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CITY COURT OF NATCHITOCHES, LOUISIANA
P.O. Box 70
Natchitoches, LA 71458-0070

MANAGEMENT S DISCUSSION AND ANALYSIS

This section of the City Court of Natchitoches, Louisiana’s (hereatier reterred to as the City Court) annual
financial report presents an overview and analysis of the City Cowrt’s financial activities for the vear ended
December 31, 2023 The mtent of the MD&A 1s to look at the City Court’s financial performance as a
whole. [t should. therefore be read m compunction with this report. Certain comparative mtormation 1s
presented to provide an overview of the City Court’s operatons.

Fmancial Highheohts

This annual report consists of a senes of financial statements.  The Statement of Net Position and the
Statement of Activities provide iformation about the activities of the City Court as a whole and presents a
longer-term view of the City Court’s finances. These statements tell how these services were tinanced in
the short-term as well as what remains for future spending.

Government-Wide Financial Statements

¢ The Statement of Net Position presents all of the City Court™s assets, deferred outflows of resources,
liabilities, and deferred inflows of resources with the ditterence between the two reported as “net
position”. Over time, inereases or decreases 1 the City Court’s net position may serve as a usetul
indicator of whether the tinancial position of the City Court 1s improving or deteriorating.

e The Statement of Activities presents information showing how the City Court’s net position
changed during the current vear. All changes in net position are reported as soon as the underlymg
event giving rise to the change occurs, regardless of the tinung of the related cash flows. Therefore,
some revenues and some expenses that are reported in this statement will not result i cash tlows
until future vears,

Fund Financial Statements

The services provided by the City Court are financed through governmental funds. A tund is a groupmyg of
related accounts that 15 used to maintain control over resources that have been segregated for specific
activities or objectives. The City Court uses fund accounting to ensure and demonstrate comphance with
finance-related legal requirements.  The City Court conducts its day-to-day operations through o
governmental fund. the General Fund. These statements provide a short-term view of the City Cowrt’s
finances and assists in determining whether there will be adequate financial resources available to meet the
current needs of the City Court. The ity Court also mamtans a Fiduciary Fund, m winch the funds are
simply held tor other parties and cannot be used for any of the City Court’s activities, 1t 1s not included n
the government-wide statement, but 1s separately reported in the statement of the Fiduciary Fund
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A summary of the basic government-wide financial statements 1s as follows:

Summary of the Statement of Net Position

2023 2022
ASSETS:
Current Assets 3 167,125 $ 118.250
Capital Assets (net) 24 878 25,202
Total Assets b 188,003 % 143452
Deferred Outflows of Resources 61,653 43,192
LIABILITIES:
Payroll Liabilities b 137 $ 942
Long-term Liabilities 227,111 194,133
Total Liabhihties 3 227548 h 195,075
Deferred Inflows of Resources $ 21,515 20,849
NET POSITION:
Net Investment 1n Capital Assets 3 20,878 $ 35202
Unrestricted {20.285) {(54.121)
Total Net Position 3 593 h {28919
Summary of the Statement of Net Position
2023 2022
REVENUES:
Program Revenues-
Fees. Fines & Charges for Services $ 257418 b 192,621
EXPENSES:
Current-
Judieial Expense 227,900 117.701
Change in Net Position 3 19,512 h) 74920

The City Court's assets exceeded its labilities by $593 (net position) for the year. For

prior vear, the net position was ($28.919).

Unrestricted Net Posttion s a defieit of $20.285 at vear end due to Net Pension Liability,

This 15 an merease of $33.830 from prior year.



General Fund Budgetary Hishlightg

The operations ot the City Court of Natchitoches are not atfected by most economic conditions. The City
Court denves its revenue solely from fees levied by the Citv Count.

Econonue Factors and Next Year's Budget

The City Court’s management considered many factors when setting the operating budget for the next fiscal
year. As there are very mmmmal changes expected in the next fiscal vear, the budget for FY 2024 should

not change significantly from the FY 2023 budget.

Contacting the City Court

This financial report 1s designed to provide our citizens and creditors with a general overview of the City
Court’s finances and to show the City Court’s accountability for the monev it receives. Any questions
about this report or requests for additonal information may be directed to City Court of Natchitoches at
P.0). Box 70, Natchitoches, LA 71458-0070
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Auditor's Responsibilities for the Audit of the Financial Statements

Our objectives are to obtain reasonable assurance about whether the tinancial statements as o whole are free
from material misstatement. whether due to fraud or ervor, and to 18sue an auditor’s report that includes our
opimon. Reasonable assurance 1s a high level of assurance but 1s not absolute assurance and theretore 1y
not a guarantee that an audit conducted in accordance with generally accepted auditing standards and
CGrovernment Audiring Standurdy will always detect a material misstatement when 1t exists. The nsk of not
detecting a material nusstatement resulting from fraud 1s higher than for one resulung from ervor. as traud
may mvolve collusion, forgerv. mtentional omissions, misrepresentations, or the overnde of intemnal
control. Misstatements are considered material it there 15 o substantial likelihood that, individually or n
the aggrevate, they would mnfluence the judgment made by a reasonable user based on the financial
statements.

In performing an audit n accordance with generally accepted auditing standards and Government Auditing
Standards, we:

o  Exercise protessional judgment and maintain professional skepticism throughout the audit.

o Idennfy and assess the risks of material mmsstatement of the financial statements, whether due to
fraud or error, and design and perform audit procedures responsive to those risks. Such procedures
include examining, on a test basis, evidence regarding the amounts and disclosures 1 the financial
statements.

¢  Obtan an understanding of internal control relevant to the audit in order to design audit procedures
that are appropriate in the circumstances. but not for the pumpose of expressing an opinion on the
etfectiveness of the City Cowt’s mternal control.  Accordingly, no such opinion is expressed.

o Evaluate the appropriateness of accountmy polictes used and the reasonableness of significant
accounting estimates made by management, as well as evaluate the overall presentation of the
financial statements.

¢ Conclude whether, i our judgment. there are conditions or events, considered in the avgregate,
that raise substantial doubt about the City Court’s ability to confinue as a going concern for a
reasonable period of time.

We are required to communicate with those charged with governance regarding, among other matters, the
planned scope and timing of the audit. significant audit findmys, and certain internal control-related matters
that we identified during the audit.

Required Supplementary Information

Accounting principles generally accepted in the United States of America require that the Management's
Discussion and Analysis, Budgetary Comparison Schedule. Schedule of Employer’s Share of Net Pension
Liabihty, and Schedule of Emplover’s Contnibutions be presented to supplement the basic finaneial
statements.  Such mformation 1s the responsibility of management and, although not a part of the basic
financial statements, 1s required by the Governmental Accounting Standards Board who considers 1t to be
an essential part of fimancial reporting for placing the basic financial statements in an appropriate
operational. economic, or Instorical context. We have applied certain limited procedures to the required
supplementary information in accordance with auditing standards generally accepted in the United States
of America. which consisted of inquiries of management about the methods of preparing the intormation
and comparing the information for consistency with management’s responses to our inquines, the basic
financial statements. and other knowledge we obtained during our audit of the basic financial statements
We do not express an opmion or provele any assurance on the information because the limited procedures
do not provide us with sufticient evidence to express an opinion or provide any assurance.
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City Court of Natchitoches, Loutsiana
Statement of Net Position
December 31, 2023

Govemmental
Activities
ASSETS.
Current Assets:
Cash & Cash Equivalents $ 167,125
Non-current Assets:
Capital Assels (net) 20.87%
Total Assets h) 188,003
Deferred Outflows of Resources b 61.653
LIABILITIES:
Current Liabilities.
Payroll Liabilities S 437
Long-Term Liahlities
Net Pension Liabahty 227.111
Total Liabihties % 237,548
Deferred Inflows of Resources $ 21.515
NET POSITION:
Net Investment in Capatal Assets S 2LAT8
Unirestricted (200,285)
Total Net Position s 593

See accompanying notes and mdependent auditor's report.
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City Court of Natchitoches, Loutsiana
Statement of Activities
December 31, 2023

Net (Expense)
Revenue and

Program Changes in Net
Revenues Position
Fees, Fines &
Charges for Governmental
Activities Expenses Services Activities
Govermnental Activities.
Judicral 3 227,906 Y 257,418 $ 29,512
Net Position, January | (28919
Net Position. December 31 $ 593

See accompanying notes and mdependent auditor's report.
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City Court of Natchitoches, Loutsiana
Balance Sheet - Governmental Fund
December 31, 2023

ASSETS:

Cash & Cash Equivalents
LIABILITIES.

Payroll Liabihties
FUND BALANCE:

Unassigned

Total Liabilities and Fund Balance

See accompanying notes and mdependent auditor's report.

General Fund

5

166,688

167,125

Page 12
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City Court of Natchitoches. Lowsiana
Reconciliation of Governmental Fund
Balance Sheet to the Statement of Net Position
December 31, 2023

Total Fund Balance for the Govermmental Fund
at Drecember 31, 2023 $ 166,688

Total Net Posttion reported tor Governmental Activities in
Statement of Net Position is difterent because:

The following used in Govermental Activities are
not current financial resources and, therefore, are
not reported m the Governmental Funds Balance Sheet-

Capital Assets (Net) 20878
Deferred Outflows of Resources 61.653

The tollowing are not due and pavable in the current period,
and. theretore, are not reported in the Governnmental
Funds Balance sheet-

Net Pension Liability (227,11
Deferred Inflows of Resources {(21.515)

Total Net Position of Governmental Activities
at December 31. 2023 $

n
=
‘el

See accompanying notes and mdependent auditor's report.
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City Court of Natchitoches, Lousiana
Statement of Revenues. Expenditures. and Changes in Fund Balance-
Governmental Fund
December 31, 2023

General Fund

REVENLUIES:
Fees, Fines & Charges for Service 5 257418
EXPENDITURES:
Judicial-
Current-
Salaries & Benetits $ 107,543
Office & Supplies 68,793
Maintenance 4,865
Conference Expense 17.369
Miscellaneous 776
Insurance 4,224
Marshal's Expense 4.468
Total Expenditures $ 208038
Excess of Revenues over Expenditures $ 49380
Fund Balance-Begimnning of Year 117.308
Fund Balance-End of Year $ 166,688

See accompanying notes and mdependent auditor's report.



City Court of Natchitoches, Lousiana
Reconcilintion of the Statement of Revenues, Expenditures.
and Changes in Fund Balance of the Governmental Fund
to the Statement of Activities
December 31, 2023

Net change in fund balance-governmental fund

Some revenues reported 1n the Statement of Activities do not provide
current financial resources and these are not reported as revenues in
governmental funds. Some expenses reported in the Statement of
Activities do not require the use of current financial resources and,
therefore, are not reperted as expenditures in the funds. These
timing differences are summanzed below:

Deprecation Expense
Pension Expense

Change n net position per statement of activities
at December 31, 20123

See accompanying notes and mdependent auditor's report.

49.380

(4.324)

(34.463)

/]
)
bt



City Court of Natchitoches, Loutsiana
Statement of Fiduciary Net Position
Frduciary Fund
December 31, 2023

Custodial Fund

Assels:

Cash h 222,613
Liabihties:

Due to Others % 232,613

See accompanying notes and mdependent auditor's report.

Page 16



City Court of Natchitoches, Loutsiana
Statement of Changes in Fiduciary Net Position
Frduciary Fund
December 31, 2023

Additions.
Court Costs Fines
Deductions:
Disbursements to Other Governments
Changes mn Liabilities
Liabihities - Beginning

Liabilities - Ending

See accompanying notes and mdependent auditor's report.
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Custodial Fund

230,550
43,169

179.444
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ity Court of Natchitoches, Loutsiana
Notes to Financial Statements
December 31, 2023

Introduction:

The City Court of Natchitoches, Louisiana is a component unit of the City of Natchitoches, Lowsiana, As
provided for by Chapter 7 of Title 13 of the Lousima Revised Statutes, the City Court has jurisdiction in
all envil matters m the City of Natchitoches, Lowmsiana. As provided by Louisiana Revised Statute 13:1952,
the City Court presides over civil, crimunal, traffic and juvenile cases. Crvil elaims include personal injury.
contract, and landlord-tenant cases up to a certain amount. The City Court, also, has cruminal junisdictions
over nusdemeanors that are offenses generally punishable by a fine of not more than a certain amount and or
a jail term of not more than six months. All fines. costs, and forfertures levied by the judues are collected
by the City Court, Natchitoches Parish Police Department and the City Marshal. The City Court is directed
by the City Judge, who is elected to a term of six years.

The accounting and reporting policies of the City Court of Natchitoches conform to generally accepted
accountmy principles as appheable to governmental umits. Such accounting and reporting policies also

contorm to the requirements of Lousiana Revised Stamutes 24:518,

1 Summary of Stomificant Accounting Policies:

The accompanymg basie financial statements of the City Court of Natchitoches, Louisiana, have been
prepared i contormuty with governmental accounting prineiples generally aceepted in the United States
of Amernca. The Governmental Accounting Standards Bouard (GASB) 15 the accepted standard-setting
body for establishing povernmental accounting and financial reporting principles. The accompanying
basic timancial statements have been prepared m contormity with GASB Pronouncements.

A. Reporting Entity-

As the governing authority of the City, for reporting purposes, the City of Natchitoches s the
financial reporting entity.  The financial reporting entity consists of (a) the primary vovernment
(City of Natchitoches). (b) orgamzations for which the primary government is financially
accountable, and () other orgamizations for which the nature and sigmficance of their relationship
with the primary government are such that exciusion would cause the reporting entity’s hnancial
statements to be misleading or meomplete

Governmental Accounting Standards Board (GASB) Statement No. 14 established criteria for
deterniming winch component umts should be considered part of the ity of Natclitoches for
financial reporting purposes  The basie criteria tor including a potential component unit within the
reportmyg entity is fmancial accountanlity. The GASB has set forth critena to be considered in
determimming financial accountabihity. This eritena mehudes:

1. Appointing a voting majonty of an organization's governmy body and
a.  The abihty of the City to impose 1ts wall on that organization and or

b.  The potential for the orgamzation to provide specific finuncial benefits to or impose
specific financial burdens on the City,

2. Orgamzations tor which the Citv does not appomt a voting majority but are fiscally
dependent on the City,

3. Organizations for which the reporting entity financial statements would be misleading if
data of the organization 1s not meluded because of the nature or significance of the
relationshnp.
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ity Court of Natchitoches, Loutsiana
Notes to Financial Statements
December 31, 2023

Because of item 2 above. the City Cowrt of Natchitoches, was determined to be a component unit
of the City of Natchitoches, the financial reporting entity. The accompanying financial statements
present information only on the funds maintained by the City Court and do not present information
on the City. the general povernment services provided by that governmental unit, or the other
governmental umts that compnise the financial reporting entity.

Basis of Presentation-
Government-Wide Financial Statements (GWES)

The Statement of Net Position and Statement of Activities report information about the reporting
government as a whole. They include all funds of the reporting entity.  Govemmental activities
generally are financed through taxes, intergovernmental revenues. and other non-exchange
reVenues.

The Statement of Net Position presents the government-type activities on a consohidated basis,
which recognizes all long-term assets and recervables as well as long-term debt and obligations.

The Statement of Activities presents a companson between direct expenses and program revenues
for each function of the City Court’s governmental activities. Direct expenses are those that are
specifically associated with a program or function. Program revenues include (a) tees and charges
paid by the recipient for ponds or services offered by the program, and (b) grants and contributions
that are restricted to meetmy the operational or capital requirements of a particular program.
Revenues that are not classified as program revenues are presented as general revenues

Fund Accounting-

The financial statements of the City Couwrt are organized mto funds, each of which is considered a
separate accounting entity. The operations of each fund are accounted for with a separate set of
self-balancing accounts that compnise its assets, hatnlines, fund equity. revenues and expenditures,
Or expenses. as appropriate.  Government resources are allocated 1o and accounted for in the
individual funds hased upon the purpose for which they are to be spent and the means by which
spending activities are controlled. Funds are classified into two categories:  uovernmental and
fiduciary. An emphasis is placed on major funds within the governmental category. A fund 1»
considered major it it1s the primary operating fund ot the City Court or meets the following enteria:

a  Total assets. habilines, revenues, or expenditures expenses of that individual governmental
or enterprise tund are at least 10 percent of the correspending total for all funds of that
category or type: and

b Total assets, liabilities, revenues, or expenditures-expenses of the individual governmental
fund or enterprise fund are at least § pereent of the corresponding total for all govemmental

and enterpnise funds combmed.



Page 21

ity Court of Natchitoches, Loutsiana
Notes to Financial Statements
December 31, 2023

The funds of the City Court are deseribed below:
Governmental Fund-
General Fund

The general fund is the general operating fund of the City Court. It 1s used to account for all
financial resources and 1s considered to be major.

Fiduciary Fund-
Custodial Fund

Custodial funds are used to account for assets held by the City Court m a trustee capacity or as
an agent for individuals, private organizations, other governments, and-or other funds. These
funds are custodial m nature (assets equal habilities) and do not mvolve measurement of results
of operations.

D. Measurement Focus/Basis of Accounting-

Basis of accounting refers to when revenues or expenditures’expenses are recognized in the
acecounts and reported in the financial statements. It relates to the uming of the measurements made
regardless of the measurement focus apphed.

Acerual Basts - Government-Wide Financial Statements {GWTS)

The Statement of Net Posttion and the Statement of Activities display information about the
City Cowt as a whole. Both of these statements have been prepared using the economic
measurement focus and the accrual basis of accounting. Revenues, expenses, gams, losses,
assets, and liaalities resulting from exchange and exchange-like transactions are recognized
when the exchange takes place.

Moditied Accrual Basts - Fund Fmancial Statements (FFS)

The accounting and financial reporting treatment applied to a fund 1s determined by its
measurement focus. Governmental fund tvpes use the flow of current financial resources
measurement focus and the modified acerual basis of accounting. Under the moditied acerual
basis of accounting, revenues are recorded when susceptible to accrual; 1.e., when they are both
nweasurable and svailable,  “Measurable™ means the amount of the trapsaction can be
determmed and “avamlable™ means collectible within the current penod or soon enough
thereatter to pay lLabilities of the current pertod. The City Court considers all revenues
“available™ 1f collected within 60 days after year-end. Expenditures are generally recorded
under the modified acerual basis of accounting when the related hability i1s incurred. The
exceptions to this general rule are that (1) unmatured principal and interest on long-term debt.
it any. are recorded when due and (2) claims and judgments and compensated absences are
recorded as expenditures when paid with expendable available tinancial resources.



ity Court of Natchitoches, Loutsiana
Notes to Financial Statements
December 31, 2023

Assets, Liabilities, and Equity-
Cash and Interest-Bearing Deposats-

For purposes of the Statement of Net Position, cash and interest-bearing deposits mclude all
demand accounts, savings accounts, and certificates of deposit of the City Cout.

Capital Assets-

Capital assets. which meclude property, plant, and equipment, are reported in the governmental
activities column in the government-wide financial statements. Capital assets are capitalized at
historical cost or estimated cost if hustorical cost 1s not available. Donated assets are recorded as
capital assets at therr estimated farr market value at the date of donation. The City Court mamtams
a threshold level of $500 or more for capitalizing capital assets.

The costs of normal maintenance and repairs that do not add to the value of that asset or materially
extend the life of that asset are not capitahzed.

Depreciation of all exhaustible capital assets 15 recorded as an expense mn the Statement of
Activities. with accumulated depreciation retlected in the Statement of Net Posion. Depreciation
15 provided over the assets’ estimated useful lives using the straight-line method of depreciation.
The range of usetul hives by type of asset is as follows:

Furniture, computers, office equipment 5 years
Compensated Absences-

Emplovees of the City Court do not accrue or “carry forward™ vacation or sick leave, therefore no
entry 11 made to record compensated absences.

Equity Classifications-

In the government-wide statements, equity is classified as net position and displaved 1n three
components:

a.  Net investment in capital assets - Consists of capital assets inchuding restricted capital
assets, net of accumulated depreciation and reduced by the outstanding balances of any
bonds. mortgages, notes. or other borrowmgs that are attnbutable to the acquisition.
construction, or improvement of those assets.

b. Restricted net position - Consists of net resources with constramts placed on their use either
by (1) external groups such as creditors. grantors, contributors, or laws or regulations of
other governments: or (2) law through constitutional provision or enabling fegislation.

c. Unrestnicted net position - All other net resources that do not meet the definition of
“restricted” or “net mvestment in capital assets”.
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City Court of Natchitoches, Lousiana
Notes to Financial Statements
December 31, 2023

When an expense 1s incurred for the purposes for wineh both restricted and unrestricted net position
1s available. management applies unrestricted resources first, unless a determunation 1s made to use
restricted resources. The policy concerning which to apply first vanes with the mtended use and
legal requirements. This decision 1s typically made by management at the incurrence of the
expense.

In the fund statements, govermmental fund equity is classified as fund balance and displayed 1n tive
components. The tollowmg classifications desenibe the relative strength of the spendimg constramts
placed on the purposes for which resources can be used:

a. Nonspendabie fund balance - amounts that are not m a spendable torm (such as prepaid
expenses) or are required to be maintained intact;

b Restricted tund balance - amounts constrained to specific purposes by their providers (such
as grantors, bondholders. and higher levels ot government), through constitutional
provisions, or by enabling lepislation;

]

Committed tund balance - amounts constramed to specific purposes by a government itselt,
using 1ts highest level of decision-making authority: to be reported as commutted. amounts
cannot be used for any other purpose unless the government takes the same highest level
action to remove or change the constraint:

d  Assigned fund balance - amounts a government mtends to use for a specific purpose: intent
can be expressed by the goveming body or by an official or body to which the governing
body delegates the authonty.

e. Unassigned fund balance - amounts that are avalable for any purpose: positive amounts
are reported only in the general fund.

The General Fund has an unassigned fund balance of $166,688. If applicable, the City Court would
typically use restricted fund balances first. followed by commuitted resources and assigned resources
as approprate opportumties arise, but reserves the rnght to selectively spend unassigned resources
first and to defer the use of these other classified funds.

Budget-

Prior to the begmming of each fiscal year, the City Court of Natehitoches, Louisiana adopts a budget
for the next fiscal year. The budget 1s open for public inspection.  All budgetary appropniations
lapse at the end of the fiscal vear. The budget s prepared on the modified accrual basis of
accounting,

Estimates-

The preparation of financial statements m conformity with accounting prmeiples generally accepted
in the United States of America require management to make estimates and assumptions that affect
the reported amounts of assets and habilities and disclosures of contingent assets and habilities at
the date of the financial statements and the reported amounts of revenues, expenditures and
expenses durmg the reported penod. Actual results could differ from those estimates.
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City Court of Natchitoches, Lousiana
Notes to Fmancial Statements
December 31, 2023

H. Pensions-

For purposes of measuring the Net Pension Liability, Deferred Outflows of Resources and Deterred
Inflows of Resources related to pensions, and pension expense, mformation about the fiduciary net
position of the retirement systems and additions to-deductions from the tiduciary net position have
been determmmned on the same basis as they are reported by the retirement systems. For tlus purpose,
benefit payments (including retunds of employee contributions) are recognized when due and
payable in accordance with the benefit terms. See Note 4, for more information on the retirement
system

1. Deferred Outflows Inflows of Resources-

The Statement of Net Position reports a separate section for deferred outflows and (or) deterred
mflows of financial resources. Deterred outflows of resources represent a consumption of net
position that applies to tuture peniods and will not be recogmzed as an outflow of resources
(expense’expenditure) until the applicable pertod. Deferred intlows of resources represent an
acquisition of net position that apphes to future periods and wall not be recogmzed as an inflow of
resources until that time.

{ash and Cash Fgunvalents:

The cash and cash equivalents of the City Court of Natchitoches, Lowmsiana were subject to the
following risk:

Custodral Credir Risk: Custodial credit nisk for deposits 15 the nisk that, in the event of the falure of a
deposttory financial institution, the City Court will not be able to recover its deposits. Under state law,
these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the
pledge of secunties owned by the fiscal agent bank. The market value of the pledged securities plus
the federal deposit msurance must at all times equal or exceed the amount on deposit with the fiscal
agent. These securities are held 1n the name of the pleduing fiscal agent bank 1n a holding or custodial
bank that ts mutually acceptable to both parties, Lowsiana Revised Statute 39-1229 imposes a statutory
requirement on the custodial bank to advertise and sell the pledged securities within 10 days of bemg
notified by the City Court that the fiscal agent bank has tatled to pay deposited funds upon demand
Further, Lowmsiana Revised Statute 39:1224 states that securities held by a third party shall be deemed
to be held in the City Court’s name.

Bank account balances at December 31, 2023, totaled $398,751 and were fully secured by FDIC
mnsurance and pledged securities,
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ity Court of Natchitoches, Loutsiana

Notes to Financial Statements
December 31, 2023

Pension Plan (continued):

of creditable service and those hired on or after July 1, 2015 may retire at age 62 upon completing tive
vears of creditable service. The basic annual retirement benefit for members is equal to 2 5% to 3.5%
of average compensation multiplied by the number of vears of creditable service.  Additionally,
members may choose to retire with 20 vears of service at any age. with an actuanally reduced benehit.

Average compensation 1s detined as the member’s average annual eamned compensation for the highest
36 consecutive months of employment for members employed prior to July 1. 2006. For members
hired July I, 2000 or later. average compensation i1s based on the member’s average annual eamed
compensation tor the highest 60 consecutive months of emplovment  The maxaimum annual retirement
benefit cannot exceed the lesser of 10084 of average compensation or a certam specihied dollar amount
of acruanally determined monetary himits, which vary depending upon the member’s age af retirement.
Judges. court officers, and certain elected otheals recerve an addinonal annual retirement benefit equal
to | 0% of average compensation multiplied by the number of years of creditable service 1n their
respective capacity. As an alternative to the basic retirement benefits, a member may elect to receive
their retirement benefits throughout their hife. with certain benefits being paid to their designated
beneficiary after their death.

Act 992 of the 2010 Lowisiana Regular Legislative Session, changed the beneiit structure for LASERS
members lured on or after January 1. 2011, This resulted in three new plans. regular, hazardous duty,
and judges. The new regular plan meludes regular members and those members who were formerly
ehgible to participate in specialty plans, excludimg hazardous duty and judges. Regular members and
judges are elimble to retire at age 60 after five years of creditable service and. may also retire at any
age. with a reduced benefit. after 20 vears of creditable service. Hazardous duty members are ehyible
to retire with twelve years of creditable service at age 55, 25 years of creditable serviee at any age or
with a reduced benefit after 20 years of creditable service. Average compensation will be based on the
member’s average annual earned compensation for the highest 60 consecutive months of employment
for all three new plans. Members i the regular plan will recetve a 2.3% acerual rate. hazardous duty
plan a 3.33% accrual rate, and judges a 3.3% accrual rate. The extra 1.0%% accrual rate for each year of
servive for court ofhicers, the governor, hicutenant governor, legislators. House clerk. sergeants at anns,
or Senate secretary, emploved after January 1. 2011, was elinunated by Act Y92, Specialty plan and
regular members, hired prior to January 1, 2011, who are hazardous duty employees have the option to
transition to the new hazardous duty plan.

Act 226 of the 2014 Louisiana Regular Legislative Session established new retirement eligibility for
members of LASERS hired on or after July 1. 2015, excluding hazardous duty plan members. Regular
members and judges under the new plan are ehgible to retire at age 62 after five years of creditable
service and, may also retire at any age. with a reduced benefit. after 20 vears of creditable service
Average compensation will be based on the member’s average annual earned compensation for the
highest 00 consecutive months of emplovment  Members in the regular plan will recerve 2.53% acerual
rate, and judges a 3.5% accrual rate, with the extra 1.0% accrual rate based on all years of service as a
Judge.

A member leaving emplovment before attaming minimum retirement age, but after completing certain
minimum service requirements, becomes ehgible for a benefit provided the member hves to the
minimum service retrement age, and does not withdraw therr accumulated contributions.  The
mininum service requirement for benefits varies depending upon the member’s employer and service
classificanon.
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Pension Plan (continued):

Deferred Retirement Benefits

The State Legmslature authonized LASERS to establish a Deferred Retirement Option Plan (DROP).
When 2 member enters DROP, their status changes from active member to retiree even though they
continue to work and draw thewr salary for a penod of up to three years. The election is mrevocable onee
participation begins.  During DROP participation. accumulated retirement benefits that would have
been pard to each retiree are separately tracked. For members who entered DROP prior to January 1,
2004, interest at a rate of one-half percent less than the System'’s reahzed retum on its portfolio (not to
be less than zero) will be credited to the retiree after participation ends. At that ume. the member must
choose among available alternatives for the distnbution of benefits that have accumulated in the DROP
account Members who enter DROP on or atter January 1, 2004, are required to participate in LASERS
Self-Directed Plan (SDP) which 1 admmstered by a third-party provider. The SDP allows DROP
parficipants to choose from a menu of investment options for the allocation of their DROP balances.
Participants may diversity their investments by choosing from an approved hst of mutual funds with
different holdings. management styles, and risk factors,

Members ehgmble to retire and who do not choose to participate m DROP may elect to recerve at the
time of retirement an mitial benefit option (IBO) i an amount up to 36 months of benefits, with an
actuanal reduction of their tuture benetits. For members who selected the IBO option prior to January
1, 2004, such amount may be withdrawn or remain in the IBO account earming interest at a rate of one-
half percent less than the System’s realized return on its portfolio (not to be less than zero). Those
nembers who select the IBO on or after January 1. 2004, are required to enter the SDP as descenibed
above,

Disability Benefits

Generally, active members with ten or more years of credited service who become disabled may receive
a maxmum disabihity retirement benefit equivalent to the regular retirement formula without reduction
by reason of age.

Upon reaching retirement age. the disability retiree may receive a regular retirement benefit by makmg
application to the Board of Trustees.

For injuries sustained in the Iine of duty, hazardous duty personnel in the Hazardous Duty Services
Plan will recenve a disabality benefit equal to 75% of final average compensation or 1002 of final
average compensation if the injury was the result of an mtentional act of violence.

Survivor’s Benefits

Certam ehgible surviving dependents receive benefits based on the deceased member’s compensation
and their relationship to the deceased. The decensed regular member hired before January 1, 2011 who
wis 1n state service at the ime of death must have a minimum of tive vears of service credit, at least
two of which were earned immediately prior to death, or who had a minimum of twenty years of service
credit regardiess of when earned n order for a benefit to be paid to a minor or handicapped child.
Benefits are payable to an unmarned clnld until age I8, or age 23 1f the child remams a full-time student.
The aforementioned minimum service eredit requirement is ten years for a surviving spouse with no
minor children. and benefits are to be paid for hife to the spouse or qualified handicapped child.
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Pension Plan (continued):

The deceased regular member hired on or after January 1, 2011, must have a minimum of five years
of service credit regardless of when eamed n order for a benefit to be paird to a mmor chuld. The
atorementioned minimum service credit requirements for a surviving spouse are 10 years, 2 vears beiny
carned immediately prior to death, and active state service at the tume of death, or a miimum of 20
years of service credit regardless of when earned. A deceased member’s spouse must have been marred
for at least one vear hefore death.

Permanent Benefit Increases/Cost-of-Living Adjustments

As fuily deseribed in Tatle 11 of the Lowsiana Revised Statutes, the System allows for the payment of
permanent benefit increases, also known as cost-of-hiving adjustments (COLAs). that are funded
through inyestment earnmgs when recommended by the Board of Trustees and approved by the State
Legislature.

Emplover Contributions

The employer contribution rate 15 established annually under La. RS, 11:101-11.104 by the Public
Retirement Systems’ Actuarial Comnuittee (PRSAC), taking into consideration the recommendation of
the System’s Actuary. Each plan pays a separate actuanially-determimed employer contribution rate,
However, all assets of LASERS are used for the payment of benetits for all classes of members,
regardless of their plan membership. Rates for the year ended June 30, 2023 are as follows:

Plan Emplover

Plan Statuy Contribution Rate
Appellate Law Clerks Closed HY 409
Appellate Law Clerks hired on or after 7 106 Closed 40 40%
Alcohol Tobacco Control Closed 43 90%
Bndge Police Closed 3B30%
Bridge Police hired on or after 77106 Closed 39 30%,
Corrections Primary Closed 39 20%
Corrections Secondary Closed 43 40%,
Harbor Police Closed 46 70%
Hazardous Duty Open 40.10%
Judges hired before 1:172011 Closed 4 8095
Judges hired after 12.31 2010 Closed 43 50%%
Judges hired on or after 771 13 Open 43 50%
Lepislators Closed 36 60%
Optional Retirement Plan (ORP)

Hired before 7106 Closed 37.90%

Hired on or after 7.1/06 Closed 37 90%%
Peace Otficers Closed 41 80%
Regular Emplovees

Hired before 7:1 (06 Closed 40 40%

Hired on or after 7 1.06 Closed 40 409

Hired on or after 1°1.2011 Closed 40 40%;

Hired on or after 771715 Cpen 41 40%
Special Legislative Emplovees Closed W 60%
Wildlife Agents Closed 52 20%

Aggregate Rate 41.40%
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The City Court’s contractually required composite contnbution rate for the yvear ended June 30, 2023
was 43.58% of annual payroll, actuanally determmned as an amount that, when combined with employee
contributions, is expected to finance the costs of benefits earmed by employees during the vear, with an
additional amount to finance any Unfunded Actuanal Acerued Liabihty. Contributions to the pension
plan trom the City Court were $32,027 for the vear ended December 31, 2023,

Pension Liubilitics. Pension Expense, and Deferred Quiflows of Resonrces and Deferred Inflovws of
Resources Relared o Pensions

At December 31, 2022 and December 31, 2022, the Cuty Court reported a liability of $227 111 and
$194,133, respectively. for its proportionate share of the Net Pension Liablity. The Net Pension
Liability was measured as of June 30, 2023 and the total pension hability used to calculate the Net
Pension Liability was determmmed by an actuarial valuation as of that date. The City Court’s proportion
of the Net Pension Liablity was based on 2 projection of the iy Court’s long-term share of
contnibutions to the pension plan relative to the projected contnbutions of all participating emplovyers,
actuanally deternuned. At June 30, 2023, the City Court’s proportion was .00339%. which was an
increase of .00082% from its proportion measured as of June 30, 2022

For the vear ended December 31, 2023, the City Court recognized pension expense of $15.180 nunus
employer's amortization of change in proportonate share and differences between emplover
contributions and proportionate share of contributions of $3.946.

At December 31, 2023, the City Court reported deferred outflows of resources und deferred mtlows of
resources related to pensions from the following sources:

Deferred Outflows | Deferred Inflows
of Resources of Resources

Differences hetween expected and actual experience S 4917 5 b
Changes in assumption 0 0
Net difference between projecied and actual earnings on pension

plan investments 1.298 0
Changes m emplover’s proportion of beginming net pension Lability 37.360 3.979
Differences between emplover contributions and proportionate

share of emplover contnnbutions 3014 17.5336
Subsequent Measurement Contributions 15.0064 0
Total S61.653 S2L51S

$£61,653 1s reported as deferred outflows of resources related to pensions resulting from City Court
contnbutions subsequent to measurement date wall be recounized as a reduction of the Net Pension
Liability in the vear ended December 31, 2023, Other amounts reported as deferred outflows of
resowrces and deferred inflows of resources related to pensions will be recogmzed 1n pension expense
as follows-

Year ended June 361

2024 515136
2025 1.710
2026 11.186
2027 {2.078)

Tutal §25.074
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Actuarial Assumptions

A summary of the actuarial methods and assumptions used i detenmmimg the total pension hability as
of June 30. 2023 are as follows-

Valuation Date June 30, 2023
Actuanal Cost Method Entry Age Normal
Actuarial Assumptions:
Expected Rematning
Service Lives
Investment Rate of Retumn 25% per annum.
Inflation Rate 30% per annum.
Mortaliry Non-disabled members — The RP-2014 Blue
Collar (males‘females) and Whate Collar (females)
Healthy Annuitant Tables projected on a tully
generational basis by Mortahty Improvements
Scale MP-2018.
Disabled members — Mortality rates based on the
RP-2000 Disabled Retiree Mortahty Table, with
no projection for mortality improvement.
Termination, Disahality. and Retirement Termination.  disability, and  retirement
assumptions were  projected based on a five-vear
(2014-2018) expenence study of the System’s
members.
Salary Increases Salary increases were projected based on a 2014-
2018 experience study of the System’s members.
The salary increase ranges for specific tvpes of
members are:

years.

=1 b

-2

Lower Upper

Member Tyvpe Range Range
Regular 3.0% 12.8%
Judges 2.0% 5.1%
Corrections 31.6%;, [3.8%
Hazardous Duty 3.6% 13 8%
Wildlife 3.0% 13.8%
Cost of Living Adjustments The present value of future retirement henetits is

based on benefits currently bemyg paid by the
Svstem and includes previously granted cost of
Iiving mereases.  The projected benefit payments
do not include provisions for potential future
increases not vet authorized by the Board of
Trustees as they were deemed not to be
substantively automatic



Page 31

City Court of Natchitoches, Louisiana
Notes to Financial Statements
December 31, 2023

Pension Plan (continued):

The long-term expected rate of refurn en pension plan investments was detemuned using a building-
block method m which best-estimate ranges of expected future real rates of return (expected returns,
net of pension plan investment expense and tlation) are developed for each major asset class. These
ranges are combined to produce the long-term expected rate of return by weighting the expected future
real rates of return by the target asset allocation percentage and by adding expected intlation of 2.3%
and an adpustment for the effect of rebalancing diversiticaton. The resulting expected long-term rate
of return 18 7.61% for 2023, Best estimates of geometric real rates of return for each major asset class
included in the pension plan’s target asset allocation as of June 30, 2023 are summarized in the
tfollowing table:

Expected Long Term Real Rates of
Return

Asset Class 2023
Cash 0.80°%,
Dumestic Equitv +4.45%
Internutional Eyuity 3.44%
Domestic Fixed Income 2.04%
Internutions] Fixed Income 5,338,
Alternative Investiments ¥ 19y
Total Fund 3753%

Disconnt Rare

The discount rate used to measure the total pension habality was 7.25%. The projection of cash tlows
used to determine the discount rate assumed that contributions from plan members will be made at the
current contribution rates and that contnbutions from participating emplovers will be made at the
actuariaily determuined rates approved by PRSAC taking into consideration the recommendation of the
pension plan’s actuary. Based on those assumptions, the pension plan’s fiduciary net position was
projected to be available to make all projected tuture benefit payments of current plan members.
Therefore, the long-term expected rate of return on pension plan investments was apphed to all periods
of projected benefit pavments to determine the total pension habihty.

Sensuivity of the Employer's Proportionate Share of the Net Pension Liabiliny 1o Changes in the
Discounr Rare

The followmg presents the City Court’s proportionate share of the Net Pension Liabihity using the
discount rate of 7.25%, as well as what the City Court's proportionate share of the Net Pension Liability
would beif it were caleulated using a discount rate that is one percentage-pont fower or one percentage-
point higher than the current rate:

1.0% Decrease Current Discount | 1.0% Increase
(6 25%) Rate (7.25%) (8.25%)

Emplover’s proportionate
share of net pension hiability $297.384 $227.111 $167.570
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REVENUES:
Fees, Fines & Charges tor Service

EXPENDITURES:
Judicial-
Current-

Salaries & Benefits
Uffice & Supplies
Maintenance
Conference Expense
Miscellaneous
Insurance
Marshal's Expense

Total Expenditures

Excess of Revenues over Expenditures
Fund Balance-Beginning of Year

Fund Balance-End of Year
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City Court of Natchitoches, Louisiana
General Fund
Budgetary Comparison Schedule
December 31, 2023

Budget
Variance-
Favorable
Oniginal Final Actual {Untavorable)
S 226,466 % 235,088 S 257418 S 22330
5 113,353 5 119222 5 107343 08 11.679
75.000 69,000 08,793 207
5.000 5.000 4,863 135
13,000 17,000 17.369 {369)
1.000 1,000 776 224
5.000 4,300 4.224 276
5,360 3443 4,408 {1.025)
5 219913 % 219,165 5 208.038 08 11,127
5 6,333 $ 13,923 S 49380 8 33457
117.308 117,308 117.308 -
S 123861 $ 133,231 S 166.688 S 33,457

See accompanyving notes and independent auditor's report.



City Court of Natchitoches. Lousiana

Schedule of Employer’s Share of Net Pension Liahility

For the Year Ended December 31. 2023

Apency's
proportionate shme

Plan fidveiary

Agency’s Agency's of the net pension 1t position
proporfion of proportionate share Agency's liahility ¢asset) as a as o percentage
Fiscal the net pension of the net pension covered percentage of s of the roral
Year* labiliry (asser) Habiluy fasset) pavioll covered payroll pension Habiliry
Lonisiana State Employees’ Retirenent System
2015 (L08319% $ 216.968 % 67.717 320% 627"
2016 (1.00397% ¥ 311825 % 66,926 1669, 57.7%
207 (00380, ¥ 271,980 % 69,113 394% 62.5%
2018 0.00364%% $ 250903 $ 6v.649 3601, 62.5%
2419 0.00341% % 247,052 % 66,535 KR H29%,
2020 (.00287% % 237451 % 46.391 2% SR.0%%
2021 (.00243% % 133857 % 46,715 287% T2.8%
2022 0.00257%, k3 94134 % 63520 290%, 63.7%
2023 (0.003390, $ 227111 $ 68.368 3309, 68.4%

* Amounts preseated were determined as of the measurement date (previous fiscal year end).

e sohedule 1o wntended o show informetion for 10 vears. Addiioneaf years will be displayed ax ey become available,

See accompanving notes and independent auditor’s report.
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City Court of Natchitoches. Louisiana
Schedule of Employer's Coniributions
For the Year Ended December 31, 2023

Contnbutions
Statutonly 1n relation to the Contribition Agencv's Contributions
Fiscal Required statutorily Deticiency. covered as a percentage of
Year® Contribution requared contribution {Excess) pavroll covered pavroll

Lowisiang State Employvees’ Retirement Sysiem

215 5 26.9646 S 26 909 S - $ 67717 39 79
216 % 25.49% S 25499 S - 5 66.926 38 1%
2017 3 26.942 S 26942 S - 5 69113 350%,
2018 3 27924 S 2792 S - b 66649 41.9%,
Y b 26089 S 26.68Y 5 - b 61,333 30 {9y
2020 b 11.726 S 11726 s - % 46,391 3530,
2021 % 20.23% S 20238 S - 5 $6.715 43.3%
2022 3 28,493 S 28493 S - 5 63524 43.3%,
2023 5 32027 s 32027 S - b 68,368 46894

*Amounts presented were determined as of the end of the fiscal year.

This schedule 1s intended 1o show information for 10 years. Addinonal years will he displayed as they become available.

See accompanying notes and independent auditor's report.
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City Court of Natchitoches, Louisiana
Schedule of Compensation. Benefits and Other Payments to
Agency Head or Chnet Executive Oftficer
For the Year Ended December 31, 2023

Agency Head Name: Robert Owsley, Judge

Purpose

Amount

Salaries $§ 60,258
Benefits-Retirement 32.027
Pues 150
Conference Travel 11.0698
Total $104,133

See independent auditor’s report.
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City Court of Natchitoches
Schedule of Audit Resulis
Year Ended December 31, 2023

SUMMARY OF AUDIT RESULTS
The followmg swmmarize the audit results:

I, An unmodified opinion was issued on the financial statements of the Cin Court of Natchitoches as of
and for the vear ended December 31,2023

8]

The audit disclosed no matenial weaknesses m mtemal conirol

3. The audit disclosed no wstances of noncomphiance that are required to be reported under Government
Auditing Standards.

FINDINGS IN ACCORDANCE WITH GOITERNMENT AUDITING STANDARDS
None dentified.
PRIOR YEAR AUDIT FINDINGS

None identitied.
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Puyroll/Personnel. mcluding (1) payroll processing, and (2) reviewing and approving time and
attendance records, meluding leave and overtime worked, and (3) approval process for employee(s)
rate of pay or approval and maintenance of pay rate schedules.

Contracting, includimg (1) tvpes of services requiring wntten contracts, (2) standard terms and
conditions, (3) legal review, (4) approval process, and (5) monitoring process.

Credir Cards (and debir cards, fuel cards, purchase cards, if applicable), including (1) how coards
are to be controlled, (2) allowable business uses. (3) documentation requirements, (4) required
approvers of statements, and (5) monitering card usage (¢.g., detemuning the reasonableness of
fuel card purchases).

Travel and expense reimbursement, mcluding (1} allowable expenses, (2) dollar thresholds by
category of expense, (3) documentation requirements, and (4) required approvers.

Erhics. meluding (1) the prohibitions as defined m Lowsiana Revised Statute 42-111H1-1121, (2)
actions to be taken if an ethies violation takes place. (3) svstem to momtor possible ethics violations,
and (4} a requirement that documentation 15 mamntained to demonstrate that all employees and
officials were notified of any changes to the entity’s ethies policy.

Debt Service, including (1) debt issuance approval, (2) continuing disclosure EMMA reporting
requirements, {3) debt resen ¢ requiremnents. and (4) debt service requirements.

Information Technology Disaster Recovery/Business Continuity, including (1) identification of
entical data and frequeney of data backups, (2) storage of backups 1n a separate phvsical location
isolated from the network, (3) periodic testing venification that backups can be restored. (4) use of
antivirus software on all systems, (5) tunely application of all available svstem and software
patches-updates, and (6) wdentification of personnel, processes, and tools needed to recover
operations aftter a critical event.

Prevention of Sexual Harassment. including RS, 42-342-344 requirements for (1) agency
responsibilities and prolibitnons, (2) anmual employee training. and (3) annual reporting.

Procedure Results: No exceptions were noted as a result of these procedures.

Board or Finance Comminee

[

We obtained and inspected the hoard finance commuittee minutes for the fiscal period. as well as the
board’s enabling legislation. charter, bylaws, or equivalent documents m effect during the fiscal penod,
and:

Observed that the board finance commuttee met wath a quorum at least monthly, or on a frequency
in accordance with the board’s enabling legislation, charter, bvlaws. or other equivalent document.

Observed that the minutes referenced or included monthly budget-to-actual comparisons on the
General Fund. quarterly budget-to-actual comparisons on all propretary funds. and semi-annual
budget-to-actual compansons on all special revenue funds.

Obtained the prior year audit report and observed the unassigned fund balance in the General Fund.
It the General Fund had a negative ending unrestricted net position in the prior year audit report,
observed that the minutes for at least one meetmy during the fiscal period referenced or included a
formal plan to elimmate the negative unassigned fund balance in the General Fund.
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o  Observed whether the board'finance commuttee received wntten updates of the progress of
resolving audit finding(s), according to management’s corrective action plan at each meeting until
the findings are considered fully resolved.

Procedure Results: No exceptions were noted as a result of these procedures.

Bank Reconciliations

We obtained a listing of entity bank accounts for the fiscal period from management and management’s
representation that the listimg 1s complete. Management identified the entity’s main operating account.
We selected the entity’s maimn operating account and randomly selected 4 additional accounts (or ali 1f
less than 5). We randomly selected one month from the fiscal period. obtained and mspected the
corresponding bank statement and reconciliation for the selected accounts, and observed that

¢ Bank reconciliations mcelude evidence that they were prepared within two months of the related
statement closing date (e.g. initialed and dated, electronically logged):

+ Bank reconciliations mcluded written evidence that a member of management or a board member
who does not handle cash. post ledgers. or issue checks has reviewed each bank reconciliation
within one month of the date the reconciliation was prepared (e.2. imtialed and dated. electromeally
logged): and

e Management has documentation reflecting that it has researched reconciling items that have been
outstanding for more than 12 months from the statement closing date. 1if appheable.

Procedure Results: No exceptions were noted as ua result of these procedures.

Collections (excluding electronic funds transfers)

4.

We obtamed a histing of deposit sites for the fiscal period where deposits tor cash check money orders
(cash) are prepared and management’s representation that the listing 1s complete. We randomly
selected 5 deposit sates (or all deposit sites if less than 5).

We obtamed a listing of collection locations and management’s representation that the hsting 1s
complete. We randomly selected one collection location for each deposit site selected. We obtained
and inspected wntten policies and procedures relating to emplovee joh duties (if no wntten policies or
procedures, then inquired of employees about their job duties) at each collection location. and observed
that job duties were properly segregated at each collection location such that:

e Employees that are responsible for cash collections do not share cash drawers registers.

¢ FEach employee responsible for collecting cash s not also responsible for preparing ‘making bank
deposits, unless another emplovee official is responsible for reconciling collection documentation
(e.g. pre-numbered receipts) to the deposit.

e Each emplovee responsible for collecting cash 1s not alse responsible for posting collection entries
to the general ledger or subsidiary leduers, unless another emplovee otficial s responsible for
reconciling ledper postings to each other and to the deposit.

e The employee(s) responsible for reconciling cash collections to the general ledger and-or subsidiary
ledgers, by revenue source and or custodial fund additions. are not responsible for collecting cash,
unless another employee official verifies the reconcihation.
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We obtained trom management a copy of the bond or msurance policy for theft covering all employees
who have access to cash. We ohserved that the bond or insurance policy for theft was in force dunng
the fiseal period.

We randomly selected two deposit dates tor each of the bank accounts selected for procedure #3 under
“Bank Reconciliations™ above (selected the next deposit date chronologically 1t no deposits were made
on the dates randomly selected and randomly selected a deposit if multiple deposits were made on the
same day). We obtained supporting documentation for each of the deposits selected and.

*  We observed that receipts are sequentially pre-numbered.

+ We traced sequentially pre-numbered receipts. system reports, and other related collection
documentation to the deposit ship.

¢ We traced the deposat slip total to the actual deposit per the bank statement.

¢ We observed that the deposit was made within one business day of receipt at the collection location
(within one week i the depository 1s more than 10 miles from the collection location or the deposit
i~ less than $100 and the cash 1s stored securely m a locked safe or drawer).

e We traced the actual deposit per the bank statement to the general ledger.

Procedure Results: No exceptions were noted as a result of these procedures.

Non-Payroll Dishursements (excluding card purchases, travel reimbursements, and petty cash
purchases)

9

We obtamed a hsting of locations that process pavments for the fiscal peniod and management’s
representation that the listing 1s complete. We randomly selected the required amount of disbursement
locations ¢or all locations 1f less than 5).

For each location selected under #8 above, obtained a listing of those emplovees invohved with non-
payroll purchasing and payment functions. We obtamed written policies and procedures relating to
emplovee job duties (if the agency has no wniten policies and procedures, then inquired of employees
about thewr job duties). and we observed that job duties are properly segregated such that:

s At least two employees are involved in iaitiating a purchase request, approving 2 purchase. and
placmy an order or making the purchase,

e At feast two employees are involved in processing and approving pavments to vendors.

e The employee responsible for processing payments 1s prohibited from adding'modifying vendor
files. unless another employee 18 responsible for penodically reviewing changes to vendor files.

s  Either the employeerofficial responsible for signing checks mails the payment or gives the signed
checks to an employee to mail who 1s not responsible for processmg payments.

o Only emplovees/ofticials authonzed to sign checks approved the electrome disbursement (refease)
of funds, whether through automated clearinghouse (ACH), electronie funds transfer (EFT). wire
transfer, or some electronic means.
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For vach location selected under #8 above. we obtamed the entity’s non-payroll disbursement
transaction population {(excluding cards and wavel remmbursements) and obtamed management’s
representation that the population is complete. We randomly selected 5 disbursements for each
location, and obtamed supporting documentation for each transaction and:

e We observed that the disbursement, whether paper or electronic means, matched the related onginal
itermzed mvoice and supporting documentation mdicates that deliverables included on the mvowce
were received by the entity.

o  We observed whether the disbursement documentation meluded evidence (e.g.. imtial’date,
electronic logging) of sepregation of duties tested under #9, as apphicable.

Using the entity’s main operating account and the month selected m procedure #3 under Bank
Reconciations, we randomly selected 5 non-payroll-related electronie disbursements (or all electronic
disbursements if less than 5) and observed that each electronmie disbursement was (a) approved by only
those persons authorized to disburse funds (e.¢., sign checks) per the entity’s policy. and (b) approved
by the required number of authorzed signers per the entity’s policy. If no electronie payments were
made from the main operating account during the month selected, we selected an alternative month
andior account for testing that does include clectronic disbursements.

Procedure Results: No exceptions were noted as a result of these procedures.

Credir Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards)

12

14.

2. We obtained from management a bisting of all active credit cards, bank debit cards, tuel cards, and

purchase cards (cards) for the fiscal penod, meludimg the card mumbers and the names of the persons
who maintained possession of the cards. We obtained management’s representation that the listing 1s
complete.

. Using the hsting prepared by management. we randomly selected the required amount of cards (up to

five) that were used during the fiscal penod. We randomly selected one monthly statement or combmed
statenient for each card (for a debut card. randomly selected one monthly bank statement), and obtained
supporting documentation, and:

o  We observed that there is evidence that the monthly statement or combined statement and
supporting documentation {¢.g., original receipts for eredit’debit card purchases. exception reports
for excessive fuel card usage) was reviewed and approved, in writing (or electronically approved).
by someone other than the authorized card holder.

s We observed that finance charges and late fees were not assessed on the selected statements.

Using the monthly statements or combined statements selected under #12 above, excluding fuel cards.
we randomly selected the required amount fransactions {up to ten) from each statement, and obtained
supporting documentation for the transactions. For each transaction. we obsertved that 1t 1s supported
by (2) an origmal ttemized receipt that identified precisely what was purchased, (b) written
documentation ot the business ‘public purpose, and (¢) documentation of the mdividuals participating
i meals (for meal charges only). For missing receipts, we desertbed the nature of the transaction and
noted whether management had a compensating control to address missing receipts, such as a “missing
recept statement” that 1s subgect to increased scrutmy.

Procedure Results: No exceptions were noted as a result of these procedures.
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Puyroll and Personnel

17.

19.

We obtained o listing of employees elected officals employed during the fiscal period and
management’s representation that the hsting is complete. We randomly selected 5 employees or
officials, obtained related paid salartes and personnel files, and agreed paid salanes 1o authorized
salaries pay rates i the personnel files.

. We randomly selected one pay period during the fiscal period. For the 5 employees or officials selected

under #17 above, we obtamed attendance records and leave documentation for the pay period, and:

¢ We observed that all selected employees or otficials documented their daly attendance and leave
(e.g., vacanion, sick, compensatory).

o  We observed that supervisors approved the attendance and leave of the selected emplovees or
officials.

o We observed that any leave accrued or taken during the pay period 1s retlected 1n the entity’s
cumulative leave records.

¢  We observed that the rate paid to the emplovees or ofticials agree to the authorized salary pay rate
found with the personnel tile.

We obtamed a listing of these emplovees or officials that recerved termination payments during the
fiscal pertod and management’s representation that the list 1s complete. If apphicable. we selected two
employees or officials. and obtained related documentation of the hours and pay rates used
management’'s termunation pavment caleulations and the entitv’s policy on termination pavments. If
appheable, we agreed the hours to the employee’s or official’s cumulative leave records, and the pay
rates to the emplovee’s or official’s authorized pay rates 1n the emplovee’s or official’s personnel files.
and the termmmation payment to entity policy.

. We obtained management’s representation that employer and employee portions of third-party payroll

related amounts (e.g. payroll taxes, retirement contributions, health msurance premiums. garnishments,

workers’ compensation prenuunis, ete.) have been paid. and any associated forms have been filed. by
required deadlines.

Procedure Results: No exceptions were noted as a result of these procedures.

Ethics

21

Y

Using the 5 randomly selected employees officials from procedure #17 under “Payroll and Personnel”
above, we obtained ethics documentation from management. and:

s We observed whether the documentation demonstrates that each employeeofficial completed one
hour of ethics traiming durng the calendar year as required by R.S. 42:1170.

e We observed that the enuty maintams documentation which demonstrates each emplovee and
official were notified of any changes to the entity’s etlnes pohev during the fiscal penod. as
applicable.

. We myguired and-or observed whether the agency has appomted an ethies designee as required by R.S.

42:1170.

Procedure Results: No exceptions were noted as a result of these procedures.



Debt Service

. We obtained a histing of bonds‘notes and other debt instruments issued during the fiscal period and

management’s representation that the listing 15 complete. We selected all debt instruments on the
listing. obtained supporting documentation, and observed that State Bond City Court approval was
obtamed for each debt instrument issued as required by Article VI Section 8 of the Lowsiana
Constitution.

. We obtained a hsting of bondsnotes outstanding at the end of the fiscal period and management’s

representation that the histing 15 complete We randomly selected one bond/mote. inspected debt
covenants, obtained supporting documentation for the reserve balance and pavments, and agreed actual
reserve balances and pavments to those required by debt covenants (including contingency funds, short-
lived asset funds, or other tunds required by the debt cor enants).

Procedure Results: No exceptions were noted as a result of these procedures.

Frand Notice

25

. We obtained a listing of musappropriations of public funds and assets during the fiscal period and

management’s representanion that the histing is complete. We selected all nmsappropriations on the
listing, obtained supporting documentation, and observed that the enuty reported the
nusappropriation(s) to the legislative auditor and the district attorney of the parish in which the enuty
is dommciled as required by R.S. 24:523.

. We observed whether the entity has posted, on its preimses and websate, the notice required by R.S.

24:323.1 concerning the reporting of misappropriation, fraud, waste, or abuse of public funds.

Procedure Results: No exceptions were noted as a result of these procedures.

Information Technology Disaster Recovery/Business Continuity

27
= 5.

28,

We performed the following procedures:

e We obtamed and inspected the entity’s most recent documentation that it has backed up its eritical
data (if no wntten documentation, inquired of personnel responsible for backing up entical data)
and observed that such backup () occurred within the past week, (b) was not stored on the
government’s local server or network. and (¢) was encrypted.

e We obtained and inspected the entity’s most recent documentation that it has tested‘venfied that s
backups can be restored (if there 18 no written documentation, then inquired of persomnel
responsible  for testing verifying  backup restoration) and observed evidence that the
test verification was successtully pertormed withm the past 3 months.

e We obtained a listing of the entity’s computers currently in use, and their related locations, and
management’s representation that the listing is complete.  We randomly selected the required
number of computers (at feast 3) and observed while management demonstrates that the selected
computers have current and active antivirus software and that the operating system and accounting
system software i use are currently supported by the vendor.

We randomly selected § terminated employees (or all terminated emplovees if less than 5) using the
list of terminated employees obtammed m procedure #19, and observed evidence that the selected
terminated employees have been removed or disabled from the network.



29. Using the 5 randomly selected employees ofticials from procedure #17 under “Payroll and Personnel™
above, we obtained eybersecunty training documentation from management, and observed that the
documentation demonstrates that the selected employeesothicials with access to the agenev’s
information technology assets have completed cybersecunty traming as required by R.S. 42.1267. The
requirements are as follows:

s Hired before June 9. 2020, completed the training,

o Hired on or after June 9. 2020, completed the traimng within 30 Jdavs of mtial service or
employment.

Procedure Results: We performed the procedures and discussed the results with
managenient.

Prevention of Sexual Harassment

30. We randomly selected the employees/officials from procedure #17 under “Payvroll and Personnel”
above. obtained sexual harassment training documentation from management, and observed that the
documentation demonstrates each employee’official completed at least one hour of sexual harassment
traming during the calendar vear as required by R.S. 42:343,

31. We observed that the entity has posted its sexual harassment policy and complaint procedures on its
website (or mn a consprcuous location on the entity’s prenuses if the entity does not have a websate).

32. We obtamed the entity’s annual sexual harassment report for the current fiscal penod. observed that
the report was dated on or before February 1. and observed that it includes the applicable requirements
of R.8. 42:344:

e  Number and percentage of public servants in the agency who have completed the trauning
requirements:

¢ Number of sexual harassment complaints recerved by the agency:
¢ Number of complamts which resulted 1n a findmyg that sexual harassment oveurred;

e Number of complaints in which the finding of sexual harassment resulted in discipline or corrective
action: and

¢ Amount of time 1t took to resolve cach complaint.
a} Procedure Results: No exceptions were noted as a result of these procedures.

We were engaged by the City Court to perform tins agreed-upon procedures engagement and conducted
our engagement 1n accordance with attestation standards established by the American Institute of Certified
Public Accountants and apphcable standards of Govermment fuditing Standards. We were not engaged to
and did not conduct an examination or review engagement. the objective of which would be the expression
of an opinion or conclusion. respectively, on those € C areas wdentitied in the SAUPs. Accordingly, we do
not express such an opimon or conclusion. Had we performed additional procedures, other matters might
have come to our attention that would have been reported to vou.
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