is 39 days as of June 30, 2017. 

5. Foreign currency risk: ot applicable to 2a7-like pools. 

LAMP is designed to be highly liquid to give its participants immediate access to their account balances. 
The investments in LAMP are stated at fair value based on quoted market rates. The fair value is 
determined on a weekly basis by LAMP and the value of the position in the external investment pool is 
the same as the net asset value of the pool share . 

LAMP, Inc. is subject to the regulatory oversight of the state treasurer and the board of directors. LAMP 
is not regi tered with SEC as an investment company. LAMP, inc. issues an annual publicly available 
financial report that includes financial statements and required supplementary information for LAMP, lnc. 
That report may be obtained by calling (800) 249-5267. 

The Clerk records its LAMP deposits within cash and cash equivalents. 

/merest Rate Risk: The Clerk does not have a formal investment policy that limits investment maturities 
as a means of managing its exposure to fair value arising from increasing interest rates. 

4. Receivables 

The Clerk had no receivables at June 30, 20 18. 
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Capital assets and depreciation activity as of and for the year ended June 30, 2018 for governmental 
activities is as follows: 

Governmental Activities Capital Assets: 
Furniture and Fixtures 
Computers and Software 
Equipment 
Total Capital Assets Being Depreciated 

Less Accumulated Depreciation: 
Furniture and Fixtures 
Computers and Software 
Equipment 
Total Accumulated Depreciation 

Governmental Activities Capital, Net 

Beginning 
Balance 

1,899 
136,571 

153 
138,623 

(1 ,899) 
(I 02,666) 

(153) 
(104,718) 

33,905 $ 

Depreciation was charged to governmental functions as follows: 
General Government 

6. Pension Plan 

Increases Decreases 

( 13, 125) 

(13,125) 

(13,125) $==== 

$==='=3,1=25= 

Ending 
Balance 

1,899 
136,571 

153 
138,623 

(I ,899) 
(115,791) 

(153) 
(117,843) 

$ ======2~0,=78=0 

Substantially all employees of the Clerk of Court's office are members of Louisiana Clerk of Court's 
Retirement and Relief Fund (System), a cost sharing multiple-employer defined benefit pens ion plan 
administered by a separate board of trustees. 

The System issues an annual publicly available financial report that includes financial statements and 
required supplemental information for the System. That report may be obtained by writing to the 
Louisiana Clerk of Court's Retirement and Relief Fund, I 1745 Bricksome Avenue, Suite B I, Baton 
Rouge, Loui siana 708 16, or by ca ll ing (225) 293- 11 62. The plan can also be found on the Louisiana 
Legislative Auditor's website, www.lla.la.gov. 

The Clerk's office implemented Government Accounting Standards Board (GASB) Statement 68 on 
Accounting and Financial Reporting for Pensions and Statement 71 on Pension Transition for 
Contributions Made Subsequent to the Measurement Date-an Amendment of GASB 68. These standards 
require the Clerk's office to record its proportional share of each of the pension plans Net Pension 
Liability and report the fo llowing disclosures: 

Plan Description 

The Fund was established for the purpose of providing retirement allowances and other benefits as stated 
under the provisions of R.S. Title I I: 150 I for eligible employees of the clerk of the supreme court, each 
of the district courts, each of the courts of appeal, each of the city and traffic courts in cities having a 
population in excess of four hundred thousand at the time of entrance into the Fund, The Louisiana 
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Clerks' of Court AssnCJatwn. the Louistana Clerks of Court Insurance Fund. and the employees of the 
Fund. Th~ pn~jection uf bendlt payments in the calculation of the total pension liability includes all 
benefits to be provided to current active and inactive employees through the Fund in accordance with the 
benefit terms :.md any additional legal agreements to proYide benefits that are in force at the measurement 
date. 

Retirement Benefits: 
A member Dr fonner member shall be eligible for regular retirement benefits upon attaining twelve or 
more years of credited sen·icc, attaining the agt: of 55 years or more and terminating employment. 
Rq,'lrlar retirement benefits. payable monthly f(lr lrfe, equal 3 1/.1 percent of the member's average final 
compensation multiplied by the number of years of credited serYice, not ro exceed one hundred percent of 
th~ monthly aYerage tina! comJKnsation. \:fonthly avcrag.e tina! compensation is based on the highc.:st 
L·ompensated thirty-six consccutiYe months. with a limit of increase of 10r:,/o in each of the last three years 
of measurement. For thos~ members hired on or after July I. 200h. compensation is based on the highest 

comrensated sixty consecutive months with a limit of 1 0~·0 increase in each of the last six years of 
measurement. Act 273 of the 2010 reb'l!iar session applied the sixty consecutive months to all members. 
This i\d has a transition period for those members who retire on or after January I, 20 II and before 
December 31. 2lll2. Addrtionally. Act 273 of the 2010 regular session increased a member's retirement 
to age 60 with an accrual rate.: of 3u o for allmc.:mbers hired on or after January I. 20 II. A member leaving 
coYered c.:mployment before attainmg c.:arly retirement age but aftc.:r completing twelve years· credited 
serYJce become~ eligible for a deferred alhnvance provided the member liYes to the minimum service 
retirement age and does not ,,·ithdra\v his or her accumulated contributions. 

Disabrlrtv Henefits: 
Effectin through June 200S. a member who has been ot1icially certified as totally and permanently 
disabled by the State ~fedical Dtsabilrty Bllard shall be paid disability retirement bendib determined and 
computed a' f(lllows: 

1) i\ member who is totally· and permanently disabled solely as the result of injuries 
sustained in the p~rformance of his official duties shall be paid monthly benefits equal to 
the greater of one-half of his monthly average final compensation or. at the option of the 
drsability retiree. two and one-half percent of hrs monthly awrage final compensation 
multiplied by the number elf his years of credited sen· ice; however. such monthly bendit 
shall not exceed menty-t1n dollars for each year of his credited senxe or two-thirds of 

his monthly average tina! compensation, whichever is less. 

2) A member who has ten (lJ" more years of credited service and who is totally and 
permanently disab!t.:::d due to any cause not the result of injuries sustained in the 
pertonnance of his otrlcial duties shall be paid monthly benefits equal to three percent of 
his monthly average tina! compensation multiplied by the number of hi~ years of credited 
serYiee: hmwwr. such monthly benefit shall not exceed thirty-live dollars for each year 
of his credited serYice or e1ghty percent of his monthly average final compensation 
\vhichevcr is less. 

The fo\lowlllg is eftl:cti\ c t~H" any Jisability n:tir~o.:c whose application for disability n.:tirL·mcnt is approved 
on or after July I, .200X. The pmYisiuns related t\) the calculation of hendlts will apply to any disability 
retiree whose application for disability retirement was approYed before July 1. 200X. for benefits due and 
payable on or after January I. 200H. 
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A member is eligible to receiw disability retirement bene tits trom the Fund if he or she is cenitied to be 
totally and permanently disabled pursuant to R.S. II :218 and one of the following applies: 

I) The member's disability was caused solely as a result of injuries sustained in the 
performance of their official duties. 

2) The member has at least ten years of service credit. 

A member who has been certilied as totally and pennanently disabled will be paid monthly disability 
r~tirement benefits equal to tht: greater of: 

I) Fm1y percent of their monthly average final compensation. 
2) Seventy-five percent of their monthly regular retirement benefit computed pursuant to 

R.S. 11152l(c). 

/\ member lcaYing covered employment before attaining early retirement age but after completing twelve 
years' credited service becomes e!Jgible for a deferred allowance provided the member lives to the 
minimum service retirement age and does not \Vithdraw his or her accumulated contributions. 

Survivor Benetits: 
If a member who has Jess than live years of credited service dies, his accumulated contributions are paid 
to his designated beneficiaty. If the member has live or more years of credited service. automatic Option 
2 bcnelits arc payable to the surviving spouse. These benetlts are based on the retirement benefits 
accrued at the members date of death with option factors used as if the member had continued in service 
tn earliest normal retirement age. Benctit payments are to commence on the date a member would have 
fir~t become digible for normal retin:ment assuming continued service until that time. In lieu of a 
deferred survivor bcnellt. the surviving spouse may elect benelirs payable immediately with benetlts 
reduced 1/~ of 1%) for each month by which payments commence in advance of member's earliest normal 
retirement age. If a member has no surviving spouse. the surviving minor children under 18 or disabled 
children shall be paid ';,of the members accrued retirement benefits in equal shares. Upon the death of 
any fonncr member with 12 or more years of service, automatic Option 2 benefits are payable to the 
survi,·ing spouse with payments to commence on the member's retirement eligibility date. In lieu of 
periodic payments. the surviving spouse or children may receive a refund of the member's accumulated 
contributions. 

Deferred Retirement Ortion Plan: 
ln lieu of terminating employment and accepting a service retirement allowance, any member of the Fund 
who is eligible for a service retirement allowance may elect to panicipate in the Deferred Retirement 
Option Plan (DROP) for up to thirty-six months and defer the receipt of benefits. Upon commencement 
of panicipation in the plan. actiYe membership in the Fund terminates and the panicipant's contributions 
cease: howcYcr. employer contributions continue. Compensation and creditable service remain as they 
existed on the effective date of commencement of participation in the plan. 

The monthly rctin:mcnt benct1ts that \Votlld have been payabh:, had the member elected to cease 
employment ~md receive a service retin:mcnt allowance, arc paid into the Deferred Retirement Option 
Plan <H.:count. 

Upon termination of employment at the end of the specilied period of participation, a panicipant in the 
program may receive, at his option. a Jump sum payment lrmn the Fund. If employment is not terminated 
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at the end of the participation period, payments into the account cease and the member resumes active 
contribution membership in the Fund. Interest is paid on DROP account balances for members who 
complete their DROP participation but do not terminate employment. Interest accruals cease upon 
termination of employment. Upon termination, the member receives a lump sum payment from the DROP 
fund equal to the payments made to that fund on his behalf or a true annui ty based on his account (subject 
to approva l by the Board of Trustees) . The monthly benefit payments that were being paid into the 
DROP fund are paid to the retiree and an additional benefit based on his additional service rendered since 
termination of DROP participation is calculated using the normal method of benefit computation. The 
average compensation used to calculate the additional benefit is that used to calculate the original benefit 
unless his period of additional service is at least thirty-six months. In no event can the entire monthly 
benefit amount paid to the retiree exceed I 00% of the average compensation used to compute the 
additional benefit If a participant dies during the period participation in the program, a lump sum 
payment equal to his account balance is paid to his named beneficiary or, if none, to his estate. 

Cost of Living Adjustments: 
The Board of Trustees is authorized to provide a cost of living increase to members who have been retired 
for at least one full calendar year. The increase cannot exceed the lesser of2.5% of the retiree 's benefit or 
an increase of forty dollars per month. The Louisiana statutes allow the Board to grant an additional cost 
of living increase to all retirees and beneficiaries over age 65 equal to 2% of the benefit paid on October 
I , 1977 or the member's retirement date if later. 

In order to grant any cost of living increases, the Fund must meet criteria as detailed in the Louisiana 
statutes related to funding status. 

ln lieu of granting a co t of living increase as described above, Louisiana statutes al low the board to grant 
a co t of liYing increase where the benefits shall be calculated using the number of years of ervice at 
retirement or at death plus the number of years since retirement or death multiplied by the cost of living 
amount which cannot exceed $1. 

Employer Contributions 

According to state statute, contribution requirements for all employers are actuarially determined each 
year. For the year ending June 30, 2017, the actual employer contribution rate was 19%. 

In accordance with state statute, the Fund receives ad valorem taxes and state revenue sharing funds. 
These additional sources of income are used as employer contributions and are considered support from 
non-employer contributing entities, but are not considered special fund s ituations. Non-employer 
contributions are recognized as revenue and excluded from pension expense for the year ended June 30, 
20 17. 

Plan members are required by state statute to contribute 8.25 percent of their annual covered salary and 
the Clerk of Court is required to comribute at an actuarially determined rate. The rate, at June 30, 2018, is 
19 percent of annual covered payroll. Contributions to the System also included one-fourth of one 
percent of the taxes shown to be collectible by the tax ro lls of each parish. The contribution requirements 
of plan members and the St. Helena Parish Clerk of Court are established and may be amended by state 
statute. A provided by Louisiana Revised Statute I I : I 03, the employer contributions are determined by 
actuarial valuation and are subject to change each year based on the results of the valuation for the prior 
fiscal year. The St. Helena Parish Clerk of Court's contributions to the System for the years ended June 
30, 20 I , 20 17, and 2016, were $57,032, $80,904 and $75,724 respectively, equal to the required 
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contributions for each year. The C lerk has a payable to the Louisiana C lerk of Court 's Retirement and 
Rei ief Fund at June 30, 20 18 for $6,94 1 due to legal ly required contributions. 

Pension Liabilities, Pension Expense, and Deferred Outflows of Resources and Deferred Inflows of 
Resources Related to Pensions 

At June 30, 2018, the Clerk reported a liability of $497,910 for its proportionate share of the net pension 
liability of the System. The net pension liability was measured as of June 30, 20 17 and the total pension 
li abili ty used to calculate the net pension liabi li ty was determined by an actuarial valuation as of that date. 
The Clerk's proportion of the net pension liability was based on a projection of the C lerk's long-term 
share of contributions to the pension plan relative to the projected contribution of all participating, 
actuarially determined. At June 30, 2017, the Clerk's proportion was 0.3291 %, which was an decrease of 
0.0336% from its proportion measured as of June 30, 2016. 

For the year ended June 30, 2018, the Clerk recogn ized pension expense of $79,967 representing its 
proportionate share of the System's net expense, including amortization of deferred amounts. 

At June 30, 20 18, the Clerk reported deferred outfl ows of resources and deferred inflows of resources 
related to the pensions from the fo llowing sources: 

Differences between expected and actual 

expenence 

Changes of Assumptions 

Net difference between projected and actual 

earnings on pension plan investments 

Changes in proportion and differences between 

Employer contributions and proportionate share of 

contributions 

Employer contributions subsequent to the 

measurement date 

Total s 

Deferred Outflows 

of Resources 

15,079 

21 ,716 

6,8 19 

46,825 

57,032 
147,471 

s 

s 

Deferred Inflows 

of Resources 

13.065 

45,140 

58,205 

The Clerk reported a total of $57,032 as deferred outflow of resources related to pension contributions 
made subsequent to the measurement period of June 30, 20 17 which wi II be recognized as a reduction in 
net pension liabili ty in the year ended June 30, 2019. 
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St. Heleua Parish Clerk of Court 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30, 2018 

Other amounts reported as deferred outflows of resources and deferred inflows of resources related to 
pensions will be recognized in pension expense as fo llows: 

Year 
201 8 
2019 
2020 
2021 

Actuarial Assumptions 

$ 

$ 

10,985 
35,152 
10,9 18 

(19,976) 

37,079 

A summary of the actuarial methods and assumptions used in detenn ining the total pension liabi lity as of 
June 30, 20 16 is as follows: 

Valuation Date 
Actuarial Cost Method 

Actuarial Assumptions: 
Investment Rate of Return 

Projected Salary Increases 

Inflation Rate 

Mortality Rates 

June 30, 20 17 
Entry Age Normal 

7 .00%, net of investment expense 

5.00% 

2.5% 

RP-2000 Employee Table (set back 4 years for males 
and 3 years for fema les) 

RP-2000 Disabled Lives Mortality Table (set back 5 
years for males and 3 years for females) 

RP-2000 Healthy Annui tant Table (set forward I year 
for males) 

Expected Remaining Service Lives 20 17 - 5 Years 
20 16 - 6 Years 
2015 - 5 Years 
20 14 - 5 Years 

Cost of Living Adjustments The present value of future retirement benefits is based 
on benefits currently being paid by the Fund and 
includes previously granted cost of living increases. The 
present values do not include provisions for potential 
future increases not yet authorized by the Board of 
Trustees as they were deemed not to be substantively 
automatic. 
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St. Helena Parish Clerk of Court 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30, 2018 

The actuarial assumptions used are based on the assumptions used in the 201 7 actuarial funding valuation 
which (with the exception of mortali ty) were based on results of an actuaria l experience study for the 
period July I, 2009 - June 30, 2014, unless otherwise specified. 

The mortality rate assumption was verified by combining data from this plan with three other statewide 
plans which have simi lar workforce composition in order to produce a credible experience. The 
aggregated data was collected over the period July J, 2009 through June 30, 20 14. 

The data was then assigned credjbility weighting and combined with a standard table to produce current 
levels of mortality. This mortali ty was then projected forward to a period equivalent to the estimated 
duration of the Fund's liabilities. Annuity values calculated based on this mortality were compared to 
those produced by using a setback of standard tables. The result of the procedure indicated that these 
tables would produce liability values approximating the appropriate generational mortality tables used . 

The long-term expected real rate of return on pension p lan investments was determined using a bwlding­
block method in which best-estimates ranges of expected future real rates of return (expected returns, net 
of pens ion plan investment expense and inflation) are developed for each major asset class. These ranges 
were combined to produce the long-term expected rate of return by weighting the expected future real 
rates of return by the target asset allocation percentage and by adding expected inflation. The long-term 
expected rate of return was 7.60% as of June 30, 20 17. 

Best estimates of geometric real rates of rerum for each major asset class included in the Fund's target 
asset allocation as of June 30, 20 17 are summarized in the following table: 

Long-Tenn Expected 

Target Asset Portfolio Real Rate 

Asset Class Allocation of Return 

Fixed lncome: 

Core fi xed income 5.00% 1.75% 
Core plus fixed income 15.00% 2.25% 

Domestic Equi ty: 

Large cap domestic equity 21.00% 5.25% 
Non-large cap do mestic equity 7.00% 5.00% 

International Equi ty 

Large cap international equ ity 14.00% 5.25% 
Small cap internationa l equity 6.50% 5.25% 
Emerg ing markets 6.50% 7.25% 

Real Estate 10.00% 4.50% 
Master Limited Partnerships 5.00% 7.00% 
Hedge Funds 10.00% 3.00% 

Totals 100.00% 46.50% 

The discount rate used to measure the total pension liability was 7.00%. The projection of cash flows 
used to determine the di scount rate assumed that contributions from plan members will be made at the 
current contribution rates and that contributions from participating employers will be made at the 
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St. Helena Parish Clerk of Court 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year E nded June 30, 2018 

actuarially determined rates approved by PRSAC taking into consideration the recommendation of the 
Fund 's actuary. Based on those assumptions, the Fund's fiduciary net position was projected to be 
available to make all projected future benefit payments of current plan members. Therefore, the long­
term expected rate of return on pension plan investments was applied to all periods of projected benefit 
payments to determine the total pension liability. 

Sensitivity of the Employer's Proportionate Share of the Net Pension Liability to Changes in the 
Discount Rate 

The following table presents the Clerk's proportionate share of the net pension liabili ty (NPL) using the 
discount rate of each Retirement System as well as what the Clerk's proportionate share of the NPL 
would be if it were calculated using a discount rate that is one percentage-point lower or one percentage­
point higher than the current rate used by each of the Retirement Systems: 

LCCRRF 

Rates of St. Helena Parish Clerk 

of Court Share ofNPL 

7. Other Post-Employment Benefits 

$ 

1% Decrease 

6.00% 

761 ,981 $ 

Current Discount 

Rate 

7.00% 

497,910 $ 

I% Increase 

8.00% 

273,723 

Plan Description . The Clerk's defined benefit postemployment health care plan provides OPEB to 
eligible retired employees and their beneficiaries. The plan provides OPEB for permanent full-time 
employees of the Clerk. The Clerk's OPEB plan is a single employer defmed benefit OPEB plan 
administered by the Clerk. Benefits are provided through the Louisiana Clerks of Court Insurance Trust 
("LCCIT"), a multiple-employer healthcare plane administered by the Louisiana Clerks of Court 
Association. Loui siana Revised Statute 13:783 grants the authority to establish and amend the benefit 
tenns and financing requirements. No assets are accumulated in a trust that meets the criteria in 
paragraph 4 of Statement 75. The premium rates are established and may be amended by the LCCIT 
board of trustees, with the Clerk determining the contribution requirements of the retirees. 

Benefits provided. The Clerk provides medical, dental , vision, and life insurance benefits for retirees and 
their dependents. The benefit tenns provide for payment of 50% of retiree and 0% of dependent pre­
Medicare health, Medicare Supplement, vision, and dental insurance premiums. The plan also provides 
for payment of I 00% of retiree life insurance premiums. 

Employees covered by benefit terms. At January 1, 2018, the following employees were covered by the 
benefit terms: 

Inactive employees currently receiving benefits payments 
Inacti ve employees entitled to but not yet receiving receiving benefits payments 

Active Employees 
T01al 

2 
0 
3 
5 

The Clerk's total OPEB liabi lity of $290,976 was measured as of June 30, 2018 and was determined by 
an actuarial valuation as of January 1, 20 J 8. 
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St. Helena Parish Clerk of Court 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30,2018 

Balance at 6/30/20 17 

Changes for the year: 

Service Cost 

Interest 

Total OPEB 
Liability 

$ 290,659 

Differences between expected and actual experience 

Changes in Assumptions/Inputs 

5,043 

10,506 

(4,272) 

Change in Benefit Terms 
Benefit payments (10,960) 

Administrative Expense 

Net Changes 317 

Balance at 6/30/2018 $ 290,976 

Actuarial assumptions and other inputs. The total OPEB liability in the June 30, 20 18 actuarial valuation 
was determined using the following actuarial assumptions and other inputs, applied to all periods included 
in the measurement, unless otherwise specified: 

Inflation: 

Salary increases, including inflation: 

Discount Rate: 

Health Care Cost Trend Rates: 
Medical: 

Medicare Supplement: 

Dental: 

Retirees' Share of Benefit-Related 
Costs: 

Medical: 
Medicare Supplement: 
Dental: 
Vision: 
Basic Life Insurance 

2.40% 

3.00% 

3.62% 

Initially 7.5%, decreasing 0.25% per year to an 
ultimate rate of 5.0%. 

Initially 5.5%, decreasing 0.25% per year to an 
ultimate rate of 3.0%. Include 2% per year for 
agmg. 

Initially 3.5%, decreasing 0.25% per year to an 
ultimate rate of3.0%. 

50% for retirees and 100% for dependents. 
50% for retirees and I 00% for dependents . 
50% for retirees and l 00% for dependents. 
50% for retirees and I 00% for dependents. 
0% 
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St. Helena l'arish Clerk of Court 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30,2018 

The discount rate was based on the June 30, 2018 Fidelity General Obligation AA 20-Year Yield. 

Mortality rates for active employees were based on the RPH-2014 Employee Mortality Table for males or 
females, as appropriate, with generational adjustments for mortality improvement based on Scale MP-
201 7. 

Mortality rates for retirees and surv1vmg spouses were based on the RPG-20 14 Healthy Annuitant 
Mortality Table for males or females, as appropriate, with generational adjustments for mortality 
improvement based on Scale MP-20 17. 

The actuarial assumptions used in the June 30, 2018 valuation were based on those used in the Louisiana 
Clerks of Court Retirement and Relief Fund valuation and actuarial experience. 

Changes in the Total OPEB Liabili ty 

Sensitivity ~f the total OPEB liability to changes in the discount rate. The following presents the total 
OPEB liabili ty of the Clerk, as well as what the Clerk's total OPEB li abil ity would be if it were calculated 
us ing a discount rate that is !-percentage-point lower (2.62 percent) or !-percentage-point higher (5.62 
percent) than the current discount rate: 

Total OPEB Liability $ 

1% Decrease 

(2.62%) 

326,772 $ 

Discount Rate 

(3.62%) 

290,976 $ 

l% Increase 

(4.62%) 

261 ,110 

Sensitivity oftlze total OPEB liability to changes in the healthcare cost trend rates. The following presents 
the total OPEB liability of the Clerk, as well as what the Clerk's total OPEB liabili ty would be if it were 
calculated using healthcare cost trend rates that are !-percentage-point lower or !-percentage-point higher 
than the current healthcare cost trend rates: 

1% Decrease Discount Rate 1% Increase 

Total OPEB Liability $ 265,538 $ 290,976 $ 313,729 

OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of Resources Related to 
OPEB 

For the year ended June 30, 20 18, the Clerk recognized an OPEB expense of $14,83 7. At June 30, 2018, 
the Clerk reported deferred outflows of resources and deferred inflows of resources and related to OPEB 
from the following sources: 
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St. Helena Parish Clerk of Court 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30, 2018 

Differences between expected and actual 
expenence 

Changes of Assumptions or Other Tnputs 

Total 

$ 

$ 

Deferred Outflows 
of Resources 

$ 

$ 

Deferred Inflows 
of Resources 

3,560 

3,560 

Amounts reported as deferred outflows of resources and deferred inflows of resources related to OPEB 
wi ll be recognized in OPEB expense as follows: 

Year 
2019 $ (712) 
2020 (712) 

2021 (7 12) 

2022 (712) 

2023 (7 12) 

Thereafter 
$ {3,560} 

8. Accounts and Other Payables 

General Fiduciary 
Fund Funds 

Accounts $ 5,841 $ $ 

Other Accrued Liabilities 10,250 

Held in Trust for Taxing Bodies and Others 284,604 

Total Current Payables $ 16,091 $ 284,604 $ 

9. Short-Term Debt 

The Clerk did not have any short-terrn debt at June 30, 2018. 

10. Leases 

The Clerk did not have any leases at June 30, 20 18. 

1 l. Long-Term Obligations 

The Clerk did not have any long-terrn obligations at June 30, 20 18, except for the unfunded OPEB 
obligation as described in Note 7 and Net Pension Liability described in Note 6. 
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12. Risk Management 

St. Helena Parish Clerk nf Court 
Gn:ensburg, Louisiana 

1\otes to the Financial Statements 
As of and for the Year Ended June 30,2018 

The Clerk is exposed to various risks of loss related to theft. damage, or destruction of assets, torts. 
injuries, natural disasters. and many other unforeseeable events. The Clerk purchases commercial 
msurance pollcies and bonds for any and all claims related to the aforementioned risks. The Clerk's 
payment of the insurance policy deductible is the only liability associated with these policies and bonds. 
There has been no signiticant decrease in insurance coverage from the prior year. and the amount of 
settlements has not exceeded the insurance coverage for the past three fiscal years. 

13. Contingent Liabilities 

At June 30. 2018, the Clerk was not invoiYed in any outstanding litigation or claims requiting accrual or 
disclosure. 

14. On-Behalf Payments 

For the year ended June 30. 2018. the Clerk received $23.350 from the Clerk's Supplemental 
Compensation Fund. The payments arc recorded as Clerk's Supplemental Compensation revenue and as 
salanes in the General Fund. 

15. Subsequent Events 

Subsequent events have been evaluated by management through December 14, 2018 the date the financial 
statements were available to be issued. No events were noted that require recording or disclosure in the 
tlnancial statements for the fiscal year ending June 30. 2018. 

34 



Required Supplemental Information (Part II) 

35 



Schedule 1 
St. Helena Parish Clerk of Court 

Schedule of Revenues, Expenditures, and Changes in Fund Balances - Budget and Actual 
General Fund - Detail 

For the year ended June 30, 2018 

Actual Variance 

Bud&eted Amounts Amounts Favorable 
Original Final GAAP Basis (Unfavorable) 

Revenues 

Court Costs, 
Fees and Charges $ 240,000 $ 205,000 $ 225,948 $ 20,948 

Fees for Recording 

Legal Documents 200,000 162,500 169,392 6,892 
Fees for Certified Copies 60,000 97,500 100,190 2,690 
Interest Earnings 450 15 136 121 
Licenses and Pennits 2,000 4,850 5,162 312 
Birth Certificates 19,000 17,500 18,735 1,235 
Grant Revenues 21,600 21,830 230 
Other Revenues 7,600 420 420 
Clerk's Supplemental Pay 22,800 21,500 23,350 1,850 

Total Revenues 551 ,850 530,465 565,163 34,698 

Expenditures 

Accounting Fees 15,500 25,000 15,083 9,917 
Birth Certificates 7,500 7,900 8,697 (797) 
Conventions 1,800 1,800 750 1,050 
Dues and Subscriptions 4,000 4,000 2,839 1,161 
Election Expense 350 350 350 
Insurance 2,500 2,500 2,000 500 
Insurance, Health 32,000 28,000 29,819 (1,819) 
Insurance, Workers Comp. 1,200 1,200 1,200 

Marriage License Fees 600 600 380 220 
M isce11aneous 600 600 610 (10) 

Office Supplies 2,500 850 2,065 (1 ,2 15) 

Payroll Taxes 5,500 6,000 4,862 1,138 
Portal Fee 5,600 3,600 3,652 (52) 
Postage 3,000 1,800 2,001 (201) 
Professional Services 21,330 26,056 (4,726) 
Retirement 81,000 58,000 57,032 968 
Salaries 340,000 340,000 335,538 4,462 

Supplemental Pay 6,800 6,800 4,692 2,108 

Telephone 4,800 3,000 2,016 984 

Travel 19,650 

Total Expenditures 534,900 513,330 498,092 15,238 

Net Change in Fund Balances 16,950 17,135 67,071 49,936 

Fund Balances, Beginning 61,778 7,612 7 ,612 

Fund Balances, Ending $ 78,728 $ 24,747 $ 74,683 $ 49,936 

See independent auditor's report. 
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St. Helena Parish Clerk of Court 
Schedule of Changes in the Clerk's Total OPEB Liability and Related Ratios 

June 30, 2018 

Total OPEB Liability 
Service Cost 
Interest 
Changes of benefit terms 
Differences between expected and actual experi ence 

Changes in assumptions or other inputs 

Benefit payments 
Net Change in Total OPEB Liability 

Total OPEB Liability- Beginning 
Total OPEB Liability- Ending 

Covered Employee Payroll 

Total OPEB Liabil ity as a percentage 

of covered employee payroll 

Notes to Schedule: 

Changes of Benefit Terms: None 

Schedule 2 

2018 
$ 5,043 

10,506 

(4,272) 

( 1 0,960) 

317 

290,659 
$ 290,976 

$ 335,539 

86.72% 

Changes of Assumptions: Changes of assumption and other inputs reflect the effects 
of changes in the discount rate each period. The following 
are the discount rates used in each period: 

20 18 3.62% 

See independent audi tor's report. 
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Schedule 3 
St. Helena Parish Clerk of Court 

Schedule of the Clerk' s Proportionate Share of the Net Pension Liability 
For the year ended June 30, 2018 

Employer's 
Employer Employer Proportionate Share 

Proportion Proportionate of the Net Pension Plan Fiduciary 

of the Net Share of the Employer's Liability (Asset) as a Net Position as a 

Actuarial Pension Net Pension Covered Percentage of its Percentage of the 
Valuation Liability Liability Employee Covered Employee Total Pension 

Date (Asset) (Asset) Payroll Payroll Liability 
June 30,2015 0.3380% $ 455,886 $ 324,637 140.4295% 79.37 14% 
June 30, 2016 0.36 16% $ 542,425 $ 327,147 165.8047% 78.1291 % 
June 30, 2017 0.3627% $ 670,902 $ 331,634 202.3019% 74.1703% 

June 30, 2018 0.329 1% $ 497,910 $ 332,529 149.7343% 79.6913% 

Schedule is intended to show information for 10 years. 
Additional years will be displayed as they become available 

See independent auditor's report. 
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Schedule 4 
St. Helena Parish Clerk of Court 

Schedule of the Clerk's Contributions 
June 30, 2018 

Contributions Contributions 
Relations to Employer's as a 

Actuarial Contractually Contractual Contribution Covered Percentage 
Valuation Required Required Deficiency Employee of Covered 

Date Contribution Contributions (Excess) Payroll Payroll 
June 30, 20 15 $ 69,607 $ 69,607 $ $ 327, 147 21.2770% 
June 30, 20 16 $ 75,724 $ 75,724 $ $ 331,634 22.8336% 
June 30, 20 I 7 $ 80,904 $ 80,904 $ $ 296,894 27.2501 % 
June 30, 20 18 $ 57,032 $ 57,032 $ $ 299,794 19.0237% 

Schedule is intended to show information f or 10 years. 
Additional years will be display ed as they become available 

See independent auditor's report. 
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Schedule 5 

St. Helena Parish Clerk of Court 
Combining Schedule of Changes in Unsettled Deposits 

Fiduciary Funds - Agency Funds 
For the year ended June 30, 2018 

Advance Registry of 
Deposit Fund Court Fund Total 

Unsettled Deposits, Beginning of the Year $ 41 ,662 $ 198,154 $ 239,8 16 

Additions 
Suits and Successions 247,569 20,952 268,521 

Interest Earned 428 2,878 3,306 

Total Additions 247,997 23,830 27 1,827 

Reductions 
Clerk's Costs 27 27 

Civil Fees 186,267 10,8 15 197,082 

Sheriffs Fees 29,597 29,597 

Other Reductions 333 333 

Total Reductions 216,197 10,842 227,039 

Unsettled Deposits, End of the Year $ 73,462 $ 2 11 , 142 $ 284,604 

See independent auditor's report. 
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St. Helena Parish Clerk of Court 
Schedule of Compensation, Benefits and Other Payments to Agency Head 

For the year ended June 30, 2018 

Agency Head Name: Mildred Cyprian, Clerk of Court 

Purpose 

Salary 
Benefits, Insurance 
Benefits, Retirement 

Registration Fees 

Conference Travel 

$ 

Schedule 6 

Amount 

168,932 
7,328 

27,913 

400 

350 
Total $ ===2=0=4,=92=3= 

See independent auditor's report. 
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Independent Auditor's Report on Internal Control over Financial Reporting and on 
Compliance and Other Mailers Based on an Audit of Financial Statements 

Performed in Accordance with Government Auditing Standard_,. 

To the llonmable 1\lildred Cyprian 
St. II elena Pansh Clerk of Court 
Post Ortlce Uox 308 
Greensburg. Louisiana 70-141 

We lun e audited in accordance with auditmg standards generally accepted in the United States of America and 
the standard~ applicable to tlnJncial audits contained in Gu\·crnmenr Auditing Standards issued by the 
Comptroller General of the United States, the financial statements of the governmental actiYities. the general 
fund. and the aggregate remaining fund information of the St. Helena Parish Clerk of Court, Greensburg. 
l.c>ui,iana. a component unit of the St. I !elena Parish Police Jury. as of and f(Jr the year ended June 30.2018. and 
the related notes to the financial statements. which collectively comprise the St. Helena Parish Clerk of Court's 
basic financial statements and have issued our report thereon dated December 14. 2018. 

Internal Control over Financial Reporting 

In planning and performing our audit of the tinancial statements. we considered St. Helena Parish Clerk of 
Court's internal control oYer financial reporting (internal control J to determine the audit procedures that are 
appropriatt: in the circumstances for the purpose of expressing our opinions on the financial statemems, but not 
for the purpose of expressing an npinion lHl the effectin;ness of St. Helena Parish Clerk of Court's internal 
control. Accordingly. we do not express an opinion on the etTectiveness of St. Helena Parish Clerk of Court's 
intemaiL·ontrol. 

;\ dejh I<'IIC\' in imemal control exists when the desJt,'ll or operation of a control does not allow management or 
employees. in the normal course of performing their assigned function&, to prevent, or detect and correct 
misstatements on a timely basis. A material \\'eakness is a deficiency, or a combination of deficiencies. in internal 
control such that then: is a rcasonahk possib1lity that a matl.!rialmisstatement of the entity's financial statements 
will not be prevented. or dt.!tectt:d and coJTcctcd on a timdy basis. A significant dtjicienc:1· is a deficiency, or a 
combination of deficiencies. in internal control that is less severe than a material weakness. yet important enough 
to merit attention by those charged with gon:rnance. 

Our ,·unsideratiun of internal control was f(n the limited purpose described in the first parat,'faph of this section 
and was not desi1c,'11ed to identify all deficiencies in internal control that might be material weaknesses or 
si!mificant deficiencies and therefore. material weaknesses or significant deficiencies may exist that have not been 
identified. \Ve did identify certain deficiencies in internal controL described in the accompanying Schedule of 
Current year Findings. Recommendations. and Responses as item 20 I X-0 1. 
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Compliance and Other Matters 

As part of obtaining rea onable assurance about whether St. Helena Parish Clerk of Court's financial statements 
are free from material misstatement, we perfonned tests of its compliance with certain provisions of laws, 
regulation . contracts, and grant agreements, noncompliance with which could have a direct and material effect on 
the determination of financial statement amounts. However, providing an opinion on compl iance with those 
provisions wa not an objective of our audit, and accordingly, we do not express such an opinion. The results of 
our tests disclo ed no instances of noncompliance or other matters that are required to be reported under 
Govemmenr Auditing Standards. 

St. Helena Parish Clerk of Court's Response to Findings 

St. Helena Pari h C lerk of Court's respon e to the findings identified in our audit is described in the 
accompanying Schedule of Current Year Findings, Recommendations, and Responses. St. Helena Parish Clerk of 
Court' s response was not subjected to the auditing procedures applied in the audit of the financial statements and, 
accordingly, we express no opinion on it. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and compliance and the 
results of that testing, and not to provide an opinion on the effectiveness of the entity' s internal control or on 
compliance. This report is an integral part of an audit performed in accordance with Government Auditing 
Standards in considering the entity's internal control and compliance. Accordingly, this communication is not 
suitable for any other purpose. 

This report is intended solely for the information and use of management and the Office of the Legislative 
Auditor, State of Louisiana, and federal awarding agencies and pass-through entities and is not intended to be and 
should not be used by anyone other than these specified parties. Under Louisiana Revised Statute 24:5 13, this 
report is distributed to the Legislative Auditor as a public document. 

Phil Hebert, CPA 
A Professional Accounting C01poration 
Ponchatoula, Louisiana 

December 14, 20 I 8 
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St. Helena Parish Clerk of Court 
(;rccnsburg, Louisiana 

Schedule of Current Year Findings, Recommendations, and Responses 
For the Year Ended June 30,2018 

We have audited the basic financial statements of the St. Helena Parish Clerk of Court as of and for the year 
ended June 30. 2018. and have issued our report thereon dated December 14. 2018. We conducted our audit in 
accordance with auditing standards generally accepted in the United States of America and the standards 
applicable to financial audits contained in Go\'ernmellt Auditing Standards, issued by the Comptroller General of 
the Umtcd States. Our audit of the financial statements as oflune 30. 2018 resulted in an unmodified opinion. 

Section I- Summary of Auditor's Reports 

a. Report on Internal Control and Compliance Matenal to the FinancJal Statements 

Internal Control 
Material Weakness, Yes Significant Deficiencies, No 

Compliance 
Compliance Material to Financial Statements. No 

Not Applicable 

\\las a management letter issued? No 

Section II- Financial Statement Findings 

Internal Control 

2018-01 Accountant Cannot Prepare Financial Statements 

Criteria: 
The Clerk of Court must prepare the basic financial statements of the St. Helena Parish Clerk of Court in 
accordance with accounting principles generally accepted in the United States of America as applied to 
governmental units. 

Condition: 
The Clerk of Court's accountant cannot draft the Clerk of Court's financial statements. 

Cause: 
The St. Helena Parish Clerk of Court's job description for an accountant does not require the accountant 
tu have the technical skills to prepare the accompanying financial statements of the governmental 
activities and each major fund of the St. Helena Parish Clerk of Court. 

Effect: 
,-h part of the audit. the auditor assisted with preparation of the financial statements and related notes. 
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St. Helena Parish Clerk of Court 
Greensburg, Louisiana 

Schedule of Current Year Findings, Recommendations, and Responses 
For the Year Ended June 30,2018 

Recommendation: 
We recommend the Clerk of Court review the cost benefit of hiring an accountant with the technical 
skills to prepare the accompanying financial statements of the govemmental activities and each major 
fund of the St. Helena Parish Clerk of Court. 

Management's Response: 
The Clerk of Court will review the cost benefit of hiring an accountant with the required expertise to 
prepare the financial statements on an annual basis. Responsible Party, Mildred Cyprian (225) 222-4514 
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St. Uelcna Parish Clerk of Court 
Greensburg. Louisiana 

Schedule of Prior Year Audit Findings 
For the Year Ended .June 30, 2018 

2017-01 Local Government Rud~ct Act 

Condition: 
Forth~ y~ar ended June 30. 2017. the General Fund actual revenues were less than budgeted revenues 
hy more than ~o o. 

Recommendation: 
Management should impkment a plan whereby expenditures and revenues are monitored on a 
continuous has is. and amend the hudgcts as needed during the period. 

Resolved: Fully 
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Phil Hebert, CPA 
A PROFESSIONAL ACCOUNT ING CO RP ORA TION 

INDEPENDENT ACCOUNTANT'S REPORT 
ON APPLYING AGREED-UPON PROCEDURES 

To the Honorable Mildred Cyprian 
Sl. Helena Parish Clerk of Court 
and the Louisiana Legislative Auditor: 

We have performed the procedures enumerated below, which were agreed to by St. Helena Parish 
Clerk of Court and the Louisiana Legislative Auditor (LLA) on the control and compliance (C/C) 
areas identified in the LLA 's Statewide Agreed-Upon Procedures {SA UPs) for the fiscal period 
July I , 201 7 through June 30, 2018. The Clerk of Court's management is responsible for those 
CIC areas identified in the SAUPs. 

This agreed-upon procedures engagement was conducted in accordance with attestation standards 
established by the American Institute of Certified Public Accountants and applicable standards of 
Government Auditing Standards. The sufficiency of these procedures is solely the responsibility 
of the specified users of this report. Consequently, we make no representation regarding the 
sufficiency of the procedures described below either for the purpose for which this report has been 
requested or for any other purpose. 

The procedures and associated findings are as foll ows: 

Written Policies and Procedures 

I . Obtain and inspect the entity's written policies and procedures and observe that they address 
each of the fo llowing categories and subcategories (if applicable to public funds and the 
entity's operations): 

a) Budgeting including preparing, adopting, monitoring, and amending the budget 

b) Purchasing , including ( I ) how purchases are initiated; (2) how vendors are added to the 
vendor list; (3) the preparation and approval process of purchase requisitions and purchase 
orders; (4) controls to ensure compliance with the public bid law; and (5) documentation 
required to be mainta ined for a ll bids and price quotes. 

c) Disbursements, including processing, reviewing, and approving 
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d) Receipts/Co/lectiolls, including receJvmg, recording, and preparing deposits. Also, 
policies and procedures should include management's actions to determine the 
completeness of all collections for each type of revenue or agency fund additions (e.g. 
periodic confinnation with outside parties, reconciliation to utility billing after cutoff 
procedures. reconciliation of traffic ticket number sequences, agency fund forfeiture 
monies confirmation). 

e) Payrol//Persmmel. including (I) payroll processing, and (2) reviewing and approving time 
and attendance records. including leave and ovenimc worked. 

f) Co11tracti11g, including (I) types of services requiring written contracts, (2) standard terms 
and conditions. (3) legal review, (4) approval process, and (5) monitoring process 

g) Credit Cards (and debit cards,fuel cards, P-Cards, if applicable), including (I) how cards 
are to be controlled, (2) allowable business uses, (3) documentation requirements, (4) 
required approvers of statements, and (5) monitoring card usage (e.g., detem1ining the 
reasonableness of fuel card purchases) 

h) Travel and expense reimbursement, including (I) allowable expenses, (2) dollar 
thresholds by category of expense, (3) documentation requirements, and (4) required 
approvers 

i) Ethics, including (I) the prohibitions as defined in Louisiana Revised Statute 42:1111-
1121, (2) actions to be taken if an ethics violation takes place. (3) system to monitor 
possible ethics violations, and (4) requirement that all employees, including elected 
officials. annually attest through signature verification that they have read the entity's 
ethics policy. 

j) Debt Service. including (I) debt issuance approval, (2) continuing disclosure/EMMA 
reporting requirements, ( 3) debt reserve requirements, and ( 4) debt service requirements. 

Results: Management currently does not have any written policies and procedures. 

Management's Response: The Clerk is currently working on establishing written policies and 

procedures. 

Board or Finance Committee 

2. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the 
board's enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal 
period, and: 

a) Observe that the board/tinance committee met with a quorum at least monthly, or on a 
frequency in accordance with the board's enabling legislation, chaner, bylaws, or other 
equivalent document. 

b) For those entities reponing on the govemmental accounting model, observe that the 
minutes referenced or included monthly budget-to-actual comparisons on the general fund 
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and major special re\·cnuc funds. as well as monthly financial statements (or budget-to­
actual comparisons. if budgeted) for major proprietary funds. Alternatelv.for those entities 
reporting on the non-profit accounting model. ohsen·e that the minutes re(erenced or 
included financial actil·in· relating to public fimds i(those public funds comprised more 
than !()% o(the en till' 's collections during thefiscal period 

c) For governmental entities. obtain the prior year audit report and observe the unrestricted 
fund balance in the general fund. If the general fund had a negative ending unrestricted 
fund balance in the prior year audit report, observe that the minutes for at least one meeting 
during the fiscal period referenced or included a fonnal plan to eliminate the negative 
unrestricted fund balance in the general fund. 

Result: The St. Helena Parish Clerk of Court does not have board or finance committee so this 
procedure is not applicable. 

Bunk Reconciliations 

3. Obtain a listing of client bank accounts for the fiscal period from management and 
management's representation that the listing is complete. Ask management to identify the 
entity's main operating account. Select the entity's main operating account and randomly 
select 4 additional accounts (or all accounts if less than 5). Randomly select one month from 
the fiscal period, obtain and inspect the corresponding bank statement and reconciliation for 
selected each account, and observe that: 

a) Bank reconciliations include evidence that they were prepared within 2 months of the 
related statement closing date (e.g .. initialed and dated. electronically logged): 

b) Bank reconciliations include evidence that a member of management/board member who 
does not handle cash. post ledgers. or issue checks has reviewed each bank reconciliation 
(e.g .. initialed and dated. electronically logged): and 

c 1 Management has documentation reflecting that it has researched reconciling items that 
have been outstanding for more than 12 months from the statement closing date. if 
applicable. 

Results: No exceptions noted. 

C o/lections 

_._ Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money 
orders (cash) are prepared and management's representation that the listing is complete. 
Randomly select 5 deposit sites (or all deposit sites if less than 5). 

Results: 1\:o exceptions noted. 

5. For each deposit site selected. obtain a listing of collection locations and management· s 
representation that the listing is complete. Randomly select one collection location for each 
deposit site (i.e. 5 collection locations for 5 deposit sites), obtain and inspect wtittcn policies 
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and procedures relating to employee job duties (if no written policies or procedures, inquire of 
employees about their job duties! at each collection location, and observe that job duties are 
properly segregated at each collection location such that: 

a) Employees that are responsible for cash collections do not share cash drawers/registers. 

b) Each employee responsible for collecting cash is not responsible for preparing/making 
bank deposits. unless another employee/official is responsible for reconciling collection 
documentation (e.g. pre-numbered receipts) to the deposit. 

c) Each employee responsible for collecting cash is not responsible for posting collection 
entries to the general ledger or subsidiary ledgers. unless another employee/official is 
responsible lor reconciling ledger postings to each other and to the deposit. 

d) The employee(s) responsible for reconciling cash collections to the general ledger and/or 
subsidiary ledgers, by revenue source and! or agency fund additions are not responsible for 
collecting cash. unless another employee verifies the reconciliation. 

Results: We noted the Clerk's office has one location in which employees share cash drawers. 

Management's Response: Due to the small size of the entity, it is not feasible for each deputy to 
have its own cash drawer. 

6. Inquire of management that all employees who have access to cash are covered by a bond or 
insurance policy for theft. 

Results: No exceptions noted. 

7. Randomly select two deposit dates for each of the 5 bank accounts selected for procedure #3 
under "Bank Reconciliations" above (select the next deposit date chronologically if no deposits 
were made on the dates randomly selected and randomly select a deposit if multiple deposits 
are made on the same day). Alrematelv. the practirioner mav use a source document other 
than bank statements when selecring rhe deposil dares for resting. such as a cash collection 
log, dwh· rc,·enue report. receipt hook. ere. Obtain supporting documentation for each of the 
I 0 deposits and: 

a) Observe that receipts arc sequentially pre-numbered. 

b) Trace sequentially pre-numbered receipts, system reports, and other related collection 
documentation to the deposit slip. 

c) Trace the deposit slip total to the actual deposit per the bank statement. 

d) Observe that the deposit was made within one business day of receipt at the collection 
location (within one week if the depository is more than I 0 miles from the collection 
location or the deposit is less than $1 00). 

e) Trace the actual deposit per the bank statement to the general ledger. 

Results: No exceptions noted. 
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!Von-Payroll Disbursenrent.r,· (excluding t·ard purchases/payment.tt, travel reinzbursements, and 

petty cash purchases) 

R. Obtain a listing of locations that process payments for the fiscal period and management's 
representation that the listing is complete. Randomly select 5 locations (or all locations ifless 
than 5 ). 

Results: No exceptions noted. 

'1. For each location selected under #8 above, obtain a listing of those employees involved with 
non-payroll purchasing and payment functions. Obtain written policies and procedures 
relating to employee job duties (if the agency has no written policies and procedures. inquire 
of employees about their job duties). and observe that job duties are properly segregated such 
that: 

a) At least two employees are involved in initiating a purchase request. approving a purchase, 
and placing an order/making the purchase. 

b) At least two employees are involved in processing and approving payments to vendors. 

c) The employee responsible for processing payments is prohibited from adding/modifying 
vendor files. unless another employee is responsible for periodically reviewing changes to 
vendor files. 

d) Either the employee ot11cial responsible for signing checks mails the payment or gives the 
signed checks to an employee to mail who is not responsible for processing payments. 

Result: The Clerk does not use a purchase order system. The Clerk initiates and approves all 
purchases. The Clerk and the Chief Deputy approve all invoices and sign checks. The employee 
responsible for processing payments can add or modify vendors in the accounting software. 

Management's Response: Due to the size of the entity, it is not cost effective to hire additional 
personnel for these purposes. As a compensating control. the Clerk reviews all bank statements 
for unauthorized bank drafts. and any tictitious vendors on cancelled checks. 

I 0. For each location selected under #8 above. obtain the entity's non-payroll disbursement 
transaction population (excluding cards and travel reimbursements) and obtain management's 
representation that the population is complete. Randomly select 5 disbursements for each 
location, obtain supporting documentation for each transaction and: 

a) Observe that the disbursement matched the related original invoice/billing statement. 

b) Obser;e that the disbursement documentation included evidence (e.g.. initial! date. 
electronic logging) of segregation of duties tested under #9, as applicable. 

Result: Supporting documentation was obtained for each disbursement. No purchase order 
system is used. 

Mana~:ement's Response: The Clerk does not use a purchase order system. The Clerk initiates 
and approves all purchases. The Clerk and the Chief Deputy approve all invoices and sign checks. 
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The employee responsible for processing payments can add or modify vendors in the accounting 
software. 

Credit Cards/Debit Cards/Fuel Cards!P-Cards 

II. Obtam from management a listing of all active credit cards, bank debit cards, fuel cards, and 
P-cards (cards I for the fiscal period, including the card numbers and the names of the persons 
who maintained possession of the cards. Obtain management's representation that the listing 
Is complete. 

Results: No exceptions noted. 

12. Using the li,;ting prepared by management, randomly select 5 cards (or all cards if less than 5) 
that were used during the fiscal period. Randomly select one monthly statement or combined 
statement for each card (for a debit card, randomly select <me monthly bank statement). obtain 
supporting documentation, and: 

a) Observe that there is e\idencc that the monthly statement or combined statement and 
supporting documentation (e.g., original receipts for credit/debit card purchases. exception 
reports for excessive fuel card usage) was reviewed and approved, in writing, by someone 
other than the authorized card holder. [Note: Requiring such approval may constrain the 
legal authority of certain public officials (e.g., mayor of a Lawrason Act municipality): 
these instances should not be reported.)] 

b I Observe that tinance charges and late fees were not assessed on the selected statements. 

Results: No exceptions noted. 

13. Using the monthly statements or combined statements selected under #12 above, excluding 
fuel cards, randomly select 10 transactions (or all transactions if less than 10) from each 
statement_ and obtain supporting documentation for the transactions (i.e. each card should have 
I 0 transactions subject to testing). For each transaction, observe that it is supported by (I) an 
original itcmi/CU receipt that identities precisely what was purchased, (21 written 
documentation of the business.·publ1c purpose, and (3 I documentation of the individuals 
participating in meals (for meal charges only). 

Results: No exceptions noted. 

Tra~,e/ and Tral•ei-Related Expense Reimbursements (excluding card transactiom) 

I-+. Obtain ti·om management a listing of all travel and travel-related expense reimbursements 
during the !\seal period and management's representation that the listing or general ledger is 
complete. Randomly select 5 reimbursements, obtain the related expense reimbursement 
forms/prepaid expense documentation of each selected reimbursement, as well as the 
supporting documentation. For each of the 5 reimbursements selected: 
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a) If reimbursed using a per diem, agree the reimbursement rate to those rates established 
either by the State of Louisiana or the U.S. General Services Administration 
( \'-_\\ _\\" ,_g_-;_~~ _ _g_\~~). 

b) If rc1mbursed using actual costs, observe that the reimbursement is supponed by an miginal 
itemized receipt that identities precisely what was purchased. 

c) Observe that each reimbursement is supported by documentation of the business/public 
purpose (for meal charges. observe that the documentation includes the names of those 
individuals participating) and other documentation required by written policy (procedure 
#!h) 

d) Observe that each reimbursement was reviewed and approved. in writing. by someone 
other than the person receiving reimbursement. 

Results: The Clerk's office did not have any travel reimbursement. 

Contracts 

15. Obtain from management a listing of all agreements/contracts for professional services. 
materials and supplies. leases, and construction activities that were initiated or renewed during 
the fiscal period . .4/temate/y, the practitioner 11/a\' us<> an equim/e/11 selection source. such as 
an acril·e \'endur lis/. Obtain management's representation that the listing is complete. 
Randomly select 5 contracts (or all contracts if less than 5) from the listing. excluding the 
practitioner's contract. and: 

a) Observe that the contract was bid in accordance with the Louisiana Public Bid Law (e.g .. 
solicited quotes or bids. advenised). if required by law. 

b) Observe that the contract was approved by the governing body/board. if required by policy 
or law (e.g. Lawrason Act. Home Rule Charter). 

c) If the contract was amended (e.g. change order), observe that the original contract terms 
provided for such an amendment. 

d) Randomly select one payment from the fiscal period for each of the 5 contracts. obtain the 
supporting invoice, a[,'TCC the invoice to the contract terms, and observe that the invoice 
and related payment agreed to the terms and conditions of the contract. 

Results: No exceptions noted. 

Payroll and Personnel 

16. Obtain a listing of employees/elected officials employed during the fiscal period and 
management's representation that the listing is complete. Randomly select 5 
employees. officials. obtain related paid salaries and personnel files, and agree paid salaries to 
authorized salaries/pay rates in the personnel files. 
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R~sults: Pay rates are not listed in the employee files. The Clerk communicates the employee's 
pay rate to the bookkeeper. 

Management's Respons~: The Clerk reviews pay rates each pay period on the employee's 
paystuhs. The Clerk will hegin to document the employee's pay rate and any mcrcases or 
decreases in the employee's personnel tile. 

I 7. Randomly select one pay period during the fiscal period. For the 5 employees, officials selected 
under ti 16 abo,·e. obtain attendance records and lca\'C documentation for the pay period. and: 

a) Observe that all selected employees/officials documented their daily attendance and leave 
(e.g .. vacation. sick. compensatory). (Note: Generally, an elected official is not eligible to 
cam lea,·e and does not document his/her attendance and leave. However. if the elected 
official is eaming leaw according to policy and/or contract. the official should document 
his'her daily attendance and leave.) 

b 1 Obscn·c that supervisors approved the attendance and I caw of the selected 
employees/ o fticial s. 

c) Observe that any leave accrued or taken during the pay period is reflected in the entity's 
cumulatiYe \eav~ records. 

R~sults: No exception' noted. 

I X. Obtain a listing of those employees/officials that received termination payments during the 
fiscal period and management's representation that the list is complete. Randomly select two 
employees/officials. obtain related documentation of the hours and pay rates used in 
management's termination payment calculations. agree the hours to the employee oftlcials' 
cumulate lea,·e records. and agree the pay rates to the employee 1officials' authorized pay rates 
in the employee/officials' personnel files. 

Results: Pay rates are not listed in the employee files. The Clerk communicates the employee's 
pay rate to the bookkeeper. 

'\1anagement's Response: The Clerk revie\\·s pay rates each pay period on the employee's 
paystubs. The Clerk will begin to document the employee's pay rate and any mcreascs or 

decreases in the employee's personnel file. 

19. Ontain management's representation that employer and employee portions of payroll taxes. 
retirement contributions. health insurance premiums. and workers' compensation premiums 
haYe been paid. and associated fom1s have been filed. by required deadlines. 

Results: No exceptions noted. 

Ethics 

20. L:sing the :i randomly selected employees/officials from procedure # 16 under "Payroll and 
Personnel"' above· obtain ethics documentation from managcn1ct1t. and: 

a. Obsen·e that the documentation demonstrates each employee/official completed one hour 
of ethics training during the fiscal period. 
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b. Observe that the documentation demonstrates each employee official attested through 
signature verification that he or she has read the entity's ethics policy during the fiscal 
period. 

Results: The Clerk's oftice docs not currently have a written ethics policy. 

Management's Response: The Clerk's office is currently working on written policies and 
procedures. 

Debt Sen'ice 

~I. Obtain a listing of bonds'notes issued during the fiscal period and management's 
representation that the listing is complete. Select all bonds'notes on the listing. obtain 
supporting documentation. and obscrce that State Bond Commission approval was obtained 
for each bonctnote issued. 

00 Obtam a listing of bonds notes outstanding at the end of the fiscal period and management's 
representation that the listing is complete. Randomly select one bond/note. inspect debt 
co\enants. obtain supporting documentation for the reserve balance and payments. and agree 
actual reserve balances and payments to those required by debt covenants. 

Results: The Clerk docs not have any debt. 

Other 
--------------------

23. Obtain a hstmg of misappropriations of public funds and assets during the fiscal period and 
management's representation that the listing is complete. Select all misappropriations on the 
listing. obtain supporting documentation. and observe that the entity reported the 
mtsappropriation(s) to the legislatiYe auditor and the district attorney of the parish in which the 
entity is domiciled. 

:'-l. Obsen·e that the entity has posted on its premises and website. the notice required by R.S. 
2-l:523.1 concerning the reporting of misappropriation. fraud. waste. or abuse of public funds. 

Results: Ko exceptions noted. 
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We were not engaged to and did not conduct an examination or review, the objective of which 
would be the expression of an opinion or conclusion, respectively, on those C/C areas identified in 
the SA UPs. Accordingly, we do not express such an opinion or conclusion. Had we performed 
additional procedures, other matters might have come to our attention that would have been reported 
to you. 

The purpose of this report is solely to describe the scope of testing performed on those C/C areas 

identified in the SA UPs, and the result of that testing, and not to provide an opinion on control or 
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana 

Revised Statute 24:513, this repot1 is distributed by the LLA as a public document. 

Phil Hebert CPA 
A Professional Accounting Corporation 
Ponchatoula, Louisiana 

December 14. 201 X 
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