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FINANCIAL INFORMATION SECTION



PirTrs & MATTE ﬁ
a corporation of

certified public accountants

INDEPENDENT AUDITORS' REPORT

The Board of Commissioners
Recreation District No. 2 of the Parish

of St. Mary, State of Louisiana
Morgan City, Louisiana

Report on the Audit of the Financial Statements

Opinion

We have audited the accompanying financial statements of the governmental activities and each
major fund of the Recreation District No. 2 of the Parish of St. Mary, State of Louisiana
(District), a component unit of St. Mary Parish, as of and for the year ended September 30, 2024,
and the related notes to these financial statements, which collectively comprise the District’s
basic financial statements as listed in the table of contents.

In our opinion, the financial statements referred to above present fairly, in all material respects,
the respective financial position and changes in financial position of the District, as of September
30, 2024, in accordance with accounting principles generally accepted in the United States of
America.

Basis for Opinion

We conducted our audit in accordance with auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States. Our responsibilities
under those standards are further described in the Auditor’s Responsibilities for the Audit of The
Financial Statements section of our report. We are required to be independent of the District and
to meet our other ethical responsibilities, in accordance with the relevant ethical requirements
relating to our audit. We believe that the audit evidence we have obtained is sufficient and
appropriate to provide a basis for our audit opinion.

Responsibilities of Management for the Financial Statements

Management is responsible for preparation and fair presentation of the financial statements in
accordance with accounting principles generally accepted in the United States of America; and
for the design, implementation, and maintenance of internal control relevant to the preparation
and fair presentation of financial statements that are free from material misstatement, whether
due to fraud or error.

In preparing the financial statements, management is required to evaluate whether there are
conditions or events, considered in the aggregate, that raise substantial doubt about the District’s
ability to continue as a going concern for twelve months beyond the financial statement date,
including any currently known information that may raise substantial doubt shortly thereafter.
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Audiior’s Resvonsﬂalh ies for the Audit of the Financial Statements :

Oar objectives are to obtain reascnable assurance about whether the financial sm‘ter’wms as a
whole are free from material misstatement, whether due to fraud or error, and to issue an
auditor’s report that includes our opinion. Reasonable assurance is a high level of assurance but
is not absolute assurance and therefore is not a guarantee that an audit conducted in-accordance
with generally accepted auditing standards and Government Auditing Standards will always
detect a material misstatement when it exists. The risk of not detecting a material misstatement
resulting from fraud is higher than for one resuliing from error, as fraud may involve collusion,
forgery, intentional omissions, misrepresentations or the override of internal control.
Misstatements are considered material if there is a substantial likelihood that, individuaily or in
the aggregate, they would influence the judgment made by a reasonable user based on the
financial statements. -

In performing an audit in accordance with generally accepted auditing standards and
CGovernment Auditing Standards, we: : :

» Exercise professional judgement apd maintain professional skepticism throughout the -
audit.

¢ [dentify and assess the risks of material misstatement of the financial statements, whether
due to fraud or error, and design and perform audit procedures responsive to those risks. -
Such procedures inciude examining, on a tesi basis, evidence regarding the‘amounts and .
-disclosures in the financial statements.

« Obtain an understanding of internal control relevant to the audit in order to design audit
procedm'es that are appropriate in the circumstances, but not for the purpose of expressing
an opinion on the effectiveness of the District’s internal control. Accordingly, rfio such
opinion is expressed. N :

» BEvaluate the appropriateness of accounting policies used and the reasonabien ss of
significant accounting estimates made by management, as well as evaluate the overall -
presentation of the ﬁnanczal statements. :

« Conclude whether, in our judgment, there are conditions or events, con31dered in the
aggregate, that raise substantial doubt about the District’s ability to continue as a going
concern for a reasonable period of time. :

We are required to communicaté with those charged with governance regarding, among other
matters, the planned scope and timing of the audit, significant audit findings, and certain internal
control-related matters that we identified during the audit.

Required Supplementary Information o ‘
Management has omitted Management’s Discussion and Analysis 1hat accounting principles -
generally accepted in the United States of America requrs to be presented to supplernent the
basic financial statements. Such missing information, although not a part of the basic financial
statements, is required by the Governmental Accounting Standards Board, who considers it to be
an essential part of financial reporting for placing the basic Tmanm ial staternents in an anpropna,te -
operational, econemic, or historical context. Our opinion on the basic financial statéments is not
affected by this missing information. : S o
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We have applied certain limited procedures to the required supplementary information related to
budgetary comparison information as listed in the table of contents in accordance with auditing
standards generally accepted in the United States of America, which consisted of inquiries of
management about the methods of preparing the information and comparing the information for
consistency with management’s responses to our inquiries, the basic financial statements, and
other knowledge we obtained during our audit of the basic financial statements. We do not
express an opinion or provide any asswrance on the information because the limited procedures
do not provide us with sufficient appropriate evidence to express an opinion or provide any
assurance.

Supplementary Information

Our audit was conducted for the purpose of forming an opinion on the financial statements that
collectively comprise the District’s basic financial statements. The accompanying Schedule of
Compensation, Benefits, and Reimbursements to Agency Head is presented for the purposes of
additional analysis and is not a required part of the basic financial statements. The Schedule of
Compensation, Benefits, and Reimbursements to Agency Head is the responsibility of
management and was derived from and related directly to the underlying accounting and other
records used to prepare the basic financial statements. Such information has been subjected to
the auditing procedures applied in the audit of the basic financial statements and certain
additional procedures, including comparing and reconciling such information directly to the
underlying accounting and other records used to prepare the basic financial statements or to the
basic financial statements themselves, and other additional procedures in accordance with
auditing standards generally accepted in the United States of America. In our opinion, the
information is fairly stated, and in all material respects in relation to the basic financial
statements as a whole.

Other Reporting Requirements by Government Auditine Standards

In accordance with Government Auditing Standards, we have also issued our report dated March
26, 2025 on our consideration of the District’s internal control over financial reporting and on
our tests of its compliance with certain provisions of laws, regulations, contracts, grant
agreements and other matters. The purpose of that report is solely to describe the scope of our
testing of internal control over financial reporting and compliance and the results of that testing
and not to provide an opinion on the effectiveness of the District’s internal control over financial
reporting or on compliance. That report is an integral part of our audit performed in accordance
with Government Auditing Standards in considering the District’s internal control over financial

reporting and compliance.

CERTIFIED PUBLIC ACCOUNTANTS

Morgan City, Louisiana
March26, 2025~



RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY

- STATE OF LOUISIANA
Statement of Net Position
September 38, 2024
Governmental
Activities
ASSETS
Current assets
Cash and cash equivalents $ 576,121
Due from other governments 27,678
Prepaid insurance 56,586
Deposit 305
Total current assets . 660,690
Capital assets-net of accumulated depreciation 3819417
Total assets =~~~ ’ $ 4,480,107
LIABILITIES AND NET POSITION
Liabilities
Current liabilities
Accounts payable and accrued expenses $ 30,340
Current portion of long-term debt A 191,000
Total current liabilifes - , 221,340
Noncurrent liabilities
Noncurrent portion of long-term debt [,458,000
Total noncurrent liabitlites g ' 1,458,000
Total liabilities 1,679,340
Net position ‘ :
Investment in capital assets, net of related debt 2,170,417
Restricted for:
Debt service 169,390
Capital projects : 795,626
Unrestricted . (334.,666)
Total net position _ 2,800,767

Total liabilities and net position $ 4,480,107

The accompanying notes are an integral part of these financial statements.
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RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY
STATE OF LOUISIANA

Statement of Activities
For the Year Ended September 30, 20624

Expenses
Current operating:

Culture and recreation
Salaries and wages
Benefits
Commissioners per diem
Casual Labor
Insurance
Utilities & telephone

Accounting & professional fees

Supplies & office
Repairs & maintenance

Truck, bus, & tractor expenses

Public relations

Pension - ad valorem taxes
Miscellaneous
Depreciation expense

Interest and fiscal charges on debt

Total program expenses

Program revenues
Rental income

Total program revenues

Net program expanses

General revenues
Taxes:
Ad valorem
Sales tax allocation
Interest income

Total general revenues

Other Financing Sources {UJses
Loss on disposal of equipment

Increase {decrease) in net position

Net position - beginning of year

Net position - end of year

Total

$ 146,353
52,171
4,010
35,333
142,556
75,699
22,876
17,703
59,300
10,896
5,609
19,702
205
297,893
38,160

928,466

$ 13,900
13,900

914,566

S 530,956
59,902
9,883

600,741
4,140y

(317.965)
3,118,732

$ 2,800,767

The accompanying notes are an Integral part of these financial statements.
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RECREATION BISTRICT NO. 2 OF THE PARISH OF ST. MARY
STATE OF LOUISIANA

Balance Sheet
Govermnental Funds

September 30,2024
Governmental Fund Types
Debt Capital Total
General ervice Projects Governmental
Fund Fund Fund Funds
ASSETS
Cash and cash equivalents $ 91,455 § 149,040 $ 335,626 S 576,121
Due from other governments 27,678 27,678
Due from other funds 20,330 460,000 480,350
Prepaid insurance 56,586 56,586
Deposits 305 305
Total assets 3 176,024 § 169,396 § 795,626 3 1,141,040
LIABILITIES AND FUND BALANCES
Liabilities:
Accounts payable and accrued expenses 3 30,340 § - 3 - & 30,340
Due to other funds 480,350 480,350
Total liabilities 510,690 - - 510,690
Fund balances: ;
Nonspendable 56,891 : 56,861
Restricted 169,390 795,626 965,016
Unassigned (391,557) (391,557)
Total fund balances (deficit) {334.666) 169,390 795,626 630,350
Total liabilities and fund balances $ 176,024 § 169390 § 795,626 § 1,141,040




Reconciliation of the total fund balance -- total governmental funds
to the net position of governmental activities:

Total fund balance - Governmental Funds : $ 630,350

Amounts reported for governmental activities in the Statement of Net Position
are different because: '

Capital assets used in governmental activities are not current financial
resources and, therefore, are not reported in the governmental
funds balance sheet. 3,819,417

Noncurrent Habilities are not due and payabie in the current period and,
therefore, they are not reported in the governmental finds balance

shee_t.
Current portion of long-term debt $151,000
Noncurrent portion of long-term debt 1,458,000 (1,649,000)
Net position of governmenta! activities $ - 2,800,767

The accompanying notes are an inicgral part of these financial statements.



RECREATION DISTRICT NQ. 2 OF THE PARISH OF 8T, MARY
STATE OF LOUISIANA

Statement of Revenues, Expenditures, and Changes in Fund Baiances
Governmental Fonds
For the Year Ended September 36, 2024

Capital Total
General  Debt Service  Projects  Governmental
Fund Fund Fund Funds
Revenues ‘
Rental and activity income $ 13900 $ - 8 - 8 13,900
Ad valorem taxes 265,478 265,478 530,956
Sales tax allocation 59,902 59,902
Interest and investment income 806 1,027 8,050 9,883
Total revenues 340,086 266,505 8,050 614,641
Expenditures
Current:
Culture and recreation
Salaries and wages $ 146353 % - 3 - 5 144,353
Benefits 52,171 52,171
Commissioners per diem 4,010 4,010
Casual Labor : 35,333 : 35,333
Insurance 142,556 142,556
Utilities & telephone 75,699 75,699
Accounting & professional fees 22,876 22,876
Supplies & office 14,156 3,547 17,703
Repairs & maintenance 53,561 5,739 59,300
Truck, bus, & tractor expenses 10,896 10,896
Public relations 5,609 5,600
Pension - ad valorem taxes 9,851 9,851 19,702
Miscellaneous 169 1o 20 205
Capital Qutlay 527,711 527,711
Debt service:
Principal 187,000 187,000
Interest and fiscal charges 38,160 38,160
Total expenditurss _ 573,240 235,027 537,017 1,345,284
Excess (deficiency) of revenues and other financing
sources over (under) expenditures (233,154} 31.478 (528,907) {730,643)
Fund balances, beginning of year (101,512) 137,912 1,324,593 - 1,300,993

Fund balances, end of year $ (334,666) § 169,390 % 795,626 & 630,350

[#]



Reconciliation of the changes in fund balances - total governmental
funds to the change in net position of governmental activities:

Net change in fund balance prior to residual equity transfer - Governruental Funds

Amounts reported for governmental activities in the Statement of Activities
are different because:

Governmental funds report capital outlays as expenditures. However, in the Statement
of Activities, the cost of those assets is allocated over their estimated useful lives as
depreciation expense. This is the amount by which depreciation ($297,893) was exceeded by
capital outlays which meet the District's capitalization policy ($527,711) in the current period.

Loss on the disposal of equipments

Bond proceeds provide current financial resources to governmental funds,
but issuing debt increases long-term liabilities in the statement of net
position.. Repayment of bond principal is an expenditure in the governmental
funds, but the repayment reduced long-term liabilities in the statement of net position.
This is the amount by which repayments ($187,000) exceeded proceeds ($0).

Change in net position of governmental activities

The accompanying notes are an integral part of these financial statements.

g

$  (730,643)

229,818

(4,140)

187,000
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(317,965)



RECREATION DISTRICT NO. 2 OF THE PARISH OF
ST. MARY, STATE OF LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS
September 30, 2024

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Recreation District No. 2 of the Parish of St. Mary, State of Louisiana (District), was created
by Ordinance No. 961 of the St. Mary Parish Council (Council) on June 26, 1985. The
District encompasses Wards 6 and 9. The District is authorized to acquire land and to construct
and maintain buildings, equipment, and other facilities to be used in providing recreation
facilities within the corporate boundaries of the District.

The financial statements of the District have been prepared in conformity with generally
accepted accounting principles (GAAP) as applied to government units. The Governmental
Accounting Standards Board (GASB) is the accepted standard-setting body for establishing
governmental accounting and financial reporting principles. The more significant of the
District's accounting policies are described below.

A. Reporting Entity

In evaluating how to define the governmental unit, for financial reporting purposes,
consideration has been given to the following criteria as set forth in GAAP:

a. Financial benefit or burden

b. Appointment of a voting majority

c. Imposition of will

d. Fiscally dependent
Based upon the above criteria, the District is a component unit and integral part of the St. Mary
Parish Couneil (the primary government).

These financial statements include only the onerations of the District.

10



NOTE 1 - SUMIVIARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
B. Basic Financial Stétements - Government-wide Financial Statements

The government-wide financial statements include the Statement of Net Position and the
Statement of Activities which report all activities of the District as a whole. The government-
wide presentation focuses primarily on the sustainability of the District as an entity and the
change in the District’s net position resulting from the current year’s activities. (Governmental
activities generally are financed through taxes, intergovernmental revenues and other
nonexchange revenues.

C. Basic Financial Statements - Fund Financial Statements

The financial transactions of the Disttict are reported in individual funds in the fund financial
statements. Each fund is accounted for by providing a separate set of self-balancing accounts
that comprise its assets, liabilities, fund equity, revenues, and expenditures.

Funds are classified into three categories: governmental, proprietary and fiduciary. Each

category, in turn, is divided into separate "fund types." The following is a description of the
funds utilized by the District.

Govermnmental Funds

General Fund
The General Fund is the general operating fund of the Pistrict. It is used to account for
all financial resources, except those required to be accounted for in other funds.

Debt Service Fund
The Debt Service Fund is used to account for the accumulation of resources for, and
the payment of, general long-term debt principal, interest and related costs.

Capital Project Fund
The Capital Project Fund is used to account for debt proceeds that are dedicated to
expenditure for improvements or mainienance of facilities and equipment used for recreation

purposes.

D. Basis of Accounting
Measurement focus is a term used to describe “which” transactions are recorded within the

various financial statements. Basis of accounting refers to “when” transactions are recorded
regardless of the measurement focus applied.

1



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) -

Government-wide Statements

The government-wide statements are reported using the economic resources measurerent focus
and the accrual basis of accounting. With this measurement focus, all assets, deferred outflows
of resources, all liabilities, and deferred inflows of resources (whether current or noncwrent) are
included on the statement of net position, and the statement of activities presents increases
(revenues) and decreases (expenses) in total net position. Under the accrual basis of accounting,
revenues are recorded when earned and expenses are recorded at the time hab111t1es are Incurred,
regardless of when the related cash flows take place. '

Fund Financial Statements

Governmental fund financial statements are accounied for using the cwrent financial
resources measurement focus and the modified accirunal basis of accounting.  With  this
measurement focus, only current assets, current deferred outflows of resources, current
liabilities, and cwrent deferred inflows of resources, generaily are included on the balance
sheet. Operating statements of these funds present increases (i.e., revenues and other
financing sources) and decreases (i.e., expenditures and other financing uses) in net current
assets.

Under the modified accrual basis of accounting, revenues are recognized when susceptible to
accrual (i.e.,when they become both measurable and available). Measurable means the
amount can be determined. Available means coliectible within the current period or soon
enough thereafter to pay current liabilities (the District uses a sixty day period after year end).

E. Revenues

The following is a summary of the District’s recognition policies for its major revenue sources:

Ad valorem taxes (which arc based on property and homesteads in the District) are recorded
in the year the taxes are assessed.

Sales taxes are received by the St. Mary Parish Council and held on behalf of the District.
Revenue is recorded as it is received by the St. Mary Parish Council.

Interest earnings are generally recorded when earned.
Substantially all other revenues are recorded when received.

When both restricted and unrestricted resources are available for use, it is the District’s policy to
use restricted resources first, then unrestricted resources as they are needed.

12



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

F. Deferred Outflows and Inflows of Resources

The District has evaluated its transactions with the requirements of GASB pronouncements,
related to deferred items, and determined that there are no significant transactions that meet the
requirements of these statements. Therefore as of September 30, 2024, the District is not
presenting any Deferred Outflows or Inflows of Resources in its financial statements.

(. Expenses/Expenditures

The government-wide financial statements recognize expenses under the accrual basis of
- accounting and records the related liability at the time the expense is incurred.

In the fund financial statements, expenditures are generally recognized under the modified
accrual besis of accounting when the related fund Hability is incurred, except principal and
interest on long-term debt which is not recognized until due.

H. Cash and Cash Equivalents

- For financial statement purposes, cash and cash equivalents include bank deposits and/or
certificates of deposit with original maturities of less than three months. :

I. Prepaid Expenses

The District has certain expenses in which they record the prepayment of these expenses, such as
msurance, as an asset on the balance sheet and sys‘tematlca_ly recognize the expense over the
period of the prepayment. :

J. Fixed Assets

The accounting treatment over property, plant, equipment {fixed assets) depends on whethel they
are reported in the government-wide or fund financial statements. :

Government-wide Statements

In the government-wide financial statements, fixed assets are accounted for as capital assets. Ali
purchased fixed assets are valued at historical cost. Donated fixed assets are valued at their
estimated fair market value on the date received. Fixed assets are reported at their historical cost
or estimated fair market value less their accumulated depreciation. Additions, improvements,
and other capital outlays that significantly extend the usefu! life of an-asset are camtalﬂed
Other costs incurred for repairs and maintenance are expensed as incurred. :

sk
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

‘

Depreciation is compuied using the straight-line methoed based on the estimated useful life of the
various assets. The following is a summary of estimated useful lives by classification of the
fixed assets: o o

Category S Years

Buildings and building improvenients 10-40
Furniture and fixtures 5-12
Equipment 3-15

Fund Financiai Statements

In the fund financial statements, fixed assets used in governmental fund operation are accounted
for as capital outlay expenditures of the governmental fund upon acquisition.

K. Long-term Debt

Government-wide Financial Statements

.In the government-wide financial statements, all long-term debt is reported as a lability. The
long-term debt of the District consists of bends payable. ‘

Fund Financial Statements

Long-term debt for governmental funds is not reported as liability in the fund financial
statements. The debt proceeds and the repayment of existing debt, with new debt proceeds are
reported as other financing sources and uses; and the payment of principal and interest with other
funds are reported as expenditures.

L. Equity Ciassifications

Government-wide Statements

Equity is classified as net position and displayed in the three components:

ay Net investment in capital assets - Consists of capital assets net of accumulated
depreciation and reduced by the outstanding balances of bonds that are atiributable to the
acquisition, construction, or improvement of those assets. : :

b) Restricted net position - Consists of net positioni with constraints placed on the use either

by (1) external groups such as creditors, grantors, contributions, or laws or regulations of
other governments; or (2) law through constitutional provisions or enabling legislation.

14



- NOTE 1 - SUMMARY GF SIGNIFICANT ACCOUNTING POLICTES (continued)

¢} Unrestricted net position - All other net position that does not meet the' definition of
“restricted” or “net investment in capital assets.” ‘

Fund Finapcial Statements

Governmental fund equity is classified by five categories; nonspendable, restricted, committed,
assigned, or unassigned. At present, the District only requires reporting of nonspendable,
restricted, and unassigned. Nonspendable represents those portions of fund equity that cannot
be spent because they are not in a spendable form. Restricted represent those portions of fund
equity not appropriable for expenditure or legally segregated for a specific future use.
Unassigned represents those portions of fund equity that has not been assigned to other funds and
that has not been restricted, committed, or assigned to specific purpose within the General Fund.

M. Accounting Estimates

The preparation of financial statements in conformity with generaily accepted accounting
principles require management to make certain estimates and assumptions that affect the reported
amounts and disclosures. Accordingly, actual results could differ from those estimates.

N. Budget Process

The District adopts a budget for its General Fund. The budget is adopted on a basis consistent
with generally accepted accounting principles. All annual appropriations lapse at fiscal year end.

Budgets are amended when necessary with board approval. In the financial statement
comparnison of budget to actual amounts both original and final amended amounts are shown.

NOTE 2 - CASH AND CASH EQUIVALENTS

The District does not have a formal investment policy related to interest rate risk (the risk of an
investment decreasing in value due to increasing interest rates).

"In addition the District does not have a formal investment policy related to credit risk (including -
concentrations of credit and custodial credit risk). However the District does follow state law as
to limitations on types of deposits and investments as described below. ‘

praak
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'NOTE 2 - CASH AND CASH EQUIVALENTS (continued)

The District does not invest in any investmentis subject to foreign currency risk.

Cash and cash equivalents

Under state law the District may deposit its funds with certain state and federally chartered
financial institutions. The deposits are required to be insured or collateralized by the financial
institutions. ‘

At year end, the carrying amount of the District’s cash was $576,121 and the bank balance was
$630,412. A portion of these balances was covered by federal depository insurance, the
uninsured portion of $85,626 is subject to custodial credit risks and was collateralized with
securities held by the pledging financial institutions.

NOTE 3 - TAXES

The District's property tax is levied in October of each year on the assessed value of property
within the District's taxing area. Taxes are due and payable by December 31 and taxes are
considered delinquent January 1. Notices regarding seizures are sent out in April with the
se1zure date being May 1. The taxes are collected on behalf of the District by the Sheriff and
then remitted to the District. The District actually receives most of the taxes in January.

The District receives 26.68 mils of property tax. For the year ended September 30, 2024, 13.34
mils were distributed to the General Fund and dedicated to operations and maintenance and
13.34 mils were distributed to the Debt Service fund and dedicated to debt retirement. For the
year ended September 30, 2024 each mil levied resulted in approximately $19,000 in ad valorem
- taxes received by the District.

NOTE 4 - DUE FROM OTHER GOVERNMENTS

The District received Parish funding during the fisca! year as outlined below:

Revenues
: Recorded Receivable
St. Mary Parish-Sales Tax Receivable-held by the Parish $59,902 $27,678

The amounts recorded as revenue and receivable, respectively, from St. Mary Parish are for
sales tax money held by the parish for the District to use as needed for operating expenditures.

i6



NOTE 5 - FIXED ASSETS

Capital assets activity for the year ended September 30, 2024 is as follows:

Capital assets not being depreciated
Land

Total capital assets not being depreciated

Capital assets
Building and improvements
Land Improvements
Kitchen Equipment

Maintenance Equipment

Qffice F&F
Recreation Equipment
Transportation Equipment

Total other capital assets at historical cost

Less accumulated depreciation for:
Building and improvements
Land Improvements
Kitchen Equipment
Maintenance Equipment
Office F&F
Recreation Equipment
Transportation Equipment

Tota} accurnulated depreciation
Other capital assets, net

Total capital assets, net

Balance Balance
September 30, September 30,
2023 Additions {Deletions) 2024
3 13,981 § - 5 - 8 13,981

13,981 - - 13,981

$ 6,502,688 F 499365 § - § 7,002,053
21,482 21,482
48,243 48,243
240,059 12,620 (21,319) 231,360
140,672 140,672

544 321 9,500 (9,679) 544,142
161,291 6,226 167,517
7,658,756 527,711 (30,99%) 8,155,469

$ (3,115009) § (254,117) § - ¥ (3,309,126)
(15.413) (1,074 (16,487}
(44,692) (789) (45,481
(203,380) (14,512) 21,319 {196,573)
(130,230) (2,388) (132,618)
(411,259) (23,899 5,539 {429,619)
{159,015) (1,114) (160,129)
(4,078,998) (297,893) - 26,858 (4,350,033)
3,579,758 229,818 {4,140) 3,805,436

$ 3,593,739 § 229818 3 (4,140) $  3,819.417

Depreciation expense for the year totaled approximately $298,000.
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NOTE 6- LONG-TERM DEBT

The following is a summary of changes in long-term debt for the year ended September 30, -
2024: ‘ '

Balance at October 1, 2023 $1,836,000

Reductions (__187.000)

Balance at September 30, 2024  $1.649,000

Obligations payable at September 30, 2024, are as follows:

General Obligation Bonds

$2,000,000 of General Obligation Bonds, Series 2022 issued March 1, 2022.
The bonds bear interest at a rate of 2.19% and are payable through the year

2032. The bonds are being retired from ad valorem taxes by the Debt Service
Fund. ‘ $1,649,000

The following is an approximation of future debt requirements at September 30, 2024:

Year Principal Interest Total
2025 $ 191,000 $34,022 § 225022
2026 195,000 29,795 224,795
2027 199,000 25,481 224,481
2028 204,000 21,068 225,068
2029 208,000 16,556 224,556
2030-2032 652.000 21,615 673.615

$1.649.000 $148,537  $1,797.537

NOTE 7 - PENSION PLAN

The District's employees are covered under the Federal Insurance Contributions Act
(Social Security). The District makes the required contributions to-the fund and is not
responsible for the benefits. During the year ended September 30, 2024 the District coniributed
$9,162 and the District’s employees contributed $%,162.

The District does not maintain any other post employment benefit plans.
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NOTE 8 - ON-BEHALF PAYMENTS

Property tax revenues include amounts withheld by the Sheriff to make on-behalf payments
which represents the District’s pro-rata share of retirement plan contributions for other
governmental units. Because the District is one of multiple governmental agencies receiving
proceeds from a property tax assessment, it has to bear a pro-rata share of the pension expense
relating to the public employees who participate in the Assessor’s Retirement Fund, Clerk of
Court Retirement Fund, District Attorney’s Retirement System, Municipal Employees’ -
Retirement System, Parochial Employees’ Retirement System, Registrar of Voter Employees’
Retirement System, Sheriffs’ Pension & Relief Fund, and Teacher’s Retirement System.

The pro-rata share of the required contribution ($19,292) that was withheld by the Sheriff from
property tax collections to satisfy the District’s obligation has been presented as “pension — ad
valorem” in the expenditure of the General and Debt Service funds in these financial statements.
The District has also increased its property tax revenues by the same amount of the expenditure.

NOTE 9 - COMPENSATION OF BOARD MEMBERS AND OFFICERS

Board members received the following per diems for the year ended September 30, 2024:

Name Amount
Nelda Dural $775
Ann Poole 775
Norma Skinner 905
Oscar Toups 905
Sandra Wilkerson _650
$4.010

NOTE 10 — SIGNIFICANT BUDGET REVENUE SHORTFALL

During 2024 actual revenue received by the General Fund was significantly less than the actual
budget. This variance is a material finance related legal provision violation.

Actual Revenue Budget Revenue Shortfall
$340,086 $500,000 $(159,914)

This shortfall was due to a clerical error and will be eliminated by monitoring the budget in the
future.

NOTE 11 - EXPENDITURES - EXCESS OF ACTUAL OVER APPROPIATED

Actual expenditures exceeded appropriated expenditures by a significant amount in the following
for 2024. This variance is a material finance related legal provision violation. -

Actual Expenditures Budgeted Expenditures Variance
$573.240 $472,500 $(100,740)
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NOTE 12 - CONCENTRATIONS

The District receives eighty-six percent of its revenues from the general public in the form of ad
valorem taxes. : :

NOTE 13 - RISK MANAGEMENT AND CONTINGENCIES

The District is exposed to various risks of loss related to torts, theft or damage to assets, errors
and omissions, injuries to employees and natural disasters. The District has purchased
commercial insurance to protect against loss from substantially all of these perils.

There has been no significant reduction in insurance coverage from prior years. Settlements in
the prior three years have not exceeded insurance coverages.
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RECREATION BISTRICT NO. 2 OF THE PARISH OF §T. MARY
STATE OF LOUISIANA

Badget Comparison Scheduie
Generai Fand
For the Year Ended September 30, 2024

Revenues
Rental and activity income
Ad valorem taxes
Sales tax allocation
Interest and other income

Other revenue

Total revenues

Expenditures

Current:

Culture and recreation
Salaries and Wages
Benefits
Commissioners per diem
Insurance
Utilities & telephone
Accomnting & professional fees
Supplies & office
Repairs & maintenance
Truck, bus, & tractor expenses
Sumnmer program cost
Public relations
Pension - ad valorem taxes
Miscellaneous

Total expenditures

Excess (deficiency) of revenues
over expendifures

Fund balances, beginning of year

Fund balances, end of year

Variance with

. Final Budget
Original &
Final Actual Positive
Budget Amourmts  (Negative)
b - § 13900 § 13,900
400,000 265478 (134,522)
40,000 59,502 19,902
- 806 806
60,000 - (60,000)
500,600 340,086 (159,914)
§ 190,000 5 131,686 % 8314
40,000 52,171 (12,171}
4,000 4,010 (103
80,000 142,556 {62,55¢6)
66,000 75,699 (9,699}
20,000 22,876 (2,876)
5,000 14,155 (8,156)
535,000 53,561 1,439
5,500 10,896 (5,396)
5,000 - 5,000
- 5,609 (5,609)
- 5,851 (9,851)
1,000 169 831
472,500 573240 (100,740)
27,500  (233,154) (260,654)
35490  (101,512)  (157,002)

3 82,990 $(334.666) $ (417.656)
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SUPPLEMENTAL INFCRMATION
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RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY
Schedule of Compensation, Benefits and Other Payments to Agency Head
For the Year Ended September 30, 2024

Agency Head Name: Leroy Trim, Executive Director

Purpose Amount
Salary $ 59,800
Benefits-Insurance 20,335
Benefits - FICA & Medicare 4,575
Total $ 84,710

These amounts represent ali compensation, benefits, and reimbursements for the year.
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INTERNAL CONTROL AND COMPLIANCE
AND OTHER MATTERS SECTION
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PrrTrs & MATTE ﬁ
a corporation of

certified public accountants

INDEPENDENT AUDITORS’ REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT
OF FINANCIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

Board of Commissioners

Recreation District No. 2 of the Parish
of St. Mary, State of Louisiana

Morgan City, Louisiana

We have audited, in accordance with auditing standards generally accepted in the United States
of America and the standards applicable to financial audits contained in Government Auditing
Standards issued by the Comptroller General of the United States, the financial statements of the
governmental activities, and each major fund of the Recreation District No. 2 of the Parish of St.
Mary, State of Louisiana (District), which comprise the District’s basic financial statements as of
and for the year ended September 30, 2024, and the related notes to the financial statements, and
have issued our report thereon dated March 26, 2025.

Internal Control Over Financial Reporting

In planning and performing our audit of the financial statements, we considered the District’s
internal control over financial reporting (internal control) to determine the audit procedures that
are appropriate in the circumstances for the purpose of expressing our opinion on the financial
statements, but not for the purpose of expressing an opinion on the effectiveness of the District’s
internal control. Accordingly, we do not express an opinion on the effectiveness of the District's
internal control.
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A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to
prevent, or detect and correct misstatements on a tumely basis. A material weakness 15 a
deficiency, or a combination of deficiencies, in internal control such that there is a reasonable
possibility that a material misstatement of the entity’s financial statements will not be prevented,
or detected and corrected on a timely basis. A significant deficiency 1s a deficiency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet
important enough to merit attention by those charged with governance.

Our consideration of internal control was for the limited purpose described in the first paragraph
of this section and was not designed to identify all deficiencies in internal control that might be
material weaknesses or significant deficiencies. Given these limitations, during the audit we did
not identify any deficiencies in internal control that we consider to be material weaknesses.
However, material weaknesses may exist that have not been identified.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the District's financial statements are
free of material misstatement, we performed tests of its compliance with certain provisions of
laws, regulations, contracts and grant agreements, noncompliance with which could have a direct
and material effect on the determination of financial statement amounts. However, providing an
opinion on compliance with those provisions was not an objective of our audit and, accordingly,
we do not express such an opinion. The results of our tests disclosed two instances of
noncompliance or other matters that are required to be reported under Government Auditing
Standards and which is detailed in the accompanying schedule of findings as 2024-001 and
2024-002.

The District’s Response to Finding

The District’s response to the finding identified in our audit is described in the accompanying
schedule of findings. The District’s response was not subjected to the auditing procedures
applied in the audit of the financial statements and, accordingly, we express no opinion on it.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of
the organization’s internal control or on compliance. This report is an integral part of an audit
performed in accordance with Government Auditing Standards in considering the organization’s
internal control and compliance. Accordingly, this communication is not suitable for any other
purpose. However, under Louisiana Revised Statute 24:513, this report is con31dered a public
record and may be distributed by the Legislative Auditor.

D=+ Mor

CERTIFIED PUBLIC ACCOUNTANTS

March 26, 2025
Morgan City, Louisiana
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RECREATION DISTRICT NG. 2
OF THE PARISH OF ST. MARY
STATE CF LOUISIANA

- Schedule of Findings
For the Year Ended September 30, 2024

A. SUMMARY OF AUDITOR’S RESULTS

1.

(S ¥]

The auditors’ report expressed an unmodified opinion on the financial statements of the
Recreation District No. 2 of the Parish of St. Mary, which are prepared in accordance
with GAAP.

Report on Internal Control and Compliance Material to the Financial Statements

Internal Control

No findings are required to be reported for the year ended September 30, 2024.

Compliance and Other Matters

There were two material instances of noncompliance or other matters noted during the
audit of the financial statements that are required to be reported for the year ended
September 30, 2024.

Federal Awards

This section is not applicable for the year ended September 30, 2024.

Management Letter

No letter wag issued.

28



B.FINDINGS — FINANCIAL STATEMENT AUDIT
INTERNAL CONTROL
NO MATTERS TO BE REPORTED

COMPLIANCE AND OTHER MATTERS

ITEM NO. 2024-001 NONCOMPLIANCE WITH BUDGET MONITORING

Auditors’ Comments

Condition: During the course of the audit for the year ended September 30, 2024, it was noted
that the District’s operating budget needed amendments which were not made.

Criteria: State Statutes require that budgets be amended when actual revenues are less than
budgeted revenues by five percent or more or actual expenditures exceed budgeted expenditures
by five percent or more.

Effect: Failure to amend budgets to recognize anticipated shortfalls in funds prevents the District
from effectively curtailing projects and/or services in accordance with actual available resources.

Cause: The operating budget was not amended although actuai revenues were less than budgeted
revenues and actual expenditures were more than budgeted expenditures by five percent or more:

Actual Budgeted
(General Fund Amount Amount Vartance Percent
Revenues $340,086 $500,000 $(159,914) 32.0%
Expenditures $573,240 $472.500 $(100,740) 21.3%

Recommendation: The District should fine tune its budget monitoring program to make budget
adjustment monthly when actual revenues are less than budgeted revenues by five percent or
more or actual expenditures exceed budgeted expenditures by five percent or more as specified
in the state statute,

Management’s Response: We will monitor budget variances on a monthly basis and budget
adjustments will be made when variances exceed the percentages as specified in the state statute.
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ITEM NO. 2024-002 NONCOMPLIANCE WITH DEBT COVENANT

Auditors’ Comment

Condition: During the course of the audit, we discovered funds were transforred from the Debt -
Service account to the General Fund account, upon further inquiry we determine the transfer was
made from the wrong account in error.

Criteria: The District collects Ad Valorem taxes of which a portion is restricted for payment of
general long term debt principal, interest, and related costs.

Effect: Failure to properly moniior funds may lead to non-compliance with debt covenant.
Cause: Funds were transferred out of the Debt Service account in error.

Recommendations: The District should monitor all accounts to ensure funds are properly
maintained in accordance with debt covenant.

Management’s Response: Funds were transferred back to the Debt Service account subsequent
to year end. In the future, we will monitor all accounts to ensure funds are used for intended

purposes.

C. FINDINGS AND QUESTIONED COSTS — FEDERAL AWARDS PROGRAMS

This section is not applicabie for the year ended September 30, 2024.



SUMMARY OF PRIOR YEAR FINDINGS AND RELATED CORRECTIVE ACTION
PREPARED BY RECREATION DISTRICT NO. 2 OF ST. MARY PARESH

Item of Noncompliance

tem No. 2023-001 Noncompliance with Bud,qét Monitoring

Condition: During the course of the audit for the year ended September 30, 2023, it was noted
that the District’s operating budget needed amendments which were not made.

Corrective Action: This has not been corrected.

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO FEDERAL AWARDS

Not applicable to prior year.
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LEROY TRiIM
DIRECTOR

1110 GRACE STREET
P.0. BOX 522

MORGAN CITY, LA 70381
{985) 385-4224

FAX (985) 385-6928

OFFICE HOURS
8:00AM TO 12:00PM
1:00PM TO 4:00PV

Qeof}eoool)eol)
COMMISSIONERS

OSCAR TOUPS
1124 GRACE STREET
MORGAN CITY, LA 70380

ANN POOLE
1024 RAMOS STREET
MORGAN CITY, L A 70380

Tracy Wilson
1116 GRACE STREET
MORGAN CITY, LA 70380

NORMA SKINNER
1661 GRACE STREET
MORGAN CITY, LA 70380

MELDA DURAL
1200 JOSEPH STREET
MORGAN CITY, LA 70380

ST MARY'PARISH RECREATION DISTRICT #2
1110 GRACE STREET
P.0.BOX 922
MORGAN CITY, LOUISIANA 70381

March 26, 2025

Mr. Michael Waguespack, CPA,
Legislative Auditor

State of Louisiana

P.O. Box 94397

Baton Rouge, LA 70803-9397

Dear Mr. Waguespack:

Recreation District No. 2 of the Parish of St. Mary, State of Louisiana respectfully submits
the following corrective action plan for their year ended September 30, 2024.

CORRECTIVE ACTION:

Person Responsible: Mzr. Oscar Toups, Chairman

Recreation District No. 2 of St. Mary Parish

State of Louisiana
1110 Grace Street
Morgan City, LA 70380

Time of Completion: September 30, 2025

Noncompliance Re:

Item No. 2024-001

Noncompliance with Budget Monitoring: Our auditors notified us that we did not amend
our budget as required by State Statutes.

Corrective Action; We will monitor budget variances on a monthly basis and budget
adjustments will be made when variances exceed the percentages as specified in the state
statute.

Ttem No. 2024-002

Noncompliance with Debt Covenant: Cur auditors discovered funds were transferred
from the Debt Service account 10 the General Fund account in error.
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Corrective Action: Fundsweretransferred back to the Debt Service account subsequent
to year end. In the future, we will monitor all accounts to ensure funds are used for
intended purposes. ‘ '

This plan of action is being submitted in accordance with Legislative requirernents. If you
have any questions concerning this action, contact the undersigned.

Recreation District No. 2 of the Parish of St. Mary, State of Louisiana.

Oscar Toups 67/%@4/ \/ MM/

Chairman
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RECREATION DISTRICT NO. 2
PARISH OF ST. MARY,STATE OF LOUISIANA
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September 30, 2024
WITH
AGREED UPON PROCEDURES REPORT
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INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS
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Pirrs & MATTE ﬁ
a corporation of

certified public accountants
INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS® REPORT
ON APPLYING AGREED-UPON PROCEDURES

To the Board of Commissioners
Recreation District No.2
Of the Parish of St. Mary

and the Louisiana Legislative Auditor:

We have performed the procedures enumerated in the attached Schedule of Procedures Performed
and Associated Findings Based Upon the Statewide Agreed-Upon Procedures (Schedule), on the
control and compliance (C/C) areas identified in the Louisiana Legislative Auditor (LLA)’s
Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period October 1, 2023 through
September 30, 2024. Recreation District No. 2 of the Parish of St Mary (District) management is
responsible for those C/C areas identified in the SAUPs presented in the attached Schedule.

The District has agreed to and acknowledged that the procedures performed are appropriate to
meet the intended purpose of the engagement, which is to perform specified procedures on the C/C
areas identified in LLA’s SAUPs for the fiscal period October 1, 2023 through September 30,
2024. Additionally, LLA has agreed to and acknowledged that the procedures performed are
appropriate for its purposes. This report may not be suitable for any other purpose. The procedures
performed may not address all the items of interest to a user of this report and may not meet the
needs of all users of this report and, as such, users are responsible for determining whether the
procedures performed are appropriate for their purposes.

The procedures and associated findings are included in the attached Schedule.

We were engaged by the District to perform this agreed-upon procedures engagement and
conducted our engagement in accordance with attestation standards established by the American
Institute of Certified Public Accountants and applicable standards of Government Auditing
Standards. We were not engaged to and did not conduct an examination or review engagement,
the objective of which would be the expression of an opinion or conclusion, respectively, on those
C/C areas identified in the SAUPs. Accordingly, we do not express such an opinion or conclusion.
Had we performed additional procedures, other matters might have come to our attention that would
have been reported to you. '

We are required to be independent of the District and to meet our other ethical responsibilities, in

accordance with the relevant ethical requirements related to our agreed-upon procedures
engagement.
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The purpose of this-report is solely to describe the scope of testing performed on those C/C areas
1dentified in the SAUPs, and the result of that testing, and not to provide an opinion on control or
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana
Revised Statute 24:513, this report may be distributed by the LLA as a public document.

Dts , ot

CERTIFIED PUBLIC ACCOUNTANTS

Morgan City, Louisiana
March 26, 2025



RECREATION DISTRICT NO. 2
PARISH OF ST. MARY, STATE OF LOUISIANA
Schedule of Procedures Performed and Associated Findings Based upon the
Statewide Agreed-Upon Procedures
For the Year Ended September 30, 2024

Guide to Presentation Format

This report contains these items presented in this order:

Statewide Agreed-Upon Procedures (SAUPs) prescribed by the Louisiana Legislative
Auditor (LLA),

Procedures performed by the Independent Certified Public Accountant,

Findings based upon the procedures performed, and

Management’s Comments relative to the findings, if applicable.

In order to facilitate understanding this report - the procedures and findings are presented in the
following format:

Order of Presentation Presentation Format

Area or function Centered all CAPITALS IN BOLD TYPE

Statewide Agreed-Upon Procedures Regular type hlghhtghted Wlth numbers or

Prescribed (SAUPs) by Louisiana letters (if there arg multiple parts)

Legislative Auditor (LLA)

Actual procedures performed by Denoted as Procedure Performed: (in bold

Independent Certified Public type) followed by procedure in regular type

Accountant

Finding based upon procedure Denoted as Findings: (in bold type) followed

performed by findings in regular type

Management’s response to findings Denoted as Management’s Response:(in bold
type) followed by managements response in
italics



WRITTEN POLICIES AND PROCEDURES

¢l sul ,_ca_egdrics ﬁ apphcable to pubhc funds

Budgeting
i) - Budgeting, including preparing, adopting, monitofing, anid ameriding the budget.
Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for budgeting.

Findings: Found the District has written policies and procedures that include the specified
functions listed above.

Purchasing
ii).” Purcha rchases are initiated, (2) how vendors are added to the

pproval’ process of purchase requisitions and
rehas s i:_nphance with thie Publié Bid Law, and (5)
documentatlon qumred to be maintaitiéd for all bids and price quotes.

Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for purchasing.

Findings: Found the District has written policies that include the specified functions listed
above.

Disbursements
it} Disbursements, including processing, reviewing, and approving.
Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for disbursements.

Findings: Found the District has written policies that include the specified functions listed
above.

Recelpts/COIlectlons

'Vmg, recordm and ;:vreparmU deposits. Also,
g ctions. to. determine the
fu_nd addlﬁons (e.g
i) uhhty bﬂhng after cutoff

ic ticket number sequences, agency fund forfeiture

Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for receipts and
collections.



WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Findings: Found the District has written policies that include the specified functions listed
above

Payroll/Personnel

ssin {2}:';ev1ewmg and ; approvmo time
ne worked, and (3) approval process
pay or approval and mamtenance of pay rate schedules.

Procedure Performed Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for payroll and
personnel.

Findings: Found the District has written policies and procedures that include the specified
functions listed above,

Contracting

Vi ntractmg, mcludmg Q. types-of services: réquiring Written contracts; (2) standard
terms ‘and conditions, (3) legal’review, (4) approval process, and (5) monitoring
Process;

Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for contracts.

Findings: Found the District has written policies that include the specified functions listed
above.

Travel and Expense Reimbursement

‘ Xpe ent;’ including’ (1) allowable expenses, (2) dollar
thrcsholds: by category of expense,* (3) documeéntation requirements, and e reqmred
APPTOVerS.

Procedure Performed: Obtained from management and inspected the District’s “Policy

& Procedure Manual” and read written policies and procedures for travel and expense

reimbursement.

Findings: Found the District has written policies that includes the specified functions listed
above.

Credit Cards

viii) Cred;t Cards (and deblt cards, fuel cards, purchase cards, if apphcable) including %))
hmv cards are to°be. controiled (2) aliowable busmess uses, (3) - documentation
requlrements (4) requmed approvers and (5) monitoring card usage (e.g.; determine
the reasonableness of fuel card purchases).

Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for credit cards.

Findings: Found the District has written pohcxes that include the specified functions listed
above.



WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Ethics

mamtam L tode onstrat thai,all employees aﬁd ofﬁcmls were notaﬁed of any changes
to the entity’s ethics policy:

Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual™ and read the written policies and procedures for ethics.

Findings: Found the District has written policies that includes the specified functions
listed above.

Debt Service

X} Debt Servxceimc}udmg (1) debt lssuance approval (7) cm:itmuumT dlsclosure/EMI\/IA

f eqmrements

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written policies and procedures for debt service.

Findings: Found the District does not have written policies and procedures regarding debt
service.

Information Technology Disaster Recovery/Business Centinuity

xi)’ Inibrmatzon Technology Dlsaster Recovernyusmess Contmmty, 1nc1udm0 (1)
1dent1ﬁcat10n of Critical data and ﬁequency of data backups, (2) storage of backups in
a separaie physma_ lecation Isolated from the network (3) periodic tesﬁng/venﬁcaﬁon
thai backups can be restored, (4) use of antivirus software, on all systems, {5). timely
application: of all avaﬂable system and software patchesfupdaies and (6) identification -
of personnel; processes, and tools needed to Tecover operations after:a critical event.

Procedure Performed: We performed the procedures.

Findings: Discussed the findings with management.

Prevention of Sexual Harassment

Xii)’ Preventmn Sexuai Harassment, mcludmg R.S. 42: 342-,344 reqmrements for (1) at,ency
responr:‘lblhtxes and. prohibitions, (2) -annual -employee. training, and (3) -annual
reportmg :

Procedure Performed: Obtained from management and inspected the District’s “Policy

& Procedure Manual” and read the written policies and procedures for sexual harassment.

Findings: Found the District has written policies that include the specified functions listed
above.



WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Management’s response:

The District has policies and procedures in all the areas above, however the following are not in
writing:

Debt Service

We plan to put policies and procedures in all areas in writing.



BOARD OR FINANCE COMMITTEE

2. Board or Finance Commiitee

: . tt_ee met withd quo:rum at least mcnthly, orona
ﬁequency i asccordance w;th ‘the board’s enablmo 1e0131an0n, charter, ‘bylaws, or other
equivalent document.

Procedure Performed: Obtained and read the District’s board minutes for the fiscal period
as well as Louisiana State Law as it relates to Recreation Districts and the Ordinance that
created the District.

Findings: Found that the District met with a quorum for eleven of the twelve monthly
meetings.

ii)- i« For, those entities reportmg on'the govemmental accounting model observe whether
the" minutes - referenced orincluded- Inonthiy budget—to—actual comparisons: on' the
general fund, quarteﬂy budget—to-actual ata minimum, on proprietary funds, and semi-
annual budget-to—actual, at.a mininum, on all spec:1a.1 revenue funds. dlternately, Sfor
those. entifies reporting on the. not-for- prof 1 accauntmg model,: observe that the
minutes referenced or mc,fuded ﬁnanczal acrmiy relating ro public Sunds if those public
Finds. comprzsed more than 10% of the entity” s collections during the fiscal period.

Procedure Performed: Obtained and inspected the District’s board minutes for the fiscal
period.

Findings: Found that the minutes referenced monthly financial reports but not
comparisons to the budget.

) govemmental entltles ¥ obtam the pnor year audit report and observe the
unassigned fimd balance in'the gene 1 fimd. If the general fund had a negative ending
unasmgned ﬁ:ﬁd balance.in the Prior year. audit report, obsen ¢ that the minutes for at
least one meeti: ~"du_;'mg“ the fiscal’ penod referenced or included a formal plan to
climindte the negative tmassigned find balanice in the general 1 fund.

Procedure Performed: Obtained and read the District’s prior year audit report, observed
the unassigned fund balance in the general fund, and inspected the minutes of the fiscal
period.




BOARD OR FINANCE COMMITTEE (CONTINUED)

Findings Found that general fund did have a negative ending unassigned fund balance in
the prior year audit report. Found the minutes did not reference or include a fonnal plan to
eliminate the negative unassigned fund balance.

v} Observe whe’ther the board/ﬁnance comnnttee recelved wntten updates of the progress

meetmg unnl the ﬁndinvs are conmdered fully resolved,

Procedure Performed: We obtained and read the District’s meeting minutes for the fiscal
period.

Findings: Found the minutes did not reference whether the board committee received
written updates of the progress of resolving audit findings according to management’s
corrective action plan.

Management’s response:

We will attempt to meet with a quorum for all twelve months.

We review budget-to-actual reports during our monthly meetings. However, in the future, we will
include references to these reports in our minutes. :

In the future, when general fund has a negative ending unassigned fund balance in the prior year
audit report, we will have at least one meeting referencing or including a formal plan to eliminate
the negative ending unassigned fund balance.

In the future, we will provide the board with written updaies regarding the progress of our
corrective action plan for resolving audit findings.



BANK RECONCILIATIONS

3. BankReconcmanons

. Obtain a'hstmg_ of en’aty bank .2 a,cceums for the ﬁscaI penod from- manaoement and

lec 43;'add1t10nal accounts {or aﬂ accounts if Iess than 5) Randomly select one month
from the- fiscal period, ‘obtain’ and mspeet the corresponding bank statement and
reconcﬂlatlon for each selected accou;nt, and observe that

i) 5.;'Bank reconcﬂlatlons mclnde evadence that a member of management or a board
member wha, does not-handle’ cash, ‘post ledgers oF issue checks has reviewed each
bank reconéiliation. within: 1 month of the date reconciliation. was prepared (e.g.,
initialed and dated; eiectromoaﬂy logged); and

iif): Maﬂagement has documenfatlon reﬂectmg it has researched reconcﬂmg iterns that have
been outstanding for more  than 12 ‘months’ from 'thé. statement’ closing ‘date, if
applicable:

Procedures Performed: Obtained the listing of bank accounts from management, and
received management’s written representation that the list is complete. Selected 5 bank
accounts out of a total of 5 accounts and randomly selected one month from the fiscal
period. Obtained and inspected bank statements and bank reconciliations prepared for the
month selected for all accounts selected.

Findings:

i) Observed there is evidence that each bank reconciliation was prepared within 2 months
of the related statement closing date.

i) Observed there is no written evidence that a member of management/board member
who does not handle cash, post ledgers, or issue checks has reviewed each bank
reconciliation within 1 month of date of preparation.

iii) Observed there is no reconciling items which have been outstanding for more than 12
months from the statement closing date.

Management’ response:

In the future, we include written evidence that a member of management/board member who does
not handle cash, post ledgers, or issues checks has reviewed each bank reconciliation within 1
month of the date the reconciliations were prepared.
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS)

4. Collection (excluding electronic funds transfers)

A) Obtain a hstmv of dep()Slt sites for the fiscal period where deposns for cashfchecks/money
orders (cash) are prepared and mana,,ement ] representation that the listing is complete.
Randomly select 5 deposit sites (or all deposit sites if less than 5).

Procedure Performed: Obtained the listing of deposit sites where deposits for
cash/check/money order (cash) are prepared and management’s representation that the
listing is complete.

Findings: The District has only one deposit site.

B): For each deposﬁ s1te selected, obtain a 11stmg of collection 1ocat10ns and management’
representaiion that the listing is compiete Randomly select one: collectlon location for
each depos1t site (e g., 3 collection locations for 5 deposit sites), obtain and’ msPect written
policies and procedures relating o - employee job dufies (it no written policiés or
procedures, inquire of employees about their job. duties) at each collection location, and
observe that job duties are properly segregated at each collection location such that

i}. .. Employees resporisiblé for cash collections do. not share cash drawers/registers:

i) ; Fach employee responswle for coHectmo cash is not responmble for prepannafmakm,,
bank - deposits, unless’ another employee/oﬁiclal is responsible for. reconciling
collection documentation (e.g., pre-numbered receipts) to the deposit;

iif) Each employee respon51ble for collecting cash i is not responsible for posting collection
entrics to the general ledger or subsxdlary ledgers, unless another employee/ official is
responsible for reconciling ledgér postings to'each other and to the deposit; and

iv)The' employeae(s) responSIble for reconcﬂmg cash’ coHectmns to the’ general ledger
and/ot sub31d1ary ledgers, by revenne source and/or agency fund addmons are not
responsible * for - collecting - cash, unless “another employee/official verifies the
reconciliation.

Procedure Performed: Obtained the listing of cash/check/money order (cash) collections
Jocations for the District’s one deposit site and management’s written representation that
the listing is complete and inquired of employees about the employees’ job duties

Findings: The District has only one cash collection location.

i) Employees responsible for cash collections do not share a cash box.

i) The employee who is responsible for collecting cash is also responsible for
preparing/making bank deposits. However, an outside accountant is responsible for
reconciling collection documentation to the deposit.

iii} The employee who is responsible for collecting cash is also responsible for posting
collection entries to the general ledger or subsidiary ledgers. However, an outside
accountant is responsible for reconciling ledger postings to each other and to the
deposit.
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) (CONTINUED)

iv) Employees are responsible for collecting cash and the outside accountant is responsible
for reconciling cash collections to the general ledger and/or subsidiary ledgers, by
revenue source and/or agency fund additions.

) Ohtam from manaaement a copv of the bond or msurance pohcy for theft covering all
employees who have access to cash. Observe the bond or insurance policy for theft was in
force dunnv the ﬁscal penod

Procedure Performed: Obtained and read a copy of the insurance policy for theft
covering all employees who have access to cash and observed the insurance policy for theft
was in force during the fiscal period.

Findings: The District’s insurance policy for theft was in force during the fiscal period.

Dy Randomly select two: dep031t ‘dates- for each of the 5 bank accounts selected for Bank
Reconciliations procedure #3A (select the next deposit date chronologically if no deposits
were made on the dates randomly’ seIected and randomly select a depos1t if multiple
deposits are made on the same day).” Alternately, the practitioner may use a source
document other than bank statements when selecting the deposit dates for testing, such as
a cash collection log, daily’ revenue report receipt book, etc.. . Obtain  supporting
documentatlon for each of the 10 deposits and:

i) - Observe that receipts are sequenttallv pre-numbered.

i) Trace sequenﬁaily pre-numbered receipts, system reports, and other related collection
documentation to the deposit slip.

iif} Trace the deposit. shp total to the actual deposzt per the bank statement

) Observe the deposﬁ was made within one- ‘business day of receipt at the coilectlon
location’ (within one ‘week if the: deposﬁorv 1§ more- than 10 miles from the collection
locatlon orthe dep031t is less than $100 and the cash is stored securely in a locked safe
ot dmwer)

v} Trace the actual deposit per the bank statement to the general ledger.

Procedure Performed: Randomly selected two deposit dates from the bank statements
for the 5 bank accounts selected for procedure #3A (selected the next deposit date
chronologically if no deposit was made on the date randomly selected). Obtained
supporting documentation for the selected deposits.

Findings: 3 of the 5 bank accounts selected for procedure #3A either had only electronic
fund transfer activity or interest income activity during the fiscal period. For the remaining
accounts:
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) (CONTINUED)

i} Found that the District does not have sequentially pre-numbered receipts.
ii) Found that all collection documentation agrees to the deposit slips.
iii) Found that all the deposit slip totals agreed to the actual deposit per the bank statement.

iv) Found deposits were not made within one business day of receipt at the collection
location.

v) Found that all the actual deposits per the bank statements were recorded in the general
ledger.

Management’s response:
We have sequentially prenumbered veceipts for rentals, however we do not consider it necessary

to have sequentially prenumbered receipts for deposits received from governmental entities.

In the future, we will document the date we receive deposits indicating deposits were made
within one business day of receipt.
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NON-PAYROLL DISBURSEMENTS — (EXCLUDING CARD PURCHASE/PAYMENTS,
TRAVEL REIMBURSMENTS, AND PETTY CASH PURCHASES)

f oll _Dlsbursement (excludmﬂ card’. purchases, travel relmbursements, and
sh-purchases)

) Obtai a.hstmg of locations that process payments for the fiscal period and management’s
representation that the Jisting is compiete ‘Randomly select 5 locations (or all locations if
less.than 3).

Procedure Performed: Obtained a listing of locations that process payments from
management and management’s representation that the listing is complete.

Findings: Found the District has one location that processes payments.

B) For each locatlon selected under procedure #DA above, obtain a listing of those employees
mvolved mth noxz—payroll purchasmg and’ payrnent funct:ons Obtain written policies and
procedures relatmg to’ empioyee job duties (if the agency has no written policies and
procedures then 1 1nqmre of employees about their job duties), and observe that job duties

l) At Ieast two employees are involved in initiating a purchase request, approving a
purchase, and placing an order or making the purchase

i) At least_.twoijempiojzeés_,‘ are involved in processing and approving payments to
vendors;
iii) The . empioyees respenszble for processmﬁ payments is prohlblted from

addmgfmodﬁ'ymg vendor files, unless another employee is responsible for
periodically reviewing changes to vendor files;

iv). Either the employeefofﬁclal respons1ble for signing checks mails the payment or
gwes the signed checks to-an | “employeé to mail who is not responsible for
processing’payments; and

V). Only employees/ofﬁcwls authonzed 1o 51gn checks approve the electromc
dasbursement (release) of funds; Whether through automated cIeannchouse (ACH)
electronic funds transfer (EFT), wire transfer, or some other electfonic means.

[Note"" Exceptlons to controls that.constrain the legal autlmnty of certain public officials
{e.g., mayor of a Lawrason Act municipality) should not bé reported.]

Procedure Performed: Obtained a listing of employees involved with non-payroll
purchasing and payment functions. Inquired of employees about their job duties.
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NON-PAYROLL DISBURSEMENTS — (EXCLUDING CARD PURCHASE/PAYMENTS,
TRAVEL REIMBURSMENTS, AND PETTY CASH PURCHASES) (CONTINUED)

Findings:

i)

v)

At least two employees are involved in initiating a purchase request, approving a
purchase, and placing an order/making a purchase.

At Jeast two employees are involved in processing and approving payments to
vendors.

The employees responsible for processing payments are not prohibited from
adding/modifying vendor files. However, the District’s board is responsible for
periodically reviewing changes to vendor files

The employee/official who is responsible for signing checks gives the check to an
employee who is responsible for processing payments to mail. However, checks
must be approved by the board prior to mailing

The employee/official who is authorized to sign checks approves the electronic
disbursement of funds.

©) For, each-location selected under “procedure #5A above, obtain the entity’s non-payroll
dlsbursement fransaction: popuia’uon (excluding cards and travel reimbursements) and
obtam mana.gemeni s representation. that the populanon is complete Randomly select 5
disbursements for each location, obtain s supporting documentation for each transaction, and

i Observe whether the disbursement, whether by paper or electronic, matched the related
original itemized invoice and supporting documentation indicates delivérables included
on the invoice were received by the entity.

11} ‘Observe whether the d:lsbursement documentatlon mcluded evidence (e.g., initial/date,
electronic; logging) of segregation. of duties tested under #5B, as applicable.

Procedure Performed: We obtained the District’s non-payroll disbursements transaction
population (excluding cards and travel reimbursements) and management’s representation that
the population was complete. We randomly selected 5 disbursements from the listing and
obtained and observed supporting documentation for each transaction.

Findings:

i) Found that disbursements matched the related original itemized invoice and supporting
documentation indicated deliverables included on the invoices were received by the
District.
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NON-PAYROLL DISBURSEMENTS — (EXCLUDING CARD PURCHASE/PAYMENTS,
TRAVEL REIMBURSMENTS, AND PETTY CASH PURCHASES) (CONTINUED)

ii) Found that disbursement documentation included evidence that the District is following
its policies as it relates to the segregation of duties tested under 5B(i), 58(ii), and 5B(iv).
5B(iii) is not applicable to the selected disbursements because the vendor files were
not added or modified for the disbursements. 5B(v) is not applicable for the selected
disbursements because none of the disbursements were electronically disbursed.

D) Usmg the entlty $ main operatmor account and the month selected i m Bank Reconcﬂlations
procedure #3A, randomly select 5 non-payroll—related electronic dlsbursements (or all
electronic disbursements if k:ss than 5) and obscrve that each’ eiectromc dlsbmsement was
(a)y approved by only those persons authonzed to disburse funds (e. 2., sign checks) per the
entity’s ‘policy, and (b) approved by the required ‘number 6f authorized signers per the
ent:xty s pehcy Note H no electronic payments Were- made from the main operating
account during the month selected. the practitioner should: select an alternative month
and/or account for testing that does includé eléctronic disbursements.

Procedure Performed: Using the District’s main operating account for the month selected
in Bank Reconciliations procedure #3A, we selected 5 of the District’s non-payroll-related
electronic disbursements that occurred and obtained supporting documentation for each
disbursement.

Findings:
a) Found there was no evidence disbursements were approved by those persons
authorized to disburse funds per the District’s policy.
b) Found there was no evidence disbursements were approved by the required number
of authorized signers per the District’s policy.

Management’s respornse:
Checks will no longer be mailed by the same employee who processes payments.

In the future, we will include evidence that employees/board members authorized to sign checks
will approve the electronic disbursement of funds.
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CREDIT CARDS/DEBIT CARDS/ FUEL CARDS/P-CARDS

6. Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards)

A

Obiam from management a hstmg of all active credit cards, bank’ ‘debit cards, fiel cards,
and: purchase cards (cards) for the ﬁscal penod, mcIudmg the card numbers and the name
of ‘the - persons- ‘who- mamtamed possession. of ' the cards. " Obtain’ management’s
representation that the listing is complete.

Procedure Performed: Obtained from management a listing of all active credit cards,
bank debit cards, fuel cards, and purchase cards (cards) for the fiscal period and related
information for the fiscal period. Obtained management’s written confirmation that the list
was complete.

Findings: The list contains only 1 fuel card and related information. The District has no
other types of cards.

- Using the listing prepared by management, randomly select 5 cards (or all cards if less than

5)- that were, used during the fiscal petiod. " Randomly. select one monthlv statement or
combmcd statement for each card  (for a debit ‘card, randomly select one monthly bank
statement), obtain supporting documentation, and:

i) _-_Obser\:e whether there is ewdence that the monthly statement or combmed statement
and supporting documentatlon (e £ onomal ‘feceipts for credit/debit card purchases
exception reports for excessive fuel card usage) were reviewed and approved in writing
(or electronically. approved), by someone other than the authorized card holder. (those
instances Tequiring such approva.l that may constram the legal authority of certain
pubhc officials, such as the mayor of a Lawrason Act municipality, should not be
reported.) -

ii} - Observe that finance charges and late fees were not assessed o the selected statements.
Procedure Performed: We selected the 1 fuel card from the list obtained in #6A above
that was used during the fiscal period. We randomly selected and obiained one monthly
statement and supporting documentation for the selected fuel card.

Findings: We observed the statement and supporting documentation were reviewed and

approved, in writing, by someone other than the authorized card holder. We observed
finance charges and late fees were not assessed on the selected statement.
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CREDIT CARDS/DEBIT CARDS/ FUEL CARDS/P-CARDS (CONTINUED)

: "'-monihly staterents ‘or combined” ‘statements selected under procedure #7B
: cIudmg fuel cards randcmly select 10 transacmons (orall transactions if less than
|10 from each statement, zand obtain supporting documentation for the transactions (e.g,

each card should have 10 transactions. -subject to mspec‘uon) For each transaction, observe
that it is supported by (1) an engmal Itemzzed receipt that identifies prec1sely what was
purchasei (2) wmten documentatlon of the busmess/pubhc pmpose and (3)
rmssmg recelpts the pxactmoner shonld descnbe the nature of the transactzon and observe
whether management had 4 compensating control to address missing receipts, sich as a

“missing receipt staterhent” that is subject to mcreased scruﬁny

Procedure #6C is not applicable because the District only has fuel cards, which are
excluded from this step. (See procedure #¥6A above)

Management’s response:
No comment.
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TRAVEL AND TRAVEL-RELATED EXPENSE REIMBURSEMENTS (EXCLUDING

CARD TRANSACTIONS)

7. Travel and Trayel-Related Expense Reimbursements (excluding card transactions)

A) Obtain from management a listing of all travel and travel-related expense reimbursements
durmg the fiscal period and management’s representanon that the I1stmg or general ledger
is complete. Randomly select 5 reimbursements, obtain the related expense reimbursement
fonns/prepald expense. docmnentatlon of each selected reimbursement, as well as the

supporting documentation. For each of the 5 reimbursements sclected:

i), If reimbursed usmg a per dxem, observe that the. approved reimbursement rate is no
more thaﬂ those rates estabhshed elther by the State of Louisiana or the U.S. General

Services Adnumstraﬁon WWW.588.80V);

ii}: If reimbursed using actual costs, observe that the relmbm'sement is supported by an

0r10mai itemized receipt that identifies precisely. what ‘was purchased;

iy Observe each reunbursement 18 supported by’ documentation of the busmess/pubhc
purpose (for meal charoes observe that the documentatlon includes the names of those
individuals pamcipatmtr} and other documentation required by Written Policies and

Procedures procedurs #1 A(vil); and

iv} Observe that each remlbursement was reviewed and approved in writing, by someone

other than the person receiving reimbirsement.

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they did not have travel and travel related expense reimbursements

during the current fiscal period.

Findings: Found there was no travel and travel related expense reimbursements during

the current fiscal period.

Management’s response:
No Comment
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CONTRACTS

8. Contracts

Ay Obtain’ from’ management a:listing of all agreements!contracts for professmnal services,
matena]s and supplies, Ieases and: construcnon activities that were initiatéd or renewed
dunng the fiscal period. Aiternate{y, the pracrzz‘zoner ma} use an egunalent selection
source, such as an active vendor list. Obtain management’s representatlon that the listing
is complete Randomly select 5 contracts (ot all contracts if less than 5) from the listing,
excluding the practitioner’s contract, and

i) Observe. whether the contract was b1d in accordance vnth the Louisiana Public Bid Law
(e.g., solicited quotes or bids, advemsed) if required by Jaw.

i) | Observe Whether the contract was approved by the governing body/board, if required
by pohcy or law (e.g., Lawrason Act, Home Rule Charter)

m} If the contract was amended {e.g.; change order), observe the original contract terms
provaded for such an amendment and that amendments were made in comphance with
the' contract terms (e.g., if approval is required for any amendment, was. approval
documented)

iv) Randomly select one payrnent from the fiscal period for each of the 5 contracts; obtain
the supporting invoice, agree the invoice to the contract terms, and observe the invoice
and related payment dgreed 1o the terms and conditlons of the contract,

Procedure Performed: Inquired of management and obtained management’s written
representation that no contracts were initiated or renewed during the fiscal period.

Findings: Found that no contracts were initiated or renewed during the fiscal period.

Management’s response:
No Comment
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PAYROLL AND PERSONNEL

9. Payroll and Personnel

AY Obtam a hstlng of empioyees and officials empioyed during the: fiscal ‘period and
manabement 5 representanon that the hstmg is complete. Randomly select 5 -employees or
officials, obtain related paid salaries and persennel files, and agree paidsalaries to
authorized: saldries/pay rates in the personnel files.

Procedure Performed: Obtained a listing of employees employed during the fiscal period
and obtain management’s written representation that the listing is complete. We selected
all 4 employees listed and obtained their related paid salaries and personnel files, and
agreed salaries to authorized salaries

Findings: The listing contained 4 employees and no elected officials.

B) Randomly select one pay period dunng the fiscal penod. For the 5 employees or officials
selected under HOA above obtain attendance records and leave documentation for the pay
period, and;

i. Observe all selected employees or officials documented their daily attendance and

leave (e.g, vacatlon, sick, compensatory)

11 Observe. whether supervisors approved the attendanCe and leave of the seIected

__ employees or officials.

iii. Observe any leave accrued or taken during the pay period is reflected in the entity’s
cumulative leave records.

iv. Observe the rate pazd to the employees or officials agree to the authorized salary/pay
rate found within the persorme] file.

Procedure Performed: We randomly selected one pay period during the fiscal period
(Pay Period ending 4/5/2024) and obtained attendance records and leave documentation
for that pay period for the 4 employees selected under #9A.

Findings:

i) Observed all selected employees documented their daily attendance and leave.

ii) Observed supervisor approved the attendance and leave of the sclected employees.

i} Observed any leave accrued or taken during the pay period is reflected in the
Department’s cumulative leave records.

iv} Observed the rate paid to the employees agree to the authorized salary found within
the personnel] file.
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PAYROLL AND PERSONNEL (CONTINUED)

Cy Obtamahsti 1o of those empioyees ot officials that received termination paymerits during
: “may nent’s’ representauon that the list is complete Randomly
select twe employees or oﬁi(:lals obtain related éoeumentaizon of the hours and pay rates
used. in management’s temnnanon payment calculations and the entity’s policy on
termmatlon payments Agree the hours to the employee or officials’ cumulative leave
records agree the pay rates to the employee or “officials’ ‘authorized pay rates in the

employee or officials’ personnel files, and agree the termination payment to entity policy.

Procedure Performed: Inquired of management and obtained management’s written
representation that no employees received termination payments during the fiscal period.

Findings: Found no termination payments were made during the fiscal period.

D). Obtain management’s representation that employer and employee portions of t}urd—party
payro]I related amounts (e.g. payroﬁ taxes, retirement contributions, health insurance
premiums, garmshments workers compensation premiums, etc.) have been paid, and any
associated forms have been filed, by required deadlines.

Procedure Performed: Inquired of management and obtained management’s written
representation that employer and employee portions of third-party payroll related amounts
have been paid, and all associated forms have been filed by required deadline.

Findings: Found that employer and employee portions of third-party payroll related
amounts have been paid, and all associated forms have been filed by required deadlines.

Management’s response:
No Comment
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ETRHICS -

10. Ethics .
A) Usmg the 3 randonﬁy selected. emplsyees/ofﬁc:aalb from Payroll and. Persomlel procedure.
#9A obtain ethics documentation from. management, and : :

i Obsene Whether the docwnentamon demonstmtes each employee/ofﬁmal completed
one hour of ethics training during the calendar year as réquired by R.S. 42:1170; and

n) Observe whether the ennty ma1mams decmnentafmn which demonstrafes cach .
_ empioyee and, cﬁiczai were notified of any changes to the entity’s ethics policy during
the fiscal period, s applicable.

Procedure Performed: Obtained and observed ethics documentation from management
for the 4 employees selected from Payroll and Personnel procedure #9A. Obtained
-management’s represeniation that there were no changes to the District’s Eﬂ’HCS Policy
during the current fiscal year. :

Findings:

i) Observed that the documentation demonstrates 1 of the 4 employees did not complete - .

one hour of ethics training during the calendar year; however, the employee was no
longer employed prior to the end of the calendar year.

ii} This procedure is not applicable. There were no changes to the District’s ethics policy
~ during the fiscal period :

B} inqmre and/or observe whether the agency has appointed an ethics designee as requmvd by
R.S. 42:1170

Procedure Performed: Inguired of management and obtained management’s -written -
representation that the District has not appointed an ethics designee. :

Findings: Found that the District has not appointed an ethics designee.

Management’s response:
In the future, we will appeint an ethics designee.



'DEBT SERVICE

11. Debt Service

AY Ohtam alisting of oonds/’notes and other debt mst"umems issued during the fiscal peri iod
and management s representation that the listing is complete, Select a]l debt mstruments

on-the hsung, obtam supporting. documentaﬁom and observe State Bond Commission -

lapproval was obtained for each, debt instrument issued as reqmred by Arac}e VII, Section
8 of the Louisiana Constitution,

- Procedure Performed: Inquired of management and obtained management’s
representation that the listing contains no bonds/motes and other debt instruments during.
the fiscal period.

Findings: Found that the listing contained no bonds/notes and other debt instruments were
issued during the fiscal period.

B) Obtain =z hstmg af bonds/notes outstanding “at the end of the fiscal penod and .

managerment’s representation thai the listing is complete Random_} select one bond/note,
mspect de’af covenaﬂts obtam supporting documentation for the reserve ‘balance and
pavments and agree actual reserve balances and payments to those fequired by debt

- tovenants (mcludm 2 con*mvency funds, short-h ved asset funds, or otlier funds reqmred by
the debt covenants), _

Procedure Performed: Obtained from management a listing of bonds/notes outstanding
at the end of the fiscal period. Obtained management’s written representation that the list
is complete. Selected the one bond, inspected debt covenants, and obtained SLppOI‘*lnb
documentation for debt covenants requirements. : :

Findings: Found that the debt covenants requirements are miet.

Management’s response:
No comment.




FRAUD NOTICE

12. Fraud Notice

A Obm a listing of mlsappropnatlons of public furids and assets during the ﬁscal period and
management S representatlon that the-listing is complete Select all misappropnanons on
the listing, obtain supporting documertaﬁon, and observe that the entity reported the
misappropnauon(s) to the Iegmlatne anditor and the district attorney of the parish in which
thé entity is'domiciled as requn'ed by RS 24:523.

Procedure Performed: Inquu:ed of management and obtained management’s written
~ representation that the District did not have any misappropriation of public funds and assets
during the fiscal period.

Findings: Found the District did not have any misappropriation of public funds and assets
during the fiscal period.

B, Observe the enh’fy has posted, on its. premises and website, the notice required by R.S.
. 24:523.1 concerning the reporting of misapproptiation, fraud, waste, or abuse of public
funds,

Procedure Performed: Observed the District postéd, on its premises the notice required
by R.S. 24-523.1. Obtained management’s representation that the District does not have a
website.

Findings: Found the District posted on its premises the notice required by R.S.24-523.1.
Found the District does not have a website.

Management’s response:.
No Comment
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INFORMATION TECHNOLGGY PISASTER RECOVERY/BUSINESS CONTINUITY

13. Information Technology Disaster Recovery/Business Continuity

A) Perform the following procedures Verbally discuss the results with’ management, and
" report “We performed the procedure and discussed the results with management.”

i)

i)

Obtam and 1nspeot the. entity s most recent documentauon that it has backed up its
crmcai data (if no.written documentauon inquire of personnel reSpomlble for backmg
up cntrcal data) and observe that sach backup (a) occun'ed within the past, ‘week (b) was
not stored on the government’slocal server or network, ‘and (¢) was encrypted.

Obtain and. mspect the. en‘aty s most recent documentatlon that it has tested/venﬁed
that its backups can be restored (1f no written documentatron then i inquire of personnel
responsible for . tesunt,/ver},ﬁfmg backup restoranon) and: observe evidence that the
test/verification was successfully performed within the past 3 months.

iii). Obtain a hstmg of the' entrty s computers currently in use and thelr related locations,

and management’s representanon that the listing is: complete Randomly select 5
computers and observe ‘while management demonstrates that the selected computers
have current and active antivirus software and that the operating system and accounting
system software i1 use are currently supported by the vendor.

Procedure Performed: We performed the procedures.

Findings: Verbally discussed the results with management.

B) Randonﬂy selected 5 termmated empTo}fees (or aii termmated empioyees if less than 5)

uising the list of terminated employees obtained in procedure #9C. Observe evidence that

ihe selected terminated employees have been removed or disable from the network.

Procedure Performed: We performed the procedures.

FindingS' Verbally discussed the results With management

Procedure Performed: We performed the procedures.

Findings: Verbally discuss the results with management.
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PREVENTION OF SEXUAL HARASSMENT

14. _Preventmn of Sexual Harassment

} mg “the'S: randomly selected empioyees/ofﬁcrals ﬁ"om Payroil and Personnel procedure
#9A, obtain sexual harassment fraining documentatron ﬁom management, and observe that
the documentation demonstrates ¢ach employee/ofﬁczal completed at least one hour of
sexual harassmient training during the calendar year as required by R.S. 42:343.

Procedure Performed: Obtained and observed the sexual harassment training
documentation for the 4 selected District’s employees from Payroll and Personnel
procedure #9A.

Findings: Found the documentation demonstrates 1 of the 4 selected employees did not
complete at least one hour of sexual harassment training during the calendar year; however,
the employee was no longér employed prior to the end of the calendar vear.

B) Observe the entli} has posted its sexual harassment pohcy and complamt procedure on its
website {or in a conspicucus location on the entity’s premises if the entity does not have a
website).

Procedure Performed: Inquired of management and obtained management’s written
representation that the District does not have a website and observed the District did post
its sexual harassment policy and complaint procedure on its premises.

Findings: Found the District does not have a website; However, the District did post the
sexual harassment policy and complaint procedure on its premises.

C) Obtain the entity’s annual sexuai harassment report for the current ﬁscal period, “observe
that the reporf was dated on or before February 1, and ‘observe it includes the applicable
requirements 6f R.S. 42:344:

i) . Number and percentage “of ‘public. servants in' the agency. who have completed the
training-requirements;

i}, Number of sexual harassment compiamts received by the, agency;

i} Number of complamts Whlch resulted in a ﬁndmg that sexual harassment occurred:

iv): Number of complamts in which the finding of sexual harassment resulted in discipline
or cerrecuve action; and

v} Amount of tune it took to resolve each complamt

Procedure Performed: Obtained the District’s annual sexual harassment report for the
current fiscal period.

Findings: The report was dated on or before February 1. The report contained all the
applicable information requirements of R.S. 42:344. No complaints of sexual harassment

were received by the District.

Management’s response:
No comment.
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