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St. Martin Parish Assessor
St. Martinville, Louisiana

We have audited the accompanying general purpose financial statements of the St. Martin Parish
Assessor, as of and for the year ended December 31, 1998, as listed 1n the table of contents. These general
purposc financial statements are the responsibility of the St. Martin Parish Assessor. Qur responsibility is to
express an opinion on these general purpose financial statements based on our audit.

Except as discussed in the following paragraph, we conducted our audit in accordance with generally
accepted auditing standards and Government Auditing_Standards, issued by the Comptroller General of the
United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about
whether the general purpose financial statements are frec of material misstatcment. An audit includes examining,
on a test basis, evidence supporting the amounts and disclosures in the general purpose financial statements. An
audit also includes assessing the accounting principles used and significant estimates made by the St. Martin

Parish Asscssor, as well as cvaluating the overall gencral purpose financial statement presentation. W belicve
that our audit provides a rcasonable basis for our opinion.

Governmental Accounting Standards Board Technical Bulletin 98-1, Disclosures about Year 2000 Issues,
requires disclosure of certain matters regarding the year 2000 issue. The St. Martin Parish Assessor has included
such disclosures in Notel 0. Because of the unprecedented nature of the year 2000 issue, its effects and the
success of related remediation cfforts will not be fully determinable until the yecar 2000 and thereafter.
Accordingly, insufficient audit evidence exists to support the St. Martin Parish Assessor’s disclosures with
respect to the year 2000 issue made in Note 10. Further, we do not provide assurance that the St. Martmn Parish
Assessor is or will be year 2000 ready, that the St. Martin Parish Assessor’s year 2000 remediation cfforts will

be successfisl in whole or in part, or that partics with which the St. Martin Parish Assessor does busiess will be
yecar 2000 ready.

In our opinion, except for the effects of such adjustments, 1f any, as might have been determined to be
necessary had we been able to examine evidence regarding year 2000 disclosures, the gencral purpose financial
statements referred to above present fairly, in all material respects, the financial position of the St. Martin Parish
Assessor, as of December 31, 1998, and the results of its operations for the year then ended, in conformity with
generally accepted accounting principles.
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In accordance with Government Auditing Standards, we have also issued a report dated March 24, 1999
on our consideration of the St. Martin Parish Assessor's internal control over financial reporting and our tests
of its compliance with certain laws, regulations, contracts and grants.

The financial information for the preceding year which is included for comparative purposes was taken
from the financial report for that year in which we expressed an unqualified opinion on the general purpose
financial statements of the St. Martin Parish Assessor.

Kolder, Champagne, Slaven & Rainey, LLC

Certified Public Accountants

Breaux Bridge, Louisiana
March 24, 1999
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ST. MARTIN PARISH ASSESSOR
St. Martinville, Louisiana

Combincd Balance Sheet - Governmental Fund Type and Account Group

ASSETS

Cash and investments
Recervables:
Ad valorem taxes
Allowance for uncollectibles

Accrued interest
Vehicles, maps and equipment

Total assets

December 31, 1998

LIABILITIES AND FUND EQUITY

Liabilities

Fund equity:
Investment in general fixed
asscls
Fund balances -
Unreserved and
undesignated

Total fund equity

Total habilities and
fund equity

Account
Group
Governmental General Totals
Fund Type Fixed (Memorandum Only)
General Fund Assets 1908 1007
$ 822,140 $ - $ 822140 $ 745,702
374,772 - 374772 386,622
(89,907) - (89,907) (76,877)
11,839 - 11,839 0.008
] 431,272 431,272 423,012
$ 1,118,844_ $431272 $1,550,116 551,487,467
§ - $ § - 0§ -

- 431,272 431,272 423,012
1,118,844 - 1,118,844 1,064,455
1,118,844 431,272 1,550,116 1,487,467

$ 1,118,844 $431,272 $1,550,116 $1,487,467

The accompanying notes are an integral part of this statement.
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ST. MARTIN PARISH ASSESSOR

St. Martinville, Louisiana

Statement of Revenues, Expenditures, and Changes in Fund Balance -

Governmental Fund Type - General Fund

Budget (GAAP Basis) and Actual

Year Ended December 31, 1998

With Comparative Actual Amounts for Year Ended December 31, 1997

Revenues:

Intergovernmental revenues -
Ad valorem taxes
Preparation of tax roll
State revenue sharing

Interest
Other

Total revenues

Expenditures:
Current -
Personnel services and related
benefits
Operating services
Materials and supplies
Capital outlay

Total expenditures

Excess of revenues over
expenditures

Fund balance, beginning of year

Fund balance, ¢nd of year

_— e ——— e e — — — =

The accompanying notcs are an intcgral part of this statement.

[

1998
Yariance -
Favorable 1997
Budget Actual (Unfavorable) Actual
$ 332,426 b 326,849 $ (5,577)y § 323,587
5,800 5,408 (392) 5,908
63,684 64,866 1,182 65,259
38,000 45,485 7,485 38,792
2,500 3,185 685 3,736
442,410 445,793 3,383 437,282
312,465 310,191 2,274 298,241
17,000 14,651 2,349 10,855
39,950 37,268 2,682 33,743
29,500 29,294 206 536
398,915 391,404 1,511 343,375
43,495 54,389 10,894 93,907
1,064,455 1,064,453 - 970,548
$1,107,950 $1,118,844 $ 10,894 $1,064,455




ST. MARTIN PARISH ASSESSOR

St. Martinvilie, Louisiana

Statcment of Expenditures Compared to Budget (GAAP Basis) -

With Comparative Actual Amounts for Year Ended December 31, 1997

Current:
Personnel services and related
benefits -

Salaries:
Assessor
Deputics
Other
Allowance

Group insurance

Pension

Payrol] tax

Workman's compcnsation
insurance

Total personnel services
and related benefits

Operating sCrvices:
Professional fees

Materials and supplics:
Office supplics and expense
Telephone
Postage
Ducs & subscriptions
School and tuition
liquipment maintenance

Automobile supplics and
maintehance

Total materials and
supplics

Capital outlay:
Vchicle and office equipment

Total capital outlay

Total expenditures

Gengeral Fund
Year Ended Deccember 31, 1998

1998
Variance -
FFavarable 1097

Budgct Actual (Unfavorable) Actual
$ 69,550 $ 69,550 Y - $ 69,550
151,000 153,259 (2,25%9) 138,628
23,000 19,469 3,531 22,915
6,955 7,755 (800) 7.900
43,560 42,556 1,004 42,931
13,100 13,068 32 11,784
3,000 2,39 609 2,652
2,300 2,143 157 1,881
312,465 310,191 2,274 298,241
17,000 14,651 2,349 _ 10,855
11,750 10,240 1,510 0,348
6,500 6,068 432 5,678
1,700 1,500 200 1,400
1,500 1,579 (79) 1,335
3,000 3,115 (115) 2.640
5,500 5,746 (246) 5,000
10,000 9,020 980 8,336
39,950 37,268 2,682 - 33,743
29,500 26,294 206 B 536
29,500 29,294 206 _ 536
$398,915 $391,404 $ 7,501 _$343,375

The accompanying notes arc an integral part of this statement,
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ST. MARTIN PARISH ASSESSOR
St. Martinville, Louisiana

Notes to Financial Statements

Summary of Significant Accounting Policies

As provided by Article VII, Section 24 of the Louisiana Constitution of 1974, the Assessor is elected
by the voters of the parish and serves a term of four years. The Assessor assesses property, prepares tax rolls
and submits the rolls to the Louisiana Tax Commission as prescribed by law.

The accounting and reporting policies of the Assessor conform to generally accepted accounting
principles as applicable to governments. Such accounting and reporting procedures also conform to the
industry audit guide, Audits of State and I.ocal Governmental Units.

The following is a summary of certain significant accounting policies:

A.  Financial Reporting Entity

For financial reporting purposecs, the Assessor includes all funds, account groups,
activities, et cetera, that are controlled by the Assessor as an independently elected parish
official. The activities of the parish police jury, parish school board, other independently
elected parish officials, and municipal level government are not included within the
accompanying financial statements as they are considered autonomous governments. These
units of government issue financial statements separate from that of the Parish Assessor.

B. Fund Accounting

The accounts of the Assessor are organized on the basis of a fund (General Fund) and
an account group, each of which is considered a separate accounting entity. The operations of
the General Fund, as provided by Louisiana Revised Statute 47:1906, are accounted for with
a separate set of self-balancing accounts that comprise its assets, liabilities, fund equity,
revenues and expenditures. Compensation received from the various taxing bodies, prescribed
by formula in Louisiana Revised Statutes 47:1907-1908, is accounted for in this fund and
general operating expenditures are paid from this fund.

C.. Fixed Assets and Long-Term Obligations

Fixed asscts used in governmental fund type operations (general fixed assets) are
accounted for in the general fixed assets account group, rather than in the General Fund. No
depreciation has been provided on fixed assets, Fixed assets are valued at historical cost. The
account group is not a "fund". It is concerned only with the measurement of financial position
and does not involve measurement of resuits of opcrations.

There are no long-term obligations at December 31, 1998.
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ST. MARTIN PARISH ASSESSOR
St. Martinville, Louisiana

Notes to Financial Statements (Continued)

Basis of Accounting

Basis of accounting refers to when revenues and expenditures are recognized in the
accounts and reported in the financial statements, Basts of accounting relates to the timing
of the measurements made, regardless of the measurement focus applied.

The Assessor's records are maintained on a cash basis of accounting. However, the
General Fund reported in the accompanying financial statements has been converted to a
modified accrual basis of accounting using the following practices in recording revenues
and expenditures:

Revenues
Compensation from taxing bodies and ad valorem taxes are recorded in the year ad
valorem taxes are assessed. Ad valorem taxes are assessed for the calendar year and

become payable on November 15 of each year and due by December 31 of that year.
Interest income i1s recorded when earned. All other revenues are recorded when received.

Expenditurcs

Expenditures are generally recognized under the modified accrual basis of
accounting when the related fund liability is incurred.

Budget Practices

The Assessor prepares a budget for the General Fund on the modified accrual basis
of accounting. The budget is advertised in the official parish paper, a public hearing is
conducted and the budget is adopted and filed. Notices of availability, adoption of budget,
¢t cetera, are published. Budget amounts included in the accompanying financial
statements include original and/or amended adopted budget amounts. Al budgetary
appropriations lapse at the end of each year.

Interest-Bearing Deposits

Interest-bearing deposits are stated at cost, which approximates market.

Vacation and Sick Leave

Each employee is allowed a two weck vacation annually. There is no formal policy
pertaining to sick leave; sick leave is granted at the discretion of the Assessor.

—_ —_— — — = :
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ST. MARTIN PARISH ASSESSOR
St. Martinville, Louisiana

Notes to Financial Statements (Continued)

At the discretion of the Assessor, employees may be paid at termination or
retirement for vacation leave accumulated during the current year. At December 31, 1998,

the Assessor has no accumulated lecave benefits required to be reported in accordance with
GASB Codification C60.

Total Column on Balance Sheet

The "total" column on the balance shect is captioned "Memorandum Only” to
indicate that it is presented only to facilitate financial analysis, Data in this column does
not present financial posttion in conformity with generally accepted accounting principles.
Neither is such data comparable to a consolidation.

Encumbrances

Encumbrance accounting, under which purchase orders, contracts and other
commitments for the expenditure of monies are recorded in order to reserve that portion

of the applicable appropriation, is not employed by the Assessor as an extension of formal
budgetary integration in the funds.

Post-Employment Health Carec Benefits

All employees who retire from the Assessor's office are eligible for post-retirement
health care benefits. The Assessor currently funds the costs of these benefits, but the
Assessor is not required to do so. 1f the Assessor's office should ever experience difficulty
funding these costs, this practice would be discontinued. The costs of retirees' health care
benefits are recognized as an expenditure as paid. For 1998, those costs totaled
approximately $3,908.

_— — — — — = -
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ST. MARTIN PARISH ASSESSOR
St. Martinville, Louisiana

Notes to Financial Statements (Continued)

Cash and Interest-Bearing Deposits

Under state law, the Assessor may deposit funds within a fiscal agent bank organized under the
laws of the State of Louisiana, the Jaws of any other state in the Union, or the laws of the United States.
The Assessor may invest in certificates and time deposits of state banks organized under Louisiana law
and national banks having principal offices in Louisiana. At December 31, 1998, the Assessor has cash
and interest-bearing deposits (bock balances) totaling as follows:

Demand deposits $ 28,337
Time deposits 793,803
Total $822,140

el D —— T TRy

These deposits are stated at cost, which approximates market. Under state law, these deposits (or
the resulting bank balances), must be secured by federal deposit insurance or the pledge of securitics
owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit
insurance must at all times equal the amount on deposit with the fiscal agent bank. These securities are
held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually
acceptable to both parties. Deposit balances (bank balances) at December 31, 1998, are secured as
follows:

Bank balances $£829,963
Federal deposit insurance $594,358
Pledged securities (Category 3) 235,605

Total secured deposits $829,963

— . A m i L E—T E—
el ELELl, S R W T ) — —

Pledged sccurities in Category 3 include uninsured or unregistered investments for which the
sccurities are held by the broker or dealer, or by its trust department or agent, but not in the Assessor's
name. Even though the pledged securitics are considered uncotlateralized (Category 3) Louisiana
Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the
pledged securities within 10 days of being notified by the Assessor that the fiscal agent has failed to pay
deposited funds upon demand.

Ad Valorem Taxes

Ad valorem taxes attach as an enforceable lien on property as of January 1 of each year. During
the current fiscal year, taxes were levied in June and billed to the taxpayers by the St. Martin Parish

10
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ST. MARTIN PARISH ASSESSOR
St. Martinville, Louisiana

Notes to Financial Statements (Continucd)

Sheriff in November. Billed taxes are due by December 31, becoming delinquent on January 1 of the
foilowing year. An allowance is established for delinquent taxes to the exient that the collection is
improbable.

The taxes are based on assessed values determined by the St. Martin Parish Tax Asscssor and are
collected by the Sheriff. The taxes are remitted to the Tax Assessor net of deductions for pension fund
contributions.

Ad valorem taxes arc budgeted and recorded in the year levied and billed. For the year ended
December 31, 1998, special assessment district taxes were levied at the rate of 3.63 mills on property
with assessed valuations totaling $93,376,891.

Total special assessment district taxes levied during 1998 were $338,959. Taxes reccivable at
December 31, 1998, was $374,772 and the allowance for uncollectible receivables was $89.,907.

Changes in Gencral Fixed Assets

A summary of changes in general fixed assets follows:

Balance at Balance at

Januwary 1, December 31,
1998 Additions Deletions 1998
Maps $283,250 $ - $ - $283.,250
Office equipment 30,648 4,183 (2,153) 32,678
Computer equipment 62,349 - - 62,349
Vehicles 46,765 25,111 (18,881) 52,995
Total gencral

fixed assets $423,012 $29.294 $¢21,034) $431,272

—_———— A mn ———— —— A a ————— — 4 &
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Pension Plan

Plan Description: The St. Martin Parish Assessor contributes to the Louisiana Assessors'
Retirement Fund, a cost-sharing multiple employer defined benefit pension plan administered by a
separate board of trustees. Provisions of the plan are set forth in the Louisiana Revised Statutes 11:1401
through 11:1483 to provide rctirement, disability and survivor benefits for the assessors and their
permancnt, full-time employees. The Board of Trustees of the Louisiana Assessors' Retirement Fund
issucs a publicly available financial report that includes financial statcments and required supplementary
information. That report may be obtained by writing to the Board of Trustees, Louisiana Assessors'
Retirement Fund, P.O. Box 1786, Shreveport, Louisiana, 71166.

11
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ST. MARTIN PARISH ASSESSOR
St. Martinville, Louisiana

Notes to Financial Statements (Continued)

Funding Policy: Plan members are required to contribute 7 percent of their annual covered salary
and the assessor is required to make contributions of 5.75 percent of the salaries through December 31,
1998. In addition, the System receives one forth of one percent of the taxes shown to be collected on
the 1ax rolls of cach parish and revenue sharing funds as appropriated each year by legislature. The
emiployer’s net actuarially required contribution for the year ended September 30, 1998 was 2.17 percent
of covered payroll. The St. Martin Parish Assessor's contributions to the Retirement System for the
years ended June 30, 1998, 1997 and 1996 were $13,068, $11,784 and $9,103 respectively.

Operating 1 easc

The Assessor had the following outstanding lease at December 31, 1998:

Final Payment
Description Term Date Leasc Amount

Xerox Machine 3 Years 12/99 $ 115
The minimum future payments for this arrangement is as follows:

1999 $1,380

Litigation

There is no litigation pending against the Assessor's office at December 31, 1998.

Risk Managemeit

The Assessor is exposed to risks of loss in the areas of general and auto liability and workers'
compensation, Those risks are handled by purchasing commercial insurance. There have been no
significant reductions in insurance coverage during the current year,

Expenditures of the Assessor Paid by the Parish Police Jury

The Assessor's office is located in the St. Martin Parish Courthouse. The upkeep and maintechance
of the courthouse is paid by the St. Martin Parish Police Jury. In addition, the Parish Jury also pays some
of the Assessor’s opcrating expenditures. These expenditures are not reflected in the accompanying
financial statements.

i2
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ST. MARTIN PARISH ASSESSOR
St. Martinville, Louisiana

Notcs to Financial Statements (Continued)

Impact of Year 2000 on Computer Programs (Unaudited)

The Year 2000 issue is the result of computer programs being written using two digits rather than
four to define the applicable year., Any of the Asscssor's computer programs that have time sensitive
software may recognize a date using "00" as the year 1900 rathier than the year 2000. This could result
in a system failure or miscalculations causing disruptions of operations, including, among other things,
a temporary inability to process transactions, or engage in similar normal business activitics

The Assessor is utilizing both internal and external resources to identify and test the systems for
Year 2000 comphance. To date, a preliminary assessment of the impact of this issue has not been
completed. Consequently, management has not assessed the Year 2000 compliance expense and related
potential effect on the Assessor's earnings.

13

A Ik AWK Ll C4u i p oW rll ulF ALRFI%d sSmwraas



INTERNAL CONTROL AND COMPLIANCE
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AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH  a08w. coron sweet

GOVERNMENT AUDITING STANDARDS

The Honorable Mitchell LeBlanc
St Martin Parish Assessor
St. Martinville, L.ouisiana

Vile Platle, LA TO586
Frhone [318) 3632752
Fax (318) 3633049

332 W Soch Avernue
Oberin, LA 70655
FPrhone [31B) B30 4737
Fax (318630 4558

We have audited the gencral purpose financial statements of the St. Martin Parish Assessor as of and for

the ycar ended December 31, 1998, and have issued our report thercon dated March 24, 1999, which was
qualified because insufficient audit evidence exists to support the Assessor’s disclosures with respect to the year
2000 issue. Except as discussed in the preceding sentence, we conducted our audit in accordance with gencrally
accepted auditing standards and the standards applicable to financial audits contained in Government Auditing,
Standards, tssued by the Comptroller General of the United States.

Compliance

As part of obtaining rcasonable assurance about whether the St. Martin Parish Assessor's general purpose
financial statements are free of material misstatement, we performed tests of its compliance with certamn
provisions of laws, regulations, contracts and grants, noncompliance with which could have a direct and material
effcct on the determination of financiat statement amounts. However, providing an opinion on compliance with
those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The

results of our tests disclosed no instances of noncompliance that are required to be reported under Government
Auditing Standards.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the St. Martin Parish Assessor's internal control
over financial reporting in order to determine our auditing procedures for the purposc of expressing our opinion
on the general purpose financial statements and not to provide assurance on the internal control over financial
reporting. However, we noted a certain matter involving the internal control over financial reporting and its
operation that we consider to be a reportable condition. Reportable conditions involve matters coming to our
attention relating 1o significant deficiencics in the design or operation of the internal control over financial
reporting that, in our judgment, could adversely affect the St. Martin Parish Assessor's ability to record, process,
summarize and report financial data consistent with the assertions of management in the financial statements,

The reportable condition noted is described in the accompanying schedule of prior and current audit findings and
management's corrective action plan as item 98-1.

MLMEER OF
AMERICAN INSTITUTE OF
CERVIFIED PUBLIC ACCOUNTANTS
SOCIETY OF LOUNSIANA
CERTHIED PUBLIC ACCOUNTAMTS



= — em— e— e—e—e—— -

A material weakness is a condition in which the design or opcration of one or more of the internal
control components does not reduce to a relatively low level the risk that misstatements in amounts that would

be material in relation to the financial statements being audited may occur and not be detected within a timely
period by employees in the normal course of performing their assigned functions. Our consideration of the
internal control over financial reporting would not necessarily disclose all matters in the internal control that
might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that arc
also constdered to be material weaknesses. However, we believe the reportable condition identified as item 98-1
in the schiedule of prior and current audit findings and management's corrective action plan is a material
weakness.

This report is intended for the information of management. However, this report is a matter of public
rccord and its distribution is not limited.

Kolder, Champagne, Slaven & Rainey, LLC

Certified Public Accountants

Breaux Bridge, Louisiana

March 24, 1999
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ST. MARTIN PARISH ASSESSOR
St. Martinville, Louisiana

Schedule of Prior and Current Audit Findings and

Management's Corrective Action Plan
Ycar Ended December 31, 1998

Prior Ycar Findings:

Comphance

There are no findings that are required to be reported under the above,

Internal Control Over Financial Reporting

Ifem 1 - Inadequate Scgregation of Accounting Functions

I'inding:

Due to the small number of employees, the Assessor did not have adequate segregation of
functions within the accounting system.

Status:
Unresolved. See item 98-1

Management Letter ltems

There were no management letter items at December 31, 1997,
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ST. MARTIN PARISH ASSESSOR
St. Martinville, Louisiana

Schedule of Prior and Current Audit Findings and

Management's Corrective Action Plan (Continued)
Ycar Ended December 31, 1998

11.  Current Year Findings and Management's Corrective Action Plan;

Compliance

There are no findings that arc required to be reported under the above.

Internal Control Over Financial Reporting

Jltem 98-1 - Inadequate Segregation of Accounting Functions

Finding:

Due to the small number of employees, the Assessor did not have adequate segregation of
functions within the accounting system.

Management's Corrective Action Plan:

Management has determined that it is not cost effective 1o achieve complete segregation of dutics
within the accounting department. No plan is considered necessary.

Management Letter ltems

There are no management letter items at December 31, 1998.
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