
REPORT 

CLERKS' SUPPLEMENTAL COMPENSATION EUND 
BATON ROUGE, LOUISIANA 

JUNE 30. 2018 AND 2017 



CLERKS' SUPPLEMENTAL COMPENSATION EUND 
BATON ROUGE, LOUISIANA 

INDEX TO REPORT 

JUNE 30. 2018 AND 2017 

PAGE 

INDEPENDENT AUDITOR'S REPORT I - 3 

MANAGEMENT'S DISCUSSION AND ANALYSIS 4 - 6 

EINANCIAL STATEMENTS: 

Statements of Net Position 7 

Statements of Revenues, Expenses, and Changes in Net Position 8 

Statements of Cash Plows 9 

Notes to Einancial Statements 10 - 12 

SUPPLEMENTARY INEORMATION: 

Schedule of Compensation, Benefits, and Other Payments to the 
Chairman of the Board of Directors 13 

INDEPENDENT AUDITOR'S REPORT ON INTERNAL 
CONTROL OVER EINANCIAL REPORTING AND ON 
COMPLIANCE AND OTHER MATTERS BASED ON AN 
AUDIT OE EINANCIAL STATEMENTS PEREORMED IN 
ACCORDANCE WITH GOVERNMENT AUDITING STANDATUTiS 14-15 

SUMMARY SCHEDULE OE AUDIT EINDINGS 16 



DHHM 
certified public 

accountants 

William G. Stamm, CPA 

Lindsay J. Calnb.CPA, LLC 

Guy L. Diipiaiilier, CPA 

Midipllp H. Cmiiiingiiaiii, CPA 

Dpiiiiis W. Dillon, CPA 

Grady C. Lloyd, 11! CPA 

Heatlier M. Jovauovlch, CPA 

Tpni L. Kitto, CPA 

Michael J. O'Roiirke, CPA 

David A. Biirgard, CPA 

Cliffoni .I. Giffin.Jr., CPA 

A.J. Diiplaiitier,Jr., CPA 
(1919-1985) 

Felix J. Hrapinaiin.Jr., CPA 
(1919-1990) 

William R. Hogaii, Jr., CPA 
(1920-1996) 

James Maher, Jr., CPA 
(1921-1999) 

New Orleans 
1615 Poydras Street, 
Suite 2100 
New Orleans, LA 70112 
Phone: (504) 586-8866 
Fax: (504) 525-5888 

Norlhshore 
1290 Seventh Street 
Slidell, LA 70458 
Phone: (985) 641-1272 
Fax: (985) 781-6497 

llniima 
247 Corporate Drive 
Homiia, LA 70360 
Phone: (985) 868-2630 
Fax: (985) 872-3833 

Napolconville 
5047 Highway 1 
P.O. Box 830 
Napolconville, LA 70390 
Phone: (985) 369-6003 
Fax: (985) 369-9941 

Duplantier 
Hrapmann 
Hogan & 
Maher, LLP 

INDEPENDENT AUDITOR'S REPORT 

November 15, 2018 

Board of Directors of the 
Clerks' Supplemental Compensation Fund 

Baton Rouge, Louisiana 

Report on Financial Statements 

We have audited the accompanying financial statements of the Clerks' 
Supplemental Compensation Fund as of and for the years ended June 30, 
2018 and 2017, and the related notes to the financial statements, which 
collectively comprise the Clerks* Supplemental Compensation Fund's basic 
financial state-ments as listed in the index to the report. 

Management's Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of 
these financial statements in accordance with accounting principles generally 
accepted in the United States of America; this includes the design, imple­
mentation, and maintenance of internal control relevant to the preparation and 
fair presentation of financial statements that are free from material misstate­
ment, whether due to fraud or error. 

Auditor's Responsibility 

Our responsibility is to express an opinion on these financial 
statements based on our audits. We conducted our audits in accordance with 
auditing standards generally accepted in the United States of America and the 
standards applicable to financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States. Those 
standards require that we plan and perform the audits to obtain reasonable 
assurance about whether the financial statements are free from material 
misstatement. 
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An audit involves performing procedures to obtain audit evidence about the amounts and 
disclosures in the financial statements. The procedures selected depend on the auditor's judgment, 
including the assessment of the risks of material misstatement of the financial statements, whether due 
to fraud or error. In making those risk assessments, the auditor considers internal control relevant to the 
entity's preparation and fair presentation of the financial statements in order to design audit procedures 
that are appropriate in the circumstances, but not for the purpose of expressing an opinion on the 
effectiveness of the entity's internal control. Accordingly, we express no such opinion. An audit also 
includes evaluating the appropriateness of accounting policies used and the reasonableness of signifi­
cant accounting estimates made by management, as well as evaluating the overall presentation of the 
financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a 
basis for our audit opinions. 

Opinions 

In our opinion, the financial statements referred to above present fairly, in all material respects, 
the financial position of the Clerks' Supplemental Compensation Fund, as of June 30, 2018 and 2017, 
and the respective changes in financial position and cash flows, for the years then ended in accordance 
with accounting principles generally accepted in the United States of America. 

Other Matters 

Required Supplementary Information 

Accounting principles generally accepted in the United States of America require that the 
management's discussion and analysis be presented to supplement the basic financial statements. Such 
information, although not a part of the basic financial statements, is required by the Governmental 
Accounting Standards Board, who considers it to be an essential part of financial reporting for placing 
the basic financial statements in an appropriate operational, economic, or historical context. We have 
applied certain limited procedures to the required supplementary information in accordance with 
auditing standards generally accepted in the United States of America, which consisted of inquiries of 
management about the methods of preparing the information and comparing the information for 
consistency with management's responses to our inquiries, the basic financial statements, and other 
knowledge we obtained during our audit of the basic financial statements. We do not express an 
opinion or provide any assurance on the information because the limited procedures do not provide us 
with sufficient evidence to express an opinion or provide any assurance. 

Other Supplementary Information 

Our audit was conducted for the purpose of forming an opinion on the financial statements as a 
whole. The supplementary information as listed in the index to report is presented for purposes of 
additional analysis and is not a required part of the financial statements. Such information is the 
responsibility of management and was derived from and relates directly to the underlying accounting and 
other records used to prepare the financial statements. The information has been subjected to the auditing 



procedures applied in the audit of the financial statements and certain additional procedures, including 
comparing and reconciling such information directly to the underlying accounting and other records used 
to prepare the financial statements or to the financial statements themselves, and other additional 
procedures in accordance with auditing standards generally accepted in the United States of America. In 
our opinion, the information is fairly stated in all material respects in relation to the financial statements as 
a whole. 

Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued our report dated 
November 15, 2018, on our consideration of the Clerks' Supplemental Compensation Fund's internal 
control over financial reporting and on our tests of its compliance with certain provisions of laws, reg­
ulations, contracts, and grant agreements, and other matters. The purpose of that report is to describe 
the scope of our testing of internal control over financial reporting and compliance and the results of 
that testing, and not to provide an opinion on internal control over financial reporting or on com­
pliance. That report is an integral part of an audit performed in accordance with Government Auditing 
Standards in considering the Clerks' Supplemental Compensation Fund's internal control over finan­
cial reporting and compliance. 

Duplantier, Hrapmann, Hogan & Maker, LLP 

New Orleans. Louisiana 



CLERKS' SUPPLEMENTAL COMPENSATION FUND 
MANAGEMENT'S DISCUSSION AND ANALYSIS 

AS OF AND FOR THE YEARS ENDED JUNE 30. 2018 AND 2017 

The Management's Discussion and Analysis of the Clerks' Supplemental Compensation Fund's (Fund) 
financial performance presents a narrative overview and analysis of the Clerks' Supplemental 
Compensation Fund's financial activities for the year ended June 30, 2018. This document focuses on 
the current year's activities, resulting changes, and currently known facts in comparison with the prior 
period's infor-mation. Please read this document in conjunction with the additional information 
contained in the Clerks' Supplemental Compensation Fund's financial statements which begin on page 6. 

FINANCIAL HIGHLIGHTS 

• The Clerks' Supplemental Compensation Fund's net position increased by $21,550 or 29.6%. 

• Fee receipts increased $98,764 or 6.8% due to an increase in suits filed during the year ended 
June 30, 2018. 

OVERVIEW OF THE FINANCIAL STATEMENTS 

The following graphic illustrates the minimum requirements for special purpose governments engaged in 
business-type activities established by Governmental Accounting Standards Board Statement 34, Basic 
Financial Statements-and Management's Discussion and Analysis- for State and Local Governments. 

Management's Discussion and Analysis 

I 
Basic Financial Statements 

Required Supplementary Information 
(other than MD&A) ^ 

These financial statements consist of two sections - Management's Discussion and Analysis (this 
section) and the basic financial statements (including the notes to the financial statements). 



CLERKS' SUPPLEMENTAL COMPENSATION EUND 
MANAGEMENT'S DISCUSSION AND ANALYSIS 

AS OE AND EOR THE YEARS ENDED JUNE 30. 2018 AND 2017 

Basic Financial Statements 

The basic financial statements present information for the Clerks' Supplemental Compensation Eund as 
a whole, in a format designed to make the statements easier for the reader to understand. The state­
ments in this section include the statements net position; statements of revenues, expenses, and 
changes in net position; and statements of cash flows. ThQ financial statements are designed to provide 
readers with a broad overview of the Clerks' Supplemental Compensation Eund's finances, in a manner 
similar to private-sector business. 

The Statements of Net Position present the current and long-term portions of assets and liabilities 
separately. The difference between total assets and total liabilities is net position and may provide a 
useful indicator of whether the financial position of the Clerks' Supplemental Compensation Eund is 
improving or deteriorating. 

The Statements of Revenues. Expenses, and Changes in Net Position present information showing how 
the Clerks' Supplemental Compensation Eund's net position changed as a result of current period oper­
ations. Regardless of when cash is affected, all changes in net position are reported when the under­
lying transactions occur. As a result, there are transactions included that will not affect cash until future 
fiscal periods. 

The Statements of Cash Elows present information showing how the Clerks' Supplemental Compen­
sation Eund's cash changed as a result of current year operations. The cash flow statement is prepared 
using the direct method and includes the reconciliation of operating income to net cash provided by 
operating activities (indirect method) as required by GASB 34. 

FINANCIAL ANALYSIS 
Statements of Net Position 

June 30. 2018 and 2017 

ASSETS: 
Cash and cash equivalents : 
Accounts receivable 

2018 

$ 95,088 
126,093 

2017 

$ 72,735 
123,646 

Chanse 

$ 22,353 
2,447 

Percentage 
Chanse 

30.7% 
2.0% 

TOTAL ASSETS : $ 221,181 $ 196,381 $ 24,800 12.6% 

LIABILITIES: 
Supplemental payable : $ 126,750 $ 123,500 $ 3,250 2.6% 

Total liabilities 126,750 123,500 3,250 2.6% 

NET POSITION: 
Restricted 94,431 72,881 21,550 29.6% 

Total net position 94,431 72,881 21,550 29.6% 

TOTAL LIABILITIES AND NET POSITION : $ 221,181 $ 196,381 $ 24,800 12.6% 



CLERKS' SUPPLEMENTAL COMPENSATION EUND 
MANAGEMENT'S DISCUSSION AND ANALYSIS 

AS OE AND EOR THE YEARS ENDED JUNE 30. 2018 AND 2017 

FINANCIAL ANALYSIS (Continued) 

Statements of Revenues, Expenses, and Changes in Net Position 
Eor the Years Ended June 30. 2018 and 2017 

2018 2017 Chanae 
Percentage 

Chanae 

Program revenues - fee receipts 
General revenues - interest 

$ 1,547,824 
51 

$ 1,449,060 
104 

$ 98,764 
(53) 

6.8% 
-51.0% 

Total revenues 1,547,875 1,449,164 98,711 6.8% 

Program expenses - supplemental 
payments and other expenses 1,526,325 1,487,154 39,171 2.6% 

Change in net position $ 21,550 $ (37,990) $ 59,540 -157% 

ECONOMIC FACTORS AND NEXT YEAR'S BUDGET 

Fee receipts are based on the number of suits filed by the Clerks of Court. Therefore, results will 
fluctuate based on conditions existing during fiscal year 2019 within each Parish. 

The Eund expects supplemental payments to be consistent with fiscal year 2018. 

REQUESTS FOR INFORMATION 

This financial report is designed to provide our citizens, taxpayers, customers and investors, and 
creditors with a general overview of the Clerks' Supplemental Compensation Fund's finances and to 
show the Clerks' Supplemental Compensation Fund's accountability for the money it receives. If you 
have questions about this report or need additional information, contact Debbie Hudnall, Executive 
Director, at (225) 293-1162. 



CLERKS' SUPPLEMENTAL COMPENSATION EUND 
STATEMENTS OE NET POSITION 

JUNE 30. 2018 AND 2017 

2018 2017 

ASSETS: 
Cash $ 95,088 $ 72,735 
Accounts receivable 126,093 123,646 

TOTAL ASSETS $221,181 $ 196,381 

LIABILITIES: 
Supplemental payable $ 126,750 $ 123,500 

Total liabilities 126.750 123.500 

NET POSITION: 
Restricted 94,431 72,881 

Total net position 94,431 72,881 

TOTAL LIABILITIES AND NET POSITION $221,181 $ 196,381 

See accompanying notes. 



CLERKS' SUPPLEMENTAL COMPENSATION EUND 
STATEMENTS OE REVENUES, EXPENSES, AND CHANGES IN NET POSITION 

EOR THE YEARS ENDED JUNE 30. 2018 AND 2017 

See accompanying notes. 

2018 2017 

REVENUES: 
Eee receipts 
Interest 

1,547,824 
51 

$ 1,449,060 
104 

Total revenues 1,547,875 1.449.164 

EXPENSES: 
Supplemental payments 
Other expenses 

1,521,000 
5.325 

1,482,000 
5.154 

Total expenses 1.526.325 1.487.154 

CHANGE IN NET POSITION 

NET POSITION - Beginning of year 

21,550 

72.881 

(37,990) 

110.871 

NET POSITION - End of year 94.431 $ 72,881 



CLERKS' SUPPLEMENTAL COMPENSATION EUND 
STATEMENTS OE CASH ELOWS 

EOR THE YEARS ENDED JUNE 30. 2018 AND 2017 

CASH ELOWS EROM OPERATING ACTIVITIES: 
Eee receipts 
Payments to Clerks 
Other payments 

Net cash provided (used) by operating activities 

Net increase (decrease) in cash and cash equivalents 

Cash and cash equivalents, beginning of year 

CASH AND CASH EQUIVALENTS, END OE YEAR 

RECONCILIATION OE OPERATING INCOME (LOSS) 
TO NET CASH PROVIDED (USED) BY OPERATING 
ACTIVITIES: 

Operating income (loss) 
Adjustments to reconcile operating income (loss) to net 

cash provided (used) by operating activities: 
(Increase) decrease in accounts receivable 
Increase (decrease) in accounts payable 

Total adjustments 

NET CASH PROVIDED (USED) BY 
OPERATING ACTIVITIES 

2018 2017 

$ 1,545,377 $ 1,446,894 
(1,517,750) (1,478,750) 

(5,274) (5,050) 

22,353 (36,906) 

22,353 (36,906) 

72,735 109,641 

o
 

0
0

 
0

0
 

$ 72,735 

$ 21,550 $ (37,990) 

(2,447) (2,166) 
3,250 3,250 
803 1,084 

$ 22,353 $ (36,906) 

See accompanying notes. 



CLERKS' SUPPLEMENTAL COMPENSATION EUND 
NOTES TO EINANCIAL STATEMENTS 

JUNE 30. 2018 AND 2017 

On July 8, 1987, Louisiana Revised Statute 13:761 created the Clerks' Supplemental Compensation 
Eund to supplement the salaries of the clerks of court of the district courts and is in addition to any 
compensation otherwise authorized by law. The Clerks' Supplemental Compensation Eund Board is 
composed of five members appointed by the Board of Directors of the Louisiana Clerks of Court 
Association. The uncompensated members of the Board shall serve two-year terms unless otherwise 
specified, and they may not serve more than two successive terms. The Chairman of the Board shall be 
responsible for the distribution of the proceeds of the fund and he shall keep detailed and accurate 
records. 

1. SUMMARY OE SIGNIEICANT ACCOUNTING POLICIES: 

Einancial Reporting Entitv: 

The financial reporting entity consists of (a) the primary government, (b) organizations for 
which the primary government is financially accountable, and (c) other organizations for which the 
primary government is not accountable, but for which the nature and significance of their relation­
ship with the primary government are such that exclusion would cause the reporting entity's 
financial statements to be misleading or incomplete. Component units are legally separate organi­
zations for which the elected officials of the primary govemment are financially accountable. In 
addition, component units can be other organizations for which the nature and significance of their 
relationship with the primary govemment are such that exclusion would cause the reporting 
entity's financial statements to be misleading or incomplete. There are no component units which 
are required to be included in the Clerks' Supplemental Compensation fund's financial statements. 

The accompanying financial statements of the Clerks' Supplemental Compensation Eund 
present information only as to the transactions of the programs of the Clerks' Supplemental 
Compensation Eund as authorized by Louisiana statutes and administrative regulations. 

Basis of Presentation: 

The accompanying financial statements of the Clerks' Supplemental Compensation Eund have 
been prepared in conformity with generally accepted accounting principles (GAAP) as applied to 
governmental proprietary funds. Proprietary funds are used to account for governmental activities 
that are similar to what is found in the private sector. The Governmental Accounting Standards 
Board (GASB) is the accepted standard setting body for establishing governmental accounting and 
financial reporting principles. In addition, these financial statements include the provisions of 
GASB Statement Number 34, Basic Financial Statements — Management's Discussion and 
Analysis —for State and Local Governments, and related standards. 

10 



CLERKS' SUPPLEMENTAL COMPENSATION EUND 
NOTES TO EINANCIAL STATEMENTS 

JUNE 30. 2018 AND 2017 

1. SUMMARY OE SIGNIEICANT ACCOUNTING POLICIES: (Continued) 

Measurement Eocus and Basis of Accounting: 

The financial statements are reported using the economic resources measurement focus and 
the accrual basis of accounting. Revenues are recorded when earned and expenses are recorded 
when a liability is incurred, regardless of the timing of related cash flows. The following practices 
are utilized in recording revenues and expenditures: 

• Supplemental receipts are recorded in the month the civil suit is filed. 

• Interest is recorded as earned. 

• Expenditures are recognized under the accrual basis of accounting when the related fund 
liability is incurred. 

Cash and Cash Equivalents: 

Eor purposes of the Statement of Cash flows, cash includes amounts in interest bearing 
demand deposits. 

Accounts Receivable: 

Accounts receivable are comprised of fees due from members. No allowance is provided for 
receivables from members because, in the opinion of management, all such accounts are collectible. 

Net Position - Restricted: 

Restrictions represent those portions of net position for future supplemental payments to the 
Clerks of Court. 

2. CASH: 

At June 30, 2018 mid 2017, the cmrying amount of cash was $95,088 and $72,735, respec­
tively. The bank balances at June 30, 2018 and 2017 were $100,938 and $74,635, respectively. The 
bank balances were entirely covered by federal Depository Insurance. 

Custodial credit risk is the risk that in the event of bank failure the Clerks' Supplemental 
Compensation fund's deposits may not be returned to it. The Clerks' Supplemental Compensation 
fund does not have a deposit policy for custodial risk. As of June 30, 2018 and 2017, the Clerks' 
Supplemental Compensation fund was not exposed to custodial credit risk since all funds were 
covered by EDIC insurance. 

11 



CLERKS' SUPPLEMENTAL COMPENSATION EUND 
NOTES TO EINANCIAL STATEMENTS 

JUNE 30. 2018 AND 2017 

3. COMPENSATION TO BOARD MEMBERS: 

The Board members do not receive any additional compensation for being on the Board. 

4. USE OE ESTIMATES: 

The preparation of financial statements in conformity with accounting principles generally 
accepted in the United States of America requires management to make estimates and assumptions 
that affect the reported amounts of assets and liabilities and disclosure of contingent assets and 
liabilities at the date of the financial statements and the reported amounts of revenues and expenses 
during the reporting period. Actual results could differ from those estimates. 

5. RELATED PARTY: 

The Louisiana Clerks' of Court Association operates on a nonprofit basis for the purpose of 
providing the opportunity for clerks of court to exchange ideas on the operation of their offices, to 
evaluate the standards and offer ways and means to serve the public better, to encourage the 
passage of uniform laws pertaining to the administration of the duties of clerks of court in the State 
of Louisiana, to exemplify the ideals of public service as an influence in business and civic life, to 
cultivate friendship among its members over the State of Louisiana, and to participate in the 
formulation of and to advance the official policies of the Association over the State of Louisiana. 

The Association has a controlling interest in the Clerks' Supplemental Compensation Eund 
through appointment of the Clerks' Supplemental Compensation Eund's Board of Directors. There 
were no material financial transactions with the Louisiana Clerks of Court Association during the 
years ended June 30, 2018 and 2017. 

12 



CLERKS' SUPPLEMENTAL COMPENSATION EUND 
SUPPLEMENTARY INEORMATION 

SCHEDULE OE COMPENSATION, BENEEITS, AND OTHER PAYMENTS 
TO THE CHAIRMAN OE THE BOARD OE DIRECTORS 

EOR THE YEAR ENDED JUNE 30. 2018 

Chairman of the Board of Directors: 
Randy Deshotel 

Per diem 

Total 

13 
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INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL 
OVER FINANCIAL REPORTING AND ON COMPLIANCE AND 

OTHER MATTERS BASED ON AN AUDIT OF FINANCIAL 
STATEMENTS PERFORMED IN ACCORDANCE WITH 

GOVERNMENT AUDITING STANDARDS 

November 15, 2018 

Board of Directors of the 
Clerks' Supplemental Compensation Fund 
Baton Rouge, Louisiana 

We have audited, in accordance with the auditing standards generally 
accepted in the United States of America and the standarck applicable to 
financial audits contained in Government Auditing Standards issued by the 
Comptroller General of the United States, the financial statements of the 
Clerks' Supplemental Compensation Fund, as of and for the year ended June 
30, 2018, and the related notes to the financial statements, which collectively 
comprise the Clerks' Supplemental Compensation Fund's basic financial 
statements, and have issued our report thereon dated November 15, 2018. 

Internal Control over Financial Reporting 

In planning and performing our audit of the financial statements, we 
considered the Clerks' Supplemental Compensation Fund's internal control 
over financial reporting (internal control) to determine the audit procedures 
that are appropriate in the circumstances for the purpose of expressing our 
opinions on the financial statements, but not for the purpose of expressing an 
opinion on the effectiveness of the Clerks' Supplemental Compensation 
Fund's internal control. Accordingly, we do not express an opinion on the 
effectiveness of the Clerks' Supplemental Compensation Fund's internal 
control. 
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A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to prevent, or 
detect and correct, misstatements on a timely basis. A material weakness is a deficiency, or a combi­
nation of deficiencies, in internal control, such that there is a reasonable possibility that a material 
misstatement of the entity's financial statements will not be prevented, or detected and corrected, on a 
timely basis. A significant deficiency is a deficiency, or a combination of deficiencies, in internal control 
that is less severe than a material weakness, yet important enough to merit attention by those charged 
with governance. 

Our consideration of internal control was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in internal control that might be material 
weaknesses or, significant deficiencies. Given these limitations, during our audit we did not identify any 
deficiencies in internal control that we consider to be material weaknesses. However, material weak­
nesses may exist that have not been identified. 

Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the Clerks' Supplemental Compensation 
Fund's financial statements are free from material misstatement, we performed tests of its compliance 
with certain provisions of laws, regulations, contracts, and grant agreements, noncompliance with which 
could have a direct and material effect on the determination of financial statement amounts. However, 
providing an opinion on compliance with those provisions was not an objective of our audit, and accord­
ingly, we do not express such an opinion. The results of our tests disclosed no instances of noncom­
pliance or other matters that are required to be reported under Government Auditing Standards. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the 
entity's internal control or on compliance. This report is an integral part of an audit performed in accor­
dance with Government Auditing Standards in considering the entity's internal control and compliance. 
Accordingly, this communication is not suitable for any other purpose. Under Louisiana Revised Statute 
24:513, this report is distributed by the Legislative Auditor as a public document. 

Duplantier, Hrapmann, Hogan & Maker, LLP 

New Orleans. Louisiana 
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CLERKS' SUPPLEMENTAL COMPENSATION EUND 
SUMMARY SCHEDULE OE AUDIT EINDINGS 

JUNE 30. 2018 

CURRENT YEAR AUDIT EINDINGS: 

None 

PRIOR YEAR AUDIT EINDINGS: 

None 
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November 15,2018 
To the Board of Directors of 
Clerks' Supplemental Compensation Fund 
Baton Rouge, EA 

We have performed the procedures enumerated below, which were 
agreed to by the Clerks' Supplemental Compensation Fund (the Fund) and the 
Louisiana Legislative Auditor (LEA) on the control and compliance (C/C) 
areas identified in the LEA's Statewide Agreed-upon Procedures (SAUPs) for 
the fiscal period July 01, 2017 through June 30, 2018. The Fund's management 
is responsible for those C/C areas identified in the SAUPs. 

This agreed-upon procedures engagement was conducted in accordance 
with attestation standards established by the American Institute of Certified 
Public Accountants and applicable standards of Government Auditing 
Standards. The sufficiency of these procedures is solely the responsibility of 
the specified users of this report. Consequently, we make no representation 
regarding the sufficiency of the procedures described below either for the 
purpose for which this report has been requested or for any other purpose. 

The procedures and associated findings are as follows: 

Written Policies and Procedures 

1) We obtained the Fund's written policies and procedures and deter­
mined whether those written policies and procedures addressed each 
of the following financiaPbusiness functions, as applicable: 

a) Budgeting, including preparing, 
amending the budget. 

adopting, monitoring, and 

b) Purchasing, including (1) how purchases are initiated; (2) how 
vendors are added to the vendor list; (3) the preparation and 
approval process of purchases; (4) controls to ensure com­
pliance with the public bid law; and 5) documentation required 
to be maintained for all bids and price quotes. 
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Written Policies and Procedures - Continued 

c) Disbursements, including processing, reviewing, and approving. 

d) Receipts/Collections, including receiving, recording, preparing deposits, and procedures to de­
termine the completeness of all collections. 

e) Payroll/Personnel, including (1) payroll processing, and (2) reviewing and approving time and 
attendance records, including leave and overtime worked. 

f) Contracting, including (1) types of services requiring written contracts, (2) standard terms and 
conditions, (3) legal review, (4) approval process, and (5) monitoring process. 

g) Credit Cards (and debit cards, fuel cards, P-Cards, if applicable), including (1) how cards are 
to be controlled, (2) allowable business uses, (3) documentation requirements, (4) required 
approvers of statements, and (5) monitoring card usage. 

h) Travel and expense reimbursement, including (1) allowable expenses, (2) dollar thresholds by 
category of expense, (3) documentation requirements, and (4) required approvers. 

i) Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute 42:1111-1121, (2) 
actions to be taken if an ethics violation takes place, (3) system to monitor possible ethics 
violations, and (4) requirement that all employees, including elected officials, annually attest 
through signature verification that they have read the entity's ethics policy. 

j) Debt service, including (1) debt issuance approval, (2) continuing disclosure/EMMA reporting 
requirements, (3) debt reserve requirements, and (4) debt service requirements. 

Results: 

No findings were noted. 

We were not engaged to and did not conduct an examination or review, the objective of which would 
be the expression of an opinion or conclusion, respectively, on those C/C areas identified in the SAUPs. 
Accordingly, we do not express such an opinion or conclusion. Had we performed additional procedures, 
other matters might have come to our attention that would have been reported to you. 

The purpose of this report is solely to describe the scope of testing performed on those C/C areas 
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or 
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana Revised 
Statute 24:513, this report is distributed by the LLA as a public document. 

Duplantier, Hrapmann, Hogan & Maker, LLP 

New Orleans. Louisiana 


