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INDEPENDENT AUDITOR'S REPORT 

To the Honorable Bob Robinson 
Claiborne Parish Assessor 
Homer, Louisiana 

Report on the Financial Statements 

We have audited the accompanying financial statements of the governmental activities and the General 
Fund of the Claiborne Parish Assessor (the Assessor), a component unit of the Claiborne Parish Police Jury, 
as of and for the year ended December 31, 2019, and the related notes to the financial statements, which 
collectively comprise the Assessor's basic financial statements as listed in the table of contents. 

Managements Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial statements in 
accordance with accounting principles generally accepted in the United States of America; this includes the 
design, implementation, and maintenance of internal control relevant to the preparation and fair presentation 
of financial statements that are free from material misstatement, whether due to fraud or error. 

Auditor's Responsibility 

Our responsibility is to express opinions on these financial statements based on our audit. We conducted 
our audit in aecordance with auditing standards generally accepted in the United States of America and the 
standards applicable to financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States. Those standards require that we plan and perform the audit to 
obtain reasonable assuranee about whether the finaneial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the 
financial statements. The procedures selected depend on the auditor's judgment, ineluding the assessment 
of the risks of material misstatement of the financial statements, whether due to fraud or error. In making 
those risk assessments, the auditor considers intemal control relevant to the entity's preparation and fair 
presentation of the financial statements in order to design audit procedures that are appropriate in the 
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity's intemal 
control. Accordingly, we express no such opinion. An audit also includes evaluating the appropriateness of 
accounting policies used and the reasonableness of significant accounting estimates made by management, 
as well as evaluating the overall presentation of the financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our 
audit opinions. 

Melissa Bosch, CPA (318) 475-1987 • Michael Statham, CPA (318) 355-9943 
609 North Trenton Street, Ruston, Louisiana 71270 • Post Office Box 2377, Ruston, Louisiana 71273-2377 



Claiborne Parish Assessor 
Independent Auditor's Report 
December 31, 2019 

Opinions 

In our opinion, the financial statements referred to above present fairly, in all material respects, the 
respective financial position of the governmental activities and the General Fund of the Assessor, as of 
December 31, 2019, and the respective changes in financial position for the year then ended in accordance 
with accounting principles generally accepted in the United States of America. 

Emphasis of a Matter 

As described in Note 11 to the financial statements, operations of the Assessor are impacted by the 
pandemic caused by the Coronavirus/COVID-19. The Assessor is micertain how and to what extent the 
pandemic will negatively affect operations, financial position, and the ability to provide services. Our 
opinions are not modified with respect to tliis matter. 

Other Matters 

Required Supplementaiy Information 

Accounting principles generally accepted in the United States of America require that the budgetary 
comparison information (page 31), the Employee Health Care Plan - Schedule of Funding Progress (page 
32), tlie Schedule of Employer's Proportionate Share of Net Pension Liability (page 33), and the Schedule 
of Employer's Contributions to Retirement System (page 34) be presented to supplement the basic financial 
statements. Such information, although not a part of the basic financial statements, is required by the 
Governmental Accounting Standards Board, who considers it to be an essential part of financial reporting 
for placing the basic financial statements in an appropriate operational, economic, or historical context. We 
have applied certain limited procedures to tlie required supplementary information in accordance witli 
auditing standards generally accepted in the United States of America, which consisted of inquiries of 
management about the methods of preparing the infomiation and comparing the information for consistency 
with management's responses to our inquiries, the basic financial statements, and other knowledge we 
obtained during our audit of the basic financial statements. We do not express an opinion or provide any 
assurance on the information because tlie limited procedures do not provide us with sufficient evidence to 
express an opinion or provide any assurance. 

Management has omitted Management's Discussion and Analysis, that accounting principles generally 
accepted in the United States of America require to be presented to supplement the basic financial 
statements. Such missing information, although not a part of the basic financial statements, is required by 
the Governmental Accounting Standards Board, who considers it to be an essential part of financial 
reporting for placing the basic financial statements in an appropriate operational, economic, or historical 
context. Our opinions on the basic financial statements are not affected by tins missing information. 

Other Information 

Our audit was conducted for the puipose of forming opinions on the financial statements that collectively 
comprise the Assessor's basic financial statements. The Schedule of Compensation, Benefits, 
Reimbursements and Other Pa5mients to or on Behalf of Agency Head is presented for purposes of 
additional analysis and is not a required part of the basic financial statements. 



Claiborne Parish Assessor 
Independent Auditor's Report 
December 31, 2019 

The Schedule of Compensation, Benefits, Reimbursements and Other Payments to or on Behalf of Agency 
Head is the responsibility of management and was derived from and relate directly to the underlying 
accounting and other records used to prepare the basic financial statements. Such information has been 
subjected to the auditing procedures applied in the audit of the basic financial statements and certain 
additional procedures, including comparing and reconciling such information directly to the underlying 
accounting and other records used to prepare the basic financial statements or to the basic financial 
statements themselves, and other additional procedures in accordance with auditing standards generally 
accepted in the United States of America. In our opinion, the Schedide of Compensation, Benefits, 
Reimbursements and Other Payments to or on Behalf of Agency Head is fairly stated in all material respects 
in relation to the basic financial statements as a whole. 

Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued our report dated July 30, 2020, 
on our consideration of the Assessor's intemal control over financial reporting and on our tests of its 
compliance with certain provisions of laws, regulations, contracts, and grant agreements and other matters. 
The purpose of that report is solely to describe the scope of our testing of intemal control over financial 
reporting and compliance and the results of that testing, and not to provide an opinion on the effectiveness 
of the Assessor's intemal control over financial reporting or on compliance. That report is an integral part 
of an audit performed in accordance with Government Auditing Standards in considering the Assessor's 
intemal control over financial reporting and compliance. 

BOSCH & STATHAM, LLC 

Ruston, Louisiana 
July 30,2020 
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CLAIBORNE PARISH AS SES S OR 
HOMER, LOUISIANA 

STATEMEVT OF NET FOSHION 
AS OFDECEMBER31,2019 

ASSEFS 
Cash and cash equivalents 
Investments 
Receivables 
Capital assets, net of accumulated depreciation 
TOTAL ASSEFS 

$ 2,062,815 
208,271 
534,248 

9,111 
2,814,445 

DEFERRED OUTFLOWS 
Pension related 
OPEB related 
TOTAL DEFERRM) OUTFLOWS 

165,560 
125,818 
291,378 

LIABILITIES 
Accounts payable 
Payroll and related liabilities 
Net OPEB obligation 
Net pension liability 
TOTAL UABIUTIES 

1,426 
2,684 

665,979 
143,242 
813,331 

DEFERRED INFLOWS 
Pension related 
OPEB related 
TOTAL DEFERRED INFLOWS 

95,998 
28,488 

124,486 

NEF FOSHION 
Net investment in capital assets 
Unrestricted net position 
TOTAL NEF POSITION 

9,111 
2,158,895 

$ 2,168,006 

The accompanying notes are an integral part of these financial statements. 
4 



CLAIBORNE PARISH ASSES SOR 
HOMER, LOUISIANA 

STATEMEVT OF ACHVITIES 
FOR THE YEAR ENDED DECEMBER 31, 2019 

Expenses - general government: 
Personal services and related e?^enses 
Operating services 
Materials and supplies 
Travel, training, and meetings 
Depreciation 
OPEB obligation 
Pension expense 

Total expenses - general government 
Program revenues: 

Qiarges for services 
Net program expense 

General revenues: 
Property ta^KS 
State revenue sharing 
Interest earned 
Other revenues 

Total general revenues 
Change in net position 
Net position at beginning of year 
Net position at end of year 

404,012 

35,305 
11,896 

21,788 
4,491 
5,003 
85,397 

567,892 

724 
567,168 

565,773 
22,889 
24,826 
85,437 

698,925 
131,757 

2,036,249 
$ 2,168,006 

The accompanying notes are an integral part of these financial statements. 
5 



CLAffiORNE PARISH ASSESSOR 

HOMER, LOUISIANA 

GOVERNMENTAL FUND - GENERAL FUND 

BALANCE SHEET 

AS OFDECEMBFR31,2019 

ASSETS 
Assets: 

Cash and cash equivalents $ 2,062,815 

Investn^nts 208,271 

Receivables 534,248 

TOTAL AS SETS $ 2,805,334 

LIABILITIES AND FUND BALANCES 
liabihties: 

Accounts payable $ 1,426 

Payroll and related liabihties 2,684 

Total liabihties 4,110 

Fimd balances: 

Unas signed 2,801,224 

TOTAL LIABILITIES AND FUND BALANCES $ 2,805,334 

The accompanying notes are an integral part of these financial statements. 
6 



CLAffiORNE PARISH ASSESSOR 

HOMER, LOUISIANA 

RECONCILIATION OF THE GOVERNMENTAL FUND BALANCE SHEET 

TO THE STATEMENT OF NET POSmON 

AS OFDECEMBI3{31,2019 

Amounts reported for governmental activities in the statement of net position are different 

because: 

Total fund balance $ 2,801,224 

Capital assets used in governmental activities are not financial resources and, therefore, are 

deferred in the fimd statements. 9,111 

Deferred items related to net OPEB hability: 

Deferred outflows 125,818 

Deferred inflows (28,488) 

Deferred items related to net pension liability: 

Deferred outflows 165,560 

Deferred inflows (95,998) 

Long-term liabilities are not due and payable in the current period and therefore are not reported 

in the fiind statements. 

Net OPEB obligation (665,979) 

Net pension habihty (143,242) 

Net position of governmental activities $ 2,168,006 

The accompanying notes are an integral part of these financial statements. 
1 



CLAIBORNEPARISHASSESSOR 

HOMER, LOUISIANA 

GOVERNMENTAL FUND - GENERAL FUND 

STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE 

FOR THE YEAR iNDED DECEMBER 31,2019 

Revenues: 

Ad valoremtaxes $ 565,773 

State revenue sharing 22,889 
Qiarges for services 724 

Interest earned 24,826 
Other revenues 10,241 

Total revenues 624,453 

E55)enditures: 

Current - general government: 

Personal services and related ejqjenses 404,008 

Operating services 35,305 
Materials and supphes 11,896 
Travel, training, and meetings 21,788 

Total e^enditures 472,997 

Net change in fundbalance 151,456 
Fimd balance at beginning of year 2,649,768 

Fund balance at end of year $ 2,801,224 

The accompanying notes are an integral part of these financial statements. 



CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

RECONCILIATION OF THE GOVERNMENTAL FUND STATEMENT 
OFREVENUES,EXPENDrrURES, AND CHANGES IN FUND 
BALANCE TO THE STATEMENT OF ACHVTIIES 

AS OFANDFORTHEYEARENDEDDECEMBER31,2019 

Amounts reported for governmental activities in the statement of net position are 
different because: 

Net change in fund balance S 151,456 

Payments of long-term debt, including contributions to the OPEB obligation, are reported 
as eJ5)enditures in go vemmental funds. However, those amounts are a reduction of long-
term liabihties in the Statement of Net Position and are not reflected in the Statement of 
Activities. 

OP^e?g)ense (5,003) 
Pension e?q)ense (85,397) 

Govemmental funds report capital outlays as expenditures. However, in the statement of 
activities, the cost of those assets is allocated over their estimated usefiil hves and 
reported as depreciation expense. 

Depreciation expense (4,491) 

Revenues in the statement of activities that do not provide current financial resources are 
not reported as revenues in the funds. They are reported as unavailable revenues, a 
deferred inflow. 

Nonenployer contributions to pension plan 75,192 

Change in net assets of governmental activities S 131,757 

The accompanying notes are an integral part of these financial statements. 



CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

As provided by Article VII, Section 24 of the Louisiana Constitution of 1974, Claiborne Parish 
Assessor (the Assessor) is elected by the voters of the parish and serves a term of four years. The 
Assessor assesses all real and movable property in the parish subject to ad valorem taxation, 
prepares tax rolls, and submits the rolls to the Louisiana Tax Commission and other governmental 
bodies as prescribed by law. The Assessor is authorized to appoint as many deputies as necessary 
for the efficient operation of the office and to provide assistance to the taxpayers of the parish. The 
deputies are authorized to perform all functions of the office, but the Assessor is officially and 
pecuniarily responsible for the actions of the deputies. 

GASB Statement No. 14, The Financial Reporting Entity, as amended by GASB Statement No. 39, 
Determining Whether Certain Organizations are Component Units, established criteria for 
determining the governmental reporting entity and component units that should be included within 
the reporting entity. Under provisions of tliis Statement, the Assessor is considered a component 
unit of the Claiborne Parish Police Jury since it is fiscally dependent on the Claiborne Parish Police 
Jury for office space and related utilit}'^ costs. For the purposes of this financial report, this 
component unit serves as the nucleus for its own financial reporting entity and issues separate 
financial statements. 

At December 31, 2019, there are approximately 35,000 real, movable, and public service 
assessment listings. 

The accompanying financial statements of the Claiborne Parish Assessor hav'e been prepared in 
confoimity with accounting principles generally accepted in the United States of America (GAAP) 
as applied to governmental units. The Governmental Accounting Standards Board (GASB) is the 
accepted standard-setting body for establishing governmental accounting and financial reporting 
principles. The accompanying basic financial statements have been prepared in conformity with 
GASB Statement 34, Basic Financial Statements - and Management's Discussion and Analysis — 
for State and Local Governments, issued in June 1999. 

Government-wide and fund financial statements 
The government-wide financial statements (i.e., the statement of net position and the statement of 
activities) report information on all of the nonfiduciary activities of the primary government. 
Governmental activities, which normally are supported by taxes and intergovernmental revenues, 
are reported separately from business-type activities which rely to a significant extent on fees and 
charges for support. The Assessor has only one fund, the General Fund, a governmental fund. 

The statement of activities demonstrates the degree to which the direct expenses of a given function 
or segment are offset by program revenues. Direct expenses are those that are clearly identifiable 
with a specific function or segment. Program revenues include 1) charges to customers or applicants 
who purchase, use or directly benefit from goods, services, or privileges provided by a given 
function or segment and 2) grants and contributions that are restricted to meeting the operational 
or capital requirements of a particular function or segment. Taxes and other items not properly 
included among program revenues are reported instead as general revenues. Separate financial 
statements are provided for governmental funds. 

10 



CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINXED) 

Measurement focus, basis of accounting, and financial statement presentation 
The govemment-vvide financial statements are reported using the economic resources measurement 
focus and the accrual basis of accounting. Revenues are recorded when earned and expenses are 
recorded when a liability is incurred, regardless of the timing of related cash flows. Ad valorem 
taxes are recognized as revenues in the year for which they are levied. 

Governmental fund financial statements are reported using the current financial resources 
measurement focus and the modified accrual basis of accounting. Revenues are recognized as soon 
as they are both measurable and available. Revenues are considered to be available when they are 
collectible within the current period or soon enough thereafter to pay liabilities of the current period. 
For this purpose, the Assessor considers revenues to be available if they are collected within sixty 
days of the end of the current fiscal period. Expenditures generally are recorded when a liability is 
incurred, as under accrual accounting. However, debt service expenditures, as well as expenditures 
related to compensated absences and claims and judgments, are recorded only when pa3mient is 
due. 

Ad valorem taxes and interest associated with the current fiscal period are all considered to be 
susceptible to accrual and so have been recognized as revenues of the current fiscal period. All 
other revenue items are considered to be measurable and available only when cash is received by 
the Assessor. 

The Assessor reports one governmental fimd, the General Fund, which is the Assessor's primary 
operating fund. It accounts for all of the Assessor's financial resources. 

Amounts reported as program revenues include charges to customers or applieants for goods, 
services, or privileges pro\ided. Internally dedicated resources are reported as general revenues 
rather than as program revenues. Likewise, general revenues include all taxes. 

When both restricted and unrestricted resources are available for use, it is the Assessor's policy to 
use restricted resources first, then unrestricted resources as they are needed. 

11 



CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

Receivables and payables 
All trade and ad valorem tax receivables are shown net of an allowance for uncollectibles, when 
material. 

Ad valorem taxes are recorded in the year the taxes are due and payable. Ad valorem taxes are 
assessed on a calendar year basis, attach as an enforceable lien, and become due and payable on 
the date the tax rolls are filed with the recorder of mortgages. Louisiana Revised Statute 47:1993 
requires that the tax roll be filed on or before November 15 of each year. Ad valorem taxes become 
delinquent if not paid by December 31. The taxes are normally collected in December of the current 
year and January and February of the ensuing year. 

As provided by Louisiana Revised Statute 47:1925, the Assessor is authorized to levy an ad 
valorem tax in lieu of pro rata deductions from ad valorem taxing authorities. For the year ended 
December 31, 2019, the Assessor levied 4.30 mills to provide funding for the office. 

Ad valorem tax revenues that are not expected to be collected within sixty days of year end are 
presented as "unavailable ad valorem tax revenue", a deferred inflow, in accordance with paragraph 
30 of GASB Statement No. 65, Items Previously Reported as Assets and Liabilities. 

The following are the principal taxpayers and related property tax revenue for the Assessor: 

% of Total 

Assessed Assessed AdValorem 
Taxpayer Valuation Valuation Tax Revenue 

Gulf Crossing Pipeline Conpany $ 11,650,970 6.20% $ 927,854 

Midcontinent E55)ress 11,507,060 6.12% 907,052 

Texas Gas Transmission Co. 5,533,310 2.94% 414,047 

Claibome Heetric Coop. 4,156,930 2.21% 373,971 

Mid-Valley Pipeline Conpany 3,643,270 1.94% 301,201 

Urban Oil & Gas Group, LLC 3,564,147 1.90% 292,678 

XTO Energy 3,447,511 1.83% 280,973 

DCP MidstreamLP 2,566,151 1.36% 210,637 

Covalence Specialty COA 1,843,711 0.98% 189,128 

Hays, James Michael 1,875,583 1.00% 185,814 

Totals $ 49,788,643 26.48% $ 4,083,355 

12 



CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINXED) 

Budgets 
The Assessor uses the following budget practices: 

The Assessor adopted an operating budget on a basis consistent with generally aceepted accounting 
principles on his governmental fund for the year ended December 31,2019, as required by generally 
accepted accounting principles as applicable to govemmental units and as required by Louisiana 
law. Budgetary data is prepared based on prior-year actual operating revenues and expenditures, 
and expected differences between actual and anticipated revenues and expenditures. The budget is 
monitored by management and amended througliout the year as necessary. 

The 2019 budget for the general fund was authorized by the Assessor, made available for public 
inspection at the Assessor's office, and adapted by the Assessor. The Assessor amended the budget 
prior to the end of the year. 

The budget is established and controlled by the Assessor at the object level of expenditure. 
Appropriations lapse at the end of the year and must be appropriated for the following year to be 
expended. 

Cash and cash equivalents 
Cash includes amounts in interest-bearing demand deposits and time deposits. Cash equivalents 
include amounts in time deposits and those investments with original maturities of 90 days or less. 
Under state law, the Assessor may deposit funds in demand deposits, interest-bearing demand 
deposits, money market accounts, or time deposits with state banks organized under Louisiana law 
and national banks having their principal offices in Louisiana. Cash deposits are reported at 
carrying amounts, which reasonably approximate fair value. 

Investments 
Under state law, the Assessor may invest in United States bonds, notes, or certificates. If the original 
maturities of investments exceed 90 days, they are classified as investments. However, if the 
original maturities are 90 days or less, they are classified as cash equivalents. Investments are stated 
at cost. 

Inventories 
Inventories are accounted for using the consumption method, where expenditures are recognized 
as the inventory is used. All purchased inventory items are vali^d at cost using the lirst-inTirst-out 
method. 



CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINXED) 

Capital assets 
Capital assets are recorded at either historical cost or estimated historical cost and depreciated over 
their estimated useful lives (excluding salvage value). Donated capital assets are recorded at their 
estimated fair value at the date of donation. The capitalization threshold for equipment is S500. 
Estimated useful life is management's estimate of how long the asset is expected to meet seivdce 
demands. Straight-line depreciation is used based on the following estimated useflil lives; 

Furniture and fixtures 5-10 
Vehicles 5-15 
Equipment 5-20 

Deferred inflows 
GASB Concepts Statement No. 4 defines a deferred inflow of resources as an acquisition of net 
assets by the government that is applicable to a future reporting period. GASB Statement No. 65 
requires amounts that are not available to be presented as deferred inflows. As discussed above, ad 
valorem tax revenue is not considered available and is therefore not recognized as revenue if it is 
not collected within sixty days after year end. Therefore, the amount that is collected or estimated 
to be collected more than sixty days after year end is presented as unavailable ad valorem tax 
revenue, a deferred inflow. 

Compensated absences 
All employees receive from ten to tw'enty days of noncumulative vacation leave each year, 
depending on length of seivdce. Employees earn eighteen days of noncumulative sick leave each 
year. At December 31, 2019, there are no accumulated and vested benefits relating to vacation and 
sick leave that require accrual or disclosure. 

Fund Balance Classifications and Net Position 
Fund balances are reported under the following fund balance classifications: 

Non-spendable Includes fiind balance amounts that cannot be spent either because it is not 
in spendable form or are legally or contractually required to be maintained 
intact. 

Restricted Includes amounts that are constrained for specific purposes which are 
externally imposed by providers, such as creditors or amounts constrained 
due to constitutional provisions or enabling legislation. 

Committed Includes amounts that can only be used for specific purposes pursuant to 
constraints that are intemally imposed by the govermnent through formal 
action of the Assessor and does not lapse at year-end. 

14 



CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINXED) 

Fund Balance Classifications and Net Position (Continued) 

Assigned Includes amounts that are constrained by the Assessor's intent to be used 
for specific purposes that are neither considered restricted or committed. 

Unassigned Includes amounts that have not been assigned to other funds and that have 
not been restricted, committed or assigned to specific purposes within the 
General Fund. Negative fund balances in other governmental flm(k can 
also be classified as unassigned. 

The Assessor has a general policy to first use restricted resources for expenditures incurred for 
which both restricted and unrestricted (committed, assigned, and unassigned) resources are 
available. When expenditures are incurred for w^hich only unrestricted resources are available, the 
general policy of the Assessor is to use committed resources first, followed by assigned, and then 
unassigned. The use of restricted committed resources may be deferred based on a review of the 
specific transaction. 

The difference between assets and liabilities is "net position" on the government-wide, proprietary, 
and fiduciary fund statements. Net position is segregated into three categories on the government-
wide statement of net position: 

Net investment in capital assets - Consists of capital assets including restricted 
capital assets net of accumulated depreciation and reduced by the outstanding 
balances of any bonds, mortgages, notes, or other borrowings that are attributable 
to the acquisition, construction or improvement of those assets. 

Restricted net position - Consists of net position with constraints placed on the use 
either by (1) external groups, such as creditors, grantors, contributors, or laws or 
regulations of other governments; or (2) law through constitutional provisions or 
enabling legislations. The Assessor first uses restricted net position for expenses 
incurred when both restricted and unrestricted net position are available for use. 
The use of restricted net position may be deferred based on a review of the specific 
transaction. 

Unrestricted net position - The balance of net position that does not meet the 
definition of "restricted" or "net investment in capital assets." 

Reconciliation of Government-wide and Fund Financial Statements 
The governmental fimd balance sheet includes a reconciliation of the government-wide statements 
to the governmental fimd financial statements. This reconciliation is necessary to bring the financial 
statements from the current financial resources measurement focus and modified accrual basis of 
accounting to the economic measurement focus and full accrual basis of accounting. Major items 
included in the reconciliation are capital assets, inventories and prepaid expenses, long-term debt, 
accrued interest, long-term liabilities, and deferred revenue, which ^u^e shown on the government-
wide but not the governmental fund statements. 

15 



CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

Use of estimates 
The preparation of financial statements in conformity with accounting principles generally accepted 
in the United States of America requires management to make estimates and assumptions that affect 
the reported amounts of assets and liabilities and disclosure of contingent assets and habilities at 
the date of the financial statements and the reported amounts of revenues and expenditures during 
the reporting period. Actual results could differ from those estimates. 

NOTE 2 - CASH AND CASH EQUIVALENTS 

Custodial credit risk is the risk that, in the event of a bank failiure, dq)osits of the Assessor's office 
may not be returned to the Assessor. The Assessor's policy to ensure that there is no exposure to 
this risk is to require each financial institution to pledge its own securities to cover any amount in 
excess of Federal Depository Insurance Coverage. Louisiana Revised Statute 39:1229 imposes a 
statutory requirement on the custodial bank to advertise and sell the pledged securities within ten 
days of being notified by the Assessor that the fiscal agent bank has failed to pay deposited funds 
upon demand. 

At December 31, 2019, the Assessor has cash and cash equivalents (book balances) totaling 
$2,062,815 as follows: 

Cash and cash equivalents: 

Demand deposits $ 1,081,964 

Time deposits 980,851 
Total $ 2,062,815 

These deposits are stated at cost, which approximates market. Under state law, these deposits (or 
the resulting bank balances) must be seemed by federal deposit insurance or the pledge of securities 
owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit 
insmance must at all times equal the amount on deposit with the fiscal agent. 

These securities are held in the name of the pledging fiscal agent bank in a holding or custodial 
bank that is mutually acceptable to both parties. As of December 31, 2019, all of the Assessor's 
bank balances of $2,224,489 were covered by federal deposit insurance and pledged securities as 
follows: 

Insured by FDIC $ 702,098 

Uninsmed and uncoUateralized 

Collateralized by pledged secmities not in the Assessor's name 1,522,391 

Total balances exposed to custodial credit risk 1,522,391 
Total bank balances $ 2,224,489 
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CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019 

NOTE 3 - RECEIVABLES 

As of December 31, 2019, receivables for ad valorem taxes, state revenue sharing, and others were 
$518,372, $15,576, and $300, respectively. No allowance has been recorded as the Assessor 
expects to collect the receivables. 

NOTE 4 - CAPITAL ASSETS 

A schedule of changes in capital assets for the year ended December 31, 2019, follows: 

Beginning Ending 
Balance Increases Decreases Balance 

Governmental activities: 
Capital assets being depreciated: 
Furniture and equipment 
Vehicles 

$ 157,341 
35,301 

$ - $ • $ 157,341 
35,301 

Total capital assets 
being depreciated 192,642 . 192,642 

Less accumulated depreciation for: 
Furniture and equipment 
Vehicles 

143,739 
35,301 

4,491 148,230 
35,301 

Total accumulated depreciation 179,040 4,491 183,531 
Total capital assets 

being depreciated 13,602 (4,491) 9,111 
Governmental activities, 

capital assets, net $ 13,602 $ (4,491) $ $ 9,111 
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CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31,2019 

NOTE 5 - LONG-TERM DEBT 

Long-term obligation transactions for the year ended December 31,2019, was as follows: 

Beginning 

Balance Additions Reductions 

Hiding 

Balance 

Govenunental activities: 
Net Pension liability (Asset) $ 102,217 $ 41,025 $ $ 143,242 

Net OPffi liability 548,086 163,855 (45,962) 665,979 

Governmental activity long-term 

liabilities $ 650,303 $ 204,880 $ (45,962) $ 809,221 

NOTE 6 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM 

Louisiana Assessors' Retirement Fund (Fund) 

The Claibome Parish Assessor contributes to the Louisiana Assessors' Retirement Fund which is a 
cost-sharing, multiple-employer, defined benefit pension plan. Substantially, all employees 
participate in the Plan. The Louisiana Assessors' Retirement Fund was created by Act 91 Section 1 of 
the 1950 regular Legislative Session. The Fimd was created by Act 91 Section 1 of the 1950 regular 
Legislative Session, and it functions under the provisions of Louisiana Revised Statutes 11:1401 
through 1494. The plan is a quahfied plan as defined by the Internal Revenue Code Section 401(a), 
effective January 1, 1998. Membership in the Fund is a condition of employment for Assessors and 
their full-time employees. 

Any member of the Fund who was hired prior to October 1, 2013, can retire providing he/she meets 
one of the following criteria: 

1. Any age after 30 years of creditable service. 
2. Age 55 after 12 years of creditable service. 

Eligibility for retirement for members hired on or after October 1, 2013, is as follows: 

1. 
2. 

Age 60 after 12 years of creditable service. 
Age 55 after 30 years of creditable service. 

Employees who became members prior to October 1, 2006, are entitled to annual pension benefits 
equal to three and one-third percent of their average final compensation based on the 36 consecutive 
months of highest pay, multiplied by their total years of service, not to exceed 100% of final 
compensation. Employees who become members on or after October 1, 2006, will have their 
benefits based on the highest 60 months of consecutive service. Employees may elect to receive 
their pension benefits in the form of a joint/survivor annuity. 
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CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019 

NOTE 6 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM (CONTINXTO) 

If employees terminate before rendering 12 years of serviee, they forfeit the right to receive the 
portion of their accumulated plan benefits attributable to the employer's contributions. Benefits are 
payable over the employees' lives in the form of a monthly annuity. Employees may elect a reduced 
benefit or any of four options at retirement: 

1. If the member dies before he has reeeived in annuity payments the present value of the 
member's annuity, as it was at the time of retirement, the balance is paid to his beneficiary. 

2. Upon retirement, the member receives a reduced benefit. Upon the member's death, the 
suiviving spouse will contini^ to receive the same reduced benefit. 

3. Upon retirement, the member receives a reduced benefit. Upon member's death, the surviving 
spouse will reeeive one-half of the member's reduced benefit. 

4. Upon retirement, the member may elect to receive a board-approved benefit that is actuarially 
equivalent to the maximum benefit. 

Death Benefits 

As set forth in R.S. 11:1441, benefits for members who die in ser\fice are as follows: 
1. If a member of the Fund dies in service with less than 12 years of creditable ser\dce and leaves 

a sur\fiving spouse, their accumulated contributions shall be paid to the suiviving spouse. 
2. If a member dies and has 12 or more years of creditable service and is not eligible for 

retirement, the surviving spouse shall receive an automatic optional benefit which is equal to 
the joint and survivorship amounts provided in Option 2 as provided for in R.S. 11:1423, which 
shall cease upon a subsequent remarriage, or a refund of the member's accumulated 
contributions, whichever the spouse elects to reeeive. 

3. If a member dies and is eligible for retirement, the surviving spouse shall receive an automatic 
optional benefit which is equal to the Option 2 benefits provicfcd for in R.S. 11:1423, which 
shall not terminate upon a subsequent remarriage. 

4. Benefits set forth in item number 2 above, shall cease upon remarriage and shall resume upon 
a subsequent divoree or death of a new spouse. The spouse shall be entitled to receive a monthly 
benefit equal to the amount being received prior to remarriage. 
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NOTE 6 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM (CONTINXTO) 

Disability Benefits 

The Board of Trustees shall award disability benefits to eligible members who have been officially 
certified as 
disabled by the State Medical Disability Board. The disability benefit shall be the lesser of (1) or 
(2) as set forth 
below: 

1. A sum equal to the greater of forty-five percent (45%) of final average compensation, or the 
member's accrued retirement benefit at the time of termination of employment due to 
disability; or 

2. The retirement benefit which would be payable assuming accrued creditable sendee plus 
additional accrued service, if any, to the earliest normal retirement age based on final average 
compensation at the time of tennination of employment due to disability. 

Upon approval for disability benefits, the member shall exercise an optional retirement allowance 
as provided in R.S. 11:1423 and no change in the option selected shall be permitted after it has been 
filed with the board. The retirement option factors shall be the same as those utilized for regular 
retirement based on the age of the retiree and that of the spouse, had the retiree continued in active 
service until the earliest normal retirement date. 

For the year ended December 31, 2019, the Claiborne Parish Assessor's total pa^Toll for all 
employees was $242,612. Total eovered payroll was $242,612. Covered payroll refers to all 
compensation paid by the Claiborne Parish Assessor to active employees covered by the Plan. 

The System issues an annual publicly available financial report that inclucfes financial statements and 
required supplementary infonnation for the Fund. The report may be obtained by vvTiting to the 
Louisiana Assessors' Retirement Fund, Post Office Box 14699, Baton Rouge, Louisiana 70898. 

Contributions 

According to state statute, contribution requirements for all employers are actuarially determined 
each year. For the year ended December 31, 2019, the actual employer contribution rate was 
8.00%, actuarially determined as an amount that, when combined with employee contributions, is 
expected to finance the costs of benefits earned by employees during the year, with an additional 
amount to finance any unfunded accrued liability. In accordance with state statute, the Fund 
receives ad valorem taxes and state revenue sharing funds. These additional sources of income are 
used as employer contributions and are considered support fi^om non-employer contributing entities 
but are not considered special funding situations. The Claiborne Parish Assessor's contributions to 
the Fund for the year ending December 31, 2019 were $19,409. 

Members are required by state statute to contribute 8.00% of their annual covered salaiy. The 
contributions are deducted fi"om the employee's wages or salary and remitted by the Claiborne 
Parish Assessor to the Fund monthly. 
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AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019 

NOTE 6 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM (CONTINXTO) 

Pension Liabilities, Pension Expense, DefeiTed Outflows of Resources, and Deferred Inflows of 
Resources Related to Pensions 

At December 31, 2019, the Assessor reported a liability of $143,242 for its proportionate share of 
the Net Pension Liability. The Net Pension Liability was measured as of September 30, 2019 and 
the total pension liability used to caleulate the Net Pension Liability was determined by an actuarial 
valuation as of that date. The Claiborne Parish Assessor's proportion of the Net Pension Liability 
was based on a projection of the Claiborne Parish Assessor's long-term share of contributions to 
the pension plan relative to the projected contributions of all participating employers, actuarially 
determined. At September 30, 2019, the Assessor's proportion was 0.543032%, which was an 
increase of 0.017234% from its proportion measured as of September 30, 2018. 

For the year ended December 31, 2019, the Claiborne Parish Assessor recognized pension expense 
of $101,280 plus the employer's amortization of change in proportionate share and differences 
betw^een employer contributions and proportionate share of contributions, which was ($15,882). 
Total pension expense for the Claiborne Parish Assessor for the year ended December 31, 2019 
was $85,397. 

At December 31, 2019, the Assessor reported deferred outflows of resources and deferred inflows 
of resources related to pensions flom the following sowees; 

Deferred 
Outflows of 
Resources 

Deferred 
Inflows of 
Resources 

Differences between expected 
and actiml experience $5,310 $67,582 
Changes in assumptions 151,271 -
Net difference between 
projected and actual earnings 
on pension plan 16,632 
Changes in employer's 
proportion of beginning net 
pension liability 2.905 9,049 
Differences between 
employer and proportionate 
share of contributions 1,222 2,735 
Subsequent measurement 
contributions 4,852 
Total $165,560 $95,998 
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NOTE 6 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM (CONTINXTO) 

Other amounts reported as deferred outflows of resources and deferred inflows of resources will be 
recognized in pension expense as follows: 

Year ended December 31, 
2020 $1,438 
2021 9,069 
2022 24,948 
2023 25,596 
2024 3,659 

A ctuarial Assumptions 

A summary of the actuarial methods and assumptions used in determining the total pension liability 
as of September 30, 2019, are as follows: 

Valuation Date September 30, 2019 

Actuarial Cost Method Entry Age Normal 

Actuarial Assumptions: 

Investment Rate of Return 
6.00%, net of pension plan investment expense, 
including inflation. 

Inflation rate 2.20% 

Sal^y increases 5.75% 

Annuitant and beneficiary 
mortality 

RP-2000 Healthy Annuitant Table set forward 
one year and projected to 2030 for males and 
projected to 2030 for females with no set forw'ard 

Active members mortality 
RP-2000 Employee Table set back four years for 
males and three years for females 

Disabled lives mortality 
RP-2000 Disabled Lives Mortality Tables set 
back five years for males and three years for 
females 
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NOTE 6 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM (CONTINXTO) 

Discount Rate 

The long-term expected rate of return on pension plan investments was determined using a building 
block method in which best-estimate ranges of expected future real rates of return (expected returns, 
net of pension plan investment expense and inflation) are developed for each major asset class. 
These ranges are combined to produce the long-term expected rate of return by weighting the 
expected future real rates of return by the target asset allocation percentage and by adding expected 
inflation, of 2.5%, and an adjustment for the effect of rebalancing/diversification. The resulting 
long-tenn expected arithmetic nominal return was 8.38% as of September 30, 2019. 

Best estimates of aritlimetic real rates of return for each major asset class included in the Fund's 
target asset allocation as of September 30, 2019, are summarized in the following table: 

Long-Term 
Asset Class Expected Real 

Rate of Return 

Domestic equity 7.50% 
International equity 8.50% 
Domestic bonds 2.50% 
International bonds 3.50% 
Real estate 4.50% 
Alternative Assets 6.24% 

The projection of cash flows used to determine the discount rate assumes that contributions from 
plan members will be made at the current contribution rates and that contributions from 
participating employers will be made at the actuarially determined contribution rates, which are 
calculated in accordance with relevant statutes and approved by the Board of Trustees and the 
Public Retirement Systems' Actuarial Committee. Based on these assumptions, the Fund's 
fiduciary net position was projected to be available to make all projected future benefit payments 
of current plan members. Therefore, the long-term expected rate of return on pension plan 
investments was applied to all periods of projected benefit payments to determine the total pension 
liability. 

23 



CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019 

NOTE 6 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM (CONTINXTO) 

Sensitivity of the Claiborne Parish Assessor's Proportionate Share of the Net Pension Liability to 
Changes in the Discount Rate 

The following presents the Claiborne Parish Assessor's proportionate share of the net pension 
liability calculated using the discount rate of 6.00%, as well as what the Fund's proportionate share 
of the net pension liability would be if it were caleulated using a discount rate that is one percentage-
point lower (5.00%) or one percentage-point higher (7.00%) than the current rate: 

1.0% 
Decrease 

Current 
Discount Rate 

1.0% 
Increase 

Employer's 
proportionate share of 
net pension liability $407,001 $143,242 ($82,828) 

Payables to the Pension Plan 

These financial statements do not inclucfc a payable to the pension plan. 

Plan Fiduciary Net Position 

Detailed information about the Fund's fiduciary net position is available in the separately issued 
Louisiana Assessors' Retirement Fund Audit Report. 

NOTE 7 - FOSTEMFLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS 

General Information about the OFEB Flan 

Plan description — The Claiborne Parish Assessor (the Assessor) provi(ks certain continuing health 
eare and life insurance benefits for its retired employees. The Claiborne Parish Assessor's OPEB 
Plan (the OPEB Plan) is a single-employer defined benefit OPEB plan administered by the 
Assessor. The authority to establish and/or amend the obligation of the employer, employees and 
retirees rests with the Assessor. No assets are accumulated in a trust that meets the eriteria in 
Governmental Accounting Standards Board (GASB) Codification Section P52 Postemployment 
Benefits Other Than Pensions—Reporting For Benefits Not Provided Through Tmsts That Meet 
Specified Criteria—Defined Benefit. 

Benefits Provided — Medical, dental, vision, and life benefits are provided through comprehensive 
plans and are made available to employees upon actual retirement. Employees are covered by the 
Louisiana Assessors' Retirement Fund, whose retirement eligibility (D.R.O.P. entry) provisions are 
as follows: Attainment of age 55 and 12 years of service; or, any age and 30 years of sen,ice; 
employees hired on and after October 1, 2013 ^e not able to retire or enter DROP until age 60 with 
12 years of seiwice; or, age 55 with 30 years of sendee. The retiree must also have 20 years of 
service for the retiree to receive employer eontributions. 
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NOTE 7 - POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS 
(CONTINITED) 

Life insurance coverage is provided to retirees mid 100% of the blended rate (active and retired) is 
paid by the employer. The amount of insurance coverage while active is continued after retirement, 
but insurance coverage amounts me reduced to 50% of the original amount at age 70 or at 
retirement. 

Employees covered by benefit terms - At December 31, 2019, the following employees were 
covered by the benefit terms: 

Inactive employees or beneficiaries currently receiving benefit pa5ments 4 
Inactive employees entitled to but not yet receiving benefit payments 
Active employees 3 

Total OPEB Liability 

The Assessor's total OPEB liability of $665,979 was measured as of December 31, 2019 and was 
determined by an actuarial valuation as of that date. 

Actuarial Assumptions and other inputs - The total OPEB liability in the December 31, 2019 
actuarial valuation was determined using the following actuarial assumptions and other inputs, 
applied to all periods inclu(kd in the measurement, unless otherwise specified: 

Inflation 2.5% 
Salary increases 4.0%, including inflation 
Discount rate 4.10% annually (Beginning of Year to Determine ADC) 

2.74%, annually (As of End of Year Measurement Date) 
Healthcme cost trend rates Flat 5.5% annually 

The discount rate was based on the Bond Buyers' 20 Year General Obligation municipal bond index 
as of December 31,2019, the end of the applicable measurement period. 

Mortality rates were based on the RP-2000 Table without projection with 50%/50% unisex 
blend. 

The actuarial assumptions used in the December 31, 2019 valuation were based on the results of 
ongoing evaluations of the assumptions from January 1, 2009 to December 31, 2019. 
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NOTE 7 - POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS 
(CONTINITED) 

Changes in the Total OPEB Liability 

Balance at December 31. 2018 S 548.086 

Changes for the year: 
Service cost 14,295 
Interest 22,765 
Differences between expected and actual experience 43,293 
Changes in assumptions 83,502 
Benefit payments and net transfers (45,961) 

Net changes 117,893 

Balance at December 31. 2019 $ 665.979 

Sensitivity of the total OPEB liability' to ehanges in the discount rate - The following presents the 
total OPEB liability of the Assessor, as well as what the Assessor's total OPEB liability would be 
if it were calculated using a discount rate that is 1-percentage-point lower (1.74%) or 1-percentage-
point higher (3.74%) than the current discount rate: 

1.0% Decrease Current Discount 1.0% Increase 
(1.74%) Rate (2.74%) (3.74%) 

Total OPEB $ 747,583 $ 665,979 $ 598,196 
liability 

Sensitivity of the total OPEB Hability^ to changes in the healthcare cost trend rates - The following 
presents the total OPEB liability of the Assessor, as well as what the Assessor's total OPEB liability 
would be if it were calculated using healthcare cost trend rates that are l-percentage-point lower 
(4.5%) or l-percentage-point higher (6.5%) than the current healthcare trend rates: 

1.0% Decrease Current Trend 1.0% Increase 
(4.5%) (5.5%) (6.5%) 

Total OPEB $ 623,372 $ 665,979 $ 720,134 
liability 
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NOTE 7 - POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS 
(CONTINUED) 

OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of Resources 
Related to OPEB 

For the year ended December 31, 2019, the Assessor recognized OPEB expense of $5,003. At 
December 31, 2019, the Assessor reported deferred outflows of resources and deferred inflows of 
resources related to OPEB from the following sources: 

Deferred Deferred 
Outflows of Inflows of 
Resources Resources 

Differences between expected and actual experience $ 52,754 $ -
Changes in assumptions 73,064 (28,488) 
Total $ 125,818 $ (28,488) 

Amounts reported as deferred outflows of resources and deferred inflows of resources related 
to OPEB will be recognized in OPEB expense as follows: 

Years enchng 
December 31: 

2020 $ 13,904 
2021 13,904 
2022 13,904 
2023 13,904 
2024 13,904 

Thereafter 27,808 

NOTE 8 - NEW ACCOUNTING STANDARDS 

The following summaries of recently issued Statements include the Statements' original effective 
dates. In response to the COVID-19 global pandemic, GASB issued Statement Number 95, 
Postponement of the Effective Dates of Certain Authoritative Guidance, which changes effective 
dates for Statements 83 through 93 to June 15, 2019 through December 31, 2022. 
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NOTE 8 - NT:W ACCOUNTING STANTIARDS (CONTINUED) 

GASB Statement No. 83, Certain Asset Retirement Obligations, was issued in November 2016. 
This Statement addresses accounting and financial reporting for certain asset retirement obligations 
(AROs). An ARC is a legally enforceable liability associated with the retirement of a tangible 
capital asset. A govemment that has legal obligations to perform future asset retirement activities 
related to its tangible capital assets should recognize a liability based on the guidance in this 
Statement. The requirements of this Statement are effective for reporting periods beginning after 
June 15, 2018. Earlier application is encouraged. This statement is not expected to affect the 
Assessor's tinaneial statements. 

GASB Statement No. 84, Fiduciary Activities, was issued in January 2017. The objective of this 
Statement is to improve guidance regarding the identification of fiduciary activities for accounting 
and financial reporting purposes and how those activities should be reported. The requirements of 
this Statement are effective for reporting periods beginning after December 15, 2018. Earlier 
application is encouraged. This statement is not expected to affect the Assessor's financial 
statements. 

GASB Statement No. 87, Leases, was issi^d in June 2017. The objective of this Statement is to 
better meet the information needs of financial statement users by improving accounting and 
financial reporting for leases by govermnents. This Statement increases the usefulness of 
govemments' financial statements by requiring recognition of certain lease assets and liabilities for 
leases that previously were classified as operating leases and recognized as infiows of resources or 
outflows of resources based on the payment provisions of the contract. It establishes a single model 
for lease accounting based on the foundational principle that leases are financings of the right to 
use mi underlying asset. Under this Statement, a lessee is required to recognize a lease liability and 
an intangible right-to-use lease asset, and a lessor is required to recognize a lease receivable and a 
deferred inflow of resources, thereby enhancing the relevance and consistency of information about 
govemments' leasing activities. The requirements of this Statement are effective for reporting 
periods beginning after December 15, 2019. Earlier application is encouraged. 

GASB Statement No. 88, Certain Disclosnres Related to Debt, including Direct Borrowings and 
Direct Placements, was issued in April 2018. The primary objective of this Statement is to improve 
the information that is disclosed in notes to govemment financial statements related to debt, 
including direct borrowings and direct placements. It also clarifies which liabilities govemments 
should include when disclosing information related to debt. This Statement defines debt for 
purposes of disclosure in notes to financial statements as a liability that arises from a contractual 
obligation to pay cash (or other assets that may be used in lieu of cash) in one or more payments to 
settle an amount that is fixed at the date the contractual obligation is established. Tliis Statement 
requires that additional essential information related to debt be disclosed in notes to financial 
statements, including unused lines of credit; assets pledged as collateral for the debt; and terms 
specified in debt agreements related to significant events of default with finance-related 
consequences, significant termination events with finanee-related consequences, and signifieant 
subjective acceleration clauses. For notes to financial statements related to debt, this Statement also 
requires that existing and additional information be provided for direct borrowings and direct 
placements of debt separately from other debt. The requirements of this Statement are effective for 
reporting periods beginning after June 15, 2018. Earlier application is encouraged. 
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GASB Statement No. 89, Accounting for Interest Cost Incuired before the End of a Constmction 
Period, The objectives of this Statement are (1) to enhance the relevance and comparability of 
information about capital assets and the cost of borrowing for a reporting period and (2) to simplify 
accounting for interest cost incurred before the end of a construction period. This Statement 
establishes accounting requirements for interest cost incurred before the end of a construction 
period. Such interest cost includes all interest that previously was accounted for in accordance with 
the requirements of paragraphs 5-22 of Statement No. 62, Codification of Accounting and 
Financial Reporting Guidance Contained in Pre-November 30, 1989 FASB and AICPA 
Pronouncements, which are superseded by this Statement. This Statement requires that interest cost 
incurred before the end of a construction period be recognized as an expense in the period in which 
the cost is incurred for financial statements prepm^ed using the economic resources measurement 
focus. As a result, interest cost incurred before the end of a construction period will not be included 
in the historical cost of a capital asset reported in a business-type activity or enterprise fund. 
This Statement also reiterates tliat in financial statements prepared using the current financial 
resources measurement focus, interest cost incurred before the end of a construction period should 
be recognized as an expenditure on a basis consistent with governmental fund accounting 
principles. The requirements of this Statement are effective for reporting periods beginning after 
December 15, 2020. Earlier application is encouraged. 

GASB Statement No. 90, Majority Equity Interests—an amendment of GASB Statements No. 14 
and No. 61, The primary objectives of this Statement are to improve the consistency and 
comparability of reporting a government's majority equity interest in a legally separate 
organization and to improve the relevance of financial statement information for certain component 
units. It defines a majority equity interest and specifies that a majority equity interest in a legally 
separate organization should be reported as an investment if a government's holding of the equity 
interest meets the definition of an investment. A majority equity interest that meets the definition 
of an investment should be measured using the equity method, unless it is held by a special-purpose 
government engaged only in fiduciary activities, a fiduciary fund, or an endowment (including 
permanent and term endowments) or permanent fimd. Those govemments and funds should 
measure the majority equity interest at fair vali^. For all other holdings of a majority equity interest 
in a legally separate organization, a government should report the legally separate organization as 
a component unit, and the government or fund that holds the equity interest should report ^ asset 
related to the majority equity interest using the equity method. This Statement establishes that 
ownership of a majority equity interest in a legally separate organization results in the government 
being financially accountable for the legally separate organization and, therefore, the government 
should report that organization as a component unit. This Statement also requires that a component 
unit in which a government has a 100 percent equity interest account for its assets, defened 
outflows of resources, liabilities, and deferred inflows of resources at acquisition value at the date 
the government acquired a 100 percent equity interest in the component unit. Transactions 
presented in flows statements of the component unit in that circumstance should include only 
transactions that occurred subsequent to the acquisition. The requirements of this Statement are 
effective for reporting periods beginning after December 15, 2019. Earlier application is 
encourased. 
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CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2019 

NOTE 8 - NT:W ACCOUNTING STANTIARDS (CONTINUED) 

GASB Statement No. 91, Conduit Debt Obligations, The primary objectives of this Statement are 
to provide a single method of reporting conduit debt obligations by issuers and eliminate diversity 
in practice associated with (1) commitments extended by issuers, (2) arrangements associated with 
conduit debt obligations, and (3) related note disclosures. This Statement achieves those objectives 
by clarifying the existing definition of a conduit debt obligation; establishing that a conduit debt 
obligation is not a liability of the issuer; establishing standards for accoimting and financial 
reporting of additional commitments and voluntary commitments extended by issuers and 
arrangements associated with conduit debt obligations; and improving required note disclosures. 
The requirements of this Statement are effective for reporting periods beginning after December 
15, 2021. Earlier application is encoumged. 

NOTE 9 -CONTINGENCIES 

There was no litigation pending at December 31, 2019. 

NOTE 10 - RISK MANAGEMENT 

The Assessor is exposed to various risks of loss relating to torts; theft of, damage to, and destruction 
of assets; en ors and omissions; injuries to employees; and natural disasters. These risks are covered 
by commercial insurance purchased from independent third parties. 

NOTE 11 - SUBSEQUENT EVENTS 

Management has evaluated subsequent events through July 30, 2020, the date on which the 
finmicial statements were available to be issued. Operations of the Assessor are impacted by the 
pandemic caused by the Coronavirus/COVID-19. The Assessor is uncertain how and to wfiat extent 
the pandemic will negatively affect operations, financial position, and the ability to provide 
services. 
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CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

GOVERNMENTAL FUND - GENIRAL FUND 
BUDGETARY COMPARISON SCHEDULE 

AS OF AND FOR THE YEAR ENDED DECEMBER 31,2 019 

Budgeted Amounts 

Variance 

with 

Original Final Actual Final Budget 

Revenues: 
Ad valorem tajKS S 580,000 $ 580,000 S 565,773 $ (14,227) 

State Revenue Sharing 23,000 23,000 22,889 (111) 

Charges for services 2,000 2,000 724 (1,276) 

Interest earned 12,000 12,000 24,826 12,826 

Other revenues 200 200 10,241 10,041 

Total revenues 617,200 617,200 624,453 7,253 

Ejpenditmes: 

Current: 

General govemment: 

Personal services and related expenses 560,000 560,000 404,008 155,992 

Operating services 35,000 35,000 35,305 (305) 

Materials and supphes 40,000 40,000 11,896 28,104 

Travel, training, and meetings 35,000 35,000 21,788 13,212 

Capital outlay 7,000 7,000 - 7,000 

Total expenditures 677,000 677,000 472,997 204,003 

Net change in fund balances (59,800) (59,800) 151,456 211,256 

Fund balance at beginning ofyear 75,000 75,000 2,649,768 2,574,768 

Fund balance at end of year $ 15,200 $ 15,200 $ 2,801,224 $ 2,786,024 

Note: The schedule is prepared on the modified accrual basis of accounting 
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CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

EMPLOYEE HEALTH CARE PLAN 
SCHEDULE OF FUNDING PROGRESS 
AS OF DECEMBER 31, 2019 

Total OPEB Net 
GASB 75: Liability - OPEB Liability 

Fiduciary Entry Age Norma' Net as a Percentag 
Measiurement Net Percentage of OPEB Fmded Covered of Covered 

Date Position Salary Liability Ratio Payroll Payroll 

December 31, 2018 $ - $ 670,151 $ 670,151 0.00% $ 242,612 276.22% 

GASB 45: 

Actuarial UAAL as a 
Actuarial Actuarial Accrued UnfiMided Percentage 
Valuation Valuation Liability AAL Fmded Covered of Covered 

Date of Assets (AAL) (UAAL) Ratio Pa^oU Payroll 

December 31,2015 $ - $ 288,914 $ 288,914 0% $ 255,715 112.98% 
December 31,2012 $ - $ 370,879 $ 370,879 0% $ 188,879 196.36% 
December 31,2008 $ - $ 491,459 $ 491,459 0% $ 172,570 284.79% 

The schedule is intended to show information for 10 years. 
Additional years will be displayed as they become available. 
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CLAIBORNEPARISH ASSESSOR 

HOMER, LOUISIANA 

SCHEDULE OF EMPLOYER'S PROPORTIONATE SHARE OF NET PENSION LIABILrrY 

FOR THE YEAR ENDED DECEMBER 31,2 019 

Description 2019 2018 2017 2016 2015 

Employer's propoition of the net pension liability (asset) 0.543032% 0.525798% 0.562617% 0.608605% 0.603358% 

Enployer's proportionate share ofthe net pension liability (asset) $ 143,242 $ 102,217 $ 98,723 $ 214,758 S 315,751 

Enployer's covered enployee payroll $ 242,612 $ 231,770 $ 247,002 $ 264,969 $ 253,528 

Enployer's proportionate share of the net pension liability (asset) as a percentage of its 
covered enployee payroll 59% 44% 40% 81% 125% 

Plan fiduciary net pension as a percentage of the total pension liability 94.12% 95.46% 95.61% 90.68% 85.57% 

Schedule is intended to show information for 10 years. 

Additional years willbe displayed as they become available. 
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CLAIB ORNE P ARIS H AS S ES S OR 

HOMER, LOUISIANA 

SCHEDULE OF EMPLOYIK CONTRIBUTIONS 

FOR THE YEAR ENDED DECEMBER 31,2019 

Description 2019 2018 2017 2016 2015 

Contractualiy required contribution 

Contributions in relation to contractually required contribution 

Contribution deficiency (e?cess) 

Enployer's covered enployee payroll 

Contributions as a percentage of covered enployee payroll 

19,409 

19,409 

242,612 

8.00% 

$ 18,542 

$ 18,542 

$ 

$ 231,770 

8.00% 

24,700 

24,700 

247,002 

10.00% 

35,771 

35,771 

34,226 

34,226 

264,969 $ 253,528 

13.50% 13.50% 

Schedule is intended to show information for 10 years. 

Additional years willbe displayed as they become available. 

34 



OTHER SUPPLEMENTAL INFORMATION 



CLATO ORNE PARISH AS S ES S OR 
HOMER, LOmSMNA 

SCHEDULE OF COMPENSATION, REIMBURSEMENTS, BENEFITS 
AND OTHERPAYMENTS TO ASSESSOR 
FOR THE YEAR ENDED DECEMBER 31,2019 

Description Amount 

Salary per LRS 47:1907 $ 123,174 
Ej^rense allowance per LRS 47:1907 12,317 
Benefits: 

Insurance 24,128 
Retirement 10,839 
Deferred condensation 27,427 

Conference registration fees 987 
Travelreimbursements 6,980 
Vehicle usage 2,230 

S 208,082 
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B& BOSCH & 
STATHAM 

ntants 

Independent Auditor's Report on Internal Control over Financial Reporting and on 
Compliance and Other Matters Based on an Audit of Financial Statements 

Performed in Accordance wifli Government Auditing Standards 

Honorable Bob Robinson 
Claiborne Parish Assessor 
Homer, Louisiana 

We have audited, in accordance with the auditing standards generally accepted in the United States of America 
and the standards applicable to financial audits contained in Government Auditing Standards issued by the 
Comptroller General of the United States, the financial statements of the governmental activities and the General 
Fund of the Claiborne Parish Assessor (the Assessor), a component unit of the Claiborne Parish Police Jury, as 
of and for the year ended December 31,2019, and the related notes to the financial statements, which collectively 
comprise the Assessor's basic financial statements, and have issued our report thereon dated July 30, 2020. 

Internal Control over Financial Reporting 

In plarming and performing our audit of the fmancial statements, we considered the Assessor's internal control 
over financial reporting (internal control) to determine the audit procedures that are appropriate in the 
circumstances for the purpose of expressing our opinions on the financial statements, but not for the purpose of 
expressing an opinion on the effectiveness of the Assessor's internal control. Accordingly, we do not express an 
opinion on the effectiveness of the Assessor's internal control. 

A deficiency in internal control exists when the design or operation of a control does not allow management or 
employees, in the normal course of performing their assigned functions, to prevent, or detect and correct, 
misstatements on a timely basis. Amaterial weakness is a deficiency, or a combination of deficiencies, in internal 
control such that there is a reasonable possibility that a material misstatement of the entity's financial statements 
will not be prevented, or detected and corrected, on a timely basis. A significant deficiency is a deficiency, or a 
combination of deficiencies, in intemal control that is less severe than a material weakness, yet important enough 
to merit attention by those charged with govemance. 

Our consideration of intemal control was for the limited purpose described in the first paragraph of this section 
and was not designed to identify all deficiencies in intemal control that might be material weaknesses or 
significant deficiencies and therefore, material weaknesses or significant deficiencies may exist that have not 
been identified. Given these limitations, during our audit we did not identify any deficiencies in intemal control 
that we consider to be material weaknesses. We did identify a certain deficiency in intemal control, described in 
the accompanying schedule of findings as item 2019-001 that we consider to be a significant deficiency. 

Melissa Bosch, CPA (318) 475-1987 • Michael Statham, CPA (318) 355-9943 
609 North Trenton Street, Ruston, Louisiana • Post Office Box 2377, Ruston, Louisiana 71273-2377 



Claiborne Parish Assessor 
Homer, Louisiana 
Independent Auditor's Report - GAGAS 
December 31. 2019 

Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the Assessor's financial statements are free from 
material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, 
contracts, and grant agreements, noncompliance with which could have a direct and material effect on the 
determination of fmancial statement amoimts. However, providing an opinion on compliance with those 
provisions was not an objective of our audit, and accordingly, we do not express such an opinion. The results 
of our tests disclosed no instances of noncompliance or other matters that are required to be reported under 
Government Auditing Standards. 

Claiborne Parish Assessor's Response to Finding 

The Assessor's response to the findings identified in our audit is described in the accompanying schedule of 
findings and responses. The Assessor's response was not subjected to the auditing procedures applied in the 
audit of the fmancial statements and, accordingly, we express no opinion on it. 

Purpose of this Report 

The purpose of this report is solely to describe die scope of our testing of internal control and compliance 
and the results of that testing, and not to provide an opinion on the effectiveness of the entity's intemal control 
or on compliance. This report is an integral part of an audit performed in accordance with Government 
Auditing Standards in considering the entity's intemal control and compliance. Accordingly, this 
communication is not suitable for any other purpose. Although the intended use of this report may be limited, 
under Louisiana Revised Statute 24:513, it is issued by the Louisiana Legislative Auditor as a public 
document. 

BOSCH & STATHAM, LLC 

Ruston, Louisiana 
July 30, 2020 
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CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

SCHEDULE OF FINDINGS AND RESPONSES 
FOR THE YEAR ENDED DECEMBER 31, 2019 

A. SL^IMARY OF AUDIT RESULTS 

1. The auditor's report expresses unqualified opinions on the financial statements of the governmental 
activities and die General Fund of the Claibome Parish Assessor. 

2. No material weaknesses are reported in the Independent Auditor's Report on Intemal Control over 
Financial Reporting and on Compliance and Other Matters Based on an Audit of Financial 
Statements Performed in Accordance with Government Auditing Standards. 

3- One significant deficiency relating to die audit of the fmancial statements are reported in the 
Independent Auditor's Report on Intemal Control over Financial Reporting and on Compliance and 
Other Matters Based on an Audit of Financial Statements Perfomied in Accordance with 
Government Auditing Standards. 

4. No instances of noncompliance material to the financial statements of the Claibome Parish Assessor 
were disclosed during the audit. 

B. FINDINGS - FINANCIAL STATEMENTS AUDIT 

2019-001 Inadequate Segregation of Duties 

Year First Reported 
2018 

Criteria 
A proper intemal control system segregates the duties of authorization, custody, and recording. 

Condition 
During 2019, the Assessor performed many functions including: 

Opening mail 
Preparing deposits 
Recording deposits 
Prepm"ing vendor checks 
Processing pa5Toll 
Signing checks 
Issuing checks 

As the Assessor is the only elected official, there is no one to provide oversight. 

Cause 
The Assessor has concluded that it is not feasible for employees to be assigned any of the above 
duties or to hire additional personnel. 

Effect 
Lack of proper segregation of duties increases the risk that assets could be misappropriated, or 
misstatements recorded and that such actions could go undetected. 
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CLAIBORNE PARISH ASSESSOR 
HOMER, LOUISIANA 

SCHEDULE OF FINDINGS AND RESPONSES 
FOR THE YEAR ENDED DECEMBER 31, 2019 

Recommendation 
We have no recommendation. 

Management's Response 
See the Assessor's Corrective Action Plan. 

C. STATUS OF PRIOR YEAR FINDINGS 

2018-001 Inadequate Segregation of Duties 

This finding is repeated as 2019-001. 
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OFFICE OF CLAIBORNE PARISH TAX ASSESSOR 
BOB ROBINSON, ASSESSOR 

Phone: 318-927-3022 
Fax: 318-927-5941 

• 508 E. Main St. 
f Homer, LA 71040 

claitrorneassessor@gmail.com 

My 30,2020 

Bosch & Statham, LLC 
Post Office Box 2377 
Ruston, LA 71273-2377 

In connection with your engagement to apply agreed-upon procedures to certain conti'ol and compliance (C/C) areas 
identified in the Louisiana Legislative Auditor's Statewide Agreed-Upon Procedures (SAUPs), for the fiscal period 
January 1. 2019 through December 31. 2019. we conflnn to the best of our knowledge and belief, the following 
representations made to you during your engagement. 

1. We are responsible for the C/C areas identified in the SAUPs, including written policies and procedures; 
board or finance committee; bank reconciliatiora; coliections; non-payroll disbursements;" 
credit/debit/fuel/purchasing cards; travel and travel-related expense reimbursement; contracts; payroll and 
personnel; ethics; debt service; and other areas (should be customized bv entity, as applicable. 

Yes iX No • 

2. For the fiscal period Januaiv I. 2019 through December 31, 2019. the C/C areas were administered in 
accordance with the best practice criteria presented in the SAUPs. 

Yes pf No • 

3. We are responsible for selecting the criteria and procedures and for determining that such criteria and 
procedures are appropriate for our purposes. 

Yes K No • 

4. We have disclosed to you all known matters contradicting the results of the procedures performed in C/C 
areas. 

Yes No • 

5. We have disclosed to you any communications from regulatory agencies, internal auditors, other independent 
practitioners or consultants, and others affecting the C/C areas, including communications received between 
December 31. 2019. and July 30. 2020 . 

Yes Jgf No Q 

6. We have provided you with access to all records that we believe are relevant to the C/C areas and the agreed-
upon procedures. 

Yes No D 
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7. We represent that the listing of bank accounts for the fiscal period that we provided to you is complete. We 
also represent that we have identified and disclosed to you our main operating account. 

Yes IS No • 

8. We represent that the listing of deposit sites for the fiscal period that we provided to you is complete. 

Yes ^ No • 

9. We represent that the listing of collection locations for the fiscal period that we provided to you is complete. 

Yes ^ No • 

10. We represent that the listing of locations that process payments for the fiscal period that we provided to you 
is complete. 

Yes ® No • 

11. We represent that the non-payroll disbursement transaction population for each location that processes 
payments for the fiscal period that we provided to you is complete. 

Yes ^ No • 

12. We represent that the listing of all active credit cards, bank debit cards, fuel cards, and P-cards (cards) for the 
fiscal period, including the card numbers and the names of the persons who maintained possession of the 
cards, that we provided to you is complete. 

Yes ^ No • 

13. We represent that the listing of all ti'avel and travel-related expense reimbursements during the fiscal period 
that we provided to you is complete. 

Yes ^ No • 

14. We represent that the listing of all agreements/contracts (or active vendors) for professional services, 
materials and supplies, leases, and construction activities that were initiated or renewed during the fiscal 
period that we provided to you is complete. 

Yes ^ No • 

15. We represent that the listing of employees/elected officials employed during the fiscal period that we 
provided to you is complete. 

Yes P No • 

16. We represent that the listing of employees/officials that received termination payments during the fiscal 
period that we provided to you is complete. 

Yes 0 No • 

17. We represent that the employer and employee portions of payroll taxes, retirement contributions, health 
insurance premiums, and workers' compensation premiums have been paid, and associated forms have been 
filed, by required deadlines during the fiscal period. 
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Yes p No • 

18. We represent that the listing of bonds/notes issued during the fiscal period that we provided to you is 
complete. 

Yes ® No • 

19. We represent that the listing of bonds/notes outstanding at the end of the fiscal period that we provided to 
you is complete. 

Yes 65 No • 

20. We represent that the listing of misappropriations of public funds and assets during the fiscal period that we 
provided to you is complete. 

Yes 0 No • 

21. We have disclosed to you [list other matters as you have deemed appropriate]. 

Yes 0 No • 

22. We have responded fully to all inquiries made by you during the engagement. 

Yes @1 No • 

23. We are not aware of any events that have occuri'ed subsequent to December 31. 2019. that would require 
adjustment to or modification of the results of the agreed-upon procedures. 

Yes gl No • 

The previous responses have been made to the best of our belief and knowledge. 

Signature — Date July 30,2020 

Title Claiborne Parish Assessor 
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BOSCH & 
STATHAM 

.-CM Public Accountants 

Independent Accountant's Report 
on Applying Agreed-Upon Procedures 

To the Claiborne Parish Assessor 
and the Louisiana Legislative Auditor 

We have performed the procedures enumerated below, which were agreed to by the Claiborne Parish Assessor (Entity) 
and the Louisiana Legislative Auditor (LLA) on the control and compliance (C/C) areas identified in the LLA's 
Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period January 1, 2019 through December 31, 2019. The 
Entity's management is responsible for those C/C areas identified in the SAUPs. 

This agreed-upon procedures engagement was conducted in accordance with attestation standards established by the 
American Institute of Certified Public Accountants and applicable standards of Government Auditing Standards. The 
sufficiency of these procedures is solely the responsibility of the specified users of this report. Consequently, we 
make no representation regarding the sufficiency of the procedures described below either for the purpose for which 
this report has been requested or for any other purpose. 

The procedures and associated findings are as follows: 

Written Policies and Procedures 

1. Obtain the entity's written policies and procedures and observe that they address each of the following categories 
and subcategories (if applicable to public funds and the entity's operations): 

^/0e/6btU^A\ed/Oi'nd/Vr\^ecVs^^^e>v\XAZy\pcdX<:ie^(Mlc^/pr(yC'edAM'e^. 

a) Budgeting, including preparing, adopting, monitoring, and amending the budget 

The/poiicy Cnd[u<ie<i/tKe'K6<:jft^e<i/6Zementj^ 

hJone^ 

b) Purchasing, including (1) how purchases are initiated; (2) how vendors are added to the vendor list; (3) the 
preparation and approval process of purchase requisitions and purchase orders; (4) controls to ensure 
compliance with the public bid law; and (5) documentation required to be maintained for all bids and price 
quotes. 

The^poiUty doe^yiotC4\clud&'(3) or (M-). 

E}cceptXoyi&^ Se€^cibove< 

Mct^nag-eme^^t'y'R.e^on&e/. Se^M(M\a.g^^nev\XfyCorre<XX\fe/Acttoy\/plcL*v 

c) Disbursements, including processing, reviewing, and approving 

The/pcHicy (excluded/aZire4::iiM.red/el&m&v\Xy. 

E)ccepttony hJone^ 

Melissa Bosch, CPA (318) 475-1987 • Michael Statham, CPA (318) 355-9943 
609 North Trenton Street. Ruston. Louisiana • Post Office Box 2377. Ruston. Louisiana 71273-2377 



CLAIBORNE PARISH ASSESSOR 
2019 Report on Statewide Agreed-Upon Procedures 

d) Receipts, including receiving, recording, and preparing deposits. Also, policies and procedures should include 
management's actions to determine the completeness of all collections for each type of revenue or agency fund 
additions (e.g. periodic confirmation with outside parties, reconciliation to utility billing after cutoff procedures, 
reconciliation of traffic ticket number sequences, agency fund forfeiture monies confirmation). 

The/poiicy C4^£luded/1h^re<:'e^L4^offiA4\(ii'a4^Xh^pKepcu'atuyy\/ofdep(yiiCi'. 

E}cceptCony See^cCbove/ 

McMxa-g-emed^XfyKeiiponAc^ yCorrecCXAf&'ActtOfvplaA^ 

e) Payroll/Personnel, including (1) payroll processing, and (2) reviewing and approving time and attendance 
records, including leave and overtime worked. 

The/pdiicy Cnduded/CZ) re^ieMfC4^a4^^cCpprovOng^time^cLi^^(XtX^4\(i(M^ice/r&cordii 
unclucim^ leoA/e^ and/ overtime/ vjorked/. 

E)cceptt<yYiy. See/dbove/. 

yKe^on^e/: See/Man^i^^nienXfyCarreKXt^^e/AcCCoYi'Plan/ 

f) Contracting, including (1) types of services requiring written contracts, (2) standard terms and conditions, (3) 
legal review, (4) approval process, md (5) monitoring process 

The/poUcy LndU4d>ed/a^/re^iAX.red/elementy. 

E)cceptC<yny hJane^ 

g) Credit Cards (and debit cards, fuel cards, P-Cards, if applicable), including (1) how cards are to be controlled, 
(2) allowable business uses, (3) documentation requirements, (4) required approvers of statements, and (5) 
monitoring card usage (e.g., determining the reasonableness of fuel card purchases) 

The/pdiicy included/ciWrecfiAi^red/ele^yienty. 

E)ccepttony None/ 

h) Travel and expense reimbursement, including (1) allowable expenses, (2) dollar thresholds by category of 
expense, (3) documentation requirements, and (4) required approvers 

The/pdiicy CncliAded/cM/recfvUred/el&menty 

T)ccepttony None/ 

i) Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute 42:1111-1121, (2) actions to be 
taken if an ethics violation takes place, (3) system to monitor possible ethics violations, and (4) requirement that 
all employees, including elected officials, annually attest through signature verification that they have read the 
entity's ethics policy. Note: Ethics requirements are not applicable to nonprofits. 

The/pdiicy included/ (l) and/ (^). 

ExceptXony Soc/dho^e/. 

McuxagentenXfylle^on&e/: See/ManagentenXfyCorrecCVife/AcCCon/Plan/ 

j) Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA reporting requirements, (3) 
debt reserve requirements, and (4) debt service requirements. 

\Oe/¥\cjted/y\xryMl^/pdlicy. 

EyceptCom^ See/dbxyve/. 

MancLgeni&nt'y1ie^on&e< See/Mana^enient'yCor'KectOi/e/AcCCon/plan/ 
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CLAIBORNE PARISH ASSESSOR 
2019 Report on Statewide Agreed-Upon Procedures 

k) Disaster Recovery/Business Continuity, including {1) identification of critical data and frequency of data backups, 
(2) storage of backups in a separate physical location isolated from the network, (3) periodic testing/verification 
that backups can be restored, (4) use of antivirus software on all systems, (5) timely application of all available 
system and software patches/updates, and (6) identification of personnel, processes, and tolls needed to recover 
operations after a critical event. 

We/ noted/ no- iuch/poHcy. 

^)cceptC<yyiy. See/cibove< 

M(MXCLg-e^yiev\t'y1ie^OYi&e^ See/yCorre^XC^e/ActCcnv Plan' 

Board (or Finance Committee, if applicable) 

2. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board's enabling 
legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and; 

NM 
a) Observe that the board/finance committee met with a quorum a least monthly, or on a frequency in accordance 

with the board's enabling legislation, charter, bylaws, or other equivalent document. 

N/A 

b) For those entities reporting on the govermnental accounting model, observe that the minutes referenced or 
included monthly budget-to-actual comparisons on the general fund and major special revenue funds, as well 
as monthly financial statements (or budget-to-actual comparisons, if budgeted) for major proprietary funds. 
Alternately, for those entities reporting on the non-profit accounting model, observe that the minutes 
referenced or included financial activity relating to public funds if those public funds comprised more than 
10% of the entity's collections during the fiscal period. 

N/A 

c) For governmental entities, obtain the prior year audit report and observe the luirestricted fund balance in the 
general fund. If the general fund had a negative ending unrestricted fund balance in the prior year audit 
report, observe that the minutes for at least one meeting dining the fiscal period referenced or included a 
formal plan to eliminate the negative unrestricted fund balance in the general flmd. 

N/A 

Bank Reconciliations 

3. Obtain a listing of client bank accounts for the fiscal period from management and management's representation 
that the listing is complete. Ask management to identify the entity's main operating account. Select the entity's 
main operating account and randomly select 4 additional accounts (or all accounts if less than 5). Randomly 
select one month from the fiscal period, obtain and inspect the corresponding bank statement and reconciliation 
for selected each account, and observe that: 

\Oe/oihitained/ot/l^!iCxv\^{nym/Yruxvu\'^^ 

a) Bank reconciliations include evidence that they were prepared within 2 months of the related statement 
closing date (e.g., initialed and dated, electronically logged); 

The/ hahh re<xyricilCatuyny were/ prepared/ wCthOn/ 2 monthy of the/ ^taC&menC 

cLoiCrig^ daCe^. 

FX'CeptXony None/ 
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CLAIBORNE PARISH ASSESSOR 
2019 Report on Statewide Agreed-Upon Procedures 

b) Bank reconciliations include evidence that a member of management/board member who does not handle cash, 
post ledgers, or issue checks has reviewed each bank reconciliation (e.g., initialed and dated, electronically 
logged); 

AJeCCKcf bonfc/ reKxync^lCuCtOYi' vncludcd/ evuience' of review. 

E)cc^tLoYiy. See^cahxyve/ 

Ma.na^ement'i''Re4pcm4e< See'corrective'actum/ 

c) Management has documentation reflecting that it has researched reconciling items that have been outstanding for 
more than 12 months from the statement closing date, if applicable. 

One'oft?\e/twoacc<ntnCvi>u;lu<ie<i/iCale'item^ol<iertKaivl2 motxthy. TKere/wo^ 
Kio-evidence'of review of itole'iC'em^ 

E;6ception^ See'O.Ibove' 

Mono^ement'i'ReiponAe: See'mono^ement'i'corrective'action/plane 

Collections 

4. Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money orders (cash) are 
prepared and management's representation that the listing is complete. Randomly select 5 deposit sites (or all 
deposit sites if less than 5). 

Vile' OTbtOined/ cu li^tin^ of deposit iit'64' for the^ ft&ccd period/ and/ managetnenf 
repredentation/that'tKe/listin^i^'Complet'ec TKere/i^only one/location/ 

5. For each deposit site selected, obtain a listing of collection locations and management's representation that the 
listing is complete. Randomly select one collection location for each deposit site (i.e. 5 collection locations for 5 
deposit sites), obtain and inspect written policies and procediues relating to employee job duties (if no written 
policies or procedures, inquire of employees about their job duties) at each collection location, and observe that 
job duties are properly segregated at each collection location such that: 
We' ohtUi4\ed/ a IC^CCixg/ of coUectXovx/ loccctXony for the/ depostf iCte/ H&t^d/ hy 

vncLrux^emevst, cnxd/ mona^emenf Kepre^entatunv thccC the' U' complete/. 

There'Ci'Oydy one/coUectiOYvloccctioyx/. We'ine^uired/of employees odyotAt their joh-

dAAtiei'tO'determtne/hovj dAAtie^are/ie^re^oted/. 

a) Employees that are responsible for cash collections do not share cash drawers/registers. 

Evyiployeei're^onMhle/fyr caih/coUexXion^do-ihare/a/cad^draMfer. 

ExeeptXony See/ohoxe/. 

MaruA.gement'ylle^on&e/. See'mxA4^XA,ge4nentycorre<XiAfe/actCon/plariL 

b) Each employee responsible for collecting cash is not responsible for preparing/making bank deposits, unless 
another employee/official is responsible for reconciling collection documentation (e.g., pre-numbered 
receipts) to the deposit. 

Employees re^onUble/ for cad^ coUectiony do- not prepare/ or make/ hark/ 
depoUty. 

E)u:eptCony hJone/ 
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c) Each employee responsible for collecting cash is not responsible for [posting collection entries to the general ledger 
or subsidiary ledgers, unless another employee/officials is responsible for reconciling ledger postings to each other 
and to the deposit. 

Employee^' re^anUhle/ for coUecCVn^ ca^ih/ do- vuyV p<y%C coUectCovv &v\trCey to-
^enemi* lecigef". 

^iccepttony. None 

d) The employee(s) responsible for reconciling cash collections to the general ledger and/or subsidiary ledgers, by 
revenue source and/or agency fund additions are not responsible for collecting cash, imless another employee 
verifies the reconciliation. 

M)eY\jOt&d/ncrevr:ployeer&ifponUlyle/for reKxyn^^lCn^ca^coUectionA'tO'thegeneral 

l&dger. 

^)cceptCony. Seedbove. 

Mcinagement'y'Re^on&e: See mciyn/;Lgeme4^t'ycorre<XC^ecuXuyn/playnA 

6. Inquire of management that all employees who have access to cash covered by a board or insurance policy for 
theft. 

ay&e^ed/ evvtployeey are covered/hy a/hond/or C4^,iura4\ce policy 
•forth&ft. 

7. Randomly select two deposit dates for each of the 5 bank accounts selected for procedure #3 under "Bank 
Reconciliations" above (select the next deposit date chronologically if no deposits were made on the dates 
randomly selected and randomly select a deposit if multiple deposits are made on the same day) . Alternately, 
the practitioner may use a source document other than bank statements when selecting the deposit dates for testing, 
such as a cash collection log, daily revenue report, receipt book, etc. Obtain supporting dociunentation for each 
of the 10 deposits and; 

We randomly iel&cted/ two- depoiCt datey for the hanh aocounXy selected/ for 
procedure #3. The Ah^e&yor only hay two- hanh aocotArity. We ohtatned/ Ihe 
yApportXr\^dxycAA4nev\tatCon/for the four depoiity selected/for te-ytin^. 

a) Observe that receipts are sequentially pre-numbered. 

No-recetptywereOi^ued/for the four depoyCtyteyted/. OnedepoyCtXeyted/wayfor 

cuchech mailed/Crii for whCch/theAyyeyyor doey not C&yuea/receipt. Theother 

Ihree depoyCCy teyted/ were intereyt. 

b) Trace sequentially pre-numbered receipts, system reports, and other related collection documentation to the 
deposit slip. 

WewereanalAeto-conVpletelKOyprocedure. See7a/. 

c) Trace the deposit slip total to the actual deposit per the bank statement. 

We noted/ no- e^cceptCony. 

d) Observe that the deposit was made within one business day of receipt at the collection location (within one 
week if the depository is more than 10 miles from the collection location or the deposit is less than $100). 

WewereuncMeto-completeXKCyprocedure. See7a/. 

e) Trace the actual deposit per the bank statement to the general ledger. 

Wetraced/thedepoyCtyto-thehahhyCatementyand/thegenercil'ledger without 
e^cceptCon/. 

E)cceptCony Seedbove 

M(u^\age.fyient'y1leypon&e: SeemanagemerXfycorrecCXAfeacttOfvplanL 

47 



CLAIBORNE PARISH ASSESSOR 
2019 Report on Statewide Agreed-Upon Procedures 

Non-Payroll Disbursements (excluding card purchases/payments, travel reimbursements, and petty cash 
purchases) 

8. Obtain a listing of locations that process payments for die fiscal period and management's representation that the 
listing is complete. Randomly select locations (or all locations if less than 5). 

e^cceptCorv. 

9. For each location selected under #8 above, obtain a listing of diose employees involved with non-payroll 
purchasing and payment flmctions. Obtain written policies and procedures relating to employee job duties (if the 
agency has no written policies and procedures, inquire of employees about their job duties), and observe that job 
duties are properly segregated such that: 

far the/ loccvCtavx/ H&ted/, we/ ohtaUned/ a/ lOitCvig/ of employees Cvwoh/ed/ wCth/ noY\/-
payroU/ ptM'chcv&ii^^ (M\d/ paymey\t fuviction^. M)e/ vrj^ulred/ of employeey ahotAt 

job-diitte^. 

a) At least two employees are involved in initiating a purchase request, approving a pmchase, and placing an 
order/making the purchase. 

)/Oe/noted/^rie/Ah^e'^^or U'lhe/ordy Ci^,dANuiu(iVL4^ol^ed/i^iA^AXX.cvCX4^^a/purc^^ 

recfueiC, approvOng/ the/ purcha^, cuui- plcLcCng/ Xhe/ order/mcvlUyig/ the/ 
purchdife/. 

f)cceptCony hJone/ 

b) At least two employees are involved in processing and approving payments to vendors. 

The/Ai^e'&ior proc&&^eya4\(i'approver cCU/paymei^Xy to-veA^dory. 

f)cceptCony hJone/ 

c) The employee responsible for processing payments is prohibited from adding/modifying vendor files, unless 
another employee is responsible for periodically reviewing changes to vendor files. 

The/ employee/ re^on&OyLe/ for prooe^^Cn^ payme^W^ cU&o- cdlowed/ to-

add/modify vevidor fUe^, CLVid/ we/ noted/ no- other eftiployee/ re^on&thle/fyr 

perCodlccdXy reNCewUxg/chiM^g^XO-veridorfile^. 

f)cceptCony hJone/. 

d) Either the employee/official responsible for signing checks mails the payment or gives the signed checks to 
an employee to mail who is not responsible for processing payments. 

The/Ah^e&^or i^reSponUide/for ^C^r\Xr\^(drie<dc^ar\d/mculln^<die<d:^. 

f}ccepttony Mone/ 
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10. For each location selected under #8 above, obtain the entity's non-payroll disbursement transaction population 
(excluding cards and travel reimbursements) and obtain management's representation that the population is 
complete. Randomly select 5 disbursements for each location, obtain supporting documentation for each 
trmisaction and; 

far the/ loccctXan/ ll&t&d/, we/ ohtuCned/ the/ ev\XXtyy yian/-pciyroU/ dC&biA>rie^n&rt 
tra4^Mx,cCtay\/ papuLaXtavii cmd/ vna^ici^eme^y repre^eyitinXton' thaC the/ ICMng/ Cy 
coYiiplete/. We/ hccphct^cwdly ielecCed/ 5 d'CihuriemeriX:y, ay ra^ndam/ sele<XCayi/ way 

he<xuL&e/of pay roU/cheeky. We/ohtaiA^£d/the/H^portX4^<iac4AAne4^ta(Xay\/ 
for eaychtraviiactCor\/. 

ficceptXony hJone/ 

a) Observe that the disbursement matched the related original invoice/billing statement. 

We/ noted/ no- e^cceptCony. 

f)cceptCony: hJone/ 

b) Observe that the disbiu^ement documentation included evidence (e.g., initiaFdate electronic logging) of 
segregation of duties tested under #9, as applicable. 

We/ noted/ no- e^cceptCony. 

f)cceptCony: hJone/ 

Credit Cards/Debit Cards/Fuel Cards/P-Cards 

11. Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and P-cards (cards) for 
the fiscal period, including the card numbers and the names of the persons who maintained possession of the 
cards. Obtain management's representation that the listing is complete. 

We/ ohtaOned/ o/ of dW acttye/ oredXt cardy for the/ fUcaX/ period/ and/ 

mo-na^emenf y repre'ientatXonthat the/ UMng/ Cy convplete/. 

f)ccepttony: hJone/ 

12. Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) that were used 
during die fiscal period. Randomly select one monthly statement or combined statement for each card (for a debit 
card, randomly select one monthly bank statement), obtain supporting documentation, and: 

There/were/two-cardyonthe/liyt. We/roA^Aorhly ^elecXed/one/monthly statement 
for ea<d^ofthe/cardy and/obtained/the/yApportin^doc4A.mentatiOY\/. 

a) Observe that there is evidence that the monthly statement or combined statement and supporting 
documentation (e.g., original receipts for credit/debit card purchases, exception reports for excessive fuel 
card usage) was reviewed and approved, in writing, by someone other than the authorized card holder. [Note: 
Requiring such approval may constrain the legal authority of certain public officials (e.g., mayor of a 
Lawrason Act municipality); these instances should not be reported.)] 

The/ A^ie^yyr iy the/ cardholder and/ Ly aXyy reypon&ihle/ for reyCewOng/ and/ 
approving/ monthly orecUZ card/itotementy. 

f)cceptXony hJone/ 

49 



CLAIBORNE PARISH ASSESSOR 
2019 Report on Statewide Agreed-Upon Procedures 

b) Observe that finance charges and late fees were not assessed on the selected statements. 

W&' noted/ ncrfi^xcvnc^chctrg^tyr Iccte/feeyfbr th^iele<:ted/iCaX:eme^nty 

E)cceptCony hJ<yne/ 

13. Using the monthly statements or combined statements selected under #12 above, excluding fuel cards, randomly 
select 10 transactions (or all transactions if less than 10) from each statement, and obtain supporting 
documentation for the transactions (i.e. each card should have 10 transactions subject to testing). For each 
transaction, observe that it is supported by (1) an original itemized receipt that identifies precisely what was 
purchased, (2) written dociunentation of the business/public piupose, and (3) documentation of the individuals 
participating in meals (for meal charges only). 

WercmcimnZy ielected/10 tKa4^,iCLcti(yi^{orth£/c*''edXtccu'd/StiXteine4^tte^ed/1hcct 
wo^ not a/ fuel/ ccwd/. We' dXd/ not receOi^e/ H^portCng/ denxA4n&n0xtCoy\/ for ihe/ 
(dwyrge^oy\/the/(>redXtccLrd/selected/for Testtn^. 

1) See/13. 

2) See/13. 

3) See/13. 

We/ noted/ no- iuch/ dxyc4A4ney\tUtCoy\/ or corrpemcUtng^ contrcd/ Uv place/ hy 
manageme4^t. 

EyeeptCony See/dbxyve/ 

Mo/nagementyKe^on&e/: See/mariagemey\t'yc<yrrectL\fe/actCoy\/plan'. 

Travel and Travel-Related Expense Reimbursement (excluding card transactions) 

14. Obtain from management a listing of all travel and travel-related expense reimbursements dining the fiscal 
period and management's representation that the listing or general ledger is complete. Randomly select 5 
reimbursements, obtain the related expense reimbursement forms/prepaid expense documentation of each 
selected reimbursement, as well as the supporting documentation. For each of the 5 reimbursements selected: 

We/ exported/ trcwel/ and/ troA/el/-relaxed/ eypen&e/ aceounty from the/ 
general/ ledger to- ierve/ ay our list. We/ obtained/ mav\jagew\er<ty 
repre'ientaXXon/ that the/ general ledger Ly complete/. We/ selected/ 5 
reiniburiementy fhom the/ llyt and/ obtained/ the/ HApporting^ documenXaXXon/ 
for each/ 

a) If reimbursed using a per diem, agree the reimbursement rate to those rates established eidier by the State of 
Louisiana or the U.S. General Services Administration (www.gsa.gov). 

We/noted/4 of 5 reiniburiemenXyte^ed/Cncluded/amxyunXyrelmburied/uiCng/ 
o/per diem. We/noted/Xhoie/reimburiemenXy agreed/wiXh/or were/lower than/ 
Xhe<^SA rate/. 

EyeeptCony See/above/ 

Management'y'Re^on&ec SeemanagemenXfycorrecXXve/actCovvplan/ 

b) If reimbursed using a per diem, agree the reimbursement rate to those rates established either by the State 
of Louisiana or the U.S. General Services Administration (www.gsa.gov"). 

We/noted/3 of 5 reCndyurienienX:yte^ed'included/amountyrelvnhuried/uiCng/ 
acXuabcoyty. One/reimbursement out of 3 vjay not yApported/by recelpty. 

EyeeptXony See above/ 

ManagementyReyponse/: See/mx^nagernenXfy corrective/action/plan/. 
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c) Observe that each reimbursement is supported by documentation of the business/public purpose (for meal charges, 
observe that the documentation includes the names of those individuals participating) and other documentation 
required by written policy (procedure #lh). 

M)e/ noted/ no- e^cceptCon^'. 

d) Observe that each reimbursement was reviewed and approved, in writing, by someone other than the person 
receiving reimbiusement. 

All/ ret^yihiA^iemenXi'te^C^d/were/ i^&ued/tiy'the/A^iC'^ior, whl<d^/cu^ not recftMred/tiy-
he/cCpproved/. 

^iccepttony. None/ 

Contracts 

15. Obtain from management a listing of all agreements/contracts for professional services, materials and supplies, 
leases, and construction activities that were initiated or renewed during the fiscal period. Alternately, the 
practitioner may use an equivalent selection source, such as an active vendor list. Obtain management's 
representation that the listing is complete. Randomly select 5 contracts (or all contracts if less than 5) from the 
listing, excluding die practitioner's contract, and: 

M}e/ ohtcUned/ a/ of- cdl/ cigree*ne4^Xi/c<yntr'acty from/ vntMxa^e-m&nt and/ 
vnana^ementi' repre-^entatvon/ Ihcct the/ lOsittng^ Cy complete/. There/ way one/ 
contKa(X^on/the/llit11xatwayCnCtLated/or reneMjed/dAArCng^the/fUccd/perLod/. 

a) Observe that the contract was bid in accordance with the Louisiana Public Bid Law (e.g., solicited quotes or 
bids, advertised), if required by law. 

The/contract wccy not aib^'ectto-the/ hid/ law. 

^icceptCony None/ 

b) Observe that the contract was approved by the governing body/board, if required by policy or law (e.g. 
Lawrason Act, Home Rule Charter). 

The/Ai^e'&yyr, 11\e/yyie/ele<Xed/offtcud/, approved/the/contract. 

^)cceptXony None/. 

c) If the contract was amended (e.g. change order), observe diat the original contract terms provided for such 
an amendment. 

We/ noted/ no- artcndmenty. 

^icceptCony None 

d) Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the supporting invoice, 
agree the invoice to the contract terms, and observe that the invoice and related payment agreed to the terms 
and conditions of the contract. 

Werandomly iele<Xed/one/paymey\t for the/contract and/ohtaCned/the/ 
yApportOng^CrwoCce/. The/Ai^C'iyyrpaCd/leiythan/the/amofAnt^ecCfCed/Cr\/the/ 

contract. 

EX'CeptCony None. 
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Payroll and Personnel 

16. Obtain a listing of employees/elected officials employed during the fiscal period and management's 
representation that the listing is complete. Randomly select 5 employees/officials, obtain related paid salaries 
and personnel files, and agree paid salaries to authorized salaries/pay rates in the persormel files. 

M}e/ (>6Cew>ieci/ o/ of enVployee^elected/ offtoCaX^. We/ ielecCed/ aXb evvtployeey 
(M\^v\jOted/diffeve^\x:^h€X:wee^pald/OLy\A/a4Atiruyr0^fed/iaXoirie^for one'OflKe^thr&& 
ewCployee^. 

E}cceptCony See/dbo^e/ 

Mo-no^emefiC'i'ReipcmAe^ Se^ryi(M\CLgemev\Xfyc<yrre<:t(Afe/CiCtuyy\/pla^. 

17. Randomly select one pay period during the fiscal period. For the 5 employees/officials selected imder #16 above, 
obtain attendance records and leave documentation for the pay period, and; 

W&'ielecCed/one/pay pe4^Codcin(i'Ohti!U4^£d/1b^rele^cLi^Cv\formaXX4y^ 

a) Observe that all selected employees/officials documented their daily attendance and leave (e.g., vacation, 
sick, compensatory). (Note: Generally, an elected official is not eligible to earn leave and does not document 
his/her attendance and leave. However, if the elected official is earning leave according to policy and/or 
contract, the official should document his/her daily attendance and leave.) 

WB' noted/ two* of the/ evrVployee^ docvtmented/ their leave/ hut not their 
aWendanc^. The/ third/ employee/ U' ar\/ elected/ offCcicd/ and/ doe^ not eary\/ 
leovec 

^)cceptCony. See/dbove/. 

Mana^-ement'ylie^on&e/ Se^Manageniev\t'yCorKect(Afe/ActCon/planL 

b) Observe that supervisors approved the attendance and leave of the selected employees/officials. 

We/ did/ not observe/ doc4A4ner\ted/ cCpprovaX/ of attendance/ and/ leave/ 

^)cceptCony See/above/. 

Mana.^e>menth'Hediponke/. See/ManagementyCorreetLve/AcCCon/Plan/. 

c) Observe that any leave accrued or taken during the pay period is reflected in the entity's cumulative leave 
records. 

We' Cnsipected/the/ leave' recxrrd/and/noted/ no- e^cceptionk'. 

E)ccepCCon&^ hJone^ 

18. Obtain a listing of those employees/officials that received termination payments during the fiscal period and 
management's representation that the list is complete. Randomly select two employees/officials, obtain related 
documentation of the hours and pay rates used in management's termination payment calculations, agree the 
hoius to the employee/officials' cumulate leave records, and agree the pay rates to the employee/officials' 
authorized pay rates in the employee/officials' personnel files. 

Manage^mentlMed/none/. 

E)i/ceptLony. hJone/ 
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19. Obtain management's representation that employer and employee portions of payroll taxes, retirement 
contributions, health insurance premiums, and workers' compensation premiums have been paid, and associated 
forms have been filed, by required deadlines. 

employer a4\(i'ewiploye€^p<yrtLOn&' 
of payroU/ tct^ce^, coy\X:rCbtAXUyvi^, hecUth/ On&uroYice/ premlouyi^, CLnd/ 
vjorkerh^ conipe^i^aXXon/ premUmw have/ hee^ pood/, cvnd/ a^iociat^d/ forvn^ have/ 

hee-v\/fiXed/, hy re^ui^-'ed/deadlines. 

E)ccepttony hJone/ 

Ethics 

20. Using the 5 randomly selected employees/officials from procedure #16 under "Payroll and Persoimel" above , 
obtain ethics documentation from management, and: 

liii4^1^\e/employee^ielecCed/L^procedure/#16, we/obtained/the/relevavit 
docomentaCCovx/. 

a. Observe that the documentation demonstrates each employee/official completed one hour of ethics training 
during the fiscal period. 

We/ob^e4^ed/ciU/tht'e^e*yiployee^had/docume^^\X4XtX<yy\/demOY\^Kattng/X^^£/ 
conipletuyn of the/one/hoar ofetKu^trainii^^du^Cng/Xhe/fiiccd/perCod/. 

b. Observe that the documentation demonstrates each employee/official attested through signature verification 
that he or she has read the entity's ethics policy during the fiscal period. 

We/did/not observe/any dxycAAme^^XaCuynthaCdeinon&traCe^thaC 
ewCployee^officldl^aWe^ed/^n^OiA.^Khi^natiire/vevificatuyn'thathe/or 
hay read/the/e^^XXtyyethioypolicy daring/the/fUccd/perCod/. 

E)cceptCony: See/ohove/. 

Mctnagement'y'Re^on&e/: See/ManagementfyCorrective/ActCoyx/Plani 

Debt Service 

21. Obtain a listing of bonds/notes issued during the fiscal period and management's representation that the listing is 
complete. Select all bonds/notes on the listing, obtain supporting documentation, and observe that State Bond 
Commission approval was obtained for each bond/note issued. 

HcmocgemenC liyCed/ none/. 

22. Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management's representation that 
the listing is complete. Randomly select one bond/note, inspect debt covenants, obtain supporting documentation 
for the reserve balance and payments, and agree actual reserve balances and payments to those required by debt 
covenants. 

Management luted/none/. 

Other 

23. Obtain a listing of misappropriations of public funds and assets during the fiscal period and management's 
representation that the listing is complete. Select all misappropriations on the listing, obtain supporting 
documentation, and observe that the entity reported the misappropriation(s) to the legislative auditor and the 
district attorney of the parish in which the entity is domiciled. 

Management li&ted/ no- approprCatCony. M)e/ obtained/ vnanagementy 
repre^enXatlan/. 
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24. Observe that the entity has posted on its premises and website, the notice required by R.S. 24:523.1 concerning 
the reporting of misappropriation, fraud, waste, or abuse of public frmds. 

We^obierved/1h^re4;fiured/yiotU:e/p<y^e^oy\/th^W(M<yfth^oiftce/Ci^'weU/ai'an/the/ 
web^e< 

We were not engaged to and did not conduct an examination or review, the objective of which would be the ejqjression 
of an opinion or conclusion, respectively, on those C/C areas identified in the SAUPs. Accordingly, we do not express 
such an opinion or conclusion. Had we performed additional procedures; other matters might have come to our 
attention that would have been reported to you. 

The purpose of this report is solely to describe the scope of testing performed on those C/C areas identifred in the 
SAUPs, and the result of that testing, and not to provide an opinion on control or compliance. Accordingly, this report 
is not suitable for any other purpose. Under Louisiana Revised Statute 24:513, this report is distributed by the LLA 
as a public document. 

BOSCH & STATHAM, LLC 

Ruston, Louisiana 
July 30, 2020 
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OFFICE OF CLAIBORNE PARISH TAX ASSESSOR 
BOB ROBINSON, ASSESSOR 

Phone: 318-927-3022 
Fax: 318-927-5941 

508 E. Main St. 
Homer, LA 71040 

claiborneassessor@gmaiLcom 

July 30, 2020 

To: Louisiana Legislative Auditors 

From: Assessor 

Re: Findings-Financial Statement- Year ended 2019 

In response to 2019-001 Inadequate Segregation of Duties 

As Assessor, I am ultimately responsible forthe finances of the office. I/We have segregated the duties 
as much as the size of our office will allow. My determination to provide effective internal control has 

been verified in that we have adequately maintained accuracy of all finances. 

And 

Re: SAUP Comments: 

I will take the auditor's comments under advisement and take action as considered necessary. It may 
not be feasible to implement all best practices. 

Sincerely, 

Bob Robinson 
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