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Marsha 0. Millican 
A PROFESSIONAL ACCOUNTING CORPORATION 

INDEPENDENT AUDITOR'S REPORT 

To the Board of Commissioners 
Caddo Parish Sewerage District No. 7 
Shreveport, Louisiana 

Opinion 

I have audited the accompanying financial statements of the governmental activities and major fund of the Caddo 
Parish Sewerage District No. 7 (the District), a component unit of the Caddo Parish Commission, as of and for the 
years ended December 31 , 2024 and 2023, and the related notes to the financial statements, which collectively 
comprise the District's basic financial statements as listed in the table of contents. 

In my opinion, the financial statements referred to above present fairly, in all material respects, the respective 
financial position of the governmental activities and major fund of the District as of December 31 , 2024 and 2023 , 
and the respective changes in financial position for the years then ended in accordance with accounting principles 
generally accepted in the United States of America. 

Basis for Opinion 

I conducted my audit in accordance with auditing standards generally accepted in the United States of America and 
the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller 
General of the United States and the Louisiana Governmental Audit Guide. My responsibilities under those 
standards are further described in the Auditor's Responsibilities for the Audit of the Financial Statements section of 
my report. I am required to be independent of the Caddo Parish Sewerage District No. 7 and to meet my other 
ethical responsibilities, in accordance with the relevant ethical requirements relating to my audit. I believe that the 
audit evidence I have obtained is sufficient and appropriate to provide a basis for my audit opinion. 

Responsibilities of Management for the Financial Statements 

Management is responsible for the preparation and fair presentation of the financial statements in accordance with 
accounting principles generally accepted in the United States of America, and for the design, implementation, and 
maintenance of internal control relevant to the preparation and fair presentation of financial statements that are free 
from material misstatement, whether due to fraud or error. 

In preparing the financial statements, management is required to evaluate whether there are conditions or events, 
considered in the aggregate, that raise substantial doubt about the District's ability to continue as a going concern 
for twelve months beyond the financial statement date, including any currently known information that may raise 
substantial doubt shortly thereafter. 

Auditor's Responsibilities for the Audit of the Financial Statements 

My objectives are to obtain reasonable assurance about whether the financial statements as a whole are free from 
material misstatement, whether due to fraud or error, and to issue an auditor's report that includes my opinion. 
Reasonable assurance is a high level of assurance but is not absolute assurance and therefore is not a guarantee 
that an audit conducted in accordance with generally accepted auditing standards will always detect a material 
misstatement when it exists. The risk of not detecting a material misstatement resulting from fraud is higher than 
for one resulting from error, as fraud may involve collusion, forgery, intentional omissions, misrepresentations, or 
the override of internal control. Misstatements are considered material if there is a substantial likelihood that, 
individually or in the aggregate, they would influence the judgment made by a reasonable user based on the financial 
statements. 
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In performing an audit in accordance with generally accepted auditing standards, I: 

• Exercise professional judgment and maintain professional skepticism throughout the audit. 

• Identify and assess the risks of material misstatement of the financial statements, whether due to fraud or 
error, and design and perform audit procedures responsive to those risks. Such procedures include 
examining, on a test basis, evidence regarding the amounts and disclosures in the financial statements. 

• Obtain an understanding of internal control relevant to the audit in order to design audit procedures that are 
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of 
the District's internal control. Accordingly , no such opinion is expressed. 

• Evaluate the appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management, as well as evaluate the overall presentation of the financial statements. 

• Conclude whether, in my judgment, there are conditions or events, considered in the aggregate, that raise 
substantial doubt about the District's ability to continue as a going concern for a reasonable period of time. 

I am required to communicate with those charged with governance regarding , among other matters, the planned 
scope and timing of the audit, significant audit findings , and certain internal control-related matters that I identified 
during the audit 

Required Supplementary Information 

Accounting principles generally accepted in the United States of America require that the management's discussion 
and analysis be presented to supplement the basic financial statements. Such information is the responsibility of 
management and, although not a part of the basic financial statements, is required by the Governmental Accounting 
Standards Board, who considers it to be an essential part of financial reporting for placing the basic financial 
statements in an appropriate operational, economic, or historical context. I have applied certain limited procedures 
to the required supplementary information in accordance with auditing standards generally accepted in the United 
States of America, which consisted of inquiries of management about the methods of preparing the information and 
comparing the information for consistency with management's responses to my inquiries, the basic financial 
statements, and other knowledge I obtained during my audit of the basic financial statements. I do not express an 
opinion or provide any assurance on the information because the limited procedures do not provide me with 
sufficient evidence to express an opinion or provide any assurance. 

Other Supplementary Information 

My audit was conducted for the purpose of forming an opinion on the financial statements that collectively comprise 
the District's basic financial statements. The schedule of compensation pa id to commissioners and the schedule 
of compensation, benefits and other payments to agency head are presented for purposes of additional ana lysis 
and are not a required part of the basic financial statements. Such information is the responsibility of management 
and was derived from and relates directly to the underlying accounting and other records used to prepare the basic 
financial statements. The information has been subjected to the auditing procedures applied in the audit of the basic 
financial statements and certain additional procedures, including comparing and reconciling such information 
directly to the underlying accounting and other records used to prepare the basic financial statements or to the 
basic financial statements themselves, and other additional procedures in accordance with auditing standards 
generally accepted in the United States of America. In my opinion, the other supplementary information is fa irly 
stated, in all material respects, in relation to the basic financial statements as a whole. 

Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, I have also issued my report dated June 18, 2025 on my 
consideration of Caddo Parish Sewerage District No. Ts internal control over financial reporting and on my tests of 
its compliance with certain provisions of law, regulations, contracts, and grant agreements, and other matters. The 
purpose of that report is to describe the scope of my testing of internal control over financial reporti ng and 
compliance and the results of that testing, and not to provide an opinion on internal control over financial reporting 
or on compliance. That report is an integral part of an audit performed in accordance with Government Auditing 
Standards in considering the District's internal control over financial reporting and compliance. 
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Report on Other Legal and Regulatory Requirements 

In accordance with the requirements of the Louisiana Legislative Auditor, I have issued a report, dated June 18, 
2025 on the results of my statewide agreed-upon procedures performed in accordance with attestation standards 
established by the American Institute of Certified Public Accountants and the standards applicable to attestation 
engagements contained in Government Auditing Standards. The purpose of that report is solely to describe the 
scope of testing performed on those control and compliance areas identified in the Louisiana Leg islative Auditor's 
statewide agreed-upon procedures, and the results of that testing, and not to provide an opinion on control or 
compliance. 

Certified Public Accountant 
June 18, 2025 
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CADDO PARISH SEWERAGE DISTRICT NO. 7 

P. 0. BOX 7606 

SHREVEPORT, LOUISIANA 71137-7606 

Management's Discussion and Analysis 

Our discussion and analysis of the Caddo Parish Sewerage District No. 7's financial performance 

provides an overview of the District's financial act iv ities for the fiscal year ended December 3 I, 

2024. Please read it in conjunction with the District's financial statements, which begin on page 7. 

FINANCIAL HIGHLIGHTS 

The District's net positi on increased by $181,607 in 2024. 

The District's total revenues were $949,357 in 2024 compared to $933,5 10 in 2023. 

During the year ended December 31, 2024, the District had total operating expenses, excluding 

depreciation of$553,934 compared to $713,918 in 2023. 

USING THIS ANNUAL REPORT 

This annual report consists of three parts; management's discussion and analysis, the basic financial 

statements, and required supplemental information. The statement of net positio n provides long-term 

and short-te rm information about the District's financial status. T he statements of revenue, 

expenses, and changes in net assets and statements of cash flows provide histori ca l data on the 

District's business-like activities. T he financial statements a lso include notes that expla in some of 

the information in the financial statements and provide more detai led data. Caddo Parish Sewerage 

District No. 7 is a component uni t of the Parish of Caddo, Louisiana because the Parish must 

approve all officia ls appointed to the District's Board of Commi ssioners. The accompanying 

financial statements present in formation only on the funds maintained by the District. 
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FINANCIAL ANALYSIS OF THE DISTRICT 

The following table summarizes the financial status of the District. 

Current and other assets 

Capita l assets 

Total assets 

Deferred outflows of resources 

Long-term debt outstanding 

Other liab iliti es 

Total liabilit ies 

Deferred inflows of resources 

Investment in cap ita l assets 

Unrestricted 

Total net position 

2024 

$ 1,248,658 

1,812,093 

3,060,751 

162,550 

162,550 

1,812,093 

1,086, 108 

$ 2,898,20 I 

2023 

$ 1,065,396 

1,805,685 

2,871 ,08 I 

154,487 

154,487 

1,805,685 

910,909 
$2,716,594 

Inc reases or decreases in the District's net position are one indicator of whether its financial 

position is improving or deteriorating. The above changes reflect no substantial change in the 
District's fi nancial position. 

Changes in Net Position 

T he fo llowing table summarizes the change in the District's net position: 

Revenues 

Fees and charges for service 

Interest income 

Total revenues 

Expenses 

Sewer operations 

Depreciation 

Interest Expense 

Total expenses 

Change in net assets 

5 

2024 

$ 949,357 

15,887 

965,244 

553,934 

229,703 

783,637 

$ 181,607 

2023 

$ 933,51 0 

18,084 

951 ,594 

7 13,918 

239,868 

30,808 

984,594 

$ (33,000) 



CAP IT AL ASSETS 

At the end of 2024, the Distri ct has invested $1 ,812,093, including land, sewer 

lines, treatment fac ilities, a vehic le and equipment. The amount represents an increase of 
$6,408 over last year. 

Land 

Sewer system 

Machinery and equipment 

Accumulated depreciation 

Total 

(Net of Depreciation) 

2024 

$ 37,500 

8,448,606 

357, I 94 

(7,031,207) 
$ 1,812,093 

2023 

$ 37,500 

8,2 12,495 

357, I 94 

(6,801 ,504) 
$1 ,805 ,685 

System net add itio ns totaled $236,111 and depreciation was $229,703 for 2024. 

System net additions totaled $63,659 for 2023. Depreciation was $239,868 for 2023 . 

LONG-TERM DEBT 

At year end the District had debt as shown in the fo llowing table: 

The District had no debt for the years ended December 3 1, 2024 and 2023. 

This financial repo rt is des igned to provide the constituents and taxpayers w ith a general overview 

of the finances for the funds maintai ned by the Caddo Sewerage District No. 7 and to show the 

District's accountabil ity for the money it receives. If you have any questions about this report or 

need additional financial information, contac t the District's office at 4859 North Market, Suite 4, 
Shreveport, Louisiana 7 1107. 
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CADDO SEWERAGE DISTRICT NO. 7 

STATEMENTS OF NET POSITION 
DECEMBER 31, 2024 AND 2023 

ASSETS: 

Current Assets 
Cash and cash equ ivalents 

Accounts receivable - Note 3 

Prepaid expenses 

Total current assets 

Noncurrent Assets 
Restricted cash and cash equivalents 

Capital assets - Note 6 

Total other assets 

Total assets 

DEFERRED OUTFLOWS OF RESOURCES: 

LIABILITIES: 

Current Lia bi I ities (Payable from current assets) 

Accounts payable 

Total 

Noncurrent liabilities 

Customer deposits 

Total long-term I iabi I ities 

Total liabilities 

DEFERRED INFLOWS OF RESOURCES: 

NET POSITION: 
Invested in capital assets, net of related debt 

Unrestricted 

Total net position 

2024 

$1,001,297 

77,022 

27,435 

1,105,754 

142,904 

1,812,093 

1,954,997 

3,060,75 1 

19,646 

19,646 

142,904 

142,904 

162,550 

1,8 12,093 

1,086, I 08 

$2,898,201 

The accompanying notes are an integral part of the financial statements. 
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$ 

2023 

818,379 

77, 173 

27,080 

922,632 

142,764 

1,805,685 

1,948,449 

2,871,081 

11,723 

11,723 

142,764 

142,764 

154,487 

1,805,685 

910,909 

$2,716,594 



CADDO SEWERAGE DISTRICT NO. 7 

STATEMENTS OF REVENUE, EXPENSES AND 
CHANGES IN NET POSITION 
DECEMBER 31, 2024 AND 2023 

OPERATING REVENUES 
Fees and charges for services 

OPERATING EXPENSES 
Personal services 

Advertising, dues and subscriptions 
Utilities 

Communications 
Rentals paid 

Maintenance of property and equipment 
Professional services 

Insurance and surety bonds 

Office expenses 

Postage and delivery 

Travel and education 

Depreciation 

Total operating expenses 

Operating Income (Loss) 

NON-OPERATING INCOME (EXPENSE) 
Interest income 

Interest and fisca l charges 

Tota l non-operating revenue (expense) 

Increase (Decrease) in Net Income 

NET POSITION - BEGINNING OF YEAR 

NET POSITION - END OF YEAR 

The accompany ing notes are an integra l part of the financial statements. 
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2024 

$ 949,357 

189,504 

1,675 
57,794 

5,760 

10,800 

139,121 

17,362 

98,2 18 

19,601 

10,105 

3,994 

229,703 

783,637 

165,720 

15,887 

15,887 

181 ,607 

2,716,594 

$ 2,898,20 I 

2023 

$ 933,510 

2 12,585 

1,250 
51,400 

5,447 

9,700 

365,674 

15,420 

30,509 

9,930 

8,332 

3,67 1 

239,868 

953,786 

(20,276) 

18,084 

(30,808) 

(12,724) 

(33,000) 

2,749,594 

$2,71 6,594 



CADDO SEWERAGE DISTRICT NO. 7 

STATEMENTS OF CASH FLOW 
FOR THE YEARS ENDED DECEMBER 31, 2024 AND 2023 

Cash Flows from Operating Activities 
Cash received from customers 
Cash payments to suppliers for goods and services 

Net cash provided by operating activities 

Cash Flows from Non-Capital Financing Activities 
Deposits received from customers 

Net cash from non-capital financing activities 
Cash Flows from Capital and Related Financing Activities 

Principal paid on debt 
Acquisition and construction of capital assets 
Interest paid on debt 

Net cash used for capital and related financing activities 

Cash Flows from Investing Activities 
Interest income 

Net increase (decrease) in cash and cash equivalents 

Cash and cash equivalents at beginning of year, 
(including restricted amounts of ($142,764) 

Cash and cash equivalents at end of year, 
(including restricted amounts of ($142,904) 

Reconciliation of operating income to net cash provided by operating 
activities: 

Operating income (loss) 

Adjustments to reconcilie net cash provided by operating activities: 
Depreciation 
Amortization 

(Increase) Decrease in accounts receivble 
Increase in prepaid expenses 
Increase in accounts payable 

Net cash provided by operating activities 

The accompanying notes are an integral part of the financial statements. 
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2024 

$ 949,508 
(546,366) 

403,142 

140 

140 

(236,1 11) 

(236, I I I) 

15,887 

183,058 

961,143 

$1 , 144,201 

165,720 

229,703 

151 
(355) 

7,923 

$ 403,142 

2023 

$ 952,439 
(717,227) 

235,212 

11 , 155 

11 ,155 

(245,000) 
(63,659) 
(32,471) 

(341 , 130) 

18,084 

(76,679) 

1,037,822 

$ 961 ,143 

(20,276) 

239,868 
18,936 

(1 ,071) 
(4,3 71 ) 
2, 126 

$ 235,212 



INTRODUCTION 

CADDO SEWERAGE DISTRICT NO. 7 
NOTES TO THE FINANCIAL STATEMENTS 

DECEMBER 31, 2024 AND 2023 

1. Caddo Parish Sewerage District No. 7 (the District) was created by the Caddo Parish 
Commission and is a subdivision thereof. This report includes all funds controlled by 
Caddo Parish Sewerage District No. 7. The District is considered a component 
unit of the Caddo Parish Commission, and is included in the Commission's repo11. 

2. The District was formed to construct and operate a sewerage col lection and 
treatment system north of Shreveport, Lou isiana. 

3. Its five Board members are appoi nted by the Caddo Parish Commission and 
compensated $60 each per meeting attended. 

4. The District is located north of Shreveport, Louisiana. 

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

A. BASIS OF PRESENTATION 

The accompanying fi nancial statements of Caddo Parish Sewerage District No. 7 have 
been prepared in conformity with generally accepted accounting principles (GAAP) as 
applied to governmental units. The Governmental Accounting Standards Board (GASB) 
is the accepted standard-setti ng body for establ ishing governmental accounting and 
financial reporting principles. Such accounting and reporting procedures also conform to 
the requirements of Louisiana Revi sed Statutes 14:514 and to the guides set forth in the 
Louisiana Governmental Audit Guide , and to the AICPA Industry Audit Guide, Audits 
of State and Local Governmental Units. 

B. REPORTING ENTITY 

Section 2 100 of the GASB Codification of Governmental Accounting and Financial 
Reporting Standards (GASB Cod ification) established criteria for determining the 
governmental reporting entity and component units that should be included within the 
reporting entity. For financial repo11ing purposes, 111 conformance with GASB 
Codification section 2100, Caddo Parish Sewerage District No. 7 includes al l funds that are 
within the oversight responsibi lity. The District is a component unit of the Caddo Parish 
Commission, the fi nancial repor1ing entity. The Commission is financially accountable 
for the District because it appoints a voting majority of the board and has the ability to 
impose its wi ll on them. 
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The accompanying financial statements present information only on the funds mainta ined by the 

District and do not provide information on the Commission, the general government services 

provided by that governmental unit, or the other governmental units that comprise the financia l 
reporting entity. 

C. FUND ACCOUNTING 

Caddo Parish Sewerage District No . 7 is organized and operated on a fund bas is whereby a 

self-balancing set of accounts (Enterprise Fund) is maintained that comprises its assets, I iab i I ities, 

net assets, revenues and expenses. The operations are financed and o perated in a manner sim ilar 

to a private business enterprise, where the intent of the govern ing body is that the cost (expenses, 

including depreciation) of providing services on a continuing basis are recovered primarily through 
user charges. 

D. BASIS OF ACCOUNTING 

The accounting and fin ancial reporting treatment applied to a fund is determ ined by its measurement 

foc us. The Enterprise Fund is accounted for on a flow of economic resources, measurement focus 

and a determination of net income and capital maintenance. With this measurement focus, all 

assets and all liabilities associated with the operation of this fund are included o n the statement of 

net assets. The Enterprise Fund uses the accrual basis of accounting. Revenues are recognized 

when earned; and expenses a re recognized at the t ime liab ilities are incurred. 

Enterprise funds distinguis h operating revenues and expenses from non-operating items. 

Operating revenues and expenses genera lly result from providing services or goods in connection 

with principal ongoing o perations. Operating expenses for enterpri se funds include the cost of sales 

and services, administrative expenses, and depreciation on capital assets. All revenues and expenses 

not meeting this definition are reported as non-operating revenues and expenses. 

The District's reporting o n enterprise fund act ivit ies is based on F ASB Statements and interpretations 

issued after November 30, 1989, except where they conflict or contradict GASB pronouncements. 

The Enterprise fund uses the fo llowing practices in recording certa in revenues and expenses: 

Revenues 

Fees and charges fo r services a re billed at the end of the month earned and are due by the 20th 

of the fo llowing month. This revenue is recorded as income in the month earned. 

Expenses 

Operating expenses a re record when incurred. Interest expense is accrued at the end of each 
period and included as expense. 
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E. CASH AND CASH EQUIVALENTS 

Cash inc ludes amo unts in demand deposits, interest-bearing demand depos its, and t ime deposits. 
The District cons iders time deposits and those investments w ith maturities of 90 days or less as 
cash equivalents. Under state law. the District may depos it funds in demand deposits, in terest­
bearing demand deposits, or time depos its with state banks organized under Louis iana law o r any 
other state of the United States, or under the laws of the United States. 

F. PREPAID ITEMS 

Items paid in the current year benefi tting future periods are set up as assets. 

G. RESTRICTED ASSETS 

Certain proceeds of the Enterprise Fund revenue bonds, as well as ce11ain resources set aside for 
their repayment, a re classified as restricted assets on the balance shee t because the ir use is I im ited 
by applicable bond covenants. In addition, other funds set aside for specific purposes a re a lso 
c lassified as restricted. The District uses restricted resources to fund appropriations before us ing 
unrestricted resources. 

H. CAPITAL ASSETS 

Fixed assets of the District are included on the balance sheet o f the fund at cost. Interest costs 
incurred during construction are not capitalized. Constructed systems are being depreciated on a 
straight- line basis for 35 years. Existing systems purchased in 1985 for $ 149,950 a re be ing 
depreciated on a straight- line basis for 25 years. T he District capita lizes a ll capital assets that a re 
$1 ,000 or greater. 

I. DEFERRED FINANCE CHARGES 

In conjunction w ith refunding issues, refinanc ing costs were incurred. These costs are amortized on 
a straight-line basis over the term of the new bo nd issues. Inc luded in interest expense for the years 
ended December 31 , amo11ization of these costs were $-0- for 2024 and $30,808 for 2023 . 

J. COMPENSATED ABSENCES 

The District has adopted a leave policy as to vacation pay . The policy provides ful l-time employees 
to accumul ate earned vacation. Employees must use the ir earned time or it is lost at the anniversary 
of their hire date. Earned vacation may be paid in cash upon termination o f the employee. The 
po licy a lso provides full-time employees s ick/pe rsonal leave. Unused sick leave accumulates and 
may be carried forwa rd indefinite ly. The District does not pay for unused s ick leave upon 
te rmination. 
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K. LONG-TERM LIABILITIES 

Long-term liabilities are reported in the statement of net position . 

L. USE OF ESTIMATES 

Management uses estimates and assumptions 111 preparing financial statements. Those estimates 

and assumptions affect the reported amounts of assets and liabilities, the disclosure of contingent 

assets and liabilities, and repo11ed revenues and expenses . Actual results could differ from those 
estimates. 

M. NET POSITION 

Net position represents the difference between assets and liabilities. Net position invested in capital 

capital assets, net of related debt consists of capital assets, net of accumulated depreciation 

reduced by theoutstanding balance of any borrowing used for acquisition, construction, or 

improvement of those assets. Net position is repo11ed as restricted when there are limitations 

imposed on its use of creditors, grantors or laws or regulations of other governments. The 

District's pol icy is to first apply restricted resources when an expense is incurred for purposes 

for which both restricted and unrestricted net position is available. 

N. BADDEBTS 

An allowance for doubtfu I accounts is maintained for estimated uncol lectible uti ltiy receivables. 

2. CASH AND CASH EQUIVALENTS 

At December 3 1, 2024 and 2023 the District had cash and cash equivalents (book balances) 
as follows: 

Non interest bearing demand deposits 

Interest bearing demand deposits 

Petty cash 

Total 

2024 

$ 414,025 

729,951 

225 

$ 1, 144,20 I 

2023 

$312,438 

648,480 

225 

$961 , 143 

These deposits are stated at cost, which approximates market. Under state law, these 

deposits or the resulting bank balances must be secured by federal deposit insurance or the 

pledge of securities owned by the fiscal agent bank. The market value of the pledged 

securities plus the federal deposit insurance must at all times equal the amount on depos it with 

the fiscal agent. These securities are held in the name of the pledging fiscal agent bank in 

a holding or custodial bank that is mutually acceptable to both pa11ies. 
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Cash deposits a re collateralized as fo llows at December 3 1: 

At December 3 1, 2024, bank balances totaled $1 , 149, 143. Bank balances of $644,405 were 
collatera lized by FDIC insurance. Ba lances of $503,738 were collateralized by securities held 
in the name in the Di strict. 

At December 3 1, 2023, bank balances tota led $968,696. Bank ba lances of $647,226 were 
collate ralized by FDIC insurance. Balances of $32 1,470 were collateralized by securities he ld 
in the name in the District. 

3. RECEIVABLES 

Accounts receivable at December 3 1, 2024 and 2023 cons ist o f the following: 

Accounts receivable - c usto mers 
Allowance for bad debts 

Tota l accounts receivable 

$ 

$ 

2024 

98,577 

(2 1,555) 

77,022 

$ 

$ 

2023 

98,7 19 

(2 1,546) 

77, 173 

Provision is made for an estimate of uncollectible accounts w ith approved write-offs charged 
aga inst that provis ion. 

4. PENSION PLAN 

The District has adopted a SIMPLE plan to benefit its employees. The plan calls for matching 
contributions up to 6% of gross pay in each calendar year to the SIMPLE IRA accounts of a ll 
e lig ible employees. Elig ible employees include those that have worked for the District for six 
months. Covered wages were $ 166,433 and $139,400 for the years ended December 3 1, 2024 
and 2023 , respectively. Contributions to the plan were $9,986 and $8,364 for the years ended 
December 3 1, 2024 and 2023 , respectively. 

5. RISK MANAGEMENT 

The District is exposed to vario us risks of loss re lated to torts; theft of, damage to, and 
destruction of assets; e rrors and omissions; j ob related illnesses or injuries to employees; and 
natural disaste rs. The District has purchased commercia l insurance to cover o r reduce the risk 
of loss that might arise sho uld one of these incidents occur. There have been no s ignificant 
reductions in insurance coverage fro m the past year. 
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6. CAPITAL ASSETS 

The following is a summary of capital assets: 

Capital assets, non-depreciable 
Land 

Total capita l assets, non-depreciable 

Capital assets, depreciable 
Machinery and equ ipment 
Sewer system 

Total 

Accumulated depreciation 

Tota l capita l assets being depreciated 
net 

Total capita l assets 

7. SUBSEQUENT EVENTS 

Transfers/ 

1/1 /2024 
Beginning 
of Year Additions Retirements 

$ 37,500 $ 

37,500 

357,194 
8,2 12,495 

8,569,689 

6,801 ,504 

1,768, 185 

236, 111 

236, 111 

229,703 

6,408 

$ 

$ 1,805,685 $ 6,408 $ 
===== 

12/31 /2024 
End of 

Year 

$ 37,500 

37,500 

357, 194 

8,448,606 

8,805,800 

7,031,207 

1,774,593 

$ 1,812,093 

Management has evaluated subsequent events through June 18, 2025, the date the financial 
statements were available to be issued, and determined no additional di sclosures were warranted. 
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CADDO PARISH SEWERAGE DISTRICT NO. 7 
SCHEDULE OF COMPENSATION PAID TO COMMISSIONERS 

FOR THE YEAR ENDED DECEMBER 31, 2024 AND 2023 

2024 2023 

.lo Ann Witkowski $ 780 $ 900 
Calvin Millender 780 900 
Georgia Blow 660 900 
Kenny Fedd 780 840 
Billy Woods 420 600 

Total $ 3,420 $ 4,140 
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CADDO PARISH SEWERAGE DISTRICT NO. 7 

SCHEDULE OF COMPENSATION, REIMBURSEMENTS AND OTHER 
PAYMENTS TO AGENCY HEAD 

FOR THE YEAR ENDED DECEMBER 31, 2024 AND 2023 

2024 
Agency Head, Chairwoman, Jo Ann Witkowski 

2023 

Per Diem $ 780 $ 780 

Reimbursements $ $ 
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CADDO PARISH SEWERAGE DISTRICT NO. 7 

CORRECTIVE ACTION TAKEN ON PRIOR YEAR FINDINGS 

FOR THE YEAR ENDED DECEMBER 31, 2024 

FINDING 2023-#1 
The segregation of duties is inadequate to provide effective internal control. 

STATUS: Unresolved. 
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Marsha 0. Millicar1 
A PROFESSIONAL ACCOUNTING CORPORATION 

IN DEPEN DENT AUDITO R'S REPORT ON INT ERNA L CONTRO L OVER FINANCIAL 
REPORT ING AN D ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT 

O F FIN ANCIAL STATEMENTS PERFORM ED IN ACCORDANCE WITH 
GOVERNMENT AUDITING STANDARDS 

Board o f Commissioners 
Caddo Parish Sewerage District No. 7 
Shreveport, Louis iana 

I have audited, in accordance with the auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing Standards 
issued by the Comptro lle r Genera l o f the United States, the financia l statements of the governmenta l 
activ ities of Caddo Parish Sewerage District No. 7 as of and fo r the year ended December 3 I, 2024 and the 
re lated notes to the financial statements, which co llectively comprise the District's basic fin ancia l 
statements, and have issued my repo rt thereon dated June 18, 2025. 

Interna l Control Over Financial Reporting 

In planning and pe rforming my audit of the financia l statements, I cons idered Caddo Sewerage District 
No. 7's internal control over finan cial reporting to determine the audit procedures that are appropriate in 
the c ircumstances for the purpose o f expressing my opinion on the financ ial statements, but not for the 
purpose of expressing an opinion on the effectiveness of the District's internal control. According ly, I do 
not express an opinion on the e ffect iveness o f the District's inte rnal control over financia l reporting. 

A deficiency in internal control exists when the design or o peratio n of a control does not a llow 
management or employees, in the normal course of performing the ir assigned fun ctions, to prevent, or 
detect and correct misstate ments on a time ly basis. A material weakness is a defic iency, o r a combination 
of defi c iencies, in interna l control such that the re is a reasonable possibility that a materia l misstatement o f 
the District's financ ia l stateme nts will not be prevented, or detected on a t imely basis. A significant 
deficiency is a defi c iency, o r a combination o f defi c ienc ies, in inte rnal contro l that is less severe than a 
mate ria l weakness yet important enough to merit attention by those charged with governance. 

My consideration of inte rnal contro l was for the limited purpose described in the first pa ragraph of this 
section and was not designed to identify a ll defi c ienc ies in inte rna l control over financia l reporting that 
might be material weaknesses o r s ignificant defi c ienc ies and therefore, materia l weaknesses or s ignificant 
defi c ienc ies may exist that have not been identified . I did identify a certa in defi c iency in interna l contro l, 
described in the accompanying schedule o f findings as Finding #2024-1, that I consider to be a materia l 
weakness. 
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Compliance and Other Matters 

As part of obtaining reasonable assurance about whether Caddo Parish Sewerage District No. 

7's financial statements are free of material misstatement, I performed tests of its compl iance 

with cettain provisions of laws, regulations, contracts, and grant agreements, 

noncompliance w ith wh ich could have a direct and material effect on the determination of 

financial statement amounts. However, providing an opinion on compliance with those 

provisions was not an objective o f my audit and, accordingly, I do not express such an opinion. 

The results of my tests disclosed no instances of noncompliance or other matters that is 

required to be reported under Government Auditing Standards. 

Purpose of this Report 

The purpose of this report rs solely to describe the scope of my testing of internal control and 

compliance and the results of that testing, and not to provide an opinion on the effectiveness of 

the District's internal control or on compliance. This report is an integral part of an audit 

performed in accordance w ith Government Auditing Standards in considering the District's 

internal contro l and compliance. Accordi ng ly , this communication is not s uitable for any other 

purpose. Although the intended use of this report may be limited, under Louisiana Revised 

Statutes, it is issued by the Legislative Auditor as a public document. 

/YlMJ~o- ~~ 
Certified Public Accountant 

June 18, 2025 
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CADDO PARISH SEWERAGE DISTRICT NO. 7 

SCHEDULE OF FINDINGS 

YEAR ENDED DECEMBER 31, 2024 

Summary of Audit Results 

1. T he auditor's report expresses an unmodified opinion on the financial statements. 

2. O ne deficiency in internal contro l over financial reporting, which is a materia l weakness, 

was disclosed during the aud it of the fin ancial statements. 

3. No instances of noncompliance material to the financial statements were disc losed during the 

audit. 

Finding# 2024-1 

Criteria: 
Effective internal control requires the segregation of duties. 

Condition: 
Employees perform interrelated duties. 

Cause: 
T he condition is due to economic and space limitations. 

Effect: 
Unknown. 

Recommendation: 
Whether or not it would be cost effective to correct a condition is not a factor in reporting 

requirements under accounting standards generally accepted 111 the United States of America. 

Because prudent management requires that the potential benefit from an interna l control mu st 

exceed its cost, it may not be practical to correct a ll conditions reported under accou nting 

standards generally accepted in the United States of America. In this case, both management and 

the auditor do not believe that correcting the condition described above is cost effect ive o r 

practical, and, according ly, do not believe that any corrective act ion is necessary. 

Management's Response and Corrective Action Plan: 
We agree with the finding. We wi ll segregate duties as al lowed by space and econo mic lim itat ions. 
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a . 
Marsha 0. Millican 

A PROFESSIONAL ACCOUNTING CORPORATION 

INDEPENDENT ACCOUNT ANT'S REPORT ON APPL YING 

STATEWIDE AGREED-UPON PROCEDURES 

The Board of Commissioners 

Caddo Parish Sewerage District No. 7 

Shreveport, Louisiana 

I have performed the procedures enumerated below on the control and compliance (CIC) areas identified 

in the Louisiana Legislative Auditor's (LLA's) Statewide Agreed-Upon Procedures (SAUPs) for the 

fiscal period January I , 2024 through December 31 2024. Management of Caddo Parish Sewerage 
District No. 7 (the District) is responsible for those CIC areas identified in the SA UPS. 

The Board of Commissioners of the District has agreed to and acknowledged that the procedures are 

appropriate to meet the intended purpose of the engagement, which is to perform specified procedures 

on the CIC areas identified in the LLA's SAUPs for the fiscal period January I, 2024 through 

December 3 I, 2024. Additionally, LLA has agreed to and acknowledged that the procedures 

performed are appropriate for its purposes. This report may not be suitable for any other purpose. 

The procedures performed may not address all the items of interest to a user of this report and may 

not meet the needs of all users of this report and, as such, users are responsible for determining whether 
the procedures performed are appropriate for their purposes. 

The procedures and associated findings are as follows: 

1) Written Policies and Procedures 

A. Obtain and inspect the entity's written policies and procedures and observe whether they 

address each of the following categories and subcategories if applicable to public funds and the 
entity's operations: 

i. Budgeting, including preparing, adopting, monitoring, and amending the budget. 

11. Purchasing, including (I) how purchases are initiated; (2) how vendors are added to the vendor 

list; (3) the preparation and approval process of purchase requisitions and purchase orders; 

(4) controls to ensure compliance with Public Bid Law; and (5) documentation required to be 
maintained for all bids and price quotes. 

111. Disbursements, including processing, reviewing, and approving. 
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iv. Receipts/Collections, including receiving, recording, and preparing deposits. Also, policies 

and procedures should include management's actions to determine the completeness of all 

collections for each type of revenue or agency fund additions (e.g. periodic confirmation with 

outside parties, reconciliation to utility billing after cutoff procedures, reconciliation of traffic 

ticket number sequences, agency fund forfeiture monies confirmation). 

v. Payroll/Personnel, including (I) payroll processing, (2) reviewing and approving time and 

attendance records, including leave and overtime worked, and (3) approval process for 

employee rates of pay or approval and maintenance of pay rate schedules. 

vi. Contracting, including ( 1) types of services requiring written contracts, (2) standard terms and 

conditions, (3) legal review, (4) approval process, and (5) monitoring process. 

v11. Travel and expense 
thresholds by category 

approvers. 

reimbursements, 
of expense, (3) 

including (I) 

documentation 

allowable expenses, 

requirements, and 

(2) dollar 

( 4) required 

viii. Credit Cards (and debit cards, fuel cards, purchase Cards, if applicable), including 

(I) how cards are to be controlled, (2) allowable business uses, (3) documentation requirements, 

(4) required approvers of statements, and (5) monitoring card usage (e.g., determining the 
reasonableness of fuel card purchases). 

ix. Ethics, including (I) the prohibition as defined in Louisiana Revised Statute (R.S.) 42: 1111-
1 I 2 I, (2) actions to be taken if an ethics violation takes place, (3) system to monitor possible 

ethics violations, and (4) a requirement that documentation is maintained to demonstrate that 

all employees and officials were notified of any changes to the entity's ethics policy. 

x. Debt Service, including (I) debt issuance approval, (2) continuing disclosure/EMMA 

reporting requirements, (3) debt reserve requirements, and ( 4) debt service requirements. 

xi. Information Technology Disaster Recovery/Business Continuity, including (I) 

identification of critical data and frequency of data backups, (2) storage of backups in a separate 

physical location isolated from a network, (3) periodic testing/verification that backups can be 

restored, ( 4) use of antivirus software on all systems, (5) timely application of all available 

system and software patches/updates, and (6) identification of personnel, processes, and tools 
needed to recover operations after a critical event. 

x11. Prevention of Sexual Harassment, including R.S. 42:342-344 requirements for (I) agency 

responsibilities and prohibitions, (2) annual employee training, and (3) annual reporting. 

Procedure Results - No exceptions were noted. 
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2) Board or Finance Committee 

A. I obtained and inspected the board/finance committee minutes for the fiscal period, as well as the 

board's enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal 
period, and: 

1. I observed that the board/finance committee met with a quorum at least monthly, or on a 

frequency in accordance with the board's enabling legislation, charter, bylaws, or other 
equivalent document. 

11. For those entities reporting on the governmental accounting model, I observed that the minutes 

referenced or included monthly budget-to-actual comparisons on the general fund, quarterly 

budget-to-actual, at a minimum, on proprietary funds, and semi-annual budget-to-actual, at a 

minimum, on all special revenue funds. Alternately, for those entities reporting on the 
nonprofil accounling model, observe that the minutes referenced or included financial 
aclivity relating to the public funds if those public funds comprised more than I 0% of 
the entity's collections during the fiscal period. 

iii. For governmental entities, I obtained the prior year audit report and observed the unassigned fund 

balance in the general fund. If the general fund had a negative ending unassigned fund balance 

in the prior year audit report, observe that the minutes for at least one meeting during the 

fiscal period referenced or included a formal plan to eliminate the negative unassigned fund 
balance in the general fund. 

1v. I observed whether the board/finance committee received written updates of the progress of 

resolving audit finding(s), according to management's corrective action plan at each meeting 

until the findings are considered fully resolved. 

Procedure Results - No exceptions were noted. 

3) Bank Reconciliations 

A. I obtained a listing of entity bank accounts for the fiscal period from management and management's 

representation that the listing is complete. I asked management to identify the entity's main 

operating account. I selected the entity's main operating account and randomly selected 4 additional 

accounts (or all accounts if less than 5). I randomly selected one month from the fiscal period, 

obtained and inspected the corresponding bank statement and reconciliation for each selected 

accounts, and observed that: 

1. Bank reconciliations include evidence that they were prepared within 2 months of the related 
statement closing date (e.g., initialed and dated or electronically logged); 

ii. Bank reconciliations include written evidence that a member of management/board member who 

does not handle cash, post ledgers, or issue checks has reviewed each bank reconciliation (e.g., 
initialed and dated, electronically logged); and 
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111. Management has documentation reflecting that it has researched reconciling items that have 
been outstanding for more than 12 months from the statement closing date, if applicable. 

Procedure Results - No exceptions were noted. 

4) Collections (excluding electronic funds transfers) 

A. I obtained a listing of deposit sites for the fiscal period where deposits for cash/checks/money orders 
(cash) are prepared and management's representation that the listing is complete. I selected 
I deposit site (there is only I). 

B. For each deposit site selected, I obtained a listing of collection locations and management's 
representation that the listing is complete. I selected one collection location for each deposit site (i.e., 
l col lection locations for l deposit site), obtained and inspected written policies and procedures 
relating to employee job duties (if no written policies or procedures, inquire of employees about their 
job duties) at each collection location, and observed that job duties are properly segregated at each 
collection location such that: 

1. Employees responsible for cash collections do not share cash drawers/registers; 

11. Each employee responsible for collecting cash is not responsible for preparing/making bank 
deposits, unless another employee/official is responsible for reconciling collection documentation 
(e.g., pre-numbered receipts) to the deposit; 

111. Each employee responsible for collecting cash is not also responsible for posting collection entries 
to the general ledger or subsidiary ledgers, unless another employee/official is responsible 
for reconciling ledger postings to each other and to the deposit; and 

1v. The employee(s) responsible for reconciling cash collections to the general ledger and/or 
subsidiary ledgers, by revenue source and/or agency fund additions, is (are) not also responsible 
for collecting cash, unless another employee/official verifies the reconciliation. 

C. Obtain from management a copy of the bond or insurance policy for theft covering all employees 
who have access to cash. Observe that the bond or insurance policy for theft was in force 
during the fiscal period. 

D. I randomly selected two deposit dates for each of the 5 bank accounts selected for Bank 
Reconciliations procedure #3A (select the next deposit date chronologically if no deposits were 
made on the dates randomly selected and randomly select a deposit if multiple deposits are made on 
the same day). Aflernative!y, the practitioner may use a source document other than bank 
statements when selecting the deposit dates for testing, such as a cash collection log, daily 
revenue report, receipt book, etc. I obtained supporting documentation for each of the 10 deposits 
and: 
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1. Observe that receipts are sequentially pre-numbered. 

ii. Trace sequentially pre-numbered receipts, system reports, and other related collection 

documentation to the deposit slip. 

iii. Trace the deposit slip total to the actual deposit per the bank statement. 

1v. Observe that the deposit was made within one business day of receipt at the collection 

location (within one week if the depository is more than IO miles from the collection location 

or the deposit is less than $100 and the cash is stored securely in a locked safe or drawer). 

v. Trace the actual deposit per the bank statement to the general ledger. 

Procedure Results - Employees perform interrelated duties. The segregation of duties is 
ineffective to provide effective internal controls. 

Management's Response - Tile inadequate segregation of duties is due to economic and 
space limitations. We will segregate duties as allowed by economic and space limitations. 

5) Non-Payroll Disbursements (excluding card purchases/payments, travel reimbursements, 
and petty cash purchases) 

A. I obtained a listing of locations that process payments for the fiscal period and management's 

representation that the listing is complete. I selected 1 location (there is only 1 ). 

B. For each location selected under procedure #SA above, I obtained a listing of those employees 

involved with non-payroll purchasing and payment functions. I obtained written policies and 

procedures relating to employee job duties (if the agency has no written policies and procedures, then 

inquire of employees about their job duties), and observe that job duties are properly segregated such 

that: 

1. At least two employees are involved in initiating a purchase request, approving a purchase, and 

placing an order/making the purchase; 

11. At least two employees are involved in processing and approving payments to vendors; 

iii. The employee responsible for processing payments is prohibited from adding/modifying vendor 

files, unless another employee is responsible for periodically reviewing changes to vendor 

files; 

1v. Either the employees/official responsible for signing checks mails the payment or gives the 

signed checks to an employee to mail who is not responsible for processing payments; and 

v. Only employees/officials authorized to sign checks approve the electronic disbursement (release) 

of funds, whether through automated clearinghouse (ACH), electronic funds transfer (EFT), 

wire transfer, or some other electronic means. 
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C. For each location selected under procedure #5 above, I obtained the entity's non-payroll disbursement 
transaction population (exclud ing cards and travel reimbursements) and obtained management's 
representation that the popu lation is complete. I randomly selected 5 disbursements for each location, 
obtained supporting documentation for each transaction, and 

1. Observed whether the disbursement, whether by paper or electronic means, matched the related 
original itemized invo ice and that supporting documentation indicates that deliverables included on 
the invoice were received by the entity, and 

11. Observed whether the disbursement documentation included evidence ( e.g., initial/date, electronic 
logging) of segregation of duties tested under procedure #5 B above, as appl icable. 

D. Using the entity's main operating account and the month selected in Bank Reconciliations 
procedure #3A, I randomly selected 5 non-payroll-related electronic disbursements (or a ll electronic 
disbursements if less than 5) and observed that each e lectronic disbursement was (a) approved by 
only those persons authorized to disburse funds (e.g., sign checks) per the entity's policy, and 
(b) approved by the required number of authorized s igners per the entity's policy. [Note: If no 
e lectronic payments were made from the main operating account during the month selected, the 

practitioner should select an alternative month and/or account for testing that does include electronic 
disbursements. 

Procedure Results - No exceptions were noted. 

6) Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards) 

A. I obtained from management a listing of a ll active credit cards, bank debit cards, fue l cards, and 
purchase cards (cards) for the fi scal period, including the card numbers and the names of the persons 
who maintained possession of the cards. I obtained management's representation that the listing is 
complete. 

B. Using the listing prepared by management, I randomly selected 5 cards (or all cards if less than 5) 
that were used during the fiscal period. I randomly selected one monthly statement or combined 
statement for each card (for a debit card, randomly select on monthly bank statement). I obtained 
suppo1ting documentation, and: 

1. Observed whether there is evidence that the monthly statement or combined statement and 
supporting documentation (e.g., origina l receipts for cred it/debit card purchases, exception 
reports for excessive fuel card usage) were reviewed and approved, in writing (or e lectronically 
approved), by someone other than the authorized card holder. [Note: Those instances 
requiring such approval that may constrain the legal authority of ce1tain public officials, 
such as the mayor of a Lawrason Act municipality, should not be reported]; and 

11 Observed that finance charges and late fees were not assessed on the selected statements. 
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C. Using the monthly statements or combined statements selected under procedure #7B above, 

excluding fuel cards,. I randomly select IO transactions ( or all transactions if less than I 0) from each 

statement and obtained suppo1ting documentation for the transactions (e.g .. each card should have I 0 

transactions subject to inspection). For each transaction, I observed that it is supported by (I) an 

original itemized receipt that identifies precisely what was purchased, (2) written documentation of 

the business/public purpose, and (3) documentation of the individuals participating in meals (for meal 

charges only). For miss ing receipts, the practitioner should describe the nature of the transaction and 

observe whether management had a compensating control to address missing receipts, such as a 
"missing receipt statement" that is subject to increased scrutiny. 

Procedure Results - No exceptions were noted. 

7) Travel and Travel-Related Expense Reimbursements (excluding card transactions) 

A. I obtained from management a listing of all travel and travel-related expense reimbursements during 

the fi scal period and management's representation that the li sting or general ledger is complete. 

Randomly select 5 reimbursements and obtain the related expense reimbursement forms/prepaid 

expense documentation of each selected reimbursement, as well as the supporting documentation. 
For each of the 5 reimbursements selected: 

1. If reimbursed using a per diem, observe that the approved reimbursement rate is no more than 

those rates established either by the State of Louisiana or the U.S. General Services 
Administration (www.gsa.gov; 

11. If reimbursed using actual costs, observe that the reimbursement is supported by an original 
itemized receipt that identifies precisely what was purchased; 

iii. Observe that each reimbursement is supported by documentation of the business/public 

purpose (for meal charges, observe that the documentation includes the names of those 

individuals participating) and other documentation required by Written Policies and Procedures 
procedure # I A(vii) and 

iv. Observe that each reimbursement was reviewed and approved, in writing, by someone other 
than the person receiving reimbursement. 

Procedure Results - No exceptions were noted. 

8) Contracts 

A. I obtained from management a listing of all agreements/contracts for professional services, materials 

and supplies, leases, and construction activities that were initiated or renewed during the fiscal period. 
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Alternatively, the prac11J1oner may use an equivalent selection source, such as an active 
vendor list. I obtained management's representation that the listing is complete. I selected I 
contract (there is only I) from the listing, excluding the practitioner's contract, and: 

1. Observe whether the contract was bid in accordance with the Louisiana Public Bid Law (e.g., 
solicited quotes or bids, advertised), if required by law; 

11. Observe that the contract was approved by the governing body/board, if required by policy 
or law (e.g., Lawrason Act, Home Rule Charter). 

111. If the contract was amended (e.g., change order), observe that the original contract terms 
provided for such an amendment and that amendments were made in compl iance with the 
contract tenns (e.g., if approval is required for any amendment was approval documented). 

iv. Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the 
supporting invoice, agree the invoice to the contract terms, and observe that the invoice and 
re lated payment agreed to the terms and conditions of the contract. 

Procedure Results - No exceptio11s were llOted. 

9) Payroll and Personnel 

A. I obtained a list of employees and officials employed during the fi scal period and management's 
representation that the listing is complete. I randomly select 5 employees or officials, obtained 
related salaries and personnel files, and agreed paid salaries to authorized salaries/ pay rates in the 
personnel files. 

B. I randomly selected one pay period during the fiscal period. For the 5 employees or officials selected 
under procedure #9A above, I obtained attendance records and leave documentation for the pay 
period, and 

1. Observed that all selected employees or officials documented their daily attendance and leave 
( e.g., vacation, sick, compensatory); 

11. Observed whether supervisors approved the attendance and leave of the selected employees or 
officials; 

111. Observed that any leave accrued or taken during the pay period is reflected in the entity's 
accumulative leave records; and 

1v. Observed that the rate paid to the employees o r officials agree to the authorized salary/pay 
rate found within the personnel file. 
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C. I obtained a listing of those employees or officials that received termination payments during the fiscal 
period and management's representation that the list is complete. Randomly select two 
employees or officials and obtain related documentation of the hours and pay rates used in 
management's termination payment calculations and the entity's policy on termination payments. 

Agree the hours to the employees' or officials' cumulative leave records, agree the pay rates to 
the employee or officials' authorized pay rates in the employee's or official's personnel files, and 
agree the termination payment to entity policy. 

D. I obtained management's representation that employer and employee portions of third-party 
payroll related amounts (e.g., payroll taxes, retirement contributions, health insurance premiums, 
garnishments, workers' compensation premiums, etc.) have been paid, and any associated 
forms have been filed by the required deadlines. 

Procedure Results - No exceptions were noted. 

IO) Ethics 

A. Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A 
obtain ethics documentation from management, and: 

1. Observe whether the documentation demonstrates that each employee/official completed one 
hour of ethics training during the calendar year as required by R.S. 42: 1170; and 

11. Observe whether the entity maintains documentation which demonstrates that each employee 
and official were notified of any changes to the entity's ethics policy during the fiscal period, 
as applicable. 

B. Inquire and/or observe whether the entity has appointed an ethics designee as required by R.S. 
42:1170. 

Procedure Results - No exceptions were noted. 

11) Debt Service 

A I obtained a listing of bonds/notes and other debt instruments issued during the fiscal period and 
management's representation that the listing is complete. Select all debt instruments on the 
listing, obtain supporting documentation, and observe that State Bond Commission approval 
was obtained for each debt instrument issued as required by Article VII, Section 8 of the Louisiana 
Constitution. 
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B. I obta ined a listing of bonds/notes outstanding at the end of the fiscal period and management's 
representation that the listing is complete. Randomly select one bond/note, inspect debt covenants, 
obta in supporting documentation for the reserve balance and payments, and agree actual reserve 
balances and payments to those required by debt covenants (including contingency funds. 
short-lived asset funds, or other funds required by the debt covenants). 

Procedure Results - No exceptions were noted. 

12) Fraud Notice 

A. I obtained a listing of misappropriation of public funds and assets during the fi scal period and 
management's representation that the listing is complete. Select a ll misappropriations on the listing, 
obtain supporting documentation, and observe that the entity reported the misappropriation(s) to the 
legislative auditor and to the district attorney of the parish in which the entity is domiciled as required 
by R.S. 24:523. 

8. I observed the entity has posted, on its premises and website, the notice required by R.S. 24:523. 1 
concerning the reporting of misappropriation, fraud, waste, or abuse of public funds. 

Procedure Results - No exceptio11s were noted. 

13) Information Technology Disaster Recovery/Business Continuity 

A. Perform the following procedures, verbally discuss the results with management, and report, 
"I performed the procedure and discussed the results with management." 

1. I obtained and inspected the entity's most recent documentation that it has backed up its critical 
data ( if there is no written documentation, then inquire of personnel responsible for backing up 
critical data) and observe evidence that such backup (a) occurred within the past week, (b) was 
not stored on the government's local server or network, and ( c ) was encrypted. 

11. I obtained and inspected the entity's most recent documentation that it has tested/verified that its 
backups can be restored (if there is no written documentation, then inquire of personnel 
responsible for testing/verifying backup restoration) and observe evidence that the test/ 
verification was successfully performed within the past 3 months. 

111. I obtained a listing of the entity's computers currently in use and their related locations, and 
management's representation that the listing is complete. Randomly select 5 computers and 
observe while management demonstrates that the selected computers have current and active 
antivirus software and that the operating system and accounting system software in use are 
currently supported by the vendor. 
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B. Randomly select 5 terminated employees (or all terminated employees if less than 5) using the list of 
terminated employees obtained in procedure #9C. Observe evidence that the selected terminated 
employees have been removed or disabled from the network. 

C. Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A, J 
obtained cybersecurity training documentation from management, and observed the documentation 
demonstrates that the following employees/officials with access to the agency's information 
technology assets have completed cybersecurity training as required by R.S.42: 1267. The 
requirements are as follows: 

* Hired before June 9, 2020 - completed the training; and 

* Hired on or after June 9, 2020 - completed the training within 30 days of initial 
service or employment. 

I performed the procedure and discussed the results with management. 

Procedure Results - No exceptions were noted. 

14) Prevention of Sexual Harassment 

A. Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A, 

I obtained sexual harassment training documentation from management, and observed that the 
documentation demonstrates each employee/official completed at least one hour of sexual 
harassment training during the calendar year as required by R.S. 42:343. 

B. I observed that the entity has posted its sexual harassment policy and complaint procedure on its 
website (or in a conspicuous location on the entity's premises if the entity does not have a website). 

C. I obtained the entity's annual sexual harassment report for the current fiscal period, observed that the 
report was dated on or before February I , and observed that the report includes the applicable 
requirements of R.S. 42:344: 

1. Number and percentage of public servants m the entity who have completed the training 
requirements.; 

ii. Number of sexual harassment complaints received by the entity; 

111. Number of complaints which resulted in a finding that sexual harassment occurred; 

iv. Number of complaints in which the finding of sexual harassment resulted m discipline or 
corrective action; and 
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v. Amount of time it took to resolve each complaint. 

Procedure Results - No exceptions were noted. 

I was engaged by the District to perform this agreed-upon procedures engagement and conducted my 
engagement in accordance with attestation standards established by the American Institute of Certified 
Public Accountants and applicable standards of Government Auditing Standards. I was not engaged to and did 
not conduct an examination or review engagement, the objective of which would be the expression 
of an opinion or conclusion, respectively, on those CIC areas identified in the SAUPs. Accordingly, I do 
not express such an opinion or conclusion. Had I performed additional procedures, other matters might 
have come to my attention that would have been reported to you. 

I am required to be independent of the District and to meet my other ethical responsibilities, in 
accordance with the relevant ethical requirements related to my agreed-upon procedures engagement. 

This report is intended solely to describe the scope of testing performed on those CIC areas identified 111 
the SAUPs, and the result of that testing, and not to provide an opinion on control or compl iance. Accordingly, 
this repo1t is not suitable for any other purpose. Under Louisiana Revised Statute 24:5 13, this report is 
distributed by the LLA as a public document. 

Certified Public Accountant 
June I 8, 2025 
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