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PITTS & MATTE .,. --------
a w rporation o f 

certi fied public accountants 

INDEPENDENT AUDITORS' REPORT 

Mr. Jeff LaGrange, Director 
St. Mary Parish Sales and Use Tax Dept. 
Morgan City, Louisiana 

Opinion 
We have audited the accompanying Statement of Fiduciary Net Position and Statement 
of Changes in Fiduciary Net Position of the St. Mary Parish Sales and Use Tax Dept. , a 
component unit of the St. Mary Parish Council , as of and for the year ended December 
31 , 2021, and the related notes to the financial statements which collectively comprise 
the St. Mary Parish Sales and Use Tax Dept.'s basic financial statements as listed in the 
table of contents. 

In our opinion , the financial statements referred to above presents fairly, in all material 
respects, the respective financial position and changes in financial position of the St. 
Mary Parish Sales and Use Tax Dept. , as of December 31 , 2021, in accordance with 
accounting principles generally accepted in the United States of America. 

Basis of Opinions 
We conducted our audit in accordance with auditing standards generally accepted in the 
United States of America and the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United 
States. Our responsibilities under those standards are further described in the Auditor's 
Responsibilities for the Audit of The Financial Statements section of our report. We are 
required to be independent of the St. Mary Sales and Use Tax Dept. and to meet our 
other ethical responsibilities, in accordance with the relevant ethical requirements 
relating to our audit. We believe that the audit evidence we have obtained is sufficient 
and appropriate to provide a basis of our audit opinion. 

Responsibility of Management for the Financial Statements 
Management is responsible for preparation and fair presentation of the financial 
statements in accordance with accounting principles generally accepted in the United 
States of America ; and for the design, implementation, and maintenance of internal 
control relevant to the preparation and fair presentation of financial statements that are 
free from material misstatement, whether due to fraud or error. 

p. o. box 2363 - morgan c ity, louis iana 70381-2363 - (985) 384-7545 



In preparing the financial statements, management is required to evaluate whether 
there are conditions or events, considered in the aggregate, that raise substantial doubt 
about the St. Mary Parish Sales and Use Tax Dept's ability to continue as a going 
concern for twelve months beyond the financial statement date, including any currently 
known information that may raise substantial doubt shortly thereafter. 

Auditor's Responsibilities for the Audit of the Financial Statements 
Our objectives are to obtain reasonable assurance about whether the financial 
statements as a whole are free from material misstatement, whether due to fraud or 
error, and to issue an auditor's report that includes our opinion. Reasonable assurance 
is a high level of assurance but is not absolute assurance and therefore is not a 
guarantee that an audit conducted in accordance with generally accepted auditing 
standards and Government Auditing Standards will always detect a material 
misstatement when it exists. The risk of not detecting a material misstatement resulting 
from fraud is higher than for one resulting from error, as fraud may involve collusion, 
forgery, intentional omissions, misrepresentations or the override of internal control. 
Misstatements are considered material if there is a substantial likelihood that, 
individually or in the aggregate, they would influence the judgment made by a 
reasonable user based on the financial statements. 

In performing an audit in accordance with generally accepted auditing standards and 
Government Auditing Standards, we: 

• Exercise professional judgement and maintain professional skepticism throughout 
the audit. 

• Identify and assess the risks of material misstatement of the financial statements, 
whether due to fraud or error, and design and perform audit procedures responsive 
to those risks. Such procedures include examining, on a test basis, evidence 
regarding the amounts and disclosures in the financial statements. 

• Obtain an understanding of internal control relevant to the audit in order to design 
audit procedures that are appropriate in the circumstances, but not for the purpose 
of expressing an opinion on the effectiveness of the St. Mary Sales and Use Tax 
Dept's internal control. Accordingly, no such opinion is expressed. 

• Evaluate the appropriateness of accounting policies used and the reasonableness 
of significant accounting estimates made by management, as well as evaluate the 
overall presentation of the financial statements. 

• Conclude whether, in our judgment, there are conditions or events, considered in 
the aggregate, that raise substantial doubt about the St. Mary Sales and Use Tax 
Dept.'s ability to continue as a going concern for a reasonable period of time. 

We are required to communicate with those charged with governance regarding, among 
other matters, the planned scope and timing of the audit, significant audit findings, and 
certain internal control-related matters that we identified during the audit. 
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Required Supplementary Information 
Management has omitted Management's Discussion and Analysis that accounting 
principles generally accepted in the United States of America require to be presented to 
supplement the basic financial statements. Such missing information, although not a 
part of the basic financial statements, is required by the Governmental Accounting 
Standards Board, who considers it to be an essential part of financial reporting for 
placing the basic financial statements in an appropriate operational, economic, or 
historical context. Our opinion on the basic financial statements is not affected by this 
missing information. 

Accounting principles generally accepted in the United States of America require that 
the Schedule of the Department's Proportionate Share of the Net Pension Liability, the 
Schedule of Department's Contributions, and the Schedule of the Department's Total 
OPEB Liability and Related Ratios, as listed in the table of contents, be presented to 
supplement the basic financial statements. Such information, although not a part of the 
basic financial statements, is required by the Governmental Accounting Standards 
Board, who considers it to be an essential part of financial reporting for placing the basic 
financial statements in an appropriate operational ,economic, or historical context. We 
have applied certain limited procedures to the required supplementary information in 
accordance with auditing standards generally accepted in the United States of America, 
which consisted of inquiries of management about the methods of preparing the 
information and comparing the information for consistency with management's 
responses to our inquiries, the basic financial statements, and other knowledge we 
obtained during our audit of the basic financial statements. We do not express an 
opinion or provide any assurance on the information because the limited procedures do 
not provide us with sufficient appropriate evidence to express an opinion or provide any 
assurance. 

Supplementary Information 
Our audit was conducted for the purpose of forming opinions on the financial statements 
that comprise the St. Mary Sales and Use Tax Dept.'s financial statements. The 
accompanying Schedules of Administrative Cost and Compensation, Benefits, and 
Reimbursements to Agency Head, Political Subdivision Head, or Chief Executive Officer 
are presented for purposes of additional analysis and are not a required part of the 
basic financial statements. 

Such information is the responsibility of management and was derived from and relate 
directly to the underlying accounting and other records used to prepare the basic 
financial statements. Such information has been subjected to the auditing procedures 
applied in the audit of the basic financial statements and certain additional procedures, 
including comparing and reconciling such information directly to the underlying 
accounting and other records used to prepare the basic financial statements or to the 
basic financial statements themselves, and other additional procedures in accordance 
with auditing standards generally accepted in the United States of America. In our 
opinion, the information is fairly stated in all material respects in relation to the basic 
financial statements as a whole. 
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Other Reporting Requirements by Government Auditing Standards 
In accordance with Government Auditing Standards, we have also issued our report 
dated June 29, 2022 on our consideration of the Department's internal control over 
financial reporting and on our tests of its compliance with certain provisions of laws, 
regulations, contracts, grant agreements and other matters. The purpose of that report 
is solely to describe the scope of our testing of internal control over financial reporting 
and compliance and the results of that testing and not to provide an opinion on the 
effectiveness of the Department's internal control over financial reporting or on 
compliance. That report is an integral part of our audit performed in accordance with 
Government Auditing Standards in considering St. Mary Parish Sales and Use Tax 
Dept.'s internal control over financial reporting and compliance. 

CERTIFIED PUBLIC ACCOUNTANTS 

June 29, 2022 
Morgan City, Louisiana 
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ST. MARY PARISH SALES AND USE TAX DEPT. 

ASSETS 

STATEMENT OF FIDUCIARY NET POSITION 
December 31, 2021 

Cash 
Investments 
Taxes receivable 
Amounts due from taxing units 
Net Pension Asset 

Total assets 

DEFERRED OUTFLOWS OF RESOURCES 
Related to pensions 
Related to OPEB 

Total deferred outflows of resources 

Total Assets and Deferred Outflows of Resources 

LIABILITIES 

Accounts payable and accrued liabilities 
Amounts due to taxing units: 

Amount payable in January, 2022 
Amount payable in February, 2022 

Accrued compensated absences 
Other postemployment benefits liability 

Total liabilities 

DEFERRED INFLOWS OF RESOURCES 
Related to pensions 

NET POSITION 
Restricted 

Total Liabilities, Deferred Inflows of Resources, 
and Net Position 

$ 3,563,767 
2,308,761 
5,090,997 

851,261 
121,704 

11,936,490 

123,032 
29,953 

152,985 

$ 12,089,475 

$ 230 

4,141,973 
5,090,997 

81,929 
1,719,959 

11,035,088 

256,867 

797,520 

$ 12,089,475 

The accompanying notes are an integral part of these financial statement. 5 



ST. MARY PARISH SALES AND USE TAX DEPT. 

STATEMENT OF CHANGES IN FIDUCIARY NET POSITION 
December 31, 2021 

ADDITIONS 

Sales tax 
Hotel/Motel tax 
Occupational license 
Penalty and interest collected 
Interest on investments 

Total additions 

DEDUCTIONS 

Distributions to other governmental units 
Administrative cost 

Total liabilities 

Change in net position 

Net Position 
Net position-beginning of year 

Net position-end of year 

$ 45,483,985 
792,443 

1,276,074 
396,168 

297 
47,948,967 

$ 46,832,117 
1 '1 05,985 

$ 

47,938,102 

10,865 

786,655 

797,520 

The accompanying notes are an integral part of these financial statements. 6 



ST. MARY PARISH SALES AND USE TAX DEPT. 
Notes to the Financial Statement 

December 31,2021 

NOTE 1 -SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

The St. Mary Parish Sales and Use Tax Dept. (Department) is responsible for the 
collection and distribution of the various sales and use taxes levied within the Parish. 
The Department was created in 1966, when the St. Mary Parish Police Jury, forerunner 
of the St. Mary Parish Council, adopted its original Sales Tax Ordinance, which levied 
the first sales tax within the Parish. The Department collects a total of 4.45% (4.75% 
within the City of Morgan City) sales tax which has been levied over the years and 
distributes the proceeds to the various taxing units within the Parish. 

In addition, the Department collects and distributes the Hotel/Motel Tax and 
occupational licenses within the parish. Each taxing unit has agreed to reimburse the 
Department for a portion of the operating costs. 

The financial statements of the Department have been prepared in conformity with 
generally accepted accounting principles (GAAP) as applied to government units. The 
Governmental Accounting Standards Board (GASB) is the accepted standard-setting 
body for establishing governmental accounting and financial reporting principles. The 
more significant of the Department's accounting policies are described below. 

A Reporting Entity 

In evaluating how to define the governmental unit, for financial reporting purposes, 
consideration has been given to the following criteria as set forth in GAAP: 

1. Financial benefit or burden 
2. Appointment of a voting majority 
3. Imposition of will 
4. Fiscally dependent 

Based upon the above criteria, the Department is a component unit and integral part of 
the St. Mary Parish Council (the primary government). 

These financial statements include only the operations of the Department. 
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NOTE 1 -SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

B. Fund Accounting 

The Department uses funds to report on its financial position and the changes in its 
assets and liabilities. Fund accounting is designed to demonstrate legal compliance 
and to aid financial management by segregating transactions related to certain 
government functions or activities. 

A fund is a separate accounting entity with a self-balancing set of accounts. 

Funds are classified into three categories: governmental, proprietary and fiduciary. 
Each category in turn, is divided into separate "fund types". The Department's current 
operations require only the use of one fiduciary fund, the custodial fund. 

Fiduciary funds are used to account for assets held on behalf of outside parties, 
including other governments, or on behalf of other funds within the government. 
Custodial funds generally are used to account for assets that the government holds on 
behalf of others as their agent. 

Fiduciarv Fund 
Custodial Fund 

The St. Mary Parish Sales and Use Tax Dept. is categorized as a Fiduciary Fund and is 
operated as an Custodial Fund type. The Department accounts for the collection and 
disbursement of Sales Tax, Occupational License, and Hotel/Motel Tax on behalf of 
governments that levy the taxes. 

Fund Financial Statements 

Governmental fund equity is classified by five categories: nonspendable, restricted, 
committed, assigned and unassigned. 

a.) Nonspendable- represents those portions of fund equity that cannot be spent 
because they are not in spendable form or because they are legally or 
contractually required to be maintained intact. 

b.) Restricted - represents those portions of fund equity not appropriable for 
expenditure or legally segregated for a specific future use. 

c.) Committed - represents those portions of fund equity that can be used only for 
specific purposes pursuant to constraints imposed by formal action of the 
Council's highest level of decision-making authority. Commitments may be 
established, modified, or rescinded only through formal adoption of an ordinance 
(other than the annual budget ordinance) by the Council 

d.) Assigned -represents those portions of fund equity that are constrained by the 
Council's intent through budget ordinance to be used for specific purposes, but 
are neither restricted nor committed. 

e.) Unassigned- represents those portions of fund equity that has not been 
assigned to other funds and that has not been restricted, committed, or assigned 
to a specific purpose within the General fund. 
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NOTE 1 -SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

Currently, the Department only requires one category restricted for funds held for taxes 
paid under protests. 

C. Basis of Accounting 

The Department uses the full accrual basis of accounting. Under the accrual basis of 
accounting, additions are recorded when earned and deductions are recorded at the 
time liabilities are incurred, regardless of when the related cash flows take place. 

Collections 

Sales and use taxes and hotel/motel taxes are recognized in the month that the retail 
sale or lodging stay occurs, not when the taxes are collected by the Department. 
Occupational license taxes are recognized when the tax is collected by the Department. 

The Department is entitled to the sales and use tax additions at the time a retail sale 
takes place. Taxes on sales occurring during one month become due on the first day of 
the subsequent month and the sales tax return and related tax payment on those sales 
are due to the Department by the twentieth of the subsequent month. Returns and 
payments received after the twentieth day of the month are delinquent and are charged 
interest from the first day of the month. The Department collects the sales taxes at that 
time and then remits the collections to the various taxing units by the tenth of the 
following month. 

The Department records the asset (sales tax receivable) and the related liability 
(amount payable to taxing units) at the time of the taxable sale. 

For example, when taxable sales occur in December, the related asset (receivable) and 
liability (payable) are recorded in December. The taxes collected on the December 
sales are due by the twentieth day of January and are distributed to various taxing units 
on February tenth. 

Distributions 

The liability for distribution to the various taxing units is recorded in the month the 
various taxes are recognized by the Department. 

Cost of Operations 

Items which make up operating cost are generally recognized under the accrual basis of 
accounting when the related liability is incurred. 
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NOTE 1 -SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

D. Net Pension Liability and Deferred Outflows and Inflows of Resources 

In a prior year, the Department implemented GASB Statement No. 68 "Accounting and 
Financial Reporting for Pensions". This GASB statement establishes accounting and 
financial reporting by state and local governments for pensions. This pronouncement 
requires the Department to calculate and recognize a net pension liability and certain 
deferred outflows and inflows of resources and pension costs. The Department is a 
member of the Parochial Employees' Retirement System of Louisiana - Plan A (PERS­
A), a cost sharing multiple employer public employee retirement system. For purposes 
of measuring its net pension liability, deferred outflows and inflows of resources, and 
pension costs, the Department uses the same basis as PERS-A. 

See Note 5 for further details about this pension plan. 

E. Budgets 

The Department is not required to adopt and did not adopt a budget for the year ended 
December 31, 2021. 

F. Cash 

For financial statement purposes, cash includes demand deposits and interest-bearing 
demand deposits. 

G. Investments 

The Department invests primarily in external investment pools. These pooled 
investments are recorded at fair value. 

H. Taxes Paid Under Protest 

In some cases there is a dispute between the Department and taxpayers as to the 
taxability of certain transactions. In these cases taxes paid by the taxpayer are 
recorded in a restricted cash or investment account and restricted net position. At the 
time the ultimate taxability of the transaction is determined the funds are either returned 
to the taxpayer, if the transaction is determined to be nontaxable or distributed to 
various taxing governments, if the transaction is determined to be taxable. 
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NOTE 1 -SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

I. Compensated Absences 

Employees earn vacation and sick leave annually at varying rates depending upon 
length of service. Vacation does not accumulate and can only be used in the current 
period. Compensated absences due to sick pay are allowed to accumulate from period 
to period if not used, however, an employee is only compensated for sick time when 
they are absent due to illness or upon termination due to retirement An accrual of 
approximately $82,000 is made for accumulated sick time estimated to be paid to 
employees at retirement, based upon their years of services provided through 
December 31, 2021. 

J. Other Postemployment benefits liability 

The Department has agreed to provide its employees with postemployment benefits as 
described further in Note 5. In addition, the Department is currently setting aside certain 
assets to fund these benefit payments that will become due in future years. The assets 
set aside are reported with investments. The related liability is reported as other 
postemployment benefits liability. 

K. Future Accounting Changes 

The GASB has issued its Statement No. 92 Omnibus 2020 which modifies the way a 
government accounts for certain fiduciary activities for assets accumulated for providing 
pension or OPEB benefits that are not administered through a trust This 
pronouncement will be effective for the Department for the year 2022. Management 
has not yet determined the effect of the Statement on its financial reporting. 

NOTE 2- CASH AND CASH EQUIVALENTS AND INVESTMENTS 

The Department does not have a formal investment policy related to interest rate risk 
(the risk of an investment decreasing in value due to increasing interest rates). 

In addition, the Department does not have a formal investment policy related to credit 
risk (including concentrations of credit). 

However the Department does follow state law as to limitations on types of deposits and 
investments as described below. 

The Department does not invest in any investments subject to foreign currency risk. 
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NOTE 2- CASH AND CASH EQUIVALENTS AND INVESTMENTS (continued) 

Cash and cash equivalents 
Under state law the Department may deposit its funds with certain state and federally 
chartered financial institutions. These deposits are required to be insured or 
collateralized by the financial institutions. 

At year end, the carrying amount of the Department's cash was $3,563,767 and the 
bank balance was $3,617,105, $250,000 of which is covered by federal depository 
insurance, and the remaining $3,367,105 was collaterized with securities held by the 
pledging financial institution. 

Investments 
Under state law the Department may invest in certain federal or federally guaranteed 
securities, certain bank time certificates of deposit, mutual or trust funds, and in the 
Louisiana Asset Management Pool (LAMP). LAMP is a 2a7-like, external investment 
pool operated to allow local governments to pool their investment funds. LAMP is not 
registered with the SEC as an investment company. LAMP is subject to regulatory 
oversight of the Louisiana State Treasurer and the LAMP board of directors. LAMP 
share values for the pool are valued at fair value based on quoted market rates 
determined on a weekly basis. The value of the Department's investment in LAMP is 
the same as the net asset value of its pool shares. 

At year end all of the Department's invested funds were invested with LAMP. These 
investments total $2,308,761, including investments of $1,116,787 invested for other 
post employment benefits and accrued compensated absences and investments 
totaling $797,520 held in escrow for taxes paid in protest and are carried at fair value. 
These investment pool amounts have not been assigned a credit risk category since the 
Department is not issued securities, however LAMP has a AAAm rating from Standard 
and Poor's. 

LAMP determines its maturities using the weighted average maturity (WAM) method. 
The WAM of LAMP assets is restricted to not more than 60 days, and consists of no 
securities with a maturity in excess of 397 days. The WAM for LAMP's total 
investments is 58 days as of December 31, 2021. 
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NOTE 3- AMOUNTS CURRENTLY DUE TO TAXING UNITS 

The following is a detail of amounts due to taxing units at December 31, 2021: 

St. Mary Parish School Board 
St. Mary Parish Council 
City of Morgan City 
City of Franklin 
City of Patterson 
Town of Berwick 
Town of Baldwin 
St. Mary Parish Recreation District #1 
St. Mary Parish Sheriff's Office 
St. Mary Parish Tourist Commission 
St. Mary Parish-occupational license 
City of Morgan City-occupational license 
Town of Berwick-occupationallicense 
City of Patterson-occupational license 

NOTE 4- PENSION PLAN 

Plan Description 

Payable in 
January 2022 
$1,949,716 

599,654 
522,301 
255,868 
206,872 
167,407 
81,371 
19,453 

222,992 
113,632 

1,259 
1 '157 

196 
95 

$4 141 973 

Payable in 
February 2022 

$2,428,270 
741,930 
680,397 
347,138 
207,285 
195,154 
88,492 
28,934 

276,487 
96,910 

The Department contributes to the Parochial Employees' Retirement System of 
Louisiana Plan A (PERS-A), a cost sharing multiple-employer public employee 
retirement system administered by a Board of Trustees. The System was established 
and provided for by the Louisiana Revised Statutes (LRS). 

Benefits Provided 

PERS-A provides retirement and disability benefits, annual cost of living adjustments 
and death benefits to plan members and beneficiaries. All permanent employees who 
work at least 28 hours a week may become members on the date of employment. New 
employees meeting the age and Social Security criteria have up to 90 days from the 
date of hire to elect to participate. 

Retirement Benefits 
A members can retire when they meet one of the following criteria: 

For employees hired prior to January 1, 2007: 
1.Any age with thirty (30) or more years of creditable service. 
2.Age 55 with twenty-five (25) years of creditable service. 
3.Age 60 with a minimum of ten (10) years of creditable service. 
4.Age 65 with a minimum of seven (7) years of creditable service. 
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NOTE 4- PENSION PLAN (continued) 

For employees hired after January 1, 2007: 
1.Age 55 with 30 years of service. 
2.Age 62 with 10 years of service. 
3.Age 67 with 7 years of service. 

The monthly retirement allowance consists of an amount equal to three percent of the 
member's final average compensation multiplied by his/her years of creditable service. 
However, under certain conditions, as outlined in the statutes, the benefits are limited to 
specified amounts. 

Survivor Benefits 
Upon the death of any member with five or more years of creditable service who is not 
eligible for retirement, the plan provides for benefits for the surviving spouse and minor 
children, as outlined in the statutes. Any member who is eligible for normal retirement at 
time of death, the surviving spouse shall receive benefits, as outlined in the statutes. 

A surviving spouse who is not eligible for Social Security survivorship or retirement 
benefits, and married not less than twelve months immediately preceding death of the 
member, shall be paid benefits beginning at age 50. 

Deferred Retirement Option Plan. 
Act 338 of 1990 established the Deferred Retirement Option Plan (DROP) for the 
Retirement System. DROP is an option for members who are eligible for normal 
retirement. In lieu of terminating employment and accepting a service retirement, 
members who are eligible to retire may elect to participate in DROP in which they are 
enrolled for three years and defer the receipt of benefits. During participation in the plan, 
employer contributions are payable but employee contributions cease. The monthly 
retirement benefits that would be payable, had the person elected to cease employment 
and receive a service retirement allowance, are paid into the DROP Fund. 

Upon termination of employment prior to or at the end of the specified period of 
participation, a participant in the DROP may receive, at his option, a lump sum from the 
DROP account equal to the payments into the account, a true annuity based upon his 
account balance in that fund, or roll over the fund to an Individual Retirement Account. 

Interest is accrued on the DROP benefits for the period between the end of DROP 
participation and the member's retirement date. 
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NOTE 4- PENSION PLAN (continued) 

For individuals who become eligible to participate in DROP on or after January 1, 2004, 
all amounts which remain credited to the individual's subaccount after termination in the 
Plan will be placed in liquid asset money market investments at the discretion of the 
board of trustees. These subaccounts may be credited with interest based on money 
market rates of return or, at the option of the System, the funds rnay be credited to self­
directed subaccounts. The participant in the self-directed portion of this Plan must agree 
that the benefits payable to the participant are not the obligations of the state or PERS­
A, and that any returns and other rights of the Plan are the sole liability and 
responsibility of the participant and the designated provider to which contributions have 
been made. 

Disability Benefits. 
Members shall be eligible to retire and receive a disability benefit if they were hired prior 
to January 1, 2007, and have at least five years of creditable service or if hired after 
January 1, 2007, have seven years of creditable service, and are not eligible for normal 
retirement and have been officially certified as disabled by the State Medical Disability 
Board. Upon retirement caused by disability, a member of Plan A shall be paid a 
disability benefit equal to the lesser of an amount equal to three percent of the 
member's final average compensation multiplied by his years of service, not to be less 
than fifteen years, or three percent multiplied by years of service assuming continued 
service to age sixty for these members who are enrolled prior to January 1, 2007 and to 
age sixty two for those member who are enrolled January 1, 2007 and later. 

Cost of Living Increases. 

The Board is authorized to provide a cost of living allowance for those retirees who 
retired prior to July 1973. The adjustment cannot exceed 2% of the retiree's original 
benefit for each full calendar year since retirement and may only be granted if sufficient 
funds are available from investment income in excess of normal requirements. In 
addition, the Board may provide an additional cost of living increase to all retirees and 
beneficiaries who are over age sixty-five equal to 2% of the member's benefit paid on 
October 1, 1977, (or the member's retirement date, if later). Also, the Board may 
provide a cost of living increase up to 2.5% for retirees 62 and older (RS 11:1937). 
Lastly, Act 270 of 2009 provided for further reduced actuarial payments to provide an 
annual2.5% cost of living adjustment commencing at age 55. 

Contributions 

According to state statute, contributions for all employers are actuarially determined 
each year. For the year ended December 31, 2020, the actuarially determined 
contribution rate was 11.11% of member's compensation. However, the actual 
contribution rate for the fiscal year ending December 31, 2020 was 12.25%. 
Contributions to the Pension Plan from the Department were $56,778 for the year 
ended December 31, 2020. 
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NOTE 4- PENSION PLAN (continued) 

According to state statute, the System also receives Y. of 1% of ad valorem taxes 
collected within the respective parishes. The System also receives revenue sharing 
funds each year as appropriated by the Legislature. Tax monies and revenue sharing 
monies are apportioned between Plan A and Plan B in proportion to the member's 
compensation. These additional sources of income are used as additional employer 
contributions and are considered support from non-employer contributing entities. 

Pension Liabilities, Deferred Outflows of Resources, and Deferred Inflows of 
Resources Related to Pensions 

At December 31, 2021, the Department reported a liability (asset) of $(121, 704) for its 
proportionate share of the net pension liability (asset). The net pension liability (asset) 
was measured as of December 31, 2020, and the total pension liability used to calculate 
the net pension liability (asset) was determined by an actuarial valuation as of that date. 
The Department's proportion of the net pension liability (asset) was based on a 
projection of the Department's long-term share of contributions to the pension plan 
relative to the projected contributions of all participating entities, actuarially determined. 
At December 31, 2020, the Department's proportion was 0.069410%, which was an 
decrease of 0.002658% from its proportion measured as of December 31, 2019. For the 
year ended December 31, 2021, the Department recognized pension costs of $12,377. 
The Department's proportionate share of non-employer contributions for the year ended 
December 31, 2021 was $5,835. 

At December 31, 2020, the Department reported deferred outflows of resources and 
deferred inflows of resources related to pensions from the following sources: 

Difference between expected and actual experience 

Change of assumptions 

Net difference between projected and actual investment 
earnings on pension plan investments 

Change in proportion and differences between the 
contributions 

Departmenfs contributions after measurement date 

Deferred Outfiows of Deferred Inflows of 
Resources Resources 

$ 29.631 $ 14,526 

39,818 

246 237,532 

4,809 
53.337 

$ 123,032 $ 256,867 

Contributions after the measurement date will be included in the determination of the 
net pension liability for the year ended December 31, 2022. 

Other amounts reported as deferred outflows of resources and deferred inflows of 
resources related to pensions will be recognized in pension expense as follows: 

Year Ending December 31: 

2022 

2023 

2024 

2025 

($52,642) 

(19,131) 

(76,592) 

(38,807) 
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NOTE 4- PENSION PLAN (continued) 

Actuarial Assumptions 

A summary of the actuarial methods and assumptions used in determining the total pension 
liability as of December 31, 2020, are as follows: 

Valuation Date 

Actuarial Cost Method 

Investment Rate of Return 

Expected Remaining Service lives 

Projected Salary Increases 

Cost of Living Adjustments 

Mortality 

December 31, 2020 

Entry Age Normal 

6.40% (Net of investment expense) 

4 years 

4.75% (2.45% Merit/2.30% Inflation) 

The present value of future retirement benefits is 
based on benefits currently being paid by the System 
and includes previously granted cost of living 
increases. The present values do not include 
provisions for potential future increase not yet 
authorized by the Board ofTrustees. 

Pub-201 0 Public Retirement Plans Mortality Table for 
Health Retirees multiplied by 130% for males and 125% 
for females using MP2018 scale for annuitant and bene­
ficiary mortality. For employees multiplied by 130% 
for males and 125% for females using MP2018 scale. 
Pub-201 0 Public Retirement Plans Mortality Table for 
General Disabled Retirees multiplied by130% for males 
and 125% for females using MP2018 scale for disabled 
annuitants. 

The mortality rate assumption used was set based upon an experience study performed on plan 
data for the period January 1, 2013 through December 31, 2017. The data was assigned 
credibility weighting and combined with a standard table to produce current levels of mortality. 
As a result of this study, mortality for employees was set equal to the Pub-201 0 Public 
Retirement Plans Mortality Table for General Employees multiplied by 130% for males and 
125% for females, each with full generational projection using the MP2018 scale. In addition, 
mortality for annuitants and beneficiaries was set equal to the Pub-201 0 Public Retirement 
Plans Mortality Table for Healthy Retirees multiplied by 130% for males and 125% for females 
each with full generational projection using the MP 2018 scale. For Disabled annuitants 
mortality was set equal to the Pub-201 0 Public Retirement Plans Mortality Table for General 
Disabled Retirees multiplied by 130% for males and 125% for females, each with full 
generational projection using the MP2018 scale. 

The long-term expected rate of return on pension plan investments was determined using a 
triangulation method which integrated the Capital Asset Pricing Model, (CAPM) (top-down), a 
treasury yield curve approach (bottom-up) and an equity building-block model (bottom-up). Risk 
return and correlations are projected on a forward looking basis in equilibrium, in which best­
estimates of expected future real rates of return (expected returns, net of pension plan 
investment expense and inflation) are developed for each major asset class. These rates are 
combined to produce the long-term expected rate of return by weighting the expected future real 
rates of return by the target asset allocation percentage and by adding expected inflation of 
2.00% and an adjustment for the effect of rebalancing/diversification. The resulting expected 
long-term rate of return is 7.00% for the year ended December 31, 2020. 
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NOTE 4- PENSION PLAN (continued) 

Best estimates of arithmetic real rates of return for each major asset class included in 
the System's target asset allocation as of December 31, 2020 are summarized in the 
following table: 

Asset Class 
Fixed I nco me 
Equity 
Alternatives 
Real Assets 

Inflation 
Expected Arithmetic 
Nominal Return 

Discount Rate 

Totals 

Target 
Asset 

Allocation 
33% 
51% 
14% 
2% 

100% 

Long-Term Expected 
Portfolio Real Rate of 

Return 
0.86% 
3.36% 
0.67% 
0.11% 
5.00% 

2.0% 

7.00% 

The discount rate used to measure the total pension liability was 6.40%. The projection 
of cash flows used to determine the discount rate assumed that contributions from plan 
members will be made at the current contribution rates and that contributions from 
participating employers and non-employer contributing entities will be made at the 
actuarially determined contribution rates, which are calculated in accordance with 
relevant statutes and approved by the Board of Trustees and the Public Retirement 
Systems' Actuarial Committee. Based on those assumptions, the System's fiduciary net 
position was projected to be available to make all projected future benefit payments of . 
current plan members. Therefore, the long-term expected rate of return on pension plan 
investments was applied to all periods of projected benefit payments to determine the 
total pension liability. 

Sensitivity of the Net Pension Liability to Changes in the Discount Rate 

The following presents the net pension liability (asset) of the participating employers 
calculated using the discount rate of 6.40%, as well as what the employers' net pension 
liability (asset) would be if it were calculated using a discount rate that is one 
percentage point lower 5.40% or one percentage point higher 7.40% than the current 
rate: 

Department's Proportionate Share 
of Net Pension Liability (Asset) 

1% 
Decrease 
(5.40%) 

$255,179 

Current 
Discount 

Rate 
(6.40%) 

1% 
Increase 
(7.40%) 

$(121 ,704) $(437,336) 
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NOTE 4- PENSION PLAN (continued) 

The Parochial Employees' Retirement System of Louisiana issued a stand-alone audit 
report on its financial statements for the year ended December 31, 2020. Access to the 
audit report can be found on the System's website: www.persla.org or on the Office of 
Louisiana Legislative Auditor's official website: www.lla.state.la.us. 

NOTE 5- POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (OPES) 

General Information about the OPEB Plan 

Background. The Department provides healthcare insurance for their retired employees. 
Governmental Accounting Standards Board (GASB) Statement No. 75, Accounting and 
Financial Reporting for Postemployment Benefits Other Than Pensions specifies the 
reporting requirements to be followed for local governments that provide healthcare 
insurance or other benefits to retired employees. The Department implemented these 
provisions for the year beginning, January 1, 2018. Assets are accumulated by the 
Department for the OPES liability, however they are not in a trust and do not meet the 
criteria in GASB 75. 

Plan Description. The St Mary Parish Sales and Use Tax Department administers a 
single-employer defined benefit healthcare plan (the Sales Tax Department OPES Plan 
[OPEB Plan]) that provides health care insurance for their retired employees. 

Benefits Provided. Benefit terms of the OPES Plan provide payment of retirees' health 
insurance premiums or supplemental health il]surance premiums for Medicare eligible 
retirees, as well as 60% of health insurance premiums or supplemental health insurance 
premiums for the spouses of living and deceased retirees. The Department and the St 
Mary Parish Council have the authority to authorize or amend all terms of the OPEB 
Plan. 

Employees covered by benefit terms. At December 31, 2021, the following employees 
were covered by benefit terms: 

Inactive employees or beneficiaries currently receiving benefit payments 3 

Inactive employees entitled to but not yet receiving benefit payments 

Active employees 

Total 
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NOTE 5- POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (OPEB) 
(continued) 

Total OPEB Liability 

Total OPEB Liability. The Department's total OPEB liability of $1,719,959 as of 
December 31, 2021 was calculated based on the alternative measurement method 
permitted by GASB Statement 75 for employers in plans with fewer than one hundred 
total plan members. 

Assumptions and other inputs - The total OPEB liability in the December 31, 2021 
alternative measurement method valuation was determined using the following 
assumptions and other inputs, applied to all periods included in the measurement, 
unless otherwise specified: 

Inflation 
Salary increases 
Discount rate 

Healthcare cost trend rates 

Mortality 

2.5% 
4.0%, including inflation 
2.12% annually (Beginning of Year to Determine ADC) 
2.06%, annually (As of End of Year Measurement Date) 
5.1% initially, increased to an ultimate rate of 5. 7% 
after 5 years 
SOA RP-2000 Table 

Payroll Growth Rate - 4 percent, the payroll growth rate of the St. Mary Parish Council, 
of which the Department is a component unit. 

Discount rate-The discount rate is based on the average of the Bond Buyers' 20 year 
General Obligation Municipal bond index as of December 31, 2021. 

Healthcare cost trend rate-The expected rate of increase in healthcare insurance 
premiums was based on projections of the Office of the Actuary at the Centers for 
Medicare & Medicaid Services. A rate of 5.1 percent initially, increased to an ultimate 
rate of 5. 7 percent after 5 years, was used. 

Retirement age for active employees-Based on the historical average retirement age 
for the covered group, active plan members were assumed to retire at the earlier of age 
65, or after completing the required 33 years of service (the minimum years needed to 
obtain maximum pension benefits). 

Marital Status-Marital status of members at the calculation date was assumed to 
continue throughout retirement. 

Mortality-Life expectancies were based on mortality tables from the United States of 
America's Social Security Administration. The 2015 United States Life Tables for Males 
and for Females were used. 
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NOTE 5- POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (OPES) 
(continued) 

Turnover--Data maintained by the U.S. Office of Personnel Management regarding the 
most recent experience of the employee group covered by the Federal Employees 
Retirement System was used as the basis for assigning active members a probability of 
remaining employed until the assumed retirement age and for developing as expected 
future working lifetime assumption for purposes of allocating to periods the present 
value of total benefits to be paid. 

Health insurance premiums-The current premiums paid for each member and their 
spouse was used as the basis for calculation of the present value of total benefits to be 
paid. 

Changes in Total OPEB Liability 

Service cost 
Interest cost 
Change of benefit terms 

$ 130,052 
63,758 

Difference between expected and actual experience 
Changes in assumptions 

(166,871) 
126,005 
(26,939) Benefit payments 

Net change in Total OPEB Liability 

Beginning Total OPES Liability 
Ending Total OPEB Liability 

$ 126,005 

1,593,954 
$1.719,959 

Healthcare cost trends from a range of 5.2 to 5.5 percent in 2020 to a range of 5.1 to 
5. 7 percent in 2020; and, an decrease of discount rate from 2. 74 percent in 2020 to 2.12 
percent in 2021. 

Sensitivity of the total OPEB liability to changes in the discount rate - The following 
presents the total OPEB liability of the Department, as well as what the Department's 
total OPEB liability would be if it were calculated using a discount rate that is 1 
percentage point lower (1.06%) or 1 percentage point higher (3.06%) than the current 
discount rate: 

Total OPES Liability 

1. 0% Decrease 
(1.06%) 

$ 1,887,791 

Current Discount Rate 
(2.06%) 

$ 1,719,959 

1.0% Increase 
(3.06%) 

$ 1,555,643 
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NOTE 5- POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (OPEB) 
(continued) 

Sensitivity of the total OPEB liability to changes in healthcare cost trend rates - The 
following presents the total OPEB liability of the Department, as well as what the 
Department's total OPEB liability would be if it were calculated using healthcare cost 
trend rates that are1 percentage point lower (4.1% to 4.7%) or 1 percentage point 
higher (6.2% to 6.5%) than the current healthcare trend rates: 

Total OPEB Liability 

1.0% Decrease 
(4.1%to4.7%) 
$ 1,472,615 

Current Trend Rate 
(5.1%to5.7%) 
$ 1,719,959 

1.0% Increase 
(6.1%to6.7%) 
$ 2,018,565 

OPEB Expense and Deferred Outflows of Resources Related to OPEB 

For the year ended December 31, 2021, the Department recognized OPEB expense of 
$126,005. At December 31, 2020, the Department reported deferred outflows of 
resources related to OPEB of $29,953 from payment of OPEB as the benefits came due 
subsequent to the measurement date of January 1, 2021 but prior to the Department's 
fiscal year end. This amount will reduce OPEB liability in the following year. 

Department's Funding Policy 

It is the Department's policy to pay insurance premiums for retired employees in 
addition to set aside funds for the payment of current employees that will become due in 
the future. At December 31, 2021 the Department has $1,116,787 set aside for this 
purpose; however, under the provisions of GASB 75, amounts set aside by an employer 
to fund an OPEB plan do not qualify as contributions or reduction of a OPEB benefit 
obligation unless they are paid to an insurance company or placed in an irrevocable 
trust. While payments made by the Department for future benefits are set aside in a 
separate account, they are not placed in an irrevocable trust and therefore do not meet 
the requirements of GASB 75. 

NOTE 6- RELATED PARTY 

The Department rents its office facilities, on a month-to-month basis, from the St. Mary 
Parish Council, the oversight entity. The amount of rent paid in 2021 totals $9,600. 

NOTE 7 - RISK MANAGEMENT 

The Department is exposed to various risks of loss related to torts, theft, or damage to 
assets, errors and omissions, injuries to employees and natural disasters. The 
Department has purchased commercial insurance to protect against loss from 
substantially all these perils. There were no significant reductions in insurance 
coverages from prior years. There were no insurance settlements in excess of the 
amount of coverage during the last three years. 

22 



REQUIRED SUPPLEMENTAL INFORMATION 



St. Mary Parish Sales and Use Tax Department 

SCHEDULE OF THE DEPARTMENT'S PROPORTIONATE SHARE OF THE NET PENSION LIABILITY (ASSET) 
Parochial Employees Retirement System of louisiana (Plan A) 

as of December 31, 2020 (The Plan Measurement Date) 

Department's proportion of the net pansian 
liability (asset) 

Proportionate share of the net pension 
liability (asset) 

Covered employee payroll 

Department's proportionate share of the net 
pension liability( asset) as a percentage of its 
covered employee payroll 

Plan fiduciary net position as a percentage of the 
total pension liability 

This schedule is intended to show information for 10 years 
Addition years will be displayed as they become available. 

2020 2019 2018 

0.069410% 0.072068% 0.074332% 

(121,704} $ 3,393 $ 329,912 

463,588 $ 456,966 $ 456,966 

-26.25% 0.74% 72.20% 

104.00% 99.89% 88.86% 

Unaudited 

2017 2016 

0.072431% 0.074065% 

$ (53,762) $ 152,538 

$ 445,821 $ 439,244 

-12.06% 34.73% 

101.98% 94.15% 

2015 

0.071476% 

$ 188,145 

$ 407,905 

46.12% 

92.23% 
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Contractually required contribution 

Contributions in rela!ion to the contractually 
required contribution 

Contribution deficiency (excess) 

Covered employee payroll 

Contribution as a percentage of covered 
employee payroll 

St. Mary Parish Sales and Use Tax Department 

SCHEDULE OF THE DEPARTMENTS CONTRIBUTIONS 
Parochial Employees Retirement System of Louisiana (Plan A) 

For the Year Ended December 31, 2021 

2021 2020 2019 
$ 56,778 $ 56,790 $ 52,551 

56,778 56,790 52,551 

$ $ $ 

463,494 463,588 456,966 

12.25% 12.25% 11.50% 

This schedule is Intended to show information for 10 years. Addition 
years will be displayed as they become available. 

Unaudited 

2018 2017 2016 
$ 52,551 $ 55,728 $ 57,102 

52,551 55,728 57,102 

$ $ $ 

456,966 445,821 439,244 

11.50% 12.50% 13.00% 
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ST. MARY PARISH SALES AND USE TAX DEPT. 

Schedule of Changes in the Department's 
Total OPEB Liability and Related Ratios 

For the Year Ended December 31, 2021 

Total OPEB liability 

Service Cost 

Interest 

Changes of Benefit Terms 

Differences between expected and actual 
experience 

Changes of assumptions or other inputs 

Benefit payments 

Net Change In total OPEB liability 

Total OPES liability- beginning 
Total OPES liability- ending 

Covered-employee payroll 

Total OPEB liability as a percentage of 
covered employee payroll 

Notes to schedule: 

2021 

$ 130,052 

63,758 

(166,871) 

126,005 

(26,939) 

$ 126,005 

1,593,954 
$1,719,959 

$ 503,663 

341.5% 

2020 

$ 121,782 

58,395 

(149,054) 

134,086 

(31 ,123) 

$ 134,086 

1,459,868 
$1,593,954 

$ 503,343 

316.7% 

No assets are accumulated in a trust that meets the criteria of GASBS No. 75, paragraph 4. 

Changes of Assumptions: 
Changes of assumptions and other inputs reflect the adoption of turnover rates derived from the U.S. 
Office of Personnel Management in 2020 and effects of changes in the discount rate and health care cost 
trend rates: 

For the Year Ended December 31, 
2017 
2018 
2019 
2020 
2021 

Healthcare Cost 
Trend Rates 

5.4% to 5.8% 
5.3% to5.6% 
4.5% to5.5% 
4.5% to 5.5% 

5.2% to 5.7% 

Discount 
Rate 

4.00% 
4.10% 
2.74% 
2.12% 

2.06% 

This schedule is intended to show information for 10 years. Additional years will be displayed as they 
become available. 

Unaudited 

2019 2018 

$ 102,589 $ 78,772 

49,102 55,807 

(59,108) (32,531) 

170,008 (239,847) 

(30,283) (29,821) 

$ 232,308 $ (167,620) 

1,227,560 1,395,180 
$1,459,868 $1,227,560 

$ 495,751 $ 495,751 

294.5% 247.6% 
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GENERAL SUPPLEMENTARY INFORMATION 



ST. MARY PARISH SALES AND USE TAX DEPT. 

Schedule of Administrative Cost 
For the Year Ended December 31, 2021 

Salaries 
Examination fees and costs 
Group insurance 
Commercial Insurance 
Retirement contribution 
Office supplies 
Computer expense 
Auto and travel expense 
Postage 
Rent 
Telephone 
Equipment rental and maintenance 
Payroll taxes 
Professional services 
Dues and subscriptions 
Office equipment 
Court 

$ 503,663 
185,288 
158,980 

6,799 
56,778 
13,080 
27,099 
13,710 
23,534 
9,600 

15,128 
14,196 
7,146 

38,782 
7,205 

24,837 
160 

$ 1,105,985 
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ST. MARY PARISH SALES AND USE TAX DEPT. 
Schedule of Compensation, Benefits, and Reimbursements to 

Agency Head, Political Subdivision Head, or Chief Executive Officer 
For the Year Ended December 31, 2021 

Director: Jeffery LaGrange 

Purpose 
Salary 
Benefits-Insurance 
Benefits-retirement 
Cellphone allowance 
Automobile allowance 
Reimbursement-Travel 
Reimbursement-Meals 
Reimbursement-Hotel 
Reimbursement-Other 

Total 

Amount 
$ 104,277 

$ 

26,140 
11,869 

600 
1,800 

1 '121 
548 

1,359 
46 

147,760 

These amounts represent all compensation, benefits, and reimbursements for the year. 
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INTERNAL ACCOUNTING CONTROL OVER FINANCIAL REPORTING 
AND COMPLIANCE AND OTHER MATIERS SECTION 



PITTS & MATTE .,. --------
a corporation of 

certified public accountants 

INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT 

OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH 
GOVERNMENT AUDITING STANDARDS 

Mr. Jeff LaGrange, Director 
St. Mary Parish Sales and 

Use Tax Dept. 
Morgan City, Louisiana 

We have audited, in accordance with auditing standards generally accepted in the 
United States of America and the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United 
States, the financial statements of the St. Mary Parish Sales and Use Tax Dept. (the 
Department), as of December 31, 2021 , and the related notes to the financial 
statements which comprises the Department's basic financial statements and have 
issued our report thereon dated June 29, 2022. 

Internal Control Over Financial Reporting 

In planning and performing our audit of the financial statements, we considered the 
Department's internal control over financial reporting (internal control) to determine the 
audit procedures that are appropriate in the circumstances for the purpose of 
expressing our opinion on the financial statements, but not for the purpose of 
expressing an opinion on the effectiveness of the Department's internal control. 
Accord ingly, we do not express an opinion on the effectiveness of the Department's 
internal control. 

A deficiency in internal control exists when the design or operation of a control does not 
allow management or employees, in the normal course of performing their assigned 
functions, to prevent, or detect and correct misstatements on a timely basis. A material 
weakness is a deficiency, or a combination of deficiencies in internal control such that 
there is a reasonable possibility that a material misstatement of the entity's financial 
statements will not be prevented, or detected and corrected on a timely basis. A 
significant deficiency is a deficiency, or a combination of deficiencies, in internal control 
that is less severe than a material weakness, yet important enough to merit attention by 
those charged with governance. 

p. o. box 2363 - morgan city, louisiana 7038 1-2363 - (985) 384-7545 
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Our consideration of internal control was for the limited purpose described in the first 
paragraph of this section and was not designed to identify all deficiencies in internal 
control that might be material weaknesses or significant deficiencies. Given these 
limitations, during our audit we did not identify any deficiencies in internal control that 
we consider to be material weaknesses. However, material weaknesses may exist that 
have not been identified. 

Compliance and Other Matters 
As part of obtaining reasonable assurance about whether the Department's financial 
statements are free from material misstatement, we performed tests of its compliance 
with certain provisions of laws, regulations, contracts and grant agreements, 
noncompliance with which could have a direct and material effect on the determination 
of financial statement amounts. However, providing an opinion on compliance with 
those provisions was not an objective of our audit and, accordingly, we do not express 
such an opinion. The results of our tests disclosed no instances of noncompliance or 
other matters that are required to be reported under Government Auditing Standards. 

Purpose of this Report 
The purpose of this report is solely to describe the scope of our testing of internal 
control and compliance and the results of that testing, and not to provide an opinion on 
the effectiveness of the entity's internal control or on compliance. This report is an 
integral part of an audit performed in accordance with Government Auditing Standards 
in considering the Department's internal control and compliance. Accordingly, this 
communication is not suitable for any other purpose. However, under Louisiana 
Revised Statute 24:513, this report is considered a public record and may be distributed 
by the Legislative Auditor. 

CERTIFIED PUBLIC ACCOUNTANTS 

June 29, 2022 
Morgan City, Louisiana 
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ST. MARY PARISH SALES AND USE TAX DEPT. 
STATE OF LOUISIANA 

Schedule of Findings 
For the Year Ended December 31, 2021 

A SUMMARY OF AUDIT FINDINGS 

1. The auditors' report expressed an unmodified opinion on the financial statement 
of the St. Mary Parish Sales and Use Tax Dept. 

2. Report on Internal Control over Financial Reporting and Compliance and Other 
Matters 

Internal Control over financial reporting 
No findings are required to be reported for the year ended December 31, 2021. 

Compliance 
There were no material instances of noncompliance or other matters noted 
during the audit of the financial statements. 

3. Federal Awards 

This section is not applicable for the year ended December 31, 2021. 

4. Management Letter 

No letter was issued. 

B. FINDINGS FINANCIAL STATEMENT AUDIT 

There are no findings to be reported for the year ended December 31, 2021. 

C. FINDINGS AND QUESTIONED COSTS- FEDERAL AWARDS PROGRAMS 

This section is not applicable for the year ended December 31, 2021. 
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SUMMARY OF PRIOR YEAR FINDINGS AND RELATED CORRECTIVE ACTION 
PREPARED BY ST. MARY PARISH SALES AND USE TAX DEPT. 

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO THE FINANCIAL 
STATEMENTS 

Internal Control and Compliance 

There were no findings in the prior year. 

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO FEDERAL AWARDS 

This section is not applicable. 
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ST. MARY PARISH SALES AND USE TAX DEPT. 

STATE OF LOUISIANA 

SCHEDULE OF PROCEDURES PERFORMED AND 
ASSOCIATED FINDINGS BASED UPON THE 
STATEWIDE AGREED-UPON PROCEDURES 

FOR THE YEAR ENDED 
December 31, 2021 

WITH 
AGREED UPON PROCEDURES REPORT 

BY 
INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS 
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PITTS & MATTE 

a cot1JOration of 

certified publ ic acwu ntants 

INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS' REPORT 
ON APPLYING AGREED-UPON PROCEDURES 

To Mr. Jeff LaGrange, Director 
St. Mary Parish Sales and Use Tax Dept. 

and the Louisiana Legislative Auditor: 

We have performed the procedures enumerated in the attached Schedule of Procedures Performed 
and Associated Findings Based Upon the Statewide Agreed-Upon Procedures (Schedule), on the 
control and compliance (C/C) areas identified in the Louisiana Legislative Auditor (LLA)'s 
Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period January 1, 2021 tlu·ough 
December 31 , 2021. The St. Mary Parish Sales and Use Tax Dept.'s (Department) management 
is responsible for those C/C areas identified in the SAUPs presented in the attached Schedule. 

The Department has agreed to and acknowledged that the procedures performed are appropriate to 
meet the intended purpose of the engagement, which is to perform specified procedures on the C/C 
areas identified in LLA' s SA UPs for the fi scal period January 1, 2021 tlu·ough December 31, 2021. 
Additionally, LLA has agreed to and acknowledged that the procedures performed are appropriate 
for its purposes. This report may not be suitable for any other purpose. The procedures performed 
may not address all the items of interest to a user of this repmi and may not meet the needs of all 
users of this report and, as such, users are responsible for determining whether the procedures 
performed are appropriate for their purposes. 

The procedures and associated findings are included in the attached Schedule. 

We were engaged by the Department to perfo1m this agreed-upon procedures engagement and 
conducted our engagement in accordance with attestation standards established by the American 
Institute of Certified Public Accountants and applicable standards of Government Auditing 
Standards. We were not engaged to and did not conduct an examination or review engagement, 
the objective of which would be the expression of an opinion or conclusion, respectively, on those 
CIC areas identified in the SA UPs. Accordingly, we do not express such an opinion or conclusion. 
Had we perfo1med additional procedures, other matters might have come to our attention that would 
have been reported to you. 

We are required to be independent of the Department and to meet our other ethical responsibilities, 
in accordance with the relevant ethical requirements related to our agreed-upon procedmes 
engagement. 
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The purpose of this report is solely to describe the scope of testing performed on those C/C areas 
identified in the SA UPs, and the result of that testing, and not to provide an opinion on control or 
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana 
Revised Statute 24:5!3, this report may be distributed by the LLA as a public document. 

Morgan City, Louisiana 
June 29, 2022 

CERTIFIED PUBLIC ACCOUNTANTS 

2 



ST. MARY PARISH SALES AND USE TAX DEPT 
PARISH OF ST. MARY STATE OF LOUISIANA 

Schedule of Procedures Performed and Associated Findings Based upon the 
Statewide Agreed-Upon Procedures 

For the Year Ended December 31,2021 

Guide to Presentation Format 

This report contains these items presented in this order: 

Statewide Agreed-Upon Procedures (AUPS) prescribed by the Louisiana Legislative 
Auditor (LLA), 

Procedures perfom1ed by the Independent Certified Public Accountant, 
Findings based upon the procedures performed, and 
Management's Comments relative to the findings, if applicable. 

In order to facilitate understanding this report - the procedures and findings are presented in the 
following format: 

Order of Presentation 

Area or function 

Statewide Agreed-Upon Procedures 
Prescribed (AUPS) by Louisiana 
Legislative Auditor (LLA) 

Actual procedures performed by 
Independent Certified Public 
Accountant 

Finding based upon procedure 
performed 

Management's response to findings 

Presentation Format 

Centered all CAPITALS IN BOLD TYPE 

R~[siilai type highlighted with ntimb.ers or 
letters (if there aie multiple parts) 

Denoted as Procedure Performed: (in bold 
type) followed by procedure in regular type 

Denoted as Findings: (in bold type) followed 
by findings in regular type 

Denoted as Management's Response:(in bold 
type) followed by managements response in 
italics 

3 



WRITTEN POLICIES AND PROCEDURES 

1. Obtain and inspect the entity's written policies. and prOcedures and observe whether they 
addr~ss each of the following categ0des and suqcategoqes if applicable to public funds and 
(he:entity's·operations: 

Budgeting 

a) Budgeting, including prepan1ig, adoptillg, n1,mitoring, ahd amending the budget. 

Procedure Performed: Inquired of management and obtained management's written 
representation that they do not have written policies and procedures for budgeting. 

Findings: Found that the Department does not have written policies and procedures 
regarding budgeting. 

Purchasing 

b). Purchasing, incll!di~1g (l)how p11rchases are initiated;{2). how vendors are added to the 
V:e!ldor li~t; (3) the preparation an(i approval process of purchase requisitions and purchase 
orders;. (4) controls to en~ure compliance with the Public Bid Law; and ( 5) documentation 
required to be ID!!intained for a!Lbids tirid price quotes. 

Procedure Performed: Inquired of management and obtained management's written 
representation that they do not have written policies and procedures for purchasing. 

Findings: Found that the Department does not have written policies and procedures 
regarding purchasing. 

Disbursements 

p) Disqurseruents,iiicll!diug processing, revk;ving, alld approving. 

Procedure Performed: Obtained from management and read the written policies and 
procedures for disbursements. 

Findings: Found the Department has written policies and procedures that include the 
specified functions listed above 

Receipts/Collections 

d) Receipts!C6llectio11s, including receiving, recording, and preparing deposits. Also, policies 
and procedures should include in,anagemellt'sactionsto determine the completeness of all 
collectionsJor each.type of.revenue or ageJ;lcy fulld additions (e.g., periodic conf1m1ation 
with outside parties, reconciliationtoutility billing aftercutoff procedures, reconciliation 
pftritflip ticket number sequences, agency fund.forfetture !110!1ies confirmation). 

4 



WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Procedure Performed: Obtained from management and read the written policies and 
procedures for receipts. 

Findings: Found the Department has written policies and procedures that include all the 
specified functions listed above, however those regarding management's actions to 
detennine the completeness of collections are not in writing. 

Payroll/Personnel 

¢) .Paytoli/Pei:scinnel, ihcl uding (1 )payroll wocessing, (2) reviewing and approving time and 
attendan9e records, inciuding!eave and over(inw worked, and {3) approval process for 
!Jmployee( s) rate ofpay or approyal and maintenance of pay rate schedules. 

Procedure Performed: Obtained from management and inspected the Department's 

"Personnel Policies" and read the written policies and procedures for Payroll/PersOimel. 

Findings: Found the Department has written policies and procedures that include the 
specified functions listed above. 

Contracting 

f) Contrac;ting;including(l) types of services requiring written contracts, (2) standard terms 
and conditions, {3) legal review, (4)approval process, and (5) monitoring process. 

Procedure Performed: Inquired of management and obtained management's written 
representation that they do not have written policies and procedures for contracting. 

Findings: Found the Department does not have written policies and procedures regarding 
contracting. 

Credit Cards 

~) · Credil~ards(atid debit cards,f'uelcarc\s, P-Cards,ifapplicable), includh1g (1) how cards 
are to bt(controlled, (2) allowable business uses, (3) documentation requirements, ( 4) 
reql(ired appro;vers; and (5) monitoring (!ard usage (e.g., determine the reasonableness of 
furd card purchases). 

Procedure Performed: Inquired of management and obtained management's written 

representation that they do not have written policies and procedures for credit cards, and 

that the Department does not use credit cards, debit cards, fuel cards, or p-cards. 

Findings: Found the Department does not have written policies and procedures regarding 
credit cards, and the Department does not use credit cards, debit cards, fuel cards, or p­
cards. 

5 



WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Travel and Expense Reimbursement 

h) Travel and expense reimbui~emept, iticluding (1) allowable expenses, (2) dollar thresholds 
])y category of expense, (3} d6ciuneiltation requirements, and ( 4) required approvers. 

Ethics 

Procedure Performed: Obtained from management and inspected the Department's 
"Personnel Policies" and read the written policies and procedures for travel and expense 
reimbursement. 

Findings: Found the Department has written policies that includes the specified functions 
listed above 

i) Ethics, including (1) the prohlbltions .as defined. in Louisiana Revised Statute {R.S.) 
42:1111·1121, (2) acti.ons tb biltakenif an ethics violation takes .place, (3) system to 
monitor possible ethics violations, and(4) a requirement .that documentation is maintained 
to demonstrate that all employees and officials were notified of any. changes to the. entity's 
ethics policy; 

Procedure Performed: Obtained from management and inspected the Department's 
"Personnel Policies" and read the written policies and procedures for ethics. 

Findings: Fonnd the Department has written policies that includes the specified functions 
listed above 

Debt Service 

j) Debt Servke, inCluding (!) debt issuance approval, (2) continuing disclosure/EMMA 
reportinKrequiren:ients, {3) debt reserve .requirements, and (4) debt service requirements. 

Procedure Performed: Inquired of management and obtained management's written 
representation that they do not have written policies and procedures for debt. 

Findings: Found the Department does not have written policies and procedures regarding 
debt service. 

Information Technology Disaster Recovery/Business Continuity 

k) Information Technology Disaster Recovery /Business Continuity, including (I) 
identification dfcritical data l!lldfrequency of data backups, (2) storage of backups in a 
separate physicallocationisolateq frotn thenetwork, (3) periodic testing/verification that 
backups can be restored,(4).u~~()fllntiyirus ~oftware on all systems,(5)timely application 
of all available system and softWarepatches/updates, al1d ( 6) identification of personnel, 
processes, andtools needed to rec()ver operationsafter a critical event. 
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WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Procedure Performed: Obtained from management and read the written policies and 
procedures for Information Technology Disaster Recovery/Business Continuity. 

Findings: Discussed the findings with the Department. 

Sexual Harassment 

l) Sexual Harassment, including R.S. 42:342~344 requirements for (1) agency responsibilities 
;md prohi!Jitions, (2) annualerpployee training, and (3) rumual reporting. 

Procedure Performed: Obtained from management and read the written policies and 
procedures for Sexual Harassment 

Findings: Found the Department has written policies that includes the specified functions 
listed above 

Management's response: 
The Department has policies and procedures in all the areas above with the exception of Credit 
Cards and Debt Service. 

The Department does not use credit cards and they do not have or issue debt. Therefore, there are 
no policies and procedures for Credit Cards or Debt Service. 

However, the policies and procedures are not in writing except for: 

Disbursement 
Receipt/Collections 
Payroll/Personnel 
Travel and Expense Reimbursement 
Ethics 
Information Technology Disaster Recovery/Business Continuity 
Sexual Harassment 

In the Receipts/Collections area, we will put policies and procedures regarding management's 
actions to determine the completeness of collections in writing. 

Due to the small size of the Department and our limited number of personnel, we do not believe it 
is cost effective to have written procedures in all areas. 
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BOARD OR FINANCE COMMITTEE 

2. Obtain apd inspectthe boardlflnance' committee minutes for the fiscal period, as well as the 
board'.s enabJingleglslatio~, pharter, bylaws, or equivalent document in effect dming .the fiscal 
period; ahd: 

!!) Qbserve .tlmtihe.b6tirdlfiilaiice 'cc>nlm)iteertietWitha qnonun atJeastinonthly, orc\n a 
freqite!1Cy)Ji.k¢c(2'rctl)l1Ce\viththe board's enabljng legislation, charter, bylaws, Of ·Other 
~qujy!t1ent·ci99l.ub:\m!: 

b) Fotth(Jseh1titles ~ep\@llg on. the .governmental accounting model, observe whether the 
1111:ri1J!~.~.:s~~er§.~eq,qf,jp.~li,lclecl,J1:19~t.h)Y budgrt~to~~c(lJal comparisons on thege!l<Jral fi.md, 
qtllljte!ly'.budget-;\o~~PfP~I;ayW fl1itJill1~m,. O:h prop~ietary funds,aJ1d. semi-~nnual bud~~t­
to-actual,. ·at ·• a Jrll);lll11\J111,. on ·alii spectalreveJ1ue :funds. Alternately, for those. entlfles 
reporting.on ,the )·£o,'I1P,.ojit' accounting ... model, ., .. (lbserve .. that the.,minutes .. ,r~fer(!nc.ed or 
inclt;de4finan6iaUlctlyity rela.tiligto j;ublicfun(}s ifthose public fimds C011!prised· more 
than i (J% oft be enttly',fc.o!iection~d!J,;i/igthefiscal period. 

c) Fofgo~emment~Fei1iities, obtain the prior year audit report alld observe the unassigned 
fund bgla11ceip. the general fund:If the general furid had anegative ending u11~ssigned fund 
balaQce in the prior year audit report, observe that the minutes for at least one meeting 
during the fiscal period referenced or included a formal plan to eliiilinate the negative 
unassigned fi.md l:>al®ce inthe general fi.md. 

This section is not applicable. The Department is an Agency Fund of the St. Mary 
Parish Council (Council) and it operates under the Council. The Department is not 
required to and does not have board meetings therefore, they do not have any 
minutes. 

Management's response: 
No comment. 
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BANK RECONCILIATIONS 

3. Obtaina Hstirtg,of entitYbank accotmtsfor the fiscal period from.management and 
managemei+fs iepl'eseiitatjon thaUheHstirig is complete •. ·Ask management to identify the 
entity's maiJ1 operatmg.acc6imt Selectthe entity's main operatll1gaccow}t.and randomly 
select4 .a4<lii,ionaLaccOU11ts (or.all a.ccounts)flessthan5) .. Rarid(J!,lily,s.electone JrioJ1th from 
the fiscafpeiiod, obtairtai1c! jnspect the correspOnding bank statement and reconciliation for 
pach selected aqcolint; aild obsei'Ve that! 

a) 'B~ recohciijatiohs.'lnc!udeevldence that lhey were prepared withini m0nths ofthe 
related st1;1tehieiit dosing date (e:g:, initialed and dated or electronically logged); 

b) Ba!lk' re¢5}h8ii!ati'6ilsincti.iae evidence' thai a member of management/bOard member who 
does notli!lnctie c~sb, post Jedgtn's, or issue. checks has reviewed each ba~k reconciliation 
(e;g., initialed and Hated, electronically logged}; and 

c) Ma.ftagetiie.riDias docurr!et1tatloD. ret1ectit1g it has researched reconciling items that have 
bee)l 0utsta.tld(rig fofhi9re lliari 12111onthsfr0m the. statement closing date,· ifapplicable. 

Procedures Performed: Obtained the listing of bank accounts from management, and 
received management's written representation that the list is complete. Selected 4 bank 
accolUlts out of a total of 4 accounts and requested banlc reconciliations and bank statements 
for all accounts for the one month randomly selected. Obtained and inspected bank statements 
and banlc reconciliations prepared for the month selected for all accolUlts selected. 

Findings: 

a) Observed there is evidence that each bank reconciliation was prepared within 2 months of 
the related statement closing date. 

b) Observed there is evidence that a member of management/board member who does not 
handle cash, post ledgers, or issue checks has reviewed each bank reconciliation. 

c) Procedure not applicable, we observed there were no reconciling items outstanding for 
more than 12 months from the statement closing date. 

Management' response: 
No comment. 
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) 

4. Oqtairi a listing of deposit sites for the fiscal period whet'edeposits for cash/checks/money 
orders (cash) are prepared {lnd rimnagetnent's representation that the listing is complete. 
Randomly select 5 deposit sites(or all deposit sites if less than5). 

Procedure Performed: Obtained the listing of deposit sites where deposits for 
cash/check/money order (cash) are prepared and management's representation that the listing 
is complete. 

Findings: The Department has only one deposit site. 

5. F01'. dwhd~eposit.site .selected, obtain a listing .of .collection locations and·.management's 
repr~senfatiohthat the listing is complete. Iwndomly selectone collection location for each 
depo~it site(Le., ScoUectionlocations for 5 deposit sites), obtain and inspect written policies 
and'j)fb(lp~ur~~ relating to employee job duties (it no yvritten policies or prpcedures, inquire of 
eniployyeS ab(>ll!th,<;!ii'JOb dllties) ateac~ collection Jocatiop, and observe thatjobduties are 
propfHy segregated at each collection.location.sucl! that: 

a) Enipl(Jyees responsible for each col!t)ctft>n do 11<lt share. c'aMr drawers/registers. 

b) Eacbemp!Oyee .. responsible.for. collecting cash isnotrespon.sible for preparing/making 
bank deposits; unlessanother employee/official is .responsible for reconciling collection 
documentation (e.g., pre-numbered receipts) to the deposit. 

p) Eachemployee responsible for collecting clishisnotresponsible for posting collection 
entries .to the. generalleqger or subsidiary ·ledgers, .ll!lless another employee/official is 
respon$ib1e ~()f reconciling ledger postiugs to each other and to the deposit. 

s!) Th~ ~mploy~e(S.)responsiblefor reconciiingcasheollections to the general ledger and/ot· 
st1bsidiary ledgers, byrevenue sourceall.d/or agency fund additions, are not responsible for 
collecting cash; l,mless another e!llployee/official verifies the reconqiliation. 

Procedure Performed: Obtained the listing of cash/check/money order (cash) collections 
locations for the Department's one deposit site and management's written representation that 
the listing is complete and inquired of employees about the employees' job duties 

Findings: The Department has only one cash collection location. 

a) Employees responsible for collections share a cash box 
b) Each employee responsible for collecting (cash) is not responsible for 

preparing/making bank deposits. Each employee responsible for collecting 
(checks/money orders) are responsible for preparing/maldng remote bank deposits. 
However, another employee/official is responsible for reconciling collection 
documentation to the deposit. 

c) One employee who is responsible for collecting cash is also responsible for posting 
collection entries to the general ledger or subsidiary ledgers, However, another 
employee/official is responsible for reconciling ledger postings to each other and to the 
deposit. 

d) The employee responsible for reconciling cash collections to the general ledger and/or 
subsidiary ledgers, by revenue source and/or agency fund additions, is not responsible 
for collecting cash. 
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) (CONTINUED) 

6. Obtai11 from management a copy of the bond or insurance policy for theft covering all 
employees who have. access to cash. Observe the bond or insurance policy for theft was 
enforced during the fiSca1 period. 

Procedure Performed: Obtained and read a copy of the insurance policy for theft 
covering all employees who have access to cash and observed the insurance policy for theft 
was enforced during the Fiscal period. 

Findings: Insurance policy for theft was enforced during the Fiscal period. 

7. Randomly select two deposit dates for each Of the 5 hank accounts selected for procedure #3 
under ''BankReconciliations'' above (select the next deposit date chronologically if no deposits 
were ma,de on the dates randomly selected and randomly select a deposit if multiple deposits 
are made on the same day); A1ternately, the. prctctitioner may use a source document other 
tli'tmb.dnkstatements >Vhensezecting.thedepositdaies for testing, such as a cash collection 
log, dailyreyenue.reportreceipt book, etc .. Obtainsupporting documentation for each of the 
10 depositsai:td: 

a,) Observe that receipts areseqt!tmtially pre-humbered. 
b) Trace sequentially ]lre-nuttibered receipts, system repcnis,. and other related. collection 

documentatiqnJo the deposit sli]l. 
b) Trac(lthe ~eposit slip total totheactualdepositjlerthe bank statement. 
~) Observe thedeposit was made within ope business day of receipt at thecollection location 

(within oneweekifthe depositoryis morethan 10 miles from the collection location or the 
depositis)ess than $100 and the cash is stpre~ securelyin a locked safe or drawer). 

~) Trace the actual deposit per the bani,. st::).te)11e.llt tothe general ledger. 

Procedure Performed: Randomly selected two deposit dates from the bank statements 
for each of the 4 banic accounts selected for procedure #3 (selected the next deposit date 
chronologically if no deposit was made on the date randomly selected) 

Findings: 

a) Found that all receipts were sequentially pre-numbered. 
b) Found that all sequentially pre-numbered receipt and Star Processing system batch 

detail listing (the entity's collection documentation) agree to the deposit slips. 
c) Found that all the deposit slip totals agreed to the actual deposit per the bank 

statement. 
d) Observed that all deposits were made on the day of receipt at the collection 

location. 
e) Found that all the actual deposits per the bank statements were recorded in the 

general ledger. 

Management's response: 
In the future employees responsible for collection will not share a cash box 
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NON-PAYROLL DISBURSEMENTS- (EXCLUDING CARD PURCHASE/PAYMENTS, 
TRAVEL REIMBURSMENTS, AND PETTY CASH PURCHASES) 

~. Obtain a listiJ;Lg of locatiol)s thatprocessJ)ayinents for the fiscalperiod !!nd management's 
representation that the 1\sting Js c61njJlete. Randomly select 5 locations (or all locations ifless 
than 5). 

Procedure Performed: We obtained a listing of locations that process payments from 
management and management's representation that the listing is complete. 

Findings: Found the Department has one location that processes payments. 

9. For each locationselected Iinder #Sabove, obtain a listing of those employees i11volved with 
non-payroll purchasiiig. and p~ylljent.:f\lpctions: Obtain written policies and proced11res 
relating to employee job duties (if'the agency has no written policiesand procedures, inquire 
ofemployees about their job d.uties), and observe tilatjob duties are properly segregated such 
that: 

a) At least two employees are involvedininitiating a purchase request, approving a purchase, 
fUld placing an ()tder/making the ptirch~se.' 

b) At least two e1rtployees are involwd it! processing and approving payments to vendors. 

c) The employees responsible :l'orprocessillg payments is prohibited from adding/modif'ying 
vendor files, unless another employee isresponsible for periodically reviewing changes to 
vendor. files. 

~) • Either the employee/()fficialresp0!1Sible for sigtiing checks mails the payment or gives the 
signed checks toanemployee to.Irl.ailwnqjs !].otresponsible for processing payrne.nts. 

[Note: Exceptions to contmlstlgttcoristra.in !llelegal authority of certain public officials (e.g,, 
mayor 6f a La;¥rasonAct I11unidp<!lity) shou~dnot b\! reported.] 

Procedure Performed: We obtained a listing of employees involved with non-payroll 
purchasing and payment functions. We obtained and read the written policies and procedures 
related to employees job duties. Note certain of the Department's policies and procedures in 
the purchasing area are not in writing, for those policies and procedures we inquired of 
employees about their job duties. 

Findings: 
a) Two employees are involved in initiating a purchase request, approving a purchase, and 

placing an order/making a purchase. 

b) Two employees are involved in processing and approving payments to vendors. 

c) The employees responsible for processing payments are not prohibited from 
adding/modifying vendor files. No other employees are responsible for periodically 
reviewing changes to vendor files. 
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NON-PAYROLL DISBURSEMENTS- (EXCLUDING CARD PURCHASE/PAYMENTS, 
TRAVEL REIMBURSMENTS, AND PETTY CASH PURCHASES) (CONTINUED) 

d) The Director and an official, who are responsible for signing checks, do not mail the 
checks. Checks are mailed by the same employee who processes payments 

10. For each location selected under #8 above, obtain the entity's non-payroll disbursement 
transaction population (excludingcardsand travel reimbursements} and obtain 111anagement' s 
represe11tation that t~e pOp~iatrori is coniplete .. Randomly select 5 disbursements. for . each 
location, .obtaln eyupporti~g clqc¢r\~ntation for each transaetion,.and: 

!l) Observe whethh the disbursen1ent matched the related original itemized inyoice and 
supporting documentation indicates deliverables included on the invoice were received by 
the entity. 

b) Observewhether the disbursement documentation included evidence (e.g., initial/date, 
electronic logging) of segregation ofduties tested under #9, as applicable. 

Procedure Performed: We obtained the Department's non-payroll disbursements transaction 
population (excluding cards and travel reimbursements) and management's representation that 
the population was complete. We randomly selected 5 disbursements from the listing and 
obtained and observed supporting documentation for each transaction. 

Findings: 
a) Found that disbursements matched the related original invoice. 
b) F01md that disbursement documentation included evidence that the Department is 

following its policies as it relates to the segregation of duties tested under #9 a) and b) 
above. 

Found that Depmiment does not have in place procedures related to #9 c) and d) above. 

Management's response: 
Checks will no longer be mailed by the same employee who processes payments. 

We will have an employee periodically review changes to the vendor files. 
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CREDIT CARDS/DEBIT CARDS/ FUEL CARDS/P-CARDS 

I I. Obtain fhi{lln}anagen1ei1t a listingof all active creditcards, bank debit cards., ft~el car9s, and 
P•cards (ciuds) for t~e fiscal period, including the c!ird ~mmbers andthe name of the persons 
who maintained possession oftl1e c~ds. Obtain management's representation that the listing 
is complete. 

Procedure Performed: We inquired of management and obtained management's written 
representation that the Department does not have credit cards, bank debit cards, fuel cards, or 
P-cards. · 

Findings: Found the Department does not have credit cards, bank debit cards, fuel cards, or 
P-caTds. 

12. Using.the listingprep~redby}ll<l~<igement, i·andomly select 5 cards(or.all cards if!pss than 5) 
that were us~d4trrin~Jh~fiscalperiod. Randomly sdectone monthly statemel1t()rcol11bined 
statement f()~ eacb,(;aj:(L(~Of,adebjt Cai·d,JI)J.idom]y Select One monthly banJsstatenl(;)nt), obtain 
supporting. doc\.llnentati6~; a11d: 

a) Obser~e.whether there is evidence that the monthly statement ox combined stateme11tand 
supportiwidocumentation (e.g., original receipts. for credit/debit caTd purchases, exception 
reportsforexcessivefuel card usage) were r(;)viewed and approved, in writing (orelectrollically 
approved), by someo11e other than the authorized caTd holder, [Note: Requiring such approval 
may constrain file legal authorityofcertai~ public officials (e.g., mayorofaLawrason Act 
nnmici!iality }i t!J.ese instances s!J.ould p.otbe reported.] 

b) Qbserve that financectl.fil'ges @d late fees were nqtassessed on the selected statements. 

13. Using the niollthly statements oJ. combined .statemertfs under #12 above, excluding .fuel CaTds, 
randomly selectl0Jransa9tions (or all transactionsiflessthan J 0) fromea.ch statement, and 
obtain supporting ~ocumelltation for. the transactions (i.e., .each card should J1itVe 10 
transactions S1Jbjecttotesting) For each transaction, observ.e .it is supported by (1) an.priginal 
itemlzedreceipt thatidentifi,es preciselywhatwaspl.Jrchased, (2) writte~ documentation ofthe 
business/public purpose, .and'(3) documentaticm of the individuals participating inl)1eals (for 
meal charges only). For missi~g receipts, the practitioner should describe the. nature of the 
transaction an(l.llote whethermanagement had a compensating control to address missing 
receipts, SlJch as a "missing rec<;Jipf statemtmt" that is subject to increased scrutiny. 

Steps 12 and 13 are not applicable (See #11 above) 
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TRAVEL AND TRAVEL-RELATED EXPENSE REIMBURSEMENTS (EXCLUDING 
CARD TRANSACTIONS) 

14. Obtain from management a Hsting of all travel and travel-related expense reimbursements 
dt1ring tpe fi'scru period and nianageinent' s. representation that the 'listing or generaJ leciger is 
conip!ete. R<.mdoinly selectS reitrtbui:sements, obtain the reht!ed·.e~pense rei1nbursement 
forrnslpt~paid exp~nse documen)ation .of each sele<;ted. reimbtlrselp.ent; as well as the 
supporting documentaticm. For each: ofthe ~rehnbursements selected: 

a) . Ifreim}\ll:§ed ilsi11g .(.\per dieJU:, ilbserYe the ~PPtOY~d reimbm~emeJ1t J!\ti). is ll()Inore, than 
t4()ser~t¢s e~ial)I}slle<Jjitherby'the.State pf Lmlisia!la oi' thetEs, General· Services 
l\:dti).1fil.si~iltid'n.(www.gsa?go'V)~ 

b) JfreirtibJised using actUal COsts, observe. tlle. reimbmsement is Sl!pported by. an original 
itemizect i:ece,ipt that idetitifies precisely what was purchased. 

~) Qb~e.l'\'e.eachtei!hbtirse!llentisstipported by documentation of the business/public purpose 
(for meatj;harges,.observe that the documentation includes the names ofthose individuals 
par)icipitmg)and otherdocU!llimtation required by written policy. (procedure # lh). 

d) Observe bach reh1lbursemeni was reviewed and appnm:d, in writing, by someone other 
1hantheperson receiving reimbursement. 

Procedure Performed: Obtained from management a general ledger listing of all travel and 
travel-related expense reimbursements during the fiscal period. Obtained management's 
written representation that the general ledger is complete. Randomly selected 5 
reimbursements and obtained (the Department's related expense reimbursement forms) 
Breakdown of Expenses, as well as supporting documentation for each of the 5 reimbursements 
selected. 

Findings: Travel and travel-related expenses included payments for meal per diem, hotel 
reimbursements based on actual cost, and per mile reimbursements to employees for use of 
their personal automobiles. 
a) All five reimbursements included mileage reimbursements at a rate equal to the 

Departments rate (which is equal to the GSA rate). Four reimbursements included payment 
of meal per diem at the Department's rates. The Department's per diem rates were less than 
both State of Louisiana rates and GSA rates. 

b) Two reimbursements included payments based on actual costs. These reimbmsements 
were supported by original itemized receipts that identified precisely what was purchased. 

c) Observed that all five reimbursements were suppmted by documentation (Expense 
Breakdown) of the business purpose. 

d) Observed that all five reimbursements were reviewed and approved in writing by someone 
other than the person receiving reimbursement. 

Management's response: 
No Comment. 
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CONTRACTS 

15. Obtain from management a listing of aU agreements/contracts for professional services, 
materials and supplies, leases, and construction activities that were Initiated or renewed during 
the fiscal period .. Alternately, the practitioner may use cin equivalent selection source, such as 
an aotive vendorlist. Obtain management's representatimi that the listing is complete. 
Randon1Iy select 5 .contracts ( o1· all contracts if less· than: 5) from the ·Jisting, excluding· the 
practitioner's contract, ai:ld: 

a) Observewhetherth~ contract wasbid in accordance with theLouisiana Public Bid Law 16 
(e:g., solicited quotes orbids, advertised), if requiredby law. 

P) Observe whether t11e colltract was approved bythe.governing body/board, ifrequired by 
policy or law (e.g;,Lawrason Act, HomeRuleCharter) 

c) If the' cbritnicfwai amended (e.g., challge ol·de~), observe the original contract tenus 
provided .f:or such an amendment a.nd that ainendments were made in compliance with the 
poi1tract tern1s ( e;g,, if approval is reqt!ired fo/any amendme11t, was approval documented). 

~) Randomlyseieci one payment from the fiscaiperiod for eachofthe 5 contracts, obtain the 
supporting invoice, agree the invoice to the contract teims, and observe the invoice and 
i·elated payment agreed to the terms and c6ndit!onsofthe cqntrac(. 

Procedure Performed: Obtained a listing of all agreements/contracts that were initiated 
or renewed during the fiscal period and management's written representation that the list 
is complete. Randomly selected 5 of the Department's 7 contracts and randomly selected 
September's payment for each of the contracts. Obtained and read each of the five 
contracts. Obtained and confirmed the September invoice for each of the five contracts to 
tl1e terms of the contract 

Findings: Found the list contained 7 contracts that were renewed during the year by the 
Department 

a. Found that none of the contracts are subject to the Louisiana Public Bid Law or 
Procurement Code 

b. Found that none of the contracts were required to be approved by the governing body and 
the Department does not have a board 

c. Found that none of the contracts were amended in the current period. 
d. Found that the supporting invoices for all 5 contracts agree to the contract terms and 

conditions of the contracts. 

Management's response: 
No Comment 
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PAYROLL AND PERSONNEL 

16.0tltaln a listing of employees and officials employed during the fiscal period and 
m6:nagel1ld1t' s representation thatthe listing is complete. Randpmly select 5 employees or 
pftlcials, obtain related paid salaries and persormel files, and agree paid salaries to authorized 
salaries/pay rates in the perso11(J.e! files 

Procedure Performed: We obtained a listing of employees employed during the fiscal period 
and obtain management's written representation that the listing is complete. We randomly 
selected 5 employees and obtained their related paid salaries and personnel files, and agreed 
salaries to authorized salaries 

Findings: The listing contained 8 employees with their total salaries of $408,556. There are 
no elected officials. 

17. Riffidotnly ·select one. pay period dt!fing the fisca]period. For the 5 employees or officials 
sele.;:ted under # 16 above, obtait'\ attendance r:e~;ords and leave documentation for the pay 
period, and: 
J;>) •. Observe all seliicted employeei or officials docmnented their daily attendance and leave 

(e.g., vacation, sick, compensatgry). (Note: Generally, oftlcials are not eligible to eam 
leave and do not doclllllent theirattendance andJeave. However, if the official is ean1ing 
leave according to a policy and/or contqtct, the official should ciocument his/her daily 
attendance and leave.) 

c) Observe whether supervisors approved tli(iattendance and leave ofthe selectedemployees 
oroffichils. 

~) 6oserveany !eave accrued or taken during the pay periodis reflected in the entity's 
cmnhlativeleave records. 

e) Observe the rate paid to the employees or ofi1cials agree to the authorized salary/pay rate 
found within the .personnel file. 

Procedure Performed: We randomly selected One pay period during the fiscal period 

(1 '' Pay Period in December 12/15/21) and obtained attendance records and leave 
documentation for that pay period for the 5 employees selected under # 16. 

a) Observed all selected employees documented their daily attendance and leave 
b) Observed supervisor approved the attendance and leave of the selected employees 
c) Observed any leave accrued or taken during the pay period is reflected in the 

Department's clllllulative leave records. 
d) Observed the rate paid to the employees agree to the authorized salary found within the 

personnel file. 

18. bbtain a listing of those employees or.offici~tfs that received termination payments during the 
fiscal per.Jod and management'srepre.sellta.tiohthat.tl,w listjscomplete. Randomly select two 
employees or ofi1yials, obtain. related. dd~l!mentation pf the hom's ·and pay rates used in 
management's termination payment calculations and the entity's policy on ,termination 
payments. Agreethe hours to the employee :Of officials' cumulative leave records, agteethe 
pay rates to the employee or officials' authorized pay: rates in the employee or officials' 
personnel files, and agree the termination payment to entity policy. 
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PAYROLL AND PERSONNEL (CONTINUED) 

Procedure Performed: Inquired of management and obtained management's written 
representation that no employees received termination payments during the fiscal period. 

Findings: Found no termination payments were made during the fiscal period. 

19. Obtain management's representation that employer and employee portions of third-party 
payl'O]L related. at]lounts (e.g., •• payro]). .· tax~s, retireme11t contributions, health immrance 
premiums,. garnish!ne11ts, workers' compensation premiums, etc.) have been paid, and any 
assoc;iate~ fortnshave. been. filed,. by required deacllines. 

Procedure Performed: Inquired of management and obtained management's written 
representation that employer and employee portions of third-party payroll related amounts 
have been paid, and all associated forms have been filed by required deadline. 

Findings: Found that employer and employee portions of third-party payroll related 
amounts have been paid, and all associated forms have been filed by required deadline. 

Management's response: 
No Comment 
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ETHICS 
20. Using the 5randomly selectedemployees/officialsfrom procedure #16 under "Payroll and 

Personnel'' al)ove, obtain ethics dopiJinent;l,ticin from lnffi1agement, and: 

!1. Observe whether the docun}ehtati\)11 <Jem011strates each employee/official completed one 
ho~\r ofethies training during theJXs¢al periocl. 

b. Observe whether the imtityin~li1t~ilis documentation whiCh demonstrates each employee 
and official were notified of any changes .to the entity's ethics policy during the fiscal 
period, as applicable, 

Procedure Performed: Obtained and observed ethics documentation from management for 
the 5 randomly selected employees from procedure #16. Obtained management's 
representation that there were no changes to the Department's Ethics Policy during the current 
fiscal year. 

Findings: 

a) Observed the documentation demonstrates each employee completed one hour of ethics 
training during the fiscal period. 

b) This procedure is not applicable. There were no changes to the Department's ethics policy 
during the fiscal period 

Management's response: 
No Comment 
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DEBT SERVICE 

21. Obtain a listing Of b()nds/riot~s ·and other debt instruments issued during the fiscal pedod and 
management'.s. repr~s~ntation thattheJistirtg. is complete. Select all debtjnstruments on. the 
listing, obtain s.tipp()11lngd\)c.ume1,1(atioh, and observe State Bond Comt'nission approval was 
pbtained for e.f!cll debt)nstr,urirent!ssued. 

Procedure Performed: Inquired of management and obtained management's written 
representation that no debt was issued during the fiscal period. 

Findings: Found that no debt was issued during the fiscal period. 

22. Obtain a listing ofbonds/notes outstanding at the end of the fiscal period !md management's 
representatio~ tlrat the listing. is complete. Randomly select one· bond/not\),. inspect ·debt 
covenants, obtain stipporting doc~mentation for the reserve balance and payn1ents, and agree 
actual reserve balan<;es and • pay!Uents to those. required by debt covenants (including 
~ontingencyftmds, short-lived asset funds, orotherfunds required by the debt covenants). 

Procedure Performed: inquired of management and obtained management's written 
representation that the Department had no outstanding debt during the fiscal period. 

Findings: Found the Department had no outstanding debt during the fiscal period. 

Management's response: 
If we plan to incur debt in the future (including leases) we will contact our legal advisor for 
guidance. 
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FRAUD NOTICE 

23. 0\)tain a listing of misappropriations of public funds and. assets during the fiscal period and 
management's represeU:tationth&t the listing is complete. Select all misappropriations on the 
listing, obtain supporting documentation, and observe ti).at . the entity reported the 
misappropriittion(s) to t4e legislative imditor andthedistrictattorney ofthe parish in which the 
entity is domiciled. 

Procedure Performed: inquired of management and obtained management's written 
representation that the Department did not have any misappropriation of public funds and 

assets during the fiscal period 

Findings: Found the Depatiment did not have any misappropriation of public ftmds and assets 
during the fiscal period 

24. Observe the entity has posted, oniispremises and website, the notice required by R.S.24:523.l 
concerning the reporting of misappropriation, fraud, waste, or abuse of public fm1ds. 

Procedure Performed: Observed the Department posted, on its premises the notice required 
by R.S. 24-523.1. Obtained management's representation that the Department does not have a 
website. 

Findings: Found the Department posted, on its premises the notice required by R.S. 24-523.1. 
Foillld the Depattment does not have a website. 

Management's response: 
No Comment 
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INFORMATION TECHNOLOGY DISASTER RECOVERY /BUSINESS CONTINUITY 

25. Perform. tlw follo~ing. procedures, verbally. discuss the results with illana,gement, apd 
report ''We perfonn~d the Proced~re au<l discussed t!J.erestilts witl,lwapagemellt.': 

a: (!bt[linahcl inspect the entity's mostrecenfdocumentation that ithas backedup iis critical 
pa.ta (ifno.written documentation, inguireofpers0nnel responsible for backing up critical 
data) and observe that such backup occurred within the pastweek.Jf backups are stored on 
physical mediUI11 {l).g;, tapes, CDs), observe evidence thai: backups are encrypted before 
peirig tl'anspoi;:edl 

b. . 6btalti'ru{~'i~$pei:t the entitY' smostrecenfdocumentatioh that it has tested/veJifiedthat its 
backti,.Ps'cah be restored. (if no writtendocumentation, inquire of personnel responsible for 
tf)Stitlii/vejjfying backup restoration) and observe evide11ce that the. test/verification was 
success:fully]J~rfoniled witlllnthe past 3 m6nths. . 

c. 6btaht!l listing of the entity's computers currently in use and their related locations, and 
managemept's. representation that thelistingis coil1plete, Randmnly select 5 computers and 
obsenib w:hik man!'gemeni denlO!lStrates that the selected computershave current and 
actiVe aritivir)ls software and that the operating system and accounting system software in 
)lse ai·e currently supported by the vendor. 

Procedure Performed: We performed the procedures 

Findings: Verbally discussed the results with management 
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SEXUAL HARRASSMENT 

26. Using the 5 randomly selected employees/offiCials from procedure #16 under "Payroll and 
Personnel" above, obtain sexual harassmeriitraining docuni.e11tation from management, and 
observe the documentation demonstrates each employee/official· completed at least one hour 
pf s.exmil harassment training during the calendar year. 

Procedure Performed: Obtained sexual harassment training documentation from 
management for the 5 randomly selected employees from procedure #16 and observed the 
documentation demonstrates each of the 5 employees completed at least one hour of sexual 
harassment training during the calendar year. 

Findings: Found the documentation demonstrates each of the 5 employees completed at least 
one hour of sexual harassment training during the calendar year. 

27, Observe the entity has posted its sexual barassl1i.ent policy and complaint procedure on its 
website (or in a conspicuous location on the entity's premises if the entity does .not have a 
website), 

Procedure Performed: Observed the Depmiment posted the sexual harassment policy and 
complaint procedure on its premises. Obtained management's representation that the 
Depmiment does not have a website. 

Findings: Found the Department posted the sexual harassment policy and complaint 
procedure on its premises. Found the Department does not have a website. 

28.0btain the entity, s annual. sexual harassment report .for the current fiscal period, observe that 
the report was dated ou or before February I, and observe it includes the applicable 
requirelllentsofRS.42:344: 

f!) · Nttmberai1d percentage of public servautsjn the agencywho have coinpleted the training 
tegllireiTie11ts; 

b) ·J:'ItUnbet pfsexual hiJrassment complaints ~eceived !Jy the agency; 
t) Number of complaints which resulted in a finding that sexual harassment occurred: 
~) 1'-:Jiunber of complaints in which the finding Of sexual· harassment resulted in discipline. or 

corrective action; and 
e) Amg1111t of time it took to resolve each complaint 
Procedure Performed: Obtained and read the Department's annual sexual harassment report 
for the current fiscal period. 

Findings: 

The report was dated January 31, 2022. The report contained all the applicable information 
requirements ofR.S. 42:344. 

No complaints of sexual harassment were received by the Department. 

Management's response: 
No comment. 
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