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certified public accountants

INDEPENDENT AUDITORS' REPORT

Mr. Jeff LaGrange, Director
St. Mary Parish Sales and Use Tax Dept.
Morgan City, Louisiana

Opinion

We have audited the accompanying Statement of Fiduciary Net Position and Statement
of Changes in Fiduciary Net Position of the St. Mary Parish Sales and Use Tax Dept., a
component unit of the St. Mary Parish Council, as of and for the year ended December
31, 2021, and the related notes to the financial statements which collectively comprise
the St. Mary Parish Sales and Use Tax Dept.'s basic financial statements as listed in the
table of contents.

In our opinion, the financial statements referred to above presents fairly, in all material
respects, the respective financial position and changes in financial position of the St.
Mary Parish Sales and Use Tax Dept., as of December 31, 2021, in accordance with
accounting principles generally accepted in the United States of America.

Basis of Opinions

We conducted our audit in accordance with auditing standards generally accepted in the
United States of America and the standards applicable to financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United
States. Our responsibilities under those standards are further described in the Auditor's
Responsibilities for the Audit of The Financial Statements section of our report. We are
required to be independent of the St. Mary Sales and Use Tax Dept. and to meet our
other ethical responsibilities, in accordance with the relevant ethical requirements
relating to our audit. We believe that the audit evidence we have obtained is sufficient
and appropriate to provide a basis of our audit opinion.

Responsibility of Management for the Financial Statements

Management is responsible for preparation and fair presentation of the financial
statements in accordance with accounting principles generally accepted in the United
States of America; and for the design, implementation, and maintenance of internal
control relevant to the preparation and fair presentation of financial statements that are
free from material misstatement, whether due to fraud or error.
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In preparing the financial statements, management is required to evaluate whether
there are conditions or events, considered in the aggregate, that raise substantial doubt
about the St. Mary Parish Sales and Use Tax Dept's ability to continue as a going
concern for twelve months beyond the financial statement date, including any currently
known information that may raise substantial doubt shortly thereafter.

Auditor's Responsibilities for the Audit of the Financial Statements

Our objectives are to obtain reasonable assurance about whether the financial
statements as a whole are free from material misstatement, whether due to fraud or
error, and to issue an auditor's report that includes our opinion. Reasonable assurance
is a high level of assurance but is not absolute assurance and therefore is not a
guarantee that an audit conducted in accordance with generally accepted auditing
standards and Govemment Auditing Standards will always detect a material
misstatement when it exists. The risk of not detecting a material misstatement resulting
from fraud is higher than for one resulting from error, as fraud may involve collusion,
forgery, intentional omissions, misrepresentations or the override of internal control.
Misstatements are considered material if there is a substantial likelihood that,
individuafly or in the aggregate, they would influence the judgment made by a
reasonable user based on the financial statements.

In performing an audit in accordance with generally accepted auditing standards and
Government Auditing Standards, we:

« Exercise professional judgement and maintain professional skepticism throughout
the audit.

» |[dentify and assess the risks of material misstatement of the financial statements,
whether due to fraud or error, and design and perform audit procedures responsive
to those risks. Such procedures include examining, on a test basis, evidence
regarding the amounts and disclosures in the financial statements.

» Obtain an understanding of internal control relevant to the audit in order to design
audit procedures that are appropriate in the circumstances, but not for the purpose
of expressing an opinion on the effectiveness of the St. Mary Sales and Use Tax
Dept's internal control. Accordingly, no such opinion is expressed.

« Evaluate the appropriateness of accounting policies used and the reasonableness
of significant accounting estimates made by management, as well as evaluate the
overall presentation of the financial statements.

» Conclude whether, in our judgment, there are conditions or events, considered in
the aggregate, that raise substantial doubt about the St. Mary Sales and Use Tax
Dept.’s abifity to continue as a going concern for a reasonable period of time.

We are required to communicate with those charged with governance regarding, among
other matters, the planned scope and timing of the audit, significant audit findings, and
certain internal control-related matters that we identified during the audit.



Required Supplementary Information

Management has omitted Management’'s Discussion and Analysis that accounting
principles generally accepted in the United States of America require to be presented to
supplement the basic financial statements. Such missing information, although not a
part of the basic financial statements, is required by the Governmental Accounting
Standards Board, who considers it to be an essential part of financial reporting for
placing the basic financial statements in an appropriate operational, economic, or
historical context. QOur opinion on the basic financial statements is not affected by this
missing information.

Accounting principles generally accepted in the United States of America require that
the Schedule of the Department's Proportionate Share of the Net Pension Liability, the
Schedule of Department’s Contributions, and the Schedule of the Department’s Total
OPERB Liability and Related Ratios, as listed in the table of contents, be presented to
supplement the basic financial statements. Such information, although not a part of the
basic financial statements, is required by the Governmental Accounting Standards
Board, who considers it to be an essential part of financial reporting for placing the basic
financial statements in an appropriate operational ,economic, or historical context. We
have applied certain limited procedures to the required supplementary information in
accordance with auditing standards generally accepted in the United States of America,
which consisted of inquiries of management about the methods of preparing the
information and comparing the information for consistency with management's
responses to our inquiries, the basic financial statements, and other knowledge we
obtained during our audit of the basic financial statements. We do not express an
opinion or provide any assurance on the information because the limited procedures do
not provide us with sufficient appropriate evidence to express an opinion or provide any
assurance. _

Supplementary Information

Our audit was conducted for the purpose of forming opinions on the financial statements
that comprise the St. Mary Sales and Use Tax Dept.’s financial statements. The
accompanying Schedules of Administrative Cost and Compensation, Benefits, and
Reimbursements to Agency Head, Political Subdivision Head, or Chief Executive Officer
are presented for purposes of additional analysis and are not a required part of the
basic financial statements.

Such information is the responsibility of management and was derived from and relate
directly to the underlying accounting and other records used to prepare the basic
financial statements. Such information has been subjected to the auditing procedures
applied in the audit of the basic financial statements and certain additional procedures,
including comparing and reconciling such information directly to the underlying
accounting and other records used to prepare the basic financial statements or to the
basic financial statements themselves, and other additional procedures in accordance
with auditing standards generally accepted in the United States of America. In our
opinion, the information is fairly stated in all material respects in relation to the basic
financiai statements as a whole.



Other Reporting Requirements by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report
dated June 29, 2022 on our consideration of the Department's internal control over
financial reporting and on our tests of its compliance with certain provisions of laws,
regulations, contracts, grant agreements and other matters. The purpose of that report
is solely to describe the scope of our testing of internal control over financial reporting
and compliance and the results of that testing and not to provide an opinion on the
effectiveness of the Department's internal control over financial reporting or on
compliance. That report is an integral part of our audit performed in accordance with
Government Auditing Standards in considering St. Mary Parish Sales and Use Tax
Dept.'s internal control over financial reporting and compliance.

PAte + Mkt

CERTIFIED PUBLIC ACCOUNTANTS

June 29, 2022
Morgan City, Louisiana



ST. MARY PARISH SALES AND USE TAX DEPT.

STATEMENT OF FIDUCIARY NET POSITION

December 31, 2021

ASSETS

Cash

Investments

Taxes receivable

Amounts due from taxing units
Net Pension Asset

Total assets

DEFERRED OUTFLOWS OF RESOURCES
Related to pensions
Related to OPEB

Total deferred outflows of resources
Total Assets and Deferred Outflows of Resources
LIABILITIES

Accounts payable and accrued liabilities
Amounts due to taxing units;
Amount payable in January, 2022
Amount payable in February, 2022
Accrued compensated absences
Other postemployment benefits liability

Total liabilities

DEFERRED INFLOWS OF RESOURCES
Related to pensions

NET POSITION
Restricted

Total Liabilities, Deferred Inflows of Resources,
and Net Position

$ 3,563,767
2,308,761
5,090,997

851,261
121,704

11,936,480

123,032
29,953

152,985

$ 12,089,475

$ 230

4,141,973
5,090,997

81,829
1,719,959

11,035,088

256,867

797,520

$ 12,089,475

The accompanying notes are an integral part of these financial statement.



ST. MARY PARISH SALES AND USE TAX DEPT.

STATEMENT OF CHANGES IN FIDUCIARY NET POSITION

December 31, 2021

ADDITIONS

Sales tax
Hotel/Motel tax
Occupational license
Penalty and interest collected
Interest on investments
Total additions

DEDUCTIONS

Distributions to other governmental units
Administrative cost
Total liabilities

Change in net position

Net Position
Net position-beginning of year

Net position-end of year

$ 45,483,985
792,443
1,276,074
396,168

297

47,948,967

$ 46,832,117
1,105,985

47,938,102

10,865

786,655

$ 797,520

The accompanying notes are an integral part of these financial statements.



ST. MARY PARISH SALES AND USE TAX DEPT.
Notes to the Financial Statement
December 31, 2021

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The St. Mary Parish Sales and Use Tax Dept. (Department) is responsible for the
coliection and distribution of the various sales and use taxes levied within the Parish.
The Department was created in 1966, when the St. Mary Parish Police Jury, forerunner
of the St. Mary Parish Council, adopted its original Sales Tax Ordinance, which levied
the first sales tax within the Parish. The Department collects a total of 4.45% (4.75%
within the City of Morgan City) sales tax which has been levied over the years and
distributes the proceeds to the various taxing units within the Parish.

In addition, the Department collects and distributes the Hotel/Motel Tax and
occupational licenses within the parish. Each taxing unit has agreed to reimburse the
Department for a portion of the operating costs.

The financial statements of the Department have been prepared in conformity with
generally accepted accounting principles (GAAP) as applied to government units. The
Governmental Accounting Standards Board (GASB) is the accepted standard-setting
body for establishing governmental accounting and financial reporting principles. The
more significant of the Department's accounting policies are described below.

A.  Reporting Entity

In evaluating how to define the governmental unit, for financial reporting purposes,
consideration has been given to the following criteria as set forth in GAAP:

1. Financial benefit or burden

2. Appointment of a voting majority
3. Imposition of will

4. Fiscally dependent

Based upon the above criteria, the Department is a component unit and integral part of
the St. Mary Parish Council (the primary government).

These financial statements include only the operations of the Department.



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

B. Fund Accounting

The Department uses funds to report on its financial position and the changes in its
assets and liabilities. Fund accounting is designed to demonstrate legal compliance
and to aid financial management by segregating transactions related to certain
government functions or activities.

A fund is a separate accounting entity with a self-balancing set of accounts.

Funds are classified into three categories: governmental, proprietary and fiduciary.
Each category in turn, is divided into separate "fund types”. The Department's current
operations require only the use of one fiduciary fund, the custodial fund.

Fiduciary funds are used to account for assets held on behalf of outside parties,
including other governments, or on behalf of other funds within the government.
Custodial funds generally are used to account for assets that the government holds on
behalf of others as their agent.

Fiduciary Fund
Custodial Fund

The St. Mary Parish Sales and Use Tax Dept. is categorized as a Fiduciary Fund and is
operated as an Custodial Fund type. The Department accounts for the collection and
disbursement of Sales Tax, Occupational License, and Hotel/Motel Tax on behalf of
governments that levy the taxes.

Fund Financial Statemenis

Governmental fund equity is ciassified by five categories: nonspendable, restricted,
committed, assigned and unassigned.

a.) Nonspendable - represents those portions of fund equity that cannot be spent
because they are not in spendable form or because they are legally or
contractually required to be maintained intact.

b.) Restricted - represents those portions of fund equity not appropriable for
expenditure or legally segregated for a specific future use.

c.) Committed - represents those portions of fund equity that can be used only for
specific purposes pursuant to constraints imposed by formal action of the
Council's highest level of decision-making authority. Commitments may be
established, modified, or rescinded only through formal adoption of an ordinance
{(other than the annual budget ordinance) by the Council

d.) Assigned — represents those portions of fund equity that are constrained by the
Councif's intent through budget ordinance to be used for specific purposes, but
are neither restricted nor committed.

e.) Unassigned - represents those portions of fund equity that has not been
assigned to other funds and that has not been restricted, committed, or assigned
to a specific purpose within the General fund.



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Currently, the Department only requires one category restricted for funds held for taxes
paid under protests.

C. Basis of Accounting

The Department uses the full accrual basis of accounting. Under the accrual basis of
accounting, additions are recorded when earned and deductions are recorded at the
time liabilities are incurred, regardless of when the related cash flows take place.

Collections

Sales and use taxes and hotel/motel taxes are recognized in the month that the retail
sale or lodging stay occurs, not when the taxes are collected by the Department.
Occupational license taxes are recognized when the tax is collected by the Department.

The Department is entitled to the sales and use tax additions at the time a retail sale
takes place. Taxes on sales occurring during one month become due on the first day of
the subsequent month and the sales tax return and related tax payment on those sales
are due to the Department by the twentieth of the subsequent month. Returns and
payments received after the twentieth day of the month are delinquent and are charged
interest from the first day of the month. The Department coliects the sales taxes at that
time and then remits the collections to the various taxing units by the tenth of the
following month.

The Department records the asset (sales tax receivable) and the related liability
(amount payable to taxing units) at the time of the taxable sale.

For example, when taxable sales occur in December, the related asset (receivabie) and
liability (payable) are recorded in December. The taxes collected on the December
sales are due by the twentieth day of January and are distributed to various taxing units
on February tenth.

Distributions

The liability for distribution to the various taxing units is recorded in the month the
various taxes are recognized by the Department.

Cost of Operations

Items which make up operating cost are generally recognized under the accrual basis of
accounting when the refated liability is incurred.



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

D. Net Pension Liability and Deferred Outflows and inflows of Resources

In a prior year, the Department implemented GASB Statement No. 68 “Accounting and
Financial Reporting for Pensions”. This GASB statement establishes accounting and
financial reporting by state and local governments for pensions. This pronouncerment
requires the Department to calculate and recognize a net pension fiability and certain
deferred outflows and inflows of resources and pension costs. The Department is a
member of the Parochial Employees’ Retirement System of Louisiana — Plan A (PERS-
A), a cost sharing multiple employer public employee retirement system. For purposes
of measuring its net pension liability, deferred outfiows and inflows of resources, and
pension costs, the Depariment uses the same basis as PERS-A.

See Note 5 for further details about this pension plan.
E. Budgets

The Department is not required to adopt and did not adopt a budget for the year ended
December 31, 2021.

F. Cash

For financial statement purposes, cash includes demand deposits and interest-bearing
demand deposits.

G. Investments

The Department invests primarily in external investment pools. These pooled
investments are recorded at fair value.

H. Taxes Paid Under Protest

In some cases there is a dispute between the Department and taxpayers as to the
taxability of certain transactions. In these cases taxes paid by the taxpayer are
recorded in a restricted cash or investment account and restricted net position. At the
time the ultimate taxability of the transaction is determined the funds are either returned
to the taxpayer, if the transaction is determined to be nontaxable or distributed to
various taxing governments, if the transaction is determined to be taxable.
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES {(continued)

. Compensated Absences

Employees earn vacation and sick leave annually at varying rates depending upon
length of service. Vacation does not accumulate and can only be used in the current
period. Compensated absences due to sick pay are allowed to accumulate from period
to period if not used, however, an employee is only compensated for sick time when
they are absent due to illness or upon termination due to retirement. An accrual of
approximately $82,000 is made for accumulated sick time estimated to be paid to
employees at retirement, based upon their years of services provided through
December 31, 2021.

J.  Other Postemployment benefits liability

The Department has agreed to provide its employees with postemployment benefits as
described further in Note 5. In addition, the Department is currently setting aside certain
assets to fund these benefit payments that will become due in future years. The assets
set aside are reported with investments. The related liability is reported as other
postemployment benefits liability.

K. Future Accounting Changes

The GASB has issued its Statement No. 92 Omnibus 2020 which modifies the way a
government accounts for certain fiduciary activities for assets accumulated for providing
pension or OPEB benefits that are not administered through a ftrust.  This
pronouncement will be effective for the Department for the year 2022. Management
has not yet determined the effect of the Statement on its financial reporting. -

NOTE 2 - CASH AND CASH EQUIVALENTS AND INVESTMENTS

The Department does not have a formal investment policy related to interest rate risk
(the risk of an investment decreasing in value due to increasing interest rates).

In addition, the Department does not have a formal investment policy related to credit
risk (including concentrations of credit).

However the Department does follow state law as to limitations on types of deposits and
investments as described below.

The Department does not invest in any investments subject to foreign currency risk.

11



NOTE 2 - CASH AND CASH EQUIVALENTS AND INVESTMENTS (continued)

Cash and cash equivalents

Under state law the Department may deposit its funds with certain state and federally
chartered financial institutions. These deposits are required to be insured or
collateralized by the financial institutions.

At year end, the carrying amount of the Department's cash was $3,563,767 and the
bank balance was $3,617,105, $250,000 of which is covered by federal depository
insurance, and the remaining $3,367,105 was collaterized with securities held by the
pledging financial institution.

Investments

Under state law the Department may invest in certain federal or federally guaranteed
securities, certain bank time certificates of deposit, mutual or trust funds, and in the
Louisiana Asset Management Pool (LAMP). LAMP is a 2a7-like, external investment
pool operated to allow local governments to pool their investment funds. LAMP is nhot
registered with the SEC as an investment company. LAMP is subject to regulatory
oversight of the Louisiana State Treasurer and the LAMP board of directors. LAMP
share values for the pool are valued at fair value based on quoted market rates
determined on a weekly basis. The value of the Department’s investment in LAMP is
the same as the net asset value of its pool shares.

At year end all of the Department’s invested funds were invested with LAMP. These
investments total $2,308,761, including investments of $1,116,787 invested for other
post employment benefits and accrued compensated absences and investments
totaling $797,520 held in escrow for taxes paid in protest and are carried at fair value.
These investment pool amounts have not been assigned a credit risk category since the
Department is not issued securities, however LAMP has a AAAm rating from Standard
and Poor's.

LAMP determines its maturities using the weighted average maturity (WAM) method.
The WAM of LAMP assets is restricted to not more than 60 days, and consists of no
securities with a maturity in excess of 397 days. The WAM for LAMP’s total
investments is 58 days as of December 31, 2021,

12



NOTE 3 - AMOUNTS CURRENTLY DUE TO TAXING UNITS

The following is a detail of amounts due to faxing units at December 31, 2021:

Payable in Payable in

January 2022 February 2022
St. Mary Parish School Board $1,949,718 $2,428,270
St. Mary Parish Council 599,654 741,930
City of Morgan City : 522,301 680,397
City of Franklin 255,868 347,138
City of Patterson 206,872 207,285
Town of Berwick 167,407 195,154
Town of Baldwin 81,371 88,492
St. Mary Parish Recreation District #1 19,453 28,934
St. Mary Parish Sheriff's Office 222,992 276,487
St. Mary Parish Tourist Commission 113,632 96,910
5t. Mary Parish-occupational license 1,259 --
City of Morgan City-cccupational license 1,157 -
Town of Berwick-occupational license 196 -
City of Patterson-occupationat license 95 -

34,141,973 $5,080,997

NOTE 4 — PENSION PLAN

Plan Description

The Department contributes to the Parochial Employees' Retirement System of
Louisiana Plan A (PERS-A), a cost sharing multiple-employer public employee
retirement system administered by a Board of Trustees. The System was established
and provided for by the Louisiana Revised Statutes (LRS).

Benefits Provided

PERS-A provides retirement and disability benefits, annual cost of living adjustments
and death benefits to plan members and beneficiaries. All permanent employees who
work at least 28 hours a week may become members on the date of employment. New
employees meeting the age and Social Security criteria have up to 90 days from the
date of hire to elect to participate.

Retirement Benefits
A members can retire when they meet one of the following criteria:

For employees hired prior to January 1, 2007:
1.Any age with thirty (30) or more years of creditable service.
2.Age 55 with twenty-five (25) years of creditable service.
3.Age 60 with a minimum of ten (10) years of creditable service.
4.Age 65 with a minimum of seven (7) years of creditable service.



NOTE 4 — PENSION PLAN (continued)

For employees hired after January 1, 2007:
1.Age 55 with 30 years of service.
2.Age 62 with 10 years of service.
3.Age 67 with 7 years of service.

The monthly retirement allowance consists of an amount equal to three percent of the
member’s final average compensation multiplied by his/her years of creditable service,
However, under certain conditions, as outlined in the statutes, the benefits are limited to
specified amounts.

Survivor Benefits

Upon the death of any member with five or more years of creditable service who is not
eligible for retirement, the plan provides for benefits for the surviving spouse and minor
children, as outlined in the statutes. Any member who is eligible for normal retirement at
time of death, the surviving spouse shall receive benefits, as outlined in the statutes.

A surviving spouse who is not eligible for Social Security survivorship or retirement
benefits, and married not less than twelve months immediately preceding death of the
member, shall be paid benefits beginning at age 50.

Deferred Retirement Option Plan.

Act 338 of 1990 established the Deferred Retirement Option Plan (DROP) for the
Retirement System. DROP is an option for members who are eligible for normal
retirement. In lieu of terminating employment and accepting a service retirement,
members who are eligible to retire may elect to participate in DROP in which they are
enrolled for three years and defer the receipt of benefits. During participation in the plan,
employer contributions are payable but employee contributions cease. The monthly
retirement benefits that would be payable, had the person elected to cease employment
and receive a service retirement allowance, are paid into the DROP Fund.

Upon termination of employment prior to or at the end of the specified period of
participation, a participant in the DROP may receive, at his option, a lump sum from the
DROP account equal to the payments into the account, a true annuity based upon his
account balance in that fund, or rofl over the fund to an Individual Retirement Account.

Interest is accrued on the DROP benefits for the period between the end of DROP
participation and the member's retirement date.

14



NOTE 4 — PENSION PLAN (continued)

For individuals who become eligible to participate in DROP on or after January 1, 2004,
all amounts which remain credited to the individual's subaccount after termination in the
Plan will be placed in liquid asset money market investments at the discretion of the
board of trustees. These subaccounts may be credited with interest based on money
market rates of return or, at the option of the System, the funds may be credited to self-
directed subaccounts. The participant in the self-directed portion of this Plan must agree
that the benefits payable to the participant are not the obligations of the state or PERS-
A, and that any returns and other rights of the Plan are the sole liability and
responsibility of the participant and the designated provider to which contributions have
been made.

Disability Benefits.

Members shall be eligible to retire and receive a disability benefit if they were hired prior
to January 1, 2007, and have at least five years of creditable service or if hired after
January 1, 2007, have seven years of creditable service, and are not eligible for normal
retirement and have been officially certified as disabled by the State Medical Disability
Board. Upon retirement caused by disability, a member of Plan A shall be paid a
disability benefit equal to the lesser of an amount equal to three percent of the
member’s final average compensation muitiplied by his years of service, not to be less
than fifteen years, or three percent multiplied by years of service assuming continued
service to age sixly for these members who are enrolled prior to January 1, 2007 and to
age sixty two for those member who are enrolied January 1, 2007 and later.

Cost of Living increases.

The Board is authorized to provide a cost of living allowance for those retirees who
retired prior to July 1973. The adjustment cannot exceed 2% of the retiree’s original
benefit for each full calendar year since retirement and may only be granted if sufficient
funds are available from investment income in excess of normal requirements. In
addition, the Board may provide an additional cost of living increase to all retirees and
beneficiaries who are over age sixty-five equal to 2% of the member's benefit paid on
October 1, 1977, (or the member's retirement date, if later). Also, the Board may
provide a cost of fiving increase up to 2.5% for retirees 62 and older (RS 11:1937).
Lastly, Act 270 of 2009 provided for further reduced actuarial payments to provide an
annual 2.5% cost of living adjustment commencing at age 55.

Contributions

According to state statute, contributions for all employers are actuarially determined
each year. For the year ended December 31, 2020, the actuarially determined
contribution rate was 11.11% of member's compensation. However, the actual
contribution rate for the fiscal year ending December 31, 2020 was 12.25%.
Contributions to the Pension Plan from the Department were $56,778 for the year
ended December 31, 2020.

15



NOTE 4 ~ PENSION PLAN (continued)

According to state statute, the System also receives % of 1% of ad valorem taxes
collected within the respective parishes. The System also receives revenue sharing
funds each year as appropriated by the Legislature. Tax monies and revenue sharing
monies are apportioned between Plan A and Plan B in proportion to the member's
compensation. These additional sources of income are used as additional employer
contributions and are considered support from non-employer contributing entities.

Pension Liabilities, Deferred Outflows of Resources, and Deferred Inflfows of
Resources Related to Pensions

At December 31, 2021, the Department reported a liability (asset) of $(121,704) for its
proportionate share of the net pension liabiiity (asset). The net pension liability (asset)
was measured as of December 31, 2020, and the total pension liability used to calculate
the net pension liability (asset) was determined by an actuarial valuation as of that date.
The Department's proportion of the net pension liability (asset) was based on a
projection of the Department's long-term share of contributions to the pension plan
relative to the projected contributions of all participating entities, actuarially determined.
At December 31, 2020, the Department's proportion was 0.069410%, which was an
decrease of 0.002658% from its proportion measured as of December 31, 2019. For the
year ended December 31, 2021, the Department recognized pension costs of $12,377.
The Department’s proportionate share of non-employer contributions for the year ended
December 31, 2021 was $5,835.

At December 31, 2020, the Department reported deferred outflows of resources and
deferred inflows of resources related to pensions from the following sources:

Deferred Qutflows of Deferred inflows of

Resources ResoLurces
Difference between expacted and actual experience $ 29,631 $ 14,526
Change of assumptions 39,818 -
Net difference between projected and actual investment
earnings on pension plan investments 248 237,632
. Change in proportion and differences between the
contributions 4,809
Cepartment's contribufions after measurement date 53,337 -
3 123,032 $ 256,867

Contributions after the measurement date will be included in the determination of the
net pension liability for the year ended December 31, 2022,

Other amounts reported as deferred outflows of resources and deferred inflows of
resources related to pensions will be recognized in pension expense as follows:

Year Ending December 31:

2022 ($52,642)
2023 (19,131)
2024 (76,592)

2025 (38,807)

16



NOTE 4 — PENSION PLAN (continued)

Actuarial Assumptions

A summary of the actuarial methods and assumptions used in determining the total pension
liability as of December 31, 2020, are as follows:

Valuation Date December 31, 2020

Actuarial Cost Method Entry Age Normal

Investment Rate of Return 6.40% (Net of investment expense)

Expected Remaining Service lives 4 years

Projected Salary Increases 4,75% (2.45% Merit/2.30% Inflation)

Cost of Living Adjustments The present value of future retirement benefits is

based on benefits currently being paid by the System
and includes previously granted cost of living
increases. The present values do not include
provisions for potential future increase not yet
authorized by the Board of Trustees.

Mortality Pub-2010 Public Retirement Plans Mortality Table for
Health Retirees multiplied by 130% for males and 125%
for females using MP2018 scale for annuitant and bene-
ficiary mortality. For employees multiplied by 130%
for males and 125% for females using MP2018 scale.
Pub-2010 Public Retirement Plans Mortality Table for
General Disabled Retirees multiplied by130% for males
and 125% for females using MP2018 scale for disabled
annuitants.

The mortality rate assumption used was set based upon an experience study performed on plan
data for the period January 1, 2013 through December 31, 2017. The data was assigned
credibility weighting and combined with a standard table to produce current levels of mortality.
As a result of this study, mortality for employees was set equal to the Pub-2010 Public
Retirement Plans Mortality Table for General Employees multiplied by 130% for males and
125% for females, each with full generational projection using the MP2018 scale. In addition,
mortality for annuitants and beneficiaries was set equal to the Pub-2010 Public Retirement
Plans Mortality Table for Healthy Retirees multiplied by 130% for males and 125% for females
each with full generational projection using the MP 2018 scale. For Disabled annuitants
mortality was set equal to the Pub-2010 Public Retirement Plans Mortality Table for General
Disabled Retirees multiplied by 130% for males and 125% for females, each with full
generational projection using the MP2018 scale.

The long-term expected rate of return on pension plan investments was determined using a
triangulation method which integrated the Capital Asset Pricing Model, (CAPM) (top-down), a
treasury yield curve approach (bottom-up) and an equity building-block model (bottom-up). Risk
return and correlations are projected on a forward looking basis in equilibrium, in which best-
estimates of expected future real rates of return (expected returns, net of pension plan
investment expense and inflation) are developed for each major asset class. These rates are
combined to produce the long-term expected rate of return by weighting the expected future real
rates of return by the target asset allocation percentage and by adding expected inflation of
2.00% and an adjustment for the effect of rebalancing/diversification. The resulting expected
fong-term rate of return is 7.00% for the year ended December 31, 2020.
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NOTE 4 — PENSION PLAN (continued)

Best estimates of arithmetic real rates of return for each major asset class included in
the System’s target asset allocation as of December 31, 2020 are summarized in the
following table:

Target Long-Term Expected

Asset Portfolio Real Rate of

Asset Class Allocation Return
Fixed Income 33% 0.86%
Equity 51% 3.36%
Alternatives 14% 0.67%
Real Assets : 2% 0.11%
Totals 100% 5.00%
Inflation 2.0%

Expected Arithmetic :
Nominal Return 7.00%

Discount Rate

The discount rate used to measure the total pension liability was 6.40%. The projection
of cash flows used to determine the discount rate assumed that contributions from plan
members will be made at the current contribution rates and that contributions from
participating employers and non-employer contributing entities will be made at the
actuarially determined contribution rates, which are calculated in accordance with
relevant statutes and approved by the Board of Trustees and the Public Retirement
Systems’ Actuarial Committee. Based on those assumptions, the System’s fiduciary net

position was projected to be available to make all projected future benefit payments of .

current plan members. Therefore, the long-term expected rate of return on pension plan
investments was applied to all periods of projected benefit payments to determine the
total pension liability.

Sensitivity of the Net Pension Liability to Changes in the Discount Rate

The following presents the net pension liability (asset) of the participating employers
calculated using the discount rate of 6.40%, as well as what the employers’ net pension
liability (asset) would be if it were calculated using a discount rate that is one
percentage point lower 5.40% or one percentage point higher 7.40% than the current
rate:

Current
1% Discount 1%
Decrease Rate Increase

(5.40%) (6.40%) 7.40%
Department’s Proportionate Share
of Net Pension Liability (Asset) $255,179 $(121,704)  $(437,336)

18



NOTE 4 — PENSION PLAN (continued)

The Parochial Employees’ Retirement System of Louisiana issued a stand-alone audit
report on its financial statements for the year ended December 31, 2020. Access to the
audit report can be found on the System’s website: www.persla.org or on the Office of
Louisiana Legislative Auditor’s official website: www lla.state.la.us.

NOTE 5 — POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (OPEB)

General Information about the OPERB Plan

Background. The Department provides healthcare insurance for their retired employees.
Governmental Accounting Standards Board (GASB) Statement No. 75, Accounting and
Financial Reporting for Postemployment Benefits Other Than Pensions specifies the
reporting requirements to be followed for local governments that provide healthcare
insurance or other benefits to retired employees. The Department implemented these
provisions for the year beginning, January 1, 2018. Assets are accumulated by the
Department for the OPEB liability, however they are not in a trust and do not meet the
criteria in GASB 75.

Plan Description. The St Mary Parish Sales and Use Tax Department administers a
single-employer defined benefit healthcare plan (the Sales Tax Department OPEB Plan
[OPEB Plan]) that provides healthcare insurance for their retired employees.

Benefits Provided. Benefit terms of the OPEB Plan provide payment of retirees’ health
insurance premiums or supplemental health insurance premiums for Medicare eligible
retirees, as well as 60% of health insurance premiums or supplemental health insurance
premiums for the spouses of living and deceased retirees. The Department and the St
Mary Parish Council have the authority to authorize or amend all terms of the OPEB
Plan.

Employees covered by benefit terms. At December 31, 2021, the following employees
were covered by benefit terms:

Inactive employees or beneficiaries currently receiving benefit payments 3

Inactive employees entitled to but not yet receiving benefit payments -

100

Active employees

-t
p—

Total

|
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NOTE 5- POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (OPEB)
(continued)

Total OPEB Liability

Total OPEB Liability. The Department's total OPEB liability of $1,719,959 as of
December 31, 2021 was calculated based on the alternative measurement method
permitted by GASB Statement 75 for employers in plans with fewer than one hundred
total plan members.

Assumptions and other inputs — The total OPEB liability in the December 31, 2021
alternative measurement method valuation was determined using the following
assumptions and other inputs, applied to all periods included in the measurement,
unless otherwise specified:

Inflation 2.5%
Salary increases 4.0%, including inflation
Discount rate 2.12% annually (Beginning of Year to Determine ADC)

2.06%, annually (As of End of Year Measurement Date)
Healthcare cost trend rates  5.1% initially, increased to an ultimate rate of 5.7%
after 5 years
Mortality SOA RP-2000 Table

Payroll Growth Rate — 4 percent, the payroll growth rate of the St. Mary Parish Council,
of which the Department is a component unit.

Discount rate—The discount rate is based on the average of the Bond Buyers’ 20 year
General Obligation Municipal bond index as of December 31, 2021.

Healthcare cost frend rate—The expected rate of increase in heaithcare insurance
premiums was based on projections of the Office of the Actuary at the Centers for
Medicare & Medicaid Services. A rate of 5.1 percent initially, increased to an ultimate
rate of 5.7 percent after 5 years, was used.

Retirement age for active employees—Based on the historical average retirement age
for the covered group, active plan members were assumed to retire at the earlier of age
65, or after completing the required 33 years of service (the minimum years needed to
obtain maximum pension benefits).

Marital Status—NMarital status of members at the calculation date was assumed to
continue throughout retirement.

Mortafity—Life expectancies were based on mortality tables from the United States of
America’s Social Security Administration. The 2015 United States Life Tables for Males
and for Females were used.
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NOTE 5- POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (OPEB)
{continued)

Turnover—Data maintained by the U.S. Office of Personnel Management regarding the
most recent experience of the employee group covered by the Federal Employees
Retirement System was used as the basis for assignhing active members a probability of
remaining employed until the assumed retirement age and for developing as expected
future working lifetime assumption for purposes of allocating to periods the present
value of total benefits to be paid.

Health insurance premiums——The current premiums paid for each member and their
spouse was used as the basis for calculation of the present value of total benefits fo be
paid.

Changes in Total OPEB Liability

Service cost $ 130,052
interest cost 63,758
Change of benefit terms -
Difference between expected and actual experience (166,871)

Changes in assumptions 126,005
Benefit payments {26,939)
Net change in Total OPEB Liability $ 126,005
Beginning Total OPEB Liability 1,593,954
Ending Total OPEB Liability $1,719,959

Healthcare cost trends from a range of 5.2 to 5.5 percent in 2020 to a range of 5.1 to
5.7 percent in 2020; and, an decrease of discount rate from 2.74 percent in 2020 to 2.12
percent in 2021.

Sensitivity of the total OPEB liability fo changes in the discount rate — The following
presents the total OPEB liability of the Department, as well as what the Department’s
total OPEB liability would be if it were calculated using a discount rate that is 1
percentage point lower (1.06%) or 1 percentage point higher (3.06%) than the current
discount rate:

1.0% Decrease  Current Discount Rate 1.0% Increase

(1.06%) (2.06%) (3.06%)
Total OPEB Liability $ 1,887,791 $ 1,719,959 $ 1,555,643
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NOTE 5- POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (OPEB)
(continued)

Sensitivity of the fotal OPEB liability to changes in healthcare cost trend rates — The
following presents the total OPEB liability of the Department, as well as what the
Department’s total OPEB liability would be if it were calculated using healthcare cost
trend rates that are1 percentage point lower (4.1% to 4.7%) or 1 percentage point
higher (6.2% to 6.5%) than the current healthcare trend rates:

1.0% Decrease Current Trend Rate 1.0% Increase
{(4.1% 10 4.7%) (5.1% to 5.7%) (6.1% to 6.7%)
Total OPEB Liability $ 1,472,615 $ 1,719,959 $ 2,018,565

OPEB Expense and Deferred Cutflows of Resources Related to OPEB

For the year ended December 31, 2021, the Department recognized OPEB expense of
$126,005. At December 31, 2020, the Department reported deferred outflows of
resources related to OPEB of $29,953 from payment of OPEB as the benefits came due
subsequent to the measurement date of January 1, 2021 but prior to the Department's
fiscal year end. This amount will reduce OPEB liahility in the following year.

Department’s Funding Policy

It is the Department's policy to pay insurance premiums for retired employees in
addition to set aside funds for the payment of current employees that will become due in
the future. At December 31, 2021 the Department has $1,116,787 set aside for this
purpose; however, under the provisions of GASB 75, amounts set aside by an employer
to fund an OPEB plan do not qualify as contributions or reduction of a OPER benefit
obligation unless they are paid to an insurance company or placed in an irrevocable
trust. While payments made by the Department for future benefits are set aside in a
separate account, they are not placed in an ifrevocable trust and therefore do not meet
the requirements of GASB 75.

NOTE 6- RELATED PARTY

The Department rents its office facilities, on a month-to-month basis, from the St. Mary
Parish Council, the oversight entity. The- amount of rent paid in 2021 totals $9,600.

NOTE 7 - RISK MANAGEMENT

The Department is exposed to various risks of loss related to torts, theft, or damage to
assets, errors and omissions, injuries to employees and natural disasters. The
Department has purchased commercial insurance to protect against loss from
substantially all these perils. There were no significant reductions in insurance
coverages from prior years. There were no insurance settlements in excess of the
amount of coverage during the last three years.
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5t. Mary Parish Sales and Use Tax Department

SCHEDULE OF THE DEPARTMENT'S PROPORTIONATE SHARE OF THE NET PENSION LIABILITY (ASSET)
Parochial Employees Retirement System of Louisiana (Plan A)

as of December 31, 2020 (The Pian Measurement Date}

Dapartment's proparlion of the net pansion
liability (asset)

Propartionate share of ke het pension
ltability (assel)

Coverad employee payroll

Department's propertionate share of the net

pension liability(assel) as a parcentage of its
covered employee payroll

Plan fiduclary nat position as a percentage of the
total pension liability

This schedule is intended te show information for 10 years.
Addition years will be disptayed as thay become available.

2020 2019 2018 2017 2016 2015
0.069410% 0.072068% 0.074332% 0.072431% 0.074065% 0.071476%
8 o704 % 3,393 5 3zee2 $ (B3v62) S 152,538 $ 188,145
463,588 3 456,966 $ 455,965 § 445821 $ 439,244 $ 407,905
-26.25% 0.74% 72.20% -12.06% 34.72% 48.12%
104.00% 99.89% 88.86% 101.98% 94.15% 92.23%

Unaudited



§t. Mary Parish Sales and Use Tax Department

SCHEDULE OF THE DEPARTMENT'S CONTRIBUTIONS
Parochial Employees Retirement System of Louisiana (Plan A)
For the Year Ended December 31, 2021

Contraciually required contribution

Cantributions in relation fo the contractually
required contribution

Contribution deficiency (excess)

Coverad employee payrol!

Contribution as a percentage of covered
employee payroll

This schedle is Intended to show informatlon for 10 years. Addition
yaars will be displayed as they become available,

2021¢ 2020 2019 2018 2017 2016
$ 56,778 § 56,780 § 52,551 § 62,551 $ 55728 5 57,102
56,778 58,780 52,654 52,651 65,728 67,102
& - 3 - $ - $ - $ - $ -
463,494 463,588 456,966 466,865 445 821 438,244
12.25% 12.25% 11.50% 11.50% 12.50% 13.00%

Unaudited



ST.MARY PARISH SALES AND USE TAX DEPT.

Schedule of Changes in the Department’s
Total OPEB Liability and Related Ratios
For the Year Ended December 31, 2021

2021 2020 2019
Total OPEB liability
Service Cost $ 130,052 $ 121,782 $ 102,589
Interest 63,758 58,395 49,102
Changes of Benefit Terms - -
Differences between expected and actual
experience (166,871) (149,054) {66,108}
Changes of assumptions or other inputs 126,005 134,086 470,008
Benefit payments (26,939) {31,123) (30,283)
Net Change in total OPEB liability $ 126,005 5 134,086 $ 232,308
Total OPEB liability - beginning 1,593,954 1,459,868 1,227,560
Total OPER liability - ending $1,719,959 $ 1,503,954 $1,459,868
Covered-employee payroll $ 503,663 $ 503,343 $ 495751
Total OPEB liability as a percentage of
covered employee payroll 341.5% 316.7% 294.5%

Nofes fo scheduls:
No assets are accumulated in & trust that meets the criteria of GASBS No. 75, paragraph 4.

Changes of Assumptions:

Changes of assumptions and other inputs reflect the adoption of turnover rates derived from the U.S.
Office of Personnel Management in 2020 and effects of changes in the discount rate and healthcare cost
trend rates:

Healthcare Cost Discount
For the Year Ended December 31, Trend Rates Rate
2017 54% t0 5.8% 4.00%
2018 5.3% fo 5.6% 4.10%
2019 4.5% {0 5.5% 2.74%
) 2020 4.5% to 5.5% 2.12%
2021 52% to 5.7% 2.06%

This schedule is intended to shew information for 10 years. Additional years will be displayed as they
bacome available.

Unaudited

2018

$ 78772
55,807

(32,531)
(239,847)
(29,821)

$ (167,620}

1,365,180

$ 1,227,560

$ 495751

247 6%
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Schedule of Administrative Cost
For the Year Ended December 31, 2021

ST. MARY PARISH SALES AND USE TAX DEPT.

Salaries.

Examination fees and costs
Group insurance
Commercial Insurance
Retirement contribution
Office supplies

Computer expense

Auto and travel expense
Postage

Rent

Telephone

Equipment rental and maintenance
Payroll taxes

Professional services

Dues and subscriptions
Office equipment

Court

$ 503663
185,288
158,980

8,799
56,778
13,080
27,099
13,710
23,5634

9,600
15,128
14,196

7,146
38,782

7,205
24,837

160

$ 1,105,985
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ST. MARY PARISH SALES AND USE TAX DEPT.
Schedule of Compensation, Benefits, and Reimbursements to
Agency Head, Political Subdivision Head, or Chief Executive Officer
For the Year Ended December 31, 2021

Director: Jeffery LaGrange

Purpose Amount
Salary $ 104,277
Benefits-Insurance 26,140
Benefits-retirement 11,869
Cellphone allowance 600
Automobile allowance 1,800
Reimbursement-Travel 1,121
Reimbursement-Meals 548
Reimbursement-Hotel 1,359
Reimbursement-Cther 46
Total $ 147,760

These amounts represent all compensation, benefits, and reimbursements for the year.



INTERNAL ACCOUNTING CONTROL OVER FINANCIAL REPORTING
AND COMPLIANCE AND OTHER MATTERS SECTION



Pirrs & MATTE
a corporation of

certified public accountants

INDEPENDENT AUDITORS’ REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT
OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS

Mr. Jeff LaGrange, Director

St. Mary Parish Sales and
Use Tax Dept.

Morgan City, Louisiana

We have audited, in accordance with auditing standards generally accepted in the
United States of America and the standards applicable to financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United
States, the financial statements of the St. Mary Parish Sales and Use Tax Dept. (the
Department), as of December 31, 2021, and the related notes to the financial
statements which comprises the Department's basic financial statements and have
issued our report thereon dated June 29, 2022.

Internal Control Over Financial Reporting

In planning and performing our audit of the financial statements, we considered the
Department’s internal control over financial reporting (internal control) to determine the
audit procedures that are appropriate in the circumstances for the purpose of
expressing our opinion on the financial statements, but not for the purpose of
expressing an opinion on the effectiveness of the Department's internal control.
Accordingly, we do not express an opinion on the effectiveness of the Department’s
internal control.

A deficiency in internal control exists when the design or operation of a control does not
allow management or employees, in the normal course of performing their assigned
functions, to prevent, or detect and correct misstatements on a timely basis. A material
weakness is a deficiency, or a combination of deficiencies in internal control such that
there is a reasonable possibility that a material misstatement of the entity’'s financial
statements will not be prevented, or detected and corrected on a timely basis. A
significant deficiency is a deficiency, or a combination of deficiencies, in internal control
that is less severe than a material weakness, yet important enough to merit attention by
those charged with governance.
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Our consideration of internal control was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deficiencies in internal
control that might be material weaknesses or significant deficiencies. Given these
limitations, during our audit we did not identify any deficiencies in internal control that
we consider to be material weaknesses. However, material weaknesses may exist that
have not been identified.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Department's financial
statements are free from material misstatement, we performed tests of its compliance
with certain provisions of laws, regulations, contracts and grant agreements,
noncompliance with which could have a direct and material effect on the determination
of financial statement amounts. However, providing an opinion on compliance with
those provisions was not an objective of our audit and, accordingly, we do not express
such an opinion. The results of our tests disclosed no instances of noncompliance or
other matters that are required to be reported under Government Auditing Standards.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal
control and compliance and the results of that testing, and not to provide an opinion on
the effectiveness of the entity’s internal control or on compliance. This report is an
integral part of an audit performed in accordance with Government Auditing Standards
in considering the Department’s internal control and compliance. Accordingly, this
communication is not suitable for any other purpose. However, under Louisiana
Revised Statute 24:513, this report is considered a public record and may be distributed

by the Legislative Auditor.
N gy
Pﬂ%s v M@

CERTIFIED PUBLIC ACCOUNTANTS

June 29, 2022
Morgan City, Louisiana
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ST. MARY PARISH SALES AND USE TAX DEPT.
STATE OF LOUISIANA

Schedule of Findings
For the Year Ended December 31, 2021

. SUMMARY OF AUDIT FINDINGS

1.

The auditors’ report expressed an unmodified opinion on the financial statement
of the St. Mary Parish Sales and Use Tax Dept.

Report on Internal Contral over Financial Reporting and Compliance and Other
Matters

Internal Contro! over financial reporting
No findings are required to be reported for the year ended December 31, 2021.

Compliance
There were no material instances of noncompliance or other matters noted

during the audit of the financial statements.

Federal Awards

This section is not applicable for the year ended December 31, 2021.
Management Letter

No letter was issued.

. FINDINGS FINANCIAL STATEMENT AUDIT

There are no findings to be reported for the year ended December 31, 2021.

. FINDINGS AND QUESTIONED COSTS - FEDERAL AWARDS PROGRAMS

This section is not applicable for the year ended December 31, 2021.
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SUMMARY OF PRIOR YEAR FINDINGS AND RELATED CORRECTIVE ACTION
PREPARED BY ST. MARY PARISH SALES AND USE TAX DEPT.

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO THE FINANCIAL
STATEMENTS

Internal Control and Compliance

There were no findings in the prior year.

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO FEDERAL AWARDS

This section is not applicable.
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ST. MARY PARISH SALES AND USE TAX DEPT.
STATE OF LOUISIANA

SCHEDULE OF PROCEDURES PERFORMED AND
ASSOCIATED FINDINGS BASED UPON THE
STATEWIDE AGREED-UPON PROCEDURES

FOR THE YEAR ENDED
December 31, 2021
WITH
AGREED UPON PROCEDURES REPORT
BY
INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS
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PirTrs & MATTE ﬁ
a corporation of

certified public accountants

INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS’ REPORT
ON APPLYING AGREED-UPON PROCEDURES

To Mr. Jeff LaGrange, Director
St. Mary Parish Sales and Use Tax Dept.
and the Louisiana Legislative Auditor:

We have performed the procedures enumerated in the attached Schedule of Procedures Performed
and Associated Findings Based Upon the Statewide Agreed-Upon Procedures (Schedule), on the
control and compliance (C/C) areas identified in the Louisiana Legislative Auditor (LLA)’s
Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period January 1, 2021 through
December 31, 2021. The St. Mary Parish Sales and Use Tax Dept.’s (Department) management
is responsible for those C/C areas identified in the SAUPs presented in the attached Schedule.

The Department has agreed to and acknowledged that the procedures performed are appropriate to
meet the intended purpose of the engagement, which is to perform specified procedures on the C/C
areas identified in LLA’s SAUPs for the fiscal period January 1,2021 through December 31, 2021.
Additionally, LLA has agreed to and acknowledged that the procedures performed are appropriate
for its purposes. This report may not be suitable for any other purpose. The procedures performed
may not address all the items of interest to a user of this report and may not meet the needs of all
users of this report and, as such, users are responsible for determining whether the procedures
performed are appropriate for their purposes.

The procedures and associated findings are included in the attached Schedule.

We were engaged by the Department to perform this agreed-upon procedures engagement and
conducted our engagement in accordance with attestation standards established by the American
Institute of Certified Public Accountants and applicable standards of Govermment Auditing
Standards. We were not engaged to and did not conduct an examination or review engagement,
the objective of which would be the expression of an opinion or conclusion, respectively, on those
C/C areas identified in the SAUPs. Accordingly, we do not express such an opinion or conclusion.
Had we performed additional procedures, other matters might have come to our attention that would
have been reported to you.

We are required to be independent of the Department and to meet our other ethical responsibilities,

in accordance with the relevant ethical requirements related to our agreed-upon procedures
engagement.
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The purpose of this report is solely to describe the scope of testing performed on those C/C areas
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana
Revised Statute 24:513, this report may be distributed by the LT A as a public document.

P+ Mok

CERTIFIED PUBLIC ACCOUNTANTS

Morgan City, Louisiana
June 29, 2022



ST. MARY PARISH SALES AND USE TAX DEPT
PARISH OF ST. MARY STATE OF LOUISIANA
Schedule of Procedures Performed and Associated Findings Based upon the
Statewide Agreed-Upon Procedures
For the Year Ended December 31, 2021

Guide to Presentation Format

This report contains these items presented in this order:

Statewide Agreed-Upon Procedures (AUPS) prescribed by the Louisiana Legislative

Auditor (LILA),

Procedures performed by the Independent Certified Public Accountant,
Findings based upon the procedures performed, and
Management’s Comments relative to the findings, if applicable.

In order to facilitate understanding this report - the procedures and findings are presented in the

following format:

Order of Presentation

Area or function

Statewide Agreed-Upon Procedures
Prescribed (AUPS) by Louisiana
Legislative Auditor (LLA)

Actual procedures performed by
Independent Certified Public
Accountant

Finding based upon procedure
performed

Management’s response to findings

Presentation Format

Centered all CAPITALS INBOLD TYPE

Régillar type - highlighted with niimbers or
letters (if there are multiple parts)

Denoted as Procedure Performed: (in bold
type) followed by procedure in regular type

Denoted as Findings: (in bold type) followed
by findings in regular type

Denoted as Management’s Response:(in bold
type) followed by managements response in
italics



L.

WRITTEN POLICIES AND PROCEDURES

Obtam and. mspect the entity’s. written' pohcnas and’ procedures and observe whether. they
dd: each ofthe foilowmg categories.and subcategories. if applicable to- pubhc funds and
the ‘entity’s gpétations:

Budgeting

a) Budgeting, including preparitig, adopting, monitoring, and amending the budget.
Procedure Performed: Inquired of management and obtained management’s written
representation that they do not have written policies and procedures for budgeting.

Findings: Found that the Department does not have written policies and procedures
regarding budgeting.

Purchasing

b): Purchasmg -'-mcludlng (1).how= purchases. are initiated; (2) how vendors are added to the

i ; v_al pr: oce'ss of purchase requ131t10ns and purchase
_..w1th the Pubhc Bid Law; and (5) documentation
|'bids and price qiictes.

orders, (4) controh toe are compli
required 1o be ‘maintained for al

Procedure Performed: Inquired of management and obtained management’s written
representation that they do not have written policies and procedures for purchasing.

Findings: Found that the Department does not have written policies and procedures
regarding purchasing.

Disbursements
¢).. Disbursernents, including processing, reviewing, and approving.
Procedure Performed: Obtained from management and read the written policies and
procedures for disbursements.

Findings: Found the Department has written policies and procedures that include the
specified functions listed above

Receipts/Collections

d)- Rece1pts/coilectlons 1ncludmg receivmg, recording; and preparmg depos1ts Also, pohcles
a‘nd procedures should mclu 'management’ s'actions fo defermine the completeriess of all
: : ﬁmdaddltzons {e.g., periodic confirmation
on fo. utility billing after cutoff procedures, teconciliation

of traffic tlcket number sequenc : f‘?agency fund forfeiture monies confitmation).




WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Procedure Performed: Obtained from management and read the written policies and
procedures for receipts.

Findings: Found the Department has written policies and procedures that include all the
specified functions listed above, however those regarding management’s actions to
determine the completeness of collections are not in writing.

Payroll/Personnel

ers Nnnel mcludmg (1) payroll processing, (2) reviewing and approvmg time and
¢& records, ncludmg leave_ and_ Vel im_____worked -and: (3) approval process for
employee(s) rate of pay or approval and mamtenance of pay rate schedules.

Procedure Performed: Obtained from management and inspected the Department’s
“Personnel Policies” and read the written policies and procedures for Payroll/Personnel.

Findings: Found the Department has written policies and procedures that include the
specified functions listed above,

Contracting

f). Connactmg, mcludmg 1) types of, ser Vlces requnlng written ¢ontr acts @) standard terms
and conditions, (3)legal review, (4) approval process, and () monitoring process.

Procedure Performed: Inquired of management and obtained management’s written
representation that they do not have written policies and procedures for contracting.

Findings: Found the Department does not have written policies and procedures regarding
contracting.

Credit Cards

o) Crecht Cards (and debit cards, __ﬁlel_cards P~Cards if.applicable); mcludmg (1) how cards
are o b’ control ed (2) allowable. business: uses,’ (3) documentation requirements;-(4)
requured approvers _and (5) Inonitoring card usage (e.g., determine the. reasonableness of
fuel card purchases).

Procedure Performed: Inquired of management and obtained management’s written
representation that they do not have written policies and procedures for credit cards, and
that the Department does not use credit cards, debit cards, fuel cards, or p-cards.

Findings: Found the Department does not have written policies and procedures regarding
credit cards, and the Department does not use credit cards, debit cards, fuel cards, or p-
cards.



WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Travel and Expense Reimbursement

h)- Travel and expense relmbursement mcludmg (1) allowable expenses (2) dollar thresholds
by category of expense, {3) documentation requirements, and (4) required approvers.

Procedure Performed: Obtained from management and inspected the Department’s
“Personnel Policies” and read the written policies and procedures for travel and expense
reimbursement.

Findings: Found the Department has written policies that includes the specified functions
listed above

Ethics

i) Ethxcs, inCludlng (1) -the: prohlb"""‘_ons as defined. in ‘Louisiana Revised  Statute (RS)
42:1111:1121,-(2) actions 10, taken if an ethics violation takes place, (3) system 1o
monifor possibleé ethics violations and’ @) a 1equ1lement that dacumentauon is maintained
to'demonstrate that all employees and officials were notified of any changés to the entity’s

ethics policy:

Procedure Performed: Obtained from management and inspected the Department’s
“Personnel Policies™ and read the written policies and procedures for ethics.

Findings: Found the Department has written policies that includes the specified functions
listed above

Debt Service

j). “Debt. Service, 1nc!ud1ng (1) deb_t"issuance approval, (2) contmumg dlsclosure/EMMA
1eport1ng requirements, {3)-debt reserve requireéments, and-(4) debt service requirements.

Procedure Performed: Inquired of management and obtained management’s written
representation that they do not have written policies and procedures for debt.

Findings: Found the Department does not have written policies and procedures regarding
debt service.

Information Technology Disaster Recovery/Business Continuity

k) - Inforniation . Technology D1saster Recovery/Busmess Continuity, - mcludmg {1
dent]ﬁcanon of critical data and. frequency ‘of data-backups, (2) storage-of -backups in a

A ' {from the network, (3} pemodm testmg/venﬁcatxon that
irus software on all systems, (5) timely.application
of all avaﬂable syste_ ;-and software patches/updates, and (6) identification of personnel,
processes; and tools needed to. recover operations after a critical event,




WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Procedure Performed: Obtained from management and read the written policies and
procedures for Information Technology Disaster Recovery/Business Continuity.

Findings: Discussed the findings with the Department.

Sexual Harassment

1) Sexual Harassment, mcludmg R.S.42:342-344 requlrements for (1) agency responsibilities
and prohlbttzons (2) annval employee training, and (3) annual reporting,

Procedure Performed: Obtained from management and read the written policies and
procedures for Sexual Harassment.

Findings: Found the Department has written policies that includes the specified functions
listed above

Management’s response:
The Department has policies and procedures in all the areas above with the exception of Credit
Cards and Debt Service.

The Department does not use credit cards and they do not have or issue debt. Therefore, there are
no policies and procedures for Credit Cards or Debt Service,

However, the policies and procedures are not in writing excepi for:

Disbursement

Receipt/Collections
Payroll/Personnel

Travel and Expense Reimbursement
Lihics

Information Technology Disaster Recovery/Business Continuity
Sexual Harassment

In the Receipts/Collections area, we will put policies and procedures regarding management’s
actions to determine the completeness of collections in writing.

Due to the small size of the Department and our limited number of personnel, we do not believe it
is cost effective fto have written procedures in all areas.



BOARD OR FINANCE COMMITTEE

2. Obtain and mspect the board/finance committee minutes for the fiscal period, as well as the
board’s "1_;1_?_::!1ng legislation, charter, bylaws, or eqiiivalent document in effect duting the fiscal
petiod;-and:

, 'port observe that the rnlnutes fo1 at least one meetmg
durmg the fiscal per10d re erenced or included a formal plan to eliminate the negaftive
unassigned fund balance in the gerieral fund:

This section is not applicable. The Department is an Agency Fund of the St. Mary
Parish Council {Council) and it operates under the Council. The Department is not
required to and does not have board meetings therefore, they do not have any
minutes.

Management’s response:
No comment.



BANK RECONCILIATIONS

3. -Obtdin & isting ";}pf entzty' bank- accounts for the fiscal penod from ‘management and
managemgn s representanon that he _hstmg 15 complete Ask management to 1dent1fy the

Procedures Performed: Obtained the listing of bank accounts from management, and
received management’s written representation that the list is complete. Selected 4 bank
accounts out of a total of 4 accounts and requested bank reconciliations and bank statements
for all accounts for the one month randomly selected. Obtained and inspected bank statements
and bank reconciliations prepared for the month selected for all accounts selected.

Findings:

a) Observed there is evidence that each bank reconciliation was prepared within 2 months of
the related statement closing date.

b) Observed there is evidence that a member of management/board member who does not
handle cash, post ledgers, or issue checks has reviewed each bank reconciliation.

¢) Procedure not applicable, we observed there were no reconciling items outstanding for
more than 12 months from the statement closing date.

Management’ response:
No comment.



COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS)

4; Obtain'a: l1snng of: dep051t sites for the fiscal pertod ‘where deposits for’ cash/checks/money
orders (cash) ‘are’ prepared and’ management’s representation that the listing is ‘complete.
Randomly select 5 deposit sites (of all deposit sites if less than 5):

Procedure Performed: Obtained the hs‘ung of deposit sites where deposits for
cash/check/money order (cash) are prepared and management’s representation that the listing
is complete.

FmdmgS‘ The Department has only one deposit site.

-.éach depc 31t ;SIte"eiected obtam a4 hstlng ‘of collectwn IooatlonS and management 5

Properly gregate_ at ,each col[echon 'locﬁtlén éﬁch th”
&) Employees résponsible for.each collection do not share cash dfawers/registers.

b) Each: employee respons1b1e for. collectmg cash i —18 not. 1espons1b1e for pleparmg/makmg
bauk deposits, .unless ‘another employee/ofﬂclal is respons1ble for reconciling collection
documentation (e.g., pre-numbered receipts) 1o the deposit,

__"Each cmployee lesponmble foz collectmg cash is not‘-rBSponmble for postmg collectwn

d) .___The employee(s) teSponsfole f01 reconclhng ca_s ' Vcollectmns 10 the general ledger and/or
subsidiary ledgers; by revents solirce and/or agéncy fund addmons are not. responmble for
collecting cash; inless another emplovee/official verifies the reconciliation,

Procedure Performed: Obtained the listing of cash/check/money order (cash) collections
locations for the Department’s one deposit site and management’s written representation that
the listing is complete and inquired of employees about the employees’ job duties

Findings: The Department has only one cash collection location.

a) Employees responsible for collections share a cash box

b) Each employee responsible for collecting (cash) is not responsible for
preparing/making bank deposits. Each employee responsible for collecting
(checks/money orders) are responsible for preparing/making remote bank deposits.
However, another employee/official is responsible for reconciling collection
documentation to the deposit.

¢) One employee who is responsible for collecting cash is also responsible for posting
collection entries to the gemeral ledger or subsidiary ledgers, However, another
employece/official is responsible for reconciling ledger postings to each other and to the
deposit.

d) The employee responsible for reconciling cash collections to the general ledger and/or
subsidiary ledgers, by revenue source and/or agency fund additions, is not responsible
for collecting cash.

10



COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) (CONTINUED)

6, “Obtain “from” management a COpy “of ‘the bond or insurance pohcy for theft covering all
employees who have access to cash ‘Observe the bond o insurance. policy for theft was
enforéed during the fiscal period.

Procedure Performed: Obtained and read a copy of the insurance policy for theft
covering all employees who have access to cash and observed the insurance policy for theft
was enforced during the Fiscal period.

Findings: Insurance policy for theft was enforced during the Fiscal period.

7. _Randornly seiect two, depomt dates. for each ofthe 5 bank accounts sélected for procedure #3
unider “Bank: Reconc111at10ns” above (select the next dep031t date chronologwally if no deposits
were made on the dates randomiy selected’ and random}y select a. deposﬁ if multlpie deposits
are ‘made on’ the same day); Alternat‘ely,‘ 1he: practitioner may. use a source document other

/ statements When, selecting the deposit dates Jor testing, such as-a cash collection

. daily reveniie.report receipt-book, ete.. Obtain supporting documentation for each of the

10°deposits‘and:

;a) Observe that receipts are. sequentlaﬂy pre numbeied

by Trace . sequentlally pre-numbered receipfs, system reports, and other related. collection
 documentation o the deposit slip,
€)" Trace the deposit slip total to the actial de

‘posn per.the bank staternént.
dy Observe the deposit was made withi ' -ss day of. receipt at the collection locauon
(W1t111n one week if* the deposﬁory

: it than 10 miles from the collection location or the
_ depositis. less. than $100. and the cash is stored 'e_culely in a locked safe or drawer),
¢) . Trace the actiial deposit per the bank statement to thie general ledger.

Procedure Performed: Randomly selected two deposit dates from the bank statements
for each of the 4 bank accounts selected for procedure #3 (selected the next deposit date
chronologically if no deposit was made on the date randomly selected)

Findings:

a) Found that all receipts were sequentiaily pre-numbered.

b) Found that all sequentially pre-numbered receipt and Star Processing system batch
detail listing (the entity’s collection documentation) agree to the deposit slips.

¢) Found that all the deposit slip totals agreed to the actual deposit per the bank
statement.

d) Observed that all deposits were made on the day of receipt at the collection
location.

e} Found that all the actual deposits per the bank Statements were recorded in the
general ledger.

Management’s response:
In the future employees responsible for collection will not share a cash box

11



NON-PAYROLL DISBURSEMENTS - (EXCLUDING CARD PURCHASE/PAYMENTS,
TRAVEL REIMBURSMENTS, AND PETTY CASH PURCHASES)

8, _Obtain a listing of focations that | process payments for the fiscal period and management §
representation that the listing is éomplete. Randomly select 5 locations (or all locations if less
than ‘5).

Procedure Performed: We obtained a listing of locations that process payments from
management and management’s representation that the listing is complete.

Findings: Found the Department has one location that processes payments.

9, " For each location selected tnde #8 above, obtam a hstmg of those employees involved with
non-payroll purchasmg and : ctions.  Obtain written policies and’ procedures
relating to employee job duties (if ' has no wrltten p011c1es and procedures, inquire
of employees about. their job duties), ai
that:

a) At least two employ‘ees are involved in 1mt1at1ng a‘purchise request, approving a purchase,
and placing an order/making the plirchase.

b) ‘At least two employees are involvedin processing and approving payments to véndors.

¢) . The employees reqponmb]e for- processmg payments is p101nb1ted from add1ng/mod1fy1ng
vendor files, unléss ancther employee is responsible for periodically reviewing changes to
vendor files.

fd')'i‘.Elther the employee/ofﬁcml responslble for- sxgmng checks mails the payment or.gives the
signed checks to an employee fo mail who-is not responsible for processing payments:

[Note Exceptmns to controls that constrain th_e l_egai auth0r1ty of certain public officials (e.g.,
mayor 6f a Lawrason Act- mimicipality) should not be reported.]

Procedure Performed: We obtained a listing of employees involved with non-payroll
purchasing and payment functions. We obtained and read the written policies and procedures
related to employees job duties. Note certain of the Department’s policies and procedures in
the purchasing area are not in writing, for those policies and procedures we inquired of
employees about their job duties.

Findings:
a) Two employees are involved in initiating a purchase request, approving a purchase, and
placing an order/making a purchase.

b) Two employees are involved in processing and approving payments to vendors.

¢) The employees responsible for processing payments are not prohibited from
addmg/mod1fy1ng vendor files. No other employees are responslble for periodically
reviewing changes to vendor files.

12



NON-PAYROLL DISBURSEMENTS — (EXCLUDING CARD PURCHASE/PAYMENTS,
TRAVEL REIMBURSMENTS, AND PETTY CASH PURCHASES) (CONTINUED)

d) 'The Director and an official, who are responsible for signing checks, do not mail the
checks. Checks are mailed by the same employee who processes payments

10.. For each Iocatmn selected under #8 above, obtain the entity’s’ non-payroll disbursement

' opula ; cards and trave] reimbursements) and obtain management’s
' bmplete “Randomly select.5. disbursements for sach
tation for each transaction; and:

a)” Observe ‘whether thc; disburs

! 1¢nt matched the related original 1temlzed inyoice and
supportmg documentation indicafes deliverables included on the invoice were received by
the entity.

b) Observe whether the disbursement documentation included evidence (e.g., initial/date,
electronic Jogging) of segregation of'duties tested under #9, as applicable’

Procedure Performed: We obtained the Department’s non-payroll disbursements transaction
population (excluding cards and travel reimbursements) and management’s representation that
the population was complete. We randomly selected 5 disbursements from the listing and
obtained and observed supporting documentation for each transaction.

Findings:

a) Found that disbursements matched the related original invoice.

b) Found that disbursement documentation included evidence that the Department is
following its policies as it relates to the segregation of duties tested under #9 a) and b)
above.

Found that Department does not have in place procedures related to #9 ¢) and d) above.

Management’s response:
Checks will no longer be mailed by the same employee who processes payments.

We will have an employee periodically review changes fo the vendor files.

13



CREDIT CARDS/DEBIT CARDS/ FUEL CARDS/P-CARDS

11, Obtain from managéiment 4 listing of all active credit cards, bank debit cards, fuel cards, and
P-cards (cards) for the fiscal _od mcludmg the card numbets and the hame of the. persons
who maintained possession of the cards.. Obtain managenlent’s representation ‘that the listing
is complete.

Procedure Performed: We inquired of management and obtained management’s written
representation that the Department does not have credit cards, bank debit cards, fuel cards, or
P-cards.

Findings: Found the Department does not have credit cards, bank debit cards, fuel cards, or
P-cards.

Z f‘agement ‘tandomly select 5-cards (or all cards if- Iessthan 5)
'p'___", od.-Randomly select one monthly statement or combined
tatement ebit card; tandomly’ select'one monthly bank statement), obtain
supporting documentation; and:

a) Obsetve 'Whether there is ev1dence that ‘the monthly statement or combined. state e_znt and
supportmg, {ocumentation” (e g5 orlglnal recexpts for cred1t/deb1t card pulchases exc'éptlon
reports fore ésslve fuel card usage) were reviewed and approved in ‘writing (or électronically
approved), by someone other than the. authorlzed card holder: [Note Requlrmg such approval
may constrain. the legal authority"of certain pubhc ofﬁmals (e g., mayor of a Lawrason Act
municipality); these instanices should not be reported. ]|

by Observe that finance charges and late fees were not assessed on thé-.éélési,teii "éftét'éiﬁénfé.

: 'management had a compensatlng control address mlssmg
‘missing receipt statement that is subject to increased scrutiny :

&

1ecelpts, such asa’

Steps 12 and 13 are not applicable (See #11 above)
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TRAVEL AND TRAVEL-RELATED EXPENSE REIMBURSEMENTS (EXCLUDING
CARD TRANSACTIONS)

14, Obtam"f'rom-management a llstmg of all tlavel and tlavel-rciated expense relmbursements
durmg the sca,i.pemod dnd management’s representat;on that the hstm_g or general ledger is

pértmpzitmg) and other dobumentatmn requlred by wntten pohcy (procedure #lh)

d) -Obsetve &ach: relmbursement was reviewed and approved, in‘writing, by someone other
than the petson receiving reimbursement,

Procedure Performed: Obtained from management a general ledger listing of all travel and
travel-related expense reimbursements during the fiscal period. Obtained management's
written representation that the general ledger is complete. Randomly selected 5
reimbursements and obtained (the Department’s relaied expense reimbursement forms)
Breakdown of Expenses, as well as supporting documentation for each of the 5 reimbursements
selected.

Findings: Travel and travel-related expenses included payments for meal per diem, hotel
reimbursements based on actual cost, and per mile reimbursements to employees for use of
their personal automobiles.

a) All five reimbursements included mileage reimbursements at a rate equal to the
Departments rate (which is equal to the GSA rate). Four reimbursements included payment
of meal per diem at the Department’s rates. The Department’s per diem rates were less than
both State of Louisiana rates and GSA rates.

b) Two reimbursements included payments based on actual costs. These reimbursements
were supported by original itemized receipts that identified precisely what was purchased.

¢) Observed that all five reimbursements were supported by documentation (Expense
Breakdown) of the business purpose.

d) Observed that all five reimbursements were reviewed and approved in writing by someone
other than the person receiving reimbursement,

Management’s response:
No Comment.
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CONTRACTS

15. Obtain from* management a listing of - all agreements/contracts for professmnal services,
matérials ancl supphes ledses, and constructlon activities that were initiated or renewed during
the ﬁscal peuod Altemately, the pracnzzoner may HSe an equzvalem selection source, such as

cm actzve vendor - lzsr Obtaln management 5 representatmn that the 11stmg i complete

(e g' sohclted quotes or blds, advertlsed) if 1equ1red by law

-0 : Whether the contract was, approved by the govemmg body/board, if required by
policy orlaw (e.¢:; Lawrason Act, Home Rule Chérter)

oy If the cotitract was amended (e g, change mder) observe the ori gmal contract terms
pr{)v' ded for such an amendment and that amendments were made incompliance with the
contract terms (e.g., if approval is required for any amendment, was approval docuimented).

:gl)"_";'Randomly select one payment fic om the fiscal peuod for each of the § contracts obtain the
supporting invoice, agree the invoice 16 the contract térms, and observe the invoice and
related payment agreed to the terms and conditions of the contract.

Procedure Performed: Obtained a listing of all agreements/contracts that were initiated
or renewed during the fiscal period and management’s written representation that the list
is complete. Randomly selected 5 of the Department’s 7 contracts and randomly selected
September’s payment for each of the contracts. Obtained and read each of the five
contracts. Obtained and confirmed the September invoice for each of the five contracts to
the terms of the contract.

Findings: Found the list contained 7 contracts that were renewed during the year by the
Department
a. Found that none of the contracts are subject to the Louisiana Public Bid Law or

Procurement Code

b. Found that none of the contracts were required to be approved by the governing body and
the Department does not have a board

¢. Found that none of the contracts were amended in the current period.

d. Found that the supporting invoices for all 5 contracts agree to the contract terms and
conditions of the contracts.

Management’s response:
No Comment
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PAYROLL AND PERSONNEL

16. Q_btem a listing: of employees and - ofﬁc1als ‘emiployed: during - the . fiscal period - and
managenient’s representatlon that the- hstmcr is complete Randomly' select 5 employees or
ofhcmls, obtam 1e1ated pald salanes and personnel files, and agree paid salaries to authorized

Procedure Performed: We obtamed a llsting of employees employed during the fiscal period
and obtain management’s written representation that the listing is complete. We randomly
selected 5 employees and obtained their related paid salaries and personnel files, and agreed
salaries to authorized salarics

Findings: The listing contained 8 employees with their total salaries of $408,556. There are
no elected officials.

1 ?.;-Randoznly select one pay penod durmg the f s ""'alf'rpenod For the 5 employees or officlals

ieave accordmg to a pohcy and/or;contract the ofﬁelal should doeument hzs/he1 dally
_attendance and’ Eeave )

foﬁnd wﬁhm the. personnel ﬁIe

Procedure Performed: We randomly selected One pay period during the fiscal period
(1% Pay Period in December 12/15/21) and obtained attendance records and leave
documentation for that pay period for the 5 employees selected under #16.

a) Observed all selected employees documented their daily attendance and leave

b) Observed supervisor approved the attendance and leave of the selected employees

c) Observed any leave accrued or taken during the pay period is reflected in the
Department’s cumulative leave records.

d) Observed the rate paid to the employees agree to the authorized salary found within the
personnel file.

18. 's" that recelved termmatzon payrnents durmg the

{)btam a hstmg of those employees o1__ofﬁe

management s termmauon paym
payments. Agree the hours to the employee or ofﬁcmls >
pay. rates {o-the employee or Officials® ‘authorized pay: rates it the employee or officials’
personnel files, and agree the termmatxon ‘payment o entity pohcy
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PAYROLL AND PERSONNEL (CONTINUED)

Procedure Performed: Inquired of management and obtained management’s written
representation that no employees received termination payments during the fiscal period,

Findings: Found no termination payments were made during the fiscal period.

19.-Obtain management s replesentatlon ‘that employer and employee portions of tlurd~pa11y
payioll 1elated amounts (e.g., -payroll taxes,: 1etuement contributions, health Aingurance
prelmu.ms garmshments worker's.’_' ompensation premilims, efe.) have been paid, and any
associated forms have been filed, by required deadlines.

Procedure Performed: Inquired of management and obtained management’s written
representation that employer and employee portions of third-party payroll related amounts
have been paid, and all associated forms have been filed by required deadline.

Findings: Found that employer and employee portions of third-party payroll related
amounts have been paid, and all associated forms have been filed by required deadline.

Management’s response:
No Comment
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ETHICS

20. Using the 5. randomly selected. employees/ofﬁoials from procedure #16-under “Payroll and
Personnel” dbove, obtam etlucs,docmnentahon from thanagement, and:,

a. Observe whether the docum
hour of ethics training during the

lemonstrates gach. employee/official completed one
fiscal period.

b.  Observe whether the entity maintains-documentation which demonstrates each employee
and ‘official were notified of any changes to the entity’s ethics policy: during the fiscal
period, as: apphcable.

Procedure Performed: Obtained and observed ethics documentation from management for
the 5 randomly selected employees from procedure #16. Obtained management’s
representation that there were no changes to the Department’s Ethics Policy during the current
fiscal year.

Findings:

a) Observed the documentation demonstrates each employee completed one hour of ethics
training during the fiscal period.

b) This procedure is not applicable. There were no changes to the Deparnnent’é ethics policy
during the fiscal period

Management’s response:
No Comment
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DEBT SERVICE

21. Obtain a hsung of bonds/notes and other debt instruments issued during the fiscal penod and
niahagement’s 1epresen‘ratlon that the hstlng is. complete Select all debt instruments on the
listing; obtain su iefitation, and observe State Bond Cormission approval was
obtamed for each debt.instrument issued.

Procedure Performed: Inquired of management and obtained management’s written
representation that no debt was issued during the fiscal period.

Findings: Found that no debt was issued during the fiscal period.

'IObtam a hstmg of bonds/notes outstandmg a’r the end of the hscal perlod and management’

contmgency funds short-- wed'a.ssetﬁfunds or other funds fequired by the debt covéridﬁts)

Procedure Performed: inquired of management and obtained management’s written
representation that the Department had no outstanding debt during the fiscal period.

Findings: Found the Department had no outstanding debt during the fiscal period.

Management’s response:
If'we plan to incur debt in the future (including leases) we will contact our legal advisor for
guidance,
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FRAUD NOTICE

23. Obtain 4 hstlng of misappmpmatlons of pubhc funds and assets dunng the fiscal period and
management’s representation that the listing is complcte Select all. m1sappropr1at10ns oni the
listing, - obtain- supporting - documentation, ‘and’ ‘observe " that “the " entity - reportéd  the
mlsappropuatmn(s) to the legistative auditor and the district attorney ofthe parish in which the
entityis domiciled.

Procedure Performed: inquired of management and obtained management’s written
representation that the Department did not have any misappropriation of public funds and
assets during the fiscal period

Findings: Found the Department did not have any misappropriation of public funds and assets
during the fiscal period

24, Observe the ennty ‘has posted, on its premises and website, the notice required by R.S.24:523.1
concerning the reporting of misapptopriation, fraud, waste; or abuse of public funds.

Procedure Performed: Observed the Department posted, on its premises the notice required
by R.S. 24-523.1. Obtained management’s representation that the Department does not have a
website.

Findings: Found the Department posted, on its premises the notice required by R.S. 24-523.1.
Found the Department does not have a website.

Management’s response:
No Comment
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INFORMATION TECHNOLOGY DISASTER RECOVERY/BUSINESS CONTINUITY

25. Pe1f01m t_he ,foIlowmg procedules, verba!ly dlscuss the results’- thh management, and

a

actlve ‘anuwrt-is-, software and that the operatmg system and accountmg system software i in
use are cuxrenﬂy supported by the vendor

Procedure Performed: We performed the procedures

Findings: Verbally discussed the results with management
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SEXUAL HARRASSMENT

26. Usmg the.5. randomly: selected employees/ofﬁmals from procedure #16 under “Payroll and
Persontiel” above, obtain sexual hatassment’ ‘training documentation from management and
observe the documentation demonstrates each employee/ofﬂmal completed at least one hour
of sexual harassment training during the calendar year;

Procedure Performed:  Obtained sexual harassment training documentation from
management for the 5 randomly selected employees from procedure #16 and observed the
documentation demonstrates each of the 5 employees completed at least one hour of sexual
harassment training during the calendar year,

Findings: Found the documentation demonstrates each of the 5 employees completed at least
one hour of sexual harassment training during the calendar year.

' :Q'Observe the Cntlty ‘has’ pos‘[ed its séxual harassment pohoy and complaint procedure on its
(or-in d conspicuous location on the entity’s premises if the entity. does not have a

wébs1te)

Procedure Performed: Observed the Department posted the sexual harassment pelicy and
complaint procedure on its premises. Obtained management’s representation that the
Department does not have a website.

Findings: Found the Department posted the sexual harassment policy and complaint

procedure on its premises. Found the Department does not have a website.

28. Obtain' the entity s annual ‘sexua] harassment repoxt for the current fiscal petiod, observe that
the - report was dated on o ‘before February -1, and observe it.includes the  applicable
reqmrements of R.S.42:344;

a) K _ and pmcentage of public servants in the agency who have completed the training

cortective actIOn ‘and
&) Amount of time it took to resolve each complaint
Procedure Performed: Obtained and read the Department’s annual sexual harassment report
for the current fiscal period.

Findings:

The report was dated January 31, 2022, The report contained all the applicable information
requirements of R.S. 42:344.

No complaints of sexual harassment were received by the Department.

Management’s response:
No comment,
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