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number 72180992 and submission ID KDUE-B3DQAH.

Please let us know if you have any questions or need additional information.

Sincerely,

John Murray, CPA
Director, Audit and Assurance Services
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Independent Auditor’s Report

Mr. Joe Shumate

Marshal of City Court

of Denham Springs - Ward Two
Denham Springs, Louisiana

Report on Financial Statements

We have audited accompanying financial statements of the governmental activities, the major
fund (General Fund), and the budgetary comparison statement of the General Fund of the
Marshal of City Court of Denham Springs - Ward Two (the Marshal), a component unit of the
City of Denham Springs, Louisiana, as of and for the year ended June 30, 2018, and the related
notes to financial statements, which collectively comprise the Marshal's basic financial
statements as listed in the table of contents.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial
statements in accordance with accounting principles generally accepted in the United States of
America; this includes the design, implementation, and maintenance of internal control relevant
to the preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error.

Auditor’s Responsibility

Our responsibility is to express opinions on these financial statements based on our audit. We
conducted our audit in accordance with auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States. Those standards
require that we plan and perform the audit to obtain reasonable assurance about whether the
financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditor's
judgment, including the assessment of the risks of material misstatement of the financial
statements, whether due to fraud or error. In making those risk assessments, the auditor
considers internal control relevant to the entity’s preparation and fair presentation of the
financial statements in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the
entity’s internal control. Accordingly, we express no such opinion. An audit also includes
evaluating the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a
basis for our audit opinions.
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Opinions
In our opinion, the financial statements referred to above present fairly, in all material respects,
the respective financial position of the governmental activities and the major fund of the
Marshal as of June 30. 2018, and the respective changes in financial position for the year then
ended. in accordance with accounting principles generally accepted in the United States of
America.

Other Matters

Required Supplementary Information

Accounting principles generally accepted in the United States of America require that the
required supplementary information under Governmental Accounting Standards Board (GASB)
Statement 68 be presented to supplement the basic financial statements. Such information,
although not a part of the basic financial statements, is required by the Governmental
Accounting Standards Board who considers it to be an essential part of financial reporting for
placing the basic financial statements in an appropriate operational, economic, or historical
context. We have applied certain limited procedures to the required supplementary information
in accordance with auditing standards generally accepted in the United States of America,
which consisted of inquiries of management about the methods of preparing the information and
comparing the information for consistency with management's responses to our inquiries, basic
financial statements, and other knowledge we obtained during our audit of the basic financial
statements. We do not express an opinion or provide any assurance on the information
because the limited procedures do not provide us with sufficient evidence to express an opinion
or provide any assurance.

Management has omitted the management’'s discussion and analysis information that
accounting principles generally accepted in the United States of America require to be
presented to supplement the basic financial statements. Such missing information, although not
a part of the basic financial statements, is required by the Governmental Accounting Standards
Board, who considers it be an essential part of financial reporting for placing the basic financial
statements in an appropriate operational, economic, or historical context. Our opinion on the
basic financial statements is not affected by this missing information.

Other Information

Our audit was conducted for the purpose of forming opinions on the financial statements that
coliectively comprise the Marshal's basic financial statements. The accompanying other
supplementary schedule of compensation, benefits, and other payments to agency head is
presented for purposes of additional analysis and is not a required part of the basic financial
statements.

The schedule of compensation, benefits, and other payments to agency head is the responsibility
of management and was derived from and relates directly to the underlying accounting and other
records used to prepare the basic financial statements. Such information has been subjected to
the auditing procedures applied in the audit of the basic financial statements and certain additional
procedures, including comparing and reconciling such information directly to the underlying
accounting and other records used to prepare the basic financial statements or to the basic
financial statements themselves, and other additional procedures in accordance with auditing
standards generally accepted in the United States of America. In our opinion, the schedule of
compensation, benefits, and other payments to agency head is fairly stated. in all material
respects, in relation to the basic financial statements as a whole.




Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated
October 31, 2018, on our consideration of the Marshal of City Court of Denham Springs - Ward
Two's internal control over financial reporting and on our tests of its compliance with certain
provisions of laws, regulations, contracts, grant agreements, and other matters. The purpose of
that report is to describe the scope of our testing of internal control over financial reporting and
compliance and the results of that testing, and not to provide an opinion on the internal control
over financial reporting or on compliance. That report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering the Marshal of City Court of
Denham Springs - Ward Two’s internal control over financial reporting and compliance.

Oé]ocb.
A Professional Accounting Corporation

Covington, LA
October 31, 2018
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO
Statement of Net Position
June 30, 2018

Governmental
Activities
Assets
Cash and Cash Equivalents $ 89,192
Certificate of Deposit 30,000
Accounts Receivable 3,035
Capital Assets (Net of Accumulated Depreciation) 25,901
Net Pension Asset 18,036
Total Assets 166,164
Deferred Outflows of Resources
Pension 19,810
Liabilities
Accounts Payable 30,873
Accrued Liabilities 10,765
Capital Lease
Due Within One Year » 11,582
Due in More than One Year 6,665
Total Liabilities 59,885
Deferred Inflows of Resources
Pension 30,960
Net Position
Net Investment in Capital Assets 25,901
Unrestricted 69,228
Total Net Position $ 95,129

The accompanying notes are an integral part of these financial statements.




MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO
Statement of Activities
For the Year Ended June 30, 2018

Governmental
Activities
Expenses
Judicial $ 495,453
Program Revenues
Charges for Services 276,126
Operating Grants and Contributions 280,991
Total Program Revenues 557,117
Net Program Revenues 61,664
General Revenues
Miscellaneous Income 13,139
Interest Income 08
Total General Revenues 13,237
Change in Net Position 74,901
Net Position, Beginning of Year 20,228
Net Position, End of Year $ 95,129

The accompanying notes are an integral part of these financial statements.
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO
Balance Sheet

Governmental Fund

June 30, 2018

General
Fund
Assets
Cash and Cash Equivalents $ 89,192
Accounts Receivable 3,035
Certificate of Deposit 30,000
Total Assets $ 122,227
Liabilities
Accounts Payable $ 30,873
Accrued Liabilities 10,765
Total Liabilities 41,638
Fund Balance
Unassigned 80,589
Total Fund Balance o 80,589
Total Liabilities and Fund Balance $ 122,227

The accompanying notes are an integral part of these financial statements.




MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO
Reconciliation of the Governmental Fund Balance Sheet

to the Statement of Net Position

Governmental Fund

For the Year Ended June 30, 2018

Fund Balance - Total Governmental Fund $ 80,589

Amounts reported for governmental activities in the statement
of net position are different because:

Capital assets used in governmental activities are not financial
resources and, therefore, are not reported in the fund:

Governmental Capital Assets 208,152
Less: Accumulated Depreciation (182,251)

Deferred inflows of resources - pension used in governmental
activities are not financial resources and, therefore, are not
reported in the governmental fund. (30,960)

Deferred outflows of resources - pension used in governmental
activities are not due and payable in the current period and,
. therefore, are not reported in the fund. 19,810

Long-term liabilities are not due and payable in the current
period and, therefore, are not reported in the fund:

Net Pension Asset 18,036
Capital Lease Payable (18,247)
Net Position of Governmental Activities $ 95,129

The accompanying notes are an integral part of these financial statements.



MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO
Statement of Revenues, Expenditures, and Changes in Fund Balance
Governmental Fund

For the Year Ended June 30, 2018

General
Fund
Revenues
Court Costs and Fees $ 276,126
Intergovernmental Revenues
On-Behalf Payments 19,034
Primary Government - City of Denham Springs 185,960
Livingston Parish Council 43,147
Federal Grant Reimbursements 31,010
Miscellaneous Income 13,139
Interest Income 98
Total Revenues 568,514
Expenditures
Judicial
Salaries and Payroll Taxes 319,501
Auto Expenses 44 119
Office Expenses 22,861
Retirement 14,869
Telephone 12,769
Conventions and Training 11,241
Audit 10,500
Outsource Accounting 8,844
Rent 8,096
Insurance 7,817
Advertising 7,670
Uniforms 7,150
Service Contracts 6,276
Debt Service
Principal Retirement 12,874
Interest 1,128
Total Expenditures 495,715
Net Change in Fund Balance 72,799
Fund Balance, Beginning of Year 7,790
Fund Balance, End of Year $ 80,589

The accompanying notes are an integral part of these financial statements.
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO
Reconciliation of the Statement of Revenues, Expenditures,

and Changes in Fund Balance of the Governmental Fund

to the Statement of Activities

For the Year Ended June 30, 2018

Net Change in Fund Balance - Total Governmental Fund

Amounts reported for governmental activities in the statement of activities
are different because:

Governmental funds report capital outlays as expenditures.
However, in the statement of activities the cost of those
assets is allocated over their estimated useful lives and
reported as depreciation expense. This is the amount by
which depreciation exceeds capital outlay.

Governmental funds report retirement contributions as
expenditures, but pension expense on the statement of
activities includes the change in net pension liability
as well as the change in deferred inflows and outflows
related to pensions.

The issuance of long-term debt (e.g., bonds, leases) provides
current financial resources to governmental funds, while the
repayment of the principal of long-term debt consumes the
current financial resources of the governmental funds.
Neither transaction, however, has any effect on net position.

Repayment of Principal on Long-Term Debt

Change in Net Position of Governmental Activities

The accompanying notes are an integral part of these financial statements.
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO
Statement of Revenues, Expenditures, and Changes in Fund Balance
Budget (GAAP Basis) and Actual - General Fund

For the Year Ended June 30, 2018

Variance with
Final Budget
Budget Favorable
Original Final Actual (Unfavorable)
Revenues
Court Costs and Fees $ 291,500 $ 268,000 $ 276,126 $ 8,126
Intergovernmental Revenues -

On-Behalf Payments 41,000 15,000 19,034 4,034
Primary Government - City of Denham Springs 199,500 193,000 185,960 (7,040)
Livingston Parish Council 57,100 27,000 43,147 16,147

Federal Grant Reimbursements 56,879 31,000 31,010 10

Miscellaneous Income 18,500 2,400 13,139 10,739
Interest Income 100 100 98 (2)
Total Revenues 664,579 536,500 568,514 32,014
Expenditures
Judicial

Salaries and Payroll Taxes 352,500 309,200 319,501 (10,301)
Office Expenses 26,500 34,100 44119 (285,401)

Insurance 35,850 28,900 22,861 16,131
Auto Expenses 30,500 40,000 14,869 17,139
Telephone 9,800 10,200 12,769 (4,669)
Retirement 13,000 13,000 11,241 2,500
Outsource Accounting 10,000 11,000 10,500 2,156
Advertising - 8,000 8,844 (14,861)

Rent 6,000 6,000 8,096 (276)
Conventions and Training 7,300 13,500 7,817 6,350

Uniforms 6,500 8,000 7,670 330
Audit 10,500 6,000 7,150 (1,670)
Service Contracts 2,000 6,800 6,276 (6,074)

Capital Outlay 4,000 - - -
Debt Service
Principal Retirement 14,100 14,100 12,874 1,226
Interest 2,000 - 1,128 (1,128)
Total Expenditures 530,550 508,800 495715 13,085
Net Change in Fund Balance $ 134029 § 27,700 72,799 45,099
Fund Balance, Beginning of Year 7,790
Fund Balance, End of Year $ 80,589

The accompanying notes are an integral part of these financial statements.

12




MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Notes to Financial Statements

Note 1. Summary of Significant Accounting Policies

The General Fund of the Marshal of City Court of Denham Springs - Ward Two (the
Marshal) was created to account for revenues received from the Criminal Docket of City
Court of Denham Springs - Ward Two.

The accounting and reporting policies of the Marshal of City Court of Denham Springs -
Ward Two conform to accounting principles generally accepted in the United States of
America as applicable to governments. Such accounting and reporting procedures also
conform to the requirements of Louisiana Revised Statute 24.517 and statements issued
by the Governmental Accounting Standards Board (GASB).

Financial Reporting Entity

For reporting purposes, the City of Denham Springs, Louisiana serves as the financial
reporting entity for both the municipality (City of Denham Springs) and for the Ward Two
Court System. The financial reporting entity consists of (1) the primary government (all
funds under the auspices of the Mayor and Council of the City of Denham Springs), (2)
organizations for which the primary government is financially accountable, and (3) other
organizations for which the nature and significance of their relationship with the primary
government are such that exclusion would cause the reporting entity’s financial
statements to be misleading or incomplete.

GASB - Statement No. 61, The Financial Reporting Entity, established criteria for
determining which component units should be considered part of the City of Denham
Springs for financial reporting purposes. The basic criteria are as follows:

1. Legal status of the potential component unit;
2. Financial accountability;

a. The primary government appoints a voting majority of the potential
component unit's governing body and the primary government is able to
impose its will on the potential component unit (or)

b. When a potential component unit is fiscally dependent on the primary
government regardless of whether the organization has separately elected
officials or boards.

3. Financial benefits/burden relationship between the primary government and the
potential component unit; and

4. Misleading to exclude, which covers other potential component units for which
the nature and significance of their relationship with the primary government are
such that exclusion would cause the reporting entity’s financial statements to be
misleading.

13



MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Notes to Financial Statements

Note 1.

Summary of Significant Accounting Policies (Continued)

Financial Reporting Entity (Continued)

Based on the previous criteria, City Management has included the Marshal of City Court
of Denham Springs - Ward Two as a component unit of the City of Denham Springs.
Since the Marshal is an elected official and has certain statutorily defined sources
of funds for its own operating and/or capital budget discretion, the funds of the
Marshal of City Court of Denham Springs - Ward Two will be discretely presented in the
City of Denham Springs’ government-wide financial statements for the year ended
June 30, 2018.

Basis of Presentation

Basic Financial Statements - Government-Wide Financial Statements

The Marshal's basic financial statements include both government-wide (reporting the
Marshal as a whole) and fund financial statements (reporting the Marshal’'s major fund -
the General Fund). Both the government-wide and fund financial statements categorize
primary activities as either governmental or business-type. There were no activities of

the Marshal categorized as a business-type activity.

In the government-wide statement of net position, the governmental activity is reported
on a full accrual, economic resource basis.

The government-wide statement of activities reports both the gross and net cost of
the Marshal's function. The statement of activities reduces gross expenses by related
program revenues and operating and capital grants. Program revenues must be directly
associated with the function. Operating grants include operating-specific and discretionary
(either operating or capital) grants while capital grants reflect capital-specific grants.

The net costs (by function) are normally covered by general revenue (interest and
investment earnings, etc.).

The Marshal does not allocate indirect costs.

This government-wide focus is more on the sustainability of the Marshall as an entity
and the change in the Marshal's net position resulting from the current year’s activities.

Basic Financial Statements - Fund Financial Statements

The financial transactions of the Marshal are reported in individual funds in the fund
financial statements. Each fund is accounted for by providing a separate set of self-
balancing accounts that comprises its assets, liabilities, reserves, fund equity, revenues,
and expenditures. The various funds are reported by generic classification within the
financial statements.

14



MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Notes to Financial Statements

Note 1. Summary of Significant Accounting Policies (Continued)

Basis of Presentation (Continued)

Basic Financial Statements - Fund Financial Statements (Continued)

The Marshal uses the following fund types:

Governmental Fund

The focus of the governmental fund’'s measurement (in the fund statements) is upon
determination of financial position and changes in financial position (sources, uses, and
balances of financial resources) rather than upon net income. The following is a
description of the governmental fund of the Marshal:

1. The General Fund is the general operating fund of the Marshal. It is used to
account for all financial resources except those required to be accounted for in
another fund. At June 30, 2018, it was the only fund of the Marshal.

Basis of Accounting and Measurement Focus

Basis of accounting refers to when revenues and expenditures are recognized in
the accounts and reported in the financial statements. It relates to the timing of the
measurements made regardless of the measurement focus applied.

1. Accrual - The governmental activites in the government-wide financial
statements are presented on the accrual basis of accounting. Revenues are
" recognized when earned and expenses are recognized when incurred.

Revenues of the Marshal consist principally of interest income and fines and fees
for services relating to court filings. Interest income is recorded when earned.
Fines and fees for services are recorded when received because they are
generally not measurable until actually received.

2. Modified Accrual - The governmental fund financial statements are presented on
the modified accrual basis of accounting. Under the modified accrual basis of
accounting, revenues are recognized when susceptible to accrual (i.e., when they
become both measurable and available). Measurable means that the amount of
the transaction can be determined and available means that the amount of the
transaction is collectible within the current period or soon enough thereafter to be
used to pay liabilities of the current period. A 60-day availability period is used for
revenue recognition for all governmental fund type revenues. Expenditures are
recorded when the related fund liability is incurred. Depreciation is not recognized
in the governmental fund financial statements.
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Notes to Financial Statements

Note 1.

Summary of Significant Accounting Policies (Continued)

Capital Assets

Capital assets are reported in the government-wide financial statements at historical
cost. Additions, improvements, or other capital outlays that significantly extend the
useful life of an asset are capitalized. Costs incurred for repairs and maintenance are
expensed as incurred. Depreciation on all assets is provided on a straight-line basis
over the following estimated useful lives:

Office Equipment 5-10 Years
Machinery and Equipment 5 Years
Vehicles 5 Years

Depreciation expense amounted to $16,045, for the year ended June 30, 2018.

Budgets and Budgetary Accounting
The proposed budget for the General Fund of the Marshal was adopted for the fiscal
year ended June 30, 2018. The budget was amended on June 1, 2018.

Accdmulated Unpaid Vacation and Sick Pay _
The employees of the Marshal are not allowed to accumulate vacation or sick time.

Estimates ‘

The preparation of financial statements in conformity with accounting principles generally
accepted in the United States of America requires management to make estimates and
assumptions that affect the reported amounts of assets and liabilities and disclosure of
contingent assets and liabilities at the date of the financial statements and the reported
amounts of revenues and expenses during the reporting period. Actual results could
differ from those estimates.

Pensions

For purposes of measuring the net pension liability, deferred outflows of resources and
deferred inflows of resources related to pensions, and pension expense, information
about the fiduciary net position of the Parochial Employees’ Retirement System (the
Plan), and additions to/deductions from the Plan's fiduciary net position have been
determined on the same basis as they are reported by the Plan. For this purpose,
benefit payments (including refunds of employee contributions) are recognized when
due and payable in accordance with the benefit terms. Investments are reported at fair
value.

Net Position

Net position represents the difference between assets and deferred outflows of
resources and liabilities and deferred inflows of resources. Net investment in capital
assets consists of capital assets net of accumulated depreciation reduced by the
outstanding balance of any debt proceeds used for the acquisition, construction, or
improvements of those assets.
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Notes to Financial Statements

Note 1. Summary of Significant Accounting Policies (Continued)

Fund Balance
GASB Statement No. 54 redefined how fund balances are presented in fund financial
statements. In the governmental fund financial statements, fund balances are classified

as follows:

Nonspendable - Amounts that cannot be spent either because they are in nonspendable
form or because they are legally or contractually required to be maintained intact.

Restricted - Amounts that can be spent only for specific purposes because of state or
federal laws, or externally imposed conditions by grantors or creditors.

Committed - Amounts that can only be used for specific purposes determined by a
formal action of the Marshal. These amounts cannot be used for any other purpose
unless the Marshal removes or changes the specified use by taking the same type of
action that was employed when the funds were initially committed.

Assigned - Amounts that are designated as committed by the Marshal but are not
spendable until a budget ordinance is passed.

Unassigned - All amounts not included in cther spendable classifications.

The details of the fund balances are included in the balance sheet - governmental fund
(page 8). As noted above, restricted funds are used first as appropriate. Assigned
funds are reduced to the extent that expenditure authority has been budgeted by the
Marshal or the assignment has been changed by the Marshal. Decreases to fund
balance first reduce unassigned fund balance; in the event that unassigned becomes
zero, then assigned and committed fund balances are used in that order.

Cash, Cash Equivalents, and Investments

Cash includes all amounts in demand deposits, interest-bearing demand deposits, and
money market accounts. Cash equivalents include amounts in time deposits and
those investments with original maturities of 90 days or less. Under state law, the
Marshal may deposit funds in demand deposits, interest-bearing deposits, money
market accounts, or time deposits with state banks organized under Louisiana iaw,
and national banks having their principal offices in Louisiana.

New Accounting Pronouncements

The GASB issued Statement No. 87, Leases, in June 2017. The objective of GASB 87
is to better meet the information needs of financial statement users by improving
accounting and financial reporting for leases by governments. Under this Statement, a
lessee is required to recognize a lease liability and an intangible right-to-use lease asset,
and a lessor is required to recognize a lease receivable and a deferred inflow of
resources. Management is still evaluating the potential impact of adoption on the
Marshal's financial statements. This Statement will be effective for the Marshal for the
fiscal year ending June 30, 2021.

17



MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Notes to Financial Statements

Note 2. Deposits and Investments

At June 30, 2018, the carrying amount of the Marshal's cash and cash equivalents
totaled $89,192, which is stated at cost which approximates market. At June 30, 2018,
the Marshal's only investment was a certificate of deposit in the amount of $30,000
which is stated at cost which approximates market.

Custodial Credit Risk - Deposits. In the case of deposits, this is the risk that in the event
of a bank failure, the Marshal's deposits may not be recovered. As of June 30, 2018
none of the Marshal's bank balance of $190,324 was exposed to custodial credit risk
because it was completely insured by the FDIC.

Note 3. Changes in Capital Assets

Capital asset activity for the year ended June 30, 2018, was as follows:

Beginning Ending
Governmental Activities Balance Increases Decreases Balance
Capital Assets Being Depreciated '
Office Equipment _ $ 9673 § - $ - $ 9673
Machinery and Equipment 10,932 - - 10,932
Vehicles _ 187,547 - - 187,547
Total Capital Assets Being Depreciated 208,152 - - 208,152
Less Accumulated Depreciation for:
Office Equipment (1,612) (1,935) - (3,547)
Machinery and Equipment (8,470) (1,041) - (9,511)
Vehicles (156,124) (13,069) - (169,193)
Total Accumulated Depreciation (166,206) (16,045) - (182,251)
Capital Assets - Net $ 41946 $ (16,045 $ E $ 25,901

Depreciation expense was charged to governmental activities as follows:

Judicial $ 16,045

18



MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Notes to Financial Statements

Note 4. Long-Term Liabilities

Capital Leases Payable

The Marshal entered into another capital lease agreement on September 4, 2015 for
financing the purchase of a 2015 Chevrolet Silverado. The lease requires monthly
payments of principal and interest of $967 for forty-eight months with a final payment
due September 4, 2019. At June 30, 2018, the book value (net of depreciation) of the
vehicle was $18,354.

The Marshal entered into another capital lease agreement on January 31, 2017 to
finance the purchase of a copier. The lease requires monthly payments of principal
and interest of $119 for sixty months with a final payment due March 1, 2022. At
June 30, 2018, the book value (net of depreciation) of the copier was $4,222.

The capital leases payable at June 30, 2018, were as follows:

Original
Lease Interest Final Balance

Description/Purpose Amount Rate Maturity June 30, 2018
Capital Lease to Finance -
. the Purchase of a Copier $ 6,666 2.90% 03/01/22 $ 5,089
Capital Lease to Finance '

the Purchase of a :

Chevrolet Silverado $ 42355 4.55% 09/04/19 13,158

Total Capital Leases Payable ' 18,247

Capital lease payments to maturity, including interest requirements, are as follows:

Year Ending
June 30, Principal Interest Total
2019 $ 11,582 $ 540 $ 12122
2020 4,220 105 4,325
2021 1,381 53 1,434
2022 1,064 15 1,079
Total $ 18,247 3 713 $ 18,960
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Notes to Financial Statements

Note 4.

Long-Term Liabilities (Continued)

Capital Leases Payable (Continued)
Long-term liability activity for the year ended June 30, 2018, was as follows:

Beginning Ending
Governmental Activities Balance Increases Decreases Balance
Capital Leases Payable $ 31121 $ - $ (12,874) $ 18,247

Note 5. Employees Pension Plan

Parochial Employees’ Retirement System of Louisiana (the System)

Plan Description and Provisions

Employees of the Marshal of City Court of Denham Springs - Ward Two may elect to be
members of the Parochial Employees' Retirement System of Louisiana - Plan B, a
multiple-employer public employee retirement system.

Eligibility Requirements _ _

All permanent parish government employees (except those employed by Orleans,
Lafourche, and East Baton Rouge Parishes) who work at least 28 hours a week shall
become members on the date of employmeint New employees meeting the age and
Social Security criteria have up to 90 days from the date of hire to elect to participate.
As of January 1997, elected officials, except coroners, justices of the peace, and parish
presidents may no longer join the System.

Retirement Benefits
Any member of Plan B can retire providing he/she meets one of the following criteria:

For employees hired prior to January 1, 2007:

1. Age 55 with thirty (30) years of creditable service.

2. Age 60 with a minimum of ten (10) years of creditable service.
3. Age 85 with a minimum of seven (7) years of creditable service.

For employees hired after January 1, 2007:
1. Age 55 with thirty (30) years of service.
2. Age 62 with ten (10) years of service.

3. Age 67 with seven (7) years of service.

Generally, the monthly amount of the retirement allowance for any member of Plan B
shall consist of an amount equal to two percent of the members' final average
compensation muitiplied by his years of creditable service. However, under certain
conditions, as outlined in the statutes, the benefits are limited to specified amounts.
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Notes to Financial Statements

Note 5. Employees Pension Plan (Continued)

Parochial Employees’ Retirement System of Louisiana (the System) (Continued)

Survivor Benefits

Plan B members need ten (10) years of service credit to be eligible for survivor benefits.
Upon the death of any member of Plan B with twenty (20) or more years of creditable
service who is not eligible for normal retirement, the Plan provides for an automatic
Option 2 benefit for the surviving spouse when he/she reaches age 50 and until
remarriage, if the remarriage occurs before age 55.

A surviving spouse who is not eligible for Social Security survivorship or retirement
benefits, and married not less than twelve (12) months immediately preceding death of
the member, shall be paid an Option 2 benefit beginning at age 50.

Deferred Retirement Option Plan
Act 338 of 1990 established the Deferred Retirement Option Plan (DROP) for the System.

In lieu of terminating employment and accepting a service retirement, any member of
Plan B who is eligible to retire may elect to participate in the Deferred Retirement Option
Plan (DROP) in which they are enrolled for three years and defer the receipt of benefits.
During participation in the DROP, employer contributions are payable but employee
contributions cease. The monthly retirement benefits that would be payabie, had the
person elected to cease employment and receive a service retirement allowance, are
paid into the DROP Fund.

Upon termination of employment prior to or at the end of the specified period of
participation, a participant in the DROP may receive, at his option, a lump sum from the
account equal to the payments into the account, a true annuity based upon his account
balance in that fund, or roll over the fund to an Individual Retirement Account.

Interest is accrued on the DROP benefits for the period between the end of DROP
participation and the member's retirement date.

For individuals who become eligible to participate in the Deferred Retirement Option
Plan on or after January 1, 2004, all amounts which remain credited to the individual's
subaccount after termination in the DROP will be placed in liquid asset money market
investments at the discretion of the Board of Trustees. These subaccounts may be
credited with interest based on money market rates of return or, at the option of the
System, the funds may be credited to self-directed subaccounts.

The participant in the self-directed portion of this Plan must agree that the benefits
payable to the participant are not the obligations of the state or the System, and that any
returns and other rights of the Plan are the sole liability and responsibility of the
participant and the designated provider to which contributions have been made.
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Notes to Financial Statements

Note 5.

Employees Pension Plan (Continued)

Parochial Employees’ Retirement System of Louisiana (the System) (Continued)

Disability Benefits

For Plan B, a member shall be eligible to retire and receive a disability benefit if he/she
was hired prior to January 1, 2007, and has at least five years of creditable service or, if
hired after January 1, 2007, has seven years of creditable service, and is not eligible for
normal retirement, and has been officially certified as disabled by the State Medical
Disability Board. Upon retirement caused by disability, a member of Plan B shall be paid
a disability benefit equal to the lesser of an amount equal to 2% of the member's final
average compensation multiplied by his years of service, not to be less than fifteen, or
an amount equal to what the member's normal benefit would be based on the member's
current final compensation, but assuming the member remained in continuous service
until his earliest normal retirement age.

Cost of Living Increases
The Board is authorized to provide a cost of living allowance for those retirees who
retired prior to July 1973. The adjustment cannot exceed 2% of the retiree's original

~benefit for-each full calendar year since.retirement and may only be granted if sufficient

funds are available from investment income in excess of normal requirements. In
addition, the Board may provide' an additionai cost of living increase to all retirees

.. ~'and beneficiaries who are over age 65 equal to 2% of the member's benefit paid on
 October 1, 1977 (or the member's retirement date, if later).

Also, the Board may provide a cost of living increase up to 2.5% for retirees 62 and older
(LRS.11: 1937). Lastly, Act 270 of 2009 provided for further reduced actuarial payments
to provide an annual 2.5% cost of living adjustment commencing at age 55.

Employer Contributions

According to state statute, contributions for all employers are actuarially determined
each year. For the year ended December 31, 2016, the actuarially determined
contribution rate was 7.20% of member's compensation for Plan B. However, the actual
rate for the fiscal year ended December 31, 2017, was 8.00% for Plan B.

According to state statute, the System also receives 1/4 of 1% of ad valorem taxes
collected within the respective parishes, except for Orleans and East Baton Rouge
Parishes. The System also receives revenue sharing funds each year as appropriated
by the Legislature. Tax monies and revenue sharing monies are apportioned between
Plan A and Plan B in proportion to the member's compensation. These additional
sources of income are used as additional employer contributions and are considered
support from non-employer contributing entities.
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Notes to Financial Statements

Note 5.

Employees Pension Plan (Continued)

Parochial Employees’ Retirement System of Louisiana (the System) (Continued)

Pension Asset (Liabilities), Pension Expense, and Deferred Outflows of Resources
and Deferred Inflows of Resources Related to Pensions

At June 30, 2018, the Marshal reported an asset of $18,036 for its proportionate share of
the net pension asset. The net pension asset was measured as of December 31, 2017,
and was determined by actuarial valuation as of that date. The Marshal's proportion of the
net pension asset was based on a projection of the Marshal's long-term share of
contributions to the pension plan relative to the projected contributions of all municipalities,
actuarially determined. At December 31, 2017, the Marshal’s proportion was 0.144935%.

For the year ended June 30, 2018, the Marshal recognized pension expense of $11,436.
At June 30, 2018, the Marshal reported deferred outflows of resources and deferred
inflows of resources related to its pension from the following sources:

Deferred Deferred
Outflows of Inflows of
Resources Resources

Differences vetween Expected and Actual Experience - $ - 3 9,437 .
Net Difference between Projected and Actual Earnings '
on Pension Plan Investments - 21,463
Changes in Proportion 710 -
Changes in Assumptions 10,729 -
Marshal Contributions Subsequent to the Measurement Date 8,371 -

§ 19810 §$ 30,960

In the year ending June 30, 2018, $8,371 reported as deferred outflows of resources
related to pensions resulting from the Marshal's contributions subsequent to the
measurement date will be recognized. Other amounts reported as deferred inflows of
resources and deferred outflows of resources will be recognized in pension expense as
follows:

Year Ending
June 30, Amount
2019 $ (2,867)
2020 (7,983)
2021 (8,671)
Total $ (19,521)
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Notes to Financial Statements

Note 5.

Employees Pension Plan (Continued)

Parochial Employees’ Retirement System of Louisiana (the System) (Continued)

Actuarial Assumptions

A summary of the actuarial methods and assumptions used in determining net pension

asset as of December 31, 2017, are as follows:

Valuation Date

Actuarial Cost Methed

Investment Return

Expected Remaining Service Lives
Projected Salary Increases

Cost of Living Adjustments

Mortality

December 31, 2017

Entry Age Normal

6.75% (Net of Investment Expense)
4 Years

5.25% (2.75% Merit/2.50% Inflation)

The present value of future
retirement benefits is based on
benefits currently being paid by the
System and includes previcusly
granted cost of living increases.
The present values do not include
provisions for potential future
increases not yet authorized by
the Board of Trustees.

RP-2000 Employee Sex Distinct
Table was selected for employees.
RP-2000 Healthy Annuitant Sex
Distinct Tables were selected for
annuitants and beneficiaries.
RP-2000 Disabled Lives Mortality
Table was selected for disabled
annuitants.
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Note 5. Employees Pension Plan (Continued)

Parochial Employees’ Retirement System of Louisiana (the System) (Continued)

Actuarial Assumptions (Continued)

The discount rate used to measure the total pension liability was 6.75% for Plan B. The
projection of cash flows used to determine the discount rate assumed that contributions
from plan members will be made at the current contribution rates and that contributions
from participating employers and non-employer contributing entities will be made at
the actuarially determined contribution rates, which are calculated in accordance with
relevant statutes and approved by the Board of Trustees and the Public Retirement
System’s Actuarial Committee. Based on those assumptions, the System's fiduciary net
position was projected to be available to make all projected future benefit payments of
current plan members. Therefore, the long-term expected rate of return on pension plan
investments was applied to all periods of projected benefit payments to determine the
total pension asset.

The long-term expected rate of return on pension plan investments was determined
using a triangulation method which integrated the CAPM pricing model (top-down), a
treasury yield curve approach (bottom-up), and an equity building-block model (bottom-
~up). Risk return and correlations are projected on a forward looking basis in equilibrium,
_in which best-estimates of expected future real rates of return (expected returns, net of
~ pension plan investment expense and inflation) are developed for each major asset
class. These rates are combined to produce the long-term expected rate of return by
weighting the expected future real rates of return by the target asset allocation
percentage and by adding expected inflation of 2.00% and an adjustment for the effect
of rebalancing/diversification. The resulting expected long-term rate of return was 7.62%
for the year ended December 31, 2017.

Best estimates of arithmetic real rates of return for each major asset class included in
the System's target asset allocation as of December 31, 2017, are summarized in the
following table:

Long-Term Expected

Target Asset Portfolio Real Rate

Asset Class Allocation of Return
Fixed Income 35% 1.24%
Equity 52% 3.57%
Alternatives 11% 0.69%
Real Assets 2% 0.12%

100% 5.62%
Inflation 2.00%
Expected Arithmetic Normal Return 7.62%

25



MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Notes to Financial Statements

Note 5. Employees Pension Plan (Continued)

Parochial Employees’ Retirement System of Louisiana (the System) (Continued)

Sensitivity to Changes in Discount Rate

The following table presents the net pension liability (asset) of the Marshal using the
discount rate of 7.00% as well as what the liability would be if it were calculated using a
discount rate that is one percentage point lower (6.00%) or one percentage point higher
(8.25%) than the current rate:

Current
Discount
1% Decrease Rate 1% Increase
(5.75%) (6.75%) (7.75%)
Marshal's Proportionate Share of the
Net Pension Liability (Asset) $ 67,569 $ (18,036) $ (66,396)

'Note 6.. On-Behalf Payments for Salaries and Benefits

The Marshal follows GASB Statement No. 24, Accounting and Financial Reporting for
Certain Grants and Other Financial Assistance. This Statement requires the Marshal to
report in the financial statements on-behalf salary and fringe benefit payments made by
the State of Louisiana, the City Court of Denham Springs - Ward Two, and the
Livingston Parish Council. These payments were made directly to the Marshal and its
employees.

The Marshal is not legally responsible for these salary supplements. Therefore, the
basis for recognizing the revenue and expenditure payments is the actual contributions
made by each of the entities to the Marshal and its employees.

For the fiscal year ended June 30, 2018, state supplemental payments to the Marshall
and its employees amounted to $19,034.

Note 7. Risk Management

The Marshal is exposed to various risks of loss related to torts; theft of, damage to, and
destruction of assets; errors and omissions; injuries to employees; and natural disasters.
The Marshal has obtained liability insurance for the deputies and other supporting staff,
as well as for employee dishonesty. Losses associated with the destruction of or
damage to assets are covered through the City of Denham Springs.
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO
Schedule of the Marshal’s Proportionate Share of the

Net Pension Liability

For the Year Ended June 30, 2018

2018 2017 2016 2015
Marshal's Portion of the Net Pension Liability 0.144935% 0.188560% 0.228810% 0 304830%
Marshal's Proportionate Share of the Net Pension Liability (Asset) S (18036) § 24469 S 40739 S 827
Marshal's Covered-Employee Payroll $ 146976 S 155960 S 272908 S 282454
Marshal's Proportionate Share of the Net Pension Liability (Asset)
as a Percentage of its Covered-Employee Payroll -12.27% 15.69% 14.93% 0.29%
Plan Fiduciary Net Position as a Percentage of the Total Pension Liability 104 00% 9550% 9347% 99 89%

GASB 68 requires this schedule to show information for 10 years. Additional
years will be displayed as they become available
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Schedule of the Marshal’s Contributions

For the Year Ended June 30, 2018

2018 2017 2016 2015

Contractually Required Contribution

Contributions in Relation to the Contractually Reguired Contribution

Contribution Deficiency (Excess)

Marshal's Covered-Employee Payroll

Contributions as a Percentage of Covered-Employee Payroll

GASB 68 requires this schedule to show information for 10 years
Additional years will be displayed as they become available

§ 11758 § 12460 § 16695 § 25244

(11.758) (12,460) (16,695) (25,244)

$ 146976 $ 155960 $ 185800 $ 272,908

8.00% 8.00% 9.00% 9.25%
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO

Schedule of Compensation, Benefits, and Other Payments

to Agency Head
For the Year Ended June 30, 2018

Agency Head
Jerry Denton, Marshal

Purpose Amount
Salary $73,236
Supplemental Wages - Paid by State $6,000
Benefits - Insurance $10,784
Benefits - Retirement $5,493
Benefits - Other $0
Car Allowance $0
Vehicle Provided by Government * $0
Per Diem $0
Reimbursements $3,566
Travel $0
[Registration Fees $0
Conference Travel $0
Continuing Professional Education Fees $0
Housing $0
Unvouchered Expenses $0
Special Meals $0

* The Marshal is assigned a take-home vehicle; however, no amount is considered taxable
under the IRS rules for vehicles provided to Law Enforcement Officers.
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REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING
AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT
OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS

Independent Auditor’'s Report

Mr. Jerry Denton

Marshal of City Court

of Denham Springs - Ward Two
Denham Springs, Louisiana

We have audited, in accordance with auditing standards generally accepted in the United States
of America and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States, the financial statements of
the governmental activities, the major fund (General Fund), and the budgetary comparison
statement of the General Fund of the Marshal of City Court of Denham Springs - Ward Two (the
Marshal), a component unit of the City of Denham. Springs, -Louisiana, as of and for the year
ended June 30, 2018, and the related notes to the financial statements, which collectively
comprise the Marshal of City Court of Denham Springs - Ward Two's basic financial statements,
and have issued our report thereon dated October 31, 2018.

Internal Control Over Financial Reporting -
In planning and performing our audit of the financial statements, we considered the Marshal's
internal control over financial reporting (internal control) to determine the audit procedures that
are appropriate in the circumstances for the purpose of expressing our opinions on the financial
statements, but not for the purpose of expressing an opinion on the effectiveness of the
Marshal’'s internal control. Accordingly, we do not express an opinion on the effectiveness of
the Marshal of City Court of Denham Springs - Ward Two's internal control.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a
deficiency, or combination of deficiencies, in internal control, such that there is a reasonable
possibility that a material misstatement of the entity’s financial statements will not be prevented,
or detected and corrected, on a timely basis. A significant deficiency is a deficiency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet
important enough to merit attention by those charged with governance.

LOUISIANA « TEXAS
An Independently Owned Member, RSM US Alliance

RSM US Alfiance mem s are separate and independent businesses and
that are respansible fc cts and omissions, and each is separate and
feom RSM US LLP. RSM 2 US. member firm of RSM Intemational, a gl
Independent audit tox, and consuiting firms, Members of RSM US Alfance haw
Irdermational resources through RSM US LLP but are not member firms of RSM International
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Our consideration of internal control over financial reporting was for the limited purpose described
in the first paragraph of this section and was not designed to identify all deficiencies in internal
control that might be material weaknesses or significant deficiencies. Given these limitations,
during our audit, we did not identify any deficiencies in internal control over financial reporting that
we consider to be material weaknesses. However, material weaknesses may exist that were not
identified.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Marshal’s financial statements are
free from material misstatement, we performed tests of its compliance with certain provisions of
laws, regulations, contracts, and grant agreements, noncompliance with which could have a
direct and material effect on the determination of financial statement amounts. However,
providing an opinion on compliance with those provisions was not an objective of our audit and,
accordingly, we do not express such an opinion. The results of our tests disclosed no instances
of noncompliance or other matters that are required to be reported under Government Auditing
Standards.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an opinion on the effectiveness
of the Marshal's internal control or on compliance. This report is an integral part of an audit
performed in accordance with Government Auditing Standards in considering the Marshal's
internal control and compliance. Accordingly, this communication is not suitable for any other
purpose. Under Louisiana Revised Statute 24:513, this report is distributed by the Leglslatlve
Auditor as a public document. _

D@odz
A Professional Accounting Corporation

~ Covington, LA
October 31, 2018
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO
Schedule of Findings and Responses (Continued)
For the Year Ended June 30, 2018

Sectionl. Summary of Auditor’s Results

Financial Statements

Type of auditor’s report issued:

Internal control over financial reporting:
Material weakness(es) identified?
Significant deficiency(ies) identified?
Noncompliance material to financial statements noted?

Federal Awards

Not Applicable.

Section Il. Financial Statement Findings

None.

Unmodified

No
None Reported
None Reported
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MARSHAL OF CITY COURT OF DENHAM SPRINGS - WARD TWO
Schedule of Prior Audit Findings
For the Year Ended June 30, 2018

2017-001 Budget Compliance
This finding has been resolved.
2017-002 Preservation of Public Records

This finding has been resolved.
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AGREED-UPON PROCEDURES REPORT
Marshal of City Court of Denham Springs - Ward Two

Independent Accountant’s Report
On Applying Agreed-Upon Procedures

For the Period July 1, 2017 - June 30, 2018

To Marshal of City Court of Denham Springs - Ward Two and the
Louisiana Legislative Auditor:

We have performed the procedures enumerated below, which were agreed to by Marshal of
City Court of Denham Springs — Ward Two (the Marshal) and the Louisiana Legislative Auditor
(LLA) on the control and compliance (C/C) areas identified in the LLA’s Statewide Agreed-Upon
Procedures (SAUPs) for the fiscal period July 1, 2017 through June 30, 2018. Marshal's
management is responsible for those C/C areas identified in the SAUPs. The sufficiency of
these procedures is solely the responsibility of the parties specified in this report.
Consequently, we make no representation regarding the sufficiency of the procedures
enumerated below either for the purpose for which this report has been requested or for any
other purpose.

The procedures and associated results are as follows:

Written Policies and Procedures

1. Obtain and inspect the entity’s written policies and procedures and observe that they
address each of the following categories and subcategories (if applicable to public funds and
the entity’s operations):

a. Budgeting, including preparing, adopting, monitoring, and amending the budget.

b. Purchasing, including (1) how purchases are initiated; (2) how vendors are added to the
vendor list; (3) the preparation and approval process of purchase requisitions and
purchase orders; (4) controls to ensure compliance with the public bid law; and (5)
documentation required to be maintained for all bids and price quotes.

Disbursements, including processing, reviewing, and approving.

d. Receipts/Collections, including receiving, recording, and preparing deposits. Also,
policies and procedures should include management’'s actions to determine the
completeness of all collections for each type of revenue or agency fund additions (e.g.,
periodic confirmation with outside parties, reconciliation to utility billing after cutoff
procedures, reconciliation of traffic ticket number sequences, agency fund forfeiture
monies confirmation).

LOUISIANA » TEXAS

An Independently Owned Member, RSM US Alliance

RSM US Aliiance member firms are separate and independent businesses and legal entities
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€. Payroll/Personnel. including (1) payroll processing, and (2) reviewing and approving
time and attendance records, including leave and overtime worked.

f.  Contracting, including (1) types of services requiring written contracts, (2) standard
terms and conditions, (3) legal review, (4) approval process. and (5) monitoring process.

g. Credit Cards (and debit cards, fuel cards, P-Cards, if applicable), including (1) how
cards are to be controlled, (2) allowable business uses, (3) documentation requirements,
(4) required approvers of statements, and (5) monitoring card usage (e.g., determining
the reasonableness of fuel card purchases).

h. Travel and Expense Reimbursement, including (1) allowable expenses, (2) doliar
thresholds by category of expense, (3) documentation requirements, and (4) required
approvers.

i. Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute 42:1111-
1121, (2) actions to be taken if an ethics violation takes place, (3) system to monitor
possible ethics viclations, and (4) requirement that all employees. including efected
officials, annually afttest through signature verification that they have read the entity's
ethics policy.

j. Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA
reporting requirements, (3) debt reserve requirements, and (4) debt service
requirements.

Results: We obtained the written policies and procedures of the Marshal and applicable
areas were met without exception.

Bank Reconciliations

2. Obtain a listing of client bank accounts for the fiscal period from management and
management’s representation that the listing is complete. Ask management to identify the
entity’s main operating account. Select the entity’s main operating account and randomly
select four additional accounts (or all accounts if less than five). Randomly select one
month from the fiscal period, obtain and inspect the corresponding bank statement and
reconciliation for each selected account, and observe that:

a. Bank reconciliations include evidence that they were prepared within 2 months of the
related statement closing date (e.g., initialed and dated, electronically logged);

b. Bank reconciliations include evidence that a member of management/board member
who does not handie cash, post ledgers, or issue checks has reviewed each bank
reconciliation (e.g., initialed and dated, electronically logged); and

c. Management has documentation reflecting that it has researched reconciling items that
have been outstanding for more than 12 months from the statement closing date, if
applicable.



Results: We obtained a listing of bank accounts from the Marshal and management's
representation that the listing is complete. We selected the main operating and four
additional bank accounts and obtained bank statements and reconciliations. The Marshal
contracts with an outside accounting service to prepare the bank reconciliations. Criterion
2(a) was met without exception. While performing procedure 2(b), we noted that for the five
bank accounts selected, there was no evidence to support that the review had occurred.
While performing procedure 2(c), we noticed that one of the bank accounts selected had
multiple items that were outstanding for longer than 12 months.

Management’'s Response: The Marshal will institute a process for reviewing bank
reconciliations prepared by the accounting service. We will also monitor outstanding items.

Collections

3. Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money
orders (cash) are prepared and management’s representation that the listing is compiete.
Randomly select five deposit sites (or all deposit sites if less than five).

Results: We obtained from the Marshal a listing of cash deposit sites and management'’s
representation that the list is complete.

4. For each deposit site selected, obtain a listing of collection locations and management’s
representation that the listing is complete. Randomly select one collection location for each
deposit site (i.e. five collection locations for five deposit sites), obtain and inspect written
policies and procedures relating to employee job duties (if no written policies or procedures.
inquire of employees about their job duties) at each collection location, and observe that job
duties are properly segregated at each collection location such that:

a. Employees that are responsible for cash collections do not share cash drawers/registers.

b. Each employee responsible for collecting cash is not responsible for preparing/making
bank deposits, unless another employee/official is responsible for reconciling collection
documentation (e.g. pre-numbered receipts) to the deposit.

c. Each employee responsible for collecting cash is not responsible for posting collection
entries to the general ledger or subsidiary ledgers, uniess another employee/official is
responsible for reconciling ledger postings to each other and to the deposit.

d. The employee(s) responsible for reconciling cash collections to the general ledger
and/or subsidiary ledgers, by revenue source and/or agency fund additions are not
responsible for collecting cash, unless another employee verifies the reconciliation.

Results: The Marshal only has one collection location, which was selected for testing. We
obtained management’s representation that the listing is complete. While performing 4(a)
we noted that there is not a formal cash register or drawer. The employees responsible for
collecting cash share the same locked cash collection bag. The remaining attributes were
met without exception.

5. Inquire of management that all employees who have access to cash are covered by a bond
or insurance policy for theft.

Results: We noted that employees that are responsible for collecting cash are bonded.



6.

Randomly select two deposit dates for each of the five bank accounts selected for
procedure #2 under “Bank Reconciliations” above (select the next deposit date
chronologically if no deposits were made on the dates randomly selected and randomly
select a deposit if multiple deposits are made on the same day). Alternately. the practitioner
may use a source document other than bank statements when selecting the deposit dates
for testing, such as a cash collection log, daily revenue report. receipt book, etc. Obtain
supporting documentation for each of the 10 deposits and:

a. Observe that receipts are sequentially pre-numbered.

b. Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit slip.

c. Trace the deposit slip total to the actual deposit per the bank statement.

d. Observe that the deposit was made within one business day of receipt at the collection
location (within one week if the depository is more than 10 miles from the collection
location or the deposit is less than $100).

e. Trace the actual deposit per the bank statement to the general ledger.

Results: Five bank accounts were tested. Three accounts did not have deposits other than
transfers from the operating account. No exceptions were found in 6(a), 6(b), or 6(c). While
performing procedure 6(d), we noted that of the four deposits tested, all four were not
deposited within one day of collection. The four deposits that had exceptions ranged from
five to thirty-two days.

Management's Response: Mainagement will work to make deposits more timely.

Disbursements

7.

Obtain a listing of locations that process payments for the fiscal period and management's
representation that the listing is complete. Randomly select 5 locations (or all locations if
less than 5).

Results: We obtained from the Marshal a listing of payment processing locations and
management’s representation that the list is complete.

For each location selected under #7 above, obtain a listing of those employees invoived with
non-payroll purchasing and payment functions. Obtain written policies and procedures
relating to employee job duties (if the agency has no written policies and procedures, inquire
of employees about their job duties), and observe that job duties are properly segregated
such that:

a. At least two employees are involved in initiating a purchase request, approving a
purchase, and placing an order/making the purchase.

b. At least two employees are involved in processing and approving payments to vendors.
c. The employee responsible for processing payments is prohibited from adding/modifying

vendor files, unless another employee is responsible for periodically reviewing changes
to vendor files.



d. Either the employee/official responsible for signing checks mails the payment or gives
the signed checks to an employee to mail who is not responsible for processing
payments.

Results: The Marshal only has one payment processing location. which was selected for
testing. While performing 8(a), we noted that due to a small staff, Joe Shumate, Marshal, is
able to make purchases and approve the purchases. We noted no other exceptions during
testing.

For each location selected under #8 above, obtain the entity’'s non-payroll disbursement
transaction population (excluding cards and travel reimbursements) and obtain
management's representation that the population is complete. Randomly select 5
disbursements for each location, obtain supporting documentation for each transaction and:

a. Observe that the disbursement matched the related original invoice/billing statement.

b. Observe that the disbursement documentation included evidence (e.g., initial/date,
electronic logging) of segregation of duties tested under #9, as applicable.

Results: Five disbursements were tested. No exceptions were noted during testing.

Contracts

10.Obtain a listing of all contracts in effect during the fiscal period or, alternately, obtain the

11.

general ledger and sort/filter for contract payments. Cbtain management’s representation
that the iisting or general ledger is complete.

Results: We obtained a vendor list and management's representation that the listing was
complete.

Using the listing above, select the five contract “vendors” that were paid the most money
during the fiscal period (excluding purchases on state contract and excluding payments to
the practitioner). Obtain the related contracts and paid invoices and:

a. Report whether there is a formal/written contract that supports the services arrangement
and the amount paid.

b. Report whether the contract was amended. If so, report the scope and dollar amount of
the amendment and whether the original contract terms contemplated or provided for
such an amendment.

c. Select the largest payment from each of the five contracts, obtain the supporting invoice,
compare the invoice to the contract terms, and report whether the invoice and related
payment complied with the terms and conditicns of the contract.

d. Obtain/review contract documentation and board minutes and report whether there is
documentation of board approval, if required by policy or law (e.g. Lawrason Act or
Home Rule Charter).

Results: Five vendors were selected along with the highest payments to each vendor.
While performing 11(a), we noted there was no formal contract with the accounting service.
No other exceptions were noted in the applicable testing attributes.

Management's Response: The Marshal will obtain a contract with the accounting service.



Debt Service

12. If debt was issued during the fiscal period, obtain supporting documentation from the entity,
and report whether State Bond Commission approval was obtained.

Results: We noted that no new debt was issued.

13. If the entity had outstanding debt during the fiscal period, obtain supporting documentation
from the entity and report whether the entity made scheduled debt service payments and
maintained debt reserves, as required by debt covenants.

Results: We obtained supporting documentation from the Marshal and noted no exceptions.

14. If the entity had tax millages relating to debt service, obtain supporting documentation and
report whether millage collections exceed debt service payments by more than 10% during
the fiscal period. Also, report any millages that continue to be received for debt that has
been paid off.

Results: We noted that there were no new tax millages.

This agreed-upon procedures engagement was performed in accordance with attestation
standards established by the American Institute of Certified Public Accountants and applicable
standards of Government Auditing Standards. We were not engaged to and did not conduct
an examination or review, the objective of which would be the expression of an opinion
or conclusion, respectively, on the control and compliance (C/C) areas identified in the
LLA’s Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period July 1, 2017 through
June 30, 2018." Accordingly, we do not express such an opinion or conclusion. Had we
performed additional procedures, other matters might have come to our attention that would
have been reported to you.

The purpose of this report is solely to describe the scope of testing performed on those C/C
areas identified in the SAUPs, and the result of that testing, and not to provide an opinion on
control or compliance. Accordingly, this report is not suitable for any other purpose. Under
Louisiana Revised Statute 24:513, this report is distributed by the LLA as a public document.

A Professional Accounting Corporation

Covington, LA
October 31, 2018



