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We have performed the procedures described in the following pages over the operations ofthe student activity funds 
of the DeSoto Parish School Board for the year ended June 30, 2022. The management of DeSoto Parish School 
Board is responsible for the policies and procedures over the operations of the student activity funds. 

Management of the DeSoto Parish School Board, Mansfield, Louisiana has agreed to and acknowledged that the 
procedures are appropriate to meet the intended purpose ofassisting users in determining whether the selected schools 
are in compliance with the policies and procedures of the School Board regarding student activity funds. 
Additionally, no other parties have agreed to and acknowledged the appropriateness of the procedures performed. 
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Summary of Proceðures 

The following is a summary of the procedures performed listing which schools had exceptions in the areas tested. 
Please see the applicable school for additional information. 

Cash and Cash Equivalents 

Obtain bank reconciliations for all bank accounts for two months and perform the following procedures: 
a. Verify the mathematical accuracy ofthe reconciliations. 
b. Agree the balance per the bank statement to the amount on the bank reconciliation. 
c. Compare the reconciled book balance to the general ledger for the bank account. 
d. Determine the propriety of deposits in transit. 
e. Examine all interfund transfers. 
f. Support the outstanding checks by comparing to the checks clearing in subsequent month bank statement. 
g. Ensure that all checks on the bank statement are accounted for. 
h. Determine that cash is invested in only one bank account in accordance with LSA-R. S. 39 :295 5. 
i. Jnvestigate any outstanding checks which are over 90 days old. 

Results: 
The following schools had exceptions in this area: 

. North DeSoto High School 

Receipts 

Perform a cash count when on the premises to determine that receipts have been issued for all monies on hand 
and that undeposited monies represent no more than one week s receipts. 

2. Select 15 receipts on a random basis and perform the following procedures: 
a. Trace to validated deposit slip. 
b. Determine deposit was made on a timely basis (at least weekly). 
c. Trace the individualreceipts within the deposit to the cash receiptsjoumalto determine thatthe receipt batch 

matches the deposit total. 
d. Trace the individual receipts within the deposit to the related account ledger card, teacher log/receipt, 

concessions inventory or admission ticket reconciliation. 

Obtain copies of the game schedules for football, basketball, baseball, and softball and perform the following 
procedures for a sample of games: 
a. Trace from the date ofthe game to the ticket reconciliation and deposit for each game. 
b. Determine deposit was made on a timely basis. 
c. Determine that ticket reconciliation was properly prepared. 
d. Trace the total deposit to proper posting. 
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Results: 

The following schools had cxccptions in performing tcsting offiftcen cash receipts: 
• Mansfield High School 
• North DeSoto Middle School 

The following schools had exceptions in performing testing of game receipts: 
• Logansport High School 
• Stanley High School 

Expenditures 

1. Review checks written for the past month while on the prelflises to determine that bills are paid tiinely and checks 
written appear to have documentation. 

2. Select 15 disbursements on a random basis and test for the following attributes: 
a. Check is signed by authorized personnel. 
b. Evidence of receipts of goods or services. 
c. Invoice amount agrees with check amount. 
d. Charge is supported by proper documentation. 
e. Invoice date is current when compared to date of check. 
f. Accounting distributionlclassification is consistent and correctly posted. 
g. Charge appears to be necessary and reasonable. 
h. Ascertain that expenditures are in accordance with the School Boards financial policies, particularly the 

purchasing policy. 
i. Verify that advanced written approval from the Business Office was given before a check was made payable 

to a school administrator, bookkeeper, or an immediate family member ofthe administrator or bookkeeper. 

Select two months of credit card statements and test for the following attributes: 
a. Evidence of receipts of goods or services. 
b. Charge is supported by proper documentation. 
c. Accounting distribution1classification is consistent and correctly posted. 
d. Charge appears to be necessary and reasonable. 
e. Ascertain that expenditures are in accordance with the School Boards financial policies, particularly the 

purchasing policy. 

4. Review ftindraising procedures for each school to ensure compliance with the School Board s approved policy. 
Also, review a sample of fundraisers to ensure established controls were properly followed. 

Results: 
The following schools had exceptions in reviewing checks written in the past month: 

• North DeSoto Middle School 
• North DeSoto High School 
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Stanley High School 

The following schools had exccptions in perforining testing of fifteen disburscinents: 
• Logansport High School 
• Mansfield Elementary School 
• Mansfield High School 
• North DeSoto Middle School 

Stan1ey High School 

The following schools had exceptions in performing testing of credit cards: 
• Logansport High School 
• North DeSoto Middle School 
. North DeSoto High School 

The following schools had exceptions in performing testing of fundraising activities: 
• Logansport High School 
• Mansfield High School 
• North DeSoto Middle School 
• North DeSoto High School 
• Stan1ey High School 

Financial Reporting 

Review two months of financial reports for the following attributes: 
a. Account balances appear reasonable. 
b. Accounts do not hold a deficit balance, or if deficits are noted that reasonable explanation is obtained. 
c. Account balances in reserves are at least 15% ofcurrent year expenditures. 

Results: 
The following school had exceptions in this area: 

• Logansport High School 
Stan1ey High School 
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School Support Organizations 

Obtain a list ofall current school support organizations (boostcr clubs, PTA, etc.) and a listing ofthe applicable 
officers for each. Test for the following attributes: 
a. Club/organization is current on reporting requirements to the school. 
b. School Board employees are not officers of the club/organization and are not involved in fmancial 

transactions of the club/organization. 
c. The President and Treasurer are not serving more than 2 years consecutively. 

2. Obtain confirmation from school support organizations for all payments made to the school for the fiscal ycar. 
Test for the following attributes: 
a. The funds are being used to support the schools activities. 
b. Any funds submitted to the school have been properly receipted in and recorded in the schools fmancial 

records. 

Results: 

The following schools had exceptions in testing the above procedures related to school support organizations: 
• North DeSoto Upper Elementary 
• North DeSoto High School 
• Stanley High School 

11 
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Logansport High School 

Cash and Cash Equivalents 

Obtam bank reconciliations for all bank accounts for two months and perform the followmg procedures: 
a. Verify the mathematical accuracy ofthe reconciliations. 
b. Agree the balance per the bank statement to the amount on the bank reconciliation. 
c. Compare the reconciled book balance to the general ledger for the bank account. 
d. Determine the propriety of deposits in transit. 
e. Examine all interfund transfers. 
f. Support the outstanding checks by comparing to the checks clearing in subsequent month bank statement. 
g. Ensure that all checks on the bank statement are accounted for. 
h. Determine that cash is invested in only one bank account in accordance with LSA-R. S. 39 :295 5. 
i. Investigate any outstanding checks which are over 90 days old. 

Comment: No exceptions were noted as a result of applying the agreed upon procedures. 

Receipts 

1. Perform a cash count when on the premises to determine that receipts have been issued for all monies on hand 
and that undeposited monies represent no more than one week s receipts. 

2. Select 15 receipts on a random basis and perform the following procedures: 
a. Trace to validated deposit slip. 
b. Determine deposit was made on a timely basis (at least weekly). 
c. Trace the individualreceipts within the deposit to the cash receiptsjoumalto determine thatthe receipt batch 

matches the deposit total. 
d. Trace the individual receipts within the deposit to the related account ledger card, teacher log/receipt, 

concessions inventory or admission ticket reconciliation. 

Obtain copies of the game schedules for football, basketball, baseball, and softball and perform the following 
procedures for a sample of games: 
a. Trace from the date ofthe game to the ticket reconciliation and deposit for each game. 
b. Determine deposit was made on a timely basis. 
c. Determine that ticket reconciliation was properly prepared. 
d. Trace the total deposit to proper posting. 

Comment: In testing four game receipts, three exceptions were noted where night depository was not used to make 
deposit on a timely basis. 
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Logansport High School 

Expenditures 

1. Rcvicw chccks writtcn for thc past month whilc on thc prcmiscs to dctcrminc that bills arc paid timcly and chccks 
writtcn appcar to havc documcntation. 

2. Scicct 15 disburscmcnts on a random basis and tcst for thc following attributcs: 
a. Chcck is signcd by authorizcd personncl. 
b. Evidcncc of rcccipts of goods or scrviccs. 
c. Invoicc amount agrccs with chcck amount. 
d. Chargc is supportcd by proper documcntation. 
c. Invoicc datc is currcnt whcn comparcd to datc of chcck. 
f. Accounting distributionlclassification is consistcnt and corrcctly postcd. 
g. Chargc appcars to bc ncccssary and rcasonablc. 
h. Asccrtain that cxpcnditurcs arc in accordancc with thc School Board!s  financial policics, particularly thc 

purchasing policy. 
i. Vcrify that advanccd writtcn approval from thc Busincss Officc was givcn bcforc a chcck was madc payablc 

to a school administrator, bookkccper, or an immcdiatc family mcmbcr of thc administrator or bookkccper. 

Scicct two months of crcdit card statcmcnts and tcst for the following attributcs: 
a. Evidcncc of rcccipts of goods or scrviccs. 
b. Chargc is supportcd by proper documcntation. 
c. Accounting distribution1classification is consistcnt and correctly posted. 
d. Chargc appcars to bc ncccssary and rcasonablc. 
c. Asccrtain that cxpcnditurcs arc in accordancc with thc School Boards financial policics, particularly thc 

purchasing policy. 

4. Rcvicw fundraising proccdurcs for cach school to cnsurc compliancc with thc School Board s approvcd policy. 
Also, rcvicw a samplc of fundraiscrs to cnsurc cstablishcd controls wcrc properly followcd. 

Comment: In tcsting fiftccn disburscmcnts, onc cxccption was notcd whcrc invoicc was paid aftcr duc datc, two 
cxccptions whcrc signaturcs wcrc missing on bus drivcr timcshcct and trip vcrification form, and onc cxccption whcrc 
salcs tax was paid on a transaction. 

In tcsting two months ofcrcdit card statcmcnts, two cxccptions wcre noted where no receipts for fucl purchascs wcrc 
in thc supporting documcntation. 

In tcsting four fundraiscrs, onc cxccption was notcd whcrc thc fundraising form was missing principals approval 
signaturc. 
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Logansport High School 

Financial Reporting 

Revicw two months of financial rcports for thc following attributcs: 
a. Account balanccs appcar rcasonablc. 
b. Accounts do not hold a dcficit balancc, or if dcficits arc notcd that rcasonablc cxplanation is obtaincd. 
c. Account balanccs in rcscrvcs arc at lcast 15% of currcnt ycar cxpcnditurcs. 

Comment: In tcsting two months of financial rcports, onc cxccption was notcd whcrc an individual fund had a 
dcficit balancc. 

School Support Organizations 

Obtain a list ofall currcnt school support organizations (boostcr clubs, PTA, etc.) anð a listing ofthc applicable 
officcrs for cach. Tcst for thc following attributcs: 
a. Club/organization is currcnt on rcporting rcquircmcnts to thc school. 
b. School Board cmployccs arc not officcrs of thc club/organization and arc not involvcd in fmancial 

transactions of thc club/organization. 
c. Thc Prcsidcnt and Trcasurcr arc not scrving for morc than 2 ycars consccutivcly. 

2. Obtain confirmation from school support organizations for all paymcnts madc to thc school for thc fiscal ycar. 
Tcst for thc following attributcs: 
a. Thc funds arc bcing uscd to support thc schools activitics. 
b. Any funds submittcd to thc school havc bccn properly rccciptcd in and rccordcd in thc schools fmancial 
rccords. 

Comment: No exccptions wcrc notcd as a result of applyiiig the agreed upon proccdurcs. 
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Mansfielð Elementary School 

Cash and Cash Equivalents 

Obtain bank rcconciliations for all bank accounts for two months and perform thc following procedures: 
a. Vcrify thc mathcmatical accuracy ofthc rcconciliations. 
b. Agrcc thc balancc per thc bank statcmcnt to thc amount on thc bank rcconciliation. 
c. Comparc thc rcconcilcd book balancc to thc gcncral lcdgcr for thc bank account. 
d. Dctcrminc thc propricty of dcposits in transit. 
c. Examinc all intcrfund transfcrs. 
f. Support thc outstanding chccks by comparing to thc chccks cicaring in subscqucnt month bank statcmcnt. 
g. Ensurc that all chccks on thc bank statcmcnt arc accountcd for. 
h. Dctcrminc that cash is invcstcd in only onc bank account in accordancc with LSA-R. S. 39 :295 5. 
i. Invcstigatc any outstanding chccks which arc ovcr 90 days old. 

Comment: No cxccptions wcrc notcd as a rcsult ofapplying the agreed upon procedures. 

Receipts 

Pcrform a cash count whcn on thc prcmiscs to dctcrminc that rcccipts have been issued for all monies on liand 
and that undcpositcd monics rcprcscnt no morc than onc wcck s rcccipts. 

2. Scicct 1 5 rcccipts on a random basis and perform thc following proccdurcs: 
a. Tracc to validatcd dcposit slip. 
b. Dctcrminc dcposit was madc on a timcly basis (at lcast wcckly). 
c. Tracc thc individual rcccipts within thc dcposit to thc cash rccciptsjoumal to dctcrminc that the reccipt batch 

matchcs thc dcposit total. 
d. Tracc thc individual rcccipts within thc dcposit to thc rclatcd account lcdgcr card, tcachcr log/rcccipt, 

conccssions invcntory or admission tickct rcconciliation. 

Obtain copics of thc gamc schcdulcs for football, baskctball, bascball, and softball and perform the following 
proccdurcs for a samplc of gamcs: 
a. Tracc from thc datc ofthc gamc to thc tickct rcconciliation and dcposit for cach gamc. 
b. Dctcrminc dcposit was madc on a timcly basis. 
c. Dctcrminc that tickct rcconciliation was properly prcparcd. 
d. Tracc thc total dcposit to proper posting. 

Comment: No cxccptions wcrc notcd as a rcsult ofapplying agrccd upon proccdures. The elernentary school does 
not havc any athlctic cvcnts; thcrcforc, no tcsting performcd. 

FI 
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Mansfielð Elementary School 

Expenditures 

1. Rcvicw chccks writtcn for thc past month whilc on thc prcmiscs to dctcrminc that bills arc paid timcly and chccks 
writtcn appcar to havc documcntation. 

2. Scicct 15 disburscmcnts on a random basis and tcst for thc following attributcs: 
a. Chcck is signcd by authorizcd personncl. 
b. Evidcncc of rcccipts of goods or scrviccs. 
c. Invoicc amount agrccs with chcck amount. 
d. Chargc is supportcd by proper documcntation. 
c. Invoicc datc is currcnt whcn comparcd to datc of chcck. 
f. Accounting distributionlclassification is consistcnt and corrcctly postcd. 
g. Chargc appcars to bc ncccssary and rcasonablc. 
h. Asccrtain that cxpcnditurcs arc in accordancc with thc School Board!s  financial policics, particularly thc 

purchasing policy. 
i. Vcrify that advanccd writtcn approval from thc Busincss Officc was givcn bcforc a chcck was madc payablc 

to a school administrator, bookkccper, or an immcdiatc family mcmbcr of thc administrator or bookkccper. 

Scicct two months of crcdit card statcmcnts and tcst for the following attributcs: 
a. Evidcncc of rcccipts of goods or scrviccs. 
b. Chargc is supportcd by proper documcntation. 
c. Accounting distribution1classification is consistcnt and correctly posted. 
d. Chargc appcars to bc ncccssary and rcasonablc. 
c. Asccrtain that cxpcnditurcs arc in accordancc with thc School Boards financial policics, particularly thc 

purchasing policy. 

4. Rcvicw fundraising proccdurcs for cach school to cnsurc compliancc with thc School Board s approvcd policy. 
Also, rcvicw a samplc of fundraiscrs to cnsurc cstablishcd controls wcrc properly followcd. 

Comment: In tcsting fiftccn disburscmcnts, onc cxccption was notcd whcrc disburscmcnt did not havc cvidcncc that 
goods wcrc rcccivcd. 
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Mansfielð Elementary School 

Financial Reporting 
Revicw two months of financial rcports for thc following attributcs: 

a. Account balanccs appcar rcasonablc. 
b. Accounts do not hold a dcficit balancc, or if dcficits arc notcd that rcasonablc cxplanation is obtaincd. 
c. Account balanccs in rcscrvcs arc at lcast 15% of currcnt ycar cxpcnditurcs. 

Comment: No cxccptions wcrc notcd as a rcsult of applying thc agrccd upon proccdurcs. 

School Support Organizations 

Obtain a list ofall currcnt school support organizations (booster clubs, PTA, etc.) and a listing ofthe applicablc 
officcrs for cach. Tcst for thc following attributes: 
a. Club/organization is current on rcporting requircments to the school. 
b. School Board cmployees are not officers of the club/organization and are not involved in fmancial 

transactions of thc club/organization. 
c. The Prcsident and Trcasurer are not serving more than 2 ycars consecutively. 

2. Obtain confirmation from school support organizations for all paymcnts madc to the school for thc fiscal ycar. 
Tcst for thc following attributcs: 
a. Thc funds arc being uscd to support thc schools activities. 
b. Any funds submitted to thc school have been properly receiptcd in and rccordcd in the schools fmancial 

rccords. 

Comment: No school support organizations were noted at this school; therefore, no testing performcd. 
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Mansfielð Miððle School 

Cash and Cash Equivalents 

Obtain bank rcconciliations for all bank accounts for two months and perform thc following procedures: 
a. Vcrify thc mathcmatical accuracy ofthc rcconciliations. 
b. Agrcc thc balancc per thc bank statcmcnt to thc amount on thc bank rcconciliation. 
c. Comparc thc rcconcilcd book balancc to thc gcncral lcdgcr for thc bank account. 
d. Dctcrminc thc propricty of dcposits in transit. 
c. Examinc all intcrfund transfcrs. 
f. Support thc outstanding chccks by comparing to thc chccks cicaring in subscqucnt month bank statcmcnt. 
g. Ensurc that all chccks on thc bank statcmcnt arc accountcd for. 
h. Dctcrminc that cash is invcstcd in only onc bank account in accordancc with LSA-R. S. 39 :295 5. 
i. Invcstigatc any outstanding chccks which arc ovcr 90 days old. 

Comment: No cxccptions wcrc notcd as a rcsult ofapplying the agreed upon procedures. 

Receipts 

Pcrform a cash count whcn on thc prcmiscs to dctcrminc that rcccipts have been issued for all monies on liand 
and that undcpositcd monics rcprcscnt no morc than onc wcck s rcccipts. 

2. Scicct 1 5 rcccipts on a random basis and perform thc following proccdurcs: 
a. Tracc to validatcd dcposit slip. 
b. Dctcrminc dcposit was madc on a timcly basis (at lcast wcckly). 
c. Tracc thc individual rcccipts within thc dcposit to thc cash rccciptsjoumal to dctcrminc that the reccipt batch 

matchcs thc dcposit total. 
d. Tracc thc individual rcccipts within thc dcposit to thc rclatcd account lcdgcr card, tcachcr log/rcccipt, 

conccssions invcntory or admission tickct rcconciliation. 

Obtain copics of thc gamc schcdulcs for football, baskctball, bascball, and softball and perform the following 
proccdurcs for a samplc of gamcs: 
a. Tracc from thc datc ofthc gamc to thc tickct rcconciliation and dcposit for cach gamc. 
b. Dctcrminc dcposit was madc on a timcly basis. 
c. Dctcrminc that tickct rcconciliation was properly prcparcd. 
d. Tracc thc total dcposit to proper posting. 

Comment: No cxccptions wcrc notcd as a rcsult of applying the agreed upon procedures. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

Mansfielð Miððle School 

Expenditures 

1. Rcvicw chccks writtcn for thc past month whilc on thc prcmiscs to dctcrminc that bills arc paid timcly and chccks 
writtcn appcar to havc documcntation. 

2. Scicct 15 disburscmcnts on a random basis and tcst for thc following attributcs: 
a. Chcck is signcd by authorizcd personncl. 
b. Evidcncc of rcccipts of goods or scrviccs. 
c. Invoicc amount agrccs with chcck amount. 
d. Chargc is supportcd by proper documcntation. 
c. Invoicc datc is currcnt whcn comparcd to datc of chcck. 
f Accounting distributionlclassification is consistcnt and corrcctly postcd. 
g. Chargc appcars to bc ncccssary and rcasonablc. 
h. Asccrtain that cxpcnditurcs arc in accordancc with thc School Boards fmancial policics, particularly thc 

purchasing policy. 
i. Vcrify that advanccd writtcn approval from thc Busincss Officc was givcn bcforc a chcck was madc payablc 

to a school administrator, bookkccper, or an immcdiatc family mcmbcr ofthc administrator or bookkccper. 

Scicct two months of crcdit card statcmcnts and tcst for thc following attributcs: 
a. Evidcncc of rcccipts of goods or scrviccs. 
b. Chargc is supportcd by proper documcntation. 
c. Accounting distribution1classification is consistcnt and correctly postcd. 
d. Chargc appcars to bc ncccssary and rcasonablc. 
c. Asccrtain that cxpcnditurcs arc in accordancc with thc School Boards financial policics, particularly thc 

purchasing policy. 

4. Rcvicw fundraising proccdurcs for cach school to cnsurc compliancc with thc School Board s approvcd policy. 
Also, rcvicw a samplc of fundraiscrs to cnsurc cstablishcd controls wcrc properly followcd. 

Comment: No cxccptions wcrc notcd as a rcsult of applying thc agrccd upon proccdurcs. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

Mansfielð Miððle School 

Financial Reporting 
Revicw two months of financial rcports for thc following attributcs: 

a. Account balanccs appcar rcasonablc. 
b. Accounts do not hold a dcficit balancc, or if dcficits arc notcd that rcasonablc cxplanation is obtaincd. 
c. Account balanccs in rcscrvcs arc at lcast 15% of currcnt ycar cxpcnditurcs. 

Comment: No cxccptions wcrc notcd as a rcsult of applying thc agrccd upon proccdurcs. 

School Support Organizations 

Obtain a list ofall currcnt school support organizations (boostcr clubs, PTA, etc.) and a listing ofthe applicable 
officcrs for cach. Tcst for thc following attributcs: 
a. Club/organization is currcnt on rcporting requircmcnts to thc school. 
b. School Board cmployces arc not officers of the club/organization and arc not involved in financial 

transactions of thc club/organization. 
c. Thc Prcsidcnt and Trcasurer are not serving more than 2 years consecutivcly. 

2. Obtain confirmation from school support organizations for all payments madc to the school for the fiscal year. 
Test for the following attributes: 
a. The funds arc being used to support the schools activities. 
b. Any funds submittcd to thc school havc becn properly rcceiptcd in and recordcd in the schools financial 

records. 

Comment: No school support organizations wcrc notcd at this school; therefore, no testing performed. 
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DeSoto Parish School Board 
Mansfield, Louisiana 

Mansfield High School 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

Mansfielð High School 

Cash and Cash Equivalents 

Obtain bank rcconciliations for all bank accounts for two months and perform thc following procedures: 
a. Vcrify thc mathcmatical accuracy ofthc rcconciliations. 
b. Agrcc thc balancc per thc bank statcmcnt to thc amount on thc bank rcconciliation. 
c. Comparc thc rcconcilcd book balancc to thc gcncral lcdgcr for thc bank account. 
d. Dctcrminc thc propricty of dcposits in transit. 
c. Examinc all intcrfund transfcrs. 
f. Support thc outstanding chccks by comparing to thc chccks cicaring in subscqucnt month bank statcmcnt. 
g. Ensurc that all chccks on thc bank statcmcnt arc accountcd for. 
h. Dctcrminc that cash is invcstcd in only onc bank account in accordancc with LSA-R. S. 39 :295 5. 
i. Invcstigatc any outstanding chccks which arc ovcr 90 days old. 

Comment: No cxccptions wcrc notcd as a rcsult ofapplying the agreed upon procedures. 

Receipts 

Pcrform a cash count whcn on thc prcmiscs to dctcrminc that rcccipts have been issued for all monies on liand 
and that undcpositcd monics rcprcscnt no morc than onc wcck s rcccipts. 

2. Scicct 1 5 rcccipts on a random basis and perform thc following proccdurcs: 
a. Tracc to validatcd dcposit slip. 
b. Dctcrminc dcposit was madc on a timcly basis (at lcast wcckly). 
c. Tracc thc individual rcccipts within thc dcposit to thc cash rccciptsjoumal to dctcrminc that the reccipt batch 

matchcs thc dcposit total. 
d. Tracc thc individual rcccipts within thc dcposit to thc rclatcd account lcdgcr card, tcachcr log/rcccipt, 

conccssions invcntory or admission tickct rcconciliation. 

Obtain copics of thc gamc schcdulcs for football, baskctball, bascball, and softball and perform the following 
proccdurcs for a samplc of gamcs: 
a. Tracc from thc datc ofthc gamc to thc tickct rcconciliation and dcposit for cach gamc. 
b. Dctcrminc dcposit was madc on a timcly basis. 
c. Dctcrminc that tickct rcconciliation was properly prcparcd. 
d. Tracc thc total dcposit to proper posting. 

Comment: In tcsting fiftccn rcccipts, two cxccptions were noted where no receipt was written for cash received. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

Mansfielð High School 

Expenditures 

1. Rcvicw chccks writtcn for thc past month whilc on thc prcmiscs to dctcrminc that bills arc paid timcly and chccks 
writtcn appcar to havc documcntation. 

2. Scicct 15 disburscmcnts on a random basis and tcst for thc following attributcs: 
a. Chcck is signcd by authorizcd personncl. 
b. Evidcncc of rcccipts of goods or scrviccs. 
c. Invoicc amount agrccs with chcck amount. 
d. Chargc is supportcd by proper documcntation. 
c. Invoicc datc is currcnt whcn comparcd to datc of chcck. 
f. Accounting distributionlclassification is consistcnt and corrcctly postcd. 
g. Chargc appcars to bc ncccssary and rcasonablc. 
h. Asccrtain that cxpcnditurcs arc in accordancc with thc School Board!s  financial policics, particularly thc 

purchasing policy. 
i. Vcrify that advanccd writtcn approval from thc Busincss Officc was givcn bcforc a chcck was madc payablc 

to a school administrator, bookkccper, or an immcdiatc family mcmbcr ofthc administrator or bookkccper. 

Scicct two months of crcdit card statcmcnts and tcst for thc following attributcs: 
a. Evidcncc of rcccipts of goods or scrviccs. 
b. Chargc is supportcd by proper documcntation. 
c. Accounting distribution1classification is consistcnt and correctly postcd. 
d. Chargc appcars to bc ncccssary and rcasonablc. 
c. Asccrtain that cxpcnditurcs arc in accordancc with thc School Board!s  financial policics, particularly thc 

purchasing policy. 

4. Rcvicw fundraising proccdurcs for cach school to cnsurc compliancc with thc School Board s approvcd policy. 
Also, rcvicw a samplc of fundraiscrs to cnsurc cstablishcd controls wcrc properly followcd. 

Comment: In tcsting fiftccn disburscmcnts, onc cxccption was notcd whcrc thcrc was no cvidcncc that goods wcrc 
rcccivcd, six cxccptions wcrc notcd whcrc Rcqucst for Chcck form was not complctcd, and onc cxccption was notcd 
whcrc salcs tax was paid on a transaction. 

In tcsting thrcc fundraiscrs, one exception was noted where fundraising forrn was not sequentially nurnbered. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

Mansfielð High School 

Financial Reporting 

Revicw two months of financial rcports for thc following attributcs: 
a. Account balanccs appcar rcasonablc. 
b. Accounts do not hold a dcficit balancc, or if dcficits arc notcd that rcasonablc cxplanation is obtaincd. 
c. Account balanccs in rcscrvcs arc at lcast 15% of currcnt ycar cxpcnditurcs. 

Comment: No cxccptions wcrc notcd as a rcsult of applying thc agrccd upon proccdurcs. 

School Support Organizations 

Obtain a list ofall current school support organizations (boostcr clubs, PTA, etc.) and a listing ofthe applicable 
officcrs for cach. Tcst for thc following attributcs: 
a. Club/organization is currcnt on rcporting rcquircmcnts to thc school. 
b. School Board cmployccs arc not officcrs of thc club/organization and arc not involvcd in fmancial 

transactions of thc club/organization. 
c. Thc Prcsidcnt and Trcasurcr arc not scrving morc than 2 ycars consccutivcly. 

2. Obtain confirmation from school support organizations for all paymcnts madc to thc school for the fiscal year. 
Tcst for thc following attributcs: 
a. The funds arc bcing uscd to support the schools activitics. 
b. Any funds submittcd to thc school havc bccn properly rccciptcd in and rccordcd in thc schools fmancial 

rccords. 

Comment: No exceptions were noted as a result of applying the agreed upon procedures. 



DeSoto Parish School Board 
Mansfield, Louisiana 

North DeSoto Lower Elementary School 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

North DeSoto Lower Elementary School 

Cash and Cash Equivalents 

Obtain bank reconciliations for all bank accounts for two months and perform the following procedures: 
a. Verify the mathematical accuracy ofthe reconciliations. 
b. Agree the balance per the bank statement to the amount on the bank reconciliation. 
c. Compare the reconciled book balance to the general ledger for the bank account. 
d. Determine the propriety of deposits in transit. 
e. Examine all interfund transfers. 
f Support the outstanding checks by comparing to the checks clearing in subsequent month bank statement. 
g. Ensure that all checks on the bank statement are accounted for. 
h. Determine that cash is invested in only one bank account in accordance with LSA-R. S. 39 :295 5. 
i. Investigate any outstanding checks which are over 90 days old. 

Comment: No exceptions were noted as a result of applying the agreed upon procedures. 

Receipts 

1. Perform a cash count when on the premises to determine that receipts have been issued for all monies on hand 
and that undeposited monies represent no more than one week s receipts. 

2. Select 15 receipts on a random basis and perform the following procedures: 
a. Trace to validated deposit slip. 
b. Determine deposit was made on a timely basis (at least weekly). 
c. Trace the individualreceipts within the deposit to the cash receiptsjoumalto determine thatthe receipt batch 

matches the deposit total. 
d. Trace the individual receipts within the deposit to the related account ledger card, teacher log/receipt, 

concessions inventory or admission ticket reconciliation. 

Obtain copies of the game schedules for football, basketball, baseball, and softball and perform the following 
procedures for a sample of games: 
a. Trace from the date ofthe game to the ticket reconciliation and deposit for each game. 
b. Determine deposit was made on a timely basis. 
c. Determine that ticket reconciliation was properly prepared. 
d. Trace the total deposit to proper posting. 

Comment: No exceptions were noted as a result ofapplying the agreed upon procedures. The elernentary school 
does not have any athletic events; therefore, no testing performed. 



DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

North DeSoto Lower Elementary School 

Expenditures 

1. Rcvicw chccks writtcn for thc past month whilc on thc prcmiscs to dctcrminc that bills arc paid timcly and chccks 
writtcn appcar to havc documcntation. 

2. Scicct 15 disburscmcnts on a random basis and tcst for thc following attributcs: 
a. Chcck is signcd by authorizcd personncl. 
b. Evidcncc of rcccipts of goods or scrviccs. 
c. Invoicc amount agrccs with chcck amount. 
d. Chargc is supportcd by proper documcntation. 
c. Invoicc datc is currcnt whcn comparcd to datc of chcck. 
f. Accounting distributionlclassification is consistcnt and corrcctly postcd. 
g. Chargc appcars to bc ncccssary and rcasonablc. 
h. Asccrtain that cxpcnditurcs arc in accordancc with thc School Board!s  financial policics, particularly thc 

purchasing policy. 
i. Vcrify that advanccd writtcn approval from thc Busincss Officc was givcn bcforc a chcck was madc payablc 

to a school administrator, bookkccper, or an immcdiatc family mcmbcr ofthc administrator or bookkccper. 

Scicct two months of crcdit card statcmcnts and tcst for thc following attributcs: 
a. Evidcncc of rcccipts of goods or scrviccs. 
b. Chargc is supportcd by proper documcntation. 
c. Accounting distribution1classification is consistcnt and correctly postcd. 
d. Chargc appcars to bc ncccssary and rcasonablc. 
c. Asccrtain that cxpcnditurcs arc in accordancc with thc School Board!s  financial policics, particularly thc 

purchasing policy. 

4. Rcvicw fundraising proccdurcs for cach school to cnsurc compliancc with thc School Board s approvcd policy. 
Also, rcvicw a samplc of fundraiscrs to cnsurc cstablishcd controls wcrc properly followcd. 

Comment: No cxccptions wcrc notcd as a rcsult of applying thc agrccd upon proccdurcs. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

North DeSoto Lower Elementary School 

Financial Reporting 

Revicw two months of financial rcports for thc following attributcs: 
a. Account balanccs appcar rcasonablc. 
b. Accounts do not hold a dcficit balancc, or if dcficits arc notcd that rcasonablc cxplanation is obtaincd. 
c. Account balanccs in rcscrvcs arc at lcast 15% of currcnt ycar cxpcnditurcs. 

Comment: No cxccptions wcrc notcd as a rcsult of applying thc agrccd upon proccdurcs. 

School Support Organizations 

Obtain a list ofall current school support organizations (boostcr clubs, PTA, etc.) and a listing ofthe applicable 
officcrs for cach. Tcst for thc following attributcs: 
a. Club/organization is currcnt on rcporting rcquircmcnts to thc school. 
b. School Board cmployccs arc not officcrs of thc club/organization and arc not involvcd in fmancial 

transactions of thc club/organization. 
c. Thc Prcsidcnt and Trcasurcr arc not scrving morc than 2 ycars consccutivcly. 

2. Obtain confirmation from school support organizations for all paymcnts madc to thc school for the fiscal year. 
Tcst for thc following attributcs: 
a. Thc funds arc being uscd to support thc schools activitics. 
b. Any funds submittcd to thc school havc bccn properly rccciptcd in and rccordcd in thc school s fmancial 

rccords 

Comment: No exceptions were noted as a result of applying the agreed upon procedures. 
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DeSoto Parish School Board 
Mansfield, Louisiana 

North DeSoto Upper Elementary School 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

North DeSoto Upper Elementary School 

Cash and Cash Equivalents 

Obtain bank rcconciliations for all bank accounts for two months and perform thc following proccdurcs: 
a. Vcrify thc mathcmatical accuracy ofthc rcconciliations. 
b. Agrcc thc balancc per thc bank statcmcnt to thc amount on thc bank rcconciliation. 
c. Comparc thc rcconcilcd book balancc to thc gcncral lcdgcr for thc bank account. 
d. Dctcrminc thc propricty of dcposits in transit. 
c. Examinc all intcrfund transfcrs. 
f Support thc outstanding chccks by comparing to thc chccks cicaring in subscqucnt month bank statcmcnt. 
g. Ensurc that all chccks on thc bank statcmcnt arc accountcd for. 
h. Dctcrminc that cash is invcstcd in only onc bank account in accordancc with LSA-R. S. 39 :295 5. 
i. Invcstigatc any outstanding chccks which arc ovcr 90 days old. 

Comment: No cxccptions wcrc notcd as a rcsult of applying thc agrccd upon proccdurcs. 

Receipts 

1. Perforin a cash count whcn on thc prcmiscs to dctcrminc that rcccipts havc bccn issucd for all monies on hand 
and that undcpositcd monics rcprcscnt no morc than onc wcck s rcccipts. 

2. Scicct 15 rcccipts on a random basis and perform thc following proccdurcs: 
a. Tracc to validatcd dcposit slip. 
b. Dctcrminc dcposit was madc on a timcly basis (at lcast wcckly). 
c. Tracc thc individualrcccipts within thc dcposit to thc cash rccciptsjournal to detcrminc thatthc rcccipt batch 

matchcs thc dcposit total. 
d. Tracc thc individual rcccipts within thc dcposit to thc rclatcd account lcdgcr card, tcachcr log/rcccipt, 

conccssions invcntory or admission tickct rcconciliation. 

Obtain copics of thc gamc schcdulcs for football, baskctball, bascball, and softball and perform the following 
proccdurcs for a samplc of gamcs: 
a. Tracc from thc datc ofthc gamc to thc tickct rcconciliation and dcposit for cach gamc. 
b. Dctcrminc dcposit was madc on a timcly basis. 
c. Dctcrminc that tickct rcconciliation was properly prcparcd. 
d. Tracc thc total dcposit to proper posting. 

Comment: No cxccptions wcrc notcd as a rcsult of applying thc agrccd upon proccdurcs. Thc cicmcntary school 
docs not havc any athlctic cvcnts; thcrcforc, no tcsting performcd. 



DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

North DeSoto Upper Elementary School 

Expenditures 

1. Review checks written for the past month while on the premises to determine that bills are paid timely and checks 
written appear to have documentation. 

2. Select 15 disbursements on a random basis and test for the following attributes: 
a. Check is signed by authorized personnel. 
b. Evidence of receipts of goods or services. 
c. Invoice amount agrees with check amount. 
d. Charge is supported by proper documentation. 
e. Invoice date is current when compared to date of check. 
f. Accounting distributionlclassification is consistent and correctly posted. 
g. Charge appears to be necessary and reasonable. 
h. Ascertain that expenditures are in accordance with the School Board!s  financial policies, particularly the 

purchasing policy. 
i. Verify that advanced written approval from the Business Office was given before a check was made payable 

to a school administrator, bookkeeper, or an immediate family member ofthe administrator or bookkeeper. 

Select two months of credit card statements and test for the following attributes: 
a. Evidence of receipts of goods or services. 
b. Charge is supported by proper documentation. 
c. Accounting distributionIclassification is consistent and correctly posted. 
d. Charge appears to be necessary and reasonable. 
e. Ascertain that expenditures are in accordance with the School Boards financial policies, particularly the 

purchasing policy. 

4. Review fundraising procedures for each school to ensure compliance with the School Board s approved policy. 
Also, review a sample of fundraisers to ensure established controls were properly followed. 

Comment: No exceptions were noted as a result of applying the agreed upon procedures. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

North DeSoto Upper Elementary School 

Financial Reporting 

Rcview two months of financial reports for the following attributcs: 
a. Account balanccs appcar rcasonablc. 
b. Accounts do not hold a dcficit balancc, or if dcficits arc notcd that rcasonable explanation is obtained. 
c. Account balanccs in rcserves arc at lcast 15% of currcnt ycar cxpenditurcs. 

Comment: No exceptions wcrc noted as a result of applying thc agrced upon proccdures. 

School Support Organizations 

Obtain a list ofall currcnt school support organizations (boostcr clubs, PTA, ctc.) and a listing ofthc applicable 
officcrs for cach. Tcst for thc following attributcs: 
a. Club/organization is currcnt on rcporting requircmcnts to thc school. 
b. School Board cmployees are not officers of thc club/organization and arc not involvcd in fmancial 

transactions of the club/organization. 
c. Thc Prcsidcnt and Trcasurcr arc not serving for morc than 2 ycars consccutivcly. 

2. Obtain confirmation from school support organizations for all paymcnts made to thc school for the fiscal ycar. 
Tcst for the following attributcs: 
a. Thc funds arc bcing uscd to support thc schools activities. 
b. Any funds submittcd to thc school havc bccn properly reccipted in and recordcd in thc school s fmancial 

records. 

Comment: One exception was notcd whcre the Treasurer for school support organization has served rnore than two 
consecutive years. No funds werc paid dircctly to thc school. 
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DeSoto Parish School Board 
Mansfield, Louisiana 

North DeSoto Middle School 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

North DeSoto Miððle School 

Cash and Cash Equivalents 

Obtain bank rcconciliations for all bank accounts for two months and perform thc following proccdurcs: 
a. Vcrify thc mathcmatical accuracy ofthc rcconciliations. 
b. Agrcc thc balancc per thc bank statcmcnt to thc amount on thc bank rcconciliation. 
c. Comparc thc rcconcilcd book balancc to thc gcncral lcdgcr for thc bank account. 
d. Dctcrminc thc propricty of dcposits in transit. 
c. Examinc all intcrfund transfcrs. 
f Support thc outstanding chccks by comparing to thc chccks cicaring in subscqucnt month bank statcmcnt. 
g. Ensurc that all chccks on thc bank statcmcnt arc accountcd for. 
h. Dctcrminc that cash is invcstcd in only onc bank account in accordancc with LSA-R. S. 39 :295 5. 
i. Invcstigatc any outstanding chccks which arc ovcr 90 days old. 

Comment: No cxccptions wcrc notcd as a rcsult of applying thc agrccd upon proccdurcs. 

Receipts 

1. Perforin a cash count whcn on thc prcmiscs to dctcrminc that rcccipts havc bccn issucd for all monies on hand 
and that undcpositcd monics rcprcscnt no morc than onc wcck s rcccipts. 

2. Scicct 15 rcccipts on a random basis and perform thc following proccdurcs: 
a. Tracc to validatcd dcposit slip. 
b. Dctcrminc dcposit was madc on a timcly basis (at lcast wcckly). 
c. Tracc thc individualrcccipts within thc dcposit to thc cash rccciptsjournal to detcrminc thatthc rcccipt batch 

matchcs thc dcposit total. 
d. Tracc thc individual rcccipts within thc dcposit to thc rclatcd account lcdgcr card, tcachcr log/rcccipt, 

conccssions invcntory or admission tickct rcconciliation. 

Obtain copics of thc gamc schcdulcs for football, baskctball, bascball, and softball and perform the following 
proccdurcs for a samplc of gamcs: 
a. Tracc from thc datc ofthc gamc to thc tickct rcconciliation and dcposit for cach gamc. 
b. Dctcrminc dcposit was madc on a timcly basis. 
c. Dctcrminc that tickct rcconciliation was properly prcparcd. 
d. Tracc thc total dcposit to proper posting. 

Comment: In tcsting fivc gamc rcccipts, two cxccptions wcrc notcd whcrc dcposit was not madc timely, five 
cxccptions wcrc notcd whcrc thc tickct rcconciliations wcrc missing or incomplctc, and onc cxccption was noted 
whcrc thcrc was no documcntation on gatc rcccipts. 



DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

North DeSoto Miððle School 

Expenditures 

1. Review checks written for the past month while on the premises to determine that bills are paid timely and checks 
written appear to have documentation. 

2. Select 15 disbursements on a random basis and test for the following attributes: 
a. Check is signed by authorized personnel. 
b. Evidence of receipts of goods or services. 
c. Invoice amount agrees with check amount. 
d. Charge is supported by proper documentation. 
e. Invoice date is current when compared to date of check. 
f Accounting distribution!classification is consistent and correctly posted. 
g. Charge appears to be necessary and reasonable. 
h. Ascertain that expenditures are in accordance with the School Boards financial policies, particularly the 

purchasing policy. 
i. Verify that advanced written approval from the Business Office was given before a check was made payable 

to a school administrator, bookkeeper, or an immediate family member ofthe administrator or bookkeeper. 

Select two months of credit card statements and test for the following attributes: 
a. Evidence of receipts of goods or services. 
b. Charge is supported by proper documentation. 
c. Accounting distribution!classification is consistent and correctly posted. 
d. Charge appears to be necessary and reasonable. 
e. Ascertain that expenditures are in accordance with the School Boards financial policies, particularly the 

purchasing policy. 

4. Review fundraising procedures for each school to ensure compliance with the School Board s approved policy. 
Also, review a sample of fundraisers to ensure established controls were properly followed. 

Comment: In testing forty-one checks written in the past month, two exceptions were noted where support 
documentation was missing, eleven exceptions were noted where handwritten checks were not dated; therefore, 
unable to determine timeliness, and two exceptions were noted where bills were paid after 30 days. 

In testing fifteen disbursements, four exceptions were noted where no receipt or invoice was included, two exceptions 
were noted where accounting distribution was missing, one exception was noted where check was posted incorrectly, 
and one exception was noted where sales tax was paid on an invoice. 

In testing two credit card statements, two exceptions were noted where statement was missing accounting distribution 
and two exceptions were noted where sales tax was paid on invoices included with statement. 

In testing two fundraisers, two exception were noted where fundraisers were not compliant with School Boardpolicy 
and two exceptions were noted where fundraiser did not follow controls. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

North DeSoto Miððle School 

Financial Reporting 

Rcview two months of financial reports for the following attributcs: 
a. Account balanccs appcar rcasonablc. 
b. Accounts do not hold a dcficit balancc, or if dcficits arc notcd that rcasonable explanation is obtained. 
c. Account balanccs in rcserves arc at lcast 15% of currcnt ycar cxpenditurcs. 

Comment: No exceptions wcrc noted as a result of applying thc agrced upon proccdures. 

School Support Organizations 

Obtain a list ofall currcnt school support organizations (boostcr clubs, PTA, ctc.) and a listing ofthc applicable 
officcrs for cach. Tcst for thc following attributcs: 
a. Club/organization is currcnt on rcporting requircmcnts to thc school. 
b. School Board cmployees are not officers of thc club/organization and arc not involvcd in fmancial 

transactions of the club/organization. 
c. Thc Prcsidcnt and Trcasurcr arc not serving for morc than 2 ycars consccutivcly. 

2. Obtain confirmation from school support organizations for all paymcnts made to thc school for the fiscal ycar. 
Tcst for the following attributcs: 
a. Thc funds arc bcing uscd to support thc schools activities. 
b. Any funds submittcd to thc school have bccn properly receiptcd in and rccordcd in the schools fmancial 

records 

Comment: No school support organizations were noted at this school; therefore, no testing perforrned. 



ÐeSoto Parish School Board 
Mansfield, Louisiaiia 

North ÐeSoto High School 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

North DeSoto High School 

Cash and Cash Equivalents 

Obtain bank rcconciliations for all bank accounts for two months and perform thc following proccdurcs: 
a. Vcrify thc mathcmatical accuracy ofthc rcconciliations. 
b. Agrcc thc balancc per thc bank statcmcnt to thc amount on thc bank rcconciliation. 
c. Comparc thc rcconcilcd book balancc to thc gcncral lcdgcr for thc bank account. 
d. Dctcrminc thc propricty of dcposits in transit. 
c. Examinc all intcrfund transfcrs. 
f Support thc outstanding chccks by comparing to thc chccks cicaring in subscqucnt month bank statcmcnt. 
g. Ensurc that all chccks on thc bank statcmcnt arc accountcd for. 
h. Dctcrminc that cash is invcstcd in only onc bank account in accordancc with LSA-R. S. 39 :295 5. 
i. Invcstigatc any outstanding chccks which arc ovcr 90 days old. 

Comment: In tcsting two bank rcconciliations, onc cxccption was notcd where two chccks did not cicar within 90 
days. 

Receipts 

1. Pcrform a cash count whcn on thc prcmiscs to dctcrminc that rcccipts havc bccn issucd for all monics on hand 
and that undcpositcd monics rcprcscnt no morc than onc wcck s rcccipts. 

2. Scicct 15 rcccipts on a random basis and perform thc following proccdurcs: 
a. Tracc to validatcd dcposit slip. 
b. Dctcrminc dcposit was madc on a timcly basis (at lcast wcckly). 
c. Tracc thc individual rcccipts within thc dcposit to thc cash rccciptsjoumal to dctcrmine that the receipt batch 

matchcs thc dcposit total. 
d. Tracc thc individual rcccipts within thc dcposit to thc rclatcd account lcdgcr card, tcachcr log/rcccipt, 

conccssions invcntory or admission tickct rcconciliation. 

Obtain copics of thc gamc schcdulcs for football, baskctball, bascball, and softball and perform thc following 
proccdurcs for a samplc of gamcs: 
a. Tracc from thc datc ofthc gamc to thc tickct rcconciliation and dcposit for cach gamc. 
b. Dctcrminc dcposit was madc on a timcly basis. 
c. Dctcrminc that tickct rcconciliation was properly prcparcd. 
d. Tracc thc total dcposit to proper posting. 

Commeiit: No cxccptions wcrc notcd as a rcsult of applying the agreed upon procedures. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

North DeSoto High School 

Expenditures 

1. Review checks written for the past month while on the premises to determine that bills are paid timely and checks 
written appear to have documentation. 

2. Select 15 disbursements on a random basis and test for the following attributes: 
a. Check is signed by authorized personnel. 
b. Evidence of receipts of goods or services. 
c. Invoice amount agrees with check amount. 
d. Charge is supported by proper documentation. 
e. Invoice date is current when compared to date of check. 
f. Accounting distributionlclassification is consistent and correctly posted. 
g. Charge appears to be necessary and reasonable. 
h. Ascertain that expenditures are in accordance with the School Board!s  financial policies, particularly the 

purchasing policy. 
i. Verify that advanced written approval from the Business Office was given before a check was made payable 

to a school administrator, bookkeeper, or an immediate family member ofthe administrator or bookkeeper. 

Select two months of credit card statements and test for the following attributes: 
a. Evidence of receipts of goods or services. 
b. Charge is supported by proper documentation. 
c. Accounting distributionIclassification is consistent and correctly posted. 
d. Charge appears to be necessary and reasonable. 
e. Ascertain that expenditures are in accordance with the School Boards financial policies, particularly the 

purchasing policy. 

4. Review fundraising procedures for each school to ensure compliance with the School Board s approved policy. 
Also, review a sample of fundraisers to ensure established controls were properly followed. 

Comment: In reviewing seventy-eight checks written for the past month while on the premises, one exception was 
noted where sales tax was paid. 

In testing two credit card statements, two exceptions were noted where sales tax was paid on receipts. 

In testing nine fundraisers, two exceptions were noted where the date ofapproval by the principal was after the start 
date of fundraiser. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

North DeSoto High School 

Financial Reporting 

Rcview two months of financial reports for the following attributcs: 
a. Account balanccs appcar rcasonablc. 
b. Accounts do not hold a dcficit balancc, or if dcficits arc notcd that rcasonable explanation is obtained. 
c. Account balanccs in rcserves arc at lcast 15% of currcnt ycar cxpenditurcs. 

Comment: No exceptions wcrc noted as a result of applying thc agrced upon proccdures. 

School Support Organizations 

Obtain a list ofall currcnt school support organizations (boostcr clubs, PTA, ctc.) and a listing ofthc applicable 
officcrs for cach. Tcst for thc following attributcs: 
a. Club/organization is currcnt on rcporting requircmcnts to thc school. 
b. School Board cmployees are not officers of thc club/organization and arc not involvcd in fmancial 

transactions of the club/organization. 
c. Thc Prcsidcnt and Trcasurcr arc not serving morc than 2 ycars consccutively. 

2. Obtain confirmation from school support organizations for all paymcnts made to thc school for the fiscal ycar. 
Tcst for the following attributcs: 
a. Thc funds arc bcing uscd to support thc schools activities. 
b. Any funds submittcd to thc school have bccn properly receiptcd in and rccordcd in the schools fmancial 

records. 

Comment: One exccption was noted where the President ofthe school support organization had served rnore than 2 
consecutive years. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

Stanley High School 

Cash and Cash Equivalents 

Obtain bank rcconciliations for all bank accounts for two months and perform thc following proccdurcs: 
a. Vcrify thc mathcmatical accuracy ofthc rcconciliations. 
b. Agrcc thc balancc per thc bank statcmcnt to thc amount on thc bank rcconciliation. 
c. Comparc thc rcconcilcd book balancc to thc gcncral lcdgcr for thc bank account. 
d. Dctcrminc thc propricty of dcposits in transit. 
c. Examinc all intcrfund transfcrs. 
f Support thc outstanding chccks by comparing to thc chccks cicaring in subscqucnt month bank statcmcnt. 
g. Ensurc that all chccks on thc bank statcmcnt arc accountcd for. 
h. Dctcrminc that cash is invcstcd in only onc bank account in accordancc with LSA-R. S. 39 :295 5. 
i. Invcstigatc any outstanding chccks which arc ovcr 90 days old. 

Comment: No cxccptions wcrc notcd as a rcsult of applying thc agrccd upon proccdurcs. 

Receipts 

1. Perforin a cash count whcn on thc prcmiscs to dctcrminc that rcccipts havc bccn issucd for all monies on hand 
and that undcpositcd monics rcprcscnt no morc than onc wcck s rcccipts. 

2. Scicct 15 rcccipts on a random basis and perform thc following proccdurcs: 
a. Tracc to validatcd dcposit slip. 
b. Dctcrminc dcposit was madc on a timcly basis (at lcast wcckly). 
c. Tracc thc individualrcccipts within thc dcposit to thc cash rccciptsjournal to detcrminc thatthc rcccipt batch 

matchcs thc dcposit total. 
d. Tracc thc individual rcccipts within thc dcposit to thc rclatcd account lcdgcr card, tcachcr log/rcccipt, 

conccssions invcntory or admission tickct rcconciliation. 

Obtain copics of thc gamc schcdulcs for football, baskctball, bascball, and softball and perform thc following 
proccdurcs for a samplc of gamcs: 
a. Tracc from thc datc ofthc gamc to thc tickct rcconciliation and dcposit for cach gamc. 
b. Dctcrminc dcposit was madc on a timcly basis. 
c. Dctcrminc that tickct rcconciliation was properly prcparcd. 
d. Tracc thc total dcposit to proper posting. 

Comment: In tcsting thrcc gamc rcccipts, two cxccptions wcrc notcd whcrc dcposit was not madc timcly and onc 
exception was notcd whcrc tickct rcconciliation was incomplctc. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

Stanley High School 

Expenditures 

1. Review checks written for the past month while on the premises to determine that bills are paid timely and checks 
written appear to have documentation. 

2. Select 15 disbursements on a random basis and test for the following attributes: 
a. Check is signed by authorized personnel. 
b. Evidence of receipts of goods or services. 
c. Invoice amount agrees with check amount. 
d. Charge is supported by proper documentation. 
e. Invoice date is current when compared to date of check. 
f. Accounting distributionlclassification is consistent and correctly posted. 
g. Charge appears to be necessary and reasonable. 
h. Ascertain that expenditures are in accordance with the School Board!s  financial policies, particularly the 

purchasing policy. 
i. Verify that advanced written approval from the Business Office was given before a check was made payable 

to a school administrator, bookkeeper, or an immediate family member ofthe administrator or bookkeeper. 

Select two months of credit card statements and test for the following attributes: 
a. Evidence of receipts of goods or services. 
b. Charge is supported by proper documentation. 
c. Accounting distributionIclassification is consistent and correctly posted. 
d. Charge appears to be necessary and reasonable. 
e. Ascertain that expenditures are in accordance with the School Boards financial policies, particularly the 

purchasing policy. 

4. Review fundraising procedures for each school to ensure compliance with the School Board s approved policy. 
Also, review a sample of fundraisers to ensure established controls were properly followed. 

Comment: The school does not have any active credit cards; therefore, no testing was performed. In testing two 
fundraising activities, two exceptions were noted where controls were not properly followed. 

47 



DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

Stanley High School 

Financial Reporting 

Rcview two months of financial reports for the following attributcs: 
a. Account balanccs appcar rcasonablc. 
b. Accounts do not hold a dcficit balancc, or if dcficits arc notcd that rcasonable explanation is obtained. 
c. Account balanccs in rcserves arc at lcast 15% of currcnt ycar cxpenditurcs. 

Comment: Jn testing two months of fmancial reports, onc cxception was noted where two student accounts had a 
dcficit balancc in one month tcstcd. 

School Support Organizations 

Obtain a list ofall current school support organizations (boostcr clubs, PTA, etc.) and a listing ofthe applicablc 
officcrs for cach. Tcst for the following attributes: 
a. Club/organization is current on rcporting rcquircments to thc school. 
b. School Board employecs are not officers of the club/organization and are not involvcd in financial 

transactions of thc club/organization. 
c. The Prcsidcnt and Trcasurer arc not serving for morc than 2 ycars consecutivcly. 

2. Obtain confirmation from school support organizations for all paymcnts made to the school for thc fiscal ycar. 
Tcst for thc following attributcs: 
a. The funds are bcing used to support the schools activities. 
b. Any funds submittcd to the school have been properly rcceiptcd in and recorded in the schools fmancial 

rccords. 

Comment: Jn tcsting four school support organizations, one cxccption was noted wherc thc Prcsident and Treasurer 
havc scrvcd morc than two consccutivc ycars. No confirmation retumcd from Baskctball Booster or PTO school 
support organization; thcrcforc, no tcsting could be performcd. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

Grace House School 

Cash and Cash Equivalents 

Obtain bank reconciliations for all bank accounts for two months and perform the following procedures: 
a. Verify the mathematical accuracy ofthe reconciliations. 
b. Agree the balance per the bank statement to the amount on the bank reconciliation. 
c. Compare the reconciled book balance to the general ledger for the bank account. 
d. Determine the propriety of deposits in transit. 
e. Examine all interfund transfers. 
f. Support the outstanding checks by comparing to the checks clearing in subsequent month bank statement. 
g. Ensure that all checks on the bank statement are accounted for. 
h. Determine that cash is invested in only one bank account in accordance with LSA-R.S. 39:2955. 
i. Investigate any outstanding checks which are over 90 days old. 

Comment: No exceptions were noted as a result of applying the agreed upon procedures. 

Receipts 

1. Perform a cash count when on the premises to determine that receipts have been issued for all monies on hand 
and that undeposited monies represent no more than one week s receipts. 

2. Select 1 5 receipts on a random basis and perform the following procedures: 
a. Trace to validated deposit slip. 
b. Determine deposit was made on a timely basis (at least weekly). 
c. Trace the individualreceipts within the deposit to the cash receiptsjoumalto determine thatthe receipt batch 

matches the deposit total. 
d. Trace the individual receipts within the deposit to the related account ledger card, teacher log/receipt, 

concessions inventory or admission ticket reconciliation. 

Obtain copies of the game schedules for football, basketball, baseball, and softball and perform the following 
procedures for a sample of games: 
a. Trace from the date ofthe game to the ticket reconciliation and deposit for each game. 
b. Determine deposit was made on a timely basis. 
c. Determine that ticket reconciliation was properly prepared. 
d. Trace the total deposit to proper posting. 

Comment: No receipts issued in fiscal year by school. No exceptions were noted as a result ofapplying the agreed 
upon procedures for cash count. The school does not have any athletic events; therefore, no testing performed. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

Grace House School 

Expenditures 

1. Review checks written for the past month while on the premises to determine that bills are paid timely and checks 
written appear to have documentation. 

2. Select 15 disbursements on a random basis and test for the following attributes: 
a. Check is signed by authorized personnel. 
b. Evidence of receipts of goods or services. 
c. Invoice amount agrees with check amount. 
d. Charge is supported by proper documentation. 
e. Invoice date is current when compared to date of check. 
f. Accounting distributionlclassification is consistent and correctly posted. 
g. Charge appears to be necessary and reasonable. 
h. Ascertain that expenditures are in accordance with the School Board!s  financial policies, particularly the 

purchasing policy. 
i. Verify that advanced written approval from the Business Office was given before a check was made payable 

to a school administrator, bookkeeper, or an immediate family member ofthe administrator or bookkeeper. 

Select two months of credit card statements and test for the following attributes: 
a. Evidence of receipts of goods or services. 
b. Charge is supported by proper documentation. 
c. Accounting distributionIclassification is consistent and correctly posted. 
d. Charge appears to be necessary and reasonable. 
e. Ascertain that expenditures are in accordance with the School Boards financial policies, particularly the 

purchasing policy. 

4. Review fundraising procedures for each school to ensure compliance with the School Board s approved policy. 
Also, review a sample of fundraisers to ensure established controls were properly followed. 

Comment: No exceptions were noted as a result ofapplying the agreed upon procedures. No active credit cards nor 
fundraising activities were noted at this school; therefore, no testing performed. 
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DeSoto Parish School Boarð 
Mansfielð, Louisiana 

Stuðent Activity Funðs 
Agreeð-Upon Proceðures 

June 30, 2022 

Grace House School 

Financial Reporting 

Rcview two months of financial reports for the following attributcs: 
a. Account balanccs appcar rcasonablc. 
b. Accounts do not hold a dcficit balancc, or if dcficits arc notcd that rcasonable explanation is obtained. 
c. Account balanccs in rcserves arc at lcast 15% of currcnt ycar cxpenditurcs. 

Comment: No exceptions wcrc noted as a result of applying thc agrced upon proccdures. 

School Support Organizations 

Obtain a list ofall currcnt school support organizations (boostcr clubs, PTA, ctc.) and a listing ofthc applicable 
officcrs for cach. Tcst for thc following attributcs: 
a. Club/organization is currcnt on rcporting requircmcnts to thc school. 
b. School Board cmployees are not officers of thc club/organization and arc not involvcd in fmancial 

transactions of the club/organization. 
c. Thc Prcsidcnt and Trcasurcr arc not serving morc than 2 ycars consccutively. 

2. Obtain confirmation from school support organizations for all paymcnts made to thc school for the fiscal ycar. 
Tcst for the following attributcs: 
a. Thc funds arc bcing uscd to support thc schools activities. 
b. Any funds submittcd to thc school have bccn properly receiptcd in and rccordcd in the schools fmancial 

records. 

Comment: No school support organizations were noted at this school; therefore, no testing perforrned. 
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DeSoto Parish Schools 
Clayj. Corley, Superintendent 

The following information is being provided in response to the 202 1-22 Student Activity Fund 
audit exceptions: 

The DeSoto Parish School Board implemented audits every year for every school in 2016-17. We also 
implemented guidelines for our school support organizations in 20 18- 19 to ensure that funds raised for our 
students are used to support their school based activities. The annual audits are performed by our extema1 
auditors to offer a thorongh and independent review. In response to the audits, our schools have continued 
to show improvement overall. 

Due to our 2020-21 audit being fina1ized in March 2022 instead ofDecember 2021, our in-depth school 
audit meetings happened very late in the 202 1-22 school year. This resulted in some ofthe sarne 
exceptions being foundin 2021-22. 

Despite the exceptions, improvements were still notedin 2021-22. We believe we will continue to see 
improvement in 2022-23. We have two new bookkeepers this year. Based on what weve  seen so far, we 
expect improved results at one ofthose locations. 

We had student activity training with school bookkeepers and administrators in Juiy and plan to do so 
every year. Our Grants/Cash Manager will continue to provide support to schools and conduct his monthly 
review oftheir financia1 reports. We are committed to continuous improvement in all aspects ofthe 
administration and financial reporting of student activity funds. 

Clay Corley Donayle Ashworth 
Superintendent Director of Business Services 

201 Crosby Street — Mansfieid, Louìsiana 11052 (3 (8) 872-2836 FAX (3 18) 872- 1324 
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