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INDEPENDENT AUDITORS’ REPORT

Honorable Emmett “Lee’” Brown, III
Richland Parish Assessor
Rayville, LA 71269

Opinions

We have audited the accompanying financial statements of the
governmental activities and the major fund of Richland Parish Assessor
as of and for the year ended December 31, 2022, and the related notes
to the financial statements, which collectively comprise the Assessor’s
basic financial statements as listed in the table of contents.

In our opinion, the financial statements referred to above present
fairly, in all material respects, the respective financial position of
the governmental activities and the aggregate remaining fund
information of the Richland Parish Assessor as of December 31, 2022,
and the respective changes in financial position thereof for the year
then ended in accordance with accounting principles generally accepted
in the United States of America

Basis for Opinions

We conducted our audit in accordance with auditing standards generally
accepted in the United States of America. Our responsibilities under
those standards are further described in the Auditor’s Responsibilities
for the Audit of the Financial Statements section of our report. We are
required to be independent of the Richland Parish Assessor, and to meet
our other ethical responsibilities, in accordance with the relevant
ethical requirements relating to our audit. We believe that the audit
evidence we have obtained is sufficient and appropriate to provide a
basis for our audit opinions.

Responsibilities of Management for the Financial Statements

Management is responsible for the preparation and fair presentation of
these financial statements in accordance with accounting principles
generally accepted in the United States of America; this includes the
design, implementation, and maintenance of internal control relevant to
the preparation and fair presentation of financial statements that are
free from material misstatement, whether due to fraud or error.

In preparing the financial statements, management is required to
evaluate whether there are conditions or events, considered in the
aggregate, that raise substantial doubt about the Richland Parish
Assessor’s ability to continue as a going concern for twelve months
beyond the financial statement date, including any currently known
information that may raise substantial doubt shortly thereafter.



Auditor’s Responsibilities for the Audit of the Financial Statements

Our objectives are to obtain reasonable assurance about whether the
financial statements as a whole are free from material misstatement,
whether due to fraud or error, and to 1issue an auditor’s report that
includes our opinions. Reasonable assurance 1s a high level of
assurance but is not absolute assurance and therefore 1is not a
guarantee that an audit conducted in accordance with generally accepted
auditing standards will always detect a material misstatement when it
exists. The risk of not detecting a material misstatement resulting
from fraud is higher than for one resulting from error, as fraud may
involve collusion, forgery, intentional omissions, misrepresentations,
or the override of internal control. Misstatements are considered
material if there is a substantial likelihood that, individually or in
the aggregate, they would influence the Jjudgment made by a reasonable
user based on the financial statements.

In performing an audit in accordance with generally accepted auditing
standards, we:

. Exercise professional Jjudgment and maintain professional
skepticism throughout the audit.

. Identify and assess the risks of material misstatement of the
financial statements, whether due to fraud or errcor, and design
and perform audit procedures responsive to those risks. Such
procedures include examining, on a test basis, evidence regarding
the amounts and disclosures in the financial statements.

. Obtain an understanding of internal control relevant to the audit
in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion
on the effectiveness of the Richland Parish Assessor’s internal
control. Accordingly, no such opinion is expressed.

. Evaluate the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by
management, as well as evaluate the overall presentation of the
financial statements.

. Ceonclude whether, in our Jjudgment, there are conditions or
events, considered in the aggregate, that raise substantial doubt
about the Richland Parish Assessor’s ability to continue as a
going concern for a reasonable period of time.

We are required to communicate with those charged with governance
regarding, among other matters, the planned scope and timing of the
audit, significant audit findings, and certain internal control-related
matters that we identified during the audit.

Required Supplementary Information

Accounting principles generally accepted in the United States of
America regquire that the management discussion and analysis (pages 5-
12), budgetary comparison information, schedule of changes in total

OPEB liability and related ratios, schedule of employer’s share of net

pension liability, and schedule of employer required pension
contributions (included in the table of contents on pages 44-48) be
presented to supplement the basic financial statements. Such

information is the responsibility of management and, although not a
part of the basic financial statements, 1s required by the Governmental
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Management’s Discussion and Analysis
December 31, 2022

Management’s Discussion and Analysis (Unaudited)

Within this section o©of the Richland Parish Assesscor, Rayville,
Louisiana (the Parish Assessor) annual financial report, the Parish
Assessor’s management is pleased to provide this narrative discussion
and analysis of the financial activities of the Parish Assessor for the
calendar year ended December 31, 2022. The Parish Assessor’s financial
performance is discussed and analyzed within the context of the

accompanying financial statements and disclosures following this
section.

FINANCIAL HIGHLIGHTS

. The Parish Assessor’s assets exceeded its liabilities (net
position) by $9,392,110 for 2022.

. Total net position is comprised of the following:

December 31, 2022

(1) Capital assets of $€2,710 include property and equipment,
net of accumulated depreciation.

(2) Unrestricted assets of $9,323,400 represent the portion
available to maintain the Parish Assessor’s continuing
obligations to citizens and creditors.

. The Parish Assessor’s governmental funds reported an unassigned
total ending fund balance of $11,673,239 for 2022.

U At the end of the current calendar vyear, unassigned fund
balance for the General Fund was $11,673,239 or 1,213% of total
General Fund expenditures.

. Overall, the Parish Assessor continues to maintain a strong
financial position, in spite of a somewhat depressed econony.

The above financial highlights are explained in more detail in the
“financial analysis” section of this document.



INDEPENDENT AUDITORS’ REPORT

The first item in this report is the Independent Auditors’ Report.
This report tells the reader what the auditor audited and if the Parish
Assessor has followed the accounting and financial reporting rules.
For the year ended 2022, the auditor has given the Parish Assessor what
is commonly called “a clean opinion”. This means that the Parish
Assessor is following the accounting rules and the following financial
statements reflect the financial position and the financial activity
for the vear ended December 31, 2022. The auditors’ report 1s signed
by the independent auditor. The auditors’ report may be found on pages
1 to 3 of this financial report.

OVERVIEW OF THE BASIC FINANCIAL STATEMENTS

This Management Discussion and Analysis document introduces the Parish
Assessor’s basic financial statements. The basic financial statements
include: (1) government-wide financial statements, (2) fund financial
statements, (3) notes to the basic financial statements, and (4) other
required supplementary information as may be applicable. The Parish
Assessor also includes 1in this report other financial information.
These statements and schedules are listed on the Table of Contents

page.

Government-Wide Financial Statements

The Parish Assessor’s annual report includes two government-wide

financial statements. These statements provide both long-term and
short-term information about the Parish Assessor’s overall financial
status. Financial reporting at this level uses a perspective similar

to that found in the private sector with its basis in accrual
accounting and elimination or reclassification of activities between
funds.

The first of these government-wide statements 1s the Statement of Net

Position. This is the government-wide statement of position presenting
infermation that includes all of the Parish Assessor’s assets and
liabilities, with the difference reported as net position. ver time,

increases or decreases 1n net position may serve as a useful indicator
0of whether the financial position of the Parish Assessor as a whole 1is
improving or deteriorating. Evaluation of the overall health of the
Parish Assessor would extend to other nonfinancial factors such as
diversification of the taxpayer base, in addition to the financial
information provided in this report.



The second government-wide statement 1s the Statement of Activities,
which reports how the Parish Assessor’s net position changed during the
current calendar year. All current year revenues and expenses are
included regardless of when the Parish Assessor receives or pays cash.
An important purpose of the design of the statement of activities is to
show the financial reliance of the ©Parish Assessor’s distinct
activities or functions on revenues provided by the Parish Assessor’s
taxpayers.

The government-wide financial statements are presented on pages 15
through 16 of this report.

Fund Financial Statements

A fund 1s an accountability wunit used to maintain contrcl over

resources segregated for specific activities or objectives. The Parish
Assessor uses a single fund to ensure and demonstrate compliance with
finance-related laws and regulations. Within the basic financial

statements, fund financial statements focus on the Parish Assessor’s
only fund, the general fund.

The Parish Assessor uses only one fund type:
The Government fund 1is reported in the fund financial

statements and encompasses the same function reported as
governmental activities 1in the government-wide financial

statements. However, the focus 1is very different with fund
statements providing a distinctive view of the Parish
Assessor’s governmental fund. These statements report short-

term calendar vyear accountabkility focusing on the use of
spendable resources and Dbalances o©of spendable resources
available at the end of the vyear. They are wuseful 1in
evaluating annual financing requirements of governmental
programs and the commitment of spendable resources for the
near-term.

Since the government-wide focus includes the long-term view,
comparisons between these two perspectives may provide insight
into the long-term impact of short-term financing decisions.
Both the governmental fund balance sheet and the governmental
fund operating statement provide a reconciliation to assist in
understanding the differences between these two perspectives.

The basic governmental fund financial statements are presented on
pages 18 through 21 of this report.

Notes to the basic financial statements

The accompanying notes to the financial statements provide information
essential to a full wunderstanding of the government-wide and fund
financial statements. The notes to the financial statements begin on
page 22 of this report.



Other information

In addition to the basic financial statements and accompanying notes,
this report also presents certain required supplementary information.
Other required supplementary information is information that the
accounting rules streongly suggest be presented within the Assessor’s
financial report. The general fund’s budgetary comparison statement is
included as “other required supplementary information”. This statement
demonstrates compliance with the Parish Assessor’s adopted and final
budget. The other required supplementary information includes a
schedule of funding progress for the other postemployment benefits, a
schedule of required pension contributions and a schedule of
proportional share of net pension liability and related ratios.

FINANCIAL ANALYSIS OF THE PARISH ASSESSOR AS A WHOLE
The following table provides a summary of the Parish Assessor’s net

position:
Summary of Net Positioen

2022 2021
Governmental of Governmental of
Actiwvities Total Activities Total
Assets:
Current Assets 8,160,445 62% 7,473,553 6l%
Non-Current Assets 3,56¢,123 27% 3,€25,659%9 30%
Capital Assets 68,710 1% 24,672 1%
Total Assets 11,795,278 90% 11,123,884 929
Deferred Qutflows 1,3¢1,115 10% 914,784 8%
Total Assets &
Deferred Outflows 13,156,393 100% 12,103,668 100%
Liabilities:
Current Liabilities 7,304 0% 5,442 0%
Deferred Inflows 732,022 20% 247,50¢ 26%
Long-Term Cther and
Postemployment and Pension
Benefits Payable 3,024,957 20% 2,557,627 74%
Total Liabilities 3,764,283 100% 3,460,575 100%
Net Position:
Net Investment in Capital
Asset 68,710 1% 24,672 k3
Unrestricted 9,323,400 99% 5,558,421 99%
Total Net Position 9,392,110 100% 2,643,093 100%

The Parish Assessor continues to maintain an extremely high current

ratio. The current ratio compares current assets te current
liabilities and is an indication of the ability to pay current
obligations. The current ratio for governmental activities remains

strong. They are as follows:
2022 2021
Current Ratio 1,117 to 1 1,373 to 1

w



The Parish Assessor reports a positive balance in the net position for
its governmental activities. Net positions have changed as follows:

2022 Increase
2021 Increase

749,017
953,345

Note that 1% of the governmental activities’ assets are represented by
capital assets in both years. The Parish Assessor uses these capital
assets to provide services to its citizens.

The following data is presented on the accrual basis of accounting
which means that all costs are presented, however, the purchase of
capital assets is not included but depreciation on the capital assets
is included.

The following table provides a summary of the Parish Assessor’s changes
in net position:

Summary of Changes in Net Position

2022 2021
Governmental of Governmental of
Activities Total Activities Total
Revenues:
Program:
Charges for Services 25,41¢ 1% 23,938 1%
General:
Taxes 1,208,583 6% 1,809,452 24%
Non-Employer Pension
Contributions 159,543 8 1¢1,350 8%
Interest 108,673 5% 151,331 =
Total Revenues 2,102,215 100% 2,14¢,077 100%
Program Expenses:
Operational:
Salaries and Benefits 203,943 60 312,600 ©39%
Other Postemployment
& Pension Benefits 375,18¢ 28% 212,621 18%
Operating Services 96,476 7% 111, 94¢ 10%
Materials and Supplies 17,905 1% 15,106 1%
Travel and Other 42,554 3% 22,343 2%
Depreciation 15,009 1= 15,870 1%
Lease Interest &
Amortization 2,125 0% 2,246 0%
Total Expenses: 1,353,198 100= 1,162,732 100%
Change in Net Position 749,017 953, 345
Beginning Net Position 8,643,093 7,639,748

Ending Net Position

9,392,110

GOVERNMENTAL REVENUES

The Parish Assessor 1is heavily reliant on property taxes to support its
operations. As a result, the general economy and local businesses have
a major impact on the Parish Assessor’s revenue streams.



Sources of revenue are shown below by percentage:

General Revenues 2022 2021
Property Tax g6 g4
Non-Employer Pension Payment g g
Interest ) 7

Total General Revenues 99 99

Program Revenues 1 1

Total Revenues 100% 100%

GOVERNMENTAL FUNCTIONAL EXPENSES

Since assessor operations are staff oriented, a major portion cf the
budget is used for employee salaries and benefits each year.

The following is a summary of the major operational expenses as a
percentage of total expenses:

2021
Salaries and Benefits 68%
Other Postemployment & Pension Benefits g%
Operating Services % 10%
Materials and Supplies 1% 1%

FINANCIAL ANALYSIS OF THE PARISH ASSESSOR’'S GENERAL FUND

The General Fund is the Parish Assessor’s cperating fund and the source
of day-to-day service delivery. As discussed, the General Fund is
reported in the fund statements with a short-term, inflow and outflow
of spendable resources focus. This information is useful in assessing
resources avalilable at the end of the year in comparison with upcoming
financing regquirements. Remember the data presented in the fund
financial statements 1is presented on the modified accrual basis. This
means that capital assets purchased during the year are reported as
expenditures and no depreciation on these capital assets is reported as
an erxpenditure in the same year.

The total fund balance and change per year is reported in the following
chart:

2022 2021 2020 2019
Total fund balance 11,673,239 10,653,039 9,658,412 38,694,070
Change from priocr year 1,020,200 994,627 964,342 956,807

The fund balance 1is unreserved indicating availability for continuing
Parish Assessor service requirements.

As a percentage of annual expenditures, the General Fund’s ending fund

balance is considered very adequate. The percentages each year are as
follows:
2022 2021
Fund balance as a = of
Annual expenditures 1,213% 1,094=

10



Though some might consider this percentage high, it is necessary for
the Parish Assessor to maintain a strong financial position in order to
cover its cash flow needs and any unforeseen costs that might occur in
the future. Note that the Parish Assessor is financing its operations
on a ‘“pay-as-you-go” system, which means currently there 1s noc
outstanding long-term debt (e.g., bonded debt) for capital purposes.
In other words, all capital items are free and clear of debt.

BUDGETARY HIGHLIGHTS
The General Fund budget was amended. In 2022, the Parish Assessor

realized 111% of the revenue budget and the actual expenditures were
only 90% of the budgeted amcunts.

CAPITAL ASSETS AND DEBT ADMINISTRATION

Governmental Activities

2022 2021
Capital assets:

Depreciable, Equipment, furniture

and fixtures 204,682 207,057
Less accumulated depreciation (180, 457) (170,171)
Net Depreciable Assets 24,225 36,8806
Inventoried Assets 44,484 47,786
Book value-capital assets 68,710 84,672

The depreciable capital assets for governmental activities were 88%
depreciated at the end of 2022 and 82% depreciated at the end of 202Z1.
The total percentage of depreciated capital assets is gquite high, which
means that additional resources will be required to replace these
capital assets in the future.

Long-term debt

At year-end, the Parish Assessor had no long-term debt outstanding.
The Parish Assessor may 1ssue general obligation debt to meet its
capital needs but has elected to fund these needs on a “pay-as-you-go”
basis. Financing capital on a current basis eliminates the deferral of
capital costs to future periods.

ECONOMIC CONDITIONS AFFECTING THE PARISH ASSESSOR

Since the primary revenue stream for the Parish Assessor 1s property
taxes, this type of tax 1is not subject to changes in the economy, in
the short-term. However, in the long-term property tax revenues suffer
if the economy does not maintain growth.

11



Accrued cost for "“other postemployment benefits” (OPEB payable and the

related expense) were recorded pursuant to GASB No. 75. These
calculations are determined by an actuary for presentation in the
Assessors annual financial report. This liability is significant in

comparison to the Assessor’s total assets and has substantially reduced
the net position.

For retirement reporting, GASB 68 as amended by GASB 71 wss implemented
to report the pension cost liabilities, deferred outflows and deferred
inflows. The accrued cost and liabilities are reported in the
government wide statements. The calculations are provided in the
audited financial statements of the Louisiana Assessor’s Retirement
Fund.

CONTACTING THE PARISH ASSESSOR’S FINANCIAL MANAGEMENT

This financial report is designed to provide a general overview of the
Parish Assessor’s finances, comply with finance-related laws and
regulations, and demonstrate the Parish Assessor’s commitment to public
accountability. If you have any questions about the contents of this
report or would like to regquest additional information, please contact
Mr. Lee Brown, at the Richland Parish Assessor’s Office, 708 Julia
Street, Room 115, Rayville, Louisiana, 71269.
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Statement of Net Position - Government Activities
December 31, 2022

ASSETS
Cash and interest-bearing deposits
Investments (amortized cost)
Interest Receivable
Taxes Receivable (net)
Right to Use Asset
Capltal assets (net)

Total Assets

DEFERRED OUTFLOWS OF RESOURCES
Other Post Employment Benefit Obligation
Pension Plan
Total Deferred Outflows of Resources

Total Assets and Deferred Outflows of Resources

LIABILITIES
Accounts Payable
Lease Obligation
Other Post Employment Benefits Payable
Net Pension Liability
Total Liakilities

DEFERRED INFLOWS OF RESQURCES
Other Post Employment Benefit Obligation
Pension Plan
Total Deferred Inflows of Resources

Total Liabilities and Deferred Inflows of Resources

NET POSITION
Net Investment in Capital Assets
Restricted
Unrestricted

Total Net Position

3,710

11,795,278

563,542
797,573

1,361,115

13,156,393

Q=
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2,320,
704,

3,032,
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3,764,283

3,710

9,323,400

9,392,110

See Auditors' Report. The accompanylng notes are an integral part of

the basic financial statements.
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RICHLAND PARISH ASSESSOR
Rayville, Louilsiana

Statement of Activities - Government Activities
December 31, 2022

Net (Expense) Revenues and

Program Revenues Changes in Net Assets
Activities Expenses Charges for Services Governmental Activities
Governmental Activities:
General Government 1,353,138 25,416 (1,327,782)
General revenues:
Taxes:
Froperty taxes, levied for general purposes 1,808,583
Non-Employver Pension Contributions 159,543
Interest and Investment Earnings 108,673
Total General Revenues 2,076,799
Change in Net Position 749,017
Net Position - January 1, 2022 g§,643,093
Net Position - December 21, 2022 9,392,110

See Auditors' Report. The accompanying notes are an integral part of the basic financial statements.
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RICHLAND PARISH ASSESSOR

Rayville, Louisiana

Balance Sheet - Governmental Fund

December 31, 2022

ASSETS
Cash and interest-bearing depcsits
Investments {(amortized cost)
Interest Receivable

Taxes Receivable (net)

Total Assets

LIABILITIES

Accounts Payable
Total Liabilities

DEFERRED INFLOWS OF RESOURCES
Unavailable Taxes

Total Deferred Inflows of Resources

Total Liabilities and Deferred Inflows of Resocurces

FUND BALANCES
Nonspendable
Restricted
Committed
Assigned

Unassigned

Total Fund Balances

Total Liabilities, Deferred Inflows of Resources

and Fund Balances
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11,725,258

See Auditors' Report. The accompanying notes are an integral part of

the basic financial statements.

18



EITHLAND FPARIGH
Fe

ville, Louis

Reconciliation of the Governmental Fund Balance Sheet
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Total Net Position of Governmental Activiti
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the basic financial statewsnts.

11,673,234

a8,710

1,310

16,201

(1,456)
(2, 320,571)

(704, 354)

9,392,110




RICHLAND PARISH ASSESSOR

Rayville, Louisiana

Statement of Revenues, Expenditures, and Changes in Fund Balances -
Governmental Fund

Y2 %eRe)

For the Year Ended December 31, 2022

Revenues
Ad Valorem Taxes 1,848,315
Fire District Fees 11,715
Other Revenues 13,701
Interest & Investment Earnings 108,673
Total Revenues 1,982,404

Expenditures:

Current -
General Government:
Personnel Services and Related Benefits 803, 943
Operating Service 96,476
Materials and Supplies 16,88
Travel and Other Charges 42,554
Capital Outlay 2,348
Total Expenditures 9¢2,204
Net Change in Fund Balance 1,020,200
Fund Balance - Beginning of Year 10,653,039

Fund Balance - End of Year 11,€73,239

See Auditors' Report. The accompanying notes are an integral part of

the basic financial statements.
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

As provided by Article VII, Section 24 of the Louisiana Constitution of
1974, the Assessor 1s elected by the voters of the parish and serves a
term of four vyears. The Assessor assesses all real and movable
property in the parish, subject to ad valorem taxation. The Assessor
is authorized to appocint as many deputies as necessary for the
efficient operation of his office and to provide assistance to the
taxpayers of the parish. The deputies are authorized to perform all
functions of the office, but the Assessor is officially and pecuniarily
responsible for the actions of the deputies.

The accounting and reporting policies of the Assessor conform to
generally accepted accounting principles as applicable to governments.
Such accounting and reporting procedures also conform to the
requirements of Louisiana Revised Statutes 24:513, as well as any
applicable requirements set forth by Audits of State and Local
Governments, the industry audit guide issued by the American Institute
of Certified Public Accountants, and the Louisiana Governmental Audit
Guide.

The following is a summary of certain significant accounting policies:

A. Financial Reporting Entity

As the governing authority of the parish, for reporting purposes, the
Richland Parish Police Jury is the financial reporting entity for

Richland Parish. The financial reporting entity consists of (a) the
primary government (police Jjury), (b) organizations for which the
primary government is financially accountable, and (c) other

crganizations for which the nature and significance of their
relationship with the primary government are such that exclusion would
cause the reporting entity’s financial statements to be misleading or
incomplete.

Because the Police Jury maintains and operates the parish courthouse in
which the Assessor’s office is located, the Assessor was determined to
be a component unit of the Richland Parish Police Jury, the financial
reporting entity. The accompanying financial statements present
information only on the funds maintained by the Assessor and do not
present information on the Police Jury, the general government services
provided by the Police Jury, or the other governmental units that
comprise the financial reporting entity.

See Auditors’ Report.



RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

B. Basis of Presentation

Government-Wide Financial Statements (GWFES)

The statement of net position and statement of activities display
information about the reporting government as a whole. They include
all funds of the reporting entity. Governmental activities generally
are financed through taxes, intergovernmental revenues, and other non-
exchange revenues.

The statement of activities presents a comparison between direct
expenses and program revenues for each function of the Assessor’s

governmental activities. Direct expenses are those that are
specifically assocociated with a program or function and, therefore, are
clearly identifiable to a particular function. Program revenues

include (a) fees and charges paid by the recipients for goods or
services offered by the programs, and (b) grants and contributions that
are restricted to meeting the operational or capital requirements of a
particular program. Revenues that are not «classified as program
revenues, including all taxes, are presented as general revenues.

C. Fund Accounting

The accounts of the Assessor are organized and coperated on the basis of
funds. A fund is an independent fiscal and accounting entity with a
separate set of self-balancing accounts. Fund accounting segregates
funds according to their intended purpose and is used to aid management
in demonstrating compliance with finance-related legal and contractual
provisions. The minimum number of funds is maintained consistent with
legal and managerial requirements.

The Assessor maintains only one fund. It 1is categorized as a
governmental fund. The emphasis on fund financial statements 1is on
major governmental and enterprise funds, each displayed in a separate
column. A fund is considered major 1if it is the primary operating fund
of the entity or meets the following criteria:

a. Total assets, liabilities, revenues, or
expenditures/expenses of the individual governmental or
enterprise fund are at least 10 percent of the
corresponding total for all funds of that category or type;
and,

b. Total assets, liabilities, revenues, or
expenditures/expenses of the individual governmental or
enterprise fund are at least 5 percent of the corresponding
total for all governmental and enterprise funds combined.

See Auditors’ Report.



RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

The major fund of the Assessor is described below:
Governmental Fund - General Fund

The General Fund is the general operating fund of the Assessor. It is
used to account for all financial resources except those required to be
accounted for in another fund.

D. Measurement Focus/Basis of Accounting

Measurement focus is a term used to describe “which” transactions are
recorded within the various financial statements. Basis of accounting
refers to “when” transactions are recorded regardless of the
measurement focus applied.

Measurement Focus

On the government-wide statement of net position and the statement of
activities, governmental activities are presented using the economic
resources measurement focus as defined in item b. below.

In the fund financial statements, the “current financial resources”
measurement focus or the “economic resources” measurement focus is used
as appropriate:

a. The governmental fund utilizes a “current financial resources”
measurement focus. Only current financial assets and
liabilities are generally included on 1its Dbalance sheet.
Their operating statement presents sources and uses of
available spendable financial resources during a given period.
This fund uses fund balance as 1ts measure of available
spendable financial resources at the end of the period.

b. The government-wide financial statement utilizes an “economic
resources” measurement focus. The accounting objectives of
this measurement focus are the determination of operating
income, changes 1in net position (or cost recovery) and

financial position. All assets and liabilities (whether
current or noncurrent) associated with its activities are
reported. Government-wide fund equity is classified as net
position.

See Auditors’ Report.



RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Basis of Accounting

In the government-wide statement of net position and statement of
activities, the government activities are presented using the accrual
basis of accounting. Under the accrual basis of accounting, revenues
are recognized when earned and expenses are recorded when the liability
is incurred or economic asset used. Revenues, expenses, gains, losses,
assets, and liabilities resulting from exchange and exchange-like
transactions are recognized when the exchange takes place.

Governmental fund financial statements are repcrted using the current
financial resources measurement focus and the modified accrual basis of

accounting. Revenues are recognized as socon as they are both
measurable and available. Revenues are considered to be available when
they are collectible within the current period or soon enough
thereafter to pay liabilities of the current period. For this purpose,
the government considers revenues to be available if they are collected
within 60 days of the end of the current fiscal pericd. Expenditures
{including capital outlay) generally are recorded when a liability is
incurred, as under accrual accounting. However, debt service

expenditures are recorded only when payment is due.

E. Assets, Liabilities, Deferred Outflows/Inflows of Resources and
Net Position

Cash and interest-bearing deposits

For purposes of the statement of net position, cash and interest-
bearing deposits include all demand accounts, savings accounts, and
certificates of deposits of the Assessor.

Investments

According to RS 33:2955, political subdivisions of the state are
allowed to invest 1in certain bonds issued by domestic United States
Corporations. The investments are reported at amortized cost.

The amortized cost of investments includes the par values of the bonds
at maturity plus unamortized premiums or discounts. The premium and
discount will be amortized using the straight-line method until the
bonds have reached maturity. Amortization of premiums and discounts are
reported as decreases and increases 1in interest revenue and as
reductions to the unamortized premiums and discounts.

See Auditors’ Report.



RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 1 — SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Receivables

In the government-wide statements, receivables consist of all revenues
earned at year-end and not yet received. Major receivable balances for
the governmental activities include ad valorem taxes and state revenue
sharing. Ad valorem taxes are reported net of an allowance for
uncollectible taxes. At December 31, 2022, an allowance for ad wvalorem
taxes was considered unnecessary due to immateriality.

Capital Assets

Capital Assets, which include property, plant, and equipment, are
reported in the governmental activities column in the government-wide

financial statements. Capital assets are capitalized at historical
cost or estimated cost 1f historical cost is not available. Donated
assets are recorded as capital assets at their estimated fair market
value at the date of donation. The Assessor maintains a threshold

level of $2,500 or more for capitalizing these assets.

The costs of normal maintenance and repairs that do not add to the
value of the asset o¢r materially extend assets lives are not
capitalized.

Deprecaticn of all ezhaustible capital assets is reccrded as an expense
in the statement of activities, with accumulated depreciation reflected

in the statement of net position. Depreciation is provided over the
assets’ estimated wuseful 1lives using the straight-line method of
depreciation. The range of estimated useful lives by type of asset 1is

as follows:

Furniture, fiztures, and equipment 3-5 years

Compensated Absences

Depending on length of service, employees receive from ten to fifteen
days of noncumulative vacation leave each year. Sick leave, which 1is
noncumulative, 1s earned at the rate of five days each year and one day
for every working year over three years, not to exceed fifteen days.
There are no accumulated and vested benefits related to vacation and
sick leave that require accrual or disclosure.

See Auditors’ Report.
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Leases

Leases of equipment will be reported in the governmental activities
column in the government-wide financial statements. At inception,
leases will be recorded at the present wvalue of the minimum lease
payments over the remaining life of the lease. The minimum lease
payments will be discounted at the entity’s incremental borrowing rate,
which has been estimated at 6%. The right to use the equipment under
the lease is recorded as an asset in the statement of net position. The
right to use leased equipment will be amortized using the straight-line
method over the life of the lease. In addition, the lease obligation 1is
recorded as a liability in the statement of net position. The lease
obligation will be reduced as payments are made, and an outflow for
interest expense on the liability will be recognized in the statement
of activities.

Deferred Outflows of Resources and Deferred Inflows of Resources

In some instances, the GASB requires a government to delay recognition

of decreases in net position as expenditures until a future period. 1In
other instances, governments are required to delay recognition of
increases in net position as revenues until a future period. In these

circumstances, deferred outflows of resources and deferred inflows of
resources result from the delayed recognition of expenditures or

revenues, respectively. The Assessor’s deferred outflows and inflows
of resources on the government-wide statement are attributable to its
pension plan and OPEB plan. Ad valorem taxes for the governmental fund

which have not been remitted within 60 days subsequent to year end are
considered deferred inflows of resources.

Net Position Classifications

In the government-wide statements, equity is classified as net position
and displayed in three components:

a. Net Investment in Capital Assets - Consists of capital assets
including restricted capital assets, net of accumulated
depreciation and reduced by the outstanding balances of any
bonds, mortgages, notes, or other Dborrowings that are
attributable to the acquisition, construction, or improvement
of those assets.

See Auditcrs’ Report.



RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

b. Restricted - Consists of assets with constraints placed on the
use either by (1) external groups such as creditors, grantors,
contributors, or laws and regulations of other governments; or

(2) law through constitutional provisions of enabling
legislation.

c. Unrestricted - All other assets that do not meet the
definition o¢f ‘“restricted” or “net investment in capital

assets.”

In the fund financial statements, governmental fund equity 1is
classified as fund balance. Fund balances of the governmental funds
are classified as follows.

a. Nonspendable - amounts that cannot Dbe spent either because
they are 1in nonspendable form or because they are legally or
contractually required to be maintained intact.

b. Restricted - amounts that can be spent only for specific
purposes because of constitutional ©provisions or enabling
legislation or Dbecause o0f constraints that are externally
imposed by creditors, grantors, contributors, or the laws or
regulations of other governments.

0

Committed - amounts that can be used only for specific
purposes determined by a formal decisicon of the Assesscr,
which 1is the highest level o0f decision-making authority for
the Richland Parish Assessor.

d. Assigned - amounts that do not meet the <c¢riteria to be
classified as restricted or committed but that are intended to
be used for specific purposes. Under the Assessor’s adopted
policy, only the Assessor may assign amounts for specified
purpeses.

e. Unassigned - all other spendable amounts.

When an expenditure 1s incurred for the purposes for which both
restricted and unrestricted fund balance 1is available, the Assessor
considers restricted funds to have been spent first. When an
expenditure 1is incurred for which committed, assigned, or unassigned
fund balances are available, the Assessor considers amounts to have
been spent first out of committed funds, then assigned funds, and
finally unassigned funds, as needed, unless the Assessor has provided
otherwise in this commitment or assignment actions.

See Auditors’ Report.



RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

F. Revenues, Expenditures, And Expenses
Revenues

Ad wvalorem taxes are recorded in the year the taxes are due and
pavable. Ad valorem taxes are assessed on a calendar vyear basis,
attached as an enforceabkle lien, and become due and payable on the date
the tax rolls are filed with the recorder of mortgages. Louisiana
Revised Statute 47:1993 requires that the tax roll be filed on or
before November 15 of each year. Ad valorem taxes become delinquent if
not paid by December 31. The taxes are normally collected in December
of the current year and January and February of the ensuing year.

Fees for preparing tax rolls are recorded 1in the vyear prepared.
Interest income on time deposits 1is recorded when the time deposits
have matured. Interest income on demand deposits is recorded menthly
when the interest is earned and credited to the account.

Based on the above criteria, ad valorem taxes, and fees for preparing
tax rolls have been treated as susceptible to accrual.

Expenditures/Expenses

In the government-wide financial statements, expenses are classified by
character and function. In the fund financial statements, expenditures
are classified by character.

G. Budgetary Practices

The proposed budget for the General Fund, prepared on the modified
accrual basis of accounting, 1is made available for public inspection at

least fifteen days prior to the beginning of each fiscal year. The
budget is then legally adopted by the Assessor and amended during the
year, as necessary. The budget is established and controlled by the
Assessor at the object level of expenditure. Appropriations lapse at

year—-end and must be reappropriated for the following year to be
ezpended. All changes in the budget must be approved by the Assessor.
Formal budgetary integration is employed as a management control device
during the vyear. The budget was amended for the year ended December
31, 2022.

H. Use of Estimates

The preparation of <financial statements in conformity with U.S.
generally accepted accounting principles requires management to make
estimates and assumptions that affect the reported amounts of assets
and liabilities and disclosure of contingent assets and liabilities at
the date of the financial statements and the reported amounts of
revenues and expenditures during the reporting pericd. Actual results
could differ from those estimates.

See Auditors’ Report.



RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements
NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

I. Pensions

For purposes of measuring the net pension liability, deferred ocutflows
of resources related to pensions, and pension expense, information
about the fiduciary net position of the Louisiana Assessors’ Retirement
Fund and Subsidiary (LARF) and additions to/deductions from LARF’s
fiduciary net positions have been determined on the same basis as they
are reported by LARF.

Financial reporting information pertaining to the Assessor’s
participation in the LARF 1is prepared in accordance with GASB Statement
No. €8, “Accounting and Financial Reporting for Pensions”, as amended
by GASB Statement No. 71, “Pension Transition for Contributions Made
Subsequent to the Measurement Date”.

The financial statements were prepared using the accrual basis of
accounting, member and employer contributions are recognized when due,
pursuant to formal commitments and statutory requirements. Benefits
and refunds of employee contributions are recognized when due and
payable in accordance with the statutes governing LARF. Expenses are
recognized when the liability is incurred, regardless of when payment
is made. Investments are reported at fair value on a trade date basis.
The fiduciary net positions are reflected in the measurement of the
Assessor’s proportionate share of the plan’s net pension liability,
deferred outflows and inflows of resources related tc pensions, and
pension expense.

NOTE 2 - CASH AND INTEREST-BEARING DEPOSITS

Under state law, the Assessor may deposit funds within a fiscal agent
bank organized under the laws of the State of Louisiana, the laws of
any other state in the Union, or the laws of the United States. The
Assessor may invest 1in certificates and time deposits of state banks
organized wunder Louisiana law and national banks having principal
offices in Louisiana. At December 31, 2022, the Assessor has cash and
interest-bearing deposits (book balances) as follows:

Demand Deposits 1,571,475
Time Deposits 4,812,500
6,383,975

These deposits are stated at cost, which approximates market. Under

state law, these deposits (or the resulting bank balances) must be
secured by federal deposit insurance or the pledge of securities owned

by the fiscal agent bank. The market value of the pledged securities
plus the federal deposit insurance must at all times equal the amount
on deposit with the fiscal agent bank. These securities are held in

See Auditors’ Report.
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 2 - CASH AND INTEREST-BEARING DEPOSITS (continued)

the name of the pledging fiscal agent bank in a holding or custocdial
bank that 1is mutually acceptable to both parties. Deposit balances
(bank balances) at December 31, 2022, are secured as follows:

Bank Balances 6,411,242
Federal Deposit Insurance 3,096,604
Pledged Securities (Category 3) 3,314,638
Total 6,411,242

Pledged securities 1in Category 3 include uninsured or unregistered
investments for which the securities are held by the broker or dealer,
or by its trust department or agent, but not in the Assessor’s name.

Even though the pledged securities are considered uncollateralized
(Category 3) Louisiana Revised Statute 39:122% imposes a statutory
requirement on the custodial bank to advertise and sell the pledged
securities within 10 days of being notified by the Assessor that the
fiscal agent has failed to pay deposited funds upon demand.

NOTE 3 - INVESTMENTS

According to Louisiana Revised Statute 33:2955, political subdivisions
are permitted to invest 1in certain bonds of United States domestic
corporations. To gqualify for investment, the bonds must meet specific
long-term ratings and must mature in five years or less. Also included
in the investment portfolio is an on-demand alternative to cash that is
held by the broker for future investment. This account 1is stated at
cost. By state law, this account must be secured and insured. Deposits
to this account are covered by the Securities Investor Protection
Corporation (SIPC) for up to $250,000. The broker has alsco purchased
excess SIPC coverage through Lloyd’s, a London based firm. Excess SIPC
coverage 1is fully protected by the Lloyd’s trust funds and Lloyd’s
Central Fund.

211 investments meet the stated requirements. Investments (stated at
amortized cost) include Dbonds of seven United States domestic
corporations. All of the bonds mature in five years or less. All of

the bonds have a Moody’s Investors Service long-term rating of Al or
above.

Par Value of Bonds: 3,620,000
Unamortized Premiums: 19,229
Unamortized Discounts: (73,687)
Total Investments (amortized cost): 3,565,54:z
Cash alternatives held for investment

(at cost) 51
Total Investments 3,566,123

See Auditors’ Report.
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 4 — RECEIVABLE AND PRINCIPAL TAXPAYERS

Accounts Receivable are reported without an allowance for uncollectible
accounts. Management believes any allowance would be immaterial.

As provided by Louisiana Revised Statute 47:1925, the assessor 1is
authorized to levy an ad valorem tax in lieu of pro rata deductions
from ad valorem taxing authorities. The authorized millage should be
an amount necessary to provide no less ad valorem taxes than that
received by the assessor 1in the initial year. The Richland Parish
Assessor levied 2.0 mills for 2022 to provide funding for the office.

The fcllowing are the principal taxpayers for the parish and their 2022

assessed valuation:

Percent

2022 of Total

Assessed Assessed

Valuation Valuation
Gulf South Pipeline Co., LLC 19,833,130 S.84%
ETC Tiger Pipeline, LLC 15,626,150 6.96%
Lamb Weston, Inc. 14,600,670 0.51%
Southeast Supply Header 11,563,740 5.15%
Denbury Onshcre, LLC 9,609,820 4.28%
Enable Gas Transmission 8,692,500 3.87%
Hydro Extrusion 7,878,360 3.51%
Entergy Louisiana, LLC 7,039,360 3.14%
Midcontinent Express Pipeline, LLC ¢,071,3€0 2.71%
ANR Pipeline, Co. 5,500,020 2.45%
Total 106,415,130 47.43%

NOTE 5 - CAPITAL ASSETS

Capital asset balances

and

activity for the vyear

ended December 31,

2022, are as follows:
Balance Balance
1/01/22 Additions Deletions 12/31/22
Capital Assets:
Equipment, furniture
and fiztures 254,344 2,348 (§,028) 249,164
Less accumulated depreciation:
Equipment, furniture
and fiztures (170,171) ( 15,009) 4,726 (120, 454)

Net Capital Assets

84,673

Depreciation expense of $15,009 was charged to the general

function.

See Auditors’ Report.
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 6 — PENSION PLAN

The Assessor participates in the Loulisiana Assessors’ Retirement Fund
(Fund) . The Fund 1is a cost sharing, multiple-employer, qualified
governmental defined benefit pension plan covering Assessors and their
deputies employed by any parish of the State of Louisiana, under the

provisions of Louisiana Revised Statutes 11:1401 through 1494. The
plan is a gqualified plan as defined by the Internal Revenue Service
Code Section 401 (a). Membership in the Louisiana Assessors’ Retirement
Fund is a condition of employment for Assessors and their full time
employees. The Fund’s fiscal year ends on September 30.

The Fund provides retirement benefits, survivor benefits, DROP
benefits, disability bkenefits, and back-DROP benefits. Benefits are
calculated based on employment start date, length of service, and age
at retirement.

According to state statute, contributions for all employers are
actuarially determined each vyear. Although the direct employer
actuarially required contributicon for the Fund’'s fiscal year ended
September 30, 2022 was 2.11%, the actual employer contribution rate for
the year was 5%, prior to September 30, 2022, and 3.5% after September
30, 202Z. The contributions for all members are established by statute
at 8% of earned compensation. The contributions are deducted from the
member’s salary and remitted by the participating agency. The Fund also
receives one-fourth c¢f one percent of the property taxes assessed in
each parish of the state as well as state revenue sharing funds each
year as appropriated by the Legislature.

Actuarially determined amounts regarding the net pension liability are
subject to continual revision as actual results are compared to past
evpectations, and new estimates are made about the future. Key
information on the actuarial valuation and assumptions is as follows:

Valuation date September 30, 2022
Actuarial cost method Entry Age Normal

Investment rate of return 5.50%

Inflation Rate 2.10%

Salary increases 5.25%

Mortality Rates based on the Pub 2010

Public Retirement Plans
Mortality Table

See Auditors’ Report.
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 6 — PENSION PLAN (continued)

The long-term expected rate of return on pension plan investments was
determined using a building blcock method in which best-estimate ranges
of expected future real rates of return (expected returns, net of
pension plan investment expenses and inflation) are developed for each
major asset class. These ranges are combined to produce the long-term
expected rate of return by weighting the expected future real rates of
return by the target asset allocation percentage and by adding expected
inflation and an adjustment for the effect of
rebalancing/diversification. Best estimates of arithmetic real rates
cf return for each major asset c¢lass included in the pension plan’s
target asset allocation as of September 30, 2022, are summarized in the
following table.
Long-Term Expected

Asset Class Real Rate of Return
Domestic equity 7.50%
International equity 8.50%
Domestic bonds 2.50%
International bonds 3.50%
Real estate 4.50%
Alternative assets 5.87%

The long-term expected rate of return selected for this report by the
Fund was 5.50%. The projection of cash flows used to determine the
discount rate assumes that contributions from plan members will be made
at the current contribution rates and that contributions from the
participating employers and non-employer contribution entities will be
made at actuarially determined contribution rates, which are calculated
in accordance with relevant statutes and approved by the Board of
Trustees and the Public Retirement Systems’ Actuarial Committee. Based
on these assumptions and the other assumptions and methods as specified
in this report, the pension plan’s fiduciary net position was projected
to be available to make all projected future benefit payments of

current plan members. Therefore, the long-term expected rate of return
on pension plan investments was applied to all periods of projected
benefit payments to determine the total pension liability. Thus, the

discount rate used to measure the total pension liability was 5.75%.

The effects c¢f certain other changes in the net pension liability are
required to be included in pension expense over the current and future
periods. The effects on the total pension liability of (1) changes of
economic and demographic assumptions or of other inputs and (2)
differences between expected and actual experience are required to be
included in pension expense in a systematic and rational manner over a

See Auditors’ Report.
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Notes to Financial Statements

NOTE 6 — PENSION PLAN (continued)

closed period equal to the average of the expected remaining service
lives of all employees that are provided with benefits through the
pension plan (active employees and inactive employees), determined as
of the beginning of the measurement period. The effect on net pension
liability of differences between the projected earnings on pension plan
investments and actual experience with regards to those earnings 1is
required to be included in pension expense in a systematic and rational
manner over a closed period of five years, beginning with the current
period. The Expected Remaining Service Lives (ERSL) for 2022 1is ¢
years.

As of the wvaluation date of September 30, 2022, the Fund reported the
following members:

Employee Members

Louisiana Assessors’ Qffices ¢4
Louisiana Assessors’ Association 1
&5

Current retirees and beneficiaries g2
Terminated vested participants 17
Terminated due a refund 122
Active plan participants 742
Total 1,463

The Assessor’s Deferred Outflow of Resources (employer’s contributions
subsequent to the measurement date) to the Fund was $4,090. This
amount will be recognized as a reduction in the net pension liability
in the year ended December 31, 2022.

The Fund issues an annual publicly available report that includes
financial statements and required supplementary information for the
Fund. That report may be obtained by writing to the Louisiana
Assessor’s Retirement System, Post C0Cffice Box 14699, Baton Rouge,
Louisiana 7089E8-4699 or by calling (318)425-444¢.

The payroll covered by the plan and the Richland Parish Assessor’s
required contribution to the system are as follows:

Payroll Covered 495,335
Required Contribution 232,014
In the current year the required contribution was funded 100%. The

required contribution was also funded 100% in 2007 through 2021.

Retirement System Information

Actuarial date and measurement date 9/30/22

Required Contributions 25,385
Employer Allocation Percentage 1.063332
Net Pension Liability (Asset) 704,386

See Auditors’ Report.
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Notes to Financial Statements

NOTE 6 - PENSION PLAN (continued)

Deferred Deferred
Outflows Inflows
~tweesn Expected & Actual Experience 22,370 75,574
ssumptions 241,502 -
between projected § Actual  Earnings 523,715 -
on Pension Plan Investments - -
g qes jal rtion & differences between the smpl ‘e
contributicons and the enployer's share of contributions 5 gug 109
¢ W &
sntributions subsequent £o measuring date 4,080 -
Total 797,573
Pensicn Expense
Propertionate Share of Plan Pencion Expense 267,321
Net Amortization of Deferired amcunts from Chane in
Proportion 390
Total Employer Pension Ezpense 270,910
Proportionate Share
Employer contributions 25,440
Non-Employer Contributions 159,543
Schedule of Net Pension Liability
Sensitivity to Change in Discount Rate
Enploeyer 's Proportionate Share 1.0633320
1% Dec e 1,334,z
1% Increase lef, 355
Amortization of Net Deferred Outflows/Inflows
175,224
131,484
156,917
257,143
(3,031)
Net «f Deferred Outflews and Inflows, excluding
contribution: ubseduent to the measurement date 717,707

[
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 7 — DEFERRED COMPENSATION PLAN

The Richland Parish Assessor offers its employees participation 1in a
Deferred Compensation Plan adopted and estabklished in accordance with
Internal Revenue Code Section 457. The plan, available to all
Assessor’s employees, permits the employees to defer a portion of their
salary until future years. The deferred compensation is not available
to employees until termination, retirement, death, or proof of
hardship. The Assessor’s Office provides a match of up to $200 per
month for employees participating in the plan.

All amounts of compensation deferred under the plan, all property and
rights purchased with those amounts, and all income attributable to
those amounts, property, or rights are (until paid or made available to
the employee or other beneficiary) solely the property and rights of
the State of Louisiana (without being restricted to the provisions of
benefits under the plan) subject only to the claims of the general
creditors of the State of Louisiana. Participants’ rights under the
plan are equal to those of general creditors of the State of Louisiana
in an amocunt equal to the fair market value of the deferred account for
each participant.

NOTE 8 — OTHER POST EMPLOYMENT BENEFITS

Plan Description - Emplovees of the Assessor’s Office voluntarily
participated in the State of Louisiana Assesscr’s Insurance Fund. The
Plan and related trust were established on August 30, 1988, pursuant to
Louisiana Revised Statute 47:1022. The Assessor’s Insurance Fund
provides health benefits, life insurance coverage, long-term disability
benefits, wvision, long-term care, and death benefits to participants
and to their beneficiaries and covered dependents. Retired employees
are entitled to similar health benefits (in excess of Medicare
coverage) provided they have attained at least age 55 with twenty years
of service or thirty years of service regardless of age. The Plan
issues a publicly available financial report.

Funding Policy - The contribution requirements c¢f plan members and the
Assessor are established and may be amended by Louisiana Revised
Statute 47:1022. Employees do not contribute to their post employment
benefits cost until they become retirees and begin receiving those

benefits. Contribution amounts vary depending on what healthcare
provider 1is selected from the plan and 1if the member has Medicare
coverage. The Assessor’s Insurance Fund offers various plans for both

active and retired employees.

See Auditors’ Report.



RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 8 — OTHER POST EMPLOYMENT BENEFITS (continued)

The Assessor’s office finances the other post-employment benefit on a
pay-as-you-go basis with the Assessor contributing monthly amounts. The
Assessor’s office does not cover the insurance cost for all retirees.
For 2022, the Assessor paid a total of $36,273 in premiums for a
retiree.

As of the wvaluation date of December 31, 2022, the following employees
were covered by the benefit terms:

Active participants 7
Retirees 2
Spouses of Retirees 1
Total 10
December 31, 2022 December 31, 2021
Total OPEB Liability $2,320,571 2,557,627
Covered Payroll 464,469 c08,130
Total OPEB liability as
a % of Covered payroll 499.62% 420.57%

The Assessor's total OPEB liability of $2,320,571 was determined by an
actuarial valuation as o¢f the wvaluation date January 1, 2022,
calculated based on the discount rate and actuarial assumptions below,
and was projected to the measurement date December 31, 2022. Any
significant changes during this period have been reflected as described
by GASB 75.

The total OPEB 1liability in the December 31, 2022, actuarial wvaluation
was determined using the following actuarial assumptions and other
inputs, applied to all periods included in the measurement, unless
otherwise specified:

Actuarial Cost Method Entry Age Normal
Inflation 2.30%

Salary increases including inflation 3.00%

Mortality Rates based on Sex-

distinct Pub 2010
General Mortality

The discount rate used to measure the total OPEB liability was 3.72%.
The discount rate was based on the Bond Buver General Obligation

20-Bond Municipal Inde=x.

The plan has not had a formal actuarial experience study performed.

See Auditors’ Report.



RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 8 — OTHER POST EMPLOYMENT BENEFITS (continued)

The following schedule presents the changes in the Assessor’s total
OPEB liability for the fiscal year 2022:

Service Cost 114,810
Interest on total OPEB liability 54,680
Effect of econcmic/demographic

gains or losses 175,244
Effect of assumption changes or inputs (545,517)
Benefit payments ( 36,273)
Net Change in total OBEB liability (237,05¢)
Total OPEB liability, December 31, 2021 2,557,627
Total OPEB liability, December 31, 2022 2,320,571

The following schedule presents the total OPEB 1liability of the
Assessor, calculated using the discount rate cf 3.72%, as well as what
the Assessor’s total OPEB liability would be if it were calculated
using a discount rate that is 1 percentage point lower (2.72%) or 1
percentage point higher (4.72%) than the current rate.

1% Decrease Discount 1% Increase
2.72% Rate 3.72% 4.72%
Total OPEB Liability 2,805,203 2,320,571 1,943,249

The following schedule presents the total OPEB 1liability of the
Assessor, calculated using the current healthcare cost trend rates as
well as what the Assessor’s total OPEB liability would be if it were
calculated wusing trend rates that are 1 percentage point lower or 1
percentage point higher than the current trend rates.

Current
1% Decrease Trend 1% Increase
Total OPEB Liability 1,956,769 2,320,571 2,803,912

For the vyear ended December 21, 2022, the Assessor recognized OPEB
expense of $163,613. At December 31, 2022, the Assessor reported
deferred outflows of resources and deferred inflows o©f resources
related to the CPEB from the following sources.

Deferred Deferred
Outflows of Inflows of
Resources Resources
Differences between
Expected and actual experience 225,477 31,086
Changes in Assumption 338,065 625,250
Amounts paid subsequent to the
Measurement date - -
Total 563,542 656,336

See Auditors’ Report.
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 8 — OTHER POST EMPLOYMENT BENEFITS (continued)

Amounts currently reported as deferred outflows of resources and
deferred inflows of resources related to OPEB will be recognized in
OPEB expense as follows:

Year ended December 31:

2023 (5,877)
2024 (5,877)
2025 13,425
2026 44,4606
2027 (26,117)
Thereafter (112,814)

(_92,795)

NOTE 9 — RELATED PARTY TRANSACTIONS

The Richland Parish Assessor’s office is located in the courthouse of

Richland Parish. The Police Jury provides the office space for the
Assessor’s office. Mincor repairs, electricity, water, and sewer fees

are all paid by the Police Jury.

On December 11, 2020, the Assessor entered into a cooperative project
with the Richland 911 Board to purchase aerial photography imagery
services from Pictometry International Corp. For vyear two of the
contract, the Assessor agreed to pay one half of §26,720 or $13,360 on
the first anniversary of the delivery of the aerial photography. The
Assessor paid a total of $13,360 in 2022 for imagery services.

NOTE 10 - LEASES

The Richland Parish Assessor has entered into the following operating
leases.

In August of 2018, the assessor’s office signed a contract for the
right to use a copier and fax. The contract has monthly payments of
$190 for 60 months. The lease was noncancelable and contains an option
to purchase the equipment at fair market value at the end of the lease.
This lease was accounted for under the requirements of GASBE Statement
No. 87, Leases. The total wvalue of the right to use the equipment and
the lease obligation was £9,828 calculated at present value using a 6%
incremental borrowing rate at the inception of the lease. Payments
under this lease totaled §2,280 for 2022. 0f those lease payments

2,121 was allocated tc the principal of the lease obligation and $154
was allocated to related interest expense. In addition, the
amortization on the right to use the leased equipment was $1,966 for
the current vyear. These amounts were included 1in the statement of
activities.

See Auditors’ Report.
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 10 - LEASES (Continued)

The following is a schedule by years of the amcortization of the right
to use the leased equipment and the future minimum lease payments
required under the lease, as of December 31, 2022.

Operating Leases

Total
Minimum
Right to Lease Lease Interest Lease
Use Asset Zmortization OCbligation Principal Expense Payments
2023 - 1,310 - 1,488 34 1,522
Totals 1,310 1,488 34 1,522

NOTE 11 - CONTRACTS AND COMMITMENTS

On January 22, 2021, the Assessor’s Office had a contract with
Pritchard & BAbbott, Inc, to provide appraisal services for the Z021-
2022 Tax vyears. The contract required four semiannual payments of
$5,250 due in July and November for a total of $21,000 in fees. 1In
2022, the Assessor’s Office paid $10,500 for appraisal services.

The Assessor has contracted with L7C, Inc. to provide software and
hardware support for the server and computers in the Assessor’s Office.
The monthly retainer is $935. in 2022, the Assessor paid $9,6¢E5 in
retainer for IT support services.

On September 15, 2022, the Assesscr’s Office entered into a ccoperative
agreement with the Louisiana Assessors Association and Marshall &
Swift/Boeckh, LLC to provide software and services to the participating
Assessor’s offices from September 2022 through September 2024, with
fees to be allocated on a pro rata basis. The assessor’s pro rate

e

share, 52,808, is due to be paid in 202Z3.

On July 28, 2021, the Assessor contracted with Software & Services to
provide web hosting and online application support for July 2021
through July 2022. In 2022, the Assessor paid $8,813 in fees.

NOTE 12 - TAX ABATEMENTS

The Industrial Ad Valcrem Tax Exemption Program (ITEP) provided through
the Louisiana Department of Economic Development, (authorized pursuant
to Article VII, Part II, Section 21(F) of the Lcuisiana Constitution of
1974) authorizes the abatement of ad valorem taxes for a period of up
to ten vyears on capital improvements and equipment related to
manufacturing. Exempted property will be excluded from the taxable
assessments 1in the parish tax zrolls. The Assessor abated property
taxes tc entities in the parish through the ITEP in the amount of
$141,221 for the year ended December 31, 202Z2.

See Auditors’ Report.



RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Notes to Financial Statements

NOTE 13 - RISK MANAGEMENT

The Assessor 1is exposed to various risks of loss related to torts;
theft of, damage to, and destruction of assets; errors and omissions;
injuries to employees; and natural disasters. The Assessor has

obtained coverage from various commercial insurance companies to reduce
the exposure to these risks.

NOTE 14 - SUBSEQUENT EVENTS

The Assessor evaluated its December 31, 2022 financial statements for
subsequent events through June 27, 2023, the date for which the

financial statements were availabkle for distribution, for potential
recognition and disclosure.

See Auditors’ Report.
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RICHLAND PARISH A3SES
ille, Louisiana

Statenaent of Revenu
Budget (GAAP Ba E

For the Year Ended LDecs

{Unaudited)

ditures, and Chang in Fund Balance

Yariance

Original Budjet Amend Budget Actual

Ad Valorem Tax 1,728,000 1,670,000 1,843,315 173,315
Fire District Fa 11,000 11,000 11,715 715
Other Revenue - praparing
tax rolls, = 11,200 11,200 13,701 z,501
Interest & Inveztment Earnings 000 39, 000 103,573 149,573
Total Fe , 200 1,721,200 52,404 201,204

vlitures

Current -

Ganeral Govelnmen

Farzonnel Seiva and

Eelated Ben=fit

o

Operataing &

SV e

Materials and Suppliec

Travel and Other Cha

Capital dutlay 2,348
Total Ezpenditurae:z 1,064,377 G962, 204 115,692
Net Change in Fund Balance 1,020,200 319,897

Fund Balance -

Fund Balance -

See Auditors' Re The accompanying not
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RICHLAMD PARISH

Fayvills, Louisis

:o1n Total OPER Liability and Related Rati
For the Year Ended December 31, 20622, 2021, 2026, 201% and 2018
{(Unaudited)

Service Custs

=ar—end
L0222

ar—=nd
2021

4
2020

r—=nd

Year—-end
2019

ar—and
role

114,610

107,953

Interest on total OPEBR Liakility 54,630 52,543 53,805
Effect of plan <hanges - - -
Effect of ecconomic/demoqgraphic gainas or (loa 17%,244 120,407
Effect of assumption changes or inputs (545%,517) 33,127 5,492

Benefit payments

Net Change in total OPER liability

(22,401)

5,66

6o, 070

(21,696)

a7, 064

64,044

(88, 646)

(406, &

(20, 220)

490, 30¢

452, 067

1,421,532

(3873, 636)

1,505,268

Total LUreB 1lapllity, beginning 2,364,000 1,873,604
Total UPEB flapllity, endindg 2,320,571 2,557,627 2,364,000

Covered Payroll
Total OPEB liability

percentage of covered p

See Auditors

Repart.

ants a
composition of the population
sec in

1,573,694

1,421,632

464,409 57%,430

B08, 130

ayroll 499, 027% 420.57%

in henstit

actuarial valuaticon.

how information for 10 years. Additicnal years will

available.

The acconpanying notes are an integqral part of the basic financial statenents.
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RICHLANLD PARISH ASCESSOR
Rayville, Louisiana

Schiedule of Required Pension Contiibuticons

1 Dacember 31, 2022, 2021, 2020, 2014, 201g, 2017, 2016, and 2015

For the Years Ends

Tear-end

Year-end Year-—e=nd Year-end
2022 2010 2015 Z015
37,204 34,627

Contractually required contribution , 014

Contributions in relation to the 23,014 3¢, ccd , 404 37,204 34,¢€27 40,4813 52,15% 53,0494
contractually required contribution
Contribution deficienay (ex - - - - - - - -
Ac r'e covered enployee 495, 509,260 480,054 465,052 432,342 426,212 413,117 397,736
Contributions as a
of covered-employee payroll 4.65% 7.24% 2.00% L 007 7. Q.51 24

3

intended to show information for 10 years. Additional ye=ars will be pre

me availlable.

tial statements.

are an integral part of the basic finar

mpanying ne
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RICHLAND FARISH
Rayville, Louiziana

Schedule of Froporticonal Share of The Net Pension

Liability and Related Ratios
For the Years Ended December 31,

Year—end

Year-end Year-end Year-end

ar-end Year-end Year-e

Year-end :
Zuz2 2021 2020 2019 2018 o017 2016 2015

0.972074 (.97 O.u40nsz 0,003

[N

or's proportion of the Net Pencion Liability 1.003332 1.030207 1.030125% 1.03¢

's proportionate share of the Net Pension Liability

~J

04, 38% (355, 130) 158,245 271, B4l 182,975 170,703 331,716 401, :

s pro on Liability

E ciated with

182,975 170,703 331,716 401, :

vered enplaoyee payroll 465,002 432,242 429,212 413,117 347,756

porticnate share of the MNet Pension Liability

= of ita = payraoll 142.20% -09.75% 32.97% Bd.46% 43.60% 39.77% 80,30 123.51

covered emplo

Plan Fiducliary Net Position as a percentage of the
total Pension Liability e7.25%

a4.12% Gh. 46

The State mak contributions Lo the various.

The States share of the Net Pens
1.

schedule ig intendsd to show inforwmation for 10 years.

Additional years m= available.

will be precent=ad as they b

See Auditors' Report. The accompanying notes are an inteqral part of the basic financial statements.
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RICHLAND PARISH ASSESSOR

Schedule of Compensation,

For the Year Ended December 31,

Emmett

Salary

Expense Checks
Benefits - Insurance
Benefits - Retirement
Vehicle Allowance

Deferred Compensation Match
Travel

Dues and Registration Fes

Cell Phone Reimbursement

See Auditors' Report.

basic financial statements.

Rayville,

Reimbursements,

Louisiana

Benefits and Other Payments

to the Agency Head

"Lee"

Brown,

Y2 %eRe)
L\l

I1T

131,

13,

797

180
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The accompanying notes are an integral part of the



COCHRAN, CLARK & THOMASON

A CORPORATION OF CERTIFIED PUBLIC ACCOUNTANTS
905 JULIA STREET - P.O. Box 538 + RAYVILLE, LA 71269

SUSAN C. COCHRAN, CPA PHONE (318) 728-4855
A. CARLTON CLARK lil, CPA/ABY, CVA PHONE (318) 728-5670
LASLEY D. THOMASON I, CPA, CVA FAX (318) 728-6618

CCR@CCRCPA.NET

INDEPENDENT AUDITORS’ REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF
FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING
STANDARDS

Richland Parish Assessor
Rayville, Louisiana

We have audited, in accordance with the auditing standards generally
accepted in the United States of America and the standards applicable
to financial audits contained in Government Auditing Standards issued
by the Comptroller General of the United States, the financial
statements of the governmental activities and the major fund of the
Richland Parish Assessor, as of and for the year ended December 31,
2022, and the related notes to the financial statements, which
collectively comprise the Richland Parish Assessor’s basic financial
statements, and have issued our report thereon dated June 27, 2023.

Report on Internal Control over Financial Reporting

In planning and performing our audit of the financial statements, we
considered Richland Parish Assessor’s internal control over financial
reporting (internal control) to determine the audit procedures that are
appropriate in the circumstances for the purpose of expressing our
opinions on the financial statements, but not for the purpose of
expressing an opinion on the effectiveness of Richland Parish
Assessor’s internal control. Accordingly, we do not express an opinion
on the effectiveness of Richland Parish Assessor’s internal control.

A deficiency in internal control exists when the design or operation of
a control does not allow management or employees, in the normal course
of performing their assigned functions, to prevent, or detect and
correct, misstatements on a timely basis. A material weakness is a
deficiency, or a combination of deficiencies, in internal control, such
that there is a reasonable possibility that a material misstatement of
the entity’s financial statements will not be prevented or detected and
corrected on a timely basis. A significant deficiency is a deficiency,
or a combination of deficiencies, in internal control that is less
severe than a material weakness, yet important enough to merit
attention by those charged with governance.

OQur consideration of internal control was for the 1limited purpose
described in the first paragraph of this section and was not designed
to identify all deficiencies in internal control that might be material
weaknesses or, significant deficiencies.
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Schedule of Findings and Responses
For the Year Ended December 31, 2022

SUMMARY OF AUDIT RESULTS

1. The Auditors’ report expresses an unmodified opinion on the
financial statements of the Richland Parish Assessor.

[§S]

No instances of noncompliance material to the financial
statements of the Richland Parish Assessor were disclosed during
the audit.

FINDINGS — FINANCIAL STATEMENTS AUDIT

findings in audit report for the year ended 2022.

See Auditors’ Report.
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RICHLAND PARISH ASSESSOR
Rayville, Louisiana

Schedule of Prior Audit Findings
For the Year Ended December 31, 2022

No findings in audit report for the year ended 2022.

See Auditors’ Report.
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COCHRAN, CLARK & THOMASON

A CORPORATION OF CERTIFIED PUBLIC ACCOUNTANTS
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SusaN C. COCHRAN, CPA PHONE (318) 728-4855
A. CARLTON CLARK ill, CPA/ABY, CVA PHONE (318) 728-5670
LASLEY D. THOMASON II, CPA, CVA FAaX (318) 728-6618

CCR@CCRCPA.NET

INDEPENDENT ACCOUNTANT'S REPORT
ON APPLYING AGREED-UPON PROCEDURES

To the Richland Parish Assessor and the Louisiana Legislative Auditor:

We have performed the procedures enumerated below on the control and compliance
(C/C) areas identified in the Louisiana Legislative Auditor’s (LLA’s) Statewide
Agreed-Upon Procedures (SAUPs) for the fiscal period January 1, 2022 through
December 31, 2022. The management of the Richland Parish Assessor is
responsible for those C/C areas identified in the SAUPs.

The Richland Parish Assessor has agreed to and acknowledged that the procedures
performed are appropriate to meet the intended purpose of the engagement, which
is to perform specified procedures on the C/C areas identified in LLA’s SAUPs
for the fiscal period January 1, 2022 through December 31, 2022. Additionally,
LLA has agreed to and acknowledged that the procedures performed are appropriate
for its purposes. This report may not be suitable for any other purpose. The
procedures performed may not address all the items of interest to a user of
this report and may not meet the needs of all users of this report and, as such,
users are responsible for determining whether the procedures performed are
appropriate for their purposes.

The procedures and associated findings are as follows:

1) Written Policies and Procedures

a) Obtain and inspect the entity’s written policies and procedures and
observe whether they address each of the following categories and
subcategories if applicable to public funds and the entity’s operations:

i. Budgeting, including preparing, adopting, monitoring, and amending
the budget.

No exceptions

ii. Purchasing, including (1) how purchases are initiated, (2) how
vendors are added to the vendor 1list, (3) the preparation and
approval process of purchase requisitions and purchase orders, (4)

controls to ensure compliance with the Public Bid Law, and (5)
documentation required to be maintained for all bids and price
quotes.

No exceptions

iid. Disbursements, including processing, reviewing, and approving.

No exceptions



iv.

AN

vi.

vii.

viii.

ix.

Receipts/Collections, including receiving, recording, and preparing
deposits. Alsoc, policies and procedures should include management’s
actions to determine the completeness of all collections for each
type of revenue or agency fund additions (e.g., periodic
confirmation with outside parties, reconciliation to utility billing
after cutoff procedures, reconciliation of traffic ticket number
sequences, agency fund forfeiture monies confirmation).

No exceptions

Payroll/Personnel, including (1) payroll processing, (2) reviewing
and approving time and attendance records, including leave and
overtime worked, and (3) approval process for employee rates of pay
or apprecval and maintenance of pay rate schedules.

No excepticns

Contracting, including (1) types of services requiring written

contracts, (Z2) standard terms and conditions, (3) legal review, (4)
approval process, and (5) monitoring process.

No exceptions

Travel and Ezpense Reimbursement, including (1) allowable expenses,
(2) dollar thresholds by category of expense, (3) documentation
requirements, and (4) required approvers.

No exceptions

Credit Cards (and debit cards, fuel cards, purchase cards, if
applicable), including (1) how cards are to be controlled, (2)
allowable business |uses, (3) documentation requirements, (4)
required approvers of statements, and (5) monitoring card usage
(e.g., determining the reasonableness of fuel card purchases).

No exceptions

Ethics , including (1) the prohibitions as defined in Louisiana
Revised Statute (R.S.) 42:1111-1121, (2) actions to be taken if an
ethics violation takes place, (3) system to monitor possible ethics
violations, and (4) a requirement that documentation is maintained
to demonstrate that all employees and officials were notified of any
changes tc the entity’s ethics policy.

No exceptions
Debt Service, including (1) debt issuance approval, (2) continuing
disclosure/EMMA reporting requirements, (3) debt reserv

requirements, and (4) debt service requirements.

No exceptions



xi.

zii.

~

Information Technology Disaster Recovery/Business Continuity,
including (1) identification of critical data and frequency of data
backups, (2) storage of backups in a separate physical location
isolated from the network, (3) periodic testing/verification that
backups can be restored, (4) use of antivirus software on all
systems, (5) timely application of all available system and software
patches/updates, and (6) identification of personnel, processes, and

tools needed to recover operations after a critical event.

There is no written policy for the timely application of software
and updates and patches. There is no written policy that identifies
the tocls needed to restore operaticons after a critical event.

Prevention of Sexual Harassment, including R.S. 42:342-344
requirements for (1) agency responsibilities and prchibitions, (2)

annual employee training, and (3) annual reporting.

No exceptions

2) Beard or Finance Committee

Not applicable

a) Obtain and inspect the board/finance committee minutes for the fiscal
period, as well as the board’s enabling legislation, charter, bylaws, or
equivalent document in effect during the fiscal period, and,

i.

ii.

iii.

Observe that the board/finance committee met with a guorum at least
monthly, or on a frequency in accordance with the board’s enabling
legislation, charter, bylaws, or other equivalent document. For
those entities reporting on the governmental accounting model,
observe whether the minutes referenced or included monthly budget-
to-actual comparisons on the general fund, quarterly budget-to-
actual, at a minimum, on proprietary funds , and semi-annual budget-
to-actual, at a minimum, on all special revenue funds.
Alternatively, for those entities reporting on the not-for-profit
accounting model, observe that the minutes referenced or included
financial activity relating to public funds 1f those public funds
comprised more than 10% of the entity’s collections during the
fiscal period.

For governmental entities, obtain the prior year audit report and
observe the unassigned fund bkbalance in the general fund. If the
general fund had a negative ending unassigned fund balance in the
prior year audit report, observe that the minutes for at least one
meeting during the fiscal period referenced or included a formal
plan to eliminate the negative unassigned fund balance in the
general fund.

Observe whether the board/finance committee received written
updates of the progress cof resolving audit finding(s), according to
management’s corrective action plan at each meeting until the
findings are considered fully resolved.



3)

4)

Bank Reconciliations

No exceptions

a) Obtain a listing of entity bank accounts for the fiscal period from

management and management’s representation that the listing is complete.

Ask management to identify the entity’s main operating account. Select
the entity’s main operating account and randomly select 4 additional
accounts (or all accecunts 1f less than 5). Randomly select one month

from the fiscal period, obtain and inspect the corresponding bank
statement and reconciliation for each selected account, and observe that:

i. Bank reconciliations include evidence that they were prepared within
2 months ¢f the related statement closing date (e.g., initialed and

dated or electronically logged);

ii. Bank reconciliations include written evidence that a member of
management cor a board member who does not handle cash, post ledgers,
or issue checks has reviewed each bank reconciliation (e.g., initialed
and dated, electronically logged); and

iii. Management has documentation reflecting it has researched reconciling

items that have been outstanding for more than 12 months from the
statement closing date, if applicable.

Collections (excluding electronic funds transfers)

No exceptions

a) Obtain a listing of deposit sites for the fiscal period where deposits

for cash/checks/money orders (cash) are prepared and management’s
representation that the listing is complete. Randomly select 5 deposit
sites (or all deposit sites 1f less than 5).

b) For each deposit site selected, obtain a listing of collection locations

and management’s representation that the listing is complete. Randomly
select one collection location for each deposit site (e.g., 5 collection
locations for 5 deposit sites), obtain and inspect written policies and
procedures relating to employee job duties (if there are no written
policies or procedures, then inquire of employees about their job duties)
at each collection location, and observe that job duties are properly
segregated at each collection location such that

i. Employees responsible Zfor cash collections do not share cash
drawers/registers;

ii. Fach employee responsible for collecting <cash 1is not also
responsible for preparing/making bank deposits, unless another
employee/official is respensible for reconciling collection
documentation (e.g., pre-numbered receipts) to the deposit;

iii. Fach employee responsible for «collecting <cash is not also
responsible for posting collection entries to the general ledger or
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subsidiary ledgers, unless another employee/cofficial is responsible
for reconciling ledger postings to each other and to the deposit;
and

iv. The employee(s) responsible for reconciling cash collections to the
general ledger and/or subsidiary ledgers, by revenue source and/or
agency fund additions, 1is (are) not also responsible for collecting
cash, unless another employee/official verifies the reconciliation.

Obtain from management a copy of the bond or insurance policy for theft
covering all employees who have access to cash. Observe that the bond or
insurance policy for theft was in force during the fiscal period.

Randomly select two deposit dates for each of the 5 bank accounts selected
for Bank Reconciliations procedure #3A (select the next deposit date
chronologically if no deposits were made on the dates randomly selected
and randomly select a deposit if multiple deposits are made on the same
day) . Alternatively, the practitioner may use a source document other
than bank statements when selecting the deposit dates for testing, such
as a cash collection log, daily revenue report, receipt book, etc. Obtain
supporting documentation for each of the 10 deposits and:

i. Observe that receipts are sequentially pre-numbered.

ii. Trace sequentially pre-numbered receipts, system reports, and
other related collection documentation to the deposit slip.

iii. Trace the deposit slip total to the actual deposit per the bank
statement.
iv. Observe that the deposit was made within one business day of receipt

at the collection location (within one week if the depository is
more than 10 miles from the collection location or the deposit is
less than $100 and the cash is stored securely in a locked safe or
drawer) .

v. Trace the actual deposit per the bank statement to the general
ledger.

Non-Payroll Disbursements (excluding card purchases, travel reimbursements,

and petty cash purchases)

No exceptions

a)

Obtain a listing of locations that process payments for the fiscal period
and management’s representation that the listing is complete. Randomly
select 5 locations (or all locations if less than 5).

For each location selected under procedure #5A above, obtain a listing of
those employees inveolved with non-payrell purchasing and payment
functions. Obtain written policies and procedures relating to employee
job duties (if the agency has no written policies and procedures, then
inquire of employees about their job duties), and observe that job duties
are properly segregated such that



i. At least two employees are involved in initiating a purchase
request, approving a purchase, and placing an order or making the
purchase;

ii. At least two employees are involved in processing and approving
pavments to vendors;

iii. The employee responsible for processing payments 1is prohibited
from adding/modifying vendor files, unless another employee is
responsible for periodically reviewing changes to vendor files;

iv. Either the employee/official responsible for signing checks mails
the payment or gives the signed checks to an employee to mail who
is not respcnsible for processing payments; and

v. Only employees/officials authorized to sign checks approve the
electronic disbursement (release) of funds, whether through
automated clearinghouse (ACH), electronic funds transfer (EFT),
wire transfer, or some other electronic means. [Note: Findings

related to controls that constrain the legal authority of certain
public officials (e.g., mavor of a Lawrason Act municipality)
should not be reported.]

@]

For each location selected under procedure #5A above, obtain the entity’s
non-payroll disbursement transaction population (excluding cards and
travel reimbursements) and obtain management’s representation that the
population 1is complete. Randomly select 5 disbursements for each
location, obtain supporting documentation for each transaction, and

i. Observe whether the disbursement, whether by paper or electronic
means, matched the related original itemized invoice and
supporting documentation indicates that deliverables included on
the invoice were received by the entity, and

ii. Observe whether the disbursement documentation included evidence
(e.g., initial/date, electronic logging) of segregation of duties
tested under procedure #5B above, as applicable.

d) Using the entity’s main operating account and the month selected in Bank
Reconciliations procedure #3A, randomly select 5 non-payroll-related
electronic disbursements (or all electronic disbursements if less than 5)
and observe that each electronic disbursement was (a) approved by only
those persons authorized to disburse funds (e.g., sign checks) per the
entity’s policy, and (b) approved by the required number of authorized
signers per the entity’s policy. Note: If no electronic payments were
made from the main operating account during the month selected the
practitioner should select an alternative month and/or account for testing
that does include electronic disbursements.

6) Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards)
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No exceptions

a)

c)

Obtain from management a listing of all active credit cards, bank debit
cards, fuel cards, and purchase cards (cards) for the fiscal period,
including the card numbers and the names of the persons who maintained
possession of the cards . Obtain management’s representation that the
listing 1is complete.

Using the listing prepared by management, randomly select 5 cards (or all
cards if less than 5) that were used during the fiscal period. Randomly
select one monthly statement or combined statement for each card (for a
debit card, randomly select one monthly bank statement). Obtain supporting
documentation, and

i. Observe whether there 1is evidence that the monthly statement or
combined statement and supporting documentation (e.g., original
receipts for credit/debit card purchases, exception reports for
evcessive fuel card usage) were reviewed and approved, in writing
(or electronically approved) by someone other than the authorized
card holder (those instances requiring such approval that may
constrain the legal authority of certain public officials, such as
the mayor of a Lawrason Act municipality, should not be reported);
and

ii. Observe that finance charges and late fees were not assessed on the
selected statements.

Using the monthly statements or combined statements selected under
procedure #7B above, excluding fuel cards, randomly select 10 transactions
(or all transactions if less than 10) from each statement, and obtain
supporting documentation for the transactions (e.g., each card should
have 10 transactions subject to inspection) . For each transaction,
observe that it is supported by (1) an original itemized receipt that
identifies precisely what was purchased, (2) written documentation of the
business/public purpose, and (3) documentation of the individuals
participating in meals (for meal charges only). For missing receipts,
the practitioner should describe the nature of the transaction and observe
whether management had a compensating control to address missing receipts,
such as a "“missing receipt statement” that 1is subject toc increased
scrutiny.

Travel and Travel-Related Expense Reimbursements (excluding card

transactions)

No exceptions

a)

Obtain from management a listing of all travel and travel-related expense
reimbursements during the fiscal period and management’s representation
that the listing or general ledger is complete. Randomly select 5
reimbursements and cbtain the related expense reimbursement forms/prepaid
expense documentation of each selected reimbursement, as well as the
supporting documentation. For each of the 5 reimbursements selected
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10)

Payroll and Personnel

No exceptions

Obtain a listing of employees and officials employed during the fiscal
period and management’s representation that the listing is complete.
Randomly select 5 employees or officials, obtain related paid salaries
and perscnnel files, and agree paid salaries to authorized salaries/pay

rates in the personnel files.

Randomly select one pay period during the fiscal period. For the 5
employees or officials selected under procedure #9A above, obtain
attendance reccrds and leave documentation for the pay pericd, and

i. Observe that all selected employees or officials documented their
daily attendance and leave (e.g., vacation, sick, compensatory);

ii. Observe whether supervisors approved the attendance and leave of
the selected employees or officials;

iii. Observe that any leave accrued or taken during the pay period is
reflected in the entity’s cumulative leave records; and

iv. Observe the rate paid to the employees or cfficials agrees to the
authorized salary/pay rate found within the personnel file.

Obtain a listing of those employees or officials that received termination
payments during the fiscal period and management’s representation that
the list is complete. Randomly select two employees or officials and
obtain related documentation of the hours and pay rates used 1in
management’s termination payment calculations and the entity’s policy on
termination payments. Agree the hours to the employee’s or official’s
cumulative leave records, agree the pay rates to the employee’s or
official’s authorized pay rates in the employee’s or cfficial’s perscnnel
files, and agree the termination payment to entity policy.

Obtain management’s representation that employer and employee portions of
third-party payrcll related amcounts (e.g., payroll taxes, retirement
contributions, health insurance premiums, garnishments, workers’
compensation premiums, etc.) have been paid, and any associated forms
have been filed, by required deadlines.

Ethics

No exceptions
Using the 5 randomly selected employees/officials from Payrocll and
Personnel procedure #9A cbtain ethics documentation from management, and

i. Observe whether the documentation demonstrates that each
employee/official completed one hour of ethics training during the
calendar year as required by R.S. 42:1170; and
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ii. Observe whether the entity maintains documentation which demonstrates
that each employee and official were notified of any changes to the
entity’s ethics policy during the fiscal period, as applicable.

Inquire and/or observe whether the agency has appointed an ethics designee
as required by R.S. 42:1170.

Debt Service
No excepticons

Obtain a listing of bonds/notes and other debt instruments issued during
the fiscal pericd and management’s representation that the listing 1is
complete. Select all debt instruments on the listing, obtain supporting
documentation, and observe that State Bond Commission approval was
obtained for each debt instrument issued as required by Article VII,
Secticn 8 of the Louisiana Constitution.

Obtain a listing cf bonds/notes outstanding at the end of the fiscal
period and management’s representation that the listing is complete.
Randomly select one bond/note, inspect debt covenants, obtain supporting
documentation for the reserve balance and payments, and agree actual
reserve balances and payments to those required by debt covenants
(including contingency Zfunds, short-lived asset funds, or other funds
required by the debt covenants).

Fraud Notice
No excepticons

Obtain a listing of misappropriations of public funds and assets during
the fiscal period and management’s representation that the listing 1is
complete. Select all misappropriations on the listing, cobtain supporting
documentation, and observe that the entity reported the
misappropriation(s) to the legislative auditor and the district attorney
of the parish in which the entity is domiciled as required by R.S. 24:523.

Observe that the entity has posted on its premises and website, the notice
required by R.S. 24:5Z23.1 concerning the reporting of misappropriation,

fraud, waste, or abuse of public funds.

Information Technology Disaster Recovery/Business Continuity

No exceptions

Perform the following procedures, verbally discuss the results with
management, and report "“We performed the procedure and discussed the
results with management.”

i. Obtain and inspect the entity’s most recent documentation that it has
backed up its critical data (if there is no written documentation,
then inquire of personnel responsible for backing up critical data)
and cbserve evidence that such backup (a) occurred within the past
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week, (b) was not stored on the government’s local server or network,
and (c¢) was encrypted.

ii. Obtain and inspect the entity’s most recent documentation that it has
tested/verified that its backups can be restored (if there is no
written documentation, then inquire of personnel responsible for
testing/verifying backup restoration) and observe evidence that the
test/verification was successfully performed within the past 3 months.

iii. Obtain a listing of the entity’s computers currently in use and their

related locations, and management’s representation that the listing
is complete. Randomly select 5 computers and observe while management
demonstrates that the selected computers have current and active
antivirus software and that the operating system and accounting system
software in use are currently supported by the wvendor.

Randomly select 5 terminated employees (or all terminated employees if
less than 5) using the list of terminated employees cbtained in procedure
#9C. Observe evidence that the selected terminated employees have been
removed cor disabled from the netwerk.

Prevention of Sexual Harassment

No exceptions

Using the 5 randomly selected employees/officials from Payroll and
Personnel procedure #%A, obtain sexual harassment training documentation
from management, and observe that the documentation demonstrates each
empleyee/official completed at least one hour of sexual harassment
training during the calendar year as required by R.S. 42:343.

Observe that the entity has posted 1its sexual harassment policy and
complaint procedure on its website (or in a conspicuous location on the
entity’s premises if the entity does not have a website).

Obtain the entity’s annual sexual harassment report for the current fiscal
period, observe that the report was dated on or before February 1, and
observe that the report includes the applicable requirements of R.S.

42:344;

i. Number and percentage of public servants in the agency who have
completed the training requirements;

ii. Number of sexual harassment complaints received by the agency;

iii. Number of complaints which resulted in a finding that sexual
harassment occurred;

iv. Number of complaints in which the finding of sexual harassment
resulted in discipline or corrective action; and

v. Amount of time it took to resolve each complaint.






RICHLAND PARISH ASSESSOR

EMMETT “LEE” BROWN, IlI, C.L.A.
A CERTIFIED LOUISIANA ASSESSOR

Courthouse Building Telephone: 318-728-4491
708 Julia St., Room 115 Fax: 318-728-6478
Rayville, LA 71269 Email: lee@rpao.org

MANAGEMENT'S REPSONSE TO STATEWIDE
AGREED UPON PROCEDURES FINDINGS

1. a. %i). We will update our written pclices to include our procedure for
testing and verifying backups can be restored. We will update our written policy
to include our procedures for timely updates of our systems and software.
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