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INDEPENDENT AUDITORS’ REPORT

Honorable Jennifer Jones

District Attorney of the
Thirty-Eighth Judicial District

Cameron Parish, Louisiana

We have audited the accompanying financial statements of the governmental activities, the business-type
activities, and the aggregate remaining fund information of the District Attorney of the Thirty-Eighth
Judicial District, a component unit of the Cameron Parish Police Jury, as of and for the year ended
December 31, 2017, and the related notes to the financial statements, which collectively comprise the
District Attorney of the Thirty-Eighth Judicial District’s basic financial statements as listed in the table of

contents.
Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements in
accordance with accounting principles generally accepted in the United States of America; this includes the
design, implementation, and maintenance of internal control relevant to the preparation and fair presentation
of financial statements that are free from material misstatement, whether due to fraud or error.

Auditors’ Responsibility

Our responsibility is to express opinions on these financial statements based on our audit. We conducted
our audit in accordance with auditing standards generally accepted in the United States of America. Those
standards require that we plan and perform the audit to obtain reasonable assurance about whether the
financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the
financial statements. The procedures selected depend on the auditor’s judgment, including the assessment
of the risks of material misstatement of the financial statements, whether due to fraud or error. In making
those risk assessments, the auditor considers internal control relevant to the entity’s preparation and fair
presentation of the financial statements in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity’s internal
control. Accordingly, we express no such opinion. An audit also includes evaluating the appropriateness of
accounting policies used and the reasonableness of significant accounting estimates made by management,
as well as evaluating the overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our
unmodified and qualified audit opinions.



Summary of Opinions

Opinion Unit Type of Opinion
Governmental Activities Qualified
General Fund Qualified
Special Revenue Fund Unmodified
Enterprise Fund — Victims® Assistance Unmodified
Enterprise Fund —~ Bond Forfeiture Unmodified

Basis for Qualified Opinion on General Fund

Management has not adopted GASB 68 Accounting and Financial Reporting for Pensions — An Amendment
of GASB Statement No. 27 in the General Fund because those liabilities and disclosures are recorded in the
accounting records of other entities. Accounting principles generally accepted in the United States of
America require that a liability be provided for pension expenses, which would change the deferred inflow,
deferred outflow, liabilities, fund balance, revenues and expenses in the General Fund. The amount by
which this departure would affect the deferred inflow, deferred outflows, liabilities, fund balance, revenues,
and expenses of the General Fund has not been determined.

Qualified Opinion

In our opinion, except for the effects of the matter described in the “Basis for Qualified Opinion on General
Fund” paragraph, the financial statements referred to above present fairly, in all material respects, the
financial position of the General Fund of the District Attorney of the Thirty-Eighth Judicial District of
Cameron Parish, Louisiana as of December 31, 2017, and the changes in financial position thereof for the
year then ended in accordance with accounting principles generally accepted in the United States of
America.

Unmodified Opinions

In our opinion, the financial statements referred to above present fairly, in all material respects, the
respective financial position of the governmental activities, the business-type activities, each major fund
other than the General Fund, and the aggregate remaining fund information of the District Attorney of the
Thirty-Eighth Judicial District of Cameron Parish, Louisiana as of December 31, 2017, and the respective
changes in financial position thereof for the year then ended in accordance with accounting principles
generally accepted in the United States of America.

Other Matters
Required Supplementary Information

Accounting principles generally accepted in the United States of America require that budgetary
comparison information of pages 24 and 25 be presented to supplement the basic financial statements. Such
information, although not a part of the basic financial statements, is required by the Governmental
Accounting Standards Board, who considers it to be an essential part of financial reporting for placing the
basic financial statements in an appropriate operational, economic, or historical context. We have applied
certain limited procedures to the required supplementary information in accordance with auditing standards
generally accepted in the United States of America, which consisted of inquires of management about the
methods of preparing the information and comparing the information for consistency with management’s
responses to our inquires, the basic financial statements, and other knowledge we obtained during our audit
of the basic financial statements. We do not express an opinion or provide any assurance on the information
because the limited procedures do not provide us with sufficient evidence to express an opinion or provide
any assurance.

Management has omitted management’s discussion and analysis that accounting principles generally
accepted in the United States of America require to be presented to supplement the basic financial



statements. Such missing information, although not a part of the basic financial statements, is required by
the Governmental Accounting Standards Board, who considers it to be an essential part of the financial
reporting for placing the basic financial statements in an appropriate operational, economic, or historical
context. Our opinion on the basic financial statements is not affected by this missing information.

Other Information

Our audit was conducted for the purpose of forming opinions on the financial statements that collectively
comprise the District Attorney of the Thirty-Eighth Judicial District’s basic financial statements. The
schedule of compensation, benefits and other payments to agency head is presented for purposes of
additional analysis and are not a required part of the basic financial statements.

This supplementary information is the responsibility of management and is derived from and related
directly to the underlying accounting and other records used to prepare the basic financial statements. Such
information has been subjected to the auditing procedures applied in the audit of the basic financial
statements and certain additional procedures, including comparing and reconciling such information
directly to the underlying accounting and other records used to prepare the basic financial statements or to
the basic financial statements themselves, and other additional procedures in accordance with auditing
standards generally accepted in the United States of America. In our opinion, the combining and individual
nonmajor fund financial statements are fairly stated, in all material respects, in relation to the basic financial
statements as a whole.

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued a report dated November 24,
2018, on our consideration of the District Attorney of the Thirty-Eighth Judicial District’s internal control
over financial reporting and our test of its compliance with certain provisions of laws, regulations, contracts,
and grant agreements and other matters. The purpose of that report is to describe the scope of our testing
of internal control over financial reporting and compliance and the results of that testing and not to provide
an opinion on the internal control over financial reporting or on compliance. That report is an integral part
of an audit performed in accordance with Government Auditing Standards in considering the District
Attorney of the Thirty-Eighth Judicial District’s internal control over financial reporting and compliance.

This report is intended solely for the information and use of management and the Legislative Auditor, and
is not intended to be and should not be used by anyone other than these specified parties. Under Louisiana
Revised Statute 24:513, this report is distributed by the Legislative Auditor as a public document.

8«\2&),\1\-:\\»“:.60. !ﬁ‘:?(?,

Lake Charles, Louisiana
November 24, 2018




DISTRICT ATTORNEY OF THE THIRTY-EIGHTH JUDICIAL DISTRICT
PARISH OF CAMERON, LOUISIANA

STATEMENT OF NET POSITION

December 31,2017
ASSETS
Cash and cash equivalents $ 480,189
Receivables:
Commissions on fines and forfeitures 5,296
Due from other funds 16,979
Total Assets 502,464
LIABILITIES
Payroll tax benefits payable $ 1,561
Due to other agencies 6,789
Due to other funds 226
Total Liabilities 8,576
NET POSITION
Unrestricted 493,888
Total Net Position $ 493,888

The accompanying notes are an integral part of this statement.
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DISTRICT ATTORNEY OF THE THIRTY-EIGHTH JUDICIAL DISTRICT
PARISH OF CAMERON, LOUISIANA

STATEMENT OF ACTIVITIES
For the Year Ended December 31, 2017

Program Revenues Net (Expense)
Revenue
Fees, Fines, and Operating Grants and Changes
Activities Expenses Charges for Services and Contributions in Net Position
Governmental activities:
Judicial system $ 171,501 $ 231,454  § 31,082 § 91,035
Total Governmental Activities $ 171,501 $ 231,454  $ 31,082 91,035

General revenues:

Interest earnings 18
Total general revenues 18

Change in net position 91,053

Net position at beginning of year 402,835
Net position end of year $ 493,888

The accompanying notes are an integral part of this statement.
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DISTRICT ATTORNEY OF THE THIRTY-EIGHTH JUDICIAL DISTRICT

PARISH OF CAMERON, LOUISIANA

BALANCE SHEET - GOVERNMENTAL FUNDS

December 31, 2017
Governmental Funds
General Special
Fund Revenue Fund Total
ASSETS
Cash and cash equivalents $ 474,347 $ 5,842 480,189
Receivables:
Commissions on fines and forfeitures 5,296 - 5,296
Due from other funds 16,979 - 16,979
Total Assets $ 496,622 $ 5,842 502,464
LIABILITIES AND FUND BALANCE
Liabilities:
Payroll tax benefits payable $ 1,561 $ - 1,561
Due to other agencies 947 5,842 6,789
Due to other funds 226 - 226
Total Liabilities 2,734 5,842 8,576
Fund Balance:
Unassigned 493,888 - 493,888
Total Fund Balance 493,888 - 493,888
Total Liabilities and Fund Balances $ 496,622 $ 5,842 502,464

The accompanying notes are an integral part of this statement.
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DISTRICT ATTORNEY OF THE THIRTY-EIGHTH JUDICIAL DISTRICT
PARISH OF CAMERON, LOUISIANA

RECONCILIATION OF THE BALANCE SHEET -
GOVERNMENTAL FUNDS - TO THE STATEMENT OF NET POSITION
December 31, 2017

FUND BALANCE OF GOVERNMENTAL FUNDS $ 493,888
Amounts reported for governmental activities in the
Statement of Net Position are different because:
Capital asset used in governmental activities are not financial
resources and, therefore, are not reported in the funds.

Those assets consists of*

Cost of capital assets $ -
Less - accumulated depreciation - -

NET POSITION OF GOVERNMENTAL ACTIVITIES $ 493,888

The accompanying notes are an integral part of this statement.
10



DISTRICT ATTORNEY OF THE THIRTY-EIGHTH JUDICIAL DISTRICT
PARISH OF CAMERON, LOUISIANA

STATEMENT OF REVENUE, EXPENDITURES AND CHANGES IN
FUND BALANCES - GOVERNMENTAL FUNDS
For the Year Ended December 31, 2017

Governmental Funds

General Special
Fund Revenue Fund Total
Revenues:
Comissions on fines and forfeitures $ 231,454 $ - $ 231,454
Intergovernmental
State grants - 21,116 21,116
Parish government 9,966 9,966
Interest 18 - 18
Total revenues 241,438 21,116 262,554
Expenditures:
Judicial
Personal and contracted services 100,552 - 100,552
Legal and other professional 19,444 - 19,444
Drug court/pre-trial 22,383 - 22,383
Continuting education/library 2,742 - 2,742
Other services and charges 5,264 21,116 26,380
Total expenditures 150,385 21,116 171,501
Net change in fund balance 91,053 - 91,053
FUND BALANCES - BEGINNING OF PERIOD 402,835 - 402,835
FUND BALANCES - END OF PERIOD $ 493,888 $ - $ 493,888

The accompanying notes are an integral part of this statement,
11



DISTRICT ATTORNEY OF THE THIRTY-EIGHTH JUDICIAL DISTRICT
PARISH OF CAMERON, LOUISIANA

RECONCILIATION OF THE STATEMENT OF REVENUE,
EXPENDITURES, AND CHANGES IN FUND BALANCE
GOVERNMENTAL FUNDS - TO THE STATEMENT OF ACTIVITIES
For the Year Ended December 31, 2017

Total net change in fund balances - governmental fund-per the
Statement of Revenues, Expenditures, and Changes in
Fund Balance ' $

Amounts reported for governmental activities in the Statement
of Activities are different because:

Change in net position of governmental activities $

The accompanying notes are an integral part of this statement.
12
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DISTRICT ATTORNEY OF THE THIRTY-EIGHTH JUDICIAL DISTRICT
PARISH OF CAMERON, LOUISIANA

STATEMENT OF FIDUCIARY NET ASSETS - AGENCY FUNDS

ASSETS
Cash and cash equivalents
Due from general fund

Due from others

TOTAL ASSETS

LIABILITIES

Due to general fund
Due to other agencies

TOTAL LIABILITIES

The accompanying notes are an integral part of this statement.

December 31, 2017
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Victims' Bond

Assistance Forfeiture Total
$ 4,281 16,979 $ 21,260
226 - 226
2,500 - 2,500
$ 7,007 16,979 $ 23,986
$ - 16,979 $ 16,979
7,007 - 7,007
$ 7,007 16,979 $ 23,986




District Attorney of the Thirty-Eighth Judicial District
Parish of Cameron, Louisiana
NOTES TO THE FINANCIAL STATEMENTS
For the Year Ended December 31, 2017

NOTE 1 —INTRODUCTION

As provided by Article V, Section 26 of the Louisiana Constitution of 1974, the District Attorney of the
Thirty-Eighth Judicial District (“District Attorney™) has charge of every criminal prosecution by the State
in her district, is the representative of the State before the grand jury in her district, is the legal advisor to
the grand jury, and performs other duties as provided by law. The District Attorney is elected by the
qualified electors of the judicial district for a term of six years. The judicial district encompasses the parish
of Cameron, Louisiana.

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
A. BASIS OF PRESENTATION

The accompanying basic financial statements of the District Attorney have been prepared in conformity
with governmental accounting principles generally accepted (“GAAP”) in the United States of America.
The Governmental Accounting Standards Board (“GASB”) is the accepted standard-setting body for
establishing governmental accounting and financial reporting principles. The accompanying basic financial
statements have been prepared in conformity with GASB Statement 34, Basic Financial Statements and
Management’s Discussion and Analysis for State and Local Governments, issued in June 1999.

B. FINANCIAL REPORTING ENTITY

For the financial reporting purposes, in conformance with governmental accounting standards, the District
Attorney is a part of the district court system in the State of Louisiana. However, the District Attorney
operates autonomously from the State of Louisiana and independently from the district court system.
Therefore, the District Attorney reports as an independent reporting entity.

As the governing authority of the Parish, for reporting purposes, the Cameron Parish Police Jury (“Police
Jury”) is the financial reporting entity for Cameron Parish. The financial reporting entity consists of (a) the
primary government (Police Jury), (b) organizations for which the primary government is financially
accountable, and (c) other organizations for which the nature and significance of their relationship with the
primary government are such that exclusion would cause the reporting entity's financial statements to be
misleading or incomplete.

Governmental Accounting Standards Board Statement No. 14 established criteria for determining which
component units should be considered part of the Cameron Parish government for financial reporting
purposes. The basic criterion for including a potential component unit within the reporting entity is financial
accountability. The GASB has set forth criteria to be considered in determining financial accountability.
This criteria includes:

1. Appointing a voting majority of an organization’s governing body, and

14



District Attorney of the Thirty-Eighth Judicial District
Parish of Cameron, Louisiana
NOTES TO THE FINANCIAL STATEMENTS
For the Year Ended December 31, 2017

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
B. FINANCIAL REPORTING ENTITY — (Continued)
a. The ability of the Police Jury to impose its will on that organization and/or

b. The potential for the organization to provide specific financial benefits to or impose specific
financial burdens on the Police Jury.

2. Organizations for which the Police Jury does not appoint a voting majority but are fiscally
dependent on the parish government and pose a financial benefit or burden to the parish
government.

3. Organizations for which the reporting entity’s financial statements would be misleading if data of
the organization is not included because of the nature or significance of the relationship.

The Police Jury financial statements would be misleading if data of the District Attorney were not included
because of the nature or significance of the relationship, the District Attorney was determined to be a
component unit of the Police Jury, the financial reporting entity. The accompanying financial statements
present information only on the funds maintained by the District Attorney and do not present information
on the Police Jury, the general government services provided by that government unit, or the other
governmental units that comprise the financial reporting entity.

C. BASIS OF ACCOUNTING/MEASUREMENT FOCUS

The District Attorney’s basic financial statements include both government-wide and fund financial
statements.

A. Government-Wide Financial Statements

The District Attorney’s Government-Wide Financial Statements include a Statement of Net Position and a
Statement of Activities. These statements present summaries of Governmental and Business-Type
Activities for the District Attorney accompanied by a total column, which are considered to be
governmental activities. Fiduciary activities of the District Attorney are not included in these statements.
They are reported only in the Statement of Fiduciary Assets and Liabilities at the fund financial statement
level.

These statements are presented on an “economic resources” measurement focus and the accrual basis of
accounting. Accordingly, all of the District Attorney’s assets, deferred outflows of resources, liabilities,
and deferred inflows of resources, including capital assets and long-term liabilities, are included in the
accompanying Statement of Net Position. The Statement of Activities presents changes in net position.

15



District Attorney of the Thirty-Eighth Judicial District
Parish of Cameron, Louisiana
NOTES TO THE FINANCIAL STATEMENTS
For the Year Ended December 31, 2017

NOTE 2 ~ SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
C. BASIS OF ACCOUNTING/MEASUREMENT FOCUS — (Continued)

Under the accrual basis of accounting, revenues are recognized in the period in which they are earned while
expenses are recognized in the period in which the liability is incurred, regardless of the timing of related
cash flows. The types of transactions reported as program revenues for the District Attorney are reported in
three categories: 1) charges for services, 2) operating grants and contributions, and 3) operating grants and
contributions.

B. Governmental Fund Financial Statements

The District Attorney uses funds to maintain its financial records during the year. Fund accounting is
designed to demonstrate legal compliance and to aid management by segregating transactions related to
certain District Attorney’s functions and activities. A fund is a separate fiscal and accounting entity with a
self-balancing set of accounts. The various funds of the District Attorney are classified into two categories:
governmental and fiduciary. The einphasis on fund financial statements is on major funds, each displayed
in a separate column.

Governmental fund financial statements include a Balance Sheet and a Statement of Revenues,
Expenditures and Changes in Fund Balances for all major governmental funds and non-major funds
aggregated. An accompanying schedule is presented to reconcile and explain the differences in fund
balances and changes in fund balances as presented in these statements to the net position and changes in
net position presented in the Government-Wide financial statements. The District Attorney has presented
all major funds that met those qualifications.

All governmental funds are accounted for on a spending or “current financial resources” measurement focus
and the modified accrual basis of accounting. Accordingly, only current assets and current liabilities are
included on the Balance Sheet. The Statement of Revenues, Expenditures and Changes in Fund Balances
present increases (revenues and other financing sources) and decreases (expenditures and other financing
uses) in net current assets.

Under the modified accrual basis of accounting, revenues are recognized in the accounting period in which
they become both measurable and available to finance expenditures of the current period. Accordingly,
revenues are recorded when received in cash, except that revenues subject to accrual are recognized when
due. The primary revenue sources, which have been treated as susceptible to accrual by the District
Attorney, are fines and forfeitures, collection fees, enrollment fees, and other forfeitures. Expenditures are
recorded in the accounting period in which the related fund liability is incurred.
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District Attorney of the Thirty-Eighth Judicial District
Parish of Cameron, Louisiana
NOTES TO THE FINANCIAL STATEMENTS
For the Year Ended December 31, 2017

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
C. BASIS OF ACCOUNTING/MEASUREMENT FOCUS - (Continued)
Funds of the District Attorney are as follows:

Governmental Fund Types:

General Fund

The primary operating fund of the District Attorney and it accounts for all financial resources,
except those required to be accounted for in other funds. The General Fund is available for
any purpose provided it is expended or transferred in accordance with state and federal laws

and according to the District Attorney’s policy.

Special Revenue Fund

Account for the proceeds of specific revenue sources that are legally restricted to expenditures
for specified purposes, or designated by the District Attorney to be accounted for separately.
The special revenue fund of the District Attorney consists of the following:

The Child Support Fund — consists of Title IV-D Fund. The IV-D Fund accounts for grants
from the Louisiana Department of Social Services, a pass-through agency, and the United
States Department of Health and Human Services, authorized by Act 117 of 1975, to establish
family and child support programs compatible with the Title IV-D of the Social Security Act
for the provision of child support services. The purpose of the Fund is to enforce the support
obligation owed by absent parents to their children, to locate absent parents, to establish
paternity, and to obtain child and spousal support.

Fiduciary Fund Type:

Bond Forfeiture Fund

The purpose of the bond forfeiture fund is to collect funds from the bonding company and to
then distribute these funds to the Criminal Court Fund, Public Defender’s Office, Cameron
Sheriff’s Office and the District Attorney’s Office. The funds distributed to the District
Attorney’s office are used for training purposes.

Victims’ Assistance Fund
The purpose of the victim’s assistance fund is to provide educational material, counseling,
medical expenses and miscellaneous expenses incurred by victims of crimes.

17



District Attorney of the Thirty-Eighth Judicial District
Parish of Cameron, Louisiana
NOTES TO THE FINANCIAL STATEMENTS
For the Year Ended December 31, 2017

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
D. BUDGETS AND BUDGETARY ACCOUNTING

As required by the Louisiana Revised Statutes 39:1303, the District Attorney adopted a budget for its
General Fund. The budgetary practices included, when required, public notice of the proposed budget,
public inspection of the proposed budget, and public hearings on the budget prior to adoption.

Any amendment involving the transfer of monies from one function to another or increases in expenditures
at the functional level must be approved by the District Attorney. All budget amounts which are not
expended, or obligated through contracts, lapse at year-end.

The General Fund was adopted and amended on a basis consistent with generally accepted accounting
principles (“GAAP”). The budgeted amounts of the General Fund in the accompanying financial statements
are in the original adopted budgets and subsequent adopted amendments.

E. CASH AND CASH EQUIVALENTS AND INVESTMENTS

Cash includes amounts in demand deposits, interest-bearing demand deposits, and money market accounts.
Cash equivalents include amounts in time deposits and those investments with original maturities of 90
days or less. Under state law, the District Attorney may deposit funds in demand deposits, interest-bearing
demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law
and national banks having their principal offices in Louisiana.

Louisiana state law allows all political subdivisions to invest excess funds in obligations of the United
States, certificates of deposit in state or national banks having their principal office in Louisiana or any
other federally insured investment.

State law also requires that deposits of all political subdivisions be fully collateralized at all times.
Acceptable collateralization includes the FDIC insurance and the market value of securities purchased and
pledged to the political subdivision. Obiigations of the United States, the State of Louisiana, and certain
political subdivisions are allowed as security for deposits. Obligations furnished as security must be held
by the political subdivision or with an unaffiliated bank or trust company for the account of the political
subdivision.

F. ACCUMULATED COMPENSATED ABSENCES

The District Attorney’s employees earn and use their vacation and sick leave during the year. Therefore,
there is no provision for compensated absences.

18



District Attorney of the Thirty-Eighth Judicial District
Parish of Cameron, Louisiana
NOTES TO THE FINANCIAL STATEMENTS
For the Year Ended December 31, 2017

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)

G. ENCUMBRANCES

Encumbrance accounting, under which purchase orders, contracts, and other commitments are recorded in
the fund, is not utilized by the District Attorney.

H. OTHER POST-EMPLOYMENT BENEFITS (OPEB)

The District Attorney does not provide any post-employment benefits to retirees other than pension and
therefore is not required to report under GASB Statement No. 45, Accounting and Financial Reporting by
Employers for Post-employment Benefits Other Than Pensions.

I. EQUITY CLASSIFICATIONS

In the government-wide statements, equity is classified as net position and displayed in three components:

1. Net investment in capital assets — Consists of capital assets including restricted capital assets, net
of accumulated depreciation and reduced by the outstanding balances of any bonds, mortgages,
notes, or other borrowing that are attributable to the acquisition, construction, or improvement of
those assets.

2. Restricted net position — Consists of net position with constraints placed on the use either by (1)
external groups, such as creditors, grantors, contributors, or laws or regulations of other
governments; or (2) law through constitutional provisions or enabling legislation.

3. Unrestricted net position — All other net position that do not meet the definition of “restricted” or
“net investment in capital assets.”

In the fund financial statements, government fund equity is classified as fund balance. Fund balance reports
aggregate amounts for five classifications of fund balances based on the constraints imposed on the use of
these resources. Proprietary fund equity is classified the same as in the government-wide statements.

The nonspendable fund balance classification includes amounts that cannot be spent because they are either
(a) not in spendable form—prepaid items or inventories; or (b) legally or contractually required to be

maintained intact.

The spendable portion of the fund balance comprises the remaining four classifications: restricted,
committed, assigned and unassigned.
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District Attorney of the Thirty-Eighth Judicial District
Parish of Cameron, Louisiana
NOTES TO THE FINANCIAL STATEMENTS
For the Year Ended December 31, 2017

NOTE 2 — SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)

I. EQUITY CLASSIFICATIONS (Continued)

1. Restricted fund balance — This classification reflects the constraints imposed on resources either
(a) externally by creditors, grantors, contributors, or laws or regulations of other governments; or
(b) imposed by law through constitutional provisions for enabling legislation.

2. Committed fund balance — These amounts can only be used for specific purposes pursuant to
constraints imposed by formal resolutions or ordinances of the Board of Directors—the
government’s highest level of decision making authority. Those committed amounts cannot be used
for any other purpose unless the Board of Directors removes the specified use by taking the same
type of action imposing the commitment. This classification also includes contractual obligations
to the extent that existing resources in the fund have been specifically committed for use in
satisfying those contractual requirements.

3. Assigned fund balance — This classification reflects the amounts constrained by the District
Attorney’s “intent” to be used for specific purposes, but are neither restricted nor committed. The
Board of Directors has the authority to assign amounts to be used for specific purposes. Assigned
fund balances include all remaining amounts (except negative balances) that are reported in
governmental funds, other than the General Fund, that are not classified as non-spendable and are
neither restricted nor committed.

4. Unassigned fund balance — This fund balance is the residual classification for the General Fund. It
is also used to report negative fund balances in other governmental funds.

When both restricted and unrestricted resources are available for use, it is the District Attorney’s policy to
use externally restricted resources first, then unrestricted resources—committed, assigned and
unassigned—in order as needed.

The District Attorney considers restricted amounts to be spent first when both restricted and unrestricted
fund balance is available unless there are legal documents/contracts that prohibit doing this, such as in grant
agreements requiring dollar for dollar spending.

Additionally, the District Attorney would first use committed, then assigned, and lastly unassigned amounts
of unrestricted fund balance when expenditures are made.

J. ESTIMATES
The preparation of financial statements in conformity with accounting principles generally accepted in the

United States of America require management to make estimates and assumptions that affect the reported
amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial

20



District Attorney of the Thirty-Eighth Judicial District
Parish of Cameron, Louisiana
NOTES TO THE FINANCIAL STATEMENTS
For the Year Ended December 31, 2017

NOTE 2 — SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
J. ESTIMATES - (Continued)

statements and the reported amounts of revenues, expenditures, and expenses during the reporting period.
Actual results could differ from those estimates.

K. CHANGE IN ACCOUNTING PRINCIPLE

The District Attorney is no longer recording on-behalf payments by other agencies due to the other agencies
being legally required to make the payments. The effect of the change in accounting principles was to
decrease revenue and expenses by the same amount of the payments paid by other agencies. There is no
effect on the fund balances.

NOTE 3 - CASH AND CASH EQUIVALENTS AND INVESTMENTS

As reflected in the accompanying statements, including the agency funds of $21,260, the District Attorney
had cash and cash equivalents totaling $501,449, at December 31, 2017. The cash and cash equivalents of
$501,449 consisted of $475,556 in interest bearing demand deposits and $25,893 in savings accounts.
These deposits (or the resulting bank balance) and investments must be secured under state law by federal
deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the
pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the
fiscal agent. These pledged securities are held in the name of the pledging fiscal agent bank (GASB
Category 3) in a holding or custodial bank that is mutually acceptable to both parties. The deposits (bank
balance) and investments at December 31, 2017, were secured as follows:

Federal
Bank Deposit Pledge
Institution Balances Insurance Securities
Iberiabank $ 503,394 $ 250,000 $ 457614
City Savings 420 420 -

$ 503814 $ 250420 § 457614

Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of
GASB Statement 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial
bank to advertise and sell the pledged securities within 10 days of being notified by the District Attorney
that the fiscal agent has failed to pay deposited funds upon demand.
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District Attorney of the Thirty-Eighth Judicial District
Parish of Cameron, Louisiana
NOTES TO THE FINANCIAL STATEMENTS
For the Year Ended December 31, 2017

NOTE 4 - DUE FROM OTHER GOVERNMENTAL UNITS

Amounts due from other governmental units at December 31, 2017 consisted of the following:

Special
General Fund Revenue Funds
Cameron Parish Sheriff $ 5.296 $ -
Totals § 5296 s -
NOTE 5 - DUE FROM/TO OTHER FUNDS
Due from/to other funds at December 31, 2017 are as follows:
Due from Due to

Other Funds  Other Funds

General Fund $§ 16979 § 226
Agency Fund 226 16,979
Totals $ 17,205 $ 17205

The amounts due from/to other funds are for short-term loans.
NOTE 6 — CAPITAL ASSETS

There are no capital assets or depreciation activity, as of and for the year ended December 31, 2017, for the
District Attorney.

NOTE 7 — PENSION PLAN

The District Attorney and assistant district attorneys, whose salaries are paid by the State of Louisiana and
the Cameron Parish Police Jury, are members of the Louisiana District Attorneys’ Retirement System. All
other employees of the District Attorney participate, if they qualify, in the Cameron Parish Government’s
retirement plan. The Louisiana District Attorneys’ Retirement System is a multiple-employer, cost-sharing
statewide public employee retirement system administered and controlled by a separate board of trustees.
The System provides retirement, death, and disability benefits to participating, eligible employees.
Contributions of participating agencies, together with shared revenues, are pooled within the System to
fund accrued benefits, with employer/employee contribution rates approved by the Louisiana Legislature.
The Louisiana District Attorneys’ Retirement System issues a publicly available financial report that
includes financial statements and required supplementary information. The report may be obtained by
writing to the Louisiana District Attorneys’ Retirement System at 1645 Nicholson Drive, Baton Rouge,
Louisiana 70802-8143, or by calling 1-225-343-0171.
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District Attorney of the Thirty-Eighth Judicial District
Parish of Cameron, Louisiana
NOTES TO THE FINANCIAL STATEMENTS
For the Year Ended December 31, 2017

NOTE 8 — OTHER AGREEMENTS

Louisiana Revised Statute 16:6 mandates the Parish Government to pay from their General Fund, any
expenses incurred by the parish District Attorney in the discharge of her official duties. These expenses
include salaries of stenographers, clerks, secretaries, investigators and other employees’ expense
allowances, telephone, transportation, travel, postage, hotel and other expenses.

NOTE 9 —-RELATED PARTY TRANSACTIONS

The District Attorney reimburses the Police Jury for the cost of providing services as requested by the
Police Jury. Amounts reimbursed to the Police Jury are quasi-external transactions, and as such, are
expensed during the period incurred. Amounts reimbursed to the Police Jury for the year ended December
31,2017 were $51,116.

NOTE 10 - EXPENDITURES OF THE DISTRICT ATTORNEY NOT INCLUDED IN
THE FINANCIALSTATEMENTS

The accompanying financial statements do not include certain expenditures of the District Attorney paid
out of the funds of the criminal court, the Police Jury, or directly by the state.

NOTE 11 - CHANGES IN AGENCY FUND BALANCES

A summary of changes in agency fund unsettled deposits follows:

Victim's Bond
Assistance Forfeiture
Fund Fund
Unsettled deposits
beginning of year $§ 24832 § 23,200
Additions 30,000 4,350
Reductions (47,825) (10,571)
Unsettled deposits
end of year $ 7,007 $ 16,979

NOTE 12 -~ SUBSEQUENT EVENTS

The management of the District Attorney of the Thirty-Eighth Judicial District has evaluated events through
the date of the auditors’ report, the date the financial statements were available to be issued. Management
is not aware of any subsequent events which would require recognition or disclosure in the financial
statements.
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DISTRICT ATTORNEY OF THE THIRTY-EIGHTH JUDICIAL DISTRICT

PARISH OF CAMERON, LOUISTANA

GOVERNMENTAL FUNDS - GENERAL FUND

SCHEDULE OF REVENUES, EXPENDITURES AND CHANGES IN FUND
BALANCE (GAAP BUDGETARY BASIS) - BUDGET AND ACTUAL

Revenues:

Commissions on fines and forfeitures

Intergovernmental
Parish government
Other:
Interest
Total revenues

Expenditures:
Judicial:

Personal and contracted services
Legal and other professional fees

Continuing education
Repairs and maintenance
Insurance

LDAA dues assessment
Telephone

Travel, lodging, and meals

Subscriptions

Office supplies, postage
Indigent defender fund
Settlement fees
Pre-trial, court fees

Medical tests, drug screening
Computer software and supplies

Total expenditures

Excess (deficiency) of revenues over expenditures

OTHER FINANCING SOURCES
Operating transfers (in) out

TOTAL OTHER FINANCING SOURCES

Net change in fund balance
FUND BALANCES - BEGINNING OF PERIOD

FUND BALANCES - END OF PERIOD

For the Year Ended December 31, 2017

Variance with
Final Budget

Original Final Favorable /
Budget Budget Actual (Unfavorable)
$ 250,000 § 260,000 $ 231454 5 (28,546)
- 9,000 9,966 966

- - 18 18
250,000 269,000 241,438 (27,562)
32,200 214,700 100,272 114,428
8,000 4,000 19,444 (15,444)
1,000 1,000 2,742 (1,742)
12,500 12,500 - 12,500
9,100 7,100 280 6,820
6,000 6,000 - 6,000
17,000 16,000 - 16,000
4,100 4,100 1,293 2,807
12,000 12,000 854 11,146
14,100 14,200 3,117 11,083
- - 930 (930)
- - 3,407 (3,407)
- - 18,046 (18,046)

200 200 - 200
11,000 7,000 - 7,000
127,200 298,800 150,385 148,415
122,800 (29,800) 91,053 120,853
122,800 (29,800) 91,053 120,853
402,835 402,835 402,835 -
$ 525,635 $ 373,035 $ 493,888 $ 120,853
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DISTRICT ATTORNEY OF THE THIRTY-EIGHTH JUDICIAL DISTRICT
PARISH OF CAMERON, LOUISIANA

GOVERNMENTAL FUNDS - SPECIAL REVENUE FUND
SCHEDULE OF REVENUES, EXPENDITURES AND CHANGES IN FUND
BALANCE (GAAP BUDGETARY BASIS) - BUDGET AND ACTUAL
For the Year Ended December 31, 2017

Variance with

Final Budget
Original Final Favorable /
Budget Budget Actual (Unfavorable)
Revenues:
Intergovernmental
State grants $ 12,000 $ 12,000 21,116 9,116
Total revenues 12,000 12,000 21,116 9,116
Expenditures:
Judicial:
Reimbursement of personal and contracted
service 12,000 12,000 21,116 9,116)
Total expenditures 12,000 12,000 21,116 (9,116)
Excess of revenues over expenditures - - - -
FUND BALANCES - BEGINNING OF PERIOD - - - -
FUND BALANCES - END OF PERIOD 3 - $ - - $ -
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SCHEDULE OF COMPENSATION, BENEFITS, AND OTHER PAYMENTS TO AGENCY HEAD
For the Year Ended December 31, 2017

Agency Head Name: Jennifer Jones

Purpose Amount
Salary - Cameron Parish Police Jury $ 46,397
Salary - State of Louisiana 46,000
Salary 24,600
Education 91
Travel meals and lodging 2,296
$ 119,383
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LESTER LANGLEY, JR.

Langley, Williams & Company, L.L.C.

%{E? CERTIFIED PUBLIC ACCOUNTANTS

P.O. BOX 4690
LAKE CHARLES, LOUISIANA 70606-4690
205 W. COLLEGE STREET
LAKE CHARLES, LOUISIANA 70605-1625
(337) 477-2827
1(800) 713-8432

DANNY L. WILLIAMS FAX (337) 478-8418
PHILLIP D. ABSHIRE, JR.

DAPHNE BORDELON BERKEN

PHILLIP D. ABSHIRE, Ill

NICHOLAS J. LANGLEY

ALEXIS H. O'NEAL

INDEPENDENT AUDTIORS’ REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF
FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING
STANDARDS

Honorable Jennifer Jones

District Attorney of the
Thirty-Eighth Judicial District

Cameron Parish, Louisiana

We have audited, in accordance with the auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards
issued by the Comptroller General of the United States, the financial statements of the governmental
activities, the business-type activities, each major fund, and the aggregate remaining fund information of
the District Attorney of the Thirty-Eighth Judicial District, a component unit of Cameron Parish Police
Jury, as of and for the year ended December 31, 2017, and the related notes to the financial statements,
which collectively comprise the District Attorney of the Thirty-Eighth Judicial District’s basic financial
statements and have issued our report thereon dated November 24, 2018.

Internal Control over Financial Reporting

In planning and performing our audit of the financial statements, we considered the District Attorney’s
internal control over financial reporting (internal control) to determine the audit procedures that are
appropriate in the circumstances for the purpose of expressing our opinions on the financial statements, but
not for the purpose of expressing an opinion on the effectiveness of the District Attorney’s internal control.
Accordingly, we do not express an opinion on the effectiveness of the District Attorney’s internal control.

A deficiency in internal control exists when the design or operation of a control does not allow management
or employees, in the normal course of performing their assigned functions, to prevent, or detect and correct,
misstatements on a timely basis. A material weakness is a deficiency, or a combination of deficiencies, in
internal control such that there is a reasonable possibility that a material misstatement of the entity’s
financial statements will not be prevented, or detected and corrected on a timely basis. A significant
deficiency is a deficiency, or a combination of deficiencies, in internal control that is less severe than a
material weakness, yet important enough to merit attention by those charged with governance.

Our consideration of internal control was for the limited purpose described in the first paragraph of this
section and was not designed to identify all deficiencies in internal control that might be material
weaknesses or significant deficiencies and therefore, material weaknesses or significant deficiencies may




exist that have not been identified. Given these limitations, during our audit we did not identify any
deficiencies in internal control that we consider to be material weaknesses.

We did identify certain deficiencies in internal control, described in the accompanying Summary Schedule
of Current and Prior Year Audit Findings and Corrective Action Plan that we consider to be significant
deficiencies.

Item 01-17 (IC)
Item 02-17 (IC)
Compliance and Other Matters

As part of obtaining reasonable assurance about whether the District Attorney’s financial statements are
free from material misstatement, we performed tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements, noncompliance with which could have a direct and material
effect on the determination of financial statement amounts. However, providing an opinion on compliance
with those provisions was not an objective of our audit, and accordingly, we do not express such an opinion.
The results of our tests disclosed no instances of noncompliance or other matters that are required to be
reported under Government Auditing Standards.

District Attorney of the Thirty-Eighth Judicial District’s Response to Findings

District Attorney’s response to the findings identified in our audit is described in the accompanying
Summary Schedule of Current and Prior Year Audit Findings and Corrective Action Plan. District
Attorney’s response was not subjected to the auditing procedures applied in the audit of the financial
statements and, accordingly, we express no opinion on it.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and compliance
and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s internal
control or on compliance. This report is an integral part of an audit performed in accordance with
Government Auditing Standards in considering the entity’s internal control and compliance. Accordingly,
this communication is not suitable for any other purpose.

&,\6“,\\3‘\%2.0 o, 90

Lake Charles, Louisiana
November 24, 2018



District Attorney of the Thirty-Eighth Judicial District

Parish of Cameron, Louisiana

SUMMARY SCEHDULE OF CURRENT AND PRIOR YEAR AUDIT FINDINGS AND

CORRECTIVE ACTION PLAN

December 31, 2017

SECTION 1 - SUMMARY OF AUDITORS’> RESULTS

Financial Statements Opinion Unit

Type of auditors’ report issued: Governmental Activities
Business-Type Activities

General Fund

Special Revenue Fund
Enterprise Fund — Victims® Assistance
Enterprise Fund — Bond Forfeiture

Internal control over financial reporting:
Material weaknesses identified?

Significant deficiency identified not considered
to be material weaknesses?

Noncompliance material to financial statements
Noted?
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Yes

X Yes

Yes

Type of Opinion
Unmodified
Unmodified
Qualified
Unmodified
Unmodified
Unmodified

___None reported



DISTRICT ATTORNEY OF THE THIRTY-EIGHTH JUDICIAL DISTRICT
PARISH OF CAMERON, LOUISIANA
Summary Schedule of Current and Prior Year Audit Findings
and Corrective Action Plan
For the Year Ended December 31, 2017

SECTON II - FINANCIAL STATEMENT FINDINGS

Fiscal Year
Finding Corrective Name Anticipated
Initially Action of Contact ~ Completion
Ref. No. Occurred Description of Finding Taken Corrective Action Planned Person Date
Current year December 31, 2017
Internal Control:
01-17 (IC) Unknown The District Attorney did not have = NA  The Cameron Parish District Terri NA
adequate segregation of duties within Attorney's management has Welch
the accounting system. determined that it is not cost
effective to achieve complete
segregation of duties in the
accounting department. They have,
however, segregated as many duties
as possible. No plan is considered
necessary.
Compliance:
01-17(C) 12/31/2017 Due to the death of the original NA  Due to the unusual circumstances, Terri NA
engaged auditor, the audit report was an extension was obtained from the Welch

to be filed with the Louisiana
Legislative Auditor by June 30, 2018.
The audit report was not submitted
until November 30, 2018.
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Louisana Legislative Auditor until
November 30, 2018. No other
actions are considered necessary.



District Attorney of the Thirty-Eighth Judicial District
Parish of Cameron, Louisiana

Summary Schedule of Current and Prior Year Audit Findings and Corrective Action Plan
For the Year Ended December 31, 2016

Prior Year December 31, 2016

Fiscal Year
Finding Corrective Name Anticipated

Initially Action of Contact Completion
Ref. No. Qccurred Description of Finding Taken Corrective Action Planned Person Date

Internal Control: ‘
01-16(IC) Unknown The District Attomey did not have = NA  The Cameron Parish District Terri NA
adequate segregation of duties Attorney's  management has Welch
within the accounting system. determined that it is not cost
effective to achieve complete
segregation of duties in the
accounting department. They
have, however, segregated as
many duties as possible. No plan
is considered necessary.

02-16 (IC) The Cameron Parish District Terri NA
Attorney's management  Welch
determined that depoists in
excess of federally insured
Deposits in excess of federally amounts were fully collaterized at
insured amounts were not fully year end and this finding was
Unknown collateralized at year end. NA  incorrect in the prior year.

Compliance:
There were no matters involving compliance to be reported.
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Langley, Williams & Company, L.L.C.

%{E? CERTIFIED PUBLIC ACCOUNTANTS

P.O. BOX 4690
LAKE CHARLES, LOUISIANA 70606-4690
205 W. COLLEGE STREET
LAKE CHARLES, LOUISIANA 70605-1625
(337) 477-2827

LESTER LANGLEY, JR. 1(800) 713-8432
DANNY L. WILLIAMS FAX (337) 478-8418
PHILLIP D. ABSHIRE, JR.

DAPHNE BORDELON BERKEN

PHILLIP D. ABSHIRE, IIl

NICHOLAS J. LANGLEY

ALEXIS H. O'NEAL

INDEPENDENT ACCOUNTANT'S REPORT
ON APPLYING AGREED-UPON PROCEDURES

Cameron Parish District Attorney 38th Judicial District
Cameron, Louisiana

We have performed the procedures enumerated below, which were agreed to by Cameron Parish District
Attorney 38th Judicial District (“CPDAQ”) and the Louisiana Legislative Auditor (“LLA™) on the control
and compliance (C/C) areas identified in the LLA’s Statewide Agreed-Upon Procedures (SAUPs) for the
fiscal period from January 1, 2017 through December 31, 2017. The Entity’s management is responsible
for those C/C areas identified in the SAUPs.

This agreed-upon procedures engagement was conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants and applicable standards of
Government Auditing Standards. The sufficiency of these procedures is solely the responsibility of the
specified users of this report. Consequently, we make no representation regarding the sufficiency of the
procedures described below either for the purpose for which this report has been requested or for any other
purpose.

The procedures and associated findings are as follows:

Written Policies and Procedures

1. Obtain and inspect the entity’s written policies and procedures and observe that they address each of
the following categories and subcategories (if applicable to public funds and the entity’s operations):

a) Budgeting, including preparing, adopting, monitoring, and amending the budget

b) Purchasing, including (1) how purchases are initiated; (2) how vendors are added to the vendor
list; (3) the preparation and approval process of purchase requisitions and purchase orders; (4)
controls to ensure compliance with the public bid law; and (5) documentation required to be
maintained for all bids and price quotes.

¢) Disbursements, including processing, reviewing, and approving

d) Receipts/Collections, including receiving, recording, and preparing deposits. Also, policies and
procedures should include management’s actions to determine the completeness of all collections
for each type of revenue or agency fund additions (e.g. periodic confirmation with outside parties,
reconciliation to utility billing after cutoff procedures, reconciliation of traffic ticket number
sequences, agency fund forfeiture monies confirmation).

e) Payroll/Personnel, including (1) payroll processing, and (2) reviewing and approving time and
attendance records, including leave and overtime worked.



Cameron Parish District Attorney 38th Judicial District
Cameron, Louisiana
Page 2 of 11

f)

g)

h)

i)

Contracting, including (1) types of services requiring written contracts, (2) standard terms and
conditions, (3) legal review, (4) approval process, and (5) monitoring process

Credit Cards (and debit cards, fuel cards, P-Cards, if applicable), including (1) how cards are to
be controlled, (2) allowable business uses, (3) documentation requirements, (4) required approvers
of statements, and (5) monitoring card usage (e.g., determining the reasonableness of fuel card
purchases)

Travel and expense reimbursement, including (1) allowable expenses, (2) dollar thresholds by
category of expense, (3) documentation requirements, and (4) required approvers

Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute 42:1111-1121, (2)
actions to be taken if an ethics violation takes place, (3) system to monitor possible ethics violations,
and (4) requirement that all employees, including elected officials, annually attest through signature
verification that they have read the entity’s ethics policy.

Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA reporting
requirements, (3) debt reserve requirements, and (4) debt service requirements.

We obtained a policy letter from CPDAO stating that CPDAO adopted the policies and
procedures set forth by the Cameron Parish Sheriff’s Office for the above procedures for the
fiscal year ended December 31, 2017. Since CPDAO does not have any personnel employed
directly through CPDAQ there is no payroll and also no required ethics training making these
procedures not applicable. In addition, there is no debt service per CPDAQ?’s trial balance
making this procedure not applicable.

Board or Finance Committee

2. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board’s
enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and:

a)

b)

Observe that the board/finance committee met with a quorum at least monthly, or on a frequency
in accordance with the board’s enabling legislation, charter, bylaws, or other equivalent document.

The CPDAO does not have a Board or Finance Committee. The District Attorney is an
elected official responsible for all oversight of the CPDAO. Therefore, this procedure is not
applicable.

For those entities reporting on the governmental accounting model, observe that the minutes
referenced or included monthly budget-to-actual comparisons on the general fund and major special
revenue funds, as well as monthly financial statements (or budget-to-actual comparisons, if
budgeted) for major proprietary funds.

The CPDAO does not have a Board or Finance Committee. The District Attorney is an
elected official responsible for all oversight of the CPDAO. Therefore, this procedure is not
applicable,



Cameron Parish District Attorney 38th Judicial District
Cameron, Louisiana
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©)

For governmental entities, obtain the prior year audit report and observe the unrestricted fund
balance in the general fund. If the general fund had a negative ending unrestricted fund balance in
the prior year audit report, observe that the minutes for at least one meeting during the fiscal period
referenced or included a formal plan to eliminate the negative unrestricted fund balance in the
general fund.

Per the prior year audit report the unrestricted fund balance in the general fund did not have
a negative ending balance; therefore, making this procedure not applicable.

Bank Reconciliations

3. Obtain a listing of client bank accounts for the fiscal period from management and management’s
representation that the listing is complete. Ask management to identify the entity’s main operating
account. Select the entity’s main operating account and randomly select 4 additional accounts (or all
accounts if less than 5). Randomly select one month from the fiscal period, obtain and inspect the
corresponding bank statement and reconciliation for selected each account, and observe that:

We obtained a list of bank accounts from management and management’s representation that
the list was complete. Once obtained we selected the month of December for testing for five
accounts.

a)

b)

c)

Bank reconciliations include evidence that they were prepared within 2 months of the related
statement closing date (e.g., initialed and dated, electronically logged);

Obtained bank statements and reconciliations for all accounts selected for testing in the fiscal
period noting that reconciliations have been prepared within two months of the related
statement closing.

Bank reconciliations include evidence that a member of management/board member who does not
handle cash, post ledgers, or issue checks has reviewed each bank reconciliation (e.g., initialed and
dated, electronically logged); and

In reviewing the reconciliations, we found that there was no evidence of management/board
member reviewing the bank reconciliations.

Management has documentation reflecting that it has researched reconciling items that have been
outstanding for more than 12 months from the statement closing date, if applicable.

There were no reconciling items that have been outstanding for more than twelve months
from the statement closing date making this procedure not applicable.



Cameron Parish District Attorney 38th Judicial District
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Collections

4. Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money orders (cash)
are prepared and management’s representation that the listing is complete. Randomly select 5 deposit
sites (or all deposit sites if less than 5).

Obtained a listing of all deposit sites for the fiscal period and management’s representation that
the listing is complete.

5. For each deposit site selected, obtain a listing of collection locations and management’s representation
that the listing is complete. Randomly select one collection location for each deposit site (i.e. 5
collection locations for 5 deposit sites), obtain and inspect written policies and procedures relating to
employee job duties (if no written policies or procedures, inquire of employees about their job duties)
at each collection location, and observe that job duties are properly segregated at each collection
location such that:

a) Employees that are responsible for cash collections do not share cash drawers/registers.

The CPDAO does not collect actual cash or checks, making this procedure not applicable.
They only accept payments in the form of money orders, money grams, or certified checks
from the bank, all of which have to be made out to the CPDAO or the Cameron Parish
Sheriff’s Office.

b) Each employee responsible for collecting cash is not responsible for preparing/making bank
deposits, unless another employee/official is responsible for reconciling collection documentation
(e.g. pre-numbered receipts) to the deposit.

The CPDAO does not collect actual cash or checks, making this procedure not applicable.
They only accept payments in the form of money orders, money grams, or certified checks
from the bank, all of which have to be made out to the CPDAO or the Cameron Parish
Sheriff’s Office.

¢) Each employee responsible for collecting cash is not responsible for posting collection entries to
the general ledger or subsidiary ledgers, unless another employee/official is responsible for
reconciling ledger postings to each other and to the deposit.

The CPDAO does not collect actual cash or checks, making this procedure not applicable.
They only accept payments in the form of money orders, money grams, or certified checks
from the bank, all of which have to be made out to the CPDAO or the Cameron Parish
Sheriff’s Office.

d) The employee(s) responsible for reconciling cash collections to the general ledger and/or subsidiary
ledgers, by revenue source and/or agency fund additions are not responsible for collecting cash,
unless another employee verifies the reconciliation.

The CPDAO does not collect actual cash or checks, making this procedure not applicable.
They only accept payments in the form of money orders, money grams, or certified checks
from the bank, all of which have to be made out to the CPDAO or the Cameron Parish
Sheriff’s Office.
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6.

Inquire of management that all employees who have access to cash are covered by a bond or insurance
policy for theft.

The CPDAO does not collect actual cash or checks, making this procedure not applicable. They
only accept payments in the form of money orders, money grams, or certified checks from the
bank, all of which have to be made out to the CPDAO or the Cameron Parish Sheriff’s Office.

Randomly select two deposit dates for each of the 5 bank accounts selected for procedure #3 under
“Bank Reconciliations” above (select the next deposit date chronologically if no deposits were made
on the dates randomly selected and randomly select a deposit if multiple deposits are made on the same
day). Alternately, the practitioner may use a source document other than bank statements when
selecting the deposit dates for testing, such as a cash collection log, daily revenue report, receipt book,
etc. Obtain supporting documentation for each of the 10 deposits and:

a)

b)

d)

e)

Observe that receipts are sequentially pre-numbered.
There were no exceptions noted as a result of applying this procedure.

Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit slip.

There were no exceptions noted as a result of applying this procedure.

Trace the deposit slip total to the actual deposit per the bank statement.

There were no exceptions noted as a result of applying this procedure.

Observe that the deposit was made within one business day of receipt at the collection location
(within one week if the depository is more than 10 miles from the collection location or the deposit
is less than $100).

Exception: In reviewing the supporting documentation, we found that there were three of the
deposits selected that did not have record of the date the funds were received, therefore we

could not properly observe that the deposit was made within one business day of receipt.

Management’s response: Management will implement a process that insures that deposits
are made within one business day of receipt.

Trace the actual deposit per the bank statement to the general ledger.

There were no exceptions noted as a result of applying this procedure.
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Non-Payroll Disbursements (excluding card purchases/payments, travel reimbursements, and petty cash
purchases)

8. Obtain a listing of locations that process payments for the fiscal period and management’s
representation that the listing is complete. Randomly select 5 locations (or all locations if less than 5).

Per discussion with management, all payments are processed in the accounting office of the
CPDAO.

9. For each location selected under #8 above, obtain a listing of those employees involved with non-
payroll purchasing and payment functions. Obtain written policies and procedures relating to employee
job duties (if the agency has no written policies and procedures, inquire of employees about their job
duties), and observe that job duties are properly segregated such that:

a) At least two employees are involved in initiating a purchase request, approving a purchase, and
placing an order/making the purchase.

There were no exceptions noted as a result of applying this procedure.
b) At least two employees are involved in processing and approving payments to vendors.
There were no exceptions noted as a result of applying this procedure.

¢) The employee responsible for processing payments is prohibited from adding/modifying vendor
files, unless another employee is responsible for periodically reviewing changes to vendor files.

Exception: The employee responsible for processing payments is able to add/modify vendor
files.

Management’s response: The District Attorney has control activities over the approval of
payment for purchases. These controls include the review of check payments by the District
Attorney.

d) Either the employee/official responsible for signing checks mails the payment or gives the signed
checks to an employee to mail who is not responsible for processing payments.

Exception: Checks are mailed by the employee who is responsible for processing payments.

Management’s response: The District Attorney has agreed to have an employee not involved
in the payment process to mail all payments after they are processed and to not return any
payments to the employee who is responsible for processing payments.

10. For each location selected under #8 above, obtain the entity’s non-payroll disbursement transaction
population (excluding cards and travel reimbursements) and obtain management’s representation that
the population is complete. Randomly select 5 disbursements for each location, obtain supporting
documentation for each transaction and:

a) Observe that the disbursement matched the related original invoice/billing statement.
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There were no exceptions noted as a result of applying this procedure.

b) Observe that the disbursement documentation included evidence (e.g., initial/date, electronic
logging) of segregation of duties tested under #9, as applicable.

There were no exceptions noted as a result of applying this procedure.

Credit Cards/Debit Cards/Fuel Cards/P-Cards

11.

12.

13.

Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and P-cards
(cards) for the fiscal period, including the card numbers and the names of the persons who maintained
possession of the cards. Obtain management’s representation that the listing is complete.

Obtained a listing of all active credit cards and management’s representation that the listing is
complete.

Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) that were
used during the fiscal period. Randomly select one monthly statement or combined statement for each
card (for a debit card, randomly select one monthly bank statement), obtain supporting documentation,
and:

a) Observe that there is evidence that the monthly statement or combined statement and supporting
documentation (e.g., original receipts for credit/debit card purchases, exception reports for
excessive fuel card usage) was reviewed and approved, in writing, by someone other than the
authorized card holder. [Note: Requiring such approval may constrain the legal authority of certain
public officials (e.g., mayor of a Lawrason Act municipality); these instances should not be
reported.)]

Exception: For the month selected for testing, there is no proof of written approval of
someone other than the authorized card holder.

Management’s response: The District Attorney has control activities over the approval of
payment for purchases. These controls include the review of check payments by the District
Attorney.

b) Observe that finance charges and late fees were not assessed on the selected statements.
There were no exceptions noted as a result of applying this procedure.

Using the monthly statements or combined statements selected under #12 above, excluding fuel cards,
randomly select 10 transactions (or all transactions if less than 10) from each statement, and obtain
supporting documentation for the transactions (i.e. each card should have 10 transactions subject to
testing). For each transaction, observe that it is supported by (1) an original itemized receipt that
identifies precisely what was purchased, (2) written documentation of the business/public purpose, and
(3) documentation of the individuals participating in meals (for meal charges only).

Exception: There are two transactions for the monthly statement selected in #12 that do not have
receipts or written documentation of the business/public purpose.
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Management’s response: The District Attorney has control activities over the approval of
payment for purchases. These controls include the review of check payments by the District
Attorney.

Travel an}l Travel-Related Expense Reimbursements (excluding card transactions)

14. Obtain from management a listing of all travel and travel-related expense reimbursements during the
fiscal period and management’s representation that the listing or general ledger is complete. Randomly
select 5 reimbursements, obtain the related expense reimbursement forms/prepaid expense
documentation of each selected reimbursement, as well as the supporting documentation. For each of
the 5 reimbursements selected:

Travel and travel-related expenses are not reimbursed by the CPDAO. Therefore, this procedure
is not applicable.

a) If reimbursed using a per diem, agree the reimbursement rate to those rates established either by
the State of Louisiana or the U.S. General Services Administration (Wwww.gsa.gov).

This procedure is not applicable.

b) If reimbursed using actual costs, observe that the reimbursement is supported by an original
itemized receipt that identifies precisely what was purchased.

This procedure is not applicable.

¢) Observe that each reimbursement is supported by documentation of the business/public purpose
(for meal charges, observe that the documentation includes the names of those individuals
participating) and other documentation required by written policy (procedure #1h).

This procedure is not applicable.

d) Observe that each reimbursement was reviewed and approved, in writing, by someone other than
the person receiving reimbursement.

This procedure is not applicable.

Contracts

15. Obtain from management a listing of all agreements/contracts for professional services, materials and
supplies, leases, and construction activities that were initiated or renewed during the fiscal period.
Alternately, the practitioner may use an equivalent selection source, such as an active vendor list.
Obtain management’s representation that the listing is complete. Randomly select 5 contracts (or all
contracts if less than 5) from the listing, excluding the practitioner’s contract, and:

Per discussion with management, there are no contracts held by the CPDAO. All contracts are
held by the Cameron Parish Police Jury, making this procedure not applicable.


http://www.gsa.gov
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a) Observe that the contract was bid in accordance with the Louisiana Public Bid Law (e.g., solicited
quotes or bids, advertised), if required by law.
This procedure is not applicable.

b) Observe that the contract was approved by the governing body/board, if required by policy or law
(e.g. Lawrason Act, Home Rule Charter).

This procedure is not applicable.

¢) If the contract was amended (e.g. change order), observe that the original contract terms provided
for such an amendment.

This procedure is not applicable.

d) Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the
supporting invoice, agree the invoice to the contract terms, and observe that the invoice and related
payment agreed to the terms and conditions of the contract.

This procedure is not applicable.
Payroll and Personnel

16. Obtain a listing of employees/elected officials employed during the fiscal period and management’s
representation that the listing is complete. Randomly select 5 employees/officials, obtain related paid
salaries and personnel files, and agree paid salaries to authorized salaries/pay rates in the personnel
files.

17.

Employees of CPDAO are paid by the Cameron Parish Police Jury, therefore; this procedure is
not applicable.

Randomly select one pay period during the fiscal period. For the 5 employees/officials selected under
#16 above, obtain attendance records and leave documentation for the pay period, and:

a)

b)

Observe that all selected employees/officials documented their daily attendance and leave (e.g.,
vacation, sick, compensatory). (Note: Generally, an elected official is not eligible to earn leave and
does not document his/her attendance and leave. However, if the elected official is earning leave
according to policy and/or contract, the official should document his/her daily attendance and
leave.)

This procedure is not applicable.
Observe that supervisors approved the attendance and leave of the selected employees/officials.
This procedure is not applicable.

Observe that any leave accrued or taken during the pay period is reflected in the entity’s cumulative
leave records.
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18.

19.

This procedure is not applicable.

Obtain a listing of those employees/officials that received termination payments during the fiscal period
and management’s representation that the list is complete. Randomly select two employees/officials,
obtain related documentation of the hours and pay rates used in management’s termination payment
calculations, agree the hours to the employee/officials’ cumulate leave records, and agree the pay rates
to the employee/officials’ authorized pay rates in the employee/officials’ personnel files.

This procedure is not applicable.
Obtain management’s representation that employer and employee portions of payroll taxes, retirement
contributions, health insurance premiums, and workers’ compensation premiums have been paid, and

associated forms have been filed, by required deadlines.

This procedure is not applicable.

Ethics

20.

Using the 5 randomly selected employees/officials from procedure #16 under “Payroll and Personnel”
above' obtain ethics documentation from management, and:

a. Observe that the documentation demonstrates each employee/official completed one hour of ethics
training during the fiscal period.

See note above in procedure #16 under “Payroll and Personnel,” this procedure is not
applicable.

b. Observe that the documentation demonstrates each employee/official attested through signature
verification that he or she has read the entity’s ethics policy during the fiscal period.

This procedure is not applicable.

Debt Service

21.

22.

Obtain a listing of bonds/notes issued during the fiscal period and management’s representation that
the listing is complete. Select all bonds/notes on the listing, obtain supporting documentation, and
observe that State Bond Commission approval was obtained for each bond/note issued.

In reviewing the CPDAQ trial balances, there are no debt services, therefore making this
procedure not applicable.

Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management’s
representation that the listing is complete. Randomly select one bond/note, inspect debt covenants,
obtain supporting documentation for the reserve balance and payments, and agree actual reserve
balances and payments to those required by debt covenants.

This procedure is not applicable.
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Other

23. Obtain a listing of misappropriations of public funds and assets during the fiscal period and
management’s representation that the listing is complete. Select all misappropriations on the listing,
obtain supporting documentation, and observe that the entity reported the misappropriation(s) to the
legislative auditor and the district attorney of the parish in which the entity is domiciled.

Management has asserted that CPDAO did not have any misappropriations of public funds or
assets.

24. Observe that the entity has posted on its premises and website, the notice required by R.S. 24:523.1
concerning the reporting of misappropriation, fraud, waste, or abuse of public funds.

The required notices were posted on the entities premises. CPDAO does not have a website.

We were not engaged to and did not conduct an examination or review, the objective of which would be the
expression of an opinion or conclusion, respectively, on those C/C areas identified in the SAUPs.
Accordingly, we do not express such an opinion or conclusion. Had we performed additional procedures,
other matters might have come to our attention that would have been reported to you.

The purpose of this report is solely to describe the scope of testing performed on those C/C areas identified
in the SAUPs, and the result of that testing, and not to provide an opinion on control or compliance.
Accordingly, this report is not suitable for any other purpose. Under Louisiana Revised Statute 24:513, this
report is distributed by the LLA as a public document.
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Langley, Williams & Co. LLC
Lake Charles, Louisiana
November 24, 2018




