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Windham & Reed, L.L.C. 
Certified Public Accountants 

1620 North Pine Street John A. Windham, CPA 
DeRidder, LA 70634 Charles M. Reed, Jr., CPA 
Tel: (33?) 462-3211 
Fax: (337) 462-0640 

INDEPENDENT AUDITOR'S REPORT 

The Honorable Brent Rutherford, CLA 
Beauregard Parish Assessor 
DeRidder. Louisiana 

Report on the Financial Statements 

We have audited the accompanying financial statements of the governmental activities and die major flmd of die 
Beauregard Parish Assessor, a component unit of the Beauregard Parish Police Jur\', as of and for the year ended 
December 31,2019, and the related notes to die financial statements, which collectively comprise die Assessor's basic 
financial statements as listed in the table of contents. 

Management's Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial statements in accordance with 
accounting principles generally accepted in die United States of America; this includes the design, implementation, 
and maintenance of intemal control relevant to the preparation and fair presentation of financial statements that are 
free from material misstatement, whedier due to fraud or error. 

Auditor's Responsibility 

Our responsibility is to express opinions on these financial statements based on our audit. We conducted our audit in 
accordance with auditing standards generally accepted in the United States of America and the standards applicable to 
financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. 
Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial 
statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the financial 
statements. Tlie procedures selected depend on tlie auditor's judgment, including the assessment of the risks of 
material misstatement of the fmancial statements, whether due to fraud or error. In making those risk assessments, the 
auditor considers intemal control relevant to the entity's preparation and fair presentation of the fmancial statements in 
order to design audit procedures that are appropriate in the circmnstances, but not for the purpose of expressing an 
opinion on the effectiveness of the entity's intemal control. Accordingly, we express no such opinion. An audit also 
includes evaluating the appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management, as well as evaluating the overall presentation of tlie financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit 
opinions. 
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Opinions 

In our opinion, the financial statements referred to above present fairly, in all material respects, the respective financial 
position of the governmental activities and tlie major fund of the Beauregard Parish Assessor as of December 31, 
2019, and the respective changes in financial position tor the year tlien ended in accordance with accounting principles 
generally accepted in the United States of America. 

Other Matters 

Required Supplementaiy Information 

Accounting principles generally accepted in the United States of America require that managemenf s discussion and 
analysis, budgetaiy comparison information, schedule of the assessor's proportionate share of die net pension liability, 
schedule of the assessor's pension contribution, and schedule of changes in net OPEB liability and related ratios on 
pages 30 through 33 be presented to supplement the basic financial statements. Such mformation, although not a part 
of the basic financial statements, is required by the Governmental Accounting Standards Board, who considers it to be 
an essential part of die financial reporting for placing the basic financial statements in an appropriate operational, 
economic, or historical context. We have applied certain limited procedures to die required supplementaiy 
information in accordance with auditing standards generally accepted in the United States of America, which consisted 
of inquires of management about the methods of preparing the information and comparmg the information for 
consistency wuth management's responses to our inquiries, die basic financial statements, and other knowdedge we 
obtained during our audit of the basic financial statements. W'e do not express an opinion or provide any assurance on 
the mformation because the limited procedures do not provide us with sufficient evidence to express an opinion or 
provide any assurance. 

Management has omitted the management's discussion and analysis that accounting principles generally accepted in 
the United States of America require to be presented to supplement the basic financial statements. Such missing 
information, although not a part of the basic financial statements, is required by the Governmental Accounting 
Standards Board who considers it to be an essential part of financial reporting for placing the basic financial 
statements in an appropriate operational, economic, or historical context. Our opinion on the basic financial 
statements is not affected by this missing information. 

Other Information 

Our audit was conducted for the purpose of forming opinions on the financial statements that collectively comprise the 
Beauregard Parish Assessor's basic financial statements. The schedule of compensation, benefits and other payments 
to agency head is presented for purposes of additional analysis and is not a required part of the basic financial 
statements. 

The schedule of compensation, benefits and other payments to agency head is the responsibility of management and 
was derived from and relates directly to the underlying accounting and other records used to prepare the basic 
financial statements. Such information has been subjected to the auditing procedures applied in the audit of the basic 
financial statements and certain additional procedures, including comparing and reconciling such information directly 
to the underlying accounting and other records used to prepare the basic fmancial statements or to the basic financial 
statements themselves, and other additional procedures in accordance with auditing standards generally accepted in 
the United States of America. In our opinion, the schedule of compensation, benefits and other payments to agency 
head is fairly stated in all material respects in relation to the basic financial statements as a whole. 
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Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued our report dated March 19,2020, on our 
consideration of the Beauregard Parish Assessor's internal control over financial reporting and on our tests of its 
compliance with certain provisions of laws, regulations, contracts, and grant agreements and other matters. The 
purpose of that report is to describe the scope of our testing of internal control over financial reporting and compliance 
and the results of that testing, and not to provide an opinion on internal control over financial reporting or on 
compliance. That report is an integral part of an audit performed in accordance with Government Auditing Standards 
in considering Beauregard Parish Assessor's internal control over financial reporting and compliance. 

JiAH- CPA 
DeRidder, Lonisiana 
March 19,2020 
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Beauregard Parish Assessor 
DeRidder. Louisiana 

Statement A 

Statement of Net Position 
For the Year Endina December 3 i. 2019 

ASSETS 

Cash and cash equivalents 
Investments 
Receivables: 

Accounts 
Ad valorem taxes 

Capital assets being depreciated - net 
Total assets 

DEFERRED OUTFLOWS OF RESOURCES 

Pensions 
Other post-emplo^anent benefits 
Prepaid dues 
Prepaid insurance 
Prepaid maintenance 

Total deferred outflows of resources 

Total assets and deferred outflows of resources 

LIABILITIES 

Accounts payable 
Long-term liabilities 

Due within one year 
Due in more than one year 

Total liabilities 

DEFERRED INFLOWS OF RESOURCES 

Pensions 
Other post-emplo^anent benefits 

Total deferred inflows of resources 

Total liabilities and deferred inflows of resources 

NET POSITION 

Net investment in capital assets 
Unrestricted 

Total net position 

Total liabilities, deferred inflows of resources 
and net position 

Governmental 
Activities 

2,081,011 
1,283,256 

580 
1,207,954 

582,069 
5,154.870 

300,334 
424,171 

7,011 
4,386 
8.100 

744,002 

5.898.872 

1,956 

116,842 
2.333.811 
2,452,609 

155,750 
142.938 
298.688 

2.751,297 

465,227 
2.682,348 
3,147,575 

5.898,872 

The accompanying notes are an integral part of this statement. 
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Beauregard Parish Assessor 
DeRidder. Louisiana 

Statement B 

Program Activities 
Governmental activities: 

Taxation 

Statement of Activities 
For the Year Endina December 31. 2019 

Expenses 

Program Revenues 

Charges for Services 

Net (Expenses) 
Revenues and Changes 

in Net Position 

Governmental Activities 

S 1T85,903 S 9,717 S (L176T86) 

General revenues: 
Taxes; 

Ad valorem taxes T251,009 
State revenue sharing 56,797 
Nonemployer pension revenues 138.089 
Investment loss 6.438 
Investment eamings 47,571 

Total general revenues 1.499,904 
Change in net position 323,718 

Net position at beginning of year 2,823,857 
Net position at end of year S 3,147,575 

The accompanying notes are an integral part of this statement. 



Beauregard Parish Assessor 
DeRidder. Louisiana 

Statement C 

ASSETS 

Balance Sheet 
Govermnental Funds 

For the Year Ending December 3 L 2019 

Major Fund 

General Fund 

Cash and cash equivalents 
hivestments 
Receivables; 

Accounts 
Ad valorem taxes 

Total assets 

DEFERRED OUTFEOWS OF RESOURCES 

Prepaid insurance 
Prepaid maintenance 
Prepaid dues 

Total deferred outflows of resources 

Total assets and deferred outflows of resources 

LIABILITIES AND ¥UND BALANCES 

2,08L011 
1.283,256 

580 
1,207,954 
4,572,801 

4,386 
8,100 
7.011 

19.497 

4,592, 

Liabilities: 
Accounts payable 

Fund Balances; 
Nonspendable 

Not in spendable form 
Unassigned 

Total fund balances 

Total liabilities and fund balances 

1.956 

19,497 
4,570,845 
4,590,342 

4.592,298 

The accompanying notes are an integral part of this statement. 
7 



Beauregard Parish Assessor Statement D 
DeRidder, Louisiana 

Reconciliation of die Governmental Funds Balance Sheet 
to Statement of Net Position 

For the Year Ending December 3 L 2019 

Total fimd balance - total govermnental funds $ 4,590,342 

Amounts reported for governmental activities in the 
Statement of Net Position are different because: 

Capital assets used in governmental activities are not 
financial resources and therefore are not reported in 
the governmental flinds balance sheets 582,069 

Pension-related changes in net pension liability that are 
only reported in the Statement of Net Position as 
deferred outflows 300,334 

Pension-related changes in net pension liability that are 
only reported in the Statement of Net Position as 
deferred inflows (155,750) 

Other post-employment benefit related changes in other 
post-employment benefit liability that are only reported 
in the statement of net position as deferred outflows. 424,171 

Other post-employment benefit related changes in other 
post-employment benefit liability that are only reported 
in the statement of net position as deterred inflows. (142,938) 

Other postemployment benefits (OPEB) obligations, net pension 
liability and note payable are reported as long-term liabilities 
in the government wide financial statements but are not 
reported in the govemmental fiind financial statements. 

Due within one year $ (116,842) 
Due in more than one year (2,333,811) (2,450,653) 

Net position of governmental activities $ 3,147,575 

The accompanying notes are an integral part of this statement. 



Beauregard Parish Assessor Statement E 
DeRidden Louisiana 

Statement of Revenues, Expenditures and Changes in Fund Balances 
Govermnental Funds 

For the Year Ending December 3 L 2019 

Major Fund 

General Fund 
Revenues 

Taxes; 
Ad valorem 

hitergo vemmental: 
State revenue sharing 

Charges for services 
Investment income 

Total revenues 

Expenditures 
General government - taxation 

Salaries and related benefits 
Conferences and travel 
Office supplies 
Contracted services 
Debt service: 

Principal 
Capital outlay 

Total expenditures 

Excess (deficiency) of revenues 
over expenditures 

Other financing uses: 
Investment gain 

Net change in fiind balance 

Fund balances at beginning of year 

Fund balances at end of year 

s 1.251,009 

56,797 
9.717 

47,571 
S 1,365,094 

S 733,268 
34,352 
32,951 
89,157 

97,242 
42,454 

S 1.029,424 

S 335,670 

S 6,438 

S 342,108 

4,248,234 

S 4,590,342 

The accompanying notes are an integral part of this statement. 
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Beauregard Parish Assessor Statement F 
DeRidder, Louisiana 

Reconciliation of the Statement of Revenues, Expenditures 
and Changes in Fund Balances of Governmental 

Funds to the Statement of Activities 
For the Year Endina December 31. 2019 

Net change in fijnd balances - total governmental funds $ 342,108 

Amounts reported for governmental activities m the 
Statement of Activities are different because: 

Governmental funds report capital outlays as expenditures. However, in the 
government-wide statement of activities and changes in net position, the cost 
of those assets is allocated over their estimated useful lives as depreciation 
expense. This is the amount of capital assets recorded in the current period. 42,454 

Depreciation expense on capital assets is reported in the govemment-
wide statement of activities and changes in net position, but they 
do not require the use of current financial resources. Therefore, 
depreciation expense is not reported as an expenditure in governmental funds. (39,225) 

Pension expense is based on employer contributions in the governmental funds, 
but is an actuarially calculated expense on the Statement of Activities. (20,950) 

The issuance of long-term debt (e.g. bonds) provides current financial resources 
to governmental fiinds, while the repayment of the principal of long-term debt 
consumes the current financiai resources of governmental hmds. Neither 
transaction, however, has any effect on net position. Also, governmental funds 
report die effect of issuance cost, premiums, discounts, and similar items when 
debt is first issued, whereas the amounts are deferred and amortized in tlie 
statement of activities. This amount is the net effect of these differences in the 
treatment of long-term debt and related items. 97,242 

Govemmental hmds do not report net change in other postemployment benefits 
(OPEB) obligations. However this obligation does appear in the Statement of 
Activities since the payable is reported on the Statement of Net Position. (97.911) 

Change in net position of govemmental activities $ 323,718 

The accompanying notes are an integral part of this statement. 
10 
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Beauregard Parish Assessor 
DeRidder, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ending December 31.2019 

INTRODUCTION 

As provided by Article VII, Section 24 of the Louisiana Constitution of 1974, the assessor is elected by the voters of 
the parish and serv^es a four-year term. The assessor assesses all real and movable property in the parish, subject to 
ad valorem taxation. The assessor is autliorized to appoint as many deputies as may be necessary for the efficient 
operation of the office and provides assistance to the taxpayers of the parish. The deputies are autliorized to perform 
all ftinctions of the office, but the assessor is officially and peculiarly responsible for the actions of the deputies. 

Tlie assessor's office is located in the Beauregard Parish Police Juiy^'s building in DeRidder, Louisiana. The 
assessor employs seven employees, including six deputies. In accordance with Louisiana law% the assessor bases 
real property', movable property, and public service property' assessments on conditions existing on January 1 of the 
tax year. The assessor completes an assessment listing by May 1 of die tax year and submits the list to the parish 
govemmg authority and the Louisiana Tax Commission as prescribed by law. Once the assessment listing is 
approved, the assessor submits the assessment roll to the parish tax collector who is responsible for collecting and 
distributing taxes to the various taxing bodies. 

At December 31, 2019, there are 43,249 real propert}.'. movable property, and public service property' assessments 
totaling 5149,267,907. $113,086,038, and 570,153,680 respectively. This represents an increase of 529 assessments 
totaling an mcrease of $12,908,268 above the prior year, caused primarily by increases in public service and 
additions of industrial machinery & equipment. 

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

A. BASIS OF PRESENTATION 

The accompanying basic financial statements of the Beauregard Parish Assessor have been prepared in 
conformity with governmental accounting principles generally accepted in the United States of America. 
The Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for 
establishing governmental accounting and financial reporting principles. The accompanying basic financial 
statements have been prepared in conformity with GASB Statement 34, Basic Financial Stalements-and 
Management's Discussion and Analysis—for State and Local Governments, issued in June 1999. 

B. REPORTING ENTITY 

The assessor is an independently elected official; however, the assessor is fiscally dependent on the 
Beauregard Parish Police Jury. The police juiy maintains and operates the parish building in which the 
assessor's office is located and provides funds for equipment and furniture of the assessor's office. In 
addition, the police jury's general purpose financial statements would be incomplete or misleading without 
inclusion of the assessor. For these reasons, the assessor was determined to be a component unit of the 
Beauregard Parish Police Jury, the financial reporting entity. 

The accompanying financial statements present information only on the funds maintained by the assessor 
and do not present information on the police jury, the general government services provided by that 
govermnental unit, or the other govermnental units that comprise the financial reporting entity. 

C. FUND ACCOUNTING 

The assessor uses fimds to maintain its financial records during the year. Fund accounting is designed to 
demonstrate legal compliance and to aid management by segregating transactions related to certain tax 
assessment functions and activities. A fund is defined as a separate fiscal and accounting entit\' with a self-
balancing set of accounts. 

12 



Beauregard Parish Assessor 
DeRidder, Louisiana 

Notes to Financial Statements (Continued) 

Governmental Funds 

Governmental funds account for all or most of the assessor's general activities. Tliese funds focus on the 
sources, uses, and balances of current financial resources. Expendable assets are assigned to the various 
governmental funds according to tlie purposes for which they may be used. Current liabilities are assigned 
to the fund from which they will be paid. The difference between a governmental fund's assets and 
liabilities is reported as fund balance. In general, fiind balance represents the accumulated expendable 
resources which may be used to finance future period programs or operations of the assessor. The 
following is the assessor's governmental fund: 

General Fund - the primaiy operating fund of die assessor and it accounts for all financial resources, 
except for those in another fiind. The General Fund is available for any purpose provided it is expended or 
transferred in accordance with state and federal laws and according to the assessor's policy. 

D. MEASUREMENT FOCUS/BASIS OF ACCOUNTING 

Fund Financial Statements (FFS) 

The amounts reflected in the General Fund of Statements C and E are accounted for using a current 
financial resources measurement focus. With this measurement focus, only current assets and current 
liabilities are generally included on the balance sheet. The statement of revenues, expenditures, and 
changes in fund balances reports on die sources (i.e., revenues and other financing sources) and uses (i.e., 
expenditures and other financing uses) of current financial resources. This approach is then reconciled to a 
government-wide view of the assessor's operations. 

The amounts reflected in the General Fund of Statements C and E use the modified accrual basis of 
accounting. Under the modified accrual basis of accounting, revenues are recognized when susceptible to 
accrual (i.e., when they become both measurable and available). Measurable means the amount of the 
transaction can be determined and available means collectible within the current period or soon enough 
thereafter to pay liabilities of the current period. The assessor considers all revenues available if they are 
collected within 60 days after the fiscal year end. Expenditures are recorded when the related fund liability 
is incurred, except for interest and principal payments on general long-term debt which is recognized when 
due. and certain compensated absences and claims and judgments which are recognized when the 
obligations are expected to be liquidated with expendable available financial resources. The govemmental 
funds use the following practices in recording revenues and expenditures: 

Revenues 

Ad valorem taxes and the related state revenue sharing are recorded in the year the taxes are due and 
payable. Ad valorem taxes are assessed on a calendar year basis, attach as an enforceable lien, and become 
due and payable on the date the tax rolls are filed with the recorder of mortgages. Louisiana Revised 
Statute 47:1993 requires that the tax roll be filed on or before November 15 of each year. Ad valorem taxes 
become delinquent if not paid by December 31. The taxes are normally collected in December of the 
current year and January and February of the ensuing year. 

Fees for preparing tax rolls are recorded in the year prepared. Interest income on time deposits is recorded 
when the time deposits have matured. Interest income on demand deposits is recorded monthly when the 
interest is earned and credited to the account. 

Based on the above criteria, ad valorem taxes, state revenue sharing, and fees for preparing tax rolls have 
been treated as susceptible to accrual. 

13 



Beauregard Parish Assessor 
DeRidder, Louisiana 

Notes to Financial Statements (Continued) 

Expenditures 

Expenditures are generally recognized under the modified accrual basis of accounting when the related 
fund liability is incurred. 

Government-Wide Financial Statements (GWTS) 

Tlie Statement of Net Position (Statement A) and the Statement of Activities (Statement B) display 
information on all the nonfiduciary activities about the assessor as a whole. These statements include all 
the financial activities of the assessor. Information contained in these columns reflect the economic 
resources measurement focus and the accrual basis of accounting. Revenues, expenses, gains, losses, assets 
and liabilities resulting from exchange or exchange-like transactions are recognized when the exchange 
occurs (regardless of when cash is received or disbursed). Revenues, expenses, gains, losses, assets and 
liabilities resulting from nonexchange transactions are recognized in accordance with the requirements of 
GASB Statement No. 33, Accomting and Financial Reporting for Nonexchange Transactions. 

Program Revenues - Program revenues included in the column labeled Statement of Activities (Statement 
B) are derived directly from users as a fee for ser\dces; program revenues reduce flie cost of the function to 
be financed from the assessor's general revenues. 

"^flien both restricted and unrestricted resources are available for use, it is the entity's policy to use 
restricted resources first, and then unrestricted resources, as they are needed. 

The assessor has not established a policy for use of the unrestricted flind balance, therefore it considers 
committed fund balances to be used first, then assigned fund balances to be used next and finally the 
unassigned fund balance will be used. 

E. BUDGETS 

The assessor uses the following budget practices: 

1. The assessor prepares a proposed operating budget no later than fifteen days prior to the 
beginning of each fiscal year. The operating budget includes proposed expenditures and the 
means of financing them. For the fiscal year beginning January 1, 2019 and ending December 31, 
2019 the budget was prepared on December 5, 2018 and the public hearing was called for. After 
the public hearing was held, the budget was adopted by the assessor. 

2. Budgetary appropriations lapse at the end of each fiscal year. 

3. The budget for the general fund is adopted on a basis consistent with generally accepted 
accounting principles (GAAP). Budgeted amounts are as originally adopted, or as amended by 
the assessor. 

4. Amendments to the budget are approved by the assessor. The original budget is amended as 
necessary and all amendments are reflected in the budget comparisons in the financial statements. 

5. Formal budgetaiy integration is enployed as a management control device during the year for the 
General Fund. 

EXCESS OF EXPENDITURES OVER APPROPRIATIONS llie following mdividual funds have actual 
expenditures over budgeted appropriations for die year ended December 31, 2019. 

14 



Beauregard Parish Assessor 
DeRidder, Louisiana 

Notes to Financial Statements (Continued) 

Original Final Unfavorable 
Fund Budget Budget Actual Variance 

GeneralFund S 873.375 $ L027,407 S 1,029.424 $ 2,017 

F. CASH AND CASH EQUIVALENTS 

Cash includes amounts m demand deposits, interest-bearing demand deposits, and time deposits. Cash 
equivalents include amounts in time deposits and those mvestments with original maturities of 90 days or 
less. Under state law, the assessor may deposit funds in demand deposits, interest-bearing demand 
deposits, or time deposits with state banks organized under Louisiana law or any other state of the United 
States, or imder the laws of the United States. 

Investments for the assessor are reported at fair value on quoted market prices. The state investment pool 
(LAMP) operates in accordance widi state laws and regulations. The reported value of the pool is the same 
as the fair value of the pool shares. The investments at December 31, 2019 were primarily U.S. 
government instrumentalities and corporate bonds. (See note 4 for the Assessor's investment policy.) 

G. PREP AID ITEMS 

Prepayments for maintenance, insurance and dues applicable to future accounting periods are recorded as 
prepaid items in both govermnent-wide and fund financial statements 

H. CAPITAL ASSETS 

Capital assets are capitalized at historical cost or estimated cost if historical cost is not available. Donated 
assets are recorded as capital assets at their estimated fair market value at the date of donation. The 
assessor maintains a threshold level of S5,000 or more for capitalizing capital assets. 

Capital assets are recorded in the Statement of Net Position and Statement of Activities. Since surplus 
assets are sold for an immaterial amount when declared as no longer needed for public purposes, no salvage 
value is taken into consideration for depreciation purposes. All capital assets, other than land, are 
depreciated using the straight-line method over the following useful lives: 

Estimated 
Description Lives 

Improvements 5-20 years 
Machinery and equipment 3-20 years 
Fumiture and fixtures 5-10 years 
Vehicles 5 years 

I. COMPENSATED ABSENCES 

The Tax Assessor has the following policy relating to vacation and sick leave; 

Employees of the Tax Assessor earn vacation leave at varymg rates, depending on length of service, which 
does not accumulate. Upon resignation, unused vacation leave for the current year is paid to the employee 
at his/her current rate of pay. 

Employees earn sick leave at the rate of one day a month. Five sick days per year, not to exceed five days, 
may be accumulated. Unused sick leave lapses upon termination of employment. 

15 



Beauregard Parish Assessor 
DeRidder, Louisiana 

Notes to Financial Statements (Continued) 

J. FUND BALANCES 

Nonspendable Tlie nonspendable fund balance classification includes amounts tliat 
cannot be spent because they are either (a) not in spendable form or (b) 
legally or contractually required to be maintained intact. The "not in 
spendable form'' criterion includes items that are not expected to be 
converted to cash, for example, inventories and prepaid amounts. As 
for the Beauregard Parish Assessor tlie nonspendable fund balance 
consists of prepaid amounts of maintenance, insurance contracts and dues. 

Unassigned Unassigned fund balance is the residual classification for the general fund. 
This classification represents fimd balance that has not been assigned to other 
funds and that has not been restricted, committed, or assigned to specific 
purposes within the general fimd. 

K. EXTRAORDINARY AND SPECIAL ITEMS 

Extraordinaiy items are transactions or events that are both unusual in nature and infrequent m occurrence. 
Special items are transactions or events within the control of the assessor, which are either unusual in 
nature or infrequent in occurrence. 

L. ESTIMATES 

The preparation of financial statements in conformity with accounting principles generally accepted in the 
United States of America require management to make estimates and assmnptions friat affect the reported 
amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial 
statements and the reported amounts of revenues, expenditures, and expenses during the reporting period. 
Actual results could differ from those estimates. 

M. PENSIONS 

For purposes of measuring the net pension liability, deferred outflows of resources and deferred inflows of 
resources related to pensions, and pension expense, information about the fiduciary net position of the 
Louisiana Assessors' Retirement Fund and Subsidiaiy (the Fund) and additions to/deductions from the 
Fund's fiduciary net positions have been determined on the same basis as they are reported by the Fund. 
The financial statements were prepared using the accrual basis of accounting. Member and employer 
contributions are recognized when due, pursuant to formal commitments and statutory requirements. 
Benefits and refunds of employee contributions are recognized when due and payable in accordance with 
the statutes goveming the Fund. Expenses are recognized when the liability is incurred, regardless of when 
payment is made. Investments are reported at fair value on a trade date basis. The fiduciaiy net position is 
reflected in the measurement of the Assessor's proportionate share of the plans net pension liability, 
deferred outflows and inflows of resources related to pensions, and pension expense. 

N. DEFERRED OUTFLOWS/INFLOWS OF RESOURCES 

The Statement of Net Position reports a separate section for deferred outflows and (or) deferred inflows of 
financial resources. Deferred outflows of resources represent a consumption of net position that applies to 
future periods and will not be recognized as an outflow of resources (expense/expenditure) until the 
applicable period. Deferred inflows of resources represent an acquisition of net position that applies to 
future periods and will not be recognized as an inflow of resources until that time. 
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LEVIED TAXES 

Tlie Assessor levies taxes on real and business personal property located within the boundaries of the 
assessment district. Property taxes are levied by tlie Assessor on property values assessed by tlie 
Beauregard Parish Tax Assessor and approved by the State of Louisiana Tax Commission. 

Tlie Beauregard Parish Sheriff and Ex-Officio Tax Collector bills and collects property taxes for the 
Assessor. Collections are remitted to the Assessor monthly. The Assessor recognizes property tax 
revenues when levied. 

Property Tax Calendar 
Assessment date 
Le\^" date 
Tax bills mailed 
Total taxes are due 
Penalties & interest due 
Lien date 
Tax sale 

January 1, 2019 
June 30. 2019 
October 15, 2019 
DecemberSl, 2019 
Januar\' 31, 2020 
January 3 L 2020 
Mav3L2020 

For the year ended December 3L 2019, taxes of 4.65 mills were levied on properO,^ with an assessed 
valuation totaling 5274,481,446, and were dedicated as follows: 

Taxes due for: 
Authorized 

iage 

General Operations 

Levied 
Millage 

4.65 4.65 

Expiration 
Date 

Renewed 
Amiuallv 

Ail trade and property tax receivables are shown net of an allowance for uncollectibles. Property taxes are 
collected and remitted by the local sheriff, if taxes are not paid, a sheriffs sale is held and the property is 
sold to satisfy the taxes due on the property. Due to this, the majority, if not all property taxes are 
collected, therefore no allowance account for uncollectibles has been established. 

The following are the principal taxpayer? and related property tax revenue for the assessor: 

% of Total Ad Valorem Tax 
Type of Assessed Assessed Revenue for the 

Taxpayer Business Valuation Valuation Assessor 
Boise Packaging and News Print Manufacturer S 33.849,919 12.33% $ 25,220 
Packaging Corporation of America Manufacturer 32,114,948 11.70% 149.335 
Cheniere Creole Trail Pipeline Oil and gas 19,275,370 7.02% 89,630 
Ingevit}^ South Carolina, L.L.C. Manufacturer 16,790,547 6.12% 59.801 

Total S 102.030,784 37.17% $ .32.3,986 

CASH AND CASH EQUIVALENTS 

At December 31, 2019, the assessor has cash and cash equivalents (book balances) totaling 52,081,011 as 
follows: 
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NOW accounts S 217,257 
Time deposits 1.863,754 

Total S 2.081.011 

The cash and cash equivalents of the Beauregard Parish Assessor are subject to the following risk: 

Custodial Credit Risk: Custodial credit risk for deposits is the risk that, in the event of the failure of a 
depository financial institution, the government will not be able to recover its deposits. Under state law, 
the deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of 
securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal 
deposit insurance must at all times equal or exceed the amount on deposit with the fiscal agent. These 
securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is 
mutually acceptable to both parties. Louisiana Revised Statue 39:1229 imposes a statutory requirement on 
the custodial bank to advertise and sell the pledged securities within 10 days of being notified by the 
Assessor that the fiscal agent bank has failed to pay deposited funds upon demand. Further, Louisiana 
Revised Statute 39:1224 states that securities held by a third party shall be deemed to be held in the 
Assessor's name. 

At December 31, 2019, the Assessor has 52,103,626 in deposits (collected bank balances). These deposits 
are secured from risk by $750,000 of federal deposit insurance and 51,353,626 of pledged securities held 
by an unaffiliated bank of the pledgor bank. These deposited pledged securities are deemed by law to be 
under the control and possession and in the name of the Assessor and are therefore properly collateralized. 

4. INVESTMENTS 

The Assessor's investments are made in accordance with Louisiana Revised Statute (LSA R.S.) 33:2955. 
The state-authorized investments are as follows: 

U.S. Treasury' obligations 

U.S. government agencies 

U.S. govemment instrumentalities 

Collateralized repurchase agreements 

Collateralized certificates of deposit with Louisiana-domiciled institutions 

Collateralized interest-bearing bank accounts 

Mutual or trust fiinds that are registered with the Securities and Exchange Commission, which have 
underlying investments consisting of and limited to securities of the U.S. govemment or its agencies 

Guaranteed investment contracts having one of tlie two highest short-term rating categories of either 
Standard and Poor's Corporation (S&P) or Moody's Investors Service (Moody's) 

Investment-grade (A-l/P-1) commercial paper of domestic U.S. corporations 

Louisiana Asset Management Pool (LAMP) 

Obligations of state agencies, counties, cities, and other political subdivisions of any state rated as to 
investment quality' not less than .A. or its equivalent 
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Any other investments allowed by state statute for local govermnents 

At December 3 L 2019, investments for the Assessor were as follows; 

Investment maturity in years 
Less than 

1 year 1 -3 years 3-5 years Fair value 
U.S. government 

instrumentalities $ 24,963 S 104,708 $ - S 129,671 
Corporate bonds 50,447 76,256 - 126,703 
Money market 2,455 - - 2,455 
Louisiana Asset Management Pool 1,024,427 - - 1,024,427 

Total investments $ 1,102,292 S 180,964 $ - S 1,283,256 

Interest Rate Risk: The Assessor's investment policy does not include a policy that limits investment 
maturities as a means of managing its exposure to fair value losses arising from increasmg interest rates. 

Credit Risk: State law limits investments in guaranteed investment contracts to those having one of the two 
highest short-term rating categories of eifrier S&P (AAA or AA) or Moody's (Aaa or Aa). State law also 
limits investments in commercial paper of domestic U.S. corporations with investment grade (A-l/P-1). 
The Assessor's investment policy does not further limit its mvestment choices. The Assessor's investment 
in money market funds is unrated. The investments in U.S. govemment instrumentalities have ratings of 
either AAA by S&P or Aaa by Moody's. The mvestments m corporate bonds have ratings of either AA by 
S&P or at least Aa by Moody's. 

Concentration of Credit Risk: The Assessor places no limit on the amount the Assessor may invest in any 
one issuer. No more that 5% was invested in any one issuer of U.S. govemment instrumentalities or 
corporate bonds. 

The Assessor also had invested $1,024,427 in the Louisiana Asset Management Pool (LAMP), a local 
govermnent investment pool. In accordance with GASB Codification Section 150.126. the investment in 
LAMP as of December 31, 2019 is not categorized in the three risk categories provided by GASB 
Codification Section 150.125 because the investment is in the pool of ftinds and therefore not evidenced by 
securities that exist in physical or book entry form. 

LAMP is administered by LAMP. Inc., a non-profit corporation organized under the laws of the State of 
Louisiana. Only local govemment entities having contracted to participate in LAMP have an investment 
interest in its pool of assets. The primary objective of LAMP is to provide a safe environment for the 
placement of public funds in short-term, high quality investments. The LAMP portfolio includes only 
securities and other obligations which local govemments in Louisiana are authorized to invest in 
accordance with LSA - R.S. 33:2955. 

GASB Statement No. 40 Deposit and Investment Risk Disclosure, requires disclosure of credit risk, 
custodial credit risk, concentration of credit risk interest rate risk, and foreign currency risk for all public 
entity investments. 

L.A.MP is a 2a7-like investment pool. The following facts are relevant for 2a7-like mvestment pools: 

• Credit risk: LAMP is rated AAAm by Standard & Poor's. 

• Custodial credit risk: LAMP participants' investments in the pool are evidenced by shares of the 
pool. Investments in pools should be disclosed, but not categorized because they are not 
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evidenced by securities that exist in physical or book-entry form. The public entity's investment 
is with the pool not the securities that make up the pool; therefore, no disclosure is required. 

• Concentration of credit risk: Pooled investments are excluded from the 5 percent disclosure 
requirement-

• Interest rate risk: LAMP is designed to be highly liquid to give its participants immediate access 
to their account balances. LAMP prepares its own interest rate risk disclosure using the weighted 
average maturin,^ (WAM) method. The WAM of LAMP assets is restricted to not more than 60 
days, and consists of no securities witli a maturity in excess of 397 days. Tlie WAM for LAMP'S 
total investments is 46 days as of December 31, 2019. 

• Foreign currency risk: Not applicable to 2a7-like pools. 

The investments in LAMP are stated at fair value based on quoted market rates. Hie fair value is 
determined on a weekly basis by LAMP and the value of the position in the external investment pool is the 
same as the net asset value of the pool shares. 

LAMP, Inc. is subject to the regulatory oversight of the state treasurer and die board of directors. LAMP is 
not registered with the SEC as an investment company. 

5. RECEI\ABLES 

The receivables of 81,208,534 at December 31, 2019, are as follows: 

Class of Receivable 
Taxes: 

Ad valorem S 1,207,954 
Accounts 580 

Total S 1,208,534 
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CAPITAL ASSETS 

Capital assets and depreciation activity as of and for the year ended December 31, 2019, is as follows: 

Balance 

January 1, 

2019 Governmental Acticaties 

Vehicle 

Machinery and equipment 
Improvements other than 

buildings 

Furniture and fixtures 

Total 

Less accumulated depreciation 

Vehicle 

Machinery and equipment 

Improvements other than 

buildings 
Furniture and fixtures 

Total 

Capital assets, net 

40,194 
131,720 

476,844 
35.687 

Additions 

$ 51,410 

12,480 

70.000 

Deletions 

$ 40.194 

Balance 

December 31, 

2019 
S 51,410 

144,200 

546,844 
35.687 

684,445 $ 133,890 40.194 778,141 

18,758 
72,219 

71.068 
13.560 

857 
10,108 

25,009 
3.251 

.758 857 
82,327 

96.077 
16.811 

s 175.605 S 39,225 $ 18.758 S 196.072 

s 508,840 $ 94,665 $ (21.436) S 582,069 

Depreciation expense of $39,225 for the year ended December 31, 2019 was charged to the following 
aovermnental functions: 

Taxation 

PENSION PLAN 

39.225 

Plan Description. Substantially ail employees of the Beauregard Parish Assessor's office are members of 
the Louisiana Assessors' Retirement System (System), a cost-sharing, multiple-employer defined benefit 
pension plan administered by a separate board of trustees. 

Aii full-time employees who are under the age of 60 at the time of original employment and are not 
drawing retirement benefits from any other public retirement system in Louisiana are required to participate 
in the System. Employees who retire at or affer age 55 with at least 12 years of credited service or at or 
after age 50 with at least 30 years of credited service are entitled to a retirement benefit, payable monthly 
for life, equal to 3.34% of their final-average salary for each year of credited service, not to exceed 100% 
of their final-average salary. Final-average salary is the employee's average salaiy over the 36 consecutive 
or j oined months that produce the highest average. Employees who terminate with at least 12 years of 
service and do not withdraw their employee contributions may retire at or after age 55 and receive the 
benefit accrued to their date of termination. The System also provides death and disability benefits. 
Benefits are established or amended by state statute. 

The System issues an annual publicly available financial report that includes financial statements and 
required supplementary information for the System. That report may be obtained by writing to the 
Louisiana Assessors' Retirement System, Po.st Office Box 1786, Shreveport, Louisiana 71166-1786, or by 
calling (318) 425-4446. 
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Funding Policy^ Plan members are required by state statute to contribute 8.00% of their annual covered 
salary and the Beauregard Parish Assessor is required to contribute at an actuarially determined rate. The 
current rate is 8.00% of annual covered payroll. Contributions to the System also include one-fourth of 
1.00% (1.00% for Orleans Parish) of the taxes shown to be collectible by the tax rolls of each parish, plus 
revenue sharing funds appropriated by the legislature. Tlie contribution requirements of plan members and 
the Beauregard Parish Assessor are established and may be amended by state statute. As provided by 
R.S. 11:103, the employer contributions are detennined by actuarial valuation and are subject to change 
each year based on the results of the valuation for the prior fiscal year. Tlie Beauregard Parish Assessor's 
contributions to the System for the years ending December 31,2019, 2018, and 2017, were $35,853, 
S34.866, and $41,976, respectively, equal to the required contributions for each year. 

Pension Liabilities, Pension Expense and Deferred Outflows of Resources and Deferred Inflows of 
Resources Related to Pensions 

At December 31, 2019, the Assessor reported a liability' of $263,048 for his proportionate share of net 
pension liability. The net pension liability was measured as of September 30, 2019 and the total pension 
liability used to calculate the net pension liability was determmed by an actuarial valuation as of that date. 
The Assessor's proportion of the net pension liability was based on a projection of the Assessor's long-
term share of contributions to the pension plan relative to the projected contributions of all participating 
assessors, actuarially determmed. At September 30, 2019 the Assessor's proportion was .997217%. which 
was an increase of .006483% from its proportion measured as of September 30,2018. 

For the year ended December 31, 2019. the Assessor recognized pension expense of $92,656. At 
December 31. 2019. die Assessor recognized deferred outflows of resources and deferred inflows of 
resources related to pension from the followmg: 

Deferred Outflows Deferred Inflows 

of Resources of Resources 
Differences between expected and actual 

experience S 9,752 S 124,106 
Changes of assumptions 277,793 
Net difference between projected and actual 

earnings on pension plan investments - 30,545 
Changes in proportion and differences between 

Assessor contributions and proportionate 
share of contributions 3,661 1,099 

Assessor contributions subsequent to the 
measurement date 9.128 

Total S 300,334 S 155.750 

Tlie $9,128 reported as deferred outflows of resources related to pensions resulting from the Assessor's 
contributions subsequent to the measurement date will be recognized as a reduction of the net pension 
liability in the year ended December 31, 2019. Other amounts reported as deferred outflows and deferred 
inflows of resources related to pensions will be recognized in pension expense as follows: 

Year ended December 31: 

Total 

2020 S 9.321 
2021 21,454 
2022 50,818 
2023 47,610 
2024 6,255 

S 135.458 
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Actuarial Methods and Assumptions 

Tlie current year actuarial assumptions utilized for this report are based on the assumptions used in the 
September 30, 2019 actuarial Rinding valuation, which (with exception of mortality) were based on results 
of an actuarial experience study for the period October 1,2009 - September 30, 2014. All assumptions 
selected were detennined to be reasonable and represent expectations of Riture experience for the Fund-

Additional information on the actuarial methods and assumptions used as of September 30. 2019 actuarial 
valuation follows: 

Actuarial Cost Method Entiy age normal 

Investment Rate of Return 6.00%. net of pension plan investment expense, including 
(discount rate) mflation. 

Inflation Rate 2.20% 

Salaiy Increases 5.75% 

Annuitant and BeneRciaiy RP 2000 HealRiy Annuitant Table set forward one year and 
Mortality projected to 2030 for males and projected to 2030 for females 

with no set forward. 

Active Members Mortality' RP-2000 Employee table set back four years for males and three 
years for females. 

Disabled Lives Mortalit}.' RP-2000 Disabled Lives Mortality Tables set back five years for 
males and three for females. 

Discount Rale 

The long-term expected rate of return on pension plan investments was determined using a building-block 
method in which best-estimate ranges of expected Riture real rates of return (expected returns, net of 
pension plan investment expenses and inflation) are developed for each major asset class. These ranges are 
combined to produce the long-term expected rate of retum by weighting the expected future real rates of 
return by the target asset allocation percentage and by adding expected inflation of 2.50% and an 
adjustment for the effect of rebalancing/diversification. The resulting long-term arithmetic nominal retum 
was 8-38% as of September 30, 2019. 

Best estimates of arithmetic real rates of retum for each major asset class included in the pension plan's 
target asset allocation as of September 30, 2019, are summarized in the following table: 

Long-Term Expected 
Asset Class Real Rate of Retum 

Domestic equity 7.50% 
Intemational equity 8.50% 
Domestic bonds 2.50% 
International bonds 3.50% 
Real estate 4.50% 
Altemative assets 6.24% 
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Tlie long-term expected rate of return selected for this report by the Fund was 6.25%. The projection of 
cash flows used to determine the discount rate assumes that contributions from plan members will be made 
at the current contribution rates and that contributions from the participating employers will be made at 
actuarially determined contribution rates, which are calculated in accordance with relevant statutes and 
approved by the Board of Trustees and the Public Retirement Systems' Actuarial Committee. Based on 
these assumptions, the pension plan's fiduciar>' net position was projected to be available to make all 
projected ftiture benefit payments of current plan members. Therefore, tlie long-term expected rate of 
return on pension plan investments was applied to all periods of projected benefit payments to determine 
the total pension liability'. 

The effects of certain other changes in frie net pension liability are required to be included in pension 
expense over the current and future periods. The effects on the total pension liability of (1) changes of 
economic and demographic assumptions or of ofrier inputs and (2) differences between expected and actual 
experience are required to be mcluded in pension expense in a systematic and rational manner over a 
closed period equal to the average of the expected remaining service lives of all employees that are 
provided with benefits through the pension plan (active employees and inactive employees), determined as 
of the beginning of the measurement period. The effect on net pension liability' of differences between the 
projected eamings on pension plan investments and actual experience with regard to those earnings is 
required to be mcluded in pension expense in a systematic and rational manner over a closed period of five 
years, beginning wdth the current period. The Expected Remaining Service Lives (ERSL) for 2019 is 6 
years. 

Sensitivity to Changes in Discount Rate 

The following presents the net pension liability of the Assessor calculated usmg the discount rate of 6.00%, 
as well as wfrat the Fimd's net pension liability w^ould be if it w^ere calculated using a discount rate that is 
one percentage point lower 5.00%. or one percentage point higher 7.00% than the current discount rate 
(assuming all other assumptions remain unchanged): 

Changes in Discoxmt Rate: 

Net Pension Liabilitv 

Current 
1.00% Discount 1.00% 

Decrease Rate Increase 
5.00% 6.00% 7.00% 

S 747,414 S 263,048 S 132,103 

OTHER POSTEMPLOYMENT BENEHTS 

Genera! Information about the OPEB Plan 

Plan description - The Beauregard Parish Assessor (the Assessor) provides certain continuing health care 
and life insurance benefits for its retired employees. The Beauregard Parish Assessor's OPEB Plan (the 
OPEB Plan) is a single-employer defined benefit OPEB plan administered by the Assessor. The authority 
to establish and/or amend the obligation of the employer, employees and retirees rests with the Assessor. 
No assets are accumulated in a trust that meets the criteria in Governmental Accounting Standards Board 
(GASB) Codification Section P52 Postemployment Benefits Other Than Pensions - Reporting For Benefits 
Not Provided Through Trusts That Meet Specified Criteria - Defined Benefit. 

Benefits Provided - Medical, dental, and life benefits are provided through comprehensive plans and are 
made available to employees upon actual retirement. Enployees are covered by the Louisiana Assessors' 
Retirement Fund, whose retirement eligibility (D.R.O.P. entry) provisions are as follows: Attainment of 
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age 55 and 12 years of service; or, any age and 30 years of service; employees hired on and after October 1, 
2013 are not able to retire or enter DROP until age 60 with 12 years of service; or, age 55 with 30 years of 
service. The retiree must also have 20 years of service for the retiree to receive employer contributions. 

Life insurance coverage is provided to retirees and 100% of the blended rate (active and retired) is paid by 
the employer. The amount of insurance coverage while active is continued after retirement, but insurance 
coverage amounts are reduced to 50% of the original amount at age 70 or at retirement. 

Employees covered by benefit terms - At December 31,2019, the following employees were covered by 
the benefit terms: 

Inactive employees or beneficiaries currently receiving benefit payments 4 
Inactive employees entitled to but not yet receiving benefit payments 
Active employees 7 

Total OPEB Liability 

The Assessor's total OPEB liability of S2,070,763 was measured as of December 31,2019 and was 
determined by an actuarial valuation as of that date. 

Actmrial Assumptions and other inputs - The total OPEB liabilit}^' in the December 31, 2019 actuarial 
valuation was determined using the following actuarial assumptions and other inputs, applied to all periods 
included in the measurement, unless odierwise specified: 

Inflation 2-50% 
Salaiy increases 4.00%, including inflation 
Discount Rate 4 .10% annually (Beginning of Year to Determine ADC) 

2-74% annually (As of End of Year Measurement Date) 
Healthcare cost trend rates Flat 5.50% annually 

The discount rate was based on the average of tlie Bond Buyers' 20 Year General Obligation municipal 
bond index as of December 31, 2019, the end of the applicable measurement period. 

Mortality rates were based on the RP-2000 Table without projection with 50%/50% unisex blend. 

The actuarial assumptions used in tlie December 31, 2019 valuation were based on the results of ongoing 
evaluations of the assumptions from January 1, 2009 to December 31, 2019. 
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Changes in the Total OPEB Liability 

Balance at December 31. 2018 
Changes for the year: 

Service cost 
Interest 
Differences between expected and actual experience 
Changes in assumptions 
Benefit payments and net transfers 

Net changes 

Balance at December 31.2019 

$ L530.8i4 

37.549 
63,533 
115,752 
361,441 
(38.326) 

$ 539.949 

$ 2.070J63 

Sensitivity of the total OPEB liability to changes in the discount rate - The following presents the total 
OPEB liability of the Assessor, as well as what the Assessor's total OPEB liability would be if it were 
calculated using a discount rate that is 1-percentage-point lower (1.74%) or 1-percentage-point higher 
(3.74%) than the current discount rate: 

Total OPEB liability 

1.00% Decrease 
(1.74%) 

2,442,974 

Current 
Discount Rate 

(2.74%) 
S 2,070,763 

1.00% Increase 
(3.74%) 

1.776,071 

Sensitivity of the total OPEB liability to changes in the healthcare cost trend rates - The following presents 
the total OPEB liability of the Assessor, as well as what the Assessor's total OPEB liability would be if it 
were calculated using healthcare cost trend rates that are 1-percentage-point lower (4.50%) or 1-
percentage-point higher (6.50%) than the current healdicare trend rates: 

Total OPEB liability 

1.00% Decrease 
(4.50%) 

1,839,860 

Current Trend 
(5.50%) 

2,070,763 

1.00% Increase 
(6.50%) 

2,364,545 

OPEB Expense and Deferred Onflows of Resources and Deferred Inflows of Resources Related to OPEB 

For the year ended December 31, 2019, the Assessor recognized OPEB expense of 5136,236. At December 
31, 2019, the Assessor reported deferred outflows of resources and deferred inflow's of resources related to 
OPEB from the followms sources: 

Deferred Outflows 
of Resources 

Deferred Inflows 
of Resources 

Differences between expected and actual experience S 102,891 S 15,172 
Changes in assumptions 321,280 127,766 

Total S 424,171 s 142,938 

Amounts reported as deferred outflows of resources and deferred inflows of resources related to OPEB wdll 
be recognized in OPEB expense as follows; 
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Year ended December 31: 
2020 S 35,154 
2021 35.154 
2022 35,154 
2023 35,154 
2024 35,154 

Thereafter 105.463 
Total S 281,233 

ACCOUNTS AND OTHER PAYABLES 

The payables of $1,956 at December 31, 2019, are as follows: 

General Fund 
Accounts $ 1,956 

10. DEFERRED C OMFENSATION PLAN 

The Beauregard Parish Assessor offers its employees participation in the State of Louisiana Public 
Employees Deferred Compensation Plan adopted by the Louisiana Deferred Compensation Commission 
and established in accordance with Intemal Revenue Code Section 457. Hie plan, available to all Assessor 
employees, permits the employees to defer a portion of their salary until future years. The deferred 
compensation is not available to employees until termination, retirement, death, or proof of hardship. 

The assets of the plan are held in trust as described in the IRC section 457(g) for the exclusive benefit of 
the participants and their beneficiaries. The custodian thereof for the exclusive benefit of the participants 
holds the custodial account for the beneficiaries of this plan, and the assets may not be diverted to any other 
use. The administrators are agents of the employer for the purposes of providing direction to the custodian 
of the custodial account from time to time for the investment of the famds held in the account, and all odier 
matters. 

Complete disclosures relating to the plan are included in the separately issued audit report for the plan, 
available from the Louisiana Legislative Auditor, Post Office Box 94397, Baton Rouge, Louisiana, 70804-
9397. 

11. EXPENDITURES OF THE ASSESSOR'S OFFICE PAID BY THE POLICE JURY 

The Assessor's office was located in the pari.sh courthouse until July I, 2008. The assessor's office is now 
located in the Beauregard Parish owned building located at 214 West 2"^ Street, DeRidder, LA 70634. The 
cost of operating that building is paid by the Beauregard Parish Police Jury. 
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12. LONG-TERM OBLIGATIONS 

Tlie following is a summary' of the long-term obligation transactions for the ended December 3L 2019; 

Long-term obligations 
at beginning of year 

Additions and other 
adjustments 

Principal, other payments 
and adjustments 

Long-term obligations 
at end of vear 

Project Notes 
Payable 

> 144,084 

70,000 

(97,242) 

i 116.842 

Other 
Postemployment 

Benefits 

$ 1,530,814 

578,974 

(39,025) 

$ 2,070,763 

Net Pension 
Liability 

192,602 

106,299 

(35,853) 

263,048 

Total 

1,867,500 

755,273 

(172,120) 

2.450.653 

The following is a summary of the current (due in one year or less) and the long-term (due in more than one 
year) portions of long-term obligations as of December 31,2019: 

Project Note 
Payable 

Otlier 
Posremplo^Tiieiit 

Benefits 
Net Pension 

Liability'' Total 
Cmrent portion $ ; 116,842 S $ - $ 116,842 
Long-term portion - 2,070,763 263,048 2,333,811 

Total $ ; 116,842 $ 2,070.763 $ 263.048 $ 2,450.653 
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General Fund 
Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 
For die Year Ending December 31. 2019 

Revenues 
Taxes; 

Ad valorem 
Intergovernmental: 

State revenue sharing 
Charges for services 
Investment income 

Total revenues 

Expenditures 
General government - taxation 

Salaries and related benefits 
Conferences and travel 
Office supplies 
Contracted seivices 
Debt service: 

Principal 
Capital outlay 

Total expenditures 

Excess (deficiency) of revenues 
over expenditures 

Odier financing uses: 
Investment gain 

Net change in fond balance 

Fund balances at beginning of year 

Fund balances at end of year 

Budgeted Amounts 
Original 

.354,800 

55,000 
15,640 
17.400 

.442.840 

698,500 
37,325 
20,650 
44,858 

72.042 

Final Actual Amount 

1,252,000 

56,000 
9,400 

47.500 

1,364,900 

733,707 
34,700 
37,100 
82,400 

97,000 
42.500 

1.365.094 

733,268 
34,352 
32,951 
89,157 

97,242 
42,454 

Budget to .Actual 
differences over 

(under) 

1,251,009 $ 

56,797 
9,717 

47,571 

(991) 

797 
317 
71 

194 

439 
348 

4,149 
(6,757) 

(242) 

$ 873.375 S 1,027,407 ; S 1,029,424 $ (2,017) 

$ 569.465 S 337,493 ; S 335,670 $ (L823) 

$ s 6,500 ; S 6,438 $ (62) 

S 569,465 

4,250,000 

s 343,993 J 

4,248,234 

5 342,108 $ 

4,248,234 

(L885) 

S 4.819,465 s 4,592,227 J 5 4,590,342 $ (L885) 
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Beauregard Parish Assessor 
DeRidder, Louisiana 

Schedule of the Assessor's Share of the Net Pension Liability 
For the Year Ended December 31. 2019 

Schedule 2 

Louisiana Assessors' Retirement Fund and Subsidiary 

Assessor's proportion of the net pension liability (asset) 

Assessor's proportionate share of the net pension 
liability (asset) 

Assessor's covered-employee payroll 

Assessor's proportionate share of the net pension liability 
(asset) as a percentage of it's covered-employee payroll 

Plan fiduciary' net position as a percentage of the total 
pension liabilit}.' 

December 31, 
2015 

.976679% 

December 31, 
2016 

.981140% 

S 511,118 S 346,214 

S 446,990 S 431,359 

114.35% 80.26% 

December 31, 
2017 

1.00478% 

85.57% 90.68% 

39.73% 

95.61% 

December 31, 
2018 

.990734% 

44.19% 

95.46% 

December 31, 
2019 

.997217% 

175,555 S 192,602 S 263,048 

441,850 S 435,826 S 448,163 

58.69% 

94.12% 

This schedule is presented to illustrate the requirement to sliow infonnation for 10 years. However, until a full lO-year 
trend is compiled, govermiieuts should present infonnation for those years for which infonnation is available. 
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Beauregard Parish Assessor 
DeRidder, Louisiana 

Schedule of the Assessor's Pension Contribution 
For the Year Ended December 31. 2019 

Schedule 3 

Louisiana Assessors' Retirement Fund and Subsidiary 

Contractually required contribution 

Contributions in relation to the contractually 
required contribution 

Contribution deficiency (excess) 

Assessor's covered-employee payroll 

Contributions as a percentage of covered-employee payToll 

December 31, December 31, December 31, December 31, December 31, 
2015 2016 2017 2018 2019 

55.960 

55,960 

S 446,990 

12.52% 

54.459 $ 

54,459 

41,976 

41.976 

34.866 

34,866 

431,359 $ 441.850 S 435,826 

12.62% 9.50% 8.00% 

35.853 

35,853 

448,163 

8.00% 

This schedule is presented to illustrate the requirement to show infonnation for 10 years. However, imtil a full 10-year 
trend is compiled, governments should present information for those years for which information is available. 



Beauregard Parish Assessor 
DeRidder, Louisiana 

Schedule of Changes in Net OPEB Liabilit}.' and Related Ratios 
For the Year Ended December 31, 2019 

Schedule 4 

Total OPEB Liability 

December 31, 
2018 

December 3L 
2019 

Service cost S 45,517 $ 37,549 
Interest 57,302 63,533 
Changes of benefit terms - -
Difference.s between expected and actual experience (18,965) 115,752 
Changes of assumptions (159,707) 361,441 
Benefit payments and net transfers (36,328) (38,326) 

Net change in total OPEB liability S (112,181) $ 539.949 

Total OPEB liability - begiiming s 1.642,995 $ 1,530,814 

Total OPEB liability - ending s 1,530,814 $ 2,070.763 

Covered-employee payroll s 438,346 $ 448,163 

Net OPEB liability as a percentage of 
covered-employee payToll 349.23% 462.05% 

Notes to Schedule: 

Benefit Changes. There were no changes of benefit terms for the year ended December 31, 2019. 

Changes of Assumptions. The discount rate as of 12/31/2018 was 4.10% and it changed to 2.74% as of 12/31/2019. 

This schedule is presented to illustrate the requirement to show information for 10 years. However, until a flill 10-year 
trend is compiled, governments should present information for those years for which infonnation is available. 



OTHER SUPPLEMENTAL SCHEDULES 
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Beauregard Parish Assessor Schedule 5 
DeRidder, Louisiana 

Schedule of Compensation, Benefits and 
Odier Payments to Agency Head 

For the Year Ended December 31. 2019 

Agency Head Name - Brent Rutherford 

Purpose Amount 
Salary - As allowed under R.S. 47:1907 S 144,976 
Benefits - insurance - As allowed under R.S. 47:1923 23,153 
Benefits - retirement - As allowed under R.S. 11:1481 23,196 
Deferred compensation - As allowed under R.S. 42:1301-1309 8,400 
Benefits - other 
Car allowance 
Vehicle provided by government Yes 
Cellphone/internet 1,929 
Dues 720 
Vehicle rental 
Per diem 1,925 
Reimbursements 
Travel 
Registration fees - As required by Act 706 of 2015 Legislative Session 1,495 
Conference travel 3,538 
Housing 
Unvouchered expenses 
Special meals 
Other 
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OTHER REPORTS 
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Beauregard Parish Assessor Schedule 6 
DeRidder, Louisiana 

Schedule of Prior Year Audit Findings 
For the Year Endine December 31.2019 

Tliere were no prior year audit findings as of December 31, 2018. 
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Beauregard Parish Assessor Schedule 7 
DeRidder, Louisiana 

Schedule of Current Year Audit Findings and Management's Response 
For the Year Endine December 31.2019 

Tliere were no current year audit findings as of December 31, 2019. 



Windham & Reed, L.L.C. 
Certified Public Accountants 

1620 North Pine Street John A. Windham, CPA 
DeRidder, LA 70634 Charles M. Reed, Jr., CPA 
Tel: (337) 462-3211 
Fax: (337) 462-0640 

INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT 

OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH 
GOJ^RNMENTAUDITING STANDARDS 

Tlie Honorable Brent Rutherford, CLA 
Beauregard Parish Assessor 
DeRidder, Louisiana 

We have audited, in accordance with tlie auditing standards generally accepted in the United States of America and the 
standards applicable to financial audits contained in Government Auditing Standards issued by the Comptroller General of 
the United States, the financial statements of the governmental activities and the major fiind of Beauregard Parish Assessor, 
as of and for the year ended December 31, 2019. and the related notes to the financial statements, which collectively 
comprise the Beauregard Parish Assessor's basic financial statements, and have issued our report thereon dated March 19, 
2020. 

Internal Control over Financial Reporting 

In planning and performing our audit of the financial statements, we considered the Beauregard Parish Assessor's intemal 
control over financial reporting (intemal control) to determine the audit procedures that are appropriate in the circumstances 
for the purpose of expressing our opinions on the financial statements, but not for the purpose of expressing an opinion on 
the effectiveness of the Beauregard Parish Assessor's intemal control. Accordingly, we do not express an opinion on the 
effectiveness of the Beauregard Parish Assessor's intemal control. 

A deficiency in internal control exists when the design or operation of a control does not allow management or employees, in 
the normal course of performing fiieir assigned fimctions, to prevent, or detect and correct, misstatements on a timely basis. 
A material weakness is a deficiency, or a combination of deficiencies, in intemal control such that there is a reasonable 
possibility' that a material misstatement of fire entity's financial statements will not be prevented, or detected and corrected 
on a timely basis. A significant deficiency is a deficiency, or a combination of deficiencies, in intemal control that is less 
severe than a material weakness, yet important enough to merit attention by those charged with governance. 

Our consideration of intemal control was for the limited purpose described in the first paragraph of this section and was not 
designed to identify all deficiencies in internal control that might be material weaknesses or, significant deficiencies. Given 
these limitations, during our audit we did not identify any deficiencies in intemal control that we consider to be material 
weaknesses. However, material weaknesses may exist that have not been identified. 

Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the Beauregard Parish Assessor's financial statements are free fi"om 
material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grant 
agreements, noncompliance with which could have a direct and material effect on the determination of financial statement 
amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and 
accordingly, we do not express such an opinion. The results of our tests disclosed no instances of noncompliance or other 
matters that are required to be reported under Government Auditing Standards. 
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The Honorable Brent Rutherford, CLA 
Beauregard Parish Assessor 
DeRidder. Louisiana 

Purpose of this Renort 

The purpose of this report is solely to describe the scope of our testing of internal control and compliance and the results of 
that testing, and not to provide an opinion on the effectiveness of the entity's intemal control or on compliance. This report is 
an integral part of an audit performed in accordance with Government Auditing Standards in considering the entity's intemal 
control and compliance. Accordingly, this communication is not suitable for any other purpose. 

CPA 

DeRidder, Louisiana 
March 19.2020 
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Windham & Reed, L.L.C. 
Certified Public Accountants 

1620 North Pine Street John A. Windham, CPA 
DeRidder, LA 70634 Charles M. Reed, Jr.. CPA 
Tel: (337) 462-3211 
Fax: (337) 462-0640 

INDEPENDENT ACCOUNTANT'S REPORT 
ON APPLYING AGREED-UPON PROCEDURES 

The Honorable Brent Rutherford, CLA 
Beauregard Parish Assessor 
DeRidder, Louisiana 

We have performed the procedures enumerated below, which were agreed to by Beauregard Parish Assessor (Entity) and the 
Louisiana Legislative Auditor (LLA) on the control and compliance (C/C) areas identified in the LLAN Statewide Agreed-
Upon Procedures (SAUPs) for the fiscal period January 1,2019 through December 31, 2019. The Entity's management is 
responsible for fiiose C/C areas identified in the SAUPs. 

This agreed-upon procedures engagement was conducted in accordance with attestation standards established by the American 
histitute of Certified Public Accountants and applicable standards of Government Auditing Standards. The sufficiency of these 
procedures is solely the responsibility of die specified users of this report. Consequently, we make no representation regarding 
the sufficiency of the procedures described below either for die purpose for which this report has been requested or for any 
other purpose. 

The procedures and associated findings are as follows: 

Written Policies and Procedures - Not Applicable 

1. Obtain and inspect the entity's wTitten policies and procedures and obseiwe that they address each of the followhig 
categories and subcategories (if applicable to public funds and the entit}-''s operations): 

a) Budgeting, including preparing, adopting, monitoring, and amending the budget 

b) Purchasing, including (1) how purchases are initiated; (2) how vendors are added to the vendor list; (3) the 
preparation and approval process of purchase requisitions and purchase orders; (4) controls to ensure compliance with 
the public bid law; and (5) documentation required to be maintained for all bids and price quotes. 

c) Disbursements, including processing, reviewing, and approving. 

d) Receipts/Collections, including receiving, recording, and preparing deposits. Also, policies and procedures should 
include management's actions to determine the completeness of all collections for each type of revenue or agency 
fund additions (e.g. periodic confirmation with outside parties, reconciliation to utility billing after cutoff procedures, 
reconciliation of traffic ticket number sequences, agency fund forfeiture monies confirmation). 

e) Payroll/Personnel, including (1) payroll processing, and (2) reviewing and approving time and attendance records, 
including leave and overtime worked. 

f) Contracting, includmg (1) t^'pes of seiwices requiring written contracts, (2) standard terms and conditions, (3) legal 
review, (4) approval process, and (5) monitoring process. 

g) Credit Cards (and debit cards, fuel cards, P-Cards, if applicable), including (I) how cards are to be controlled, (2) 
allowable business uses, (3) documentation requirements, (4) required approvers of statements, and (5) monitoring 
card usage (e.g., determining the reasonableness of fuel card purchases). 

h) Travel and expense reimbursement, including (1) allowable expenses, (2) dollar thresholds by categoiy of expense, 
(3) documentation requirements, and (4) required approvers. 
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Beauregard Parish Assessor 
DeRidder, Louisiana 

i) Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute 42:1111-112 L (2) actions to be taken if 
an ethics violation takes place, (3) system to monitor possible ediics violations, and (4) requirement that all 
employees, including elected officials, annually attest through signature verification that diey have read the entity's 
ediics policy. 

j) Debt Service, including (1) debt issuance approval, (2) continuing discIosure/EMMA reporting requirements, (3) debt 
reserve requirements, and (4) debt service requirements. 

k) Disaster Recovery/Business Continuity, including (1) identification of critical data and frequency of data backups, 
(2) storage of backups in a separate physical location isolated from the network, (3) periodic testing/Verification that 
backups can be restored, (4) use of antivirus software on all systems, (5) timely application of all available system 
and software patches/updates, and (6) identification of personnel, processes, and tools needed to recover operations 
after a critical event. 

Board or Finance Committee - Not Applicable 

2. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board's enabling legislation, 
charter, bylaws, or equivalent document in effect during the fiscal period, and: 

a) Observe that the board.''finance committee met with a quorum at least monthly, or on a frequency in accordance with 
the board's enabling legislation, charter, bylaws, or other equivalent document. 

b) For those entities reporting on the governmental accounting model, observe that the minutes referenced or included 
monthly budget-to-actual comparisons on the general frmd and major special revenue funds, as well as monthly 
financial statements (or budget-to-actual comparisons, if budgeted) for major proprietary funds. 

Alternately, for those entities reporting on the non-profit accounting model, obsen'e that the minutes referenced or 
included financial activity relating to public funds if those public funds comprised more than 10% of the entity's 
collections during the fiscal period. 

c) For governmental entities, obtain the prior year audit report and observe frie unassigned faind balance in the general 
fund. If the general fund had a negative ending unassigned limd balance in the prior year audit report, obser\'e that 
the minutes for at least one meetmg during the fiscal period referenced or included a formal plan to eliminate the 
negative unassigned frmd balance in the general frmd. 

Bank Reconciliations - Not Applicable 

3. Obtain a listing of client bank accounts for tlie fiscal period from management and management's representation that the 
listing is complete. Ask management to identify the entity's main operating account. Select the entity's main operating 
account and randomly select 4 additional accounts (or all accounts if less than .5). Randomly select one month from the 
fiscal period, obtain and inspect the corresponding bank statement and reconciliation for selected each accoimt, and 
observe that: 

a) Bank reconciliations include evidence that they were prepared within 2 months of the related statement closing date 
(e.g., initialed and dated, electronically logged); 

b) Bank reconciliations include evidence that a member of managementEoard member who does not handle cash, post 
ledgers, or issue checks has renewed each bank reconciliation (e.g., initialed and dated, electronically logged); and 

c) Management has documentation reflecting that it has researched reconciling items that have been outstanding for 
more than 12 months from the statement closing date, if applicable. 
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Beauregard Parish Assessor 
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Collections (excluding EFTs) - Not Applicable 

4. Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money orders (cash) are prepared and 
management's representation that the listing is complete. Randomly select 5 deposit sites (or all deposit sites if less than 
5). 

5. For each deposit site selected, obtain a listing of collection locations and management's representation that the listing is 
conplete. Randomly select one collection location for each deposit site (i.e. 5 collection locations for 5 deposit sites), 
obtain and inspect WTitten policies and procedures relating to employee job duties (if no WTitten policies or procedures, 
inquire of employees about their job duties) at each collection location, and obser\'e that job duties are properly 
segregated at each collection location such that: 

a) Employees that are responsible for cash collections do not share cash drawers/registers. 

b) Each employee responsible for collecting cash is not responsible for preparing/making bank deposits, unless another 
employee/official is responsible for reconciling collection documentation (e.g. pre-numbered receipts) to the deposit. 

c) Each employee responsible for collecting cash is not responsible for posting collection entries to the general ledger or 
subsidiary ledgers, unless another employee/official is responsible for reconciling ledger postings to each other and to 
the deposit. 

d) The employee(s) responsible for reconciling cash collections to the general ledger and'or subsidiary ledgers, by 
revenue source and/'or agency fund additions are not responsible for collecting cash, unless another employee verifies 
the reconciliation. 

6. Inquire of management that all employees who have access to cash are covered by a bond or insurance policy for theft. 

7. Randomly select two deposit dates for each of the 5 bank accounts selected for procedure #3 under "Bank 
Reconciliations" above (select the next deposit date chronologically if no deposits were made on the dates randomly-
selected and randomly select a deposit if multiple deposits are made on the same day). Alternately, the practitioner may 
use a source doament other than bank statements when selecting the deposit dates for testing, such as a cash collection 
log, daily revenue repoti, receipt book, etc. Obtain supporting documentation for each of the 10 deposits and: 

a) Observe that receipts are sequentially pre-numbered. 

b) Trace sequentially pre-numbered receipts, system reports, and other related collection documentation to the deposit 
slip. 

c) Trace the deposit slip total to the actual deposit per the bank statement. 

d) Observe that the deposit was made witliin one business day of receipt at the collection location (within one week if 
the depository is more than 10 miles from the collection location or the deposit is less than $100). 

e) Trace the actual deposit per the bank statement to the general ledger. 

Non-Payroll Disbursements (excluding card purchases/payments, travel reimbursements, and petty cash purchases) 

8. Obtain a listing of locations that process payments for the fiscal period and management's representation that the listing is 
complete. Randomly select 5 locations (or all locations if less than 5). 

Only one location that processes payments. 
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9. For each location selected under #8 above, obtain a listing of those employees involved with non-payroll purchasing and 
payment functions. Obtain written policies and procedures relating to employee job duties (if the agency has no written 
policies and procedures, inquire of employees about dieir job duties), and obser\'e that job duties are properly segregated 
such that: 

a) At least two employees are involved in initiating a purchase request, approving a purchase, and placing an 
order/making die purchase. 

At times the Assessor initiates a purchase and also approves and makes payment. 

b) At least two employees are involved in processing and approving payments to vendors. 

At times the Assessor processes and approves payments to vendor. 

c) The employee responsible for processing payments is prohibited from adding/modifying vendor files, unless another 
employee is responsible for periodically re\iewing changes to vendor files. 

The employee that processes payments can also add or modify vendor files. 

d) Either the employee/official responsible for signing checks mails the payment or gives the signed checks to an 
employee to mail who is not responsible forprocessmg payments. 

[Note: Exceptions to controls that constrain die legal authority' of certain public officials (e.g., mayor of a Lawrason 
Act municipality); should not be reported.)] 

The Assessor signs all checks and either mails the payment or gives it to another employee to mail 

10. For each location selected under #8 above, obtain the entit>''s non-payroll disbursement transaction population (excluding 
cards and travel reimbursements) and obtain management's representation that the population is conplete. Randomly 
select 5 disbursements for each location, obtain supporting documentation for each transaction and: 

a) Obseiwe that die disbursement matched the related original invoice/billing statement. 

The disbursements did match the related invoices. 

b) Observe that the disbursement documentation included evidence (e.g., initial/date, electronic logging) of segregation 
of duties tested under #9, as applicable. 

Disbursement documentation did not include evidence of segregation of duties. 

Credit Cards/Debit Cards/Fuel Cards/P-Cards 

11. Obtain from management a listing of all active credit cards, bank debit cards, fiiel cards, and P-cards (cards) for the fiscal 
period, including the card numbers and the names of the persons who maintained possession of the cards. Obtain 
management's representation that the listing is complete. 

Obtained listing and management's representation that the listing is complete. 
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12. Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) that were used during the 
fiscal period. Randomly select one monthly statement or combined statement for each card (for a debit card, randomly 
select one monthly bank statement), obtain supporting documentation, and: 

a) Observe that there is evidence that the monthly statement or combined statement and supporting documentation (e.g., 
original receipts for credit/debit card purchases, exception reports for excessive fuel card usage) was reviewed and 
approved, in writing (or electronically approved), by someone other than the authorized card holder. [Note: Requiring 
such approval may constrain the legal authority of certain public officials (e.g., mayor of a Lawrason Act 
municipality); these instances should not be reported.)] 

The Assessor is the authorized card holder and also reviews and approves charges. 

b) Observe that finance charges and late fees were not assessed on the selected statements. 

No finance charges or late fees were assessed. 

13. Using the monthly statements or combined statements selected under #12 above, excluding fuel cards, randomly select 10 
transactions (or all transactions if less than 10) from each statement, and obtain supporting dociunentation for the 
transactions (i.e. each card should have 10 transactions subject to testing). For each transaction, observe that it is 
supported by (1) an original itemized receipt that identifies precisely what was purchased, (2) written docinnentation of 
the business/public purpose, and (3) documentation of the individuals participating in meals (for meal charges only). For 
missing receipts, the practitioner should describe the nature of the transaction and note whether management had a 
compensating control to address missing receipts, such as a "missing receipt statement" that is subject to increased 
scrutiny. 

Examined all statements; all had original receipt and approval along with proper documentation. 

Travel and Travel-Related Expense Reimbursements (excluding card transactions) — Not Applicable 

14. Obtain from management a listing of all travel and travel-related e}q)ense reimbursements dining the fiscal period and 
management's representation that the listing or general ledger is complete. Randomly select 5 reimbursements, obtain the 
related expense reimbursement forms/prepaid expense documentation of each selected reimbursement, as well as the 
supporting documentation. For each of the 5 reimbursements selected: 

a) If reimbursed using a per diem, agree the reimbursement rate to those rates established either by the State of 
Louisiana or the U.S. General Services Administration (www.gsa.gov). 

b) If reimbursed using actual costs, observe that the reimbursement is supported by an original itemized receipt that 
identifies precisely what was purchased. 

c) Observe that each reimbursement is supported by documentation of the business/public purpose (for meal charges, 
observe that the documentation includes the names of those individuals participating) and other documentation 
required by written policy (procedure #lh). 

d) Observe that each reimbursement was reviewed and approved, in writing, by someone other than the person receiving 
reimbursement. 
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Contracts - Not Applicable 

15. Obtain from management a listing of all agreements/contracts for professional services, materials and supplies, leases, and 
construction activities tliat were initiated or renewed during the fiscal period. Alternately, the practitioner may use an 
equivalent selection source, such as an active vendor list. Obtain management's representation that the listing is 
complete. Randomly select 5 contracts (or all contracts if less than 5) from the listing, excluding tlie practitioner's 
contract, and: 

a) Obser\'e that the contract was bid in accordance with die Louisiana Public Bid Law (e.g., solicited quotes or bids, 
advertised), if required by law. 

b) Obseive that the contract was approved by the goveming body/board, if required by policy or law (e.g. LawTason 
Act, Home Rule Charter). 

c) If the contract was amended (e.g. change order), observe that the original contract terms provided for such an 
amendment. 

d) Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the supporting invoice, agree 
the invoice to the contract terms, and observe that the invoice and related payment agreed to the terms and conditions 
of the contract. 

Payroll and Personnel - Not Applicable 

16. Obtain a listing of employees/elected officials employed during die fiscal period and management's representation that 
the listmg is complete. Randomly select 5 employees/officials, obtain related paid salaries and personnel files, and agree 
paid salaries to authorized salaries/pay rates m the personnel files. 

17. Randomly select one pay period during the fiscal period. For the 5 employees/officials selected under #16 above, obtain 
attendance records and leave documentation for the pay period, and: 

a) Observe that all selected employees/officials documented their daily attendance and leave (e.g., vacation, sick, 
compensatory). (Note: Generally, an elected official is not eligible to earn leave and does not document his/her 
attendance and leave. However, if the elected official is earning leave according to policy and/or contract, tlie official 
should document his/her daily attendance and leave.) 

b) Obseive that supervisors approved the attendance and leave of the selected employees,'officials. 

c) Obseive that any leave accrued or taken during die pay period is reflected in die entity's cumulative leave records. 

18. Obtain a listing of diose employees/'officials that received termination payments during the fiscal period and 
management's representation that the list is complete. Randomly select two employees/officials, obtain related 
documentation of the hours and pay rates used in management's termination payment calculations, agree the hours to the 
employee/officials' cumulate leave records, and agree the pay rates to the employee/officials' authorized pay rates in the 
employee/officials' personnel files. 

19. Obtain management's representation that employer and employee portions of payroll taxes, retirement contributions, 
health insurance premiums, and workers' compensation premiums have been paid, and associated forms have been filed, 
by required deadlines. 
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Ethics - Not Applicable 

20. Using the 5 randomly selected employees/officials from procedure #16 under "Payroll and Personnel" above- obtain ethics 
documentation from management, and; 

a. Obser\'e that the documentation demonstrates each employee/official completed one hour of ethics training during the 
fiscal period. 

b. Obser\'e that the documentation demonstrates each employee/official attested dirough signature verification that he or 
she has read die entity's ethics policy during the fiscal period. 

Debt Service - Not Applicable 

21. Obtain a listing of bonds/notes issued during the fiscal period and management's representation that the listing is 
complete. Select all bonds/notes on the listing, obtain supporting documentation, and obseive that State Bond 
Commission approval was obtained for each bond/note issued. 

22. Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management's representation that the listing 
is complete. Randomly select one bond/note, inspect debt covenants, obtain supporting documentation for the reserv^e 
balance and payments, and agree actual reser\'e balances and payments to those required by debt covenants (including 
contingency fruids, short-lived asset funds, or ofiier funds required by the debt covenants). 

Other - Not Applicable 

23. Obtain a listing of misappropriations of public funds and assets during the fiscal period and management's representation 
that the listing is complete. Select all misappropriations on the listmg, obtain supporting documentation, and obseive that 
the entity' reported the misappropriation(s) to the legislative auditor and the district attorney of the parish in which the 
entitv is domiciled. 

24. Observe that the entity has posted on its premises and website, the notice required by R.S. 24:^23.1 concerning 
reporting of misappropriation, fraud, waste, or abuse of public funds. 

the 

We were not engaged to and did not conduct an examination or review, the objective of which would be the expression of an 
opinion or conclusion, respectively, on friose C/C areas identified in the SAUPs. Accordingly, we do not express such an opinion 
or conclusion. Had we performed additional procedures, other matters might have come to our attention that would have been 
reported to you. 

The purpose of this report is solely to describe the scope of testing perfonned on those C/C areas identified in the SAUPs, and the 
result of that testing, and not to provide an opinion on control or conpliance. Accordingly, this report is not suitable for any 
other purpose. Under Louisiana Revised Statute 24:.S13, this report is distributed by the LLA as a public document. 

Windham & Reed CPA, L.L.C. 
DeRidder, Louisiana 
March 19.2020 
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