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Indep endent Auditor’s Report

Board of Comm|SS|oners
" Audubon Regional L|brary
' _CI|nton Louisiana - .

: -Rep‘ort.on the Fl_nan'cial Statements

We have aUdited_'the'-'a'c'c';qmp'anyin'g financial statements of the governmental activities and the major fund of the
Audubon-Regional Library, as of December 31, 2019, and for the year then ended, and the related notes to the

~financial statements, which collectlvely comprise the Audubon Reglonal lerary s basic fmanmal statements as I|sted
~in the table of contents : :

. Ma_nag‘ement_’s Respons_ibility for the Financial __Statements .
- Management is responsible for the preparation and fair presentation of these financial statements in accordance with
___‘.accountlng principles generally accepted in the United States of America; this includes the design, implementation, -

L ~-and maintenance of: internal control relévant to the: preparation and fair presentatlon of the flnan0|a| statements that

'are free: from materlal mlsstatement whether due to fraud or error,

' Audltor s Responsrblllty

- Our responS|b|I|ty is to express opinions on these flnanC|aI statements- based on our audlt We conducted our audit in
" accordance with auditing: standards generally accepted in the United States of America. Those standards requwe that

" we planand perform the audit to obtaln reasonable assurance about whether the financial statements are free from
_ matenal misstatement. ' :

" An audit involves performlng procedures to obtain evidence about the amounts and disclosures i in the financial -
" statements. The procedures selected depend on the auditor's judgment, including the assessment of the risks of
" material misstatement of the financial statements, whether due to fraud or error. In making those risk assessments,
‘the auditor considers internal control relevant to the Audubon Regional Library’s preparation and fair presentation of
- the financial statements in.order to design audit procedures that are appropriate in the circumstances, but not for the

- purpose of expressing an opinion on the effectiveness of the Audubon Regional lerary s-internal.control.
g ;_Accordlngly, Wwe express no such opinion. An audit also- includes evaluating the appropriateness.of accounting -

. ~-policies used and the reasonableness of significant accounting estimates made by management as well as -
. evaluating the overall presentatlon of the financial statements.

' ~We believe that the audlt ewdence we have obtained is suffncrent and approprlate to prowde a baS|s for our- audlt
“.opinion. _

| Opinions

o ;- In.our opinion, the flnanC|aI statements referred to above present fairly, in all material respects, the respective
S f|nanC|aI posrtlon and major fund of the Audubon Regronal Library as of December-31, 2019, and the respectlve :
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. changes in. flnanC|aI posmon for the year then ended in accordance W|th accountlng pnncuples generally accepted in
~the Unlted States of Amerlca S e ST .

“Other Matters
Requrred Supplementary Informatlon

- Accounting pnnuples generally accepted in the Umted States of Amenca reqwre that the management’ s discussion
" and analysis on pages 3 through 8 and the budgetary comparison information on pages-35 through 36 be presented-
_ to supplement the basic financial statements. ‘Such information; althéugh not a- part of the basic financial statements, -
is reqwred by the Governmental Accounting Standards ‘Board, who con5|ders it to be an essential part of the financial
reporting for placing the basic financial statemerits in‘an appropnate operatlonal economic, or historical context. We

 have applied certain limited procedures to the required supplementary information in accordance with auditing
~ standards generally accepted in the United. States of America, which consisted of inquiries of management about the

methods of preparing the information and comparing the information for consistency with management's responses

- to our inquiries, the basic financial statements, and other knowledge we obtained during our audit of the basic

financial statements. We do not express ‘an opinion or provide any assurance on the information because the limited
procedures do not provrde us W|th sufﬁment ewdence to express an oplnlon or provrde any assurance

_ Other Informat/on L

~.Our audlt was conducted for the purpose of formlng opinions 6n the financial statements that collectlvely comprise
*-the Audubon Regional Library's official financial statements.. The supplemental information schedules listed in the
-, table of contents are presented for the purpose of additional analysis and are not a required part of the financial
. statements. Such:information is the responsibility of management and was derived from and relates directly to the
underlying accounting and other records used to prepare the basic financial statements. This information has been
subjected to the auditing procedures applied in the audit of the basic financial statements and certain additional
procedures, including comparing and reconciling such information directly to the underlying accounting and other
. records used to prepare the basic financial statements or to the basic financial statements themselves, and other
* additional procedures in accordance with auditing standards generally ‘accepted in the United States of America. In
~ our opinion,.the |nformat|on is falrIy stated in all matenal respects in relatuon to the basic financial statements as a
‘whole. - _ . : . ‘ : T

Other Reporting Required by Governm'ent Auditing Sta_ndards

In accordance with Government Auditing Standards, We have issued a report dated August 26, 2020, on our
consideration of the Audubon Regional Library's internal control over financial reporting and on our tests of its
compliance with certain provisions of laws; regulations, contracts, and grant agreements and other matters. The
“purpose of that report is to describe the scope of our testing of internal control over financial reporting and -
compliance and the results of that testing, and not provide an opinion on internal control over financial reporting or on -
. compliance. That report is an integral part of an audit performed in accordance with Government Auditing Standards
~~in considering the Audubon Regional L|brarys |nternal control over fmancnal reporting and compliance. :

/zwuk /Mﬁ/
- McDuffie K. Herrdd, Ltd.” #

A Professional Accounting. Corporatuon
August 26; 2020
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AUDUBON REGIONAL LIBRARY
MANAGEMENT'S DISCUSSION AND ANALYSIS
R December 31, 2019

As management of the Audubon Regional Library (_here after referred to as the
Library), we offer readers of the Library’s financial statements this narrative -

“overview and analysis of the financial activities of the Library for the year ende'd

December 31, 2019. The emphasis of discussions about these statements will

_ be on current year-data and should be read incon Junctlon wnth the fmancnal

report as awhole.

FINANCIAL HIGHLIGHTS

.The Audubon Reglonal L|brary is a two pansh publlc I|brary system that

was organized in 1963. The rural parishes of East Feliciana and St.

'Helena share administration costs, mobile library services and library

collections to provide enhanced library and information services to the
29,267 residents of the combined parish areas.” The Library serves both
parlshes with a headquarters library located in Cllnton and two branches

- _-'|n Jackson and Greensburg

- The Library budget is advertised, subject to public review, approved by the
Library Board of Commissioners-in December-of the previous year.
Financial reports are reviewed and revised quarterly throughout the year
‘The Auditor reports to the Board at the conclusion of the audit and makes
'recommendatlons as needed for |mprovement '

In 2019, the Library cwculated 26 183 |tems and hosted 441 programs with.

‘6,173 in attendance. The Library has increased its outreach program to
- area Head Starts, schools, and senior centers to provide needed. services -
~ within their communities. It also started counting meeting room usage
‘which. was 207 scheduled appomtments across aII 3 locations. -

~In 2019, the lerary had 11,921 active borrowers addlng 603 durlng the
. year. o

" The Library recorded 5,272 patrons using electronic resources within the
- library building-and 56,575 patrons initiated wireless connections. Our staff
. provided advice and support to. help our patrons to-find jobs, reglster for

food stamps file taxes, and keep up with.unemployment. The staff -
answered 6,614 reference questions.

- . The L|brarys single most pressmg problem is space. Our lerarles have S
" no storage, meeting room, or shelf space. Comptiter space is minimal,

which limits the number of computers that are available for public use.

" 1n 2019, the Library staff was composed of 6 full time positions with

benefits and 9 part time positions.



' AUDUBON REGIONAL LIBRARY
MANAGEMENT S DISCUSSION AND ANALYSIS
S December 31 2019

_OVE'RVIEW'OF THE FINANCIAL STATEMENTS

The annual. report consists of four parts - management's discussion and analysis -
(this section), the basic f|nan0|a| statements, required supplementary information,
-and other supplemental information. The basic financial statements include two
klnds of statements that present dlfferent views. of the L|brary

e The flrst two statements on pages 9 and 10 are government W|de fmancnal '
statements that_prowde_lnformatlon,about_the activities of the L|_brary asa
- whole and present a longer-term view of the Library's finances. *

. The remaining' statements starting.on page 11 are fixed financial -
_statements that focus on individual parts of the Library’s government,

_reporting the L|brary s operatlons |n more detail than the government-W|de
- statements -

Ce ';The governmental funds. statements tell how general government
- .’services, such as library services, were flnanced in the short term as well
as what remalns for future spendlng

- The flnanC|aI statements also mclude notes that explaln some of the information
in the financial statements and prowde additional detailed data. The notes are :
- followed by a section of required supplementary information that further explains
and supports the information in the financial statements as well as'providing. -
budgetary comparison data. The last section of the report contains additional -
supplemental information regardlng the governmental fund-general fund. The

. restof this overview section of management’s dlscu33|on and analysis explalns

| -the structure of contents of each of the statements

Government-w.ide.Statem'ents_ '-

The QOVernment-wide statements report information about the Library as a whole - |
- using the accrual basis of accounting, which is similar to that which is used by

o privaté sector companies. The statement of net position on page 9 includes all of |

the lerary s assets and liabilities. ‘All of the current year’s revenues and -

- ‘expenses are accounted for inthe statements of actlwtles on page 10, regardless
- of when cash is recelved or pa|d : :

o -The_se___-t_wo state_ments--report_th_e L_|brary=’s net position and _cha_nges; in th_em.. Net
- Position - the difference between the Library’s assets and liabilities - is one way



‘ AUDUBON REGIONAL LIBRARY _
MANAGEMENT S DISCUSSION AND ANALYSIS -
. - December 31, 2019 .

to measure the lerary s f|nanC|aI health, or fmanmal position. Over time, .
*increases and decreases in the L|brary s net position is one indicator of whether
it financial health is improving or deterloratlng ‘Other nonfinancial factors will-
~also need to be considered to assess the overall health of the Library. -

- The government -wide financial statements of the Library. report only one typ'e of

* activity - governmental activities.- All of the Library's basic services are mcluded
~here, such as Ilbrary services and general admmlstratlon

- Fund Fma_nctal St_ateme_nts

The fund financial statements, beginning on page 11, provide more detail about
“the Library’s most significant funds - not the Library as a whole. State laws =~ -

- require the establishment of some funds: Funds are accounting devices that the -

- Library uses to keep track of speC|t' c sources of fundmg and spending for
_partlcular purposes -

-.The lerary used only the governmental type of fund WIth the foIIowmg _
-~ accounting approach. Most of the Library’s basic services are included in
~ governmental funds, which focus on how cash and other financial assets that can

“'be readily converted to cash flow in and out of those funds, and the balances left =

- at year-end that are available for: spending. Those funds are reported using - an
“accounting method called-modified accrual accounting, which measures cash .
~and all other financial assets that can be readily converted to cash. The :
- governmental fund statements therefore provide a detailed short-term V|ew of the

- Library's general government. operatlons and the basic services it provides, and

helps you determine whether there are more or. fewer financial resources that -
can be spent in the near future to finance the Library’s programs. Since this

information does not include ‘the additional long-termfocus of government-wide .

: statements we prowde reconciliations on the subsequent pages that explain the - -

relat|onsh|p (or dlfference) between the two dlfferent type statements



- . AUDUBON REGIONAL LIBRARY
| MANAGEMENT S DISCUSSION AND ANALYSIS
N ' December 31 2019 R

FINANCIAL ANALYSIS OF THE LIBRARY AS A WHOLE :

Net Posrtlon -The Library’ s comblned net posmon increased between flscal years
2018 and 2019 (See Table 1 below)

Table 1
~ Library’s Net Position
Governmental
Activities
2018 . 2019
. Current and other assets - $1,561,101 . $1,798,421
. Capltal assets; net _ 283,324 294,250 -
Net pension asset . 22,327 0
Deferred outflows — pension =~ - 22,663 51,377
Total Assets $1,889,415 ~  $2,144,048
Current liabilities . . : 32,915 . 57,537
Deferred inflows ' : 38,997 252212
Net pension liability . -~~~ ; - .32,800 . .
Long term liabilities ~.-84,000 72,000 .. -
Total Liabilities- $ 155,912 $ 187,549
~ Net Posrtlon '

Invested in capltal assets, net $ 283,324 $ 294,250
~of depreciation . _ _ P
- Restricted - 250,589 <~ 250,633
Unrestricted 1,199,590 1,411,616

Total net position $1 ,_733,_503

$1,956,499

FINANCIAL ANALYSIS OF."I'HE LIBRARY AS A WHOLE

.Approxmately 83 percent of the lerary 'S revenue comes from a general property
tax assessed on the property owners in.each parlsh

The total cost of aII programs and services decreased from the prior: year The
' lerary s expenses cover aII serwces which it offers to the publlc



" AUDUBON REGIONAL LIBRARY
MANAGEMENT’S DISCUSSION AND ANALYSIS
T December 31, 2019

: ,Govern_i_r_\entaI‘_Ac:tivi_ties;_._- __

Table 2

Changes in Lrbrary s Net Posmon ,
Governmental
Activities
2018 - 2019
Revenues o R L S
Program Revenues | o "
~ Charges forservices. $ 8920 ~ $ 8836
E-Rate and grants -~ 61592 . -44024
o Donatlons - Bwldlng .0 0
~ Fund - 3 o : _
Other Rev_enues 648974 638,491
~ TotalRevenues  _ $ 719486 . $ 691,351 -
Expenses ' — ‘ ' 3
; General o $ 494063 $ 468,355
. Governmental - R
- ' Total Expenses 494063 - 468,355
Increase in net posmon $ 225,423 $ 222,996

' Table 3 -
Net Cost of lerary s Governmental Act|V|t|es

Governmental Actlwtles

Co0ts. 2019

©Library Services ~ © __§ 494063  .§ 468355
R _s _494,063 - T§ 268355

FINANCIAL ANALYSIS OF THE LIBRARY S FUNDS
_As the lerary completed the: year its governmental funds reported a comblned
fund balance of $1,944,499 reflecting an increase over the prior year. = All, but
_ $25O 633 of th|s fund balance is. unrestrlcted and unas3|gned X

: GeneraI Fund Budgetary H|gh||ghts



_ .AUDUBON REGIONAL LIBRARY '.
MANAGEMENT’S DISCUSSION AND ANALYSIS
. - December 31, 2019 I :

Durlng the year the I|brary operated weIl W|th|n |ts budget Both revenues and
-expenditures were in- favorable posmons due to constant oversnght and
monltorlng procedures L -

CAPITAL ASSET AND DEBT ADMINISTRATION

. Capltal Assets

At the end of the: year, the L|brary has mvested $294 250 in capltal assets (See
~Table 4) ' _

Tabled
Library’s Capital Assets
(net.of accumulated depreciation)

Governmental
Activites -

o o S 2018 . - .2019" __
Vehicles o $.19,140 % 16,304
Buildings 139,156 144,734

- Furniture and equipment 8,372 - 21,758 -
- Library books - R o 116-6563__-:_ o 11'1 454
Total L $ 283 324 $ 294,250

_ _'ECONOMIC FACTORS AND NEXT YEAR S BUDGETS AND RATES

Approximately 83 percent of the Library's revenues are derived from an ad
‘valorem tax on the voters of each parish. The Parish Police Juries must approve

“the Library's millage rates for collection of the ad valorem taxes each year. The

‘economy is not expected to generate any S|gn|f|cant growth in assessment
values. ‘Neither library fees nor grant income is expected to increase; therefore,
future revenues are expected to remain consistent with the current year.. ‘The *

- - -budget for the year 2020 should approxnmate the same as the years 2019

'd_budget
'CONTACTING THE LIBR_ARY’_S_F_I_NANCIAL..MAN-AGEMENT_ o

The financial report is designed to_.provide our parishioners, taxpayers, investors
and creditors with a- general overview of the Library’s flnances and to
demonstrate the L|brarys accountablllty for the' money it receives. - If you have
questlons about this report or need additional information,: contact Mrs. Michele
Jones, D|rector P. O Box 8389 Cllnton LOU|S|ana 70722
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AUDUBON REGIONAL LIBRARY

- Statement of Net Position
.Dec_ember 31,2019

o Current Assets

Cash and cash equnvalents :
Investments

Receivables _

'.'-Prepard expenses o :
TotaICurrent Assets '

__Non Current Assets
" 'Capital assets, net of deprecratlon
Net pension asset

-__;Deferred Outﬂdws' _.
Pension Related
. Total Assets and Deferred. Outflows
Llabilltres

- Accounts payable and accrued expenses
' Intergovernmental payable '

Lonq Term Lrabr.lrties_
Building Lease _
Net Pension L|ab|I|ty N

| ,Deferred Inflows
- GrantRelated - -
Pension Relaited' o

-Total Llabllitles and Deferred Ianows
,NET POSITION
Invested in capital assets
Restricted - Burldmg fund

Unassrgned

Total Net _Posi_tion -

Governmental

_ Activities

_._$

611,460
525,188
634,636
27137

1,798,421

204250 -

51,377

2,144,048

43694

13,843

72,000 -

32,800

25212

187,549

294250
250,633

1411616

1956499

The accempenying notes are an integral. part of this statement

9



 AUDUBON REGIONAL LIBRARY
. Statement of Activities .~
For the Year Ended December 31 2019

- '__Culture and recreatlon

‘Personal services . o o S $ 231,112

" ; "Operatlng services IR o _.'139'17:5-.._. "
- Materials and supplles : L R S 22389

Subscrlptlons&Penod|cals SR : - -25,248
'DepreCIatlon expense - . . . 50,431

Total Program Expenses : L B 468,355 -

; -‘Program revenues L o _ : _
- “Fines and forfeltures : L o 1,407
" Fees and charges:for lerary servnces_ e - 8,836

Total Program Revenue o s - 10,243

NetProgram Expenses _ IR _' ' '_'458,.1-:-:1_2

: General revenues: - SR : ' o
° Taxes -advalorem = - ... 568250 -
Intergovernmental: o ) B
State revenue sharing S 48,071
~ Interest earned - : 7,818
~Other revenue . T - 3115
~ E-Rate revenue e 44024
Donations - Gifts DR ' : : 9,830
‘Donations - Programs ' ' |

- Total general revenues .~ S R 6_815',_'108.

C'hange':i.n Net Position'_'r S S 222,996

_'.'Net;_l?q_Sitioh}__B_e'ginnin'g ofyear -~ E 1,-733,'503_ L

© NetPosition-End of year - 7§ 1,956,499

The accompanylng notes are an lntegral part of this statement .



" FUND FINANCIAL STATEMENTS



R AUDUBON REGIONAL LIBRARY
' ‘Balance Sheeét
Governmental Funds
December 31 2019

Governmental Fund Types °

. Total

‘Special- - ;
| Gen'eral Revenue : (Memorandum)
- Fund ; . Fund (Only) .
-;ASSETS _ - _ o o ' B
Cashand Cash Equwalents o7 -§ 611460 - $ o8 611,460 -
.Investments, ‘at. amortlzed cost _' R 274,555 . 250,633 - 1 525188
Receivables = . o : 634,636 o 634,636
- Prepald Expenses ‘ o . 27 137 _ 27,137
0 Totalassets 1547 788 _ 250633  _ 1798421
| _. LIABILITIES DEFERRED INFLOWS OF RESOURCES AND FUND BALANCE
'.:-_.:_.Llabllltles ' ) SR L
~Accounts. payable & accrued ||ab|I|t|es R 43,694 43,694
Bunldlng Lease 72,000 72,000 -
Intergovernmental payable o : 13,843 13 843- _
. Totalliabiltes ~ ___ 120837 - . 120537
‘FUND BALANCE | | - o
‘Fund balance-reserved for building fund : . 250,633 _ 2‘_50_,63'3 g
-Fund balance- unassngned G 1,418,251 - -~ : 1,418,251 .
| Total Fund Balances  _ 1418251 250,633 1,668,884
Total liabilities and o o o ST
Fund Balance . .$ 1547788 $ 250633 % 1,798,421

The accompanylng notes are.an mtegral part ofthls statement
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AUDUBON REGIONAL LIBRARY
Reconcrllatlon of the Balance Sheet- Governmental Funds
tothe: Statement of Net Posmon LT
For the Year Ended December 31, 2019

Totalfund balance'-government’al funds o $ 1,668,884

' \"Amounts reported for governmental actlwtles in the statement
' of net posrtlon are dlfferent because :

'Deferred‘OutﬂoWs - Pension Related o 3 _ N . 51,'377:

Capital assets used in governmental activities are not current
~financial resources and, therefore, are not reported inthe,

‘BaIance sheet governmental funds L S 294,250

: Deferred.lnflows-' Pensron-ReIated S e '."_'(25.,'.21.'2) :
NetPensionLiabiity . (32,800)
~ Total net position of governmental activies -~~~ §_ 1956499

The accompanylng notes are.an mtegral part of thls statement



- 'AUDUBON REGIONAL LIBRARY _
- Statement of Revenues, Expenditures, . -
- and Changes in Fund Balances
- Governmental Funds
Year Ended December.31, 2019

Special - Total

‘General Revenue (Memorandum

~ Fund Funds: ~ Only)

REVENUES - - | ' | -
Ad valorem taxes . .$ 568,250 $ - $ 568,250

Intergovernmental revenues - . : o o -
State revenue sharing 48,071 - : 48,071
 E-Rate revenue - . 44,024 44,024
Interest earnings 7,774 44 - 7,818

Fees and charges for | - | . -
library services . ' 8,836 8,836
Fines and forfeitures _ 1,407 o 1,407
Donations and gifts 9,830 _ _ ' - 9,830
Miscellaneous income - 3,115 . . 3,115
Total revenues - 691,307 - - 44 _ 691,351
EXPENDITURES

Salaries and related . - R - |
 benefits : 231,112 | 231,112
Rents . 10,200 ' 10,200
Telephone & communication - 53,662 ' . 53,662
Grantexpense 79 | 794
Insurance _ B ' 16,328 16,328
Intergovernmental ' - _ -
Utilities : 14,196 14,196
Professional services 17,814 17,814
Bookmobile / Van : 586 - . 586
Travel - ' 95 ' ' 95
Repairs and maintenance 24872 - Y 24872
Materials and supplies 122,389 " 22,389
Subscriptions & periodicals 25,248 - 25,248
Capital outlay _ 61,357 61,357
Other Expenses | 628 | 628
Total Expenditures $ 479,281 $ - $ 479,281

The acéom'panying notes are an integral part of this statement
13



_ NETCHANGEIN
__FUND BALANCES

- FUND BALANCES AT

A BEGINNING Q_E'YEAR

- -FUND BALANCES AT

END OF YEAR

" AUDUBON REGIONAL LIBRARY
Statement of Revenues, Expenditures,
and Changes in Fund Balanc_es

Governmental Funds

Year Ended December 31, 2019 -

(Contmued)
- Special. - Total .
~ General .- - Revenue . -~ (Memorandum) -
_Fund -~ Funds - Only) '
8 212026 $ 44§ 212070
. 1,206225 250,589 1,456,814

' $ 1418251

U r—

$ 250633

§ - 1,668,884

" The accompanylng notes are an mtegral part of th|s statement

14 -



AUDUBON REGIONAL LIBRARY
" Reconciliation of the Statement of Revenues, Expenditures, -
.and Changes in. Fund Balances of Governmental
- Funds to the Statement of Activities
 Forthe Year Ended December 31, 2019___'

..-‘_._-'Netchangelnfund balances totalgovernmentalfunds A - $ 212070

~."Amounts reported for governmental act|v1t|es In the statement of actlwtles are
CA -_drfferent because: :

Governmental funds report capltal outlays as expendltures However in the
: -_statement of actlwtles the cost of those assets is allocated over their estimated
~useful lives and reported as depreC|at|on expenses, This i is: the amount WhICh
.depreC|at|on exceeded capltal outlays in the current period.

DepreC|at|on expense o L o (50431)

~ Capitaloutlays -~ - . . .61,357
- _Change in net position of governmental_aotiVit’ies_'- S o o 222006

The accompanylng notes are an mtegral part of this statement
. : 15
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S AUDUBON REGIONAL LIBRARY _
NOTES TO THE FINANCIAL STATEMENTS
: DECEMBER 31 2019 o

'INTRODUC ON

The Audubon Regronal L|brary was establlshed in 1963 as authorrzed by _
Louisiana Revised Statute 25:217, through the cooperative efforts of the: police .-
juries of St. Helena and East Fellcrana Parishes. The Library provides citizens of
these parishes access to library materials, books, magazines, records and films.
The Library is governed by a board of commissioners consisting of eight

members, three appointed from each parish by their police jury, and two who are:

- the police.jury presidents for.each. parlsh who serve as ex-officio members

Terms for appointed members are for five years, and members serve without. .
pay. Libraries located in Clinton, Greensburg and Jackson’ are supported by '
property tax assessments in both parlshes

| Note #1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

BASIS OF PRESENTATION

The accompanylng basic financial statements of the Audubon Regional Library

have been prepared in conformity with governmental accounting principles -

: generally accepted in the Untied States of America. The Governmental -

- Accounting Standards Board (GASB) is the accepted standard-setting body for ..

-~ establishing governmental accounting and financial reporting principles. - The :
- accompanying basic financial statements have been prepared in conformity with -

GASB Statement 34, Basic Financial Statements-and Management’s Discussion
-and Analysis - for State and Local Government, issued in June 1999. '

_'REPORTING ENTITY

Governmental Accountlng Standards Board No 14 establlshed cnterla for |
determining which component units should be considered part of the police jury -
for financial reporting purposes. The basic criterion for including a potential

- component unit within the reporting entity is financial accountability. The GASB o g

has set forth criteria to be consrdered |n determlnlng frnancral accountabrlrty

" This criteria mcludes

A. -Apporntrng a votlng majorlty of an organrzatlon's governlng body. and - o

1. The ability of the police jury to |mpose rts will on that organrzatlon o
and/or’ -
2. The potential for the organlzatron to provrde specific financial -

beneflts to or |mpose specrfrc financial burdens on the polrce jury

- B. Organlzatlons for which the polrce jury. does not appomt a votlng majorlty '
but are flscally dependent on the pohce jury:- _
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c Organlzatlons for which the reporting entlty financial statements would be

‘misleading if data of the organization is not mcluded because of the nature ”

| :.'-"or S|gn|f|cance of the relatlonshlp

The Audubon Regional L|brary is considered a joint venture of the part|0|pat|ng |
police juries, and therefore, issues fund financial statements separate from the
- “police juries. The accompanying basic financial statements present mformatron N

o -_onIy on the funds malntalned by the Ilbrary

 FUND Accoummc

The library uses funds and account groups to report on its flnanC|aI position and
the results of its operatlons Fund accounting is designed to demonstrate legal
_compliance and to aid management by segregatlng transactlons related to L

. certain library functions ‘and act|V|t|es )

A fund is a separate'accountlng' entlty with'a self-balancing set of accounts. On -
- the other hand, an account group is a financial reporting device designed to.

~ provide accountability for certain assets and liabilities that are not recorded in the

- funds because they do not dlrectly affect net expendable avarlable fmancral '

- resources

- Funds of the Ilbrary are cIassrfled as governmental funds Governmental funds
account for the library’s general activities, |nclud|ng the collection and - - ‘
disbursement of specific or legally restricted monies, the acquisition or :
~construction of general fixed assets, and the servicing of general long-term -

‘obligations. Governmental funds.account for all or-most of the library’s general RN "

activities. These funds focus on the sources, uses, and: balances of current

. financial resources. Expendable assets are assigned to the various o
" governmental funds according to the purposes for which they may be used. -

Current liabilities are assigned to the fund from which they will be paid.” The

 difference between a governmental fund’s assets and liabilities is reported as

- fund balance. In general, fund balance represents the accumulated expendable :

. - . _resources WhICh may be used to finance future period programs or operatlons of :3 e Y
- the I|brary The foIIowmg are the I|brary s governmental f unds T

- ._General fund

General fund is the primary operatlng fund of the I|brary It accounts for: aII -
. financial resources, except those required to be accounted forin other
" funds. The General Fund is available for any purpose provided it is - _
. .eXpended or transacted in accordance with state and federal laws and B

accordmg to the I|brary pollcy
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= :Special Revenue Funds

The special revenue funds account for the proceeds of specific revenu_e
g sources that are legally restricted to_expenditures fOr specified purposes. -

 MEASUREMENT FOCUS | BASIS OF ACCOUNTING
GOVERNMENT-WIDE FINANCIAL STATEMENTS (GW__)

The Statement of Net Assets and the Statement of Actrvrtles dlsplay information
about the library as a whole. These statements include all the financial activities
“of the library. Information contained in these statements reflects the economic
' resources. measurement focus and the accrual basis of accounting. Revenues
expenses, gains, losses, assets, and liabilities resulting from exchange or .
exchange-like transactions are recognized when the exchange occurs .
(regardless of when each is received or drsbursed) Revenues, expenses, gains, -
losses, assets, and liabilities resulting from non-exchange transactions are
recognized in accordance with the requirements of GASB Statement no. 33,
Accountrng and Flnancral Reportrng for Non exchange Transactrons '

: Program Revenues Program revenues mcluded in'the column Iabeled

- Statement of Actlvrtres (Statement B) are derived directly from library users asa

~ fee for services; program revenues reduce the cost of the function to be flnanced
from the library's general revenues. : :

The amounts reflected in the General Fund of the Balance Sheet and Statement

- . of Revenues, Expenditures, and Changes in Fund Balance are accounted for .
- using a current financial resources measurement focus. With this measurement -

focus, only current assets and current liabilities are generally included on the
“balance sheet. The statement of revenues, expenditures, and changes in fund -
balances reports on the sources (i.e. revenues and other financing sources) and_
uses (i.e. expendltures and other funding uses) of current financial resources.

This approach is then reconciled, through adjustment, to a government -wide vrew_ SR
' _'.of the I|brarys operatrons (See the reconciliation statements) L e

=The amounts reflected in the General Fund in the FFS use the modrfred accrual '
basis of accounting. Under the modified accrual basis of accounting, revenues
are recognized when susceptible to accrual (i.e., when they become both

" measurable and available). Measurable means the amount of the transaction

¢an be determined and available means collectable within the current period or
soon enough thereafter to pay liabilities of the current period.  The library
considers all revenues available if they are collected within 60 days after the
fiscal year end. Expenditures are recorded when the related fund Ilabrlrty is

j lncurred except for interest and principal payments on general Iong term debt
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.'_WhICh is recognized when due; and certaln compensated absences and clalms
~ and judgments which are recognlzed when the obllgatlons are expected to’ be
- liquidated with expendable available financial resources. The governmental

- funds use the foIIowrng practices in recordlng revenues and expendltures

Revenues

Ad valorem taxes and the related state revenue sharing (WhICh is based on-
jpopulatlon and homesteads in the parish) are recorded in the. year the taxes are
assessed. Ad valorem taxes are assessed on a calendar-year basis, become
“due on-November 15 of each year and become delinquent on December 31.
Taxes are generally collected in December of the current year end and January

~and February.: of the. foIIowmg year.

Where grant revenue is dependent upon expendltures by the L|brary, revenue is S

: recognlzed when the related expendltures are mcurred

) lnterest mcome on tlme deposﬁs (certlﬁcates of dep05|t) is recorded when r
earned. ‘

Substantiallly all other revenues are 'r_eco_r_ded when rec‘eived;_
o :Expenditures
' ‘Expenditures are generally recognized under the modlfl‘ed'accrual. basis of

accounting when the related fund liability is incurred, except for accumulated -
vacatlon Ieave WhICh is not accrued _ : '

Other Fmancrng Sources (Uses)

Transfers between funds, whrch are not expected to be repaid, are accounted for o
as other f nancmg sources (uses) and are recorded when incurred.

| Budgets

.i_ - The director dlrects the preparatlon of a proposed budget annuaIIy and subm|ts |t_. g
-~ to the Board for adoption. _ o '

- The public hearing announcement detailing the availability of the proposed | |
~ budget for public inspection is'advertised in the official journals of East Feliciana -
- -and St. Helena Parishes at least ten days prior to the date of the public hearing.

- - After the publlc hearing is held, the budget is formally adopted at a regular board X
e meetlng A summary of the adopted budget is pubhshed in the oft" cral Journal ERT
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~ Formal budget mtegratlon is employed asa management control devrce durlng _
‘the year _ . .

;Budgetary amendments require the approval of the board AII budgetary e
. _.approprlatlons Iapse at: the end of the year ' 3

Budgetary amounts mcluded in the accompanylng fmancral statements reflect the
-or|g|naI adopted budget and aII budget amendments. . fealn R

Enc_umbra_nces

The 'Iibrar'y does not use enc umbrance accounting.’

Caish and Cash Equivalents .

o Cash mcludes amounts in demand dep03|ts mterest—bearlng deposﬂs and tlme ”
“deposits.. Cash equivalents include amounts in time deposits and those - e
investments with original maturities of 90 days or less. Under state law, the )
library may deposit funds in demand dep03|ts interest-bearing demand deposits,

or time deposits with state banks organized under Louisiana law or any other
state of the United States or under the Iaws of the Unlted States

_Investments

: Investments are ||m|ted by LOU|S|ana Revrsed Statue (R S.) 33:2955 and the
~Library’s investment policy. If the original maturities of investments. exceed 90 - y
days, they are classified as investments; however, if the original matuntles are 90
days or less they are cIassrfled as cash equivalents; o . R

“Prepald Expenses '

Prepald expenses are comprlsed of payments made for cost that WI|| beneflt
_ perrods beyond December 31,2019.

o Capltal Assets

; Capital assets are capltallzed at hlstorlcal cost or estlmated h|stor|cal costif -
- historical cost is not available. Donated assets are recorded at their estlmated _
fair market value at the date of donation.  The library maintains a threshold Ievel

' of $500 or more for capltallzmg capltal assets. -

: -Cap|tal assets are recorded in the Statement of Net Assets and- Statement of -

- Activities. Since surplus assets are sold for an immaterial amount when declared e S

- as no Ionger needed for public purposes no salvage value is taken |nto L
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consrderatron for depre0|at|on purposes All caprtal assets are deprecrated usrng _
the strarght -line method over the foIIowrng useful Ilves

- Equrpment&Furnlture . - . b-Tyears
Vehicles- =~ . - . - 10years
" 'Buildings ' ... 20years -
' Lib'rary collectons - - . - -10years

Compensated Absences

Staff members who work 34 hours or more per week are considered fuII trme
FuII-Trme employees W|II earn Ieave as follows:.

| Annual Leave: after one year of employment one work day per month -

90 hours may be carried forward and amaximum of 180 hours erI be paid - o B

" upon termination or retlrement

Sick Leave: earned at 1/20‘h of hours worked startlng on the date of hire;
- sick leave cannot be used until completion of the 3 month probationary
- period; no sick leave is compensated upon termination or retirement.

Restrrcted Assets

For government wrde statement of net posrtlon assets are reported as restncted _
‘when constralnts placed on asset use are elther

A. externally imposed by credrtors (such as debt covenants) grants

~ contributors, or laws or regulations of other governments; or
B. - imposed by law through constitutional provrsrons or enablrng
legislation. ‘
o Fund Equrty o

_ In"the fund fmancral statements governmental funds report reservatrons of fund
balance for amounts that are not available for appropriation or are Iegally

restricted by outside parties for use for a specific purpose. Any designations of -
fund-balance represent tentative management plans that are subject to change.

Use of Estlmates k

The preparatron of flnancral statements in conformlty with U. S generally
accepted accounting principles requires management to make estimates and - _
- assumptions that affect the reported amounts of assets and liabilities at the date -

of the financial statements and the reported amounts of revenues and expenses - '

during the reporting perlod Actual results could differ from those estlmates 3
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Bad Debts

Uncollectible amounts due for ad valorem taxes and other revenues are’
recognized as bad debts at the time information becomes available which-would

" indicate. uncollectibility of the receivable. Although the specific charge-off method . -

is not in conformity with generally accepted accounting principles (GAAP), no .
allowance for unco!lectlble receivables was made due to |mmater|aI|ty at

December 31 2019
Note #2 | CASH AND CASH EQUIVALENTS

- These deposrts are stated at cost WhICh approxrmates market Under state Iaw :
these deposits must be secured by federal deposit insurance or ‘the pledge of

- securities owned by the fiscal agent bank: The market value of the pledged -~

securities plus the federal deposit insurance must at all times equal the amount

of deposit with the fiscal agent. These securities are held in the name of the

pledging fiscal agent bank in a holdlng or custodlal bank that is: mutually .

acceptable to both parties. -

At December 31 2019, the library has cash and cash equwalents (book o
balances) totaling $611 460.. This total is comprlsed of $611,456 in |nterest—

L bearlng demand deposrts

Note#3 INVESTMENTS'

‘At December 31, 2019, investments are comprlsed of Time Certlflcates of .
Dep03|t and savrngs in the amount of $525,188. ‘

: Investments are limited by law and the library’s investment policies: ‘The o
‘investments in time certificates of deposit is secured from risk by federal
depository insurance and pledged securities held by the custodial bank in the

- name of the fiscal agent bank (GASB Category 3). Time Certificates of Deposit - -

and savings in the amount of $250,633 is restricted as part of the'building funds.

At December 31, 2019, the unrestricted mvestments amortlzed cost and the
‘ market value are $274 555. -

L Note#4  RECEIVABLES

The foIIowmg isa summary of recelvables at December 31 2019 :

Advaloremtaxes | $586 565_-
- State revenue sharlng ‘ _ 48.071

Total ' © $634.6
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Note #5 CAPITAL ASSETS

| Capltal assets and depreC|at|on actrvrty as of and for the year ended December N " o

- 31 2018|sasfollows

AT _ ~Balance - con Balance =~ -
Governmental - Dec.31,2018  Additions = Deletions Dec. 31, 2019 .- -
 Activities. . - - ‘ o o o P
" Vehicles & - $ 28357 S % 28357

- Buildings . 165378 - 14597 = - 179975 - .-

- Forniture & . - 456,875 20,753 -~ .~ 477628 ..~
- Equipment - o T LRI R PR
Library Collection 751504 26,007 - 777511 |
Total =~ = = $ 1402114 61357 = . $ 1463471
Less accumulated

_ depreciation: - - s e o o
“‘Vehicles = $ 9217 ~  .2836 - - . § 12,053
Buildings ..~ . - 26222. - .9018: - .. 35240

. Furniture & - 448502 7368 - . 455870

- Equipment - o . S e
Library Collection - 634847 - 31,209 - - 666,056
Total: . ~$ 1118788 50431 $ 1169221

During 2019, the "bf_af__y inCUrréd $61,357 in capital outlay expendi'tu.res.:_ '_ 8

Ny Note #6. ' PENSION PLAN
oy fuII t|me employees of the Ilbrary, regularly scheduled over 28 hours are
~ eligible to be members of the Parochial Employees Retirement System of
Louisiana, a multlple—employer public employee retirement system controlled
and administered by a separate board of trustees. The System is composed of
“two dlstlnct plans, Plan A and Plan B, with separate assets and beneflt '
- provisions. :Eligible. employees of the I|brary are members of Plan B.

3 Contributions. of participating agericies are pooled within the system. to fund
: _accrued beneﬂts with contrlbutlon rates approved by the Loutsrana Leglslature

All permanent employees worklng at Ieast 28 hours per week who are pald

- wholly orin part from parish funds are eligible to participate in the System.

- Employees hired prior to 1/1/07 are eligible to retire with 7 years of creditable
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service at age 65, 10 years of cr_edltable_se_rvrce at age 60 or with 30 years”o_f'. o

creditable service at age 55.. Employees hired 1/1/07 and later are eligible to -

retire with 7 years of service at age 67 10 years of serwce at age 62 or wrth 30
'years of service at age 55. - : e

Generally, the monthly amount of the retirement allowance for any member of
Plan B shall consist of an amount equal to 2% of the members' final average
compensatlon multiplied by his years of creditable service. -However, under
certain condltrons as outllned in the statutes the benefits are I|mrted to specmed :

,_amounts

Survivor Benefits: Plan B members need 10 years of service credit to be ellglble
for survivor benefits, Upon the death of any member of Plan B with 20 or more

- years of creditable service who is not eligible for normal retirement, the plan _
provides for an automatic Option 2 benefit for the survrvmg spouse when he/she
reaches age 50 and until remarrlage |f the: remarrlage occurs before age 55 '

A survrvrng spouse who is not elrglble for Social Securlty survrvorshlp or

retirement benefits, and married not less than 12 months immediately preceding - :

death of the member shaII be paid an. Optron 2 benefrt beglnnlng at the: age 50

Deferred Retlrement Optlon Plan Act 338 of 1990 establlshed the Deferred

- Retirement Option Plan (DROP) for the Retirement System. DROP is-an optlon' o

“for that member who is eligible for normal retirement. .In lieu of termlnatlng
-employment and accepting a service retirement, any member of Plan B who is _
eligible to retire may elect to participate in the Deferred Retirement Option Plan. .
 (DROP) in which they are enrolled for 3 years and defer the receipt of benefits.

S During participation in the plan, employer contributions are payable but employee |
_contributions cease. The monthly retirement benefits that would be payable, had .~~~

~ the person elected to cease employment and receive a service retlrement
" allowance; are paid into the DROP fund. ' :

:-Upon termination of employment prior to or at the end of the specified period of .~ -
__participation, a participant in the DROP may receive, at his option, a lump sum
“from the account equal to the payments into the account, a true annuity based

upon his account balance in that fund, or roll over the fund to an Individual

. Retirement Account. - Interest is accrued-on the DROP benefits forthe period

between the end of DROP participation and the member s retirement date

- Forindividuals who become ellglble to participate in the Deferred Retlrement

' Option Plan on or after January 1, 2004, all amounts which remain credited to the o
o mdwrdual s subaccount after’ termlnatron in the Plan will be placed in liquid asset - -

money market investments at the discretion of the board of trustees. These
subaccounts may be credited with interest based on money market rates of
return or, at the option of the System the funds may be credited to self- dlrected
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subaecounts The part|C|pant in the self- dlrected portion of this Plan must agree -
- that the benefits payable to the participant are not the obligations of the state or

- - the System, and-that any returns and other rights of the Plan are the sole I|ab|I|ty B

and responsibility of the part|C|pant and the deS|gnated prowder to which
contnbutlons have been made : :

Dlsablllty Benefits: For Plan B, a member shall be eligible to retire and receive a
- disability benefit if helshe was. hlred prior to January 1, 2007, and has-at least 5
years of credltable service or if hired after January 1, 2007, has 7 years of
 creditable service, and is not eligible for normal retlrement and has been -
~ officially certified as-disabled by the State Medical Disability Board. Upon
~retirement caused by disability, a member of Plan B shall be paid a disability
~benefit equal to the lesser of an amount equal to 2% of the member’s final
. average compensation multiplied by his years of service, not to-be less' than 15,

or an-amount equal to what the member’s normal benefit would be based.on the =

- member’s current final compensation but assuming the member remalned in -
continuous service unt|I his earliest normal retirement age :

- Cost of L|V|ng lncreases ‘The Board is authonzed to prowde a cost of Ilvmg
- allowance for those retirees who retired prior to July 1973. The adjustment
cannot exceed 2% of the retiree’s original benefit for each full calendar year

- since retirement and may only be granted if sufficient funds are available from
- investment income in excess of normal requirements. - In addition, the Board may
~ provide an additional cost of living increase to all retirees and beneficiaries who
* “are over age 65 equal to 2% of the member’s benefit paid on October 1, 1977, .
- (or the member’s retirement date, if later). Also, the Board may. prowde a cost of
living increase up to 2.5% for retirees 62 and older. (RS 11:1937). Lastly, Act.

270 of 2009 provided for further reduced actuarial payments to prowde an annual o

2. 5% cost of living: adjustment commencmg at age 55

_Employer Contrlbutlons According to state statute contrlbutlons forall

employers are actuarially determined each year. For the year ended December -

31, 2018, the actuarially determined contribution rate was 6.5% for member’s.

. compensation_for Plan B.. However, the actual rate for the fiscal year ending =~ .
 December 31, 2019 was 7% for Plan B. Members are required to contribute -

3.0% of their annual covered salary and the library is required to contribute 7% of

" annual covered payroll. The Library contributed $8,894 during'2019 as its share - -

of contributions.  The Library does not guarantee the benefits granted by the

_ retlrement system

Non-Emponer ContribUtio'ns: According to the state statute, the SySt_em.'also -
receives % of 1% of ad valorem taxes collected within the respective parishes, "

- except for Orleans and East Baton Rouge Parishes. The System also receives

revenue sharing funds each year as appropriated by the Legislature. Tax monles: '
and revenue sharlng monies are apportloned between Plan-A and Plan B |n ' '
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‘proportion to the member’s compensatlon These addrtlonal sources of income
are used as additional employer contributions and are consrdered support from

~non- employer contrrbutrng entrtres :

Pensron Llabrlrtres/Assets, Pensron Expense’, and Deferred Outflows and
Deferred Inflows of Resources: At December-31, 2018, the Library reported
~ assets in its financial statements of $22,327 for its proportionate share of the net
pension: assets of PERS.. The net pension assets / liabilities are measured as of - .
December 31, 2018 and the total pension liability used to calculate the net =~ =~ =
pension obllgatron was determined-by separate actuarial valuations performed as.

of that date.” The Library’s proportion of the net pension asset was based on a

projection of the Library’s long-term share of contributions to the pension plan
- relative to the projected contributions of all participating employers, actuarially -
 determined. At December 31,2018, the Library’s proportional share of PERS .

~'was 0.121409%, which was a decrease of 0. 056043% from its proportron

‘measured as-of December 31, 2017.

- At December 31, 2018, the Library reported deferred outflows and deferred o |
- inflows of resources related to pensions from the following sources: - o

- Deferred Flows of Resources: P Outflows " Inflows
Differences between expected and actual experrence ~$ 33,027 - $ '
- Net difference between projected and actual earnlngs on _ _
~ Pension Plan Investments - N R 7,412
- Changes in Assumption =~ L 1260
" Changes in Proportion. - - = © . -9330 . 171153 - -
' Employer contrlbutrons subsequent to measurement date 8,994 = = o

$ 51477 $‘ 25 212

The Lrbrary reported $51,477 as deferred outflow of resources: related to pensron
~contributions made subsequent to the plan's measurement period of December: -
31,2018 which will be recognized as an liability in net pension asset in the S

- Library’s flscal year ended December 31, 2019.

 Actuarial Methods and Assumptions: A summiary of the actuarial methods and
“assumptions used in determining the total pensron I|ab|I|ty for Plan B as of
December 31 201 9 are as follows: - : : ‘
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Valuation Date .-‘_.._'December31 2018 |

~ Actuarial CostMethod -~ Entry Age Normal
Investment Rate of Return | | 6.5% (Net of investment eXpense)'

Expected Remaining Service lives 4 years
-+ Projected Saiary Inc.reas'es_ : 'y 25% (2 40% Inflatlon)

Cost of Living Adjustments - The present value of future
S : retirement benefits is based on -
benefits currently paid by the system
- and includes previously granted cost
~'of living increases. The present =~ -

~values do not include prowsmns for L

potential future increase not yet - :
authorized by the Board of Trustees‘

Mortality ' _ RP-2000 Employee Mortality Table
' R : ' - . .was selected for active members. -
. RP- 2000 Healthy Annuitant Mortallty
Table was sélected for healthy

annuitants and beneficiaries. RP- =

2000 Disabled Lives Mortallty Table
was selected for dlsabled
annwtants '

The discount rate used to measure the total pension liability was 6.5% for Plan B. s

‘The projection of cash flows used to determine the discount rate assumed that:
contributions from plan members will be made at the current contribution rates
- and that contributions from participating employers and non-employer
_.contributing entities will be made at the actuarially determined contribution rates,
~“which are calculated in accordance with relevant statutes and approved by the
Board of Trustees and the Public Retirement Systems’ Actuarial Committee. - . -
~ Based on those assumptions, the System’s fiduciary net position was projected -
to be available to make all projected future benefit payments of current plan
members. Therefore, the long-term expected rate of return on pension plan
investments was applied to all periods of projected benefit payments to
- determine the. total pension Ilablllty

“The Iong-term expected rate of return on pension plan mvestments was

determined using a triangulation method which integrated the CAPM pricing
model (top down) a treasury yleId curve approach (bottom up) and an eqwty
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j buﬂdlng =block model (bottom -up). RISk return and correlationis are pro jected ona
~forward looking basis in equilibrium, in which best-estimates of expected future ~

~ real rates of return (expected returns, net of pension plan. investment expense

' and inflation) are developed for each major asset class. These rates.are -
“combined to produce the long-term expected rate of return by weighting the

expected future real rates of return by the target asset allocation percentage and. o

by adding expected inflation of 2.40% and an adjustment for the effect of
- rebalancing/diversification. The resultlng expected long- term rate of return is
6. 5% for the year ended December 31, 201 8 o

"~ The mortallty rate assumptlon used was set based upon an experlence study

performed on plan data for the period January 1, 2010 through December 31,
2014. The data-was then assigned credibility weighting-and combined with a
standard table to produce current levels. of mortality. This mortality was then -
" projected forward to a period equivalent to the estimated duration of the System’s
- liabilities. Annuity values calculated based on this mortality were compared to
those produced by using a set back of standard tables. The result of the .
procedure indicated that the tables used would produce liability values .
approximatingthe approp‘riate generational mortality tables

The following presents the net pension liability-of the participating employers . .

- calculated using the discount rate of 6.5%, as well as what the employers’ net

- pension liability would.be if it were calculated using a discount rate that is one .
“percentage point lower 5.5% or one percentage point hrgher 7. 5% than the

- current rate.

Plan B Changes in Dlscount Rate 2018

Current _
1% - Discount 1% |
_ Decrease ' Rate - Increase . . -
o o (B5%) . (85%) . - (75%)
Net Pension Liability (Asset) . -~ $ 86295 - $ 32,800 . $ (11,892) "
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. _. 'AUDUBON RE.GIONAL LIBRARY
NOTES TO THE FINANCIAL STATEMENTS
DECEMBER 31, 2019 '

Note #7  LEASES

The library is currently- committed under two leases for building and office space.
These leases are considered for accounting purposes to be operating leases for
the year ended December 31, 2019. Lease expendltures for the year ended
December 31, 2019 amounted to $10, 200 :

Begrnnlng W|th January 1 2017 payments for the burldlng in St. Helena Parrsh
became a capital lease.- The future payments listed below reflect only the Iease

~for space in East FeI|C|ana Parlsh

Future minimum lease payments for these Ieases are as foIIows

Year. ' o
Ending - -~ '~~~ Amount
2019 . _4200

34
The I'|brary has a capital lease for the building in Greensburg It has been-

- recognized as a fixed asset and recorded in the Library’s books at expected cost
at the end of the term of the Iease purchase agreement : . _
Note#8 'LITIGA_TION AND CLAIMS

- The library was not involved in 'Iitigation at_Decernber 31,2019. =

Note #0 LEVIED TAXES |

In November 2017, the voters in St. Helena and East Felrcrana Parishes

approved-a millage rate of 2.50 mills to be levied for the next ten years in support o

. of the Ilbrary
‘The foIIoWing is a summary'_of levied ad-"valorem taxes for'.20_1_9. |
,Parish wide maintenance tax _ o

East Feliciana 250
- St. Helena S _ 250

29



~ AUDUBON REGIONAL LIBRARY
NOTES TO THE FINANCIAL STATEMENTS
 DECEMBER31,2019

Note #10 BOARD MEMBERS PER DIEM
The board members are not pald per d|em or compensatlon for their servuce o
| Note #11  RELATED PARTY TRANSACTIONS |

_ The_re are no related party transactions that require discl’dsure. |

Note #12  RISK MANAGEMENT

The Audubon Regional Library is exposed to various risks of loss including
injuries to workers, criminal or property damage, theft and other possible related
claims. The library purchases commercial insurance to minimize this risk of loss

- from these types of occurrences. There was no sugnlflcant reductlon |n msurance
coverage fromthe prlor year. ' : : _

Note #13 SUBSEQUENT EVENTS

On January 30, 2020, the World Health Organization (“WHO”) announced a
global health emergency because of a new strain of coronavirus originating in -
Wuhan, China (COVID-19) and the risk to the international community as the.
~virus spreads globally beyond-its point of origin. On March 7, 2020, the WHO -

classified the COVID-19 outbreak as*a pandemic, based on the rapid increase in .. L

exposure globally. The Governor of the State of Louisiana declared a statewide - _
emergency on March 11, 2020. The full impact of the COVID-19 outbreak
continues to evolve as of the date of this report. As such, it is uncertain as to the .

o full magnitude that the pandemic will have on the Library’s financial condition, . T
liquidity, and future results of operations. Managementiis actively. monitoring the S

- global situation on its financial condition, liquidity, operations, and workforce.

~Given the daily evolution of the COVID-19 outbreak and the global responses to . i

curb its spread, the Library is not able to estimate the effects of the COVID-19
outbreak on its results of operations, financial condition, or liquidity for the year ‘
12020. No adjustments have been made to these flnanC|aI statements asa result o

- ofthis uncertalnty
 Note#14 . E- RATE REVENUE -

- Audubon Regional L|brary qualifies-and parhcnpates in the federal E-RATE
" program. This program reimburses the Library for a percentage of

telecommunication and Internet charges provided by Hunt Communications. The

- program runs each year from June 30 - July 1. In 2019, charges for networking - :
~ - and phone service were $53,662 and the E-Rate reimbursement was $44,024. -
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AUDUBON REGIONAL LIBRARY :
NOTES TO THE FINANCIAL STAT_EMENTS
y DECEMBER 31, 2019

" Note #15 Speclal Revenue Funds '

Sarah T. Jones Memorial Fund accounts for funds donated. to't'he I|brary by -'
~ friends of Sarah T. Jones. These funds are to be used excluswely for the
‘purchase of furniture and equment for the library.

The Judge William T. Bennett Memorial Funds accounts for funds donated to the
library by friends of Judge William T. Bennett. These funds are to be used for -
' furnlshlngs decoratlons or equnpment for the Ilbrary ' :

.. Clinton and Greensburg Library Buﬂdlng Funds are funds to be raised forthe
-purposed buﬂdlng of new Ilbrary facilities i in Cllnton and Greensburg
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AUDUBON REGIONAL LIBRARY
SPECIAL REVENUE FUNDS -
. DECEMBER 31,2019

Sarah.T. Jones Me_morial Fund
‘Sarah T. Jones Memorial Fund accounts are funds donated to the lerary by
friends of Sarah T. Jones. These funds are used exclusnvely for the purchase of

furniture and equment for the I|brary

J.udqe Wllllam T. Bennett Memorial Fund

- The Judge William T. Bennett Memonal Fund accounts for funds donated to the -
library by friends of Judge William T. Bennett. These funds are to be used for
furnishings, decorations, or equment for the Library.

Clinton and Greensburg Libr‘aLy Building Funds:

" These donatlons are funds to be raised for the purpose of the buﬂdlng of new
library facmtles in Cllnton and Greensburg
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~AUDUBON.REGIONAL LIBRARY
| S'peCIa'I Revenue Funds =~
' Balance Sheet:
at December 31 2019 -

AR _ Judge
. SarahT. - WillamT.. - -
Library ~ ~Jones .  Bennett Total
Buil'd_in_g - Memorial ‘Memorial - - (Memor_andum

Funds ' -~ . Fund Fund = Only)

ASSETS AND OTHER DEBITS
_Assets '

Investments and Savmgs | $ 247890 § 1622 8 1121 8 250633

TotaIAssets 247890 1622 - 1121 _ 250,633

' L|AB|L|T|ES EQUITY AND
OTHER EQUITY .
EQUITY AND OTHER CREDITS
" Fund balance

© undesignated  $ 247800 § 1622 $ 1121 $ 250,633

The accompanymg notes are an mtegral part of this statement
: ' 33 : :



755REVENUES s
' Interest earnlngs & de posﬂs

 AUDUBON REGIONAL LIBRARY
' SPECIAL REVENUE FUNDS

STATEMENT OF REVENUES EXPENDITURES AND

‘CHANGES IN FUND BALANCES -

.’ YEAR ENDED DECEMBER 31, 2019

. SARAHT.
LIBRARY:
BUILDING -

JONES.

MEMORIAL -

- JUDGE -
CWILLIAMT. -
- 'BENNETT
MEMONAL"

FUND:

TOTAL

" (MEMORANDUM

___FUNDS

FUND_

" ONLY) -

- Total Revenue_s’

EXPENDITURES =

. EXCESS

$ -

18

26

.44.._

~ Total Expenditures

3 "_'-'JOF REVENUES OVER

e ‘_.EXPENDITURES

FUND BALANCES AT

BEGINNING OF YEAR

o FUND BALANCES AT

- END OF YEAR

Th‘e._a_é'_companyi_ng;notes_are an integral part of this statement |

18 -

44

. 247890

$ 247890

1506

$ 1622

1]

- 1,103

$- 1,121

250589

$ 250,633
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. AUDUBON REGIONAL LIBRARY
Budgetary Comparison Schedule
- General Fund _ _-
_ Year Ended December31 2019 .

Vér_iance -
_ Favorable-
‘Budget Actual - (Unfavorabie)
REVENUES : ' e
Ad valorem taxes - | $ 580521 = $§ 568250 $ (12 271)
State revenue: sh'ar'ing ' 45,663 - - 48,071 _ 2418
E-Raterevenue =~ 44024 44024 N 0
Stateaid -~ - . 0 0 | 0
Localgrants o 0 .0 0
Interest earnings . - - .7,800 . 7,818 180
Fees and charges for - I _ S o : |
library services B 7686 . 8229 _ - 543
Fines and _fon‘eltures S o 2,156 . 2,014 (142)
Donations and gifts = ‘ 1,900 9,830 7,930
Miscellaneous income- ' 250 ° 3,115 2,865
Total revenues - $ 689,990 $ 691,351 $ 1,361
EXPENDITURES _
_ Salarles and related L S ' R
“benefits . | .. 237876 - . 231,112 - 6,764
Rents | | - 22,200 10,2000 - 12,000
Telephone&networklng . 57,988 53,662 ; 4,326
Grant expense - A 1,296 794 502
Insurance - 12,011 16,328 . (4,317)
Intergovernmental B 0 -0 0
. Utilities - 15,000 14,196 ' 804
4_ Profess:onal services - 15,750 17,814 (2,064)
Travel 500 .95 o 405
: Repalrs and maintenance o 34,400 24872 o 9,528
Materials and suppplies~ - . 23,050 . 22389 - - 661
~ Bookmobile/Van - . .. 6450 . . 586 - . . 5,864
Subscriptions & perlodlcals S 25757 25,248 D 509
Capitaloutlay . = “82 820 61,357 21,463
. Other expenses SR 4,100 . 628 . 472

Total E_pendltures 3 536.,198-_ $ 479281 _§ . 56917

The accompanying notes are an integral part of this statement



r

~ -~ AUDUBON REGIONAL LIBRARY

NET CHANGE IN .
FUND BALANCES

FUND BALANCE AT

BEGINNING OF YEAR'

FUND BALANCE AT
END OF YEAR

Budgetary Comparison S_cihedule.
| - GeneralFund-.
- Year Ended'December 31,2019 -

(Continued)
Variance -
Favorable
Budget -Actual {Unfavorable)
$ 153792 § 212,070 _§ 58278

1,557,181

$ 1,769,251

The accompanying notes are an integral part of thiS-sta_temént



~ -AUDUBON REGIONAL LIBRARY -
SCHEDULE OF EMPLOYER'S SHARE OF NET PENSION LIABILITY
' DECEMBER 31,2019 '

Employer's -

~ Proportionate _
_ - Share of the Net . Plan Fiduciary- -
Employer .+ Pension Liability =~ Net Position as .
Employer * Proportionate = Employer's. . (Asset)yasa ~ a Percentage of
C -~ - Proportion of - Share ofthe Covered - Percentage ofits” -~ the Total
~-Actuarial Valuation "~ the Net Pension  NetPension ~ ~ Employee = Covered Employee =~ Pension
Date Liability (Asset) - Liability (Asset) - Payroll Payroll " Liability
- December 31, 2015 . ©.0.039333% 10,754 = 141,758 o 7.59% 99.15%
“December 31,2016 - 0.039205%: © 103,198 - 1224786 0 4591% 1 9223%
- December 31,2017 = 0.215847% 28,040 183,042 15.32% 21.58%
~ --December 31,2018 .. 0.177452% 14,396 140,336 10.26% 96.14% -

December 31, 2019 0121409% 32,800 127,194 . 2579% - 112.54%

This schedule IS mtended to show |nformat|on for 10 years Addltlonal years will be dlsplayed as they become
available. - : _
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AUDUBON REGIONAL LIBRARY

SCHEDULE OF EMPLOYER CONTRIBUTIONS
: DECEMBER 31,2019 -

Contributions in

. Relation to

e _ _ ' Contributions
‘ . Contractually - . Contractual Contribution Employer's asa
Actuarial Valuation - - Repuired ‘Required Deficiency Covered Employee  percentage of
Date " Contributions -~ Contributions (Excess) - -Payroll - covered payroll
December31 2015 . 23,702 23,702 - ' 141,758 16.76%
December 31,2016 32,594 32,594 - 224,786 14.50%
December 31, 2017 37,891 37,891 183,042 20.70%
‘December 31, 2018 - 14,396 14,396 . 140,336 10.26%
Detember 31, 2019 9,526 © 9,526 127,194 . 7.49%

This schedule is qntended to show mformatlon for 10 years. Additional years will be dlsplayed as they become

avallable

38



AUDUBON REGIONAL LIBRARY
CIinton, Louisiana
Schedule of Compensation, Benefits, and
Other Payments-to Agency Head
For the Year Ended December 31, 2019

In accordance with Act 462 of 2015 which amends Act 706 of the 2014 Legislative Session, the
following Schedule of Compensation, Benefits, and Other Payments to the Agency. Head is presented.

MICHELE JONES
PURPOSE AMOUNT
Salary & Benefits:
Salary $ 64,461
Benefits - Retirement 4,835
Total Salary & Benefits $ 69296
Other Items Paid on Behalf of Agency Head:
Officer & Director Insurance 2,061
Travel 95
Dues _ 100
Total Other Items $ 2,256
Total Salary, Benefits, & Other Items $ 71552

The accompanying notes are an integral part of this statement
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MC DUFFIE K HERROD LTD

(A Professmnal Accountlng Corporatlon)

McDUFFIE K HERROD POST OFFICE BOX 8436
CERTIFIED PUBLIC ACCOUNTANT - 12410 WOODVILLE ST.
R : ci * CLINTON, LA-70722
S o o . Telephone (225) 683-3888
American institute of CPAs . S - - Facsimile (225) 683-6733
Socisty of Loulslana CPAs : ;) ‘ Email mkherrod@bellsolith. net

“- - Member:

."INDEPENDENT AUDITOR’S REPORT ON
INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN
' AUDIT OF FINANCIAL STATEMENTS PERFORMED IN
ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

Board of Commissioners
- Audubon Regional Library
Clinton, Louisiana

We have audrted in accordance W|th the auditing standards generally accepted.in the United States of America and
the standards appllcable to financial audits.contained in Government Auditing Standards issued by the Comptroller-
‘General of the United States, the financial statements of the governmental activities and the major fund of Audubon
. Regional Library, as of and for the year ended December 31, 2019, and the related notes to the financial statements,
which collectively comprlse Audubon Reglonal lerary s ba5|c flnanC|aI statements and have issued our report.

- thereon dated August 26, 2020. -

“Internal Control over Fmanclal Reportmg

In pIannmg and performing our audit, we. considered the Audubon Regional Library's internal control 'overflnanmal

a ~ reporting. (internal control) as a basis to determine the auditing procedures that are appropriate in the circumstances.

- for the purpose of expressing an opinion on the basic financial statements, but not for the purpose of expressing an
~ opinion on the effectiveness of Audubon Regional Library’s internal control over financial reporting. Accordingly, we
do not express an opmlon on the effectlveness of Audubon Reglonal lerarys mternal controI over financial reportmg. :

o A deﬂcrency in Internal control exists when the desrgn or. operatlon of a controI does not aIIow management or
- employees, in the normal course of performing their assigned functions,to prevent or detect and correct
. misstatements on a timely basis. A material weakness is a deficiency or combination of deficiencies, in internal _
~ .- control such that there is a reasonable possibility that a material misstatement of the entity's financial statements WI||'_

-,

- ’not be prevented or detected and coirected on a timely basis. A srgnlf/cant deficiency is a deficiency, or a

- combination of deficiencies, in internal control that is less severe than a material weakness, yet important enough to

© . merit atterition by those charged with governance

- Our conS|deratron of rnternal control was forthe Ilmlted purpose described:in the first paragraph of th|s section and
. would not necessarlly identify all deficiencies in the internal control that mlght be material weaknesses or S|gn|f|cant
deficiencies and therefore,.material weaknesses or significant deficiencies may exist that were not identified. Given
these limitations, during our audit we did not identify any deficiencies in internal control over financial reporting that we

- consider to be. materlal weaknesses as’ deflned above However materlal weaknesses may exist that have not been
. |dent|f|ed ERTR R .

40



~ Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Audubon Regional Library’s basic financial statements
are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations,
contracts, and grant agreements, noncompliance with which could have a direct and material effect on the
determination of financial statement amounts. However, providing an opinion on compliance with those provisions
was not an objective of our audit and, accordingly, we do-not express such an opinion. The results of our tests
disclosed no instances of noncompliance or other matters that is required to be reported under Government Auditing
Standards.

Purpose of This Report

The purpose of this report is solely to describe the scope of our testing of internal control and compliance and the
results of that testing, and not to provide an opinion on the effectiveness of -the entity’s internal control or on
compliance: This report is an integral part of an audit performed in accordance with Government. Auditing Standards
in conS|der|ng Audubon . Regional Library's mternal control and compliance. Accordingly, this communication is not
" suitable for any other purpose.

e 14 e,
" McDuffi€ K. Herrod, Ltd. 7
A Professional Accounting Corporation

August 26, 2020
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AUDUBON REGIONAL LIBRARY
~ SCHEDULE OF AUDIT FINDINGS -
- -_.__FOR THE..YEA_R_ ENN_D.ED DECEMBER 31,2019

SUMMARY OF AUDIT RESULTS

: '1.. _ The audltor ] report expresses an unquallfled oplmon on the o
- _general purpose flnanC|aI statements of the Audubon Reglonal
-_ lerary :
: 2 No lnstances of noncompllance matenal to the fmancual statements

of the Audubon Regional L|brary were disclosed durmg the audit.-

3 _'_-No sugmflcant deﬂmencues relatlng to the audlt of the fmancnal _
“statements are reported.in the Independent Audltor s Report on
Internal Control :
" PRIOR YEAR FINDINGS - FINANCIAL STATEMENTS AUDIT
-fNone

. '.PRIOR YEAR FINDINGS INTERNAL CONTROL OVER FINANCIAL
-REPORTING

'None-

: CURRENT YEAR FINDINGS FINANCIAL STATEMENTS AUDIT

iNone

_ CURRENT YEAR FINDINGS INTERNAL-CONTROL OVER FINANCIAL

' REPORTING

None

- MANAGEMENT LETTER

A manager_nent Ietter was not issued.
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- MC DUFFIE K HERROD LTD

(A Professmnal Accountmg Corporatlon)

McDUFFIE K HERROD _ ' POST OFFICE BOX 8436
CERTIFIED_PUBLICACCOUNTANT o _ ' . - 12410WOODVILLE ST.
e L S . CLINTON, LA 70722
" ‘Member: - _ S SV _ _ .~ Telephone(225)683-3888 -
'American Institute of CPAs S ’ : : 'Facsmle (225) 683-6733

Saciety of LouisianaCPAs : ' . : ' Email;

. mkhermod@bellsouth.net

~ INDEPENDENT ACCOUNTANT'S REPORT -
ON APPLYING AGREED-UPON PROCEDURES

.Wehave___' perfo'rmed' the procedures emmerated Belo_w, .'whic_h 'Were:a"greed 1 by ‘Audubon
- Regional Library and the Louisiana Legislative Auditor (LLA) on the control and compliance
(C/C) areas identified in the LLA’s Statewide Agreed- Upon Procedures — Year 3 (SAUPs) for__

the fiscal period January 1, 2019 :through December 31,. 2019 The Entlty s management is .

: respon31ble for those C/C areas identified in the SAUPs

~ This agreed-upon procedures engagement was conducted in accordance with attestation standards -
“established by the American Institute of Cersified Public Accountants and applicable standards of
Government Auditing Standards The sufficiency of these procedures is solely the responsibility
“of the specified users of this report. Consequently, we make no representation regarding the .
. sufficiency of the procedures described below elther for the purpose for which ‘this report has-
-been requested or for any other purpose - : '

. The procedures and assoclated-ﬁndlngs are as follows:

Written Policies and Procedures -

1. Obtain and 1nspect the entity’s written policies and procedures and observe that they address

each of the’ following categories and subcategorles (1f apphcable to publlc funds and the
“entity’s operatlons)

a) Budgeting, 1nclud1ng preparlng, adoptlng, monltol‘lng, and amendlng the budget

Procedures addressed budgetmg adequately, partly.. by asszstance ﬁom an outszde o
accountant. :

b) Purchasing, 1nclud1ng (D how purchases are 1n1t1ated (2) how vendors are added to the:
“vendor list; (3) the -preparation and approval process of -purchase requisitions and
purchase orders (4) controls to -ensure compliance w1th the public bid law; and (5)

' documentatlon requlred to be maintained for all bids and prlce quotes.
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The procedure manual reviewed incorporates most of the above procedures, bt does not

' set-out the procedures as applied, above.. Management has indicated the - written

- d)

procedures will be modzfled to set Jorth each element to be sure the Y are in com plzance

'-Dlsbursements, 1nclud1ng processmg, rev1ew1ng, and approvmg

See item b ), above

Recetpts/Collecttons, including .receiving, recording, and ~preparing ‘deposits. 'Also;

- policies - and procedures should - include management’s actions . to ' determine the
~ completeness of all collections for each type of revenue or agency fuind additions (e.g: -

‘periodic confirmation with outside parties, reconciliation to utility billing after cutoff

: procedures -reéconciliation of . trafflc tlcket number sequences, agency -fund forfelture

g

h)

)

monies conflrmatlon)

" These ztems were noted inthe Entzty s procedures

Payroll/Personnel, including (1) payroll processing, and (2) reviewing and approving o

time and attendance records, 1nclud1ng leave and overtlme worked

= These ttems were noted in the Entzty § procedures

Contractmg, 1nclud1ng (1) types of services requiring wrltten contracts, 2 standard

terms and conditions, (3) legal review, (4) approval process and (5) momtorlng process.

'These ztems were noted in the Entzty s procedures

Credtt Cards (and debit cards, Suel cards, P-Cards, tf appllcable) mcludmg (1) how" |
.cards are to.be controlled, (2) allowable business uses, (3) documentation requirements,

4) requlred approvers of statements, and (5) momtorlng card usage (e. g determlnlng the
reasonableness of fuel card purchases) - :

These items were noted in the Entity’s procedures

Travel and expense rezmbursement including (1) allowable expenses; (2) dollar -
thresholds by category of expense (3) documentation requlrements and (4) requlred'-.

- approvers

These: ztems were noted in the Entzty s procedures

Ethics, 1nclud1ng (1) the proh1b1tlons as defined in Louisiana Revised Statute 42: lll 1- .
1121, (2) actions to be taken if an ethics violation takes place, -(3) system to monitor-

possible ethics v1olat10ns and (4) requirement that all employees, 1nclud1ng elected -

officials, annually attest through signature verification that they have read the entity’s
ethics policy. : _

The procedures address this item.

Debt Servzce, including (l) debt issuance approval, (2) EMMA reportlng requ1rements :
(3) debt reserve requlrements and (4) debt service requirements.

This is addressed under the Entity’s- “fiscal policies” although the Enttty does not have

S any outstde debt other than an ongozng capttal lease '

44



k) Disaster Recovery/Business Continuity, including (1) identification of critical data and -

frequency of data backups, (2) storage of backups in a separate physical location isolated = °

- - from the network, (3) periodic testing/verification that backups can be restored, (4) use of .

‘antivirus software on all systems, (5) timely application of all available system and

software patches/updates and (6) identification of personnel, processes and tools needed
to recover operatlons after a critical event

- These items were noted m the Enmy s procedures

Board or Finance Committee

2. Obtain and review and inspect the board/finance ‘committee minutes for the fiscal p'eriod' as
well-as the board’s enabling leglslatlon charter, bylaws, or equivalent document in effect
durlng the ﬁscal perlod and:

‘a)

b)

Observe that the board/ﬁnance committee met w1th a quorum at least monthly oron a

frequency in accordance with the board’s ‘enabling leglslatlon charter, bylaws, or other
equivalent document

Board meetmg minutes were revzewed and we concluded that the board meets quarterl y.

'For those entities reportmg on the govemmental accountlng model, observe that the -
minutes  referenced or included monthly -budget-to-actual comparisons on- the general -
fund and major spec1a1 revenue funds, as well as monthly. ﬁnanc1a1 statements (or budget-

.. to-actual comparlsons if budgeted) for major proprietary funds

We a budget~to actual com parison bemg recorded in the mmutes at each meetmg except' :
one although financial information is reviewed at each meeting. Management has been

“advised to include financial reports with minutes for every meeting.

For governinental entities, obtain the prior year audit report and observe the unassigned
fund balance in the general. fund. "If the general fund had a negative ending:unassigned

fund balance in the prior year audit report, observe that the minutes for at least one
meeting during the fiscal period referenced or included a formal plan to eliminate the. :
negative una351gned fund balance in the general fund.

‘Not applzcable no negative balance inthe general ﬁmd

Bank Reconciliations

-3, ‘Obtain a listing' of - ‘client bank accounts for the fiscal 'period from management and
management’s representation that the listing is complete Ask management to identify. the
entlty s ma1n operatlng account Select the entlty S main operatlng account and randomly
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)

b)

select 4 additional accounts (or all accounts if less than 5). Randomly select one month from
the fiscal period, obtain and inspect the corresponding bank statement and reconciliation for
selected each account, and observe that:

Bank: reconc111atlons include evidence that they were prepared within 2 months of the
_ related statement closing date (e.g., 1n1t1aled and dated, electomcally logged);

No exce ptzons noted.

Bank reconciliations 1nclude ev1dence that a member of management/board member who
does not handle cash, post ledgers, or issue checks has reviewed each bank reconcﬂlatlon
(e.g., initialed and dated, electronically logged); and

We found that bank reconciliations are approved in board meetings and approval
signatures are consistently on the bank statement attached to the reconciliation. -

Management has documentation reﬂectmg that it has researched reconciling 1tems that

have been outstandmg for more than 12 months from the statement closing date, if
apphcable

We found no ztems to be outstandzng for more than 12 months

Collectzons (excludmg EFTs)

4.

Obtain a listing of deposrt sites for the ﬁscal perlod where deposits for cash/checks/money
orders (cash) are prepared and management’s representation that the listing is complete.

'Randomly select 5 deposit sites (or all deposit sites if less than 5)

No prior year exceptions noted.

. For each deposit site selected, obta1n a listing of collection locations and management’

- representation that the. listing is complete. Randomly select one collection location for each

deposit site (i.e. 5 collection locations for 5 deposit sites), obtain and inspect written policies
and procedures relating to employee job duties (if no written policies or procedures, inquire
of employees about their job duties) at each collection location, and observe that job duties

are properly segregated at each collectlon locatlon such that: (see responses after item (d,
below) :

a) Employees that are respon51ble for cash collectlons do not share cash drawers/reg1sters

'No prior year exce ptions noted

. b) Each employee respons1ble for collecting cash is not responsible for preparlng/makmg

bank deposits, unless another employee/official is responsible for reconciling collectlon_
documentatlon (e.g. pre-numbered recelpts) to the deposit.

- No prior year exceptions noted

c) Each employee responsible for collectlng cash is not responsible for postmg collectlon
- -entries to the general ledger or subsidiary ledgers, unless another employee/official is
responsible for reconciling ledger postings to each other and to the deposit.

No prior year exoe ptions noted.
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. d) ‘The employee(s) respons1ble for reconc1hng cash collectlons to the general ledger and/or -
subsidiary ledgers, by revenue source and/or agency fund additions are not respon31ble -
_ for collectlng cash, unless another employee verrﬁes the reconclllatlon :

No prtor year exceptzons noted

.6-.‘ Inqu1re of management that all employees who have access to cash are covered by a bond or
insurance policy for theft: :

' No prior year exce ptions noted -

7. .Randomly select two depos1t dates for each of the 5 bank accounts selected for procedure #
. under. “Bank Reconc1l1atlons” above (select the next deposit date chronologically if no
‘deposits were made on the dates randomly selected and randomly select a dep031t if multiple -

- deposits are' made on the same day). - dlternatel Vs the practitioner may use a source document o

other than bank statements When selecting the deposit dates for testing, such as a cash

- collection log, daily revenue re pOrt, recelpt book, etc. - Obtaln supportlng documentation for
each of the 10 depos1ts and: . .

- 'a) Observe that recelpts are sequentlally pre-numbered
No przor year e exce pttons noted.

- b) Trace sequentially pre-numbered rece1pts system reports and other related collect1on
documentatlon to the deposn slip. :

' No prior year exce ptzons noted. _ :
c)’ Trace the depos1t slip total to the actual depos1t per the bank statement
~ No przor year exce pttons noted.

d) Observe that the depos1t was made w1th1n one busmess day of recelpt at the collect1on

location (within one week if the depos1tory is more than 10 mlles from the collection _
locatlon or the deposit i 1s less than $100). '

No prior year exceptzons noted )
e) Trace the actual depos1t per the bank statement to the general ledger
“No. prior year exceptzons noted

Non-Payroll Dtsbursements (excludmg card purchaseS/bayments, travel retmbursements, and : .

- petty cash purchases)

8. Obtain a listing of locatlons that process payments for the flscal period and management’s

- representation that the 11st1ng is. complete Randomly select 5 locatlons (or all’ locatlons if
~ lessthan 5). L : : : -

'No przor year exce ptzons noted

9. For each location selected under #8 above obtain a hstlng of those employees 1nvolved with.
' non-payroll purchas1ng and payment functions. Obtain written policies and ‘procedures:
relatlng to employee job dutles (if the agency hasno written pohcles and procedures, inquire
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of employ'ees about their job duties), and observe that job duties are properly segregated such
that: . ' : '

~a) At least two’ employees are involved in 1n1t1at1ng a purchase request approvmg a .

purchase and placing an order/making the purchase.
b) Atleast two employees are 1nvolved 1n processrng and approvmg payments to vendors

c) The employee respon51ble for processmg payments is prohlblted from addrng/modlfylng !

~vendor files, unless another employee is responsible for periodically reviewing changes -
to vendor flles :

~d) Either the. employee/ofﬁcml respon31ble for signing checks' mails' the payment or glves

[Note Exceptions to controls that constrain the: legal authority of certain publlc offlclals (e g S

the signed checks to'an employee to mail who is-not respon51ble for processmg payments.

Items a)—d): No przor year exce ptzons noted.

~ mayor of a Lawrason Act mumcrpallty), should not be reported.)]

10

.For each loc_atron s__elec_ted .unde_r #8 above, obtain the entity’s ..non-payroll disbursement - .
‘transaction - population :(excluding - cards -and travel reimbursements) ~and obtain-
-'management’s representation that the population is complete. Randomly select 5

disbursements for each locatlon obtain supporting documentation for each transactron and
a) Observe that the d1sbursement matched. the related or1g1nal 1nv01ce/b1111ng statement
No przor year exce pttons noted. '

b) Observe that the disbursement documentation included: evrdence (e.g. 1n1t1al/date -
. electromc logglng) of segregatron of duties tested under #9;-as applicable. .

- No prior year exce ptions noted.

Credit Cards/Debit Cards/Fuel Cards/P-Cards

I1.

12,

Obtain from management a listing of all active credit cards, bank debit cards fuel cards, and
P-cards (cards) for the fiscal period, including the card numbers and the names. of the persons

‘who ma1nta1ned possession of the cards. ‘Obtain management’s representat1on that the listing

is complete.
No. przor year exce pttons noted

Using the listing prepared by management randomly select S cards (or all cards if less than

~5) that were used -during the fiscal period. Randomly select one monthly statement or
combined statement for each card (for a debit card, randomly select one monthly bank

. 'statement) obtain supportmg documentatlon and

a) Observe that there is evidence that the monthly statement or combmed statenient and

supporting documentation. (e.g., original - receipts for- credit/debit. card purchases o

exceptlon reports for excessive fuel card usage) was rev1ewed and approved, in Wrrtlng, .
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13.

(or electronrcally approved) by someone other than the authorized card holder [Note:
Requiring such approval may constrain the legal authority of certain public officials (e.g.,
‘mayor. of a Lawrason Act munlclpahty), these 1nstances should not be reported )]

No prlor year exce ptlons notea’

b) Observe that fi nance charges and late fees were not assessed on the selected statements
- No prior year exceptions noted.

Using the-monthly' statements or combined statements selected under #12 above, excluding

~ fuel cards, randomly select 10 transactions (or all wansactions if less than 10) from each

statement, and obtain supporting. documentation for the transactions (i.e. each card should

_have 10 transactions subJect to testing). For each transaction, observe that it is supported by

- (1) an original itemized receipt. that identifies precisely what was purchased (2) written

documentation -of the business/public purpose, and (3) documentation: of the individuals
participating in meals (for meal charges only). For missing receipts, the practitioner should
describe -the nature of the transaction and note whether management had a compensatlngi
control: to address mlssrng recerpts such as a “missing receipt statement”.that is subject to -

~ increase scrutlny

(1) No prior year exceptzons noted.

T ravel and T ravel-Related Expense Relmbursements (excludmg card transacttons)

14. Obtain from management a listing _of all travel and travel-related expense reimbursements .

during the fiscal period and management’s representation that the listing or general ledger is
complete. Randomly select 5 reimbursements, obtain the related expense reimbursement .
forms/prepald expense documentatlon of each selected reimbursement, as well as the
supporting documeritation. For each of the 5 relmbursements selected:

No prior year exceptions noted.

a) If reimbursed using a per diem, agree the rermbursement rate to those rates established
either by the State - of Lou1s1ana or. the U.S.. General Serv1ces ‘Administration’ *

- (www.gsa.gov).
Not applzcable

b) If reimbursed using ‘actual costs observe that the relmbursement is supported by an
~ original 1temrzed receipt that 1dent1ﬁes prec1sely what was purchased.

Not applzcable

- c) Observe that each reimbursement is supported by documentation of the bus1ness/pub11c
~ purpose (for meal charges observe that the documentation includes the names of those -

-individuals partrcrpatmg) and other documentation required by written policy (procedure
#1h).

Not-applicable.
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d) Observe that- each re1mbursement was rev1ewed and approved in wr1t1ng, by someone
other than the person- rece1v1ng relmbursement -
Not applicable.

Contracts

15. Obtain. from manageme'nt a listing of all agreements/contracts for professional services,
materials and . supplies, leases, and construction activities that were initiated or renewed
during the fiscal period. Alternately, the practitioner may use an equzvalent selection source,”
such as an active vendor list. Obtaln management’s - representation that the listing is
complete. Randomly select 5 contracts (or all contracts if less than 5) from the 11st1ng, :
excludrngthe practitioner’s contract, and :

- a) . Observe that the contract was bid in accordance with the Loulslana Pubhc B1d Law (e g, -
sohc1ted quotes or bids, advertlsed) if required by law.

No prior. year exce ptions noted.

" b) Observe ‘that the contract was approved by the governlng body/board if requlred by
- policy or law (e.g. Lawrason Act, Home Rule Charter)

- No prior year-exceptions noted

c) If the contract was amended (e g. change order) observe that the orrgmal contract terms -
prov1ded for. such an amendment '

No przor year-exceptions noted. -

d): Randomly select one. payment from the fiscal period for each of the 5 conkacts obtaln B
: the supportlng invoice, agree the invoice to the conwract terms, and observe that the
.invoice and related payment agreed to the terms and condltlons of the contract.

: No przor year excé ptzons noted,

Pa yroll and Personnel

16. Obtain a listing of employees/elected officials employed during the fiscal period -and
 management’s representation that .the listing is complete. Randomly - select 5
~employees/officials, obtain related pald salaries and personnel files, and agree paid salaries to

~ authorized salaries/pay rates in the personnel ﬁles

No prior year exce ptions noted

17. Randomly select -one pay per1od durlng the flscal perlod For the 5 employees/off1c1als_"
selected under #16 above obtaln attendance records and leave documentatlon for the pay
perlod and :
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18.

a)

b)

c)

Observe that all selected ernploy'ees/officials documented their daily attendance and leave

~(e.g:, vacation, sick, compensatory). (Note: Generally, an elected official is not eligible

to eam leave and does not document his/her attendance and leave. However, if the
elected official is eaming leave accordlng to policy and/or contract the official should
document his/her dally attendance and leave )

No prioryear exceptzons noted

Observe that supervisors approved ‘the attendance and leave of the selected
employees/ofﬁclals '

No prior year exceptzons noted

Observe that any leave accrued, or taken durrng the pay perlod is reflected in the entlty S
cumulatlve leave records :

Not applicable.

Obtain a listing of those employees/offlc1als that received termination payments dur1ng the
fiscal period and management’s representation that the list is complete. Randomly select two
employees/officials, obtain related -documentation of the hours and pay rates used in
management’s termination payment calculations, agree the hours to the employee/officials’
cumulate leave records, and agree the pay rates to the employee/off cials’ authorized pay
rates in the employee/officials’ personnel files. -

No prior year exce ptzons noted.

19. Obtain management’s representation that employer and employee portions of payroll taxes,
retirement coniibutions, health insurance premiums, and workers’ compensation premiums
have been paid, and associated forms have been filed, by required deadlines.

Ethics

No prior year exceptions noted.

20. Using the 5 randomly selected employees/officials from procedure #16 under “Payroll and
Personnel” above, obtain ethics compliance documentation from management, and:

a.

b.

Observe that the documentation demonstrates each employee/official completed one hour
of ethics training during the frscal period.

We: observed that most of the em ployees completed one hour of ethics tramzng during the
fiscal period, with a few exceptions.

Observe t_hat the documenta_tlon- demonstrates each employee/official attested through
signature verification that he or she has read the entity’s ethics policy during the fiscal
period.

. No exceptions noted.
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‘ 'Debt Service

21 Obtam a llstlng of bonds/notes 1ssued durlng the fiscal perlod and management’

representakon that the listing is complete. - Select. all bonds/notes on the listing, obtain. " . =

~ supporting documentation, and observe that State Bond Commission approval was obtarned
for each bond/note 1ssued :

Not: appl lcable

" 22. Obtain a 11st1ng of bonds/notes outstandlng at the end of the fiscal perlod and management s
representation that the listing is complete. Randomly select one bond/note, inspect debt

covenants, obtain supporting documentation for the reserve balance and payments, and agree
actual reserve balances and payments to those required by- debt covenants (including
contlngency funds short lived asset funds or other funds requrred by the debt convenants)

| Not appllcable

o Other

23. Obtain a lrstlng of mlsapproprlatlons of pubhc funds and assets durrng the f1sca1 perlod and
“management’s representatron that the listing is complete. Select all misappropriations on- the
listing, obtain supporting documentation, and -observe that ' the entity reported the

mlsapproprlatlon(s) to the legrslatlve auditor and the dlstlct attomey of the parlsh in wh1ch o

the entity is domlcﬂed : o L
- Accordlng to management the lerary did not have any mzsapproprzatzons of publtc ﬁmds or L
assets.

24, Observe that the e'ntity has posted on its premises and website, the notice required by R S.
- 24:523.1 concernlng the reportlng of mlsapproprratlon fraud Waste .or abuse of publlc' .
funds . . . _ e S

" No prior year exce ptzons noted

- We were not engaged to and did not conduct an exammatron or review, the obJectlve of which -
would be the expression of an opinion or conclusion, respectively, on those C/C areas identifiedin

~ the SAUPs.- Accordingly,' we do not express such an opinion or conclusion. Had we performed = .-

" additional procedures other matters mlght have come. to our attention that would have been o
reported to you. : : - :



‘The purpose of thls report is solely to descrlbe the scope of testmg performed on those C/C
- areas 1dent1ﬁed n the SAUPs and the result-of that testing, atid not to provide an oplnlon on
control or comphance Accordlngly, this report is. not sultabIe for any other purpose. Under -
LounsmnaRewsed Statute 24:513, this report is distributed by the LLA as a public documeént.

/M el e
DufﬁeK Herrod LTiD'r '
Cllnton, Lou131ana -.

" August 26, _20_20_ o




