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INDEPENDENT AUDITOR'S REPORT 

To the Honorable Mark Graffeo 
West Baton Rouge Parish Clerk of Court 
Port Allen, Louisiana 

Report on the Financial Statements 

We have audited the accompanying financial statements of the governmental-type activities 
and each fiduciary fiind of the West Baton Rouge Parish Clerk of Court as of and for the 
year ended June 30, 2020, and the related notes to the financial statements, which 
collectively comprise the West Baton Rouge Parish Clerk of Court's basic fmancial 
statements as listed in the table of contents. 

Management's Responsibility for the Financial Statements 

The West Baton Rouge Parish Clerk of Court's management is responsible for the 
preparation and fair presentation of these financial statements in accordance with accounting 
principles generally accepted in the United States of America; this includes the design, 
implementation, and maintenance of internal control relevant to the preparation and fair 
presentation of financial statements that are free from material misstatement, whether due to 
fraud or error. 

Auditor's Responsibility 

Our responsibility is to express an opinion on these financial statements based on our audit. 
We conducted our audit in accordance with auditing standards generally accepted in the 
United States of America and the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States. 
Those standards require that we plan and perform the audit to obtain reasonable assurance 
about whether the financial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and 
disclosures in the financial statements. The procedures selected depend on the auditor's 
judgment, including the assessment of the risks of material misstatement of the fmancial 
statements, whether due to fraud or error. In making those risk assessments, the auditor 
considers internal control relevant to the entity's preparation and fair presentation of the 
fmancial statements in order to design audit procedures that are appropriate in the 
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the 
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entity's internal control. Accordingly, we express no such opinion. An audit also includes 
evaluating the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluating the overall 
presentation of the financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide 
a basis for our (1) unmodified audit opinion on the governmental activities, General Fund, 
and fiduciary Registry of the Court Fund, and (2) qualified audit opinion on the fiduciary 
Advance Deposit Fund. 

Basis for Qualified Opinion on Agency Fund 

Due to the Clerk of Court's inability to reconcile individual suit balances in its Advanced 
Deposit Fund with the corresponding unsettled deposits liability recorded on its statement 
of fiduciary assets and liabilities at June 30, 2020, we were unable to satisfy ourselves, by 
any auditing procedures, as to the reasonableness of the accounts receivable and unsettled 
deposits account balances recorded in this fund at June 30, 2020. The effect on the financial 
statements of not reconciling these individual suit balances cannot be reasonably determined. 

Qualified Opinion 

In our opinion, except for the effects, if any, of the matter described in the Basis for Qualified 
Opinion paragraph on the Advance Deposit Fund, the financial statements referred to above 
present fairly, in all material respects, the respective position of the Advance Deposit Fund 
of the Clerk of Court, as of June 30, 2020, and the respective changes in fiduciary position 
thereof for the year ended in accordance with accounting principles generally accepted in 
the United States of America. 

Unmodified Opinions 

In our opinion, the financial statements referred to above present fairly, in all material 
respects, the financial position of the governmental-type activities and the fiduciary Registry 
of the Court fund for West Baton Rouge Parish Clerk of Court as of June 30, 2020, and the 
respective changes in its financial position thereof for the year then ended in accordance 
with accounting principles generally accepted in the United States of America. 



Other Matters 

Required Supplementary Information 

Accounting principles generally accepted in the United States of America require that the 
management's diseussion and analysis on pages 5 through 9 and budgetary comparison 
information, schedule of changes in net OPEB liability and related ratios, employer's 
proportionate share of the net pension liability, and employer's pension contributions 
schedules 1-4, be presented to supplement the basic financial statements. Such information, 
although not a part of the basic financial statements, is required by the Governmental 
Accounting Standards Board, who considers it to be an essential part of financial reporting 
for placing the basic financial statements in an appropriate operational, economic, or 
historical context. We have applied certain limited procedures to the required supplementary 
information in accordance with auditing standards generally aecepted in the United States 
of America, which consisted of inquiries of management about the methods of preparing the 
information and comparing the information for consistency with management's responses 
to our inquiries, the basic financial statements, and other knowledge we obtained during our 
audit of the basic financial statements. We do not express an opinion or provide any 
assurance on the information because the limited procedures do not provide us with 
sufficient evidence to express an opinion or provide any assurance. 

Other Information 

Our audit was conducted for the purpose of forming an opinion on the financial statements 
that collectively comprise the West Baton Rouge Parish Clerk of Court's basic financial 
statements. The schedule of compensation, benefits and other payments to agency head on 
schedule 5 is presented to comply with the requirements issued by the State of Louisiana, 
and is not a required part of the basic financial statements. 

The schedule of compensation, benefits and other payments to agency head is the 
responsibility of management and was derived from and relates directly to the underlying 
accounting and other records used to prepare the basic financial statements. Such 
information has been subjected to the auditing proeedures applied in the audit of the basic 
financial statements and certain additional procedures, including comparing and reconciling 
such information directly to the underlying accounting and other records used to prepare the 
basic financial statements or to the basic financial statements themselves, and other 
additional procedures in aceordance with auditing standards generally aecepted in the United 
States of America. In our opinion, the schedule of compensation, benefits and other 
payments to agency head is fairly stated, in all material respects, in relation to the basic 
financial statements as a whole. 

Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued our report dated 
December 23, 2020 on our consideration of the West Baton Rouge Parish Clerk of Court's 



internal control over financial reporting and on our tests of its compliance with certain 
provisions of laws, regulations, contracts, and grant agreements, and other matters. The 
purpose of that report is to describe the scope of our testing of internal control over financial 
reporting and compliance and the results of that testing, and not to provide an opinion on 
internal control over financial reporting or on compliance. That report is an integral part of 
an audit performed in accordance with Government Auditing Standards in considering the 
West Baton Rouge Parish Clerk of Court's internal control over financial reporting and 
compliance. 

PROVOST, SALTER, HARPER ALFORD, LLC 

December 23, 2020 
Baton Rouge, Louisiana 



WEST BATON ROUGE PARISH CLERK OF COURT 
Port Allen, Louisiana 

Management's Discussion and Analysis 

The Management's Discussion and Analysis of the West Baton Rouge Parish Clerk of Court's (the Clerk 
of Court) financial performance presents a narrative overview and analysis of the Clerk of Court's 
financial activities for the year ended June 30, 2020. This document focuses on the current year's 
activities, resulting changes, and currently known facts in comparison with prior year's information. 
Please read this document in conjunction with the additional information contained in the Clerk of Court's 
financial statements, which begins on page 10. 

FINANCIAL HIGHLIGHTS 

The Clerk of Court's total net position increased by $58,031 while fund balance increased by $123,926. 

The operating revenues of the Clerk of Court decreased $98,583 or 7.16%. 

The operating expenses of the Clerk of Court decreased $121,316 or 8.45%. 

OVERVIEW OF THE FINANCIAL STATEMENTS 

This Management Discussion and Analysis document introduces the reader to the Clerk of Court's basic 
financial statements. The basic financial statements include: (1) government-wide financial statements, 
and fund financial statements, and (2) notes to the hasic financial statements. The Clerk of Court also 
includes in this report additional information to supplement the basic financial statements, such as required 
supplementary information. Comparative data is presented when available. 

Government -wide Financial Statements 

The Clerk of Court's s annual report includes two government-wide financial statements. These statements 
provide both long-term and short-term information about the Clerk of Court's overall financial status. 
Financial reporting at this level uses a perspective similar to that found in the private sector with its basis 
in accrual accounting and elimination or reclassification of activities between funds. 

The first of these govermnent-wide statements is the Statement of Net Position. This is the government-
wide statement of position presenting information that includes all of the Clerk of Court's assets and 
liabilities, with the difference reported as net assets. Over time, increases or decreases in net assets may 
serve as a useful indicator of whether the financial position of the Clerk of Court as a whole is improving 
or deteriorating. 

The second government-wide statement is the Statement of Activities and Changes in Net Position which 
reports how the Clerk of Court's net position changed during the current fiscal year. All current year 
revenues and expenses are included regardless of when the Clerk of Court receives or pays cash. The 
format for the Statement of Activities presents the expenses reduced by the Program Revenues directly 
related to each respective function, to detennine net costs of each function. The net costs of each function 



WEST BATON ROUGE PARISH CLERK OF COURT 
Port Allen, Louisiana 

Management's Discussion and Analysis, Continued 

are normally covered by general revenues. For the Clerk of Court, the only program (function) is 
"Judicial." Additionally, the Clerk does not receive any operating or capital grants or contributions. All 
revenues are generated from fees, charges and commissions for services. 

Fund Financial Statements 

A fund is a grouping of related accounts that is used to maintain control over resources which have been 
segregated for specific activities or objectives. The West Baton Rouge Clerk of Court, like other state and 
local governments, uses fund accounting to ensure and demonstrate compliance with finance-related and 
legal requirements. The Clerk of Court uses two categories of funds to account for financial transactions: 
governmental funds, and fiduciary funds. 

Governmental funds are used to account for most of the basic services and projects reported as 
govemmental activities in the govemment-wide financial statements. However, unlike the government-
wide financial statements, governmental fund financial statements focus on how money flows into and 
out of those funds and the balances available for spending at year-end. These funds are reported using the 
modified accrual basis of accounting, which measures cash and all other financial assets that can readily 
be converted to cash. The governmental fund statements provide a detailed short-term view of the Clerk 
of Court's general govemmental operations and the basic services it provides. Govermnental fund 
information helps the reader determine whether there are more or fewer financial resources that can be 
spent in the near future to finance the Clerk of Court's programs. The West Baton Rouge Clerk of Court 
has only one govemmental fund - the General Fund - which is used to account for the Clerk of Court's 
basic services. 

Because the focus of governmental funds is narrower than that of the govermrrent-wide financial 
statements, it is useful to compare the information presented for govemmental funds with similar 
information presented for governmental activities in the government-wide financial statements. By doing 
so, readers may better understand the long-term impact of the government's near-term finaneing decisions. 
Both the govemmental fiind balance sheet and governmental fund statement of revenues, expenditures, 
and changes in fund balances provide a reconciliation to facilitate this comparison between governmental 
funds and govemmental activities. 

The West Baton Rouge Parish Clerk of Court adopts an annual appropriated budget for the general fund. 
A budgetary eomparison statement is provided to demonstrate budgetary compliance. 

The only type of Fiduciary fund maintained by the clerk is an "agency" fund. Agency funds are custodial 
in nature and represent assets held by the clerk as an agent for litigants pending court action. Under 
applicable standards of GASB 34, agency funds are not included in the govemment-wide financial 
statements. These activities are excluded from the Clerk of Court's other financial statements because the 
Clerk of Court cannot use these assets to finance its operations. The Clerk of Court is responsible for 
ensuring that the assets reported in these funds are used for their intended purposes. 



WEST BATON ROUGE PARISH CLERK OF COURT 
Port Allen, Louisiana 

Management's Discussion and Analysis, Continued 

Notes to the Basic Financial Statements 

The notes to financial statements provide additional information that is essential to a full understanding 
of the data provided in the government-wide and fund financial statements. The notes to fmancial 
statements can be found immediately following the fmancial statements. 

FINANCIAL ANALYSIS OF THE CLERK OF COURT AS A WHOLE 

The Clerk of Court's net position (deficit) at fiscal year-end is $(1,283,045). The following table provides 
a summary of the Clerk of Court's net position: 

Percentage 
2020 2019 Change Change 

Current assets 
Capital assets 

$ 1,431,885 $ 
2,136 

1,307,157 $ 
3,020 

124,728 
(884) 

9.54% 
-29.27% 

Total assets 1,434,021 1,310,177 123,844 9.45% 

Deferred Outflows ofResources 602,664 528,381 74,283 14.06% 

Current liabilities 
Noncurrent liabilities 

31,668 
2,745,165 

23,084 
3,076,772 

8,584 
(331,607) 

37.19% 
-10.78% 

Total liabilities 2,776,833 3,099,856 (323,023) -10.42% 

Deferred Inflows ofResources 542,897 79,778 463,119 580.51% 

Net investment in capital assets 
Unrestricted 

2,136 
(1,285,181) 

3,020 
(1,344,096) 

(884) 
58,915 

-29.27% 
4.38% 

Total net position $ (1,283,045) $ (1,341,076) $ 58,031 4.33% 



WEST BATON ROUGE PARISH CLERK OF COURT 
Port Allen, Louisiana 

Management's Discussion and Analysis, Continued 

The following table provided a summary of the Clerk of Court's changes in net position: 

Percentage 
2020 2019 Change Change 

Operating revenues $ 1,278,756 $ 1,377,339 $ (98,583) -7.16% 

Operating expenses 1,313,935 1,435,251 (121,316) -8.45% 

Operating income (loss) (35,179) (57,912) 22,733 

Non-operating revenues (expenses) 93,210 132,993 (39,783) -29.91% 

Change in net poskbn $ 58,031 $ 75,081 $ (17,050) 

Financial Analysis of the Clerk of Court's Governmental Funds 

The General Fund is the Clerk of Court's operating fund are the sources of day-to-day service delivery. 
As discussed, the General Fund is reported in the fund statements with a short-term, inflow and outflow 
of spendable resources focus. This information is useful in assessing resources available at the end of the 
year in comparison with upcoming financial requirements. Remember the data presented in the fund 
financial statements is presented on the modified accrual basis. This means that capital assets purchased 
during the year are reported as expenditures and no depreciation on these capital assets is reported as an 
expenditure in the same year. 

Economic Factors 

Clerk of Court revenue is dependent upon user generated fees in payment for provided services. 
Historically, these service fees account for over ninety percent of total revenue. The economy of West 
Baton Rouge Parish has remained stable in recent years and this trend is expected to continue. As such, 
the Clerk of Court will continue to provide the services its citizens have come to expect. 

Budgetary Highlight 

At year-end, the Clerk of Court realized just under 99.9% of our final budgeted revenue and 96.1% of 
our final budgeted expenditures. 



WEST BATON ROUGE PARISH CLERK OF COURT 
Port Allen, Louisiana 

Management's Discussion and Analysis, Continued 

CAPITAL ASSETS AND DEBTS 

Capital Assets 

The Clerk of Court's investment in capital assets, net of accumulated depreciation, for governmental 
activities as of June 30, 2020 was $2,136 compared to $3,020 at June 30, 2019. In 2020 depreciation 
expense was $884. 

See Note 5 for additional information about changes in capital assets during the calendar year and 
outstanding at the end of the year. The following table provides a summary of capital asset activity. 

Governmental Activities 
2020 2019 

Depreciable assets $ 488,662 $ 488,662 
Less accumulated Depreciation (486,526) (485,642) 

Book value-depreciable assets _$ 2,136 $ 3,020 

Net Pension Liability 

At June 30, 2020, the Clerk reported $1,092,199 for its proportionate share of net pension liability, 
$349,652 for deferred outflows of resources and $0 for deferred inflows of resources. See Note 7 to the 
basic finaircial statements for further discussion of the pension liabilities, pension expense, deferred 
outflows of resources and deferred inflows of resources. 

Other Postemployment Benefits Liability 

At June 30,2019, the Clerk reported other postemployment benefits liability in the amount of $2,061,856. 
At June 30,2020, the Clerk reported other postemployment benefits liability in the amount of $1,652,966. 
This was a decrease of $408,890 as compared to the prior year. See Note 8 to the basic financial statements 
for further discussion of other postemployment benefits. 

CONTACTING THE CLERK OF COURT'S MANAGEMENT 

This financial report is designed to provide a general overview of the Clerk of Court's finances, comply 
with finance-related laws and regulations, and to demonstrate the Clerk of Court's accountability for the 
money it receives. If you have any questions about this report or need additional information, please 
contact the West Baton Rouge Parish Clerk of Court, P.O. Box 170, Port Allen, LA 70767; phone number 
(225) 383-0378. 



WEST BATON ROUGE PARISH CLERK OF COURT 
Statement of Net Position (Deficit) 

Statement A 

June 30, 2020 

Governmental 
Activities 

ASSETS 
Current Assets 

Cash and cash equivalents 
Accounts receivable 
Investments - LAMP 

Total Current Assets 

Noncurrent Assets 
Capital assets, net 

Total Assets 

DEFERRED OUTFLOWS OF RESOURCES 

LIABILITIES 
Current Liabilities 

Accounts payable and accrued expenses 

Long-Term Liabilities 
Net OPEB liability 
Net pension liability 

Total Long-term Liabilities 

Total Liabilities 

DEFERRED INFLOWS OF RESOURCES 

$ 423,813 
57,952 

950,120 

1,431,885 

2,136 

1,434,021 

602,664 

31,668 

1,652,966 
1,092,199 

2,745,165 

2,776,833 

542,897 

NET POSITION (Deficit) 
Net investment in capital Assets 
Unrestricted (Deficit) 

Total Net Position (Deficit) 

2,136 
(1,285,181) 

$ (1,283,045) 

See Notes to Financial Statements. 10 



Statement B 

WEST BATON ROUGE PARISH CLERK OF COURT 
Statement of Activities Year Ended June 30, 2020 

Program Revenues 
Governmental 

Activities 

Expenses 

Charges for 
Services, Fines, 
and Forfeitures 

Operating 
Grants and 

Contributions 

Net Revenues 
and Changes 

in Net Position 

Functions/programs 
Governmental Activities 

General government 
Intergovernmental 

Total Governmental Activities $ 

General revenues: 
Investment income 
Capital contributions 
Non-employer contributions to pension plan 

1,295,326 $ 
18,609 

1,247,039 $ 
31,717 

1,313,935 $ 1,278,756 $ 

- $ (48,287) 
13,108 

(35,179) 

20,142 
6,936 

66,132 

Change in net position 

Net position (Deficit) - beginning 

Net position (Deficit) - ending 

58,031 

(1,341,076) 

$ (1,283,045) 

See Notes to Financial Statements. II 



WEST BATON ROUGE PARISH CLERK OF COURT 
Balance Sheet-Governmental Fund 

ASSETS 

Current Assets 
Cash and cash equivalents 
Due from other fiinds 
Accounts receivable 
Investments 

Total Assets 

LIABILITIES AND FUND BALANCE 

Statement C 

June 30, 2020 

General 
Fund 

423,813 
48,771 
9,181 

950,120 

$ 1,431,885 

Liabilities 
Accrued expenses 

Fund Balance 
Unassigned, reported in general fund 

Total Liabilities and Fund Balance 

$ 16,257 

1,415,628 

$ 1,431,885 

See Notes to the Financial Statements 12 



Statement D 
WEST BATON ROUGE PARISH CLERK OF COURT 
Reconciliation of the Governmental Funds Balance Sheet June 30, 2020 

to the Government-Wide Statement of Net Position (Deficit) 

Fund balances - total governmental funds $ 1,415,628 

Amounts reported for governmental activities in the statement of 
net assets are different because: 

Capital assets used in governmental activities are not financial 
statement of resources and, therefore, are not reported in the 
govermnental funds 

Governmental capital assets S 488,662 
Less accumulated depreciation (486,526) 

2,136 

Other long-term assets are not available to pay for current-period 
expenditures and, therefore, are deferred in the funds 

Pension related changes reported as deferred outflows 602,664 

Deferred inflows of resources are not due and payable in the 
current period and therefore are not reported m the 
govemmental funds (542,897) 

Long-term liabilities are not due and payable in the current 
period and, therefore, are not reported in the govemmental 
funds 

Net OPEB liability $ (1,652,966) 
Net pension liability (1,092,199) 
Compensated Absences (15,411) 

(2,760,576) 

Net position of governmental activities $ (1,283,045) 

See Notes to the Financial Statements 13 



Statement E 
WEST BATON ROUGE PARISH CLERK OF COURT 
Statement of Revenues, Expenditures, and 

Changes in Fund Balance - Governmental Fund 
Year Ended June 30, 2020 

General 
Fund 

Revenues 
Intergovernmental 
Charges for services: 

Court cost and fees 
Certified copies and data processing 
Licenses 
Recording fees 

Investment income 

Total revenues 

Expenditures 
Current 

General government 
Personal services and related benefits 
Operating services 

Capital outlay 

Total expenditures 

Excess (Deficiency) of Revenues Over Expenditures 

Other Financing Sources (Uses) 
Capital contributions 
Transfers In 

Total other fmancing sources (uses) 

Excess (Deficiency) of Revenues and Other Financing 
Sources Over Expenditures and Other Financing 
Uses 

31,717 

685,420 
71,227 
2,782 

471,923 
20,142 

1,283,211 

990,437 
190,946 

525 

1,181,908 

101,303 

6,936 
15,687 

22,623 

123,926 

Fund balance, beginning 

Fund balance, ending 

1,291,702 

$ 1,415,628 

See Notes to the Financial Statements 14 



Statement F 

WEST BATON ROUGE PARISH CLERK OF COURT 
Reconciliation of the Governmental Funds Statement of Revenues, Year Ended June 30, 2020 

Expenditures, Changes in Fund Balances to the Statement of Activities 

Amounts reported for governmental activities in the statement of activities 
are different because: 

Net change in fund balances - total governmental funds $ 123,926 

Amounts reported for governmental activities in the statement of 
activities are different because: 

Governmental funds report capital outlays as expenditures. 
However, in the statement of activities, tire cost of those 
assets is allocated overtheir estimated useful lives and 
reported as depreciation expense. 

Depreciation expense $ (884) 
(884) 

Nonemployer's contributions to the clerk employees pension plan 66,132 

Some expenes reported in the statement of activities do not 
required the use of current financial resources and, therefore, 
are not reported as expenditures in governmental funds. 

OPEB Expenses S 21,759 
Pension Expenses (145,119) 
Compensated absenses (7,783) 

(131,143) 

Change in net position of governmental activities $ 58,031 

See Notes to the Financial Statements 15 



Statement G 
WEST BATON ROUGE PARISH CLERK OF COUR^ 
Statements of Fiduciary Net Position -

Fiduciary Funds 
June 30, 2020 

Advance 
Deposits Fund 

Registry of the 
Court Fund Total 

Assets 
Cash and cash equivalents 
Investments 

$ 
785,233 

$ 1,015,890 
23,075 

$ 1,015,890 
808,308 

785,233 1,038,965 1,824,198 
Liabilities 

Cash overdraft 
Due to the other funds 
Unsettled deposits 

19,200 
48,771 

717,262 1,038,965 

19,200 
48,771 

1,756,227 

785,233 1,038,965 1,824,198 

Net Position $ $ $ 

See Notes to the Financial Statements 16 



Statement H 

WEST BATON ROUGE PARISH CLERK OF COURT 
Statements of Changes in Fiduciary Net Position - Year Ended June 30, 2020 

Fiduciary Funds 

Advance Registry of 
Deposits the Court 

Fund Fund Total 

Additions 
Suits and successions $ 1,040,830 $ 691,485 $ 1,732,315 
Investment earnings 14,231 12,244 26,475 
Miscellaneous 1 - 1 

Total Additions 1,055,062 703,729 1,758,791 

Deductions 
Clerk of court's cost 501,628 - 501,628 
Settlement to/on behalf of litigants - 211,147 211,147 
Attorney, curator and notary fees 244,741 - 244,741 
Sheriffs fees 120,055 - 120,055 
Judges/Parish 42,700 - 42,700 
Other deductions 18,173 - 18,173 
Transfer to General Fund 15,565 122 15,687 

Total Deductions 942,862 211,269 1,154,131 

Change in Net Position 112,200 492,460 604,660 

Unsettled Deposits, Beginning of Year 605,062 546,505 1,151,567 

Unsettled Deposits, End of Year $ 717,262 $ 1,038,965 $ 1,756,227 

See Notes to the Financial Statements 17 



WEST BATON ROUGE PARISH CLERK OF COURT 
Notes to Financial Statements June 30,2020 

Note 1 - Organization, Nature of Operations, and Summary of Significant Accounting Policies 

A. Organization and Nature of Operations 

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the Clerk of Court 
serves as the ex-officio notary public; the recorder of conveyances, mortgages, and other acts; and 
has other duties and powers provided by law. The Clerk of Court is elected for a four-year term. 

B. Reporting of Entity 

For financial reporting purposes, the Clerk's basic financial statements include all funds that are 
controlled by the Clerk as an independently elected Parish official. As an independently elected 
official, the Clerk is solely responsible for the operations of his office. Other than certain operating 
expenditures for the Clerk that are paid or provided by the West Baton Rouge Parish Council as 
required by Louisiana Law, the Clerk is financially independent. Accordingly, the Clerk is a 
primary government for reporting purposes. 

The criteria for including organizations as component units within the Clerk's reporting entity, as 
set forth in Section 2100 of GASB's Codification of Governmental Accounting and Financial 
Reporting Standards, include items such as whether the organization is legally separate, whether 
the Clerk appoints a voting majority of the organization's board, whether the Clerk is able to 
impose his will on the organization, etc. The Clerk does not have any component units. 

C. Basis of Statement Presentation 

The accompanying financial statements of the West Baton Rouge Parish Clerk of Court have been 
prepared in conformity with accounting principles generally accepted in the United States of 
America (GAAP) as applied to goverrunental units and promulgated by the Governmental 
Aecounting Standards Board (GASB) Codification of Governmental Accounting and Financial 
Reporting Standards. These statements established standards for external financial reporting for 
all state and local governmental entities. The more significant of these accounting policies are 
described below and, where appropriate, subsequent pronouncements will be referenced. 

D. Fund Accounting 

The Clerk of Court uses fund accounting to maintain its financial records and the results of its 
operations. Fund accounting is designed to demonstrate legal compliance and to aid management 
by segregating transactions relating to certain governmental functions or activities. A fund is 
defined as a separate accounting entity with a self-balancing set of accounts. Funds of the Clerk of 
Court are classified into two categories: governmental fund (General Fund) and fiduciary (Agency 
Funds). 
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General Fund 

The General Fund, as provided by Louisiana Revised Statue 13:781, is the principal fund of the 
Clerk of Court and accounts for the operations of the Clerk's office. The various fees and charges 
due to the Clerk's office are accounted for in this fund. General operating expenditures are paid 
from this fund. 

Fiduciary Funds 

The fiduciary fund accounts for two agency funds, the advance deposit fiind and the registry of 
court fund. Agency funds account for assets held on behalf of outside parties, including other 
governments, or on behalf of other fiinds within the government. Agency funds are custodial in 
nature (assets and liabilities) and do not involve measurement of results of operations. The 
Advance Deposit Fund, as provided by Louisiana Revised Statute 13:842, is used to account for 
advance deposits in suits filed by litigants. The advances are refunded to the litigants after all costs 
are paid. The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, is used to 
account for funds held by order of the court until judgment is rendered by the judiciary. 
Withdrawals of funds can be made only upon order of the court. 

E. Measurement Focus/Basis of Accounting 

Basic Financial Statements - Government — Wide Financial Statements (GWFS) 

The Statement of Net Position and the Statement of Activities display information about the 
reporting government as a whole. These statements include all the financial activities of the West 
Baton Rouge Parish Clerk of Court. 

The GWFS were prepared using the economic resources measurement focus and the accrual basis 
of accounting. Revenues, expenses, gains, losses, assets and liabilities resulting from exchange or 
exchange-like transactions are recognized when the exchange occurs (regardless of when cash is 
received or disbursed). Revenues, expenses, gains, losses, assets and liabilities resulting from 
nonexchange transactions are recognized in accordance with the requirements of GASB Statement 
No. 33, Accounting and Financial Reporting for Nonexchange Transactions. 

The statement of activities demonstrates the degree to which the direct expenses of a given function 
or segment are offset by program revenues. Direct expenses are those that are clearly identifiable 
with a specific function, or segment. Program revenues are derived directly from users as a fee for 
services; program revenues reduce the cost of the function to be financed from general revenues. 

The Clerk of Court does not allocate indirect expenses. 
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Basic Financial Statements - Governmental Fnnds 

The accounting and financial reporting treatment applied to a fond is determined by its 
measurement focus. Governmental Funds are accounted for using a current financial resources 
measurement focus. With this measurement focus, only current assets and current liabilities 
generally are included on the balanee sheet. Operating statements of Governmental Funds present 
increases (i.e., revenues and other financing sources) and decreases (i.e., expenditures and other 
financing uses) in net current assets. 

The modified accrual basis of accounting is used by Governmental Funds. Under the modified 
accrual basis of accounting, revenues are recognized when susceptible to accrual (i.e., when they 
become both measurable and available). Measurable means the amount of the transaction can be 
determined and available means collectible within the current period or soon enough thereafter 
(generally 60 days) to be used to pay liabilities of the current period. Expenditures are recorded 
when the related fond liability is incurred. The Governmental Funds use the following practices in 
recording revenues and expenditures: 

Revenues 

Revenues from recordings, copies, and other services are recognized when they become 
measurable and available as net current assets (i.e. when the service is performed). Substantially 
all other revenues are recorded when received. 

Expenditures 

Expenditures are generally recognized under the modified accrual basis of accounting when the 
related fond liability is incurred. 

F. Budgetary Policy and Accounting 

The proposed budget for the 2020 fiscal year was made available for public inspection at the 
Clerk's office on May 28, 2019. The proposed budget, prepared on the modified accrual basis of 
accounting was published in the official journal prior to the public hearing. The budget hearing 
was held at the Clerk's office on June 10, 2019 and the budget was legally adopted by the Clerk. 
All appropriations lapse at year-end. 

Formal budget integration (within the accounting records) is employed as a management control 
device. Budget amounts included in the accompanying financial statements include the original 
adopted budget and all subsequent amendments; if applicable. 
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G. Encumbrances 

The Clerk of Court does not use an encumbrance accounting system. 

H. Cash and Cash Equivalents 

Cash includes amounts in demand deposits, interest-bearing demand deposits, and time deposits. 
Cash equivalents include amounts in time deposits and those investments with original maturities 
of 90 days or less. Under state law, the Clerk of Court may deposit fiinds in demand deposits, 
interest-bearing demand deposits, or time deposits with state hanks organized under Louisiana law 
or any other state of the United States, or under the laws of the United States. 

I. Prepaid Items 

Payments made to vendors for general insurance that will benefit periods beyond June 30'*' are 
recorded as prepaid expenditures. These amounts are equally offset by a fund balance reserve 
which indicates that they do not constitute available spendable resources even though they are a 
component of net current assets. 

J. Capital Assets and Depreciation 

Capital assets are capitalized at historical cost or estimated cost if historical cost is not available. 
Donated assets are recorded as capital assets at their estimated fair market value at the date of 
donation. The Clerk of Court maintains a threshold level of $1,000 or more for capitalization 
purposes. 

Capital assets are recorded in the Statement of Net Position and Statement of Activities. Since 
surplus assets are sold for an immaterial amount when declared as no longer needed for public 
purposes, no salvage value is taken into consideration for depreciation purposes. All capital assets, 
other than land, are depreciated using the straight-line method over the following useful lives. 

Estimated 
Assets Lives 

Furniture and Equipment 5 to 7 Years 

K. Compensated Absences 

Employees receive 126 - 196 hours of paid time off per calendar year, depending on length of 
service. The Clerk will allow up to 35 hours to be carried over if an employee is unable to schedule 
leave due to their work schedule. Employees are paid for any unused paid time off accrued upon 
termination of employment. 
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As of June 30, 2020 the Clerk had recorded in acerued expenses, $15,409 representing unused 
leave as of the calendar year ending 2020. 

L. Deferred Outflows/Inflows of Resources 

The statement of financial position will often report a separate section for deferred outflows and 
(or) inflows of financial resources. Deferred outflows of resources, represents a consumption of 
net position that applies to a future period(s) and so will not be recognized as an outflow of 
resources (expense/expenditures) until then. Deferred inflows of resources represents an 
acquisition of a new position that applies to a future period(s) and so will not be recognized as an 
inflow of resources until that time. 

M. Pensions 

The Court is a participating employer in a cost-sharing, multiple-employer defined benefit plan as 
described in Note 7. For purposes of measuring the net pension liability, deferred outflows of 
resources and deferred inflows of resources related to pensions, pension expense, information 
about the fiduciary net position of the plan, and additions to/deductions from the plan's fidueiary 
net position have been determined on the same basis as they are reported by the plan. For this 
purpose, benefit payments (including refunds of employee contributions) are recognized when due 
and payable in accordance with the benefit terms. Investments are reported at fair value. 

N. Interfund Activities 

The Clerk of Court transfers interest earned on deposits of the Advance Deposit Fund to the 
General Fund to be utilized by the General Fund in its operations. In those cases where the physical 
transfer of assets has not taken place as of year-end, or where repayment is expected, these amounts 
are accounted for through the various due to and due from accounts. 

O. Clerk's Fees Transferred from Advance Deposit Agency Fund 

These fees represent revenue to the Clerk of Court earned from everyday operations such as 
copying and faxing for litigants and standard fees charged on suits. These fees are collected by a 
transfer of litigant's money deposited in the Advance Deposit Fund to the General Fund. 
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P. Net Position 

Net position represents the difference between assets and liabilities. Net position invested in capital 
assets, consists of capital assets, net of accumulated depreciating, reduced by the outstanding 
balance of any debt proceeds used for the acquisition, construction, or improvements of those 
assets. At June 30, 2020, the Clerk bad no outstanding debt. 

Q. Fund Equity 

In the govermnental fund financial statements, fund balances are classified as follows: 

Nonspendable - Amounts that cannot be spent either because they are in nonspendable form or 
because they are legally or contractually required to be maintained intact. 

Restricted - Amounts that can be spent only for specific purposes because of the state or federal 
laws, or externally imposed conditions by grantors or creditors. 

Committed - Amounts that can only be used for specific purposes determined by a formal action 
of the Clerk of Court. These amounts cannot be used for any other purpose unless the Clerk of 
Court removes or changes the specified use by taking the same type of action that was employed 
when the funds were initially committed. 

Assigned - Amounts that are designated as committed by the Clerk of Court but are not spendable 
until a budget ordinance is passed. 

Unassigned - All amounts not included in other spendable classifications. The Clerk has not 
adopted a policy to maintain the general fund's unassigned fund balance above a certain minimum 
level. 

The details of the fund balances are included in the Balance Sheet - Governmental Funds 
(Statement C). As noted above, restricted funds are used first as appropriate. Assigned Funds are 
reduced to the extent that expenditure authority has been budgeted by the Court or the Assignment 
has been changed by the Court. Decreases to fund balance first reduce Unassigned Fund balance; 
in the event that Unassigned becomes zero, then Assigned and Committed Fund Balances are used 
in that order. 

R.S. 13:785 requires that every four years (at the close of the term of office) the clerk of court shall 
pay into the parish treasury the portion of the General Fund's fund balance that exceeds one-half 
of the revenues of the clerk's last year of his term of office, limited to no more than which was 
received by the clerk in accordance with R.S. 13:784(A) during said term of office. The amount 
owed to the parish treasurer under R.S. 13:785 is limited to the funds provided by the parish 
treasurer under provisions of R.S. 13:784(A) to help defray the costs of office furniture, equipment, 
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and record books during the clerk of court's four year term. The Clerk's term expired on June 30, 
2016, and there are no amounts due to the parish treasurer under the provisions of R.S. 13:785. 
The Clerk was re-elected and the current term will not expire until June 30, 2024. 

R. Use of Estimates 

The preparation of financial statements in conformity with accounting principles generally 
accepted in the United States of America requires management to make estimates and assumptions 
that affect the reported amounts of assets and liabilities and disclosures of contingent assets and 
liabilities at the date of the financial statements and the reported amounts of revenues and expenses 
during the reported period. Actual results could differ from those estimates. 

S. Subsequent Events 

In preparing these financial statements, the Clerk of Court has evaluated events and transactions 
for potential reeognition or disclosure through December 23, 2020, the date the financial 
statements were available to be issued. 

Note 2 — Cash and Cash Equivalents and Investments 

Cash and Cash Equivalents: 

At June 30, 2020, the carrying amount of the Clerk of Court's Cash and Cash Equivalents totaled 
$1,439,703, and the confirmed bank balances totaled $1,679,815. Cash and Cash Equivalents are 
stated at cost, which approximates market. 

Governmental Fiduciary 
Activities Activities Total Bank Balance 

Demand deposits $ 243,803 $ 1,015,890 $ 1,259,693 $ 1,499,805 
Money market savings 180,010 - 180,010 180,010 

$ 423,813 $ 1,015,890 $ 1,439,703 $ 1,679,815 

Custodial Credit Risk - Deposits. In the case of deposits, this is the risk that in the event of a 
bank failure, the Clerk's deposits may not be returned to it. 

Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit 
insurance or the pledge of seeurities by the fiscal agent bank. The market value of the pledged 
securities plus the federal deposit insuranee must always equal the amount on deposit with the 
fiscal agent bank. These securities are held in the name of the pledging fiscal agent bank in a 
holding or custodial bank that is mutually acceptable to both parties. The pledged securities are 
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deemed by Louisiana State Law to be under the control and possession and in the name of the 
Clerk regardless of its designation by the financial institution in which it is deposited. As of June 
30, 2020, none of the Clerk's bank balance of $1,679,815 was exposed to custodial credit risk. 

LAMP 

At June 30, 2020, the Clerk had an investment of $950,120 with the Louisiana Asset Management 
Pool (LAMP). LAMP is administered by LAMP, Inc., a non-profit corporation organized under 
the laws of the State of Louisiana. Only local government entities having contracted to participate 
in LAMP have an investment interest in its pool of assets. The primary objective of LAMP is to 
provide a safe environment for the placement of public funds in short-term, high quality 
investments. The LAMP portfolio includes only securities and other obligations in which local 
governments in Louisiana are authorized to invest in accordance with LA - R.S. 33:2955. 

GASB Statement No. 40 Deposit and Investment Risk Disclosure, requires disclosure of credit 
risk, custodial credit risk, concentration of credit risk interest rate risk, and foreign currency risk 
for all public entity investments. 

LAMP is an investment pool that, to the extent practical, invest in a manner consistent with GASB 
Statement No. 79. The following facts are relevant for 2a7 like investment pools: 

• Credit risk: LAMP is rated AAAm by Standard & Poor's. 

• Custodial credit risk: LAMP participants' investments in the pool are evidenced by shares 
of the pool. Investments in pools should be disclosed, but not categorized because they are 
not evidenced by securities that exist in physical or book-entry form. The public entity's 
investment is with the pool, not the seeurities that make up the pool; therefore, no 
disclosure is required. 

• Coneentration of credit risk: Pooled investments are excluded from the 5 percent disclosure 
requirement. 

• Interest rate risk: LAMP is designed to be highly liquid to give its participants immediate 
access to their account balances. LAMP prepares its own interest rate risk disclosure using 
the weighted average maturity (WAM) method. The WAM of LAMP assets is restricted to 
not more than 90 days, and consists of no securities with a maturity in excess of 397 days 
or 762 days for U.S. Government floating/variable rate investments. The WAM for 
LAMP'S total investments is 100 days as of June 30, 2020. 

• Foreign currencv risk: Not applicable. 
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The investments in LAMP are stated at fair value based on quoted market rates. The fair value is 
determined on a weekly basis by LAMP and the value of the position in the external investment 
pool is the same as the net asset value of the pool shares. 

LAMP, Inc. is subject to the regulatory oversight of the state treasurer and the board of directors. 
LAMP is not registered with the SEC as an investment company. The LAMP administrative office 
can be reached at 800-249-5267 for any questions. 

Note 3 — Receivables 

The net receivables, with the exception of inter-fund transactions, at June 30,2020, are as follows: 

Charges of Services S 9,181 
Due from Fiduciary Funds 48,771 

S 57,952 

No allowances have been recorded as all receivables due at year-end are expected to be collected. 
The Clerk utilizes the direct write-off method for any receivables considered as bad debts. 

Note 4 - Interfund Receivables/Payables 

Summary of balances due from (to) other funds reported in the financial statements: 

June 30, 2020 
General Fund 

Due from Advance Deposit Fund $ 48,771 
Advanced Deposit Fund 

Due to General Fund (48,771) 
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Note 5 - Changes in General Fixed Assets 

A summary of changes in general fixed assets for the year ended June 30, 2020 is as follows: 

Beginning 
of Year Additions Reductions 

End of 
Year 

Office furniture and equipment 
Less accumulated 
depreciation 

$ 488,662 

(485,642) 

S 

(884) 

S 488,662 

(486,526) 

$ 3,020 $ (884) 2,136 

Note 6 - Long-Term Debt 

The following is a summary of the Clerk's long-term debt transactions for the year ended June 30, 
2020. 

Type of Debt 
Balance at 

June 30,2019 Additions Reductions 
Balance at 

June 30,2020 
Governmental Activities: 

Other Post Employment Benefits 
Net Pension liability 

Total governmental long-term debt 

2,061,856 
1,014,916 

$ 408,890 $ 
77,283 

1,652,966 
1,092,199 

3,076,772 S 77,283 $ 408,890 2,745,165 

Note 7 — Pension Plans 

The Clerk follows the requirements of GASB Statement 68, Accounting and Financial Reporting 
for Pensions — an amendment of GASB Statement No. 27 and GASB Statement 71, Pension 
Transition for Contributions Made Subsequent to the Measurement Date, an amendment to GASB 
68 for its pension plan. These standards revise and establish new fmaneial reporting requirements 
for governments that provide their employees with pension benefits. These standards require the 
Court to record its proportionate share of each of the pension plans net pension liability and report 
the following disclosures: 

Plan Description: 

Substantially all employees of the West Baton Rouge Parish Clerk of Court are members of the 
Louisiana Clerk of Court Retirement and Relief Fund ("the Fund"), a cost-sharing, multiple-
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employer defined benefit pension plan administered by a separate board of trustees in accordance 
with Louisiana Revised Statute 11:1501 to provide regular, disability, and survivor benefits for 
clerks of court, their deputies and other employees, and the beneficiaries of such clerks of court, 
their deputies, and other employees. 

The Fund was established for the purpose of providing retirement allowances and other benefits as 
stated under the provisions of R.S. Title 11:1501 for eligible employees of the Clerk of the Supreme 
Court, each of the district courts, each of the courts of appeal, each of the city and traffic courts in 
cities having a population in excess of four hundred thousand at the time of entrance into the Fund, 
the Louisiana Clerks' of Court Association, the Louisiana Clerks' of Court Insurance Fund, and 
the employees of the Fund. The projection of benefit payments in the calculation of the total 
pension liability includes all benefits to be provided to current active and inactive employees 
through the Fund in accordance with the benefit terms and any additional legal agreements to 
provide benefits that are in force at the measurement date. 

Benefits Provided: 

Retirement Benefits 

A member or former member shall be eligible for regular retirement benefits upon attaining twelve 
or more years of credited service, attaining the age of fifty-five years (age 60 if hired on or after 
January 1, 2011). and terminating employment. Regular retirement benefits, payable monthly for 
life, is equal to 3% of the member's monthly average final compensation multiplied by the number 
of years of credited service, not to exceed one hundred percent of the monthly average final 
compensation. The retirement benefit accrual rate is increased to 314% for all seiwice credit accrued 
after June 30, 1999 (for members hired prior to January 1, 2011). For members hired before July 
1, 2006 and who retire prior to January 1, 2011, monthly average final compensation is based on 
the highest 36 consecutive months, with a limit increase of 10% in each of the last three years of 
measurement. For members hired after July 1, 2006, monthly average final compensation is based 
on the highest compensated 60 consecutive months, or successive joined months if service was 
interrupted, with a limit increase of 10% in each of the last five years of measurement. For members 
who were employed prior to July 1, 2006 and who retire after December 31, 2010, the period of 
final average compensation is 36 months plus the number of whole months elapsed since January 
1, 2011, not to exceed 60 months. 

Disability Benefits 

Disability benefits are awarded to active members who are totally and permanently disabled as a 
result of injuries sustained in the line of duty or to active members with 10 or more years of credible 
service who are totally disabled due to any cause. A member who is officially certified as totally 
or permanently disabled by the State Medical Disability Board will be paid monthly disability 
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retirement benefits equal to the greater of forty percent of their monthly average final compensation 
or 75% oftheir monthly regular retirement benefit computed as per R.S. 11:1521 (C). 

Survivor Benefits 

Upon the death of any active contributing member with less than five years of credited service, 
his/her accumulated contributions arc paid to his/her designated beneficiary. Upon the death of 
any active contributing member with five or more years of credited service, automatic option 2 
benefits are payable to the surviving spouse. These benefits are based on the retirement benefits 
accrued at the member's date of death with option factors used as if the member had continued in 
service to earliest normal retirement age. Benefit payments are to commence on the date a member 
would have first become eligible for normal retirement assuming continued service until that time. 
In lieu of a deferred survivor benefit, the surviving spouse may elect benefits payable immediately 
with benefits reduced Vi of 1% for each month by which payments commence in advance of 
member's earliest normal retirement age. If a member has no surviving spouse, the surviving minor 
children under 18 or disabled children shall be paid Vi of the member's accrued retirement benefit 
in equal shares. Upon the death of any former member with less than 12 years of service, the 
designated beneficiary may receive his/her accumulated contributions. Upon the death of any 
former member with 12 or more years of service, automatic option 2 benefits are payable to the 
surviving spouse with payments to commence on the member's retirement eligibility date. In lieu 
of periodic payments, the surviving spouse or children may receive a refund of the member's 
accumulated contributions. 

Deferred Retirement Option Plan 

In lieu of terminating employment and accepting a service retirement allowance, any member of 
the Fund who is eligible for a service retirement allowance may elect to participate in the Deferred 
Retirement Option Plan (DROP) for up to 36 months and defer the receipt of benefits. Upon 
commencement of participation in the plan, active membership in the Fund terminates and the 
participant's contributions cease; however, employer contributions continue. Compensation and 
creditable service remain as they existed on the effective date of commencement of participation 
in the plan. The monthly retirement benefits that would have been payable, had the member elected 
to cease employment and receive a service retirement allowance, are paid into the DROP account. 
Upon termination of employment at the end of the specified period of participation, a participant 
in the program may receive, at his option, a lump sum payment from the DROP account equal to 
the payments to the account or a true annuity based upon his account (subject to approval by the 
Board of Trustees). In addition, the member receives the monthly benefits that were paid into the 
DROP fund during his period of participation. 

If employment is not terminated at the end of the participation period, payments into the account 
cease and the member resumes active contributing membership in the Fund. Interest is paid on 
DROP account balances for members who complete their DROP pailicipation but do not terminate 
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employment. The interest earnings are based on the actual rate of return on funds in such accounts. 
These interest accruals cease upon termination of employment. 

Upon termination, the member receives a lump sum payments from the DROP fund equal to the 
payments made to that fund on his behalf or a true annuity based in his account (subject to approval 
by the Board of Trustees). The monthly benefit payments that were being paid into the DROP fund 
are paid to the retiree and an additional benefit based on his additional service rendered since 
termination of DROP participation is calculated using the normal method of benefit computation. 
Prior to January 1, 2011, the average compensation used to calculate the additional benefit is that 
used to calculate the original benefit unless his period of additional service is at least 36 months. 
Effective January 1, 2011, the average compensation for members whose additional service is less 
than 36 months is equal to the lessor amount used to calculate hid original benefit or the 
compensation eamed in the period of additional service divided by the number of months of 
additional service. For former DROP participants who retire after December 30, 2010, the period 
used to determine final average compensation for post-DROP service is 36 months plus the number 
of whole months elapsed from January 1, 2011 to the date of DROP entry. In no event can the 
entire monthly benefit amount paid to the retiree exceed 100% of the average compensation used 
to compute the additional benefit. If a participant dies during the period of participation in the 
program, a lump sum payment equal to his account balance is paid to his named beneficiary or, if 
none, to his estate. 

Cost of Living Adjustments 

The Board of Trustees is authorized to grant retired members and widows of members who have 
been retired for at least one full calendar year an annual cost of 2.5% of their benefit (not to exceed 
$40 per month), and all retired members and widows who are 65 years of age or older a 2% increase 
in their original benefit (or their benefit as of October 1, 1977, if they retired prior to that time). In 
order to grant the 2.5% COLA, the increase in the consumer price index must have exceeded 3% 
since the last COLA granted. In order for the Board to grant either of these increases, the Fund 
must meet certain other criteria as detailed in the Louisiana statute relating to funding status. In 
lieu of granting the above cost of living increases, Louisiana statutes allow the Board to grant a 
cost of living increase where the benefits shall be calculated using the number of years of service 
at retirement or at death plus the number of years since retirement or death multiplied by the cost 
of living amount which cannot exceed $ 1. 

Contributions: 

According to state statute, contribution requirements for all employers are actuarially determined 
each year. The Clerk of Court's required contribution rate for the year ending June 30, 2020 was 
19.00%. Employees were required to contribute 8.25% of their annual covered salary. In addition, 
the Louisiana Legislature passed R.S. 11; 1562(C) which allows the Clerk of Court to pay out of 
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the Clerk's operating funds all or any portion of the employee required contributions which would 
otherwise be deducted from the employee's salary. Since December 1999 the Clerk has elected to 
pay 100% of all retirement system contributions to the Louisiana Clerk of court Retirement and 
Relief Fund. The West Baton Rouge Parish Clerk of Court contributions to the Fund for the year 
ended June 30, 2020 were $163,440 (normal employer portion $113,958 and employee portion 
paid by Clerk $49,482). 

In accordance with state statute, the Fund receives ad valorem taxes and state revenue sharing 
funds. These additional sources of income are used as employer contributions and are considered 
support from non-employer contributions recognized as revenue in the government-wide 
governmental activities statement of activities was $66,132 for the year ended June 30, 2019. 

Pension Liability, Pension Expense, and Deferred Inflows/Outflows of Resources Related to 
Pensions 

At June 30, 2020, the West Baton Rouge Parish Clerk of Court reported a liability of $1,092,199 
for its proportionate share of the net pension liability of the Fund. The net pension liability was 
measured as of June 30, 2019 and the total pension liability used to calculate the net pension 
liability was determined by an actuarial valuation as of that date. The Clerk's proportion of the net 
pension liability was based on a projection of the Clerk's long-temi share of contributions to the 
pension plans relative to the projected contributions of all. participating employers, actuarially 
determined. At June 30, 2019, the Clerk's proportion was .601434% which was a decrease of 
.00875% from its proportion measured as of June 30, 2018. 

For the year ended June 30, 2020, the Clerk recognized pension expense of $308,559. 
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At June 30, 2020, the Clerk reported deferred outflows of resources and deferred inflows of 
resources related to pensions from the following sources: 

Deferred Outflows Deferred Inflows 
ofResources ofResources 

Difierences between expected and actual $ 30,667 $ 
experience 

Changes in assumptions 69,817 
Net difierence between projected and actual 

earnings on pension plan investments 84,616 
Changes in proportion and differences between 

Emptoyer contributions and proportionate 
share of contributions 50,594 

Employer contributions subsequent to 
the measurement date 113,958 

Total $ 349,652 $ 

$113,958 reported as deferred outflows of resources related to pensions resulting from the Court's 
contributions subsequent to the measurement date will be recognized as a reduction of the net 
pension liability in the year ended June 30, 2020. Other amounts reported as deferred outflows of 
resources and deferred inflows of resources related to pensions will be recognized in pension 
expense as follows: 

Year ended June 30: 

2021 $ 135,662 
2022 47,573 
2023 67,927 
2024 25,187 

$ 276,349 
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Actuarial Assumptions 

June 30, 2020 

A summary of the actuarial methods and assumptions used in determining the total pension liability 
as of June 30, 2019 is as follows: 

Valuation Date 

Actuarial Cost Method 

Investment Rate of Retum 

Projected Salary Increases 

Inflation 

Mortality Rates 

Expected Remaining 
Service Lives 

Cost-oLLrving Adjustments 

June 30, 2019 

Entry Age Normal 

6.75%, net of investment expense 

5.00% 

2.50% 

RP-2000 Emptoyee Table (set back 4 years for males and 3 
years for females) 
RP-2000 Disabled Lives Mortality Table (set back 5 years 
for males and 3 years for females) 
RP-2000 Healthy Annuiant Table (set forward 1 year for 
males) and projected to 2030 using scale AA for males and 
females 

2019-5 years 
2018-5 years 
2017-5 years 
2016-5 years 
2015-5 years 

The present value of future retirement benefits is based on 
benefits currently being paid by the Fund and includes 
prevbusfy^ granted cost-of-living increases. The present 
values do not include provisions for potential future 
increases not yet authorized by the Board of Trustees as 
they were deemed not to be substantively automatic. 

33 



WEST BATON ROUGE PARISH CLERK OF COURT 
Notes to Financial Statements, Continued June 30, 2020 

The actuarial assumptions used are based on the assumptions used in the 2019 actuarial funding 
valuation which (with the exception of the mortality) were based on results of an actuarial 
experience study for the period July 1, 2009 through June 30, 2014, unless otherwise specified. In 
cases where benefit structures were changes after the experience study period, assumptions were 
based on future experiences. 

The mortality rate assumption used was verified by combining data from this plan with two other 
statewide plans which have similar workforce composition in order to produce a credible 
experience. The aggregated data was collected over the period July 1, 2009 through June 30, 2014. 
The data was then assigned credibility weighting and combined with a standard table to produce 
current levels of mortality. This mortality was then projected forward to a period equivalent to the 
estimated duration of the Fund's liabilities. Annuity values calculated based on this mortality were 
compared to those produced by using a setback of standard tables. The result of the procedure 
indicated that these tables would produce liability values approximating the appropriate 
generational mortality tables used. 

The long-term expected real rate of return on pension plan investments was determined using a 
building-block method in which best-estimates ranges of expected future real rates of return 
(expected returns, net of pension plan investment expense and inflation) are developed for each 
major asset class. These ranges were combined to produce the long-term expected rate of return by 
weighting the expected future real rates of return by the target asset allocation percentage and by 
adding expected inflation. The long-term expected rate of return was 6.38% as of June 30, 2019. 

Best estimates of geometric real rates of return for each major asset class included in the Fund's 
target asset allocation as of June 30, 2019 are summarized in the following table: 

Tai^et Long-Term 
Asset Expected Real Rate 

Asset Class Allocation of Return 

Fixed Income: 
Domestic Bonds 
Intemational Bonds 

Domestic Equity: 
Intemational Equity: 
Real Estate 
Hedge Funds 

Total 

20.0% 2.50% 
3.50% 

33.0% 7.50% 
27.0% 8.50% 
10.0% 4.50% 
10.0% 6.59% 

100.0% 
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Discount Rate 

The discount rate used to measure the total pension liability was 6.75%. The projection of cash 
flows used to determine the discount rate assumed that contributions from plan members will be 
made at the current contribution rate and that contributions from participating employers will be 
made at the actuarially determined rates approved by PRSAC taking into consideration the 
recommendation of the Fund's actuary. Based on those assumptions, the Fund's fiduciary net 
position was projected to be available to make all projected future benefit payments of current plan 
members. Therefore, the long-term expected rate of return on pension plan investments was applied 
to all periods of projected benefit payments to determine the total pension liability. 

Sensitivity of the Employer's Proportionate Share of the Net Pension Liability to Changes in the 
Discount Rate 

The following presents the Clerk's proportionate share of the net pension liability calculated using 
the current discount rate, as well as what the Clerk's proportionate share of the net pension liability 
would be if it were calculated using a discount rate that is one percentage-point lower or one 
percentage-point higher than the current rate as of June 30, 2019: 

Changes in Discount Rate 
Current 

1% Decrease Discount 1% Increase 
5.75% 6.75% 7.75% 

Net pension liability $ 1,622,827 $ 1,092,199 $ 642,042 

Pension Plan Fiduciary Net Position 

The Fund issued a stand-alone audit report on its financial statements for the year ended June 30, 
2019. Access to the audit report can be found on the Fund's website: www.laclerksofcourt.org or 
on the Office of Louisiana Legislative Auditor's official website: www.lla.state.la.us. 

Note 8 - Other Post Employment Benefits 

General Information about the OPEB Plan 

Plan descriptions: The Clerk's defined benefit postemployment health care plan provides OPEB 
to eligible retired employees and their beneficiaries. The plan provides OPEB for permanent full-
time employees of the Clerk. The Clerk's OPEB plan is a single employer defined benefit OPEB 
plan administered by the Clerk. Benefits are provided through the Louisiana Clerks of Court 
Insurance Trust ("LCCIT"), a multiple-employer healthcare plan administered by the Louisiana 
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Clerks of Court Association. Louisiana Revised Statute 13:783 grants the authority to establish and 
amend the benefit terms and financing requirements. No assets are accumulated in a trust that meets 
the criteria in paragraph 4 of Statement 75. The premium rates are established and may be amended 
by the LCCIT board of trustees, with the Clerk determining the contribution requirements of the 
retirees. 

Benefits provided: The Clerk provides medical, dental, vision, and life insurance benefits for 
retirees and their dependents. The benefit terms provide for payment of 100% of retiree and 0% of 
dependent pre-Medicare health. Medicare Advantage, and dental insurance premiums. Vision is 
voluntary and paid 100% by the retiree. The plan also provides for payment of 100% of retiree life 
insurance premiums. 

Employees covered by benefit terms: At January 1, 2020, the following employees were covered 
by the benefit terms: 

Inactive empbyees currently receiving benefits payments 10 
Inactive empbyees entitled to but not yet receiving benefit payments 
Active Empbyees 1^ 
Total 22 

Total OPEB Liability 

The Clerk's total OPEB liability of $1,652,966 was measured as of June 30, 2020 and was 
determined by an actuarial valuation as of January 1, 2020. 
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Actuarial assumptions and other inputs: The total OPEB liability in the June 30, 2020 actuarial 
valuation was determined using the following actuarial assumptions and other inputs, applied to 
all periods included in the measurement, unless otherwise specified; 

Iniktion: 

Salary Increases, including inflation: 

Discount Rate: 

Health Care Cost Trend Rates 
Medical 

Medicai-e Supplement 

Dental; 

Vision: 

2.40% 

3.25% 

2.45% 

6.5% for 2021%, decreasing 0.25% per year tc 
an ultimate rate of 5.0% for 2027 and later year 

5.0% for 2021%, decreasing 0.25% per year tc 
an ultimate rate of 3.0% for 2027 and later year 
Includes 2% per year for aging. 

3.0% annual trend 

3.0% annual trend 

Retirees' Share of Benefit-Related 
Costs: 

Medical; 

Medicare Advantage: 

DentaL 

Vision: 

Basic Life Insurance: 

0% for retirees and 100% for dependents. 

0% for retirees and 100% for dependents. 

0% for retirees and 100% for dependents. 

100% for retirees and 100% for dependents. 

0% 

The discount rate was based on the 6/30/2020 Fidelity General Obligation AA 20-Year Yield. 

Mortality rates for active employees were based on the PubG.H-2010 Employee Mortality Table, 
Generational with Projection Scale MP-2019 for males or females, as appropriate. 

Mortality rates for retirees and surviving spouses were based on the PubG.H-2010 Healthy 
Annuitant Mortality Table, Generational with Projection Scale MP-2019 for males or females, as 
appropriate. 

The actuarial assumptions used in June 30, 2020 valuation were based on those used in the 
Louisiana Clerks of Court Retirement and Relief Fund valuation and actuarial experience. 

37 



WEST BATON ROUGE PARISH CLERK OF COURT 
Notes to Financial Statements, Continued 

Changes in the Total OPEB Liability 

June 30, 2020 

Balance at 6/30/2019 

Changes for the year: 
Service cost 
Interest 
Difierences between expected and actual experience 
Changes in assumptfons/inputs 
Change in benefit terms 
Benefit payments 
Administrative expense 

Net Changes 

Balance at 6/30/2020 

Total OPEB 
Liability 

$ 2,061,856 

14,721 
63,843 
134,339 

(547,983) 

(73,810) 

$ (408,8^ 

"$ 1,652,966 

Sensitivity of the total OPEB liability to changes in the discount rate: The following presents the 
total OPEB liability of the Clerk, as well as what the Clerk's total OPEB liability would be if it 
were calculated using a discount rate that is 1-percentage-point lower (1.45 percent) or 1-
percentage-point higher (3.45 percent) than the current discount rate: 

1% Decrease 
(1.45%) 

Total OPEB Liability 

Discount Rate 
(2.45%) 

1% Increase 
(3.45%) 

$ 1,933,138 $ 1,652,966 $ 1,458,081 

Sensitivity of the total OPEB liability to changes in the healthcare cost trend rates: The following 
presents the total OPEB liability of the Clerk, as well as what the Clerk's total OPEB liability 
would be if it were calculated using healthcare cost trend rates that are 1 -percentage-point lower 
or 1-percentage-point higher than the current healthcare cost trend rates: 

1% Decrease Trend Rate 

Total OPEB Liability 

1% Increase 

1,532,772 $ 1,652,966 $ 1,889,799 

38 



WEST BATON ROUGE PARISH CLERK OF COURT 
Notes to Financial Statements, Continued June 30, 2020 

OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of Resources 
Related to OPEB 

For the year ended June 30, 2020, the Clerk recognized an OPEB expense of $132,569. At June 
30, 2020, the Clerk reported deferred outflows of resources and deferred inflows of resources 
related to OPEB from the following sources: 

Deferred Outflows Deferred Inflows 
ofResources ofResources 

Differences between expected and actual 
experience $ 119,412 $ 55,801 

Changes of assumptions or other inputs 133,600 487,096 

Total $ 253,012 $ 542,897 

Amounts we reported as deferred outflows of resources and deferred inflows of resources related 
to OPEB will be recognized in OPEB expense as follows: 

Year Ended June 30: 
2021 
2022 
2023 
2024 
2025 
Tliereatier 

$ (26,511) 
(26,511) 
(26,511) 
(26,511) 
(45,960) 

(137,881) 
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Note 9 — Intergovernmental Transactions 

Intergovernmental revenues of the general fund for the year ended June 30, 2020, was as follows: 

State supplement $ 26,883 
La. Dept. ofEleetions 4,834 

S 31,717 

Note 10 - On-Behalf Payments 

Certain operating expenditures of the Clerk's office are paid by the West Baton Rouge Council. 
Additionally, the Council provides office space and certain furniture for the Clerk's use. These 
expenditures are not reported in the accompanying financial statements. 

During the fiscal year, the West Baton Rouge Council contributed laptops for a total of $6,936 for 
the Clerk's use. This amount was recognized in the accompanying financial statements. 

Note 11 - Leases 

Operating Leases. There is a lease for mailing equipment and software as a service. Rental and 
maintenance paid during the year on this equipment totaled $34,531. 

Capital Leases. The Clerk has no capital leases. 

The minimum future lease payments under operating leases are as follows: 

2021 $ 20,126 
2022 8,176 
2023 5,316 
2024 1,878 

$ 35,496 

Note 12 - New Accounting Pronouncements 

In June 2017, the Governmental Accounting Standards Board (GASB) issued Statement No. 87, 
Leases. This Statement increases the useflilness of governments' financial statements by requiring 
recognition of certain lease assets and liabilities for leases that previously were classified as inflows 
of resources or outflows of resources based on the payment provisions of the contract. It establishes 
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a single model for lease accounting based on the foundational principle that leases are financings 
of the right to use an underlying asset. The provisions of GASB Statement No. 87 are effective for 
fiscal years beginning after June 30, 2021. The effect of implementation on the Clerk's financial 
statements has not yet been determined. 

In January 2017, the Governmental Accounting Standards Board (GASB) issued Statement No. 
84, Fiduciary Activities. This Statement establishes criteria for identifying fiduciary activities of 
local governments. Governments with activities meeting the criteria should present a statement of 
fiduciary net position and a statement of changes in fiduciary net position. The provisions of GASB 
Statement No. 84 are effective for fiscal years beginning after December 15, 2019. The effect of 
implementation on the Clerk's financial statements has not yet been determined. 

Note 13 - Impact of COVID-19 

On March 11, 2020, the World Health Organization declared the outbreak of COVlD-19 as a 
pandemic, which continues to be spread throughout the United States and the world. The impact 
from the COVlD-19 outbreak is uncertain and may impact our business and results of operations 
and could impact our financial condition in the future. We are unable to accurately predict the full 
impact that COVlD-19 may have due to numerous uncertainties, including the severity, duration 
and spread of the outbreak, and actions that may be taken by govermnental authorities. 
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Schedule 1 
WEST BATON ROUGE PARISH CLERK OF COURT 
Statement of Revenues, Expenditures and Changes in Fund Balance -
Budget (GAAP Basis) and Actual 
General Fund 

Year Ended June 30,2020 

Actual Variance -
Originai Revised Actual Adjustment to (Budgetary Favorable 
Budget Budget Basis Budget Basis Basis) (Unfavorable) 

REVENUES 
Intergovernmental $ 31,000 $ 31,000 $ 31,717 $ $ 31,717 $ 717 
Charges for services: 

Court cost and fees 717,000 717,000 685,420 - 685,420 (31,580) 
Certified copies and data processing 76,000 76,000 71,227 - 71,227 (4,773) 
Licenses 5,000 5,000 2,782 - 2,782 (2,218) 
Recording fees 425,000 425,000 471,923 - 471,923 46,923 

Investment income 45,000 45,000 20,142 - 20,142 (24,858) 
Other financing sources - - 22,623 (6,936) (1) 15,687 15,687 

Total revenues 1,299,000 1,299,000 1,305,834 (6,936) 1,298,898 (102) 

EXPENDITURES 
Current 

General government 
Personal services and related benefits 1,013,500 1,013,500 990,437 - 990,437 23,063 
Operating services 198,875 198,875 190,946 (6,936) (1) 184,010 14,865 

Capital outlay 10,000 10,000 525 - 525 9,475 

Total expenditures 1,222,375 1,222,375 1,181,908 (6,936) 1,174,972 47,403 

Excess (Deficiency) of Revenues Over Expenditures S 76,625 $ 76,625 123,926 J - $ 123,926 S 47,301 

Fund Balance 
Beginning 1,291,702 

Ending $ 1,415,628 

Explanation of differences: 
(1) Capital contributions are not budgeted. 

See Auditor's Report 42 



Schedule 2 
WEST BATON ROUGE PARISH CLERK OF COURT 
Schedule of Changes in Net OPEB Liabiliity and Related Ratios 

2018 

Year Ended June 30, 2020 

2019 2020 

Total OPEB Liability 
Service cost $ 31,827 $ 32,862 $ 14,721 
Interest 66,896 58,131 63,843 
Changes of benefit terms - 58,369 -
Differences between expected and actual experience (13,451) (72,174) 134,339 
Changes of assumptions or other inputs - 200,399 (547,983) 
Benefit payments (73,899) (80,177) (73,810) 

Net Change in Total OPEB Liability 11,373 197,410 (408,890) 

Total OPEB Liability - beginning 1,853,073 1,864,446 2,061,856 

Total OPEB Liability - end $ 1,864,446 $2,061,856 $ 1,652,966 

Covered Employee Payroll $ 547,719 $ 565,520 $ 599,799 

Total OPEB Liability as a percentage 
of covered employee payroll 340.4% 364.6% 275.6% 

Notes to Schedule: 
Changes of Benefit Terms: Effective January 1, 2019, life insurance benefits were changed from Plan 

C to Flan A. 

Changes of Assumptions: Changes of assumptions and other inputs reflect the effects of changes in 
the discount rate each period. The following are the discount rates used 
in each period 

3.62% 
3.13% 
2.45% 

2018 
2019 
2020 

Mortality Rates 
2018 RPH-2014 Employee and Healthy Annuity, 

Generational witli MP-2018 

2019 PubG.H-2010 Employee and Healthy Annuiant, 
Generational with MP-2018 

2020 PubG.H-2010 Employee and Healthy Annuiant, 
Generational with MP-2019 

This schedule is intended to show information for 10 years. Additional years will be displayed as they become available. 

See Auditor's Report 43 



Schedule 3 
WEST BATON ROUGE PARISH CLERK OF COURT 
Schedule of Employer's Proportionate Share of the Net Pension Liability Year Ended June 30, 2020 

Employer's 
Proportionate 

Share of the Net 
Employer's Pension Liability 

Employer's Proportionate Employer's (Asset) as a % of Plan Fiduciary 
Proportion of Share of the Net Covered- its Covered- Net Position as a 

Fiscal the Net Pension Pension Liability Employee Employee % of the Total 
Year* Liability (Asset) (Asset) Payroll Payroll Pension Liability 

2020 0.6014% $ 1,092,199 $ 584,793 186.77% 77.93% 
2019 0.6102% $ 1,014,916 $ 566,536 179.14% 79.07% 
2018 0.5803% $ 878,027 $ 523,554 167.71% 79.69% 
2017 0.5600% $ 1,035,934 $ 509,841 203.19% 74.17% 
2016 0.5146% $ 771,967 $ 503,718 153.25% 78.13% 
2015 0.5339% $ 720,090 $ 476,060 151.26% 79.37% 

The schedule is intended to report information for 10 years. Additional years will be displayed as they become available. The 
amounts presented have a measurement date of the previous fiscal year. 

*The amounts presented have a measurement date of the previous fiscal year end. 
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Schedule 4 
WEST BATON ROUGE PARISH CLERK OF COURT 
Schedule of Employer's Pension Contributions Year Ended June 30, 2020 

Contributions in Contributions as 
Relation to Employer's a Percentage 

Contractually Contracually Contribution Covered- of Covered' 
Fiscal Required Required Deficiency Employee Employee 
Year Contribution Contribution (Excess) Payroll Payroll 

2020 $ 113,958 $ 113,958 $ $ 599,779 19.00% 
2019 $ 111,111 $ 111,111 $ $ 584,793 19.00% 
2018 $ 107,642 $ 107,642 $ $ 566,536 19.00% 
2017 $ 99,475 $ 99,475 $ $ 523,554 19.00% 
2016 $ 96,870 $ 96,870 $ $ 509,841 19.00% 
2015 $ 95,706 $ 95,706 $ $ 503,718 19.00% 

This schedule is intended to show information for 10 years. Additional years will he displayed as they become available. 
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WEST BATON ROUGE PARISH CLERK OF COURT 
Schedule of Compensation, Benefits and Other Year Ended June 30, 2020 

Payments to Agency Head 

Agency Head Name: Mark Graffeo 

Purpose 

Salary $ 148,229 
Benefits - retirement 40,392 
Benefits - insurance 10,166 
Deferred compensation 7,411 
Car Allowance 9,600 
Election expense 2,100 
Registration fees 500 
Lodging 724 

$ 219,122 
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INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL OVER 
FINANCIAL REPORTING AND ON COMPLIANCE AND OTHER MATTERS 

BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN 
ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

To the Honorable Mark Graffeo 
West Baton Rouge Parish Clerk of Court 
Port Allen, Louisiana 

We have audited, in accordance with auditing standards generally accepted in the United States 
of America and the standards applicable to financial audits contained in Government Auditing 
Standards issued by the Comptroller General of the United States, the financial statements of 
the governmental activities and each fiduciary fund of the West Baton Rouge Parish Clerk of 
Court (Clerk of Court) as of and for the year ended June 30, 2020, and the related notes to the 
financial statements, which collectively comprise the Clerk of Court's basic financial statements, 
and have issued our report thereon dated December 23, 2020. 

Internal Control over Financial Reporting 

In planning and performing our audit of the fmancial statements, we considered the Clerk of 
Court's intemal control over financial reporting (internal control) to determine the audit 
procedures that are appropriate in the circumstances for the purpose of expressing our opinion 
on the financial statements, but not for the purpose of expressing an opinion on the effectiveness 
of the Clerk of Court's intemal control. Accordingly, we do not express an opinion on the 
effectiveness of the Clerk of Court's intemal control. 

A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees in the normal course of perfomiing their assigned functions, to 
prevent, or detect and con-ect misstatements on a timely basis. A material weakness is a 
deficiency, or combination of deficiencies, in intemal control, such that there is a reasonable 
possibility that a material misstatement of the entity's financial statements will not be prevented, 
or detected and corrected on a timely basis. A significant deficiency is a deficiency, or a 
combination of deficiencies, in intemal control that is less severe than a material weakness, yet 
important enough to merit attention by those charged with govemance. 

Our consideration of internal control was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in intemal control that might be 
material weaknesses or significant deficiencies, and therefore, material weaknesses or 
significant deficiencies may exist that have not been identified. We did identify certain 
deficiencies in intemal control, described in the accompanying schedule of findings and 
responses, that we consider to be material weaknesses. (2020-001 and 2020-002). 
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Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the West Baton Rouge Parish Clerk of 
Court's financial statements are free of material misstatement, we performed tests of its 
compliance with certain provisions of laws, regulations, contracts, and grant agreements, 
noncompliance with which could have a direct and material effect on the determination of 
financial statements amounts. However, providing an opinion on compliance with those 
provisions was not an objective of our audit and, accordingly, we do not express such an opinion. 
The results of our tests disclosed no instances of noncompliance or other matters that are required 
to be reported under Government Auditing Standards. 

West Baton Rouge Parish Clerk of Court's Response to Findings 

The West Baton Rouge Parish Clerk of Court's response to the findings identified in our audit 
are described in the accompanying schedule of findings and responses. The West Baton Rouge 
Parish Clerk of Court's response was not subjected to the auditing procedures applied in the 
audit of the financial statements and, accordingly, we express no opinion on it. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of 
the entity's internal control or on compliance. This report is an integral part of an audit performed 
in accordance with Government Auditing Standards in considering the entity's internal control 
and compliance. Under Louisiana Revised Statute 24:513, this report is distributed by the 
Legislative Auditor as a public document. Accordingly, this communication is not suitable for 
any other purpose. 

PROVOST, SALTER, HARPER ALFORD, LLC 

December 23, 2020 
Baton Rouge, Louisiana 
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Schedule 6 

WEST BATON ROUGE PARISH CLERK OF COURT 
Schedule of Findings and Responses June 30, 2020 

Section I-Internal Control Findings 

Findins 2020-001 

Material Weakness in Internal Control Over Financial Reporting-Inadequate Segregation of Duties 

Criteria: The segregation of duties and responsibilities between different individuals for custody 
of assets, recordkeeping for those assets, and reconciliation of those asset accounts is an important 
control activity needed to adequately protect the entity's assets and ensure accurate financial 
reporting. 

Condition: The entity does not employ enough personnel to achieve an optimum level of 
segregation of duties. 

Context: We observed inadequate segregation of duties by observing that the Clerk handles 
incoming checks, prepares the deposit slip, post receipts to customer accounts, receives, reconciles 
the monthly bank statements, prepares journal entries and the financial statements. 

Potential Effect: Errors could occur which could affect the entity's ability to record, process, 
summarize, and report financial data consistent with the assertions of management in the financial 
statements. 

Cause: The size of the entity and its limited accounting staff preclude an adequate segregation of 
duties and other features of an adequate system of intemal control. 

This is a repeat finding. 

Recommendation: The resolution of this finding is not under the control of the Clerk of Court as 
it may not be cost effective, however management should monitor the assignment of duties to 
insure as much segregation of duties as possible. 

View of Responsible Official: It is not cost effective to totally correct this weakness, but we do 
segregate duties as much as possible, and that the Clerk of Court is sufficiently involved with all 
aspects of the accounting function that errors or fraud perpetrated by other employees would be 
detected by the Clerk of Court in a timely manner. 
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WEST BATON ROUGE PARISH CLERK OF COURT 
Schedule of Findings and Responses, Continued June 30, 2020 

Findins 2020-002 

Material Weakness in Internal Control Over Financial Reporting-Preparation of Financial 
Statements 

Criteria: The reporting entity should be able to prepare financial statements in accordance with 
GAAP without outside assistance. 

Condition: The entity does not have controls in place to prepare financial statements in accordance 
with generally accepted accounting principles (GAAP). 

Potential Ejfect: Audit adjustments or disclosures required for the financial statements to be in 
conformity with GAAP may not be made or included. 

Cause: The Clerk of Court does not obtain the necessary continuing education required to be 
knowledgeable of new standards nor does he subscribe to any service to ensure a current library 
necessary to prepare financial statements in accordance with GAAP. 

Recommendation: The resolution of this finding is not under the control of the Clerk of Court as 
it may not be cost effective, however the Board and management should periodically evaluate the 
cost/benefit to obtain the necessary training and resources. 

View of Responsible Official: The Clerk of Court's management is aware of this condition and 
believes the cost would be cost prohibitive. They believe the most cost-effective solution is to have 
their external auditor assist in preparing year-end financial statements in accordance with GAAP. 

50 



Schedule 7 

WEST BATON ROUGE PARISH CLERK OF COURT 
Schedule of Prior Findings 

Fiscal Year Finding 
RefNo. Initialt/ Occurred Description of F fading 

June 30, 2020 

Status Current Year 
ofthe Finding Finding RefNo. 

2019-001 2017 Inadequate segregation of duties Unresolved 2020-001 

2019-002 2017 Lack of controls to ensure financial 
statements are in conformity with GAAP 

Unresolved 2020-002 

2019-003 2018 Noncompliance with R.S. 13:842 Resolved N/A 
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