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BOSCH &
S STATHAM

INDEPENDENT AUDITOR’S REPORT

To the Honorable Bob Robinson
Claiborne Parish Assessor
Homer, Louisiana

Report on the Financial Statements

We have audited the accompanying financial statements of the governmental activities and the General
Fund of the Claiborne Parish Assessor (the Assessor), a component unit of the Claiborne Parish Police Jury,
as of and for the year ended December 31, 2019, and the related notes to the financial statements, which
collectively comprise the Assessor’s basic financial statements as listed in the table of contents.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements in
accordance with accounting principles generally accepted in the United States of America; this includes the
design, implementation, and maintenance of internal control relevant to the preparation and fair presentation
of financial statements that are free from material misstatement, whether due to fraud or error.

Auditor’s Responsibility

Our responsibility is to express opinions on these financial statements based on our audit. We conducted
our audit in accordance with auditing standards generally accepted in the United States of America and the
standards applicable to financial audits contained in Govermment Auditing Standards, issued by the
Comptroller General of the United States. Those standards require that we plan and perform the audit to
obtain reasonable assurance about whether the financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the
financial statements. The procedures selected depend on the auditor’s judgment, including the assessment
of the risks of material misstatement of the financial statements, whether due to fraud or error. In making
those risk assessments, the auditor considers internal control relevant to the entity’s preparation and fair
presentation of the financial statements in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity’s internal
control. Accordingly, we express no such opinion. An audit also includes evaluating the appropriateness of
accounting policies used and the reasonableness of significant accounting estimates made by management,
as well as evaluating the overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our
audit opinions.

Melissa Bosch, CPA (318) 475-1987 - Michael Statham, CPA (318) 355-9943
609 North Trenton Street, Ruston, Louisiana 71270 - Post Office Box 2377, Ruston, Louisiana 71273-2377



Claiborne Parish Assessor
Independent Auditor’s Report
December 31, 2019

Opinions

In our opinion, the financial statements referred to above present fairly, in all material respects, the
respective financial position of the governmental activities and the General Fund of the Assessor, as of
December 31, 2019, and the respective changes in financial position for the year then ended in accordance
with accounting principles generally accepted in the United States of America.

Emphasis of a Matter

As described in Note 11 to the financial statements, operations of the Assessor are impacted by the
pandemic caused by the Coronavirus/COVID-19. The Assessor is uncertain how and to what extent the
pandemic will negatively affect operations, financial position, and the ability to provide services. Our
opinions are not modified with respect to this matter.

Other Matters
Required Supplementary Information

Accounting principles generally accepted m the United States of America require that the budgetary
comparison information (page 31), the Employee Health Care Plan — Schedule of Funding Progress (page
32), the Schedule of Employer’s Proportionate Share of Net Pension Liability (page 33), and the Schedule
of Employer’s Contributions to Retirement System (page 34) be presented to supplement the basic financial
statements. Such mformation, although not a part of the basic financial statements, 1s required by the
Governmental Accounting Standards Board, who considers it to be an essential part of financial reporting
for placing the basic financial statements in an appropriate operational, economic, or historical context. We
have applied certain limited procedures to the required supplementary information in accordance with
auditing standards generally accepted in the United States of America, which consisted of inquiries of
management about the methods of preparing the information and comparing the information for consistency
with management’s responses to our inquiries, the basic financial statements, and other knowledge we
obtained during our audit of the basic financial statements. We do not express an opinion or provide any
assurance on the information because the limited procedures do not provide us with sufficient evidence to
express an opinion or provide any assurance.

Management has omitted Management’s Discussion and Analysis, that accounting principles generally
accepted in the United States of America require to be presented to supplement the basic financial
statements. Such missing information, although not a part of the basic financial statements, is required by
the Governmental Accounting Standards Board, who considers it to be an essential part of financial
reporting for placing the basic financial statements in an appropriate operational, economic, or historical
context. Our opinions on the basic financial statements are not affected by this missing mformation.

Other Information

Our audit was conducted for the purpose of forming opinions on the financial statements that collectively
comprise the Assessor’s basic financial statements. The Schedule of Compensation, Benefits,
Reimbursements and Other Payments to or on Behalf of Agency Head is presented for purposes of
additional analysis and 1s not a required part of the basic financial statements.



Claiborne Parish Assessor
Independent Auditor’s Report
December 31, 2019

The Schedule of Compensation, Benefits, Reimbursements and Other Payments to or on Behalf of Agency
Head is the responsibility of management and was derived from and relate directly to the underlying
accounting and other records used to prepare the basic financial statements. Such information has been
subjected to the auditing procedures applied in the audit of the basic financial statements and certain
additional procedures, including comparing and reconciling such information directly to the underlying
accounting and other records used to prepare the basic financial statements or to the basic financial
statements themselves, and other additional procedures in accordance with auditing standards generally
accepted in the United States of America. In our opinion, the Schedule of Compensation, Benefits,
Reimbursements and Other Payments to or on Behalf of Agency Head is fairly stated in all material respects
in relation to the basic financial statements as a whole.

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated July 30, 2020,
on our consideration of the Assessor’s internal control over financial reporting and on our tests of its
compliance with certain provisions of laws, regulations, contracts, and grant agreements and other matters.
The purpose of that report is solely to describe the scope of our testing of internal control over financial
reporting and compliance and the results of that testing, and not to provide an opinion on the effectiveness
of the Assessor’s internal control over financial reporting or on compliance. That report is an integral part
of an audit performed in accordance with Government Auditing Standards in considering the Assessor’s
internal control over financial reporting and compliance.

BOSCH & STATHAM, LLC

+Jonah & Stathano

Ruston, Louisiana
July 30, 2020
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CLAIBORNEPARISHASSESSOR
HOMER, LOUISIANA

STATEMENT OF NET POSITION
AS OF DECEMBER 31, 2019

ASSETIS

Cash and cash equivalents $ 2,062,815
Investments 208,271
Receivables 534,248
Capital assets, net of accumulated depreciation 9,111
TOTAL ASSEIS 2,814,445
DEFERRED OUTFLOWS

Pension related 165,560
OPEB related 125,818
TOTAL DEFERRED OUTFLOWS 291,378
LIABILITIES

Accounts payable 1,426
Payroll and related liabilities 2,684
Net OPEB obligation 665,979
Net pension lability 143,242
TOTAL LIABILITIES 813,331
DEFERRED INFLOWS

Pension related 95,998
OPEB related 28,488
TOTAL DEFERRED INFLOWS 124,486
NET POSITION

Net mvestment in capital assets 9,111
Unrestricted net position 2,158,895
TOTAL NET POSITION $ 2,168,006

The accompanying notes are an integral part of these financial statements.
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CLAIBORNEPARISHASSESSOR
HOMER, LOUISIANA

STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED DECEMBER 31, 2019

Expenses - general govemment:

Personal services and related expenses $ 404,012
Operating services 35,305
Materials and supplies 11,896
Travel, training, and meetings 21,788
Depreciation 4,491
OPEB obligation 5,003
Pension expense 85,397
Total expenses - general government 567,892
Programrevenues:
Charges for services 724
Net program expense 567,168
General revenues:

Property taxes 565,773
State revenue sharing 22,889
Interest earned 24,826
Other revenues 85,437
Total general revenues 698,925
Change in net position 131,757

Net position at beginning of year 2,036,249

Net position at end of year $ 2,168,006

The accompanying notes are an integral part of these financial statements.
5



CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

GOVERNMENTAL FUND - GENERAL FUND
BALANCE SHEET
AS OF DECEMBER 31,2019

ASSETS

Assets:
Cash and cash equivalents $ 2,062,815
Investments 208,271
Recervables 534,248

TOTAL ASSETS $ 2,805,334

LIABILITIES AND FUND BALANCES

Liabilitzes:
Accounts payable
Payroll and related habilities
Total habilities

Fund balances:
Unassigned
TOTAL LIABILITIES AND FUND BALANCES

The accompanying notes are an integral part of these financial statements.
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CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

RECONCILIATION OF THE GOVERNMENTAL FUND BALANCE SHEET
TO THE STATEMENT OF NET POSITION
AS OF DECEMBER 31, 2019

Amounts reported for governmental activities in the statement of net position are different
because:

Total fund balance $ 2,801,224

Capital assets used m govemnmental activities are not financial resources and, therefore, are
deferred in the fund statements. 9,111

Deferred items related to net OPEB liability:
Deferred outflows 125,818
Deferred mflows (28,488)

Deferred items related to net pension hability:
Deferred outflows 165,560
Deferred mflows (95,998)

Long-tenn liabilities are not due and payable in the cumrent period and therefore are not reported
in the fund statements.

Net OPEB obligation (665,979)
Net pension lLability (143,242)
Net position of governmental activities $ 2,168,006

The accompanying notes are an integral part of these financial statements.
7



CLAIBORNEPARISHASSESSOR
HOMER, LOUISIANA

GOVERNMENTAL FUND - GENERAL FUND
STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE
FOR THE YEAR ENDED DECEVMBER 31, 2019

Revenues:
Ad valoremtaxes $ 565,773
State revenue sharng 22,889
Charges for services 724
Interest earned 24,826
Otherrevenues 10,241
Total revenues 624,453
Expenditures:
Current - general government:
Personal services and related expenses 404,008
Operating services 35,308
Materials and supplies 11,896
Travel, traming, and meetings 21,788
Total expenditures 472,997
Net change in fund balance 151,456
Fund balance at begmning of year 2,649,768
Fund balance at end of year $ 2,801,224

The accompanying notes are an integral part of these financial statements.
8



CLAIBORNE PARISH ASSESSOR
HOMER, LOUISTANA

RECONCILIATION OF THE GOVERNMENTAL FUND STATEMENT
OF REVENUES, EXPENDITURES, AND CHANGES IN FUND
BALANCETO THE STATEMENT OF ACTIVITIES

AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019

Amounts reported for governmental activities in the statement of mnet position are
different because:

Net change in fund balance

Paynents of long-term debt, including contributions to the OPEB obligation, are reported
as expenditures in govemmental funds. However, those amounts are a reduction of long-
term habilities m the Statement of Net Position and are not reflected i the Statement of
Activities.

OPEB expense

Pension expense

Governmental funds report capital outlays as expenditures. However, in the statement of
activities, the cost of those assets i1s allocated over their estimated useful lives and
reported as depreciation expense.

Depreciation expense

Revenues in the statement of activities that do not provide current financial resources are
not reported as revenues in the funds. They are reported as unavailable revenues, a
deferred inflow.

Nonemployer contributions to pension plan

Change in net assets of governmental activities

$ 151,456

(5,003)
(85,397)

(4,491)

75,192

$ 131,757

The accompanying notes are an integral part of these financial statements.

9



CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

As provided by Article VII, Section 24 of the Louisiana Constitution of 1974, Claiborne Parish
Assessor (the Assessor) is elected by the voters of the parish and serves a term of four years. The
Assessor assesses all real and movable property in the parish subject to ad valorem taxation,
prepares tax rolls, and submits the rolls to the Louisiana Tax Commission and other governmental
bodies as prescribed by law. The Assessor 1s authorized to appoint as many deputies as necessary
for the efficient operation of the office and to provide assistance to the taxpayers of the parish. The
deputies are authorized to perform all functions of the office, but the Assessor is officially and
pecuniarily responsible for the actions of the deputies.

GASB Statement No. 14, The Financial Reporting Entity, as amended by GASB Statement No. 39,
Determining Whether Certain Organizations are Component Units, established criteria for
determining the governmental reporting entity and component units that should be included within
the reporting entity. Under provisions of this Statement, the Assessor is considered a component
unit of the Clatborne Parish Police Jury since it 1s fiscally dependent on the Claiborne Parish Police
Jury for office space and related utility costs. For the purposes of this financial report, this
component unit serves as the nucleus for its own financial reporting entity and issues separate
financial statements.

At December 31, 2019, there are approxmmately 35,000 real, movable, and public service
assessment listings.

The accompanying financial statements of the Claiborne Parish Assessor have been prepared in
conformity with accounting principles generally accepted in the United States of America (GAAP)
as applied to governmental units. The Governmental Accounting Standards Board (GASB) is the
accepted standard-setting body for establishing governmental accounting and financial reporting
principles. The accompanying basic financial statements have been prepared in conformity with
GASB Statement 34, Basic Financial Statements — and Management’s Discussion and Analysis —
Jfor State and Local Governments, issued in June 1999.

Government-wide and fund financial statements

The government-wide financial statements (1.e., the statement of net position and the statement of
activities) report information on all of the nonfiduciary activities of the primary government.
Governmental activities, which normally are supported by taxes and intergovernmental revenues,
are reported separately from business-type activities which rely to a signitficant extent on fees and
charges for support. The Assessor has only one fund, the General Fund, a governmental fund.

The statement of activities demonstrates the degree to which the direct expenses of a given function
or segment are offset by program revenues. Direct expenses are those that are clearly identifiable
with a specific function or segment. Program revenues include 1) charges to customers or applicants
who purchase, use or directly benefit from goods, services, or privileges provided by a given
function or segment and 2) grants and contributions that are restricted to meeting the operational
or capital requirements of a particular function or segment. Taxes and other items not properly
included among program revenues are reported instead as general revenues. Separate financial
statements are provided for governmental funds.

10



CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Measurement focus, basis of accounting, and financial statement presentation
The government-wide financial statements are reported using the economic resources measurement

focus and the accrual basis of accounting. Revenues are recorded when earned and expenses are
recorded when a lability is incurred, regardless of the timing of related cash flows. Ad valorem
taxes are recognized as revenues in the year for which they are levied.

Governmental fund financial statements are reported using the current financial resources
measurement focus and the modified accrual basis of accounting. Revenues are recognized as soon
as they are both measurable and available. Revenues are considered to be available when they are
collectible within the current period or soon enough thereafter to pay liabilities of the current period.
For this purpose, the Assessor considers revenues to be available if they are collected within sixty
days of the end of the current fiscal period. Expenditures generally are recorded when a lability is
incurred, as under accrual accounting. However, debt service expenditures, as well as expenditures
related to compensated absences and claims and judgments, are recorded only when payment is
due.

Ad valorem taxes and interest associated with the current fiscal period are all considered to be
susceptible to accrual and so have been recognized as revenues of the current fiscal period. All
other revenue items are considered to be measurable and available only when cash is received by
the Assessor.

The Assessor reports one governmental fund, the General Fund, which is the Assessor’s primary
operating fund. It accounts for all of the Assessor’s financial resources.

Amounts reported as program revenues include charges to customers or applicants for goods,
services, or privileges provided. Internally dedicated resources are reported as general revenues

rather than as program revenues. Likewise, general revenues include all taxes.

When both restricted and unrestricted resources are available for use, it 1s the Assessor’s policy to
use restricted resources first, then unrestricted resources as they are needed.

11



CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Receivables and payables
All trade and ad valorem tax receivables are shown net of an allowance for uncollectibles, when

material.

Ad valorem taxes are recorded in the year the taxes are due and payable. Ad valorem taxes are
assessed on a calendar year basis, attach as an enforceable lien, and become due and payable on
the date the tax rolls are filed with the recorder of mortgages. Louisiana Revised Statute 47:1993
requires that the tax roll be filed on or before November 15 of each year. Ad valorem taxes become
delinquent if not paid by December 31. The taxes are normally collected in December of the current
year and January and February of the ensuing year.

As provided by Louisiana Revised Statute 47:1925, the Assessor is authorized to levy an ad
valorem tax in lieu of pro rata deductions from ad valorem taxing authorities. For the year ended
December 31, 2019, the Assessor levied 4.30 mills to provide funding for the office.

Ad valorem tax revenues that are not expected to be collected within sixty days of year end are
presented as “unavailable ad valorem tax revenue”, a deferred inflow, in accordance with paragraph

30 of GASB Statement No. 65, Items Previously Reported as Assets and Liabilities.

The following are the principal taxpayers and related property tax revenue for the Assessor:

% of Total

Assessed Assessed AdValorem

Taxpayer Valuation Valuation Tax Revenue

Gulf Crossing Pipeline Company $ 11,650,970 620% § 927.854
Midcontinent Express 11,507,060 6.12% 907,052
Texas Gas Transmmssion Co. 5,533,310 2.94% 414,047
Claibome Electric Coop. 4,156,930 221% 373,971
Mid-Valley Pipeline Company 3,643,270 1.94% 301,201
Urban Oil & Gas Group, LLC 3,564,147 1.90% 292,678
XTO Energy 3,447,511 1.83% 280,973
DCP Midstream LP 2,566,151 1.36% 210,637
Covalence Specialty COA 1,843,711 0.98% 189,128
Hays, James Michael 1.875,583 1.00% 185,814
Totals $ 49,788,643 26.48% $ 4,083,355
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CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Budgets
The Assessor uses the following budget practices:

The Assessor adopted an operating budget on a basis consistent with generally accepted accounting
principles on his governmental fund for the year ended December 31, 2019, as required by generally
accepted accounting prineiples as applicable to governmental units and as required by Louisiana
law. Budgetary data is prepared based on prior-year actual operating revenues and expenditures,
and expected differences between actual and anticipated revenues and expenditures. The budget is
monitored by management and amended throughout the year as necessary.

The 2019 budget for the general fund was authorized by the Assessor, made available for public
mspection at the Assessor's office, and adopted by the Assessor. The Assessor amended the budget
prior to the end of the year.

The budget 1s established and controlled by the Assessor at the object level of expenditure.
Appropriations lapse at the end of the year and must be appropriated for the following year to be
expended.

Cash and cash equivalents

Cash includes amounts in interest-bearing demand deposits and time deposits. Cash equivalents
include amounts in time deposits and those investments with original maturities of 90 days or less.
Under state law, the Assessor may deposit funds in demand deposits, interest-bearing demand
deposits, money market accounts, or time deposits with state banks organized under Louisiana law
and national banks having their principal offices in Louisiana. Cash deposits are reported at
carrying amounts, which reasonably approximate fair value.

Investments

Under state law, the Assessor may invest in United States bonds, notes, or certificates. If the original
maturities of investments exceed 90 days, they are classified as investments. However, if the
original maturities are 90 days or less, they are classified as cash equivalents. Investments are stated
at cost.

Inventories

Inventories are accounted for using the consumption method, where expenditures are recognized
as the inventory is used. All purchased inventory items are valued at cost using the first-in/first-out
method.



CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Capital assets
Capital assets are recorded at either historical cost or estimated historical cost and depreciated over

their estimated useful lives (excluding salvage value). Donated capital assets are recorded at their
estimated fair value at the date of donation. The capitalization threshold for equipment 1s $500.
Estimated useful life is management's estimate of how long the asset is expected to meet service
demands. Straight-line depreciation is used based on the following estimated useful lives:

Furniture and fixtures 5-10

Vehicles 5-15

Equipment 5-20
Deferred inflows

GASB Concepts Statement No. 4 defines a deferred inflow of resources as an acquisition of net
assets by the government that is applicable to a future reporting period. GASB Statement No. 65
requires amounts that are not available to be presented as deferred inflows. As discussed above, ad
valorem tax revenue is not considered available and is therefore not recognized as revenue if it 1s
not collected within sixty days after year end. Therefore, the amount that is collected or estimated
to be collected more than sixty days after year end is presented as unavailable ad valorem tax
revenue, a deferred inflow.

Compensated absences
All employees receive from ten to twenty days of noncumulative vacation leave each year,

depending on length of service. Employees earn eighteen days of noncumulative sick leave each
year. At December 31, 2019, there are no accumulated and vested benefits relating to vacation and
sick leave that require acerual or disclosure.

Fund Balance Classifications and Net Position
Fund balances are reported under the following fund balance classifications:

Non-spendable Includes fund balance amounts that cannot be spent either because it 1s not
in spendable form or are legally or contractually required to be maintained
mntact.

Restricted Includes amounts that are constramed for specific purposes which are

externally imposed by providers, such as creditors or amounts constrained
due to constitutional provisions or enabling legislation.

Committed Includes amounts that can only be used for specific purposes pursuant to

constraints that are internally imposed by the government through formal
action of the Assessor and does not lapse at year-end.

14



CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Fund Balance Classifications and Net Position (Continued)

Assigned Includes amounts that are constrained by the Assessor’s intent to be used
for specific purposes that are neither considered restricted or committed.
Unassigned Includes amounts that have not been assigned to other funds and that have

not been restricted, committed or assigned to specific purposes within the
General Fund. Negative fund balances in other governmental funds can
also be classified as unassigned.

The Assessor has a general policy to first use restricted resources for expenditures incurred for
which both restricted and unrestricted (comnutted, assigned, and unassigned) resources are
available. When expenditures are incurred for which only unrestricted resources are available, the
general policy of the Assessor is to use committed resources first, followed by assigned, and then
unassigned. The use of restricted/commuitted resources may be deferred based on a review of the
specific transaction.

The difference between assets and liabilities is “net position” on the government-wide, proprietary,
and fiduciary fund statements. Net position is segregated into three categories on the government-
wide statement of net position:

Net investment in capital assets - Consists of capital assets including restricted
capital assets net of accumulated depreciation and reduced by the outstanding
balances of any bonds, mortgages, notes, or other borrowings that are attributable
to the acquisition, construction or improvement of those assets.

Restricted net position - Consists of net position with constraints placed on the use
either by (1) external groups, such as creditors, grantors, contributors, or laws or
regulations of other governments; or (2) law through constitutional provisions or
enabling legislations. The Assessor first uses restricted net position for expenses
mcurred when both restricted and unrestricted net position are available for use.
The use of restricted net position may be deferred based on a review of the specific
transaction.

Unrestricted net position — The balance of net position that does not meet the
definition of "restricted" or "net investment in capital assets."

Reconciliation of Government-wide and Fund Financial Statements

The governmental fund balance sheet includes a reconciliation of the government-wide statements
to the governmental fund financial statements. This reconciliation is necessary to bring the financial
statements from the current financial resources measurement focus and modified acerual basis of
accounting to the economic measurement focus and full accrual basis of accounting. Major items
included in the reconciliation are capital assets, inventories and prepaid expenses, long-term debt,
accrued interest, long-term liabilities, and deferred revenue, which are shown on the government-
wide but not the governmental fund statements.

15



CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Use of estimates

The preparation of financial statements in conformity with accounting principles generally accepted
in the United States of America requires management to make estimates and assumptions that affect
the reported amounts of assets and liabilities and disclosure of contingent assets and liabilities at
the date of the financial statements and the reported amounts of revenues and expenditures during
the reporting period. Actual results could differ from those estimates.

NOTE 2 — CASH AND CASH EQUIVALENTS

Custodial credit risk is the risk that, in the event of a bank failure, deposits of the Assessor’s office
may not be returned to the Assessor. The Assessor’s policy to ensure that there i1s no exposure to
this risk is to require each financial institution to pledge its own securities to cover any amount in
excess of Federal Depository Insurance Coverage. Louisiana Revised Statute 39:1229 imposes a
statutory requirement on the custodial bank to advertise and sell the pledged securities within ten
days of being notified by the Assessor that the fiscal agent bank has failed to pay deposited funds
upon demand.

At December 31, 2019, the Assessor has cash and cash equivalents (book balances) totaling
$2,062,815 as follows:

Cash and cash equivalents:

Demand deposits S 1,081,964
Time deposits 980,851
Total S 2,062,815

These deposits are stated at cost, which approximates market. Under state law, these deposits (or
the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities
owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit
insurance must at all times equal the amount on deposit with the fiscal agent.

These securities are held in the name of the pledging fiscal agent bank in a holding or custodial
bank that is mutually acceptable to both parties. As of December 31, 2019, all of the Assessor’s
bank balances of $2,224,489 were covered by federal deposit insurance and pledged securities as
follows:

Insured by FDIC S 702,098
Uninsured and uncollateralized -
Collateralized by pledged securities not in the Assessor's name 1,522,391

Total balances exposed to custodial credit risk 1,522,391
Total bank balances $2,224,489

16



CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019

NOTE 3 - RECEIVABLES

As of December 31, 2019, receivables for ad valorem taxes, state revenue sharing, and others were
$518,372, $15,576, and $300, respectively. No allowance has been recorded as the Assessor
expects to collect the receivables.

NOTE 4 - CAPITAL ASSETS

A schedule of changes in capital assets for the year ended December 31, 2019, follows:

Beginning Ending
Balance Increases Decreases Balance

Governmental activities:
Capital assets being depreciated:
Fumiture and equipment $ 157,341 $ - $ - $ 157.341
Vehicles 35,301 - - 35,301
Total capital assets

being depreciated 192,642 - - 192,642
Less accumulated depreciation for:
Fumiture and equipinent 143,739 4,491 - 148,230
Vehicles 35,301 - - 35,301
Total accumulated depreciation 179,040 4,491 - 183,531
Total capital assets

being depreciated 13,602 (4,491) - 9,111
Govermmnental activities,

capital assets, net $ 13,602 $  (4,491) $ - $ 9,111
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NOTE 5 - LONG-TERM DEBT

Long-term obligation transactions for the year ended December 31, 2019, was as follows:

Beginning Ending
Balance Additions Reductions Balance
Governmental activities:
Net Pension Liability (Asset) $ 102217 $ 41,025 $ - $ 143242
Net OPEB Liability 548,086 163,855 (45,962) 665,979
Governmental activity long-term
liabilities $ 650,303 $ 204,880 $  (45,962) $ 809,221

NOTE 6 — LOUISIANA ASSESSORS’ RETIREMENT SYSTEM
Louisiana Assessors’ Retirement Fund (Fund)

The Claiborne Parish Assessor contributes to the Louisiana Assessors' Retirement Fund which is a
cost-sharing, multiple-employer, defined benefit pension plan. Substantially, all employees
participate in the Plan. The Louisiana Assessors’ Retirement Fund was created by Act 91 Section 1 of
the 1950 regular Legislative Session. The Fund was created by Act 91 Section 1 of the 1950 regular
Legislative Session, and it functions under the provisions of Louisiana Revised Statutes 11:1401
through 1494. The plan is a qualified plan as defined by the Internal Revenue Code Section 401(a),
effective January 1, 1998. Membership in the Fund is a condition of employment for Assessors and
their full-time employees.

Any member of the Fund who was hired prior to October 1, 2013, can retire providing he/she meets
one of the following criteria:

1. Any age after 30 years of creditable service.
2. Age 55 after 12 years of creditable service.

Eligibility for retirement for members hired on or after October 1, 2013, is as follows:

1. Age 60 after 12 years of creditable service.
2. Age 55 after 30 years of creditable service.

Employees who became members prior to October 1, 2006, are entitled to annual pension benefits
equal to three and one-third percent of their average final compensation based on the 36 consecutive
months of highest pay, multiplied by their total years of service, not to exceed 100% of final
compensation. Employees who become members on or after October 1, 2006, will have their
benefits based on the highest 60 months of consecutive service. Employees may elect to receive
their pension benefits in the form of a joint/survivor annuity.
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NOTE 6 — LOUISIANA ASSESSORS’ RETIREMENT SYSTEM (CONTINUED)

If employees terminate before rendering 12 years of service, they forfeit the right to receive the
portion of their accumulated plan benefits attributable to the employer’s contributions. Benefits are
payable over the employees’ lives in the form of a monthly annuity. Employees may elect a reduced
benefit or any of four options at retirement:

L.

2.

2
3.

4.

If the member dies before he has received in annuity payments the present value of the
member’s annuity, as it was at the time of retirement, the balance is paid to his beneficiary.
Upon retirement, the member receives a reduced benefit. Upon the member’s death, the
surviving spouse will continue to receive the same reduced benefit.

Upon retirement, the member receives a reduced benefit. Upon member’s death, the surviving
spouse will receive one-half of the member’s reduced benefit.

Upon retirement, the member may elect to receive a board-approved benefit that is actuarially
equivalent to the maximum benefit.

Death Benefits

As set forth in R.S. 11:1441, benefits for members who die m service are as follows:

1.

2.

If a member of the Fund dies in service with less than 12 years of creditable service and leaves
a surviving spouse, their accumulated contributions shall be paid to the surviving spouse.

If a member dies and has 12 or more years of creditable service and is not eligible for
retirement, the surviving spouse shall receive an automatic optional benefit which is equal to
the joint and survivorship amounts provided in Option 2 as provided for m R.S. 11:1423, which
shall cease upon a subsequent remarriage, or a refund of the member’s accumulated
contributions, whichever the spouse elects to receive.

If a member dies and 1s eligible for retirement, the surviving spouse shall receive an automatic
optional benefit which is equal to the Option 2 benefits provided for in R.S. 11:1423, which
shall not terminate upon a subsequent remarriage.

Benefits set forth in item number 2 above, shall cease upon remarriage and shall resume upon
a subsequent divorce or death of a new spouse. The spouse shall be entitled to receive a monthly
benefit equal to the amount being received prior to remarriage.
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NOTE 6 — LOUISIANA ASSESSORS’ RETIREMENT SYSTEM (CONTINUED)
Disability Benefits

The Board of Trustees shall award disability benefits to eligible members who have been officially
certified as

disabled by the State Medical Disability Board. The disability benefit shall be the lesser of (1) or
(2) as set forth

below:

1. A sum equal to the greater of forty-five percent (45%) of final average compensation, or the
member’s accrued retirement benefit at the time of termination of employment due to
disability; or

2. The retirement benefit which would be payable assuming accrued creditable service plus
additional accrued service, if any, to the earliest normal retirement age based on final average
compensation at the time of termination of employment due to disability.

Upon approval for disability benefits, the member shall exercise an optional retirement allowance
as provided in R.S. 11:1423 and no change in the option selected shall be permitted after it has been
filed with the board. The retirement option factors shall be the same as those utilized for regular
retirement based on the age of the retiree and that of the spouse, had the retiree continued in active
service until the earliest normal retirement date.

For the year ended December 31, 2019, the Claiborne Parish Assessor’s total payroll for all
employees was $242,612. Total covered pavroll was $242,612. Covered payroll refers to all
compensation paid by the Clatborne Parish Assessor to active employees covered by the Plan.

The System issues an annual publicly available financial report that includes financial statements and
required supplementary information for the Fund. The report may be obtained by writing to the
Louisiana Assessors' Retirement Fund, Post Office Box 14699, Baton Rouge, Louisiana 70898.

Contributions

According to state statute, contribution requirements for all employers are actuarially determined
each year. For the year ended December 31, 2019, the actual employer contribution rate was
8.00%, actuarially determined as an amount that, when combined with employee contributions, 1s
expected to finance the costs of benefits earned by employees during the year, with an additional
amount to finance any unfunded accrued liability. In accordance with state statute, the Fund
receives ad valorem taxes and state revenue sharing funds. These additional sources of income are
used as employer contributions and are considered support from non-employer contributing entities
but are not considered special funding situations. The Claiborne Parish Assessor's contributions to
the Fund for the year ending December 31, 2019 were $19,409.

Members are required by state statute to contribute 8.00% of their annual covered salary. The

contributions are deducted from the employee's wages or salary and remitted by the Claiborne
Parish Assessor to the Fund monthly.
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NOTE 6 — LOUISIANA ASSESSORS’ RETIREMENT SYSTEM (CONTINUED)

Pension Liabilities, Pension Expense, Deferred Outflows of Resources, and Deferred Inflows of
Resources Related to Pensions

At December 31, 2019, the Assessor reported a hability of $143,242 for its proportionate share of
the Net Pension Liability. The Net Pension Liability was measured as of September 30, 2019 and
the total pension liability used to calculate the Net Penston Liability was determined by an actuarial
valuation as of that date. The Claiborne Parish Assessor's proportion of the Net Pension Liability
was based on a projection of the Claiborne Parish Assessor's long-term share of contributions to
the pension plan relative to the projected contributions of all participating employers, actuarially
determined. At September 30, 2019, the Assessor's proportion was 0.543032%, which was an
mcrease of 0.017234% from its proportion measured as of September 30, 2018.

For the year ended December 31, 2019, the Claiborne Parish Assessor recognized pension expense
of $101,280 plus the employer's amortization of change in proportionate share and differences
between employer contributions and proportionate share of contributions, which was ($15,882).
Total pension expense for the Claiborne Parish Assessor for the year ended December 31, 2019
was $83,397.

At December 31, 2019, the Assessor reported deferred outtlows of resources and deferred inflows
of resources related to pensions from the following sources:

Deferred Deferred
Outflows of | Inflows of
Resources | Resources
Differences between expected
and actual experience $5.310 $67.582
Changes in assumptions 151,271 -
Net difference between
projected and actual earnings
on pension plan - 16,632
Changes in employer’s
proportion of beginning net
pension liability 2,905 9,049
Differences between
employer and proportionate
share of contributions 1,222 2,735
Subsequent measurement
contributions 4,852 -
Total $165,560 $95,998
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NOTE 6 — LOUISIANA ASSESSORS’ RETIREMENT SYSTEM (CONTINUED)

Other amounts reported as deferred outflows of resources and deferred inflows of resources will be
recognized in pension expense as follows:

Year ended December 31,
2020 $1.438
2021 9,069
2022 24,948
2023 25,596
2024 3,659

Actuarial Assumptions

A summary of the actuarial methods and assumptions used in determining the total pension liability
as of September 30, 2019, are as follows:

Valuation Date September 30, 2019
Actuarial Cost Method Entry Age Normal
Actuarial Assumptions:

6.00%, net of pension plan investment expense,

Investment Rate of Return including inflation,

Inflation rate 2.20%

Salary increases 5.75%

Annuitant and beneficiary RP-2§)00 Heaith}f Annuitant Tab‘ie set forward
mortality one year and projected to 2030 for males and

projected to 2030 for females with no set forward

RP-2000 Employee Table set back four years for

Active members mortality males and three years for females

RP-2000 Disabled Lives Mortality Tables set
Disabled lives mortality back five years for males and three years for
temales
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NOTE 6 — LOUISIANA ASSESSORS’ RETIREMENT SYSTEM (CONTINUED)
Discount Rate

The long-term expected rate of return on pension plan investments was determined using a building
block method in which best-estimate ranges of expected future real rates of return (expected returns,
net of pension plan investment expense and inflation) are developed for each major asset class.
These ranges are combined to produce the long-term expected rate of return by weighting the
expected future real rates of return by the target asset allocation percentage and by adding expected
inflation, of 2.5%, and an adjustment for the effect of rebalancing/diversification. The resulting
long-term expected arithmetic nominal return was 8.38% as of September 30, 2019.

Best estimates of arithmetic real rates of return for each major asset class included in the Fund’s
target asset allocation as of September 30, 2019, are summarized in the following table:

Long-Term

Asset Class Expected Real

Rate of Return
Domestic equity 7.50%
International equity 8.50%
Domestic bonds 2.50%
International bonds 3.50%
Real estate 4.50%
Alternative Assets 6.24%

The projection of cash flows used to determine the discount rate assumes that contributions from
plan members will be made at the current contribution rates and that contributions from
participating employers will be made at the actuarially determined contribution rates, which are
calculated in accordance with relevant statutes and approved by the Board of Trustees and the
Public Retirement Systems’ Actuarial Committee. Based on these assumptions, the Fund’s
fiduciary net position was projected to be available to make all projected future benefit payments
of current plan members. Therefore, the long-term expected rate of return on pension plan
mvestments was applied to all periods of projected benefit payments to determine the total pension
liability.
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NOTE 6 — LOUISIANA ASSESSORS’ RETIREMENT SYSTEM (CONTINUED)

Sensitivity of the Claiborne Parish Assessor’s Proportionate Share of the Net Pension Liability to
Changes in the Discount Rate

The following presents the Claiborne Parish Assessor’s proportionate share of the net pension
liability calculated using the discount rate of 6.00%, as well as what the Fund’s proportionate share
of'the net pension liability would be if it were calculated using a discount rate that is one percentage-
point lower (5.00%) or one percentage-point higher (7.00%) than the current rate:

1.0% Current 1.0%
Decrease | Discount Rate Increase

Employer’s
proportionate share of
net pension liability $407.001 $143,242 ($82,828)

Payables to the Pension Plan
These financial statements do not include a payable to the pension plan.
Plan Fiduciary Net Position

Detailed information about the Fund's fiduciary net position is available in the separately issued
Louisiana Assessors' Retirement Fund Audit Report.

NOTE 7 - POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS
General Information about the OPEB Plan

Plan description — The Claiborne Parish Assessor (the Assessor) provides certain continuing health
care and life insurance benefits for its retired employees. The Claiborne Parish Assessor’s OPEB
Plan (the OPEB Plan) is a single-employer defined benefit OPEB plan administered by the
Assessor. The authority to establish and/or amend the obligation of the employer, employees and
retirees rests with the Assessor. No assets are accumulated in a trust that meets the criteria in
Governmental Accounting Standards Board (GASB) Codification Section P32 Postemployment
Benefits Other Than Pensions—Reporting For Benefits Not Provided Through Trusts That Meet
Specified Criteria—Defined Benefit.

Benefits Provided — Medical, dental, vision, and life benefits are provided through comprehensive
plans and are made available to employees upon actual retirement. Employees are covered by the
Louisiana Assessors' Retirement Fund, whose retirement eligibility (D.R.O.P. entry) provisions are
as follows: Attainment of age 55 and 12 years of service; or, any age and 30 years of service;
employees hired on and after October 1, 2013 are not able to retire or enter DROP until age 60 with
12 years of service; or, age 55 with 30 years of service. The retiree must also have 20 years of
service for the retiree to receive employer contributions.
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NOTE 7 - POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS
(CONTINUED)

Life insurance coverage is provided to retirees and 100% of the blended rate (active and retired) 1s
paid by the employer. The amount of insurance coverage while active is continued after retirement,
but insurance coverage amounts are reduced to 50% of the original amount at age 70 or at
retirement.

Employees covered by benefit terms — At December 31, 2019, the following employees were
covered by the benefit terms:

Inactive employees or beneficiaries currently receiving benefit payments 4
Inactive employees entitled to but not yet receiving benefit payments -
Active employees 3
7

Total OPEB Liability

The Assessor’s total OPEB hability of $665,979 was measured as of December 31, 2019 and was
determined by an actuarial valuation as of that date.

Actuarial Assumptions and other inputs — The total OPEB liability in the December 31, 2019
actuarial valuation was determined using the following actuarial assumptions and other inputs,
applied to all periods included in the measurement, unless otherwise specified:

Inflation 2.5%

Salary increases 4.0%, including inflation

Discount rate 4.10% annually (Beginning of Year to Determine ADC)
2.74%, annually (As of End of Year Measurement Date)

Healthcare cost trend rates Flat 5.5% annually

The discount rate was based on the Bond Buyers' 20 Year General Obligation municipal bond mmdex
as of December 31, 2019, the end of the applicable measurement period.

Mortality rates were based on the RP-2000 Table without projection with 50%/50% unisex
blend.

The actuarial assumptions used in the December 31, 2019 valuation were based on the results of
ongoing evaluations of the assumptions from January 1, 2009 to December 31, 2019.
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NOTE 7 - POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS
(CONTINUED)

Changes in the Total OPEB Liability

Balance at December 31, 2018 $ 348,086
Changes for the year:
Service cost 14,295
Interest 22,765
Differences between expected and actual experience 43,293
Changes in assumptions 83,502
Benefit payments and net transfers (45,961)
Net changes 117,893
Balance at December 31, 2019 S 665979

Sensitivity of the total OPEB liability to changes in the discount rate — The following presents the
total OPEB hability of the Assessor, as well as what the Assessor’s total OPEB liability would be
if it were calculated using a discount rate that is I-percentage-point lower (1.74%) or 1-percentage-
point higher (3.74%) than the current discount rate:

1.0% Decrease Current Discount 1.6% Increase
(1.74%) Rate (2.74%) (3.74%)
Total OPEB $ 747,583 $ 665,979 S 598,196

liability

Sensitivity of the total OPEB liability to changes in the healthcare cost trend rates — The following
presents the total OPEB liability of the Assessor, as well as what the Assessor’s total OPEB liability
would be if it were calculated using healthcare cost trend rates that are 1-percentage-point lower
(4.5%) or 1-percentage-point higher (6.5%) than the current healthcare trend rates:

1.0% Decrease Current Trend 1.0% Increase
(4.5%) (5.5%) (6.5%)
Total OPEB $ 623,372 $ 6065979 $ 720,134

liability
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NOTE 7 - POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS
(CONTINUED)

OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of Resources
Related to OPEB

For the year ended December 31, 2019, the Assessor recognized OPEB expense of $5,003. At
December 31, 2019, the Assessor reported deferred outflows of resources and deferred inflows of
resources related to OPEB from the following sources:

Deferred Deferred
Outflows of Inflows of
Resources Resources
Differences between expected and actual experience  § 52,754 $ =
Changes in assumptions 73,064 (28,488)
Total $ 125,818 $ (28,488)

Amounts reported as deferred outflows of resources and deferred inflows of resources related
to OPEB will be recognized in OPEB expense as follows:

Years ending
December 31:

2020 $ 13,904
2021 13,904
2022 13,904
2023 13,904
2024 13,904
Thereafter 27.808

NOTE 8 - NEW ACCOUNTING STANDARDS

The following summaries of recently issued Statements include the Statements’ original effective
dates. In response to the COVID-19 global pandemic, GASB issued Statement Number 95,
Postponement of the Effective Dates of Certain Authoritative Guidance, which changes effective
dates for Statements 83 through 93 to June 15, 2019 through December 31, 2022.
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NOTE 8 — NEW ACCOUNTING STANDARDS (CONTINUED)

GASB Statement No. 83, Ceriain Asset Retirement Obligations, was issued in November 2016.
This Statement addresses accounting and financial reporting for certain asset retirement obligations
(AROs). An ARO is a legally enforceable liability associated with the retirement of a tangible
capital asset. A government that has legal obligations to perform future asset retirement activities
related to its tangible capital assets should recognize a liability based on the guidance in this
Statement. The requirements of this Statement are effective for reporting periods beginning after
June 15, 2018. Earlier application is encouraged. This statement is not expected to affect the
Assessor’s financial statements.

GASB Statement No. 84, Fiduciary Activities, was issued mn January 2017. The objective of this
Statement 1s to improve guidance regarding the identification of fiduciary activities for accounting
and financial reporting purposes and how those activities should be reported. The requirements of
this Statement are effective for reporting periods beginning after December 15, 2018. Earlier
application is encouraged. This statement is not expected to affect the Assessor’s financial
statements.

GASB Statement No. 87, Leases, was issued in June 2017. The objective of this Statement is to
better meet the information needs of financial statement users by improving accounting and
financial reporting for leases by governments. This Statement increases the usefulness of
governments’ financial statements by requiring recognition of certain lease assets and liabilities for
leases that previously were classified as operating leases and recognized as inflows of resources or
outflows of resources based on the payment provisions of the contract. It establishes a single model
for lease accounting based on the foundational principle that leases are financings of the right to
use an underlying asset. Under this Statement, a lessee 1s required to recognize a lease liability and
an intangible right-to-use lease asset, and a lessor is required to recognize a lease receivable and a
deferred inflow of resources, thereby enhancing the relevance and consistency of information about
governments’ leasing activities. The requirements of this Statement are effective for reporting
periods beginning after December 15, 2019. Earlier application is encouraged.

GASB Statement No. 88, Certain Disclosures Related to Debt, including Direct Borrowings and
Direct Placements, was issued in April 2018. The primary objective of this Statement 1s to improve
the information that 1s disclosed in notes to government financial statements related to debt,
mcluding direct borrowings and direct placements. It also clarifies which habilities governments
should include when disclosing information related to debt. This Statement defines debt for
purposes of disclosure in notes to financial statements as a liability that arises from a contractual
obligation to pay cash (or other assets that may be used in lieu of cash) in one or more payments to
settle an amount that is fixed at the date the contractual obligation is established. This Statement
requires that additional essential information related to debt be disclosed n notes to financial
statements, including unused lines of credit; assets pledged as collateral for the debt; and terms
specified in debt agreements related to significant events of default with finance-related
consequences, significant termination events with finance-related consequences, and significant
subjective acceleration clauses. For notes to financial statements related to debt, this Statement also
requires that existing and additional information be provided for direct borrowings and direct
placements of debt separately from other debt. The requirements of this Statement are effective for
reporting periods beginning after June 15, 2018. Earlier application 1s encouraged.
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GASB Statement No. 89, Accounting for Interest Cost Incurred before the End of a Construction
Period, The objectives of this Statement are (1) to enhance the relevance and comparability of
information about capital assets and the cost of borrowing for a reporting period and (2) to simplify
accounting for interest cost incurred before the end of a construction period. This Statement
establishes accounting requirements for interest cost incurred before the end of a construction
period. Such mterest cost includes all interest that previously was accounted for in accordance with
the requirements of paragraphs 5-22 of Statement No. 62, Codification of Accounting and
Financial Reporting Guidance Contained in Pre-November 30, 1989 FASB and AICPA
Pronouncements, which are superseded by this Statement. This Statement requires that interest cost
mcurred before the end of a construction period be recognized as an expense in the period in which
the cost 1s incurred for financial statements prepared using the economic resources measurement
focus. As a result, interest cost incurred before the end of a construction period will not be included
in the historical cost of a capital asset reported in a business-type activity or enterprise fund.
This Statement also reiterates that in financial statements prepared using the current financial
resources measurement focus, mterest cost incurred before the end of a construction period should
be recognized as an expenditure on a basis consistent with governmental fund accounting
principles. The requirements of this Statement are etfective for reporting periods beginning after
December 15, 2020. Earlier application is encouraged.

GASB Statement No. 90, Majority Equity Interests—an amendment of GASB Statements No. 14
and No. 61, The primary objectives of this Statement are to improve the consistency and
comparability of reporting a government’s majority equity interest in a legally separate
organization and to improve the relevance of financial statement information for certain component
units. It defines a majority equity mnterest and specifies that a majority equity interest in a legally
separate organization should be reported as an investment if a government’s holding of the equity
mterest meets the definition of an investment. A majority equity interest that meets the definition
of an investment should be measured using the equity method, unless 1t is held by a special-purpose
government engaged only in fiduciary activities, a fiduciary fund, or an endowment (including
permanent and term endowments) or permanent fund. Those governments and funds should
measure the majority equity interest at fair value. For all other holdings of a majority equity interest
in a legally separate organization, a government should report the legally separate organization as
a component unit, and the government or fund that holds the equity interest should report an asset
related to the majority equity interest using the equity method. This Statement establishes that
ownership of a majority equity interest in a legally separate organization results in the government
being financially accountable for the legally separate organization and, therefore, the government
should report that organization as a component unit. This Statement also requires that a component
unit in which a government has a 100 percent equity interest account for its assets, deferred
outflows of resources, lhiabilities, and deferred inflows of resources at acquisition value at the date
the government acquired a 100 percent equity interest in the component unit. Transactions
presented in flows statements of the component unit in that circumstance should include only
transactions that occurred subsequent to the acquisition. The requirements of this Statement are
effective for reporting periods beginning after December 15, 2019. Earlier application 1s
encouraged.
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GASB Statement No. 91, Conduit Debt Obligations, The primary objectives of this Statement are
to provide a single method of reporting conduit debt obligations by 1ssuers and eliminate diversity
in practice associated with (1) commitments extended by issuers, (2) arrangements associated with
conduit debt obligations, and (3) related note disclosures. This Statement achieves those objectives
by clarifying the existing definition of a conduit debt obligation; establishing that a conduit debt
obligation 1s not a liability of the issuer; establishing standards for accounting and financial
reporting of additional commitments and voluntary commitments extended by issuers and
arrangements associated with conduit debt obligations; and improving required note disclosures.
The requirements of this Statement are effective for reporting periods beginning after December
15,2021. Earlier application is encouraged.

NOTE 9 -CONTINGENCIES
There was no litigation pending at December 31, 2019.

NOTE 10 — RISK MANAGEMENT

The Assessor is exposed to various risks of loss relating to torts; theft of, damage to, and destruction
of assets; errors and omissions; injuries to employees; and natural disasters. These risks are covered
by commercial insurance purchased from independent third parties.

NOTE 11 — SUBSEQUENT EVENTS

Management has evaluated subsequent events through July 30, 2020, the date on which the
financial statements were available to be issued. Operations of the Assessor are impacted by the
pandemic caused by the Coronavirus/COVID-19. The Assessor is uncertain how and to what extent
the pandemic will negatively affect operations, financial position, and the ability to provide
services.
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GOVERNMENTAL FUND - GENERAL FUND
BUDGETARY COMPARISON SCHEDULE

AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019

Variance
Budgeted Amounts with
Original Final Actual Final Budget
Revenues:
Ad valorem taxes $ 580,000 $ 580,000 $ 565,773 $ (14,227)
State Revenue Sharing 23,000 23,000 22,889 (111)
Charges for services 2,000 2,000 724 (1,276)
Interest earned 12,000 12,000 24,826 12,826
Other revenues 200 200 10,241 10,041
Total revenues 617,200 617,200 624,453 7.253
Expenditures:
Current:
General government:
Personal services and related expenses 560,000 560,000 404,008 155,992
Operating services 35,000 35,000 35,305 (305)
Maternals and supplies 40,000 40,000 11,896 28,104
Travel, traming, and meetings 35,000 35,000 21,788 13,212
Capital outlay 7,000 7,000 - 7,000
Total expenditures 677,000 677,000 472,997 204,003
Net change in fund balances (59,800) (59,800) 151,456 211,256
Fund balance at beginning of year 75,000 75,000 2,649,768 2,574,768
Fund balance at end of year $ 15,200 $ 15,200 $  2.801,224 $ 2,786,024

Note: The schedule is prepared on the modified accrual basis of accounting
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Total OPEB Net
GASB 75: Liability - OPEB Liability
Fiduciary Entry Age Norma Net as a Percentag
Measurement Net Percentage of OPEB Funded Covered of Covered
Date Position Salary Liability Ratio Payroll Pavyroll
December 31,2018 § - $ 670,151 $ 670,151 0.00% S 242612 276.22%
GASB 45:
Actuarial UAAL as a
Actuarial Actuarial Accrued Unfunded Percentage
Valuation Valuation Liabiltty AAL Funded Covered of Covered
Date of Assets (AAL) (UAAL) Ratio Payroll Payroll
December 31,2015 § - $ 288914 $ 288914 0% S 255715 112.98%
December 31,2012 § - $ 370879 $ 370,879 0% § 188879 196.36%
December 31,2008 § - $ 491459 $ 491459 0% § 172570 284.79%

The schedule is intended to show information for 10 years.
Additional years will be displayed as they become available.



CLAIBORNEPARISHASSESSOR
HOMER, LOUISIANA

SCHEDULE OF EMPLOYER'S PROPORTIONATE SHARE OF NET PENSION LIABILITY

FOR THE YEAR ENDED DECEMBER 31,2019

Description 2019 2018 2017 2016 2015
Employer's proportion of the net pension liability (asset) 0.543032% 0.525798% 0.562617% 0.608605% 0.603358%
Employer's proportionate share of the net pension liability (asset) $ 143242 $ 102,217 $ 98,723 $ 214,758 $ 315751
Employer's covered employee payroll $ 242612 $ 231,770 $ 247,002 $ 264,969 $ 253,528
Employer's proportionate share of the net pension liability (asset) as a percentage of its
covered employee payroll 59% 44% 40% 81% 125%
Plan fiduciary net pension as a percentage of the total pension liability 94.12% 95.46% 95.61% 90.68% 85.57%

Schedule is intended to show information for 10 years.

Additional years will be displayed as they become available.
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CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

SCHEDULE OF EMPLOYER CONTRIBUTIONS
FOR THE YEAR ENDED DECEVMBER 31,2019

Description 2019 2018 2017 2016 2015
Contractually required contribution $ 19,409 S 18,542 $ 24,700 $ 35,771 S 34226
Contributions in relation to contractually required contribution $ 19409 S 18,542 $ 24,700 b 35,771 S 34226
Contribution deficiency (excess) $ - S - $ - $ - S -
Employer's covered employee payroll $ 242,612 S 231,770 $ 247,002 $ 264,969 S 253,528
Contributions as a percentage of covered employee payroll 8.00% 8.00% 10.00% 13.50% 13.50%

Schedule is intended to show information for 10 years.

Additional years will be displayed as they become available.
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CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

SCHEDULE OF COMPENS ATION, REIMBURS EMENTS, BENEFITS
AND OTHER PAYMENTS TO ASSESSOR
FOR THE YEAR ENDED DECEMBER 31,2019

Description Amount
Salary per LRS 47:1907 $ 123,174
Expense allowance per LRS 47:1907 12,317
Benefits:
Insurance 24,128
Retirement 10,839
Deferred compensation 27,427
Conference registration fees 987
Travel reimbursements 6,980
Vehicle usage 2,230
$ 208,082
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[BI BOSCH &
NN STATHAM

Independent Auditor’s Report on Internal Control over Financial Reporting and on
Compliance and Other Matters Based on an Audit of Financial Statements
Performed in Accordance with Government Auditing Standards

Honorable Bob Robinson
Claiborne Parish Assessor
Homer, Louisiana

We have audited, in accordance with the auditing standards generally accepted in the United States of America
and the standards applicable to financial audits contained in Government Auditing Standards issued by the
Comptroller General of the United States, the financial statements of the governmental activities and the General
Fund of the Claiborne Parish Assessor (the Assessor), a component unit of the Claiborne Parish Police Jury, as
of and for the year ended December 31, 2019, and the related notes to the financial statements, which collectively
comprise the Assessor’s basic financial statements, and have issued our report thereon dated July 30, 2020.

Internal Control over Financial Reporting

In planning and performing our audit of the financial statements, we considered the Assessor’s internal control
over financial reporting (internal control) to determine the audit procedures that are appropriate in the
circumstances for the purpose of expressing our opinions on the financial statements, but not for the purpose of
expressing an opinion on the effectiveness of the Assessor’s internal control. Accordingly, we do not express an
opinion on the effectiveness of the Assessor’s internal control.

A deficiency in internal control exists when the design or operation of a control does not allow management or
employees, in the normal course of performing their assigned functions, to prevent, or detect and correct,
misstatements on a timely basis. A material weakness 1s a deficiency, or a combination of deficiencies, in internal
control such that there 1s a reasonable possibility that a material misstatement of the entity’s financial statements
will not be prevented, or detected and corrected, on a timely basis. A significant deficiency is a deficiency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet important enough
to merit attention by those charged with governance.

Our consideration of internal control was for the limited purpose described in the first paragraph of this section
and was not designed to identify all deficiencies in internal control that might be material weaknesses or
significant deficiencies and therefore, material weaknesses or significant deficiencies may exist that have not
been identified. Given these limitations, during our audit we did not identify any deficiencies in internal control
that we consider to be material weaknesses. We did identify a certain deficiency in internal control, described in
the accompanying schedule of findings as item 2019-001 that we consider to be a significant deficiency.

Melissa Bosch, CPA (318) 475-1987 - Michael Statham, CPA (318) 355-9943
609 North Trenton Street. Ruston, Louisiana - Post Office Box 2377, Ruston, Louisiana 71273-2377



Claiborne Parish Assessor

Homer, Louisiana

Independent Auditor’s Report - GAGAS
December 31, 2019

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Assessor’s financial statements are free from
material misstatement, we performed tests of its compliance with certain provisions of laws, regulations,
contracts, and grant agreements, noncompliance with which could have a direct and material effect on the
determination of financial statement amounts. However, providing an opinion on compliance with those
provisions was not an objective of our audit, and accordingly, we do not express such an opinion. The results
of our tests disclosed no instances of noncompliance or other matters that are required to be reported under
Government Auditing Standards.

Claiborne Parish Assessor’s Response to Finding

The Assessor’s response to the findings identified in our audit is described in the accompanying schedule of
findings and responses. The Assessor’s response was not subjected to the auditing procedures applied in the
audit of the financial statements and, accordingly, we express no opinion on it.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and compliance
and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s internal control
or on compliance. This report is an integral part of an audit performed in accordance with Government
Auditing Standards in considering the entity’s internal control and compliance. Accordingly, this
communication is not suitable for any other purpose. Although the intended use of this report may be limited,
under Louisiana Revised Statute 24:513, it is issued by the Louisiana Legislative Auditor as a public
document.

BOSCH & STATHAM, LLC

+donth & Stathano

Ruston, Louisiana
TJuly 30, 2020
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CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

SCHEDULE OF FINDINGS AND RESPONSES
FOR THE YEAR ENDED DECEMBER 31, 2019

A. SUMMARY OF AUDIT RESULTS

1. The auditor's report expresses unqualified opinions on the financial statements of the governmental
activities and the General Fund of the Claibome Parish Assessor.

o

No matenal weaknesses are reported in the Independent Auditor’s Report on Internal Control over
Financial Reporting and on Compliance and Other Matters Based on an Audit of Financial
Statements Performed in Accordance with Government Auditing Standards.

3. One significant deficiency relating to the audit of the financial statements are reported in the
Independent Auditor’s Report on Internal Control over Financial Reporting and on Comphance and
Other Matters Based on an Audit of Financial Statements Performed in Accordance with
Government Auditing Standards.

4. No instances of noncompliance material to the financial statements of the Claiborne Parish Assessor
were disclosed during the andit.

B. FINDINGS - FINANCIAL STATEMENTS AUDIT

2019-001 Inadequate Segregation of Duties

Year First Reported
2018

Criteria
A proper internal control system segregates the duties of authorization, custody, and recording.

Condition
During 2019, the Assessor performed many functions including:

Opening mail

Preparing deposits
Recording deposits
Preparing vendor checks
Processing payroll
Signing checks

Issuing checks

® & * o ¢ 9o o

As the Assessor is the only elected official, there is no one to provide oversight.

Cause
The Assessor has concluded that it 1s not feasible for employees to be assigned any of the above
duties or to hire additional personnel.

Effect

Lack of proper segregation of duties increases the risk that assets could be misappropriated, or
misstatements recorded and that such actions could go undetected.
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CLAIBORNE PARISH ASSESSOR
HOMER, LOUISIANA

SCHEDULE OF FINDINGS AND RESPONSES
FOR THE YEAR ENDED DECEMBER 31, 2019

Recommendation
We have no recommendation.

Management’s Response
See the Assessor’s Corrective Action Plan.

C. STATUS OF PRIOR YEAR FINDINGS
2018-001 Inadequate Segregation of Duties

This finding is repeated as 2019-001.



.. OFFICE OF CLAIBORNE PARISH TAX ASSESSOR
BOB ROBINSON, ASSESSOR

Phone: 318-927-3022

Fax: 318-927-5941

508 E. Main St.

Homer, LA 71040
claiborneassessor@gmail.com

July 30, 2020

Bosch & Statham, LLC
Post Office Box 2377
Ruston, LA 71273-2377

In connection with your engagement to apply agreed-upon procedures to certain control and compliance (C/C) areas
identified in the Louisiana Legislative Auditor’s Statewide Agreed-Upon Procedures (SAUPs), for the fiscal period
January 1, 2019 through December 31, 2019, we confirm to the best of our knowledge and belief, the following
representations made to you during your engagement.

1. We are respongible for the C/C areas identified in the SAUPs, including written policies and procedures;

’ ‘board “or finance committee; bank reconciliations; collections; non-payroll disbursements;

credit/debit/fuel/purchasing cards; travel and travel-related expense reimbursement; contracts; payroll and
personnel; ethics; debt service; and other areas (should be customized by entity, as applicable).

Yes X No O
2. For the fiscal period January [, 2019 through December 31, 2019, the C/C areas were administered in
accordance with the best practice criteria presented in the SAUPs,
Yes M No O
3. We are responsible for selecting the criteria and procedures and for determining that such criteria and
procedures are appropriate for our purposes.
Yes W No O
4. We have disclosed to you all known matters contradicting the results of the procedures performed in C/C
areas. :
Yes W No O
5. We have disclosed to you any communications from regulatory agencies, internal auditors, other independent

practitioners or consultants, and others affecting the C/C areas, including communications received between
December 31, 2019, and July 30, 2020 .

Yes X No O
6. * We have provided you with access to all records that we believe are relevant to the C/C areas and the agreed-
upon procedures.
Yes | No O
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11.

13.

14.

15.

16.

7.

We represent that the listing of bank accounts for the fiscal period that we provided to you is complete. We
also represent that we have identified and disclosed to you our main operating account.

Yes 1 No [J

We represent that the listing of deposit sites for the fiscal period that we provided to you is complete.
Yes @ No OJ

We represent that the listing of collection locations for the fiscal period that we provided to you is complete.
Yes B No O

We represent that the listing of locations that process payments for the fiscal period that we provided to you
is complete.

Yes & No [

We represent that the non-payroll disbursement transaction population for each location that processes
payments for the fiscal period that we provided to you is complete.

Yes @ No [l
We represent that the listing of all active credit cards, bank debit cards, fuel cards, and P-cards (cards) for the

fiscal period, including the card numbers and the names of the persons who maintained possession of the
cards, that we provided to you is complete.

Yes @ WNo O

We represent that the listing of all travel and travel-related expense reimbursements during the fiscal period
that we provided to you is complete.

Yes 0 No O

We represent that the listing of all agreements/contracts (or active vendors) for professional services,
materials and supplies, leases, and construction activities that were initiated or renewed during the fiscal
period that we provided to you is complete.

Yes ¥ No O

We represent that the listing of employees/elected officials employed during the fiscal period that we
provided to you is complete.

Yes i No O

We represent that the listing of employees/officials that received termination payments during the fiscal
period that we provided to you is complete.

Yes No O

We represent that the employer and employee portions of payroll taxes, retirement contributions, health
insurance premiums, and workers’ compensation premiums have been paid, and associated forms have been
filed, by required deadlines during the fiscal period.
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18.

19.

20,

21,

22,

23.

Yes [ No O

We represent that the listing of bonds/notes issued during the fiscal period that we provided to you is
complete.

Yes @ No [

We represent that the listing of bonds/notes outstanding at the end of the fiscal period that we provided to
you is complete.

Yes ¥l No O

We represent that the listing of misappropriations of public funds and assets during the fiscal period that we
provided to you is complete,

Yes @ No O
We have disclosed to you [/ist other matters as you have deemed appropriate].

Yes @ No O
We have responded fully to all inquiries made by you during the engagement.

Yes @ No O

We are not aware of any events that have occurred subsequent to December 31, 2019, that would require
adjustment to or modification of the results of the agreed-upon procedures.

Yes @ No [

The previous responses have been made to the best of our belief and knowledge.

Signature %’L (’24"”‘“"‘ Date  July 30, 2020

Title

Claiborne Parish Assessor
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BOSCH &
A& STATHAM

Independent Accountant's Report
on Applying Agreed-Upon Procedures

To the Claiborne Parish Assessor
and the Louisiana Legislative Auditor

We have performed the procedures enumerated below, which were agreed to by the Claiborne Parish Assessor (Entity)
and the Louisiana Legislative Auditor (LLA) on the control and compliance (C/C) areas identified in the LLA’s
Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period January 1, 2019 through December 31, 2019. The
Entity’s management is responsible for those C/C areas identified in the SAUPs.

This agreed-upon procedures engagement was conducted in accordance with attestation standards established by the
American Institute of Certified Public Accountants and applicable standards of Government Auditing Standards. The
sufficiency of these procedures is solely the responsibility of the specified users of this report. Consequently, we
make no representation regarding the sufficiency of the procedures described below either for the purpose for which
this report has been requested or for any other purpose.

The procedures and associated findings are as follows:

Written Policies and Procedures

1. Obtain the entity’s written policies and procedures and observe that they address each of the following categories
and subcategories (if applicable to public funds and the entity’s operations):

We obtained and inspected the entity's policies and procedures.
a) Budgeting, including preparing, adopting, monitoring, and amending the budget
The policy included the required. elements.
Exceptions: None

b) Purchasing, including (1) how purchases are iitiated; (2) how vendors are added to the vendor list; (3) the
preparation and approval process of purchase requisitions and purchase orders; (4) controls to ensure
compliance with the public bid law; and (5) documentation required to be maintained for all bids and price
quotes.

The policy does not include (3) or (4).
Exceptions: See above:
Management’s Response: See Management’s Corvrective Action Plan

c) Disbursements, including processing, reviewing, and approving
The policy included all requived elementy.
Exceptions: None

Melissa Bosch, CPA (318) 475-1987 - Michael Statham, CPA (318) 355-9943
609 North Trenton Street, Ruston, Louisiana - Post Office Box 2377, Ruston, Louisiana 71273-2377



CLAIBORNE PARISH ASSESSOR
2019 Report on Statewide Agreed-Upon Procedures

d)

g)

h)

)

Receipts, including receiving, recording, and preparing deposits. Also, policies and procedures should include
management’s actions to determine the completeness of all collections for each type of revenue or agency fund
additions (e.g. periodic confirmation with outside parties, reconciliation to utility billing after cutoff procedures,
reconciliation of traffic ticket number sequences, agency fund forfeiture monies confirmation).

The policy included the receiving of fundy and the preparaliow of depositsy.
Exceplions: See above
Management’s Response: See Management s Corrective Action Plaw

Payroll/Personnel, including (1) payroll processing, and (2) reviewing and approving time and attendance
records, including leave and overtime worked.

The policy included (2) reviewing and approving time and attendance records;
including leawwe and overtime worked..

Exceplions: See above.
Management’s Response: See Management's Corrective Action Plaw

Contracting, including (1) types of services requiring written contracts, (2) standard terms and conditions, (3)
legal review, (4) approval process, and (5) monitoring process

The policy included all requirved elementy.
Exceptions: None

Credit Cards (and debit cards, fuel cards, P-Cards, if applicable), including (1) how cards are to be controlled,
(2) allowable business uses, (3) documentation requirements, (4) required approvers of statements, and (5)
monitoring card usage (e.g., determining the reasonableness of fuel card purchases)

The policy included all requirved elementy.
Exceptions: None

Travel and expense reimbursement, including (1) allowable expenses, (2) dollar thresholds by category of
expense, (3) documentation requirements, and (4) required approvers

The policy included all requived elementy.
Exceptions: None

Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute 42:1111-1121, (2) actions to be
taken if an ethics violation takes place, (3) system to monitor possible ethics violations, and (4) requirement that
all employees, including elected officials, annually attest through signature verification that they have read the
entity’s ethics policy. Note: Ethics requirements are not applicable to nonprofits.

The policy included (1) and (4).
Exceplions: See above.
Management's Response: See Management s Corrective Action Plaw

Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA reporting requirements, (3)
debt reserve requirements, and (4) debt service requirements.

We noted no-such policy.
Exceplions: See above.

Management’s Response: See Management's Corrective Action Plawv
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CLAIBORNE PARISH ASSESSOR
2019 Report on Statewide Agreed-Upon Procedures

k) Disaster Recovery/Business Continuity, including (1) identification of critical data and frequency of data backups,
(2) storage of backups in a separate physical location isolated from the network, (3) periodic testing/verification
that backups can be restored, (4) use of antivirus software on all systems, (5) timely application of all available
system and software patches/updates, and (6) identification of personnel, processes, and tolls needed to recover
operations after a critical event.

We noted no-such policy.
Exceplions: See above.

Management’'s Response: See Management's Corrective Action Plan

Board (or Finance Commiittee, if applicable)

2

Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board’s enabling
legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and:

N/A

a)

b)

Observe that the board/finance committee met with a quorum a least monthly, or on a frequency in accordance
with the board’s enabling legislation, charter, bylaws, or other equivalent document.

N/A

For those entities reporting on the governmental accounting model, observe that the minutes referenced or
included monthly budget-to-actual comparisons on the general fund and major special revenue funds, as well
as monthly financial statements (or budget-to-actual comparisons, if budgeted) for major proprietary funds.
Alternately, for those entities reporting on the non-profit accounting model, observe that the minutes
referenced or included financial activity relating to public funds if those public funds comprised more than
10% of the entity’s collections during the fiscal period.

N/A

For governmental entities, obtain the prior year audit report and observe the unrestricted fund balance in the
general fund. If the general fund had a negative ending unrestricted fund balance in the prior year audit
report, observe that the minutes for at least one meeting during the fiscal period referenced or included a
formal plan to eliminate the negative unrestricted fund balance in the general fund.

N/A

Bank Reconciliations

Obtain a listing of client bank accounts for the fiscal period from management and management’s representation
that the listing is complete. Ask management to identify the entity’s main operating account. Select the entity’s
main operating account and randomly select 4 additional accounts (or all accounts if less than 5). Randomly
select one month from the fiscal period, obtain and inspect the corresponding bank statement and reconciliation
for selected each account, and observe that:

We obtained o listing from management.

a)

Bank reconciliations include evidence that they were prepared within 2 months of the related statement
closing date (e.g., initialed and dated, electronically logged);

The bank reconciliationy were preparved within 2 monthy of the statement
closing date.

Exceptions: None
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CLAIBORNE PARISH ASSESSOR
2019 Report on Statewide Agreed-Upon Procedures

b) Bank reconciliations include evidence that a member of management/board member who does not handle cash,
post ledgers, or issue checks has reviewed each bank reconciliation (e.g., initialed and dated, electronically
logged):

Neither bank reconciliation included evidence of review.
Exceptions: See above
Management’s Response: See management's corvrective actionw plarv.

¢) Management has documentation reflecting that it has researched reconciling items that have been outstanding for
more than 12 months from the statement closing date, if applicable.

One of the two- accounty included stale items older thanw 12 months. There was
no-evidence of review of stale itewms.

Exceplions: See above
Management’s Response: See management's covrective actionw plarv

Collections

4. Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money orders (cash) are
prepared and management’s representation that the listing is complete. Randomly select 5 deposit sites (or all
deposit sites if less than 5).

We obtained av Listing of deposit sites for the fiscal period and management's
representution that the listing iy complete. There iy only one location

5. For each deposit site selected, obtain a listing of collection locations and management’s representation that the
listing is complete. Randomly select one collection location for each deposit site (i.e. 5 collection locations for 5
deposit sites), obtain and inspect written policies and procedures relating to employee job duties (if no written
policies or procedures, inquire of employees about their job duties) at each collection location, and observe that
job duties are properly segregated at each collection location such that:

We obtained a listing of collection locations for the deposit site listed by

management, and management's representotion that the listing iy complete.
There iy only one collectionw location. We inquired of employees aboul their job-
duties to- determine how duties awe segregated.

a) Employees that are responsible for cash collections do not share cash drawers/registers.
Employees responsible for cash collections do- shawre av casv drawer .
Exceplions: See above.

Management’s Response: See management’s covrective actionw plavu

b) Each employee responsible for collecting cash is not responsible for preparing/making bank deposits, unless
another employee/official is responsible for reconciling collection documentation (e.g., pre-numbered
receipts) to the deposit.

Employees responsible for cashv collectionsy do- not prepare or make bank
deposity.

Exceptions: None
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CLAIBORNE PARISH ASSESSOR
2019 Report on Statewide Agreed-Upon Procedures

©)

d)

Each employee responsible for collecting cash is not responsible for [posting collection entries to the general ledger
or subsidiary ledgers, unless another employee/officials is responsible for reconciling ledger postings to each other
and to the deposit.

Employees responsible for collecting cash do- not post collection entries to- the
Exceptions: None

The employee(s) responsible for reconciling cash collections to the general ledger and/or subsidiary ledgers, by
revenue source and/or agency fund additions are not responsible for collecting cash, unless another employee
verifies the reconciliation.

We noted no-employee responsible for reconciling cash collections to-the general
ledger.
Exceptions: See above:

Management’'s Response: See management’s covrective action plaw

6. Inquire of management that all employees who have access to cash covered by a board or insurance policy for

theft.

Management asserted all employees ave covered by a bond or insurance policy
for theft.

Randomly select two deposit dates for each of the 5 bank accounts selected for procedure #3 under “Bank
Reconciliations” above (select the next deposit date chronologically if no deposits were made on the dates
randomly selected and randomly select a deposit if multiple deposits are made on the same day) . Altemately,
the practitioner may use a source document other than bank statements when selecting the deposit dates for testing,
such as a cash collection log, daily revenue report, receipt book, etc. Obtain supporting documentation for each
of the 10 deposits and:

We randomly selected two- deposit dates for the bank accounty selected for
procedwre #3. The Assessor only hay two- bank accounty. We obtained the
supporting documentotion for the fowr deposily selected for testing.

a) Observe that receipts are sequentially pre-numbered.

No- receipty were issued for the four deposity tested: One deposit tested was for
o check mailed in for which the Assessor doesy not issue v receipt. The other
three deposily tested were interest.

b) Trace sequentially pre-numbered receipts, system reports, and other related collection documentation to the
deposit slip.

We were unable to- complete this procedure. See 7ov.

c) Trace the deposit slip total to the actual deposit per the bank statement.
We noted no-exceptions.

d) Observe that the deposit was made within one business day of receipt at the collection location (within one
week 1f the depository is more than 10 miles from the collection location or the deposit is less than $100).

We were unable to- complete this proceduwve. See 7ov.

e) Trace the actual deposit per the bank statement to the general ledger.

We traced the deposity to-the bank statementy and the general ledger without
exceplion.
Exceplions: See above.

Managements Response: See management s corvrective actionw plarv
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CLAIBORNE PARISH ASSESSOR
2019 Report on Statewide Agreed-Upon Procedures

8.

Non-Payroll Disbursements (excluding card purchases/payments, travel reimbursements, and petty cash
purchases)

Obtain a listing of locations that process payments for the fiscal period and management’s representation that the
listing 1s complete. Randomly select locations (or all locations if less than 5).

We traced the deposity to- the bank statementy and the general ledger without
exceplion.

For each location selected under #8 above, obtain a listing of those employees involved with non-payroll
purchasing and payment functions. Obtain written policies and procedures relating to employee job duties (if the
agency has no written policies and procedures, inquire of employees about their job duties), and observe that job
duties are properly segregated such that:

For the location listed, we obtained o listing of employees ivwolved withe non~

payroll purchasing and payment functions. We inquired of employees about
their job duties:

a)

b)

d)

At least two employees are involved in initiating a purchase request, approving a purchase, and placing an
order/making the purchase.

We noted the Assessor iy the only individual inwolved in initiating apurchase
request, approving the purchase, and placing the order/making the

pur

Exceptions: None

At least two employees are involved in processing and approving payments to vendors.
The Assessor processes and approves all paymenty to- vendors.
Exceptions: None

The employee responsible for processing payments is prohibited from adding/modifying vendor files, unless
another employee is responsible for periodically reviewing changes to vendor files.

The employee responsible for processing paymenty iy also- allowed To-
add/modify vendor files, and we noted no- other employee iy responsible for
periodically reviewing changes to-vendor files:.

Exceptions: None.

Either the employee/official responsible for signing checks mails the payment or gives the signed checks to
an employee to mail who is not responsible for processing payments.

The Assessor iy responsible for signing checks and mailing checks.
Exceptions: None
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CLAIBORNE PARISH ASSESSOR
2019 Report on Statewide Agreed-Upon Procedures

10. For each location selected under #8 above, obtain the entity’s non-payroll disbursement transaction population

(excluding cards and travel reimbursements) and obtain management’s representation that the population is
complete. Randomly select 5 disbursements for each location, obtain supporting documentation for each
transaction and:

For the location listed; we obtained the entity's non-payroll disbursement
transaction population, and management's representation that the listing is
complete: We haphagardly selected 5 disbursements, as randow selection wo
difficult becaunse of payroll checks. We obtained the supporting docuwmentation
for each transaction.

Exceptions: None

a) Observe that the disbursement matched the related original invoice/billing statement.
We noted no-exceptions.
Exceptions: None

b) Observe that the disbursement documentation included evidence (e.g., initial/date electronic logging) of
segregation of duties tested under #9, as applicable.

We noted no-exceptions.
Exceptions: None

Credit Cards/Debit Cards/Fuel Cards/P-Cards

11.

12.

Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and P-cards (cards) for
the fiscal period, including the card numbers and the names of the persons who maintained possession of the
cards. Obtain management’s representation that the listing is complete.

We obtained o listing of all active credit coawdy for the fiscal period and
management's representotion that the listing iy complete.

Exceptions: None

Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) that were used

during the fiscal period. Randomly select one monthly statement or combined statement for each card (for a debit
card, randomly select one monthly bank statement), obtain supporting documentation, and:

There were two- cowdy onthe List. We randomly selected one monthly statement
for each of the cawrdy and obtained the supporting docwmentatio.

a) Observe that there is evidence that the monthly statement or combined statement and supporting
documentation (e.g., original receipts for credit/debit card purchases, exception reports for excessive fuel
card usage) was reviewed and approved, in writing, by someone other than the authorized card holder. [Note:
Requiring such approval may constrain the legal authority of certain public officials (e.g., mayor of a
Lawrason Act municipality); these instances should not be reported.)]

The Assessor iy the cavdholder and iy also- responsible for reviewing and
approving monthly credit cowd statementy.

Exceptions: None
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b)

13.

Observe that finance charges and late fees were not assessed on the selected statements.

We noted no-finance chawrges or late fees for the selected statements.
Exceptions: None

Using the monthly statements or combined statements selected under #12 above, excluding fuel cards, randomly
select 10 transactions (or all transactions if less than 10) from each statement, and obtain supporting
documentation for the transactions (i.e. each card should have 10 transactions subject to testing). For each
transaction, observe that it 1s supported by (1) an original itemized receipt that identifies precisely what was
purchased, (2) written documentation of the business/public purpose, and (3) documentation of the individuals
participating in meals (for meal charges only).

We randomly selected 10 trawnsactions for the credit card statement tested that
was not o fuel card. We did not receive supporting docwmentation for the
charges onthe credit card selected for testing.

1) See/13.
2) See/13.
3) See/13.

We noted no such documentationw or compevusating control in place by
management.
Exceplions: See above

Management’s Response; See management s corrective actionw plarv

Travel and Travel-Related Expense Reimbursement (excluding card transactions)

14.

Obtain from management a listing of all travel and travel-related expense reimbursements during the fiscal
period and management’s representation that the listing or general ledger is complete. Randomly select 5
reimbursements, obtain the related expense reimbursement forms/prepaid expense documentation of each
selected reimbursement, as well as the supporting documentation. For each of the 5 reimbursements selected:

We exported travel and travel-related expense accounty from the Assessor's
geneval ledger to serve ay owr list. We obtained management'y
representation that the general ledger iy complete: We selected 5
reimbursementy from the list and obtained the supporting documentation
for each

a) If reimbursed using a per diem, agree the reimbursement rate to those rates established either by the State of
Louisiana or the U.S. General Services Administration (Www.gsa.gov).

We noted 4 of 5 reimbursementy tested included amownty reimbursed wsing
o per diem:. We noted those reimbursementy agreed wilh or were lower than
the GSA rate:

Exceplions: See above
Management’s Response: See management sy covrective action plaw

b) If reimbursed using a per diem, agree the reimbursement rate to those rates established either by the State
of Louisiana or the U.S. General Services Administration (Www.gsa.gov).

We noted 3 of 5 reimbursementy tested included amownty reimbursed wsing
actuald costy. One reimbursement out of 3 was not supported by receipty.

Exceptions: See above
Management’s Response: See management'sy corvrective action plaw.

50


http://www.gsa.gov
http://www.gsa.gov

CLAIBORNE PARISH ASSESSOR
2019 Report on Statewide Agreed-Upon Procedures

<)

d)

Observe that each reimbursement is supported by documentation of the business/public purpose (for meal charges,
observe that the documentation includes the names of those individuals participating) and other documentation
required by written policy (procedure #1h).

We noted no-exceptions.

Observe that each reimbursement was reviewed and approved, in writing, by someone other than the person
receiving reimbursement.

AW reimbursementy tested were issued to-the Assessor, which are not requirved to-
be approved.

Exceptions: None

Contracts

15. Obtain from management a listing of all agreements/contracts for professional services, materials and supplies,

leases, and construction activities that were initiated or renewed during the fiscal period. Alternately, the
practitioner may use an equivalent selection source, such as an active vendor list. Obtain management’s
representation that the listing is complete. Randomly select 5 contracts (or all contracts if less than 5) from the
listing, excluding the practitioner’s contract, and:

We obtained o list of all agreements/contracty from management and
management's representation that the listing iy complete: There way one
contract onthe List that way initiated or renewed duwing the fiscal period.

a) Observe that the contract was bid in accordance with the Louisiana Public Bid Law (e.g., solicited quotes or
bids, advertised), if required by law.

The contiract way not subject to-the bid law.
Exceptions: None

b) Observe that the contract was approved by the governing body/board, if required by policy or law (e.g.
Lawrason Act, Home Rule Charter).

The Assessor, the sole elected official, approved the contract.
Exceptions: None.

c) If the contract was amended (e.g. change order), observe that the original contract terms provided for such
an amendment.

We noted no-amendmenty.
Exceptions: None

d) Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the supporting invoice,
agree the invoice to the contract terms, and observe that the invoice and related payment agreed to the terms
and conditions of the contract.

We randomly selected one payment for the contiract and obtained the
supporting inwoice. The Assessor paid less than the amouwnt specified inthe
conlract.

Exceptions: None.
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Payroll and Personnel

16. Obtain a listing of employees/elected officials employed during the fiscal period and management’s

17.

18.

representation that the listing 1s complete. Randomly select 5 employees/officials, obtain related paid salaries
and personnel files, and agree paid salaries to authorized salaries/pay rates in the personnel files.

We obtained o listing of employees/elected officialsy. We selected all employees
and noted differences between paid and authoriged salavies for one of the three
Exceplions: See above

Management's Response: See management'y corrective actionw pla.

Randomly select one pay period during the fiscal period. For the 5 employees/officials selected under #16 above,
obtain attendance records and leave documentation for the pay period, and:

We selected one pay period and obtained the relevant information.

a) Observe that all selected employees/officials documented their daily attendance and leave (e.g., vacation,
sick, compensatory). (Note: Generally, an elected official is not eligible to eamn leave and does not document
his/her attendance and leave. However, if the elected official 1s earning leave according to policy and/or
contract, the official should document his/her daily attendance and leave.)

We noted two of the employeesy docuwmented their leowe but not their
attendance: The third employee iy an elected official and does not eawrrn
leave.

Exceplions: See above.
Management’s Response: See Management s Covrective Actionw Plaw.

b) Observe that supervisors approved the attendance and leave of the selected employees/officials.
We did not observe documented approval of attendance and leave:
Exceplions: See above.

Management’s Respovuse: See Management’y Corrective Action Plaw.

c) Observe that any leave accrued or taken during the pay period is reflected in the entity’s cumulative leave
records.

We inspected the leawve record and noted no-exceptions.
Exceptions: None

Obtain a listing of those employees/officials that received termination payments during the fiscal period and
management’s representation that the list is complete. Randomly select two employees/officials, obtain related
documentation of the hours and pay rates used in management’s termination payment calculations, agree the
hours to the employee/officials’ cumulate leave records, and agree the pay rates to the employee/officials’
authorized pay rates in the employee/officials’ personnel files.

Management listed none.
Exceptions: None
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19. Obtain management’s representation that employer and employee portions of payroll taxes, retirement

contributions, health insurance premiums, and workers’ compensation premiums have been paid, and associated
forms have been filed, by required deadlines.

We obtained management's representationthat employer and employee portions
of payroll taxes, refirement conlribulions; healthv insurance preminms, and
workers compensation premivms hove beenw paid, and associated forms have
been filed; by required deadlines.

Exceptions: None

Ethics

20. Using the 5 randomly selected employees/officials from procedure #16 under “Payroll and Personnel” above ,

obtain ethics documentation from management, and:

Using the employees selected invprocediwe #16, we obtined the relevant
docuwmentalion.

a. Observe that the documentation demonstrates each employee/official completed one hour of ethics training
during the fiscal period.

We observed all three employees had docwmentation demonstrating the
completion of the one howr of ethicy training diwing the fiscal period.

b. Observe that the documentation demonstrates each employee/official attested through signature verification
that he or she has read the entity’s ethics policy during the fiscal period.

We did not observe any docuwmentation that demonstrates that

employees/officialy attested through signature verification that he or she
has read the entity's ethicy policy during the fiscal period.

Exceptions: See above:
Management’s Response: See Management’y Covrective Action Plaw.

Debt Service

21.

22,

Obtain a listing of bonds/notes issued during the fiscal period and management’s representation that the listing is
complete. Select all bonds/notes on the listing, obtain supporting documentation, and observe that State Bond
Commission approval was obtained for each bond/note issued.

Management listed none.

Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management’s representation that
the listing is complete. Randomly select one bond/note, inspect debt covenants, obtain supporting documentation

for the reserve balance and payments, and agree actual reserve balances and payments to those required by debt
covenants.

Management listed none:

Other

23.

Obtain a listing of misappropriations of public funds and assets during the fiscal period and management’s
representation that the listing is complete. Select all misappropriations on the listing, obtain supporting
documentation, and observe that the entity reported the misappropriation(s) to the legislative auditor and the
district attorney of the parish in which the entity is domiciled.

Management Llisted no- appropriations. We obtained wmanagement'sy
representaliov.
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24. Observe that the entity has posted on its premises and website, the notice required by R.S. 24:523.1 concerning
the reporting of misappropriation, fraud, waste, or abuse of public funds.

We observed the required notice posted on the wall of the office ay well as on the
Assessor's website:

We were not engaged to and did not conduct an examination or review, the objective of which would be the expression
of an opinion or conclusion, respectively, on those C/C areas identified in the SAUPs. Accordingly, we do not express
such an opinion or conclusion. Had we performed additional procedures; other matters might have come to our
attention that would have been reported to you.

The purpose of this report is solely to describe the scope of testing performed on those C/C areas identified in the
SAUPs, and the result of that testing, and not to provide an opinion on control or compliance. Accordingly, this report
1s not suitable for any other purpose. Under Louisiana Revised Statute 24:513, this report is distributed by the LLA
as a public document.

BOSCH & STATHAM, LLC

f’f_&@mﬁ, & Stathao

Ruston, Louisiana
July 30, 2020
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OFFICE OF CLAIBORNE PARISH TAX ASSESSOR
BOB ROBINSON, ASSESSOR

Phone: 318-927-3022

Fax: 318-927-5941

508 E. Main St,

Homer, LA 71040
claiborneassessor@gmail.com

July 30, 2020

To: Louisiana Legislative Auditors

From: Assessor

Re: Findings-Financial Statement- Year ended 2019

in response to 2019-001 inadequate Segregation of Duties

As Assessor, | am ultimately responsible for the finances of the office. I/We have segregated the duties
as much as the size of our office will allow. My determination to provide effective internal control has
been verified in that we have adequately maintained accuracy of all finances.

And
Re: SAUP Comments:

I will take the auditor’s comments under advisement and take action as considered necessary. It may
not be feasible to implement all best practices.

Sincerely,
= A/

Bob Robinson
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