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FINANCIAL INFORMATION SECTION






In preparing the financial statements, management is required to evaluate whether there are
conditions or events, considered in the aggregate, that raise substantial doubt about the District’s
ability to continue as a going concern for twelve months beyond the financial statement date,
including any currently known information that may raise substantial doubt shortly thereafter.

Auditor’s Responsibilities for the Audit of the Financial Statements

Our objectives are to obtain reasonable assurance about whether the financial statements as a
whole are {ree from material misstatement, whether due to fraud or error, and to issue an
auditor’s report that includes our opinion. Reasonable assurance is a high level of assurance but
is not absolute assurance and therefore is not a guarantee that an audit conducted in accordance
with generally accepted auditing standards and Govermment Auditing Standards will always
detect a material misstatement when it exists. The risk of not detecting a material misstatement
resulting from fraud is higher than for one resulting from error, as fraud may involve collusion,
forgery, intentional omissions, misrepresentations or the override of intermal control.
Misstatements are considered material if there is a substantial likelihood that, individually or in
the aggregate, they would influence the judgment made by a reasonable user based on the
financial statements.

In Iierforming an audit in accordance with generally accepted auditing standards and Government
Auditing Standards, we:

s Exercise professional judgement and maintain professional skepticism throughout the
audit.

¢ Identify and assess the risks of material misstatement of the financial statements, whether
due to fraud or error, and design and perform audit procedures tesponsive to those risks.
Such procedures include examining, on a test basis, evidence regarding the amounts and
disclosures in the financial statements.

s Obtain an understanding of infernal control relevant to the audit in order to design audit
procedures that are appropriate in the circumstances, but not for the purpose of expressing
an opinion on the effectiveness of the District’s internal control. Accordingly, no such
opinion is expressed.

¢ BEvaluate the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluate the overall
presentation of the financial statements.

s Conclude whether, in our judgment, there are conditions or events, considered in the
aggregate, that raise substantial doubt about the District’s ability to continue as a going
concern for a reasonable period of time.

We are required to communicate with those charged with governance regarding, among other
matters, the planned scope and timing of the audit, significant audit findings, and certain internal
control-related matters that we identified during the audit.
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Reguired Supplementary Information

Management has omitted Management’s Discussion and Analysis that accounting principles
generally accepted in the United States of America require to be presented to supplement the
basic financial statements. Such missing information, although not a part of the basic financial
staternenis, is required by the Governmental Accounting Standards Board, who considers it io be
an essential part of financial reporting for placing the basic financial statements in an appropriate
operational, economic, or historical context. Our opinion on the basic financial staternents is not
affected by this missing information.

We have applied certain limited procedures to the required supplementary information related to
budgetary comparison information as listed in the table of contents in accordance with auditing
standards generally accepted in the United States of Amerca, which consisted of inquiries of
management about the methods of preparing the inforrnation and comparing the information for
consistency with management’s responses to our inquiries, the basic financial statements, and
other knowledge we obtained during our audit of the basic financial statements. We do not
express an opinion or provide any assurance on the information because the limited procedures
do not provide us with sufficient appropriate evidence to express an opinion or provide any
assurance.

Other Reporting Requirements by Geovernment Auditing Siandards

In accordance with Government Auditing Standards, we have also issued our report dated April
30, 2026 on our consideration of the District’s internal control over financial reporting and on
our tests of its compliance with certain provisions of laws, regulations, contracts, grant
agreements and other matters. The purpose of that report is solely to describe the scope of our
testing of internal control over financial reporting and compliance and the results of that testing
and not to provide an opinion on the effectiveness of the District’s internal control over financial
reporting or on compliance. That report is an integral part of our audit performed in accordance
with Government Auditing Standards in considering the District’s internal control over financial
reporting and compliance.

‘ '[ & f’}/‘ 4';7
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CERTIFIED PUBLIC ACCOUNTANTS

April 28, 2026
Morgan City, Louisiana
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RECREATION DISTRICT MG, 5 OF THE PARISH OF ST. MARY
STATE OF LOUISIANA

Statament 6f Net Position
September 36, 2025

Governmental
Activities
ASSETS
Current assats
Cash and cash eguivaients $ 204,344
Total carrent assats 204,344
Capital assets-net of accumulated depraciation
Laed and Lmprovements 224721
Building 1,145,221
Vehicles 2,791
Equipment and furniture 63,493
Total net capital zssets 1,436,226
Total assets $ 1,640,570
LIABILITIES AND NET POSITION
Liabilities
Current liabilities
Accounts payable and zccrued expensss $ 8,432
Total liabiiities 8,432
Net posttion
Investment in capital assets, net of related debt 1,436,226
Unrestricted 195912
Total net position 1,632,138
Total liabilities and net position $ 1,640,570

The accompanying noies ars an integral part of these finagcial statements.



BRECREATION IMSTRICT NO. 5 OF THE PARIST OF ST. MARY

STATE OF LOUISIANA

Statement of Activities
For the Year Ended September 30, 2025

Expenses
Current operating;
Culture and recreation

Salaries, wages, and benefits
Repairs and maintenance

Insurance

Utilities and telephone
Professional services
Supplies

Office

Ad valorem - pension

Recreation program expense

Miscellaneous
Depreciation expense

Total program expenses

Progran revenues
Rental mcome

Total progiam revenues

Net program CxXpenses

General revenues
Taxes:
Ad valorem
Interest income

Total general revenues

Increase (decrease) in net assets

Net position - beginning of year

Net position - end of year

b

Total

$ 174,697
44,193
46,915
50,305
29,265
11,112
23.426
15,500
18,334

1,766
122,149

537,665

$ 26433
26433

511,232

3 493,130
271

463,401

(17,831)
1,649,969

$1,632,138

The accompanying notes are an integral part of these financizal statements.



RECREATION DISTRICT NO. 5 OF THE PARISH OF ST. MAR
STATE OF LOUISIANA -

Balance Sheet

Governmental Funds
September 30, 2025

Governmental Fund Types

Debt Total
Geperal Service Governmental
Fond Fund Funds
ASSETS
Cash and cash equivalents -5 204344 5 - 8 204,344
Total assets £ 204,344 3% - 3 204,344
LIABILITIES AND FUND BATLANCES
Liabilities:
Accounts payable and accrued expenses 3 8432 3§ - 3 8,432
Total liabilities 8,432 - 8,432
Fund balances:
Unassigned 195,912 185,912
Restricted for debt service - -
Total fund balances 195,912 - 195,912
Total liabilities and fund balances $ 204,344 § - 3 204,344




‘Reconciiiation of the total fund balance -- total governmental funds
to the net position of governmental activities:

Total fund balance - Governmental Funds $195912

Amounts reported for governmental activities in the Statement of Net Position
are different because:

Capital assets used in governmental activities are not current financial
resources and, therefore, are not reported in the governmental
funds balance sheet. 1,436,226

Net position of govermmental activities 51,632,138

The accompanying notes are an integral part of these financial statements.



RECREATION DISTRICT NO. 5 OF THE PARISH OF ST. MARY

STATE OF LOUISIANA

Statement of Revenues, Expenditures, and Chaunges in Fund Balances

For the Year Ended September 30, 2025

Governmental Funds

Total
General Debt Service Governmental
Fund Fund Tunds
Revenues
Renlal income $ 26,433 $ 26,433
Ad valorem taxes 493,130 493,130
Interest Income 264 3 7 271
Total revenues 519,827 7 519,834
Expenditures
Current:
Culture and recreation
Salaries and per diem ¥ 174,697 % - 5 174,697
Repairs and maintenance 44,193 44,193
Insurance 46,915 46,915
Utilities, telepkone, & internet 50,305 50,305
Protfessional services 29,265 29,263
Supplies 11,112 11,112
Office 23,426 23,426
Ad valorem - pension 15,560 15,500
Recreation programs expense 18,334 18,3534
Miscellaneous 1,769 1,769
Capital Outlay 25,500 - 25,500
Tolal expenditures 441,016 - 441,016
- Excess (deficit) of revenues over expenditures 78,811 7 78,818
Other Financing Sources (Uses) :
Transfers in from other funds 15,215 - 15,215
Transfers out to other funds - (15,215 {15,215)
Total other financing scurces (uses) 15,215 (15,215) -
Excess (deficit) of revenues and other finapcing sources
over expenditures and other Snancing uses 94 026 (15,208) 78,818
Fund balances, beginning of year 101,886 15,208 117,094
Fund balances, end of year $ 195912 § - § 195912




Reconciliation of the changes in fund balances - total governmental
funds to the change in net position of governmental activities:

Wet change in fund balance - Governmental Funds b 78,818

Amounts reported for governmental activities in the Statement of Activities
are different because:

(Governmental funds report capital outlays as expenditures. However, in the Statement
of Activities, the cost of those assets is allocated over their estimated useful lives as

depreciation expense. This is the amount by which depreciation ($122,149) exceeded
capital outlays ($25,500) in the current period. {96,649)

Change in net position of governmental activities £ (17.831)

The accompanying notes are an integral part of these financial statements.



RECREATION DISTRICT NO. 5 OF THE PARISH OF
ST. MARY, STATE OF LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS
September 30, 2025

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Recreation District No. 5 of the Parish of St. Mary, State of Louisiana (District), was created
by Ordinance No. 1528 of the Si. Mary Parish Council (Council) on May 8, 2002. The
District encompasses Wards 2 and 7, and a portion of Ward 1, The purpose of the District is to
provide for cultural and recreational activities in that portion of the Parish.

The financial statements of the District have been prepared in conformity with generally
accepted accounting principles (GAAP) as applied to government units. The Governmental
Accounting Standards Board (GASB) is the accepted standard-setting body ™ for .establishing
governmental accounting and financial reporting principles. The more significant of the
District's accounting policies are described below.

A. Reporting Entity

In evaluating how to define the governmental umt, for financial reporting purposes,
consideration has been given to the following criteria as set forth in GAAP:

a. Financial benefit or burden

b. Appointment of a voting majority

¢. Imposition of will

d. Fiscally dependent
Based upon the above critenia, the District is a component unit and integral part of the Council
(the primary government).

These financial statements include only the operations of the District.
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

B. Basic Financial Statements - Government-wide Financial Statements

The govemment-wide financial statements include the Statement of Net Position and the
Statement of Activities which report all activities of the District as a whole. The government-
wide presentation focuses primarily on the sustainability of the District as an entity and the
change in the District’s net position resulting from the current year’s activities. Governmental
activities generally are financed through taxes, intergovernmental revenues and other
nonexcha.nge TEVENUES.

C. Basic Financial Statements - Fund Financial Statements

The financial transactions of the District are reported in individual funds in the fund financial
statements. Each fund is accounted for by providing a separate set of self-balancing accounts
that comprise its assets, liabilities, reserves, fund equity, revenues, and expenditures.

Funds are classified into three categories: governmental, proprietary and fiduciary. Each
category, in turn, is divided into separate "fund types." The following is a description of the

funds utilized by the District.

Governmental Funds

General Fund

The General Fund is the general operating fund of the District. It is used to account for
all financial resources, except those required to be accounted for in other funds.

Debt Service Fund

The Debt Service Fund is used to account for the accumulation of resources for, and
the payment of, general long-term debt principal, interest and related costs.

D. Basis of Accounting
Measurement focus is a term used to described “which” tfransactions are recorded within the

various financial statements. Basis of accounting refers to “when” transactions are recorded
regardless of the measurement focus applied.

11



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Govemnment-wide Statermnents

The government-wide statements are reported using the economic resources measurement focus
and the accrual basis of accounting. With this measurement focus, all assets, deferred outflows
of resources, all liabilities, and deferred inflows of resources (whether current or noncurrent) are
included on the statement of net position, and the statement of activities presents increases
(revenues) and decreases (expenses) in total net position. Under the accrual basis of accounting,
revenues are recorded when earned and expenses are recorded at the time liabilities are incurred,
regardless of when the related cash flows take place.

Fund Financial Statements

Governmental fund financial statements are accounted for using the current financial
resources measurement focus and the modified accrual basis of accounting.  With  this
measuwrement focus, only current assets, current deferred outflows of resources, current
liabilities, and current deferred inflows of resources, generally are included on the balance
sheet. Operating statements of these funds present increases (i.e., revenucs and other
financing sources) and decreases (i.¢., expenditures and other financing uses) in net current
assets.

Under the modified accrual basis of accounting, revenues are recognized when susceptible to
accrual (1.e.,when they become both measurable and available). Measurable means the
amount can be determined. Available means collectible within the current period or soon
enough thereafter to pay cwrrent liabilities (the District uses a sixty day period after year end).

E. Revenues

The following is a summary of the District’s recognition policies for its major revenue sources:

Ad valorem taxes (which are based on population and homesteads in the District) are
recorded in the year the taxes are assessed.

Interest carnings are generally recorded when earned.
Substantially all other revenues are recorded when received.

When both restricted and unrestricted resources are available for use, it is the District’s policy to
use restricted resources first, then unrestricted resources as they are needed.

12



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

F. Deferred Outflows and Inflows of Resources
The District has evaluated its transactions with the requirements of GASB pronouncements,
related to deferred items, and determined that there are no significant transactions that meet the

requirements of these statements. Therefore as of September 30, 2025, the District is not
presenting any Deferred Outflows or Inflows of Resources in its financial statements.

G. Expenses/Expenditures

The government-wide financial statements recognize expenses under the accrual basis of
accounting and records the related liability at the time the expense 1s incurred.

In the fund financial statements, expenditures are generally recognized under the modified
accrual basis of accounting when the related fund liability is incurred, except principal and
interest on long-term debt which is not recognized until due.

H. Cash and Cash Equivalents

Cash and Cash Equivalents

For financial statement purposes, cash and cash equivalents include bank deposits and/or
certificates of deposit with original maturities of less than three months.

I. Fixed Asscts

The accounting treatment over property, plant, equipment (fixed assets) depends on whether they
are reported in the government-wide or fund financial statements.

Government-wide Staternents

In the government-wide financial statements, fixed assets are accounted for as capital assets. All
purchased fixed assets are valued at historical cost. Donated fixed assets are valued at their
estimated fair market value on the date received. Fixed assets are reported at their lnstorical cost
or estimated fair market value less their accumulated depreciation. Additions, improvements,
and other capital outlays that significantly extend the useful life of an asset are capitalized.
Other costs incurred for repairs and maintenance are expensed as incurred.

13



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Depreciation is computed using the straight-line method based on the estimated useful life of the
various assets. The following is 2 summary of estimated usefu] lives by classification of the
fixed assets:

Category Years
Buildings 30
Improvements 40
Equipment 5
Vehicles 5

Fund Financial Statements

In the fund financial statements, fixed assets used in governmental fund operation are accounied
for as capital outlay expenditures of the governmental fund upon acquisition.

J. Equity Classifications

Government-wide Statements

Equity is classified as net position and displayed in the three components:

a} Net invesiment in capital assets - Consists of capital assets net of accumulated
depreciation and reduced by the outstanding balances of bonds that are atiributable to the
acquisition, construction, or improvement of those assets.

b) Restricted net position - Consists of net position with constraints placed on the use either

by (1) external groups such as creditors, grantors, contributions, or laws or regulations of
other governments; or (2) law through constitutional provisions or enabling legislation.

14



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

¢) - Unresiricted net position - All other ret position that does not meet the definition of
“restricted” or “net investment in capital assets.”

Fund Financial Siatements

Governmental fund equity is classified by five categories; nonspendable, restricted, committed,
assigned, or unassigned. At present, the Disirict only requires reporting of nomspendable,
restricted and unassigned. Restricted represent these portions of fund equity not appropriable
for expenditure or legaily segregated for a specific future use. Unassigned represents those
portions of fund equity that has not been assigned to other funds and that has not been restricted,
cornmitted, or assigned to specific purpose within the General Fund. Nonspendable represenis
those portions of fund equity that can not be spent because they are either (2) not in spendable
form or (b) legally or contractually required to be maintained intact.

K. Interfund Transfers
Permanent reallocations of resources between finds of the District are classified as interfund

transfers. For the purpose of the Statement of Activities, all inierfund iransfers between
individual governmental funds and amounts due to/irom those funds have been eliminated.

NOTE 2 - CASH AND CASH EQUIVALENTS

The District does not have a formal investment policy related to interest rate risk (the risk of an
investment decreasing in value due to increasing interest rates).

In addition the District does not have a formal investment policy related to credit risk (including
concentrations of credit and custodial credit risk). However the District does follow state’law as
to limitations on types of deposits and investments as described below.

The District does not invest in any investments subject to foreign currency risk.

Cash and cash equivalents

Under state law the District may deposit its funds with certain state and federally chartered
financial institutions. The deposits are required to be insured or collateralized by the financial
institutions.

At year end, the carrying amount of the District’s cash was $204,344 and the bank balance was
$217,541 (all of which was covered by federal depository insurance).

15



NOTE 3 - TAXES

The District's property tax is levied in October of each vear on the assessed value of property
within the District's taxing area. Taxes are due and payable by December 31 and taxes are
considered delinquent January 1. Notices regarding seizures are sent out in April with the
seizure date being May 1. The taxes are collected on behalf of the District by the Sheriff and
then remitted to the District. The District actually receives most of the taxes in January.

The District teceives 7.48 mils of property tax. For the year ended September 30, 2025, 7.48
mils were disirtbuted to the General Fund and dedicated to operations and maintenance. For the
year ended Sepiember 30, 2025 a mil Jevied resulted in approximately $66,000 in ad valorum
taxes received by the District.

NOTE 4 - FIXED ASSETS

Capital asset activity for the vear ended September 30, 2025 is as follows:

Balance Balance
September 30, September 30,
2024 Additions 2025
Capital assets:
Land § 66,500 § 66,500
Tortal capital assets not being
Depreciated 66,500 56,500
Orther capital assets:
Building 5,141,141 3,141,141
Equipment & furniture 190,838 190,838
Vehicles 76,098 76,098
Improvements 221.362 $25.500 246.862
Total other capital assets at
historical cost 3.626.439 25,500 3.654.939%
Less acoumulated depreciation for:
Building (1,891,098) (104,822) (1,995,920)
Equipment & Furniture (116,068) (11,277) {127,345)
Vehicles (73,307) (73,307)
Ieprovements {82.591) (6.050) (88.641)
Total accumulated depreciation (2.163.064) (122.149) (2.285.213)
Total capital assets, net $1.532.875 $(96.649) $1.436,226

Depreciation expense for the year totaled approximately $122,000.
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NOTE 5 - PENSION PLAN

The District's employees are covered under the Federal Insurance Contributions Act
(Social Security). The District makes the required contributions to the fund and is not
responsible for the benefits. During the year ended September 30, 2025 the District contributed
$9.694 and the District’s employees contributed $9,694.

The Dustrict does not maintain any other post employment benefit plans.

NOTE 6 - COMPENSATION OF BOARD MEMBERS AND OFFICERS

Board members received the following per diems (the Chief Executive Officer, received no
other compensation) for the year ended September 30, 2023:

Name Amount

Deborah Aymond, Chairman (Chief Executive Officer) §715

Norma Bouey 715
Rosa Crosby 715
Sommer Francis 260
Tammie Moore 715
Leona Wiley _ 65

$3,185

NOTE 7 - CONCENTRATIONS

The District receives ninety-five percent of its revenues from the general public in the form of ad
valorem taxes.

NOTE 8 - ON-BEHALF PAYMENTS

Property tax revenues include amounts withheld by the Sheriff to make on-behalf payments
which represents the District’s pro-rata share of retirement plan contributions for other
governmental units. Because the District is one of multiple governmental agencies receiving
proceeds from a property tax assessment, it has to bear a pro-rata share of the pension expense
relating to the public employees who participate in the Assessor’s Retirement Fund, Clerk of
Court Retirement Fund, District Attorney’s Retirement System, Municipal Employees’
Retirement System, Parochial Employees’ Retirement System, Registrar of Voter Employees’
Retirement System, Sheriffs’ Pension & Relief Fund, and Teacher’s Retirement System.

The pro-rata share of the required contribution ($15,500) that was withheld by the Sheriff from
property tax collections to satisfy the District’s obligation has been presented as “pension — ad
valorem” in the expenditure of the General fund in these financial statements. The District has
also increased its property tax revenues by the same amount of the expenditure.

17



NOTE 9 - RISK MANAGEMENT AND CONTINGENCIES

The District is exposed to various risks of loss related to torts, theft or damage to assets, errors
and omissions, injuries to employees and natural disasters. The District has purchased
commercial insurance to protect against loss from substantially all of these perils.

There has been no significant reduction in insurance coverage from prior years. Settlements in
the prior three years have not exceeded insurance coverages.



REQUIRED SUPPLEMENTAL INFORMATION
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STATE OF LOUISIANA

Operating Budget (Non-GAAP Basis)
General Fund and Other Operations

For the Year Ended September 30, 2025

Revenues
Ad valorem taxes

RECREATION DISTRICT NO. 5 OF THE PARISH OF 5T. MARY

Variance with

Final Budget
Original Final Actual Positive
Budeet Budset Amounts  (Nepative)

$ 422,000 $ 480,308 § 403,13¢ § 12,822

Interest income 975 267 271 4

Rentzal income 35,000 25,087 26,433 1,346

Parish Council Grants 25,000 - - -
Total revenues 432,975 505,662 519,834 14,172

Expenditures
Current;
Culture and recreation

Salaries, wages, and henefits $ 175150 § 173,846 § 174,657 § (851)
Repairs and maintenance 80,000 85,447 44193 41,254
Insurance 85,000 51,700 46,915 4785
Utilities 44,200 46,933 50,305 (3,372)
Professional services 38,500 29,265 29,265 -
Supplies 3,000 1,674 11,112 (9,438)
Office 17,000 22,981 23,426 (445)
Ad valorem - pension - - 15,500 (15,500)
Recreation program 20,000 18,171 18,334 (163)
Miscellaneous 4,260 1.76% 1,769 -
Total expenditures 467,110 431,786 415,516 16,270

Excess (deficiency) of revenues
over expenditures

$ 15865 3§ 73876 § 104318 §

30,442

The accompanying notes are an integral past of this supplemental information.



RECREATION DISTRICT NG. 5 OF THE PARISH OF
ST. MARY, STATE OF LOUISIANA

NOTES TO REQUIRED SUPPLEMENTAL INFORMATION
{Unaundited)

September 30, 2025

NOTE 1 - BUDGET PROCESS

The Disirict adopts a single combined budget (General Fund and Other Operations Budget) for
the operations of both its General Fund and Debt Service Fund rather than separate budgets for
each fund. The budget is adopted on a basis consistent with generally accepted accounting
principles, except for purchases of capital assets. All annual appropriations lapse at fiscal year
end. Budgets are amended when necessary with Board approval. In the financial statement
comparison of the budget to actual amounts, both the original and final amended amounts are
shown.

NOTE 2 - BUDGET RECONCILIATION

The following is a reconciliation of the actual amounts as shown in the operating budget to the
actual amounts as shown in the financial statements:

Excess of revenues over expenditures per

Operating Budget $104,318
Less:
Capital Outlay (25,500)

Excess (deficiency) of revenues
over expenditures for all funds
per Statement of Revenues,
Expenditures and Changes in Fund Balance 578,818
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AND OTHER MATTERS SECTION
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A defictency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a
deficiency, or a combination of deficiencies, in internal control, such that there is a rcasonable
possibility that a material misstatement of the entity’s financial statements will not be prevented,
or detected and corrected on a timely basis. We consider the deficiencies described in the
accompanying schedule of findings and questioned costs as items 2025-002 and 2025-003 to be
material weaknesses.

A significant deficiency is a deficiency, or a combination of deficiencies, in internal control that
15 less severe than a material weakness, yet important enough to merit attention by those charged
with governance. We consider the deficiency described in the accompanying schedule of
findings and questioned costs as item 2025-001 to be a significant deficiency.

Report on Compliance and Other Matters

As part of obtaining reasonable assurance about whether the District’s financial statements are
free from material misstatement, we performed tests of its compliance with certain provisions of
laws, regulations, contracts, and grant agreements, noncompliance with which could have a
direct and material effect on the determination of financial statement amounts. However,
providing an opinion on compliance with those provisions was not an objective of our audit, and
accordingly, we do not express such an opinion. The results of our tests disclosed two instances
of noncompliance or other matters that are required to be reported under Government Auditing
Standards and which are described in the accompanying schedule of findings as items 2025-004
and 2025-005.

The District’s Response to Findings

Government Auditing Standards tequires the auditor to perform limited procedures on the
District’s response to the findings identified in our audit is described in the accompanying
schedule of findings. The District’s response was not subjected to the other auditing procedures
applied in the audit of the financial statements and, accordingly, we express no opinion on the
Tesponse.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of
the District’s internal control or on compliance. This report is an integral part of an audit
performed in accordance with Government Auditing Standards in considering the entity’s
internal control and compliance. Accordingly, this communication is not suitable for any other
purpose. However, under Louisiana Revised Statute 24:513, this report is considered a public
record and may be distributed by the Legislative Auditor.

[/ o A
?{ =z ¢ ’@@ﬁz/
CERTIFIED PUBLIC ACCOUNTANTS

Morgan City, Louisiana
April 28, 2026
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RECRFATION DISTRICT NO. 5 OF THE PARISH OF ST. MARY
STATE OF LOUISIANA

Schedule of Findings
For the Year Ended Sepiember 30, 2025

A. SUMMARY OF AUDIT RESULTS

I.

o

L

The auditors’ report expressed an unmodified opinion on the financial statements of the
Recreation District No. 5 of the Parish of St. Mary.

Report on Internal Control and Compliance Material to the Financial Statements

Internal Conirol Over Financial Reporting

One deficiency in internal control is reported as a significant deficiency and two
deficiencies as material weaknesses.

Compliance and Other Matters

There are two instances of noncompliance or other matters which are required to be
reported.

Federal Awards

This section is not applicable for the year ended September 30, 2025.

[
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B. FINDINGS FINANCIAL STATEMENT AUDIT
INTERNAL CCNTROL
Sigmficant Deficiency

ITEM NO. 2023-001 APPLICATION OF GENERALLY ACCEPTED ACCOUNTING PRINCIPLES
(GAAP) '

Auditor’s Comments:

Condition: The individuals responsible for the District’s accounting and reporting functions lack the
knowledge and experience needed to prepare the financial statements of a governmental entity
in accordance with GAAP.

Criteria: A deficiency in the design of internal control exist when the persons responsible for the
accounting and reporting function lacks the skills and knowledge to apply generally accepted
accounting principles in recording the entity’s financial transactions or preparing its financial
statements.

Cause: This condition is a result of management and staif not having the experience needed to full
prepare governmental financial statements in accordance with GAAP for governments.

Effect: Financial statements may reflect a departure frem GAAP.

Recommendation: No recommendation. forwarded. The additional costs required to achieve the desired
benefit may not be economically feasible.

Management Response: We believe the monthly financial statement prepared by our accountant is
sufficient for us to make management decisions. We have determined that it is in the best
interest of the District to outsource to our independent auditors the preparation of the annual
financial statements and related notes in accordance with GAAP, and we will review, approve,
and accept responsibility for the content prior to issuance.
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INTERNAL CONTROL

Material Weskness

ITEM NO. 2025-002 LACK OF COMPLIANCE WITH INTERNAL CONTROLS RELATED
TORENTALS

Auditor’s Comments:

Condition: During the course of itesting recreation rental income, we noted that iwo rentals
totaling $2,360 did not follow the District’s standard rental procedures.

The District’s rental procedures include the following:

A. Rental Agreements are signed by the center Representative and the Renter to ensure the
date of the event and the renter’s name is placed on the event calendar. '

B. The rental amount is set by the District’s Rent Agreement Price Schedule. A deposit is
required to secure a reservation. Payments in the form of checks or money orders are
accepted. If a partial payment is made, final payment is due within 14 days of the
scheduled event/function. 501C-3 participants receive a 20% discount of the total rental
price.

C. A receipt confaining the date of payment, amount paid, remaining balance, reason for
rental, and iype of payment received is written to the renter and is signed by the center’s
representative.

D. Deposit may be refundable upon inspection of the facility and will be refunded within 3
working days of the event/function.

E. Canceliations must be obtained in writing 90 days before the scheduled event/function.

F.Rental deposits are refundable only when the Direcfor receives written notice of
cancellation 90 days before the scheduled event/function.

G. Payments are prepared for deposit and recorded on the Monthly Rental Deposit listing
which contains the month, from whom payment was received, date deposited and the
amount of the deposit. A copy of the payment is then attached to the listing.

H. The Monthly Rental Deposit listing and the Monthly Bank Statements are provided to the
outside account to record the deposit into the general ledger.

Criteria: A sound internal control system over rentals should include a sysiem to ensure that all
rentals are properly documented and all funds owed to the Disirict are collected in a timely
mManner.

Effect: Failure to properly document rentals can result in improper usage of the center. Failure to
collect funds timely can result in lost revenues.

Cause: The District failed to follow its system in place for certain rentals.

Recommendations: We recommend a review of the procedures undertaken and all staff be
trained on these procedures.

Management’s Response: We will review our rentais procedures and train our siaff accordingly.

L]
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ITEM NO. 2025-003 LACK OF COMPLIANCE WITH INTERNAL CONTROLS RELATED
TO DISBURSEMENTS

Auditor’s Comments:

Condition: During the course of testing disbursements, we noted that the District failed to retain
proper supporting documentation for two disbursements totaling $302.

Criteria: A sound internal conirol system over disbursements should include a system to ensure
that all disbursements are properly documented and documentation is retained.

Effect: Failure to retain documentation for disbursements can result in funds being spent in ways _
not intended by the District.

Cause: Due to the change in administrative personnel, The District failed to follow its system in
place for disbursements as it related to retaining documentation.

Recommendations: The District should utilize its system in place as it relates to disbursements.

Management’s Response: We will utilize our system in place for disbursements.

ITEM OF NONCOMPLIANCE

ITEM NO. 2025-004 NONCOMPLIANCE WITH OPEN MEETINGS LAW

Aunditor’s Comments:

Condition: During the course of the audit we discovered that the board held a special meeting without
proper notice and failed to record minutes of the meeting.

Criteria: If a gathering consist of a quorum of the governing body to conduct business, the gathering
should be presumed to be a meeting and, thus, subject to the requirements of the Open Meeting

Law in accordance with R.S. 42:11 - R.S. 42 28.

Cause: It appears the Board failed to give proper notice prior to conduciing a meeting and failed to
record minutes of the meeting.

Effect: Possible failure to comply with Louisiana Open Meeting Law.

Recommendations: The board of directors should review and become familiar with Louisiana’s Open
Meeting Laws. They should seek the advice of a legal advisor if in doubt.

Management’s Response: The board of directors will review Louisiana’s Open Meeting Laws and
become familiar with them and if in doubt we will seek the advice of a legal advisor.
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ITEM NO. 2025-005 FAILURE TO FILE AUDIT REPORT ON TIME
Auditor’s Comments:

Condition: The District’s audit was not completed within six months of the close of the entity’s
fiscal year.

Criteria: Louisiana Revised Statute (LSA-R.S.) 24:513 requires a local auditee to be audited or
reviewed by a licensed certified public accountant provided that such audit or review is
performed in accordance with generally accepted governmental auditing standards and the
Louisiana Governmental Audit Guide. Such audiis shall be completed within six months of
the close of the entity’s fiscal year.

Effect: This condition represents a violation of Louisiana Revised Statute (LSA-R.S.) 24:513
which requires a local auditee to be audited by a licensed certified public accountant within
six months of the close of the entity’s fiscal year.

Cause: This condition resulted because both administrative personnel mvolved in providing the
information for the audit resigned, and we were unable to obtain all information needed to
complete the audit in a timely manner. Therefore, the District did not have the audit
completed within six months of the close of the fiscal year.

Recommendation: The District should ensure that the entity’s audit will be completed within six
months of the closure of the entity’s fiscal year in the future years.

Management’s Comment: We will ensure that the audit will be completed within six months of
the close of the fiscal year in the future years.

C. FINDINGS AND QUESTIONED COSTS - FEDERAL AWARDS PROGRAMS

This section is not applicable for the year ended September 30, 2025.



SUMMARY OF PRIOR YEAR FINDINGS AND RELATED CORRECTIVE ACTION
PREPARED BY RECREATION DISTRICT NO. 5 OF ST. MARY PARISH

INTERNAL CONTROL AND COMPLIANCE AND OTHER MATTERS MATERIAL TO
THE FINANCIAL STATEMENTS

INTERNAL CONTROL
Significant Deficiency

ITEM NO. 2024-001 APPLICATION OF GENERALLY ACCEPTED ACCOUNTING
PRINCIPLES (GAAP)

Condition: The individuals responsible for the District’s accounting and reporting functions lack
the knowledge and experience needed to prepare the financial statements of a governmental

entity in accordance with GAAP.

Corrective Action: It is not economically feasible to correct this finding.

Material Weakness

ITEM NO. 2024-002 LACK OF COMPLIANCE WITH INTERNAL CONTROLS RELATED
TO EVENTS

Condition: Two events were held on behalt of the District that did not foilow the District’s
policies.

Corrective Action: This sitnation was corrected in the current year.

ITEM OF NONCOMPLIANCE
ITEM NO. 2024-003 NONCOMPLIANCE WITH OPEN MEETINGS LAW

Condition: The District held a special meeting without proper notice and did not meet the
criteria to enter into executive session.

Corrective Action: This situation was not corrected in the current year.

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO FEDERAL AWARDS

This section is not applicable.
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The purpose of this report 1s solely to describe the scope of testing performed on those C/C areas
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana
Revised Statute 24:513, this report may be distributed by the LLA as a public document.
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RECREATION DISTRICT NO. 5 OF THE PARISH OF ST. MARY
STATE OF LOUISIANA

Schedule of Procedures Performed and Associated Findings Based upon the
Statewide Agreed-Upon Procedures
For the Year Ended September 30, 2025

Guide to Presentation Format

This report contains these items presented in this order:

Statewide Agreed-Upon Procedures (SAUPs) prescribed by the Louisiana Legislative

Auditor (LLA),

Procedures performed by the Independent Certified Public Accountant,
Findings based upon the procedures performed, and
Management’s Comments relative to the findings, if applicable.

In order to facilitate understanding this report - the procedures and findings are presented in the

following format:

Order of Presentation

Area or function

Statewide Agreed-Upon Procedures
Prescribed (SAUPs) by Louisiana
Legislative Auditor (LLA)

Actual procedures performed by
Independent Certified Public

Accountant

Finding based upon procedure
performed

Management’s response to findings

Presentation Format

Centered all CAPITALS IN BOLD TYPE

TR

Regular type “ighlighted:: _'w'th ‘nimbers:or
letters (1f thére af¢milfiple parts)

Denoted as Procedure Performed: (in bold
type) followed by procedure in regular type

Denoted as Findings: (in bold type) followed
by findings in regular type

Denoted as Management’s Response:(in bold
type) followed by managements response in
italics



WRITTEN POLICIES AND PROCEDURES

1) ‘Wl 1tte11 P011c1es and Procedures

A. Obtain and inspect the entity’s written policies and procedﬁfes and observe whether they
address each of the followmg categories and subcategories if applicable to ‘public funds
and the entity’s opcrations

Blldﬂetlnﬂ

P e T T T o i T e g

i, Budgeting, including preparing, adopting, rhonitoring; and aménding the budget:

Procedure Performed: Inquired of management and obtained management’s
representation that the District does not have wriiten policies and procedures for
budgeting.

Findings: IFound the District has policies and procedures in place for budgeting;
however, the policies and procedures are not in writing,

Purchasmg

e b e e - - v e e B e

1. Purchasmg, mcludmcr (1) how purchases are Lm ated (2 how vendor’ ar addedto the

documentatlon requued to be mamtamed for all b1ds and pnce quofes,

Procedure Performed: Inquired of management and obtained management’s
representation that the District does not have written policies and procedures for
purchasing.

Findings: Found the District has policies and procedures in place for purchasing;
however, the policies and procedures are not in writing.

Disbursements

s e e o g

111 D1sbursements ‘including processing, reviewing; and approving;

Procedure Performed: Inquired of management and obtained management’s
representation that the District does not have written policies and procedures for
disbursements.

Findings: Found the District has policies and procedures in place for
disbursements; however, the policies and procedures are not in writing.

Receipts/ Collections

momes‘rconﬁrmatlonL




WRITTEN POLICTES AND PROCEDURES (CONTINUED)

Procedure Performed: Inquired of management and obtained management’s
representation that the Disirict does not have written policies and procedures for
receipts/collections.

Findings: Found the District has policies and procedures in place for
receipts/collections; however, the policies and procedures are not in writing.

Payroll/Personnel

Cimepe e e = e e ey D

V.

Payroll/Personnel mcludmcr (1) payroll plocessmg, (2) rewewmg .
and atrendanoe records mcludmcr léave and ov criime worked. and;(a) approval process
for employee rates of pay,or approval and maintenance: of fpay rate schedules;
Frocedure Performed: Inquired of management and obtained management’s
representation. that the District does not have written policies and procedures for
payroll/personnel.

Findings: Found the District has policies and procedures in place for
payroll/personnel; however, the policies and procedures are not in writing.

Contracﬁn0

Travel and Expense Reimbursement
vil. Travel and Expense Rembursement'j-'meludmfr.""(l "allo‘wable eygpense %,t%) dollar

Contractlng J.ncludm.or (1) typec: of sen ices 1equmncr wrltten contracts (2) standard
terms a.nd conditiofis, '(3) legal rev1ew 4y approval process a.nd (3) momtormu
process:

Procedure Performed: Inquired of management and obtained management’s
representation that the District does noi have written policies and procedures for
contracting.

Findings: Found the District has policies and procedures in place for contracting;
however, the policies and procedures are not in writing.

L e

threqholds bx category of expense, (3) docurentatiofi réquirerhents; and:(4) reqque’d
apProy st

Procedure Performed: Inquired of management and obtained management’s
representation that the District does not have written policies and procedures for
travel and expense reimbursement.

Findings: Found the District has policies and procedures in place for travel and
expense reimbursement; however, the policies and procedures are not in writing.



WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Credit Cards

viti. Credit Cards (and debit cards, fuel cards; pr_rchase cards, if a anphcable) mciudmc &)
hov»r cards are to be controllea, (2) aliowable business - uses,_(a) documentatlon
Leqmrements (4) requued approvers of statemeuts and (5) momtormcr ca:cd 1 lisage
(e.g.. determining the reasonabléness: of rue] card pwchases)
Procedure Performed: Inquired of management and obtained management’s
representation that the District does not have written policies and procedures for
credit cards.

Findings: Found the District has policies and procedures in place for credit cards;
however, the policies and procedures are not in writing.

Ethics

1x Ethlcs mcludmg (1) the pthlbITlOI‘lS as’ deﬁncd m LOU.]SlH.DH RGVISG{I- Statiite” (R S )
42:1111- 1121, (7) actions to'be taken 1f an ethws wolatlon takes plat ! ystem 1o
monitor pOSSLble ‘ethics . ~\'mlatlc:ﬂ:ls and (4) a. requlrement that documentahon is
mamLamed fo demonstrate that all employees and ofﬁc1als were notlﬁed ofany changes
to the entity”s ethics policy,
Procedure Performed: Inquired of management and obtained management’s
representation that the District does not have written policies and procedures for
ethics.

Findings: Found the Disirict has policies and procedures in place for ethics;
however, the policies and procedures are not in writing.

Debt Service

e ey 1 e, o e e g v e

X - Debt SEI'VICG mcludmcr (1) "debr'i 1ssuam,e approwal (2) contmumg dlSClOSUI‘G/EMMA
1ep01’tm0 reun_rements (3) :debf . reserve -requiréments, -and (4) debi.. Service

requifements.

Procedure Performed: Inquired of management and obtained management’s
representation that the District does not have written policies and procedures for
debt service.

Findings: Found the District has policies and procedures in place for debt service;
however, the policies and procedures are not in writing.

Information Technelogy Disaster Recovery/Business Continuity

XL h110rrnat1on Technolooy leaster Recovernyusmess Contmulty




WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Procedure Performed: We performed the procedures.

Findings: Discussed the findings with management.

Prevention of Sexual Harassment

Xii.. Preven’aon of. Sexual—Ha:rassment mciudmcr R S. 42:342-344 requl.rements for (1)
acrency respon51b111ues and prothmms (2 anniial employee training; | anid:(3) annizal
Teporting:

Procedure Performed: Obtained from management and inspected the District’s
“Child and Sexual Abuse and Misconduct Policy” and read the written policies
for Prevention of Sexual Harassment.

Findings: Found the District has written policies and procedures related to
Prevention of Sexual Harassment; however, the policies and procedures do not
the specified functions listed above.

Management’s response:
We plan to put policies and procedures in writing for all areas listed above.

We will amend our “Child and Sexual Abuse and Misconduct Policy” to include the specific
Junctions as listed under Prevention of Sexual Harassment 1.A.(xii.)



BOARD OR FINANCE COMMITTEE

2) Board or Financ __W_ teg

A. Obtain and mspect ‘the board/finance: connruttee nnmutes for the ﬁscal penod, as well as
the board’ S enablmcr legislation, - charter; bylaws of equivalent docurrient in effect during
the ﬁscal ['périod; an

111,

iv.

Observe ‘that the board/finance com.lmttee rnet with,a quorum at' Ieast rnonthlv orona
frequency in accordance with the board’s enabhncr legislation, charter; bylaws or other
equivalent d document

Procedure Performed: Obtained and read the District’s board minutes for the
fiscal period as well as Louisiana State Law as it relates to Recreation Districts and

the Ordinance that created the District.

Findings: Found that the District met with a quorum for all twelve monthly
meetings.

‘For those entltles reportmcr ou the governmental aecountmg model rewew ‘r_he n:unutes

ﬁom all rer-rularly scheduled boaldfﬁnanee corm:mttee rneetlncs held dlmncr the ﬁscal
year: and observe Whether the I:mnutes ﬁom at Ieast one rneetmg each month referenced

budcret to-actual cornparlsons at ammunum on a]lproprleta.ry fund. €ini
budget-to-actual -comparisons, - at & rnnnn-lum - on--all. 5pec1a1 1evenue _funds
Affef nafzve]}, fo:. z/zose entzfzes repomno on rhe not Jor prbﬁt accounrmg. moa’el

funds rf xlzose publzc funds compr zsed more thcrn ] O/a of the erﬁzfz'ty‘ 18 G
the fiscal period.

Procedure Performed: Obtained and inspected the District’s board minutes for
the fiscal period.

Findings: Found that the minutes did not reference budget-to-actual comparisons
on the general fund.

) Ob5ervo Whether the board/fmanee oommrttee re'

For. Cror.fernn:len‘ral entities; obtaLn the prior year audit report and obsenfeihemasmgned
fund balance in the general fund lf the. general fund had a.nega‘ove endmg nassrgned
fund balance in the prior yeat audrt,‘report observe: at the mihn 1§
meetrnﬂ durrnCr the ﬁscal penod refe nced | Iuded a formal plan.fo; ellrnrnate ithe
fiegative unagsigned fimd balanceinthe .general-fundq

Procedure Performed: Obtained and read the District’s prior year audit report
and observed the unassigned fund balance in the general fund.

Findings: Found that the general fund did not have a negative ending unassigned
fund balance in the prior year audit report.

ived wntten upd"'“es o‘ ; he progress
s CoITective actionplan at's each

of resolv1ng audit ﬁndul (s) accord' 0 Tanagerien
meeting intil the JAndings are: consrdered fully fesolved:




BOARD OR FINANCE COMMITTEE (CONTINUED)

Procedure Performed: Obtained and read the District’s meeting minutes for the
fiscal period. ‘

Findings: Found that the minutes did not reference whether the board received
written updates of the progress of resolving audit findings according to
management’s corrective action plan.

Munagement’s response:

In the future, we will include budget-to-actual comparisons for the general fund at each monthly
meeting. We will also provide the board with written updates of the progress of resolving audit
findings according to our corrective action plan.



BANK RECONCILIATIONS

- o e

3) ‘Bank Reconcmanons

A. Obtain a listing of entity bank- accounts for the fiscal penod from” manacrement "and
management’s representation that the listing is complete. Ask management to identify the
entity’s main operating account. Seléct the entity’s main operating account and randomly
select 4 additional accounts (or all accounts if less than 5). Randomly. select one month
from the fiscal period, obtain and inspect the corresponding bank statement and
reconciliation for each selected account, and observe that:

Vu s gy R DI A e e g s ey v wm e e m - B e

i j_,BanL reconcﬂlatmns melude ewdenc:e that theyWere prepared W1t]:un 2 months oft the
related statement’ closmo date (¢, g) initialed and dated or eleci:omcally logged),

S e e e e s bt by e e e ey, N ———

ii. Bank reeoncﬂlanons mclﬁde Wntten ev1deuee that’ amember of management or a board
rnember who does not ha.ndle cash post ledgers oF issue: chec:ks has re\aewed each
bank reconcmatton within‘1, month of the date the reconc1]1at10n ‘was frépared (6.
initialed and dated or electromca]lj logged)’z a.nd

o e i A et e - e - mp e e g [T ——

iit, Manaoemem has documentatlon refl ecting it has researched reconcﬂlnCr ifemhs: th;a_ttfhave
been outstandmcr for mote: than 12 monilis from the staternent closing- déte,if
applicable.

Procedures Performed: Obtained the listing of bank accounts from management and
management’s representation that the list is complete. The listing contained 3 bank
accounts, one of which is a savings account that is not a part of the District’s daily
business operations. Therefore, we excluded the account for the purposes of the
Louisiana Legislative Auditor’s Statewide Agreed-Upon Procedures. For the
remaining bank accounts, we randomly selected one month from the fiscal period and
obtained and inspected the corresponding bank statements and bank reconciliations.

Findings:
1. Found the bank reconciliations did not include evidence that they were prepared
within 2 months of the related statement closing date.

ii. Observed there is no wriften evidence that a member of management/board
member who does not handle cash, post ledgers, or issue checks has reviewed each
bank reconciliation within 1 month of the preparation date.

1il. Observed there were no reconciling items that have been outstanding for more than
12 months from the statement closing date.

Management’s response:

In the future, we will include evidence that bank reconciliations were prepared within 2 months
of the related statement closing date and we will include written evidence that a member of
management or board member who does not handle cash, post ledgers, or issue checks has
reviewed each reconciliation within 1 month of date the reconciliation was prepared.

10



_COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS)

o ot T b S o e £ BT e 2 st

| on onic funds fransfers)

A Obfam a 115'{111'3 of deposat sives for the fiscal period where. dep{\qlt‘-‘. for cash/checks ‘money
orders {cash) are prepared and maragement’s representation that_ the listing is complete
Randomly select 5 deposit sites (or all deposit sites if less than 5).

Procedure Performed: Obtained the listing of deposit sites where deposits for
cash/check/money order (cash) are prepared and management’s representation that the
listing is complete.

Findings: Found the District has only one deposit site.

B. For each dcpo sit site seltcied obtain a listing of coﬂectmn }manons and management’s
représentation that the listing is complete. Randomly. select one eollection location for
cach deposit site (e.g., 3 collection Tocations for 5 deposit sites), ‘obtain and msgecr Wm‘cten
policies and procedures. relating to emplovee job chities (if there dre no wiitten pOllClcS or
procedures, then inguire of employees about their job duties) at“each cotlection location,
and observe that job duties are Eropeﬂ} segregated at cach collection location such that

S Ny - -

i ;Employas respomlb!e tor caah COHG\A’IODS do'not Ehare (,dsh dmwersfregqters,

i, ‘Each employee responsible for collecting cash- is mot also zesponsﬂ;le for
preparing/making bank deposits, unless another empioyeemthudl is responsible for
IECOIICIhHU collection docurnentation (e.g., pre-J numbercd wuﬂpts] to the da;posn

iii. Ea h employoe reapons;b]e for L()HE‘CT.H]U ‘caah is not also respomlble for Pastmg
collection entries 10 the peneral ledger or subsidiary ledgers, unless- another
emploveefothcxal is responsible for reconciling fedger postings to each other and to the

B TS g A 812 . g A 0 e P et ey

zv The emplovee(s} rcaponalblc for rﬁ»oncﬂmg .cash collecnons't th(*,ceneral ledger
and/or subsidisry ledgers, by tevenué source 'md/g,r cistodial- forid -additiors; is. (dre)
nol also responsible for gollesting cash, unles‘" ‘another erp) ﬂyeemfhcml venﬁes the
rc,mncxljatmn,

Procedure Performed: Obtained the listing of cash/check/mongy order (cash}
collections locations for the District’s one deposit site and management’s representation
that the listing is complete. We inquired of management about employec job duties to
observe that job duties are properly segregated.

Findings: Found the District has only ons cash collection location, and
i. Found that one emplovee is responsible for cash collections and does not share
cash drawer.

ii. Found that the employee responsible for collections cash is not responsible for
preparing/making bank deposiis.

iii. Found that the emplovee responsible for collections is not respongsible for posting
collection entries to the general tedger or subsidiary ledgers. The outside accountant
is responsible for posting collection eptries to the general ledger or subsidiary
ledgers.



COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) (CONTINUED)

iv. Found that the employee responsible for collections is not responsible for
reconciling cash collections. The cutside accountant reconciles cash collections
to the general ledger and/or subsidiary ledgers, by revenue source and/or
custodial fund additions.

C. Obtain from. 1 'nanagement a cnpv of the'bond or-insurance: pohcy for. theft covenng all
employees who ‘have access to ¢cash. Observe that the bond.or insurance pohcy for theft
was in force durmcr the fiscal penod

Procedure Performed: Obtained and read a copy of the insurance policy for theft
covering all employees who have access to cash and observed the insurance policy
for theft was in force during the fiscal period.

Findings: Found that the District’s insurance policy for theft covering all
employees who have access to cash was in force during the fiscal period.

D. Raruomly se lect two deposnt dates for each of the 5 bank’ accounts selected for Bank
Reconcmatlons procedure #FIA (selecl the next’ depos1t date chronoloowallv if. no
dep031ts were made on ‘the dates rardomly selected. and randomly” select a deposH: 1f
mu1t1p1e dep051ts are.made on the same day). Alrer namely, the pmczzzzoner may use a
source Hocumem‘ otkef rhan bank Starements when Selecrmg the deposzt dates for
testing, such.ds-a, cavh col[ectzon log daily revenue report receipi boofk, et¢. Obtain
Supportmfr documentatlon for each of the 10" deposits-and

g e = e e SO —

Observe thaf 1ece1pts are sequentlallj}' jjre ﬁumberud

ii. '_

iiij_v

iv, O

in'a: locLed sa.fe or. draWer)j

v. - Trace the; “actual depasit per the, banlx ‘statement 1o the: creuer;sll Al Tedger!

e dhem e,

Procedure Performed: Randomly selected two deposit dates from the bank
statements for the bank accouats selected for procedure #3A (selected the next
deposit date chronologically if no deposit was made on the dates randomly selected
and randomly selecied a deposit if multiple deposits were made on the same day).
Obtained supporting documentation for the selected deposits.
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COLLECTIONS (EXCLUDING ELECTRONIC PUNDS TRANSFERS) (CONTINUED)

Findings:

1. Found that the District does not use sequentialiy pre-numbered cash receipts for
deposits made in the general fund; however, they use sequentially prenumbered
receipts for rental deposits.

ii. Found 2 of the 4 deposiis had no coliection documentation to trace to the deposit
slips.

iii. Found that the deposit slip totals agreed to the actual deposit per the bank
statement.

iv. Found that 1 of the 4 deposits was deposited within one business day of the receipt.

v. Found that the actual deposits per the bank statements were recorded in the general
ledger.

Management’s response:

We have sequentially prenumbered receipis for rentals, however we do not consider it necessary
to have sequentially prenumbered receipts for deposits received from governmental entities.

We will maintain collection documentation for deposits in the general fund and deposit all funds
within I business day of receipt at the collection location.



NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHASES, TRAVEL
REIMBURSMENTS, AND PETTY CASH PURCHASES)

5) Non- Payroll Dlsbursements (exclu[dmeI card purchases, travel relmbursements
and petty cash purchases)

A. Obtain a listing of locations that process payments for the fiscal period and management’s
representation that the listing is complete. Randomly select 5 locations (or all locations if
less than 5).

Procedure Performed: Obtained a listing of locations that process payments from
management and management’s representation that the listing is complete.

Findings: Found the District has one location that processes payments.

B. For each location selected under procedure FSA abave, obtain a hstlng of dnose employees
involved with' non—payroll purchasmﬂ and payment ﬁ.tneﬁons "Cbtain written - policies and
procedures relating ' to employee job. duties (if the - agency’. has no- written policies: and
procedures, then mqmre of employees -about-their _]Ob duties), and observe that job dutles
are properly seg,rcgated such: thaL

i At Teast ‘two employees aré involved’ in Jmna’nng a purchase reques'r1 approvmg a
purchase and ‘placing an order or makmg the purcha*

pers]

11 At least two employees are mvoh ed 1n processmg and‘zapf)}own payments to yendors

111 The e1np10} ee’ respon51b1e for - 1:rr0cessmmr ' payments fis. prohlblt sd -~ from
adn:hn,:,/rnodlfym'Cr vendor files, unless znother-employee isresponsible for penodlcally

reviewiiig changes to’ vendor files;

iv: En.ber the emplovee/ofﬁczal respons1ble for's sugrnng ‘”ecllis. manls the payment or. glves
the s1oned 'fchecks fo_an emplovee to:mail ‘who is not re5pons1ble for-procéssing

P e LTI T ST e g

\A On]y employeesfofﬁcmls authonzed to S1gn checks.‘;. appr ve
h

electromc flrdds Lransfer (EFT) wire, transfer 'or

S me 3 g

[Note ijdmos related to controls thaf comz‘mm i
officials{e.g.. mayor.of g Lawrason Act mzmzczpahg«) ;hould HOt.be reported]

Procedure Performed: Obtained a listing of employees/officials involved with non-
payroll purchasing and payment functions and inquired of management regarding
emplovees’ job duties.

Findings:

i. Found that the Director or Assistant Director is involved in initiating a purchase
request. The Chairman is mvolved in approving a purchase and placing an
order/making a purchase. However, purchases must be unanimously approved by
the board prior to purchases being made.

ii. Found that one employee is involved in processing and approving payments to
vendors. However, payments must be approved by the board prior to payments
being made.



NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHASES, TRAVEL
REIMBURSMENTS, AND PETTY CASH PURCHASES) (CONTINUED)

Iit.

1v.

Found that the employee responsible for processing payments is not prohibited
from adding/modifying vendor files. However, vendor file changes must be
approved by the board prior to being made.

Found that the employee responsible for signing checks, gives the signed checks
to another employee, who 1s not responsible for processing payments, to mail.

Found that the employee who is authorized to sign checks is also responsible for
approving electronic disbursements of funds.

C. For each location selected under procedure #5A above, obtain the’ entlty s non-pavroll
disbursement transactlon populatlon (excluding cards-and travel 1e1mbursements) and
obtain management’s representation that the populatlon is complete: Randomly select
5 dlsbursements for -each lecation, obtamn supporting - documentation for each
transactlon and

i

ii. ¢

‘Observe whether the disbursement, whether by paper or electronic means ‘matched

the related original itemized invoice and supporting documentation indicates that
deliverables 1ncluded on the invoice were received by the entity, and

Observe -whether the disbursement | documentatlon included ' evidence (e.g.
initial/date, electromc logng) of segregation of duties tested under procedure ? #JB
above,as apphcable

Procedure Performed: Obtained the District’s non-payroll disbursements transaction
population (excluding cards and travel reimbursements) and management’s
representation that the population was complete. We randomly sclected 5
disbursements from the listing and obtained supporting documentation for each

transaction.
Findings:

1.

1.

Found that disbursements matched the related original itemized invoice and none
of the related invoices included deliverables.

Found that disbursement documentation included evidence that the District is
following its policies as it relates to the segregation of duties tested under 3B(1),
5B(ii), and 5B(iv). 5B(iii) is not applicable to the selected disbursements because
the vendor files were not added or modified for the disbursements. 5B(v) is not
applicable for the selected disbursements because none of the disbursements were
electronically disbursed.
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NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHASES, TRAVEL
REIMBURSMENTS, AND PETTY CASH PURCHASES) (CONTINUED)

D. Using the enUtv s ‘main oper ting - account- and ‘the - month selected in- Bank
Reconciliations procedure #3A, randomly select” 3 non- payroll—related electromc
d1sbursements (or all electronic: disbursements’ if- less than S) and. observe that each
electronic disbursement was (). approved by- only those persons authorlzed 10 dlsburse
funds (e.g., sign checks) per ‘the entity’s policy,: and (b) approved by the requlred
nurber of authorized: 81gners per the entity’s pohcy ‘Note: If no electromc payments
were made from the main.operating account. dm ing the month Selecred the pracnnaner
should select an alternarive month and/or acéount for testing that does. mclude electronic
disbursements:

Procedure Performed: Observed no electronic disbursements were made during the

month selected in Bank Reconciliations procedure #3A; therefore, we obtained the

bank statement for an alternative month. Observed only 1 electronic disbursement and

obtained supporting documentation for the 1 non-payroll electronic disbursement.

Findings:

(a) Found there was no evidence that the disbursement was approved by those persons
authorized to disburse funds per the District’s policy.

{b} Found there was no evidence that the disbursement was approved by the required
number of authorized signers per the District’s policy.

Management’s response:
In the future, we will include evidence that employees/board members authorized to sign checks
will approve the electronic disbursement of funds.
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CREDIT CARDS/DEBIT CARDS/ FUEL CARDS/PURCHASE CARDS (CARDS)

6) Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (éii}:&"s')’
A.” Obtain from management a 11st1ncr of all active credit cards, bank debit cards, fiel cards
and purchase cards (cards) for the fiscal penod including the card numbers and the names

of the persons who mamtamed possessmn of ‘the. cards. Obtain. ‘management’s
representation that the; hstmc is complete!

Procedure Performed: Inquired of management and obtained management’s
representation that the District did not have any credit cards, bank debit cards, fuel
cards, and purchase cards (cards) during the fiscal period.

Findings: Found that the District did not have any credit cards, debit bank cards, fuel
cards, or purchase cards during the fiscal period.

B. Using the listing prepared by manacrement, randomly select.5 cards (or all cards ifless than
5) that - were, used during ‘r_he fiscal penod Randomly select one’ monthly statement or
combmed statement for each: card (for a debit caid, randomly select one monthly bank
statement)_ Obtain supportlng documentatlon,, and

i Observe Whether there 1s evrdence that the. rnonthly statement or combrned statement
and supportmc documentatton (e , itemized recerpts for eredit/debit. card purchases
exception Teporis for excessive fuel card usage) were reviewed and approved in'writing
(or electronically” approv ed) by soméone other than the authorized card holder (those
instances requiring such approval t.hat may ‘constrain the legal authorlty of certain
pubhc officials, such as. the 1mayor of -a Lawrason. Act.municipality, should’ ot be
reported), and

u Observe that ﬁnance charcres and late fees werg Hb% assessed on the selected statenients

B e T T gy Ty

C." Using the monthly statements or combined statements’ selected under: procedure #6B
above, excluding fuel cards, randomly select 10 transactrons (or all transactlons ifless than
IO) from ‘each statement, and obtain supportmg doournentatlon for the transactrons (e g..

each card should have 10 transactrons subject to mspectron) For each fragsaction, observe
that 1t is suppmted by (1) an onomal 1ten112ed recerpt that 1dent1ﬁes premsely what was

mrssmg recelpts the practlnoner should descn"be the nature of the tr (
whether rnanaoernent had a compensatmg control to addre!ﬂ _‘II]lSSng recerpts, s‘uch as a
“n:ussmcr rece1pt statement” that 18 Sllb]CCt io mcreased scrutmy~

Procedures #6B and #6C are not applicable because the District did not have any
credit cards, debit bank cards, fuel cards, or purchase cards during the fiscal period.

Management’s response:
No comment.
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TRAVEL AND TRAVEL-RELATED EXPENSE REIMBURSEMENTS
{(EXCLUDING CARD TRANSACTIONS)

7) Travel and Travel-Related Expense Reimbursements (excluding card transactions)
Al ﬁbtaiﬁ from méanagement a listing of ail travel dnd travel-related expense reimbursements
during the fiscal period dnd management's representation that the listing or ‘general Iedger
is u)inplete Rundomhf select -5 reimbursements and obtam the  related expensé
reimbursement ﬁ:.rmwprepald expense uoc"menratmn of eauh sclucted rexmbursement as

well as'the supportmo dowmematmn For each of the 5 rmmburssme*zts selected

Lo Lc;mbursed uqnc a per diem, o*ts;rve that the approved I'ElmbLi"Sﬁan’L r*ite isno
more than thoce Tates - vstabh:ahed exther by - the - State. ofv Lomsnma
{doa.la.sov; doafoxt ppm 40-traml-gmaef} . the: TS, General E;_cg}q:;:gs

Administration .W‘.W 234 ﬁov)

ii. If reimbursed using aclual costs, observe thar the reimbursement is supported by an
original iiemized receipt that identifies precisely what was purchased;

ii,.l;"jOHSLI'Vb that.each reirabursement is :leporred by documcntatwn ofthe btitsmt:bafpubhc
purpose (for meal charges, observe that the documentation mcludes the names ofthose

individuals partmpatmg,) and other’ dobumemanon required by Written' Policies and
Procedures procedme #1 A.(Vil) and

iv. Observe that each Lezmburcemem was r::wcw ed and approved, in writing, by bOI]lLO‘lt.
other than the person seceivinig reimbursemen.
Procedure Performed: Inquired of mansgement and cobtained management’s
representation that the District did not have any travel or travel-related expense
reimbursements during the fiscal period.

Findings: Found that there were no travel or travel-related expense
reimbursements during the fiscal year.

Muanagement’s response:
No comment.



CONTRACTS

8) Contracts
A. Obtain from management a listi ing of all agreements/contracts for- professmnal services,
matertals and supplies, leases, and construction activities that were initfated or renewed
during the fiscal period. Alrérnatively, the practitioner may use an equivalent selection
source, such as an active vendor list. Obtam management’s represematton that the- hstmg
is complete. Ram.omly qelect 5 contracts (or all contracts if less than 5) ﬁom the listing,
exotudmg the practitioner’s contract and

i

11.

iv.

“Observe whether the contract was bid in accordance w1th the Loms1ana Pubhc Bid Law

(e.g.. solicited quetes or bids, adverLseo) if reqmred by law:;

'Obser\:e whether the ‘comiract was approved by f,be governing body/board, if required

by policy or law (e 2 ] Lawrason Aet, Home Rule Cha_rtetj

i If the contract was amended (e chancre order) ‘observe that the original contract

termms prov1ded for such an amendment and that amendménts were made ih compliance
with the .contract’ terms’ (e.g., if approval is. urequl_red‘_ for any amendment, "the
documented approval), and

_'Raﬂdoml} select one pa‘;mem ﬁom the ﬁscal penod for -each of the 5 comitracts; obtain

the Supportmg invoice, agree the | anon:e to the ‘contract terms, and observe that the
invoice and related payment agreed.to the terms and conditions of the contract:

Procedure Performed: Inquired of management and obtained management’s
representation that no agreements/contracts for professional services, materials and
supplies, leases, and construction activities were initiated or renewed during the fiscal

period.

Findings: Found that no agreements/contracts were initiated or renewed during the
fiscal peniod.

Management’s response:
No comment.
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PAYROLY AND PERSONNEL

9) Pavroi} and Personnel

A. Obtain 2 izstucr of employees aid oﬁieiﬂs emploved du‘mc the ‘fiscal penod and
management’s representation that the 1 listing is "Omplete Rardomlv select 5 employees or
officials, obtain related _paid salaries and personnel files, and agree paid sdlaries io
authorized salaries/pay rates in the pe‘sormel files,

Procedure Performed: Obteined a listing of employees and officials employed
during the fiscal period and management’s representation that the listing is complete.
Randomly selected 5 employees/officials from the listing. Of the 5 employees/officials
selected, 1 does not earn leave and does not document their attendance and leave. For
the remaining 4 empioyees, we obtained their related paid salaries and personnel files.

Findings: Found that the listing contained 4 employees and 35 elected officiais.
Observed that employees’ paid salary/pay rate agreed to authorized salary/pay rate.

B. 'Ravdomiv select one pay DBI‘]OG aurmcr tne fiscal penod For the employees or ofﬁcmls
selected under -)rocedare HOA aboxe obLam atténdance records ‘and leave dOCUIIlGBIaLlO"l
for the pay peJod, and

I. Observe that all selected employees or officials documented their daily attendance and
leave (e.g., vacation, sick, compensatory)

ii. -Observe .whether supervisors approved the attendance and - leave of the selected
emplovees.c or officials;

1i. ,Obse"ve that any leave accrued or taken durng g the pay-period is reflecied in'the enfity’s
cumulative leave records: drd

1vase?xethe§ate ;3?11 to the emplon ees OT‘rOﬂIClﬁlS aarees 1o the authonzed ealary/pay
rate. found within the personnel file:
Procedure Performed: Randomly selected one pay period (8/15/2025) during the
fiscal period and obtained attendance records and leave documentation for the
emplovees selected in procedure #9A.
F¥indings:
i.  Observed the selected employees documented their daily attendance and leave.
1. Observed atlendance and leave taken during the pay period was electronically
approved by a supervisor.
iil. Observed leave accrued and taken during the pay period was reflected in the
District’s cumulative leave records.

iv. Observed the rate paid to the employees agreed to the authorized salary/pay
rate found within the personnel file.
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PAYROLL AND PERSONNEL (CONTINUED)

C. Obtain'a hstmg ‘of those employ;esho* officials i that recewed ter'nmatlon payments durmg
the- fiscal period. and management’s representation that the list is complete. Randomly
select two employees or ofﬁclals and obtain related documentation of the hours and pay

rates used in managemeqt’s termlﬂ tion paytnent calculations and the entity’s policy on
termination payments. Agree the hours to the e’nplovee s-or official’s cumulative leave
records, agree the pav rates to the employee’s or official’s authorlzed pay rates in, the
employee’s or'official’s personnel fites, and agree the términation payment to entity pohcy
Procedure Performed: Obtained a lisiing of employees and officials that received
termination payment during the fiscal year and management’s representation that the
listing is complete. Selected the | employee for which we obtained related
documentation of the hours and pay rate used in management’s termination
calculations. Inquired of management and obtained management’s representation that
the District does not have a policy regarding termination payments.

Findings: Found the hours paid agreed with cumulative leave record; the pay rate used
agreed with the authonized pay rate found in the personnel fite. Found that the District
does not have a policy for termination payments.

D. Obtain management’s representation that employer and émplo{reé portions of third-party
payroll related amounts (e.g., payroll taxes, retirement contributions, health insurance
premivms, gamishments, workels_ compensation premiums) have been paid, and any
associated forms have been filed, by required deadlines:

Procedure Performed: Inqured of management and obtained management’s written
representation that employer and employee portions of third-party payroll related
amounts have been paid, and all associated forms have been filed by required deadline.

Findings: Found that employer and employee portions of third-party payroll related
amounts have been paid, and associated forms have been filed by required deadline.

Management’s response:
We plan to put policies and procedures-in writing for pavroll and personnel that will include
guidelines regarding how termination payments are determined by the Disirici.



ETHICS

10) Ethics
A. Using the 5 randomly selected employees/officials from Payroll and Personnel procedure
#OA obtam ethics documentation from maraoement ‘and

1. Observe whether fhe dom.mentatlon demonstrates that each employee/ofﬁt:lal
compléted one hour of ethics training during the calendar year as required by R. S
47 1170 B.Ild

ii. Observe whether the entlty matntama documentatton which demonstrates that cach

employes dnd ofﬁcml were notlﬂed of any changes to the entity’s ethics pohcy during
the fiscal period, as applicable.

Procedure Performed: Obtained from management and observed ethics

documentation for the 5 selected employees/officials from Payroll and Personnel

procedure #9A. Obtained management’s representation that there were no changes to

the District’s ethics policy during the fiscal period.

Findings:

i. Observed the documentation demonstrates 1 of the 5 employees/completed one
hour of ethics traiming during the calendar year.

il. This procedure is not applicable. There were no changes to the District’s cthics
policy during the fiscal period.

B. Ixtquh'e and/or Qbeerfe whether the agency has appointed an ethics designee as required by
R.S. 42:1170:

Procedure Performed: Inquived of management and obtained management’s
representation that the District has not appointed an ethics designee.

Findings: Found that the District has not appointed an ethics designee.

Management’s response;
In the future, we will have all employees and officials complete ethics training annually.

We will appoint an ethics designee as requirved by R.S. 42:1170.
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DEBT SERVICE

11) Debt Service

A. Obtain a listing of bonds/notes and other debt instruments issued during the fiscal period
and management’s representation that the listing is complete. Select all debt instruments
on the listing, obtain supporting documentation, and observe that State Bond Commmissior
approval was obtained for each debt instrument issued as req_mred by, Article VII, Section
8.0f the Louisiana Constitution.
Procedure Performed: Inguired of management and obtained management’s
representation that no bonds/notes or other debt instruments were issued during the
fiscal period.

Findings: Found the Disirict did not issue any bonds/notes or other debt instruments
during the fiscal period.

B. Obtam a listing of bouds/notes outstanding’ at the end of the ﬁscal penod and
management’s Tepresentation that the listing is. complete Randomlv select. oné borid/mote,
inspect debt. covenants obtain supporting ‘documentation - for the reserve. balance “and
payments, and-agree actual rescrve balances and payments. to. those requred by debt
covenants (including contmgency ‘funds, short-lived asset fu.nds or other funds required by
the débt covenants).

Procedure Performed: Inquired of management and obtained management’s
representation that the District had no bonds/notes outstanding at the end of the fiscal
period.

Findings: Found that the District had no bonds/notes outstanding at the end of the
fiscal period.

Management’s response:
No comment.
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FRAUD NOTICE

12) Fraud Notlce

A. Obtaina listing of Inisappropnatlons of pubhc funds and assets durmcr the fiscal penod a.nd
management’s representation that the listing is complete. Select all mlsapptopnatmns ot
the listing, obtain supporting documentatlon and- observe that . the .entity reported the
mlsappropnatlon(s) to the legislative auditor and the dlstnct attorney.of the parish in which
the entity is dorhiciled as required by RS, 24:523.

Procedure Performed: Inquired of management and obtained management’s
representation that the District did not have any misappropriations of public funds and

assets during the fiscal period.

Findings: Found the District did not have any misappropriations of public funds and
assets during the fiscal period.

B. "Obsene that the entity has posted onits premlses ‘and website, the notice reqmred by RSS.
24:523.1 concerning the reporting of misappr opriation, fraud, waste or_abuse of public
funds:

Procedure Performed: Observed the District posted the fraud, waste, and abuse
notice required by R.S. 24:523.1 on its premises. Inquired of management and
obtained management’s representation that the District does not have a website.

Findings: Found the District posted the notice reguired by R.S. 24:523.1 oa its
premises and the District does not have a website.

Management’s response:
No commenit.
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INFORMATION TECHNOLOGY DISASTER RECOVERY/BUSINESS CONTINUITY

et e e ey

13) Informatlon Technolocr} Dlsaster Recoverv/ Busmess Cuntmulty

Perform the followmo procedures Verball‘s discuss the results with manaoemerlf; endrep—orwt
“We performed the procedure and discussed the results with management”:

A,

Obtain and mspect the entity’s most recent documentatron that it has backed up its crrtrcal
data (if there is no written documéntation, then inquite of persormel responsfble tor backing
up critical data) and oObserve evidence that such baefup (&) occurred within the past week,
(b) was not stored on the govermnent s local server or network, and’ (c) was encrypted

Procedure Performed: We performed the procedure.

Findings: Discussed the results with management.

* Obtain and mspect the eut1ty’s most recent documentatmn that it has tested/venﬁed that its

backups can be restored {if there is no written documentation, then inguire of persormel
responsible for. testmcr/ventymg backup. restoration) and observe evidence. that the
test/verification was successfully performed within the past 3 tnonths;

Procedure Performed: We performed the procedure.

Findings: Discussed the results with management.

' Obtain alisting of the entlty $ computers currently in use and then 1e1ated looatrons and

managernent’s representatlon that the listing is Complete Randoml} select 3 COmPpUtErs. and
observe while managemeént. demonstrates that the selected computers -have ‘current aud
active aut1v1rus Software and that the operatmo system and accounting system soﬁware in
use.are currenily supported by thie vendor:

Procedure Performed: We performed the procedure.

Findings: Discussed the results with management.

.':_':-Randomly select 5 terminated employees (or all termmated employees ifless than 5) USmg

t_he list of termmated employees obta.med mPayroll and Personnel procedure #9C Observe

netWork

Procedure Performed: We performed the procedure.
Findings: Discussed the results with management.

".':‘;Usmcr the 5 ‘randomly,selecte

VAT T e

echis m leted:cybersecunty tralging’as requrred

v 'qugementsﬁr%foﬂggg§4

e.une 92020 - mpretegg;geeg?ﬁ Do and

. yfror June 9, 2020 % CombplolCa it he A iTE WAtAI S 00 Ay D E Tt Al
s?e‘r—.vr’c’,‘”é"fo ehpISsment

o

Procedure Performed: We performed the procedure.

Findings: Discussed the results with management.
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PREVENTION OF SEXUAL HARRASSMENT

14) Prevention of Sexual Harassment ,

A. Using the 5 fandomly selected employees/officials from Payroll and Personnel procedure
#9A, obtain sexual harassment training documentation from management, and observe that
the documentation demonstrates each employee/ofﬁcml completed at least one hour of
sexuval harassment training during the calendar year asrequired by R.S. 42:343.
Procedure Performed: Obtained and observed sexual harassment training
documentation from management for the 5 selected employees/officials from Payroll and
Personnel procedure #9A.

Findings: Found the documentation demonstrates that 1 of the 5 employees completed at
least one hour of sexual herassment training during the calendar year.

B. Observe that the"enti‘-f.y has posfed its sexual Hai'aséli'\e}iL pbﬁcjr and complamt iﬁiocedure

on its website (or in a conspicuous location on the entlt3 s premises if the entity does not
have a website):
Procedure Performed: Observed the District did not post its sexual harassment
policy and complaint procedure in a conspicuous location on the premises. Inquired of
management and obtained management’s representation that the District does not have a
website.

Findings: Found that the District did not post the sexual harassment policy and complaint
procedure on its premises and that the District does not have a website.

C.. Obtain the entlty s annua.l sexual haréssment report for- the cu.rrent ﬁscal penod observe
that the Teport was’ dated on. or before Februaly 1, and observe that the: -repott inchudcs the
appheable requrem mgts OFR.S:42:344!

s s o s o, o ey s R P T TR i o s o e e e s e e -

i Number and percentage ‘of pubiic servants in the :ageney . who have compleled thé
trammo requuements

©ore s e ——— S s 4

i Nurﬁber of, sexual ‘héarassinent omplamus received by the agency:

jjij':;;‘Number of com;ﬁlélhts whleh resulted in a findine'tha. seXLal harassient; ‘occurred:

T T T T R YT T IS e e

i ,‘Pl‘am‘ nw WhJCh the fmdmg Of's aexual harassment resulted in’ dlsc:lplme
:ﬁGD "‘Eﬂd

v. -Amiount of tme it took to Tesolve each complaint;

Procedure Performed: Inquired of management and obtained management’s
representation that the District did not complete an annual sexual harassment report

for the current fiscal period.

Findings: Found that the District did not compile an annual sexual harassment report
for the current fiscal period as required by R.S. 42:344.

Management’s response:

in the future, we will post our sexual harassment policy and complaint procedure on the premises
and have all employees and officials complete sexual harassment fraining annually and we will
comipile an annual sexual harassment report cs required by R.S. 42:344.
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