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FINANCIAL STATEMENTS



Exhibit "A"

RESPONSIBILITY HOUSE, INC.
STATEMENTS OF FINANCIAL POSITION
AS OF JUNE 30, 2023 AND 2022

2023 2022
CURRENT ASSETS:
Cash and cash equivalents b 688,570 § 739,525
Grants and Medicaid fees recervable 238.857 341.811
Total current assets 927.427 1,081,336
PROPERTY AND EQUIPMENT:
Automotive equipment 216.730 216,730
Oftice equipment 19,719 19,719
Furniture and apphances 5.717 5.717
Less: accumulated depreciation (231.114) (222.702)
Property and equipment. net 11.052 19.464
RIGHT-OF-USE ASSETS:
Operating right-of-use assets 14,312 -
Less: accumulated amortization (80.926) -
Right-of-use assets, net 733386 -
OTHER ASSETS:
Deposits 10.613 10.613
Total assets b 1.682.478 % 1,111,413

See accompanying NOTES TO FINANCIAL STATEMENTS
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Exhibit "A'" (cont'd)

RESPONSIBILITY HOUSE, INC.
STATEMENTS OF FINANCIAL POSITION (CONTINUED)
AS OF JUNE 30, 2023 AND 2022

2023 2022
LIABILITIES AND NET ASSETS
CURRENT LIABILITIES:

Accrued annual leave 3 102951 % 79,738
Operating lease ltabilities, current portion 87.922 -

Notes payable. current portion - -

Total current habilities 190,873 79.738

LONG-TERNM LIABILITIES:

Operating lease ltabilities, net of current portion 6435404 -

Notes payable. net of current portion 493,100 493,100
Total long-term hiabilities 1.138.564 493,100
Total habilities 1,329,437 572,838

NET ASSETS:

Without donor restrictions 353.041 538,575
Total net assets 353.041 538,575
Total habilities and net assets 3 1,682,478 % 1,111,413

See accompanying NOTES TO FINANCIAL STATEMENTS
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RESPONSIBILITY HOUSE, INC.
STATEMENTS OF ACTIVITIES
FORTHE YEAR ENDED JUNE 30, 2023

REVENUES:

Grants and Medicaid fees

Feod Stamp income

Gifts in-kind

Insurance proceeds

Occupancy tees

Contributions

Other

Net assets released from restrictions

Total revenues
EXPENSES:
Program services

Supporting services:
Management and general

Total expenses

CHANGE IN NET ASSETS

Net assets - beginning of vear

Net assets - end of year

See accompanying NOTES TO FINANCIAL STATEMENTS

Without Donor

With Donor

Exhibit "B"

Restrictions Restrictions Total
$ 2.936.126 % 2.936.126
12 8358 12,858
53.556 33.556
25728 25728
22414 22,414
992 992
3.051.674 3.051.674

3183186

54,022

3,237,208

(185 534)

N
e
o
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Wh

(185.534)

353.041
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Exhibit "B" (cont'd)

RESPONSIBILITY HOUSE, INC.
STATEMENTS OF ACTIVITIES (CONTINUED)
FORTHE YEAR ENDED JUNE 30. 2022

Without Donor  With Donor

Restrictions Restrictions Total

REVENUES:
Grants and Medicaid tees 2,626 071 - 5 2626071
Feod Stamp income 10,001 - 10,001
Gifts in-kind 189945 - 189,948
Insurance proceeds 274233 - 274233
Occupancy tees 27.992 - 27.992
Coentributions 11.621 - 11.621
Other 48.254 - 48.284
Net assets released from restrictions 7,250 (7.250) -

Total revenues 3,195,400 (7.250) 3,188,150
EXPENSES:
Program services 30310905 - 3,031,905
Supporting services:

Management and general 88555 - 88.555

Total expenses 3,120,460 - 3,120,460
CHANGE IN NET ASSETS 74.940 {7.250) 67.690
Net assets - beginming of vear 463,635 7.250 470,885
Net assets - end of year 538,575 - $ 538,575

See accompanying NOTES TO FINANCIAL STATEMENTS



RESPONSIBILITY HOUSE, INC.
STATEMENTS OF FUNCTIONAL EXPENSES
FORTHE YEAR ENDED JUNE 30, 2023

Salartes and wages

Payroll taxes and related benetits
Total salartes and related expenses

Operating services
Supplies
Professional services
Occupancy
Transportation
Depreciation
Equipment

Total functional expenses

See accompanying NOTES TO FINANCIAL STATEMENTS

Exhibit "C"

Supporting
Services
Program Management
Services and General Total
$ 1013383 8§ 4820 % 1.018203
8R.630 (2,249) 86,387
1.102.019 2.571 1,104,590
170,539 32.765 203304
191.360 5,554 196,914
100,607 4,720 105327
1.604.582 - 1.604,582
7.953 - 7.953
- 8,412 8412
6,126 - 6.126
$ 3183186 8§ 54022 % 3.237.208
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Exhibit "C" {cont'd)

RESPONSIBILITY HOUSE, INC.
STATEMENTS OF FUNCTIONAL EXPENSES (CONTINUED)
FORTHE YEAR ENDED JUNE 30. 2022

Supporting
Services
Program Management

Services and General Total
Salaries and wages $ {98078 % 13937 % 912,015
Payroll taxes and related benefits 85.655 3.701 89 356
Total salaries and related expenses 983,733 17,638 1.001.371
Operating services 185,399 36.073 221,472
Supplies 207.453 5.369 212.852
Professional services 196,857 4,241 201.098
Occupancey 1.432.121 - 1.432.121
Transportation 17.894 IR 17.912
Depreciation - 25.216 25.216
Equipment 8418 - 8.418
Total functional expenses 5 3.031905 3§ BX,555 §  3.120.460

See accompanying NOTES TO FINANCIAL STATEMENTS
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RESPONSIBILITY HOUSE, INC.
STATEMENTS OF CASH FLOWS

FOR THE YEARS ENDED JUNFE 30, 2023 AND 2022

CASH FLOWS FROM (USED FOR)
OPERATING ACTIVITES:

Grant revenue and Medicaid charges
Oceupaney fees

Insurance proceeds
Other

Payments to emplovees and suppliers
Interest expense

Net cash (used for) from operating activities

CASH FLOWS FROM (USED FOR)
FINANCING ACTIVITIES:
Pavments on line of credit

Proceeds from notes payable

Payments on notes payable
Net cash from financmyg activities
Net (decrease) increase m cash and cash equivalents
Cash and cash equivalents, beginning of vear
Cash and cash equivalents, end of year

RECONCILIATION OF INCREASE (DECREASE) IN

Exhibit "D

2023 2022
2936126 % 2.040.224
25728 27992
- 174.233
36,264 141.906

R DLEN B RS

13,049,073

3,084,355

(2.966.983)

NETASSETS TO NET CASH PROVIDED (USED) BY

OPERATING ACTIVITIES:
Change in net assets
Adjustments to reconcile change in net assets to net cash

from operating activities'
Depreciation
Decrease (increase) in
Grants and Medicaid fees receivable
Increase (decrease) in:
Accrued annual leave

Net cash tused for) from operatmg activities

. (4261)
(50.955) 113.111
- (30,000)
149900 493.100
(149,900 -
- 443,100
(50.955) 556,211
739,525 183314
688.570 739,525
(185.534) % 67.690
8,412 25,216
102,954 14,153
23,213 6.052
(50,953) % 113,111

See accompanying NOTES TO FINANCIAL STATEMENTS
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RESPONSIBILITY HOUSE, INC.
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2023 AND 2022

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Nature of Activities

Responsibility House, Inc.. a private. non-profit corporation, 1s a New Orleans area
agency that assists people who are ready to make the journey to sobriety. stability. and
health. Responsibility House, Inc. operates a restdential treatment program. outpatient
treatment program, and a supportive housing program.

Basis of Accounting and Financial Reporting Framework

The financial statements of Responsibility House, Inc. have been prepared en the accrual
basis of accounting and accordingly revenues and gains are recognized when earned. and
expenses and losses are recognized when neurred 1n accordance with accounting
principles generally accepted in the United States of America as promulgated by the
Financial Accounting Standards Board (FASB).

Basis of Presentation

The financial statement presentation follows the recommendations of the FASB in its
Accounting Standards Codification (ASC) 938-210-50-3. Fruancial Statements of Not-

Jor-Profit Grganizations. Under FASB ASC 958-210-50-3, Responsibility House, Inc. 15

required to report information regarding its financial position and activities according to
two classes of net assets:

Net assets without donor restrictions - Net assets that are not subject to donor-
mmposed restrictions and may be expended for any purpose n performing the
primary objectives of Responsibility House. Inc. These net assets may be used at
the discretion of Responsibility House. Inc.’s management and the board of
directors. The revenues recetved in conducting the misston of Responstbility
House. Ine. are included in this category.

Net assets with donor restrictions - Net assets subject to stipulations imposed by
donors and grantors, Some donor restrictions are temporary n nature; those
restrictions will be met by actions of Responsibihty House, Inc. or by the passage
of time. Other donor restrictions are perpetual m nature, whereby. the donor has
stipulated the funds be maintained in perpetutty.

Management uses estimates and assumptions in preparing financial statements. Those
estimates and assumptions aftect the reported amounts of assets and habihties, the
disclosure of contingent assets and liabilities. and the reported revenues and expenses.
Actual results could differ from those estimates,



(1)

RESPONSIBILITY HOUSE, INC.
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023 AND 2022

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Cash and Cash Eguivalents

Responsibility House, Inc. considers all highly hiquid tnvestments with a maturity of three
months or less when purchased to be cash equivalents. There were no cash equivalents at
June 30, 2023 and 2022,

Grants and Medicaid Fees Receivable

Management closely monitors outstanding receivable balances and estimates an
allowance for uncollectible receivables based on prior expertence. Balances that are
determined to be uncollectible are written off. Management has Jdetermmed that all
recervable balances are fully collectible. Accordingly, no provision tor doubtful accounts
is considered necessary as of June 30, 2023 and 2022,

Property and Equipment and Depreciation

Property and equipment acquured by Responsibility House, Inc. are considered to be
owned by Responsibility House. Inc. However, state and tederal funding sources may
maintain an equitable interest in the property purchased with grant monies as well as the
right to determine the use of any proceeds from the sale of these assets.

Property and equipment are recorded at cost when purchased and at fair market value
when recerved as a donation. Property and equipment exceeding $5 000 1s capitalized.
Expenditures for mamtenance, repairs, and nunor renewals are charged agamst earmings
as mncurred. Depreciation 1s computed using the strarght-line method over the useful hives
of the assets. The hives range generallv as follows:

Automotive equipment 4 years
Oftice equipment 510 7 years
Furniture and appliances 5 to 7 years

Deprectation expense for the years ended June 30, 2023 and 2022 was $8.412 and
$25.216. respectively.

Accrued Annual Leave

All full-time staftf members generate annual leave based upon mdividual time in service
to Responsibility House. Inc. Accrual rates are per pay period and are determined by the
employee’s anmiversary date. Employees may carry over two vears of accrued vacation.
Upon termination, the emplovee’s accrued. but not taken hours, will be added to the final
pavcheck using the employee’s then current straight time hourly rate for conversion, As
of June 30, 2023 and 2022, the accrued leave hability totaled $102 951 and $79.738,
respectively.
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RESPONSIBILITY HOUSE, INC.
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023 AND 2022

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Revenue Recoonition

Grants and Medicaid Fees

Responsibility House, Inc. s revenue 1s primarily comprised of cost-remmbursable federal
and state contracts and grants, which are conditioned upon certain performance
requirements and/or the incurrence of allowable qualitying expenses. The services
received by the public are not equivalent to commensurate value recetved by the
government agencies and are therefore not considered exchange transactions. Amounts
received are recognized as revenue when Responsibility House, Ine. has incurred
expenditures in compliance with the contract or grant provisions.

Grants and Contributions

Grant revenue s recognized as 1t is earned in accordance with approved contracts.
Contributions are recognized as meome in the pertod recerved and report as unrestricted
or restricted support depending on the existence of donor stipulations that It the use of
the support. When a donor restriction expires, that is, when a stipulated time restriction
ends or purpose restriction 1s accomplished, also when grant services are performed,
restricted net assets are reclassified to unrestricted net assets and reported in the statement
of activity as net assets released from restrictions.

Gifts In-Kmnd

Contributions of donated noncash assets are recorded at their tair values n the period
received. Contributions of donated services that create or enthance nonfinancial assets or
that requtre specialized skills, are provided by tndividuals possessing those skills, and
would typically need to be purchased if not provided by donation, are recerded at their
fair values in the pertod received.

Contributed property and equipment are recorded at fair value at the date of donation,
Contributions with donor-imposed stipulations regarding how long the contributed assets
must be used are recorded as net assets with donor restrictions: otherwise. the
contributions are recorded as net assets without donor restrictions.

Responsibility House, Ine.'s policy related to gifts-in-kind is to utilize the assets given to
carry out the nussion of Responsibility House, Inc. If an asset 1s provided that does not
allow Responsibility House. Inc. to utilize it in its normal course of business, the asset
will be sold at its fair market value as determined by appraisal or specialist depending on
the type of asset.

All donated noncash assets recerved by Responsibility House. Inc. tor the years ended
June 30, 2023 and 2022 were considered without donor restrictions and able to be used
by Responsibility House, Inc. as determined by the board of directors and management.
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RESPONSIBILITY HOUSE, INC.
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023 AND 2022

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Functional Expense Allocation

Directly tdentifiable expenses are charged to programs and supporting services. Expenses
related to more than one function are charged to programs and supporting services on the
basts of pertodic time and expense studies. Management and general expenses include
those expenses that are not directly wlentifiable with any other specific function but
provide for the overall support and direction of Responsibility House. Ine.

Income Tax Status

Responsibility House, Inc. 1s exempt from federal income tax under Section 501¢c)(3) of
the Internal Revenue Code. However, mcome from certain activities not directly related
to Responsibility House, Ine.’s tax-exempt purpose 1s subject to taxation as unrelated
business income. For the year ended June 30, 2023, Responsibility House did not have
any unrelated business income. Management has evaluated its tax positions and has
deternuned that there are no uncertainties in mcome taxes that require adjustments to or
disclosures in the financial statements, The 2020 through 2022 tax years remain subject
to examination by the IRS. Management does not believe that any reasonably possible
changes will occur within the next twelve months that will have a material impact on the
financial statements.

Leases

Responsibility House, Inc. applies judgment in determmimng whether a contract contains a
lease and whether a lease 15 classified as an operaung lease or a finance lease.
Responsibility House, Inc. determines the lease term as the non-cancellable term of the
lease, which may include options to extend or terminate the lease when it 15 reasonably
certain that Responsibihity House, Ine. will exercise that option. The lease term is used in
determuning classification between operating lease and finance lease, caleulating the lease
hability and determining the incremental borrowing rate,

Responsibility House, Inc.’s lease contracts may include extension and termination
options. Responsibility House. Inc. applies judgment in evaluating whether 1t s
reasonably certain to exercise the option to renew or ternunate the lease. That is; 1t
constders all relevant factors that create an economue ncentive for it to exercise either the
renewal ot termination. After the commencement date of the Iease, Responsibility House,
Inc. reassesses the lease termif there 1s a significant event or change m circumstances
that ts within tts control and affects its ability to exercise or not to exercise the option to
renew or to terminate (e.g., constructton of stgmticant leasehold improvements or
significant customization te the leased asset).
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RESPONSIBILITY HOUSE, INC.
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023 AND 2022

LIOUIDITY AND AVAILABILITY OF FINANCIAL ASSETS

Financial assets available at year end and avatlable to meet cash needs for general
expenditures within one vear as of June 30, 2023 and 2022 were $927,427 and
$1.081.336, respectively. No amounts were not available for general use because of
contractual or donor-imposed restrictions within ene vear of the balance sheet date.

As part of Responsibility House, Inc.’s hquidity management, it has a policy to structure
its financial assets to be available as its general expenditures, habilities. and other
obligations come due. Responstbility House. Inc. has an open line of credit on which to
draw n case of unanticipated liquidity needs: theretore. short-term cash flows are
carefully monitored.

GRANTS AND MEDICAID FEES RECEIVABLE AND REVENUE

Grants and Medicaid tees recervable and revenue at June 30, 2023 consist of the
following:

Recenablke Revenue

Bavou Health Companies - Medicad s 43933 § 497.500
Jefterson Parnsh Human Senvices Authonty:

Men's residential program 46.695 282145

PATH 28,474 88.717

Transtional supportnve housmg 47.967 124239
Comnumnity Developnent Block Grant 16,817 38181
Unity ot Greater New Orleans:

Keys project 33828 1.319.378

Pathways 8.056 289.507

Street outreach 7.516 78.282
LS. Distrct Cowrt, Probation Othee 5.571 14.8G3
City of Kenner - 3314

Total S 238,857 8§ 2,936,126
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RESPONSIBILITY HOUSE, INC.
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023 AND 2022

GRANTS AND MEDICAID FEES RECEIVABLE AND REVENULE

(CONTINUED)

Grants and Medicaid fees recervable and revenue at June 30, 2022 consist of the
tollowing:

Recenabke Revenue

Bavou Health Companies - Medicail $ 33,000 % 437.296
Jefferson Parsh Human Senvices Authorty:

Men's residential program 46.163 172,000

PATH 11,780 81.336

Transttional supportive housmg 55.341 280,065
Comnumnity Developnent Block Grant 84,958 86,708
Unity ot Greater New Orleans:

Keys project 25947 1.141.016

Pathways 59231 304,391

Street outreach 15,572 78.557
U.S. District Court, Probation Office 8860 33.016
City of Kemmer 959 11.686

Total b A41RIT % 2,626,071

LINE OF CREDIT

Responsibility House, Inc. has a $250.000 revolving line of credit trom Hancock
Whitmey Bank that is utihzed for working capital for temporary cash tlow, The line of
credit matures on November 4. 2026 and terms of repayment call for monthly payments
of principal and interest at of interest at the prime lending rate plus 2.00% (10.25% at
June 30. 2023). There was no outstanding balance as of June 30. 2023 and 2022,



RESPONSIBILITY HOUSE, INC.
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023 AND 2022

(5) NOTES PAYABLE

Notes payable consisted of the tollowing at June 30%:

2023 2022

Note payable to Snall Busmess Admmistration,

Loan due m montly payments of $2.073 plus

mterest at 2.00% apphed twst to outstandmg

accrued mterest. Payments on accwred mterest

begin November 2023, Payiments on prmepal

begm September 2024 through naturty m May

20152, Secured with tangble and mtagible

property. $ 343200 % 493,100

Note payable to Soall Busmess Adnmmstration

Loan due m montly payments of $641 plus

mterest at 2.75% apphed frst to outstandmg,

accrued mterest. Paynments on accured interest

begm September 2023, Payments on prmcpal

begin December 2024 through matuty m May

2052, Secured with tanmbk and mtagible

property. 149,900 -

Total notes pavable S 493,100 % 493,100

Matuntties of long-term notes pavable at June 30% are as follows:

2024 $ -
2025 9,362
2026 13.100
2027 13.390
2028 13.691
Thereatter 443,557
$ 493,100
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RESPONSIBILITY HOUSE, INC.
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023 AND 2022

GIFTS IN-KIND

Responsibility House, Inc. received donated noncash assets included 1n the statements of
activities as follows during the vears ended June 30%:

2023 2022
Professional services S - S 117,948
Supples 53.556 72.000
Total pifts m-kmd S 53,556 S 189,948

LEASE CONMNMITMENTS

Responsibility House, Inc. elected to adopt FASB ASC 842, Leuses, using the optional
transitton method that allows Responsibility House, Ine. to initially apply the new lease
standard at the adoption date and recognize a cumulative effect adjustment to the opening
balance of net assets in the period of adoption. As such, disclosure requirements follow
ASC 840 for the year ended fune 30, 2022 and tollow ASC 842 for the vear ended June
30,2023,

Leaxex Under ASC 840

During June 30, 2022, Responsibility House, Inc. had operating leases for the residential
treatment program. supportive housing program, and the admimstrative offices. The
administrative offices agreements began i December 2009 and May 2017, with renewals
every year. Responsibility House, Inc. also makes rental payments tor client occupied
apartments, which are leased to Responsibility House, Inc., who in turn sublease the
apartments to the supportive housing chients. The chent occupied apartments are leased
for one-year periods begianing at various dates throughout the vear. The rental payments
are $561 to $3.740 per admimistrative office space. and $669 to $1.500 per client
occupied apartment.

Responsibility House, Ine. has approximately 100 of client-occupied operating leases for
the restdential treatment and supportve housing programs (program leases).

In addition. Responsibility House. Inc. has four administrative office operating leases
(administrative leases).

19



RESPONSIBILITY HOUSE, INC.
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023 AND 2022

(7 LEASE COMMITMENTS (CONTINUED)

Rent expense from leases for the year ended June 30, 2022 was as tollows.

Programm  Adnmstratnve

Leases Leases Total

Bayou Health Conpanies 13165 % 20,190 & 33,355
Jeflerson Parsh Humon Senvices Authonity:

Men's residential program 13,500 20,180 33.680

PATH 8.270 2.589 10,859

Transttional supportne housing 239,230 4.200 243.430
Unity of Greater New Orkeans:

Keys project 856.931 23.903 850,834

Pathways 213261 6.688 219,949
Other - 10.014 10.014

Total $ 1344357 % 87.764  $1.432.121

Leases Under ASC 842

Etffective July 1, 2022, Responsibility House. Inc. adopted FASB 842, Leuses. The new
standard establishes a right of use (ROU) model that requires a lessee to record an ROU
asset and a lease hability on the balance sheet for all leases with terms longer than 12
months. Leases are classified as erther finance or operating, with classification affecting
the pattern of expense recognition m the income statement. Leases with a term of less
than 12 months will not record a right of use asset and lease liability and the payments
will be recogmzed into profit or loss on a straight-line basis over the lease term.

Responsibility House, Inc. elected to adopt the package of practical expedients available
under the transition guidance with the new standard. This package meludes the followmg:
relief from determination of lease contracts included m exasting or expiring leases at the
point of adoption, rehef trom determination of lease contracts included m existing or
exptring leases at the point of adoption. relief from having to reevaluate the classification
of leases tn effect at the point of adoption. and reliet from reevaluation of existing leases
that have tnittal direct costs associated with the execution of the lease contract.
Responsibility House also elected to adopt the practical expedient to use hindsight to
determune the lease term and assess the impairment of the ROU,

Responsibility House, Inc. maintains active leases for use as admimistrative oftice space
with terms of one vear. Fach agreement includes tour options to extend for an addittonal
one-year period. During June 30, 2023 rental payments are $561 to $3.740 per
administrative office space.
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RESPONSIBILITY HOUSE, INC.
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023 AND 2022

(7 LEASE COMMITMENTS (CONTINUED)

The adoption of FASB 842, Leases. resulted in the tollowing impact at July 1. 2022:

Operating lease cost b 132,146
Other information:
Cash paid for amounts in lease labilities  § 132,146

Operatng cash tlows from operating leases 132.146
Right-ot-use assets obtained tn exchange for

new operating lease habilities 835,961
Weighted-average remaining lease term-

operating leases 819 years
Weighted-average discount

rate- operating feases 3.74%

Future maturity analysis of operating lease habilities for the next five years and thereafter
are as follows:

2024 A3 113388
2025 115788
2026 115788
2027 118,188
2028 103,290
Thereatter 273,600
Total lease payments 342.042
Lease  imputed interest (1O08.0650)
Total b 733,386

Responsibility House, Inc. maintains operating leases sherter than 12 months for the
residential treatment program and supportive housing program. Responsibility House,
Inc. also makes rental payments for client occupred apartments. which are leased to
Responsibility House, Inc.. in turn subleases the apartments to the supportive housing
clients. The client occupted apartments are leased for one-year periods beginning at
various dates throughout the year with payments of $669 to $1.600 per client occupied
apartment.
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RESPONSIBILITY HOUSE, INC.
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023 AND 2022

LEASE COMMITMENTS (CONTINUED)

Rent expense from leases for the year ended June 30, 2023 was as follows:

Program  Admmstrative

Leases Leases Total

Bavou Health Conpanses $ 17.000 S 2,591 § 29591
Jefferson Parsh Human Services Authority:

Men's residential program 9,599 18.813 28412

PATH 12.442 2,589 15.031

Transttional supportive housmg 233,875 2.100 255,975
Unity of Greater New Orleans:

Keys project 283,260 22,348 305,608

Pathways 923,610 9.083 932.699
Other 9,600 27,669 17,269

Total $1.509392 § 95,193 S1.604. 585

CONCENTRATIONS OF CREDIT RISK

Responsibility House, Inc. maintains its cash in bank deposit accounts at ene financial
mstitution. The balances at times may exceed federally insured hmtts. There were
$463.446 and $554,788 in excess of amounts covered by the Federal Deposit Insurance
Corporation (FDIC) of $250.000 at June 30, 2023 and 2022, respectively. Responsibility
House. Inc. has not experienced any losses 1n these accounts,

GRANT PROGRAM CONTINGENCIES

Responsibility House, Inc. participates i a number of state and tederal grant programs
which are governed by various rules and regulations. Costs charged to the respective
grant programs are subject to audit and adjustment by the grantor agencies. therefore, to
the extent that Responsibthity House, Inc. has not complied with the rules and regulations
govenung the grants, refunds of any monev received and the collectability of any related
receivable as of June 30, 2023 and 2022 might be impaired. In management's opinion,
there are no significant contingent abilities relating to compliance with the rules and
regulations poverning state and federal grants; therefore, no provision has been recorded
m the accompanying financial statements for such contingencies. Audits of prior years
have not resulted tn any significant disallowed costs or refunds. Anv costs that would be
disallowed would be recognized in the period agreed upon by the grantor agency and
Responsibility House, Inc.

%
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RESPONSIBILITY HOUSE, INC.
NOTES TO FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023 AND 2022

ECONOMIC DEPENDENCY

Responsibility House, Inc. receives the majority of its revenue from funds provided
through grants administered by the federal government and the State of Louisiana. The
grant amounts are appropriated each vear by the federal and state govemments. It
significant budget cuts are made at the federal and/or state level, the amount of the funds
Responsibility House, Inc. recerved could be reduced significantly and have an adverse
mmpact on s operations, Management 1s not aware of any actions that will sigmticantly
affect the amount of funds Responsibility House, Ine. will recerve 1o fiscal year 2024,
Responsibility House, Inc.’s support through federal grants totaled approximately 80%
and 69% of revenue for each of the years ended June 30, 2023 and 2022, respectively.

RECLASSIFICATIONS

Certain reclassifications have been made to prior year’s financial statements to contform
to the presentation of the current year financial statements. The reclassifications have no
effect on net assets.

SUBSEQUENT EVENTS

On August 1, 2023, Responsibility House, Ine. ternunated two of its Jease agreements of
administrative office space and entered into two new agreements with tts lessor of
administrative office space for new locations within the existing complex. Each
agreement includes four options to extend for an additional one-year period.
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Schedule "2"
RESPONSIBILITY HOUSE, INC,
SCHEDULE OF COMPENSATION, BENEFITS,
AND OTHER PAYMENTS TO AGENCY HEAD
FOR THE YEAR ENDED JUNE 30. 2023

Executive Director
Wm. Michael

Martyn
(47:01/22
Time period through
06730723
Salary $ 139.100
Benetits 13.654
Use of company car 6,100
Total compensation. benetits, and other payments $ 158 854

See Independent Auditors' Report
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GOVERNMENT AUDITING STANDARDS
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RESPOXNSIBILITY HOUSE, INC.
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDIED JUNE 30, 2023
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(2)

(3)

(4)

RESPONSIBILITY HOUSE, INC,
NOTES TO SCHEDULLE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED JUNE 30, 2023

BASIS OF PRESENTATION

The accompanymg schedule of expenditures of federal awards (the schedule) includes the
federal grant activity of Responsibility House. Ine. under programs of the federal
govermment for the year ended June 30, 2023, The information in the schedule 1s
presented in accordance with the requirements of Title 2 [°5. Code of Federul
Regulutions Part 200, Uniform Administrative Requirements, Cost Frinciples, and Audit
Reguirements for Federal Awards (Uniform Guidance). Because the schedule presents
only a selected portion of the operations of Responstbility House, Inc., it 15 not intended
to and does not present the financial posttion. changes m net assets, or cash flows of
Responsibility House, Inc.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Expense Recognition

Expenditures reported on the schedule are reported on the accrual basis of accounting.
Such expenditures are recognized following the cost principles contained tn the Untform
Guidance, wherein certain types of expenditures are not allowed or are himited as to
remmbursement.

Pass-Through Entity Information

Pass-through entity identitving numbers are presented where available.

Pavments to Subrecipients

There were no payments to subreciprents for the vear ended June 30. 2023

INDIRECT COST RATE

Responsibility House, Inc. has elected not to use the 10% de mmimis indirect cost rate
allowed under the Uniform Guidance.

MATCHING CONTRIBUTIONS

Matching contributions tor the supportive housing program for the vear ended June 30,
2023 were as follows:

Gifts 1n-kind $ 53.556
PATH funds 21,007
Responsibility House funds 25,728

Total $ 100,291




II.

RESPONSIBILITY HOUSE, INC.
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED JUNE 30, 2023

I. SUNNDMARY OF AUDITORS’ REPORTS

b

wl

Lh

6.

9.

The auditors™ report expresses an unmodified opimion on the financial statements
of Responstbihity House| Inc.

No signthicant deficiencies or material weaknesses i intemal control related to the
audit of the financial statements are reported in the Independent Auditors’ Report
on Internal Control Over Financial Reporting and on Comphance and Other
Matters Based on an Audit of Fiancial Statements Prepared in Accordance with
Government Auditing Standards.

An instance of noncompliance was reported in the Independent Auditor’s Report
on Internal Control over Financial Reporting and on Compliance and Other
Matters Based on an Audit of Fmancial Statements Performed 1n Accordance with
Government Auditing Standards.

No signiticant deficiencies or material weaknesses relating to the audit of the
major federal award programs were reported 1n the Independent Auditors” Report
on Compliance for Each Major Program and en Internal Centrol over Compliance
m Accordance with the Uniform Guidance.

The auditors” report on comphance for the major federal award programs for
Responsibility House, Inc. expresses an unmodified opinion on all major federal
programs.

A management letter was 1ssued for the year ended June 30, 2023,

The program tested as major programs was AL #14.267 Continuum of Care
Program.

The threshold for distinguishing Types A and B programs was $750.000.

Responsibility House, Inc, was deternuned to be a low-risk auditee,

FINDINGS - FINANCIAL STATEMENT AUDIT

Finding 2023-001 Noncompliance with Reportine Reguirements

Criteria: Responsibility House. Inc. 1s requured to provide an annual financial report to
the Loutsiana Legislative Auditor no later than six months atier its year end in
accordance with Louisiana Revised Statutes 24:513 and 24:514.

Cendition: Responsibility House. Inc. failed to comply with these laws, submitting the
required reports atter the required deadline.

Eftfect. Responsibility House, Inc. 18 not in compliance with Louisiana Revised Statutes
24:513 and 24:514.

33
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I11.

RESPONSIBILITY HOUSE INC
SCHEDULE OF FINDINGS AND QUESTIONED COSTS (CONTINUED)
FOR THE YEAR ENDED DECEMBER 31, 2023

FINDINGS - FINANCIAL STATEMENT AUDIT (CONTINUED)

Finding 2023-(001 Noncompliance with Reporting Requirements (Continued)

Cause: Responsibility House. Inc. expernienced delays in the implementation of new
accounting standards and providing adequate information tor support. resulting in delays
providing the audit firm mformation 1n a ttmely manner.

Recommendation. Responsibility House, Ine. should put additional policies and
procedures in place to ensure that required annual reports are filed 1n o timely manner.

Views of Responsible Officials: Management agrees with the finding and has
mplemented the recommendation. See Management’s Cotrective Action Plan for turther
mtormation.

FINDINGS AND QUESTIONED COSTS - MAJOR FEDERAL AWARD
PROGRAMS AUDIT

There were no findings related to major tederal award programs for the vear ended June
30, 2023

KR}



RESPONSIBILITY HOUSE, INC.
SUMMARY SCHEDULE OF PRIOR YEAR FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED JUNE 30, 2023

I. FINDINGS RELATED TO THE FINANCIAL STATEMENTS

There were no findings related to the financial statements for the year ended June 30,
2022

II. FINDINGS AND QUESTIONED COSTS RELATED TO MAJOR FEDERAL
AWARD PROGRANMS

There were no findings and questioned costs related to major federal award programs for
the year ended June 30, 2022

III. MANAGEMENT LETTER

There was no management letter for the year ended June 30. 2022















Schedule 17

RESPONSIBILITY HOUSE, INC.
STATEWIDE AGREED-UPON PROCEDURES
JULY 1.2022 TO JUNE 30, 2023

WRITTEN POLICIES AND PROCEDURES

1) Procedure: Obtain and inspect the entity’s written policies and procedures and observe whether
they address each of the following categories and subcategories if applicable to public funds and
the entity’s operations:

a) Budgeting. mcluding preparing. adopting, monttoring, and amending the budget.

by Purchasing. including (1) how purchases are imitiated: (21 how vendors are added to the
vendor hist; (3} the preparation and approval process of purchase requisitions and
purchase orders, (4) controls to ensure compliance with the Public Bid Law, and (5)
documentation required to be maintained for all lds and price quotes.

¢) Disbursements, mcluding processing, reviewing, and approving.

d) Receipts/Collections, including receiving. recording, and preparing deposits. Also.
policies and procedures should include management’s actions to determine the
completeness of all collections for each type of revenue or agency tund additions (e.g..
pertodic confirmation with outside parties, reconciliation to utility bilhng after cutoft
procedures. reconciliation of wratfic tcket number sequences. agency fund forfeiture
maonies confirmation).

€) Puyroll/Personnel including (1) payroll processing. (2} reviewmy and approving time
and attendance records, including leave and overtime worked. and (31 approval process
for emplovee rates of pay or approval and mamtenance of pay rate schedules.

1) Contracting. including (1) types of services requiring written contracts, (2) standard
terms and conditions, (3) legal review . (4) approval process, and (5) monitoring process,

gy Travel und Expense Reimbursement, includimg (11 allowable expenses., (2) dollar
thresholds by category of expense. (31 documentation requirements. and (4) required
approvers.

hy Credit Cards (and debit cards, fuel cards, purchase cards, if applicable). including (1)
how cards are to be controlled. (2) allowable busimess uses, (3) documentation
requirements, (4) required approvers of statements. and (5) monitoring card usage {e.g..
determining the reasonableness of fuel card purchases).

1y Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S)
42 1111-1121. {2y actions to be taken 1f an ethics violation takes place. (3) system to
monitor possible ethies violations. and (4 a requirement that documentation 15
maintained to demonstrate that all emplovees and otticials were notified of any changes
to the entity's ethies poliey.

1Y Debt Service, including (1) debt issuance approval. (2) continuing disclosure/EMMA
reporting requirements. (3) debt reserve requirements, and (4) debt service requirements.



Schedule “1™ (Continued)

RESPONSIBILITY HOUSE, INC.
STATEWIDE AGREED-UPON PROCEDURES (CONTINUED)
JULY 1.2022 TO JUNE 30, 2023

WRITTEN POLICIES AND PROCEDURES (CONTINUED)

k)

1

Information Technology Disaster Recovery/Business Continuity, including (1)
identification of critical data and frequency of data backups. (2) storage of backups in a
separate physical location 1solated from the network. (3) periodic testing/verfication that
backuyps can be restored. (4) use of antivirus software on all systems, (53) timely
application of all available system and software patches/updates. and (01 1dentification of
personnel. processes, and tools needed to recover operations after a eritical event.

Prevention of Sexual Harassment. including RS, 42-342-344 requirements for (1)
agency responsibilities and prohibitions. (21 annual emplovee tramming. and (31 annual
reporting.

Results: No exceptions were found as a result of applving the procedure.

BOARD OR FINANCE COMMITTEE

21 Proecedure: Obtain and inspect the board/tinance committee minutes for the fiscal penod. as well
as the hoard’s enabling legislation. charter, bylaws. or equivalent document in effect during the
fiscal period. and.

a)

b)

dy

Observe that the board/finance committee met with a quorum at least monthly, or on a
frequency n accordance with the board’s enabling legislation, charter, bylaws, or other
equivalent document.

For those entities reporting on the govermmental accounting model, observe whether
the minutes referenced or 1ncluded monthly budeet-to-actual comparisons on the
general fund. quarterly budget-to-actual. at 2 minimum. on proprietary funds, and semi-
annual budget- to-actual. at a minimum, on all special revenue tunds. Altermnatively, for
those entities reporting on the not-for-profit accounting mwodel. observe that the minutes
referenced or wncluded financial activity relating to public funds if those public funds
comprised more than 10% of the entity’s collections during the fiscal period.

For governmental entities. obtain the prior year audit report and observe the unassigned
tund balance in the general fund. 1If the general tund had a negative ending unassigned
fund balance 1n the prior year audit report, observe that the munutes tor at least one
meeting during the fiscal period referenced or included a formal plan to eliminate the
negative unassigned fund balance m the general fund.

Observe whether the board/finance committee received written updates of the progress
of resolving audit finding(x), according fo management’s corrective action plan at each
meeting until the findings are considered fully resolved.

Results: No exceptions were tound as a result of applyimg the procedure.



Schedule “1™ (Continued)

RESPONSIBILITY HOUSE, INC.
STATEWIDE AGREED-UPON PROCEDURES (CONTINUED)
JULY 1.2022 TO JUNE 30, 2023

BANK RECONCILIATIONS

H

Procedure: Obtain a listing of entity bank accounts for the fiscal period from management and
management’s representation that the histing 1s complete. Ask management to 1dentify the
entity’s main operating account. Select the entity’s main operating account and randomly select
4 additional accounts {or all accounts 1f less than 5). Randomly select one month from the fiscal
period, obtam. and inspect the corresponding bank statement and reconciliation for each selected
account, and observe that-

a) Bank reconciliations include evidence that they were prepared within 2 months of the
related statement closing date (e.g.. imttaled and dated or electronically logged);

b) Bank reconciliations include written evidence that 1 member of management/board
member who does not handle cash, post ledgers. or 1ssue checks has reviewed each
hank reconeiliation (e.g.. initialed and dated. electronically logged); and

¢) Management has documentation reflecting 1t has researched reconciling items that have
been outstanding for more than 12 months from the statement closing date, it

applicable.

Results: No exceptions were found as a result of applving the procedure.

COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS)

4

Procedure: Obtain 1 listing ot deposit sites tor the fiseal penod where deposits for
cash/checks/money orders (cash) are prepared and management’s representation that the listing 18
complete. Randomly select 5 deposit sites (or all deposit sites it lexs than 5y

Procedure: For each deposit site selected. obtain a listing of collection locations and
management’s representation that the listing is complete. Randomly select one collection location
tor each deposit site (e.g., 5 collection locations for 3 deposit sites), obtain and inspect written
policies and procedures relating to employee job duties (if there no written policies or
procedures. then inquire of employees about their job duties) at each collection location. and
observe that job duties are properly segrevated at each collection location such that.

a) Emplovees responsible for cash collections do not share cash drawers registers.

b) Each employee responsible for collecting cash 1s not also responsible for
preparing/making bank deposits, unless another emplovee; official 1s responsible for
reconciling collection documentation (e.g.. pre-numbered receipts) to the deposit.

¢) Eacliemployee responsible for eollecting cash 1s not also responsible for posting
collection entries to the general ledger or subsidiary ledgers unless another
emplovee/ofticial 1s responsible for reconeiling ledger postings to each other and to the
depaosit: and



Schedule “1™ (Continued)

RESPONSIBILITY HOUSE, INC.
STATEWIDE AGREED-UPON PROCEDURES (CONTINUED)
JULY 1.2022 TO JUNE 30, 2023

COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFER) (CONTINUED)

d) The employee(s) responsible for reconciling cash collections to the general ledger
and/or subsidiary ledgers, by revenue source and’or agency tund additions, 1s (are) not
also responsible for collectmy cash. unless another employee/othicial verifies the
reconciliation.

6) Procedure: Obtain from management a copy of the bond or insurance policy for theft covering
all emplovees who have access to cash. Observe that the bond or immsurance policy for theft was n
force during the fiscal period.

7y Procedure: Randomly select nvo deposit dates for each of the 3 bank accounts selected for Bank
Reconcihiations procedure #3 (select the next deposit date chronologically if no deposits were
made on the dates randomly selected and randomly select a deposit 1if muluple deposits are made
on the same day). Alternatively. the practitioner may use a source document other than bank
statements when selecting the deposit dates for testing. such as a cash collection log, daily
revenue report, receipt book. ete. Obtain supporting documentation for each of the 10 deposits
and:

a) Observe that receipts are sequentially pre-numbered.

b) Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit slip.

¢} Trace the deposat slip total to the actual deposit per the bank statement.

d) Observe that the deposit was made within one business dav of receipt at the collection
location (within one week if the deposttory 1s more than 10 miles from the collection
location or the deposit is less than $100 and the cash is stored securely m a locked sate or
drawer).

¢} Trace the actual deposit per the bank statement to the general ledger.

Results: No exceptions were found as a result of applying the procedures.

NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHASES, TRAVEL
RETMBURSEMENTS, AND PETTY CASH PURCHASES)

&) Procedure: Obtain a listing of locations that process payvments for the fiscal period and
management’s representation that the listing is complete. Randomly select 5 locations (or all
locations 1f less than 5).



Schedule “1™ (Continued)

RESPONSIBILITY HOUSE, INC.
STATEWIDE AGREED-UPON PROCEDURES (CONTINUED)
JULY 1.2022 TO JUNE 30, 2023

NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHASES, TRAVEL
REIMBURSEMENTS, AND PETTY CASH PURCHASES) (CONTINUED)

9) Procedure: For each location selected under procedure #8 above, obtain a listing of those
employees mvolved with non-payroll purchasing and payment functions. Obtamn written policies
and procedures relating to emplovee job duties (it the agency has no written policies and
procedures, then inquire of emplovees about their job duties), and observe that job duties are
properly segregated such that

ay At least two emplovees are involved i imitlating a purchase request, approving a purchase,
and placing an order or making the purchase.

by Atleast two employees are involved in processing and approving pavments to vendors.

¢} The emplovee responsible for processing payments 1s prolibited from adding/modifymg
vendor files unless another emplovee 1s responsible for periodically reviewing changes to
vendor tiles.

dy Either the employee/otficial responsible for signing checks mails the payment or gives the
signed checks to an employee to mail who 1s not responsible for processing payments; and

e) Only employees/oificials authorized to sign checks approve the electronic disbursement
(release) of funds, whether through automated clearimghouse (ACH ). electronic funds
transler (EFT). wire transler. or some other electronic means.

10) Procedure: For each location selected under procedure #8 above, obtain the entity s non-payroll
disbursement transaction population {excluding cards and travel reimbursements) and obtain
management’s representation that the population 15 complete. Randomly select 3 disbursements
for each location. obtain supporting documentation for each transaction, and.

a) Observe whether the disbursement, whether by paper or electronic means, matched the
related onginal itemized invorce and supporting documentation mdicates that deliverables
included on the invoice were received by the entity, and

b) Observe whether the disbursement documentation included evidence (e.g.. imtialidate.
electronic logging) of segregation of duties tested under procedure #9 above. ax applicable

1 1) Procedure: Using the entity’s main operating account and the month selected i Bank
Reconciliations procedure #3. randomly select 5 non-payroll-related electronic disbursements (or
all electronic disbursements 1f less than 5) and observe that each electronic dishursement was {a)
approved by only those persons authorized to disburse funds (e.g.. sign checks) per the entity’s
policy, and (b) approved by the required number of authonized signers per the entity"s policy.
Note: If no electronic payments were made from the main operating account during the month
selected the practitoner should select an alternative month and/or account for testing that does
include electronic disbursements.

Results: No exceptions were found as a result of applying the procedures.









Schedule “1™ (Continued)

RESPONSIBILITY HOUSE, INC.
STATEWIDE AGREED-UPON PROCEDURES (CONTINUED)
JULY 1.2022 TO JUNE 30, 2023

PAYROLL AND PERSONNEL

17) Procedure: Obtain a listing of employees and officials employed during the fiscal period, and
management’s representation that the listing 1s complete. Randomly select 5 employees or
officials, obtain related paid salaries and personnel files, and agree pamd salaries to authorized
salaries/pay rates n the personnel tiles,

18) Procedure: Randomly select one pay period during the fiscal period. For the 5 emiplovees or
officials selected under procedure #17 above, obtain attendance records and leave documentation
for the pay period. and:

ay UObserve that all selected emplovees or officials documented their daily attendance and leave
te.g.. vacation, sick. compensatory);

1y Observe whether supervisors approved the attendance and leave of the selected emiployees or
officials,

¢) Observe that any leave accerued or taken durning the pay period 1s reflected in the entity’s
cumulative leave records, and

d) Observe the rate paid to the employees or officials agrees to the authorized salary/pay rate
found within the personnel file.

19) Procedure: Obtain a listing of those employees or officials that received termination pavments
durmy the fiscal period and management’s representation that the list is complete. Randomly
select two employees or officials and obtain related documentation of the hours and pay rates
used in management’s termination payment caleulations and the entity’s policy on termination
payments. Agree the hours to the employee’s or official’s cumulative leave records. agree the pay
rates to the emplovee’s or official’s authorized pay rates in the employee’s or official’s personnel
files, and agree the termination payment to entity policy.

20y Procedure: Obtain management’s representation that emplover and employee portions of third-
party pavroll related amounts (e.g., payroll taxes, retirement contributions, health insurance
premiums., gamishments, workers” compensation prenmums. ete.) have been pamd. and any
associated forms have been filed, by required deadlines.

Results: One terminated emplovee’s authorized pay rate in the personnel file was missing.
However. the rate was traced to the payroll system and pavstubs. No other exceptions were
found as a result of applying the procedures.

ETHICS

21) Procedure: Using the 5 randomly selected emploveesiofficials from Pavroll and Personnel
procedure #17 obtain ethics documentation from management, and

a) Observe whether the documentation demonstrates that each emploveesofficial completed one
hour of ethics traming dunng the calendar year as required by R.S. 42:1170; and



Schedule “1™ (Continued)

RESPONSIBILITY HOUSE, INC.
STATEWIDE AGREED-UPON PROCEDURES (CONTINUED)
JULY 1.2022 TO JUNE 30, 2023

ETHICS (CONTINUED)

by Observe whether the enfity maintains documentation which demonstrates that each employee
and official were notified of any changes to the entity’s ethics policy during the fiscal penod,
as applicable.

22y Procedure: Inquire and’or observe whether the agency has appointed an ethics designee as
required by R.S. 42.1170.

Results: Not applicable to the Organization as it 1s a private non-profit.

DEBT SERVICE

23) Procedure: Obtam a listmy of bonds/motes and other debt nstruments issued during the fiscal
period and management’s representation that the histing 1s complete. Select all debt instruments
on the listing, obtain supporting documentation, and observe that State Bond Comimission
approval was obtained for each debt instrument 1ssued as required by Article VIL Section R of the
Louisiana Constitution.

24) Procedure: Obtam a listing of bonds/notes outstanding at the end of the fiscal period and
management’s representation that the listing is complete. Randomly select one bond/note. inspect
debt covenants, obtain supporting documentation for the reserve halance and payments, and
agree actual reserve balances and payments to those required by debt covenants (including
contingency funds, short-lived asset funds, or other funds required by the debt covenants).

Results: As a private non-profit, the Orgamzation does not need to comply with Article VII,
Section & of the Lowsiana Constitution. No exceptions were found as a result of applying the

procedures.

FRAUD NOTICE

25) Procedure: Obtam a histing of misappropriations of public funds and assets during the fiscal
period and management’s representation that the Listing i1s complete. Select all misappropriations
on the Listing. obtain supporting documentation. and observe that the entity reported the
misappropriation(s) to the legislative auditor and the district attorney of the pansh in which the
entity 15 domiciled as required by R.S. 24:523,

26) Procedure: Observe that the entity has posted on its premises and website. the notice required by
R.S. 24:523.1 concerning the reporting of misappropriation, fraud, waste, or abuse of public

funds.

Results: No exceptions were found as a result of applying the procedures.



Schedule “1™ (Continued)

RESPONSIBILITY HOUSE, INC.
STATEWIDE AGREED-UPON PROCEDURES (CONTINUED)
JULY 1.2022 TO JUNE 30, 2023

INFORMATION TECHNOLOGY DISASTER RECOVERY/ BUSINESS CONTINUITY

27y Pracedure: Perform the followmg procedures-

2} Obtain and inspect the enfity’s most recent documentation that it has backed up its critical
data (if there 1s no written documentation, then inquire of personnel responsible for backing
up critical data) and observe evidence that such backup (a) occurred within the past week.
(b) was not stored on the government’s local server or network, and (¢) was encrypted.

by Obtam and mspect the entity’s most recent documentation that it has testedrverified that its
backups can be restared (if there is no written documentation, then mquire of personnel
responsible for testing/verifving backup restoration) and observe evidence that the
test/vertfication was successfully performed within the past 3 months.

¢} Obtam a histing of the entity’s computers currently in use and therr related locations, and
management s representation that the listing is complete. Randomly select § computers and
observe while management demonstrates that the selected computers have current and active
antivirus software and that the operating system and accounting system software 1n use are
currently supported by the vendor,

28) Procedure: Randomly select 5 termmated employees (or all terminated emplovees 1f Tess than 5)
using the list of terminated emplovees obtained in procedure #19. Observe evidence that the
selected terminated emplovees have been removed or disabled from the network.

Results: We performed the procedure and discussed the results with management.

PREVENTION OF SEXUAL HARASSMENT

29) Procedure: Using the 5 randomly selected emplovees/officials from Pavroll and Personnel
procedure #17, obtain sexual harassment training documentation from management, and observe
that the documentation demonstrates each employee/official completed at least one hour of
sexual harassment tramning during the calendar vear as required by R.S. 42:343.

30) Procedure: Observe that the entity has posted 1ts sexual harassment policy and complaint
procedure on its website (or m a conspicuous location on the entity’s premises 1f the entity does
not have a wehsite),

31) Procedure: Obtam the enfity”s annual sexual harassment report for the current fiscal period,
observe that the report was dated on or before February 1, and observe that the report includes

the applicable requirements of R.S. 42.344.

a) Number and percentage of public servants in the agency who have completed the traming
requrements,

b) Number of sexual harassment complaints received by the agency;



Schedule “1™ (Continued)

RESPONSIBILITY HOUSE, INC.
STATEWIDE AGREED-UPON PROCEDURES (CONTINUED)
JULY 1.2022 TO JUNE 30, 2023

PREVENTION OF SEXUAL HARASSMENT (CONTINUED)

¢)  Number of complaints which resulted in a finding that sexual harassment occurred;

d) Number of complaints in which the finding of sexual harassment resulted m disciphine or
corrective action: and

e) Amount of time it took to resolve each complaint.

Results: Not applicable to the Organization as it is a private non-profit.
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