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David Q. Richardson
Certifiedd Public Accountant
RO, Box 8§91
Tallulah, Louisiana 71284

318-574-0514

INDEPENDENT AUDITOR'S REPORT

Edna Bishop Brock

East Carroil Parish Clark of Court
East Carroll Parish Courthouse
Lake Pravidence, Louisiana

| have audited the accompanying basic financial statements of the East Carroll Parish

Clerk of Court, a component unit of the East Carroll Parish Police Jury, as of and for the year
anded June 30, 2004, as listed in the table of contents. These basic financial statements are the
responsibility of the East Carrolt Parish Clerk of Court. My responsibility is to express an

opinion on these financial statements based on my audit,

{ conducted my audit in accordance with generally accepted auditing standards and the standards
applicable to financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States of America. Those standards require that | plan and
perform the audit to obtain reasonable assurance about whether the basie financial

statements are free of material misstatemant. An audit includes examining, on a test basis,
evidence supporting the amounts and disclosures in the basic financial statements. An

audit also includes assessing the accounting principles used and significant estimates made by
the clerk, as well as evaluating the overall financial statement presentation. | believe that my audit
provides a reasonable hasis for my apinion.

in my opinion, the basic financial statements referred to in the first paragraph present

fairly, in alt material respects, the financial position of the East Carrolt Parish Clerk of Court,

and the changes in its financial position for the vear ended in conformity with generally accepted
accounting principles.

As described in Nole 1 to the finacnial statements, the ¢ierk has implemented a new financial
reporting modsl, as required by the provisions of GASB Statement No. 34, Basic Financial
Statements-and Management's Discussion and Analysis-for State and Local Governments, as of
June 30, 2004.

Management's discussion and anayisis, and supplementary information on pages 6 through 7

and 29, respectively are not a required part of the basic financial statements, but are

supplementary informaticn required by the Governmental Accounting Standards Board. | have
applied certain limited procedures, which consisted principally of inquiries of management
regarding the methods of measuremnent and presentation of the reguired supplementary information
and reviewing the source of selected information. However, | dig not audit the information and
express no opinion on i,

My audit was made for the purpose of forming an opinion on the basic financial statements taken

as a whole. The other supplemental information schedule (Part ill} listed in the table of contents, is

presented for the purpose of additional analysis and is not a required part of the basic financial

statements of the East Carroll Parish Clark of Court. Such information has been subjected to the
3



INDEPENDENT AUDITOR'S REPORT
Pagse Two

auditing procedures applied in the audit of the basic financial statements and, in-my opinion, is
tairly prasanted in all material réspects in relation to the basic financial statements taken as a
whole.

In accordance with Governmental Auditing Standards, | have also issued a report dated August 9,
2004, on the East Carroll Parish Clerk of Court's compliance with faws and regulations, and my

consideration of the Clerk's internal control over financial reporting. That réport is an integral part
of an audit performed in accordance with Gowernmental Auditing Standards and should be read in

conjunction with this report in considering the results of my audit.

A
Tallulah, Louisiana ,_0 i /{\f o

August 9, 2004
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Tona Bishop Brack
@lerk of Qourt - Bast Cavrnll Parish
Pake Providence, Lovisimm 71254-2695

MANAGEMENT'S DISCUSSION AND ANALYSIS

Management's discussion and analysis (MD&A) is a required element of the new reporting model
adopted by the Government Accounting Standards Board {GASB) in their Staterent No.34. Its purpose is
io provide an overview of the financial activities of the East Carrolt Parish Clerk of Gourt based on current facts
and conditions, This narrative overview and analysis of the financial activities should be read in conjunction
with the basic financial statsmants and the accompanying notes io the financial staterments.

The East Carrolf Parish Clerk of Court’s office is dabt-free. The only liabilittes are normal accounts
payable, compensated absences, and the Statutory payable to the Police Jury.

Government-Wide Financial Statements:

The governement-wide finacnial statements consist ¢of two statements. Thase are the staiement of net
assets and statement of activities. The statement of net asssts praesents information on ali of the East
Carroll Patish Clerk of Court's assets and liabilities, with the difference between the two reported as net
assets. Over time, increases or decreases in net assels may serve as a useful indicator of whether the
financial position of the East Carroll Parish Clerk of Court is improving or deteriorating. The statement of
aclvities presents information showing how the government's net assets changed during the most recent
fiscal year. All changes in net assets are reported as soon as the undarlying avent giving rise to the change
wocwrs, regardless of timing of related cash flows. Thus, revenues and expenses are reported in this state-
ment for some items that will only resuit in cash flows in future fiscal periods (for eample, eamned, but unused,
sick leave). These staternents disclose that in the current year the ¢lerk’s net asssts decreased by
$28,5084.64, out this was after a statutory transfar 1o the police jury of $65,496.70. Therefore, the current years
operation of the clerk's office resulted in a $36,802.06 net increase in assets before the clerk transferred funds

to the police jury.

Fund Financial Statements:

Fund financial statements. A fund is a grouping of related accounts that is used to maintain control
over rasources that have been segregated for specific activities or objectives. The East Carroll Parish
Clerk of Court, like other state and local goverments, uses fund accounting to ensure and demonstrate
compliance with finance-related legal requirements, All of the funds of the East Carroll Parish Clerk of
Court can be divided into two categories: governmental funds and fiduciary (agency) funds.

Governmental funds. Governmental funds are used to account for essentially the same functions
reported as governmental activitias in the government-wide financial statements. However, unlike the
government-wide financial statements, governmentai fund tinancial statements focus on current inflows
and outflows of spendable resources, as well as on balances of spendable resources available at the end
of the fiscal year. Such information may be useful in evaluating a government's current financing

requirernents,
6



Fund Financial Statements: {cont.)

Because the focus of governmental funds is narrower than that of the government-wide financial
statements, it is useful to compare the information presented for governmental funds with similar information
presented for governmental activities in the government-wide financial statements. By doing so, readers may
better understand the long-term impact of the government's current financing decisions. Both the
governmental fund balance sheet and statement of revenues, expenditures, and changes in fund balances
provide a reconciliation to facilitate this comparison between governmental funds and governmental activities.

The current year statement of revenues, expendituras, and changes in fund balances has a $50,055.59
excess of expenditures over revenua, but this is after a purchase of equipment of $22,637.50 and a statutory
transier to the police jury of $65,496.70. Any surplus tha clerl’s office accumulated in excess of 1/2 of the
revenues in the last year of a term must be tranfetred to the police jury. |am very proud to report that over
the fast four year term the clerk’s office revenue received exceeded its expenditures by $147,386.63. Of this
$147,386.63 surplus, $65,496.70 will be transferred o the police jury and $81,889.93 retained by the clerk's

office to insure adequate working capital for future operations.

Fiduciary funds. Fiduciary (agency)} funds are used 1o account for résources held for the benetit of
parties outside the government. Since these resources are not available to support the East Carroll Parish
Clerk of Court's programs, Fiduciary {agency) funds are not reflected in the government-wide

financial statement.

Reguests for Information

This financial report is designed to provide a general overview of the Easl Carrolt Parish Clerk of Court's
finances for all those with an interest in the government's finances. Questions concerning any of the
intormation provided in this report or requests for additional information should be addrassed to the East
Carroll Parish Clerk of Court, East Carroil Parish Courthouse, Lake Providence, Loulsiana 71254,

August 9, 20
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EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
STATEMENT OF NET ASSETS
JUNE 30, 2004

Assets
Cash and cash equivaients
Investments
Receivablos
Capital assets, net of accumulated
depraciation

Total Assetls

Liabitities:
Accounts payable
Due East Carrolt Parish Police Jury
Compensated absences payable

Total Liabilities

Net Assets

Net Assels
Invested in Capital Assets
Unrestricted

Total Net Asscis

The accompanying notes are an integral part of this statement.

g

Exhibit A

General
Fund

$

200,202.31
60,000.00
7,156.27

88,358.55

355,717.13

3,567.84
65,498.70
13,021.04

82,085.58

273,631.55

88,358.55
185,273.00

$

273,631.55




EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED JUNE 30, 2004

Expenses
Personal services
Related benafits
QOperaling services
Materials and supplies
Travel and convention
Depreciation
intergovernmental-statutory transfer to police jury
Total program expenses

Program Revenues
Charges for services
License and permils
Other charges

Total program revenue
Net program expenses

General Revenues
Interest income

Change in Net Assets

Net Assets - Beginning

Net Assets - Ending

The accompanying notes are an integral part of the financial statement.
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Exhibit B

General
Fund

211,874.07
65,080.17
20,275.40
48,697.98
12,597.86

350.54
85,496.70

425,182.72

362,701.68
9,062.37
20,037.14

391,791.19

{33,391.53)

4,796.89

(28,594.64)

302,226,192

§ 27363155



EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
BALANCE SHEET- GOVERNMENTAL FUNDS
FOR THE YEAR ENDED JUNE 30, 2004

Assels
Cash and cash equivalents
Receivables
Investments

Total Assets

Liabillties and Fund Equity
Liabifitigs:
Accounts payable
Due fo East Carroll Parish Police Jury

Total Llabllitles

Fund Equity
Fund balance - unreserved - undesignated

Total Liabitities and Fund Equity

Ganeral
Fund

$ 200.202.31
7,156.27
£0,000.00

267,358.58

3,567.84
85,486.70

69,064.54

188,294.04

3 287,358.58

The accompanying notes are an integrai part of this financial statement.

11
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EAST CARROLL PARISH CLERK OF COURT
LAKE PROWDENCE, LOUISIANA
RECONCILIATION OF THE GOVERNMENTAL FUNDS BALANCE SHEET TO THE
STATEMENT OF NET ASSETS
FOR THE YEAR ENDED JUNE 30, 2004

Amounts reported for governmental activiies in the Statement of Net Assels
are different because:

Fund Balances, Total Government Funds (Exhibit C) S 198,294.04

Capital assets used in governmental activities are not financial

resources and, therefore, are not reported in the governmental
funds. 88,358.55

Long-term tiabilities including compensated absences payable
are not due and payable in the current period and, therefore, are
not reported in the governmental funds. - Compensated absences payable {13,021.04)

Net Assets of Governmental Activities (Exhibit A) 3 27383155

The accompanying notes are an integral part of the financial statement.
12
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Exhibit E
EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
GOVERNMENTAL FUNDS
STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCES
FOR THE YEAR ENDED JUNE 30, 2004

Revenues
Licenses and permits - marriage $ 875.00
Fees, charges, and commissions for services:
Court costs, fees, and charges 193,678.22
Fees for recording lagal documents 151,413.46
Feas for certified copies of documents 3,197.00
Charges for use of photocopier 14,413.00
Elections 8,177.37
Use of money and property - interest earnings 4,796.89
Miscellaneous 20,037.14
Total revenuss 398,588.08
Expenditures
General government:
Personal service and related benefits 275,938.23
Operating services 20.275.40
Materiat and supplies 49,697.98
Travel and conventions 12,597.86
Intergovernmentabstatutory fransfer to
Police Jury 65,496.70
Capital outlay 22.637.50
Totai expenditures 446,643.67
EXCESS {(DEFICIENCY) OF REVENUES OVER EXPENDITURES {50,055.59)
FUND BALANCE AT BEGINNING OF YEAR 248,349.83
FUND BALANCE AT END OF YEAR $ 15B8.294.04

The accompanying notes are an integral part of the financial statement.
13



EAST CARROLL PARISH CLERK GF COURT
LAKE PROVIDENCE, LOUISIANA

Exhibit F

RECONGILIATION OF THE GOVERNMENTAL FUNDS STATEMENT OF REVENUES

EXPENDITURES, AND CHANGES IN FUND BALANCES TO THE
STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED JUNE 30, 2004

Amounts reporied for governmental activies in the Statement of Activities are different because:

Net Change in Fund Balances, Total Governmental Funds, (Exhibit E) - ${50.055.59)

Governmental funds report capitad oullays as expenditures, However, in the

statement of activities the cost of those assets is allocated over their

astimatad usefy lives and reported as depreciation expense. This is the

amount by which capital outlays exceeded depreciation in the currant period. 22,286.96

The long-term obligation of compensated absences payable increased by
- §826.01 in the current period, but was not recorded as an expenditura on
Exhibit E because # will not be paid from current assets, butt it is included

as an expense on Exhibit B. (826.01)
Change in Net Assels of Governmental Activities, (Exhibit B) $(28,594.64)

The accompanying notes are an integral part of the financial statement,
14



Exhibit &

EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
STATEMENT OF FIDUCIARY NET ASSETS
FOR THE YEAR ENDED JUNE 30, 2004

Advance Registry
Deposit Of Court -
Fund Fund Total
Assets
Cash and cash equivalents $ 10473376 & 32,763.66 $ 137.497.42
Accounts receivable 1,374.32 - 1,374.32
Investments 35,461.08 ~ 35,461.06
Total Assets 141,569.14 32,763.66 174,332.80
Liahilities
Due 1o General Fund 808.12 - 809.12
Unsettled daposits 140,760.02 32,763.66 173,523.68
Total Liabilities $ 14156914 $ 32,763.68 3 174,332.80

The accompanying notes are an integral part of the financial statements,

15
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EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENGE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FQOR THE YEAR ENDED JUNE 30, 2004

INTRODUCTION

As provided by Article V, Section 28 of the Louifsiana Constitution of 1974, the clerk of court serves
as the ex-officio notary public: the recorder of conveyences, mortgages, and other acts; and has
other duties and powers provided by law. The clerk of court is elected for a four year term.

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

A. BASIS OF PRESENTATION

The accompanying basic tinancial statements of the East Carroll Parish Clerk of Court have baen
prepared in conformity with governmental accounting principles generally accepted in the United
States of America. The Governmental Accounting Standards Board {GASB) is the accepted standard-
selting body for astablishing governmental accounting and financial reporting principles. The accom-
panying basic financial statements have been prepared in conformity with GASB Statement 34, Basic
Financial Statements and Management’s Discussion and Anaylsis-for State and Local Govermments,
issued in June 1998.

B. REPORTING ENTITY

The clerk of court is an independsntly elected official; however, the clerk of court is fiscally dependent
on the East Garroll Parish Police Jury. The police jury maintains and operates the parish courthouse
in which the clerk of court's office is located and provides funds for equipment and furniture of the clerk
of court's office. Because the clerk of court is fiscaily dependent on the police jury, the clerk of court
was determined to be a component of the East Garroll Parish Palice Jury, the finacnial reporting entity.

The accompanying financial statements present information only on the funds maintained by the
Clerk of Court ard do not present information on the police jury, the general governement services
provided by that governmental unit, or the other governmental units that comprise the financial reporiing

entity.

C. FUND ACCOUNTING

The clerk uses funds to maintain its financial records during the year. Fund accounting is designed to
demenstrate legal compliance and to aid management by segregating transaclions relaled to certain

clerk functions and activities. A fund is defined as a separate fiscal and accounting entity with a self-
balancing set of accounts.

i’



EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2004

NOTE 1 - SQMMARY OF SIGNIFICANT ACCOUNTING POLICIES (cont.)

Governmental Funds

Governmental Funds account for all or most of the clerk's general activities. These funds focus on the
sources, usas, and balances of current §financial rasources. Expendable assets are assigned to the
various governmental funds according to the purpose for which they may be used. Current fiabilities
are assigned o the fund from which they will be paid. The difference between a govermnmantal fund's
assets and liabilities is reported as fund balance. In general, fund halance represents the accumulated
expendable resources which may be used to finance future period programs or operations of the

Clerk of Court. The following are the clerk's governmental funds:

General Fund - the primary operating fund of the clerk and it accounts for all financial resources,
except those required to be accounted for in other funds. The General Fund is available for any
purposa provided it is expended or transfarred in accordance with state and federal laws and
according to clerk policy. ‘

Fiduciary Funds

Fiduciary funds reporting focuses on net assets and changes in net assets. The only funds accounted
for in this category by the clerk are agency funds. The ageticy funds account for assets held by the
clerk as an agent for fiigants held pending court action. These funds are custodial in naturs (assets
equal Habilites) and do not involve measurement of results of operations. Consequently, the agency
funds have no measurement focus, but use the modified acerual basis of accounting.

D. MEASUREMENT FOCUS/BASIS OF ACCOUNTING

Fund Financial Statements (FF3)

The amounts refiecied in the General Fund of Exhibit C and E, are accounted for using a current
financiat resources measurement focus. With this measurement focus, only eurrent assets and
current liabilittes are generally included on the balance shest. The staterment of revenues,
expenditures, and changes in und balances reports on the sources (revenues and other financing
sources) and uses (expenditures and other financing uses} of current financial resources. This
approach is then reconciled, through adjustment, to a governmenrt-wide view of clerk operations.

The amounts reflected in the General Fund of Exhibits C and E, use the modified accrual basis of

accounting. Under the modified accrual basis of accounting, revenues are recognized when
susceptible to accrual (when they become both measureable and available). Measureable means the

18



EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2004

NOTE 1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (cont.)

Fund Financial Statements (FFS) (cont.)

amaunt of the transaction can be determined and available means collectible within the current period
or sgon enough thereafter to pay liabilities of the current period. The clerk considers all revenues
available if they are collected within 60 days after the liscal year end. Expenditures are recorded when
the refated fund liability is incurred, except for interest and principal payments on general long-term
debt which is recognized when due, and certain compensated absences and ¢laims and judgements
which are recognized when the obligations are éxpected Y0 be liquidated with expendable available
financial resources. The governmental funds use the following practices in retcording revenues and

expanditures:
Revonues

Recording, canceliations, court altendance, criminal cost, etc., are recorded in the year
in which they are earned.

Interest income on investments is recorded as i Is eamed through the use of accruals.
Substancially, all other revenues are recorded when received.

Expenditures

Expenditures are generally recognizable under the modified accrual basis of accounting
whan the related fund Kability is incutred. )

Government-Wide Financial Statements (GWFS)

The Statement of Net Assels and the Statement of Activities (Exhibit A &8} report information about
the clerk as a whole. These statements include ali the financial activities of the clerk. information
cortained in these statements refiect the economic rasources measurement focus and the accrual
basis of accounting. Ravenues, expenses, gains, losses, assets and liabilities resulting from
exchange or exchange-like transactions are recognized when the exchange occurs (regardless of
when cash is received or disbursed). Revenues, expenses, gains, iosses, assets and labilities
resulting from nonexchange ransactions are recognized in accordance with the reguirements of
GASB Statement No. 33, Accounting and Financial Reporting for Nonexchange Transactions.

19



EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
NOTES TO'THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2004

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (cont.)

Government-Wide Financial Statements (GWFS) (cont.)

Program Revenues- Program revenues included in the Statement of Activities (Exhibit B) are
derived directly from clerk users as a fee for services; program revenues reduce the cost of the
function to be financed from the clerk’s general revenues.

Reconciliation

The reconciligtion of these items reflected in Statement of Net Assets (Exhibit A) and
Statement of Aetivities (Exhibit B) to the fund financial statements are as follows:

Statement of Net Assets io Fund Balance Sheet:

Fund Accounts  Net Assets  Adjustments

Capital Assets : $ - $88,709.09 § 88,709.09
Accumulated depreciation - (350.54) {350.54)
Compensated absences payable - (13,021.04) (13,021.04)

Total : $ - $75337.51 § 75,337.51

Statement of Actvities to Statement of Revenues and Expenditures:

Depreciation expense $ - $ 35054 § (350.54)
Capital outlay 22,637.50 - 22,637.50
Total $ 2283750 $ 35054 $ 22,286.96

E. BUDGETARY PRACTICES
The clerk of court has the foliowing budgetary practices:
The annual budget is adopted using the prior years revenues and expenditures as a guide. The

budget is reviewed and adjusted every six months for extraordinary revenues or expenditures.
The budget presented in the accompanying financial statements is shown on the cash basis

of accounting.

20



EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2004

NOTE T -SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (cont.)

S {cont.) |

' ‘£, BUDGETARY PRACTIC

" Formal budgmafy integration is employad as & managemam control device MQ i year.
Budgeted amounts included inthe accompanying financial statements include the original
adopted budget amounts and all subsequent amendments. All annual appropriations lapse at

year end.
F. CASH AND CASH EQUIVALENTS

Cash includes amounts in demand deposits, inferest-bearing demand deposits, and time deposits.
Cash squivalents include anwunts in time depaosits and those investments with original maturities of

90 days or less. Under state law, the clerk of court may deposit funds in demand deposits, interest-
bearing demand deposits, or time deposits with state banks organized under Louisiana law or any other
state of tha Uniled States of Amarica, or under the Jaws of the United States of America.

G. INVESTMENTS

investments are limited by R.S. 33:2955 and the clerk of court's investment policy. i the original
maturities of investments exceed 30 days, they are classified as investments; however, if the original
maturities are 90 days or less, they afe classified as cash equivalents. At Jurie 30, 2004 alt of the
clerk's investments were certificate of deposits with original maturities in excess of 90 days.

H. CAPITAL ASSETS

Capital assets are capitalized at historical cost or estimated cost if historical cost is not available.
Donated assets are recorded as capital assets at their estimate fair market value at the dats of
donation. The clerk maintaing a threshokd level ¢ $1,000.00 or more for capitalizing capital assets.

Caphal assets are recorded In the Statement of Net Assels and Statement of Activities. Since
surplus assets are sold for an immaterial amount when declared as ng fonger needed for public
purposes, no salvage value Is taken into consideration for depreciation purposes. All capital assets,
other than land, are depreciated using the straight-fine method over the following useful ves.

Estimated
Description Lives
Furniture and Fixtures 5-10 years
Vehicles 4-5 years

21



EAST CARROLL CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2004

NOTE 1 - SUMMARY QF SIGNIFICANT ACCOUNTING POLICIES {cont.)
.. COMPENSATED ABSENCES
Tha clerk of court has the following policy relaled to vacation and sick leave:

Employses accrue 10 days annual leave each year and 12 days sick leave each year. There is no
iimit on the accumutation of annual leave, but a 30 day limit on sick leave. Upon ratirement or death,
employess are paid for all unused annual and sick leave.

The clerk's recognition and measurement criteria for compensated asbsences is as follows:

a. The amployees' rights to receive compensation are atfributable to services already
rendered. :

b. Itis probable that the clerk will compansate the smployses for the benefits through paid
time off or some other maans, sguch as cash payments at termination or retirement,

c. An accrual for earned sick leave is made only to the extent it is probable that the
benefits will result in termination payments, rather than be taken as absences due to
illness or other contingencies, such as medical appointments and funerals. The clerk
estimates its accrued sick leave based on the sick leave accumulated at the balance
sheet date by those employees who currentky are eligible to receive termination
payrments as well as other employees who are expected to become eligible in the fulure
lo receive such payments.

The current portion of the liability for compensated ansences is reported in the fund financial
staternents. The current poriion is the amount left unpaid at the end of the reporting period that
normally would be liquidated with expernidable available financial resources. The remainder of
the liability is adjusted into the entity-wids column on Exhibits A and B.

At June 30, 2004, employees of the clerk of court had accumulated and vested $ 13,021.04 of
employee leave benefits. Of this amount, zero is recorded as an obligation of the General Fund
and $13,021.04 is recorded as long-term obligations in the entity-wide statements.

J. RISK MANAGEMENT

The clerk is exposed to various risk of loss related to torts; theft of , damage to , and
destruction of assets; errors and omissions; and injuries to employees. To handie such risk
of luss, the clerk maintains commercial insurance policies covering her automobile, pro-
fessional liability and surety bond coverage. In addition o the abgve policies, the clerk also
maintains an errors and omissions claims paid policy with the Louisiana Clerks of Court Risk
Management Agency. No claims were paid or any of the policies during the past three years.

22



EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
NOTES TO THE FINANGIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2004

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (cont.)

J. RISK MANAGEMENT (cont.)

There were no significant reductions in insurance coverage during the year ended June 30, 2004.

K. FUND EQUITY

Reserves

Reserves rapresent thase portions of fund equity not appropriated for expenditure or legally
segregated for a specific future use.

Designated Fund Balances

Designated jfund balances represent tentative plans for fulure use of financial resources.

R.S. 13:875 requires that avery four years (at the close of the term of office) the clerk of court must pay
the parish treasurer the portion of the General Fund's fund balance that exceeds one-half of the
revenues of the clerk's last year of her term of office, At June 30, 2004, there was $65,496.70 due the
parish reasurer for the amount that the General's Fund's balance exceeded one-half of the current

year ravenue.
L. ESTIMATES

The preparation of financial statements in conformity with accounting principles generally accepted in
the United States of America require the clerk to make estimates and assumptions that affect the
raported amounts of assets and labilities and disclosure of contingent assets and liabilities at the date

of the financial statements and the reported amount of revenues, expenditures, and expenses during the
reporting period. Actual results could differ from those estimales.

NOTE 2 - CASH AND CASH EQUIVALENTS

As reflected in the Combined Balance Sheet, the East Carroll Parish Clerk of Court had cash and cash
equivalents totaling $ 337,699.73, at June 30, 2004. The bank balances at June 30, 2004 were $381,482.25,
of which $200,000.00 was insured from loss by FDIC insurance and $181,482.25 was secured by the piedge
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EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2004

NOTE 2- cﬁsa AND cm EQUIVALENTS (cont.)

of securitios, Cash and inwstmenss are stated at cost which approximates market. Undar state law these
deposits:must be secured by federal deposit insurance or the pledge of securitiés owned by tha fiscal agent
bank. The market valge of tha pledged securities plus the federal deposit i insurance must at all times equal
the amount of the deposit with the fiscal agent. These pledged securities are heid in the name of the
pladging fiscal agentbankina holding or custodial bank in the form of safekeeping recetpts held by the
State Treasurer.

NOTE 3 - INVESTMENTS

At June 30, 2004, the Clerk had Investments tofaling $95,461.06, which inciuded only certificates of deposit,
sach having an original maturity in excess of 90 days from the date acquired. The investments are in the
nama of the Clerk and are held at the Clerk's office. These investments are covared by federa) depository

insurance.

Foliowing are investments of the Clerk at year end categorized o give an indication of the level of risk
assumed by the Clerk. Category 1 includes investmenis that are insured by FDIC insurance. Category 2
includes investments for which the securities are held by the financial institution's trust department or
agent in the name of the Clerk.

& Carrying Amount
Certificates of Deposit: Fair Valge
Category 1 $ 95,461.06
Catagory 2 -

Total $ 85.461.08
b —= ———————3

NOTE 4 - RECEIVABLES

The breakdown on General Fund Receivables at June 30, 2004, as shown on the accompanying balance
sheat, is as follows:

Criminal fees $ 2,004.00
Mortgages 307.00
Cancellation 101.00
Certitied copies £6.00
Notary 1,185.00
Court attendance 400.00
Photocopies 110.00
Recording 1,720.50
Accrued interast 443,65

Total § 6,347.15

p— e
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EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENGE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2004

NOTE 5 - CHANGES IN-GENERAL FIXED ASSETS

A summary of changes in equipment follows:

Balance Balance
June 30, 2003  Additions Deletions June 30, 2004
Equipment $ 77147159 $ 2263750 § 1110000 § 88702.09
Less accurnulated depreciation - 350.54 - __350.54
Capital assets - nst $ 7747159 § 2228696 $ 11,100.00 $ 8835855

NOTE 6 - PENSION PLAN

Substancially alf employeas are members of the Clerks of Court Retirement and Relief Fund, a
mitdtiple-employer Public Employee Retirement System (PERS), controlled and atiministered by a
separate board of trustees.

All regular employees who are unider the age of 60 at the time of original employinent are required to
participate in the System. Employees who retire at or after age 55 with at least 12 years of credited
service are entitled to & retirement benefit, payable manthly for life, equal 1o 3 percent of their final -
average salary for each year of credited service, not to exceed 100% of their final-average salary.
Final-average salary is the amployee's average salary over the 36 consecutive or joined months that
‘produce the highest average. Employees who terminate with at least 12 years of service and do not
withdraw their employee coritributions may retire at or after age 55 and receive the benefits accrued
to their date of termingtion. The Sysiem provides death and disability benefits. Benelits are
established by state statute.

The System issues an ammual publicly available finarwial report that includes financial statements and
required supplementary information for the System. That report may be obtained by writing to the Clerk
of Court Ratirament & Relief Fund, 11745 Bricksome Avenue, Suite B2, Baton Rouge, Louisiana,
70818, or by cafling {504) 283-11862.

Funding Policy

Pian members are required by state statute to contribute 8.25% of their annual salary and the East
Carroll Parish Clark of Court is required to contribute at an actuarially determined rate. The current rate
is 10.00% of annual covered payroll. Contrbbutions to the System also Includs one-fourth of one per-
cent of the taxes shown to be collectible by the tax rofis of each parish. The contribution requirements
of plan members and the East Carrofi Parish Clerk of Court are established and may be amended by
state statute. As provided by R.8. 11:103, the empioyer contributions are determined by actuarial
vaiuation and are subject fo change gach year based on the results of the valuation for the prior fiscal
year, The East Carroll Parish Clerk Court’s contributions to the System for the years ending June 30,
2004, 2003, and 2002, were $25,003.02, $20379.00, and $19,943.04, raspectivaly, equal to the required

contributions for each year.
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EAST CARAOLL PARISH CLERK OF COURT

LAKE PROVIDENCE, LOUISIANA

NOTES TO'THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2004

NOTE 7 - CHANGES IN GENERAL LONG-TERM OBLIGATIONS

The Clerk's-only long-term obligation was compensated absences. The following is a summary of the

changes in the obligations for the year ended June 30, 2004.

Baiangs at July 1, 2003
Additions
Daductions

Obligation at June 30, 2004

$ 12,195.03
826.01

-

$ 13,021.04

NOTE 8- EXPENSES OF THE CLERK PAID BY THE PARISH POLICE JURY

Certain operating expenditures of the clerk's office are paid by the parish police jury. The Police Jury
paid the sleciric bills for the clerk's office, and provided office space, Noneg of these expenses are

included in the financial statements.

NOTE 9 -CHANGES IN AGENCY FUND BALANCES

A summary of changes in agency fund unsetied deposits follows:

Unsettled Deposits
Reductions June 30, 2004

$168,52214 B 140,760.02
47,795.01 32,763.66

Unsettled Deposits
July 1, 2003 Additions
Agency Funds 5 165,398.49 & 143,883.67
Registry of Court Fund 60,341.35 20,217.32
Total $ 225739.84 $§ 164,100.99

5 21631715 § 173,523.68

NOTE 10 - HEALTH AND LIFE INSURAN(:E BENEFITS

The Louisiana Clerk of Court Association provides health care and life insurance benefits for its
amployses. Substantially, all of the Clerk of Court General Fund employees are covered by the
Louisiana Clerk of Court Association Insurance Program. During the year ended June 30, 2004, the

General Fund paid for those benelits.
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EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENGCE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 306, 2004

NOTE 11 - FIDUCIARY FUND TYPE - AGENCY FUNDS
Advarice Deposit Fund

The Advance Deposit Fund, as provided by Louisiana Revised Statute 13:842, is uséd to account for
advance deposits on sults filed against {itigants. Tha advances are refundable o the litigants after all costs

have been paid,

Reqistry of Court Fund

The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, is used o account for funds
which have been orderad by the court to be held until judgement has been radered in count Iitigation.
Withdrawals of the funds can be made only upon order of the court,
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EAST CARROLL PARISH CLERK OF COURT -
GOVERMMENTAL FUND-GENERAL FUND
SCHEDULE OF AEVENLIES, EXPENDITURES, AND CHANGES IN FGWBALANCE-
BUDGET (BUDGET BASIS) AND ACTUAL

Schadule 1

FOR THE YEAR ENDED JUNE 30, 2003
Actual Varance
) i FRal " (Buigatary Basls) _(Urfavorabie)
REVENUES . R - ;
Racaording '§ 13800000 § 14000000 § 15740330 © 5 1140810
Canceilation 19,700.00 20.000.00 ERHOTOL 270708
Morigages : 7,000.00 5,800.00 893200 1,332.00
HMarriage licenses ' . . 900,00 600,00 : B75.00 275.00
Notary : 2,500.00 1,700.00 1,795.00 . 95.00
Certified copies 4,500.00 3,500.00 3,352,000 {148.60}
Photocopies 15,000.00 14,000,00 . 14,488.00 488.00
Caourt attendance 2,000.00 2,000.08 2,060.00 €0.00
Criminal feey 46,800.00 43,900.00 £8,448.01 14,548,601
Sults £0,100.00 100,600.00 101,312.87 1.312.87
inerest 5,500.00 £.000.00 5,001,458 1.45
Elections 10,000.00 6,800.00 81477.37 1,377.37
Glerk's reimbursemesnt 14,700 .00 14,900.00 16,2650.00 350.00
Miscsllaneous 100.00 10000 0.00 {100.00)
Birth cortificates 2,500.00 340000 4.536.00 1,1368.00
Total revenues ARSI WO NI i
EXPENINTURES
Satarigs:
Clork 86,780.00 #7.525.10 87.525.10 000
Deputies 118,296.00 124,278.08 124,278.08 0.00
Offica suppdles 14,200.00 14,200.00 21,932.83 {7,752 B3y
Insurance 32,304.00 32,808.00 32,789.85 18:15
Fravel:
Clink's allowance 14,700.00 8,752.47 8,752.47 fidee]
Travet and converition 1,500.00 . 1,197.69 840,69 267.00
Other expenditures: ’
Elsction axpense 8,800.00 5,239.26 5,810.27 {B871.01)
Attt supplies 3,000.00 3,000.00 3,050.82 (50.82}
Micofilming 1.500.00 2,200.00 201749 o is
Chwk's Comp Fund - 14,700.00 304500 11,655.00
Misceliaroous 380.00 380.00 40,02 330.98
Repairs & maintenance - 15,000.00 8,160.00 6,840.00
Employment taxes 4,000.00 860,00 425,87 424.13
Retiremart 20,378.00 2800302 2800302 0.00
Deferrod compensation " 4.539.00 . 4,441,687 97.33
Marriage Hzense foes S0000 | 460,00 £85.59 {185.59)
Universal Commercial Code 20.000.00 31,442 66 TA2.910.00 £1,4587.34)
Birth certificales 2,000.00 - 2,940,00 2,589.00. . 351.00
Capital outiay - 22,000.00 22,637.60 (637.50)
Insurance and bonds 400.00 400,00 435.00 35.00)
Total axpenditures —_Tmn0. _Seesiale T aeramEr K<l
EXCESS (DEFICIENCY)OF REVENUES
OVER EXPENDITURES ©$ 23551.00 $ 535531 3%&3 8,815.53 § 44,228.81
ADJUSTMENTS
Accruad ravenus 252.28
Accrued expendilures 6,273.30
Intergovemnmentat-statitory transter to Police-Jury . (ﬁﬁ.498.7{)i
Totai adiusiments {(budget to GAAP basis) 971,
EXCESS {DEFICIENCY)OF REVENUES OVER
EXPENDITURES (GAAP BASIS) {50,055 50}
FUND BALANCE-BEGINNING 248,248 83
FUND BALANCE-ENDING 3 198,204 04
eI ——

The accompanyling rotes are an integral part of this staterment,
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EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENGCE, LOUISIANA
SCHEDULE OF CHANGES IN FIDUCIARY UNSETTLED DEPQOSITS
FOR THE YEAR ENDED JUNE 30, 2004

Schedule 2

Advance Regisiry
Deposit Qf Court
Fund Fund Total
Additions:
Dsposits:
Suits and sugcessions $143,883687 $ 2004195 $ 1683,025.62
interest earnings of investments - 175.37 175.37
Total additions 143,8083.67 20,217.32 184,100,989
Reductions:
Clerk's costs ~ local 101,312.87 - 101,312.87
Settiements io litigants 32,505.81 47 795.01 80,300.82
Attorney, curators and notorial fees 14,255.07 - 14,255.07
Witness, appraisers, keepers, &tc. 518.89 - 518.59
Sheriff's fees 19,829.70 - 19,829.70
Total reductions 168,522.14 47,785.01 216,317.15
Change in Unsettled JDeposits {24,638.47) (27,577.69) {52,216.16)
Unsettled Deposits - Beginning 165,398.49 60,341.35 225,739.84
insettlad Deposits - Ending $140760.02 § 3276386 § 173,523.68

The accompanying notes are an integral part of this statement.
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David Q. Richardson
Certified Public Accountant
FO. Box 891
Tatlulah, Louisiana 71284

318-574-0514

REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL
REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED
iN ACCORDANCE WiTH GOVERNMENTAL AUDITING STANDARDS

Edna Bishop Brock

Fast Carroll Parish Clerk of Court
East Carroll Parish Courthouse
Lake Providerce, Louisiana

{ have audited the general purpose financial statements of the East Carrolt Parish Clerk of Cour,
Lake Providence, Louisiana, for the year ended June 30, 2004, and have issued my report thereon
dated August 8, 2004, | conducted my audit in accordance with generally acceptad auditing
standards and the standards applicabie to the financial audhts contained in Government Auditing
Standards, issued by the Comptrofier General of the United States of America.

Compliance

As part of obtaining reasonable assurance about whether East Carroll Pariah Clerk of Court's
financial statements ars free of material misstatement, | performed tests of compliance with

certain provisions of laws and regulations, noncompliance with which could have a direct and
material effect on the determination of financial statement amounts. However, providing an opinion
on campliance with those provisions was not an object of my audit and, accordingly, 1 do not
express such an opinion. The results of my tests disclosed no instances of noncompliance that
are required to be reported under Government Auditing Standards.

Internal Controt Over Financial Reporting

In planning and performing my audit, | considered East Carroll Parish Clerk of Court's intemal
control over financial reporting in order to determine my auditing procedures for the purpose of
expressing my opinion on the financial statements and not to provide assurance on the internal
control over financiai reporting. My consideration of the internal control over financial reporting
would not necessarily disclose all matters in the internal control over financial reporting that might
be materiat weaknesses. A material weakness is a condition in which the design or opsration

of one or more internal control components does not reduce to a relatively low levet the risk

that misstatements in amounts that would be material in relation to the financial statements being
audited may occur and not be detected within a timely period by employees in the normal course
of performing their assigned functions. | noled no matters involving the internal control over
financial reporling and ils operation that | consider tc be material weaknesses.
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East Carroll Parish Clerk of Court
Lake Providence, Louisiana
Page Two

This report is infended solsly for the information and use of the East Carrolf Parish Clerk of Court's
management and the Legisiative Auditor, and Is not intended to be and should not be used by
anyone other than these specified parties, although the intendsd use of these reporis may be
limited under Louisiana Revised Statute 24:513, this report is distributed by the Legislative

Auditor as a public document.

Tallulah, Louisiana ’Q ""‘""j /é,.ﬁ_;g\/

August 8, 2004
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EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED JUNE 30, 2004

I have audited the general purpose financial statements of East Carroll Parish Clerk of Court as of
and for the year ended June 30, 2004, and have issued my report thereon dated August 9, 2004.

I conducted my audit with general accepted auditing standards and the standards applicable to
financiai audits containad in Government Audiing Standards, issued by the Comptroller General
of the United States of America. My audit of financial statements as of June 30, 2004 resulted

in an unqualified opinion.

A. SUMMARY OF AUDIT RESULTS

1 The auditor's report expresses an unqualified opinion on the general purpose financial stalernents
of the Clerk of Court.

2 No instances of noncompliance material (0 the financial staterments of the East Carroll Clerk of
Court were disclosed during the audit.

3 No reportable conditions refating 1o the audit of the financial statements are reported in the
independent Auditor's Report on internal Control.

B. FINDINGS-FINANCIAL STATEMENTS AUDIT

None - No management letter issued.
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EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
SCHEDULE OF FRIOR YEAR FINDINGS
FOR THE YEAR ENDED JUNE 30, 2004

Saction |. internat Contral and Compliance Maleriai to the Financial Statements

No findings were reported under this section.

Saction Il.  Internal Gontrot and Compliange Material to Federal Awards

This section is not applicable for this entity.

Section ll.  Management | etter

Mo Managemaent letter was lssued in the prior year.
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EAST CARROLL PARISH CLERK OF COURT
LAKE PROVIDENCE, LOUISIANA
MANAGEMENT'S CORRECTIVE ACTION PLAN
FOR THE YEAR ENDED JUNE 30, 2004

Section 1. internat Contral and Comptliance Material to the Financial Statements

Mo findings were reporied under this section.

Section 1. |aternal Cortrol and Compliance Material to Federai Awards

This section is not applicable for this entity,

Section 1.  Management L eiter

No management leffer was issued.
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