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Independent Auditor’s Report

The Honorable Grace Bennett Gasaway
City Court of Hammond
Hammond, Louisiana

Report on the Financial Statements

We have audited the accompanying financial statements of the governmental activities, each major fund, and the
aggregate remaining fund information of the City Court of Hammond, a component unit of the City of Hammond,
Louisiana, as of and for the year ended June 30, 2018, and the related notes to the financial statements, which
collectively comprise the City Court of Hammond’s basic financial statements as listed in the table of contents.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements in accordance with
accounting principles generally accepted in the United States of America; this includes the design, implementation,
and maintenance of internal control relevant to the preparation and fair presentation of financial statements that are
free from material misstatement, whether due to fraud or error.

Auditor’s Responsibility

Our responsibility is to express opinions on these financial statements based on our audit. We conducted our audit in
accordance with auditing standards generally accepted in the United States of America and the standards applicable to
financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States.
Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial
statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the financial
statements. The procedures selected depend on the auditor’s judgment, including the assessment of the risk of
material misstatement of the financial statements, whether due to fraud or error. In making those risk assessments, the
auditor considers internal control relevant to the entity’s preparation and fair presentation of the financial statements
in order to design audit procedures that are appropriate in the circumstances, but not for the purpose of expressing an
opinion on the effectiveness of the entity’s internal control. Accordingly, we express no such opinion. An audit also
includes evaluating the appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluating the overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit
opinions.
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City Court of Hammond
October 30, 2018

Opinicas

In our opinion, the financial statements referred to above present fairly, in all material respects, the respective
finencial position of the governmental activities, each major fund, and the aggregate remaming fund information of
the City Court of Hammond as of June 30, 2018, and the respective changes in lpancial position for the vear then
ended m accordance with accounting principles generally accepied in the United States of America.

Oiher Muatters
Regnired Supplementary Information

Accounting principles generally accepted i the United States of America require that the management’s discussion
and analysis, the budgelary comparison information, the schedule of the Cily Courtl of Hammond’s proportionale
share of the net pension liability, and the schedule of the City Court of Hammond’s contributions on pages 5 through
10 and 39 through 45 be presented to supplement the basic financial statements.  Such information. although not a
part of the basic financial statements, is required by the Governmental Accounting Standards Board, who considers it
to be an essential part of financial reporting for placing the basic financial statements in an appropriate operational,
economic, or historical conlext. We have applied certain limited procedures Lo the required supplementary
information in accordance with auditing standards generally accepted in the United States of America, which
consisted of inquiries of management about the methods of preparing the information and comparing the information
for consistency with management’s responses 1o owr mauires, the basic financial statements. and other knowledge we
obtained daring our audit of the basic Tnancial statements, We do not express an opinion or provide any assurance on
the mformalion because the Hmiled procedures do nol provide us with sallicient evidence {o express an opindon or
provide any assurance.

Other Information

Our audit was conducted for the purpose of forming opindons on the financial statemenss that collectively comprise
the City Court of Hammond’s basic fnancial statements.  The Schedale of Compensation, Benefits, and (hher
Pavments o Agency Head is presented for purposes of additional analvsis and is not a required part of the basic
financial statements.

The Schedule of Compensation, Bepetits. and Other Payments to Agency Head is the responsibility of management
and was derived lrom and relates directly to the underlying accounting and other records used to prepare the basic
financial statements. Such information has been subjected to the aunditing procedures applied 1n the andit of the basic
financial stalements and certain additional procedures, including comparing and reconciling such information directly
1o the underlying accounting and other records used to prepare the basic financial statements or 1o the basic financial
statements themselves. acd other additional procedures in accordance with anditing standards generally accepied in
the United States of America.  In our opinion, the Schedule of Compensation, Benefits, and Other Pavments o
Agency Head is fairly stated, in all material respects, in velation to the basic financial statements as a whole.

Odber Reporting Required by Government Anditing Standards

In accordance with Government Auditing Standards. we have also issued our report dated October 30, 2018, on our
consideration of the City Court of [Hammond’s mternal control over financial reporting and on our tests of #s
complisnce with certamn provisions of laws, regulations, contracts, and grani agreements and other matlers. The
purpose ot that report s scloly w describe the scope of our testing of intornal control over financial roporting and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the City Court of
Hammeond's internal control over financial reporting or on compliznce. That report i3 an ntegral part of an audst



City Court of Hamimond
October 30, 2018

performed in accordance with Govermment Auditing Standards in considering the City Court of Hammond’s internal
control over financial reporting and compliance.

- [ FET VY l.;“; {l-"r‘\"‘l .I:.J.l;LfJ': ?{? Lﬁﬂ-‘c'
o Yaaoeatow

James, Lambert, Riggs and Associates, Inc.

Hammend, Louisiana
October 30, 2018
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City Court of Hammond
Hammond, Louisiana
Management’s Discussion and Analysis
For the Year Ended June 30, 2018

Introduction

Az management of the City Court of Hammond (“City Court”™), we offer readers of the City Court’s financial
statements this narrative overview and analysis of the financial activities ot the City Court, Tor the fiscal vear
ended Jupe 30, 2018, This management discussion and analysis ("MD&AT) 18 designed to provide an objective
and easy 1o read analysis of the Uity Court’s financial acuvities based on currently known facts, decisions, or
condizions. [t is mtended t¢ provide readers with a broad overview of Uity Court finances. [t 18 also mtended 10
praovide readers with an analysis of the short-term and long-term activities of the City Court based on information
presented in the financial report and fiscal policies that have been adopted by the City Court. Specifically, this
section i8 designed to assist the reader in focusing on significant financial tssues, provide an overview of the City
Court’s financial activity, identfy changes in the City Court's financial position (1= ability to address the next and
subsequent year challenges), identily any malerial deviations from the Bnancial plan {the approved budget), and
identify individual fund 1ssues or concerns.

As with other sections of this financial report, the information contained within this MD&A should be considered
only a part of a greater whole. The readers of this statement should take time to read and evaluate all sections of
this report, including the [bolnotes and the other Required Supplemental Information (“RSI”) that is provided in
addition to this MD&A.

Vinancial {lighlights

e At June 30, 2018, the City Cowrt’s assets exceeded 118 Linbihities by 81,236,172 {net position). Of this amount.
$929,586 (unrestricled net position} may be used lo meet the City Cowrt’s ongoing obligations. This amount
incroased by 3137,942 or 17.4% from the prior vear,

¢ For the vear ended June 30, 2018, the City Court’s total net position increased by 364,613, or 5.52% from the
prior year.

s For the year ended Jane 30, 2018, the City Court’s total revennes increased by 588,622, or 5.54% from the
DPrior year.

e Tor the year ended Junc 30, 2018, the City Court’s total cxpenscs decrcased by $19,146, or 1.16% from the
Prior year.

e For the vear ended June 30, 2018, the City Cowrt’s total habilities imcreased by $2,252, or 2.11% from the
prior vear.

Government-Wide Vinancial Statements

Government-wide financial statements are designed by (GASE Statement 34 1w change the way in which
governmental fnancial statements arve presented. It now provides readers for the first time a concise “entity-
wide” Statement of Net Position and Slalerment of Activities, seeking to give the user of the fnancial slulements a
broad overview of the City Court’s financial position and resahis of operations in a manner similar to a private-
sector business,

A, The statement of net position presents miormation on all of the City Court’s assets and Habilities using the
accrual basis of accounting, which 5 simslar to the accounting used by most private-secior companies. The
difference between the assets and liabilities are reported as net position. Over time, increases or decreases in

>




City Court of Hammond
Hammond, Louisiana
Management’s Discussion and Analysis (Continued)
For the Year Ended June 30, 2018

net position may serve as a useful indicator of whether the financial position of the City Court is improving or
weakening.

B. The statement of activities presents information showing how the government's net position changed during
the fiscal year. All changes in net position are reported as soon as the underlying event giving rise to the
change occurs, regardless of the timing of related cash flows. Thus, revenues and expenses are reported in
this statement for some items that will only result in cash flows in future fiscal periods.

Government-Wide Financial Analysis
As noted earlier, net position may serve over time as a useful indicator of a government's financial position. The
following table provides a summary of the City Court’s net position for the current year as compared to the prior

year. For a more detailed analysis, see the Statement of Net Position on Exhibit A of this report.

Governmental Activities

2018 2017 $ Change % Change
Assets:
Current and Other Assets $ 1,015,127 $ 886,763 $ 128,364 14.48%
Capital Assets 239,113 260,092 (20,979) -8.07%
Net Pension Asset / Liability 97,166 (103,779) 200,945 193.63%
Restricted Assets 61,187 116,436 (55,249) -47.45%
Total Assets $ 1,412,593 § 1,159,512 § 253,081 21.83%
Deferred Outflows of Resources $ 98,008 $ 148,450 $ (50,442) -33.98%
Liabilities:
Current Liabilities $ 41,698 $ 42,827 $ (1,129) -2.64%
Non-Current Liabilities 67,335 63,954 3,381 5.29%
Total Liabilities $ 109,033 $ 106,781 $ 2,252 2.11%
Deferred Inflows of Resources $ 165,396 $ 29,622 $ 135,774 458.36%
Net Position:
Net Investment in Capital Assets $ 239,113 $ 260,092 $ (20,979) -8.07%
Restricted 67,473 119,823 (52,350) -43.69%
Unrestricted 929,586 791,644 137,942 17.42%
Total Net Position $ 1,236,172 § 1,171,559 $ 64,613 5.52%

The City Court’s assets exceeded its liabilities at the close of the most recent fiscal year by $1,236,172 (net
position). Of this amount, $929,586 are unrestricted net position. The net position increased by $64,613, or
5.52% from the prior year. This increase was attributable to an increase in the courts collections of fines and
costs.

A portion of the City Court’s net positions (20%) reflects its investment in capital assets (e.g., office equipment,
office furniture and fixtures, etc.), less any outstanding debt used to acquire those assets. The City Court uses
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City Court of Hammond
Hammond, Louisiana
Management’s Discussion and Analysis (Continued)
For the Year Ended June 30, 2018

these capital assets to provide services to citizens; consequently, these assets are not available for future spending.
An additional portion of the City Court’s net position (6%) represents resources that are designated for particular
purposes. The remaining balance of unrestricted net position ($929,586) may be used to meet the government's
ongoing obligations to citizens and creditors.

At the end of the current fiscal year, the City Court is able to report positive net position balances in both the
government-wide and governmental activities. The same situation held true for the prior fiscal year.

To further understand what makes up the changes in net position, the following table provides a summary of the
results of the City Court’s operating activities for the current year as compared to the prior year. An analysis of
the primary sources of these changes follows the table. For a more detailed analysis, see Statement of Activities
on Exhibit B of this report.

Governmental Activities

2018 2017 $ Change % Change
Revenues:
Program Revenues:
Charges for Services $ 838,513 $ 754,209 $ 84,304 11.18%
Operating Grants 30,000 81,960 (51,960) -63.40%
General Revenues:
Contribution - City of Hammond 514,975 515,006 31 -0.01%
Other 305,542 249,233 56,309 22.59%
Total Revenues 1,689,030 1,600,408 88,622 5.54%
Expenses:
City Court 1,531,865 1,552,780 (20,915) -1.35%
Depreciation Expense 92,552 90,783 1,769 1.95%
Total Expenses 1,624,417 1,643,563 (19,146) -1.16%
Change in Net Position 64,613 (43,155) 107,768 -249.72%
Net Position, Beginning of the Year 1,171,559 1,214,714 (43,155) -3.55%
Net Position, End of the Year $ 1,236,172 $§ 1,171,559 $ 64,613 5.52%

Operating grants for the City Court for the current year decreased by $51,960, or 63.40%. This is attributable to a
decrease in grant funding.

Other general revenue for the City Court increased by $56,309, or 22.59%. This is attributable to an increase in
the amount of monies collected from other agencies.




City Court of Hammond
Hammond, Louisiana
Management's Discussion and Analysis (Continued)
For the Year Ended June 30, 2018

Fund Financial Statements

A fund is 3 grouping of related accounts that is used to maintain control over rescurces that have been segregated
for specific activities or objectives, The City Court, lke other state and local goverpments. uses tind accounting
10 ensure and demonstrate compliance with finance-related legal requirements. All of the funds of the City Court
can be divided mto two categones: governmental fonds and fiduciary funds.

Governmental Funds

Governmental funds are used o account for most of the City Court’s basic services reporied as governmental
activities in the government-wide financial statements,  ilowever, unlike the govermnment-wide financial
statements, govermmental fund {inancial siatements focus on how money Qows mdo and out of those nds
and the halances left at year-end that arc available for spending. These funds are reported using maodified
accrual accounting, which measures cash and all other financial assets that can readily be converted to cash.
The governmental fund statements provide a detailed short-term view of the City Court’s general government
operations and the basic services it provides. (Governmental fund information helps you determine whether
there are more or [ewer [inancial resources that can be spent in the near [uture to [nance the City Courl’s
programs.

Because the focus of governmental fands is narrower than that of the government-wide financial statements, 11
15 useful to compare the information presented for goveramental funds with similar mformation presented for
governmental activilies in the government-wide {nancial statements. By doing so, readers may betier
understand the long-term imipace of the govormment's near-torm financing decisions. Both the governmental
fund balance sheet and the goveramental fund statement of revennes, expenditures, and <hanges w fund
balances provide a reconciliation to facilitate this comparisen between governmental funds and governmental
activities. These reconciliations are located on Exhibits I & F of this report.

The City Court maintains two governmental funds, the General Fund and the Judicial Building Fund
Information s presented on the governmental funds on Hxhibits C, DL E, & F of this report.

Asg of the end of the current fiscal year, the City Court’s General Fund reported an ending fund balance ot
$967.143. The Judicial Building Fund reported an ending fund balance of $67.473.

The City Court has followed the recommendation of its auditors to retain a reasonable surplus in the General
Fund for unforeseen luture emergencies such as natural disasters, decreases in economic conditions,
emergency capital outlay requirements, and other similar conditions.

Fiduciary Funds

Fiduciary lunds are used {0 account for resources held for the benelil of parties outside the government
Fiduciary funds arc not reflected in the government-wide financial statomoents because the resources of those
funds are not available to support the City Court’s other programs. 'he basis of accounting used for fiduciary
funds is the modified accrual basis of accounting. The City Court has two fidaciary funds: the Civil Agency
Tund and the Criminal Agency Fund. the basic fiduciary fund financial statements can be found on
Exhibit G ol this reporl




City Court of Hammond
Hammond, Louisiana
Management's Discussion and Analysis (Continued)
For the Year Ended June 30, 2018
Notes to the Financial Statements
The notes 1o the finencial statements provide additional information that is essential for a full understanding of the
data provided in the government-wide and fund financial statements.

Other Supplementary Infermation (Budgetary Highlights)

In addition to the basic financial statements and accompanying notes, this report also presenis certain reguired
supplementary information. Required supplementary information can be found on Schedule 1 of this report.

A. Budgetary Comparison Schedule — The City Courl adopts an annual appropriated budgel lor s general lund.
A budgetary comparison statement has been provided for the general fund to demonstrate compliance with
this budget, beginning on Schedule 1 of this report.

3. Analysis of Significant Budget Variances in the General T'und:

1. Reovenues:

a. Overall revenues were below the amounts budgeted by $4,687. This was attributable to a decrease in
civil filings.

2. Expondimres:
a. Overall expenses were below the amount budgeted by 87290 due o the court switching to a
paperiess case management system.
Capital Assets

The City Court’s investiment in capital assets for #s governmental activities as of June 30, 2018, amounis {0
$239.113 (net of accumulated depreciation). This investment in capital assets includes computer software,
and office equipment and fumiture. The total decrease in the City Court’s investment in capital assets for the
current fiscal year is primarily due to minimal asset additions in comparison to the last fiscal year and the
deprecialion ol prior year assets. Major capilal asset additions during the current [iscal year mcluded
computer software purchases of $49,250.

Additional information on the City Cowrt’s capital assets can be found in Note 6 of this report.

Economic Factors and Ivext Year's Budget and Rates
The following factors were considered in preparing the City Court’s budget for the 2018 — 2019 {iscal vear:

For fscal year ending June 30, 2018, there is no budgeted revenue increase n contfributions fom the City of
Hammaond or Court Costs.

There 15 no surplus or deficit budgeted for the fiscal vear ending June 3G, 2019,




City Court of Hammond
Hammond, Louisiana
Management's Discussion and Analysis (Continued)
For the Year Ended June 30, 2018

Reguests for Information
This financial report 35 designed to provide a general overview of the City Court’s finances for all those with an
interest in the government's finances. (uestions concerning any of the miormation provided in this report or

vequests Tor additional financial information should be addressed 1o Mr. Guy Recotta, Clerk of Court,
303 Last Thomas Street, Hammond, Lomsiana 70401,
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City Court of Hammond
Hammond, Louisiana
Statement of Net Position
June 30, 2018

Assets

Cash & Cash Equivalents
Investments
Due from Other Governments
Due from Agency Funds
Capital Assets, Net of Accumulated Depreciation
Net Pension Asset
Restricted Assets:

Cash & Cash Equivalents

Total Assets

Deferred Outflows of Resources
Change in Assumptions
Changes in Proportion and Differences Between City
Court Contributions and Proportionate Share of Contributions
Contributions Subsequent to the Measurement Date

Total Deferred Outflows of Resources

Liabilities
Accounts Payable
Salaries and Benefits Payable
Accrued Compensated Absences

Total Liabilities

Deferred Inflows of Resources
Differences Between Expected and Actual Experience
Net Difference Between Projected and Actual Earnings on
Pension Plan Investments
Changes in Proportion and Differences Between City
Court Contributions and Proportionate Share of Contributions

Total Deferred Inflows of Resources

Net Position
Net Investment in Capital Assets
Restricted for Judicial Building Fund
Unrestricted

Total Net Position

The accompanying notes are an integral part of this statement.
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Governmental
Activities

345,806
593,948
6,187
69,186
239,113
97,166

61,187

1,412,593

57,169

663

40,176

98,008

12,875
28,823
67,335

109,033

50,602

114,359

435

165,396

239,113
67,473
929,586

1,236,172

Exhibit A




City Court of Hammond
Hammond, Louisiana
Statement of Activities

For the Year Ended June 30, 2018

Governmental Activities:

City Court Operations:
Salaries
Judges Salary and Fees
Payroll Tax & Employee Benefits
Ad Hoc Judge Fees
Computer Software & Programming
Educational Conferences & Seminars
Equipment Repairs & Maintenance
Insurance
Juvenile Service Programs
Legal and Professional Fees
Miscellaneous
Credit Card Service Charges
Office Supplies
Records Retention Management
Telephone

Depreciation Expense

Total Expenses

Program Revenues:
Charges for Services
Operating Grants

Total Program Revenues

Net Program (Expense) / Revenue

General Revenues:
Contributions from Other Governments
On-Behalf Payments
Interest Income
Other Income
Transfers from Civil Reserve
Contributions from Non-Employer Contributing Entities
Loss on Disposal of Capital Assets

Total General Revenues

Change in Net Position

Net Position - Beginning of the Year
Net Position - End of the Year

The accompanying notes are an integral part of this statement.
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Governmental
Activities

$

861,876
152,078
273,867
5,652
63,745
18,864
22,655
8,417
1,156
21,794
31,847
15,309
24,248
1,066
29,291
92,552

1,624,417

838,513
30,000

868,513

(755,904)

605,666
94,244
2,944
52,001
56,044
9,807

(189)

820,517

64,613

1,171,559

$

1,236,172

Exhibit B




City Court of Hammond Exhibit C
Hammond, Louisiana

Governmental Funds Balance Sheet
June 30, 2018

Judicial
General Fund Building Fund Total
Assets
Cash & Cash Equivalents $ 345,806 $ - $ 345,806
Investments 593,948 - 593,948
Due from Other Governments 6,187 - 6,187
Due from Agency Funds 62,900 6,286 69,186
Restricted Assets:
Cash & Cash Equivalents - 61,187 61,187
Total Assets $ 1,008,841 §$ 67473 $ 1,076,314
Liabilities and Fund Balance
Liabilities:
Accounts Payable $ 12,875 $ - $ 12,875
Salaries and Benefits Payable 28.823 - 28.823
Total Liabilities 41,698 - 41,698
Fund Balance:
Restricted for:
Judicial Building Fund - 67,473 67,473
Unassigned 967,143 - 967,143
Total Fund Balance 967,143 67,473 1,034,616
Total Liabilities and Fund Balance $ 1,008,841 §$ 67,473 $ 1,076,314

The accompanying notes are an integral part of this statement.
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City Court of Hammond
Hammond, Louisiana
Reconciliation of the Governmental Funds Balance Sheet to the
Government-Wide Statement of Net Position
For the Year Ended June 30, 2018

Total Fund Balances, Governmental Funds (Exhibit C)

Amounts reported for governmental activities in the statement of net position are different
because:

Capital assets used in governmental activities are not financial resources and therefore are
not reported in the funds. These assets consist of:

Governmental Capital Assets, Net of Depreciation

Long-term liabilities are not due and payable in the current period, and therefore, are not
reported in the governmental funds:

Accrued Compensated Absences
In accordance with Governmental Accounting Standards Board Statement No. 68, the net
pension asset / liability related to pension plans, deferred outflows of resources, and
deferred inflows of resources are not recorded in the governmental funds.

Net Pension Asset

Deferred Outflows of Resources

Deferred Inflows of Resources

Net Position of Governmental Activities (Exhibit A)

The accompanying notes are an integral part of this statement.

15

Exhibit D

$ 1,034,616

239,113

(67,335)

97,166
98,008
(165,396)

51236172




City Court of Hammond
Hammond, Louisiana
Statement of Governmental Funds Revenues, Expenditures, and
Changes in Fund Balance
For the Year Ended June 30, 2018

Exhibit E

Judicial
General Fund  Building Fund Total
Revenues:
Contributions:
Criminal Docket $ 598,294 $ - 598,294
Civil Fees 59,306 - 59,306
Judicial Building Fund - 77,970 77,970
City of Hammond 514,975 - 514,975
City of Ponchatoula 24,000 - 24,000
Tangipahoa Parish Government 66,691 - 66,691
Grant Revenue 30,000 - 30,000
On-Behalf Payments 94,244 - 94,244
Civil Docket - Judges Fees 99,344 - 99,344
Ad Hoc Judge Fees 3,599 - 3,599
Interest Income 2,142 802 2,944
Other Fees 52,001 - 52,001
Total Revenues 1,544,596 78,772 1,623,368
Expenditures:
Salaries 858,495 - 858,495
Judges Salary and Fees 152,078 - 152,078
Payroll Tax & Employee Benefits 278,789 - 278,789
Ad Hoc Judge Fees 5,652 - 5,652
Computer Software & Programming 6,408 57,337 63,745
Educational Conferences & Seminars 18,864 - 18,864
Equipment Repairs & Maintenance 19,465 3,190 22,655
Insurance 8,417 - 8,417
Juvenile Service Programs 1,156 - 1,156
Legal and Professional Fees 21,794 - 21,794
Miscellaneous 31,847 - 31,847
Credit Card Service Charges 15,309 - 15,309
Office Supplies 24,248 - 24,248
Records Retention Management 1,066 - 1,066
Telephone 29,291 - 29,291
Capital Outlay 1,167 70,595 71,762
Total Expenditures 1,474,046 131,122 1,605,168
Excess (Deficiency) of Revenues over Expenditures 70,550 (52,350) 18,200

(Continued)
16




City Court of Hammond Exhibit E
Hammond, Louisiana (Continued)
Statement of Governmental Funds Revenues, Expenditures, and
Changes in Fund Balance
For the Year Ended June 30, 2018

Judicial
General Fund  Building Fund Total
Other Financing Sources:

Transfers from Civil Reserve 56,044 - 56,044
Total Other Financing Sources 56,044 - 56,044
Excess (Deficiency) Revenues and Other Sources

over Expenditures 126,594 (52,350) 74,244
Fund Balance - Beginning of the Year 840,549 119,823 960,372
Fund Balance - End of the Year $ 967,143 § 67,473 $ 1,034,616

The accompanying notes are an integral part of this statement.
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City Court of Hammond Exhibit F
Hammond, Louisiana
Reconciliation of the Governmental Funds Statement of Revenue, Expenditures, and
Changes in Fund Balance to the Government-Wide Statement of Activities
For the Year Ended June 30, 2018

Net Change in Fund Balances, Governmental Funds (Exhibit E) $ 74,244

Amounts reported for governmental activities in the statement of activities are different
because:

Capital outlays are reported in governmental funds as expenditures. However, in the
statement of activities, the cost of these assets is allocated over their estimated useful lives
and reported as depreciation expense. These differences consist of:

Capital Outlay 71,762
Depreciation Expense (92,552)
Disposal of Capital Assets (189)

Annual changes in accrued compensated absences are not recorded in the governmental
funds. In the statement of activities, these changes are recorded against current year
payroll expenses.

Change in Accrued Compensated Absences (3,381)

In accordance with Governmental Accounting Standards Board Statement No. 68, the net
pension liability related pension plans is not required to be recorded in the governmental
fund financial statements. Adjustments to pension expense related to charges in deferred
outflows of resources and deferred inflows of resources are reflected in the statement of
activities:

Net Change in Pension Expense 4,922
Contributions from Non-Employer Contributing Entities 9,807
Change in Net Position of Governmental Activities (Exhibit B) $ 64,613

The accompanying notes are an integral part of this statement.
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Statement of Fiduciary Net Position

June 30, 2018

Exhibit G

Agency Funds
Civil Criminal
Docket Docket Total

Assets

Cash on Hand and in Banks $ 179,417 $ 177,952 357,369

Accounts Receivable 69 290 359
Total Assets $ 179,486 $ 178,242 357,728
Liabilities

Accounts Payable $ 9,547 $ 63,985 73,532

Due to General Fund 16,206 46,694 62,900

Due to Judicial Building Fund 2,860 3,426 6,286

Due to Others 150,873 64,137 215,010
Total Liabilities $ 179,486 $ 178,242 357,728
Net Position $ - $ - -

The accompanying notes are an integral part of this statement.
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Notes to the Tinancial Statements
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Narrative Profile

The City Court of Hammond {the “City Court”) was created under the authority of Louisiana Revised Statutes
(LRSS 1300952, The purpose of the City Court is to collect Hines and court costs and rermat these fines to the
City of Hammond (the “City™) and to the Tangipahoa Parish Council. The City Court has jurtsdiction within the
Seventh Ward of Tangmahoa Parish. The City Court presently employs twenty-one people to inchude the Judge,
Clerk of Court, and nineteen full-time and parttime Deputy Clevks of Counrt.  The City Court maintains a
coustreom and offices i Hammond City Hall. City Court revenues include court costs on civil and criminal
cases, appropriations from the City, intergovernmental grasgs, and other revenues. iy Courd expenditures
include salaries and benefits, dats processing, telephone and wilities, and other expenditures.

The accounting and reporling policies of the City Courl conform o generally accepled accounting principles as
applicable to governments. The Governmental Accounting Standards Board ((rASH) is the aceepted standard-
setting body for establishing governmental accounting and financial reporting principles. Such accounting and
reporting procedures also conform to the requirements of LRS 24:513 and the guidance set forth in the Lowuisiana
Governmental Audit Guide, and to the industry andit guide, Audits of State and Local Governmental Units.

1. Summary of Significant Accounting Policies

A, Financial Reporting Fatity

The City Court s tiscally dopendent on the City. The City maintains and opeorates the building i which
the City Court’s courtroom and offices are located and provides funds for salaries, equipment, and
expenditures of the office. Because the City Court is flscally dependent on the City. the City Court was
determnined to be a component unit of the City, the financial reporting entity. The accompanyving financial
statements present information only on the funds maintained by the City Cowrt and do not present
information on the City, the goneral govermmental sorvices provided by that governmental unit, or the
other governmental unis that comprise the financial reporting entity.

B. Fund Accounting

The City Court uses fund accounting to maintain its financial records and the results of its operations.
Tund accounting is designed to demonstrate legal compliance and to aid management by segregating
transactions related to certain City Court functions and activities. A fund is defined as a separate fiscal
and accounting entity with a self~balancing set of accounts.

Governmental Funds

Governmental funds account for all of the Cry Court’s general activities. These [unds focus on the
sources, usos, and balances of carrent financial sesources.  Expendablc asscts arc assigned to the
varions governmental funds according to the purposes for which they may be used. Current habilities
are assigned 1o the fund from which they will be paid. The difference between a governmental fund’s
assets and Liabilities is reported as fund balance. In geneval. fund balance represents the accumulated
expendable resources thal may be used o lnance future period programs or operations of the Cily
Court. The following are the City Court’s governmertal funds:

Creneral Pund — the general operating fund of the City Court and accounts for all financial
resources, except those requived to be accounted for in other funds. The General Fund is
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available for any purpose, provided it is expended or transferred i accordance with State and
Federal laws and according to City Court policy.

Fadicial Building Fund — used to account for the collection of 2 $10 service charge (as authorized
by LRS 13:1910) for the purpose acquiring, leasing, constructing, equipping, and maimtatning
new and exigting City Court buldings.

Fiduciary Funds

Fiduciary fund reporting focuses on net position and changes in net position.  These funds are
custodial m nature (assets equal Habilities) and do not invelve measurement of resulis of operations.
Consequently, these [unds have no measuremerd focus, bul use the modified accrual basis of
accounting. The following are the City Court’s fiduciary funds:

Civil Agency Fund  This fund is used to account for assets held by the City Court as an agent for
individuals or private organizations.

Criminal Agency Fund — This fund 13 used to account for assets held by the City Court as an
agent for criminal defendants.

€. Measurement Focus / Basis of Accounting

Basic Finaneoial Starements — Governmmment-Wide Finoncial Statemernts

The statement of net position and the statement of activities report information on all of the non-
fiduciary activities of the City Court. These statements include all the non-Gduciary activities of the
City Court with most of the interfund activities removed. Information contained in these statements
reflects the cconomic resourcos moeasurement focus and tho acernal basis of accounting.  Revenucs,
expenses. gains, losses, gssets, and liabilities resulting from exchange or exchange-like transactions
are recognized when the exchange occurs {regardiess of when cash 18 recerved or disbursed).
Revermes, expenses, gains, 1osses, assets. and liabilities resulting Som nonexchange transactions are
recognized in accordance with the requirements of GASB Statement No 33, dccounting and
Financial Reporting for Nonexchange Transactions.

The statement of activilies demonstrates the degree 1o which the direct expenses of a given [unction
or segment are offset by program revenues. Direct expenses are those that are clearly identifiable
with a specilic function or segment. Program revenues wclude (1) charges io customers or applicants
whao purchase, use, or directly benefit from goods, services, or privileges provided by a given function
or segment and {2) grants and contributions that are vestricied 1o meeting the operational or capital
requirements of a particular funciion or segment. Interest carnings and other revenues not properly
included among program rovenues are reparied instead as gonoral revenues. The Ciry Court docs not
allocate mdirect expenses.

Basic Financial Statewments — Governmenial Funds

The amounts retlected m the General Fund and the fadicial Building Fund are accounted for using a
current Tinancial resources measurement focus, With this measurement focus, only current assets and
current lizbilities are generally included on the balance sheet. The statement of revenues,
expenditures, and changes in fund balances reports on the sources {i.e., revenues and other financing
sources) and uses {ie., expenditures and other financing uses) of current financial resources. This
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approach is then reconciled, through adjustment, to a government-wide view of the City Court’s
operations.

The amounts reflected in the General Fand and the Judicial Building Fund use the modified accrual
basis of accownting. Under this basis of accounting, revermes are recognized when susceptible to
acerual (1.2 when they become both measurable and available). Measurable means the amount of the
fransaction can be determinad and avatlable means collectible within the current period or soon
enough thereafter 1o payv lishilities of the current period.  The City Court considers all revenues
available it they are collected within 60 davs after the fiscal vear end. Expenditures are recorded
when the related liability is mcumred, except for certain compensated absences and claims and
Judgments which are recognized when the obligations are expected 1o be liquidated with expendable
available [nancial resources. The povermmental [unds use the following praclices m recordmyg
revenucs and expendifures:

Revenues Revenues are generally recognized when they become measurable and available as
net current assets. Criminal Court fees, appropriations from the City, and interest revenue are
recorded when due. Substantially all other revenues are recorded when received.

Expenditures —~ Expenditures are generally recognized under the modified accrual basis of
accounting when the related fund habality 15 mewrred.

Reconcilistion — Explanation of differences between the govermmental fund balance sheet and the
government-wide statomoent of nct position i85 presonted fn Exhibit I of the basic financial
statements.  Buplanation of differences between the governmencal fund statement of revenues,
expenditures, and changes in fund balances and the government-wide statement of activities are
presented in Exhibit F of the basic financial staternents,

3. Budeets and Budeetary Accounting

Demonstrating comphance with the adopted budget is an important component of a government’s
accountability to the public. Many citizens participate in one way or another in the process of
establishing the annual budgets of state and local governments, and have a keen interest in following the
actual financial process of their governments over the course of the vear. Many governments revise their
budgets over the course of the vear for a variety of reasons. As a result, the City Court’s original budget
is shown along with the comparison of the [inal budget and actual results.

The Ciy Court follows these procedures in establishing the budgetary data reflected in these financial

statements:

1. The Bscal officer prepares a proposed budgel and submils this budget o the Judge and Clerk of Court
no later than fiftcon days prior to the beginning of cach fiscal yoar.

2. A summary of the proposed budget 13 published and the public notified that the proposed budget is
available for public wspection. At the same time, a public hearing is called. The proposed budget
was published on May 18, 2017,

3. A public hearing 1s held on the proposed budget at least ten days afler publication of the call for the

hearing. A public hearing was held on Jupe 2, 2017.
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4. After holding the public hearing and completion of all action necessary to finalize and implement the
budget, the budget is adopted prior to the commencement of the fiscal year for which the budget is
being adopted. The proposed budget was adopted on June 2, 2017,

LA

Budgetary amendments mvolving the transfer of funds from one departinent, program, or function to
another or wnvolving increases o expenditures resulting from revenues exceeding amounts estimated
require the approval of the Judge and Clerk of Court. The budget was amended on May 31, 2018

6. 'The budgeis for the General Fand and Judicial Butlding Fund are adopted on a basis consistent with
generally accepted accounting principles (GAAP), Budgeted amounts are as originally adopted, or as
amended by the Judge and Clerk of Court.

=~

The budgets are integrated into the accounting system, and the budgetary data, as presented in the
financial statements for all funds with annual budgets, compare the expenditures with the amended
budgets. All budgets are presented on the modified accrual basis of accounting. Accordingly, the
Budgetary Comparison Schedules for the General I'und and the Judicial hailding Fand present actual
expendilures in accordance with the accounting principles generally accepled in the Uniled States on
a basis consistent with the legally adopted budgets as amended.  Uncxpended appropriations on
annual budgets lapse at the end of each fiscal vear.

Cash and Investmenis

Cash inclades cash on hand, demand deposits, interost bearing deomand deposits, and short-torm
mvestments with original maturities of three monchs or less from the date of acquisition. Under state law,
the City Court may deposit funds in demand deposits, iterest bearing demand deposits. mopey market
acconnts, or time deposits with state banks organized under Louisiana law and national banks having their
principal offices in Lowsiapa. Under state law, the City Court may 1ovest in United States bonds,
freasary notes, or cortificates. These are classified as mwvestments if their oniginal marturities cxecced 90
days, however, if the original maturities are 90 days or less, they are classified as cash. Investments for
the City Court are stated at cost.

Inventory

The City Court utilizes the “purchase method” of accounting for supplies, whereby expendable operating
supplies are recognized as expenditures when purchased. The City Court did not record any inventory at
June 30, 2018, as the amount 18 immalterial.

Capital Assets

ALl capiial assels ol the City Court are recorded at historieal cost and are reported on the government-
wide financial statemoents.  Dlopreciation of all capital asscts is charged as an cxponsc against their
operations.  In the fund financal statements. capital assets used in governmensal fund operations are
accounted for as capital cutlay expenditures of the governmental funds upon acquisition.

The costs of normal mainfenance and repairs that do not add 1o the value of the assels or matertally exlend
assct iives aro not capitalized. Improvements are capialized ovor the romaining usoful frves of the related

capital assets, as applicable. It i3 the City Court’s policy to capitalize capital assets over $500.

Depreciation expense amocunted to 392,552, for the vear ended June 30, 2018,

23




City Court of Hammond
Hammond, Louisiana
Notes to the T'inancial Statements (Continued)
For the Year Ended June 30, 2018

H. Compensated Absences

K.

All full-time Crity Court employees who are paid on a salary basis and work a regular fiull-time workweek
earn sick leave and annwal leave. Employees earn from three days to ten days of sick leave each vear
depending on length of service. Emplovees may accurnudate all unused sick leave but the employee's
right to unused sick leave benefits does not vest. Therefore, the City Court recognizes an expenditure for
sick leave benefits when pavmenis are made to employees.

Employees earn from five days to twenty days of anrual leave each vear depending on length of service.
An employee may accumulate up to one week of annual leave each vear up to 3 maximuam of thirty davs.
All days accumulated i excess of thirty days are lost. The emplovee’s rights 1o annual leave vest with a
maxinum of thirly days unused annual leave payable upon lermination.

Pension Plans

T'or purposes of measuring the net pension liability. deferred outilows of resources and deferred mflows
of resources related to pensions, and pension expense, information about the [iduciary net position of the
City Court’s two pension plans and additions to / deductions from the plans’ fiduciary net position have
been determined on the accrual basis, which is the same basis as they are reported by the plans. For this
purpose, benefit paymenis {including refinds of emplovee contributions) are recogmzed when due and
payable in accordance with the benefit terms. lovestments are reported at fair value,

Net Position

In the govermment-wide financial statements, equity 18 classified as net posttion and displayed in three
components:

f. Net Investment in Capital Assets — consists of the historical cost of capital assots, mchiding any
restricted capital assets, net of accumulated depreciation, and reduced by the outstanding balances of
any bonds. mortgages. potes. or other borrowings that are attributable to the acquisition, construction,
or improvement of those assets,

[

Restricted  this component of net position consists of assets that have constraints that are externally
imposed by creditors, grantors. contributors, or laws or regulations of other governments. or
constraints imposed by law through constitutionsal provisions or enabling legislation.  Resources
recorded in the Judicial Building Fund are considered to be restricted in accordance with
LES 131910

od

Unrestricted — all other net position is reported in this category.

When both rostricted and unresiricted resources are available for use, it is the City Court’s policy 1o usc
regtricted vesources first, then uarestricted vesources as they are needed.

Tund Belance
In tho governmoental fund financial statements, fund balances are classificd as follows:
i. Nonspendable fund balances are associated with inveniories, prepaids, long-term loans and notes

veceivable, and propesty held for resale (unless the proceeds are restricted. commmnitted, or assigned),

24




City Court of Hammond
Hammond, Louisiana
Notes to the T'inancial Statements (Continued)
For the Year Ended June 30, 2018

2. Restricted fund balances include amounts that can be spent only for the specific purposes stipulated
by constitution, external resource providers, or through enabling legislation,
3. Commuitted fund balances include amounts that can be used only for the specitic purposes determined

by a formal action of the City Judge (the City Court’s highest level of decision making authority},

4. Aassigned fund balances are intended fo be used by the City Court for specific purposes but do not
meet the criteria 1o be classified as restricted or commitied, and

LA

Usassigned Fund Balance  all amounts not included in other spendable classifications.

The City Court consders restricled lund balances to be spent for governmental expenditures st when
both restricted and unrestricted resources are available.

As of June 30, 2018, the City Court did not have any nonspendable, committed, or assigned fund
balances.

L:stimates
The preparation of fmancial statements in conformity with accounting principles generally accepted in the

United States of America requires management to make estimates and assumptions that affect certaimn
reporied amounts and disclosures. Accordimgly, actual results could differ from those estimales.

Stewardskip, Compliance and Accountability

Al

®

Budeetary Information

Ammual budgets are adopted on 2 basis consistent with generally accepted accounting principles for the
Greneral Fund and the Judicial Building Fand. Al annual appropriations lapse at fiscal year-end. The
City Court was in comphance with the Local Budget Act. See Note 1 for the procedures the City Court
follows regarding budgets and budgetary accounting.

Deposits, Investment Laws and Reoulations

In accordance with state law, all unimsured deposits of in financial institutions must be secured with
accepiable collateral valued at the lower of market or par. As reflected in Note 3 the City Court was in
compliance with the deposit and investment laws and regulations.

Defic Fund Boully

As of June 306, 2018, no City Court funds had deficit fund balances.

Cash, Cash Equivalents, and Investments

As reflected on BExhibit A, the City Court has cash totaling $406,993 (of which $61,187 8 restricted} and
mvestments totaling $393,948 (of which $-0- is resmicted) at June 30, 2018, Total cash from fduciary
responsibilities not reported on the government-wide financial statements was 5357,369,
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These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting
bank balances) must be secured by Federal deposit insurance or the pledge of securities owned by the fiscal
agent bank. The market value of the pledged securities plus the Federal deposit insurance must at all times
equal the amount on deposit with the bank. These pledged securities are held in the name of the pledging
fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties.

The following is a summary of cash, cash equivalents, and investments (bank balances) at June 30, 2018, with
the related Federal deposit insurance and pledged securities:

Bank Balances:

Insured (FDIC Insurance) $ 831,239
Uninsured and Collateralized:

Collateral held by pledging bank's trust department not in the City Court's name 527,872
Uninsured and Uncollateralized -
Total Deposits $ 1,359,111

Even though the pledged securities are not held in the entity’s name, LRS 39:1229 imposes a statutory
requirement on the custodial bank to advertise and sell the pledged securities within ten days of being notified
by the City Court that the fiscal agent has failed to pay deposited funds upon demand.

Deposits collateralized by pledged securities are considered to be exposed to credit risk (Category 3) under
the provisions of GASB Statement 40. Custodial credit risk is the risk that in the event of a bank failure, the
City Court’s deposits may not be returned to it. The City Court does not have a deposits policy for custodial
risk. As of June 30, 2018, the City Court was in compliance with state law which requires any uninsured cash
balances with the fiscal agent bank to be adequately collateralized by a pledge of securities.

Due From Other Governments

Amounts due from other governmental units at June 30, 2018, consisted of the following:

Tangipahoa Parish Government $ 4,961
Louisiana Department of Public Safety 135
Other 1,091

Less: Allowance for Uncollectible Accounts -
$ 6,187

26




City Court of Hammond
Hammond, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended June 30, 2018

5. Interfund Receivables / Payables

The following is a summary of interfund receivables / payables at June 30, 2018:

Due From Due To

General Fund:

Criminal Agency Fund $ 46,694 $ -

Civil Agency Fund 16,206 -
Judicial Building Fund:

Due from Other funds 6,286
Civil Agency Fund:

General Fund - 16,206

Judicial Building Fund - 2,860
Criminal Agency Fund:

Judicial Building Fund - 3,426

General Fund - 46,694

$ 69,186 $ 69,186

6. Capital Assets

Capital asset activity for the year ended June 30, 2018, is as follows:

Balance Balance

Governmental Activities June 30, 2017 Additions Deletions June 30, 2018
Building Improvements $ 40,954 $ - $ - $ 40,954
Furniture & Fixtures 77,172 6,519 1,069 82,622
Software 221,850 49,250 - 271,100
Equipment 397,358 15,993 1,553 411,798
Total 737,334 71,762 2,622 806,474
Accumulated Depreciation 477,242 92,552 2,433 567,361
Capital Assets, Net $ 260,092 $ (20,790) $ 189 $ 239,113

The following estimated useful lives and methods are used to compute depreciation:

Furniture & Fixtures 5to 7 Years Straight-Line Method
Equipment 5to 10 Years Straight-Line Method
Building Improvements 40 Years Straight-Line Method
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7. Accounts, Salaries, and Other Payables

Accounts payable at June 30, 2018, consisted of the following:

Judicial
General Fund ~ Building Fund Total
Accounts Payable $ 12,875  § - $ 12,875
Salaries & Benefits Payable 28,823 - 28.823
$ 41,698 $ - $ 41,698

8. Employee Pension Plan — Parochial Employees Retirement System of Louisiana

General Information about the Pension Plan

Plan Description — Employees of the City Court are eligible for participation in the Parochial Employees’
Retirement System of Louisiana (the “System”) — a cost-sharing, multiple-employer defined benefit pension
plan administered by a Board of Trustees and established by Act 205 of the 1952 Regular Session of the
Louisiana Legislature. The System issues a publicly available financial report that can be obtained at
www.persla.org. The report may also obtained by writing to the Parochial Employees' Retirement System of

Louisiana, 7905 Wrenwood Boulevard, Baton Rouge, Louisiana 70809, or by calling (225) 928-1361.

Benefits Provided — The System provides retirement, disability, and death benefits. Retirement benefits are
determined as 2.0% of the employee’s final compensation multiplied by the employee’s years of creditable
service. Employees who retire at or after age 60 with at least 10 years of creditable service, at or after age 55
with at least 25 years of creditable service, or at any age with at least 30 years of creditable service are
entitled to a retirement benefit, payable monthly for life, equal to 3.0% of their final-average salary for each
year of creditable service. Final-average salary is the employee’s average salary over the 36 consecutive or
joined months that produce the highest average. Employees who terminate with at least the amount of
creditable service stated above and do not withdraw their employee contributions may retire at the ages
specified above and receive the benefit accrued to their date of termination. The System also provides death
and disability benefits. Under state law, cost of living increases to benefits are allowable only if sufficient
funds are available from investment income in excess of normal requirements. Cost of living increases cannot

exceed 2% of the retiree’s original benefit for each full calendar year since retirement.

Contributions — Per Act 765 of the 1979 Regular Session of the Louisiana Legislature, contribution rates for
employees are established by state law and employer contribution rates are actuarially determined each year
by the System’s Board of Trustees. Employees are required to contribute 3.00% of their annual pay. The
City Court’s contractually required contribution rate was 8.00% for the period July 1, 2017 to
December 31, 2017 and 7.50% for the period January 1, 2018 to June 30, 2018. Contributions to the System

from the City Court were $62,302 for the year ended June 30, 2018.
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Pension Assets / Liabilities, Pension Expense, and Deferred Outflows of Resources and Deferred Inflows
of Resources Related to Pensions

At June 30, 2018, the City Court reported an asset of $97,166 for its proportionate share of the net pension
asset. The net pension asset was measured as of December 31, 2017, and the total pension asset used to
calculate the net pension asset was determined by an actuarial valuation as of that date. The City Court’s
proportion of the net pension asset was based on a projection of the City Court’s June 30, 2018, contributions
to the pension plan relative to the projected contributions of all participating employers, actuarially
determined. At December 31, 2017, the City Court’s proportion was 0.772256%, which was a decrease of
0.026612% from its proportion measured as of December 31, 2016.

For the year ended June 30, 2018, the City Court recognized pension expense of $66,142. At June 30, 2018,
the City Court reported deferred outflows of resources and deferred inflows of resources related to pensions
from the following sources:

Deferred Deferred
Outflows of Inflows of
Resources Resources
Differences Between Expected and Actual Experience $ - $ 50,602
Changes of Assumptions 57,169 -
Net Difference Between Projected and Actual Earnings on
Pension Plan Investments - 114,359
Changes in Proportion and Differences Between City Court
Contributions and Proportionate Share of Contributions 663 435
City Court Contributions Subsequent to the Measurement Date 30,732 -
$ 88,564 $ 165,396

$30,732 reported as deferred outflows of resources related to pensions resulting from City Court contributions
subsequent to the measurement date will be recognized as a reduction of the net pension asset / liability in the
year ended June 30, 2018. Other amounts reported as deferred outflows of resources and deferred inflows of
resources related to pensions will be recognized in pension expense as follows:

Year Ended:
December 31, 2018 $ (5,230)
December 31, 2019 (15,797)
December 31, 2020 (42,681)
December 31, 2021 (44,324)
December 31, 2022 -

Thereafter -
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Actuarial Assumptions — The total pension asset in the December 31, 2017, actuarial valuation was
determined using the following actuarial assumptions, applied to all periods included in the measurement:

Actuarial Cost Method Entry Age Normal

Investment Rate of Return 6.75%, net of investment expense, including inflation
Expected Remaining Service Lives 4 years

Projected Salary Increases 5.25% (2.75% Merit / 2.50% Inflation)

Cost of Living Adjustments The present value of future retirement benefits is based

on benefits currently being paid by the System and
includes previously granted cost of living increases.
The present values do not include provisions for
potential future increase not yet authorized by the
Board of Trustees.

Inflation Rate 2.50%

Mortality rates were based on the RP-2000 Employee Sex Distinct Table for employees, the RP-2000 Healthy
Annuitant Sex Distinct Table for annuitants and beneficiaries, and the RP-2000 Disabled Lives Mortality
Tables for disabled annuitants.

The mortality rate assumption used in the December 31, 2017, valuation was set based upon an experience
study performed on plan data for the period January 1, 2010 through December 31, 2014. The data was
assigned credibility weighting and combined with a standard table to produce current levels of mortality.
This mortality was then projected forward to a period equivalent to the estimated duration of the System’s
liabilities. The RP-2000 Healthy Annuitant Sex Distinct Tables (set forward two years for males and set
forward one year for females) projected to 2031 using Scale AA was selected for annuitants and beneficiaries.
For disabled annuitants, the RP-2000 Disables Lives Mortality Table set back five years for males and three
years for females was selected. For active employees, the RP-2000 Employee Sex Distinct Tables set back
four years for males and three years for females was used.

The long-term expected rate of return on pension plan investments was determined using a triangulation
method which integrated the CAPM pricing model (top-down), a treasury yield curve approach (bottom-up),
and an equity building-block model (bottom-up). Risk return and correlations are projected on a forward-
looking basis in equilibrium, in which best-estimates of expected future real rates of return (expected returns,
net of pension plan investment expense and inflation) are developed for each major asset class. These rates
are combined to produce the long-term expected rate of return by weighting the expected future real rates of
return by the target asset allocation percentage and by adding expected inflation of 2.00% and an adjustment
for the effect of rebalancing / diversification. The resulting expected long-term rate of return is 7.62% for the
year ended December 31, 2017.
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Long-Term

Expected
Target Real Rate of
Asset Class Allocation Return
Fixed Income 35.00% 1.24%
Equity 52.00% 3.57%
Alternatives 11.00% 0.69%
Real Assets 2.00% 0.12%
Total 100.00% 5.62%
Inflation 2.00%
Expected Arithmetic Nominal Return 7.62%

Discount Rate — The discount rate used to measure the total pension asset / liability was 6.75%. The
projection of cash flows used to determine the discount rate assumed that contributions from plan members
will be made at the current contribution rates and that contributions from participating employers and non-
employer contributing entities will be made at the actuarially determined contribution rates, which are
calculated in accordance with relevant statutes and approved by the Board of Trustees and the Public
Retirement Systems’ Actuarial Committee. Based on those assumptions, the System’s fiduciary net position
was projected to be available to make all projected future benefit payments of current plan members.
Therefore, the long-term expected rate of return on pension plan investments was applied to all periods of
projected benefit payments to determine the total pension asset / liability.

Sensitivity of the City Court’s Proportionate Share of the Net Pension Asset / Liability to Changes in the
Discount Rate — The following presents the City Court’s proportionate share of the net pension asset / liability
calculated using the discount rate of 6.75%, as well as what the City Court’s proportionate share of the net
pension asset / liability would be if it were calculated using a discount rate that is one percentage-point lower
(5.75%) or one percentage-point higher (7.75%) than the current rate:

1.0% Current 1.0%
Decrease Discount Rate Increase
(5.75%) (6.75%) (7.75%)
City Court's Proportionate Share of the
Net Pension Asset / (Liability) $ 207,044 S 97,166 $ (353,777)

Pension Plan Fiduciary Net Position — Detailed information about the pension plan’s fiduciary net position is
available in the separately issued System financial report.

Payables to the Pension Plan — As of June 30, 2018, the City Court owed $21,288 to the System for the City
Court’s 2™ quarter 2018 payroll contribution.
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City Court of Hammond
Hammond, Louisiana
Notes to the T'inancial Statements (Continued)
For the Year Ended June 30, 2018

9. Employee Pension Plan — Louisiana State Employees Retirement System
General Information about the Pension Plan

Plan Description The Judge of the City Court is the only employee eligible for participation in the Loutsiana
State Emplovees” Retivement System ("LASERS™) - a cost-sharing, multiple-emplover defined benetit
penston plan adrmimistered by a Board of Trustees and established by Title 11, Secuon 4041 of the Lowsiana
Revised Statmtes of 1956, LASERS issues a publicly available financial report that can be obtained at
www.lasersontine.org.  The report may also obtained by writing to the Lowsiana Emplovees Retirement
System, P.O. Box 44213, Baton Rouge, Louistana 70804-4213.

Benelils Provided — The age and years of crediiable service required i order for 4 member fo relire with {ull
benelits are established by Statute and may vary depending on the membesr’s emplover and job classification.
The substantial majority of members may retire with full benefits at ages ranging from any age, upon
completing thirty vears of service, to age sixty, upon completing ten years of service.

The basic amual relivement benelt for substantially all members s equal 10 2.5% o 3.5% of average
compensation multiplicd by the number of years of creditable service. Average compensation is defined as
the member’s average annual earned compensation for the highest thirty-six consecutive months of
emplovment for members employad prior to July 1, 2006, For members hired July 1, 2006 or later, average
compensation is based on the merber’s average annual earned compensation for the highest sixty consecutive
months of employment.  The meximum annual retirement benefit cannol exceed the kesser of 100% of
average compensation or a certain specificd dollar amoant of actaarially detormined monctary limits, which
vary depending uposn the member’s age at retirement.  Judges, court officers, and certain elected officials
recerve an addiional annual vetirement benelit equal to 1.0% of average compensation multiplied by the
aumber of years of creditable service in their respective capacity.  As an alternative to the basic retivement
bepelits. a member may elect to receive thelr retirernent throughowt taeir Hife, with certain benefits being paid
0 their designated benefictary afler their death.

Employees are eligible for disability benefits under age 60 with 10 or more years of credited service.
Survivor's benefits are available upon the death of 2 member who has credit for five or more vears of service
wha 13 not eligible for normal retirement benetits. As fully described in Title 11 of the Louisiana Revised
Statutes, the System allows for the payment of permanent benefit increases that are funded through
imvestment earnings when recommended by the Board of Trustees and approved by the State.

Contributions - Contribution rates are established amnually under LRS 11:101 — 11:184 by the Public
Retirement Systems’ Actarial Comunitiee (PRSAC), aking inte consideration the recommendation of
LASER’s actuary. Rates are different for each class of members; however, the City Cowrt’s contractually
vequived contribution rate for the vear ended June 34, 2018, was 40.10%. Dmployees are required io
contribuie 11.50% of their annual pay. Contributions to LASERS from the City Court were $9,444 for the
yoar ended Junc 30, 2018, The fadge had proviously been m the LASER’s DROP program, but was
reinstated to LASERS on Jamuary 1, 2018
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City Court of Hammond
Hammond, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended June 30, 2018

Pension Liabilities, Pension Expense, and Deferred Outflows of Resources and Deferred Inflows of
Resources Related to Pensions

At June 30, 2018, the City Court reported a liability of $0 for its proportionate share of the net pension
liability. The net pension liability was measured as of June 30, 2017, and the total pension liability used to
calculate the net pension liability was determined by an actuarial valuation as of that date. The City Court’s
proportion of the net pension liability was based on a projection of the City Court’s June 30, 2018,
contributions to the pension plan relative to the projected contributions of all participating employers,
actuarially determined. At June 30, 2017, the City Court’s proportion was 0.000000%, which was a change
0f 0.000000% from its proportion measured as of June 30, 2016.

For the year ended June 30, 2018, the City Court recognized pension expense of $0. At June 30, 2018, the
City Court reported deferred outflows of resources and deferred inflows of resources related to pensions from
the following sources:

Deferred Deferred
Outflows of Inflows of
Resources Resources
Differences Between Expected and Actual Experience $ - $ -
Changes of Assumptions - -
Net Difference Between Projected and Actual Earnings on
Pension Plan Investments - -
Changes in Proportion and Differences Between City Court
Contributions and Proportionate Share of Contributions - -
City Court Contributions Subsequent to the Measurement Date 9,444 -
$ 9,444 § -

$9,444 reported as deferred outflows of resources related to pensions resulting from City Court contributions
subsequent to the measurement date will be recognized as a reduction of the net pension liability in the year
ended June 30, 2018. Other amounts reported as deferred outflows of resources and deferred inflows of
resources related to pensions will be recognized in pension expense as follows:

Year Ended:
June 30, 2017 -
June 30, 2018 -
June 30, 2019 -
June 30, 2020 -
June 30, 2021 -
Thereafter -
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City Court of Hammond
Hammond, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended June 30, 2018

Actuarial Assumptions — The total pension liability in the June 30, 2017, actuarial valuation was determined
using the following actuarial assumptions, applied to all periods included in the measurement:

Actuarial Cost Method

Expected Remaining Service Lives
Investment Rate of Return
Inflation Rate

Mortality

Termination, Disability, and Retirement

Salary Increases

Cost of Living Adjustments

Entry Age Normal

3 Years

7.70% per annum, net of investment expenses
2.75% per annum

Non-disabled members - Mortality rates based on the
RP-2000 Combined Healthy Mortality Table with
mortality improvement projected to 2015.

Disabled members — Mortality rates based on the
RP-2000 Disabled Retiree Mortality Table, with no
projection for mortality improvement.

Termination, disability, and retirement assumptions
were projected based on a five-year (2009-2013)
experience study of the System'’s members.

Salary increases were projected based on a 2009-2013

experience study of the System's members. The salary
increase ranges for specific types of members are:

Member Type Lower Range Upper Range

Regular 4.00% 13.00%
Judges 3.00% 6.00%
Corrections 4.00% 15.00%
Hazardous Duty 4.00% 15.00%
Wildlife 4.00% 15.00%

The present value of future retirement benefits is based
on benefits currently being paid by the System and
includes previously granted cost of living increases.
The projected benefit payments do not include
provisions for potential future increases not yet
authorized by the Board of Trustees as they were
deemed not to be substantively automatic.
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City Court of Hammond
Hammond, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended June 30, 2018

The long-term expected rate of return on pension plan investments was determined using a building-block
method in which best-estimate ranges of expected future real rates of return (expected returns, net of pension
plan investment expense and inflation) are developed for each major asset class. These ranges are combined
to produce the long-term expected rate of return by weighting the expected future real rates of return by the
target asset allocation percentage and by adding expected inflation of 3.25% and an adjustment for the effect
of rebalancing / diversification. The resulting expected long-term rate of return is 8.69% for 2017. Best
estimates of geometric real rates of return for each major asset class included in the System’s target asset
allocation as of June 30, 2017 are summarized in the following table:

Long-Term
Expected
Real Rate of
Asset Class Return
Cash -0.24%
Domestic Equity 4.31%
International Equity 5.35%
Domestic Fixed Income 1.73%
International Fixed Income 2.49%
Alternative Investments 7.41%
Global Tactical Asset Allocation 2.84%
Total 5.26%

Discount Rate — The discount rate used to measure the total pension liability was 7.70%. The projection of
cash flows used to determine the discount rate assumed that contributions from plan members will be made at
the current contribution rate and that contributions from participating employers will be made at the
actuarially determined rates approved by the PRSAC taking into consideration the recommendation of
LASERS’s actuary. Based on those assumptions, LASERS’s fiduciary net position was projected to be
available to make all projected future benefit payments of current plan members. Therefore, the long-term
expected rate of return on pension plan investments was applied to all periods of projected benefit payments
to determine the total pension liability.

Sensitivity of the City Court’s Proportionate Share of the Net Pension Liability to Changes in the Discount
Rate — The following presents the City Court’s proportionate share of the net pension liability calculated
using the discount rate of 7.70%, as well as what the City Court’s proportionate share of the net pension
liability would be if it were calculated using a discount rate that is one percentage-point lower (6.70%) or one
percentage-point higher (8.70%) than the current rate:

1.0% Current 1.0%
Decrease Discount Rate Increase
(6.70%) (7.70%) (8.70%)
City Court's Proportionate Share of the
Net Pension Liability $ - $ - $ -

Pension Plan Fiduciary Net Position — Detailed information about the pension plan’s fiduciary net position is
available in the separately issued LASERS financial report.
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City Court of Hammond
Hammond, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended June 30, 2018

Payables to the Pension Plan — As of June 30, 2018, the City Court did not have any payables due to
LASERS.

On-Behalf Payments for Salaries and Benefits

The City Court follows GASB Statement No. 24, Accounting and Financial Reporting for Certain Grants and
Other Financial Assistance, which requires the City Court to report in the financial statements on-behalf
salary and fringe benefit payments made by the State to the City Court Judge and salary and fringe benefits
payments made by Tangipahoa Parish Council to the Judge and the City Court’s employees.

Supplementary salary payments are made by the State directly to the City Court Judge and from the Parish
Council to the Judge and the City Court’s employees. The City Court is not legally responsible for these
salaries; therefore, the basis for recognizing the revenue and expenditure payments is the actual contributions
made by the State and the Parish Council. For the fiscal year ended June 30, 2018, the State and Parish
Council paid $61,744 in supplemental salary payments to the City Court Judge and the Parish Council made
supplementary salary and benefit payments of $32,500 to the City Court’s employees.

Compensated Absences
Employees of the City Court earn annual leave and sick leave based on the equivalent of years of service for

the City Court and the leave is credited at the end of each regular pay period in accordance with the following
schedule:

Hours Earned Per Month
Years of Service Annual Leave Sick Leave

3 Months - 1 Year - 3 Days

3 Months - 3 Years 5 Days -
1 -5 Years - 5 Days

3 -5 Years 10 Days -
6 - 10 Years 15 Days 7 Days
Over 10 Years 20 Days 10 Days

The City Court’s present written policy provides annual leave hours may be accumulated up to 30 days and is
paid upon separation from service in good standing. An unlimited amount of sick leave may be accumulated
but is not paid upon separation from service. As a result, no liability for accrued sick leave is recorded by the
City Court.

At June 30, 2018, employees of the City Court have accumulated and vested $67,335 of employee leave

benefits, which was computed in accordance with GASB Codification Section C60. This amount is recorded
as an obligation of the government-wide liabilities.
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City Court of Hammond
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Notes to the T'inancial Statements (Continued)
For the Year Ended June 30, 2018

12, Judges’ Supplemental Compensation Fund

The Judges’ Supplemental Compensation Fund was created to be used solely and exclusively for salary
supplements to Judges and comratssioners, for related costs of state or muaicipal redrement funds. and for
necessary and associated administrative expenses. A noo-refundable fee has been set for every civil filing.
The Clerk of Court 18 requirad 1o remit these tees collected to the siate treasurer on a monthly basis. The 1ol
fees paid for the vear ended June 30. 2018, were $52.202.




Required Supplemental Information (Part I):

Budgetary Comparison Schedules
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City Court of Hammond Schedule 1
Hammond, Louisiana
Budgetary Comparison Schedule — General Fund
For the Year Ended June 30, 2018

Variance
Original Final Actual with Final
Budget Budget Amounts Budget
Revenues:
Contributions:
Criminal Docket $ 561,038 $§ 598,012 $ 598294 $ 282
Civil Fees 45,500 61,935 59,306 (2,629)
City of Hammond 515,000 515,000 514,975 (25)
City of Ponchatoula 25,000 24,000 24,000 -
Tangipahoa Parish Government 53,894 66,691 66,691 -
Grant Revenue 30,000 30,000 30,000 -
On-Behalf Payments 80,114 98,214 94,244 (3,970)
Civil Docket - Judges Fees 78,200 101,694 99,344 (2,350)
Ad Hoc Judge Fees 4,100 3,351 3,599 248
Interest Income 1,500 1,515 2,142 627
Other Fees 39,000 48,871 52,001 3,130
Total Revenues 1,433,346 1,549,283 1,544,596 (4,687)
Expenditures:
Salaries 853,064 860,226 858,495 1,731
Judges Salary and Fees 135,677 152,078 152,078 -
Payroll Tax & Employee Benefits 281,037 280,169 278,789 1,380
Ad Hoc Judge Fees 6,000 6,992 5,652 1,340
Computer Software & Programming 5,500 6,446 6,408 38
Educational Conferences & Seminars 23,375 19,716 18,864 852
Equipment Repairs & Maintenance 20,400 18,576 19,465 (889)
Insurance 10,159 8,790 8,417 373
Juvenile Service Programs 1,950 1,148 1,156 ®)
Legal and Professional Fees 21,270 22,563 21,794 769
Miscellaneous 27,334 32,399 31,847 552
Office Supplies 23,500 26,580 24,248 2,332
Records Retention Management 3,000 1,066 1,066 -
Telephone 28,480 27,317 29,291 (1,974)
Uniforms 2,600 - - -
Secure Deposit Pickup 15,000 16,104 15,309 795
Capital Outlay - 1,166 1,167 (1)
Total Expenditures 1,458,346 1,481,336 1,474,046 7,290
Excess (Deficiency) of
Revenues over Expenditures (25,000) 67,947 70,550 2,603
(Continued)
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Other Financing Sources:
Transfers from Civil Reserve

Total Other Financing Sources

Excess (Deficiency) of Revenues and
Other Sources over Expenditures

Fund Balance - Beginning of the Year
Fund Balance - End of the Year

City Court of Hammond Schedule 1
Hammond, Louisiana (Continued)
Budgetary Comparison Schedule — General Fund
For the Year Ended June 30, 2018
Variance
Original Final Actual with Final
Budget Budget Amounts Budget
25,000 56,044 56,044 -
25,000 56,044 56,044 -
- 123,991 126,594 2,603
809,201 971,589 840,549 (131,040)
$ 809,201 $ 1,095,580 $ 967,143 $§ (128,437)

See auditor’s report.
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Revenues:
Judicial Building Fund Fees
Interest Income

Total Revenues

Expenditures:
Computer Software & Programming
Equipment Repairs & Maintenance
Capital Outlay

Total Expenditures

Excess (Deficiency) of
Revenues over Expenditures

Other Financing Sources:
Transfer of Investment Earnings

Total Other Financing Sources

Excess (Deficiency) of Revenues and
Other Sources over Expenditures

Fund Balance - Beginning of the Year
Fund Balance - End of the Year

See auditor’s report.

City Court of Hammond
Hammond, Louisiana
Budgetary Comparison Schedule — Judicial Building Fund

For the Year Ended June 30, 2018

Schedule 2

Variance
Original Final Actual with Final
Budget Budget Amounts Budget
$ 60,000 $ 76,312 $ 77,970 $ 1,658
300 775 802 27
60,300 77,087 78,772 1,685
- 60,000 57,337 2,663
57,500 5,406 3,190 2,216
25,000 70,595 70,595 -
82,500 136,001 131,122 4,879
(22,200) (58,914) (52,350) 6,564
(22,200) (58,914) (52,350) 6,564
112,066 62,226 119,823 57,597
$ 89,866 $ 3,312 § 67,473 $ 64,161
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City Court of Hammond
Hammond, Louisiana
Schedule of the City Court’s Proportionate Share of the Net Pension Liability / Asset —
Parochial Employees Retirement System of Louisiana
For the Year Ended June 30, 2018

Schedule 3

City Court's
Proportionate Share
City Court's of the Net Pension Plan Fiduciary Net
City Court's Proportionate Liability / (Asset) Position as a
Proportion of the Share of the City Court's as a Percentage of its Percentage of the
Fiscal Net Pension Net Pension Covered Covered Total Pension
Year* Liability / (Asset) Liability / (Asset) Employee Payroll Employee Payroll Liability / (Asset)
2018 0.772260% $ (97,166) $ 736,333 -13.20% 104.02%
2017 0.798868% $ 103,779  $ 720,982 14.39% 96.54%
2016 0.822531% $ 146,448 $ 615,668 23.79% 93.48%
2015 0.847937% $ 2355 § 619,323 0.38% 99.89%
2014 0.820612% $ 1,398 § 599,636 0.23% 99.93%

* The amounts presented for each fiscal year were determined as of December 31 of the prior year

See auditor’s report.
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City Court of Hammond Schedule 4
Hammond, Louisiana
Schedule of the City Court’s Proportionate Share of the Net Pension Liability —
Louisiana State Employees’ Retirement System
For the Year Ended June 30, 2018

City Court's
Proportionate
Share of the Net
City Court's Pension Liability as a Plan Fiduciary Net
City Court's Proportionate City Court's Percentage of its Position as a

Fiscal Proportion of the Share of the Covered Covered Percentage of the
Year* Net Pension Liability Net Pension Liability Employee Payroll Employee Payroll Total Pension Liability
2018 0.000000%  $ - $ 23,550 0.00% 62.54%
2017 0.000000%  $ - $ - - -
2016 0.000000% $ - $ - - -
2015 0.002620% $ 163,826 $ 23,550 695.65% 65.02%
2014 0.002650% $ 193,043 § 47,100 409.86% 58.64%

* The amounts presented for each fiscal year were determined as of June 30 of the prior fiscal year

See auditor’s report.
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City Court of Hammond
Hammond, Louisiana
Schedule of the City Court’s Contributions —

Parochial Employees Retirement System of Louisiana

For the Year Ended June 30, 2018

Contributions in

Schedule 5

Contributions as a

Relation to the City Court's Percentage of

Fiscal Contractually Contractually Contribution Covered Covered

Year Required Contribution Required Contribution Deficiency / (Excess) Employee Payroll Employee Payroll
2018 $ 58,907 $ (58,907) $ - $ 736,333 8.00%
2017 $ 57,679 $ (57,679) $ - $ 720,982 8.00%
2016 $ 55,410 $ (55,410) $ - $ 615,668 9.00%
2015 $ 57,287 $ (57,287) $ - $ 619,323 9.25%
2014 $ 59,964 $ (59,964) $ - $ 599,636 10.00%

* The amounts presented for each fiscal year were determined as of December 31 of the prior year

See auditor’s report.
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City Court of Hammond
Hammond, Louisiana
Schedule of the City Court’s Contributions —
Louisiana State Employees’ Retirement System
For the Year Ended June 30, 2018

Contributions in

Schedule 6

Contributions as a

Relation to the City Court's Percentage of
Fiscal Contractually Contractually Contribution Covered Covered
Year Required Contribution Required Contribution Deficiency / (Excess) Employee Payroll Employee Payroll
2018 $ 9,444 § (9,444) $ - $ 23,550 40.10%
2017 $ - $ - $ - $ - -
2016 $ - $ - $ - $ - -
2015 $ 9,773 $ (9,773) $ - $ 23,550 41.50%
2014 $ 17,097 $ (17,097) $ - $ 47,100 36.30%

* The amounts presented for each fiscal year were determined as of December 31 of the prior year

See auditor’s report.
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City Court of Hammond Schedule 7
Hammond, Louisiana
Schedule of the Compensation, Benefits, and
Other Payments to Agency Head
For the Year Ended June 30, 2018

Agency Head: Honorable Grace B. Gasaway, Judge

Purpose Amount

Salary $ 152,078
Benefits - Insurance -

Benefits - Retirement -
Deferred Compensation -
Benefits - Other - Supplemental Pay -
Car Allowance -
Vehicle Provided by Government -
Vehicle Rental -
Cell Phone -
Dues 1,595
Per Diem -
Reimbursements -
Travel 89
Registration Fees 750
Conference Travel 115
Housing 1,611
Unvouchered Expenses -
Special Meals -
Other 153

5 156391

See auditor’s report.
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Other Independent Auditor’s Reports and
Findings and Kecommendations
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Independent Auditor’s Report on Internal Control over Financial Reporting and on
Compliance and Other Matters Based on an Audit of Financial Statements
Performed in Accordance with Government Auditing Standards

The Honorable Grace Bennett Gasaway
City Court of Hammond
Hammond, Louisiana

We have audited, in accordance with the auditing standards generally accepted in the United States of America and
the standards applicable to financial audits contained in Government Auditing Standards issued by the Comptroller
General of the United States, the financial statements of the governmental activities, each major fund, and the
aggregate remaining fund information of the City Court of Hammond, a component unit of the City of Hammond,
Louisiana, as of and for the year ended June 30, 2018, and the related notes to the financial statements, which
collectively comprise the City Court of Hammond’s basic financial statements, and have issued our report thercon
dated October 30, 2018.

Internal Control over Financial Reporting

In planning and performing our audit of the financial statements, we considered the City Court of Hammond’s internal
control over financial reporting (internal control) to determine the audit procedures that are appropriate in the
circumstances for the purpose of expressing our opinions on the financial statements, but not for the purpose of
expressing an opinion on the effectiveness of the City Court of Hammond’s internal control. Accordingly, we do not
express an opinion on the effectiveness of the City Court of Hammond’s internal control.

A deficiency in internal control exists when the design or operation of a control does not allow management or
employees, in the normal course of performing their assigned functions, to prevent, or detect and correct,
misstatements on a timely basis. A material weakness is a deficiency, or combination of deficiencies, in internal
control, such that there is a reasonable possibility that a material misstatement of the entity’s financial statements will
not be prevented, or detected and corrected, on a timely basis. A significant deficiency is a deficiency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet important enough to
merit attention by those charged with governance.

Our consideration of internal control was for the limited purpose described in the first paragraph of this section and
was not designed to identify all deficiencies in internal control that might be material weaknesses or significant
deficiencies. Given these limitations, during our audit we did not identify any deficiencies in internal control that we
consider to be material weaknesses. However, material weaknesses may exist that have not been identified.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the City Court of Hammond’s financial statements are free
from material misstatement, we performed tests of its compliance with certain provisions of laws, regulations,
contracts and grant agreements, noncompliance with which could have a direct and material effect on the
determination of financial statement amounts. However, providing an opinion on compliance with those provisions
was not an objective of our audit, and accordingly, we do not express such an opinion. The results of our tests
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City Court of Hamimond
October 30, 2018

disclosed no instances of noncompliance or other matters that are required to be reported under Government Auditing
Standards.

Purposc of this Report

The purposc of this report 13 solely to describe the scope of our testing of internal control and compliance and the
results of that testing, and not to provide an opinion on the cffectiveness of the entity’s internal control or on
compliance. This report is an intcgral part of an audit performed in accordance with Govermment Auditing Standards
in considering the entity’s internal control and compliance. Accordingly, this comnunication is not suitable for any
other purpose.
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James, Lambert, Riggs and Associates, Inc.

Hammeond, Louisiana
October 30, 2018
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City Court of Hammond
Hammond, Louisiana
Schedule of Current Year Audit Findings, Recommendations, and Responses
For the Year Ended June 30, 2018

We have audited, in accordance with auditing standards generally accepted in the United States of America, and
the standards applicable to financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States, the financial statements of the governmental activities, each major
fund, and the aggregate remaining fund information of the City Court of Hammond, a component unit of the City
of Hammond, Louisiana as of and for the year ended June 30, 2018, and the related notes to the financial
statements, which collectively comprise the City Court’s basic financial statements, and have issued our issued
our report thereon dated October 30, 2018. Our audit of the basic financial statements resulted in an unmodified
opinion.

Section I Summary of Auditor’s Reports

1. Report on Internal Control and Compliance Material to the Financial Statements

Internal Control:

Material Weakness _ Yes X No
Significant Deficiencies ~ Yes X No
Compliance:
Compliance Material to the Financial Statements _ Yes X No
2. Management Letter
Was a management letter issued? _ Yes X No

Section II Financial Statement Findings

Internal Control over Financial Reporting

None

Compliance and Other Matters

None
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City Court of Hammond
Hammond, Louisiana
Summary Schedule of Prior Audit Findings
For the Year Ended June 30, 2018

Fiscal Year
Findings
Ref. # Occurred Description of Findings Corrective Action Taken

Internal Control over Financial Reporting

None

Compliance and Other Matters

None

Note: This schedule has been prepared by the management of the City Court of Hammond.
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Independent Accountants' Report on Applying Agreed-Upon Procedures

To Honorable Grace Bennett Gasaway, Judge
City Court of Hammond and the Louisiana Legislative Auditor

We have performed the procedures enumerated below, which were agreed to by the City Court of Hammond and the
Louisiana Legislative Auditor (LLA) on the control and compliance arcas identified in the LLA’s Statewide
Agreed-Upon Procedures (SAUPs) for the fiscal period July 1, 2017 through June 30, 2018. The City Court of
Hammond’s management is responsible for those control and compliance areas identified in the SAUPs.

This agreed-upon procedures engagement was conducted in accordance with attestation standards established by the
American Institute of Certified Public Accountants and applicable standards of Government Auditing Standards. The
sufficiency of these procedures is solely the responsibility of the specified users of this report. Consequently, we make
no representation regarding the sufficiency of the procedures described below either for the purpose for which this
report has been requested or for any other purpose.

Our procedures and findings are detailed in Schedule “A”

We were not engaged to and did not conduct an examination or review, the objective of which would be the expression
of an opinion or conclusion, respectively, on those control and compliance areas identified in the SAUPs.
Accordingly, we do not express such an opinion or conclusion. Had we performed additional procedures, other matters
might have come to our attention that would have been reported to you.

The purpose of this report is solely to describe the scope of testing performed on those control and compliance areas
identified in the SAUPs, and the results of that testing, and not to provide an opinion on control or compliance.
Accordingly, this report is not suitable for any other purpose. Under Louisiana Revised Statute 24:513, this report is
distributed by the Legislative Auditor as a public document.
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Hammond, Louisiana
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Written Policies and Proceditres

1. Obtain and inspect the entity’s written policies and procedures and observe that they address each of the following
categories and subcategories (if applicable to public funds and the entity’s operations):

a)

b)

d)

g)

h)

Budgeting, including preparing, adopting, monitoring, and amending the budget

Results: No exceptions noted to the above procedures.

Purchasing, including (1) how purchases are initiated; (2) how vendors arc added to the vendor list; (3) the
preparation and approval process of purchase requisitions and purchase orders; (4) controls to ensure
compliance with the public bid law; and (5) documentation required to be maintained for all bids and price
quotes.

Results: No exceptions noted to the above procedures.

Dishursements, including processing, reviewing, and approving

Results: No exceptions noted to the above procedures.

Receipts / Collections, including receiving, recording, and preparing deposits.  Also, policies and procedures
should include management’s actions to determine the completeness of all collections for each type of revenue
or agency fund additions (e.g. periodic confirmation with outside parties, reconciliation to utility billing after
cutoff procedurcs, reconciliation of traffic ticket number sequences, agency fund forfeiture monies
confirmation).

Results: No exceptions noted to the above procedures.

Payroll / Personnel, including (1) payroll processing, and (2) reviewing and approving time and attendance
records, including leave and overtime worked

Results: No exceptions noted to the above procedures.

Contracting, including (1) types of services requiring written contracts, (2) standard terms and conditions, (3)
legal review, (4) approval process, and (5) monitoring process

Results: No exceptions noted to the above procedures.
Credit Cards (and debit cards, fuel cards, P-Cards, if applicable}, including (1) how cards are to be controlled,
(2) allowable business uses, (3) documentation requirements, (4) required approvers of statements, and (5)

monitoring card usage (e.g., determining the reasonableness of fuel card purchases)

Results: No exceptions noted to the above procedures — the City Court of Hammond does not have any credit
cards as of June 30, 2018.

Travel and expense reimbursement, including (1) allowable expenses, (2) dollar thresholds by category of
expense, (3) documentation requirements, and (4) required approvers

Results: No exceptions noted to the above procedures.
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1) Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute 42:1111-1121, (2) actions to be
taken if an ethics violation takes place, (3) system to monitor possible cthics violations, and (4) requirement that
all employees, including elected officials, annually attest through signature verification that they have read the
entity’s ethics policy.

Results: No exceptions noted to the above procedures.

i) Debt Service, including (1) debt issuance approval, (2) continuing disclosure / EMMA reporting requirements,
(3) debt reserve requirements, and (4) debt service requirements

Results: N/A — the City Court of Hammond has never had any long-term debt / debt service.

Bank Reconciliations

2. Obtain a listing of client bank accounts for the fiscal period from management and management’s representation
that the listing is complete. Ask management to identify the entity’s main operating account. Select the entity’s
main operating account and randomly sclect 4 additional accounts (or all accounts if less than 5). Randomly select
one month from the fiscal period, obtain and inspect the corresponding bank statement and reconciliation for each
sclected account, and observe that:

Results: Management provided us with the required listing of bank accounts as well as management’s
representation that the listing 1s complete.

a) Bank reconciliations include evidence that they were prepared within 2 monthly of the related statement closing
date (e.g., initialed and dated, electronically logged);

Results: No exceptions noted to the above procedures.

b) Bank reconciliations include evidence that a member of management / board member who does not handle
cash, post ledgers, or issue checks has reviewed cach bank reconciliation (e.g., initialed and dated,
electronically logged); and

Results: No exceptions noted to the above procedures.

¢) Management has documentation reflecting that it has researched reconciling items that have been outstanding
for more than 12 months from the statement closing date, if applicable.

Results: For the five (5) bank accounts selected, four (4) bank accounts had outstanding items over12 months

as of June 30, 2018; however, the City Court of Hammond has documentation that it is working to send these
outstanding checks to the Louisiana Department of the Treasury, Unclaimed Property Division.

Non-Payroll Disbursements (excluding card purchases /payments, travel reimbursements, and petty cash purclhases)

3. Obtain a listing of locations that process payments for the fiscal period and management’s representation that the
listing is complete. Randomly select 5 locations (or all locations if less than 5).

Results: Management provided us with the required listing of locations and well as management’s representation
that the listing is complete.
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4.

For each location selected under #3 above, obtain a listing of those emplovees involved with non-payroll purchasing
and payment functions. Obtain written policies and procedures relating to employee job dutics (if the agency has
no written policies and procedures, inquire of employees about their job duties), and observe that job duties are
properly segregated such that:

a)

b)

d)

At least two employees are involved in initiating a purchase request, approving a purchase, and placing an order
/ making the purchase.

Results: No exceptions noted to the above procedures.
At least two employees are involved in processing and approving payments to vendors.
Results: No exceptions noted to the above procedures.

The employee responsible for processing payments is prohibited from adding / modifying vendor files, unless
another employee is responsible for periodically reviewing changes to vendor files.

Results: The employee responsible for processing payments is not prohibited from adding / modifying vendor
files, and another employee does not periodically review changes to vendor files.

Either the emplovee / official responsible for signing checks mails the payment or gives the signed checks to an
employee to mail who is not responsible for processing payments.

Results: No exceptions noted to the above procedures.

For cach location seclected under #3 above, obtain the entity’s non-payroll disbursement transaction population
(excluding cards and travel reimbursements) and obtain management’s representation that the population is
complete. Randomly select 5 disbursements for cach location, obtain supporting documentation for cach
transaction and:

a)

b)

Observe that the disbursement matched the related original invoice / billing statement.
Results: No exceptions noted to the above procedures.

Observe that the disbursement documentation included evidence (e.g., initial / date, electronic logging) of
scgregation of dutics tested under #4, as applicable.

Results: No exceptions noted to the above procedures.
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Dear Paul,

The City Court of Hammond shall establish a policy for review of the vendor listing each month.

Respectfully yours,

Guy Recotta, Jr.

Clerk of Court

Clerk of Court (985) 542-3455 » Fax (985) 542-3453 « TDD (985) 542-3463
Marshal (985) 542-3445 » Fax (985) 542-3578
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