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INDEPENDENT AUDITOR'S REPORT 

Honorable Lance Futch 
Union Parish Assessor 
Farmerville, Louisiana 

Report on the Financial Statements 

We have audited the acconq)anying financial statements of the governmental activities and the General 
Fund of Union Parish Assessor, a component unit of the Union Parish Police Jury, as of and for the year 
ended December 31, 2017, and the related notes to the financial statements, which collectively comprise 
the Assessor's basic financial statements as hsted in the table of contents. 

Management's Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial statements in 
accordance with accounting principles generally accepted in the United States of America; this includes 
the design, implementation, and maintenance of internal control relevant to the preparation and fair 
presentation of financial statements that are free from material misstatement, whether due to fraud or 
error. 

Auditor's Responsibility 

Our responsibility is to express opinions on these financial statements based on our audit. We conducted 
our audit in accordance with auditing standards generally accepted in the United States of America and 
the standards applicable to financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States. Those standards require that we plan and perform the audit to 
obtain reasonable assiurance about whether the financial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in 
the financial statements. The procedures selected depend on the auditor's judgment, including the 
assessment of the risks of material misstatement of the financial statements, whether due to fraud or error. 
In making those risk assessments, the auditor considers internal control relevant to the entity's preparation 
and fair presentation of the financial statements in order to design audit procedures that are appropriate in 
the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity's 
internal control. Accordingly, we express no such opinion. An audit also includes evaluating the 
appropriateness of accounting policies used and the reasonableness of significant accounting estimates 
made by management, as well as evaluating the overall presentation of the financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for 
our audit opinions. 

Melissa Bosch, CPA (318) 475-1987 • Michael Statham, CPA (318) 355-9943 
107B West Alabama Avenue, Ruston, Louisiana 71270 • Post Office Box 2377 • Ruston, Louisiana 71273-2377 



Union Parish Assessor 
Independent Auditor's Report 
December 31, 2017 

Opinions 

In our opinion, the financial statements referred to above present fairly, in all material respects, the 
respective financial position of the governmental activities and the General Fund of the Union Parish 
Assessor, as of December 31, 2017, and the respective changes in financial position for the year then 
ended in accordance with accounting principles generally accepted in the United States of America. 

Other Matters 

Required Supplementary Information 

Accounting principles generally accepted in the United States of America require that the management's 
discussion and analysis (pages 4 through 6), budgetary comparison information (page 36), the schedule of 
funding progress on the employee health care plan (page 37), the schedule of employer's proportionate 
share of net pension liability (page 38), and the schedule of employer's contributions to retirement system 
(page 39) be presented to supplement the basic financial statements. Such information, although not a part 
of the basic financial statements, is required by the Governmental Accounting Standards Board, who 
considers it to be an essential part of financial reporting for placing the basic financial statements in an 
appropriate operational, economic, or historical context. We have applied certain limited procedures to 
the required supplementary information in accordance with auditing standards generally accepted in the 
United States of America, which consisted of inquiries of management about the methods of preparing the 
information and comparing the information for consistency with management's responses to our 
inquiries, the basic financial statements, and other knowledge we obtained during our audit of the basic 
financial statements. We do not express an opinion or provide any assurance on the information because 
the limited procedures do not provide us with sufficient evidence to express an opinion or provide any 
assurance. 

Other Information 

Our audit was conducted for the purpose of forming opinions on the financial statements that collectively 
comprise the Union Parish Assessor's basic financial statements. The schedule of compensation, benefits, 
reimbursements, and other payments to or on behalf of the assessor is presented for purposes of additional 
analysis and is not a required part of the basic financial statements. 

The schedule of compensation, benefits, reimbursements and other payments to or on behalf of the 
assessor is the responsibility of management and was derived from and relates directly to the underlying 
accounting and other records used to prepare the basic financial statements. Such information has been 
subjected to the auditing procedures applied in the audit of the basic financial statements and certain 
additional procedures, including comparing and reconciling such information directly to the underlying 
accounting and other records used to prepare the basic financial statements or to the basic financial 
statements themselves, and other additional procedures in accordance with auditing standards generally 
accepted in the United States of America. In our opinion, the schedule of compensation, benefits, 
reimbursements and other payments to or on behalf of the assessor is fairly stated in all material respects 
in relation to the basic financial statements as a whole. 



Union Parish Assessor 
Independent Auditor's Report 
December 31, 2017 

Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued our report dated June 27, 2018 
on our consideration of the Union Parish Assessor's internal control over financial reporting and on oiu 
tests of its compliance with certain provisions of laws, regulations, contracts, and grant agreements and 
other matters. The purpose of that report is to describe the scope of our testing of intemal control over 
financial reporting and conq)liance and the results of that testing, and not to provide an opinion on 
intemal control over financial reporting or on conq)liance. That report is an integral part of an audit 
performed in accordance with Government Auditing Standards in considering the Assessor's intemal 
control over financial reporting and compliance. 

BOSCH & STATHAM, LLC 

Ruston, Louisiana 
June 27, 2018 



Assessor Union Parish 
101 Main Street 

Suite #103 
Farmerville, La. 71241-2843 

(318)368-3232 

Management's Discussion and Analysis 
As of and for the Year Ended December 31, 2017 

Our discussion and analysis of the Union Parish Assessor (the Assessor) provides an overview of 
the Assessor's activities for the year ended December 31, 2017. Please read it in conjunction with 
the Assessor's financial statements. 

USING THIS ANNUAL REPORT 

This annual report consists of a series of financial statements. The Statement of Net Position and 
the Statement of Activities provide information about the activities of the Assessor as a whole. 

Reporting the Assessor as a Whole 
The Statement of Net Position and the Statement of Activities 

These statements include all assets and liabilities using the accrual basis of accounting, which is 
similar to the accounting used by most private-sector companies. All of the current year's 
revenues and expenses are taken into account regardless of when cash is received or paid. These 
two statements report the Assessor's net position and changes in it. The Assessor's net position 
(i.e., the difference between assets and liabilities) is a measure of the Assessor's financial 
position. The increases or decreases in the Assessor's net position are an indicator of whether its 
financial position is improving or deteriorating. 

THE ASSESSOR'S OFFICE AS A WHOLE 

At December 31, 2017, net position was as follows: 

NET POSITION 

2017 2016 

Current and other assets $ 846,780 $ 863,990 

Capital assets, net 414,547 440,016 

Total assets 1,261,327 1,304,006 

Deferred outflows 139,624 183,867 

Current liabilities 51,247 35,753 

Long-term liabilities 1,379,384 1,403,710 

Total liabilities 1,430,631 1,439,463 

Deferred inflows 111,680 36,401 

Net position: 

Invested in capital assets 236,547 242,016 

Unrestricted (377,907) (230,007) 

Total net position $ (141,360) $ 12,009 

CERTIFIED LOUISIANA ASSESSOR DESIGNATION 
MEMBER INTERNATIONAL ASSOCIATION OE ASSESSING OEEICERS 

MEMBER OE LOUISIANA ASSESSORS ASSOCIATION 



UNION PARISH ASSESSOR 
MANAGEMENT'S DISCUSSION AND ANAEYSIS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

For the year ended December 31, 2017, net position changed as follows: 

CHANGE IN NET POSITION 

2017 2016 

Program revenues: 
Charges for services $ 4,749 $ 32,305 
Operating grants and conttibutions 115,574 155,594 

General revenues: 
Property taxes 750,590 768,402 
Intergovernmental 4,049 3,409 
Interest income 960 2,848 

Total revenues 875,922 962,558 
Expenses: 

General government 1,029,291 1,278,451 
Change in net position (153,369) (315,893) 
Net position at beginning of year 12,009 327,902 
Net position at end of year $ (141,360) $ 12,009 

As indicated above, net position decreased by $12,009 to a deficit of $141,360 in 2017 compared 
to a decrease of 96% in 2016. Ad valorem tax revenue decreased 2% while total expenses 
decreased 19%. Pension expense recognized in 2017 was $87,886. However, $115,574 was 
recognized in revenue for the amount paid into the pension plan by entities other than the 
Assessor. Other variances were due to normal fluctuations in activity. 

The fund financial statements show a 4% decrease in fund balance in 2017 compared to a 22% 
decrease in 2016. The decrease in fund balance in 2017 was due to decreases in various revenues. 
In 2017 high costs in appraisal services caused the decrease. 

BUDGETARY HIGHLIGHTS 

The Assessor amends his budget when he determines there are differences between actual and 
anticipated revenues and/or expenditures. The Assessor's final amended budget was adopted near 
the end of the year. Budgeted revenues were decreased by $1,000 to adjust various amounts. 
Budgeted expenditures were decreased by $25,616 for various changes in estimates. 

CAPITAL ASSETS 

As of December 31, 2017, the Assessor's investment in capital assets totals $414,547 (net of 
accumulated depreciation). This investment includes buildings, furniture, equipment, and two 
vehicles. There was an addition to furniture and equipment of $4,005 but no deletions in 2017. 



UNION PARISH ASSESSOR 
MANAGEMENT'S DISCUSSION AND ANAEYSIS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31. 2017 

DEBT 

The Assessor entered into a capital lease with the Union Parish Police Jury in a previous year for 
a building. The lease requires payments until 2025. 

ECONOMIC FACTORS AND NEXT YEAR'S BUDGETS 

There are no significant facts, decisions, or conditions that are expected to have a significant 
impact on the financial position or results of operations in 2018. 

CONTACTING THE ASSESSOR'S FINANCIAL MANAGEMENT 

This financial report is designed to provide our citizens and taxpayers with a general overview of 
the Assessor's finances and to show accountability for the money received by the Assessor's 
office. If you have any questions about this report or need additional financial information, 
contact the Union Parish Assessor's office at 101 Main Street. Farmerville. Louisiana 71241. 



BASIC FINANCIAL STATEMENTS 



UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

STATEMENT OF NET POSITION 
AS OF DECEMBER 31,2017 

ASSETS 
Cash and cash equivalents $ 201,358 
Receivables, net of allowance for uncollectibles 645,422 
Capital assets, net of accumulated depreciation 414,547 
TOTAL ASSETS 1.261.327 

DEFERRED OUTFLOWS 
Pension related 139,624 

LIABILITIES 
Accounts payable 26,251 
Payroll and related liabilities 4,996 
Noncurrent liabilities: 

Due within one year 20,000 
Due in more than one year 158,000 
Net OPEB obligation 1,068,128 
Net pension liability 153,256 

TOTAL LIABILITIES 1.430.631 

DEFERRED INFLOWS 
Pension related 111. 

NET POSITION 
Net investaient in capital assets 236,547 
Unrestticted net position (377,907) 
TOTAL NET POSITION $ (141^60) 

The accompanying notes are an integral part of these financial statements. 
1 



UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

STATEMENT OF ACTIVITIES 
FOR THE YEAR ENDED DECEMBER 31,2017 

Expenses - general government: 
Personal services and related expenses $ 599,813 
Operating services 126,228 
Materials and supplies 14,425 
Travel, training, and meetings 20,965 
Depreciation 29,474 
Debt service - interest 7,616 
OPEB obligation 142,884 
Pension expense 87,886 

Total e^enses - general government 1,029,291 
Program revenues: 

Charges for services 4,749 
Operating grants and conttibutions 115,574 

Total program revenues 120,323 
Net program expense 908,968 

General revenues: 
Property taxes 750,590 
Payments in lieu of taxes 4,049 
Interest earned 

Total general revenues 755,599 
Change in net position (153,369) 
Net position at beginning of year 12, 
Net position at end of year $ (141,360) 

The accompanying notes are an integral part of these financial statements. 



UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

GOVERNMENTAL FUND - GENERAL FUND 
BALANCE SHEET 
AS OF DECEMBER 31, 2017 

ASSETS 
Assets: 

Cash and cash equivalents $ 201,358 
Receivables, net of allowance for uncollectibles 645,422 

TOTAL ASSETS $ 846,780 

LIABILITIES, DEFERRED INFLOWS, AND FUND BALANCES 
Liabilities: 

Accounts payable $ 26,251 
Payroll and related liabilities 4,996 

Total liabilities 31,247 

Deferred inflows: 
Unavailable ad valorem tax revenue 57,300 

Fund balances: 
Unassigned 758,233 

TOTAL LIABILITIES, DEFERRED INFLOWS, AND FUND BALANCES $ 846,780 

The accompanying notes are an integral part of these financial statements. 



UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

RECONCILIATION OF THE GOVERNMENTAL FUND BALANCE SHEET 
TO THE STATEMENT OF NET POSITION 

AS OF DECEMBER 31, 2017 

Amounts reported for governmental activities in the statement of net position are 
different because: 

Total fund balance $ 758,233 

Capital assets used in governmental activities are not financial resources and, therefore, are 
deferred in the fund statements. 414,547 

Deferred inflows in the governmental fund balance sheet are recognized as revenue in the 
statement of activities and are not included in the statement of net position. 57,300 

Deferred items related to net pension liability: 
Deferred outflows 139,624 
Deferred inflows (111,680) 

Long-term liabilities are not due and payable in the current period and therefore are not 
reported in the fund statements. 

Long-term debt (178,000) 
Net OPEB obligation (1,068,128) 
Net pension liability (153,256) 

Net position of governmental activities $ (141,360) 

The accompanying notes are an integral part of these financial statements. 
10 



UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

GOVERNMENTAL FUND - GENERAL FUND 
STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE 
FOR THE YEAR ENDED DECEMBER 31,2017 

Revenues: 
Ad valorem taxes 
Payments in lieu of taxes 
Charges for services 
Interest earned 

T otal revenues 

Expenditures: 
Current - general government: 

Personal services and related expenses 
Operating services 
Materials and supplies 
Travel, training, and meetings 

Debt service - principal 
Debt service - interest 
Capital outlay 

T otal expenditures 

747,935 
4,049 
4,749 

960 
757,693 

599,812 
126,228 
14,425 
20,965 
20,000 
7,616 
4,006 

793,052 

Net change in fund balance 
Fund balance at beginning of year 

Fund balance at end of year 

(35,359) 
793,592 

758,233 

The accompanying notes are an integral part of these financial statements. 
11 



UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

RECONCILIATION OF THE GOVERNMENTAL FUND STATEMENT 
OF REVENUES, EXPENDITURES, AND CHANGES IN FUND 
BALANCE TO THE STATEMENT OF ACTIVITIES 

AS OF AND FOR THE YEAR ENDED DECEMBER 31,2017 

Amounts reported for governmental activities in the statement of net position are 
different because: 

Net change in fund balance $ (35,359) 

Payments of long-term debt, including conttibutions to the OPEB obligation, are reported 
as expenditures in governmental funds. However, those amounts are a reduction of long-
term liabilities in the Statement of Net Position and are not reflected in the Statement of 
Activities. 

Payments on long-term debt 20,000 
OPEB expense (142,884) 
Pension expense (87,886) 

Governmental funds report capital outlays as e^enditures. However, in the statement of 
activities, the cost of those assets is allocated over their estimated useful lives and 
reported as depreciation expense. 

Depreciation expense (29,474) 
Capital asset additions 4,005 

Revenues in the statement of activities that do not provide current financial resources are 
not reported as revenues in the funds. They are reported as unavailable revenues, a 
deferred inflow. 

Unavailable ad valorem taxes (received more than 60 days after year end) 57,300 
Ad valorem tax revenues recognized in the fund financial statements this year but 
government-wide statements last year (54,645) 
Nonemployer contributions to pension plan 115,574 

Change in net assets of governmental activities $ (153,369) 

The accompanying notes are an integral part of these financial statements. 
12 



UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

As provided by Article VII, Section 24 of the Louisiana Constitution of 1974, Union Parish 
Assessor (the Assessor) is elected by the voters of the parish and serves a term of four years. The 
Assessor assesses all real and movable property in the parish subject to ad valorem taxation, 
prepares tax rolls, and submits the rolls to the Louisiana Tax Commission and other governmental 
bodies as prescribed by law. The Assessor is authorized to appoint as many deputies as necessary 
for the efficient operation of the office and to provide assistance to the taxpayers of the parish. 
The deputies are authorized to perform all functions of the office, but the Assessor is officially 
and pecuniarily responsible for the actions of the deputies. 

GASB Statement No. 14, The Financial Reporting Entity, as amended by GASB Statement No. 
39, Determining Whether Certain Organizations are Component Units, established criteria for 
determining the governmental reporting entity and component units that should be included 
within the reporting entity. Under provisions of this Statement, the Assessor is considered a 
component unit of the Union Parish Police Jury since it is fiscally dependent on the Union Parish 
Police Jury for office space and related utility costs. For the purposes of this financial report, this 
component unit serves as the nucleus for its own financial reporting entity and issues separate 
financial statements. 

At December 31, 2017, there are approximately 22,000 real, movable, and public service 
assessment listings. 

The accompanying financial statements of the Union Parish Assessor have been prepared in 
conformity with accounting principles generally accepted in the United States of America 
(GAAP) as applied to governmental units. The Governmental Accounting Standards Board 
(GASB) is the accepted standard-setting body for establishing governmental accounting and 
financial reporting principles. The accompanying basic financial statements have been prepared 
in conformity with GASB Statement 34, Basic Financial Statements — and Management's 
Discussion and Analysis —for State and Local Governments, issued in June 1999. 

Government-wide and fund financial statements 
The government-wide financial statements (i.e., the statement of net position and the statement of 
activities) report information on all of the nonfiduciary activities of the primary government. 
Governmental activities, which normally are supported by taxes and intergovernmental revenues, 
are reported separately from business-type activities which rely to a significant extent on fees and 
charges for support. The Assessor has only one fund, the General Fund, a governmental fund. 

The statement of activities demonstrates the degree to which the direct expenses of a given 
function or segment are offset by program revenues. Direct expenses are those that are clearly 
identifiable with a specific function or segment. Program revenues include 1) charges to 
customers or applicants who purchase, use or directly benefit from goods, services, or privileges 
provided by a given function or segment and 2) grants and contributions that are restricted to 
meeting the operational or capital requirements of a particular function or segment. Taxes and 
other items not properly included among program revenues are reported instead as general 
revenues. Separate financial statements are provided for governmental funds. 

13 



UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

Measurement focus, basis of accounting, and financial statement presentation 
The government-wide financial statements are reported using the economic resources 
measurement focus and the accrual basis of accounting. Revenues are recorded when earned and 
expenses are recorded when a liability is incurred, regardless of the timing of related cash flows. 
Ad valorem taxes are recognized as revenues in the year for which they are levied. 

Governmental fund financial statements are reported using the current financial resources 
measurement focus and the modified accrual basis of accounting. Revenues are recognized as 
soon as they are both measurable and available. Revenues are considered to be available when 
they are collectible within the current period or soon enough thereafter to pay liabilities of the 
current period. For this purpose, the Assessor considers revenues to be available if they are 
collected within sixty days of the end of the current fiscal period. Expenditures generally are 
recorded when a liability is incurred, as under accrual accounting. However, debt service 
expenditures, as well as expenditures related to compensated absences and claims and judgments, 
are recorded only when payment is due. 

Ad valorem taxes and interest associated with the current fiscal period are all considered to be 
susceptible to accrual and so have been recognized as revenues of the current fiscal period. All 
other revenue items are considered to be measurable and available only when cash is received by 
the Assessor. 

The Assessor reports one governmental fund, the General Fund, which is the Assessor's primary 
operating fund. It accounts for all of the Assessor's financial resources. 

Amounts reported as program revenues include charges to customers or applicants for goods, 
services, or privileges provided. Internally dedicated resources are reported as general revenues 
rather than as program revenues. Likewise, general revenues include all taxes. 

When both restricted and unrestricted resources are available for use, it is the Assessor's policy to 
use restricted resources first, then unrestricted resources as they are needed. 

14 



UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

Receivables and payables 
All trade and ad valorem tax receivables are shown net of an allowance for uncollectibles, when 
material. 

Ad valorem taxes are recorded in the year the taxes are due and payable. Ad valorem taxes are 
assessed on a calendar year basis, attach as an enforceable lien, and become due and payable on 
the date the tax rolls are filed with the recorder of mortgages. Louisiana Revised Statute 47:1993 
requires that the tax roll be filed on or before November 15 of each year. Ad valorem taxes 
become delinquent if not paid by December 31. The taxes are normally collected in December of 
the current year and January and February of the ensuing year. 

As provided by Louisiana Revised Statute 47:1925, the Assessor is authorized to levy an ad 
valorem tax in lieu of pro rata deductions from ad valorem taxing authorities. For the year ended 
December 31, 2017, the Assessor levied 4.97 mills to provide funding for the office. 

Ad valorem tax revenues that are not expected to be collected within sixty days of year end are 
presented as "unavailable ad valorem tax revenue", a deferred inflow, in accordance with 
paragraph 30 of GASB Statement No. 65, Items Previously Reported as Assets and Liabilities. 

The following are the principal taxpayers and related property tax revenue for the Assessor: 

% of Total 
Assessed Assessed Ad Valorem 

Taxpayer Valuation Valuation Tax Revenue 
Midcontinent Egress Pipeline, LLC $ 19,469,080 10.40% $ 1,303,009 
Gulf Crossing Pipeline Company 9,838,440 5.25% 665,825 
Foster Poultry Farms 8,633,965 4.61% 552,125 
Claibome Electtic Coop. 5,177,130 2.77% 355,540 
Enable Gas Transmission, LLC 3,618,470 1.93% 243,120 
Entergy Louisiana, Inc. 3,309,600 1.77% 226,570 
Enervest Operating Company 2,998,825 1.60% 196,246 
Trans-Union Interstate Pipeline 2,751,470 1.47% 196,052 
Weyerhaeuser Company 1,902,037 1.02% 133,500 
CenturyTel Service Group, LLC 1,976,511 1.06% 129,086 
Totals $ 59,675,528 31.88% $ 4,001,073 

15 



UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

Budgets 
The Assessor uses the following budget practices: 

The Assessor adopted an operating budget on a basis consistent with generally accepted 
accounting principles on his governmental fund for the year ended December 31, 2017, as 
required by generally accepted accounting principles as applicable to governmental units and as 
required by Louisiana law. Budgetary data is prepared based on prior-year actual operating 
revenues and expenditures, and expected differences between actual and anticipated revenues and 
expenditures. The budget is monitored by management and amended throughout the year as 
necessary. 

The 2017 budget for the general fund was authorized by the Assessor, made available for public 
inspection at the Assessor's office, and adopted by the Assessor. The Assessor amended the 
budget prior to the end of the year. 

The budget is established and controlled by the Assessor at the object level of expenditure. 
Appropriations lapse at the end of the year and must be reappropriated for the following year to 
be expended. 

Cash and cash equivalents 
Cash includes amounts in interest-bearing demand deposits and time deposits. Cash equivalents 
include amounts in time deposits and those investments with original maturities of 90 days or 
less. Under state law, the Assessor may deposit funds in demand deposits, interest-bearing 
demand deposits, money market accounts, or time deposits with state banks organized under 
Louisiana law and national banks having their principal offices in Louisiana. Cash deposits are 
reported at carrying amounts, which reasonably approximate fair value. 

Investments 
Under state law, the Assessor may invest in United States bonds, notes, or certificates. If the 
original maturities of investments exceed 90 days, they are classified as investments. However, if 
the original maturities are 90 days or less, they are classified as cash equivalents. Investments are 
stated at cost. 

Inventories 
Inventories are accounted for using the consumption method, where expenditures are recognized 
as the inventory is used. All purchased inventory items are valued at cost using the first-in/first-
out method. 

16 



UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

Capital assets 
Capital assets are recorded at either historical cost or estimated historical cost and depreciated 
over their estimated useful lives (excluding salvage value). Donated capital assets are recorded at 
their estimated fair value at the date of donation. The capitalization threshold for equipment is 
$1,000. Estimated useful life is management's estimate of how long the asset is expected to meet 
service demands. Straight-line depreciation is used based on the following estimated useful lives: 

Buildings 30 
Furniture and equipment 5-10 
Vehicles 5-7 

Deferred inflows 
GASB Concepts Statement No. 4 defines a deferred inflow of resources as an acquisition of net 
assets by the government that is applicable to a future reporting period. GASB Statement No. 65 
requires amounts that are not available to be presented as deferred inflows. As discussed above, 
ad valorem tax revenue is not considered available and is therefore not recognized as revenue if it 
is not collected within sixty days after year end. Therefore, the amount that is collected or 
estimated to be collected more than sixty days after year end is presented as unavailable ad 
valorem tax revenue, a deferred inflow. 

Compensated absences 
All employees receive from ten to twenty days of noncumulative vacation leave each year, 
depending on length of service. Employees earn eighteen days of noncumulative sick leave each 
year. At December 31, 2017, there are no accumulated and vested benefits relating to vacation 
and sick leave that require accrual or disclosure. 

Fund Balance Classifications and Net Position 
Fund balances are reported under the following fund balance classifications: 

Non-spendable Includes fund balance amounts that cannot be spent either because it is 
not in spendable form or are legally or contractually required to be 
maintained intact. 

Restricted Includes amounts that are constrained for specific purposes which are 
externally imposed by providers, such as creditors or amounts 
constrained due to constitutional provisions or enabling legislation. 

Committed Includes amounts that can only be used for specific purposes pursuant to 
constraints that are internally imposed by the government through formal 
action of the Assessor and does not lapse at year-end. 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

Fund Balance Classifications and Net Position (Continued) 

Assigned Includes amounts that are constrained by the Assessor's intent to be used 
for specific purposes that are neither considered restricted or committed. 

Unassigned Includes amounts that have not been assigned to other funds and that 
have not been restricted, committed or assigned to specific purposes 
within the General Fund. Negative fund balances in other governmental 
funds can also be classified as unassigned. 

The Assessor has a general policy to first use restricted resources for expenditures incurred for 
which both restricted and unrestricted (committed, assigned, and unassigned) resources are 
available. When expenditures are incurred for which only unrestricted resources are available, the 
general policy of the Assessor is to use committed resources first, followed by assigned, and then 
unassigned. The use of restricted/committed resources may be deferred based on a review of the 
specific transaction. 

The difference between assets and liabilities is "net position" on the government-wide, 
proprietary, and fiduciary fund statements. Net position is segregated into three categories on the 
government-wide statement of net position: 

Net investment in capital assets - Consists of capital assets including restricted 
capital assets net of accumulated depreciation and reduced by the outstanding 
balances of any bonds, mortgages, notes, or other borrowings that are attributable 
to the acquisition, construction or improvement of those assets. 

Restricted net position - Consists of net position with constraints placed on the 
use either by (1) external groups, such as creditors, grantors, contributors, or 
laws or regulations of other governments; or (2) law through constitutional 
provisions or enabling legislations. The Assessor first uses restricted net position 
for expenses incurred when both restricted and unrestricted net position are 
available for use. The use of restricted net position may be deferred based on a 
review of the specific transaction. 

Unrestricted net position - The balance of net position that does not meet the 
definition of "restricted" or "net investment in capital assets." 

Reconciliation of Government-wide and Fund Financial Statements 
The governmental fund balance sheet includes a reconciliation of the government-wide 
statements to the governmental fund financial statements. This reconciliation is necessary to bring 
the financial statements from the current financial resources measurement focus and modified 
accrual basis of accounting to the economic measurement focus and full accrual basis of 
accounting. Major items included in the reconciliation are capital assets, inventories and prepaid 
expenses, long-term debt, accrued interest, long-term liabilities, and deferred revenue, which are 
shown on the government-wide but not the governmental fund statements. 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

Use of estimates 
The preparation of financial statements in conformity with accounting principles generally 
accepted in the United States of America requires management to make estimates and 
assumptions that affect the reported amounts of assets and liabilities and disclosure of contingent 
assets and liabilities at the date of the financial statements and the reported amounts of revenues 
and expenditures during the reporting period. Actual results could differ from those estimates. 

NOTE 2 - CASH AND CASH EQUIVALENTS 

Custodial credit risk is the risk that, in the event of a bank failure, deposits of the Assessor's 
office may not be returned to the Assessor. The Assessor's policy to ensure that there is no 
exposure to this risk is to require each financial institution to pledge its own securities to cover 
any amount in excess of Federal Depository Insurance Coverage. Louisiana Revised Statute 
39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged 
securities within ten days of being notified by the Assessor that the fiscal agent bank has failed to 
pay deposited funds upon demand. 

At December 31, 2017, the Assessor has cash and cash equivalents (book balances) totaling 
$201,358 as follows: 

Cash and cash equivalents: 
Demand deposits $ 50,830 
Time deposits 150,000 
Other 528 

Total $ 201,358 

These deposits are stated at cost, which approximates market. Under state law, these deposits (or 
the resulting bank balances) must be secured by federal deposit insurance or the pledge of 
securities owned by the fiscal agent bank. The market value of the pledged securities plus the 
federal deposit insurance must at all times equal the amount on deposit with the fiscal agent. 

These securities are held in the name of the pledging fiscal agent bank in a holding or custodial 
bank that is mutually acceptable to both parties. As of December 31, 2017, all of the Assessor's 
bank balances of $230,844 were covered by federal deposit insurance and pledged securities as 
follows: 

Insured by FDIC $ 230,844 
Uninsured and uncollateralized 
Collateralized by pledged securities not in the Assessor's name 

Total balances exposed to custodial credit risk 
Total bank balances $ 230,844 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 3 - RECEIVABLES 

The following is a summary of receivables at December 31, 2017: 

Receivables: 
Taxes and licenses $683,315 

Less allowance for 
uncollectibles (37,893) 
Net total receivables $645,422 

An allowance has been recorded based on historical collection issues with taxes on movable 
property which is not included in the sheriff's sale. 

NOTE 4 - CAPITAL ASSETS 

A schedule of changes in capital assets for the year ended December 31, 2017, follows: 

Beginning Ending 
Balance Increases Decreases Balance 

Governmental activities: 
Capital assets being depreciated: 
Buildings $ 451,000 $ - $ - $ 451,000 
Furniture and equipment 131,985 4,005 135,990 
Vehicles 50,573 - 50,573 
Total capital assets 

being depreciated 633,558 4,005 637,563 

Less accumulated depreciation for: 
Buildings 69,198 13,983 83,181 
Furniture and equipment 81,390 8,958 90,348 
Vehicles 42,954 6,533 49,487 
Total accumulated depreciation 193,542 29,474 223,016 
Total capital assets 

being depreciated 440,016 (25,469) 414,547 
Governmental activities, 

capital assets, net $ 440,016 $ (25,469) $ $ 414,547 

The assets acquired through the capital lease are as follows: 

Building 
Cost 

Accumulated 
Depreciation 

Net 
Value 

$ 325,000 $ (75,831) $ 249,169 
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FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 5 - CAPITAL LEASE 

The Assessor has entered into a cooperative endeavor agreement with the Union Parish Police 
Jury for the purpose of acquiring a public building. This agreement qualifies as a capital lease for 
accounting purposes and, therefore, has been recorded at the present value of future minimum 
lease payments as of the inception date. 

The future minimum lease obligations and the net present value of the minimum lease payments 
as of December 31. 2017. are as follows: 

Year Ending Dec. 31 
2018 
2019 
2020 
2021 
2022 
2023-2025 
Total minimum lease payments 
Less amount representing interest 
Present value of minimum lease payments 

27,016 
26,376 
26,676 
26,899 
27,041 
78.330 

212,338 
(34,338) 

$ 178,000 

NOTE 6 - LONG-TERM DEBT 

Long-term obligation transactions for the year ended December 31, 2017, was as follows: 

Beginning Ending Due Within Due in More 
Balance Reductions Balance One Year Than One Year 

Governmental activities: 
Capital lease payable .000 $ (20,000) $ 178,000 $ 20,000 158.000 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 7 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM 

Louisiana Assessors' Retirement Fund (Fund) 
The Union Parish Assessor contributes to the Louisiana Assessors' Retirement Fund which is a 
cost-sharing, multiple-employer, defined benefit pension plan. Substantially, all employees 
participate in the Plan. The Fund was created by Act 91 Section 1 of the 1950 regular Legislative 
Session, and it functions under the provisions of Louisiana Revised Statutes 11:1401 through 
1494. Membership in the Fund is a condition of employment for Assessors and their full-time 
employees. 

Any member of the Fund who was hired prior to October 1, 2013, can retire providing he/she 
meets one of the following criteria: 

1. Any age after 30 years of creditable service. 
2. Age 55 after 12 years of creditable service. 

Eligibility for retirement for members hired on or after October 1, 2013, is as follows: 

1. Age 60 after 12 years of creditable service. 
2. Age 55 after 30 years of creditable service. 

Employees who became members prior to October 1, 2006, are entitled to annual pension benefits 
equal to three and one-third percent of their average final compensation based on the 36 
consecutive months of highest pay, multiplied by their total years of service, not to exceed 100% 
of final compensation. Employees who become members on or after October 1, 2006, will have 
their benefits based on the highest 60 months of consecutive service. Employees may elect to 
receive their pension benefits in the form of a joint/survivor annuity. 

The Fund also provides death and disability benefits. Benefits are established or amended by 
state statute. 

For the year ended December 31, 2017, the Union Parish Assessor's total payroll for all 
employees was $372,577. Total covered payroll was $372,577. Covered payroll refers to all 
compensation paid by the Union Parish Assessor to active employees covered by the Plan. 

The System issues an annual publicly available financial report that includes financial statements 
and required supplementary information for the Fund. The report may be obtained by writing to 
the Louisiana Assessors' Retirement Fund, Post Office Box 14699, Baton Rouge, Louisiana 
70898. 
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NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 7 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM (CONTINUED) 

Contributions 
According to state statute, contribution requirements for all employers are actuarially determined 
each year. For the year ended December 31, 2017, the actual employer contribution rate was 
10.00% for January through September and 8.00% for October through December, actuarially 
determined as an amount that, when combined with employee contributions, is expected to 
finance the costs of benefits earned by employees during the year, with an additional amount to 
finance any unfunded accrued liability. In accordance with state statute, the Fund receives ad 
valorem taxes and state revenue sharing funds. These additional sources of income are used as 
employer contributions and are considered support from non-employer contributing entities, but 
are not considered special funding situations. The Union Parish Assessor's contributions to the 
Fund for the year ening December 31, 2017 were $35,395. 

Members are required by state statute to contribute 8.00% of their annual covered salary. The 
contributions are deducted from the employee's wages or salary and remitted by the Union Parish 
Assessor to the Fund monthly. 

Pension Liabilities, Pension Expense, Deferred Outflows of Resources, and Deferred Inflows of 
Resources Related to Pensions 
At December 31, 2017, the Assessor reported a liability of $153,256 for its proportionate share of 
the Net Pension Liability. The Net Pension Liability was measured as of September 30, 2017 and 
the total pension liability used to calculate the Net Pension Liability was determined by an 
actuarial valuation as of that date. The Union Parish Assessor's proportion of the Net Pension 
Liability was based on a projection of the Union Parish Assessor's long-term share of 
contributions to the pension plan relative to the projected contributions of all participating 
employers, actuarially determined. At September 30, 2017, the Assessor's proportion was 
0.873400%, which was an increase of 0.021906% from its proportion measured as of September 
30, 2016. 

For the year ended December 31, 2017, the Union Parish Assessor recognized pension expense of 
$115,927 plus the employer's amortization of change in proportionate share and differences 
between employer contributions and proportionate share of contributions, which was ($28,041). 
Total pension expense for the Union Parish Assessor for the year ended December 31, 2017 was 
$87,886. 
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NOTE 7 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM (CONTINUED) 

At December 31, 2017, the Assessor reported deferred outflows of resources and deferred inflows 
of resources related to pensions from the following sources: 

Deferred 
Outflows of 
Resources 

Deferred 
Inflows of 
Resources 

Differences between expected and 
actual experience 

$17,082 $48,116 

Changes in assumptions 95,853 -
Net difference between projected 
and actual eamings on pension 
plan 
Changes in employer's proportion 
of beginning net pension liability 

19,753 4,266 

Differences between employer and 
proportionate share of 
contributions 

(515) (J) 

Subsequent measurement 
contributions 

7,452 -

Total $139,624 $111,680 

Other amounts reported as deferred outflows of resources and deferred inflows of resources will 
be recognized in pension expense as follows: 

Year ended December 31, 
2018 $4,657 
2019 4,657 
2020 4,657 
2021 4,657 
2022 4,657 
2023 4,657 
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NOTE 7 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM (CONTINUED) 

A ctuarial Assumptions 
A summary of the actuarial methods and assumptions used in determining the total pension 
liability as of September 30, 2017, are as follows: 

Valuation Date September 30, 2016 

Actuarial Cost Method Entry Age Normal 

Actuarial Assumptions: 

Investment Rate of Return 
6.75%, net of pension plan investment e^ense, 
including inflation. 

Inflation rate 2.50% 

Salary increases 5.75% 

Annuitant and beneficiary 
mortality 

RP-2000 Healthy Annuitant Table set forward 
one year and projected to 2030 for males and 
females 

Active members mortality 
RP-2000 Employee Table set back four years for 
males and three years for females 

Disabled lives mortality 
RP-2000 Disabled Lives Mortality Tables set 
back five years for males and three years for 
females 

The long-term expected rate of retum on pension plan investments was determined using a 
building-block method in which best-estimate ranges of ejected future real rates of return 
(ejected returns, net of pension plan investment expenses and inflation) are developed for each 
major asset class. These ranges are combined to produce the long-term expected rate of retum by 
weighting the ejected future real rates of retum by the target asset allocation percentage and by 
adding expected inflation and an adjustment for the effect of rebalancing/diversification. Best 
estimates of arithmetic real rates of return for each major asset class included in the pension plan's 
target asset allocation as of September 30, 2017, are summarized in the following table. 

Asset Class 
Long-Term Ejected 
Real Rate of Retum 

Domestic equity 

Intemational equity 

Domestic bonds 

Intemational bonds 

Real estate 

7.50% 

8.50% 

2.50% 

3.50% 

4.50% 
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NOTE 7 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM (CONTINUED) 

Discount Rate 
The long-term expected rate of return selected for this report by the Fund was 6.75%. The 
projection of cash flows used to determine the discount rate assumes that contributions from plan 
members will be made at the current contribution rates and that contributions from the 
participating employers and non-employer contributing entities will be made at actuarially 
determined contribution rates, which are calculated in accordance with relevant statutes and 
approved by the Board of Trustees and the Public Retirement Systems' Actuarial Committee. 
Based on these assumptions and the other assumptions and methods as specified in this report, the 
pension plan's fiduciary net position was projected to be available to make all projected future 
benefit payments of current plan members. Therefore, the long-term expected rate of return on 
pension plan investments was applied to all periods of projected benefit payments to determine 
the total pension liability. Thus, the discount rate used to measure the total pension liability was 
6.75%. 

The effects of certain other changes in the net pension liability are required to be included in 
pension expense over the current and future periods. The effects on the total pension liability of 
(1) changes of economic and demographic assumptions or of other inputs and (2) differences 
between expected and actual experience are required to be included in pension expense in a 
systematic and rational manner over a closed period equal to the average of the expected 
remaining service lives of all employees that are provided with benefits through the pension plan 
(active employees and inactive employees), determined as of the beginning of the measurement 
period. The effect on net pension liability of differences between the projected earnings on 
pension plan investments and actual experience with regard to those earnings is required to be 
included in pension expense in a systematic and rational manner over a closed period of five 
years, beginning with the current period. The Expected Remaining Service Lives (ERSL) for 
2017 is 6 years. 

Sensitivity of the Union Parish Assessor's Proportionate Share of the Net Pension Liability to 
Changes in the Discount Rate 
The following presents the Union Parish Assessor's proportionate share of the net pension 
liability calculated using the discount rate of 6.75%, as well as what the Fund's proportionate 
share of the net pension liability would be if it were calculated using a discount rate that is one 
percentage-point lower (5.75%) or one percentage-point higher (7.75%) than the current rate: 

1.0% 
Decrease 
(5.75%) 

Current 
Discount 

Rate 
(6.75%) 

1.0% 
Increase 
(7.75%) 

Employer's 
proportionate share of 
net pension liability $519,697 $153,256 ($160,880) 

Payables to the Pension Plan 
These financial statements include a payable to the pension plan of $2,484, which is the legally 
required contribution due at December 31, 2017. This amount is recorded in accrued expenses. 
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NOTE 7 - LOUISIANA ASSESSORS' RETIREMENT SYSTEM (CONTINUED) 

Plan Fiduciary Net Position 
Detailed mformation about the Fund's fiduciary net position is available in the separately issued 
Louisiana Assessors' Retirement Fund Audit Report. 

NOTE 8 - POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS 

Plan Description — The Union Parish Assessor's Office's medical benefits are provided through 
a comprehensive medical plan and are made available to employees upon actual retirement. 

Employees are covered by the Louisiana Assessors' Retirement Fund, whose retirement eligibility 
(D.R.O.P. entry) provisions are as follows: age 55 and 12 years of service. 

Dental insurance coverage is provided to retirees. The employer pays 100% of the cost of the 
dental insurance for the retirees but not for dependents. We have used the unblended rates 
provided. All of the assumptions used for the valuation of the medical benefits have been used for 
dental insurance except for the trend assumption; zero trend was used for dental insurance. The 
actuarial cost and values for dental insurance have been included with the results for medical 
insurance in this valuation. 

Life insurance coverage is provided to retirees and the employer pays for 100% of the blended 
rate (active and retired). The amount of insurance coverage while active is continued after 
retirement, but retiree insurance coverage amounts are reduced to 50% of the original amount at 
age 70. The employer pays 100% of the "cost" of the retiree life insurance but it is based on the 
blended rate. Since GASB Codification Section P50 requires the use of "unblended" rates, we 
have used the 94GAR mortality table described below to "unblend" the rates so as to reproduce 
the composite blended rate overall as the rate structure to calculate the actuarial valuation results 
for life insurance. All of the assumptions used for the valuation of the medical benefits have been 
used except for the trend assumption; zero trend was used for life insurance. 

Contribution Rates — Employees do not contribute to their post employment benefits costs until 
they become retirees and begin receiving those benefits. The plan provisions and contribution 
rates are contained in the official plan documents. 

Fund Policy — Until 2009, Union Parish Assessor recognized the cost of providing post-
employment medical and life insurance benefits (Union Parish Assessor's portion of the 
retiree medical and life insurance benefit premiums) as an expense when the benefit 
premiums were due and thus financed the cost of the post-employment benefits on a pay-as-
you-go basis. In 2017 and 2016, Union Parish Assessor's portion of health care and life 
insurance funding cost for retired employees totaled $20,562 and $25,466, respectively. 

Effective January 1, 2009, Union Parish Assessor implemented Government Accounting 
Standards Board Codification Section P50, Accounting and Financial Reporting by Employers for 
Post Employment Benefits Other than Pensions (GASB Codification Section P50). This amount 
was applied toward the Net OPEB Benefit Obligation as shown in the following table. 
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NOTE 8 - POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (CONTINUED) 

Annual Required Contribution — Union Parish Assessor's Annual Required Contribution 
(ARC) is an amount actuarially determined in accordance with GASB Codification Section P50. 
The ARC is the sum of the Normal Cost plus the contribution to amortize the Unfunded Actuarial 
Accrued Liability (UAAL). A level dollar, open amortization period of 30 years (the maximum 
amortization period allowed by GASB Codification Section P50) has been used for the post-
employment benefits. The actuarially computed ARC is as follows: 

2017 2016 
Normal cost 
30-year UAL amortization amount 

S 97,455 
80,096 

$ 97,455 
80,096 

Annual required contribution (ARC) S 177,551 $ 177,551 

Net Post-Employment Benefit Obligation (Asset) — The table below shows Union Parish 
Assessor's Net Other Post-Employment Benefit (OPEB) Obligation for fiscal years ending 
December 31: 

2017 2016 

Beginning net OPEB obligation $ 925,244 $ 791,061 

Annual required contribution 
Interest on Net OPEB obligation 
ARC adjustment 
OPEB cost 

177,551 
31,642 

(45,747) 
163,446 

177,551 
31,642 

(45,747) 
163,446 

Contribution to irrevocable trust 
Current year retiree premium 
Change in net OPEB obligation 

(20,562) 
142,884 

(29,263) 
134,183 

Ending net OPEB obligation $1,068,128 $ 925,244 

The following table shows Union Parish Assessor's annual post employment benefits (PEB) cost, 
percentage of the cost contributed, and the net unfunded post employment benefits (PEB) liability 
for last year and this year: 

Annual 
OPEB 

Fiscal Year Ended Cost 

Percentage of 
Annual Cost 
Contributed 

Net OPEB 
Liability 
(Asset) 

December 31, 2017 $ 163,446 
December 31, 2016 $ 163,446 

12.58% 
15.58% 

$ 1,068,128 
$ 929,042 
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NOTE 8 - POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (CONTINUED) 

Funded Status and Funding Progress — In 2017 and 2016, Union Parish Assessor made no 
contributions to its post employment benefits plan. The plan is not funded, has no assets, and 
hence has a funded ratio of zero. Based on the January 1, 2016 actuarial valuation, the most 
recent valuation, the Actuarial Accrued Liability (AAL) at the end of the year December 31, 2017 
was $1,440,417 which is defined as that portion, as determined by a particular actuarial cost 
method (Union Parish Assessor uses the Projected Unit Credit Cost Method), of the actuarial 
present value of post employment plan benefits and expenses which is not provided by normal 
cost. 

2017 2016 
Actuarial Accrued Liability 

Actuarial Value of Plan Assets (AVP) 
Unfunded Act. Accrued Liability (UAAL) 

$1,440,417 $1,440,417 

$1,440,417 $1,440,417 

Funded Ratio (AVP/AAL) 0.00% 0.00% 

Covered Payroll (active plan members) $ 372,577 $ 372,577 
UAAL as a percentage of covered payroll 386.61% 386.61% 

Actuarial Methods and Assumptions — Actuarial valuations involve estimates of the value of 
reported amounts and assumptions about the probability of events far into the future. The 
actuarial valuation for post employment benefits includes estimates and assumptions regarding 
(1) turnover rate; (2) retirement rate; (3) health care cost trend rate; (4) mortality rate; (5) discount 
rate (investment return assumption); and (6) the period to which the costs apply (past, current, or 
future years of service by employees). Actuarially determined amounts are subject to continual 
revision as actual results are compared to past expectations and new estimates are made about the 
future. 

The actuarial calculations are based on the types of benefits provided under the terms of the 
substantive plan (the plan as understood by Union Parish Assessor and its employee plan 
members) at the time of the valuation and on the pattern of sharing costs between Union Parish 
Assessor and its plan members to that point. The projection of benefits for financial reporting 
purposes does not explicitly incorporate the potential effects of legal or contractual funding 
limitations on the pattern of cost sharing between Union Parish Assessor and plan members in the 
future. Consistent with the long-term perspective of actuarial calculations, the actuarial methods 
and assumptions used include techniques that are designed to reduce short-term volatility in 
actuarial liabilities and the actuarial value of assets. 

Actuarial Cost Method — The ARC is determined using the Projected Unit Credit Cost Method. 
The employer portion of the cost for retiree medical care in each future year is determined by 
projecting the current cost levels using the healthcare cost trend rate and discounting this 
projected amount to the valuation date using the other described pertinent actuarial assumptions, 
including the investment return assumption (discount rate), mortality and turnover. 
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NOTE 8 - POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (CONTINUED) 

Actuarial Value of Plan Assets — There are not any plan assets. It is anticipated that in future 
valuations, should funding take place, a smoothed market value consistent with Actuarial 
Standards Board ASOP 6, as provided in paragraph number 125 of GASB Codification Section 
P50. 

Turnover Rate — An age-related turnover scale based on actual experience has been used. The 
rates, when applied to the active employee census, produce a composite average annual turnover 
of approximately 2.5%. 

Post employment Benefit Plan Eligibility Requirements — Based on past experience, it has 
been assumed that entitlement to benefits will commence four years after the earlier of the 
following: (1), completion of thirty (30) years of service at any age, and (2), attainment of age 55 
and completion of twenty (20) years of service. Medical benefits are provided to employees upon 
actual retirement. 

Investment Return Assumption (Discount Rate) — GASB Codification Section P50 states that 
the investment return assumption should be the estimated long-term investment yield on the 
investments that are expected to be used to finance the payment of benefits (that is, for a plan 
which is funded). Based on the assumption that the ARC will not be funded, a 4% annual 
investment return has been used in this valuation. 

Health Care Cost Trend Rate — The expected rate of increase in medical cost is based on a 
graded schedule beginning with 8% annually, down to an ultimate annual rate of 5.0% for ten 
years out and later. 

Mortality Rate - The 1994 Group Annuity Reserving (94GAR) table, projected to 2002, based 
on a fixed blend of 50% of the unloaded male mortality rates and 50% of the unloaded female 
mortality rates, is used. This is a recently published mortality table which has been used in 
determining the value of accrued benefits in defined benefit pension plans. Projected future 
mortality improvement has not been used since it is our opinion that this table contains 
sufficiently conservative margin for the population involved in this valuation. 

Method of Determining Value of Benefits - The "value of benefits" has been assumed to be the 
portion of the premium after retirement date expected to be paid by the employer for each retiree 
and has been used as the basis for calculating the actuarial present value of OPEB benefits to be 
paid. The employer pays 100% of the cost of the medical, dental and life insurance for the retirees 
only and not for dependents. The rates provided applicable before and after age 65 are "blended" 
rates. Since GASB Codification Section P50 mandates that "unblended" rates be used, we have 
estimated the unblended rates for retired before Medicare eligibility to be 130% of the blended 
rate and 80% of the blended rate after Medicare eligibility. 

Inflation Rate - Included in both the Investment Return Assumption and the Healthcare Cost 
Trend rates above is an implicit inflation assumption of 2.50% annually. 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 8 - POST EMPLOYMENT BENEFITS OTHER THAN PENSIONS (CONTINUED) 

Projected Salary Increases - This assumption is not applicable since neither the benefit structure 
nor the valuation methodology involves salary. 

Post-retirement Benefit Increases - The plan benefit provisions in effect for retirees as of the 
valuation date have been used and it has been assumed for valuation purposes that there will not 
be any changes in the future. 

Below is a summary of OPEB cost and contributions for the last three fiscal calendar years. 

OPEB Costs and Conttibutions 

2015 2016 2017 

OPEB Cost 

Conttibution 
Retiree premium 

Total conttibution and premium 

Change in net OPEB obligation 

% of conttibution to cost 
% of conttibution plus premium to cost 

$ 137,346 $ 163,446 $ 163,446 

25,059 25,466 20,562 

25,059 25,466 20,562 

$ 112,287 $ 137,980 $ 142,884 

0.00% 
18.25% 

0.00% 
15.58% 

0.00% 
12.58% 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 9 - NEW ACCOUNTING STANDARDS 

Issued in June of 2015, GASB Statement 74, Financial Reporting for Postemployment Benefit 
Plans Other than Pension Plans, and GASB Statement 75, Accounting and Financial Reporting 
for Postemployment Benefits Other than Pensions, aim to improve accounting and financial 
reporting for OPEB, resulting from a comprehensive review of the effectiveness of existing 
standards. The requirements of these Statements will improve financial reporting through 
enhanced note disclosures and schedules of RSI that will be presented by OPEB plans. These 
Statements establish standards for recognizing and measuring liabilities, deferred outflows and 
inflows of resources, and expenses/expenditures. GASB 74 is effective for years beginning after 
May 26, 2016, and GASB 75 is effective for years beginning after June 15, 2017. The Assessor is 
not impacted by the provisions of this Statement. 

GASB Statement No. 80, Blending Requirements for Certain Component Units—an amendment 
of GASB Statement No. 14, was issued in January 2016. This Statement amends the blending 
requirements for the financial statement presentation of component units of all state and local 
governments. The additional criterion requires blending of a component unit incorporated as a 
not-for-profit corporation in which the primary government is the sole corporate member. The 
additional criterion does not apply to component units included in the financial reporting entity 
pursuant to the provisions of Statement No. 39, Determining Whether Certain Organizations Are 
Component Units. The requirements of this Statement are effective for reporting periods 
beginning after June 15, 2016. Earlier application is encouraged. This statement does not affect 
the Assessor's financial statements. 

GASB Statement No. 81, Irrevocable Split-Interest Agreements, was issued in March 2016. This 
Statement requires that a government that receives resources pursuant to an irrevocable split-
interest agreement recognize assets, liabilities, and deferred inflows of resources at the inception 
of the agreement. Furthermore, this Statement requires that a government recognize assets 
representing its beneficial interests in irrevocable split-interest agreements that are administered 
by a third party, if the government controls the present service capacity of the beneficial interests. 
This Statement requires that a government recognize revenue when the resources become 
applicable to the reporting period. The requirements of this Statement are effective for financial 
statements for periods beginning after December 15, 2016, and should be applied retroactively. 
Earlier application is encouraged. This statement does not affect the Assessor's financial 
statements. 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 9 - NEW ACCOUNTING STANDARDS (CONTINUED) 

GASB Statement No. 82, Pension Issues—an amendment of GASB Statements No. 67, No. 68, 
and No. 73, was issued in March 2016. This Statement clarifies that a deviation, as the term is 
used in Actuarial Standards of Practice issued by the Actuarial Standards Board, from the 
guidance in an Actuarial Standard of Practice is not considered to be in conformity with the 
requirements of Statement 67, Statement 68, or Statement 73 for the selection of assumptions 
used in determining the total pension liability and related measures. This Statement clarifies that 
payments that are made by an employer to satisfy contribution requirements that are identified by 
the pension plan terms as plan member contribution requirements should be classified as plan 
member contributions for purposes of Statement 67 and as employee contributions for purposes 
of Statement 68. It also requires that an employer's expense and expenditures for those amounts 
be recognized in the period for which the contribution is assessed and classified in the same 
manner as the employer classifies similar compensation other than pensions (for example, as 
salaries and wages or as fringe benefits). The requirements of this Statement are effective for 
reporting periods beginning after June 15, 2016, except for the requirements of this Statement for 
the selection of assumptions in a circumstance in which an employer's pension liability is 
measured as of a date other than the employer's most recent fiscal year-end. In that circumstance, 
the requirements for the selection of assumptions are effective for that employer in the first 
reporting period in which the measurement date of the pension liability is on or after June 15, 
2017. Earlier application is encouraged. This statement will not have a significant effect on the 
Assessor's financial statements. 

GASB Statement No. 83, Certain Asset Retirement Obligations, was issued in November 2016. 
This Statement addresses accounting and financial reporting for certain asset retirement 
obligations (AROs). An ARO is a legally enforceable liability associated with the retirement of a 
tangible capital asset. A government that has legal obligations to perform future asset retirement 
activities related to its tangible capital assets should recognize a liability based on the guidance in 
this Statement. The requirements of this Statement are effective for reporting periods beginning 
after June 15, 2018. Earlier application is encouraged. This statement is not expected to affect the 
Assessor's financial statements. 

GASB Statement No. 84, Fiduciary Activities, was issued in January 2017. The objective of this 
Statement is to improve guidance regarding the identification of fiduciary activities for 
accounting and financial reporting purposes and how those activities should be reported. The 
requirements of this Statement are effective for reporting periods beginning after December 15, 
2018. Earlier application is encouraged. This statement is not expected to affect the Assessor's 
financial statements. 

GASB Statement No. 85, Omnibus 2017, was issued in March 2017. The objective of this 
Statement is to address practice issues that have been identified during implementation and 
application of certain GASB Statements. This Statement addresses a variety of topics including 
issues related to blending component units, goodwill, fair value measurement and application, 
and postemployment benefits (pensions and other postemployment benefits [OPEB]). The 
requirements of this Statement are effective for reporting periods beginning after June 15, 2017. 
Earlier application is encouraged. This statement is not expected to have a significant impact on 
the Assessor's financial statements. 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 9 - NEW ACCOUNTING STANDARDS (CONTINUED) 

GASB Statement No. 86, Certain Debt Extinguishment Issues, was issued in May 2017. The 
primary objective of this Statement is to improve consistency in accounting and financial 
reporting for in-substance defeasance of debt by providing guidance for transactions in which 
cash and other monetary assets acquired with only existing resources—^resources other than the 
proceeds of refunding debt—are placed in an irrevocable trust for the sole purpose of 
extinguishing debt. This Statement also improves accounting and financial reporting for prepaid 
insurance on debt that is extinguished and notes to financial statements for debt that is defeased in 
substance. The requirements of this Statement are effective for reporting periods beginning after 
June 15, 2017. Earlier application is encouraged. This statement is not expected to affect the 
Assessor's financial statements. 

GASB Statement No. 87, Leases, was issued in June 2017. The objective of this Statement is to 
better meet the information needs of financial statement users by improving accounting and 
financial reporting for leases by governments. This Statement increases the usefulness of 
governments' financial statements by requiring recognition of certain lease assets and liabilities 
for leases that previously were classified as operating leases and recognized as inflows of 
resources or outflows of resources based on the payment provisions of the contract. It establishes 
a single model for lease accounting based on the foundational principle that leases are financings 
of the right to use an underlying asset. Under this Statement, a lessee is required to recognize a 
lease liability and an intangible right-to-use lease asset, and a lessor is required to recognize a 
lease receivable and a deferred inflow of resources, thereby enhancing the relevance and 
consistency of information about governments' leasing activities. The requirements of this 
Statement are effective for reporting periods beginning after December 15, 2019. Earlier 
application is encouraged. 

GASB Statement No. 88, Certain Disclosures Related to Debt, including Direct Borrowings and 
Direct Placements, was issued in April 2018. The primary objective of this Statement is to 
improve the information that is disclosed in notes to government financial statements related to 
debt, including direct borrowings and direct placements. It also clarifies which liabilities 
governments should include when disclosing information related to debt. This Statement defines 
debt for purposes of disclosure in notes to financial statements as a liability that arises from a 
contractual obligation to pay cash (or other assets that may be used in lieu of cash) in one or more 
payments to settle an amount that is fixed at the date the contractual obligation is established. 
This Statement requires that additional essential information related to debt be disclosed in notes 
to financial statements, including unused lines of credit; assets pledged as collateral for the debt; 
and terms specified in debt agreements related to significant events of default with finance-related 
consequences, significant termination events with finance-related consequences, and significant 
subjective acceleration clauses. For notes to financial statements related to debt, this Statement 
also requires that existing and additional information be provided for direct borrowings and direct 
placements of debt separately from other debt. The requirements of this Statement are effective 
for reporting periods beginning after June 15, 2018. Earlier application is encouraged. 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

NOTES TO THE FINANCIAL STATEMENTS 
AS OF AND FOR THE YEAR ENDED DECEMBER 31, 2017 

NOTE 10 - COMMITMENTS AND CONTINGENCIES 

On May 23, 2013, the Assessor entered into contracts with a service company for software and 
appraisal services. The contract for software and support was amended extending the contract 
through 2018. The contract for appraisal was also amended extending the contract through 2020. 
Under the terms of the contract, the Assessor also pays the Company for appraisal services based 
on an hourly rate applied to actual hours worked. For 2017, expenses recorded under the contract 
were $47,903. 

There was no litigation pending at December 31, 2017. 

NOTE 11 - RISK MANAGEMENT 

The Assessor is exposed to various risks of loss relating to torts; theft of, damage to, and 
destruction of assets; errors and omissions; injuries to employees; and natural disasters. These 
risks are covered by commercial insurance purchased from independent third parties. 

NOTE 12 - SUBSEQUENT EVENTS 

Management has evaluated subsequent events through June 27, 2018, the date on which the 
financial statements were available to be issued. 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

GOVERNMENTAL EUND - GENERAL EUND 
BUDGETARY COMPARISON SCHEDULE 
AS OE AND EOR THE YEAR ENDED DECEMBER 31,2017 

Budgeted Amounts 
Variance 

with 
Original Final Actual Final Budget 

Revenues: 
Ad valorem taxes $ 730,000 $ 738,000 $ 747,935 $ 9,935 

Payments in lieu of taxes 3,000 4,000 4,049 49 

Charges for services 10,000 2,000 4,749 2,749 

Interest earned 3,000 1,000 960 (40) 

Total revenues 746,000 745,000 757,693 12,693 

Expenditures: 
Current: 

General government: 
Personal services and related expenses 596,500 581,000 599,812 18,812 
Operating services 125,000 121,000 126,228 5,228 
Materials and supplies 14,000 12,000 14,425 2,425 
Travel, ttaining, and meetings 22,500 21,000 20,965 (35) 

Debt service 27,616 28,000 27,616 (384) 
Capital outlay 7,000 4,000 4,006 6 

Total expenditures 792,616 767,000 793,052 26,052 

Net change in fund balances (46,616) (22,000) (35,359) (13,359) 
Fund balance at beginning of year 791,000 794,000 793,592 (408) 
Eund balance at end of year $ 744,384 $ 772,000 $ 758,233 $ (13,767) 

Note: The schedule is prepared on the modified accrual basis of accounting 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

EMPLOYEE HEALTH CARE PLAN 
SCHEDULE OF FUNDING PROGRESS 
AS OF DECEMBER 31, 2017 

Actuarial 
Valuation 

Date 

Actuarial 
V aluation 
of Assets 

Actuarial 
Accrued 
Liability 
(AAL) 

Unfunded 
AAL 

(UAAL) 
Funded 
Ratio 

Covered 
Payroll 

UAAL as a 
Percentage 
of Covered 

Payroll 
December 31, 2017 $ - $1,440,417 $1,440,417 0% $ 372,577 386.61% 
December 31, 2016 $ - $1,440,417 $1,440,417 0% $ 372,577 386.61% 
December 31, 2015 $ - $1,566,533 $1,566,533 0% $ 366,650 427.26% 
December 31, 2014 $ - $1,506,282 $1,506,282 0% $ 330,522 455.73% 
December 31, 2013 $ - $1,448,348 $1,448,348 0% $ 298,467 485.26% 

The schedule is intended to show information for 10 years. 
Additional years will be displayed as they become available. 
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UNION PARISH ASSESSOR 

FARMERVILLE, LOUISIANA 

SCHEDULE OE EMPLOYER'S PROPORTIONATE SHARE OENET PENSION LIABILITY 

EOR THE YEAR ENDED DECEMBER 31,2017 

Description 2017 2016 2015 

Employer's proportion of the net pension liability (asset) 

Employer's proportionate share of the net pension liability (asset) 

Employer's covered employee payroll 
Employer's proportionate share of the net pension liability (asset) as a percentage of its 
covered employee payroll 

Plan fiduciary net pension as a percentage of the total pension liability 

0.873400% 

153,256 

372,576 

41.13% 

95.61% 

0.851494% 0.867840% 

$ 300.466 $ 454.160 

371.182 

80.95% 

366,650 

123.87% 

85.57% 

Schedule is intended to show information for 10 years. 

Additional years will be displayed as they become available. 
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UNION PARISH ASSESSOR 

FARMERVILLE, LOUISIANA 

SCHEDULE OF EMPLOYER CONTRIBUTIONS 

FOR THE YEAR ENDED DECEMBER 31,2017 

Description 2017 2016 2015 

Contractually required conttibution 

Contributions in relation to contractually required contribution 

Contribution deficiency (excess) 

Employer's covered employee payroll 

Contributions as a percentage of covered employee payroll 

35,395 $ 47,038 $ 49,498 

35,395 $ 47,038 $ 49,498 

$ - $ -

372,576 $ 372,576 $ 366,650 

9.50% 12.63% 13.50% 

Schedule is intended to show information for 10 years. 

Additional years will be displayed as they become available. 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

SCHEDULE OF COMPENSATION, REIMBURSEMENTS, BENEFITS 
AND OTHER PAYMENTS TO ASSESSOR 
FOR THE YEAR ENDED DECEMBER 31,2017 

Description Amount 
Salary per LRS 47:1907 $ 130,479 
Expense allowance per LRS 47:1907 14,498 
Medicare 2,220 
Benefits: 

Health and life insurance 10,207 
Retirement 22,834 
Deferred compensation 9,000 

Conference registration fees 995 
Dues: 

Louisiana Assessors' Association 3,595 
Lodging 4,003 
Reimbursement for cell phone 1,440 
Travel advances 1,667 
Personal use of vehicle 390 

$ 201.328 
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BOSCH & 
STATHAM 

ujnts 

Independent Auditor's Report on Internal Control over Financial Reporting and on 
Compliance and Other Matters Based on an Audit of Financial Statements 

Performed in Accordance with Government Auditing Standards 

Honorable Lance Futch 
Union Parish Assessor 
FarmerviUe, Louisiana 

We have audited, in accordance with the auditing standards generally accepted in the United States of 
America;, the standards applicable to financial audits contained in Government Auditing Standards issued by 
the Comptroller General of the United States, and the Louisiana Governmental the fmancial statements of the 
govermnental activities and the General Fund of Union Parish Assessor, as of and for the year ended December 
31, 2017, and the related notes to the financial statements, which collectively comprise the Assessor's basic 
fmancial statements and have issued our report thereon dated June 27,2018. 

Internal Control over Financial Reporting 

In plaiming and performing our audit of the financial statements, we considered the Union Parish Assessor's 
internal control over financial reporting (internal control) to determine the audit procedures that are appropriate 
in the circumstances for the purpose of expressing our opinions on the financial statements, but not for the 
purpose of expressing an opinion on the effectiveness of the Union Parish Assessor's intemal control. 
Accordingly, we do not express an opinion on the effectiveness of the Union Parish Assessor's intemal control. 

A deficiency in internal control exists when the design or operation of a control does not allow management or 
employees, in the normal coinse of performing their assigned functions, to prevent, or detect and correct, 
misstatements on a timely basis. A material weakness is a deficiency, or a combination of deficiencies, in 
intemal control such that there is a reasonable possibility that a material misstatement of the entity's financial 
statements will not be prevented, or detected and corrected on a timely basis. A significant deficiency is a 
deficiency, or a combination of deficiencies, in intemal control that is less severe than a material weakness, yet 
important enough to merit attention by those charged with govemance. 

Our consideration of intemal control was for the limited purpose described in the first paragraph of this section 
and was not designed to identify all deficiencies in internal control that might be material weaknesses or, 
significant deficiencies. Given these limitations, during our audit we did not identify any deficiencies in 
intemal control that we consider to be material weaknesses. However, material weaknesses may exist that have 
not been identified. 
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Union Parish Assessor 
Farmerville, Louisiana 

Independent Auditor's Report - GAGAS 
December 31,2017 

Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the Union Parish Assessor's financial statements 
are free from material misstatement, we performed tests of its compliance with certain provisions of laws, 
regulations, contracts, and grant agreements, noncompliance with which could have a direct and material 
effect on the determination of financial statement amounts. However, providing an opinion on compliance 
with those provisions was not an objective of our audit, and accordingly, we do not express such an 
opinion. The results of our tests disclosed no instances of noncompliance or other matters that are required 
to be reported under Government Auditing Standards. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and compliance 
and the results of that testing, and not to provide an opinion on the effectiveness of the entity's internal 
control or on compliance. This report is an integral part of an audit performed in accordance with 
Government Auditing Standards in considering the entity's internal control and compliance. Accordingly, 
this communication is not suitable for any other purpose. Although the intended use of this report may be 
limited, under Louisiana Revised Statute 24:513, it is issued by the Louisiana Legislative Auditor as a 
public document. 

BOSCH & STATHAM, LLC 

Ruston, Louisiana 
June 27, 2018 
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UNION PARISH ASSESSOR 
FARMERVILLE, LOUISIANA 

SCHEDULE OF FINDINGS AND RESPONSES 
FOR THE YEAR ENDED DECEMBER 31,2017 

A. SUMMARY OF AUDIT RESULTS 

1. The auditor's report expresses an unqualified opinion on the basic financial statements of the 
Union Parish Assessor. 

2. No significant deficiencies are reported in the Independent Auditor's Report on Internal 
Control over Financial Reporting and on Compliance and other Matters Based on an Audit of 
Financial Statements Performed in accordance with Government Auditing Standards. 

3. No instances of noncompliance material to the financial statements of the Union Parish 
Assessor were disclosed during the audit. 

B. FINDINGS - FINANCIAL STATEMENTS AUDIT 

No findings were reported. 

C. STATUS OF PRIOR YEAR FINDINGS 

2016-001 Error in Recording Credits from the Retirement System 

This finding is cleared. 
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June 27, 2018 

Bosch & Statham, LLC 
P. O. Box 2377 
Ruston, LA 71273-2377 

In connection with your engagement to apply agreed-upon procedures to certain control and compliance (C/C) areas 
identified in the Louisiana Legislative Auditor's Statewide Agreed-Upon Procedures (SAUPs), for the fiscal period 
Jamian' L 2017 (hvoiiQh December 3L 2017. we confirm to the best of our knowledge and belief, the following 
representations made to you during your engagement. 

1. We are responsible for the C/C areas identified in the SAUPs, including written policies and procedures; 
board or finance committee; bank reconciliations; collections; disbursements; credit/debit/fuel/purchasing 
cards; travel and expense reimbursement; contracts; payroll and personnel; ethics; debt service; and other 
areas (shouldbe customized bv as applicable). 

Yes El "No • 

2. For the fiscal period Januwy I. 2017 throu2h December 31. 2017. the C/C areas were administered in 
accordance with the best practice criteria presented in the SAUPs. 

Yes El No • 

3. We are responsible for selecting the criteria and procedures and for determining that such criteria and 
procedures are appropriate for our puiposes. 

Yes El No • 

4. We have disclosed to you all known matters contradicting the results of the procedures performed in C/C 
areas. 

Yes E! No • 

5. We have disclosed to you any communications from regulatory agencies, internal auditors, other independent 
practitioners or consultants, and others affecting the C/C areas, including communications received between 
Decembers!. 2017. and DATE. 

Yes El No • 

6. We have provided you with access to all records that we believe are relevant to the C/C areas and the agreed-
upon procedures. 

Yes El No • 

7. We represent that the listing of bank accounts provided to you is complete. 
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Yes E) No • 

8. We represent that the listing of cash/check/money order (cash) collection locations provided to you is 
complete. 

Yes ^ No • 

9. We represent that the listing of entity disbursements or the general ledger population of entity disbursements 
provided to you is complete. 

Yes Ix! No • 

10. We represent that the listing of all active credit cards, bank debit cards, fuel cards, and P-cards (cards), 
including the card numbers and the names of the persons who maintained possession of the cards, provided 
to you is complete. 

Yes lEl No • 

11. We represent that the listing of all travel and related expense reimbursements, by person, during the fiscal 
period or the general ledger population of travel and related expense reimbursements provided to you is 
complete. 

Yes lEI No • 

12. We represent that the listing of all contracts in effect during the fiscal period or the general ledger population 
of contract payments provided to you is complete. 

Yes ^ No • 

13. We represent that the listing of employees (and elected officials, if applicable) with their related salaries 
provided to you is complete. 

Yes IE! No • 

14. We represent that the listing of employees (and elected officials, if applicable) that terminated during the 
fiscal period provided to you is complete. 

Yes ISl No • 

15. We have disclosed to you {list other matters as you have deemed appropriate]. 

Yes [XI No • 

16. We have responded fully to all inquiries made by you during the engagement. 

Yes El No n 
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17. We are not aware of any events that have occurred subsequent to December 31. 2017, that would require 
adjustment to or modification of the results of the agreed-upon procedures. 

Yes S No • 

The previous responses have been made to the best of our belief and knowledge. 

Signature 

Title 

Date June 27, 2018 

Signature 

Title 

Date 
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B& BOSCH & 
STATHAM 

:r^'tified Public Accountants 

Independent Accountant's Report 
on Applying Agreed-Upon Procedures 

To the Union Parish Assessor 
and the Louisiana Legislative Auditor 

We have performed the procedures enimierated below, which were agreed to by the Union Parish Assessor (Entity) 
and the Louisiana Legislative Auditor (LLA) on the control and con^liance (C/C) areas identified in the LLA's 
Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period January 1, 2017 through December 31, 2017. The 
Entity's management is responsible for those C/C areas identified in the SAUPs. 

This agreed-upon procedures engagement was conducted in accordance with attestation standards established by the 
American Institute of Certified Public Accountants and applicable standards of Government Auditing Standards. 
The sufficiency of these procedures is solely the responsibility of the specified users of this report. Consequently, 
we make no representation regarding the sufficiency of the procedures described below either for the purpose for 
which this report has been requested or for any other purpose. 

The procedures and associated findings are as follows: 

Written Policies and Procedures 

1. Obtain the entity's written policies and procedures and report whether those written policies and procedures 
address each of the following financial/business functions (or report that the entity does not have any written 
policies and procedures), as applicable: 

a) Budgeting, including preparing, adopting, monitoring, and amending the budget 

hi^d^etCng^polCcy. 

Ex^ceptCony: None^ 

b) Purchasing, including (1) how purchases are initiated; (2) how vendors are added to the vendor list; (3) the 
preparation and approval process of purchase requisitions and purchase orders; (4) controls to ensiure 
compliance with the public bid law; and (5) documentation required to be maintained for all bids and price 
quotes. 

We/ohtZu^xetLth^Ay&eAyyr^pLU^chcLyCn^pollcy. 

E)cceptu>viy: 

c) Disbursements, including processing, reviewing, and approving 

M)e/cihtcu^\jed/'G^^Ahie>^icn'\dX^ilyur},emj&y\X:yp6licy 

Exceptioviy: hJoyie^ 

Melissa Bosch, CPA (318) 475-1987 • Michael Statham, CPA (318) 355-9943 
107B West Alabama Avenue, Ruston, LA 71270 • Post Office Box 2377, Ruston, LA 71273-2377 



UNION PARISH ASSESSOR 
2017 Report on Statewide Agreed-Upon Procedures 

d) Receipts, including receiving, recording, and preparing deposits 

\0e/6btcuA\e^th^A^ie^yyrh' recetpty poUcy. 

E)cceptC(yny hJone^ 

e) Payroll/Personnel, including (1) payroll processing, and (2) reviewing and approving time and attendmce 
records, including leave and overtime worked. 

We^ohtUi4\ed/th£^Ayie^ior'ypciynyU/perKn\nel/p(yiCcy. 

E}cceptX(yny The/ policy do&y not addre^ how ov&rtCme/ Cy mtMiaged/ and/ 

pKOce^^ed/. 

Mc!Lnage'me4^XfyKe^on&e/: See/Manage^nentyCorKectOife/AcCton/Plan' 

f) Contracting, including (1) types of services requiring written contracts, (2) standard terms and conditions, 
(3) legal review, (4) approval process, and (5) monitoring process 

We/ohtl!Uned/the/A^ie^ior''y cor\tractOng'poiCcy. 

^X'CeptXony The/policy doe^ notaddre^le^ciiye^Cew. 

Ma/na^e.mev\Xfy'Re^on&e/: See/Managewie^^fyCorrectLAfe/ActLOn/plan/ 

g) Credit Cards (and debit cards, fuel cards, P-Cards, if applicable), including (1) how cards are to be 
controlled, (2) allowable business uses, (3) documentation requirements, (4) required approvers, and (5) 
monitoring card usage 

M)e/ ohtulned/ Xhe/ Aii&&y>ry cr&dlt ccwdy policy. The/ policy included/ ihe/ 

reciulyed/ele^ne^^ty. 

EicceptXony: hJone/ 

b) Travel and expense reimbursement, including (1) allowable expenses, (2) dollar thresholds by category of 
expense, (3) dociunentation requirements, and (4) required approvers 

We/olytlLu^ied/the/Aiie^ior'ytraA/el/ayid/e^enie/pollcy. The/policy CndiA^ied/Xhe/ 

vequlred/el&menCy. 

E)cceptCony: hJone/ 

i) Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute 42:1111-1121, (2) actions to 
be taken if an ethics violation takes place, (3) system to monitor possible ethics violations, and (4) 
requirement that all employees, including elected officials, aimually attest through signature verification 
that they have read the entity's ethics policy. Note: Ethics requirements are not applicable to nonprofits. 

M)e/oibticUy\jed/the/Ayieyyyr\ethlcypoi{lcy. 

E)ccepftXovw. hJone/ 
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j) Debt Service, including (1) debt issuance approval, (2) EMMA reporting requirements, (3) debt reserve 
requirements, and (4) debt service requirements. 

did/not^uhmXto/dehtier^Lce/polCcytirui'. 

Eicceptuyny hJcrpolCcy 

Se^M(M^ia-g-cme4^XfyC<yrre<X0ve^A<XCcm/plcL¥\/ 

Board (or Finance Committee, if applicable) 

2. Obtain and review the board/committee minutes for the fiscal period, and: 

a) Report whether the managing board met (with a quorum) at least monthly, or on a frequency in accordance 
with the board's enabling legislation, charter, or other equivalent document. 

ViA£/t(y'th^naXiA4^e^of1h^Aiie^y>ryoiftc&', a/ not &iUsC 
^ruA^ no-are/held/. 

b) Report whether the minutes referenced or included monthly budget-to-actual comparisons on the General 
Fund and any additional funds identified as major funds in the entity's prior audit (GAAP-basis). 

Mo- meettn^ were/ held/. 

> If the budget-to-actual comparisons show that management was deficit spending during the fiscal 
period, report whether there is a formaFwritten plan to eliminate the deficit spending for those entities 
with a fund balance deficit. If there is a formaFwritten plan, report whether the meeting minutes for at 
least one board meeting dining the fiscal period reflect that the board is monitoring the plan. 

c) Report whether the minutes referenced or included non-budgetary financial information (e.g. approval of 
contracts and disbursements) for at least one meeting during the fiscal period. 

No- meettn^ were/ held/. 

Bank Reconciliations 

3. Obtain a listing of client bank accounts from management and management's representation that the listing is 
complete. 

M}e/ obtiMAxed/ oc a^nd/ mana^ewienXfrepre^efO/CCttum/. 

F}ccepttony bJone/ 

4. Using the listing provided by management, select all of the entity's bank accounts (if five accounts or less) or 
one-third of the bank accounts on a three-year rotating basis (if more than 5 accounts). If there is a change in 
practitioners, the new practitioner is not bound to follow the rotation established by the previous practitioner. 
Note: Police Jury student activity fund accounts may be excluded from selection if they are otherwise addressed 
in a separate audit or AUP engagement. For each of the bank accounts selected, obtain bank statements and 
reconciliations for all months in the fiscal period and report whether: 
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a) Bank reconciliations have been prepared; 

M}e/ obtOAAX&d/ iCixC&mev\Zy c^vid/ havJn/ fcfr avie/ of the/ two-

(uxoiMXti' iample^. the/ Ahie^^yr hiAhmWj&d/ three/ h<M\k/ jiCaXewieriC^ for the/ 

4ec<mci/AeiecTeci'acc<>unt. 

ExeeptXony The/ ieeond/ ieleet&d/ accour\t \ua^ not reeoncded/ for the/ &ntXre/ 

{ticdVperiod/. Howe\fer, dr>e/Ciccour\tL^ci/h<V\firi^cieeour\tfor\ohX<h/'he/hcie\k/ 

hcU(Mxce/typCccdly e4:^iA/il^the/hxyohhcd(M^ice/. 

Maru;i'gefyiev\XfyKeipon&e/: See/m(M^£Lg€4ney\Xfycorre<XLAfe'CictCoy\/plcLnL 

b) Bank reconciliations include evidence that a member of management or a board member (with no 
involvement in the transactions associated with the bank accoimt) has reviewed each bank reconciliation; 
and 

The/ hcLvdc/ reconcdCcUton&' did/ not include/ evidence/ hcct cc member of 

mx^noL^enienCor a/hox\rd/men\herho^re^ieM}ed/ea<h/hvLydc/reconeCUccCion/. 

ExeeptCony See/ctbove/. 

MctnugemenXfylleiponAe/: See/ muyux.geniet^ycorre<X(Afe'aettoy\/plan'. 

c) If applicable, management has documentation reflecting that it has researched reconciling items that have 
been outstanding for more than 6 months as of the end of the fiscal period. 
The/ hunk/ reconclliutXony did/ not include/ doc4AnienCutioy\/ reflecting/ thut 

mxM^ugenienthud/re^eurched/reconciling^ iteniythuthud/been/OUCsCunding/ 

for more/than/6 monthyui'ofthe/end/ofthe/fiiccil'period/. 

Exeeptiony See/ubove/ 

Munuge*ner\XfyKeipon&e/: See/muna^einentfycorrectOife/uction/pluni 

Collections 

5. Obtain a listing of cash/check/money order (cash) collection locations and management's representation that the 
listing is complete. 

We" receOi/ed/ the/ ICitXng^ and/ the/ repreientutton/. 

ExeeptXony hJone/ 

6. Using the listing provided by management, select all of the entity's cash collection locations (if five locations or 
less) or one-third of the collection locations on a three-year rotating basis (if more than 5 locations). If there is a 
change in practitioners, the new practitioner is not bound to follow the rotation established by the previous 
practitioner. Note: School Board student activity funds may be excluded from selection if they are otherwise 
addressed in a separate audit or A UP engagement. For each cash collection location selected; 

The/Ai^e&yyr huyovdy one/coUection/location/. 
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a) Obtain existing written documentation (e.g. insurance policy, policy manual, job description) and report 
whether each person responsible for collecting cash is (1) bonded, (2) not responsible for depositing the 
cash in the bank, recording the related transaction, or reconciling the related bank account (report if there 
are compensating controls performed by an outside party), and (3) not required to share the same cash 
register or drawer with another employee. 

Th^Ai^C'&iorh^ci^r&ce^typoiicy, U\&U/ra4^xx^poiCciey, and/r&c&CpChooky 

E)ccepttony hJone/ 

b) Obtain existing written documentation (e.g. sequentially numbered receipts, system report, reconciliation 
worksheets, policy manual) and report whether the entity has a formal process to reconcile cash collections 
to the general ledger and/or subsidiary ledgers, by revenue source and/or agency fund additions, by a 
person who is not responsible for cash collections in the cash collection location selected. 

The/ enXXty hay o/ receCpty policy and/ receipt hooky The/ or hiy chief 
deputy reconcileythe^receipthook/to-the/deposit. 

E)cceptCony: hJone/ 

c) Select the highest (dollar) week of cash collections from the general ledger or other accoimting records 
during the fiscal period and: 

We/ selected/ the/ highest week/ of coUectCony, the/ week/ of Januaty through/ 
the/T^of2017. 

Using entity collection dociunentation, deposit slips, and bank statements, trace daily collections to the 
deposit date on the corresponding bank statement and report whether the deposits were made within one 
day of collection. If deposits were not made within one day of collection, report the number of days from 
receipt to deposit for each day at each collection location. 

There/were/two- depoiCCy durOng'the/ielected/week/. One/depoMwaycomprC&ed/ 
of ad/valorem/tOii/ cotLectConyfrovyi/the/sheriff: The/ iec<ynd/depOiW included/ 
thirteen/ reoeipty. Of the/ thirteen/ receipty. one/ way deported/ ri/njeXjee/n/ dayy 
after receipt, two- were/ deposited/ ii)iteen/ dayy after receipt, four were/ 

deposed/fifteen^ thitX^eeni eleven^ and/ie^/en/dayy after receipt, reipectU/ely. 
Two-were/depOiCted/ft^edayyaft^ receipt, and/four were/depOiCted/two-dayy 
after receipt 

E}ccepttony See/ahove/. 

McinxxgenienXfy'ReypOY^Ae/. See/ managenient'ycorrectiA/e/actCon/plan/ 
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> Using sequentially numbered receipts, system reports, or other related collection documentation, 
verify that daily cash collections are completely supported by documentation and report my 
exceptions. 

We^ compcwed/ the^ depoiCCy tuy yxppovt whCch/ L4^£luded/ 
iecfue'y\XtcdXy numbered/ receCpty, depoM dOpy, (Mid/ dccCo/ {hynv third/ 
pcutCey. 

E)cceptC(yny hJtyne/. 

7. Obtain existing written documentation (e.g. policy manual, written procedure) and report whether the entity has 
a process specifically defined (identified as such by the entity) to determine completeness of all collections, 
including electronic transfers, for each revenue source and agency fund additions (e.g. periodic confirmation 
with outside parties, reconciliation to utility billing after cutoff procedures, reconciliation of traffic ticket 
number sequences, agency fund forfeiture monies confirmation) by a person who is not responsible for 
collections. 

We/ obtzUned/ the/ recelpty pcAlcy. The/ A^^e^yyr doe^ ncT Hove/ (?L/ fiyrmcd/ policy tir 
(determire/(xyryCpletevieiy. The/oy\Xy re^iAdar czjdlettlOYiy(Are/for ccd/Vcdxyrem/tXM/ey. 

Coldectuynyfor iervCeeyctre/ori/CMi/CLyneeded/hcLiCy. 

T}cceptX(ynv We/dXd/ncytCderXXfyiueh/Ci/pnyceyy. 

McMici-gemenXfylle^cynAe/: See/mc(rxA,g€mey\tyc<yrre<t(\fe/CictC(yy\/plcin/. 

Disbursements - General (excluding credit card/debit card/fuel card/P-Card purchases or payments) 

8. Obtain a listing of entity disbursements from management or, alternately, obtain the general ledger and 
sort/filter for entity disbursements. Obtain management's representation that the listing or general ledger 
population is complete. 

We/()htzUred/(A/(he<d<:/Ke^lSCerard/mc(r/x^emertyrepre^erXlcClcm4 

Exeeptuyny bJtyne/ 

9. Using the disbursement population from #8 above, randomly select 25 disbursements (or randomly select 
disbursements constituting at least one-third of the dollar disbursement population if the entity had less than 25 
transactions during the fiscal period), excluding credit card/debit card/fuel card/P-card purchases or payments. 
Obtain supporting documentation (e.g. purchase requisitions, system screens/logs) for each transaction and 
report whether the supporting documentation for each transaction demonstrated that: 

We/selected/25 dldyuriemertyfr(ynvthe/(diecd:/Ke^lyCer. 

a) Purchases were initiated using a requisition/purchase order system or an equivalent electronic system that 
separates initiation from approval functions in the same maimer as a requisition/purchase order system. 

ExperdXturey Cncluded/ On/ three/ dldmrhemerty recfiured/a/ptArchztie/ order. 

ExeeptXony bJcme/ 
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b) Purchase orders, or an electronic equivalent, were approved by a person who did not initiate the purchase. 

One' out of tHfec purcha^ ordery i/ncXucied/ ck/ The/ Ug^ncUure/ 
provided/ aw the/ purcha^ order wcuy the of the employee 
intCtating^lhepurcha^. 

E)cceptCony Seedbove. 

Hci^\£k^emev\Xfy'ReypOYi^: See mxM^\xx,gemev\tfyc<yrrectLVeci<Xuyy\/playn/. 

c) Payments for purchases were not processed without (1) an approved requisition and/or purchase order, or 
electronic equivalent; a receiving report showing receipt of goods purchased, or electronic equivalent; and 
an approved invoice. 

See above regoyrdOng/ pvwdhoy&e ordery. Out of twenty-five di&buriemenCy, iCtc/ 
cheeky ^havdd/ have included/ dx^ciMyieyntaXton tJictC goody were received/. All/ 
dUburiemevyty were yApported/ hy invoicey. However, five Cnvoicey were not 
Ugned/hyXheAae&^orayiylheu&ual'practtce. 

E}cceptiony See above. 

Munugementy Keipon&e: See yyuvna,gemek^y corrective actuyw plan. 

10. Using entity documentation (e.g. electronic system control documentation, policy manual, written procedure), 
report whether the person responsible for processing payments is prohibited from adding vendors to the entity's 
purchasing/disbursement system. 

The A^^eyyyr and/ the Ai^e&yyr'y financCab Deputy can both/ proce^ paymerty ay 
well/ ay add/ vendory to- ihe entity'y dldyurievnevity iyyCemy. 

"EYJcepXtonyi See above. 

Managementy Keipon&e See management'y corrective action plan. 

11. Using entity documentation (e.g. electronic system control documentation, policy manual, written procedure), 
report whether the persons with signatory authority or who make the final authorization for disbursements have 
no responsibility for initiating or recording purchases. 

The Ai^e&yyr hay finab authorO^ation for purcha&e. The Aae^yyr can alyo 
initiaXepurcha&ey. 

Eicceptiony: See above. 

Managemey\XfyKeypon&e: See managemenXfy correctiveactionplan. 
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12. Inquire of management and observe whether the supply of unused checks is maintained in a locked location, 
with access restricted to those persons that do not have signatory authority and report any exceptions. 
Alternately, if the checks are electronically printed on blank check stock, review entity documentation 
(electronic system control documentation) and report whether the persons with signatory authority have system 
access to print checks. 

We/L4^uCre^ofl3^£/Aiie'ii<yr''yfL4^XM^ic>CaX/VepuCy. Sh^supply (yfuviu&ed/ 
cheeky wv a/ locked/ cdbCnet Cfv her offvce< She/ hay cceeeyy to- prCnt cheeky 
from/ the/ cu>eotirvCtA\g/ yyftware/. The/ Aac'&ior and/ Xhe/ Ay&e-^ior'y fCnavieicd/ Veputy 
are/the/oydy employeey1haCha\/e/acce&ytO'the/anu&ed/cheeky. 

EyeeptXony See/ahove/. 

MccnagemenXfy Ke^on^e/: See/ mana^evnerXfy correeti?ife/ aetCovx/ plan/. 

13. If a signature stamp or signature machine is used, inquire of the signer whether his or her signature is 
maintained under his or her control or is used only with the knowledge and consent of the signer. Inquire of the 
signer whether signed checks are likewise maintained under the control of the signer or authorized user until 
mailed. Report any exceptions. 

The/Aiie&yyryolftce/doeyyiotuie/a/Ugr\aCure/iCa*ytp or machine/. The/cheeky are/ 
Ugned/hy Xhe/Aae&yyr hy hand/. 

Eiceepttony hJone/ 

Credit Cards/Debit Cards/Fuel Cards/P-Cards 

14. Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and P-cards (cards), 
including the card numbers and the names of the persons who maintained possession of the cards. Obtain 
management's representation that the listing is complete. 

M}e/ ohtaCned/ a/ lCyttn>g/ of cardy and/ man/o^emenX^y repre^enXaXAXyn/ that the/ 
UMng/CyconVpleCe/. 

FxoeptXony hJone/ 
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15. Using the listing prepared by management, randomly select 10 cards (or at least one-third of the cards if the 
entity has less than 10 cards) that were used during the fiscal period, rotating cards each year. If there is a 
change in practitioners, the new practitioner is not bound to follow the rotation established by the previous 
practitioner. 

The/A^^C'&iorh^three'Ccu'd^. M}e/^ele/X&d/oy\£/<:xird^{orte>iiCiv\^. 

Obtain the monthly statements, or combined statements if multiple cards are on one statement, for the selected 
cards. Select the monthly statement or combined statement with the largest dollar activity for each card (for a 
debit card, select the monthly bank statement with the largest dollar amount of debit card purchases) and: 

a) Report whether there is evidence that the monthly statement or combined statement and supporting 
documentation was reviewed and approved, in writing, by someone other than the authorized card holder. 
[Note: Requiring such approval may constrain the legal authority of certain public officials (e.g., mayor of 
a Lawrason Act municipality); these instances should not be reported.)] 

We^ yuyCe^Xhe/iCg^^x^Ulirey of th^Chief VepuCy avid/Cettvft&d/VepuCy ow 
Xhe^iti!Ue4ne4^Xya4\d'H^p(yytX4^g^<iocAMrieY\X4XtCoy\^^ 

E)cceptXony hJone/ 

b) Report whether fmance charges and/or late fees were assessed on the selected statements. 

The^ &v\tCCy dCd/ not /tmmce' charges or late/ fee^ or/ the/ ieletC^d/ 
^Catementy 

E)cceptCony hJone/ 

16. Using the monthly statements or combined statements selected under #15 above, obtain supporting 
documentation for all transactions for each of the 10 cards selected (i.e. each of the 10 cards should have one 
month of transactions subject to testing). 

a) For each transaction, report whether the transaction is supported by: 
> An original itemized receipt (i.e., identifies precisely what was purchased) 

> Documentation of the business/public purpose. For meal charges, there should also be documentation 
of the individuals participating. 

> Other dociunentation that may be required by written policy (e.g., purchase order, written 
authorization.) 

The4^\ue^e/e4^,ghttra4^yactConyoy\/the/cayrd/iCaXeme4^tiele<ted/fiyrteiC0ng/. Oat of the/ 

eight charges, two- were' not properly supported/ hy cwv orCgi^^iaX/ Ctemi^ed/ receipt. 
The/ purpose/ of the/ e^eme/ way not docAAAVieyted/ for ar\y of the/ selected/ 
tra4^\Aacttony. Purcha^ ordery were/not reqaired/for the/card/tran&actCony. 

Escceptiony. See/ahove/. 

Mariagemert'y'Reypon&e/: See/ manager^ertycorreet(Afe/actCoy\/plan/. 
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b) For each transaction, compare the transaction's detail (nature of purchase, dollar amount of purchase, 
supporting documentation) to the entity's written purchasing/disbursement policies and the Louisiana 
Public Bid Law (i.e. transaction is a large or recurring purchase requiring the solicitation of bids or quotes) 
and report any exceptions. 

Vfe' cowCpar&d/ the/ detutU^ of the/ iele<Xed/ rra-nAo-cCum^ to- tf\£/ policies and/ txr 
tne/hid/loM). 

E)cceptlony hJone^ 

c) For each transaction, compare the entity's documentation of the business/public purpose to the 
requirements of Article 7, Section 14 of the Louisiana Constitution, which prohibits the loan, pledge, or 
donation of funds, credit, property, or things of value, and report any exceptions (e.g. cash advances or non­
business purchases, regardless whether they are reimbursed). If the nature of the transaction precludes or 
obscures a comparison to the requirements of Article 7, Section 14, the practitioner should report the 
transaction as an exception. 

3uitnei^ purpoie/ wo^ not documented/ but we/ noted/ no- CndtcatConS' of 
ch£wg^that would/vLoiaX^Ihe^ c<ynitXtuCCoy\/. 

E}cceptton&< See/dbove/. 

Mcunag€4nenfyKe^on&e^ See/ manag-enient'yc<yrye<XOue/actCoy\/plani 

Travel and Expense Reimbursement 

17. Obtain from management a listing of all travel and related expense reimbursements, by person, during the fiscal 
period or, alternately, obtain the general ledger and sort/filter for travel reimbursements. Obtain management's 
representation that the listing or general ledger is complete. 

We/ obtaCned/ a/ mana^ementy reprei^nCatCon/ and/ a/ ItstCng^ through/ 1h£/ 
Aiie'&ior'y accounting' software/. We/ ported/ tran&actCony by payeey and/ 
removed/thoie/who-were/noteniployeeyor offtcCaty. 

EicceptCony hJone/ 

18. Obtain the entity's written policies related to travel and ejqjense reimbursements. Compare the amounts in the 
policies to the per diem and mileage rates established by the U.S. General Services Administration 
(www.gsa.gov) and report any amoimts that exceed GSA rates. 

We/ obtained/ the/ written/ policy. The/ policy ytcctcy that an/ advanced/ check/ Cy 
provided/ prior to- travel/. The/ policy indicatey that the/ advance/ iy conMdered/ Xtr 
be/the/matu4num/reimbursement, further, ihe/policy statey that if there/arisen a 
case/ where/ the/ advance/ check/ cannot be/ written/ then/ receipty mast be/ 
presented/to- receive/ reimhursement. 

ExceptCons^ hJone/ 

ManagemenfyKeSpon&e/: See/managenienXfy corrective/action/plan/. 
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19. Using the listing or general ledger from #17 above, select the three persons who incurred the most travel costs 
during the fiscal period. Obtain the expense reimbursement reports or prepaid expense documentation of each 
selected person, including the supporting documentation, and choose the largest travel ejqjense for each person 
to review in detail. For each of the three travel expenses selected: 

We^ ielecC&d^ the^ threes penon^, recfuCredi o-mi/ obtipUned/ the^ iuppcn-tCng^ 
dcnM^med^ittitCoru 

a) Compare ejqjense documentation to written policies and report whether each expense was reimbiu"sed or 
prepaid in accordance with written policy (e.g., rates established for meals, mileage, lodging). If the entity 
does not have written policies, compare to the GSA rates (#18 above) and report each reimbursement that 
exceeded those rates. 

We' compared/ the/ eiipen&e/ dx>cam£r\XX!CCtoy\/ to the/ WKiXtevx/ policy and/ <^SA 
raZe^. 

E)cceptiony. hJone/ 

b) Report whether each expense is supported by: 

> An original itemized receipt that identifies precisely what was purchased. [Note: An expense that is 
reimbursed based on an established per diem amount (e.g., meals) does not require a receipt.] 

> Documentation of the business/public purpose (Note: For meal charges, there should also be 
documentation of the individuals participating). 

> Other dociunentation as may be required by written policy (e.g., authorization for travel, conference 
brochure, certificate of attendance) 

The/ ev\XXty'y policy iy to reimburie/ dculy per diewv amotArZy. The/ policy 
doe^ not recfuire/ receCpty. The/ hu^ine^ purpose/ iy documented/ when/ Xhe/ 
adA/aruce/ U/ reciaeyted/. 

^)cceptiony. None/. 

ManagementfylieyponAe/: See/ mcin(a^emer\Zy correctO\fe/action/plar\/. 

c) Compare the entity's documentation of the business/public piupose to the requirements of Article 7, 
Section 14 of the Louisiana Constitution, which prohibits the loan, pledge, or donation of frmds, credit, 
property, or things of value, and report any exceptions (e.g. hotel stays that extend beyond conference 
periods or payment for the travel expenses of a spouse). If the nature of the transaction precludes or 
obscures a comparison to the requirements of Article 7, Section 14, the practitioner should report the 
transaction as an exception. 

We/ compared/ the/ entity y documentaXXon/ of the/ huMneyy^idyllc/ parpoie/ to 
Xhe/ Kecfiurementy of Article/ 7, Section of Ihe/ Louiiiayna/ Constitutioni 
which/prohXhCtylhe/loarii pledge/, or donation of fiendy, credit, property, or 
XhXngy of value/. 

Exeeptiony: None/ 
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d) Report whether each expense and related documentation was reviewed and approved, in writing, by 
someone other than the person receiving reimbursement. 

above/. We/ i^^SpecVed/ recfu&styfbr advcvnce/ and/ noted/thaC o/penovx/ otJier 
Xhan/Xhe/p&rioyv receOi/Ong^ tJie/ advance/ approved/the^ reqae'&Cy. 

E)cceptCony None/ 

Contracts 

20. Obtain a listing of all contracts in effect during the fiscal period or, altemately, obtain the general ledger and 
sort/filter for contract payments. Obtain management's representation that the listing or general ledger is 
complete. 

We/ obVaCned/ a UMn^ of cdb conX^racCy and/ manoi^ement y repre'ienCaCton/ thaC 
the/ll&Ctng/CyayyiipleXe/. 

^X'Cepttony. None/ 

21. Using the listing above, select the five contract "vendors" that were paid the most money during the fiscal 
period (excluding purchases on state contract and excluding payments to the practitioner). Obtain the related 
contracts and paid invoices and: 

We/fdXered/the/ daCa Cnthe/ che<dc/ regX^er for the/five/ conX^racC vendorythaC were/ 

paCd/Xhe/moitdAArCng/the^fi&ccd/perLod/. 

a) Report whether there is a formal/written contract that supports the services arrangement and the amount 
paid. 

ManagemenX: did/ not htdymVt complete^ contractyfor Vwo-ofthe/ftA/e^ conCracty 

selected/for te&CCng/. Some^ofthe/iervicey had/been ongoing/. 

EX'CeptCony See/cibove/. 

McvnagemenXfyRe^on&ec See/ moA^uxgenient'y corrective/actCon/plan: 

b) Compare each contract's detail to the Louisiana Public Bid Law or Procurement Code. Report whether 
each contract is subject to the Louisiana Public Bid Law or Procurement Code and: 

> If yes, obtain/compare supporting contract documentation to legal requirements and report whether 
the entity complied with all legal requirements (e.g., solicited quotes or bids, advertisement, selected 
lowest bidder) 
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> If no, obtain supporting contract documentation and report whether the entity solicited quotes as a 
best practice. 

hJane^ of the/ contmcCy iel&cCed/ for appecwed/ to- he/ to- Ihe/ 
L<ytd/Uc(4\a/piAhU<>3Cd/LaM}. 

It doe^ not ccppecLT X3xcuCthe/ e4^XXty ioUeited/qtA/yte^forthe/c<yy\tra.cCyXhcct 
wei^not iui)fecCtO'the/hid/lctw. 

E}ccepttorw. MO'na^ement dXd/ not ohtaUn/ quotes for thoie^ contrcLCty not 
iuI}fe<X^txothe/hid/laM. 

M(M^ia'qe^yiey\Xfy'Re^on^: See/ mae\x^^eme>nth'Corre<Xi^e/actiOY\/plaei'. 

c) Report whether the contract was amended. If so, report the scope and dollar amount of the amendment and 
whether the original contract terms contemplated or provided for such an amendment. 

We/noted/the'ee/cortrcL<Xyth£ite^!Lch/had/one/(Myiend/mey\t. The/(Mneyidme^^Xy 
were/ $72,920, ^12,500, (M^d/ $0, redpectCv&ly. One/ cwnemimenT added/ IT 
support to- a^ iofteare^ 'Uce4^\Ae/. Another amend/mert replaced/ the/ standard/ 
contract wCth/the^"pre¥nier contract". A thXrd/amendment changed/the/te^ 
of the/ agreement to- vnore/ clearly demon^rate/ compliance/ wCth/ certatn 
jttcte/ lawy. We/ noted/ no- CndicatCony that the orCgCncd/ contract tervny 
contemplated/or provided/for yAeh/omendmenty. 

EyeeptCony hJone 

d) Select the largest payment from each of the five contracts, obtain the supporting invoice, compare the 
invoice to the contract terms, and report whether the invoice and related payment complied with the terms 
and conditions of the contract. 

We/ selected/ the large&t payment for each/ of the/ selected/ contracty and/ 
requested/ CewoCcey. 

ExeeptCony hJone/. 

e) Obtain/review contract documentation and board minutes and report whether there is dociunentation of 
board approval, if required by policy or law (e.g. Lawrason Act or Home Rule Charter). 

The/entity Cyagoverned/hy a/single/elected/offuUal/. 

ExceptXony hJone. 
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Payroll and Personnel 

22. Obtain a listing of employees (and elected officials, if applicable) with their related salaries, and obtain 
management's representation that the listing is complete. Randomly select five employees/officials, obtain their 
personnel files, and: 

We/ oht4!LCned/ the/ a^nd/ mcLvux^eme^y repreienCCitum/ 
conipl&Ce/. We/ selected/ /tve^ <M\d/ ohtCiv^ied/ theCr penovme^ 
{Ue^. 

a) Review compensation paid to each employee during the fiscal period and report whether payments were 
made in strict accordance with the terms and conditions of the employment contract or pay rate structure. 

We/ KeA/Cewed/ pcUd/ during^ the^p&rCod/. 

E)cceptX<yny None/ 

b) Review changes made to hourly pay rates/salaries during the fiscal period and report whether those changes 
were approved in writing and in accordance with written policy. 

We/ obtU'Oned/ detUel/ of the^ employees' covyipe4\&cUtoy\/ for th^ fUccd/yecu" and/ 
compared/ to- documenCttCCon of cuAthorC^aXXovx/. There/ were/ no- changes Cfv 

compen&aXXovx/for thoie/iompled/. 

ExeeptXony hJone/ 

23. Obtain attendance and leave records and randomly select one pay period in which leave has been taken by at 
least one employee. Within that pay period, randomly select 25 employees/officials (or randomly select one-
third of employees/officials if the entity had less than 25 employees during the fiscal period), and: 

We/ iele<Xed/ the/ sample/ a^ rec^uired/. The/ entXty ha^ le^ than 25 
employee^offtclaly. 

a) Report whether all selected employees/officials documented their daily attendance and leave (e.g., 
vacation, sick, compensatory). (Note: Generally, an elected official is not eligible to earn leave and does 
not document his/her attendance and leave. However, if the elected official is earning leave according to 
policy and/or contract, the official should document his/her daily attendance and leave.) 

per the^ VeptAty A^ie^ior, attendance/ records are/ viot maCrXoCned^ however, 
employee/ leov©' docamenCed/. 

ExeeptXony See/dbove/. 

MctnagemerXfylle^on&e^: See/Managemey\XfyCorrectX\fe/ActXon'PlanL 

b) Report whether there is written documentation that supervisors approved, electronically or in writing, the 
attendance and leave of the selected employees/officials. 

The/ HApervC&or approved/ of atZendance/ and/ leoA/e/ wa^ Y\ot documented/. 

^)cceptXony. See/above/. 

Mana^emenXfh''Re^on&e/: See/Mo^na^emenXfyCorrective/AcCUovPlan. 
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c) Report whether there is written documentation that the entity maintained written leave records (e.g., hours 
earned, hours used, and balance available) on those selected employees/officials that earn leave. 

We' mspecTeci' leaA/e' records {or the/ three/ employees i>i/ ouf- iawiple/ thccC u&ed/ 
lecuve/durLA^the/ielected/pcLy period/. 

E)cceptXony hJone/ 

24. Obtain from management a list of those employees/officials that terminated during the fiscal period and 
management's representation that the list is complete. If applicable, select the two largest termination payments 
(e.g., vacation, sick, compensatory time) made during the fiscal period and obtain the persoimel files for the two 
employees/officials. Report whether the termination payments were made in strict accordance with policy 
and/or contract and approved by management. 

We/ ohCcuAxed/ a/ repreiee\X4XtXon/ from/ m-ano^emenC" CKctC no- employee^' 
were/ter¥me\oXe^dAArCi\g/the/{v&ccd/period/. 

ExeeptXony hJone/ 

25. Obtain supporting documentation (e.g. cancelled checks, EFT documentation) relating to payroll taxes and 
retirement contributions during the fiscal period. Report whether the employee and employer portions of 
payroll taxes and retirement contributions, as well as the required reporting forms, were submitted to the 
applicable agencies by the required deadlines. 

We/IKS forvni'9^1, LotU'UcLna/fbrmyL-1, ai/id/retir&me^ coritrChuXXon/ 
r^ovty for the/ LouC&icvno/ Ai^C'&iory' Ketirement fund/. We/ reAfiewe^ a^cUlable/ 
doc4A/me4^Xt!Utonof fUe/dxxXey and/pay dccCey. 

ExeeptCony: It appecwy ay Of two- of the/ four quarterly 941 formy were/ fCued/ after 
the/ due/ ciaXe/. The/ documentaXXon/ of fCUng/ dutey for aXb of the/ monthly 
reX^ement contrChuXXon/ reporty were ^tgnedi however, they were njot dated/. 
Therefore, wewereunahledetervnCnewhetherthe/docvLmentywereftled/tOmely. 

ManagementyKeypon&e SeemariagemenXfycorrecttA/eactCon/plan/. 

Ethics (excluding nonprofits) 

26. Using the five randomly selected employees/officials from procedure #22 under "Payroll and Persormel" above, 
obtain ethics compliance documentation from management and report whether the entity-maintained 
documentation to demonstrate that required ethics training was completed. 

WeohtaXned/the/ethicycx^mpliaree/documentation/from/vnana^ementihowOn^ 
altthe/er/qyloyeeyiele<Xed/dXd/attend/the/reeiuired/ethIcy training/ 

EyeeptCony hJone. 
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27. Inquire of management whether any alleged ethics violations were reported to the entity during the fiscal 
period. If applicable, review documentation that demonstrates whether management investigated alleged ethics 
violations, the corrective actions taken, and whether management's actions complied with the entity's ethics 
policy. Report whether management received allegations, whether management investigated allegations 
received, and whether the allegations were addressed in accordance with policy. 

We/U^uire^ofthe/Ai^e'i^or'. We^vuyCe^i'i^iuxjh/VuyiaXX.on&'y'eparte^. 

E)cceptt(yny hiovie/ 

Debt Service (excluding nonprofits) 

28. If debt was issued during the fiscal period, obtain supporting documentation from the entity, and report whether 
State Bond Commission approval was obtained. 

)/0e/ noted/ yur C^xdCccctttynA' that deht way U^ued/ l3\e/ fUcaX/ period/. 

E}cceptCoYi&^ hJone/. 

29. If the entity had outstanding debt during the fiscal period, obtain supporting documentation from the entity and 
report whether the entity made scheduled debt service payments and maintained debt reserves, as required by 
debt covenants. 

The^e^^Xtty dXd/notha^e'OtAt^GandCvig/dehtdAAring^lKe/fUcaX/perLod/. 

E}cceptCony hJone/. 

30. If the entity had tax millages relating to debt service, obtain supporting documentation and report whether 
millage collections exceed debt service payments by more than 10% during the fiscal period. Also, report any 
millages that continue to be received for debt that has been paid off. 

We^noted/no-y^ch/milLage^. 

Other 

31. Inquire of management whether the entity had any misappropriations of public fimds or assets. If so, 
obtain/review supporting documentation and report whether the entity reported the misappropriation to the 
legislative auditor and the district attorney of the parish in which the entity is domiciled. 

We^inquired/ofthe/Ai^e'iyyr. We/dld/yiotidev\XXfyayy\y mUappKOprCatCoYiy. 

E)cceptCony hJone/ 

32. Observe and report whether the entity has posted on its premises and website, the notice required by R.S. 
24:523.1. This notice (available for download or print at www.lla.la.gov/hotline) concems the reporting of 
misappropriation, fraud, waste, or abuse of public fimds. 

We/ observed/ Xhe/ recfiAXred/ notice/ in/ a/ common/ area/ in/ the/ AaC'Hor'y office/ 
huXldXng/ ay weH ay on/ Xhelr website/ {bUowing/ a/ "fight fraud/' Hvdc/ on/ the/ 
homepage/. 

^)cceptiony. hJone/ 
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33. If the practitioner observes or otherwise identifies any exceptions regarding management's representations in 
the procedures above, report the nature of each exception. 

AU/ ejcceptXcmy ewe/ y\oted/ cCbo^e< 

We were not engaged to and did not conduct an examination or review, the objective of which would be the 
expression of an opinion or conclusion, respectively, on those C/C areas identified in the SAUPs. Accordingly, we 
do not express such an opinion or conclusion. Had we performed additional procedures, other matters might have 
come to our attention that would have been reported to you. 

The purpose of this report is solely to describe the scope of testing performed on those C/C areas identified in the 
SAUPs, and the result of that testing, and not to provide an opinion on control or compliance. Accordingly, this 
report is not suitable for any other purpose. Under Louisiana Revised Statute 24:513, this report is distributed by the 
LLA as a public document. 

BOSCH & STATHAM, LLC 

Ruston, Louisiana 
Jime 27, 2018 
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June n, 2018 

Bocsh & Statham, LLC 

P.O. 00x2377 

Ruston, LA 71273-2377 

RE: Statewide Agreed Upon Procedures _ , 

The Union Parish Assessor will consider Bosch & Statham's comments on the statewide agreed upon 

procedures and take action where necessary. Due to the size of the entity, some of the best practices 

may not be feasible to implement. 

PurisU Cimrtltnasc I904-It60 
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