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FINANCLAL INFORMATION SECTION 



PITTS & MATTE  

a corporation of 

certified public accountants 

INDEPENDENT AUDITORS' REPORT 

The Board of Commissioners 
Recreation District No. 5 of the Parish 

of St. Mary, State of Louisiana 
Jeanerette, Louisiana 

Opinion 
We have audited the accompanying financial statements of the governrnental activities and each 
major fund of the Recreation District No 5 of the Parish of St. Mary, State of Louisiana 
(District), a component unit of the St. Mary Parish Council, as of and for the year ended 
September 30, 2025, and the related notes to the financial staternents which collectively 
comprise the District's basic financial statements as listed in the table of contents. 

In our opinion, the financial statements refelTed to above present fairly, in all material respects, 
the respective financial position and changes in financial position of the District, as of September 
30, 2025, in accordance with accounting principles generally accepted in the United States of 
America. 

Basis for Opinion  
We conducted our audit in accordance with auditing standards generally accepted in the United 
States of Arnerica and the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States. Our responsibilities 
under those standards are further described in the Auditor's Responsibilities for the Audit of The 
Financial Staternents section of our report. We are required to be independent of the District and 
to rneet our other ethical responsibilities, in accordance with the relevant ethical requirements 
relating to our audit. We believe that the audit evidence we have obtained is sufficient and 
appropriate to provide a basis of our audit opinion. 

Responsibilities of Management for the Financial Statements  
Management is responsible for preparation and fair presentation of the financial statements in 
accordance with accounting principles generally accepted in the United States of America; and 
for the design, implementation, and maintenance of internal control relevant to the preparation 
and fair presentation of financial statements that are free from material misstatement, whether 
due to fraud or error. 
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In preparing the fmancial statements, managernent is required to evaluate whether there are 
conditions or events, considered in the aggregate, that raise substantial doubt about the District's 
ability to continue as a going concern for twelve months beyond the financial statement date, 
including any currently known information that may raise substantial doubt shortly thereafter. 

Auditor's Responsibilities for the Audit of the Financial Statements  
Our objectives are to obtain reasonable assurance about whether the financial statements as a 
whole are free from material misstatement, whether due to fraud or error, and to issue an 
auditor's report that includes our opinion. Reasonable assurance is a high level of assurance but 
is not absolute assurance and therefore is not a guarantee that an audit conducted in accordance 
with generally accepted auditing standards and Government Auditing Standards will always 
detect a material misstatement when it exists. The risk of not detecting a material misstatement 
resulting from fraud is higher than for one resulting from error, as fraud may involve collusion, 
forgery, intentional omissions, misrepresentations or the override of intemal control. 
Misstatements are considered material if there is a substantial likelihood that, individually or in 
the aggregate, they would influence the judgment made by a reasonable user based on the 
financial statements. 

In performing an audit in accordance with generally accepted auditing standards and Government 
Auditing Standards, we: 

• Exercise professional judgement and mainta n professional skepticism throughout the 
audit. 

• Identify and assess the risks of material misstatement of the financial statements, whether 
due to fraud or enor, and design and perform audit procedures responsive to those risks. 
Such procedures include examining, on a test basis, evidence regarding the amounts and 
disclosures in the financial statements. 

• Obtain an understanding of internal control relevant to the audit in order to design audit 
procedures that are appropriate in the circumstances, but not for the purpose of expressing 
an opinion on the effectiveness of the District's internal control. Accordingly, no such 
opinion is expressed. 

• Evaluate the appropriateness of accounting policies used and the reasonableness of 
simificant accounting estimates made by management, as well as evaluate the overall 
presentation of the financial statements. 

• Conclude whether, in our judgment, there are conditions or events, considered in the 
aggregate, that raise substantial doubt about the District's ability to continue as a going 
concern for a reasonable period of time. 

We are required to comrnunicate with those charged with govemance regarding, among other 
matters, the planned scope and tirning of the audit, significant audit findings, and certain intemal 
control-related matters that we identified during the audit 



Required Supplementary Information 
Management has omitted Management's Discussion and Analysis that accounting principles 
generally accepted in the United States of America require to be presented to supplement the 
basic financial staternents. Such missins information, although not a part of the basic financial 
statements, is required by the Governmental Accounting Standards Board, who considers it to be 
an essential part of financial reporting for placing the basic financial statements in an appropriate 
operational, economic, or historical context. Our opinion on the basic financial statements is not 
affected by this missing infoimation. 

We have applied certain iirnited procedures to the required supplementary information related to 
budgetary comparison information as listed in the table of contents in accordance with auditing 
standards generally accepted in the United States of America, which consisted of inquiries of 
management about the methods of preparing the information and comparing the information for 
consistency with management's responses to our inquiries, the basic financial statements, and 
other knowledge we obtained during our audit of the basic financial statements. We do not 
express an opinion or provide any assurance on the information because the limited procedures 
do not provide us with sufficient appropriate evidence to express an opinion or provide any 
assurance. 

Other Reporting Requirements bv Government Auditin,? Standards 
In accordance with Govenvnent Auditing Standards, we have also issued our report dated April 
30, 2026 on our consideration of the District's internal control over financial reporting and on 
our tests of its compliance with certain provisions of laws, regulations, contracts, grant 
agreements and other matters. The purpose of that report is solely to describe the scope of our 
testing of internal control over financial reporting and compliance and the resuits of that testing 
and not to provide an opinion on the effectiveness of the District's intemal control over financial 
reporting or on compliance. That report is an integral part of our audit performed in accordance 
with Government Auditing Standards in considering the District's intemal control over financial 
reporting and compiiance. 

CERTIFIED PUBLIC ACCOUNTANTS 

April 28, 2026 
Morgan City, Louisiana 



RECREATION DISTMCT NO. 5 OF THE PARISH OF ST. MARY 
STATE OF LOU ISLANA 

Statement of Net Position 
September 30, 2025 

Governmental 
Activities  

ASSETS 

Current assets 
Cash and cash equivalents S 204,344 

Total current assets 204,344 

Capital assets-net of accmnulated depreciation 
Land and Improvements 224,721 
Building 1,145,221 
Vehicles 2,791 
Equipment and furniture 63,493 

Total net capital assets 1,436,226 

Total assets $ 1,640,570 
   

LIABUITIES AND NET POSITION 

Liabiiities 
Current liabilities 

Accounts payable and accrued expenses S 8,432 
   

Total liabilities 8,432 

Net position 
Investment in capital assets, net of related debt 
Unrestricted 

1,436,226 
195,912 

  
Total net position 1,632,138 

Total liabilities and net position S 1,640,570 

The accompanying notes are an egrai part of these financial statements. 
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RECREATION DISTRICT NO. 5 OF TIIE PARISU OF ST. MARY 
STATE OF LOUISIANA • % 

Statement of Activides 
For the Year Ended September 30, 2025 

Expenses 
Total 

 

Current operating: 
Culture and recreation 

Salaries, wages, and benefits $ 174,697 
Repairs and maintenance 44,193 
Insurance 46,915 
Utilities and telephone 50,305 
Professional services 29,265 
Supplies 11,112 
Office 23,426 
Ad valorem - pension 15,500 
Recreation program expease 18,334 
Miscellaneous 1,769 
Depreciation expense 122,149 

Total prom-am expenses 537,665 

Program revenues 
$ 26,433 Rental income 

Total progam revenues 26,433 

Net progarn expenses 511,232 

General revenues 

 

Taxes: 

 

Ad valorem $ 493,130 
Interest income 271 

Total general revenues 493,401 

Increase (decrease) in net assets (17,831) 

Net position - beginning of year 1,649,969 

Net position - end of year $1,632,138 

The accompanying notes are an integral part of these financial statements. 
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RECREATION DISTRICT NO. 5 OF THE PARISH OF ST. MARY 
STATE OF LOUISIANA 

Balance Sheet 
Governmental Funds 
September 30, 2025 

ASSETS 

Governmental Fund Types 

General 
Fund 

 

Debt Total 
Service Governmental 
Fund Funds 

  

Cash and cash equivalents $ 204,344 $ - $ 204,344 

Total assets 204,344 $ - $ 204,344 

    

LIABILTI ltS AND FUND BALANCES 

Liabilities: 

   

Accounts payable and accrued expenses $ 8,432 $ - $ 8,432 

Total liabilities 8,432 

 

8,432 

Fund balances: 

   

Unassigned 195,912 

 

195,912 
Restricted for debt service 

   

Total fund balan.ces 195,912 

 

195,912 

Total liabilities and fund balances $ 204,344' $ - $ 204,344 
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Reconciiiation of the total fund balance -- total governmental funds 
to the net position of governmental activities: 

Total fund balance - Governmental Funds $195,912 

Amounts reported for govermnental activities in the Statement of Net Position 
are different because: 

Capitai assets used in governmental activities are not current financial 
resources and, therefore, are not reported in the governmental 
fimds balance sheet. 1,436,226 

  

Net position of governmental activities $1,632,138 

The accompanying notes are an integral pan of these financial statements. 
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RECREATION DISTRICT NO. 5 OF TITF PARISH OF ST. MARY 
STATE OF LOUISIANA 

Statement of Revenues, Erpenclitures, and Changes in Fund Balances 
Governmental Funds 

For the Year Ended September 30, 2025 

Revenues 

General 
Fund 

Debt Service 
Fund 

Total 
Govemmental 

Funds 

   

Rental income $ 26,433 

  

$ 26,433 
Ad valorem taxes 493,130 

  

493,130 
Interest Income 264 $ 7 271 

Total revenues 519,827 

 

7 519,834 

Expenditures 

    

Current: 

    

Culture and recreation 

    

Salaries and per diem $ 174,697 $ 

 

S 174,697 
Repairs and maintenance 44,193 

  

44,193 
insurance 46,915 

  

46,915 
Utilities, telephone, & internet 50,305 

  

50,305 
Professional services 29,265 

  

29,265 
Supplies 11,112 

  

11,112 
.Office 23,426 

  

23,426 
Ad valorem - pension 15,500 

  

15,500 
Recreation programs expense 18,334 

  

18,334 
Miscellaneous 1,769 

  

1,769 
Capital Outlay 25,500 

  

25,500 

Total expenditures 441,016 

  

441,016 

Excess (deficit) of revenues over expenditures 78,811 

 

7 78,818 

Other Financing Sources (Uses) 

    

Transfers in from other funds 15,215 

  

15,215 
Transfers out to other funds 

  

(15,215) (15,215) 

Totai other fmancing sources (uses) 15,215 

 

(15,215) 

 

Excess (deficit) of revenues and other financing sources 
over expenditures and other financing uses 94,026 

 

(15.208) 78,818 

Fund balances, beginning o₹ year 101,886 

 

15,208 117,094 

Fund balances, end of year S 195,912 $ - $ 195,912 
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Reconciliation of the changes in fund balances - total governmental 
funds to the change in net position of governmental activities: 

Net change in fund balance - Governmental Funds $ 78,818 

Amounts reported for governmental activities in the Statement of Activities 
are different because: 

Governmental funds report capital outlays as expenditures. However, in the Statement 
of Activities, the cost of those assets is allocated over their estimated useful lives as 
depreciation expense. This is the amount by which depreciation ($122,149) exceeded 
capital outlays ($25,500) in the current period. (96,649)    

Change in net position of governmental activities $ (17,831) 

The accompanying notes are an integral part of these financial statements. 
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RECREATION DISTRICT NO. 5 OF TILE PARISH OF 
ST. MARY, STATE OF LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
September 30, 2025 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

Recreation District No. 5 of the Parish of St. Mary, State of Louisiana (District), was created 
by Ordinance No. 1528 of the St. Mary Parish Council (Council) on May 8, 2002. The 
District encompasses Wards 2 and 7, and a portion of Ward 1. The purpose of the District is to 
provide for cultural and recreational activities in that portion of the Parish. 

The financial statements of the District have been prepared in conformity with generally 
accepted accounting principles (GAAP) as applied to government units. The Governmental 
Accounting Standards Board (GASB) is the accepted standard-setting body for .establishing 
governmental accounting and financial reporting principles. The more significant of the 
District's accounting policies are described below. 

A. Reporting Entity 

In evaluating how to define the governmental unit, for financial reporting purposes, 
consideration has been given to the following criteria as set forth in GAAP: 

a. Financial benefit or burden 

b. Appointment of a voting majority 

c. Imposition of will 

d. Fiscally dependent 

Based upon the above criteria, the District is a component unit and integral part of the Council 
(the primary government). 

These financial statements include only the operations of the District. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

B. Basic Financial Statements - Government-wide Financial Statements 

The government-wide financial statements include the Statement of Net Position and the 
Statement of Activities which report all activities of the District as a whole. The government-
wide presentation focuses primarily on the sustainability of the District as an entity and the 
change in the District's net position resulting from the current year's activities. Governmental 
activities generally are financed through taxes, intergovernmental revenues and other 
nonexchange revenues. 

C. Basic Financial Statements - Fund Financial Statements 

The financial transactions of the District are reported in individual fiinds in the fund financial 
statements. Each fu.nd is accounted for by providing a separate set of self-balancing accounts 
that comprise its assets, liabilities, reserves, fund equity, revenues, and expenditures. 

Funds are classified into three categories: governmental, proprietary and fiduciary. Each 
category, in turn, is divided into separate "fund types." The following is a description of the 
funds utilized by the District. 

Governmental Funds 

General Fund 

The General Fund is the general operating fund of the District. It is used to account for 
all financial resources, except those required to be accounted for in other fimds. 

Debt Service Fund 

The Debt Service Fund is used to account for the accumulation of resources for, and 
the payment of, general long-term debt principal, interest and related costs. 

D. Basis of Accounting 

Measurement focus is a term used to described "which" transactions are recorded within the 
various fmancial statements. Basis of accounting refers to "when" transactions are recorded 
regardless of the measurement focus applied. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

Government-wide Statements 
The 2ovemment-wide statements are reported using the economic resources measurement focus 
and the accrual basis of accounting. With this measurement focus, all assets, deferred outflows 
of resources, all liabilities, and deferred inflows of resources (whether current or noncurrent) are 
included on the statement of net position, and the statement of activities presents increases 
(revenues) and decreases (expenses) in total net position. Under the accrual basis of accounting, 
revenues are recorded when eamed and expenses are recorded at the time liabilities are incurred, 
regardless of when the related cash flows take place. 

Fund Financial Statements 
Governmental fund financial statements are accounted for using the current financial 
resources measurement focus and the modified accrual basis of accounting. With this 
measurement focus, only current assets, current deferred outflows of resources, current 
liabilities, and current deferred inflows of resources, generally are included on the balance 
sheet. Operating statements of these funds present increases (i.e., revenues and other 
financing sources) and decreases (i.e., expenditures and other financing uses) in net current 
assets. 

Under the modified accrual basis of accounting, revenues are recognized when susceptible to 
accrual (i.e.,when they become both measurable and available). Measurable means the 
amount can be determined. Available means collectible within the current period or soon 
enough thereafter to pay current liabilities (the District uses a sixty day period after year end). 

E. Revenues 

The following is a summary of the District's recognition policies for its major revenue sources: 

Ad valorem taxes (which are based on population and homesteads in the District) are 
recorded in the year the taxes are assessed. 

Interest earnin2s are generally recorded when earned. 

Substantially all other revenues are recorded when received. 

When both restricted and unrestricted resources are available for use, it is the District's policy to 
use restricted resources first, then unrestricted resources as they are needed. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

F. Deferred Outflows and Inflows of Resources 

The District has evaluated its transactions with the requirements of GASB pronouncements, 
related to deferred items, and determined that there are no siunificant transactions that meet the 
requirements of these statements. Therefore as of September 30, 2025, the District is not 
presenting any Deferred Outflows or Inflows of Resources in its financial statements. 

G. Expenses/Expenditures 

The government-wide fmancial statements recognize expenses under the accrual basis of 
accounting and records the related liability at the time the expense is incurred. 

In the fund financial statements, expenditures are generally recognized under the modified 
accrual basis of accounting when the related fiind liability is incurred, except principal and 
interest on lonarterm debt which is not recognized until due. 

H. Cash and Cash Equivalents 

Cash and Cash Equivalents  

For financial statement purposes, cash and cash equivalents include bank deposits and/or 
certificates of deposit with original maturities of less than three months. 

I. Fixed Assets 

The accounting treatment over property, plant, equipment (fixed assets) depends on whether they 
are reported in the government-wide or fund financial statements. 

Government-wide Statements 

In the government-wide financial statements, fixed assets are accounted for as capital assets. All 
purchased fixed assets are valued at historical cost. Donated fixed assets are valued at their 
estimated fair market value on the date received. Fixed assets are reported at their historical cost 
or estimated fair market value less their accumulated depreciation. Additions, improvements, 
and other capital outlays that significantly extend the useful life of an asset are capitalized. 
Other costs incurred for repairs and maintenance are expensed as incurred. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

Depreciation is computed using the straight-line rnethod based on the estimated usefal life of the 
various assets. The following is a summary of estimated usefid lives by classification of the 
fixed assets: 

Category Years 

Buildings 30 
Improvements 40 
Equipment 5 
Vehicles 5 

Fund Financial Statements 

In the fund financial statements, fixed assets used in govemmental fund operation are accounted 
for as capital outlay expenditures of the governmental fund upon acquisition. 

J. Equity Classifications 

Government-wide Statements  

Equity is classified as net position and displayed in the three components: 

a) Net investment in capital assets - Consists of capital assets net of accumulated 
depreciation and reduced by the outstanding balances of bonds that are attributable to the 
acquisition, construction, or improvement of those assets. 

b) Restricted net position - Consists of net position with constraints placed on the use either 
by (1) extemal groups such as creditors, grantors, contributions, or laws or regulations of 
other governments; or (2) law through constitutional provisions or enabling legislation. 
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NOTE I - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

c) • Unrestricted net position - All other net position that does not meet the defmition of 
"restricted" or "net investment in capital assets." 

Fund Financial Statements 

Governmental fund equity is classified by five categories; nonspendable, restricted, committed, 
assigned, or unassigned. At present, the District oniy requires reporting of nonspendable, 
restricted and unassiwied. Restricted represent those portions of fund equity not appropriable 
for expenditure or legally segregated for a specific future use. Unassigned represents those 
portions of fund equity that has not been assigned to other funds and that has not been restricted, 
committed, or assigned to specific purpose within the General Fund. Nonspendable represents 
those portions of fund equity that can not be spent because they are either (a) not in spendable 
forrn or (b) legally or contractually required to be maintained intact. 

K. Interfund Transfers 

Permanent reallocations of resources between funds of the District are classified as interfund 
transfers. For the purpose of the Statement of Activities, all interfund transfers between 
individual governmental funds and arnounts due to/fi-om those funds have been eliminated. 

NOTE 2 - CASH AND CASH EQUIVALENTS 

The District does not have a formal investment policy related to interest rate risk (the risk of an 
investment decreasing in value due to increasing interest rates). 

In addition the District does not have a formal investment policy related to credit risk (including 
concentrations of credit and custodial credit risk). However the District does follow state law as 
to limitations on types of deposits and investments as described below. 

The District does not invest in any investments subject to foreign cunency risk. 

Cash and cash equivalents 

Under state law the District may deposit its finds with certain state and federally chartered 
financial institutions. The deposits are required to be insured or collateralized by the financial 
institutions. 

At year end, the canying amount of the District's cash was S204,344 and the bank balance was 
$217,541 (a11 of which was covered by federal depository insurance). 
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NOTE 3 - TAXES 

The District's property tax is levied in October of each year on the assessed value of property 
within the District's taxing area. Taxes are due and payable by December 31 and taxes are 
considered delinquent January 1. Notices regarding seizures are sent out in Aprii with the 
seizure date being May 1. The taxes are collected on behalf of the District by the Sheriff and 
then remitted to the District. The District actually receives most of the taxes in January. 

The District receives 7.48 mils of property tax. For the year ended Septernber 30, 2025, 7.48 
mils were distributed to the General Fund and dedicated to operations and maintenance. For the 
year ended September 30, 2025 a mil levied resulted in approximately $66,000 in ad valorum 
taxes received by the District. 

NOTE 4 - FIXED ASSETS 

Capital asset activity for the year ended September 30, 2025 is as follows: 

 

Balance 
September 30, 

2024 Additions 

Balance 
September 30, 

2025 
Capital assets: 

   

Land $ 66,500 

 

$ 66,500 
Total capital assets not being 

Depreciated 

   

66,500 66,500 

 

Other capital assets:
 

  

Building 3,141,141 

 

3,141,141 
Equipment & furniture 190,838 

 

190,838 
Vehicles 76,098 

 

76,098 
Improvements 221,362 $25.500 246.862 
Total other capital assets at 

historical cost 3.629.439 25 500 3.654 939 
Less accumulated depreciation for: 

   

Building (1,891,098) (104,822) (1,995,920) 
Equipment & Furniture (116,068) (11,277) (127,345) 
Vehicles (73,307) 

 

(73,307) 
Improvements 

Total accumulated deprec ation 
(82,591) (6,050) 

 

(2,163,064) (122,149) (2.2
(
8
8

5
8

:2
64

13
1
)
) 

Total capital assets, net $1 532 875 $196,649) $1,436,226 

   

Depreciation expense for the year totaled approximately $122,000. 
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NOTE 5 - PENSION PLAN 

The District's employees are covered under the Federal Insurance Contributions Act 
(Social Security). The District makes the required contributions to the fund and is not 
responsible for the benefits. During the year ended September 30, 2025 the District contributed 
S9,694 and the District's employees contributed $9,694. 

The District does not maintain any other post employment benefit plans. 

NOTE 6 - COMPENSATION OF BOARD MEMBERS AND OFFICERS 

Board members received the following per diems (the Chief Executive Officer, received no 
other compensation) for the year ended September 30, 2025: 

Name Amount 

Deborah Aymond, Chairman (Chief Executive Officer) $715 
Norma Bouey 715 
Rosa Crosby 715 
Sommer Francis 260 
Tammie Moore 715 
Leona Wiley 65 

 

$3.185 

NOTE 7 - CONCENTRATIONS 

 

The District receives ninety-five percent of its revenues from the general public in the form of ad 
valorem taxes. 

NOTE 8 - ON-BEHALF PAYMENTS 

Property tax revenues include amounts withheld by the Sheriff to make on-behalf payments 
which represents the District's pro-rata share of retirement plan contributions for other 
governmental units. Because the District is one of multiple governmental agencies receiving 
proceeds from a property tax assessment, it has to bear a pro-rata share of the pension expense 
relating to the public employees who participate in the Assessor's Retirement Fund, Clerk of 
Court Retirement Fund, Disttict Attomey's Retirement System, Municipal Employees' 
Retirement System, Parochial Employees' Retirement System, Registrar of Voter Employees' 
Retirement System, Sheriffs' Pension & Relief Fund, and Teacher's Retirement System. 

The pro-rata share of the required contribution ($15,500) that was withheld by the Sheriff from 
property tax collections to satisfy the District's obligation has been presented as "pension — ad 
valorem" in the expenditure of the General fund in these financial statements. The District has 
also increased its property tax revenues by the sarne amount of the expenditure. 



NOTE 9 - RISK MANAGEMENT AND CONTINGENCIES 

The District is exposed to various risks of loss related to torts, theft or damage to assets, errors 
and omissions, injuries to employees and natural disasters. The District has purchased 
commercial insurance to protect against loss from substantially all of these perils. 

There has been no significant reduction in insurance coverage from prior years. Settlements in 
the prior three years have not exceeded insurance coverages. 
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RECREATION DISTRICT NO. 5 OF THE PARISH OF ST. MARY 
STATE OF LOUISIANA 

Operating Budget (Non-GAAP Basis) 
General Fund and Other Operations 

For the Year Ended September 30, 2025 

Revenues 

Original 
Budget 

Final 
Budget 

Actual 
Amounts 

Variance with 
Final Budget 

Positive 
(Negative) 

    

Ad valorem taxes $ 422,000 $ 480,308 $ 493,130 $ 12,897 
Interest income 975 267 271 4 
Rental income 35,000 25,087 26,433 1,346 
Parish Council Grants 25,000 

   

Total revenues 482,975 505,662 519,834 14,172 

Expenditures 

    

Current: 

    

Culture and recreation 

    

Salaries, wages, and benefits $ 175,150 $ 173,846 $ 174,697 $ (851) 
Repairs and maintenance 80,000 85,447 44,193 41,254 
Insurance 85,000 51,700 46,915 4,785 
Utilities 44,200 46,933 50,305 (3,372) 
Professional services 38,500 29,265 29,265 

 

Supplies 3,000 1,674 11,112 (9,438) 
Office 17,000 22,981 23,426 (445) 
Ad valorem - pension 

  

15,500 (15,500) 
Recreation progam 20,000 18,171 18,334 (163) 
Miscellaneous 4,260 1,769 1,769 

 

Total expenditnes 467,110 431,786 415,516 16,270 

Excess (deficiency) of revenues 
over expenditures $ 15,865 $ 73,876 $ 104,318 $ 30,442 

The accompanying nates are an integral part of this supplemental information_ 
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RECREATION DISTRICT NO. 5 OF THF PARISH OF 
ST. MARY, STATE OF LOUISIANA 

NOTES TO REQUIRED SUPPLEMENTAL INFORMATION 
(unaudited) 

September 30, 2025 

NOTE - BUDGET PROCESS 

The District adopts a single combined budget (General Fund and Other Operations Budget) for 
the operations of both its General Fund and Debt Service Fund rather than separate budgets for 
each fund. The budget is adopted on a basis consistent with generally accepted accotmting 
principles, except for purchases of capital assets. All annual appropriations lapse at fiscal year 
end. Budgets are amended when necessary with Board approval. In the financial statement 
comparison of the budget to actual amounts, both the original and final amended amounts are 
shown. 

NOTE 2 - BUDGET RECONCILIATION 

The following is a reconciliation of the actual amounts as shown in the operating budget to the 
actual arnounts as shown in the financial statements: 

Excess of revenues over expenditures per 
Operating Budget $104,318 

Less: 
Capital Outlay (25,500) 

Excess (deficiency) of revenues 
over expenditures for all funds 
per Statement of Revenues, 

Expenditures and Changes in Fund Balance $78,818 



INTERNAL CONTROL AND COMPLIANCE 
AND OTHER MAFIERS SECTION 
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PITTS & MATTE  

a corporation of 

ccrti tied publ ic accountants 

INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT 

OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH 
GOVERNMENT AUDITING STANDARDS  

The Board of Comrnissioners 
Recreation District No. 5 of the Parish 

of St. Mary, State of Louisiana 
Jeanerette, Louisiana 

We have audited, in accordance with the auditing standards generally accepted in the United 
States of America and the standards applicable to financial audits contained in Government 
Auditing Standards issued by the Comptroller General of the United States, the financial 
staternents of the governmental activities, and each major fund of the Recreation District No. 5, 
of the Parish of St. Maiy, State of Louisiana (District), as of and for the year ended September 
30, 2025, and the related notes to the financial staternents, which collectively comprise the 
District's basic financial statements, and have issued our report thereon dated April 28, 2026. 

Report on Internal Control Over Financial Reporting 

In planning and performing our audit of the financial statements, we considered the District's 
internal control over financial reporting (internal control) as a basis for designing the audit 
procedures that are appropriate in the circumstances for the purpose of expressing our opinion on 
the financial staternents, but not for the purpose of expressing an opinion on the effectiveness of 
the District's internal control. Accordingly, we do not express an opinion on the effectiveness of 
the District's internal control. 

Our consideration of internal control was for the limited purpose described in the preceding 
paragraph and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies and therefore, material weaknesses or significant 
deficiencies may exit that were not identified. However, as described in the accompanying 
schedule of findings and questioned costs, we identified certain deficiencies in internal control 
that we consider to be material weaknesses and significant deficiencies. 
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A deficiency in intemal control exists when the design or operation of a control does not allow 
managernent or employees, in the normal course of performing their assigned functions, to 
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a 
deficiency, or a combination of deficiencies, in internal control, such that there is a reasonable 
possibility that a material misstatement of the entity's financial statements will not be prevented, 
or detected and corrected on a timely basis. We consider the deficiencies described in the 
accompanying schedule of findings and questioned costs as items 2025-002 and 2025-003 to be 
material wealmesses. 

A siwiificant deficiency is a deficiency, or a cornbination of deficiencies, in internal control that 
is less severe than a material weakness, yet important enough to merit attention by those charged 
with governance. We consider the deficiency described in the accompanying schedule of 
findings and questioned costs as item 2025-001 to be a significant deficiency. 

Report on Compliance and Other Matters  
As part of obtaining reasonable assurance about whether the District's fmancial statements are 
free from material misstatement, we performed tests of its compliance with certain provisions of 
laws, regulations, contracts, and grant agreements, noncornpliance with which could have a 
direct and material effect on the determination of financial statement amounts. However, 
providing an opinion on compliance with those provisions was not an objective of our audit, and 
accordingly, we do not express such an opinion. The results of our tests disclosed two instances 
of noncornpliance or other matters that are required to be reported under Government Auditing 
Standards and wliich are described in the accompanying schedule of findings as items 2025-004 
and 2025-005. 

The District's Response to Findinvs  
Government Auditing Standards requires the auditor to perform limited procedures on the 
District's response to the findings identified in our audit is described in the accompanying 
schedule of fmdings. The District's response was not subjected to the other auditing procedures 
applied in the audit of the financial statements and, accordingly, we express no opinion on the 
response. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of 
the District's internal control or on compliance. This report is an integral part of an audit 
performed in accordance with Government Auditing Standards in considering the entity's 
internal control and compliance. Accordingly, this communication is not suitable for any other 
purpose. However, under Louisiana Revised Statute 24:513, this report is considered a public 
record and may be distributed by the Legislative Auditor. 

CERTIFIED PUBLIC ACCOUNTANTS 

Morgan City, Louisiana 
April 28, 2026 
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RECRIFATION DISTRICT NO. 5 OF THE PARISH OF ST. MARY 
STATE OF LOUISIANA 

Schedule of Findings 
For the Year Ended September 30, 2025 

A. SUMMARY OF AUDIT RESULTS 

I. The auditors' report expressed an unmodified opinion on the financial statements of the 
Recreation District No. 5 of the Parish of St. Mary. 

2. Report on Internal Control and Compliance Material to the Fin.ancial Statements 

Intemal Control Over Financial Reporting 

One deficiency in internal control is reported as a significant deficiency and two 
deficiencies as material wealmesses. 

Compliance and Other Matters 

There are two instances of noncompliance or other matters which are required to be 
reported. 

3. Federal Awards 

This section is not applicable for the year ended September 30, 2025. 
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B. FINDINGS FINANCIAL STATEMENT AUDIT 

INTERNAL CONTROL 

Significant Deficiency 

ITEM NO. 2025-001 APPLICATION OF CENERALLY ACCEPTED ACCOUNTING PRINCIPLES 
(GAAP) 

Auditor's Comments:  

Condition: The individuals responsible for the District's accounting and reporting functions lack the 
knowledge and experience needed to prepare the financial statements of a governmental entity 
in accordance with GAAP. 

Criteria: A deficiency in the design of internal control exist when the persons responsible for the 
accounting and reporting fimction lacks the skills and knowledge to apply generally accepted 
accounting principles in recording the entity's financial transactions or preparing its financial 
statements. 

Cause:  This condition is a result of management and staff not having the experience needed to fillly 
prepare governmental financial statements in accordance with GAAP for governments. 

Effect:  Financial statements may reflect a departure from GAAP. 

Recommendation: No recommendation fonvarded. The additional costs required to achieve the desired 
benefit may not be economically feasible. 

Management Response: We believe the monthly fmancial staternent prepared by our accountant is 
sufficient for us to make management decisions. We have determined that it is in the best 
interest of the District to outsource to our independent auditors the preparation of the annual 
financial statements and related notes in accordance with GAAP, and we will review, approve, 
and accept responsibility for the content prior to issuance. 
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INTERNAL CONTROL 

Material Weakness 

ITEM NO. 2025-002 LACK OF COMPLIANCE WITH INTERNAL CONTROLS RELATED 
TO RENTALS 

Auditor's Comments: 

Condition: During the course of testing recreation rental income, we noted that two rentals 
totaling $2,360 did not follow the District's standard rental procedures. 

The District's rental procedures include the following: 

A. Rental Agreements are signed by the center Representative and the Renter to ensure the 
date of the event and the renter's narne is placed on the event calendar. 

B. The rental amount is set by the District's Rent Agreement Price Schedule. A deposit is 
required to secure a reservation. Payments in the fomi of checks or money orders are 
accepted. If a partial payment is made, final payment is due within 14 days of the 
scheduled event/function. 501C-3 participants receive a 20% discount of the total rental 
price. 

C. A receipt containing the date of payment, amount paid, remaining balance, reason for 
rental, and type of payment received is written to the renter and is signed by the center's 
representative. 

D. Deposit may be refundable upon inspection of the facility and w ll be refimded within 3 
working days of the eventífunction. 

E. Canceliations must be obtained in writing 90 days before the scheduled event/function. 
F. Rental deposits are refundable Only when the Director receives written notice of 

cancellation 90 days before the scheduled event/fiinction. 
G. Payments are prepared for deposit and recorded on the Monthly Rental Deposit listing 

which contains the month, from whom payment was received, date deposited and the 
amount of the deposit. A copy of the payment is then attached to the listing. 

H. The Monthly Rental Deposit listing and the Monthly Bank Statements are provided to the 
outside account to record the deposit into the general ledger. 

Criteria: A sound internal control system over rentals should include a system to ensure that all 
rentals are properly documented and all funds owed to the District are collected in a timely 

m2nner. 

Effect: Failure to properly document rentals can result in improper usage of the center. Failure to 

collect funds timely can result in lost revenues. 

Cause: The Dishict failed to follow its system in place for certain rentals. 

Recommendations: We recommend a review of the procedures undertaken and all staff be 

trained on these procedures. 

Management's Response: We will review our rentals procedures and train our staff accordingly. 
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ITEM NO. 2025-003 LACK OF COMPLIANCE WITH INTERNAL CONTROLS RELATED 
TO DISBURSEMENTS 

Auditor's Comments: 

Condition: During the course of testing disbursements, we noted that the District failed to retain 
proper supporting documentation for two disbursements totaling $302. 

Criteria: A sound internal control system over disbursements should include a system to ensure 
that all disbursements are properly documented and documentation is retained. 

Effect: Failure to retain documentation for disbursements can result in funds being spent in ways 
not intended by the District. 

Cause: Due to the change in administrative personnel, The District failed to follow its system in 
place for disbursements as it related to retaining documentation. 

Recommendations: The District should utilize its system in place as it relates to disbursements. 

Management's Response: We will utilize our system in place for disbursements. 

ITEM OF NONCOMPLIANCE 

ITEM NO. 2025-004 NONCOMPLIANCE WITH OPEN MEETINGS LAW 

Auditor's Comments:  

Condition: During the course of the audit we discovered that the board held a special meeting without 
proper notice and failed to record minutes of the meeting. 

Criteria: If a gathering consist of a quorum of the governing body to conduct business, the gathering 
should be presumed to be a meeting and, thus, subject to the requirements of the Open Meeting 
Law in accordance with R.S. 42:11 - R.S. 42.28. 

Cause: It appears the Board failed to give proper notice prior to conducting a meeting and failed to 
record minutes of the meeting. 

Effect: Possible failure to comply with Louisiana Open Meeting Law. 

Recommendations: The board of directors should review and become familiar with Louisiana's Open 
Meeting Laws. They should seek the advice of a legal advisor if in doubt. 

Management's Response: The board of directors will review Louisiana's Open Meeting Laws and 
become familiar with them and if in doubt we will seek the advice of a legal advisor. 
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ITEM NO. 2025-005 FAILURE TO FILE AUDIT REPORT ON TIME 

Auditor's Comments:  

Condition: The District's audit was not completed within six months of the close of the entity's 
fiscal year. 

Criteria: Louisiana Revised Statute (LSA-R.S.) 24:513 requires a local auditee to be audited or 
reviewed by a licensed certified public accountant provided that such audit or review is 
performed in accordance with generally accepted governmental auditing standards and the 
Louisiana Governmental Audit Guide. Such audits shall be completed within six months of 
the close of the entity's fiscal year. 

Effect: This condition represents a violation of Louisiana Revised Statute (LSA-R.S.) 24:513 
which requires a local auditee to be audited by a licensed certified public accountant within 
six months of the close of the entity's fiscal year. 

Cause: This condition resulted because both administrative personnel involved in providing the 
information for the audit resigned, and we were unable to obtain all information needed to 
complete the audit in a timely manner. Therefore, the District did not have the audit 
completed within six months of the close of the fiscal year. 

Recommendation: The District should ensure that the entity's audit will be completed within six 
months of the closure of the entity's fiscal year in the future years. 

Management's Comment: We will ensure that the audit will be completed within six months of 
the close of the fiscal year in the future years. 

C. FINDINGS AND QUESTIONED COSTS - FEDERAL AWARDS PROGRAMS 

This section is not applicable for the year ended September 30, 2025. 
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SUMMARY OF PRIOR YEAR FINDINGS AND RELATED CORRECTIVE ACTION 
PREPARED BY RECREATION DISTRICT NO. 5 OF ST. MARY PARISH 

INTERNAL CONTROL AND COMPLIANCE AND OTHER MATTERS MATERIAL TO 
THE FINANCIAL STATEMENTS 

INTERNAL CONTROL 
Significant Deficiency 

ITEM NO. 2024-001 APPLICATION OF GENERALLY ACCEPTED ACCOUNTING 
PRINCIPLES (GAAP) 

Condition: The individuals responsible for the District's accounting and reporting functions lack 
the knowledge and experience needed to prepare the financial staternents of a governmental 
entity in accordance with GAAP. 

Corrective Action: It is not economically feasible to correct this finding. 

Material Weakness 

ITEM NO. 2024-002 LACK OF COMPLIANCE WITH INTERNAL CONTROLS RELATED 
TO EVENTS 

Condition: Two events were held on behalf of the District that did not foilow the District's 
policies. 

Corrective Action: This situation was corrected in the current year. 

ITEM OF NONCOMPLIANCE 
ITEM NO. 2024-003 NONCOMPLIANCE WITH OPEN MEETINGS LAW 

Condition: The District held a special meeting without proper notice and did not meet the 
criteria to enter into executive session. 

Corrective Action: This situation was not corrected in the current year. 

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO FEDERAL AWARDS 

This section is not applicable. 
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Rer-reation Disttict No. 5 

April 28, 2076 

Mr. Michael .I. 'Mike': Waguespack, CPA, 
Lcgisfative Auditor, State of Louisiana 
P.O. Box 94397 
Baton Rouge. LA 70303-9397 

War. Mr. Wagnespack: 

Recrearion District No. 5 of thc Parrish of St. Mary, Statc of Louisiana respectfully submits 
the following ccrreCliye action p]an for their year cnded September 30, 2025. 

CORRECTIVE ACTION': 

Person Responsible: Tarnmie Wilson, Chairperson 
Recreation District No. 5 of the Parish 
of St. Mary, State of LOuisiana 
1493 Hwy 318 
Jeanerette, LA 70544 

Time bf Compietion: September 30, 2026 . 

Internal Control: Re: head No. 2025-001 

Application. of G.AAP: Daring the audit, our auditors noted that the individuals responsible 
for the .bistrict's accounting and reporting functions lack the know(edge and experience 
needed to prepare the financial statements for the governmental entity in accordance with 
GAAP. • 

• , 
Corrective AdiOn: We.believe thernonthly financial statement prepared by our accountant is 
sufficignt for us to .makelinana0ememl.deeisions. We have determined that it is in the best 
interest ofthe District tc outsource to OUr independent auditors the preparation of the annual 
financial statements and notes in accodance with.  GAAP, and we will review, approve, and 

abcept responsibility for tha content prioi to issuance. 
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PITTS & MATTE  

a corporation of 

certified public accountants 

INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS' REPORT 
ON APPLYING AGREED-UPON PROCEDURES  

To the Board of Commissioners 
Recreation District No. 5 of the Parish 

of the Parish of St. Mary 
and the Louisiana Legislative Auditor: 

We have performed the procedures enumerated in the attached Schedule of Procedures Performed 
and Associated Findings Based Upon the Statewide Agreed-Upon Procedures (Schedule), on the 
control and compliance (C/C) areas identified in the Louisiana Legislative Auditor (LLA)'s 
Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period October 1, 2024 through 
September 30, 2025. Recreation District No. 5 of the Parish of St Mary (District) management is 
responsible for those C/C areas identified in the SAUPs presented in the attached Schedule. 

The District has agreed to and acknowledged that the procedures perforrned are appropriate to 
meet the intended purpose of the engagement, which is to perform specified procedures on the C/C 
areas identified in LLA's SAUPs for the fiscal period October 1, 2024 through September 30, 
2025. Additionally, LLA has agreed to and acknowledged that the procedures performed are 
appropriate for its purposes. This report rnay not be suitable for any other purpose. The procedures 
performed may not address all the items of interest to a user of this report and may not meet the 
needs of all users of this report and, as such, users are responsible for determining whether the 
procedures performed are appropriate for their purposes. 

The procedures and associated findings are included in the attached Schedule. 

We were engaged by the District to perform this agreed-upon procedures engagement and 
conducted our engagement in accordance with attestation standards established by the AmeriCan 
Institute of Certified Public Accountants and applicable standards of Government Auditing 
Standards. We were not engaged to and did not conduct an examination or review engagement, 
the objective of which would be the expression of an opinion or conclusion, respectively, on those 
C/C areas identified in the SAUPs. Accordingly, we do not express such an opinion or conclusion. 
Had we perfoiined additional procedures, other matters might have come to our attention that would 
have been reported to you. 

We are required to be independent of the District and to meet our other ethical responsibilities, in 
accordance with the relevant ethical requirernents related to our agreed-upon procedures 
engagement. 
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The purpose of this report is solely to describe the scope of testing performed on those C/C areas 
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or 
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana 
Revised Statute 24:513, this report may be distributed by the LLA as a public document. 

CERTIFIED PUBLIC ACCOUNTANTS 

Morgan City, Louisiana 
April 28, 2026 
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RECREATION DISTRICT NO. 5 OF THE PARISH OF ST. MARY 
STATE OF LOUISIANA 

Schedule of Procedures Performed and Associated Findings Based upon the 
Statewide Agreed-Upon Procedures 

For the Year Ended September 30, 2025 

Guide to Presentation Format 

This report contains these items presented in this order: 

Statewide Agreed-Upon Procedures (SAUPs) prescribed by the Louisiana Legislative 
Auditor (LLA), 
Procedures performed by the Independent Certified Public Accountant, 
Findings based upon the procedures performed, and 
Management's Comments relative to the findings, if applicable. 

In order to facilitate understanding this report - the procedures and findings are presented in the 
followim,,  format: 

Order of Presentation Presentation Format 

Area or function Centered all CAPITALS Di BOLD TYPE 

Statewide Ageed-Upon Procedures 
Prescribed (SAUPs) by Louisiana 
Legislative Auditor (LLA) 

Actual procedures performed by 
Independent Certified Public 
Accountant 

Finding based upon procedure 
performed 

Management's response to findings 

Re highlighted Kwitll Or, 
194.eAkiitheiS 4re:T.4:111 

Denoted as Procedure Performed: (in bold 
type) followed by procedure in regular type 

Denoted as Findings: (in bold type) followed 
by findings in regular type 

Denoted as Management's Respanse:(in bold 
type) followed by managements response in 
italics 
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WRITTEN POLICIES AND PROCEDURES 

1) Writteki pOlicies;andyrpcedures 

A. Obtain and inspect the entity's written policies and procedures and observe whether they 
address each of the following categories and subcategories if applicable to public funds 
wad thc 9_NP-Ii9T1§1! 
Budgeting 
1. kM4geting, including ptparing, adopting: nioniibriati and ani4ndirig:th6 liadgct 

Procedure Performed: Inquired of management and obtained management's 
representation that the District does not have written policies and procedures for 
budgeting. 

Findings: Found the District has policies and procedures in place for budgeting; 
however, the policies and procedures are not in writing. 

Purchasing 
u. Purchasing, includMg (1) how purchases are haitiated,:(25, hoW vrendork are .addeci:tcithe' 

Vendor liSt, (3) the prepaMtiOn and approvaliProbesS and 
purchase orders, (4) controls to ensure coMpliance with thePublicpj.4 
documentation: tequifed to he Maintained for all hi4S-atiIi.priCeqiOtes; 
Procedure Performed: Inquired of management and obtained managernent's 
representation that the District does not have written policies and procedures for 
purchasing. 

Findings: Found the District has policies and procedures in place for purchasing; 
however, the policies and procedures are not in writing. 

Disbursements 
ni. pishursements,including proceasing, reviewing; and approvmg; 

Procedure Performed: Inquired of management and obtained management's 
representation that the District does not have written policies and procedures for 
disbursements. 

Findings: Found the District has policies and procedures in place for 
disbursements; however, the policies and procedures are not in writing. 

Receipts/Collections 
Iv.-Keceipts/Collections, incuettnig xecepang, repptding, and Treparing:,depOsits:,Also•' 

pOlicies aud 'procedures spould inpldd& izainaiedebt 
completeness of all collectionS for eaciatYPedfM:iign&airaiJiiRiti:gercilitg6 
peri9cji .  confirbiarim owith ouysiAc i342rties;razijj-6iiMermici4thl Iffitacdteff 
mOcedufes, reconciliation of traffic tieket SetMenCesil4gterte 4-  IlofieTtuuc.. 
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WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Procedure Performed: Inquired of management and obtained management's 
representation that the District does not have written policies and procedures for 
receipts/collections. 

Findings: Found the District has policies and procedures in place for 
receipts/collections; however, the policies and procedures are not in writing. 

Payroll/Personnel 

v. payroll/Personnel, includuag (1)payrollpineesSing, (2) reviewing and apiptoving time 
and attendance records, including leaVe and overfune WOrled;and,(3)nPiirovat proccsS 
for elkol0yee rates of paY. or.aPproval ancl llPiPtc4gocc Ofi4y.rarP 010041 
Procedure Performed: Inquired of management and obtained management's 
representation that the District does not have written policies and procedures for 
payroll/personnel. 

Findings: Found the District has policies and procedures in place for 
payroll/personnel; however, the policies and procedures are not in writing. 

Contracting 

vi Contracting, including (1) tiiPeS Of serviceS:1-equiring written' c'opti-aets,7(25' Standard 
terms and cmditions, .0), legal review, apirbVal _PtcicesS, ?and ;OA Moniteting 
nrpcess: 

Procedure Performed: Inquired of management and obtained management's 
representation that the District does not have written policies and procedures for 
contracting. 

Findings: Found the District has policies and procedures in place for contracting; 
however, the policies and procedures are not in writing. 

Travel and Expense Reimbursement 

vii. Tiavel and Ex en eRe.  'b 7 cludin&a..(1) ,  allOrwabfeTexpenseSit2) dollar 
iliteSholds categorY of SkenSO,0. doeninentation. E4nrenents; and.,(4) i,equired 
gin-oVers 

Procedure Performed: Inquired of rnanagement and obtained management's 
representation that the District does not have written policies and procedures for 
travel and expense reimbursement. 

Findings: Found the District has policies and procedures in place for travel and 
expense reimbursement; however, the policies and procedures are not in writing. 
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WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Credit Cards 
viii.Credit Cards (and debit cards, fitel cards, purchase cards, if applicable), including (I) 

how cards are to be controlled, (2) allovi'rable hisiness uses:, (3),  abenMentation . requirements; (4) required approvers of statements, and (5):pionitering sard nsage 
(e g determining the reasbnableness of fuel.earcliptirehases), 
Procedure Performed: Inquired of management and obtained management's 
representation that the District does not have written policies and procedures for 
credit cards. 

Findings: Found the District has policies and procedures in place for credit cards; 
however, the policies and procedures are not in writing. 

Ethics 

ix. Ethies-  including (1) the prohibitions as defined m Louisiana RevisedfStathte 
42:111171121, (2) actions to be taken if an ethics vidlationtakeS plate(0):System,to 
monitor possible et4iCp Violations, and (4) a •requirement that' documentatiOn iS 
maintained to demonstrate that all employees and, cifficiala were notified of any changes 
tq the OttLs'eth40',ppli6/1, 
Procedure Performed: Inquired of management and obtained management's 
representation that the District does not have written policies and procedures for 
ethics. 

Findings: Found the District has policies and procedures in place for ethics; 
however, the policies and procedures are not in writing. 

Debt Service 

x. Debt Service, including (11) debt issuance approval, (2) contnnungchsclosure/EMMA 
reporting requl±ements; (3) debt, resgive ,reqiiirements and L(4) 'debt *Vice 
i-eqnifeinents 

Procedure Performed: Inquired of management and obtained management's 
representation that fhe District does not have written policies and procedures for 
debt service. 

Findings: Found the District has policies and procedures in place for debt service; 
however, the policies and procedures are not in writing. 

Information Technology Disaster Recovery/Business Continuity 

u. Inf0rmation TechnOlogy.  Disaster RecoVerY/13nsinesS Continintyx-:  men mg ., 
identificaticin of:dritical data and #equeney 0fclatahalcap(2) stqrake hPahka.PAtia 
a senaratenhysical locatiOnisolated:htinfheiiet.„,Orl, (3).:perindietestniglyeri4catinit 
that backups can be reathr0,.(4) Us:6  of allaY4ca 0AliYarc 
application pf aIl avatlable system and snftWatoiatc?OupnatnS5an -W ,p64fn0,06 
nfhetsonnel,proeesseS andlools incededl Oyeca-er;dpetations aft:etaa:woji 
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WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Procedure Performed: We performed the procedures. 

Findings: Discussed the fmdings with management. 

Prevention of Sexual Harassment 

xii. Prevention of Sexual Harassment, inCluding R.S. 42:342,344 requirementS .for (1) 
agency responsibilities and prohibitions, (2) army.: 4.1 employee .trainiqg; anci f.33 pnriat 
rgIgnip& 

Procedure Performed: Obtained from manag,ement and inspected the District's 
"Child and Sexual Abuse and Misconduct Policy" and read the written policies 
for Prevention of Sexual Harassment. 

Findings: Found the District has written policies and procedures related to 
Prevention of Sexual Harassment; however, the policies and procedures do not 
the specified fimctions listed above. 

Management's response: 
We plan to put policies and procedures in writing for all areas listed above. 

We will amend our "Child and Sexual Abuse and Misconduct Policy" to include the specific 
functions as listed under Prevention of Sexual Harassment 1.A.(xii.) 

7 



BOARD OR FINANCE COMMITTEE 

A. Obtain and inspedt the board/finance committee minutes for the fiscal.periok as well as 
the board's enabling legislation, cbarter,; bylawsof equivalent document in effect during 
the fiscallpthilddi  and 
i. Observe that the board/finance committee met Wit:4a miorum 61.d. 

frequendy in accordance with the board's enabling legislafion, charter, bylaws, ot other 

11. 

Procedure Performed: Obtained and read the District's board minutes for the 
fiscal period as well as Louisiana State Law as it relates to Recreation Districts and 
the Ordinance that created the District. 

Findings: Found that the District met with a quorum for all twelve monthly 
meetings. 

F0r those entities reportina on the goVernmental accounting model .review the minutO 
from all regularly scheduled boaid/finance cothini4eb theeting§4q14'd4i-ing, tbe: fiseal 
year and observe whether:the MinuteSifrdin at leak onkmeeting'eaelt Month feferonced 
or included monthlv budget-to;aphial comparisons on the genefal Oa:116-19 
buidget-to;'actual coinparisöns, at a minimum, on '41115roplietaryfithas,; 
budget-to-actg31 comparisons, • at a minirmun, • On .111 special reYenue 
Alternatively, for' those entitieS reporting on ,t,he nOttiOr-Proit aeceUnting model,. 
obsry ee that .the minutes referenced Or included financial detivty'eelanke .tO 
funds Y.those public funds comprised more than' 10% Of the .thlti0.14 ealieCtie& 'during 

Procedure Performed: Obtained and inspected the District's board minutes for 
the fiscal period. 

Findings: Found that the minutes did not reference budget-to-actual comparisons 
on the general fund. 

iiiTtOiioVereii1J.erititie-Ts obtain th&P- iTo-r7e-aTigiaili-nri;olt and ,WEe*iiiiaTsiold.4 
fund balance in the general tulie. Jf the g0neraChind had a negative endinitinaksigned 
fund balance in the priorYear iaudit report, Ohsettye.That the aliq4tes:fpf..# ne; least ;o 
rabefing during thefišeal periOd Jeferenced Ot,indItided  a  foriii41 olaii.th:OithiriatpAlag 
h4gative undSsigned.  Rind balancetinIdle geitel-affiaidi 
Procedure Performed: Obtained and read the District's prior year audit report 
and observed the unassigned fund balance in the general fund. 

Findings: Found that the general fund did not have a negative ending unassigned 
fund balance in the prior year audit report. 

ft. Observe ‘Vhether theboard/finannaCathin'itteelri.ClcFid vitifFen 4c1j -cif;:thrinfpWes;, 
Of resblYing fitiding(0; 4cCordip.k to'inpAag:citidnc Qe6gcitil*aotiati.,±110:At:ckcIS 
meeting tilitihth fuiding$  4r.e.,.ebiaSiOefecl fulLyitegolit,ed.:4 
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BOARD OR FINANCE COMMITTEE (CONTINUED) 

Procedure Performed: Obtained and read the District's meeting minutes for the 
fiscal period. 

Findings: Found that the minutes did not reference whether the board received 
written updates of the progress of resolving audit findings according to 
management's corrective action plan. 

Management's response: 

In the fitture, we will include budget-to-actual comparisons for the general fund at each monthly 
meeting. We will also provide the board with written updates of the progress of resolving audit 
findings according to our corrective action plan. 
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BANK RECONCILIATIONS 

3) TinnkR.WersiiaTlintio.ii. . 
A. Obtain a listing of entity bank accounts for the fiscal period from management and 

management's representation that the listing is complete. Ask management to identify the 
entity's main operating account Select the entity's math operating account and randomly 
select 4 additional accounts (or all accounts if less than 5). Randoinly select one month 
from the fiscal period, obtain and inspect the corresponding bapls statement and 
reconciliation for each selected account, and observe that 
i. Bank recOnciliafithis thclUde evidence that they[Wcreprepared within Ymonths:91 the 

related statement 212sing_clate (c,g„ thitialed,and_d**4:91cotri;iiigallS,  l0ggedt, 
ii. Banc reconciliations include written eVideiithe that a menth-ei of triana'ge-then-TOTa-tica 

member who does not handle cash, post ledgers;:dt issue,Cheekslikar:evieWed eaCh 
bank reconelliation withis 1 mOnth of the dat•:tlie sic63.0iliaiion Wasire:flared 
initiled and dato or '..c,leetitnically-l0gge41., (and 

ManageMent has' dodiinieiliatiotifrefleeting it has researched recenciling itenis.03athave 
been, outstanding for more, than 12 Months from the statement clOsinil date:: if 

Procedures Performed: Obtained the listing of bank accounts from management and 
management's representation that the list is complete. The listing contained 3 bank 
accounts, one of which is a savings account that is not a part of the District's daily 
business operations. Therefore, we excluded the account for the purposes of the 
Louisiana Legislative Auditor's Statewide Agreed-Upon Procedures. For the 
remaining bank accounts, we randomly selected one rnonth from the fiscal period and 
obtained and inspected the corresponding bank statements and bank reconciliations. 

Findings: 
i. Found the bank reconciliations did not include evidence that they were prepared 

within 2 rnonths of the related statement closing date. 

ii. Observed there is no written evidence that a member of management/board 
member who does not handle cash, post ledgers, or issue checks has reviewed each 
bank reconciliation within 1 month of the preparation date. 

iii. Observed there were no reconciling items that have been outstanding for more than 
12 months from the statement closing date. 

Management's response: 
In the fitture, we will include evidence that bank reconciliations were prepared within 2 months 
of the related statement closing date and we will include written evidence that a member of 
management or board member who does not handle cash, post ledgers, or issue checks has 
reviewed each reconciliation within 1 month of date the reconciliation was prepared. 
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) 

-E:q4picOon,s: (exgluding 
. . 

A. Obtain a listing of deposit sites for thefiScalperiod whore deP0Sits fcw cashlehecksirobneY. 
orders (cash).  are prepared andrnanagement's representation that _dig listing iš eomplote,' 
Randomly .select 5 deposit sites _(or altdepiosit if less than 5). 

Procedure Performed: Obtained the listing of deposit sites where deposits for 
cashicheek/money order (cash) are prepared and manaaement's representation that the 
listing is complete. 

Findings: Found the District has only one deposit site. 

B. For each deposit site selected: Obtain a listing of collection locations and naanagetneth's 
represeritafion that the listing is complete, Randomly select one collection location for 
each deposit 1;ite (e.g., 5 collectiozi locations for 5 deposit sites), obtain and intpcet written 
policies and procedures relating to employee job duties (if there are no writien pohcies or 
procedures, then inquire of employees about their job duties) at each Orilleotion locaticin; 
and obseive that job duties are properly segrogated at each Collection locatiOnffluch that 

i. :Employees responsible tor cash c011ectiOnS do mit share cashdraweis/registers; 
. „ 

ii. Each employee responsible for collectina cash is not also responsihle for 
prepadagimaking hank deposits, unless another unployeelofficial is responsible for 
reconciling collection documentation (e.g., pre-numbered receipts) to the dgosit.. 

i. Each -employee respon; dible for collecting cash is not also responsible for posting 
collection entries to the general ledger or sUbsidiary ledger§; 'unless another 
employee/official is responsthle for reeonciling ledger postings to each other and to the 

dCPPs4i aizd 

iv. The employee(s) responsible for reconcilirig .caSh ,colloctions ttiithegonefal ledgek, 
and/Or subsidiary ledgers, by revenue Sourceand/or custddial finicladditionS; .*e) 
not also teSponsiblofor_collecting cash, unleasianother emPloyeolofficial Veries the 
Ttconctliatton 

Procedure Performed: Obtained the listina of cash/cheek/moncy order (cash) 
collections locations for the District's one deposit site and management's representation 

that the listing is complele. We inquired of management about employee job duties to 

observe that job duties are properly segregated. 

Findings: Found the District has only one cash collection location, and 
i. Found that one employee is responsible for cash collections and does not share a 

cash drawer. 

ii. Found th.at the employee responsible for collections cash is not responsible for 
preparing/making bank deposits. 

iii. Found that the employee responsible for collections is not responsible for posting 

collection entries to the general ledger or subsidiary ledgers. The outside accountant 
is responsible for posting colleciion entries to the general ledger or subsidiary 

ledgers. 



COLLECTIONS (EXCLUDENG ELECTRONIC FUNDS TRANSFERS) (CONTINUED)  

iv. Found that the employee responsible for collections is not responsible for 
reconciling cash collections. The outside accountant reconciles cash collections 
to the general ledger and/or subsidiary ledgers, by revenue source and/or 
custodial fund additions. 

C. Obtain from management a copy of the bond or insurance policy for theft covering all 
employees who have access to eash. Observe that thelgond orinsuranicepolicy for theft 
was in force during the fiscal period. 

Procedure Performed: Obtained and read a copy of the insurance policy for theft 
covering all employees who have access to cash and observed the insurance policy 
for theft was in force during the fiscal period. 

Findings: Found that the District's insurance policy for theft covering all 
employees who have access to cash was in force during the fiscal period. 

. _ 
D. Randonoly select tWo deposit dateS for each of the 5 li'ank accounts selected for Bank 

Reconciliations procedure #3A (select the. next deposit date chronologically if no 
deposits were made on the dates 'randomly selected and randomly seleet a deposit if 
multiple deposits are ma2de on the same day). AlternatiVelY, the practitioner may use a 
source document othk than bank statements when selecting the degosit dates for, 
testing, sucl: as a cash collection log, daily revenue report:receipt book, ete. Obtain 
supportirig,docurnentation for each of the 10.clep0SitS arid 

Obsei-ire that reeelpts: are senuentiallyipkeLnUrnberedi 

Trdl'ee sethientiallyz.: PreLninlo-ered ,reeeiPts, reports, and blhei:: related 
collectionidocupentati0njp:the_146Pojit 

iii. Trace the dpPosit shptcital.to the aetuaIdepOSit Perthe haigt staternent: 

Observe That the deposit , was. maae Tyithm one butness dayrof receipt ,at, the 
collection location (Witftinone week if the 0ePOsitery is More, thap.10 miles from 
the dolleetion Ideation or the,depdsit_iS less_ that 100'anrl the CaslbsAsSotekseetireIy 
iii'atlocked';Safe ot.dra,*er) 

7;1 - el tWartyl17  4„--0FsitpeiiTieTaiicTsiaTeelif iellie7:geneial I ea._glerA. 

Procedure Performed: Randomly selected two deposit dates from the bank 
staternents for the bank accounts selected for procedure #3A (selected the next 
deposit date chronologically if no deposit was made on the dates randomly selected 
and randomly selected a deposit if multiple deposits were made on the same day). 
Obtained supporting documentation for tbe selected deposits. 
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COLLECTIONS (EXCLUDLNG ELECTRONIC FUNDS TRANSFERS) (CONTINUED)  

Fiudings: 

i. Found that the District does not use sequentially pre-nurnbered cash receipts for 
deposits made in the general fund; however, they use sequentially prenumbered 
receipts for rental deposits. 

ii. Found 2 of the 4 deposits had no coliection documentation to trace to the deposit 
slips. 

iii. Found that the deposit slip totals ageed to the actual deposit per the bank 
statement. 

iv. Found that 1 of the 4 deposits was deposited within one business day of the receipt. 

v. Found that the actual deposits per the bank statements were recorded in the general 
ledger. 

Management's response: 
We have sequentially prenumbered receipts for rentals, however we do not consider it necessary 
to have sequentially prenumbered receipts for deposits received from governmental entities. 

We will maintain collection documentation for deposits in the general jimd and deposit all funds 
within l business day of receipt at the collection location. 
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NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHASES, TRAVEL 
REFiV[BURSNIENTS, AND PETTY CASH PURCHASES)  

5) Non-Payroil Disbursements (excluding card. purchases, travel reiiitbitrsetnenTiS; 
and petty cash purchases) 

A. Obtain a listing of locations that process payments for the fiscal period and management's 
representation that the listing is complete. •Randomly select 5locatiqps (or all locations if 
less tilqu 5): 
Procedure Performed: Obtained a listing of locations that process payments from 
management and management's representation that the listing is complete. 

Findings: Found the District has one location that processes payments. 

B. For eachloeation selected tinder procedure #5A aboVe obtain a listing of these employee 
involved with nen-payroll purchasing and payment fidietionS. Obtain written polities and, 
procedures relating to , employee job duties (if the agency has, no written 'prilicies and 
proCedures, then thquireof employees about theij: joh duties), arid observe that job duties 
are prepOy seggatgrl .stickthat 

i. At leaSt'ltwo employees are involved m initiating a ;purchase reqiiest approving a 
ajadP146iPg_gn.O.r.clef, Inakii*tie iiig9h4.§PjF 

ii. At least Sip employeesa.re involved inprogesSinganaappr0Ving payments_td Vendors; 

iii. The  employee responsible for ProdesSMg payments `is fr prolubited

 

iun 
adding/nioditying vendor files, unleas another empigyee is.responsible for periodieaily 
reviewmc,  chantreS tcyvendor files-

 

_  ' , . 
n: Either the employee?0fficial feSponSible for si;ning checks mails the payment or gives 

the sirrned checks to an eraploype to :Mali WbA5 A not sesponsible':::prpceSsing 
hi9itiehtsji 6.ria 

v -only:: eniployees/ofcials authorized: to approy`a) fili'0::,:eleotronrd 
disbnrserhent trelease) of hinds, whether Aratigh:atitoMatea'elearilighouSkAd 
elecrroniot444S tinsferlHET)wiretransfer, Orsppie -other eketropie Means: 

[Note: Piyidifigs relcited to conb,-rds that bonYtrdili. the iegaL alitban61-2I eei.teittlisiVblfC 
officials:te.&c.nigyqr :of q Lamikaibil Act:tpuqfckalishpuid zibt.berfcp04,edj 

Procedure Performed: Obtained a listing of employees/officials involved with non-

 

payroll purchasing and payment functions and inquired of management regarding 
employees' job duties. 

Findings: 
i. Found that the Director or Assistant Director is involved in initiating a purchase 

request. The Chairman is involved in approving a purchase and placing an 
order/making a purchase. However, purchases must be unanimously approved by 
the board prior to purchases being made. 

ii. Found that one employee is involved in processing and approving payments to 
vendors. However, payments must be approved by the board prior to payments 
being made. 
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NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHASES, TRAVEL 
REIMBURSMENTS, AND PETTY CASH PURCHASES) (CONTINITED)  

iii. Found that the employee responsible for processing payments is not prohibited 
from adding/modifying vendor files. However, vendor file changes must be 
approved by the board prior to being made. 

iv. Found tbat the employee responsible for signing checks, gives the signed checks 
to another employee, who is not responsible for processing payments, to mail. 

v. Found tliat the employee who is authorized to sign checks is also responsible for 
approving electronic disbursements of funds. 

C. For each location selected under Procedure #5A aboVe, obtain the' eiititys non-payrdll 
disbursement transaction population (excluding cards• and travel reimbursements) and 
obtain management's TepresentatiOn:that the population is Complete:. Randomly 'select 
5 disburSements for • eaCh loeation, obtain supporting documentation for' each 
transaCtidn; 

i. Observe whether the thsbursement, whether by paper or electronic means, matched 
the related original itemized invoice and supporting documentation indicates that 
deliverables included on the itivoice•were received by the entitv, and 

E.' Obsenre • Whether the disbursement ..doeuthentation ineltided evidence 1 (e.g., 
initial/date, electronic logging) of segregation of duties tested tinder procedure t,t5H 
abpve,ia's appliCablet 

Procedure Performed: Obtained the District's non-payroll disbursements transaction 
population (excluding cards and travel reimbursements) and management's 
representation that the population was complete. We randomly selected 5 
disbursements from the listing and obtained supporting documentation for each 
transaction. 

Findings: 
i. Found that disbursements matched the related original itemized invoice and none 

of the related invoices included deliverables. 

ii. Found that disbursement documentation included evidence that the District is 
following its policies as it relates to the segregation of duties tested under 5B(i), 
5B(ii), and 5B(iv). 5B(iii) is not applicable to the selected disbursements because 
the vendor files were not added or modified for the disbursements. 5B(v) is not 
applicable for the selected disbursements because none of the disbursements were 
electronically disbursed. 
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NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHASES, TRAVEL 
REIMBURSMENTS, AiND PETTY CASH PURCHASES) (CONTINUED) 

_ . 
D. UsiOg the entity's main Operating aCcount. and: the: month selected in Bank 

Reconciliations procedure #3A, randomly select 5 non-payroll-related electronic 
disbursement's (or all electronic disbursements if less than: 5) and obSerVe that each 
electronic disbursement vv as (a) approved by only those persons authoriied to dish-titse 
funds (e.g., sign.  checkS) per the entity's policy,. and (b) approved by the required 
number of authdrized signers per the entity's pelieY. Note.-  If no eleetronic. payments 
)t,ere made from the main.operating account (luring the month selected the jractitiOner 
should select an alternative month and/or accountfor testing that does include electronic 
disbnrsenzeigt, 

Procedure Performed: Observed no electronic disbursements were made during the 
month selected in Bank Reconciliations procedure #3A; therefore, we obtained the 
bank statement for an alternative month. Observed only 1 electronic disbursement and 
obtained supporting documentation for the 1 non-payroll electronic disbursement. 

Findings: 

(a) Found there was no evidence that the disbursement was approved by those persons 
authorized to disburse funds per the District's policy. 

(b) Found there was no evidence that the disbursement was approved by the required 
number of authorized signers per the District's policy. 

Management's response: 
In the future, we will include evidence that employees/board members authorized to sign checks 
will approve the electronic disbursement offimds. 
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CREDIT CARDS/DEBIT CARDS/ FUEL CARDS/PURCHASE CARDS (CARDS) 
'

6) Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (dards) 
A. Obtain from management a listing of all active credit cards, bank debit cards, fuel cards,' 

and purchase cards (cards) for the fiscal.period, including:the card numbers and the names 
of the persons who maintaMed possessien of 'the cards. Obtain Management's 
representation that the:listingiS:coMpletej 

Procedure Performed: Inquired of rnanagement and obtained management's 
representation that the District did not have any credit cards, bank debit cards, fiiel 
cards, and purchase cards (cards) during the fiscal period. 

Findings: Found that the District did not have any credit cards, debit bank cards, fuel 
cards, or purchase cards during the fiscal period. 

B. Using the listing prepared by management, randomly select 5 cards (or all cards if less than 
5) that *ere used during the fiScal period. Randomly select one monthly statement or 
combined Statement, for each card (for a debit card, randomly select one monthly bank 
statement)± Obtain supporting .doenmentatiOti, :and 

i. Observe whether there is evidence that ffie monthly statement 0r ceinbined statement 
and supporting dociiihentation iteniized receipts for Credit/debit card purchases, 
exception reports for excessive fiiel card usage) werereviewed and approved, in writing 
(or electronically approved) by someone other Man the authori2ed card holder (those 
instances tequiring.  such approyal that may constrain the legal :authoritY of certain 
public officials,, such as the .thayor of .a LawraStm .A.ct muniCipahty, shoUld,..not be 
&Ported); 41d 

u. Observe that finance charges and latefees Were not assgsedbn the s,OlectedStateMents,, 

C. Using, the monthly statements or combined statenients seleeted under procedure #6B 
above, excluding fuel bards, randomly select 10 transactions (Or all tradsactionaifless than 
10) from each statement, and obtain supporting documentation for the transactiOns (e.g., 
each card should have 10 transactions subject to inspection).,For each transaction,.obServe 
that it is supported by (1) an original itemized receipt thatidentifieS Precisely:what was 
purchased, (2) written documentation of the husinessipUhlie pUrpose,1  and:.  (3) 
documentation of the ' meals (fel-  'meal chgges.iopbt):-.F9k 
missing receipts, the practitiopershoiild describe the natiiredf the transaCtion and ob§erye 
whether management .had a Copipensating-:Contfol,to address MiSsing reOeipts,-  'Snell as a 
,`Misahig nceigtstaternent” that isIsikhjectithcreaSedrattntiny: 

Procedures #6B and #6C are not applicable because the District did not have any 
credit cards, debit bank cards, fuel cards, or purchase cards during the fiscal period. 

Management's response: 
No comment. 
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TRAVEL AND TRAVEL-RELATED EXPENSE REIMBURSEMENTS 
(EXCLUDING CARD TRANSACTIONS) 

7) Travel. and Travel-Related Expense,Reimbar§ententa (exeludiageard D-ansactions) 

A. Obtain Iron; mauagement a listing of a l il travel inutraVcl-related. expense reirnbuiSements 
during the fiscal period and management's rePresentation that the listing or geaeral ledger 

eornplete. Randontly. select • 5 reim nburserents and obtain the.: related.. .expepse 
rehribursement forrits/prepaid cxpense documentation of eackselebted reirpburseinent„ as 

aslithe supporting  documentation,. f;six. each Ofthe reitnhhiSem itS selected 

xeimbursed using a per diem; obserVe that theapproved:teinabUrSeractit xate is nO. 
more.  than those  Tates -'established.. either the • State 
(ddaia.govidothistippin-49-travel-guidely . dr . the' 'SerViceS 
Administration •\:V(SvPict,i.ia,&bv.); 

If reimbursed usilig actual coats, observe that 'the reimbursement is; supportediby an 
original itemized teceiPt that identifies prOiSely whatWas.purchased; 

Observe that each reintburSetuest is s'Upported.by documentation of the business/public 
purpose (for meal charges, obSenie that the dOeumentaidon includes the names of those 
individuals particiPating) and other "documentation requixedhy Written 'policies and 
ProcedureSprucedure0A(ViiXnnd 

. .......... ...„ . . . . 
Observe that each reinibursement W in as reviewed and approved, wont-1z, hv someone 
other than the persbn receiving reimbursement. 

Procedure Performed: Inquired of management and obtained mananement's 

representation that the District did not have any travel or travel-related expense 

reimbursements during the fiscal period. 

Findings: Found that there were no travel or travel-related expense 

reimbursernents during the fiscal year. 

Management's response: 
No comment. 



CONTRACTS 

8) Contracts, 

A. Obtain from management a "listing of all agreements/contracts for professional services; 
materials and supplies, leases, and construction activities that were initiated or renewed 
during the fiscal period. Alternatively, the practitioner may use an equivalent selectiOn 
source, suclz as an active vendor list. Obtain management's representation that the listing 
is complete. Randomly select 5 contracts (or all contacts if less than 5) from the listing, 
excludine the practitioner's contact, and 

i. Observe whether the contract was bid in accordance with the Louisiana Public Bid Law 
(e.g., solicited quotes or bids, advertised), if required by law; 

ii. Observe Whether the contract Was apProved by the governing hocry/lipard,if required 
by policy pr law (e,g,, J.,awrason Adt, Home Rule Charter); 

iii. If the contract was amended (e.g., change order), observe that the orinal contract 
wrms provided for such an amendment and that amendments were made in compliance 
with the contact. terms: (e.g., if approval is required for any amendment the 
documented aPproval); and 

iv. Randoinly select one payment from the fiscalperiod for each of the 5 contracts; obtain 
the supporting invoice, agree the invoice to the contract terms, and observe that the 
invoice and related payinent agreed to the terms and conditions of the eentract: 

Procedure Performed: Inquired of management and obtained management's 
representation that no agreements/contracts for professional services, materials and 
supplies, leases, and construction activities were initiated or renewed during the fiscal 
period. 

Findings: Found that no agreernents/contracts were initiated or renewed during the 
fiscal period. 

Management's response: 
No comment. 
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PAYROLL AND PERSONNEL 

9) PayfolLand:Pers64O, 

A. Obtain a listing of erriPloyees and •offitialS empl0Yed during Me fiscal veined.' and 
management's representation that the listing is complete. Randomly select 5.'empl0yeeš er 
officials, pbtain related . paid salaries and personnel • :files, and agep paid salaries tO 
authorizedsalaries/pay rates in the personnel files: 

Procedure Performed: Obtained a listing of employees and officials employed 
during the fiscal period and management's representation that the listing is complete. 
Randornly selected 5 employees/officials from the listing. Of the 5 employees/officials 
selected, 1 does not earn leave and does not document their attendance and leave. For 
the remaining 4 empioyees, we obtained their related paid salaries and personnel files. 

Findings: Found that the listing contained 4 employees and 5 elected officiais. 
Observed that employees' paid salary/pay rate agreed to authorized salary/pay rate. 

B. Randomly selept.one pay. period during the fiscarperiod, For the, 5 um.  ployees or official's 
selected under ,procedure #9A above obtain attendancerecorda and leave documentation 
for the paYperipd,.and, 

. . 
i. Observe that all selected ernployees or officials documentedMeir daily attendance and 

leave (e.g., vacation, sick,compensatory); 

H: Observe whether superyisors approved the attendancefind leave of the selected 
en2Pioyeq.9r 91licige; 

, Observe that any leave acctued or taken duiang the pay period is reflected in the enfity'S 
cUmulatiye•leaye rec04; a:111A 

iv,. Osenele the rate p—Md fo the einploveeS or fefficials agrees to the, authonzed Sacary/pay 
tate fouddyVitliintheipersonngfile: 

Procedure Performed: Randomly selected one pay period (8/15/2025) during the 
fiscal period and obtained attendance records and leave documentation for the 
ernployees selected in procedure #9A. 

Findings: 
i. Observed the selected employees documented their daily attendance and leave. 

ii. Observed attendance and leave taken during the pay period was electronically 
approved by a supervisor. 

iii. Observed leave accrued and taken during the pay period was reflected in the 
District's curnulative leave records. 

iv. Observed the rate paid to the employees agreed to the authorized salary/pay 
rate found within the personnel fiie. 
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PAYROLL AND PERSONNEL (CONTINUED) 

„ . 
C. 'Obtain a listing of those employees or officials.that receiVed termination paymenta during 

the. fiscal period. and management's representation that the list is Complete. Randorttlý 
select two employees or officials and obtain related documentation of the hours and pay 
rates used in management's terinthation payinent calculations and the entity's poliey on 
termination payments. Agee thp hours to the emPloyee's•or official's 'eumulatil;Te leave 
records, agree the pay rates to the employee's or official's authorized pay rates in the 
emploYee's or•official's personnel files, and agree the tenninationpayment to entitY poll* 

Procedure Performed: Obtained a listing of employees and officials that received 
termination payrnent during the fiscal year and management's representation that the 
listing is complete. Selected the 1 employee for which we obtained related 
documentation of the hours and pay rate used in management's termination 
calculations. Inquired of management and obtained management's representation that 
the District does not have a policy regarding termination payments. 

Findings: Found the hours paid agreed with cumulative leave record; the pay rate used 
agreed with the authorized pay rate found in the personnel file. Found that the District 
does not have a policy for termination payments. 

D. Obtain management's representation that employer and employee portions of third-party 
payroll reiated amounts (e.g., payroll taxes, retirement contributions, health insurance 
premiurns, gamishrnents, workers' compensation premiums) have been paid, and any 
associated forms have been fled, by required deadlines.. 

Procedure Performed: Inquired of management and obtained management's written 
representation that employer and employee portions of third-party payroll related 
amounts have been paid, and all associated forrns have been filed by required deadline. 

Findings: Found that employer and employee portions of third-party payroll related 
amounts have been paid, and associated forms have been filed by required deadline. 

Management's response: 
We plan to put policies and procedures.in writing for payroll and personnel that will include 

guidelines regarding how termination payments are determined by the District. 
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ETHICS 

10) Ethics 

A. 'Using the 5 randomly selected employeesioffiCials from Payroll and Personnej procedure 
#9A obtain ethics dpcumentation from management, and 

i. Observe whether the documentation demonstrates that each employee/official: 
completed one hour of ethics training during the calendar year as required bY 
A7•1170,  and 

ii. Observe whether the entity maintains documentation which demonstrates that each 
employee and official were notified of any changes to the entity's ethics_policyduring 
the, fiscal petiod, as alipficable. 

Procedure Performed: Obtained from management and observed ethics 
documentation for the 5 selected employees/officials from Payroll and Personnel 
procedure 49A. Obtained management's representation that there were no changes to 
the District's ethics policy during the fiscal period. 

Findings: 

i. Observed the documentation dernonstrates 1 of the 5 employees/completed one 
hour of ethics training during the calendar year. 

ii. This procedure is not applicable. There were no changes to the District's ethics 

policy during the fiscal period. 

B. Inquire and/or observe whether the agency has appointed an ethics designee as required by 
R.S. 42-1170' . 

Procedure Performed: Inquired of management and obtained management's 

representation that the District has not appointed an ethics designee. 

Findings: Found that the District has not appointed an ethics desigiee. 

Management's response: 

In the figure, we will have all employees and officials complete ethics training annually. 

We will appoint an ethics designee as required bv R.S. 42:1170. 
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DEBT SERVICE 

11) De!it$eitiee: 

A. Obtain a listing of bonds/notes and other debt insinitnents issued during the fisCal period 
and management's representation that the .listing is Complete. Select all debt. instrunients 
on the listing, obtain supporting documentation, and observe that State Bond Commission 
approval Was obthined for eachdebt instrument issueda.S required by. Article yu; Section 

the Louisiana Constirinion. 

Procedure Performed: Inquired of management and obtained management's 

representation that no bonds/notes or other debt instruments were issued during the 

fiscal period. 

Findings: Found the District did not issue any bonds/notes or other debt instruments 
during the fiscal period. 

B. Obtain a listing of bonds/notes outstanding at th.e end of the fiscal period and 
management's representation that the listing iscdniplete. Randomly select ono bond/hate, 
inspect debt covenants, obtain supporting documentation for the reserve. balance and 
paSiments, and agree actual reserve balances arid payments to those required bY debt 
covenants (including cimtingency funds, short-lived asset fiinds, or other funds required by 
the dtht cOvenants). 

Procedure Performed: Inquired of management and obtained management's 

representation that the District had no bonds/notes outstanding at the end of the fiscal 

period. 

Findings: Found that the District had no bonds/notes outstanding at the end of the 

fiscal period. 

Management's response: 

No comment. 
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FRAUD NOTICE 

12) Fraud Notice 

A. Obtain a listing of misaipropriations of public funds and assets during the fiscal period and 
management's representation that the listing is complete. Select all misappropriations on 
the listing;  obtain supporting documentation, and observe that the entity reported the 
misappropriation(s) to the legislative auditor and the district attorney of the parish in which 
the entity is doiniciled as TeqUited by R.S, 24:523. 

Procedure Performed: Inquired of manauement and obtained management's 
representation that the District did not have any misappropriations of public finds and 
assets during the fiscal period. 

Findings: Found the District did not have any misappropriations of public fimds and 
assets during the fiscal period. 

B. Observe that the entitY has posted, on its premises and website, the notice required by R:Si 
24:523.1 concerning, the repOrting of misappropriation, fraud, . waste, or.  abuse of public 
fimds: 

Procedure Performed: Observed the District posted the fraud, waste, and abuse 
notice required by R.S. 24:523.1 on its premises. Inquired of management and 
obtained management's representation that the District does not have a website. 

Findings: Found the District posted the notice required by R.S. 24:523.1 on its 
premises and the District does not have a website. 

Management's response: 
No comment. 
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INFORMATION TECHNOLOGY DISASTER RECOVERY/BUSINESS CONTINUITY 

13) Information Teehnology Disater Recovery/ BuSinMS pint1nnity, 

Perform the following procedures, yerbally discuss the results with rnanaiethent, and report 
"We performed the procedure and discussed the reSults with management": 

A. Obtain and inspect the entity's rnost recent documentation that it has backed up its critical 
data (if there is no written documentation, then inquife of personnel respousible for backing 
up critical data) and observe evidence that such backup (a) occurred within the past week, 
(b) was not stored on the government's local server or network, and '(c) was encrypted, 
Procedure Performed: We performed the procedure. 
Findings: Discussed the results with management. 

B. Obtain arid inspect the entity's most recent documentation that it has tested/verified that its 
badkups can be restored (if there is no written doehmentation, theft inquire of personnel 
reSponsible for testing/verifying backup restoration) and observe evidence that the 
test/verification Was successfully performed within the past 3 inonths 
Procedure Performed: We performed the procedure. 
Findings: Discussed the results with management. 

C. Obtain a listima of the entity's compUters Currently in use and their related locations, and 
management's representation that the listing is complete. RandOmly select 5 computers and 
observe while management demonStrates that the selected computers ;have current and 
actiVe antivirus software and that the operating system and apeounting system software in 
9 §P.4,re oufrell-01 
Procedure Performed: We performed the procedure. 

Findings: Discussed the results with management. 

b. Randomly select 5 terrminatedeinployeeS (or all terininated emPloyees ifless than 5) using 
the list of terminated employees obtained in Payroll and Personnel Procedthe tt9p9bservei 
evidence that the selected terminated employees haVe been removed 'Or:disabled froniThe 
:niets,:k0tki 

Procedure Performed: We perfoimed the procedure. 

Findings: Discussed the results with management. 

-tandornlyselectedemployees/e IcialS1/4„,,Trerg:PaY7,2111454111,2p9PlitF:P94111 
#9A;:ehtain cYbetsecuritY:tiaining documentationfMnina4lageMentAdo%eiYeThWthe 
doetinientati0n demonstrateS;,that ilitef011oWing;enaplOyeeS/OffiCialS With;:ieebSS:tof2;the 
agt'dy'g iP.f9rniO9#:teChPPtogia$ frets hai?eieehiSet€4?6b0*ilrif,t4iiiii0asieCligtO 

Tiiii&ila;;7111-21716Y671777 1' rafld 

on dr after une9, 2029 4. cowl e e eMER:tiratIpasdfia:0 
- serviesoze odymen_t:4 

Procedure Performed: We performed the procedure. 

Findings: Discussed the results with rnanagement. 
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PREVENTION OF SEXUAL HARRASSMENT 

141 Prevention of S exual . ment 

A.tisinv the 5 fandornly selected ernployees/offiCials fffini. Payroll:add Personnel Prbeedifre o . 
#9/-1., obtain sexual harassrnent training documentation from management, and observe that 
the documentation demonstrates each employee/official completed at least one hour:of 
sexual harassMent training during the calendar year asrequired by R.Š. 42:343. 
Procedure Performed: Obtained and observed sexual harassment training 
documentation from management for the 5 selected employees/officials frorn Payroll and 
Personnel procedure #9A. 

Findings: Found the docurnentation demonstrates that 1 of the 5 employees completed at 
least one hour of sexual harassrnent training during the calendar year. 

B. Observe that the entity has posted its sexual harassment. policy and cdmplaint procedure 
on its:website _Or in a conspicuous location on the entity's premises if the entitv does not 
haVc 

Procedure Performed: Observed the District did not post its sexual harassment 
policy and complaint procedure in a conspicuous location on the premises. Inquired of 
management and obtained management's representation that the District does not have a 
websita 

Findings: Found that the District did not post the sexual harassment policy and complaint 
procedure on its premises and that the District does not have a website. 

• , • -  
C, Obtain the entity-  s annual sexual harassment report Mr the current fiscal period,. obserye 

that the report was dated on or before Febffithry 1, and ObSerya that thereport Meludes the 
applicable requiremeatS Otg,S•'42:344 

NUMbeiTand Percentage of pUblic seiliants in the.agency who have coMPleteci the: 
frainin.:g_restukencrits; 

Nuinherlof Sexual harassinent Complaints received by Me agcncy; 

coMPjaints which resultediiri se*iialiiirassMent.oCciiiired3 

iv. Nurnberbf Complaints in Vthich the -finding ofaexUal harassinent 'resulted imdiscipLine 
ot.CoireefrVe.actiotr-alld 

v AlioudflattiS te:0k±dYesi5Ne!Pab# 115:MAU 
Procedure Performed: Inquired of managernent and obtained management's 
representation that the District did not complete an annual sexual harassment report 
for the current fiscal period. 

Findings: Found that the District did not compile an annual sexual harassment report 
for the current fiscal period as required by R.S. 42:344. 

Management's response: 
In the future, we will post our sexual harassment policy and complaint procedure on the premises 
and have ail employees and officials complete sexual harassment training annually and we will 
compile an annual sexual harassn2ent report as required by R.S. 42:344. 
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