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FINANCIAL INFORMATION SECTION 



_P_I_T_ T_ s_ &_t_l c-~-rp-or-a~-io-~-0~-E ________________ ____________ __ 

certified public accouniants 

INDEPENDENT AUDITORS' REPORT 

The Board of Commissioners 
Recreation District No. 2 of the Parish 

of St. Mary, State of Louisiana 
Morgan City, Louisiana 

Report on the Audit of the Financial Statements 
Opinion 
We have audited the accompanying financial statements of the governmental activities and each 
major fund of the Recreation District No. 2 of the Parish of St. Mary, State of Louisiana 
(District), a component unit of St. Mary Parish, as of and for the year ended September 30, 2024, 
and the related notes to these financial statements, which collectively comprise the District's 
basic financial statements as listed in the table of contents. 

In our opinion, the financial statements referred to above present fairly, in all material respects, 
the respective financial position and changes in financial position of the District, as of September 
30, 2024, in accordance with accounting principles generally accepted in the United States of 
America. 

Basis for Opinion 
We conducted our audit in accordance with auditing standards generally accepted in the United 
States of America and the standards applicable to financial audi ts contained in Government 
Auditing Standards, issued by the Comptroller General of the United States. Our responsibilities 
under those standards are fwiher described in the Auditor's Responsibilities for the Audit of The 
Financial Statements section of our report. We are required to be independent of the District a11d 

. to meet our other ethical responsibilities, in accordance with the relevant ethical requirements 
relating to our audit. We believe that the audit evidence we have obtained is sufficient and 
appropriate to provide a basis for our audit opinion. 

Responsibilities of Management for the Financial Statements 
Management is responsible for preparation and fair presentation of the financial statements in 
accordance with accounting principles generally accepted in the United States of America; and 
for the design, implementation, and maintenance of internal control relevant to the preparation 
and fair presentation of financial statements that are free from material misstatement, whether 
due to fraud or error. 

In preparing the financial statements, management is required to evaluate whether there are 
conditions or events, considered in the aggregate, that raise substantial doubt about the District's 
ability to continue as a going concern for twelve months beyond the financial statement date, 
including any currently known information that may raise substantial doubt shortly thereafter. 
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Auditor's Responsibilities for the Audit of tc'ie Finartcial Statements 
Our objectives rue to obtai11 reasonable assurance about whether the finai,cial statements as a 
whole are free from material misstatement, whether due to fraud or error, and to issue an 
auditor's report that includes our opinion. Reasonable assurance is a high level of assurance but • 
is not absolute assurance and therefore is not a guarantee that an audit conducted in· accordance 
with generally accepted auditing standards and Government Auditing Standards will always 
detect a material misstatement when it exists. The risk of not detecting a material misstatement 
resulting from fraud is higher than for one resulting from error, as fraud may involve collusion, 
forgery, intentional omissions, misrepresentations or the override of internal control. 
Misstatements are considered material if there is a substantial likelihood that, individually or in 
the aggregate, they would influence the judgment made by a reasonable user based on the 
financial statements. 

In performing an audit in accordance with generally accepted auditing standards and 
Govermnent Auditing Standards, we: 

" Exercise professional judgement and maintain professional skepticism throughout the 
audit. 

• Identify and assess t.1-te risks of material misstatement of fae financial statements, whether 
due to fraud or error, and design and perform audit procedures responsive to those risks. · 
Such procedures include examining, on a test basis, evidence regarding the amounts and 
disclosures in t.'i.e financial statements. 

e Obtain an understanding of internal control relevant to tbe audit in order to design audit 
procedures that are appropriate in the circumstances, but not for the purpose of expressing 
an opinion on the effectiveness of the District's internal control. Accordingly, no such 
opinion is expressed. 

• Evaluate the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluate the overall • 
presentation of the financial statements. 

• Conclude whether, in our judgment, there are conditions or events, • considered in the 
aggregate, that raise substantial doubt about t.'1e District's ability to continue as a going 
concern for a reasonable period of time. 

\Ve are required to co=unicate with those charged Vvith governance regarding, a..mong other 
matters, t.lie planned scope and timing of the audit, significant audit findings, and certain internal 
control-related matters that we identified du.."ing the audit. 

Required Supplementary Information 
Management has omitted Management's Discussion and Analysis that accou11ting principles 
generally accepted in the United States of An1erica require to be presented to supplement the 
basic financial statements. Such missing information, although not a part of the basic financial 
statements, is required by the Governmental Accow-iting Standards Board, who considers it to be 
an essential part of :financial reporfing for placing the basic financial statements in an appropriate 
operational: economic, or historical context. Our opinion on the basic fina11dal statements is not 
affected by this missing information. 

2 



We have applied certain limited procedures to the required supplementary information related to 
budgetary comparison information as listed in the table of contents in accordance with auditing 
standards generally accepted in the United States of America, which consisted of inquiries of 
management about the methods of preparing the information and comparing the information for 
consistency with management's responses to our inquiries, the basic financial statements, and 
other knowledge we obtained during our audit of the basic financial statements. We do not 
express an opinion or provide any assurance on the information because the limited procedures 
do not provide us with sufficient appropriate evidence to express an opinion or provide any 
assurance. 

Supplementary Information 
Our audit was conducted for the purpose of forming an opinion on the financial statements that 
collectively comprise the District's basic financial statements. The accompanying Schedule of 
Compensation, Benefits, and Reimbursements to Agency Head is presented for the purposes of 
additional analysis and is not a required part of the basic financial statements. The Schedule of 
Compensation, Benefits, and Reimbursements to Agency Head is the responsibility of 
management and was derived from and related directly to the underlying accounting and other 
records used to prepare the basic financial statements. Such information has been subjected to 
the auditing procedures applied in the audit of the basic financial statements and certain 
additional procedures, including comparing and reconciling such information directly to the 
underlying accounting and other records used to prepare the basic financial statements or to the 
basic financial statements themselves, and other additional procedures in accordance with 
auditing standards generally accepted in the United States of America. In our opinion, the 
information is fairly stated, and in all material respects in relation to the basic fmancial 
statements as a whole. 

Other Reporting Requirements by Govermnent Auditing Standards 
In accordance with Government Auditing Standards, we have also issued our report dated March 
26, 2025 on our consideration of the District's internal control over financial reporting and on 
our tests of its compliance with certain provisions of laws, regulations, contracts, grant 
agreements and other matters. The purpose of that report is solely to describe the scope of our 
testing of internal control over financial reporting and compliance and the results of that testing 
and not to provide an opinion on the effectiveness of the District's internal control over financial 
reporting or on compliance. That report is an integral part of our audit performed in accordance 
with Government Auditing Standards in considering the District's internal control over fmancial 
reporting and compliance. 

Morgan City, Louisiana 
March 26; 2025'· 

CERTIFIED PUBLIC ACCOUNTANTS 
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RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY 
· STATE OF LOUISIANA 

Current assets 

Statement of Net Position 
September 30, 2024 

ASSETS 

Cash and cash equivalents 
Due from other governments 
Prepaid insurance 
Deposit 

Total current assets 

Capital assets-net of accumulated depreciation 

Total assets 

LIABILITJES AND NET POSITION 

Liabilities 
Current liabilities 

Accounts payable and accrued expenses 
Current portion oflong-tenn debt 

Total current liabilities 

Noncurrent liabilities 
Noncurrent portion of long-term debt 

Total noncurrent Iiabitlites 

Total liabilities 

Net position 
Investment in capital assets, net of related debt 
Restricted for: 

Debt service 
Capital projects 

Unrestricted 

Total net position 

Total liabilities and net position 

Governmental 
Activities 

$ 576,12] 
27,678 
56,586 

305 

660,690 

3,819,417 

$ 4,480,107 

$ 30,340 
191,000 

221,340 

1,458,000 

1,458,000 

1,679,340 

2,170,417 

169,390 
795,626 

(334,666) 

2,800,767 

$ 4,480,107 

The accompanying notes are an integral part of these financial statements. 

4 



RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY 
STATE OF LOUISIANA 

Statement 9f Activities 
For the Year Ended September 30, 2024 

Expenses 
Current operating: 

Culture and recreation 
Salaries and wages 
Benefits 
Commissioners per diem 
Casual Labor 
Insurance 
Utilities & telephone 
Accounting & professional fees 
Supplies & office 
Repairs & maintenance 
Truck, bus, & tractor expenses 
Public relations 
Pension - ad valorern taxes 
Miscellaneous 
Depredation expense 

Interest and fiscal charges on debt 

Total program expenses 

Program revenues 
Rental income 

Total program revenues 

Net program expenses 

General revenues 
Taxes: 

Ad valorem 
Sales tax allocation 

Interest income 

Total general revenues 

Other Financing Sources (Uses) 
Loss on disposal of equipment 

Increase (decrease) in net position 

Net position- beginning of year 

Net position - end of year 

Total 

$ 146,353 
52,171 

4,010 
35,333 

142,556 
75,699 
22,876 
17,703 
59,300 
10,896 
5,609 

19,702 
205 

297,893 
38,160 

928,466 

$ 13,900 

13,900 

914,566 

$ 530,956 
59,902 

9,883 

600,741 

(4,140) 

(317,965) 

3,118,732 

$ 2,800,767 

The accomp,mying notes are an integral pari: of these financial statements. 
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RECREATION DISTRICT NO. 2. OF THE PARISH OF ST. MARY 
STATE OF LOUISIANA 

Balance Sheet 
Governmental Funds 
September 30, 2024 

Governmental Fund Tmes 
Debt Capital Total 

General Service Projects Governmental 
Fund Fund Fund Funds 

ASSETS 

Cash and cash equivalents $ 91,455 $ 149,040 $ 335,626 $ 576,121 
Due from other governments 27,678 27,678 
Due from other funds 20,350 460,000 480,350 
Prepaid insurance 56,586 56,586 
Deposits 305 305 

Total assets $ 176,024 $ 169,390 $ 795,626 $ 1,141,040 

LIABILITIES AND FUND BALANCES 

Liabilities: 
Accounts payable and accrued expenses $ 30,340 $ - $ - $ 30,340 
Due to other funds 480,350 480,350 

Total liabilities 510.690 510,690 

Fund balances: 
Nonspendable 56,891 56,891 
Restricted 169,390 795,626 965,016 
Unassigned (391,557) (391,557) 

Total fund balances (deficit) (334,666) 169,390 795,626 630.350 

Total liabilities and fund balances $ 176,024 $ 169,390 $ 795,626 $ 1,141,040 



Reconciliation of the total fund balance -- total governmental funds 
to the net position of governmental activities: 

Total fund balance - Governmental Funds 

Amounts reported for governmental activities in the Statement of Net Position 
are different because: 

Capital assets used in governmental activities are not current financial 
resources and, therefore, are not reported in the governmental 
funds balance sheet. 

Noncurrent liabilities are not due and payable in the current period and, 
therefore, they are not reported in the governmental funds balance 
sheet. 

Current portion oflong-term debt 
Noncurrent portion oflong-term debt 

Net position of governmental activities 

$191,000 
1,458,000 

The accompanying notes a.-e an integral part vfthese financial statements. 
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$ 630,350 

3,819,417 

(1,649,000) 

$ 2,800,767 



RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY 
STATE OF LOUISIANA 

Statement of Revenues, Expenditures, and Changes in Fund Balances 
Governmental Funds 

For the Year Ended September 30, 2024 

Revenues 
Rental and activity income 
Ad valorem taxes 
Sales tax allocation 
Interest and investment income 

Total revenues 

Expenditures 
Current: 

Culture and recreation 
Salaries and wages 
Benefits 
Commissioners per diem 
Casual Labor 
Insurance 
Utilities & telephone 
Accounting & professional fees 
Supplies & office 
Repairs & maintenance 
Truck, bus, & tractor expenses 
Public relations 
Pension - ad valorem taxes 
Miscellaneous 

Capital Outlay 
Debt service: 

Principal 

Interest and fiscal charges 

Total expenditures 

Excess ( deficiepcy) of revenues and other financing 
sources over (under) expenditures 

Fund balances, beginning of year 

Fund balances, end of year 

$ 

$ 

$ 

General Debt Service 
Fund Fund 

13,900 $ 
265,478 265,478 

59,902 
806 1,027 

340,086 266,505 

146,353 $ -
52,171 
4,010 

35,333 
l 42,556 
75,699 
22,876 
14,156 
53,561 
10,896 
5,609 
9,851 9,851 

169 16 

187,000 
38,160 

573,240 235,027 

(233,154) 31,478 

(101,512) 137,912 

(334,666) $ 169,390 
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Capital 
Projects 

Fund 

$ -

8,050 

8,050 

$ -

3,547 
5,739 

20 
527,711 

537,017 

(528,967) 

1,324,593 

$ 795,626 

Total 
Goverrunental 

Funds 

$ 13,900 
530,956 
59,902 

9,883 

614,641 

$ 146,353 
52,171 
4,010 

35,333 
142,556 
75,699 
22,876 
17,703 
59,300 
10,896 
5,609 

19,702 
205 

527,711 

187,000 
38,160 

1,345,284 

(730,643) 

1,360,993 

$ 630,350 



Reconciliation of the changes in fund balances - total governmental 
funds to the change in net position of governmental activities: 

Net change in fund balance prior to residual equity transfer - Governmental Funds 

Amounts reported for governmental activities in the Statement of Activities 
are different because: 

Governmental funds report capital outlays as expenditures. However, in the Statement 
of Activities, the cost of those assets is allocated over their estimated useful lives as 
depreciation expense. This is the amount by which depreciation ($297,893) was exceeded by 
capital outlays which meet the District's capitalization policy ($527,711) in the current period. 

Loss on the disposal of equipments 

Bond proceeds provide current financial resources to governmental funds, 
but issuing debt increases Jong-term liabilities in the statement of net 
position. Repayment of bond principal is an expenditure in the governmental 
funds, but the repayment reduced long-term liabilities in the statement of net position. 
This is the amount by which repayments ($187,000) exceeded proceeds ($0). 

Change in net position of governmental activities 

Toe accompanying nctes are an imegraI part of the::;e financial statements. 
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RECREATION DISTRICT NO. 2 OF THE PARISH OF 
ST. MARY, STATE OF LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
September 30, 2024 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

Recreation District No. 2 of the Parish of St. Mary, State of Louisiana (District), was created 
by Ordinance No. 961 of the St. Mary Parish Council (Council) on June 26, 1985. The 
District encompasses Wards 6 and 9. The District is authorized to acquire land and to construct 
and • maintain buildings, equipment, and other facilities to be used in providing recreation 
facilities within the corporate boundaries of the District. 

The financial statements of the District have been prepared in conformity with generally 
accepted accounting principles (GAAP) as applied to government units. The Governmental 
Accounting Standards Board (GASB) is the accepted standard-setting body for establishing 
governmental accounting and financial reporting principles. The more significant of the 
District's accounting policies are described below. 

A. Reporting Entity 

In evaluating how to define the governmental unit, for financial reporting purposes, 
consideration has been given to the following criteria as set forth in GAAP: 

a. Financial benefit or burden 

b. Appointment of a voting majority 

c. Imposition of will 

d. Fiscally dependent 

Based upon the above criteria, the District is a component unit and integral part of the St. Mary 
Parish Council (the primary government). 

These financial statements include only the operations of the District. 



NOTE 1 - SUMrvlARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

B. Basic Financial Statements - Government-wide Financial Statements 

The government-wide financial statements include the Statement of Net Position and the 
Statement of Activities which report all activities of the District as a whole. The government­
wide presentation focuses primarily on the sustainability of the District as an entity and the 
change in the District's net position resulting from the current year's activities. Governmental 
activities generally are financed through taxes, intergovernmental revenues and other 
nonexchange revenues. 

C. Basic Financial Statements - Fund Financial Statements 

The financial transactions of the District are reported in individual funds in the fund financial 
statements. Each fund is accounted for by providing a separate set of self-balancing accounts 
that comprise its assets, liabilities, fund equity, revenues, and expenditures. 

Funds are classified into three categories: governmental, proprietary and fiduciary. Each 
category, in turn, is divided into separate "fund types." The following is a description of the 
funds utilized by the District. 

Governmental Funds 

General Fund 
The General Fund is the general operating fund of the District. It is used to account for 
all financial resources, except those required to be accounted for in other funds. 

Debt Service Fund 
The Debt Service Fund is used to account for the accumulation of resources for, and 
the payment of, general long-term debt principal, interest and related costs. 

Capital Project Fund 
The Capital Project Fund is used to account for debt proceeds that are dedicated to 
expenditure for improvements or maintenance of facilities and equipment used for recreation 
purposes. 

D. Basis of Accounting 

Measurement focus is a term used to describe "which" transactions are recorded within the 
various financial statements. Basis of accounting refers to "when" transactions are recorded 
regardless of the measurement focus applied. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACC01JNTING POLICIES (continued) 

Government-wide Statements 
The government-wide statements are reported using the economic resources measurement focus 
and the accrual basis of accounting. With this measurement focus, all assets, deferred outflows 
of resources, all liabilities, and deferred inflows of resources (whether current or noncurrent) are 
included on the statement of net position, and the statement of activities presents increases 
(revenues) and decreases (expenses) in total net position. Under the accrual basis of accounting, 
revenues are recorded when earned and expenses are recorded at the time liabilities are incurred, 
regardless of when the related cash flows take place. 

Fund Financial Statements 
Governmental fund financial statements are accounted for using the cu.,,ent financial 
resources measurement focus and the modified accrual basis of accounting. With this 
measurement focus, only current assets, current deferred outflows of resources, current 
liabilities, and current deferred inflows of resources, generally are included on the balance 
sheet. Operating statements of these funds present increases (i.e., revenues and other 
financing sources) and decreases (i.e., expenditures and other financing uses) in net current 
assets. 

Under the modified accrual basis of accounting, revenues are recognized when susceptible to 
accrual (i.e.,when they become both measurable and available). Measurable means the 
amount can be determined. Available means collectible within the current period or soon 
enough thereafter to pay current liabilities (the District uses a sixty day period after year end). 

E. Revenues 

The following is a summary of the District's recognition policies for its major revenue sources: 

Ad valorem taxes (which are based on property and homesteads in the District) are recorded 
in the year the taxes are assessed. 

Sales taxes are received by the St. Mary Parish Council and held on behalf of the District. 
Revenue is recorded as it is received by the St. Mary Parish Council. 

Interest earnings are generally recorded when earned. 

Substantially all other revenues are recorded when received. 

When both restricted and unrestricted resources are available for use, it is the District's policy to 
use restricted resources first, then unrestricted resources as they are needed. 
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NOTE I - SUMMARY OF SIGNIFICANT ACCOlJNTING POLICIES (continued) 

F. Deferred Outflows and Inflows of Resources 

The District has evaluated its transactions with the requirements of GASB pronouncements, 
related to deferred items, and determined that there are no significant transactions that meet the 
requirements of these statements. Therefore as of September 30, 2024, the District is not 
presenting any Deferred Outflows or Inflows of Resources in its financial statements. 

G. Expenses/Expenditures 

The government-wide financial statements recognize expenses under the accrual basis of 
acco1mting and records the related liability at the time the expense is incurred. 

In the fund financial statements, expenditures are generally recognized under the modified 
accrual basis of accounting when the related fiLrid liability is incurred, except principal and 
interest on long-term debt which is not recognized until due. 

H. Cash and Cash Equivalents 

For financial statement purposes, cash and cash equivalents include bank deposits and/or 
certificates of deposit with original maturities of less than three months. 

I. Prepaid Expenses 

The District has certain expenses in which they record the prepayment of these expenses, such as 
insurance, as an asset on the balance sheet and systematically recognize the expense over the 
period of the prepayment. 

J. Fixed Assets 

The accounting treatment over property, plant, equipment (fixed assets) depends on whether they 
are reported in the government-,vide or fiLTJ.d financial statements. 

Government-wide Statements 

In the government-wide financial statements, fixed assets are accounted for as capital assets. All 
purchased fixed assets are valued at historical cost. Donated fixed assets are valued at their 
estimated fair market value on the date received. Fixed assets are reported at their historical cost 
or estimated fair market value less t.'leir accumulated depreciation. Additions, improvements, 
and other capital outlays that significantly extend the useful life of an· asset are capitalized. 
Other costs incurred for repairs and maintenance are expensed as incu..rred. 
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NOTE l - SUMMA.RY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

Depreciation is computed using the straight-line method based on the estii-nated useful life of the 
various assets. The following is a summary of estimated useful lives by classification of the 
fixed assets: 

Category 
Buildings and building improvements 
Furniture and fixtures 
Equipment 

Fund Financial Statements 

Years 
10-40 
5-12 
3-15 

In the fund financial statements, fixed assets used in governrnental fund operation are accounted 
for as capital outlay expenditures of the governmental fund upon acquisition. 

K. Long-term Debt 

Government-wide Financial Statements 

. In the government-wide financial statements, all long-term debt is reported as a liability. The 
long-term debt of the District consists of bonds payable. 

Fund Financial Statements 

Long-term debt for governmental funds is not reported as liability in the fund financial 
statements. The debt proceeds and the repayment of existing debt, with new debt proceeds are 
reported as other financing sources and uses; and the payment of principal and interest with other 
funds are reported as expenditures. 

L. Equity Classifications 

Government-wide Statements 

Equity 1s classified as net position and displayed in the three components: 

a) Net investment in capital assets ·- Consists of capital assets net of accumulated 
depreciation and reduced by the outstanding balances of bonds that are attributable to the 
acquisition, construction, or improvement of ll-1ose assets. 

b) Restricted net position - Consists of net position with constraints placed on the use either 
by (1) external groups such as creditors, grantors, contributions, or laws or regulations of 
other governments; or (2) law through constitutional provisions or enabling legislation. 
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NOTE 1 - SUM.\1ARY OF SIGNIFIC.-"L'-fT ACCOlJNTING POLICIES (continued) 

c) Unrestricted net position - All other net position that does not meet the definition of 
"restricted" or "net investment in capital assets." 

Fu.rid Financial Statements 

Governmental fund equity is classified by five categories; nonspendable, restricted, committed, 
assigned, or unassigned. At present, the District only requires reporting of nonspendable, 
restricted, and unassigned. Nonspendable represents those portions of fund equity that cannot 
be spent because they are not in a spendable form. Restricted represent those portions of fund 
equity not appropriable for expenditure or legally segregated for a specific future use. 
Unassigned represents those portions of fund equity that has not been assigned to other funds and 
that has not been restricted, committed, or assigned to specific purpose within the General Fund. 

M. Accounting Estimates 

The preparation of financial statements in conformity with generally accepted accounting 
principles require management to make certain estimates and assumptions that affect the reported 
amounts and disclosures. Accordingly, actual results could differ from those estimates. 

N. Budget Process 

The District adopts a budget for its General Fund. The budget is adopted on a basis consistent 
with generally accepted accounting principles. All annual appropriations lapse at fiscal year end. 
Budgets are amended when necessary with board approval. In the financial statement 
comparison of budget to actual amounts both original and final amended amounts are shown. 

NOTE 2 - CASH AND CASH EQUIVALENTS 

The District does not have a formal investment policy related to interest rate risk (the risk of an 
investment decreasing in value due to increasing interest rates). 

• rn addition the District does not have a formal investment policy related to credit risk (including 
concentrations of credit and custodial credit risk). However the District does follow state law as 
to limitations on types of deposits and investments as desci~bed below. 
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NOTE 2 - CASH AND CASH EQUIVALENTS ( continued) 

The District does not invest in any investments subject to foreign currency risk. 

Cash and cash equivalents 

Under state law the District may deposit its funds with certain state and federally chartered 
financial institutions. The deposits are required to be insured or collateralized by the financial 
institutions. 

At year end, the carrying amount of the District's cash was $576,121 and the bank balance was 
$630,412. A portion of these balances was covered by federal depository insurance, the 
uninsured portion of $85,626 is subject to custodial credit risks Md was collateralized with 
securities held by the pledging financial institutions. 

NOTE 3 -TAXES 

The District's property tax is levied in October of each year on the assessed value of property 
within the District's taxing area. Taxes are due and payable by December 31 and taxes are 
considered delinquent January I. Notices regarding sei=es are sent out in April with the 
sei=e date being May 1. The taxes are collected on behalf of the District by the Sheriff and 
then remitted to the District. The District actually receives most of the taxes in January. 

The District receives 26.68 mils of property tax. For the year ended September 30, 2024, 13.34 
mils were distributed to the General Fund and dedicated to operations and maintenance and 
13.34 mils were distributed to the Debt Service fund and dedicated to debt retirement. For the 
year ended September 30, 2024 each mil levied resulted in approximately $19,000 in ad valorem 
taxes received by the District. 

NOTE 4- DUE FROM OTHER GOVERNMENTS 

The District received Parish funding during the fiscal year as outlined below: 

St. Mary Parish-Sales Tax Receivable-held by the Parish 

Revenues 
Recorded 
$59,902 

Receivable 
$27,678 

The amounts recorded as revenue and receivable, respectively, from St. Mary Parish are for 
sales tax money held by the parish for the District to use as needed for operating expenditures. 
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NOTE 5 - FIXED ASSETS 

Capital assets activity for the year ended September 30, 2024 is as follows: 

Balance 
September 30, 

2023 Additions 

Balance 

September 30, 
(Deletions) 2024 

Capital assets not being depreciated 
Land $ 13,981 =--$ ____ - =--$ ____ - =--$-----'l'-=3"-,9~8~1 

Total capital assets not being depreciated 13,981 13,981 

Capital assets 
Building and improvements $ 6,502,688 $ 499,365 $ - $ 7,002,053 

Land Improvements 21,482 21,482 

Kitchen Equipment 48,243 48,243 

Maintenance Equipment 240,059 12,620 (21,319) 231,360 

Office F&F 140,672 140,672 

Recreation Equipment 544,321 9,500 (9,679) 544,142 

Transportation Equipment 161,291 6,226 167,517 

Total other capital assets at historical cost 7,658,756 527,711 (30,998) 8,155,469 

Less accumulated depreciation for: 
Building and improvements $ (3,115,009) $ (254,117) $ - $ (3,369,126) 

Land Improvements (15,413) (1,074) (16,487) 

Kitchen Equipment (44,692) (789) (45,481) 

Maintenance Equipment (203,380) (14,512) 21,319 (196,573) 

Office F&F (130,230) (2,388) (132,618) 

Recreation Equipment (411,259) (23,899) 5,539 (429,619) 

Transportation Equipment (159,015) (1,114) (I 60,129) 

Total accumulated depreciation (4,078,998) (297,893) 26,858 (4,350,033) 

Other capital assets, net 3,579,758 229,818 (4,140) 3,805,436 

Total capital assets, net $ 3,593,739 $ 229,818 $ (4,140) $ 3,819,417 

Depreciation expense for the year totaled approximately $298,000. 
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NOTE 6- LONG-TERM DEBT 

The following is a summary of changes in long-term debt for the year ended September 30, 
2024: 

Balance at October 1, 2023 
Reductions 
Balance at September 30, 2024 

$1,836,000 
( 187,000) 
$1 649.000 

Obligations payable at September 30, 2024, are as follows: 

General Obligation Bonds 

$2,000,000 of General Obligation Bonds, Series 2022 issued March 1, 2022. 
The bonds bear interest at a rate of 2.19% and are payable through the year 
2032. The bonds are being retired from ad valorem taxes by the Debt Service 
Fund. $1,649,000 

The following is an approximation of future debt requirements at September 30, 2024: 

Year 

2025 
2026 
2027 
2028 
2029 
2030-2032 

Principal 

$ 191,000 
195,000 
199,000 
204,000 
208,000 
652,000 

$1,649.000 

NOTE 7 - PENSION PLAN 

Interest 

$34,022 
29,795 
25,481 
21,068 
16,556 
21,615 

$148 537 

Total 

$ 225,022 
224,795 
224,481 
225,068 
224,556 
673 615 

$1.797.537 

The District's employees are covered under the Federal Insurance Contributions Act 
(Social Security). The District makes the required contributions to the fund and is not 
responsible for the benefits. During the year ended September 30, 2024 the District contributed 
$9,162 and the District's employees contributed $9,162. 

The District does not maintain any other post employment benefit pla.ris. 
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NOTE 8 - ON-BEHALF PAYMENTS 

Property tax revenues include amounts withheld by the Sheriff to make on-behalf payments 
which represents the District's pro-rata share of retirement plan contributions for other 
governmental units. Because the District is one of multiple governmental agencies receiving 
proceeds from a property tax assessment, it has to bear a pro-rata share of the pension expense 
relating to the public employees who participate in the Assessor's Retirement Fund, Clerk of 
Court Retirement Fund, District Attorney's Retirement System, Municipal Employees' 
Retirement System, Parochial Employees' Retirement System, Registrar of Voter Employees' 
Retirement System, Sheriffs' Pension & Relief Fund, and Teacher's Retirement System. 

The pro-rata share of the required contribution ($19,292) that was withheld by the Sheriff from 
property tax collections to satisfy the District's obligation has been presented as "pension - ad 
valorem" in the expenditure of the General and Debt Service funds in these financial statements. 
The District has also increased its property tax revenues by the same amount of the expenditure. 

NOTE 9 - COMPENSATION OF BOARD MEMBERS AND OFFICERS 

Board members received the following per diems for the year ended September 30, 2024: 

Name 
Nelda Dural 
Ann Poole 
Norma Skinner 
Oscar Toups 
Sandra Wilkerson 

Amount 
$775 
775 
905 
905 
650 

$4.010 

NOTE 10 - SIGNIFICANT BUDGET REVENUE SHORTFALL 

During 2024 actual revenue received by the General Fund was significantly less than the actual 
budget. This va.".iance is a material finance related legal provision violation. 

Actual Revenue 
$340,086 

Budget Revenue 
$500,000 

Shortfall 
$(159,914) 

This shortfall was due to a clerical error and will be eliminated by monitoring the budget in the 
future. 

NOTE 11 - EXPENDITURES - EXCESS OF ACTUAL OVER APPROPIATED 

Actual expenditures exceeded appropriated expenditures by a significant amount in the following 
for 2024. This variance is a material finance related legal provision violation. 

Actual Expenditures 
$573,240 

Budgeted Expenditures 
$472,500 
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NOTE 12 - CONCENTRATIONS 

The District receives eighty-six percent of its revenues from the general public in the form of ad 
valorem taxes. 

NOTE 13 - RJSK MANAGEMENT AND CONTINGENCIES 

The District is exposed to various risks of loss related to torts, theft or damage to assets, errors 
and omissions, injuries to employees and natural disasters. The District has purchased 
commercial insurance to protect against loss from substantially all of these perils. 

There has been no significant reduction in insurance coverage from prior years. Settlements in 
the prior three years have not exceeded insurance coverages. 
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REQUIRED SUPPLEMENTAL INFORMATION 
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RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY 
STATE OF LOU!SIANA 

Budget C-frmparistln Schedule 
General Fund 

For the Year Ended September 30, 2024 

Revenues 
Rental and activity income 
Ad valorem taxes 
Sales tax allocation 
Interest and other income 
Other revenue 

Total revenues 

Expenditures 
Current: 

Culture and recreation 
Salaries and Wages 
Benefits 
Commissioners per diem 
Insurance 
Utilities & telephone 
Accounting & professional fees 
Supplies & office 
Repairs & maintenance 
Truck, bus, & tractor expenses 
Summer program cost 
Public relations 
Pension - ad valorem taxes 
Miscellaneous 

Totai expenditures 

Excess (deficiency) of revenues 
over expenditures 

Fund balances, beginning of year 

Fund balances, end of year 

Original & 
Final 

Budget 

$ 
400,000 

40,000 

60,000 

500,000 

$ 190,000 
40,000 

4,000 
80,000 
66,000 
20,000 

6,000 
55,000 

5,500 
5,000 

1,000 

472,500 

27,500 

55,490 

$ 82,990 
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Actual 
Amounts 

$ 13,900 
265,478 

59,902 
806 

340,086 

$ 181,686 
52,171 

4,010 
142,556 
75,699 
22,876 
14,156 
53,561 
10,896 

5,609 
9,851 

169 

573,240 

(233,154) 

(101,512) 

$ (334,666) 

Variance with 
Final Budget 

Positive 
(Negative) 

$ 13,900 
(134,522) 

19,902 
806 

(60,000) 

(159,914) 

$ 8,314 
(12,171) 

(10) 
(62,556) 

(9,699) 
(2,876) 
(8,156) 
1,439 

(5,396) 
5,000 

(5,609) 
(9,851) 

831 

(100,740) 

(260,654) 

(157,002) 

$ (417,656) 



SUPPLEMENTAL INFORMATION 
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RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY 
Schedule of Compensation, Benefits and Other Payments to Agency Head 

For the Year Ended September 30, 2024 

Agency Head Name: Leroy Trim, Executive Director 

Purpose 
Salary 
Benefits-Insurance 
Benefits - FICA & Medicare 

Total 

Amount 
$ 59,800 

20,335 
4,575 

$ 84,710 

These amounts represent all compensation, benefits, and reimbursements for the year. 
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INTERNAL CONTROL AND COMPLIANCE 
AND OTHER MATTERS SECTION 
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_P_ IT_T_s_ &_a_c~-rpo_raA_tio-:-~- E--------- ----- --- --- - ~--

ccrtificd public accountan ts 

INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT 

OF FINANCIAL ST A TEMENTS PERFORMED 
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

Board of Commissioners 
Recreation District No. 2 of the Parish 

of St. Mary, State of Louisiana 
Morgan City, Louisiana 

We have audited, in accordance with auditing standards generally accepted in the United States 
of America and the standards applicable to financial audits contained in Government Auditing 
Standards issued by the Comptroller General of the United States, the financial statements of the 
governmental activities, and each major fund of the Recreation District No. 2 of the Parish of St. 
Mary, State of Louisiana (District), which comprise the District's basic financial statements as of 
and for the year ended September 30, 2024, and the related notes to the financial statements, and 
have issued our report thereon dated March 26, 2025. 

Internal Control Over Financial Reporting 
In planning and performing our audit of the financial statements, we considered the District's 
internal control over financial reporting (internal control) to determine the audit procedures that 
are appropriate in the circumstances for the purpose of expressing our opinion on the financial 
statements, but not for the purpose of expressing an opinion on the effectiveness of the District's 
internal control. Accordingly, we do not express an opinion on the effectiveness of the District's 
internal control. 
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A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to 
prevent, or detect and correct misstatements on a timely basis. A material weakness is a 
deficiency, or a combination of deficiencies, in internal control such that there is a reasonable 
possibility that a material misstatement of the entity's financial statements will not be prevented, 
or detected and corrected on a timely basis. A significant deficiency is a deficiency, or a 
combination of deficiencies, in internal control that is less severe than a material weakness, yet 
important enough to merit attention by those charged with governance. 

Our consideration of internal control was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies. Given these limitations, during the audit we did 
not identify any deficiencies in internal control that we consider to be material weaknesses. 
However, material weaknesses may exist.that have not been identified. 

Compliance and Other Matters 
As part of obtaining reasonable assurance about whether the District's financial statements are 
free of material misstatement, we performed tests of its compliance with certain provisions of 
laws, regulations, contracts and grant agreements, noncompliance with which could have a direct 
and material effect on the determination of financial statement amounts. However, providing an 
opinion on compliance with those provisions was not an objective of our audit and, accordingly, 
we do not express such an opinion. The results of our tests disclosed two instances of 
noncompliance or other matters that are required to be reported under Government Auditing 
Standards and which is detailed in the accompanying schedule of findings as 2024-001 and 
2024-002. 

The District's Response to Finding 
The District's response to t_he finding identified in our audit is described in the accompanying 
schedule of findings. The District's response was not subjected to the auditing procedures 
applied in the audit of the fmancial statements and, accordingly, we express no opinion on it. 

Purpose of this Report 
The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on fae effectiveness of 
the organization's internal control or on compliance. This report is an integral part of an audit 
performed in accordance with Government Auditing Standards in considering the organization's 
internal control and compliance. Accordingly, this communication is not suitable for any other 
purpose. However, under Louisiana Revised Statute 24:513, this report is considered a public 
record and may be distributed by the Legislative Auditor. 

CERTIFIED PUBLIC ACCOUNTANTS 

March 26, 2025 
Morgan City, Louisiana 
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RECREATION DISTRICT NO. 2 
OF THE PARISH OF ST. MARY 

STATE OF LOUISIANA 

. Schedule of Findings 
For the Year Ended September 30, 2024 

A. SUMMARY OF AUDITOR'S RESULTS 

I. The auditors' report expressed an unmodified opinion on the financial statements of the 
Recreation District No. 2 of the Parish of St. Mary, which are prepared in accordance 
withGAAP. 

2. Report on Internal Control and Compliance Material to the Financial Statements 

Internal Control 

No findings are required to be reported for the year ended September 30, 2024. 

Compliance and Other Matters 

There were two material instances of noncompliance or other matters noted during the 
audit of the financial statements that are required to be reported for the year ended 
September 30, 2024. 

3. Federal Awards 

This section is not applicable for the year ended September 30, 2024. 

4. Management Letter 

No letter wa., issued. 
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B.FINDINGS - FINANCIAL STATEMENT AUDIT 

INTERNAL CONTROL 

NO MATTERS TO BE REPORTED 

COMPLIANCE AND OTHER MATTERS 

ITEM NO. 2024-001 NONCOMPLIANCE WITH BUDGET MONITORING 

Auditors' Comments 

Condition: During the course of the audit for the year ended September 30, 2024, it was noted 
that the District's operating budget needed amendments which were not made. 

Criteria: State Statutes require that budgets be amended when actual revenues are less than 
budgeted revenues by five percent or more or actual expenditures exceed budgeted expenditures 
by five percent or more. 

Effect: Failure to amend budgets to recognize anticipated shortfalls in funds prevents the District 
from effectively curtailing projects and/or services in accordance with actual available resources. 

Cause: The operating budget was not amended although actual revenues were less than budgeted 
revenues and actual expenditures were more than budgeted expenditures by five percent or more: 

General Fund 

Revenues 
Expenditures 

Actual 
Amount 

$340,086 
$573,240 

Budgeted 
Amount 

$500,000 
$472,500 

Variance 

$(159,914) 
$(100,740) 

Percent 

32.0% 
21.3% 

Recommendation: The District should fine tune its budget monitoring program to make budget 
adjustment monthly when actual revenues are less than budgeted revenues by five percent or 
more or actual expenditures exceed budgeted expenditures by five percent or more as specified 
in the state statute. 

Management's Response: We will monitor budget variances on a monthly basis and budget 
adjustments will be made when variances exceed the percentages as specified in the state statute. 
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ITEM NO. 2024-002 NONCOMPLIAJ\JCE.WITH DEBT COVENANT 

Auditors' Comment 

Condition: During the course of the audit, we discovered funds were transferred from the Debt • 
Service account to the General Fund account, upon further inquiry we determine the transfer was 
made from the wrong account in error. 

Criteria: The District collects Ad Valorem taxes of which a portion is restricted for payment of 
general long term debt principal, interest, and related costs. 

Effect: Failure to properly monitor funds may lead to non-compliance with debt covenant. 

Cause: Funds were transferred out of the Debt Service account in error. 

Recommendations: The District should monitor all accounts to ensure funds are properly 
maintained in accordance with debt covenant. 

Management's Response: Funds were transferred back to the Debt Service account subsequent 
to year end. In the future, we will monitor all accounts to ensure funds are used for intended 
purposes. 

C. FINDINGS AND QUESTIONED COSTS - FEDERAL AW ARDS PROGRAMS 

This section is not applicable for the year ended September 30, 2024. 
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SUMMARY OF PRIOR YEAR FINDINGS AND RELATED CORRECTIVE ACTION 
PREPARED BY RECREATION DISTRICT NO. 2 OF ST. MARY PARISH 

Item ofNoncompliance 

Item No. 2023-001 Noncompliance with Budget Monitoring 

Condition: During the course of the audit for the year ended September 30, 2023, it was noted 
that the District's operating budget needed amendments which were not made. 

Corrective Action: This has not been corrected. 

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO FEDERAL AW ARDS 

Not applicable to prior year. 
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LEROY TRIM 
DIRECTOR 

1110 GRACE STREET 
P.O. BOX922 
MORGAN CITY, LA 70381 
(985) 385-4224 
FAX {985) 385-6928 

OFFICE HOURS 
8,00AM TO 12,00PM 
1:00PM TO 4:00PM 

QooQooQooQooQ 

COMMISSIONERS 

OSCAR TOUPS 
1124 GRACE STREET 
MORGAN CITY, LA 70380 

ANN POOLE 
1024 RAMOS STREET 
MORGAN CITY, LA 70380 

Tracy Wilson 
1116 GRACE STREET 
MORGAN CITY, LA 70380 

NORMA SKINNER 
1061 GRACE STREET 
MORGAN CITY, LA 70380 

NELDA DURAL 
1200 JOSEPH STREET 
MORGAN CITY, LA 70380 

BOARD. OF COMMISSION 
ST MARY P.l\RISH RECREATION DISTRICT #2 

1110 GRACE STREET 

P.O. BOX 922 
MORGAN CITY, LOUISIANA 70381 

March 26, 2025 

Mr. Michael Waguespack, CPA, 
Legislative Auditor 
State of Louisiana 
P.O. Box 94397 
Baton Rouge, LA 70803-9397 

Dear Mr. Waguespack: 

Recreation District No. 2 of the Parish of St. Mary, State of Louisiana respectfully submits 
the following corrective action plan for their year ended September 30, 2024. 

CORRECTIVE ACTION: 
Person Responsible: 

Time of Completion: 

Noncompliance Re: 

Item No. 2024-001 

Mr. Oscar Toups, Chairman 
Recreation District No. 2 of St. Mary Parish 
State of Louisiana 
1110 Grace Street 
Morgan City, LA 70380 

September 3 0, 2025 

Noncompliance with Budget Monitoring: Our auditors notified us that we did not amend 
our budget as required by State Statutes. 

Corrective Action: We will monitor budget variances on a monthly basis and budget 
adjustments will be made when variances exceed the percentages as specified in the state 
statute. 

Item No. 2024-002 

Noncompliance with Debt Covenant: Our auditors discovered funds were transferred 
from the Debt Service account to the General Fund account in error. 
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Corrective Action: Funds ;vere tra:ns'forred back to the Debt Service account subsequent 
to year end. In the futu,_-e, we will monitor all accounts to ensure funds are used for 
intended purposes. 

This plan of action is being submitted in accordance with Legislative requirements. If you 
have any questions concerning this action, contact the undersigned. 

Recreation District No. 2 of the Parish of St Mary, State of Louisiana. 

Oscar Toups 

Chairman 

33 



RECREATION DISTRICT NO. 2 

PARJSH OF ST. MARY,STATE OF LOUISIANA 

SCHEDULE OF PROCEDURES PERFORMED AND 
ASSOCIATED FINDINGS BASED UPON THE 
STATEWIDE AGREED-UPON PROCEDURES 

FOR THE YEAR ENDED 
September 30, 2024 

WITH 
AGREED UPON PROCEDURES REPORT 

BY 
INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS 



TABLE OF CONTENTS 

Independent Certified Public Accountants' Report on Applying 
Agreed Upon Procedures 

Schedule of Procedures Performed and Associated Findings 
Based upon the Statewide Agreed-Upon Procedures 

Guide to Presentation Format 

Written Policies and Procedures 

Board or Finance Committee 

Bank Reconciliations 

Collections ( excluding electronic funds transfers) 

Non-Payroll Disbursements ( excluding card purchases, 
travel reimbursements, and petty cash purchases) 

Credit Card/Debit Card/Fuel Cards/Purchase Cards (Cards) 

Travel and Travel-Related Expense Reimbursement 
( excluding card transactions) 

Contracts 

Payroll and Personnel 

Ethics 

Debt Service 

Fraud Notice 

Information Technology Disaster Recovery/ 
Business Continuity 

Prevention of Sexual Harassment 

Page 
No. 

1-2 

3 

4-7 

8-9 

10 

11-13 

14-16 

17-18 

19 

20 

21-22 

23 

24 

25 

26 

27 



_P _ IT_ T _s_&_a_c~-rpo- n~-lio-~-o~- E---------------------~1tA 

certified public accountants 

INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS' REPORT 
ON APPL YING AGREED-UPON PROCEDURES 

To the Board of Commissioners 
Recreation District No.2 
Of the Parish of St. Mary 

and the Louisiana Legislative Auditor: 

We have performed the procedures enumerated in the attached Schedule of Procedures Performed 
and Associated Findings Based Upon the Statewide Agreed-Upon Procedures (Schedule), on the 
control and compliance (CIC) areas identified in the Louisiana Legislative Auditor (LLA)'s 
Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period October 1, 2023 through 
September 30, 2024. Recreation District No. 2 of the Parish of St Mary (District) management is 
responsible for those CIC areas identified in the SAUPs presented in the attached Schedule. 

The District has agreed to and acknowledged that the procedures performed are appropriate to 
meet the intended purpose of the engagement, which is to perform specified procedures on the CIC 
areas identified in LLA's SAUPs for the fiscal period October 1, 2023 through September 30, 
2024. Additionally, LLA has agreed to and acknowledged that the procedures performed are 
appropriate for its purposes. This report may not be suitable for any other purpose. The procedures 
performed may not address all the items of interest to a user of this report and may not meet the 
needs of all users of this report and, as such, users are responsible for determining whether the 
procedures performed are appropriate for their purposes. 

The procedures and associated findings are included in the attached Schedule. 

We were engaged by the District to perform this agreed-upon procedures engagement and 
conducted our engagement in accordance with attestation standards established by the American 
Institute of Certified Public Accountants and applicable standards of Government Auditing 
Standards. We were not engaged to and did not conduct an examination or review engagement, 
the objective of which would be the expression of an opinion or conclusion, respectively, on those 
CIC areas identified in the SAUPs. Accordingly, we do not express such an opinion or conclusion. 
Had we performed additional procedures, other matters might have come to our attention that would 
have been reported to you. • 

We are required to be independent of the District and to meet our other ethical responsibilities, in 
accordance with the relevant ethical requirements related to our agreed-upon procedures 
engagement. 

p. o. box 2363 - morgan city, louisiana 70381-2363 - (985) 384-7545 
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The purpose of this-report is solely to describe the scope of testing performed on those CIC areas 
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or 
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana 
Revised Statute 24:513, this report may be distributed by the LLA as a public document. 

Morgan City, Louisiana 
March 26, 2025 

CERTIFIED PUBLIC ACCOUNTANTS 
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RECREATION DISTRICT NO. 2 
PARISH OF ST. MARY, STATE OF LOUISIANA 

Schedule of Procedures Performed and Associated Findings Based upon the 
Statewide Agreed-Upon Procedures 

For the Year Ended September 30, 2024 

Guide to Presentation Format 

This report contains these items presented in this order: 

Statewide Agreed-Upon Procedures (SAUPs) prescribed by the Louisiana Legislative 
Auditor (LLA), 
Procedures performed by the Independent Certified Public Accountant, 
Findings based upon the procedures performed, and 
Management's Comments relative to the findings, if applicable. 

In order to facilitate understanding this report - the procedures and findings are presented in the 
following format: 

Order of Presentation 

Area or function 

Statewide Agreed-Upon Procedures 
Prescribed (SAUPs) by Louisiana 
Legislative Auditor (LLA) 

Actual procedures performed by 
Independent Certified Public 
Accountant 

Finding based upon procedure 
performed 

Management's response to findings 

Presentation Format 

Centered all CAPITALS IN BOLD TYPE 

Regular type highlighted with nUlllbers or 
letters (if there are multiple parts) 

Denoted as Procedure Performed: (in bold 
type) followed by procedure in regular type 

Denoted as Findings: (in bold type) followed 
by findings in regular type 

Denoted as Management's Response:(in bold 
type) followed by managements response in 
italics 
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WRITTEN POLICIES AND PROCEDURES 

l. , Wrt#~n 1:/<ilici~ a11d Procedures 

A'f:ctbtaiii and uisi,ept the eu$ty'~ {wttenpol1cies anci procedures. and observe whether they ~i ~~!~!/f{f;*~;filliWi1K~~g9,g~ ~~' iµb<i,ateggi;ies if appli~able. to. pulilic funds 
"1Ii: ,,:J;l:ie;~l!ti;tf's;opefati(lns: 

Budgeting 

I) •' I3u<j.~'ti.ng,includitig rreparirig,,a,4opting, m,onit9rlng, an,d amending the budget. 

Procedure Performed: Obtained from management and inspected the District's "Policy 
& Procedure Manual" and read the written policies and procedures for budgeting. 

Findings: Found the District has written policies and procedures that include the specified 
functions listed above. 

Purchasing 

ii). Purchasing, including (1) how purchases are initiated, (2) how vendors are.added to the 
:vendorlis,4{3J_t:lie'.prep~.9n' lllld, 1ippr9,val ptoc~ss of purchase requisitions. and 
f!~S~•.orq~rs;,.(4) 90,11trg~Iq' ~#ili'.e complfance, with the Public Bid Law, and (5) 
docunientati9nrtNuired. to be maintained for.all bids and price quotes. 

Procedure Performed: Obtained from management and inspected the District's "Policy 
& Procedure Manual" and read the written policies and procedures for purchasing. 

Findings: Found the District has written policies that include the specified functions listed 
above. 

Disbursements 

iii):Qisl:nirsehients, includingp:r<Jcessing,reviewing, an,d approving. 

Procedure Performed: Obtained from management and inspected the District's "Policy 
& Procedure Manual" and read the written policies and procedures for disbursements. 

Findings: Found the District has written policies that include the specified functions listed 
above. 

Receipts/Collections 

iv);,Re~ip~s/C(}llections, inclnqjng n~ceiving, recording, .and preparing deposits. Also, 

R9~~~~i'~i;1~ii~j~,.~¥~P14:);t~J~~s ~an~~fl:lt~ ~c~ons to• ... detf~e the 

f~1fli.li1
~w%\ilt~i~ii~ltiJnrrJ6HShiliit)i~!iiiidiah:ic~~!rr !t~tl~if i'ti6ti'o(ttiiffic ticket nU!l).ber sequences, agency fund foi:feiture 

. . ... . .. . . ... D 

Procedure Performed: Obtained from management and inspected the District's "Policy 
& Procedure Manual" and read the written policies and procedures for receipts and 
collections. 
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WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Findings: Found the District has written policies that include the specified functions listed 
above 

Payroll/Personnel 

\(J'tay:roJW'.k,s.i:mn~l,inc;hl<iiµg (D PiYJ:()Il processing,{2} revi.ewingand approving time 
ijfidati~*diµice reco.~ds; incl1,1cling}e,~ye <llld. overtime worked, and (3) approval process 
fqr:e,mploye¢ raJe,s ,Rf pay 9r:@pr<iyal ,a,nd. :inajritenari9egf pay rate schedules; 

Procedure Performed: Obtained from management and inspected the District's "Policy 
& Procedure Manual" and read the wTitten policies and procedures for payroll and 
personnel. 

Findings: Found the District has written policies and procedures that include the specified 
functions listed above, 

Contracting 

vi) Gontracting, including (1) types ofseivices requiring v.Titten contracts, (2) standard 
terms. and cond.itions, (3))eghl review, (4) approval process, and (5) monitoring 
process. 

Procedure Performed: Obtained from management and inspected the District's "Policy 
& Procedure Manual" and read the written policies and procedures for contracts. 

Findings: Found the District has written policies that include the specified functions listed 
above. 

Travel and Expense Reimbursement 

v.ii}J'ravel ~d, expense reiinburse~e11t, including (1) allowable expenses, (2) dollar 
jlrresholds by category of expense,. (3) documentation requirements, and ( 4) required 
approvers. 

Procedure Performed: Obtained from management and inspected the District's "Policy 
& Procedure Manual" and read written policies and procedures for travel and expense 
reimbursement. 

Findings: Found the District has written policies that includes the specified functions listed 
above. 

Credit Cards 

vHil Credit C~<is (and debit cards, fuel cards, purchase cards, if applicable), including (1) 
how. cards 1lfe . to • be. contr9lled, (2) allowable business· uses, (3) documentation 
requireineI!tS, (4) r~guired approvers, and (5) monitoring card usage (e.g., determine 
the reasonablenes,s of fuel .card purch~s). 

Procedure Performed: Obtained from management and inspected the District's "Policy 
& Procedure Manual" and read the written policies and procedures for credit cards. 

Findings: Found the District has written policies that include the specified functions listed 
above. • 
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WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Ethics 

i:x};·Ethics,2inplajing'(1).th{prolnbitiot1;{as defin!ld in Louisiana Revise4 Statute (R.S.) 
j2:Jln~i.12,):; qiacti9ns ~() -~ t.~~if an ethics violation takes place, (3) system to 
monitor pos§ible,,~thics 'violatiol\S;.j.nd ( 4) a requiremem that· documentation is 
ip,lllltained fo de)]lonstra.te th,t(al,1 employees and officials were notified of any changes 
to .the entity's ethics policy. 

Procedure Performed: Obtained from management and inspected the District's "Policy 
& Procedure Manual" and read the written policies and procedures for ethics. 

Findings: Found the District has written policies that includes the specified functions 
listed above. 

Debt Service 

x) Dept Service, lll:cluding (1) debt issuance approval, (2)continuing disclosure/EMMA 
reporting requirements, (3) debt reserve requirements, and ( 4) de_bt service 
requirements. 

Procedure Performed: Inquired of management and obtained management's written 
confirmation that they do not have written policies and procedures for debt service. 

Findings: Found the District does not have written policies and procedures regarding debt 
service. 

Information Technology Disaster Recovery/Business Continuity 

xi)Jnformation Technology I)isa$ter. Recovery/Business Continuity, including (1) 
identification ofcntical data illld.frequency of data backups, (2) storage ofbad .. -ups in 
.i, ;,eparate physi<:allocittion isolated fr()JU _the network, (3) periodic testing/verification 
that backups can be restored, (4) w,e of antivirus softwareon all systems, (5) timely 
application of all available systei:n.and software patches/updates, and (6) identification 
pfp(:)fSOpnel~ proqess~, and tools n~eded tq r~cover operations after a critical event. 

Procedure Performed: We performed the procedures. 

Findings: Discussed the findings with management. 

Prevention of Sexual Harassment 

xii) 1,'reventionSe:x:ual Harassmen~ including R..S.42:342-344 requirements for (1) agency 
responsibilities • arid prohibitions, (2) annual employee training, and (3) annual 
reporting. 

Procedure Performed: Obtained from management and inspected the District's "Policy 
& Procedure Manual" and read the written policies and procedures for sexual harassment. 

Findings: Found the District has written policies that include the specified functions listed 
above. 

6 



WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Management's response: 
The District has policies and procedures in all the areas above, however the following are not in 
writing: 

Debt Service 

We plan to put policies and procedures in all areas in writing. 
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BOARD OR FINANCE COMMITTEE 

2:Boar<1·<if.Finance·committee 

A} 91/~;ind ¥13~e% th~ ~~/fin,ance co~ittee minut~s for the fiscal pe~od, as ~ell_ as 
t~~l:,0111:d'~ en3!:>l1J,1glegi~lat10n, c.!la!ter, qylaws, or equivalent docU1Dent m effect dunng 
iJ¼ fisi:al ~ii.od, lllld 

i} "Observe ¢at the board/finance committee lllet with a qllOl"Ull1 at least monthly' or on a 
frequency fo·acco;-dance\Vitli theboard}s.enablinglegislation, charter, bylaws, or other 
equivalent d.ocpment. 

Procedure Performed: Obtained and read the District's board minutes for the fiscal period 
as well as Louisiana State Law as it relates to Recreation Districts and the Ordinance that 
created the District. 

Findings: Found that the District met with a quo= for eleven of the twelve monthly 
meetings. 

ii) >For. those en,tities reporting on the governmental accounting model, observe whethet 
the minutes referencfX[ or: included monthly. budget-to-actual comparisons on the 
general fund, quarterly bud.get-to~actual, at a minim=, on proprietary funds, and semi­
ann,ualbudget-tO:.actual. at arninin1U1D, on all special revenue funds. Alternately, for 
those. entities reporting on th~. not-for-profit accoz/ntmg model, obr;erve that the 
11Jiriutes referencedm:fncluderJ firicmcial activffy relating t() public funds if those public 
fimds comprised inore than 10% of the entity's collections during the fiscal period 

Procedure Performed: Obtained and inspected the District's board minutes for the fiscal 
period. 

Findings: FoU11d that the minutes referenced monthly financial reports but not 
comparisons to the budget. 

iii); Fo.t go,vernmentai entities, obtain the pnor year audit report and observe the 
uriassigned fu.na balance in the gerieraJfumL If the general _fund had. a negative ending 
una:;sigrieq fund balance in the prior year audit report, observe that the minutes for at 
lea~ prie meetine di.mng the fiscal pc,riod ieferenyed or induded a formal plan to 
eliminate the, negative unassi~ed fund balance in the general fund. 

Procedure Performed: Obtained and read the District's prior year audit report, observed 
the U11assigned fund balance in the general fund, and inspected the minutes of the fiscal 
period. 
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BOARD OR FINANCE COMMITTEE (CONTINUED) 

Findings: Found that general fund did have a negative ending unassigned fund balance in 
the prior year audit report. Found the minutes did not reference or include a formal plan to 
eliminate the negative unassigned fund balance. 

iv) Observe. whether the board/~ce committee received written updates ofthe progress 
ofresolving audit :finding(s), according to management's corrective action plan at each 
J)J.eeting until theJindings are c;onsidered fully resolved. 

Procedure Performed: We obtained and read the District's meeting minutes for the fiscal 
period. 

Findings: Found the minutes did not reference whether the board committee received 
written updates of the progress of resolving audit fmdings according to management's 
corrective action plan. 

Management's response: 
We will attempt to meet with a quorum for all twelve months. 
We review budget-to-actual reports during our monthly meetings. However, in the fature, we will 
include references to these reports in our minutes. 

In the fature, when general fand has a negative ending unassigned fund balance in the prior year 
audit report, we will have at least one meeting referencing or including a formal plan to eliminate 
the negative ending unassignedfand balance. 

In the fature, we will provide the board with written updates regarding the progress of our 
corrective action plan for resolving audit findings. 
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BANK RECONCILIATIONS 

3. Baiik.Reconciliations 

A.· Obtain a listing of entity bank accounts for the fiscaj period from management and 
managt:ment's reprt:Sentation that tht;listing is complete. Ask management to identify the 
en.ti,ty'$ main operating account. • Select the entity's main operating account and randomly 
select 4. additional accounts ( or all accounts if less than 5). Randomly select one month 
from the fiscal period, obtain .. and inspect the corresponding bank statement and 
r~onciliatioll. for .each selected llC<;ollllt, and observe that: 

i) .$artkreconciliations include evidenc:e that they were prepared within 2 months of the 
related staten1ent closlng date( e,g.; initialed anddated or electronically logged); 

ii] .· Bank reconciliations include evidence that a member of management or a board 
member who.does not handle cash, post ledgers, or issue checks has reviewed each 
bank reconciliation \-vitllin I month of the date reconciliation was prepared ( e.g., 
initialed and dated, dectronicaIIy logged); and 

iii) . Management l:!as documentation reflecting it has researched reconciling items that have 
been outstanding for more than 12.months from tl:te statement closing date, if 
applicable'. 

Procedures Performed: Obtained the listing of bank accounts from management, and 
received management's written representation that the list is complete. Selected 5 bank 
accounts out of a total of 5 accounts and randomly selected one month from the fiscal 
period. Obtained and inspected bank statements and bank reconciliations prepared for the 
month selected for all accounts selected. 

Findings: 

i) Observed there is evidence that each bank reconciliation was prepared within 2 months 
of the related statement closing date. 

ii) Observed there is no written evidence that a member of management/board member 
who does not handle cash, post ledgers, or issue checks has reviewed each bank 
reconciliation within 1 month of date of preparation. 

iii) Observed there is no reconciling items which have been outstanding for more than 12 
months from the statement closing date. 

Management' response: 
In the future, we include written evidence that a member of management/board member who does 
not handle cash, post ledgers, or issues checks has reviewed each bank reconciliation within I 
month of the date the reconciliations were prepared 
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) 

4,Collecl;ion(ex~uding electronkfunds transfers) 

A) Obtain a listing of deposit sites for the fiscal period where. deposits for cash/checks/money 
orders ( cash)· are_ prepared and management's representation that the listing is complete. 
Randomly sefect S deposit sites (oral! deposit sites if less than 5). 

Procedure Performed: Obtained the listing of deposit sites where deposits for 
cash/check/money order (cash) are prepared and management's representation that the 
listing is complete. 

Findings: The District has only one deposit site. 

B) For each deposit site selected, obtain a listing of ~ollection locations and management's 
representation that the li~ting is complete. Randomly. select one collection location for 
each deposit site ( e.g., 5 collection locations for 5 deposit sites), obtain and inspect written 
policies and procedures relating to employee . job duties (it no written policies or 
procedures, inquire of employees about their job duties) at each collection location, and 
observe that job duties are properly segregated at each collection location such that 

i}c Employees re~opsibl,: for ca$h collections do not_ share cash drawers/registers; 

ii) Each employee responsible for collecting cash is not responsible for preparing/making 
bank deposits, unless another employee/official is responsible for reconciling 
collection documentation ( e.g., pre-numbered receipts) to the deposit; 

iii) Each employee responsible for collecting cash is not responsible for posting collection 
entries to the general ledger or subsidiary ledgers, unless another employee/official is 
resp,.msible for rec,:mciling ledg.-:r postings to each other and to the deposit; and 

iv) The employee(s) responsible for reconciling cash collections to the_ general ledger 
and/or subsidiary ledgers, by revenue source and/or agency fund additions, are not 
responsible for collecting cash, unless another employee/official verifies the 
reconciliation. 

Procedure Performed: Obtained the listing of cash/check/money order ( cash) collections 
locations for the District's one deposit site and management's written representation that 
the listing is complete and inquired of employees about the employees' job duties 

Findings: The District has only one cash collection location. 

i) Employees responsible for cash collections do not share a cash box. 
ii) The employee who is responsible for collecting cash is also responsible for 

preparing/making bank deposits. However, an outside accountant is responsible for 
reconciling collection documentation to the deposit. 

iii) The employee who is responsible for collecting cash is also responsible for posting 
collection entries to the general ledger or subsidiary ledgers. However, an outside 
accountant is responsible for reconciling ledger postings to each other and to the 
deposit. 
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) (CONTINUED) 

iv) Employees are responsible for collecting cash and the outside accountant is responsible 
for reconciling cash collections to the general ledger and/or subsidiary ledgers, by 
revenue source and/or agency fund additions. 

C) Obtain from management a copy of the bond or insurance policy for theft covering all 
employe~whq have. access to. cash . .Observe the bond ofinsurance policy for theft was in 
force during the fiscal period: 

Procedure Performed: Obtained and read a copy of the insurance policy for theft 
covering all employees who have access to cash and observed the insurance policy for theft 
was in force during the fiscal period. 

Findings: The District's insurance policy for theft was in force during the fiscal period. 

D) Randomly .select two deposit dates for each of the 5 bank accounts selected for Bank 
R.econciliations procedure #3A (select the next deposit date chronologically if no deposits 
were made· on the dates randomly selected and randomly select a deposit if multiple 
deposits are made on the same day). Alternately, the practitioner may use a source 
document other than bank statements when selecting the deposit dates for testing, such as 
a cash collection log, daily revenµe report receipt /Jook, etc. Obtain supporting 
documentation for each of the 10 deposits and: 

i) Observe that receipts are sequentially pre-numbered. 
ij) Trace sequentially pre-numbered receipts, system reports, and other related collection 

documentation. to the deposit slip. 
iii) Trace the deposit slip total to the actual deposit per the bank statement. 
iv)· Observe the deposit was made within.one business day of receipt at the collection 

location (within one weekifthe depository is more than 10 miles from the collection 
locatiqn or the deposit is less than. $100 and the cash is stored securely in a locked safe 
or. drawer). 

v) Trace the actual deposit per the bank statement to the general ledger. 

Procedure Performed: Randomly selected two deposit dates from the bank statements 
for the 5 bank accounts selected for procedure #3A (selected the next deposit date 
chronologically if no deposit was made on the date randomly selected). Obtained 
supporting documentation for the selected deposits. 

Findings: 3 of the 5 bank accounts selected for procedure #3A either had only electronic 
fund transfer activity or interest income activity during the fiscal period. For the remaining 
accounts: 
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) (CONTINUED) 

i) Found that the District does not have sequentially pre-numbered receipts. 

ii) Found that all collection documentation agrees to the deposit slips. 

iii) Found that all the deposit slip totals agreed to the actual deposit per the bank statement. 

iv) Found deposits were not made within one business day of receipt at the collection 
location. 

v) Found that all the actual deposits per the bank statements were recorded in the general 
ledger. 

Management's response: 
We have sequentially prenumbered receipts for rentals, however we do not consider it necessary 
to have sequentially pre numbered receipts for deposits received from governmental entities. 

In the fature, we will document the date we receive deposits indicating deposits were made 
within one business day of receipt. 
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NON-PAYROLL DISBURSEMENTS - (EXCLUDING CARD PURCHASE/PAYMENTS, 
TRAVEL REIMBURSMENTS, AND PETTY CASH PURCHASES) 

5. ~<Jil-ta,-?ll' Disbursement (exclu~ing card purchases, travel reimbursements, and 
pl)ttyca~hpurchases) 

A) Optain a listing oflocations that process payments for th.e fiscal period and management's 
representation that the listing is cqmplete. • Randomly select 5 locations ( or all locations if 
li)isthan 5). 

Procedure Performed: Obtained a listing of locations that process payments from 
management and management's representation that the listing is complete. 

Findings: Found the District has one location that processes payments. 

B) For each location selected under procedure #5A above, obtain a listing of those employees 
involved with.noncpayroll purchasing and payment functions. Obtain written policies and 
procedures relating to employee job duties (if the agency has no wTi.tten policies and 
procedures, then inquire of employees about their job duties), and observe that job duties 
are properly segregated such that 

i) At least two employees are involved in initiating a purchase request, approving a 
purchase, and placing an order or making the purchase; 

ii) At least two. employees are involved in processing and approving payments to 
vendors; 

iii) The employe~ . responsible for processing . payments is prohibited from 
adding/modifying . vendor files, unless another • employee is responsible for 
penodically reviewirtg changes to vendor files; 

iv) Either the employee/official responsible for signing checks mails the payment or 
gives. the signed checks to an employee to mail who is not responsible for 
processing payments; and 

v). Only , yrnployees/qfficials . authorized to sign checks approve the electronic 
disbursement (release) offiu1ds, ~nether through automateddearinghouse (ACH), 
electronic funds trJlllsfer (EFT), wire transfer, or some other electronic means. 

[Note; Exceptions to controls that constrain the legal authority of certain public officials 
(e.g'.; mayor of aLawrason Actmunlcipality) should not be reported.] 

Procedure Performed: Obtained a listing of employees involved with non-payroll 
purchasing and payment functions. Inquired of employees about their job duties. 

14 



NON-PAYROLL DISBURSEMENTS - (EXCLUDING CARD PURCHASE/PAYMENTS, 
TRAVEL REIMBURSMENTS, AND PETTY CASH PURCHASES) (CONTINUED) 

Findings: 

i) At least two employees are involved in initiating a purchase request, approving a 
purchase, and placing an order/making a purchase. 

ii) At least two employees are involved in processing and approving payments to 
vendors. 

iii) The employees responsible for processing payments are not prohibited from 
adding/modifying vendor files. However, the District's board is responsible for 
periodically reviewing changes to vendor files 

iv) The employee/official who is responsible for signing checks gives the check to an 
employee who is responsible for processing payments to mail. However, checks 
must be approved by the board prior to mailing 

v) The employee/official who is authorized to sign checks approves the electronic 
disbursement of funds. 

C) For each location selected under procedure #SA above, obtain the entity's non-payroll 
disbursement transaction population (excluding cards and travel reimbursements) and 
obtain management's representation that the population is complete. Randomly select 5 
disbursements for each location, obtain ~upporting documentation for each transaction, and 

i) Observe whether the disburseriient, whether by paper or electronic, matched the related 
original itemized invoice and supporting documentation indicates deliverables included 
on the invoice were received by the entity. 

H} Observe wheth~r the disbursement documentation included evidence (e.g., initial/date, 
i;:lectronic logging} of segregation of dµties tested under #SB, as applicable. 

Procednre Performed: We obtained the District's non-payroll disbursements transaction 
population ( excluding cards and travel reimbursements) and management's representation that 
the population was complete. We randomly selected 5 disbursements from the listing and 
obtained and observed supporting documentation for each transaction. 

Findings: 
i) Found that disbursements matched the related original itemized invoice and supporting 

documentation indicated deliverables included on the invoices were received by the 
District. 
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NON-PAYROLL DISBURSEMENTS - (EXCLUDING CARD PURCHASE/PAYMENTS, 
TRAVEL REIMBURSMENTS, AND PETTY CASH PURCHASES) (CONTINUED) 

ii) Found that disbursement documentation included evidence that the District is following 
its policies as it relates to the segregation of duties tested under 5B(i), 5B(ii), and SB(iv). 
5B(iii) is not applicable to the selected disbursements because the vendor files were 
not added or modified for the disbursements. 5B(v) is not applicable for the selected 
disbursements because none of the disbursements were electronically disbursed. 

D) U~ing the entity's main operating account andthe month selected in Bank Reconciliations 
procedure #3A, randomly select 5 non-payroll-related electronic disbursements ( or all 
electronic disllurseinents if less than 5) and observe that each electronic disbursement was 
(a) approved by only those persons authorized to disburse funds ( e.g., sign checks) per the 
entity's policy, and (b) • approved by the required number of authorized signers per the 
entity's policy. Note: If no .electronic payments were made from the main operating 
account. during the month selected the practitioner should select an alternative month 
and/or account for testing that does include electronic disbursements. 

Procedure Performed: Using the District's main operating account for the month selected 
in Bank Reconciliations procedure #3A, we selected 5 of the District's non-payroll-related 
electronic disbursements that occurred and obtained supporting documentation for each 
disbursement. 

Findings: 
a) Found there was no evidence disbursements were approved by those persons 

authorized to disburse funds per the District's policy. 
b) Found there was no evidence disbursements were approved by the required number 

of authorized signers per the District's policy. 

Management's response: 
Checks will no longer be mailed by the same employee who processes payments. 

In the fature, we will include evidence that employees/board members authorized to sign checks 
will approve the electronic disbursement of funds. 
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CREDIT CARDSffiEBIT CARDS/ FUEL CARDS/P-CARDS 

6. (;'.reclif(;'.a,i-ds/IJebit Cards/Fuel. <:;:ards/PurchaseCards (Cards) 

A. • Obtain from management a listingof all active credit cards, bank debit cards, Juel cards, 
and purchase cards (cards) for the f~cal period, including. the card numbers and the name 
of. the persons who maintained possession of the cards. Obtain management's 
representation that the listing is complete. 

Procedure Performed: Obtained from management a listing of all active credit cards, 
bank debit cards, fuel cards, and purchase cards (cards) for the fiscal period and related 
information for the fiscal period. Obtained management's written confirmation that the list 
was complete. 

Findings: The list contains only 1 fuel card and related information. The District has no 
other types of cards. 

B. Using the listing prepared by management, randomly select 5 cards ( or all cards ifless than 
5) that.wereusedduring the fiscal period. Randomly select one monthly statement or 
combined statement for each card (for a debit card, randomly select one monthly bank 
statement), obtain supporting documentation, and: 

i) Observe whether there is evidence that the monthly statement or combined statement 
and supporting documentation ( e.g., original receipts for credit/debit card purchases, 
exception reports for excessive fuel card usage) were reviewed and approved, in ,,.Ti ting 
( or electronically approved), by someone other than the authorized card holder. ( those 
instances requiring such approval that may constrain the legal authority of certain 
public o.fficials, such as the mayor of a. LawTason Act municipality, should not be 
reported.) • 

ii) Observe that finance charges and late fees were not assessed on the selected statements. 

Procedure Performed: We selected the 1 fuel card from the list obtained in #6A above 
that was used during the fiscal period. We randomly selected and obtained one monthly 
statement and supporting documentation for the selected fuel card. 

Findings: We observed the statement and supporting documentation were reviewed and 
approved, in writing, by someone other than the authorized card holder. We observed 
finance charges and late fees were not assessed on the selected statement. 
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CREDIT CARDS/DEBIT CARDS/ FUEL CARDS/P-CARDS (CONTINUED) 

C. lJsing the mop:thly statements or .. combined statements selected under procedure #7B 
flP9:l'e,~cluding fuel cards;Tandomiy sdect IO transactions (or all transactions ifless than 
ro) from each statemen(and obtain.supporting. documentation for the transactions (e.g., 
each card should have 10 transactions subject to inspection). For each transaction, observe 
that it is supported by (1) an original itemized receipt that identifies precisely what was 
purchased, (2) written documentation • of the business/public purpose, and (3) 
docume~tation of the individuals participating in meals (for meal charges only). For 
missing receipts, the .practitioner shmtld describe the nature of the transaction and observe 
whetli.er management had a compensating control to address missing receipts, such as a 
"missing receipt statement" that is subject to increased scrutiny. 

Procedure #6C is not applicable because the District only has fuel cards, which are 
excluded from this step. (See procedure #6A above) 

Management's response: 
No comment. 
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TRAVEL AND TRAVEL-RELATED EXPENSE REIMBURSEMENTS (EXCLUDING 
CARD TRANSACTIONS) 

7. Trayeland Travel~Related Expense Reimbursements (excluding card transactions) 

A) Obtain from management a listiniof all travel and travel-related expense reimbursements 
during the fiscal :period and management's representation that the listing or general ledger 
is complete. Randomly select 5 reimbursements, obtain the related expense reimbursement 
forms/prepaid expense documentation of each selected reimbursement, as well as the 
supporting docurrientation. For each of the 5 reimbursements .. selected: .. - _,. ,' ' ,. . . . . .. . , ... 

i) . If reimbursecl using a per dielll, observe that the approved reimbursement rate is no 
more than those rates established. either by the State.of Louisiana or the U.S. General 
Services Administration (www.gsa.gov); 

ii) If reimbursed using actual costs, observe that the reimbursement is supported by an 
original itemized receipt that identifies precisely what was purchased; 

iii) Observe each reimbursementi;; supported by documentation of the business/public 
purpose (for meal charges, observe that the documentation includes the names of those 
individuals participating) and other documentation required by Written Policies and 
Procedures procedure #lA(vii); and 

iv} Observe that each reimbursement was reviewed and approved, in v,Titing, by someone 
other than the person receiving reimbursement. 

Procedure Performed: Inquired of management and obtained management's written 
confirmation that they did not have travel and travel related expense reimbursements 
during the current fiscal period. 

Findings: Found there was no travel and travel related expense reimbursements during 
the current fiscal period. 

Management's response: 
No Comment 
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CONTRACTS 

s. contracts 

A) Obtain from management a.listing Qfallagreements/contracts for professional services, 
materials· and. supplies, leases, and construction activities that were initiated or renewed 
during the fiscal period. Alternately, the practitioner may use an equivalent selection 
source, such as an active vendor list. Obtain management's representation that the listing 
is complete. Randomly select 5 cQntracts (or all contracts if less than 5) from the listing, 
excluding the practitioner's contract, and 

i) Observe whether the contract was bid in accordance with the Louisiana Public Bid Law 
( e.g., solicited quotes or bids, advertised), ifrequired by law. 

ii) Observe whether the contract was approved by the governing body/board, if required 
by policy or law (e.g., Lawrason Act, Home Rule Charter) 

iii) If the contract wasamended (e.g., change order), observe the original contract terms 
provided for such an amendment and that amendments were made in compliance v.ith 
the contract terms ( e.g., if approval is required for any amendment, was approval 
documented). 

iv) Randomly select one payment from the fiscal period for each of the 5 contracts, obtain 
the supporting invoice, agree the. invoice to the contract terms, and observe the invoice 
and related payment agreed to the terms and conditions of the contract, 

Procedure Performed: Inquired of management and obtained management's v.ritten 
representation that no contracts were initiated or renewed during the fiscal period. 

Findings: Found that no contracts were initiated or renewed during the fiscal period. 

Management's response: 
No Comment 
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PAYROLL AND PERSONNEL 

9. I'ayroll and I'ersonnel - '.,.' ·•- .. 

Af Obtain a listing of employees and officials employed during fue fiscal period and 
management's representation that the listingis complete. Randomly select 5 employees or 
officials, obtain related paid salaries and personnel files, and agree paid salaries to 
aufuorized salaries/pay rates in fue pers·onnel files. 

Procedure Performed: Obtained a listing of employees employed during the fiscal period 
and obtain management's written representation that the listing is complete. We selected 
all 4 employees listed and obtained their related paid salaries and personnel files, and 
agreed salaries to authorized salaries 

Findings: The listing contained 4 employees and no elected officials. 

B) Randomly select one pay period during the fiscal period.. For the 5 employees or officials 
selected under #9A above, obtain. attendance records and leave documentation for the pay 
period, and; 

i. Observe aH selected employees or officials documented ):heir daily attendance and 
leave ( e.g., vacation, sick, compensatory). 

ii .. Observe whether supervisors approved the attendance and leave of the selected 
employees or officials. 

iii. Observe any leave accrued or taken during the pay period is reflected in fue entity's 
cumulative leave records. 

iv. Observe. the rate paid to the employees or officials agree to the authorized salary/pay 
rate found within the personnel file. 

Procedure Performed: We randomly selected one pay period during the fiscal period 
(Pay Period ending 4/5/2024) and obtained attendance records and leave documentation 
for that pay period for the 4 employees selected under #9 A. 

Findings: 

i) Observed all selected employees documented their daily attendance and leave. 
ii) Observed supervisor approved the attendance and leave of the selected employees. 
iii) Observed any leave accrued or taken during the pay period is reflected in the 

Department's cumulative leave records. 
iv) Observed the rate paid to the employees agree to the authorized salary found within 

the personnel file. 
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PAYROLL AND PERSONNEL (CONTINUED) 

C) Obtaio.alisting of those employees or officials that received termination payments during 
the" :fiscal period imd mamigement' s representation tfult the list is complete. Randomly 
seie'ctlwoeniployees or officials; obtain related documentation of the hours and pay rates 
Used in management's termination:. payment calculations and the entity's policy on 
tenzjination payments. Agree the hours to the employee or. officials' cumulative leave 
re~ords, agree the pay rates to the employee or officials' authorized pay rates in the 
employee or officials' personnel files, and agree the termination payment to entity policy. 

Procedure Performed: Inquired of management and obtained management's written 
representation that no employees received termination payments during the fiscal period. 

Findings: Found no termination payments were made during the fiscal period. 

D) Obtain management's representation that employer and employee portions oftlrird-party 
payroll related amounts (e.g., payroll taxes, retirement contributions, health insurance 
premiums,. garnishments, workers' compensation premiums, etc.) have been paid, and any 
associated forms have been filed, by required deadlines. 

Procedure Performed: Inquired of management and obtained management's written 
representation that employer and employee portions of third-party payro!l related amounts 
have been paid, and all associated forms have been filed by required deadline. 

Findings: Found that employer and employee portions of third-party payroll related 
amounts have been paid, and all associated forms have been filed by required deadlines. 

Management's response: 
No Comment 
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ETHICS 

10. Ethics. 

A) Using the 5 randomly selected employees/officials from Payroll and Personnel procedure 
#9A obtain et.'iics documentation from management, and 

i) .Observe whether the dqcumentation demonstrates each employee/official completed 
one hour of ethics training during the calendar year as required by R.S. 42: 1170; and 

ii) • Observe. whether the entity maintains . documentation which demonstrates each , 
. employee and official were notified ofanychanges to the entity's ethics policy du.ring 
the fiscal period, as applicable. 

Procedure Performed: Obtained and observed ethics documentation from management 
for the 4 employees selected from Payroll and Personnel procedure #9 A. Obtained 
management's representation that there were no changes to the District's Ethics Policy 
during t.'le current fiscal year. 

Findings: 

i) Observed that the docu.'llentation demonstrates I of the 4 employees did not complete 
one hour of ethics training durfr1g the calendar year; however, the employee was no 
longer employed prior to the end of the calendar year. 

ii) This procedure is not applicable. There were no changes to the District's ethics policy 
during the fiscal period 

B) Inquire and/ or observe whether the agency hi!S appointed an ethics designee as requir<';d by 
R.S. 42:1170: 

Procedure Performed: Inquired of management and obtained management's writt~n 
representation that the District has not appointed an ethics designee. 

Findings: Found that the District has not appointed an ethics designee. 

Management's response: 
In the future, we will appoint an ethics design,ee. 
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• DEBT SERVICE 

11. Debt Service 

A) Obtain a listing of bonds/notes and otter debt histruments issued during the fiscal period 
and management's representation that the .listing is complete. Select all debt instruments 
on:·the listhig, ·obtain supporting documentation, andobserve State Bond. Commission 
approval was obtained for each.debt instrument is~ued as required by Article VII, Section 
8 of the Louisiana Constitution. 

Procedure Performed: Inquired of management and obtained management's 
representation t.½.at the listing contains no bonds/notes and other debt instruments during 
t.½e fiscal period. 

Findings: Found that the listing contained no bonds/notes and other debt instruments were 
. issued during the fiscal period. 

B) Obtain a· listing of bonds/notes outstanding at the end of the fiscal period and 
management's representation that the listing is complete. Randomly select one bond/note, 
inspect debt. covenants, obtain supporting • documentation for the. reserve balance and 
payments, and agree actual reserve balances and payments to those required by debt 
covenants (including contingency funds, short-lived asset funds, or other funds required by 
the debt covenants). • 

Procedure Performed: Obtained from management a listing of bonds/notes outstanding 
at the end of the fiscal period. Obtained management's written representation t.liat the list 
is complete. Selected the one bond, inspected debt covenants, and obtained supporting 
documentation for debt covenants requirements. 

Findings: Found ti'iat the debt covenants requirements are met. 

Management's response: 
No comment. 
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FRAUD NOTICE 

12,:J?raudNotice 

A. Obtain a listing of misappropriations ofpublic funds and assets during the fiscal period and 
management's representation that the listing is complete. Select all misappropriations on 
the listing, obtain supporting documentation, and observe that the entity reported the 
mi~ppropriation(s) to the legislative auditor and the district attorney of the parish in which 
the entity is domiciled as required by R.S. 24:523. 

Procedure Performed: Inquired of management and obtained management's written 
representation that the District did not have any misappropriation of public funds and assets 
during the fiscal period. 

Findings: Found the District did not have any misappropriation of public funds and assets 
during the fiscal period. 

B. Observe. the entity has posted, on its premises and website, the notice required by R.S . 
. 24:523. l concerning the reporting of misappropriation, fraud, waste, or abuse of public 
funds. 

Procedure Performed: Observed.the District posted, on its premises the notice required 
by R.S. 24-523.1. Obtained management's representation that the District does not have a 
website. 

Findings: Found the District posted, on its premises the notice required by R.S. 24-523.1. 
Found the District does not have a website. 

Management's response: 
No Comment 
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INFORMATION TECHNOLOGY DISASTER RECOVERY/BUSINESS CONTINIDTY 

13.))1f()rmati1ni. Te~hnology Disast~r Recovery,'.Business Continuity 

A) Pe:rforin the foHowing procedures, verbally discuss the results with management, and 
report "We performed the procedure and discussed the results with management." 

i) Obtain and inspect the. entity's most recent documentation that it has backed up its 
critical data (if no written doc)llllelltlltion, inquire of personnel responsible for backing 
up critical data) and observe tha.t such pacl.cup (a) occurred within the past week(b) was 
not stored on tl:te govennne11t's local ss;rver ornetwork; and ( c) was encrypted. 

ii) Obtain and inspect the entity's most recent documentation that it has tested/verified 
that its backups can be restored (if nov,Titten documentation, then inquire of personnel 
responsible for testing/verifying backup restoration) and observe evidence that the 
test/verification was successfully performed within the past 3 months. 

iii) Obtain a listing of the entity's computers currently in use and their related locations, 
and management's representation that the listing is complete. Randomly select 5 
computers and observe while management demonstrates that the selected computers 
have current and active antivirus software and that the operating system and accounting 
system software in use are currently supported by the vendor. 

Procedure Performed: We performed the procedures. 

Findings: Verbally discussed the results with management. 

B) Randomly selected 5 terminated employees ( or all. terminated employees if less than 5) 
using the list of terminated employees obtained in procedure #9C. Observe evidence that 
theselected terminated employee~ h-1ve been removed or disable from the network. 

Procedure Performed: We performed the procedures. 

Findings: Verbally discussed the results with management. 

C}. .Us~.the 5rand?mly selected employees/officials. from Payroll and Personnel procedure 
#:?!i-;obtilirt:cybernecurity training qocmnentation frommruw.gement;and observe that the 
doclhrientation dernonstratesthat tiiefollo\ving emplciyees/officials with access to the 
age11c)'.' s iilfi;irma:tion tecb11ology ~s~ts have completed cybersecurity training is required 
b)" R;.S:42: 12~7; '!be requi.reIUeJ:lt are iis follows: ·. . . . . . . . . 

••;•~~~#')~ti
0

9,2;020~~?~Pl,~t~g,thetraining;lllld. ·. . .. . . 
• .. · _ Wr~1;~1:!'.?R~1io{1J11~ ~,}P~~.;-- t;<JmJ)ltl~d the train,ing wi.thin ~o days 

of iriitialsei:vice of em lo •••• ent: .. .. .. .... pym .. 

Procedure Performed: We performed the procedures. 

Findings: Verbally discuss the results with management. 
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PREVENTION OF SEXUAL HARASSMENT 

14, frey~ntion ofSe:xual Harassment 

A) Dsin:i;{the 5 niudo:rnly selected employees/officials from Payroll. and Personnel procedure 
#9A, obtain sexual harassment training documentation from management, and observe that 
the documentation demonstrates each employee/officil!l completed at least one hour of 
sexual harassment training during the calendar year as required by R.S. 42:343. 

Procedure Performed: Obtained and observed the sexual harassment training 
documentation for the 4 selected District's employees from Payroll and Personnel 
procedure #9A. 

Findings: Found the documentation demonstrates 1 of the 4 selected employees did not 
complete at least one hour of sexual harassment training during the calendar year; however, 
the employee was no longer employed prior to the end of the calendar year. 

B) Observe the entity has posted its sexual harassment policy and complaint procedure on its 
website ( or in a conspicuous location on the entity's premises if the entity does not have a 
website). 

Procedure Performed: Inquired of management and obtained management's written 
representation that the District does not have a website and observed the District did post 
its sexual harassment policy and complaint procedure on its premises. 

Findings: Found the District does not have a website; However, the District did post the 
sexual harassment policy and complaint procedure on its premises. 

C) Obtain the entity's annual sexual harassment report for the current fiscal period, observe 
that the report was dated on or before February 1, and observe it includes·the applicable 
requirements ofR.S. 42:344: • 

i) Number and percentage of public servants in the agency who have completed the 
training.requirements; 

ii) ~umber.of sex11al ha.rassmentcomplaints received by the. agency; 
iii)• :Number of complaints which resulted in a finding that sexual harassment occurred: 
jv) •• Number of complaints in which the finding of sexual harassment resulted in discipline 

or corrective action; and 
v) • Amount oftime it took to resolve each complaint 

Procedure Performed: Obtained the District's annual sexual harassment report for the 
current fiscal period. 

Findings: The report was dated on or before February 1. The report contained all the 
applicable information requirements of R.S. 42:344. No complaints of sexual harassment 
were received by the District. 

Management's response: 
No comment. 
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