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PITTS & MATTE 
 

a corporation of 

certified public accountants 

INDEPENDENT AUDITOR'S REPORT 

The Honorable Greg Aucoin 
St. Mary Parish Clerk of Court 
Franklin, Louisiana 

Report on the Audit of the Financial Statements 

Opinions  
We have audited the accompanying financial staternents of the governmental activities, 
the major fund, and aggregate remaining fund information of the St. Mary Parish Clerk 
of Court (Clerk of Court), a component unit of the St. Mary Parish Council, as of and for 
the year ended June 30, 2025, and the related notes to the financial statements, which 
collectively comprise the Clerk of Court's basic financial statements as listed in the table 
of contents. 

In our opinion, the financial statements referred to above present fairly, in all material 
respects, the respective financial position of the governmental activities, the major fund, 
and aggregate remaining fund information of the Clerk of Court, as of June 30, 2025, 
and the respective changes in financial position for the year then ended in accordance 
with accounting principles generally accepted in the United States of America. 

Basis for Opinions 
We conducted our audit in accordance with auditing standards generally accepted in the 
United States of America and the standards applicable to financial audits contained in 
Government Auditinq Standards, issued by the Comptroller General of the United 
States. Our responsibilities under those standards are further described in the Auditors 
Responsibilities for the Audit of the Financial Statements section of our report. We are 
required to be independent of the Clerk of Court and to meet our other ethical 
responsibilities, in accordance with the relevant ethical requirements relating to our 
audit. We believe that the audit evidence we have obtained is sufficient and appropriate 
to provide a basis for our audit opinions. 
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Responsibilities of Management for the Financial Statements 
Management is responsib!e for preparation and fair presentation of the financial 
statements in accordance with accounting principles generally accepted in the United 
States of America; and for the design, implementation, and maintenance of internal 
control relevant to the preparation and fair presentation of financial statements that are 
free from material misstatement, whether due to fraud or error. 

ln preparing the financial statements, management is required to evaluate whether 
there are conditions or events, considered in the aggregate, that raise substantial doubt 
about the Clerk of Court's ability to continue as a going concern for twelve months 
beyond the €inancial statement date, including any current!y known information that may 
raise substantial doubt shortly thereafter. 

Auditor's Responsibilities for the Audit of the Financial Statements 
Our objectives are to obtain reasonable assurance about whether the financial 
statements as a whole are free from material misstatement, whether due to fraud or 
error, and to issue an auditor's report that includes our opinions. Reasonable 
assurance is a high level of assurance but is not absolute assurance and therefore is 
not a guarantee that an audit conducted in accordance with generally accepted auditing 
standards and Government Auditing Standards will always detect a material 
misstatement when it exists. The risk of not detecting a material misstatement resulting 
from fraud is higher than for one resulting from error, as fraud may involve collusion, 
forgery, intentional omissions, misrepresentations, or the override of internal control. 
Misstatements are considered material if there is a substantial likelihood that, 
individually or in the aggregate, they wou!d influence the judgment made by a 
reasonable user based on the financial statements. 

In performing an audit in accordance with generally accepted auditing standards and 
Government Auditing Standards, we: 

• Exercise professional judgement and maintain professional skepticism throughout 
the audit. 

• ldentify and assess the risks of material misstatement of the financial statements, 
whether due to fraud or error, and design and perform audit procedures responsive 
to those risks. Such procedures include examining, on a test basis, evidence 
regarding the amounts and disclosures in the financial statements. 

• Obtain an understanding of internal control relevant to the audit in order to design 
audit procedures that are appropriate in the circumstances, but not for the purpose 
of expressing an opinion on the effectiveness of the Clerk of Court's intemal 
control. Accordingly, no such opinion is expressed. 

• Evaluate the appropriateness of accounting policies used and the reasonableness 
of significant accounting estimates made by management, as well as eva!uate the 
overall presentation of the financial statements. 

• Conclude whether, in our judgment, there are conditions or events, considered in 
the aggregate, that raise substantial doubt about the Clerk of Court's ability to 
continue as a going concem for a reasonable period of time. 
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We are required to communicate with those charged with governance regarding, among 
other matters, the planned scope and timing of the audit, significant audit findings, and 
certain internal control-related matters that we identified during the audit. 

Reguired Supplementary Information  
Accounting principles generally accepted in the United States of America require that 
Budgetary Comparison Schedules, Schedule of Changes in Total OPEB Liability and 
Related Ratios, Schedule of Employees Proportionate Share of Net Pension Liability, 
and Schedule of Employer Contributions be presented to supplement the basic ₹inancial 
statements. Such information is the responsibility of management and, although not a 
part of the basic financial statements, is required by the Govemmental Accounting 
Standards Board, who considers it to be an essential part of financial reporting for 
placing the basic financial statements in an appropriate operational, economic, or 
historical context. We have applied certain lirnited procedures to the required 
supplementary information in accordance with auditing standards generally accepted in 
the United States of America, which consisted of inquiries of management about the 
methods of preparing the information and comparing the information for consistency 
with management's responses to our inquiries, the basic financial statements, and other 
knowledge we obtained during our audit of the basic financial statements. We do not 
express an opinion or provide any assurance on the information because the limited 
procedures do not provide us with suf₹icient appropriate evidence to express an opinion 
or provide any assurance. 

The Clerk of Court has omitted Management's Discussion and Analysis that accounting 
principles generally accepted in the United States of America require to be presented to 
supplement the basic financial statements. Such missing information, although not a 
part of the basic financial statements, is required by the Govemmental Accounting 
Standards Board, who considers it to be an essential part of financial reporting for 
placing the basic financial statements in an appropriate operational, economic, or 
historical context. Our opinion on the basic financial statements is not affected by this 
missing information. 

Supplementary Information  
Our audit was conducted for the purpose of forming opinions on the financial statements 
that comprise the Clerk of Courts basic financial statements. The Justice System 
Funding Schedules are presented for purposes of additional analysis and are not a 
required part of the basic financial statements. Such information is the responsibility of 
management and was derived from and relates directly to the underlying accounting 
and other records used to prepare the basic financial statements. Such information has 
been subjected to the auditing procedures applied in the audit of the basic financial 
statements and certain additional procedures, including comparing and reconciling such 
information directly to the underlying accounting and other records used to prepare the 
basic financial statements or to the basic financial staternents themselves, and other 
additional procedures in accordance with auditing standards generally accepted in the 
United States of America. In our opinion, the Justice System Funding Schedules are 
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fairly stated, in all material respects, in relation to the basic financial statements as a 
whole. 

Other Reporting Requirements by Government Auditinq Standards  
In accordance with Government Auditing Standards, we have also issued our report 
dated December 29, 2025 on our consideration of the Clerk of Court's internal control 
over financial reporting and on our tests of its compliance with certain provisions of 
laws, regulations, contracts, grant agreements and other matters. The purpose of that 
report is solely to describe the scope of our testing of internal control over financial 
reporting and compliance and the results of that testing and not to provide an opinion on 
the effectiveness of the Clerk of Court's internal control over financial reporting or on 
compliance. That report is an integral part of our audit performed in accordance with 
Government Auditinq Standards in considering Clerk of Court's internal control over 
financial reporting and compliance. 

pt -ffr.)-

 

CERTIFIED PUBLIC ACCOUNTANTS 

December 29, 2025 
Morgan City, Louisiana 
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GOVERNMENT-W1DE FINANCIAL STATEMENTS 
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ST. MARY PARISH CLERK OF COURT 

Statement of Net Position 
June 30, 2025 

ASSETS AND DEFERRED OUTFLOWS OF RESOURCES 

CURRENT ASSETS 

Governmental 
Activities 

 

Cash and cash equivalents $ 578,806 
I nvestrn ents 413,209 
Accounts receivable 14,344 
Due from other govemments 13,053 
Prepaid expenses 683 

Total current assets 1,020,095 

NONCURRENT ASSETS 
Fixed assets, net of accumulated 

depreciation 20,976 
Right-of-use assets, net of accumulated 

amortization 17,578 

Total noncurrent assets 38,554 

Total assets 1,058,649 

DEFERRED OUTFLOW OF RESOURCES 

 

Related to pensions 217,947 
Related to OPEB 260,285 

Total assets and deferred outflows of resources $ 1,536,881 

LlABILITIES, DEFERRED ]NFLOWS OF RESOURCES, AND NET POSITION 

LIABILITIES 
Current liabilities 

 

Accounts payable $ 8,109 
Compensated absences payable 20,580 
Lease liability 6,239 

Total current liabilities 34,928 

Long-term liabilities 

 

Lease liability 11,339 
Net pension liability 1,176,350 
OPEB liability 2,494,739 

Total noncurrent liabilities 3,682,428 

Total liabilities 3,717,356 

DEFERRED INFLOWS OF RESOURCES 

 

Related to pensions 164,988 
Related to OPEB 829,532 

Total liabilities and deferred inf₹ows of resources 4,711,876 

NET POSITION (DEFICIT) 

 

Net investment in capital assets 20,976 
Unrestricted (3,195,971) 

Total net position (deRcit) (3,174,995) 

Total liabilities, deferred inflows of resources, 
and net position $ 1,536,881 

The accompanying notes are an integral part of these financial statements. 



ST. MARY PARISH CLERK OF COURT 

Statement of Activities 
For the Year Ended June 30, 2025 

Expenses 
Total 

 

General government 
Personal service and related benefits $ 1,137,980 
Operating services 95,694 
Material and supplies 5,290 
Travel and other charges 18,798 
Depreciation 17,014 
Miscellaneous 83,512 

Totaf expenses 1,358,288 

Program revenues 

 

Fee, charges and commissions for services 

 

Court costs, fees and charges 865,603 
Fees for recording legal documents 462,039 
Fees for certified copies of documents 72,139 
Marriage licenses 2,859 
Birth/Death Certificates 6,550 
Miscellaneous 46,332 

Operating grants and contributions 130,351 

Total program revenues 1,585,873 

General revenues 
73,130 interest income 

Total general revenues 73,130 

Change in net position 300,715 

Net Position (Deficit) - beginning of year (3,475,710) 

Net Position (Deficit)- end of year $ (3,174,995) 

The accompanying notes are an integral part of these financial statements. 
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ST. MARY PARISH CLERK OF COURT 

Balance Sheet 
Governmental Funds 

June 30, 2025 

ASSETS 

General 
Fund 

 

Cash and cash equivalents $ 578,806 
Investments 413,209 
Accounts Receivable 14,344 
Due from other governments 13,053 
Prepaid expenditures 683 

Total assets $ 1,020,095 

LIABILITIES AND FUND BALANCES 

 

Accounts payable 8,109 
Compensated absences payable 20,580 

Total liabilities 28,689 

Fund balances: 

 

Nonspendable 683 
Unassigned 990,723 

Total fund balances 991,406 

Total liabilities and fund balances $ 1,020,095 
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Reconciliation of the total fund balance -- total governmental funds 
to the net position of governmental activities: 

Total fund balance - Govemmental Funds $ 991,406 

Amounts reported for governmental activities in the Statement of Net Position 
are different because: 

Capital assets used in governmental actMties are not current financial 
resources and, therefore, are not reported in the governmental funds 
balance sheet. 

Noncurrent liabilities are not due and payable in the current period and, 
noncurrent assets are not collectible in the current period, 
therefore, they are not reported in the governmental fund balance 
sheet: 

  

38,554 

Lease liability 
Net pension liability (asset) 
OPEB liability 

$ (17,578) 
(1,176,350) 
(2,494,739) (3,688,667) 

    

Deferred oct€lows and inflows of resources do not affect the current 
period and, therefore, they are not reported in the governmental fund 
balance sheet: 
Deferred outflows of resources: 

Related to pensions 217,947 
Related to OPEB 260,285 478,232 

Deferred inflows of resources: 
Related to pensions (164,988) 
Related to OPEB (829,532) (994,520) 

Net position of governmental activities $ (3,174,995) 

The accompanying notes are an integral part of these financial statements. 
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ST. MARY PARISH CLERK OF COURT 

Statement of Revenues, Expenditures, and Changes in Fund Balance 
Governmental Funds 

For the Year Ended June 30, 2025 

Revenues 
Fees, charges, and commissions for services: 

General 
Fund 

 

Court costs, fees and charges $ 865,603 
Fees for recording legal documents 462,039 
Fees for certified copies of documents 72,139 
Marriage licenses 2,859 
Birth/Death certificates 6,550 
Miscellaneous 46,332 

intergovernmental 32,300 
interest income 73,130 

Total revenues 1,560,952 

Expenditures 
Current operating 

General government 

 

Personal service and related benefits 1,405,162 
Operating services 94,660 
Materials and supplies 5,290 
Travel and other charges 18,798 
Miscellaneous 83,512 

Leases 
Principal 1,034 

Total expenditures 1,608,456 

Excess (deficiency) of revenues 
over expenditures (47,504) 

Fund balance at beginning of year 1,038,910 

Fund balance at end of year $ 991,406 
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Reconciliation of the changes in fund balances -- total governmenta[ funds to the 
change in net position of governmental activities 

Net change in fund balance - Governmental Funds $ (47,504) 

Amounts reported for governmental activities in the Statement 
of Activities are different because: 

Governmental funds report capital outlays as expenditures. However, in the 
in the statement of activities, the cost of those assets is allocated over 
their estimated useful lives as depreciation expense. This is the amount 
by which capital outlays meeting the Clerk's Capitalization Policy in the 
current period ($0) was exceeded by depreciation and amortization 
($17,014) (17,014) 

Repayment of lease obligation is an expenditure in the governmental funds, 
but the repayment reduces liabilities in the statement of net position. 

Payments on lease 1,034 

Effects of recording net pension liability, other postemployment benefits 
liability, deferred inflows and outflows of resources, and other items 
related to these liabilities: 

Pension expense (benefit) $ (248,745) 
Cost of benefits earned net of employee contributions 151,631 
Nonemployer pension contributions 98,051 
Other postemployment benefit expense (benefit) 364,296 365,233 

Some expenses reported in the statement of activities do not require 
the use of current financial resources; therefore are not reported in 
governmental funds 

Anortization of lease assets (1,034) 

Change in net position of governmental activities $ 300,715 

The accornpanying notes are an integral part of these financial statements. 
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ST. MARY PARISH CLERK OF COURT 

STATEMENT OF FIDUCIARY NET POSITION 
June 30, 2025 

Custodial 
ASSETS Funds 

Cash $ 5,225,151 
Investments 1,033,138 

Total Assets $ 6,258,289  

NET POSITION 
Restricted for litigants and others $ 6,258,289  

The accompanying notes are an integral part of these financial staternent. 
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ST. MARY PARISH CLERK OF COURT 

STATEMENT OF CHANGES IN FIDUCIARY NET POSITION 
For the Year Ended June 30, 2025 

 

Custodial 
ADDITIONS Funds 

Suits and successions $ 5,098,159 
Interest earned 3,344 

Total additions 5,101,503 

DEDUCTIONS 

 

Clerk's costs (transferred to General Fund) $ 585,539 
Refunds to litigants 178,145 
Sheriff fees 101,406 
Judges supplemental 35,012 
Other 63,672 

Total deductions 963,774 

Change in net position 4,137,729 

Net Position 

 

Net position-beginning of year 2,120,560 

Net position-end of year $ 6,258,289 

The accompanying notes are an integral part of these financial statements. 
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ST. MARY PARISH CLERK OF COURT 

Notes to the Financial Statements 
June 30, 2025 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the Clerk of 
Court serves as the ex-officio notary public, the recorder of conveyances, mortgages, 
and other acts, and has other duties and powers provided by law. The Clerk of Court is 
elected for a four-year term. 

A. Financial Reporting Entity 

The Clerk of Court is an independently elected official; however, the Clerk of Court is 
fiscally dependent on the Parish of St. Mary. The parish government maintains and 
operates the parish courthouse in which the Clerk of Court's office is located and 
provides funds for equipment and furniture of the Clerk of Court's office. Because the 
Clerk of Court is fiscally dependent on the parish government, the Clerk of Court was 
determined to be a cornponent unit of the Parish of St. Mary, the financial reporting 
entity. 

The accompanying financial statements present infomnation only on the funds 
maintained by the Clerk of Court and do not present information on the parish 
government, the general government services provided by that governmental unit, or the 
other governmental units that comprise the financial reporting entity. 

B. Basis of Presentation 

The accompanying basic financial statements of the Clerk of Court have been prepared 
in conformity with governmental accounting principles generally accepted in the United 
States of America. The Governmental Accounting Standards Board (GASB) is the 
accepted standard-setting body for establishing governmental accounting and financial 
reporting principles. 

Government-Wide Financial Statements 

The statement of net position and the statement of activities display information about 
the Clerk of Court as a whole. These statements include all the financial activities of the 
Clerk of Court which are considered to be governmental activities. Fiduciary funds are 
not included in the government-wide financial statements. Fiduciary funds are reported 
only in the statement of fiduciary net position and the statement of changes in fiduciary 
net position at the fund financial statement .level. Information contained in these 
statements reflects the economic resources measurement focus and the accrual basis of 
accounting. Revenues, expenses, gains, losses, assets and liabilities resulting from 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

exchange or exchange-like transactions are recognized when the exchange occurs 
(regardless of when cash is received or disbursed). Revenues, expenses, gains, losses, 
assets and liabilities resulting from nonexchange transactions are recognized in 
accordance with the requirements of GASB Codification section N50, Nonexchange 
Transactions. 

The statement of activities presents a comparison between direct expenses and 
program revenues for the Clerk of Court's governmental activities. Direct expenses are 
those that are specifically associated with a program or function and, therefore, are 
clearly identifiable to a particular function. Program revenues include (a) fees and 
charges paid by the recipients of services offered by the Clerk of Court, and (b) grants 
and contributions that are restricted to meeting the operational or capital requirement of 
a particular program. Revenues that are not classified as program revenues are 
presented as general revenues. 

Fund Financial Statements 

The Clerk of Court uses funds to maintain its financial records and results of operations. 
Fund accounting is designed to demonstrate legal compliance and to aid financial 
management by segregating transactions relating to certain government functions or 
activities. A fund is defined as a separate accounting entity with a self-balancing set of 
accounts. Funds of the Clerk of Court are classified into two categories: governmental 
and fiduciary. The emphasis on fund financial statements is on major funds, each 
displayed in a separate column. A fund is considered major if it is the primary operating 
fund of the Clerk of Court or meets the following criteria: 

a. Total assets and deferred outflows of resources, !iabilities and deferred inflows of 
resources, revenues or expenditures of individual funds are at least 10 percent of the 
corresponding total for all funds of that category or type; and 

b. Total assets and deferred outflows of resources, liabilities and deferred inflows of 
resources, revenues or expenditures/expenses of the individual governmental funds 
are at least 5 percent of the corresponding total for ail governmental funds combined. 

Governmental Fund 

General Fund — This fund is the primary operating fund of the C!erk of Court, and it 
accounts for the operations of the Clerk of Court's office. The General Fund is available 
for any purpose provided it is extended or transferred in accordance with state and 
federal laws and according to the Clerk of Court's policy. 

Fiduciary Funds 

Fiduciary funds are used to report assets held in a trustee or custodial capacity for 
others and therefore are not available to support the Clerk of Court's programs. The 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

Clerk of Court has adopted GASBS No. 84 for the reporting and classification of its 
fiduciary activities. Fiduciary reporting focuses on net position and changes in net 
position and is reported using the accrual basis of accounting. 

The Clerk of Court's fiduciary funds (custodial) are presented in the fiduciary fund 
financial statements. Because by definition these assets are being held for the benefit of 
a third party (other loca! governments, private parties, etc.) and cannot be used to 
address activities or obligations of the Clerk of Court, these funds are not incorporated 
into the government-wide statements. The custodial funds are as follows: 

Advance Deposit Fund — The Advance Deposit Fund, as provided by Louisiana 
Revised Statute 13:842, is used to account for advance deposits on suits filed by 
litigants. The advances are refundable to the litigants after all costs have been paid. 

Registry of the Court Fund — The Registry of Court Fund, as provided by Louisiana 
Revised Statute 13:475, is used to account for funds which have been ordered by the 
court to be held until judgment has been rendered in court litigation. 

C. Measurement Focus 

Measurement focus is a term used to describe "which" transactions are recorded with the 
various financial statements. Basis of accounting refers to "when" transactions are 
recorded regardless of the measurement focus applied. 

On the government-wide statement of net position and statement of activities, 
governmental activities are presented using the economic resources measurement 
focus as defined in item b. below. ln the fund financial statements, the "current financial 
resources" measurement focus or the "economic resources" measurement focus is 
used as appropriate: 

a. The governmental fund utilizes a "current financial resources" measurement focus. 
Only current financial assets and liabilities are generally included on its balance 
sheet. The operating statement presents sources and uses of available spendable 
financial resources during a given year. This fund uses fund balance as its measure 
of available spendable financial resources at the end of the period. 

b. The government-wide financial statements utilize an "economic resources" 
measurement focus. The accounting objectives of this measurement focus are the 
determination of operating income, changes in net position (or cost recovery), and 
financial position. All assets and liabilities (whether current or noncurrent) 
associated with its activities are reported. Government-wide fund equity is classified 
as net position. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

D. Basis of Accounting 

In the government-wide staternent of net position and statement of activities, the 
governmental activities are presented using the accrual basis of accounting. Under the 
accrual basis of accounting, revenues are recognized when earned and expenses are 
recorded when the liability is incurred, or economic asset used. Revenues, expenses, 
gains, losses, assets, and liabilities resulting from exchange and exchange-like 
transactions are recognized when the exchange takes place. 

Governmental fund financial statements are reported using the current financial 
resources measurement focus and the modified accrual basis of accounting. Revenues 
are recognized when they are both measurable and available. Revenues are 
considered to be available when they are collectible within the current period or soon 
enough thereafter to pay liabilities of the current period. For this purpose, the Clerk of 
Court considers revenues to be available if they are collected within 60 days of the end of 
the current fiscal period. Expenditures (including capital outlay) generally are recorded 
when a liability is incurred, as under accrual accounting. However, debt service 
expenditures are recorded only when payment is due. 

E. Assets, Deferred Outflows of Resources, Liabilities, Deferred Inflows of Resources, 
and Equity 

Cash and interest-bearing deposits 

For purposes of the statement of net position, cash and interest-bearing deposits 
include all demand accounts, savings accounts, and certificates of deposits of the Clerk 
of Court. 

lnvestments 

Under state law, the Clerk of Court may deposit funds with a fiscal agent organized under 
the laws of the State of Louisiana, the laws of any other state in the Union, or the laws 
of the United States. The Clerk of Court may invest in United States bonds, treasury 
notes and bil!s, government backed agency securities, or certificates and time deposits 
of state banks organized under Louisiana law and national banks having principal 
offices in Louisiana. In addition, local govemments are authorized to invest in the 
Louisiana Asset Management Pool (LAMP), a nonprofit corporation formed by the State 
Treasurer and organized under the laws of the State of Louisiana, which operates local 
government investment pool. 

Accounts receivable 

The Clerk of Court records its fees in the month the services are rendered. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

Prepaid items 

The Clerk of Court's policy regarding prepaid expenditures is to record as prepaid the 
portion of insurance premiums and maintenance agreements that is paid during the 
current fiscal year for future periods. 

Capital assets 

Capital assets, which include property and equipment, are reported in the government-
wide financial statements. Capital assets are capitalized at historical cost or estimated 
historical cost if purchased or constructed. Donated capital assets are recorded at 
acquisition value at the date of donation. The Clerk of Court maintains a threshold level 
of $1,000 for capitalizing capital assets. The costs of normal maintenance and repairs 
that do not add to the value of the asset or materially extend asset lives are not 
capitalized. 

Depreciation of all exhaustible capital assets is recorded as an expense in the 
statement of activities, with accumulated depreciation reflected in the statement of net 
position. Since surplus assets are sold for an immaterial amount when declared as no 
longer needed for public purposes, no salvage value is taken into consideration for 
depreciation purposes. 

Depreciation is provided using the straight-line method of depreciation over the 
following estimated useful lives: 

Asset Class 
Estimated 

Useful Lives 
Furniture and fixtures 10 
Office equipment 5-10 
Vehicles 5 
Leasehold improvements 10 

Compensated absences 

Employees of the Clerk of Court's office eam 5 - 20 days of leave each year depending 
on length of service. Such leave is to be used for vacation, sickness, or emergencies. 
Vacation leave must be taken in the year earned. In accordance with GASBS No. 101, 
liabilities for compensated absences are estirnated based on hours rernaining and pay 
rates in effect at the balance sheet date. Upon resignation or retirement, employees 
may be paid for unused leave at the employee's current rate of pay. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

Deferred Outflows/Inflows of Resources 

In addition to assets, the statement of net position and or balance sheet will sometimes 
report a separate section for deferred outflows of resources. This separate financial 
statement element, deferred outflows of resources, represents a consumption of net 
assets that applies to a future period(s) and so will not be recognized as an outflow of 
resources (expense/expenditure) until then. 

In addition to liabilities, the statement of net position and or balance sheet will sometimes 
report a separate section for deferred inflows of resources. This separate financial 
statement element, deferred inflows of resources, represents an acquisition of net 
assets that applies to a future period(s) and so will not be recognized as an inflow of 
resources (revenue) until that time. 

Equity classifications 

Government-wide financial statements 

ln the government-wide financial statements, equity is classified as net position and 
displayed in three components: 

1. Net investment in capital assets — Consists of capital assets including restricted 
capital assets, net of accumulated depreciation and reduced by the outstanding 
balances of any bonds, mortgages, notes, or other borrowings that are attributable to 
the acquisition, construction, or improvement of those assets. 

2. Restricted — Consists of net position with constraints place on their use either by (1) 
external groups such as creditors, grantors, contributors, or laws or regulations of 
other governments; or (2) law through constitutional provisions or enabling 
legislation. 

3. Unrestricted — All other net position that does not meet the definition of "restricted" or 
"net investment in capital assets." 

When an expense is incurred for purposes for which both restricted and unrestricted net 
position is available, the Clerk of Court considers the restricted funds to have been 
spent first. 

Fund financial statements 

Fund balance for the Clerk of Court's govemmental fund (the General Fund) is 
displayed in the following classifications depicting the relative strength of the spending 
constraints placed on the purposes for which resources can be used. In the 
governmental financial statements, fund balances are classified as follows: 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

1. Nonspendable — amounts that cannot be spent because either they are in 
nonspendable form or because they are legally or contractually required to be 
maintained intact. 

2. Restricted — amounts that can be spent only for specific purposes because of 
constitutional provisions or enabling legislation or because of constraints that are 
externally imposed by creditors, grantors, contributors, or the laws or regulations of 
other governments. 

3. Committed — amounts that can be used only for specific purposes determined by a 
formal action of the governing authority of the Clerk of Court's office. The Clerk of 
Court is the highest level of decision-making authority for the Clerk of Court. 
Commitments may be established, modified, or rescinded only through formal 
declarations approved by the Clerk of Court. 

4. Assigned — amounts that do not meet the criteria to be classified as restricted or 
committed but that are intended to be used for specific purposes. Under the Clerk of 
Court's policy, only the Clerk of Court may assign amounts for specified purposes. 

5. Unassigned — all other spendable amounts. 

When an expenditure is incurred for purposes for which both restricted and unrestricted 
fund balance is available, the Clerk of Court considers the restricted funds to have been 
spent first. When an expenditure is incurred for which committed, assigned, or 
unassigned fund balances are available, the Clerk of Court considers the amounts to 
have been spent first out of committed funds, then assigned funds, and finally 
unassigned funds, as needed, unless the Clerk of Court has provided otherwise in its 
commitment or assignment actions. 

F. Revenues, Expenditures and Expenses 

Revenues 

Fees, charges and commissions for services are recorded when the Clerk of Court is 
entitled to the funds. Interest on interest-bearing deposits is recorded or accrued as 
revenue when earned. Substantially all other revenues are recorded when received. 

Expenditures/Expenses 

in the government-wide financial statements, expenses are classified by function and in 
the fund financial statements, expenditures are classified by type. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued) 

G. Bad Debts 

Uncollectibfe arnounts due for receivables are recognized as bad debts utilizing the 
direct write-off method. Although this method is not in conformity with generally 
accepted accounting principles (GAAP), no allowance for uncollectible accounts 
receivable was made due to immateriality at June 30, 2025. 

H. Estimates 

The preparation of financial statements in conformity with accounting principles 
generally accepted in the United States of America require management to make 
estimates and assumptions that affect the reported amounts of assets and liabilities and 
disclosure of contingent assets and liabilities at the date of the financial statements and 
the reported amounts of revenues and expenditures during the reporting period. Actual 
results could differ from those estirnates. 

NOTE 2 - CASH AND INTEREST-BEARING DEPOSITS 

Under state law, the Clerk of Court may deposit funds with a fiscal agent bank 
organized under the laws of the State of Louisiana, the laws of any other state in the 
union, or the laws of the United States. The Clerk of Court may invest in United States 
bonds, treasury notes or certificates and time deposits of state banks organized under 
Louisiana law and national banks having principal offices in Louisiana. 

At June 30, 2025, the Clerk of Court has cash and cash equivalents (book balances) 
totaling $5,803,957 as foliows: 

 

Governmental 
Fund 

Fiduciary 
Funds 

Tota! Book 
Balance 

Cash $ 300 $ $ 300 
Demand deposits 378,506 5,225,151 5,603,657 
Time deposits 200,000 - 200,000 
Total $ 67$,gQ6 $ 5,225,151 $ 5,803,957 
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NOTE 2 - CASH AND INTEREST-BEARING DEPOSITS (continued) 

Under state law, these deposits (or the resulting bank balances) must be secured by 
federal deposit insurance or the pledge of securities owned by the fiscal agent bank. 
The market value of the pledged securities plus the federal deposit insurance must, at 
all times, equal the amount on deposit with the fiscal agent bank. These securities are 
held in the narne of the Clerk of Court in a holding or custodial bank that is mutually 
acceptable to both parties. 

These deposits (bank balances) are secured from risk as follows: 

 

Governmental 
Fund 

Fiduciary 
Funds Total 

Bank balance $ 197,118 $ 5,453,187 $ 5,650,305 

Secured by: 

   

FDIC coverage 197,118 250,000 447,118 
Pledged 
securities - 5,203,187 5,203,187 

    

$ 197,118  $ 5,453,187 $ 5,650,305 

Custodial credit risk for deposits is the risk that in the event of the failure of a depository 
financial institution, the Clerk of Courrs deposits may not be recovered or the collateral 
securities that are in the possession of an outside party will not be recovered. The Clerk 
of Court does not have a policy that limits allowable deposits or to monitor or attempt to 
reduce exposure to custodial credit risk. At June 30, 2025, deposits in the amount of 
$5,203,187 were exposed to custodial credit risk. These deposits are uninsured and 
collateralized with securities held by the Clerk of Courrs fiscal agent but not in the Clerk 
of Courrs name. 

NOTE 3 - INVESTMENTS 

State law allows the investment in direct United States Treasury obligations; bonds, 
debentures, notes or other evidence of indebtedness issued or guaranteed by federal 
agencies or U.S. Government instrumentalities, which are federally sponsored; direct 
security repurchase agreements of any federal book entry only securities guaranteed by 
the U.S. Government; time certificates of deposit of any bank domiciled or having a 
branch office in the state of Louisiana, savings accounts or shares of savings and loan 
associations and savings banks; certain account of federally of state chartered credit 
unions; certain mutual or trust fund institutions; certain guaranteed investment 
contracts; and investment grade commercial paper of domestic United States 
corporation. 
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NOTE 3 - INVESTMENTS (continued) 

As of June 30, 2025, the Clerk of Court had the following investments and maturities (in 
years): 

Investment Type Fair Vafue Less than 1 

LAMP 1,446,347 1 ,446,347 

Custodial credit risk is defined as the risk that, in the event of failure of the counterparty, 
the Clerk of Court will not be able to recover the value of its investment. The Clerk of 
Court does not have an investment policy that confornis to state law, as described 
above, which has no provision for custodial risk. 

Interest rate risk is defined as the risk that changes in interest rates will adversely affect 
the fair value of an investment. The Clerk of Court does not have an investment policy 
that conforms to state law, which does not include a policy that Iimits investment 
maturities as a means of managing its exposure to fair value losses arising from 
increasing interest rates. 

Credit risk is defined as the risk that an insurer or other counterparty to an investment 
will not fulfill its obligations. The types of investments allowed by state law ensure that 
the Clerk of Court is not exposed to credit risk. 

LAMP is administered by LAMP, Inc., a non-profit corporation organized under the laws 
of the State of Louisiana. Only local government entities having contracted to participate 
in LAMP have an investment interest in its pool of assets. The primary objective of 
LAMP is to provide a safe environment for the placement of public funds in short-term, 
high-quality investments. The LAMP portfolio includes only securities and other 
obligations in which local governments in Louisiana are authorized to invest in 
accordance with R.S. 33:2955. Separately issued financiaf statements for LAMP are 
available at www.lamppool.com. 

GASB Statement No. 40, Deposit and Investment Risk Disclosure, requires disclosure 
of credit risk, custodial credit risk, concentration of credit risk, interest rate risk, and 
foreign currency risk for all public entity investments. 

LAMP is a 2a7-like investment pool. The following facts are relevant for 2a7-like 
investment pools: 
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NOTE 3 — INVESTMENTS (continued) 

• Credit risk: LAMP is rated AAAm by Standard & Poor's Custodial credit risk: LAMP 
participants' investments in the pool are evidenced by shares of the pool. 
Investments in pools should be disclosed but not categorized because they are not 
evidenced by securities that exist in physical book-entry form. The public entity's 
investments are with the pool, not the securities that make up the pool; therefore, 
no disclosure is required. 

• Concentration of credit risk: Poo[ed investments are excluded from the 5 percent 
disclosure requirement. 

• Interest rate risk: LAMP is designed to be highly liquid to give its participants 
immediate access to their account balances. LAMP prepares its own interest rate 
risk disclosure using the weighted average maturity (WAM) method. The WAM of 
LAMP assets is restricted to not more than 60 days and consists of no securities 
with a maturity in excess of 397 days. The WAM for LAMP's total investments is 43 
days as of June 30, 2025. 

• Foreign currency risk: Not applicable to 2a7-like pools. 

LAMP, Inc. is subject to the regulatory oversight of the state treasurer and the board of 
directors. LAMP is not registered with the SEC as an investment company. 

Fair Value Measurements 

To the extent available, the Clerk of Court's investments are recorded at fair value as of 
June 30, 2025. GASB Statement No. 72, Fair Value Measurements and Application, 
defines fair value as the price that wou]d be received to sell an asset or paid to transfer a 
liability in an orderly transaction between market participants at the measurement date. 

The Clerk of Court measures its investments using fair value guidelines established by 
GASBS No. 72, which recognizes a three-tiered fair value hierarchy as follows: 

Level 1-quoted prices for identical investments in active markets 
Level 2-observable inputs other than quoted market prices 
Level 3-unobservable inputs 

The Clerk of Court's investments in LAMP are measured using observable inputs other 
than quoted market prices (Level 2 inputs). The investments in LAMP are valued using 
quoted market prices of the underlying investrnent of LAMP on a weekly basis and the 
value of the position in the external pool is the same as the net asset value of the pool 
shares. 
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NOTE 4 - DUE FROM OTHER GOVERNMENTAL UNITS  

Individual balances due from other governments are as follows: 

State of Louisiana: 
Department of Children and Family Services $ 13,053 

NOTE 5 - CAPITAL ASSETS 

Capital asset activity for the year follows: 

Balance Balance 
July 1, 2024 Additions Deletions June 30, 2025 

Furniture and fixtures 
Office equipment 
Vehicles 
Leasehold improvements 

Total 
Less: accumulated 
depreciation 

Total depreciable capital 
assets, net 

Intangible right-to-use asset: 

Leased vehicle 
Leased equipment 

Total 
Less: accumulated 
amortization 

Intangible right-to-use 
asset, net 

$ 389,825 $ - $ $ 389,825 
262,972 262,972 

312,638 312,638 
965,435 965,435 

(927,445) (17,014) (944,459) 

37,990 (17,014) 20,976 

44,248 (44,248) 
18,612 18,612 

44,248 18,612 (44,248) 18,612 

(44,248) (1,034) 44,248 (1,034) 

17,578 17,578 

Net capital assets $ 37,990 $ 564 $   $ 38,554 

Depreciation and amortization expense of $18,048 was charged to the general 
government function. 
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NOTE 6 - LEASES 

During the fiscal year ended June 30, 2022, the Clerk of Court implemented GASBS 
No. 87, Leases, for accounting and reporting leases that had previously been reported 
as operating leases. At the commencement of a lease, the Clerk of Court initialiy 
measures the lease liability at the present value of payments expected to be made 
during the lease term. Subsequently, the Iease liability is reduced by the principal 
portion of lease payments made. The lease asset is initially measured as the initial 
amount of the lease liability, adjusted for lease payrnents made at or before the lease 
commencement date, plus certain initial direct costs. Subsequently, the lease asset is 
amortized on a straight-line basis over the shorter of the lease term or the useful life of 
the underlying asset. 

The Clerk of Court uses the interest rate charged by the iessor as the discount rate, if 
provided. When the interest rate charged by the lessor is not provided, the Clerk of 
Court uses its estimated incremental borrowing rate as the discount rate for leases. 
Lease payments included in the measurement of the lease liability are composed of 
fixed payments through the noncancellable term of the lease and renewal periods that 
management considers reasonably certain to be exercised. 

During the current year, the Clerk of Court leased office equipment with a term of 36 
months. The Clerk of Court recognizes a lease liability and an intangible right-to-use 
lease asset (lease asset) in the government-wide financiai statements. For purposes of 
discounting future payments on the lease, the Clerk of Court used the borrowing rate of 
0.38%. 

The following is a summary of changes in the lease liability for the year ended June 30, 
2025: 

Beginning Ending Due Within 

Balance Additions Reductions Balance One Year 

Lease liability - $ 18,612 $ (1,034) $ 17,578 $ 6,239  

The leased assets and accumulated amortization of the right-to-use assets are outlined 
in Note 5. 

Future lease payments under these leases are as follows: 

Year Ending Principa! Interest Total 

2026 $ 6,182 $ 56 $ 6,238 

2027 6,206 32 6,238 

2028 5 190 9 5,199 

Total $17,578 $ 97 $17,675 
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NOTE 7 - PENSION PLAN 

For purposes of measuring the net pension liability, deferred outflows of resources and 
deferred inflows of resources related to pensions, and pension expense, information 
about the fiduciary net position of the Louisiana Clerks' of Court Retirement and Relief 
Fund and additions to/deductions from the system's fiduciary net position have been 
determined on the same basis as they are reported by the system. For this purpose, 
benefit payments (including refunds of employee contributions) are recognized when 
due and payable in accordance with the benefit terms. Investments are reported at fair 
value. 

Plan Description 

Substantially all employees of the Clerk of Court, except part-time and temporary 
employees, are members of the Louisiana Clerks' of Court Retirement and Relief Fund 
(Fund), a cost-sharing, multiple-employer, defined-benefit pension plan administered by 
a separate board of trustees. 

The Fund was established for the purpose of providing retirement allowances and other 
benefits as stated under the provisions of R.S. 11:1501 for eligible employees of the 
clerk of the supreme court, each of the district courts, each of the courts of appeal, each 
of the city and traffic courts in cities having a population in excess of four hundred 
thousand at the time of entrance into the Fund, the Louisiana Clerks' of Court 
Association, the Louisiana Clerks of Court Insurance Fund, and the employees of the 
Fund. The projection of benefit payments in the calculation of the total pension liability 
includes all benefits to be provided to current active and inactive employees through the 
Fund in accordance with the benefit terms and any additional legal agreements to 
provide benefits that are in force at the measurement date. 

Retirement Benefits 

A member or former member shall be eligible for regular retirement benefits upon 
attaining 12 or more years of credited service, attaining the age of 55 years (age 60 if 
hired on or after January 1, 2011), and terminating employment. Regular retirement 
benefits, payable monthly for life, is equal to 3% of the member's monthly average final 
compensation multiplied by the number of years of credited service, not to exceed 
100% of the monthly average final compensation. The retirement benefit accrual rate is 
increased to 31A% for all service credit accrued after June 30, 1999 (for members hired 
prior to January 1, 2011). For members hired before July 1, 2006 and who retire prior to 
January 1, 2011, monthly average final compensation is based on the highest 36 
consecutive months, with a limit increase of 10% in each of the last three years of 
measurement. For members hired after July 1, 2006, monthly average final 
compensation is based on the highest compensated 60 consecutive rnonths, or 
successive joined months if service was interrupted, with a limit increase of 10% in each 
of the last five years of measurement. 
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NOTE 7 - PENSION PLAN  (continued) 

For members who were employed prior to July 1, 2006 and who retire after December 
31, 2010, the period of final average compensation is 36 months plus the number of 
whole months elapsed since January 1, 2011, not to exceed 60 months. 

Disability Benefits 

Disability benefits are awarded to active members who are totally and permanently 
disabled as a result of injuries sustained in the line of duty or to active members with 10 
or more years of credible service who are totally disabled due to any cause. A member 
who is officially certified as totally or permanently disabled by the State Medical 
Disability Board will be paid monthly disability retirement benefits equal to the greater of 
forty percent of their monthly average final compensation or 75% of their monthly 
regular retirement benefit computed as per R.S. 11:1521 (C). 

Survivor Benefits 

Upon the death of any active contributing member with Iess than five years of credited 
service, his/her accumulated contributions are paid to his/her designated beneficiary. 
Upon the death of any active contributing member with five or more years of credited 
service, automatic option 2 benefits are payable to the surviving spouse. These benefits 
are based on the retirement benefits accrued at the members date of death with option 
factors used as if the member had continued in service to earliest normal retirement 
age. Benefit payments are to commence on the date a member would have first 
become eligible for normal retirement assuming continued service until that time. In lieu 
of a deferred survivor benefit, the surviving spouse may elect benefits payable 
imrnediately with benefits reduced Y4 of 1% for each month by which payments 
commence in advance of members earliest normal retirement age. If a member has no 
surviving spouse, the surviving minor children under 18 or disabled children shall be 
paid 1/2  of the members accrued retirement benefit in equal shares. Upon the death of 
any former member with less than 12 years of service, the designated beneficiary may 
receive his/her accumulated contributions. Upon the death of any former member with 
12 or more years of service, automatic option 2 benefits are payable to the surviving 
spouse with payments to commence on the member's retirement eligibility date. In lieu 
of periodic payments, the surviving spouse or children may receive a refund of the 
member's accumulated contributions. 

Deferred Retirement Option Plan 

In lieu of terminating employment and accepting a service retirement allowance, any 
member of the Fund who is eligible for a service retirement allowance may elect to 
participate in the Deferred Retirement Option Plan (DROP) for up to 36 months and 
defer the receipt of benefits. Upon commencement of participation in the plan, active 
membership in the Fund terminates and the participant's contributions cease; however, 
employer contributions continue. Compensation and creditable service remain as they 
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NOTE 7 - PENS!ON PLAN  (continued) 

existed on the effective date of commencement of participation in the plan. The monthly 
retirement benefits that would have been payable, had the mernber elected to cease 
employment and receive a service retirement allowance, are paid into the DROP 
account. Upon terrnination of employment at the end of the specified period of 
participation, a participant in the program may receive, at his option, a lump sum 
payment frorn the DROP account equal to the payments to the account or a true annuity 
based upon his account (subject to approval by the Board of Trustees). In addition, the 
member receives the monthly benefits that were paid into the DROP fund during his 
period of participation. 

If employment is not terminated at the end of the participation period, payments into the 
account cease and the member resumes active contributing membership in the Fund. 
Interest is paid on DROP account balances for members who complete their DROP 
participation but do not terminate employment. The interest earnings are based on the 
actual rate of return on funds in such accounts. These interest accruals cease upon 
termination of employment. 

Upon termination, the member receives a lump sum payment from the DROP fund 
equal to the payments made to that fund on his behalf or a true annuity based in his 
account (subject to approval by the Board of Trustees). The monthly benefit payments 
that were being paid into the DROP fund are paid to the retiree and an additional benefit 
based on his additional service rendered since termination of DROP participation is 
calculated using the normal method of benefit computation. Prior to January 1, 2011, 
the average compensation used to calculate the additional benefit is that used to 
calculate the original benefit unless his period of additional service is at least 36 
months. Effective January 1, 2011, the average compensation for members whose 
additional service is less than 36 months is equal to the lessor amount used to calculate 
his original benefit or the compensation earned in the period of additional service 
divided by the number of months of additional service. For former DROP participants 
who retire after December 30, 2010, the period used to determine final average 
compensation for post-DROP service is 36 months plus the number of whole months 
elapsed from January 1, 2011 to the date of DROP entry. in no event can the entire 
monthly benefit amount paid to the retiree exceed 100% of the average compensation 
used to compute the additional benefit. If a participant dies during the period of 
participation in the program, a lump sum payment equal to his account balance is paid 
to his named beneficiary or, if none, to his estate. 

Cost of Living Adjustments 

The Board of Trustees is authorized to grant retired members and widows of members 
who have been retired for at least one full calendar year an annual cost of 2.5% of their 
benefit (not to exceed $40 per rnonth), and all retired members and widows who are 65 
years of age or older a 2% increase in their original benefit (or their benefit as of 
October 1, 1977, if they retired prior to that time). In order to grant the 2.5% COLA, the 
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NOTE 7 - PENSION PLAN  (continued) 

increase in the consumer price index must have exceeded 3% since the last COLA 
granted. In order for the Board to grant either of these increases, the Fund must meet 
certain other criteria as detailed in the Louisiana statute relating to funding status. In lieu 
of granting the above cost of living increases, Louisiana statutes allow the Board to 
grant a cost-of-living increase where the benefits shall be calculated using the number 
of years of service at retirement or at death plus the number of years since retirement or 
death multiplied by the cost of living amount which cannot exceed $1. 

Employer Contributions 

According to state statute, contribution requirements for all employers are actuarially 
determined each year. For the plan year ended June 30, 2024, the actual employer 
contribution rate was 23.00%. 

Non-employer Contributions 

In accordance with state statute, the Fund also receives ad valorem taxes and state 
revenue sharing funds. These additional sources of income are used as employer 
contributions and are considered support from non-employer contributing entities. Non-
employer contributions are recognized as revenue during the year and excluded from 
pension expense. Non-employer contribution revenue for the System for the Clerk of 
Court's fiscal year ended June 30, 2025 was $98,051. 

Pension Liabilities, Pension Expense, and Deferred Outflows of Resources and 
Deferred Inflows of Resources 

At June 30, 2025, the Clerk of Court reported liabilities in its government-wide financial 
statements of $1,176,350 for its proportionate share of the net pension liabilities of the 
Fund. The net pension liabilities were measured as of June 30, 2024 and the total 
pension liability used to calculate the net pension obligation was determined by 
separate actuarial valuations performed as of that date. The Clerk of Court's proportion 
of the net pension liability was based on a projection of the Clerk of Court's long-term 
share of contributions to the pension plan relative to the projected contributions of all 
participating employers, actuarially determined. At June 30, 2024, the Clerk of Courts 
proportional share of the Fund was 0.707014%, which was an increase of 0.025101% 
from its proportion measured as of June 30, 2023. 

For the year ended June 30, 2025, the Clerk of Court recognized pension expense of 
$248,745. 
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NOTE 7 - PENSION PLAN  (continued) 

At June 30, 2025, the Clerk of Court reported deferred outflows of resources and 
deferred inflows of resources related to pensions from the following sources: 

 

Deferred Outflows of 
Resources 

Deferred Inflows of 
Resources 

Difference between expected and actual experience $4,107 $29,795 

Change of assumptions 25,893 

 

Net difference between projected and actual investment 

earnings on pension plan investments 

 

95,979 

Change in proportion and differences between the 

employer contributions and proportionate share of contributions 36,434 39,214 

Districfs contributions subsequent to the measurement date 161,513 

  

$217,947 $164,988 

The $151,513 reported as deferred outflows of resources related to pensions resulting 
from Clerk of Court contributions subsequent to the measurement date will be 
recognized as a reduction of the net pension liability in the following fiscal year. Other 
amounts reported as deferred outflows of resources and deferred inflows of resources 
related to pensions will be recognized in pension expense as follows: 

Fiscal 

Year Ending 

 

2026 $ (65,123) 

2027 91,042 

2028 (75,672) 

2029 (48,801) 

 

$ (98,554) 

Actuarial Assumptions 

The net pension liability was measured as the portion of the present value of projected 
benefit payments to be provided through the pension plan to current active and inactive 
employees that is attributed to those employees' past periods of service, less the 
amount of the pension plan's fiduciary net position. 
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NOTE 7 - PENSION PLAN  (continued) 

A summary of the actuarial methods and assumptions used in determining the total 
pension liability as of June 30, 2025 are as follows: 

Louisiana Clerks' of Court 
Retirement and Relief Fund 

June 30, 2024 
Entry Age Normal 

6.55%, net of investment expense, including inflation 
1-5 years of service — 6.2% 
5 years or more — 5% 
2.40% 
Pub-2010 Public Retirement Plans multiplied by 120%. 
Mortality Table with full generational projection using the 
appropriate MP-2019 improvement scale. 

5 years 
The present value of future retirement benefits is based 
on benefits currently being paid by the Fund and includes 
previously granted cost of living increases. The present 
values do not include provisions for potential future 
increases not yet authorized by the Board of Trustees as 
they were deemed not to be substantively automatic. 

Valuation Date 
Actuarial Cost Method 
Actuarial Assumptions: 

Investment Rate of Return 
Projected Salary Increases 

Inflation Rate 

Mortality Rates 

Expected Remaining 
Service Lives 
Cost of Living Adjustments 

The actuarial assumptions used are based on the assumptions used in the 2024 
actuarial funding valuation which (with the exception of mortality) were based on results 
of an actuarial experience study for the period July 1, 2014 through June 30, 2019, 
unless otherwise specified. In cases where benefit structures were changed after the 
experience study period, assumptions were based on future expectations. 

The mortality rate assumption used was verified by combining data from this plan with 
two other statewide plans which have similar workforce composition in order to produce 
a credible experience. The aggregated data was collected over the period July 1, 2014 
through June 30, 2019. The data was then assigned credibility weighting and combined 
with a standard table to produce current levels of mortality. This mortality was then 
projected forward to a period equivalent to the e.stimated duration of the Fund's 
liabilities. Annuity values calculated based on this mortality were compared to those 
produced by using a setback of standard tables. The result of the procedure indicated 
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NOTE 7 - PENSION PLAN  (continued) 

that these tables would produce liability values approximating the appropriate 
generational mortality tables used. 

The investment rate of return was 6.55%, which was the same from the rate used in the 
prior year. The long-term expected real rate of return on pension plan investments was 
determined using a building-block method in which best-estimates ranges of expected 
future real rates of return (expected returns, net of pension plan investment expense 
and inflation) are developed for each major asset class. These ranges were combined 
to produce the long-term expected rate of return by weighting the expected future real 
rates of return by the target asset allocation percentage and by adding expected 
inflation. The long term expected rate of return was 5.81%, for the year ended June 30, 
2024. Best estimates of geometric real rates of return for each major asset class 
included in the Fund's target asset allocation as of June 30, 2024 is summarized in the 
following table: 

Asset Class 
Target Asset 

Allocation 
Long-Term Expected 
Real Rate of Retum 

Fixed Income: 

  

Domestic Bonds 
lnternational Bonds 

30.00% 
0.59% 
0.22% 

Domestic Equity 35.00% 2.62% 
International Equity 20.00% 1.70% 
Real Estate 15.00% 0.68% 

 

100.00% 5.81% 

The discount rate used to measure the total pension liability was 6.55%, which was the 
same from the rate used as of June 30, 2023. The projection of cash flows used to 
determine the discount rate assumed that contributions from plan members will be 
made at the current contribution rates and that contributions from participating 
employers will be made at the actuarially determined rates approved by the Board of 
Trustees and the Public Retirement System's Actuarial Committee (PRSAC), taking into 
consideration the recommendation of the Fund's actuary. Based on those assumptions, 
the Fund's fiduciary net position was projected to be available to make all projected 
future benefit payments of current plan members. Therefore, the long-term expected 
rate of return on pension plan investments was applied to all periods of projected benefit 
payments to determine to total pension liability. 
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NOTE 7 - PENSION PLAN  (continued) 

Sensitivity to Changes in Discount Rate 

The following presents the net pension liability of the participating employers calculated 
using the discount rate 6.55%, as well as what the employers' net pension liability would 
be if it were calculated using a discount rate that is one percentage point lower 5.55% or 
one percentage point higher 7.55% than the current rate: 

1% Current 1% 
Decrease Discount Rate Increase 

5.55% 6.55% 7.55% 

Net Pension Liability S 1.939,621 $ 1,176,350 $ 532,523 

Payables to the Pension Plan 

The Clerk of Court recorded no accrued liabilities related to the Fund for the year ended 
June 30, 2025. 

Retirement Fund Audit Report 

The Louisiana Clerks' of Court Retirement and Relief Fund of Louisiana has issued a 
standalone audit report on their financial statements for the year ended June 30, 2024. 
Access to the report can be found on the Louisiana Legislative Auditor's website, 
www.11a.la.gov. 

NOTE 8 - POST-RETIREMENT BENEFITS 

Plan description 

The Clerk of Court's defined benefit postemployment health care plan provides OPEB to 
eligible retired employees and their beneficiaries. The plan provides OPEB for 
permanent full-time employees of the Clerk of Court. The Clerk of Court's OPEB plan is 
a single-employer, defined-benefit OPEB plan administered by the Clerk of Court. 
Benefits are provided through the Louisiana Clerks of Court Insurance Trust ("LCC1T"), 
a multiple-employer healthcare plan administered by the Louisiana Clerks of Court 
Association. Louisiana Revised Statute 13:783 grants the authority to establish and 
amend the benefit terms and financing requirements. No assets are accumulated in a 
trust that meets the criteria in paragraph 4 of Statement 75. The premium rates are 
established and may be amended by the LCCIT board of trustees, with the Clerk of 
Court determining the contribution requirements of the retirees. 
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NOTE 8 - POST-RETIREMENT BENEFITS (continued) 

Benefits provided 

The Clerk of Court provides medical, dental, vision, and life insurance benefits for 
retirees and their dependents. The benefit terms provide for payment of 100% of retiree 
pre-Medicare health, Medicare Supplement, vision, and dental insurance premiums. 
The plan also provides for payment of 100% of retiree life insurance payments. 

Employees covered by benefit terms 

At January 1, 2024, the following employees were covered by the benefit terms: 

Inactive employees currently receiving benefits payments 
Active employees 
Total 

The Clerk of Court's total OPEB liability of $2,494,739 was measured as of June 30, 
2025 and was determined by an actuarial valuation as of January 1, 2024. 

Actuarial assumptions and other inputs. 

The total OPEB liability in the June 30, 2025 actuarial valuation was determined using 
the following actuarial assumptions and other inputs, applied to all periods included in 
the measurement, unless otherwise specified: 

15 
14 
29 
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NOTE 8 - POST-RETIREMENT BENEFITS (continued) 

Inflation: 
Salary Increases, including inflation 
Discount Rate: 
Health Care Cost Trend Rates 

Medical: 

Medicare Advantage: 

Dental: 
Vision: 

Retirees' Share of Benefit-Related Costs: 

Medical: 

Medicare Advantage: 

Dental: 

Vision: 

Basic Life Insurance:  

2.40% 
3.25% 
4.81% 

6.50% for 2025, decreasing 0.25% per year 
to an ultimate rate of 4.75% for 2032 and 
later years 
4.25% for 2025, decreasing 0.25% per year 
to an ultimate rate of 3.0% for 2030 and 
later years. Included 2% per year for aging 
3.0% per year 
2.5% per year 

0% for retirees and 0% for dependents 

0% for retirees and 0% for dependents 

0% for retirees and 0% for dependents 

0% for retirees and 0% for dependents 

0% 

The discount rate was based on the June 30, 2025 S&P Municipal Bond 20 Year High 
Grade Index Yield. 

Mortality rates for active employees were based on the PubG.H-2010 Employee 
mortality table, Generational with Projection Scale MP-2021 for males or females, as 
appropriate. 

Mortality rates for retired employees were based on the PubG.H-2010 Healthy Retiree 
mortality table, Generational with Projection Scale MP-2021 for males or females, as 
appropriate. 

The actuarial assumptions used were based on the those used in the Louisiana Clerks 
of Court Retirement and Relief Fund valuation and actuarial experience. 
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NOTE 8 - POST-RETIREMENT BENEFITS (continued) 

Changes in Total OPEB Liability: 

 

Total OPEB 
Liability 

Balance at 6/30/2024 

Charges for the year: 

$ 2,343,205 

 

Service cost 26,732 
Interest 90,877 
Differences between expected and actual 
experience 37,911 

Changes in assumptions/inputs 156,432 
Benefit payments (160,418) 

Net Changes 151,534 
Balance at 6/30/2025 

$ 2,494.739 

Sensitivity of the total OPEB liability to changes in the discount rate. 

The following presents the total OPEB liability of the Clerk of Court, as well as what the 
Clerk of Court's total OPEB liability would be if it were calculated using a discount rate 
that is 1-percentage- point lower (3.81 percent) or 1-percentage-point higher (5.81 
percent) than the current discount rate: 

1% Current 1% 
Decrease Discount Rate Increase 

3.81% 4.81% 5.81% 

Total OPEB LiabiEity $ 2,764,175 $ 2,494,739 $ 2.157,757 
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NOTE 8 - POST-RET1REMENT BENEFITS (continued) 

Sensitivity of the total OPEB liability to changes in the healthcare cost trend 
rates. 

The following presents the total OPEB liability of the Clerk of Court, as well as what the 
Clerk of Courrs total OPEB liability would be if it were calculated using healthcare cost 
trend rates that are 1-percentage-point lower or 1-percentage-point higher than the 
current healthcare cost trend rates: 

1% Current 1% 
Decrease Discount Rate Increase 

Total OPEB Liability $ 2,273,287 $ 2.494,739 $ 2,764,910 

For the year ended June 30, 2025, the Clerk of Court recognized an OPEB benefit of 
$203,876. At June 30, 2025, the Clerk of Court reported deferred outflows of resources 
and deferred inflows of resources related to OPEB from the following sources: 

Deferred 
Outflows of Deferred Inflows 
Resources of Resources 

Difference between expected and actual experience $108,935 $267,717 

Change of assumptions or other inputs 151,350 561,815 

Total $260,285 $829,532 

Amounts reported as deferred outflows of resources and deferred inflows of resources 
related to OPEB will be recognized in OPEB expense as follows: 

Fiscal 

Year Ending 

 

2026 $ (321,485) 

2027 (193,616) 

2028 (43,268) 

2029 (43,268) 

2030 32,390 

 

$ (569,247) 
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NOTE 9 - NET POSITION 

Net position is presented as net investrnents in capital assets and unrestricted on the 
Clerk of Court's government-wide statement of net position. A component of the Clerk of 
Court's net position is significantly affected by transactions that resulted in the 
recognition of deferred outflow of resources and deferred inflow of resources, and the 
difference between the deferred outflow of resources and deferred inflow of resources 
and the balance of the related asset or liability is significant. As discussed in Notes 7 
and 8, the Clerk of Court's recognition of net pension liability in accordance with GASBS 
No. 68 and OPEB liability in accordance with GASBS No. 75 significantly affected the 
Clerk of Court's unrestricted portion of net position as of June 30, 2025. 

NOTE 10 - CHANGES IN FIDUCIARY NET POSITION 

A summary of changes in custodial fund net position follows: 

Registry 
of Court  

Custodial 
Funds    

Advance 
Deposit 

Net position, beginning $ 1,378,328 $ 742,232 $ 2,120,560 

Additions 1,081,411 4,020,092 5,101,503 
Reductions (963,774) 

 

(963,774) 

Net position, ending $ 1,495,965 $4,762.324 S 6,258,289 
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NOTE 11 - COMPENSATED ABSENCES 

The following is a summary of changes for the year ended June 30, 2025: 

Compensated absences payable, 
July 1, 2024 

Net Change 
Compensated absences payable, 
June 30, 2025 

$ 18,199 

2,381 

$ 20.580 

The Clerk of Court's policy requires the disposition of available compensated absences 
by December 31st of each calendar year. Therefore, the compensated absence liability 
is presented as a component of current liabilities on the financial statements. 

NOTE 12 - RISK MANAGEMENT 

The Clerk of Court is exposed to various risks of loss related to torts; theft of, damage 
to, and destruction of assets; errors and omissions; injuries to employees; and natural 
disasters. The Clerk of Court has elected to purchase insurance coverage through the 
commercial insurance market to cover its exposure to loss. The Clerk of Court is 
insured up to policy limits for each of the above risks. There were no significant changes 
in coverage, retentions, or limits during the year ended June 30, 2025. Settled claims 
have not exceeded the commercial coverage in any of the previous three fiscal years. 
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Materials and Supplies 
Printing/forms 

Office supplies 
Book binding 
Publications of legal 
notices 

$ 676 

19,222 

22,290 

6.077 
 

Total materials 
and supplies B 48.265 

NOTE 13 - EXPENDITURES OF THE CLERK OF COURT PAID BY THE PARISH  
COUNCIL  

The Clerk of Court's office is located in the St. Mary Parish Courthouse, which is owned 
by the Parish of St. Mary. The parish government provides utilities and maintenance for 
operation of the courthouse. The parish government also furnishes the Clerk of Court's 
of₹ice with other operational materials and supplies. These expenditures are not 
reflected in the accompanying financial statements and are as follows for the year 
ended June 30, 2025: 

Building and Equipment 
Internet $ 5,084 

Rental equipment 19,044 

Software 73,584 
Office equipment 
maintenance 
Acquisition of office 
equipment 

Total building and 
equipment 

Total 

8,559 

17,324 

$ 123 595 

$ 171,860 

NOTE 14 - COMPENSATION AND OTHER PAYMENTS TO AGENCY HEAD 

Act 706 of the 2014 Legislative Session amended R.S. 24:513A requiring additional 
disclosure of total compensation, reimbursements, benefits, or other payments made to 
an agency head or chief officer. Payments to and on behalf of the Clerk of Court, Greg 
Aucoin, for the year ended June 30, 2025 are as follows: 

Salary 
Benefits — Auto Allowance 

Benefits - Retirement 

Benefits - Deferred compensation 

Election expense allowance 

$ 132,440 
18,060 

10,926 

12,000 

2.400 
$ 175,826 
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ST. MARY PARISH CLERK OF COURT 

Budgetary Comparison - 
General Fund 

For the Year Ended June 30, 2025 

Revenues 

Budgeted Amounts Actual 
Amounts 

Variance with 
Final Budget 

Positive 
(Negative) Original Final  

   

Court costs, fees and charges $ 851,000 $ 866,000 $ 865,603 $ (397) 
Fees for recording legal documents 532,000 469,000 462,039 (6,961) 
Fees for certified copies of documents 42,000 70,000 72,139 2,139 
Marriage licenses 3,000 3,000 2,859 (141) 
Birth/Death certificates 

 

5,500 6,550 1,050 
Miscellaneous 52,000 72,000 46,332 (25,668) 
intergovernmental 

  

32,300 32,300 
interest income 20,000 74,500 73,130 (1,370) 

Total revenues 1,500,000 1,560,000 1,560,952 952 

Expenditures 

    

Current operating 
General government 

    

Personal service and related benefits $ 1,355,220 $ 1,373,000 $ 1,405,162 $ (32,162) 
Operating services 120,400 130,000 95,694 34,306 
Materials and supplies 9,600 10,500 5,290 5,210 
Travel and other charges 5,800 20,000 18,798 1,202 
Miscellaneous 

 

83,000 83,512 (512) 

Total expenditures 1,491,020 1,616,500 1,608,456 8,044 

Excess (deficiency) of revenues 
over (under) expenditures 8,980 (56,500) (47,504) 8,996 

Fund balances, beginning of year 1,038,911 1,038,911 1,038,910 (1) 

Fund balances, end of year $ 1,047,891 $ 982,411 $ 991,406 $ 8,995 

Unaudited 
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ST. MARY PARISH CLERK OF COURT 

Notes to the Required Supplementary Information 
June 30, 2025 

NOTE 1 - BUDGETARY BASIS OF ACCOUNTING 

The budget is adopted on a basis consistent with accounting principles generally 
accepted in the United States of America (GAAP). Budgeted amounts are as originally 
adopted or as finally amended by the Clerk of Court. 

NOTE 2 - BUDGET ADOPTION 

The following procedures apply to establishing the budgetary data reflected in the 
supplementary information: 

A. A proposed budget is prepared and submitted by the Clerk of Court for the fiscal 
year no later than fifteen days prior to the beginning of each fiscal year. 

B. A summary of the proposed budget is published, and the public is notified that 
the proposed budget is available for public inspection. At the same time, a public 
hearing is called. 

C. A public hearing is held on the proposed budget at least ten days after 
publication of the call for a hearing. 

D. After the holding of the public hearing and completion of all action necessary to 
finalize and implement the budget, the budget is legally adopted prior to the 
commencement of the fiscal year for which the budget is being adopted. 

E. All budgetary appropriations lapse at the end of the fiscal year. 

F. Budgetary control is exercised at the fund level. 

NOTE 3 - RETIREMENT SYSTEMS  

A. Changes of Benefit Terms — 

There were no changes of benefit terms. 



Notes to the Required Supplementary Information (continued) 
June 30, 2025 

B. 

Plan 

Year Ended 

June 30, 

Changes of Assumptions - 

Investment 

Discount Rate 

Rate Of Return 

lnflation 

Rate 

Expected 

Remaining 

Service Lives 

Projected 

Salary 

lncrease 

2015 7.00% 7.00% 2.50% 5 5.00% 

2016 7.00% 7.00% 2.50% 5 5.00% 

2017 7.00% 7.00% 2.50% 5 5.00% 

2018 6.75% 6.75% 2.50% 5 5.00% 

2019 6.75% 6.75% 2.50% 5 5.00% 

2020 6.75% 6.75% 2.50% 5 5.00%-6.20% 

2021 6.55% 6.55% 2.40% 5 5.00%-6.20% 

2022 6.55% 6.55% 2.40% 5 5.00%-6.20% 

2023 6.55% 6.55% 2.40% 6  5.00%-6.20% 

2024 6.55% 6.55% 2.40% 5 5.00%-6.20% 

NOTE 4 -OTHER POSTEMPLOYMENT BENEFITS 

A. Changes of Benefit Terms — None 

B. Changes of Assumptions — Changes of assumptions and other inputs 
reflect the effects of changes in the discount rate each period. 

The following are the discount and mortality rates used in each period: 

Period Discount Rate 

2018 3.62% 

2019 3.13% 

2020 2.45% 

2021 1.92% 

2022 3.69% 

2023 3.86% 

2024 3.97% 

2025 4.81% 
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Notes to the Required Supplementary information (continued) 
June 30, 2025 

Mortality Rates 

Period Source  
2018	 RPH-2014 Employees and Healthy Annuitant, Generational with MP-

 

2018 
2019	 PubG.H-2010 Employees and Healthy Retiree, Generational with 

MP-2018 
2020	 PubG.H-2010 Employees and Healthy Retiree, Generational with 

MP-2019 
2021	 PubG.H-2010 Employees and Healthy Retiree, Generational with 

MP-2020 
2022-2025	 PubG.H-2010 Ernployees and Healthy Retiree, Generational with 

MP-2021 

C. No assets are accumulated in a trust that meets the criteria in GASBS No. 
75, paragraph 4, to pay related benefits. 
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ST. MARY PARISH CLERK OF COURT 
Justice System Funding Schedule (Cash Basis) 

Receiving Entity 
As Required by Act 87 o€ the 2020 Regular Legislative Session 

For the Year Ended June 30, 2025 

 

First Six Month 
Period Ended 12/31/24 

Second Six Month 
Period Ended 6/30/25 

Receip₹s From: 

  

Agency Name 

  

St. Mary Parish Sheriff - Criminal Fines 15,503 18,536 
St. Mary Parish Sheriff - Bond Fees 1,197 1,129 

Total Receipts 16,700 19,665 
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ST. MARY PARISH CLERK OF COURT 
Justice System Funding Schedule (Cash Basis) 

Collecting/Disbursing Entity 
As Required by Act 87 of the 2020 Regular Legislative Session 

For the Year Ended June 30, 2025 

 

First Six Month 
Period Ended 

12/31/24 

Second Six Month 
Period Ended 

6/30/25 

Beginning Balance of Amounts Collected $ 1,545,293 $ 1,613,941 

Add: Colleaons 

  

Civil Fees 477,553 584,106 
]nterest Earnings on Collected Balances 26,750 23,329 

Subtotal Collections 504,303 607,435 

Less: €3isbursements to Governments & Nonprofits: 

  

Acadia Parish Sheriff - Civil Fees 1 69 
Acension Parish Sheriff - Civil Fees 

 

361 
Assumption Parish Sheriff - Civil Fees 474 584 
Avoyelles Parish Sheriff - Civi] Fees 127 80 
Beauregard Parish Sheriff - Civil Fees 

 

98 
Caddo Parish Sheriff - Civil Fees 

 

1 
Calcasieu Parish Sheriff - Civil Fees 316 284 
Concordia Parish Sheriff - Civil Fees 

 

37 
East Baton Rouge Parish Sheriff - Civil Fees 4,265 6,191 
Evangeline Parish Sheriff - Civil Fees 50 

 

Iberia Parish Sheriff - Civil Fees 920 1,885 
lbervilIe Parish Sherfff - Civil Fees 35 

 

Jefferson Parish Sheriff - Civil Fees 870 870 
Lafayette Parish Sheriff - Civil Fees 2,337 2,314 
Lafourche Parish Sheriff - Civil Fees 890 833 
Livingston Parish Sheriff - Civil Fees 67 33 
Orleans Parish Sheriff - Civil Fees 1,261 1,417 
Ouachita Parish Sheriff - Civil Fees 

 

61 
Plaquemines Parish Sheriff - Civil Fees 270 30 
Rapides Parish Sheriff - Civil Fees 119 202 
St. Bernard Parish Sheriff - Civil Fees 41 

 

St. Charles Parish Sheriff - Civil Fees 

 

109 
St. Helena Parish Sheriff - Civil Fees 

 

30 
St. John the Baptist Parish Sheriff - Civil Fees 105 44 
St. Landry Parish Sheriff - Civil Fees 181 101 
St. Martin Parish Sheriff - Civil Fees 551 308 
St. Mary Parish Sheriff - Civil Fees 29,005 39,346 
SL Tammany Parish Sheriff - Civil Fees 438 543 
Tangipahoa Parish Sheriff - Civil Fees 128 108 
Terrebonne Parish Sheriff - Civil Fees 1,307 1,402 
Vermilion Parish Sheriff - Civil Fees 229 78 



ST. MARY PARISH CLERK OF COURT 
Justice System Funding Schedule (Cash Basis) 

Collecting/Disbursing Entity (Continued) 
As Required by Act 87 of the 2020 Regular Legislative Session 

For the Year Ended June 30, 2025 

Louisiana Secretary of State - Civil Fees 2,150 2,600 
Louisiana Supreme Court - Civil Fees 

 

5 
Louisiana Clerks Remote Access Autharity - Criminal Fees 838 825 
St. Mary Parish Government - Criminal Fees 188 4,700 
Louisiana Supreme Court Judicial Administrator - LA Judidal College Fees 275 290 
Louisiana State Treasurer - Judges' Supplemental Compensation Fund 16,642 18,371 
16th Judicial District Court - Judicial Expense Fund 18,792 20,230 

 

82,872 104,440 

Less: Amounts Retained by Collecting Agency 
Amounts "Self-Disbursed to Collecting Agency - Civil Fees 239,259 346,280 

Less: Disbursements to Individuals/3rd Party Collection or Processing Agencies 

  

Civil Fees Refunds 104,249 73,763 
Other Disbursements to Individuals 9,275 3,003 

Subtotal Disbursemenls/Retainage 113,524 76,766 

Total: Ending Balance of Amounts Collected But Not Disbursed/Retained $ 1,613,941 $ 1,693,890 
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PITTS & MATTE 
 

a corporation 

certified public accountants 

INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT 

OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH 
GOVERNMENT AUDITING STANDARDS  

The Honorable Greg Aucoin 
St. Mary Parish Clerk of Court 
Franklin, Louisiana 

We have audited, in accordance with the auditing standards generally accepted in the 
United States of America and the standards applicable to financial audits contained in 
Government Auditing Standards issued by the Comptroller General of the United 
States, the financial statements of the governmental activities, the major fund, and the 
aggregate remaining fund information of the St. Mary Parish Clerk of Court (Clerk of 
Court), a component unit of the St. Mary Parish Council, as of and for the year ended 
June 30, 2025, and the related notes to the financial statements, which collectively 
comprise the Clerk of Court's basic financial statements, and have issued our report 
thereon dated December 29, 2025. 

Report on Internal Control Over Financial Reportinq  

In planning and performing our audit of the financial statements, we considered the 
Clerk of Court's internal control over financial reporting (internal control) as a basis for 
designing audit procedures that are appropriate in the circumstances for the purpose of 
expressing our opinions on the financial statements, but not for the purpose of 
expressing an opinion on the effectiveness of the Clerk of Court's internal control. 
Accordingly, we do not express an opinion on the effectiveness of the Clerk of Court's 
internal control. 

A deficiency in internal control exists when the design or operation of a control does not 
allow management or employees, in the normal course of performing their assigned 
functions, to prevent, or detect and correct misstatements on a timely basis. A material 
weakness is a deficiency, or a combination of deficiencies, in internal control, such that 
there is a reasonable possibility that a material misstatement of the Clerk of Court's 
financial statements will not be prevented or detected and corrected on a timely basis. A 
significant deficiency is a deficiency, or a combination of deficiencies, in internal control 
that is less severe than a material weakness, yet important enough to merit attention by 
those charged with governance. 
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Our consideration of internal control was for the limited purpose described in the first 
paragraph of this section and was not designed to identify all deficiencies in internal 
control that might be material weaknesses or significant deficiencies. Given these 
limitations, during our audit we did not identify any deficiencies in internal control that 
we consider to be material weaknesses. However, material weaknesses or significant 
deficiencies may exist that were not identified. 

Report on Compliance and Other Matters 
As part of obtaining reasonable assurance about whether the Clerk of Court's financial 
statements are free from material misstatement, we performed tests of its compliance 
with certain provisions of laws, regulations, contracts and grant agreements, 
noncompliance with which could have a direct and material effect on the determination 
of financial statement amounts. However, providing an opinion on compliance with 
those provisions was not an objective of our audit and, accordingly, we do not express 
such an opinion. The results of our tests disclosed no instances of noncompliance or 
other matters that are required to be reported under Government Auditinq Standards. 

Purpose of this Report 
The purpose of this report is solely to describe the scope of our testing of internal 
control and compliance and the results of that testing, and not to provide an opinion on 
the effectiveness of the Clerk of Court's internal control or on compliance. This report is 
an integral part of an audit performed in accordance with Government Auditinq 
Standards in considering the Clerk of Court's internal control and compliance. 
Accordingly, this communication is not suitable for any other purpose. However, under 
Louisiana Revised Statute 24:513, this report is considered a public record and may be 
distributed by the Legislative Auditor. 

Nfc- cr 'kat. 
CERTIFIED PUBLIC ACCOUNTANTS 

Morgan City, Louisiana 
December 29, 2025 
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ST. MARY PARISH CLERK OF COURT 

Schedu!e of Findings and Responses 
For the Year Ended June 30, 2025 

A. SUMMARY OF AUDIT RESULTS 

1. The auditors' report expressed an unmodified opinion on the financial statement 
of the St. Mary Parish Clerk of Court. 

2. Report on Intemal Control over Financial Reporting and Compliance and Other 
Matters 

Internal Control over financial reportinq  
No findings are required to be reported for the year ended June 30, 2025. 

Compliance  
There were no material instances of noncompliance or other matters noted 
during the audit of the financial statements. 

3. Federal Awards 

This section is not applicable for the year ended June 30, 2025. 

4. Management Letter 

No fetter was issued. 

B. FINDINGS FINANCIAL STATEMENT AUDIT 

There are no findings to be reported for the year ended June 30, 2025. 

C. FINDINGS AND QUESTIONED COSTS - FEDERAL AWARDS PROGRAMS 

This section is not applicable for the year ended June 30, 2025. 
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SUMMARY OF PRIOR YEAR FINDINGS AND RELATED CORRECTIVE ACTION 
PREPARED BY ST. MARY PARISH CLERK OF COURT. 

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO THE FINANCIAL 
STATEMENTS 

Item 2024-001 — Compliance and Other Matters 

Item of Noncompliance 

Disposition of Clerk's Salary Fund  

Condition: The Clerk failed to remit excess funds to the parish treasury in accordance 
with RS 13:785. 

Corrective Action: This has been corrected. 

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO FEDERAL AWARDS 

This section is not applicable. 
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ST. MARY PARISH CLERK OF COURT 

STATE OF LOUISIANA 

SCHEDULE OF PROCEDURES PERFORMED AND 
ASSOCIATED FINDINGS BASED UPON THE 
STATEWIDE AGREED-UPON PROCEDURES 

FOR THE YEAR ENDED 
June 30, 2025 

WITH 
AGREED UPON PROCEDURES REPORT 

BY 
INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS 
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PITTS & MATTE 
 

a corporation of 

certified public accountants 

INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS' REPORT 
ON APPLYING AGREED-UPON PROCEDURES  

To the Honorable Greg Aucoin 
St. Mary Parish Clerk of Court 

and the Louisiana Legislative Auditor: 

We have performed the procedures enumerated in the attached Schedule of Procedures Performed 
and Associated Findings Based Upon the Statewide Agreed-Upon Procedures (Schedule), on the 
control and compliance (C/C) areas identified in the Louisiana Legislative Auditor (LLA)'s 
Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period July I, 2024 through June 30, 
2025. The St. Mary Parish Clerk of Court's (Clerk) management is responsible for those C/C areas 
identified in the SAUPs presented in the attached Schedule. 

The Clerk has agreed to and acknowledged that the procedures performed are appropriate to meet 
the intended purpose of the engagement, which is to perform specified procedures on the C/C areas 
identified in LLA's SAUPs for the fiscal period July I, 2024 through June 30, 2025. Additionally, 
LLA has agreed to and acknowledged that the procedures performed are appropriate for its 
purposes. This report may not be suitable for any other purpose. The procedures performed may 
not address all the items of interest to a user of this report and may not meet the needs of all users 
of this report and, as such, users are responsible for determining whether the procedures performed 
are appropriate for their purposes. 

The procedures and associated findings are included in the attached Schedule. 

We were engaged by the Clerk to perform this agreed-upon procedures engagement and conducted 
our engagement in accordance with attestation standards established by the American Institute of 
Certified Public Accountants and applicable standards of Government Auditing Standards. We 
were not engaged to and did not conduct an examination or review engagement, the objective of 
which would be the expression of an opinion or conclusion, respectively, on those C/C areas 
identified in the SAUPs. Accordingly, we do not express such an opinion or conclusion. Had we 
performed additional procedures, other matters might have come to our attention that would have 
been reported to you. 

We are required to be independent of the Clerk and to meet our other ethical responsibilities, in 
accordance with the relevant ethical requirements related to our agreed-upon procedures 
engagement. 
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The purpose of this report is solely to describe the scope of testing performed on those C/C areas 
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or 
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana 
Revised Statute 24:513, this report may be distributed by the LLA as a public document. 

CERTIFIED PUBLIC ACCOUNTANTS 

Morgan City, Louisiana 
December 29, 2025 
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ST. MARY PARISH CLERK OF COURT 

STATE OF LOUISIANA 
Schedule of Procedures Performed and Associated Findings Based upon the 

Statewide Agreed-Upon Procedures 
For the Year Ended June 30, 2025 

Guide to Presentation Format 

This report contains these items presented in this order: 

Statewide Ageed-Upon Procedures (SAUPs) prescribed by the Louisiana Legislative 
Auditor (LLA), 
Procedures performed by the Independent Certified Public Accountant, 
Findings based upon the procedures performed, and 
Management's Comments relative to the findings, if applicable. 

In order to facilitate understanding this report - the procedures and findings are presented in the 
following forrnat: 

Presentation Format 

Centered all CAPITALS IN BOLD TYPE 

Ikegular type, hi .n14.4113eis_ 
letters fif giere ar9 tpultiple,partp) 

Denoted as Procedure Performed: (in bold 
type) followed by procedure in regular type 

Denoted as Findings: (in bold type) followed 
by findings in regular type 

Denoted as Management's Response:(in bold 
type) followed by managements response in 
italics 

Order of Presentation. 

Area or function 

Statewide Agreed-Upon Procedures 
Prescribed (SAUPs) by Louisiana 
Legislative Auditor (LLA) 

Actual procedures performed by 
Independent Certified Public 
Accountant 

Finding based upon procedure 
performed 

Management's response to findings 
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WRITTEN POLICIES AND PROCEDURES 

11_ Written Policies and-Proce4um 

Obtain and inspect the entity's written pohcies and procedures and observe whether.they 
address each of the folloWing categories and subcategories if .applicable to_publie funds 
04,th.c_gp.ts oporatans: 

Budgeting 

Piiclsgting,IncludnigpreTkin:g; 
Procedure Performed: Obtained from management and read the written policies and 
procedures for budgeting. 

Findings: Found that the written policies and procedures for budgeting include the 
specifies functions listed above. 

Purchasing 
           

ii,__Purchasing, including (1) how purchases are initiated, (2) how vendors.are added to the 
Vendor list, (3) the preparation , and approval process .of purchase ..i•ectui,Sitions,-. and 
purchase orders, (*) controls to ensure comPliane0_ .plibii.::44La'syy:-,2',and: (5j 
docunientatiokrqquiredto be mAintaiedforalli* 
Procedure Performed Obtained from management and read the written policies and 
procedures for purchasing. 

Findings: Found that the written policies and procedures for purchasing include the 
specified functions listed above. 

Disbursements 
bisbursernerili:eiiidingProcessiig ieVieWing and aiPrOvind 

Procedure Performed: Obtained from management and read the written policies and 
procedures for disbursements. 

Findings: Found that the written policies and procedures for disbursements include the 
specified functions listed above. 

Receipts/Collections 
iv. ,:_itecipts/colIections, Mehl:din& receiving, recoiding; . and '.preparin 

policies and .proCedures.  Should include inithageMenr 
OmPleteness of all 9olletioicii f0r ea6lityPe.Of 
periodie Confirmation With *Side .P4itieS,, reCanCiliatiOn.  to.. 

ecoriciliation-'0Eftaffie,. ticket ninpbes't 
PI:Phi95;c0ktiva410) 

deposits. Also; 

itions (e. 
er Cllt0ff 

Procedure Performed: Obtained from management and read the written policies and 
procedures for receipts/collections. 

Findings: Found the written policies and procedures for receipts/collections include 
the specified functions listed above. 
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WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Payroll/Personnel 
y. Payroll/Personnel, including (1) payroll processing, (2) reviewuig and approving time 

and attendance records, including leave and overtime worked, and (3Y approvalprpcess 
for, employee rates of pay or approval arKimaintpnance of Ray rate: seliedules 
Procedure Performed: Obtained from management and read the written policies and 
procedures for payroll/personnel. 

Findings: Found that the written policies and procedures for payroll/personnel include 
the specifies functions listed above. 

Contracting 

vi. Contracting, including (1) types of services requiring written contracts, 2) standard 
terms and conditions (3) legal review (4) approal process and:0) Monitoring 
PE9q.c§s: 
Procedure Performed: Obtained from management and read the written policies and 
procedures for contracting. 

Findings: Found that the written policies and procedures for contracting include the 
specified functions listed above. 

Travel and Expense Reimbursement 
vii.Travel and expense reimbursement, including (1) allowable expenses,_ (2) 

thresholds by category of evense, (3) docimientation requirements; ind (4) 'required 

Procedure Performed: Obtained from management and read the written policies and 
procedures for travel and expense reimbursement. 

Findings: Found that the written policies and procedures for travel and expense 
reirnbursement include the specified functions listed above. 

Credit Cards 

Viii„credit Cards (and debit cards, Rid cards piirchase Cards if appliCable) (1) 
how cards are to be controlled, (2) allowable business t cu uses, - (3) :domenation 
requirernents,. (4) required approvers of stateMents, 'and (5) monitoring_ card 'usage 

deter:thinil?g tlie  re.§onal316105i9f 
Procedure Performed Obtained from management and read the written policies and 
procedures for credit cards. 

Findings: Found that the written policies and procedures for credit cards includes the 
specified functions listed above. 

Ethics 

Etliias,:inCludinFuywwbhibitithis-A a.Pe-

 

42:1111 2 - (2)-

 

, :ac QI1S 

Otiqns/-..411 
iak b12:1P1°11"qeSial 

.,..10:1;40.33-1S;Lan&- 
ca..i4p1atii) • 
u7equiremeiap,  monitor '- possie-

 

bi" ;" 
Maintained t" p.. emonStrate: 
to 

,fget11141A 
Ie 
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WRITTEN POLICIES AND PROCEDURES (CONTINUED) 

Procedure Performed: Obtained from management and read the written policies and 
procedures for ethics. 

Findings: Found that the written policies and procedures for ethics include the 
specified function listed above. 

Debt Service 
x. __Debt Service, including (1) debt issuance approval, (?) continuing disclosure/EMMA 

reporting requirements, (3) debt reserve requirenients and (A)  debt service: 
tegtiireinen.ts 

Procedure Performed: Obtained from management and read the written policies and 
procedures for debt service. 

Findings: Found that the Clerk has not adopted formal policies and procedures for 
debt service; however, the Clerk has no debt and does not issue debt. Therefore, this 
procedure is not applicable to the entity. 

Information Technology Disaster Recovery/Business Continuity 
Information Technology Disaster Recovery/Business • Continuity;,including (1) 
identification of critical data and frequency Of data backups, (2) storage pfbackyps in 
a separate physical location isolated from the netWork, (3) Periodic testing/verification 
that backups can be restored, (4) use of antiviruS software .on all systems, (5) timely 
application of all available system and software Patches/updates, and.,(§) identification 
ofpersonnel,_processes,_pd toOlS needed to recovcr oper4tions aftef-a'critieal event 

Procedure Performed: Obtained from management and read the written policies and 
procedures for information technology disaster recovery/business continuity. 

Findings: Discussed the findings with management. 

Prevention of Sexual Harassment 

xii. Prevention of Sexual Harassment, including R.S. 42:34 -3 4 requirements for (1) "--- . . . . .  
agency responsihihties andAzr_plaibitions, (4 armu al employee try._ ..uung,_ 4131 rnsi4 

Procedure Performed: Obtained from management and read the written policies and 
procedures for prevention of sexual harassment. 

Findings: Found that the written policies and procedures include the specified 
functions listed above. 

Management's response: 
No comment. 
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BOARD OR FINANCE COMMITTEE 

23 Board or. Finance Cµ omMrtiee. 

Procedure #2 is not applicable to the entity. As an independently elected 
official with complete executory control over his office, the Clerk does 
not have a board of finance committee. 
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BANK RECONCILIATIONS 

1{_eemleIliallow 

A. Obtain a listing of entity bank accounts for the fiscal period from management 
management's representation that the listing is complete. Ask management to identify 
the entity's main operating account. Select the entity's mian operating aecountand 
randomly select 4 additional accounts (or all accounts than 5) .:AOdorcilylelect 
one month from the fiscal.period, 0btain and itispei the correpOndingb 2it4tetiapni 
and reconciliation thr eadh 'selected -a:cedlinkand Aj,cr);',e 'that' 

evidenCe that theY Were prepared .4;-k 
the related statement .  elosing_date initialed. and dated , or, eleetrOrd y 

reconcifiations include :written evidence that.  a in'enab-e-r--oTinaiaiein---ent -Or 
board member who doe not 'handle cash, . post ledgers, .or issne 'eheCks.,ha§ 
reviewed each bank rec6ncihation within 1 Month of the date'the'recOneiliatiOji 

Management has documentation reflecting ha TeearChed ree'Oh7ciling-ii-en*th0 
have been outstanding_for more than 12 Months 'from the statem.entdIosii:ttdate, if 
mpliCable:; 

Procedures Performed: Obtained the listing of bank accounts from management and 
received management's written representation that the listing is complete. The listing 
contained 93 bank accounts. Randomly selected one month from the fiscal period and 
obtained and inspected the corresponding bank statement and bank reconciliation. 

Findings: 
i. Observed written evidence that all five bank reconciliation were prepared within 2 

months of the related statement closing date. 

ii. Observed written evidence that a member of management, who is also responsible 
for signing checks, has reviewed all five bank reconciliation within 1 month of the 
date the reconciliation was prepared. 

iii. Observed two of the five bank accounts had reconciling items outstanding for more 
than 12 months from the statement closing date. Inquired of management and 
found that all items outstanding for more than 12 months from the statement 
closing date for the two bank accounts, have been researched; however, no 
supporting documentation could be provided. 

Management's response: 
In the future, we will include written evidence that a member of management/board member who 
does not handle cash, post ledgers, or issues checks has reviewed each bank reconciliation. We 
will also have documentation reflecting research for reconciling items which have been 
outstanding for more than 12 months. 
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) 

4) Collections (exCiuding_ele—cironkftin 

A_ Obtain a fisting of deposit sites for the fiscal period where deposits for cash/cheeks/money 
orders (cash) are prepared and management's representation that the listing is complete.; 
Randomly select 5 deposit siteslpr alTdeppsit sites if less than 5), 
Procedure Performed: Obtained the listing of deposit sites where deposits for 
cash/checks/money orders (cash) are prepared and management's representation that the 
listing is complete. 

Findings: Found that the Clerk has only one deposit site. 

_For each deposit, site Seleeied,. Obtaiii a:listing of c011etion IO'cations.:and panagenaent' 
representation tbat the listing is coinplete. kandOraly select one' Collection' 
each deposit site (e.g., 5 Collection locations for 5 deposit sites), Obtain and inspect written 
policies and procedures relating to employee job duties (if there are no written.policies or 
procedures, then inquire of employees about their job duties) at each cplleption location, 
and observe that jpb duties are_properly segregated at each collection. ipcation siich tliat 
i. Employees responsiblefor. Cash collections do not share cash dr-awers/rqgister 
ILEach employee resPonsibie for colleCting :Cash is not. alSoresprisibleTfpri 

preparing/making bank -deposit h s, unless anoter einployee/officiat 
reconciling collection documentationXe.g,_Pre-npinkered receiptsib t9_49,p901; 

iii. Each employee resPonsible for collecting. cash 'is not also e responsibl for pPSting 
collection entries to the general ledger or subsidiary ledgers, unless another 
employee/officiallsyespqnsible fprizecon,piling_ledger_postnags to each other and to the 
`dePpsitand 

iv, The employee(s) responsible for reconciling cash collections to the general ledger 
and/or subsidiary ledgers, byrevenue source and/or Custodial fund'additiPns,'-is (are) 
not also responsible for collecting eash,_ unless another einployee/offieialerifiesthe 
reconeili4tion. 

Procedure Performed: Obtained the listing of collection locations for the Clerk's one 
deposit site and management's representation that the listing is complete. The list contained 
two collection locations. We randomly chose one collection location and obtained and 
inspected the written policies and procedures relating to employee job duties. 

Findings: 
i. Employees responsible for cash collections do not share a cash drawer. 

ii. Employees responsible for collecting cash are not responsible for preparinglmaking 
bank deposits. 

iii. Employees responsible for collecting cash are not also responsible for posting 
collection entries to the general ledger or subsidiary ledgers. 

iv. The employee responsible for reconciling cash collections to the general ledger and/or 
subsidiary ledgers, by revenue source and/or custodial fund additions, is not 
responsible for collecting cash. 
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COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) (CONTINUED) 

C. Obtain fr‘om management a copy of the bond or insurance policy for theft 'covering all 
employees who have access to cash Observe that the bond or insurance policy fot:_theft 
was in forge duringthensca1Rep:oc4 

Procedure Performed: Obtained and read a copy of the insurance policy for theft covering 
all employees who have access to cash and observed the insurance policy for theft was in 
force during the fiscal period. 

Findings: Found that the Clerk's insurance policy for theft covering all employees who 
have access to cash was in force during the fiscal period. 

Rind-Omly select'two deposit dateS'-for each of the 5 bank ace-Ounts selected for Bank 
Reconcihations proCedure #3A (select the next depoSit date chronologically if no deposits 
were made on the dates randomly selected and randomly select a deposit if multiple 
deposits are made on the same day). Alternatively the practitioner may use a source 
document other than bank statements when selecting the deposit dates for testing such as 
a cash collection log daily revenue report_rgeeipt book, etc. _Obtain supporting 
dosurnent4tion_for each of the 1 Q depoSits and 

Observe_that Tegeipts -are sequenti"ally_pre7numbered,: 
ii,__Trace sequentially pre-numbered receipts, system reports, and other related collection 

documentation to the deposit slip: 
I-h.-Trace the deposit Shp total tO ihe actual deposit per the bankifatement.: 

Observe that the deposit was made within one business day of receipt at the collection 
location (within one week if the depository is more than 10 Miles from the collection 
location or the deposit is less than $100 and the caSh iS stored securely:#1:glocked_safe 

diAlv9r1 
Y„TraCgthe,petual depqsit,per the bank statement tOstlieLgerietaljoget 

Procedure Performed: Randomly selected two deposit dates from the bank statements 
selected for procedure #3A. Obtained supporting documentation for the selected deposits. 

Findings: Found that 2 of the 5 bank accounts selected for procedure #3A had only interest 
income activity during the fiscal period. For the remaining accounts: 
i. Found that the receipts are sequentially pre-numbered for the Fee Account. Found 

that the Advanced Deposit Account does not have sequentially pre-numbered 
receipts. Found that the Online Search Account receives only electronic deposits; 
therefore, sequentially prenumbered receipts for this account is not required. 

ii. Found that sequentially pre-numbered receipts, system reports, and other related 
collection documentation aD-ee to the deposit slips for all 6 deposits selected. 

iii. Found that all six deposit slip totals ap-ee to the actual deposit per the bank statement. 

iv. Observed all six deposits selected were made within. one business day of receipt at the 
collection location. 

v. Found all actual deposits per the bank statements were recorded in the general ledger. 

Management's response: 
We have sequentially prenumbered receipts for Fee Account deposits; however, we do not 
consider it necessary to have sequentially prenurnbered receipts for advanced deposits. 
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NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHASES, TRAVEL 
REIMBURSMENTS, AND PETTY CASH PITRCHASES) 

5) Non-Payroll bisbiirseruents (excluding card purchases, travel rehnbursements and petty 
cash purchases) 

A. Obtain a listing of locations that process payments for the fiscalyeriod and Tana ement's 
representation that the listing complete, gandornly selett 5_locationsfor all_locationS if _ 
tessthan 51; 

Procedure Performed: Obtained a listing of locations that process payments from 
management and management's representation that the listing is complete. 

Findings: Found the Clerk has only one location that processes payments. 

B. For each location selected under procedure #5A aboye,_obtain a listing of those employees 
involved with non-payroll purchasing and payment functions. Obtain written policies and 
procedures relatina to employee Job duties (if the agency has no written policies and . . procedures, then inquire of employees about their. joh duties) and observe that job duties 
areproperlysegregated such that 

i. At least two employees are involved in mitiatina a purchase request approving 4 
purphase,_gAllacigg an order orynakipg thepyrchase; 

n. At least two employees are involved in processing and approving paymentsto vendors; 

The  errip!oyee__ responsible ...for , processing_ payments__ _ __is _J?.rollibited___ from 
adding/modifying vendor files, unless another employee is responsible for_.Periodically 
reviewing changeS to  vendor files-

 

.      
gither,the,employce/oTeial responsible for sighing checks mails thepayment or giyes 
the sigied checkS to an employee to mail who is not responsible for__processing 
paymentsi and: 

v. Only employees/officials author4ed si checl(s approve the elecgolaic 
disbursement (release) of 'funds whether througb automated.  clearinghonse. A 

. electronic finads transfer (EFT) wire transfer or some other electronic ineans 

'f 7  [Note: Fihdings related to controls_ that constrain e eg_ ap_ orgy: o certain  pu _e 
offiCials (tg mayor o'f a Lawrason Act municipaliW) shoUldliot be:reported] 

Procedure Performed: We obtained a listing of employees involved with non-payroll 
purchasing and payment functions. We also obtained and inspected the written policies and 
procedures relating to employee job duties to observed that job duties are properly 
segregated. 
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NON-PAYROLL DISBURSEMENTS (EXCLITDING CARD PITRCHASES, TRAVEL 
REIMBURSMENTS, AND PETTY CASH PURCIIASES) (CONTINUED) 

Findings: 

Found that at least two employees are involved in initiating a purchase request, 
approving a purchase, and placing an order/making a purchase. 

ii. Found that two employees are involved in processing and approving payments to 
vendors. 

iii. Found that the employees responsible for processing payments are not prohibited from 
adding/modifying vendor files. 

iv. Found that the Clerk of Court or Chief Deputy Clerk who are responsible for signing 
checks, give the checks to an employee, who is not responsible for processing 
payments, to mail. 

v. Found that the Clerk of Court and Chief Deputy Clerk, who are authorized to sign 
checks, approve electronic disbursements of funds. 

ypd_T-,proce4-are 
di sbursement transaction population (excluding cardS and travel reiribursethents) and 
obtain management's representation that the population is conaplete. Randomly select 5 
disbursements for each location.,_ obtain supportingdocumentation for eacktraysaction,and 

_ _ . _„___ _ _ 
Obserye whether the disbursement, .whetherbypaporpr plectronic means„:matchcd the 
relatecl original itemized invoice ap.cl ^supportmg documentation indicates that 
dehverables included on the invoice were received by_the entr,_and 

_ 
u. Observe whether the disbuTsement documentation inCluded evidence (e.g., irtitialfdat; 

electronic logging) of segregation of duties tested under procedure. #5B above, as 

Procedure Performed: Obtained the Clerk's non-payroll disbursements transaction 
population (excluding cards and travel reimbursements) and management's written 
representation that the population was complete. We randomly selected 5 disbursements 
from the listing and obtained and observed supporting documentation for each transaction. 

Findings: 
i. Found that 5 of 5 disbursements was matched the related original itemized invoice. We 

found that only one disbursement was for materials. We viewed supporting 
documentation indicating deliverables were received by the Clerk. 

ii. Found that disbursement documentation includes evidence that the Clerk is following 
its policies as it relates to the segregation of duties tested under #5B(i), 5B(ii), and 
5B(iv). 58(iii) is not applicable for the selected disbursements because the vendor files 
were not added or modified for the disbursements. 5B(v) is not applicable for the 
selected disbursements because none of the disbursements were electronically 
disbursed. 
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NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHASES, TRAVEL 
REIMBURSMENTS, AND PETTY CASH PURCHASES) (CONTINUED) 

D. Using the entity's main operating account and the month selected in BAnk  Reconciliations 
pro cedure #34,_ ,rAndopily, select 5 ._non:payroll-rel ated_ el ectrpnic_ disbursements 
electronic disbursements if less than" 5) and observe that each electronic disbursenient was 
(a)approved by only thosepersons authonzed to disburse funds (e,g.,sAgn..checks) per the 
entity's policy, and (b) approved by the required number of author4ed signers_.per the_ 
entity's policy. Note: If no electronic . payments were made from the main Operating 
account during the month selected the practitioner should select an alternative moMh 
and/or account for testing that does include electronic disbursethents: 

Procedure Performed: Randomly selected 5 non-payroll-related electronic disbursements 
from the Clerk's main operating account for the month selected in procedure #3A and 
obtained supporting documentation for each disbursement. 

Findings: 

a) Found that all 5 disbursements were approved by only those persons authorized to 
disburse funds per the Clerk's policy. 

b) Found that all 5 disbursements were approved by the required number of authorized 
signers per the Clerk's policy. 

Management's response: 
In the future, we will have an employee, who is not responsible for processing payments, 
periodically review changes to vendor files. 
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CREDIT CARDS/DEBIT CARDS/ FUEL CARDS/PURCHASE CARDS (CARDS) 

6) -Credit Cards/Debit Cards/Fuel Cards/Purchase Cai:ds (Card4 

Procedure #6 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 

TRAVEL AND TRAVEL-RELATED EXPENSE REIIV[BURSEMENTS (EXCLUDING 
CARD TRANSACTIONS) 

'7) Travel and Travel-Related Emense Reimbursementslexcluding _card transaction!) 

Procedure #7 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 

CONTRACTS 

81S9AtrActs 
Procedure #8 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 
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PAYROLL AND PERSONNEL 

9) Par:9ll and  Personnel 

A. Obtain a listing of employees and officials-  emialO-Yea- -during ;1;d 
management's representation that the listing is complete. Randomly select 5 employeeS 
or officials, obtain relatedpai,clsalaries_ andpersonnel, agree pai4,_salaries_to 
authorized salariesipay rg:tes in tePersonnel_ 

Procedure Performed: Obtained a listing of employees and officials employed during 
the fiscal period and management's written representation that the listing is complete. 
Selected 5 employees and obtained their related paid salaries and personnel files, and 
agreed paid salaries to authorized salaries. 

Findings: Found that the listing contained 18 employees and 1 elected official. We 
obtained and inspected the paid salaries and viewed the personnel files for all five 
selected employees to agree paid salaries to authorized salaries. 

B. Randomly select one pay period durina the fiscal period. For th ly e 5 empoees or 
officials selected under procedure #9A above obtain attendance records and leave 
documentation for thepay period, and 
i. Observe that all selected employees als documented their daily attendance or offici_ 

and leav Ce.g„ vacation,. sick, compensatotyl 
E. Observe \yhether snpeiyisors appr0yed,the g-te_nclan.ce_andjca,yR,,ef.tlle____seteeted , . 

PEllpicydSs 911.9f@gaiA;! 
Pbserve ,that any ,leave accrued or taken dUring refieCleCin tfie: 
entity's Cumulativeav tee records' 'and 

employees_pr officials awes:to the µautlrorized 
salaryipay i•gt e fonnd*i,thin tlieperscanel =We. 

Procedure Performed: Randomly selected one pay period during the fiscal period 
(Pay period 4/29/2025) and obtained attendance records and leave documentation for 
the selected pay period for the 5 employees selected for procedure #9A. 

Findings: 
i. Observed that all 5 selected employees documented their daily attendance and leave. 

ii. Observed that all attendance and leave taken during the pay period was 
electronically approved by a supervisor. 

iii. Observed that any leave accrued or taken during the pay period was reflected in the 
Clerk's cumulative leave records. 

iv. For 4 of the 5 selected employees, we observed the paid salaries agreed to the 
authorized salary found within the personnel file. We found that one of the selected 
employees did not have an authorized salary form in the personnel file; therefore, 
we could not agree the salary paid to the authorized salary. 
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PAYROLL AND PERSONNEL (CONTINUED) 

C. Obtain a listing of those employees or officials that received termination_ pa ents 
dunng the fiscal penod and management's representation that the list is complete. 
Randoinly select two_ employees:or_ officials arid obtain related documentation ofthe 
hours and pay rates used in management's termination payment, calculations and the 
entity's policy on terminationnyments. Agree the hours to the employee's or official's 

. cumulative leave records agree the pay rates to the employee's or official's 'authorized 
pay rates in the employee's or official's personnel files, and agree the termination 
paypaent to entity policy.; 

Procedure Performed: Inquired of management and obtained management's written 
representation that no ernployees or officials received termination payments during the 
fiscal period. 

Findings: Found that no termination payments were made during the fiscal period. 

D. Obtain management's representation that employer and employee portions of third-
party payroll related amun ots (e.g., payroll taxes, retirement contributions, health 
insurance premiums, garnishments, workers' compensation premiums, etea haveheen 
paid, and any associated forms have been filed, by..required deadlines,' 

Procedure Performed: Inquired of management and obtained management's written 
representation that employer and employee portions of third-party payroll related 
amounts have been paid, and all associated forms have been filed by required deadline. 

Findings: Found that employer and employee portions of third-party payroll related 
amounts have been paid, and associated forms have been filed by required deadline. 

Management's response: 
In the future, we will ensure that authorized salwy and pay rate forms are included in the 
personnel files for all employees. 
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ETHICS 

ii9jp4iFs, 

A, Using the 5 randomly selected employees/officials from Payroll andyersqpncl 
procedure #9A obtain ethics documentation from manmement, and 

iiobserve whether the doCUMentation demonstrates that each employee/official 
completed one hour of ethics training during_the calendar year as required by R.S. 
42:1170.  and - 

ii. Observewhether the entity maintains documentation which demonstrates that each 
employee and official were notified ofany changes to_ the_entity's, ethics_policy 
dijring the fiseal.ppriod, as applicable. 

Procedure Performed: Obtained and observed ethics documentation from 
management for the 5 selected employees from Payroll and Personnel procedure #9A. 
Obtained management's written representation that there were no changes to the Clerk's 
ethics policy during the fiscal period. 

Findings: 
i. Observed that the documentation demonstrates each employee completed one hour 

of ethics training during the calendar year. 

ii. This procedure is not applicable. There were no changes to the Clerk's ethics policy 
during the fiscal period. 

B. Inquire and/or observe Wlier: hettheageneyhas appointed an ethics designee,as 
42:1179 

Procedure Performed: Obtained from management and read the written policies and 
procedures for ethics as it relates to the ethics designee. Inquired of management to 
find whether or not the Clerk has appointed an ethics designee. 

Findings: Found that the Clerk has appointed an ethics designee. 

Management's response: 
No comment. 
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DEBT SERVICE 

11) _D 5ervice u.
Procedure #11 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 

FRAUD NOTICE 

12J_ Fraud Noticc 

Procedure #12 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 

INFORMATION TECHNOLOGY DISASTER RECOVERY/BUSINESS CONTINUITY 

13) Information Technology Disaster Recovery/ Business ContinuitY 

Procedure #13 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, since reporting the results of testing in this category was not 
required in Year 1. 

PREVENTION OF SEXUAL HARRASSMENT 

14) Prevention of Sexual Harassment 

Procedure #14 is not tested in Year 2 based on the LLA SAUP's 2-year 
testing cycle, as this category did not have an exception in Year 1. 
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