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PITTS & MATTE 
 

a corporation of 

certified public accountants 

INDEPENDENT AUDITORS' REPORT 

Mr. Jeff LaGrange, Director 
St. Mary Parish Sales and Use Tax Dept. 
Morgan City, Louisiana 

Report on the Audit of the Financial Statements 

Opinion  
We have audited the accompanying Statement of Fiduciary Net Position and Statement 
of Changes in Fiduciary Net Position of the St. Mary Parish Sales and Use Tax Dept., a 
component unit of the St. Mary Parish Council, as of and for the year ended December 
31, 2024, and the related notes to the financial statements which collectively comprise 
the St. Mary Parish Sales and Use Tax Dept's basic financial statements as listed in the 
table of contents. 

In our opinion, the financial statements referred to above present fairly, in all material 
respects, the respective financial position and changes in financial position of the St. 
Mary Parish Sales and Use Tax Dept., as of December 31, 2024, in accordance with 
accounting principles generally accepted in the United States of America. 

Basis for Opinion  
We conducted our audit in accordance with auditing standards generally accepted in the 
United States of America and the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United 
States. Our responsibilities under those standards are further described in the Auditor's 
Responsibilities for the Audit of the Financial Statements section of our report. We are 
required to be independent of the St. Mary Sales and Use Tax Dept. and to meet our 
other ethical responsibilities, in accordance with the relevant ethical requirements 
relating to our audit. We believe that the audit evidence we have obtained is sufficient 
and appropriate to provide a basis of our audit opinion. 

Responsibilities of Manaqement for the Financial Statements 
Management is responsible for preparation and fair presentation of the financial 
statements in accordance with accounting principles generally accepted in the United 
States of America; and for the design, implementation, and maintenance of internal 
control relevant to the preparation and fair presentation of financial statements that are 
free from material misstatement, whether due to fraud or error. 
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In preparing the financial statements, management is required to evaluate whether 
there are conditions or events, considered in the aggregate, that raise substantial doubt 
about the St. Mary Parish Sales and Use Tax Dept's ability to continue as a going 
concern for twelve months beyond the financial statement date, including any currently 
known information that may raise substantial doubt shortly thereafter. 

Auditor's Responsibilities for the Audit of the Financial Statements  
Our objectives are to obtain reasonable assurance about whether the financial 
statements as a whole are free from material misstatement, whether due to fraud or 
error, and to issue an auditor's report that includes our opinion. Reasonable assurance 
is a high level of assurance but is not absolute assurance and therefore is not a 
guarantee that an audit conducted in accordance with generally accepted auditing 
standards and Governrnent Auditing Standards will always detect a material 
misstatement when it exists. The risk of not detecting a material misstatement resulting 
from fraud is higher than for one resulting frorn error, as fraud may involve collusion, 
forgery, intentional omissions, misrepresentations or the override of intemal control. 
Misstatements are considered material if there is a substantial likelihood that, 
individually or in the aggregate, they would influence the judgment made by a 
reasonable user based on the financial statements. 

In performing an audit in accordance with generally accepted auditing standards and 
Government Auditing Standards, we: 

• Exercise professional judgement and maintain professional skepticism throughout 
the audit. 

• ldentify and assess the risks of material misstatement of the financial statements, 
whether due to fraud or error, and design and perform audit procedures responsive 
to those risks. Such procedures include examining, on a test basis, evidence 
regarding the amounts and disclosures in the financial statements. 

• Obtain an understanding of intemal control relevant to the audit in order to design 
audit procedures that are appropriate in the circumstances, but not for the purpose 
of expressing an opinion on the effectiveness of the St. Mary Safes and Use Tax 
Dept's internal control. Accordingly, no such opinion is expressed. 

• Evaluate the appropriateness of accounting policies used and the reasonableness 
of significant accounting estimates made by management, as well as evaluate the 
overall presentation of the financial statements. 

• Conclude whether, in our judgment, there are conditions or events, considered in 
the aggregate, that raise substantial doubt about the St. Mary Sales and Use Tax 
Dept's ability to continue as a going concern for a reasonable period of time. 

We are required to communicate with those charged with governance regarding, among 
other matters, the planned scope and timing of the audit, significant audit findings, and 
certain intemal control-related matters that we identified during the audit. 



Required Supplementary information  
Management has omitted Management's Discussion and Analysis that accounting 
principles generally accepted in the United States of America require to be presented to 
supplement the basic financial statements. Such rnissing information, although not a 
part of the basic financial statements, is required by the Governmental Accounting 
Standards Board, who considers it to be an essential part of financial reporting for 
placing the basic financial statements in an appropriate operational, economic, or 
historical context. Our opinion on the basic financial statements is not affected by this 
missing information. 

Accounting principles generally accepted in the United States of America require that 
the Schedule of the Department's Proportionate Share of the Net Pension Liability 
(Asset), the Schedule of the Department's Contributions, and the Schedule of Changes 
in the Department's Total OPEB Liability and Related Ratios, as listed in the table of 
contents, be presented to supplement the basic financial statements. Such information 
is the responsibility of management and, although not a part of the basic financial 
statements, is required by the Govemmental Accounting Standards Board, who 
considers it to be an essential part of financial reporting for placing the basic financial 
statements in an appropriate operational ,economic, or historical context. We have 
applied certain limited procedures to the required supplementary information in 
accordance with auditing standards generally accepted in the United States of America, 
which consisted of inquiries of management about the methods of preparing the 
information and comparing the information for consistency with management's 
responses to our inquiries, the basic financial statements, and other knowledge we 
obtained during our audit of the basic financial statements. We do not express an 
opinion or provide any assurance on the information because the limited procedures do 
not provide us with sufficient appropriate evidence to express an opinion or provide any 
assurance. 

Supplementary information  
Our audit was conducted for the purpose of forming opinions on the financial statements 
that comprise the St. Mary Sales and Use Tax Dept.'s financial statements. The 
accompanying Schedules of Administrative Cost, Compensation, Benefits, and. 
Reimbursements to Agency Head, Political Subdivision Head, or Chief Executive 
Officer, and Collections, Distributions, and Cost of Collections are presented for 
purposes of additional analysis and are not a required part of the basic financial 
statements. 

Such information is the responsibility of management and was derived from and relates 
directly to the underlying accounting and other records used to prepare the basic 
financial statements. Such information has been subjected to the auditing procedures 
applied in the audit of the basic financial statements and certain additional procedures, 
including comparing and reconciling such information directly to the underlying 
accounting and other records used to prepare the basic financial statements or to the 
basic financial statements themselves, and other additional procedures in accordance 
with auditing standards generally accepted in the United States of America. In our 
opinion, the information is fairly stated, in all material respects, in relation to the basic 
financial statements as a whole. 
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Other Reporting Requirements by Government Auditinq Standards  
In accordance with Government Auditinq Standards, we have also issued our report 
dated June 25, 2024 on our consideration of the St. Mary Parish Sales and Use Tax 
Dept's internal control over financial reporting and on our tests of its compliance with 
certain provisions of laws, regulations, contracts, grant agreements and other matters. 
The purpose of that report is solely to describe the scope of our testing of internal 
control over financial reporting and compliance and the results of that testing and not to 
provide an opinion on the effectiveness of the St. Mary Parish Sales and Use Tax 
Dept's internal control over financial reporting or on compliance. That report is an 
integral part of our audit performed in accordance with Government Auditing Standards  
in considering St. Mary Parish Sales and Use Tax Dept.'s internal control over financial 
reporting and compliance. 

CERTIFIED PUBLIC ACCOUNTANTS 

June 30, 2025 
Morgan City, Louisiana 
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BASIC FINANCIAL STATEMENTS 



ST. MARY PARISH SALES AND USE TAX DEPT. 

STATEMENT OF FIDUCIARY NET POSITION 
December 31, 2024 

ASSETS 

Cash $ 3,720,135 
Investments 1,220,720 
Taxes receivable 5,443,230 
Amounts due from taxing units 468,570 

Total assets 10,852,655 

DEFERRED OUTFLOWS OF RESOURCES 
Related to pensions 178,157 
Related to OPEB 26,502 

Total deferred outflows of resources 204,659 

Total Assets and Deferred Outflows of Resources $ 11,057,314  

LIABILITIES 

Accounts payable and accrued liabilities 232 
Amounts due to taxing units: 

Amount payable in January, 2025 3,955,374 
Amount payable in February, 2025 5,443,230 

Accrued compensated absences 137,946 
Net pension liability 60,890 
Other postemployment benefits liability 1,388,183 

Total liabilities 10,985,855 

DEFERRED INFLOWS OF RESOURCES 
Related to pensions 27,390 

NET POSITION 
Restricted 44,069   

Total Liabilities, Deferred Inflows of Resources, 
and Net Position $ 11,057,314  

The accornpanying notes are an integral part of these financial statement. 
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ST. MARY PARISH SALES AND USE TAX DEPT. 

STATEMENT OF CHANGES IN FIDUCIARY NET POSITION 
For the Year Ended December 31, 2024 

ADDITIONS 

 

Sales tax $ 54,995,747 
Hotel/Motel tax 940,654 
Occupational license 1,450,605 
Penalty and interest collected 3,351,816 
Interest on investments 60,980 

Total additions 60,799,802 

DEDUCTIONS 

 

Distributions to other governmental units $ 59,624,362 
Administrative cost 1,144,580 

Total deductions 60,768,942 

Change in net position 30,860 

Net Position 

 

Net position-beginning of year 13,209 

Net position-end of year $ 44,069 

The accornpanying notes are an integral part of these financia] statements. 
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ST. MARY PARISH SALES AND USE TAX DEPT. 
Notes to the Financial Statement 

December 31, 2024 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

The St. Mary Parish Sales and Use Tax Dept. (Department) is responsible for the 
collection and distribution of the various sales and use taxes levied within the Parish. 
The Department was created in 1966, when the St. Mary Parish Police Jury, forerunner 
of the St. Mary Parish Council, adopted its original Sales Tax Ordinance, which levied 
the first sales tax within the Parish. The Department collects a total of 5.05% (3.35% 
within the City of Morgan City) sales tax which has been levied over the years and 
distributes the proceeds to the various taxing units within the Parish. 

In addition, the Department collects and distributes the Hotel/Motel Tax and 
occupational licenses within the parish. Each taxing unit has agreed to reirnburse the 
Department for a portion of the operating costs. 

The financial statements of the Department have been prepared in conformity with 
generally accepted accounting principles (GAAP) as applied to government units. The 
Governmental Accounting Standards Board (GASB) is the accepted standard-setting 
body for establishing governmental accounting and financial reporting principles. The 
more signif€cant of the Department's accounting policies are described below. 

A. Reporting Entity 

In evaluating how to define the governmental unit, for financial reporting purposes, 
consideration has been given to the following criteria as set forth in GAAP: 

1. Financial benefit or burden 
2. Appointrnent of a voting majority 
3. lmposition of will 
4. Fiscally dependent 

Based upon the above criteria, the Department is a component unit and integral part of 
the St. Mary Parish Council (the primary govemment). 

These financial statements include only the operations of the Department. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

B. Fund Accounting 

The Department uses funds to report on its financial position and the changes in its 
assets and liabilities. Fund accounting is designed to demonstrate legal compliance 
and to aid financial management by segregating transactions related to certain 
government functions or activities. 

A fund is a separate accounting entity with a self-balancing set of accounts. 

Funds are classified into three categories: governmental, proprietary and fiduciary. 
Each category in turn, is divided into separate "fund types". The Department's current 
operations require only the use of one fiduciary fund, the custodia€ fund. 

Fiduciary funds are used to account for assets held on behalf of outside parties, 
including other govemments, or on behalf of other funds within the government. 
Custodial funds generally are used to account for assets that the government holds on 
behalf of others as their agent. 

Fiduciary Fund  
Custodial Fund 

The St. Mary Parish Sales and Use Tax Dept. is categorized as a Fiduciary Fund and is 
operated as a Custodial Fund type. The Department accounts for the collection and 
disbursement of Sales Tax, Occupational License, and Hotel/Motel Tax on behalf of 
governments that levy the taxes. 

Fund Financial Statements 

Fiduciary fund equity is classified by five categories: nonspendable, restricted, 
committed, assigned and unassigned. 

a.) Nonspendable - represents those portions of fund equity that cannot be spent 
because they are not in spendable form or because they are legally or 
contractually required to be maintained intact. 

b.) Restricted - represents those portions of fund equity not appropriable for 
expenditure or legally segregated for a specific future use. 

c.) Committed - represents those portions of fund equity that can be used only for 
specific purposes pursuant to constraints irnposed by formal action of the 
Council's highest level of decision-making authority. Commitments may be 
established, modified, or rescinded only through formal adoption of an ordinance 
(other than the annual budget ordinance) by the Council 

d.) Assigned — represents those portions of fund equity that are constrained by the 
Council's intent through budget ordinance to be used for specific purposes, but 
are neither restricted nor committed. 

e.) Unassigned - represents those portions of fund equity that has not been 
assigned to other funds and that has not been restricted, committed, or assigned 
to a specific purpose within the General fund. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLIC€ES (continued) 

Current€y, the Department only requires one category restricted for funds held for taxes 
paid under protests. 

C. Basis of Accounting 

The Department uses the full accrual basis of accounting. Under the accrual basis of 
accounting, additions are recorded when earned and deductions are recorded at the 
time liabilities are incurred, regardless of when the related cash flows take place. 

Collections 

Sales and use taxes and hotel/motel taxes are recognized in the month that the retail 
sale or lodging stay occurs, not when the taxes are collected by the Department. 
Occupational license taxes are recognized when the tax is collected by the Department. 

The Department is entitled to the sales and use tax additions at the time a retail sale 
takes place. Taxes on sales occurring during one month become due on the first day of 
the subsequent month and the sales tax return and related tax payment on those sales 
are due to the Department by the twentieth of the subsequent month. Returns and 
payments received after the twentieth day of the month are delinquent and are charged 
interest from the first day of the month. The Department collects the sales taxes at that 
time and then remits the co€lections to the various taxing units by the tenth of the 
following month. 

The Department records the asset (sales tax receivable) and the related liability 
(amount payable to taxing units) at the time of the taxable sale. 

For example, when taxable sales occur in December, the related asset (receivable) and 
liability (payable) are recorded in December. The taxes collected on the December 
sales are due by the twentieth day of January and are distributed to various taxing units 
on February tenth. 

Distributions 

The liability for distribution to the various taxing units is recorded in the month the 
various taxes are recognized by the Department. 

Cost of Operations 

Items which make up operating cost are generally recognized under the accrual basis of 
accounting when the related liability is incurred. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

D. Net Pension Liability and Deferred Outflows and Inflows of Resources 

In a prior year, the Departrnent implemented GASB Statement No. 68 "Accounting and 
Financial Reporting for Pensions". This GASB statement establishes accounting and 
financial reporting by state and local governments for pensions. This pronouncement 
requires the Department to calculate and recognize a net pension liability and certain 
deferred outflows and inflows o₹ resources and pension costs. The Department is a 
member of the Parochial Employees' Retirement System of Louisiana — Plan A (PERS-
A), a cost sharing multiple employer pubHc employee retirement system. For purposes 
of measuring its net pension liability, deferred outflows and inflows of resources, and 
pension costs, the Department uses the same basis as PERS-A. 

See Note 4 for further details about this pension plan. 

E. Budgets 

The Department is not required to adopt and did not adopt a budget for the year ended 
December 31, 2024. 

F. Cash 

For financial statement purposes, cash includes demand deposits and interest-bearing 
demand deposits. 

G. investments 

The Department invests primarily in external investment pools. These pooled 
investments are recorded at fair value. 

H. Taxes Paid Under Protest 

In some cases there is a dispute between the Department and taxpayers as to the 
taxability of certain transactions. In these cases taxes paid by the taxpayer are 
recorded in a restricted cash or investment account and restricted net position. At the 
time the ultirnate taxability of the transaction is determined the funds are either returned 
to the taxpayer, if the transaction is determined to be nontaxabie, or distributed to 
various taxing governments, if the transaction is determined to be taxable. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

I. Compensated Absences 

Employees earn vacation and sick leave annually at varying rates depending upon 
length of service. Vacation does not accumulate and can only be used in the current 
period. Compensated absences due to sick pay are allowed to accumulate from period 
to period if not used, however, an employee is only compensated for sick time when 
they are absent due to illness or upon termination due to retirement. An accrual of 
approximately $138,000 is made for accumulated sick time estimated to be paid to 
employees at retirernent, based upon their years of services provided through 
December 31, 2024. 

J. Other Postemployment Benefits Liability 

The Department has agreed to provide its employees with postemployment benefits as 
described further in Note 5. In addition, the Department is currently setting aside certain 
assets to fund these benefit payments that will become due in future years. The assets 
set aside are reported with investments. The related liability is reported as other 
postemployment benefits liability. 

NOTE 2 - CASH AND CASH EQUIVALENTS AND INVESTMENTS 

The Department does not have a formal investment policy related to interest rate risk 
(the risk of an investment decreasing in value due to increasing interest rates). 

In addition, the Department does not have a forrnal investment policy related to credit 
risk (including concentrations of credit). 

However the Department does follow state law as to limitations on types of deposits and 
investments as described below. 

The Department does not invest in any investments subject to foreign currency risk. 
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NOTE 2 - CASH AND CASH EQUIVALENTS AND INVESTMENTS  (continued) 

Cash and cash equivalents  
Under state law the Department rnay deposit its funds with certain state and federally 
chartered financial institutions. These deposits are required to be insured or 
collateralized by the financial institutions. 

At year end, the carrying amount of the Department's cash was $3,720,135 and the 
bank balance was $3,758,061, $250,000 of which is covered by federal depository 
insurance, and the remaining $3,508,061 was collaterized with securities held by the 
pledging financial institution. 

Investments 
Under state law the Department may invest in certain federal or federally guaranteed 
securities, certain bank time certificates of deposit, mutual or trust funds, and in the 
Louisiana Asset Management Pool (LAMP). LAMP is a 2a7-like, extemal investment 
pool operated to allow local governments to pool their investment funds. LAMP is not 
registered with the SEC as an investment company. LAMP is subject to regulatory 
oversight of the Louisiana State Treasurer and the LAMP board of directors. LAMP 
share values for the pool are valued at fair value based on quoted market rates 
determined on a weekly basis. The value of the Department's investment in LAMP is 
the same as the net asset value of its pool shares. 

At year end all of the Department's invested funds were invested with LAMP. These 
investments total $1,220,720, including investments of $1,171,149 invested for other 
post employment benefits and accrued compensated absences and investments 
totaling $39,554 held in escrow for taxes paid in protest and are carried at fair value. 
These investment pool amounts have not been assigned a credit risk category since the 
Department is not issued securities, however LAMP has a AAAm rating from Standard 
and Poor's. 

LAMP determines its maturities using the weighted average maturity (WAM) method. 
The WAM of LAMP assets is restricted to not more than 60 days, and consists of no 
securities with a maturity in excess of 397 days. The WAM for LAMP's total 
investments is 68 days as of December 31, 2024. 
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NOTE 3 - AMOUNTS CURRENTLY DUE TO TAXINIG UNITS 

The following is a detail of amounts due to taxing units at December 31, 2024: 

Payable in Payable in 
January 2025 February 2025 

St. Mary Parish School Board $1,832,176 $2,553,228 
St. Mary Parish Council 553,322 773,861 
City of Morgan City 619,869 861,002 
City of Franklin 230,906 359,607 
City of Patterson 206,162 231,267 
Town of Berwick 165,837 215,074 
Town of Baldwin 60,473 80,434 
St. Mary Parish Recreation District #1 18,267 30,566 
St. Mary Parish Sheriffs Office 208,269 290,233 
St. Mary Parish Tourist Commission 58,452 47,958 
St. Mary Parish-occupational license 214 

 

City of Morgan City-occupational license 24 

 

Town of Berwick-occupational license 1,248 

 

City of Patterson-occupational license 42 

 

City of Franklin-occupational license 113 

 

Town of Baldwin-occupational license 

   

$3,955,374 $5.443.230 

NOTE 4 - PENSION PLAN  

Plan Description 

The Department contributes to the Parochial Employees' Retirement System of 
Louisiana Pian A (PERS-A), a cost-sharing, multiple-employer, public employee 
retirement system administered by a Board of Trustees. The System was established 
and provided for by the Louisiana Revised Statutes (LRS). 

Benefits Provided 

PERS-A provides retirement and disability benefits, annual cost of living adjustments 
and death benefits to plan rnembers and beneficiaries. AII permanent employees who 
work at least 28 hours a week may become members on the date of employment. New 
employees meeting the age and Social Security criteria have up to 90 days from the 
date of hire to elect to participate. 

Retirement Benefits  
Members can retire when they meet one of the following criteria: 

For employees hired prior to January 1, 2007: 
1.Any age with thirty (30) or more years of creditable seMce. 
2.Age 55 with twenty-five (25) years of creditable service. 
3.Age 60 with a minimum of ten (10) years of creditable service. 
4.Age 65 with a minimum of seven (7) years of creditable service. 
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NOTE 4 - PENSION PLAN (continued) 

For employees hired after January 1, 2007: 
1.Age 55 with 30 years of service. 
2.Age 62 with 10 years of service. 
3.Age 67 w€th 7 years of service. 

The monthly ret€rement al€owance consists of an arnount equal to three percent of the 
member's fina€ average compensation mu€tip€ied by his/her years of creditab€e service. 
However, under certain conditions, as outlined in the statutes, the benefits are limited to 
specified amounts. 

Survivor Benefits  
Upon the death of any member with five or more years of creditable service who is not 
e€igible for retirement, the plan provides for benefits for the surviving spouse and minor 
chi€dren, as outlined in the statutes. Any member who is e€igib€e for normal retirement at 
time of death, the surviving spouse shall receive benefits, as out€ined in the statutes. 

A surviving spouse who is not e€igible for Social Security survivorship or retirement 
benefits, and married not less than twe€ve months immediately preceding death of the 
member, shall be paid benefits beginning at age 50. 

Deferred Retirement Option Plan.  
Act 338 of 1990 estab€ished the Deferred Retirement Option Plan (DROP) for the 
Retirement System. DROP is an option for mernbers who are eligible for normal 
retirement. In lieu .of terminating emp€oyment and accepting a service retirement, 
members who are eligible to retire may e€ect to participate in DROP in which they are 
enro€€ed for three years and defer the receipt of benefits. During participation in the plan, 
emp€oyer contributions are payab€e but emp€oyee contributions cease. The monthly 
retirement benefits that wou€d be payable, had the person elected to cease emp€oyment 
and receive a service retirement a€lowance, are paid into the DROP Fund. 

Upon termination of employment prior to or at the end of the specified period of 
partic€pation, a participant in the DROP may receive, at his option, a lump sum from the 
DROP account equa€ to the payments into the account, a true annuity based upon his 
account balance in that fund, or roll over the fund to an Individual Retirement Account. 

Interest is accrued on the DROP benefits for the period between the end of DROP 
participation and the member's retirement date. 

15 



NOTE 4 - PENS!ON PLAN (continued) 

For individuals who become eligib!e to participate in DROP on or after January 1, 2004, 
all amounts which remain credited to the individual's subaccount after termination in the 
Plan will be placed in liquid asset money market investments at the discretion of the 
Board of Trustees. These subaccounts may be credited with interest based on money 
market rates of retum or, at the option of the System, the funds may be credited to self-
directed subaccounts. The participant in the self-directed portion of this Plan must agree 
that the benefits payable to the participant are not the obligations of the state or PERS-
A, and that any returns and other rights of the Plan are the sole liability and 
responsibility of the participant and the designated provider to which contributions have 
been made. 

Disability Benefits.  
Members shall be eligible to retire and receive a disability benefit if they were hired prior 
to January 1, 2007, and have at least five years of creditable service or if hired after 
January 1, 2007, have seven years of creditable service, and are not eligible for normal 
retirement and have been officially certified as disabled by the State Medical Disability 
Board. Upon retirement caused by disability, a member of Plan A shall be paid a 
disability benefit equal to the lesser of an amount equal to three percent of the 
member's final average compensation multiplied by his years of service, not to be less 
than fifteen years, or three percent muitiplied by years of service assuming continued 
service to age sixty for these members who are enrolled prior to January 1, 2007 and to 
age sixty two for those member who are enrolled January 1, 2007 and later. 

Cost of Living increases.  

The Board is authorized to provide a cost of living allowance for those retirees who 
retired prior to July 1973. The adjustment cannot exceed 2% of the retiree's original 
benefit for each full calendar year since retirement and may only be granted if sufficient 
funds are available from investment income in excess of normal requirements. In 
addition, the Board may provide an additional cost of living increase to all retirees and 
beneficiaries who are over age sixty-five equal to 2% of the member's benefit paid on 
October 1, 1977, (or the member's retirement date, if later). Also, the Board may 
provide a cost of living increase up to 2.5% for retirees 62 and older (RS 11:1937). 
Lastly, Act 270 of 2009 provided for further reduced actuarial payments to provide an 
annual 2.5% cost of living adjustment commencing at age 55. 

Contributions 

According to state statute, contributions for all employers are actuarially determined 
each year. For the year ended December 31, 2023, the actuarially determined 
contribution rate was 7.49% of member's compensation. However, the actual 
contribution rate for the fiscal year ending December 31, 2023 was 11.50%. 
Contributions to the Pension Plan from the Department were $50,939 for the year 
ended December 31, 2024. 
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NOTE 4 - PENSION PLAN (continued) 

According to state statute, the System also receives 1/4  of 1% of ad valorem taxes 
collected within the respective parishes. The System also receives revenue sharing 
funds each year as appropriated by the Legislature. Tax monies and revenue sharing 
monies are apportioned between Plan A and Plan B in proportion to the member's 
compensation. These additional sources of income are used as additional employer 
contributions and are considered support from non-employer contributing entities. 

Pension Liabilities, Deferred Outflows of Resources, and Deferred inflows of 
Resources Related to Pensions 

At December 31, 2024, the Department reported a liability (asset) of $60,890 for its 
proportionate share of the net pension liability (asset). The net pension liability (asset) 
was measured as of December 31, 2023, and the total pension liability used to calculate 
the net pension liability (asset) was determined by an actuarial valuation as of that date. 
The Department's proportion of the net pension liability (asset) was based on a 
projection of the Department's long-terrn share of contributions to the pension plan 
relative to the projected contributions of all participating entities, actuarially determined. 
At December 31, 2023, the Department's proportion was 0.063912%, which was an 
decrease of 0.006057% from its proportion measured as of December 31, 2022. For the 
year ended December 31, 2024, the Department recognized pension expense of 
$22,869. The Department's proportionate share of non-employer contributions for the 
year ended December 31, 2024 was $6,324. 

At December 31, 2023, the Department reported deferred outflows of resources and 
deferred inflows of resources related to pensions from the following sources: 

 

Deferred Outfiows of 
Resources 

Deferred Inflows of 
Resources 

Difference between expected and actual experience $ 28,833 $ 16,344 

Change of assumptions 

   

10,608 

Net difference between projected and actual investment 
eamings on pension plan investments 

 

98,134 

  

Change in proportion and differences between the 
contributions 

 

251 

 

438 
Department's contributions after measurement date 

 

50,939 

   

$ 178,157 $ 27,390 

Contributions after the measurement date will be included in the determination of the 
net pension liability for the year ended December 31, 2025. 

Other amounts reported as deferred outflows of resources and deferred inflows of 
resources related to pensions will be recognized in pension expense as fol{ows: 

Year Ending December 31: 

2025 

2026 

2027 

2028 
17 

$8,029 

49,003 

82,685 

(39,889) 



NOTE 4 - PENSION PLAN (continued) 

Actuarial Assumptions  

A summary of the actuarial methods and assumptions used in deterrnining the total pension 
liability as of December 31, 2023, are as follows: 

December 31, 2023 

Entry Age Normal 

6.40% (Net of investment expense, including inflation) 

4 years 

4.75% (2.45% Merit/2.30% Inflation) 

The present value of future retirement benefits is 
based on benefits currently being paid by the System 
and includes previously granted cost of living 
increases. The present values do not include 
provisions for potential future increase not yet 
authorized by the Board of Trustees. 

Pub-2010 Public Retirement Plans Mortality Table for 
Health Retirees multiplied by 130% for males and 125% 
for females using MP2021 scale for annuitant and bene-
ficiary mortality. For employees, the Pub-2010 
Public Retirement Plans Mortality Table for General 
Employees multiplied by 130% for males and 125% 
for females using MP2021 scale. Pub-2010 Public 
Retirement Plans Mortaiity Table for General Disabled 
Retirees multiplied by130% for males and 125% for 
females using MP2021 scale for disabled annuitants. 

Valuation Date 

Actuarial Cost Method 

Investment Rate of Return 

Expected Remaining Service lives 

Projected Salary Increases 

Cost of Living Adjustments 

Mortality 

The mortality rate assumption used was set based upon an experience study performed on plan 
data for the period January 1, 2018 through December 31, 2022. The data was assigned 
credibility weighting and combined with a standard table to produce current levels of mortality. 
As a result of this study, mortality for employees was set equal to the Pub-2010 Public 
Retirement Plans Mortality Table for General Employees multiplied by 130% for males and 
125% for females, each with full generational projection using the MP2021 scale. ln addition, 
mortality for annuitants and beneficiaries was set equal to the Pub-2010 Public Retirement 
Plans Mortality Table for Healthy Retirees multiplied by 130% for males and 125% for females 
each with full generational projection using the MP 2021 scale. For Disabled annuitants 
mortality was set equal to the Pub-2010 Public Retirement Plans Mortality Table for General 
Disabled Retirees multiplied by 130% for males and 125% for females, each with full 
generational projection using the MP2021 scale. 

The long-term expected rate of return on pension plan investments was determined using a 
triangulation method which integrated the Capital Asset Pricing Model, (CAPM) (top-down), a 
treasury yield curve approach (bottom-up) and an equity building-block model (bottom-up). Risk 
retum and correlations are projected on a forward-looking basis in equilibrium, in which best 
estimates of expected future real rates of return (expected retums, net of pension plan 
investment expense and inflation) are developed for each major asset class. These rates are 
combined to produce the long-term expected rate of return by weighting the expected future real 
rates of return by the target asset allocation percentage and by adding expected inflation of 
2.40% and an adjustment for the effect of rebalancing/diversification. The resulting expected 
long-term rate of return is 7.50% for the year ended December 31, 2023. 
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NOTE 4 - PENSION PLAN (continued) 

Best estimates of arithmetic real rates of return for each major asset class included in 
the System's target asset allocation as of December 31, 2023 are summarized in the 
following table: 

Asset Class 

 

Target 
Asset 

Allocation 

Long-Term Expected 
Portfolio Real Rate of 

Return 
Fixed Income 

 

33% 1.12% 
Equity 

 

51% 3.20% 
Alternatives 

 

14% 0.67% 
Real Assets 

 

2% 0.11% 

 

Totals 100% 5.10% 

Inflation 

  

2.40% 
Expected Arithmetic 

   

Nominal Return 

  

7.50% 

Discount Rate 

The discount rate used to measure the total pension liabihty was 6.40%. The projection 
of cash flows used to determine the discount rate assumed that contributions from plan 
members will be made at the current contribution rates and that contributions from 
participating employers and non-employer contributing entities will be made at the 
actuarially determined contribution rates, which are calculated in accordance with 
relevant statutes and approved by the Board of Trustees and the Public Retirement 
Systems' Actuarial Committee. Based on those assumptions, the System's fiduciary net 
position was projected to be available to make all projected future benefit payments of 
current plan members. Therefore, the long-term expected rate of return on pension plan 
investments was applied to all periods of projected benefit payments to determine the 
total pension liability. 

Sensitivity of the Net Pension Liability to Changes in the Discount Rate 

The following presents the net pension liability (asset) of the participating employers 
calculated using the discount rate of 6.40%, as well as what the employers' net pension 
liability (asset) would be if it were calculated using a discount rate that is one 
percentage point lower (5.40%) or one percentage point higher (7.40%) than the current 
rate: 

Current 
1% Discount 1% 

Decrease Rate Increase 
(5.40%) (6.40%) (7.40%) 

Department's Proportionate Share 
of Net Pension Liability (Asset) $434,464 $60,890 $(252,687) 
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NOTE 4 - PENSION PLAN (continued) 

The Parochial Employees' Retirement System of Louisiana issued a stand-alone audit 
report on its financial staternents for the year ended December 31, 2023. Access to the 
audit report can be found on the System's website: www.persla.org or on the Office of 
Louisiana Legislative Auditor's official website: www.11a.state.la.us. 

NOTE 5 - POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (OPEB) 

General Information about the OPEB Plan 

Background. The Department provides healthcare insurance for their retired employees. 
Governrnental Accounting Standards Board (GASB) Statement No. 75, Accounting and 
Financial Reporting for Postemployrnent Benefits Other Than Pensions specifies the 
reporting requirements to be followed for local governrnents that provide healthcare 
insurance or other benefits to retired employees. The Department implemented these 
provisions for the year beginning, January 1, 2018. Assets are accumulated by the 
Department for the OPEB liability, however they are not in a trust and do not meet the 
criteria in GASB 75. 

Plan Description. The St Mary Parish Sales and Use Tax Department administers a 
single-employer defined benefit healthcare plan (the Sales Tax Department OPEB Plan 
[OPEB Plan]) that provides healthcare insurance for their retired employees. 

Benefits Provided. Benefit terms of the OPEB Plan provide payment of retirees' health 
insurance premiums or supplemental health insurance premiums for Medicare eligible 
retirees, as well as 60% of health insurance premiums or supplemental health insurance 
premiums for the spouses of living and deceased retirees. The Department and the St 
Mary Parish Council have the authority to authorize or amend all terms of the OPEB 
Plan. 

Employees covered by benefit terms. At December 31, 2024, the following employees 
were covered by benefit terms: 

Inactive employees or beneficiaries currently receiving benefit payments 4 

lnactive employees entitled to but not yet receiving benefit payments 

Active employees 6 

Total 1 0 
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NOTE 5- POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (OPEB) 
(continued) 

Total OPEB Liability 

Total OPEB Liability. The Department's total OPEB liability of $1,388,183 as of 
December 31, 2024 was calculated based on the alternative measurement method 
permitted by GASB Staternent 75 for employers in plans with fewer than one hundred 
total plan members. 

Assumptions and other fnputs — The total OPEB liability in the December 31, 2024 
altemative measurement method valuation was determined using the following 
assumptions and other inputs, applied to all periods included in the measurement, 
unless otherwise specified: 

Inflation 
Salary increases 
Discount rate 

Healthcare cost trend rates 
Mortality 

2.5% 
4.75%, including inflation 
3.26% annually (Beginning of Year to Determine ADC) 
4.08%, annually (As of End of Year Measurement Date) 
Getzen Model 
Pub-2010 

Payroll Growth Rate — 4.75 percent, the payroll growth rate of the St. Mary Parish 
Council, of which the Department is a component unit. 

Discount rate—The discount rate is based on the Bond Buyers' 20 year General 
Obligation Municipal bond index as of December 31, 2024. 

Healthcare cost trend rate—The healthcare cost trend is based on a Society of 
Actuaries report performed by a committee of actuaries and economists. The report 
recommends use of the "Getzen Model." These trend rates assume that deductibles 
and out-of-pocket maximums will be increased periodically as trends increase over time. 
The healthcare trend rate used for 2024 was 5.5 percent. 

Retirement age for active employees-Based on the historical average retirement age 
for the covered group, active plan members were assumed to retire at the earlier of age 
65, or after completing the required 33 years of service (the minimum years needed to 
obtain maximum pension benefits). 

Marital Status—Marital status of members at the calculation date was assumed to 
continue throughout retirement. 

Mortality—Life expectancies were based on mortality tables from the United States of 
America's Social Security Administration. The 2015 United States Life Tables for Males 
and for Females were used. 
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NOTE 5- POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (OPEB) 
(continued) 

Turnover—Data maintained by the U.S. Office of Personnel Management regarding the 
most recent experience of the employee group covered by the Federal Employees 
Retirement System was used as the basis for assigning active members a probability of 
remaining empioyed until the assumed retirement age and for developing as expected 
future working lifetime assumption for purposes of allocating to periods the present 
value of total benefits to be paid. 

Health insurance premiums—The current premiums paid for each member and their 
spouse was used as the basis for calculation of the present value of total benefits to be 
paid 

Changes in Total OPEB Liability 

Service cost $ 48,482 
lnterest cost 62,170 
Change of benefit terms 
Difference between expected and actual experience (88,210) 
Changes in assurnptions (158,999) 
Benefit payments (29,505) 

Net change in Total OPEB Liability $ (166,062) 

Beginning Total OPEB Liability 1,554,245 
Ending Total OPEB Liability $1.388,183 

Healthcare cost trends from 5.5 percent in 2023 to a range of 5.1 to 5.5 percent in 2024; 
and, a increase of discount rate from 3.26 percent in 2023 to 4.08 percent in 2024. 

Sensitivity of the total OPEB liability to changes in the discount rate — The following 
presents the total OPEB liability of the Department, as well as what the Department's 
total OPEB liability would be if it were calculated using a discount rate that is 1 
percentage point lower (3.08%) or 1 percentage point higher (5.08%) than the current 
discount rate: 

1.0% Decrease Current Discount Rate 1.0% Increase 
(3.08%) (4.08%) (5.08%)  

Total OPEB Liability $ 1,540,000 $ 1,388,183 $ 1,254,197 

Sensitivity of the total OPEB liability to changes in healthcare cost trend rates — The 
following presents the total OPEB liability of the Department, as well as what the 
Department's total OPEB liability would be if it were calculated using healthcare cost 
trend rates that are 1 percentage point lower (4.5%) or 1 percentage point higher (6.5%) 
than the current healthcare trend rates: 
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NOTE 5- POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (OPEB) 
(continued) 

1.0% Decrease Current Trend Rate 1.0% Increase 
(4.5%) (5.5%) (6.5%)  

Total OPEB LiabiHty $ 1,235,041 $ 1,388,183 $ 1,566,972 

OPEB Expense and Deferred Outflows of Resources Related to OPEB 

For the year ended December 31, 2024, the Department recognized OPEB benefit of 
$166,062. At December 31, 2023, the Department reported deferred outflows of 
resources related to OPEB of $26,502 from payment of OPEB as the benefits came due 
subsequent to the rneasurement date of January 1, 2024 but prior to the Department's 
fiscal year end. This amount will reduce OPEB liability in the following year. 

Department's Funding Policy 

!t is the Department's policy to pay insurance premiurns for retired employees in 
addition to set aside funds for the payment of current employees that will become due in 
the future. At December 31, 2024 the Department has $1,171,149 set aside for this 
purpose; however, under the provisions of GASB 75, amounts set aside by an employer 
to fund an OPEB plan do not qualify as contributions or reduction of a OPEB benefit 
obligation unless they are paid to an insurance company or placed in an irrevocable 
trust. While payments made by the Department for future benefits are set aside in a 
separate account, they are not placed in an irrevocable trust and therefore do not meet 
the requirements of GASB 75. 

NOTE 6- RELATED PARTY 

The Department rents its office facilities, on a month-to-month basis, from the St. Mary 
Parish Council, the oversight entity. The amount of rent paid in 2024 totals $28,300. 

NOTE 7 - RISK MANAGEMENT 

The Department is exposed to various risks of loss related to torts, theft, or damage to 
assets, errors and omissions, injuries to emp!oyees and natural disasters. The 
Department has purchased commercial insurance to protect against foss from 
substantially all these perils. There were no significant reductions in insurance 
coverages from prior years. There were no insurance settlements in excess of the 
amount of coverage during the last three years. 

NOTE 8 - COMPENSATION ABSENCES 

The foilowing is a summary of changes in compensated absences for the year ending 
December 31, 2024. 

12/31/23 Net Change 12/31/24 
Compensated absences $135,603 $2,343 $137,946 
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REQUIRED SUPPLEMENTAL INFORMATION 
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St. Mary Parish Sales and Use Tax Department 

SCHEDULE OF THE DEPARTMENT'S PROPORTIONATE SHARE OF THE NET PENSION IJABINTY (ASSET) 
Parochial Employees Retirement System of Louisiana (Plan A) 

as of December 31, 2023 (The Plan Measurement Date) 

 

2023 2022 2021 2020 2319 2018 2017 2016 2015 
Department's proportion of the net pension 

liability (asset). 0.063912% 0.069969% 0.069082% 0.069410% 0.072068% 0.074332% 0.072431% 0.074065% 0 071476% 

Proportionate share of tile net pension 
liability (asset) 

$ 60,860 S 269,296 $ (325.406) $ (121,704) $ 3,393 3 329,912 $ (53,762) $ 152,538 $ 138,145 

Covered empbyee payroll 463,215 474,665 465,494 463,588 $ 456.966 $ 456.966 $ 445,821 $ 439,244 $ 407,905 

Department's proportionate share af the net 
pension hability(asset) as a percentage of its 
covered employee payroll 13.15% 56.73% -70.21% -2625% 0.74% 72.20% -12.06% 34.73% 46.12% 

Plan fiduciary net positiOn as a percentage et the 
total pension hablity 98.03% 91.74% 110A6% 104.00% 9959% 88.86% 101.98% 94.15% 92 23% 

This schedule is intended to show information for 10 years. 
Additional years will be displayed as they become available. 

Unaudited 
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St. Mary Parish Sales and Use Tax Department 

SCHEDULE OF THE DEPARTMENT'S CONTRIBUTIONS 
Parochial Employees Retirement System of Louisiana (PIan A) 

For the Year Ended December 31, 2024 

 

2024 2023 2022 2021 2020 2019 2018 2017 2016 

Contractually required contribution $ 50,939 $ 53,270 $ 54,587 .5 56,778 $ 56,790 $ 52.551 S 52.551 5 55728 $ 57,102 

Contributions in relaton to the contactually 
required contribution 50,939 53,270 54,587 56,778 56,790 52.551 52.551 55.728 57,102 

Contribution deficiency (excess) 

         

Covered employee payroll 442,946 463,215 474,665 463,494 463,568 456.966 456,966 445.821 439,244 

COntributiOn 88 a pernentage of covered 
employee payroll 11.50% 11.50% 11.50% 12,25% 12.25% 11 50% 11.50% 12.50% 13.00% 

This schedule is intended to show Information for 10 years. Additional 
years will be displayed as they become available. 

Unaudited 
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ST. MARY PARISH SALES AND USE TAX DEPT. 

Schedule of Changes in the Department's 
Totai OPEB Uabllily and Related Ratios 
Per the Year Ended December 31, 2024 

 

2624 2023 2022 2021 2020 2019 2018 
Total OPEB liability 

       

Service Cost 3 48,482 $ 61,144 S 78,876 $ 130,052 3 121,782 3. 102 569 $ 78.772 

interest 62,170 56,240 68,798 63,758 58,395 49,102 55,807 

Changes of Benefit Temis 

 

- 

   

- 

 

Differences between expected and 
actual experience (88,210) (90,237) (117,721) (166,871) (149,054) (59,108) (32,531) 

Changes of assumptions or other inputs (158,999) 148,239 (313,953) 126,005 134,086 170,008 (239,847) 

Benefit payments (29,505) (27,147) (29,953) (26,939) (31,123) (30,283) (29,821) 

Net Change in total OPEB liability 3 (166,062) S 148,239 $ (313.953) 9 126.005 $ 134,086 $ 232,308 3 (167,620) 

Total OPEB - beginning 1 554 245 1 406 006 1.719.959 1.593.954 1 459,868 1,227,560 1,395,180 
Total OPEB liability - ending S 1.388183 S 1.554,245 S 1 .456.006 5 1,719,959 $ 1,593,954 $ 1,459,868 $ 1,227,560 

Covered-employee payron $ 517,725 $ 521,535 S 516,929 S 503,663 S 503,343 $ 495,751 $ 495,751 

Total OPEB liability as a percentage of 
covered employee payroll 268.1% 298.0% 272.0% 541.5% 316.7% 294.5% 247.6% 

Notes lc schedule: 

       

No 9‹, ...ts are acajmulated in a trust that meets the criteria a GASBS No. 75, paragraph 4. 

Changes &Assumptions: 

Changac o₹ assumptions and other inputs reflect the adoption of turnover rates derived from the U.S. Office of Personnel Management in 2020 and effects of 
changes in the discount rate and healthcare cost trend rates: 

For the Year Ended December 31, 
Healthcare Cost 

Trend Rates 
Discount 

Rate 
2017 5.4% to 5.8% 4.00% 
2018 5.3% to 5.6% 4.10% 
2019 4.5% to 5.5% 2 74% 
2020 4.5% to 5.5% 2.12% 
2021 5.2% to 5.7% 2.06% 
2022 51%to 55% 3.72% 
2023 5 4% to 5.5% 3.26% 
2024 5.1% to 5.5% 4.08% 

This schedule is intended to show information for 10 years. Additional years will be displayed es taey become available. 

Unaurtrted 



GENERAL SUPPLEMENTARY INFORMATION 
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ST. MARY PARISH SALES AND USE TAX DEPT. 

Schedule of Administrative Cost 
For the Year Ended December 31, 2024 

Salaries $ 517,725 
Examination fees and costs 178,029 
Group insurance 150,791 
Commercial Insurance 7,101 
Retirernent contribution 50,939 
Office supplies 10,811 
Computer expense 14,885 
Auto and travel expense 17,335 
Postage 15,184 
Rent 28,300 
Telephone 14,387 
Equipment rental and maintenance 15,479 
Payroll taxes 7,412 
Professional services 74,870 
Dues and subscriptions 23,228 
Office equipment 17,309 
Court 795 

 

$ 1,144,580 
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ST. MARY PARISH SALES AND USE TAX DEPT. 
Schedule of Compensation, Benefits, and Reimbursements to 

Agency Head, Political Subdivision Head, or Chief Executive Officer 

For the Year Ended December 31, 2024 

Director: Jeffery LaGrange 

Purpose Amount 
Salary $ 124,951 
Benefits-Insurance 22,112 
Benefits-retirement 13,089 
Cellphone allowance 600 
Automobile allowance 1,800 
Reimbursement-Travel 3,409 
Reimbursement-Meals 927 
Reimbursement-Hotel 1,806 
Reimbursement-Other 49 

Total $ 168,743 

These amounts represent all compensation, benefits, and reimbursements for the year. 
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St. Mary Parish Sales and Use Tax Department 

SCHEDULE OF COLLECTIONS, DISTRIBUTIONS, AND COSTS OF COLLECTION 

FOR THE YEAR ENDED December 31, 2024 

1 Collections 
a. Sales and Use Tax S 54,725,573 

b. AR Other Taxes 2,416,489 

C. Interest 2,671,301 

d. Penatties 479,668 

e. Fees 445,934 

Total Collections Received 60,738,965 

f. Less Collections Received and Held in Escrow 39,554 

Total Collect€ons Available for Disbursement 60,699,411 

2 Amounts Disbursed To Each Local Taxing Authority (Net of Collection Costs) 

Sales Tax: 
City of Morgan City (2.25%) 5.210,816 

City of Morgan City (0.30%) 988,303 

City of Morgan City (0.30%) 988,303 

City of Morgan City (0.50%) 1,635,700 

City of Franklin (2.25%) 3,073,969 

City of Franklin (0.30%1 358,393 

Town of Berwick (2.25%) 2,124,124 

Town of Berwick (0.30%) 358,216 

City of Patterson (2.25%1 2,593,932 

' City of Patterson (0.30%) 445,385 

Town of Baldwin (2.25%) 787,310 
Town of Baldwin (0.30%) 93,860 
SMP School Board (2.4.5%) 21,551 ,204 
SMP School Board (0.45%) 5,553,920 
SMP Sheriffs Office (0_so%) 3,059,263 
SMP Parish Council (Law Enforcement 1,160,525 
SMP Parish Council (Sanitation Fund) 3,502,958 
SMP Parish Council (Debt Service Fund) 2,464,067 
SMP Parish Council (Wards 1,2,3,4,7,10) 510,421 
SMP Parish Council (Wards 5 & 8) 505,150 
SMP Parish Council. (Wards 6 & 9) 58,670 
Recreation District 1#1 (0.30%) 234,678 
Hotel-Motel: 
Tourist Commision (4.00%) 675,790 
Economic Development Department (2.00%) 241,799 
Occupational License: 
St Mary Parish 455,960 
Town of Baldwin 34,960 
City of Patterson 73,337 
Town of Berwick 118,676 
City of Franklin 151,872 
City of Morgan City 543,270  
Total Amounts Disbursed to Local Taxing Authorities 59,554,831 

3 Total Amount Retained by Collector 1,144,580 

4 Amounts Disbursed for Costs of Collection 
a. Co]lec€or Employee Salaries 517,725 
b. Coilector Employee Benefits 209,142 
c. Contracted Collec€or Seniices 178,029 
d. All Other Costs of Collection 239,684 

Total Amounts Disbursed for Costs of Collection 1,144,580 

5 Balance in Excess (Deficiency) of Costs of Collection 
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INTERNAL ACCOUNTING CONTROL OVER FINANCIAL REPORTING 
AND COMPLIANCE AND OTHER MATTERS SECTION 



PITTS & MATTE 
 

a corporation ot 

certified public accountants 

INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT 

OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH 
GOVERNMENT AUDITING STANDARDS  

Mr. Jeff LaGrange, Director 
St. Mary Parish Sales and 

Use Tax Dept. 
Morgan City, Louisiana 

We have audited, in accordance with auditing standards generally accepted in the 
United States of America and the standards app€icab€e to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United 
States, the financial statements of the St. Mary Parish Sa€es and Use Tax Dept. (the 
Department), as of and for the year ended December 31, 2024, and the re€ated notes to 
the financial statements which comprise the Department's basic financial statements 
and have issued our report thereon dated June 30, 2025. 

Report on Internal Control Over Financial Reporting 

In p€anning and performing our audit of the financial statements, we considered the 
Department's internal control over financial reporting (internal control) as a basis for 
designing audit procedures that are appropriate in the circumstances for the purpose of 
expressing our opinion on the financia€ statements, but not for the purpose of 
expressing an opinion on the effectiveness of the Department's internal control. 
Accordingly, we do not express an opinion on the effectiveness of the Department's 
internal control. 

A deficiency in internal control exists when the design or operation of a control does not 
al€ow management or employees, in the normal course of performing their assigned 
functions, to prevent, or detect and correct misstatements on a time€y basis. A material 
weakness is a deficiency, or a combination of deficiencies in internal contro€ such that 
there is a reasonab€e possibi€ity that a material misstatement of the entity's financial 
statements will not be prevented, or detected and corrected on a time€y basis. A 
significant deficiency is a deficiency, or a combination of deficiencies, in interna€ control 
that is less severe than a material weakness, yet important enough to merit attention by 
those charged with governance. 
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Our consideration of internal control was for the limited purpose described in the first 
paragraph of this section and was not designed to identify all deficiencies in internal 
control that might be material weaknesses or significant deficiencies. Given these 
limitations, during our audit we did not identify any deficiencies in internal control that 
we consider to be material weaknesses. However, material weaknesses may exist that 
have not been identified. 

Report on Compliance and Other Matters 
As part of obtaining reasonable assurance about whether the Department's financial 
statements are free from material misstatement, we performed tests of its compliance 
with certain provisions of laws, regulations, contracts and grant agreements, 
noncompliance with which could have a direct and material effect on the determination 
of financial statement amounts. However, providing an opinion on compliance with 
those provisions was not an objective of our audit and, accordingly, we do not express 
such an opinion. The results of our tests disclosed no instances of noncompliance or 
other matters that are required to be reported under Government Auditing Standards. 

Purpose of this Report 
The purpose of this report is solely to describe the scope of our testing of internal 
control and compliance and the results of that testing, and not to provide an opinion on 
the effectiveness of the entity's internal control or on compliance. This report is an 
integral part of an audit performed in accordance with Government Auditing Standards 
in considering the Department's internal control and compliance. Accordingly, this 
communication is not suitable for any other purpose. However, under Louisiana 
Revised Statute 24:513, this report is considered a public record and may be distributed 
by the Legislative Auditor. 

CERTIFIED PUBLIC ACCOUNTANTS 

June 30, 2025 
Morgan City, Louisiana 
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ST. MARY PARISH SALES AND USE TAX DEPT. 
STATE OF LOUISIANA 

Schedule of Audit Results 
For the Year Ended December 31, 2024 

A. SUMMARY OF AUDIT RESULTS 

1. The auditors' report expressed an unrnodified opinion on the financial statement 
of the St. Mary Parish Sales and Use Tax Dept. 

2. Report on Internal Control over Financial Reporting and Compliance and Other 
Matters 

Internal Control over financial reporting  
No findings are required to be reported for the year ended December 31, 2024. 

Compliance 
There were no material instances of noncompliance or other matters noted 
during the audit of the financial statements. 

3. Federal Awards 

This section is not applicable for the year ended December 31, 2024. 

4. Management Letter 

No letter was issued. 

B. FINUNGS FINANCIAL STATEMENT AUDIT 

There are no findings to be reported for the year ended December 31, 2024. 

C. FINDINGS AND QUESTIONED COSTS - FEDERAL AWARDS PROGRAMS 

This section is not applicable for the year ended Decernber 31, 2024. 
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SUMMARY OF PRIOR YEAR FINDINGS AND RELATED CORRECTIVE ACTION 
PREPARED BY ST. MARY PARISH SALES AND USE TAX DEPT. 

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO THE FINANCIAL 
STATEMENTS 

internal Contro€ and Comp€iance 

There were no findings in the prior year. 

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO FEDERAL AWARDS 

This section is not app€icab€e. 
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PITTS & MATTE 
 

a corporation of 

certified public accountants 

INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS' REPORT 
ON APPLYING AGREED-UPON PROCEDURES  

To Mr. Jeff LaGrange, Director 
St. Mary Parish Sales and Use Tax Dept. 

and the Louisiana Legislative Auditor: 

We have perforrned the procedures enumerated in the attached Schedule of Procedures Performed 
and Associated Findings Based Upon the Statewide Agreed-Upon Procedures (Schedule), on the 
control and compliance (C/C) areas identified in the Louisiana Legislative Auditor (LLA)'s 
Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period January 1, 2024 through 
December 31, 2024. The St. Mary Parish Sales and Use Tax Dept.'s (Department) management 
is responsible for those C/C areas identified in the SAUPs presented in the attached Schedule. 

The Department has agreed to and acknowledged that the procedures performed are appropriate to 
meet the intended purpose of the engagement, which is to perform specified procedures on the C/C 
areas identified in LLA's SAUPs for the fiscal period January 1, 2024 through December 31, 2024. 
Additionally, LLA has agreed to and acknowledged that the procedures performed are appropriate 
for its purposes. This report may not be suitable for any other purpose. The procedures performed 
may not address all the items of interest to a user of this report and may not meet the needs of all 
users of this report and, as such, users are responsible for determining whether the procedures 
perforrned are appropriate for their purposes. 

The procedures and associated findings are included in the attached Schedule. 

We were engaged by the Depa tinent to perform this agreed-upon procedures engagernent and 
conducted our engagement in accordance with attestation standards established by the American 
Institute of Certified Public Accountants and applicable standards of Government Auditing 
Standczrds. We were not engaged to and did not conduct an examination or review engagement, 
the objective of which would be the expression of an opinion or conclusion, respectively, on those 
C/C areas identified in the SAUPs. Accordingly, we do not express such an opinion or conclusion. 
Had we performed additional procedures, other matters might have come to our attention that would 
have been reported to you. 

We are required to be independent of the Depai talent and to meet our other ethical responsibilities, 
in accordance with the relevant ethical requirements related to our agreed-upon procedures 
engagement. 
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The purpose of this report is solely to describe the scope of testing performed on those C/C areas 
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or 
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana 
Revised Statute 24:513, this report may be distributed by the LLA as a public document. 

? FltA7 4/1K" 
CERTIFIED PUBLIC ACCOUNTANTS 

Morgan City, Louisiana 
June 30, 2025 
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ST. MARY PARISH SALES AND USE TAX DEPT 

PARISII OF ST. MARY STATE OF LOUISIANA 
Schedule of Procedures Performed and Associated Findings Based upon the 

Statewide Agreed-Upon Procedures 
For the Year Ended December 31, 2024 

Guide to Presentation. Format 

This report contains these items presented in this order: 

Statewide Agreed-Upon Procedures (SA-UPS) prescribed by the Louisiana Legislative 
Auditor (LLA), 
Procedures performed by the Independent Certified Public Accountant, 
Findings based upon the procedures performed, and 
Management's Comments relative to the findings, if applicable. 

In order to facilitate understanding this report - the procedures and findings are presented in the 
following format: 

Presentation Format 

Centered all CAPITALS liN BOLD TYPE 

Regular type highlighted with npmbets..,..or 
letters (if tliere are multiple Rarts) 

Denoted as Procedure Performed: (in bold 
type) followed by procedure in regular type 

Denoted as Findings: (in bold type) followed 
by findings in regular type 

Denoted as Management's Response:(in bold 
type) followed by managements response in 
italics 

Order of Presentation 

Area or function 

Statewide Agreed-Upon Procedures 
Prescribed (SAUPs) by Louisiana 
Legislative Auditor (LLA) 

Actual procedures performed by 
Independent Certified Public 
Accountant 

Finding based upon procedure 
performed 

Management's response to findings 
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WRITTEN POLICIES AND PROCEDURES 

Written Policies and ProcedureS 

A. Obtain and inspect the entity's written policies and procedures and observe whether they 
address each of the following categories and subcategories if applicable to public funds 
and the entity's qp.erations: 

Budgeting 

i Budgeting, inCludinipreparing, adopting, Monitoring, and am-en-ding the budget. 

Procedure Performed: Inquired of management and obtained management's written 
representation that they do not have written policies and procedures for budgeting. 

Findings: Found that the Department does not have written policies and procedures 
regarding budgeting. However, the Department is not required to adopt a budget. 

Purchasing 

Purchasing, including (I) how purchases are initiated, (2) how vendors are added-to the 
vendor list, (3) the preparation and approval process of purchase requisitions and 
purchase orders, (4) controls to ensure compliance with the Public Bid.Law,_ and (5), 
documentation required to be maintalued for, all bids andprice quotes. 

Procedure Performed: Inquired of management and obtained management's written 
representation that they do not have written policies and procedures for purchasing. 

Findings: Found that the Department does not have written policies and procedures 
regarding purchasing. 

Disbursements 
. . 

in. Disbursements, including processing, reviewing, and approving. 

Procedure Performed: Inquired of management and obtained management's written 
representation that they do not have written policies and procedures for disbursements. 

Findings: Found that the Departinent does not have written policies and procedures 
regarding disbursements. 

Receipts/Collections 
- - . . _ 

iv. Receipts/collections, including receiving, recording, and preparing deposit's. Also,, 
policies and procedures should include management's actions to determine -the 
completeness of all collections for each type of revenue or agency fiind additions (e.g., 
periodic confirmation With outside parties, reconciliation to utility:billing after cutoff 
procedures, reconciliation of j:raffic,ficket nuniber.:§equences, 'ageneYfundforfeitute 
monies confirmation).' 

Procedure Performed: Obtained from management and read the written policies and 
procedures for receipts/collections. 

Findings: Found the Department has written policies and procedures that include all 
the specified functions listed above with the exception of management's actions to 
determine the completeness of collections. 

4 



WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Payroll/Personnel 
v. Payroll/Personnel, including (1) payroll processing, (2) reviewing and approving time 

and attendance records, including leave and overtime worked, and (3) approval process 
for employee rates of pay or approval and maintenance of pay rate schedules. 

Procedure Performed: Obtained from management and inspected the Department's 
"Personnel Policies" and read the written policies and procedures for payroll/personnel. 

Findings: Found the Department has written policies and procedures that include the 
specifies functions listed above. 

Contracting 
vi. Contracting, including (1) types of services requiring written contracts;.  (2) standard 

terms and conditions, (3) legal review, (4) approval process, .andA5) monitoring 
process, 

Procedure Performed: Inquired of management and obtained management's written 
representation that they do not have written policies and procedures for contracting. 

Findings: Found the Department does not have written policies and procedures 
regarding contracting. 

Travel and Expense Reimbursement 
- • - 

Travel and expense reimbursement, including (1) allowable expenses, (2) dollar 
thresholds by category of expense, (3) documentation requirements, and.,(4) required 
approyers. 

Procedure Performed: Obtained from management and inspected the Department's 
"Personnel Policies" and read the written policies and procedures for travel and 
expense reimbursements. 

Findings: Found the Department has written policies that include the specified 
functions listed above. 

Credit Cards 

vin. Credit Cards (and debit cards, fuel cards, purchase cards, if applicable), meludmg (1) 
how cards are to be controlled, (2) allowable business uses, (3) documentation 
requirements, (4) required approvers of statements, and (5) monitoring card usage 
(e.g., determiningthe reasonableness of fuel card purchases), 

Procedure Performed: Inquired of management and obtained management's written 
representation that they do not have written policies and procedures for credit cards, 
and that the Department does not use credit cards, debit cards, fuel cards, or purchase 
cards. 

Findings: Found the Department does not have written policies and procedures 
regarding credit cards and does not use credit cards, debit cards, fuel cards, or purchase 
cards. 
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WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Ethics 

ix. Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S.) 
42:1111-1121, (2) actions to be taken if an ethics violation takes place, (3) system to 
monitor possibie ethics violations, and (4) a requirement that documentation is 
maintained to demonstrate that all employees and officials were notified of any 
changes to the entity'S ethics_policy: 

Procedure Performed: Obtained from management and inspected the Department's 
"Personnel Policies" and read the written policies and procedures for ethics. 

Findings: Found the Department has written policies that include the specified 
fimctions listed above with the exception of a requirement that documentation is 
maintained to demonstrate that all employees and officials were notified of any 
changes to the Department's ethics policy. 

Debt Service 

x. Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA 
reporting requirements, (3) debt rese7e requirements, and (4) debt service 
requirements 

Procedure Performed: Inquired of management and obtained management's written 
representation that they do not have written policies and procedures for debt service, 
and that the Department does not have or issue any debt. 

Findings: Found the Department does not have written policies and procedures 
regarding debt service and does not have or issue any debt. 

Information Technology Disaster Recovery/Business Continuity 
, _ 

xi. Information Technology Disaster Recovery/Business Continuity, including (1) 
identification of critical data and frequency of data backups, (2) storage of backups in 
a separate physical location isolated from ₹he network, (3) periodic testing/verification 
that backups can be restored, (4) use of antivirus software on all systems, (5) timely 
apphcation of all available system and software,patches/updates, and (6) identification 
of personnel, processes, and tools needed to recover operations after a critical event,: 

Procedure Performed: Obtained fiom management and inspected the written policies 
and procedures for information technology disaster recovery/business continuity. 

Findings: Discussed the findings with the Department. 
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WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Prevention of Sexual. Harassment 

xii. Prevention.  of Sexual Harassment, including R.S. 42:342-344 requirements for (1) 
agency responsibilities and prohibitions, (2) annual employee training, and .(3) annual 
tcp9rting, 

Procedure Performed: Obtained from management and inspected the Depaitinent's 

"Personnel Policies" and read the written policies and procedures for prevention of 

sexual harassment. 

Findings: Found the Department has written policies that include the specified 

functions listed above. 

Management's response: 
The Department has policies and procedures in all the areas above with the exception of 

Budgeting, Credit Cards, and Debt Service. 

The Department is not required to adopt a budget, does not use credit cards, and does not have 

nor issue debt. Therefore, there are no policies and procedures for Budgeting, Credit Cards, or 

Debt Service. 

Though not in writing, we have policies and procedures in place for: 
Purchasing 
Disbursements 
Contracting 
Receipts/Collections regarding management's actions to determine the completeness of 
collections. 

Ethics regarding a requirement that documentation being maintained to demonstrate that all 
employees and officials were notified of any changes to the Department's ethics policy. 

Due to the small size of the Department and our limited number of personnel, we do not believe 
it is cost effective to have written procedures in all areas. 
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BOARD OR FTNANCE COMMITTEE 

2) Board or Finance Committee 

Procedure #2 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year I. 

BANK RECONCILIATIONS 

3) Bank Reconciliations 

Procedure #3 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year I. 
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) 

4) Collections (excluding electrome funds transfers) 

A. Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money 
orders (cash) are prepared and management's representation that the listing is complete. 
Randomly select 5 deposit sites (or all deposit sites if less than 5), 

Procedure Performed: Obtained the listing of deposit sites where deposits for 
cash/checks/money orders (cash) are prepared and management's representation that the 
listing is complete. 

Findings: The Department has only one deposit site. 

B. For each deposit site selected, obtain a listing of collection locations and management's 
representation that the listing is complete. Randomly select one collection location for 
each deposit site (eg., 5 collection locations for 5 deposit sites), obtain and inspect written 
policies and procedures relating to employee job duties (if there are no Written pohcies or 
procedures, then inquire of employees about their job duties) at each collection location, 
and observe that job duties are properly segregated at each collection location such that 

i. Employees responsible for cash collections do not share cash draWers/registerSj, 

Each employee responsible for collecting cash is not also responsible for 
preparing/making bank deposits, unless another employee/official is responsible for 
reconciling collection documentation (e.g., pre-numbered receipts) to the deposit; 

iii. Each employee responsible for collecting cash is not also responsible for posting 
collection entries to the general ledger or subsidiary ledgers, unless another 
employee/official is responsible fqr reconciling ledger postings to each other and to the 
deposit and 

iv. The ernployee(s) responsible for reConciling'caSh c011ections to the general ledger 
and/or subsidiary ledgers, by revenue source and/or custodial fund additions, is (are) 
not also responsible for collecting cash, unless another employee/official verifies the 
reconciliation. 

Procedure Performed: Obtained the listing of collection locations for the 
Department's one deposit site and management's representation that the listing is 
complete and inquired of employees about the employees' job duties. 
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) (CONTINUED)  

Findings: The Depaitiuent has only one collection location. 

i. Employees responsible for collections share a cash box. 

ii. Each employee responsible for collecting (cash) is not responsible for 
preparing/making bank deposits. Each employee responsible for collecting 
(checks/money orders) is responsible for preparing/making remote bank deposits. 
However, another employee/official is responsible for reconciling collection 
documentation to the deposit. 

iii. One employee who is responsible for collecting cash is also responsible for posting 
collection entries to the general ledger or subsidiary ledgers. However, another 
employee/official is responsible for reconciling ledger postings to each other and 
to the deposit. 

iv. The employee responsible for reconciling cash collections to the general ledger 
and/or subsidiary ledgers, by revenue source and/or custodial fund additions, is not 
responsible for collecting cash. 

C. Obtain from management a copy of the bond or insurance policy for theft covering all 
employees who have access to cash_ Observe that the bond or insurance policy £or theft 
was in force 4ring * fiscal period: 

Procedure Performed: Obtained and read a copy of the insurance policy for theft covering 
all employees who have access to cash and observed the insurance policy for theft was in 
force during the fiscal period. 

Findings: The Department's insurance policy for theft was in force during the fiscal 
period. 

.. „ . ,„.. _ . 
D. Randomly select two deposit dates for each of the 5 bank accounts selected for Bank 

Reconciliations procedure #3A (select the next deposit date chronologically if no deposits 
were made on the dates randomly selected and randomly select a deposit if multiple 
deposits are made on the same day). Alternatively, the practitioner may use a source 
document other than bank statements when selecting the deposit dcztes for testing such as 
a cash collection log, dailY revenue report . receipt book„ etc, Obtain supporting 
doclimentation for each of the.10.deposits and 

Observe that receipts are sequentiallywe-nu mbered. _ _ 
ii. Trace sequentially pre-numbered receipts, system reports and other related collection 

documentation to the depoSit slip: . „ _ 
ni. Trace the deposit slip total to the actual deposit;per the bank statement: 
iv. Observe that the deposit was made within one business day of receipt at the Collection -.  

location (within one week if the depository is more !hail .10 mile§'froin the ebIlection , , 
location or the deppsit is Jess.thap $100 aucitlie ca§h is Stored..§ecifiely in a looked safe 
pr 

Traceiheactual depoit_per 
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) (CONTINUED) 

Procedure Performed: Randomly selected two deposit dates froin the bank statements 
for each of the 4 bank accounts selected for procedure #3A (selected the next deposit 
date chronologically if no deposit was made on the date randomly selected). Obtained 
supporting documentation for each of the 8 deposits selected. 

Findings: 
i. Found that all receipts were sequentially pre-numbered. 

Found that all sequentially pre-numbered receipt and Star Processing system 
batch detail listing (the entity's collection documentation) agree to the deposit 
slips. 

iii. Found that all the deposit slip totals agreed to the actual deposit per the bank 
statement. 

iv. Observed that all deposits were made within one business day of receipt at the 
collection location. 

v. Found that all actual deposits per the bank statements were recorded in the 
general ledger. 

Management's response: 
In the future, employees responsible for collections will not share a cash box. 
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NON-PAYROLL DISBURSEMENTS — (EXCLUDING CARD PURCHASES, TRAVEL 
REIMBURSMENTS, AND PETTY CASH PURCHASES) 

.5) Non-Payroll Disbursements (excluding card purchases,:travel reinibursements, and petty 
cash purchases) 

A. Obtain a listing of l0cations that process payments for the fiscal period and management's 
representation that the listing is cOmplete, TOndppaly .select5 locp#9ti§ (9t1.4.11 jootiorisif 
less than ).! 

Procedure Performed: Obtained a listing of locations that process payments from 
management and management's representation that the listing is complete. 

Findings: Found the Department has one location that processes payments. 
_ _  

B. For each location selected under procedure #5A above, obtain a listing of those employees 
involved with non-payroll purchasing and payment functions. Obtain written policies and 
procedures relating to employee job duties (if the agency has no written policies and 
procedures, then inquire of employees about their jpb duties), and observe that job duties 
are prpperly segegated such that 

i. At Ieast two employees are involved in initiating a pprchase request, approving_a 
purchase, and placing an order or making the purchase; 

ii. At least, two employees are involved in processing and approving payments to vendors; 

iii. The employee responsible for processing payments Prohibited from 
adding/modifying vendor files, unless another employee is responsible for periodically 
reviewing changes to vendor files; 

iv. Either the employee/official responsible for signing-checks payMent or gives 
the signed checks to an employee to mail who sponsible fpr processing is not re  
payments; And 

v. Only employees/offi.cials authorized to sign checks approve the electronic 
disbursement (release) of funds, whether through automated elearinghouSe (Acy-% 
electronic funds transfer (EFT), wire transfer, or some other electronic means, 

_ _ _ _ _ .. _ _ 
ote: Findn legal ags related to controls that constrain the authorty of i certainpubfic 

officials (e.g mayor of a Lawrason Act municipality) should not Tv reported.1 
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NON-PAYROLL DISBURSEMENTS - (EXCLUDING CARD PURCHASES, TRAVEL 
REIMBURSMENTS, AND PETTY CASH PURCHASES) (CONTINUED) 

Procedure Performed: We obtained a listing of employees involved with non-payroll 
purchasing and payment functions. We inquired of employees about their job duties and 
observed that the job duties are properly segregated. 

Findings: 
i. Two employees are involved in initiating a purchase request, approving a purchase, 

and placing an order/making a purchase. 

ii. Two employees are involved in processing and approving payments to vendors. 

iii. The employees responsible for processing payments are not prohibited from 
adding/modifying vendor files. However, the Department's Director is responsible for 
periodically reviewing changes to vendor files. 

iv. The Director and an official responsible for signing checks, give the checks to an 
employee, who is not responsible for processing payments, to mail. 

v. The Direc₹oz and an official, who are authorized to sigi checks, approve the electronic 
disbursement of funds. 

C. For each location selected under procedure #5A above, obtain the entity's non-payroll 
disbursement transaction population (excluding cards and travel reimbursements) and 
obtain management's representation that the population is complete. Randomly select 5 
disbursements for each location, obtain supporting documentation for each transaction, and 

i_ Observe whether the disbursement, whether by paper or electronic means, matched the 
related original itemized invoice and supporting documentation indicates that 
deliverables included on the invoice were received by the entity, and 

ii. Observe whether the disbursement documentation included evidence (e.g„ initial/date, 
electronic logging) of segregation of duties tested under procedure #5B above, as 
applicable-

 

Procedure Performed: Obtained the Department's non-payroll disbursements transaction 
population (excluding cards and travel reimbursements) and management's written 
representation that the population was complete. We randomly selected 5 disbursements 
from the listing and obtained and observed supporting documentation for each transaction. 
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NON-PAYROLL DISBURSEMENTS - (EXCLUDING CARD PURCHASES, TRAVEL 
REIMBURSMENTS, AND PETTY CASH PURCHASES) (CONTINUED) 

Findings: 

i. Found that disbursements matched the related original itemized invoice and 
supporting docurnentation indicated deliverables included on the Mvoice were 
received by the Department. 

ii. Found that disbursement documentation includes evidence that the Department is 
following its policies as it relates to the segregation of duties tested under #5B(i), 
5B(ii), and 5B(iv). 5B(iii) is not applicable for the selected disbursements because the 
vendor files were not added or modified for the disbursements. 5B(v) is not 
applicable for the selected disbursements because none of the disbursements were 
electronically disbursed. 

D. Using the entity's main operating account and the month selected in Bank Reconciliations 
procedure #3A, randomly select 5 non-payroll-related electronic disbursements (or all 
electronic disbursements ifless than 5) and observe that each electronic disbursement was 
(a) approved by only those persons authorized to disburse funds (e.g., sign checks) per the 
entity's policy, and (b) approved by the required number of authorized signers per the 
entity's policy. Note: If no electronic payments were made from .the main, operating 
account during the month selected the practitioner should select an alternative month 
andJor account for testing that does include electronic disbursement& 

Procedure Performed: Randomly selected 5 non-payroll-related electronic disbursements 
from the Department's main operating account for the month selected in procedure #3A 
and obtained supporting documentation for each disbursement. 

Findings: 
a) Found that disbursements were approved by only those persons authorized to disburse 

funds per the Department's policy. 

b) Found that disbursements were approved by the required number of authorized signers 
per the Department's policy. 

Management's response: 
No comment. 
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CREDIT CARDS/DEB1T CARDS/ FUEL CARDS/PURCHASE CARDS (CARDS) 

6) Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards) 

Procedure #6 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 

TRAVEL AND TRAVEL-RELATED EXPENSE REIMBURSEMENTS (EXCLUDING 
CARD TRANSACTIONS) 

7) Travel and Travel-Related Expense Reimbursements (excluding card transactions) 

Procedure #7 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 

CONTRACTS 

8) Contracts 

Procedure #8 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 

PAYROLL AND PERSONNEL 

9) Payroll and Personnel 

Procedure #9 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 

ETHICS 

10) Ethics. 

Procedure #10 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 

DEBT SERVICE 

14_ Debt Service 

Procedure #11 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 

FRAUD NOTICE 

Procedure #12 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 
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INFORMATION TECHNOLOGY DISASTER RECOVERY/BUSINESS CONTINUITY 

13) Information Technology Disaster Recovery/ Business Continuity 

Procedure #13 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, since reporting the results of testing in this category was not 
required in Year I. 

PREVENTION OF SEXUAL HARRASSMENT 

14) Prevention of Sexual Harassment 

Procedure #14 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 
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