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Duycote & Company e

Certified Public Accountants

INDEPENDENT AUDITORS' REPORT

The Honorable Samuel G. Couvillon
Avoyeiles Parish Clerk of Court
Marksville, Louisiana

We have audited the accompanying financiai statements of the Avoyeiles Parish Clerk of Court, as of and for
the year ended June 30, 2004, as listed in the table of contents. These financial statements are the
responsibility of the Avoyelles Parish Clerk of Court's management. Our responsibility is to express and
opinion on these financial statements based on our audit.

We conducted our audit in accordance with auditing standards generally accepted in the United States of
America and Government Auditing Standards, issued by the Comptroller General of the United States.
Those standards require that we plan and perform the audit to abtain reasonable assurance about
whether the financial statements are fres of material misstatement. An audit includes examining, on a test
basis, evidence supporting the amounts and disclosures in the financial statements. An audit also
includes assessing the accounting principles used and significant estimates made by management, as
well as evaluating the overall financial statement presentation. We believe that our audit provides a
reasonable basis for our opinion.

In our opinion, the financial statements referred to above present fairly, in all material respects, the
financial position of the Avoyelies Parish Cierk of Court, as of June 30, 2004, and the resuits of its
operations for the year then ended in conformity with accounting principles generally accepted in the
United States of America.

As described in Note 1 to the financial statements, the Clerk has implemented a new financial reporting
model, as required by the provisions of GASB Statement No. 34, Basic Financial Statemenfs — and
Management's Discussion and Analysis — for State and Local Governments, as of June 30, 2004.

The management's discussion and analysis and budgetary comparison information on pages 4 through 6
and 27, are not a required part of the basic financial statements but are supplementary information
required by accounting principles generally accepted in the United Sates of America. We have applied
certain limited procedures, which consisted principally of inquiries of management regarding the methods
of measurement and presentation of the required supplementary information. However, we did not audit
the information and express no opinion an it.

Cur audit was conducted for the purpose of forming an opinion on the financial statements taken as a
whole. The supplemental information schedules listed in the table of contents is presented for purposes
of additional analysis and is not a required part of the basic financial statements of the Avoyelles Parish
Clerk of Court. Such information has been subjected to auditing procedures applied in the audit of the
basic financial statements, and in our opinion, are fairly stated in ali material respects in relation to the
basic financial statements taken as a whole.

1
American Institute of ¢ Members » Society of f.;ouisiam
Certified Public Accountants Certified Public Accountants

219 North Washington * Post Office Box 309 » Marksville, Louisiana 71351 * (318) 253-6501 » Fax (318) 253-6721




In accordance with Government Auditing Standards, we have also issued a report dated December B,
2003 on our cons.ideration of the Avoyelles Parish Clerk of Caurt's internal control over financial reporting
and our tests on its compliance with certain provisions of laws, regulations and confracts. That report is

an integral part of an audit performed in accordance with Government Auditing Standards and should be
read in conjunction with this report in considering the resuits of our audit.

-

DUCOTE & COMPANY
Marksville, Louisiana
December 6, 2003

American Institute of ¢ Members » Society of Louisiana
Certified Public Accountants Certified Public Accountants

219 North Washington ¢ Post Office Box 309 » Marksville, Louisiana 71351 ¢ (318} 253-6501 ¢ Fax (118) 253-0721
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AVOYELLES PARISH CLERK OF COURT
MANAGEMENT’S DISCUSSION AND ANALYSIS
FOR THE YEAR ENDED JUNE 30, 2004

Qur discussion and analysis of the Avoyelles Parish Clerk of Court's financial performance provides an
overview of the financial activities as of and for the fiscal year ended June 30, 2004. Please read it in
conjunction with the basic financial statements and the accompanying notes to the financial statements.

OVERVIEW OF THE FINANCIAL STATEMENTS

This annual report consists of a series of financial statements. The Statement of Net Assets and the
Statement of Activities (Government-wide Financial Statements) provides information about the activities
as a whole and present a ionger-term view of the Clerk of Court’s finances. Fund financial statements
start on page 10. For governmental activities, theses statements tell how these services were financed in
the short term as well as what remains for future spending. Fund financial statements also report the
operations in more detail than the government-wide statements by providing information about the most
significant funds.

Qur auditors have provided assurance in their independent auditor's report that the basic financial
statements are fairly stated. The auditor, regarding the Required Supplemental Information Schedules is
providing varying degrees of assurance. A user of this report should read the independent auditor's report
carefully to ascertain the level of assurance being provided for each of the other parts in the Annual
Report.

Government-Wide Financial Statements

One of the most important questions asked about finances is, “Is the Avoyelles Parish Clerk of Court as a
whole better off or worse off as a result of the year's activities?” The Statement of Net Assets and the
Statement of Activities report information on the Clerk of Court as a whole and about its activities in a way
that helps answer this guestion. These statements include all assets and liabilities using the accrual basis
of accounting, which is similar to the accounting used by most private-sector companies. All of the current
year's revenues and expenses are taken into account regardless of when cash is received or paid.

These two statements report the net assets and changes in them. You can think of net assets — the
difference between assets and liabilities ~ as one way to measure the financial health, or financial position.
Over time, increases or decreases in net assets are one indicator of whether its financial health is
improving or deteriorating. You will need to consider other nonfinancial factors, however, fo assess the
overall health of the Avoyelles Parish Clerk of Court.

Fund Financial Statements

The fund financial statements provide detailed information about the most significant funds — not the Clerk
of Court as a whole. Some funds are required to be established by State laws.

The Clerk of Court uses only the governmental type of fund with the following accounting approach. Most
of the basic services are reported in governmental funds, which focus on how money flows inte and out of
those funds and the balances left at year-end that are available for spending. These funds are reported
using an accounting method called modified accrual accounting, which measures cash and all other
financial assets that can readily be converted to cash. The governmental fund statements provide a
detailed short-term view of the general government operations and the basic services it provides.
Governmental fund informaticn helps you determine whether there are more or fewer financial resources
that can be spent in the near future to finance the Cleffk of Court's programs. We describe the relationship



{or differences) between governmental activities (reported in the Statement of Net Assets and the
Statement of Activities) and governmental funds in reconciliations immediately following the fund financial
statements.

FINANCIAL HIGHLIGHTS
QOur financial statements provide these insights into the results of this year's operations:

» As a resuit of this year's operations assets exceeded liabilities by $948,278 (net assets)
for the fiscal year reported.

» Total net assets are comprised of the following:

(1) Invested in capital assets of $275,543, including cost of office equipment, furniture
and fixtures, and automobiles, net of accumulated depreciation.

{2) Unrestricted net assets of $672,735 representing the portion available to maintain the
continuing obligation to citizens and creditors.

e The governmental funds reported total ending fund balance of $672,735, which was
classified as unreserved. This compares to the prior year ending fund balance of
$832,605 showing a decrease of $159,870 during the current year.

s Total spending for all judicial activities was $1,120,274 for the year, which was $11,942
more than program revenues for these activities of $1,108,332.

The Statement of Net Assets and the Statement of Activities reports only one type of activity —
governmental activities. All of the basic judicial services are reported as this type. Fines and fees
charged to the public finance most of these activities.

FINANCIAL ANALYSIS OF THE AVOYELLES PARISH CLERK OF COURT AS AWHOLE

Net assets may serve over time as a useful indicator of a government's financial position. Approximately
20% of the Avoyelles Parish Clerk of Court's net assets reflect its investment in capital assets (e.g.
equipment). Theses assets are not available for future spending. The balance in unrestricted net assets
is affected by required depreciation on assets being included in the statement of net assets for the first
time.

Since this is the first year of implementing the new reporting model, comparative information is not
available for further government-wide financial analysis. In future years, when prior year information is
available, a comparative analysis of government-wide data will be presented.

FINANCIAL ANALYSIS OF THE CLERK OF COURT'S FUNDS
As we noted earlier, the Clerk of Court uses funds to help it control and manage money for particutar

purposes. [Looking at funds helps you consider whether the Clerk of Court is being accountabie for the
resources provided to it but may aiso give you more insight into the overall financial health.

As the Clerk of Court completed the year, its governmental fund reported a fund balance of $672,735.
This reflects a decrease of $159,870 from last year. The decrease is primarily the result of
intergovernmental transfers of money to the Avoyelles Parish Police Jury.

GENERAL FUND BUDGETARY HIGHLIGHTS

The original budget for the General Fund was revised by approximately $80,000 this fiscal year.
Supplemental appropriations or authorized budget amendments were approved as follows:



{1) Capital outlay expenditures were increased by $80,000 in order to provide for the cost of
updating the Clerk of Court's resolution and recaording computer system.

CAPITAL ASSETS

Capital assets, net of accumulated depreciation, for governmental activities as of June 30, 2004 was
$275,543,

This year there were $209,089 of additions and $216,253 of deletions. More detailed information about
the capital assets is presented in Note 5 to the financial statements.

CONTACTING FINANCIAL MANAGEMENT

This financial report is designed to provide a general overview of the Avoyelles Parish Clerk of Court's
finances and to show the Clerk of Court's accountability for the money it receives. If you have questions
about this report or need additional financial information, contact the Honorable Samuel G. Couvillion,
Avoyelles Parish Clerk of Court, P.O. Box 219, Marksville, LA 71351 at phone number 318-253-7523.

;J/ /{/////{

e
,;/

December 6, 2004

-
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Statement A
AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

STATEMENT OF NET ASSETS
June 30, 2004

ASSETS
Cash and cash equivalents $115,230
Investments 540,000
Receivables - fees, charges, and commissions 25,126
Accrued interest receivahle 5,837
Prepaid expenses 7.693
Capital assets (net of accumutated depreciation) 275,543
TOTAL ASSETS $969.429
LIABILITIES
Liabilities
Accounts payable $8,211
Payroll deductions payable 10,122
Unclaimed property 2,819
TOTAL LIABILITIES 21,152
NET ASSETS
Invested in capital assets, 275,543
Unrestricted 672.735
TOTAL NET ASSETS 948,278
TOTAL LIABILITIES AND FUND EQUITY $969.429

The accompanying notes are an integral part of this financial statement.
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AVOYELLES PARISH CLERK OF COURT

Marksville, Louisiana

STATEMENT OF ACTIVITIES
June 30, 2004

General government:
Personal service and related benefit
Operating services
Materials and supplies
Travel and other charges
Depreciation expense
Intergovernmental

Total program expenses

Program revenues:
Licenses and permits

Fees, charges, and commissions for services:

Court costs, fees, and charges
Fees for recording legal documents
Fees for certified copies of documents
Miscellaneous

Total program revenues

Net program expenses

General revenues:
inferest earnings

Changes in net assets
Net assets - beginning of year

Net assets - end of year

The accompanying notes are an integral part of this financial statement.

9

$644,933
223,462
79,424
8,834
35,622
128,000

1.120,274

9,025

557,794
492,412
47,925
1,175

1,108,332

(11,942)

25,540

13,597

832,605

$846,202

Statement B



AVOYELLES PARISH CLERK OF COURT

Marksville, Louisiana

GOVERNMENTAL FUNDS

ASSETS
Cash and cash equivalents
investmenis
Receivables - fees, charges, and commissions
Accrued interest receivable
Prepaid expenses

TOTAL ASSETS

LIABILITIES AND FUND EQUITY
LIABILITIES
Accounts payable
Payroll deductions payable
Unclaimed property

TOTAL LIABILITIES
FUND EQUITY
Fund balance
Unreserved - undesignated

TOTAL FUND EQUITY

TOTAL LIABILITIES AND FUND EQUITY

The accompanying notes are an integral part of this financial statement.

Balance Sheet
June 30, 2004

General Fund

$115,230
540,000
25126
5,837
7.693

$693,886

$8,211
10,122
2.819

21,152

672,735

672,735

$693,886

10
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Statement D
AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Reconciliztion of Governmental Funds
Balance Sheet to the Statement of Net Assets
For the Year Ended June 30, 2004

Total fund balances at June 30, 2004 - governmental funds {Statement C) $672,735
Cost of capital assets at June 30, 2004 $507,502

Less: Accumulated depreciation as of June 30, 2004 231.959 275,543
Long tern liabilities at June 30, 2004 $0
Net Assets at June 30, 2004 (Statement A) $048 278

The accompanying notes are an integral part of this financial statement.

11



Statement E
AVOYELLES PARIZH CLERK OF COURT
Marksville, Louisiana

GOVERNMENTAL FUNDS
Statement of Revenues, Expenditures, and
Changes in Fund Balances
For the Year Ended June 30, 2004

General Fund

REVENUES
Licenses and permits $9,025
Fees, charges, and commissions for services:
Court costs, fees, and charges 557,794
Fees for recording legal documents 492 412
Fees for certified copies of documents 47,925
Miscellaneous 1,175
Use of money and property:
Interest earnings ' 25540
Total revenues ' 1,133,870
EXPENDITURES
General government:
Personal service and related benefit 644,933
Operating services 223,462
Materials and supplies 79,424
Travel and other charges 8,834
Capital outlay 209,089
Total expenditures 1,165,741

EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES (31.871)

OTHER FINANCING SOURCES (USES)
Appropriations to other governmental units {128,000}

EXCESS (DEFICIENCY) OF REVENUES
AND OTHER FINANCING SOURCES OVER

EXPENDITURES AND OTHER USES (159,871)
FUND BALANCES AT BEGINNING OF YEAR 832605
FUND BALANCES AT END COF YEAR $672.735

The accompanying notes are an integral part of this financial statement.
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Statement F
AVOYELLES PARISH CLLERK OF COURT
Marksviile, Louisiana

Reconciliation of Governmental Funds
Statement of Revenue, Expenditures, and Changes
in Fund Balances to the Statement of Activities
For the Year Ended June 30, 2004

Total net change in fund balances - governmental funds (Statement E) $(159,871)

Amounts reported for governmental activities in the Statement
of Activities are different because:

Capital outlays are reported in governmental funds as expenditures. However, in the

Staternent of Activities, the cost of those assets is allocated over their estimted useful lives

as depreciation expense. This is the amount by which capital outlays exceed depreciation

for the period. 173,468

Changes in net assets of governmental activities (Statement B) $13.597

The accompanying notes are an integral part of this financial statement.
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AVOYELLES PARISH CLERK OF COURT

Marksville, Louisiana

Statement of Fidluciary Net Assets - Agency Funds

June 30, 2004

Statement G

Advance Deposit Registry of
Fund Court Fund Total

ASSETS

Cash and cash equivalents $(12,346) $331,947 $319,601

Investments 925,000 0 925,000
TOTAL ASSETS $912.654 $331,947 $1.244,601
LIABILITIES

Unclaimed property $8,485 $0 $8,485

Unsettled deposits 904,169 331,947 1,236,115
TOTAL LIABILITIES $912,654 $331,947 $1.244,601

The accompanying notes are an integral part of this financial statement.
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AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements
As of and for the Year Ended June 30, 2004

INTRODUCTION

As provided by Article V, Section 28 of the Louisiana Constitution of 1874, the clerk of court serves as the ex-
officio notary public; the recorder of conveyances, mortgages, and other acts; and has other duties and
powers provided by law. The clerk of court is elected for a four-year term,

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
A. BASIS OF PRESENTATION

The accompanying financial statements of the Avoyelles Parish Clerk of Court have been prepared
in conformity with generally accepted accounting principles (GAAP) as applied to governmental units,
The Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for
establishing governmental accounting and financial reporting principles.

In June of 1999, the Governmental Accounting Standards Board (GASB) unanimously approved
Statement No. 34, Basic Financial Statements — Management's Discussion and Analysis — for State
and Local Governments. Certain of the significant changes in the Statement include the following:

For the first time the financial statements include:

A Management Discussion and Analysis (MD&A) section providing an analysis of the Clerk’s
overall financial position and results of operations.

Financial statements prepared using the full accrual accounting for all of the Clerk’s
activities,

These and other changes are reflected in the accompanying financial statements (including
notes to the financial statements).

B. REPORTING ENTITY

As the governing authority of the parish, for reporting purposes, the Avoyelles Parish Police Jury is
the financial reporting entity for Avoyelles Parish. The financial reporting entity consists of {a) the
primary government {police jury), (b) organizations for which the primary government is financially
accountable, and (c) other organizations for which the nature and significance of their relationship
with the primary government are such that exclusion would cause the reporting entity's financial
statements to be misleading or incomplete.

Governmental Accounting Standards Board Statement No. 14 established criteria for determining
which component units should be considered part of the Avoyelles Parish Police Jury for financial
reporting purposes. The basic criterion for including a potential component unit within the reporting
entity is financial accountability. The GASB has set forth criteria to be considered in determining
financial accountability. This criteria includes:

16



AVOYELLES FARISH CLERK OF COURT
Marksvilie, Louisiana

Notes to Financial Statements, (Continued)
1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES, {Continued)
B. REPORTING ENTITY, {Continued)
1.  Appointing a voting majority of an organization's governing body, and
a.  The ability of the police jury to impose its will on that organization and/or

b.  The potential for the organization to provide specific financial benefits to or impose
specific financial burdens on the police jury.

2. Organizations for which the police jury does not appeint a voting majority but are fiscally
dependent on the police jury.

3. Organizations for which the reporting entity financial statements would be misleading if data
of the organization is not included because of the nature or significance of the relationship.

The Avoyelles Parish Police Jury, the financial reporting entity, has determined that the Avoyelles
Parish Clerk of Court is not a component unit of the Avoyelles Parish Police Jury. The
accompanying financial statements, therefore, present information only on the funds maintained by
the clerk of court and do not present information on the police jury, the general government services
provided by that governmental unit, or the other governmental units that comprise that financial
reporting entity.

C. BASIC FINANCIAL STATEMENTS — GOVERNMENT-WIDE STATEMENTS

The clerk of court's basic financial statements include both government-wide (reporting the clerk or
court as a whale) and fund financial statements (reporting the clerk’s major fund). Bath government-
wide and fund financial statements categorize primary activities as either governmental or business
type. All activities of the clerk are classified as governmental.

The Statement of Net Asseis (Statement A) and the Statement of Activities (Statement B} display
information about the reporting government as a whale. These statements include all the financial
activities of the clerk, except fiduciary funds. Fiduciary funds are reported only in the Statement of
Fiduciary Net Assets at the fund financia!l statement level.

In the Statement of Net Assels, governmental activities are presented on a consolidated basis and
are presented on a full accrual, economic resource basis, which recognized all long-term assets and
receivable as well as long-term obligations. Net assets are reported in three parls; invested in capital
assets, net of any related debt; restricted net assets; and unrestricted net assets.

The government-wide financial statemenis are prepared using the economic resources
measurement focus and the accrual basis of accounting. Revenues, expenses, gain, losses, assets
and liabilities resulting from exchange or exchange-like transactions are recognized when the
exchange accurs (regardless of when cash is received or disbursed). Revenues, expenses, gain,
losses, assets and liabilities resulting from nonexchange transactions are recognized in accordance
with the requirements of GASB Statement No. 33, Accounting and Financial Reporting for
Nonexchange Transactions.

17



AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements, (Continued)
1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES, (Continued)

C. BASIC FINANCIAL STATEMENTS - GOVERNMENT-WIDE STATEMENTS {Continued)

Program Revenues — Program revenues included in the Statement of Activities (Statement B) are
derived directly from parties cutside the clerk’s taxpayers or citizenry. Program revenues reduce the
cost of the function to be financed from the clerk’s generai revenues.

Allocation of Indirect Expenses - The clerk reports all direct expenses by function in the Statement
of Activities (Statement B). Direct expenses are those that are clearly identifiable with a function.
Indirect expenses of other functions are not allocated to those functions but are reported separately
in the Statement of Activities. Depreciation expense, which can be specifically identified by function,
is included in the direct expenses of each function.

D. BASIC FINANCIAL STATEMENTS - FUIND FINANCIAL STATEMENTS

The financial transactions of the clerk are reported in individual funds in the fund financial
statements. Fund accounting is designed to demonstrate legal compliance and to aid financial
management by segregating transactions related to certain government functions or activities.

Fund financial statements report detailed information about the clerk. The focus of governmental
fund financial statements is on major funds rather than reporting funds by type. Each major fund
is presented in a separate column.

A fund is a separate accounting entity with a self-balancing set of accounts that comprise its
assets, liabilities, fund equity, revenues, and expenditures. Funds are classified into three
categories; -governmental, proprietary, and fiduciary. Each category, in turn, is divided into
separatw Governmental funds are used to account for a government's general
activities, where the focus of attention is on the providing of services to the public as opposed to
proprietary funds where the focus of attention is on recovering the cost of providing services to the
public or other agencies through service charges or user fees.

Fiduciary funds are used to account for assets held for others. The clerk of court’s current
operations requires the use of only governmental and fiduciary funds. The governmental and
fiduciary fund types used by the clerk are described as follows:

Governmental Funds

Governmental funds account for all or most of the clerk’s general activities. These funds focus on
the sources, uses, and balances of current financial resources. Expendable assets are assigned to
the various governmental funds according to the purposes for which they may be used. Current
liabilities are assigned to the fund from which they will be paid. The difference between a
governmental fund’s assets and liabilities is reported as fund balance. In general, fund balance
represents the accumulated expendable resources which may be used to finance future period
programs or operations of the Clerk of Court.

18



AVOYELLES FARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements, {Continued)

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES, (Continued)

D. BASIC FINANCIAL STATEMENTS ~ FUIND FINANCIAL STATEMENTS (Continued)

General Fund - the primary operating fund of the clerk and it accounts for all financial resources,
except those required to be accounted for in other funds. The General Fund is available for any
purpose provided it is expended or transferred in accordance with state and federal laws and
according to clerk policy.

Fiduciary Funds
5

The Advance Deposit, and Registry of Court agency funds are used to account for assets held as
an agent for others. Agency funds are custodial in nature (assets equal liabilities) and do not
involve measurement of results of operations.

E. BASIS OF ACCOUNTING

Basis of accounting refers to the point at which revenues and expenditures/expenses are
recognized in the accounts and reported in the financial statements. it relates to the timing of the
measurement made regardless of the measurement focus applied.

Accrual

Both governmental and business type activities in the government-wide financial statements are
presented on the accrual basis of accounting. Revenues are recognized when eamed and
expenses are recognized when incurred.

Mcdified Accrual

The governmental funds financial statements are presented on the modified accrual basis of
accounting. With this measurement focus, only current assets and current liabilities are generally
included on the balance sheet. The statement of revenues, expenditures, and ¢hanges in fund
balances reports on the sources (i.e., revenues and other financing sources) and uses (i.e.,
expenditures and other financing uses) of current financial resources. This approach differs from
the manner in which the governmentail activities of the government-wide financial statements are
prepared. Governmental fund financial statements therefore include a reconciliation with brief
explanations to better identify the relationship between the government-wide statements and the
statements for governmentat funds.

Governmental funds and the fiduciary type agency funds use the modified accrual basis of
accoumniing. Under the modified accrual basis of accounting, revenues are recognized when
susceptible to accrual (i.e., when they become both measurable and available). Measurable
means the amount of the transaction can be determined and available means collectible within
the current period or soon enough thereafter to pay liabilities of the current period. The clerk
considers all revenues available if they are collected within 60 days after ihe fiscal year end.
Expenditures are recorded when the related fund liability is incurred. The governmental funds use
the following practices in recording revenues and expenditures:

19



AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements, {Continued)
1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES, (Continued)

E. BASIS OF ACCOUNTING (Continued)

Revenues
intergovernmental revenue, recording, cancellations, court attendance, criminal costs, and other
fees, charges, and commissions for services are recorded in the year in which they are earned.

Interest income on time deposits is recorded when the time deposits have matured and the income
is available.

Substantially all other revenues are recognized when received by the clerk of court.

Expenditures
Expenditures are generally recognized under the modified accrual basis of accounting when the

related fund liability is incurred.
F. BUDGET PRACTICES

The proposed budget for the 2003 fiscal year was made available for public inspection at the clerk's
office on June 5, 2003. The proposed budget, prepared on the modified accrual basis of accounting,
was published in the official journal 8 days prior to the public hearing. The budget hearing was held
at the clerk’s office on June 12, 2003. The budget is legally adopted and amended, as necessary, by
the clerk. All appropriations lapse at year-end.

Formal budget integration {within the accounting records) is not employed as a management control
device. Budget amounts included in the accampanying financial statements include the ariginal
adopted budget and all subseguent amendments.

G. CASH AND CASH EQUIVALENTS AND INVESTMENTS

Cash includes amounts in demand deposits, interest bearing demand deposits and money market
accounts. Cash equivalents include amounts in time deposits and those investments with original
maturities of 90 days or less. Under state taw, the clerk of court may deposit funds in demand
deposits, interest bearing demand deposits, money market accounts, or time deposits with state
banks organized under Louisiana law and national banks having their principal offices in Lauisiana.

Under state law, the clerk of court may invest in the United States bonds, treasury notes, or
certificates. These are classified as investments if their original maturities exceed 90 days; however
if the original maturities are 80 days or less, they are classified as cash equivalents., Investments are
stated at cost.

20



AVOYELLL:S 1 ARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements, (Continued)

1. SUMMARY COF SIGNIFICANT ACCOUNTING POLICIES, {Continued)

H. CAPITAL ASSETS
Capital assets are capitalized at historical cost or estimated cost if historical cost is not available.
Donated assets are recorded as capltal assets at their estimated fair market value at the date of
donation. The clerk maintains a threshold level of $250 or more for capitalizing capital assets.
Capital assets are recorded in the Statement of Net Assels and Statement of Activities. Since
surplus assets are sold for an immaterial amount when dectared as no longer needed for pubtic

purposes, no salvage value is taken into consideration for depreciation purposes. All capital assets,
other than land, are depreciated using the straight-ine method over the following useful lives:

Description Estimated Lives
Buildings and building improvements 20 — 40 years
Furniture and fixtures 5-10years
Vehicles 5-10 years
Equipment 5-10 years

1. COMPENSATED ABSENCES
The clerk of court has the following policy relating to vacation and sick leave: Employees of the
clerk's office eamn two weeks of vacation leave each year. Vacation leave must be used in the year
earned. Employees are allowed seven days of sick leave each year. Sick leave is noncumulative.

There are no accumulated or vested vacation and sick leave benefits which require accrual to
conform with generally accepted accounting principles.

J. FUND EQUITY
Reserves
Reserves represent those portions of fund equity not appropriable for expenditure or legally

segregated for a specific future use.

Designated Fund Balances
Designated fund balances represent tentative plans for future use of financial resources.
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AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements, {Continued)
2. CASH AND CASH EQUIVALENTS

At June 30, 2004, the clerk of court has cash and cash equivalents (book balances) totaling $434,831 as
follows:

Petty cash $ 50
Demand deposits 102,834
Interesting bearing demand deposits 331,947

Total $434,831

These deposits are stated at cost, which approximates market. Under state law, these deposits (or the
resuiting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by
the fiscal agent bank. The market value of the pledge securities plus the federal depaosit insurance must at
all times equal the amount on deposit with the fiscal agent bank. These securities are held in the name of
the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parities. At
June 30, 2004, the clerk has $1,999,199 in deposits (collected bank balances). These deposits are secured
from risk by $1,659,199 of federal deposit insurance and $340,000 of pledged securities held by the custodial
bank in the name of the fiscal agent bank (GASB Category 3).

Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of
GASB Statement 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial
bank to advertise and sell the pledged securities within 10 days of being notified by the clerk of court that the
fiscal agent has failed to pay deposited funds upon demand.

3. INVESTMENTS

At June 30, 2004, the clerk of court holds investments totaling $1,365,000 as follows:

Carrying Market

Amount Value
Certificates of Deposits $1.465,000 $1.465.000
Total $1.465.000 $1,465,000

These investments are stated on the balance sheet at cost. The investments are in the name of the clerk
and are held at the clerk’s office. Because the certificates are in the name of the clerk and are held by the
clerk or the clerk’s agent, the certificates are considered insured and registered, Category 3, in applying the
credit risk of GASB Caodification Section 150.164.
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AVOYELLES PARISH CLERK OF COURT
Marksville, Loulsiana

Notes to Financial Statements, {Continued)

4. RECEIVABLES

Receivables in the general fund totaled $25,126 at June 30, 2004 detailed as follows:

Accounts Receivable
Current
Over 30 days
Over 60 days

Total Receivables

5. CHANGES IN GENERAL FIXED ASSETS

A summary of changes in general fixed assets follows:

Balance June 30, 2003

Fiscal Year 2002-03;
Additions
Deletions

Balance June 30, 2004

Less accumulated depreciation

Net Capital Assets

6. CHANGES IN AGENCY FUND BALANCES

A summary of changes in agency fund unsettled deposits follows:

$ 21,560

583

2,983

$ 25126
$ 488,471
235,284
216,253
507,502
231,959
$275.643

Unsettled

Deposits at

Beginning

of Year Additions

Agency funds:

Advance Deposit $ 777,783 $1,190,097
Registry of Court 324,792 174.695
Total $1.102,555 $1,364,792
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Unsettled
Deposits at
End
Reductions of Year
$1,063,691 $904,168
167,540 331,947
$1,231.231 $1.236,115



AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements, {Continued)

7. PENSION PLAN

Plan Description. Substantially all employees of the Avoyeiles Parish Clerk of Court are members of the
Louisiana Clerk of Court Retirement and Relief Fund (System), a cost-sharing, multiple-employer defined
benefit pension plan administered by a separate board of trustees.

Al regular employees who are under the age of 60 at the time of original employment are required to
participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service
are entitled to a retirement benefit, payable monthly for life, equal to 3 percent of their Final-average salary is
the employee’s average salary not to exceed 100 percent of their final average salary. Final-average salary is
the employee’s average salary over the 36 consecutive or joined months that produce the highest average.
Employees who terminate with at least 12 years of service and do not withdraw their employee contributions
may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also
provides death and disability benefits. Benefits are established and amended by state statute.

The System issues an annual publicly available financial report that includes financial statements and
required supplementary information for the System. That report may be obtained by writing to the Louisiana
Clerks of Court Retirement and Relief Fund, 11745 Bricksome Avenue, Suite B1, Baton Rouge, Louisiana
70816, or by calling {504) 293-1162.

Funding Policy. Plan members are required by state statute to contribute 8.25 percent of their annual
covered salary and the Avoyelles Parish Clerk of Court is required to contribute at an actuarially determined
rate. The current rate is 10.00 percent of annual covered payroll. Contributions to the System also include
one-fourth of one percent (one-half of one percent for Orleans Parish) of the taxes shown to be collectible by
the tax rolls of each parish. The contribution requirements of plan members and the Avoyelles Parish Clerk
of Court are established and may be amended by state statute. As provided by Louisiana Revised Statute
11:103, the employer contributions are determined by actuarial valuation and are subiect to change each
year based on the results of the valuation for the prior fiscal year. The Avoyelles Parish Clerk of Court's
contributions to the System for the years ending June 30, 2004, 2002, and 2001 were $80,288, $47,241, and
$46,239, respectively, equal to the required contributions for each year.

8. DEFERRED COMPENSATION PLAN

Beginning in July 2000 the Clerk elected to participate in the Louisiana Public Employees Deferred
Compensation Plan State of Louisiana, a component unit of the State of Louisiana. The plan offers its
participants (eligible public employees) a deferred compensation plan created in accordance with Internal
Revenue Code Section 457. The plan permits them to defer a portion of their salary until future years. The
deferred compensation is not available to employees until termination, retirement, death, or unforeseeable
emergency.

24



AVOYEL; ¢ PARISH 2LERK OF COURT
Murksville, Labisiana

Notes to Financial Statéments, (Continued)

8. DEFERRED COMPENSATION PLAN {continued)

All amounts of compensation deferred under the plan, all property and rights purchased with those amounts,
and all income attributed to those amounts, property, or rights are (until paid or made avaiiable to the
employee or other beneficiary) solely the property and rights of the State (without being restricted to the
provisions of benefits under the plan), subject only to the claims of the State’s general creditors. Participant’s
rights under the plan are equal to those of general creditors of the State in an amount equal to the fair market
value of the deferred account for each participant.

It is the opinion of the State’s legal counsel that the State has no liability for losses under the plan but does
have the duty of due care that would be required of an ordinary prudent investor. The State believes that it is
unlikely that it will use the assets ta satisfy the claims of general creditors in the future.

10, OTHER POSTEMPLOYMENT BENEFITS

The Avoyelles Parish Clerk of Court provides certain continuing health care and life insurance benefits for
retired employees. Substantially all of the clerk's employees become eligible for these benefits if they reach
normal retirement age while working for the clerk of court. These benefits for retirees and similar benefits for
active employees are provided through an insurance company whose monthly premiums are paid jointly by
the employee and the clerk of court. The clerk of court recognizes the cost of providing these benefits (the
clerk's portion of premiums)} as an expenditure when the monthly premiums are due. The cost of providing
these benefits for the 3 retirees is not separable from the cost of providing benefits for the 14 active
employees.

11. LITIGATION

At June 30, 2004, the Avoyelles Parish Clerk of Court was not involved in any litigation and legal counsel is
not aware of any unasserted claims.

12. EXPENDITURES OF CLERK OF COURT PAID BY THE PARISH POLICE JURY

Certain operating expenditures of the clerk’s office are paid by the parish police jury are not included in the
accompanying financiat statements. These expenditures are summarized as follows:

Property/General liability insurance $11,282
Microfilm 15,213
Total $26,495
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AVOYELLES PARISH CLERK OF COURT

Marksville, Louisiana

BUDGETARY COKPARISON SCHEDULE

GENERAL FUND

For the Year Ended June 30, 2004

REVENUES
Licenses and permits

Fees, charges, and commissions for services:

Court costs, fees, and charges
Fees for recording legal documents
Fees for certified copies of documents
Miscellaneous

Use of money and property:
Interest earnings

Total revenues

EXPENDITURES
General government:
Personal service and related benefit
Operating services
Materials and supplies
Travel and other charges
Capital outlay

Total expenditures

EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES

OTHER FINANCING SOURCES (USES)
Appropriations to aother governmental units

EXCESS (DEFICIENCY) OF REVENUES
AND OTHER FINANCING SOURCES OVER
EXPENDITURES AND OTHER USES

FUND BALANCES AT BEGINNING OF YEAR

FUND BALANCES AT END OF YEAR

Schedule 1

Variance-
Original Final Actual favorable
Budget Budget (Budgetary Basis) _ (unfavorable)
$8,000 $8,000 $9,025 $1,025
520,000 520,000 557,794 37,794
500,000 500,000 492 412 {7,588)
28,000 28,000 47 925 19,925
500 500 1,175 675
35,000 35.000 25,540 {9.460)
1.091.500 1,091,500 1,133,870 42,370
625,000 625,000 644,933 (19,933)
185,000 185,000 223,462 (38,462)
80,000 80,000 79,424 576
4,000 4 000 8,834 {4,834)
150,000 230,000 209.089 20.911
1.044.000 1,124,000 1,165,741 (41,741)
47,500 (32,500) {31,871) 629
(125,000} {125.000) (128.000) (3,000}
(77,500) {157,500} (159,871) {2,371)
832.605 832,605 832,605 0
$755.105 $675,105 $672.734 $(2.371)
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AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Budgsetary Comparison Schedule
For the Year Ended June 30, 2004

A proposed budget, prepared on the modified accrual basis of accounting, is published in the official journal
at least ten days prior to the public hearing. A public hearing is held at the Avoyelles Parish Clerk of Court's
office during the month of June for comments from taxpayers. The budget is then legally adopted by the
clerk and amended during the year, as necessary. The budget is established and controlled by the clerk at
the object level of expenditure. Appropriations lapse at year-end and must be re-appropriated for the
following year to be expended.

Formal budgetary integration within the accounting records is not employed as a management control device
during the year. Budgeted amounts included in the accompanying budgetary comparison schedule include
the original adopted budget amounts and all subseguent amendments.
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FIDUCIARY FUMD TYPE - AGENCY FUNDS

ADVANCE DEPOSIT FUND

The Advance Deposit fund, as provided by Louisiana Revised Statute 13:842, accounts for advance deposits
on suits filed by litigants. The advances are refundable to the litigants after all cost have been paid.

REGISTRY OF COURT FUND

The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, accounts for funds which have
been ordered by the court to be held until judgement had been rendered in court litigation. Withdrawals of
the funds can be made only upon order of the court.
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AVOYELLES PARISH CLERK OF COURT
Marksville, Loeuisiana

FIDUC!#v FLINDS - AGENCY FUND

Combining Schediilz of £ hanges in Unsettled Balances

For the Year Ended June 30, 2004

UNSETTLED DEPOSITS AT
BEGINNING OF YEAR

Additions

Deposits
Suits and Successions
Judgements
Interest earnings on investments

Total Additions

Reductions
Clerk's costs (transferred to General Fund)
Settlements to litigants
Attorney, curator, and notary
Judge's fees
Witnesses, appraisers, etc
Sheriff's fees
Other reductions

Total Reductions

UNSETTLED DEPOSITS AT
END OF YEAR

Schedule 2

Advance Deposit Registry of

Fund Court Fund Total
$777,763 $324,792 $1,102,555
1,190,098 0 1,190,098
0 169,571 169,571
0 5124 5124
1,190,098 174,695 1.364.793
509,881 0 509,881
346,821 162,103 508,924
13,146 0 13,146
41,875 0 41,875
1,546 0 1,546
123,487 0 123,487
26,937 5438 32,375
1,063,692 167,540 1,231,233
$904,169 $331,947 $1.236,115
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Aloysia C. Ducote, CP A, PC
D uCO te ( jo f? ?Z 14 _ Joan 8. Ducote, CP A, PC
e~ ]
Certified Pub‘w A‘WﬂMﬁEN AUDITORS REPORT ON COMPLIANCE AND
INTERNAL CONTROL UVER FINANCIAL REPORTING

The Honorable Samuel G. Couvillion
Avoyelles Parish Clerk of Court
Marksville, Louisiana

We have audited the basic financial statemenis of the Avoyelles Parish Clerk of Court, as of and for the
year ended June 30, 2004, and have issued our report thereon dated December 6, 2003. We conducted
our audit in accordance with United States generally accepted auditing standards, and the standards
applicable to financial audits contained in Governmental Auditing Standards, issued by the Comptroller
General of the United States.

Compliance
As part of obtaining reasonable assurance about whether Avoyelles Parish Clerk of Court's financial

statements are free of material misstatement, we performed tests of its compliance with certain provisions
of laws, regulations, contracts and grants, noncompliance with which could have a direct and material
effect on the determination of financial statement amounts. However, providing an opinion on compliance
with those provisions was not an objective of our audit and, accordingly, we do not express such an
opinion. The results of our tests disclosed no instances of noncompliance that are required to be reported
under Government Auditing Standards.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the Avoyelles Parish Clerk of Court's internal control
over financial reporting in order to determine our auditing procedures for the purpose of expressing our
opinion on the financial statements and not to provide assurance on the internal control over financial
reporting. Our consideration of the internat control over financial reporting would not necessarily disclose
all matters in the internal control over financial reporting that might be material weaknesses. A material
weakness is a condition in which the design or operation of one or more of the internal control
components does not reduce to a relatively low level the risk that misstatements in amounts that wouid be
material in relation to the financial statement being audited may occur and not be detected within a timety
period by employees in the normal course of performing their assigned functions. Wa noted no matters
involving the internal control over financial reporting and its operation that we consider to be material
weaknesses.

This report is intended for the information and use of the management of the Avoyelles Parish Clerk of
Court and for filing with the Legislative Auditor of the State of Louisiana, and is not intended to be and
should not be used by anyone other than these specified users. Although the intended use of these
reports may be limited, under Louisiana Revised Statute 24:513, this report is distributed by the Legislative
Auditor as a public document.

il 1 lnorg™

DUCOTE & COMPANY

Marksville, Louisiana
December 6, 2003
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AVOYELLES E".fllit_(ISH CLERK OF COURT
hiarkeville, Louisiana

Schedule of Audit Results; Findings, and Questioned Costs

For the Year Ended June 30, 2004
Section I - Summary of Auditors’ Results
Type of auditors’ report issued: Unqualified

Internal control over financial reporting:

Material weakness(es) identified? yes
Reportabie condition{s) identified not
Considered to be material weakness(es) yes
Noncompliance material to financial statements noted? yes

Section Il - Summary of Current Year Audit Findings

None
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AVOYE!LLES PARISH CLERK OF COURT
Mririezwille, Louisiana

Summary Schedule of Prior Audit Findings
For the Yaar £nded June 30, 2004

Fiscal Corrective Planned Corrective
Finding Year Finding Action Action / Partial
Ref No. Initially Occurred Descrinticn of Finding Taken Action Taken

Section I-Internal Control and Compliance Material to the Financial Statements

None reported in prior year.

Section ll-Management Letter

03-01 6/30/03 Advertising requirements of Yes Advertising requirements
the public bid law were not met. will be adhered to.
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AVOYELL £33 PARISH CLERK OF COURT
Markzville, Louisiana

Corrective Action Plsn for Current Year Audit Findings
For thc YVear Endec June 30, 2004

Name of
- Contact Anticipated
Ref No. Description of Finding Crarective Action Planned Person Completion Date

Section | - Internal Control and Compliance Material to the Financial Statements

None

Section Il - Management Letter Comments

None
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