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INDEPENDENT AUDITORS’ REPORT

The Board of Commissioners

Fire Protection District No. 7 of the Parish
of St. Mary, State of Louisiana

Bayou Vista, Louisiana

Report on the Financial Statements

We have audited the accompanying financial statements of the governmental activities
and each major fund and the respective budgetary comparison for the General-Fund of
Fire Protection District No. 7 of the Parish of St. Mary, a component unit of St. Mary
Parish, as of and for the year ended September 30, 2017, and the related notes to
these financial statements, which collectively comprise the District’'s basic financial
statements as listed in the table of contents.

Management's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial
statements in accordance with accounting principles generally accepted in the United
States of America; this includes the design, implementation, and maintenance of
internal control relevant to the preparation and fair presentation of financial statements
that are free from material misstatement, whether due to fraud or error.

Auditors’ Responsibility

Our responsibility is to express opinions on these financial statements based on our
audit. We conducted our audit in accordance with auditing standards generally accepted
in the United States of America and the standards applicable to financial audits
contained in Government Auditing Standards, issued by the Comptrolier General of the
United States. Those standards require that we plan and perform the audit to obtain
reasonable assurance about whether the financial statements are free from material
misstatement. '
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An audit involves performing procedures to obtain audit evidence about the amounts
and disclosures in the financial statements. The procedures selected depend on the
auditor’'s judgment, including the assessment of the risks of material misstatement of
the financial statements, whether due to fraud or error. In making those risk
assessments, the auditor considers internal control relevant to the entity’s preparation
and fair presentation of the financial statements in order to design audit procedures that
are appropriate in the circumstances, but not for the purpose of expressing an opinion
on the effectiveness of the entity’s internal control. Accordingly, we express no such
opinion. An audit also includes evaluating the appropriateness of accounting policies
used and the reasonableness of significant accounting estimates made by
management, as well as evaluating the overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to
provide a basis for our audit opinions.

Opinions

In our opinion, the financial statements referred to above present fairly, in all material
respects, the respective financial position of the governmental activities and each major
fund of Fire Protection District No. 7 of the Parish of St. Mary, as of September 30, 2017
and the respective changes in financial position and the respective budgetary
comparison for the General Fund, for the year then ended in accordance with
accounting principles generally accepted in the United States of America.

Other Reporting Reguired by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report
dated March 22, 2018, on our consideration of the Fire Protection District No. 7 of the
Parish of St. Mary, internal control over financial reporting and on our tests of its
compliance with certain provisions of laws, regulations, contract, grant agreements, and
other matters. The purpose of that report is to describe the scope of our testing of
internal control over financial reporting and compliance and the results of that testing
and not to provide an opinion on the internal control over financial reporting or on
compliance. That report is an integral part of an audit performed in accordance with
Government Auditing Standards in considering the Fire Protection District No. 7 of the
Parish of St. Mary, internal control over financial reporting and compliance.
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CERTIFIED PUBLIC ACCOUNTANTS

Morgan City, Louisiana
March 22, 2018



. FIRE PROTECTION DISTRICT NO. 7 OF THE PARISH OF ST. MARY

- STATE OF LOUISIANA - : :

Statement of Net Position
September 30, 2017

ASSETS

Current assets

Cash and cash equivalents
Total current assets

Capital Assets
Property and equipment, net of accumulated depreciation
Total net capital assets

Total Assets
LIABILITIES, DEFERRED INFLOWS OF RESOURCES, AND NET POSITION

Liabilities
Current liablilities
Accounts payable and accrued expenses

Accrued interest payabie
Current portion of long-term debt
Total current liabilities

Noncurrent liabilities
Noncurrent portion of long-term debt
Total noncurrent liabilities :

Total liabilities

DEFERRED INFLOWS OF RESOURCES
Deferred inflows related to pension
Total deferred inflows of resources

Total liabilities and deferred inflows of resources

Net Position
Net investment in capital assets
Restricted for:
Debt service
Unrestricted

Total net position

Total liabilities, deferred inflows of resources, and net position

The accompanying notes are an integral part of these financial statements.

Governmental
Activities

$ 343,961
343,961

1618475
1,618,475

$ 1,962,436

$ 32,891
3,303
108,000
144,194

1,089,000
1,069,000

1,213,194

128,182

' 129,182

1,342,376

441,474

178,586

620,060

$§ 1,962,436



FIRE PROTECTION DISTRICT NO. 7 OF THE PARISH OF ST. MARY

STATE OF LOUISIANA

Statement of Activities

For the Period Ended September 30, 2017

Expenses
Advertising
Auto and fruck
Election
insurance
Professional services
Office
Repair and maintenance
Salaries and per diem
Supplies
Utilities and telephone
Taxes- payroll
Uniforms
Miscellaneous
Depreciation
interest

Pension expense (benefit)

Fees on iong-term debt

Total program expenses

General revenues
Advalorem taxes
investment income

Total general revenues

Change in net position

Net position - beginning of period

Net position - end of period

Total

$ 1,708
11,503
3,150
21,360
16,981
2,577
74,345
31,335
9,723
9,633
2,051
518
696
157,536
45,649
(32,944)
380

356,301

525,504
214

525,718

169,417

450,643

$ 620,060

The accompanying notes are an integral part of these financial statements.



FIRE PROTECTION DISTRICT NO. 7 OF THE PARISH OF ST. MARY
STATE OF LOUISIANA - :

Balance Sheet
Governmental Funds
September 30, 2017

Debt - Total
General Service Governmental
Fund Fund Funds
ASSETS
Cash and cash equivalents $ 342705 $ 1,256 $ 343,961
Due from Debt Service Fund 3,358 - 3,358
Total assets $ 346,063 $ 1,256 § 347,319
LIABILITIES AND FUND BALANCES
Liabilities:
Accounts payabie and accrued expenses 32,891 32,881
Due to General Fund - 3,358 3,358
Total liabilities 32,891 3,358 36,249
Fund balances:
Unassighed . 313,172 313,172
Restricted for debt service - (2,102) (2,102)
Total fund balances | 313,172 (2,102) 311,070
Total liabilities.and fund balances $ 346,063 $ 1,256 $ 347,319
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Reconciliation of the total fund balance -- total governmental funds
to the net position of governmental activities:

Total fund balance - Governmental Funds $ 311,070

Amounts reported for governmental activities in the Statement of Net Position
are different because:

Capital assets used in governmental activities are not current financial
resources and, therefore, are not reported in the governmental
funds balance sheet. 1,618,475

Interest payable on fong-term debt does not require current financial
resources, and, therefore, interest payable is not reported as a liability
in the governmental funds balance sheet. (3,303)

Noncurrent liabilities are not due and payable in the current period and,
therefore, they are not reported in the governmental funds balance sheet
Current portion of long-term debt $ 108,000
Noncurrent portion of long-term debt 1,069,000 (1,177.000}

Deferred outflows and inflows of resources do not affect the current
period and, therefore, they are not reported in the governmental
fund balance sheet: ‘

Deferred inflows of resources related to pensions (129,182)
Net position of governmental activities $ 620,060
5R

The accompanying notes are an integral part of these financial statements.



FIRE PROTECTION DISTRICT NO. 7 OF THE PARISH OF ST. MARY
STATE OF LOUISIANA ..

Statement of Revenues, Expenditures, and Changes in Fund Balances
Governmental Funds
For the Period Ended September 30, 2017

Revenues
Ad valorem taxes
Investment income

Total revenues

Expenditures
Current:

Advertising
Auto and truck
Election
Insurance
Professional services
Supplies
Office
Repair and maintenance
Salaries and per diem
Utilities and telephone
Uniforms
Payroll tax
Miscellaneous

Debt service:
Principal
Interest and fiscal charges
Fees

Capital outlay

Total expenditures

Excess (deficiency) of revenues over
{(under) expenditures

Fund balances, beginning of period

Fund balances, end of period

6L

Total
General  Debt Service Governmental

Fund Fund Funds
$ 328,440 $ 197,064 $ 525,504
135 79 214
328,575 197,143 525,718
1,708 1,708
11,503 11,503
3,150 3,150
21,360 21,360
16,981 16,981
9,723 9,723
2,561 16 2,577
74,345 74,345
31,335 31,335
9,633 9,633
618 618
2,051 2,051
696 696
302,000 302,000
46,508 46,508
380 380
159,760 - 159,760
345,424 348,904 694,328
{16,849) (151,761) (168,610)
330,021 149,659 479,680
$ 313,172 $ (2,102) $ 311,070




Reconciliation of the changes in fund balances - total governmental
funds to the change in net position of governmental activities:

Net change in fund balance - Governmental Funds $ (168,610)

Amounts reported for governmental activities in the Statement of
Activities are different because:

Repayment of bond principal is an expenditure in the governmental
funds, but the repayment reduces noncurrent liabilities in the statement of :
net position. 302,000

Governmental funds report capital outlay expenditures. However, in the Statement
of Activities, the cost of those assets is allocated over their estimated useful
lives as depreciation expense. This is the amount by which capital outlays
($159,760) meeting the District's Capitalization policy in the current period .
exceeds depreciation ($157,536) in the current period. 2,224

Some expenses reported in the Statement of Activities do not require the use
of current financial resources; therefore, they are not reported as expenditures
in the governmental funds v '
Interest ’ 859

Government funds report employer contributions to pension costs as
expenditures. However, in the statement of activities, the cost of pension
benefits earned net of employee contributions minus the decrease in deferred
inflows of resources amortized over the remaining service life is reported as
pension (expense) or reduction of expense. This is the amount by which
employer contributions (none) is exceeded by cost of pension benefits (none)

and decrease in deferred inflow of resources ($32,944 in 2017) 32,944
Change in net position of governmental activities $ 169,417
6R

The accompanying notes are an integral part of these financial statements.



FIRE PROTECTION DISTRICT NO. 7 OF THE PARISH OF ST. MARY
STATE OF LOUISIANA

Budgetary Comparison - General Fund (Non~-GAAP Basis)
For the Year Ended September 30, 2017

Variance with

Final Budget
Qriginal Final Actual Positive
Budpet Budget Amounis  (Negative)

Revenues
Ad Valorem tax $ 325,000 $ 325,000 $ 328,440 $ 3,440
Investment income - - 135 135
Total revenues 325000 325,000 328,575 3,575

Expenditures

Current:
Advertising 2,000 2,000 1,708 292
Auto and truck 12,000 12,000 11,503 497
Election - - 3,150 (3,150)
Insurance 40,000 40,000 21,360 18,640
Professional services 10,000 10,000 16,981 (6,981)
Office 5,000 5,000 2,561 2,439
Payroll tax 3,000 3,000 2,051 949
Repair and maintenance 50,000 50,000 59,116 (9,116)
Salaries and per diem 29,000 29,000 31,335 (2,335)
Supplies 1,000 1,000 - 9,723 (8,723)
Utilities and telephone 5,500 5,500 9,633 (4,133)
Training 10,000 10,000 - 10,000
Uniforms 600 600 618 (18)
Miscellaneous 100 100 696 (596)
Capital outlay 150,500 150,500 159,670 (9,170)
Total expenditures 318,700 318,700 330,105 (11,405)
Excess of revenues
over expenditures ) 6,300 $§ 6,300 § (1,530) § (7,830)

The accompanying notes are an integral part of these financial statements.



FIRE PROTECTION DISTRICT NO. 7 OF THE PARISH OF
ST. MARY, STATE OF LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS

September 30, 2017

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Fire Protection District No. 7 (the District) of the Parish of St. Mary, State of Louisiana,
was created by Ordinance No. 1008 of the St. Mary Parish Council on May 27, 1987.
Active operations of the District began on October 24, 2007. The District encompasses
the area of the Parish known as Bayou Vista. The purpose of the District is to provide
fire prevention, fire protection, medical assistance, and extrication rescue. The District’s
firefighters are volunteers of the Bayou Vista Volunteer Fire Department.

The financial statements of Fire Protection District No. 7 have been prepared in
conformity with generally accepted accounting principles (GAAP) as applied to
government units. The Governmental Accounting Standards Board (GASB) is the
accepted standard-setting body for establishing governmental accounting and
financial reporting principles. The more significant of the District's accounting policies
are described below.

A. Reporting Entity

in evaluating how to define the governmental unit, for financial 'reporting purposes,
consideration has been given fo the following criteria as set forth in GAAP:

a. Financial benefit or burden

b. Appointment of a voting majority
c. Imposition of will

d. Fiscally dependent

Based upon the above criteria, the District is a component unit and integral part of the
St. Mary Parish Council (the primary government).

These financial statements include only the operations of the District.



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

B. Basic Financial Statements - Government-wide Financial Statements

The government-wide financial statements include the Statement of Net Position and
the Statement of Activities which report all activities of the District as a whole. The
government-wide presentation focuses primarily on the sustainability of the District as
an entity and the change in the District’s net position resulting from the current year's
activities. Governmental activities generally are financed through taxes,
intergovernmental revenues and other nonexchange revenues.

C. Basic Financial Statements - Fund Financial Statements

The financial transactions of the District are reported in individual funds in the fund
financial statements. Each fund is accounted for by providing a separate set of self-
balancing accounts that comprise its assets, deferred outflows of resources, liabilities,
deferred inflows of resources, reserves, fund equity, revenues, and expenditures.

Funds are classified into three categories: governmental, proprietary and fiduciary.
Each category, in turn, is divided into separate "fund types." The following is a
description of the funds utilized by the District.

Governmental Funds

The District considers both of its governmental funds to be major funds.

General Fund

The General Fund is the general operating fund of the District. It is used to
account for all financial resources, except those required to be accounted for in

other funds.

Debt Service Fund

The Debt Service Fund is used to account for the accumulation of resources
for, and the payment of, general long-term debt principal, interest and related
costs.

D. Basis of Accounting

Measurement focus is a ferm used fo described “which” transactions are recorded
within the various financial statements. Basis of accounting refers to “when”
transactions are recorded regardless of the measurement focus applied.



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)-

Government-wide Statements

The government-wide statements are reported using the economic resources
measurement focus and the accrual basis of accounting. With this measurement focus,
all assets, all deferred outflows of resources, all liabilities, all deferred inflows of
resources (whether current or noncurrent) are included on the statement of net position
and the statement of activiies presents increases (revenues) and decreases
(expenses) in total net position. Under the accrual basis of accounting, revenues are
recorded when earned and expenses are recorded at the time liabilities are incurred,
regardiess of when the related cash flows take place.

Fund Financial Statements ,

Governmental fund financial statements are accounted for using the current
financial resources measurement focus and the modified accrual basis of accounting.
With this measurement focus, only current assets, current deferred outflows of
resources, current  liabilities, and current deferred inflows of resources generally are
included on the balance sheet. Operating statements of these funds present
increases  (i.e., revenues and other financing sources) and decreases (i.e.,
expenditures and other financing uses) in net current assets.

Under the modified accrual basis of accounting, revenues are recognized when
susceptible to accrual (i.e.,when they become both measurable and available).
Measurable means the amount can be determined. Available means collectible
within the current period or soon enough thereafter to pay current liabilities (the
District uses a thirty day period after year end). :

E. Revenues

The following is a summary of the District's recognition policies for its major revenue
sources: 4

Ad valorem taxes (which are based on population and homesteads in the District) are
recorded in the year taxes are assessed and collected.

Interest earnings are generally recorded when earned.
Substantially all other revenues are recorded when received.

When both restricted and unrestricted resources are available for use, it is the District’s
policy to use restricted resources first, then unrestricted resources as they are needed.

F. Expenses/Expenditures

The government-wide financial statements recognize expenses under the accrual basis
of accounting and records the related liability at the time the expense is incurred.

10



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

in the fund financial statements, expenditures are generally recognized under the
modified accrual basis of accounting when the related fund liability is incurred,
except principal and interest on long-term debt which is not recognized until due.

G. Net Pension Liability and Deferred Outflows and Inflows of Resources

During the year ended September 30, 2015, the District implemented GASB Statement
No. 68 "Accounting and Financial Reporting for Pensions ". This GASB statement
establishes accounting and financial reporting by state and local governments for
pensions. This pronouncement requires the District to calculate and recognize a net
pension liability and certain deferred outflows and inflows of resources and pension
expense. In years prior to 2016, the District was a member of the Firefighters
Retirement System of Louisiana (FRS), a cost sharing multiple employer public
employee retirement system. For purposes of measuring its net pension liability,
deferred outflows and inflows of resources, and pension expense, the District uses the
same basis as FRS.

As of 2016, the District no longer employs individuals eligible to participate in the FRS
and does not anticipate doing so in the future. Because of this the District is no longer a
member of FRS. As long as the District does not employ individuals who qualify for the
FRS, it is not anticipated that the District will be required to make future contributions.

However, because of the District's prior membership in FRS, the District reports a
Deferred Inflow of Resources related fo pensions of $129,182 at year end. This amount
will be reduced over future years based upon actuarial calculations by FRS. These
annual reductions will be reported as a reduction of pension expenses in the Statement
of Activities. The amount reported as reduction of pension expense in 2017 is $32,944.

H. Budgets

Annual appropriated budgets are adopted for the General Fund. The District is not
required and does not adopt budgets for its Debt Service Fund. For these reasons, the
financial statements do not contain a budget to actual comparisons for this fund.
Budgets are adopted on a basis consistent with generally accepted accounting
principles except that for budget purposes: regular scheduled maintenance expenses of
$15,229 were budgeted for payment in October 2017 when due, rather than in the
current fiscal year when the maintenance was performed. All annual appropriations
lapse at fiscal year end. Budgets are amended when necessary with Board approval.
In the financial statement comparison of the budget o actual amounts, both the original
and final amended budget amounts are shown. The budget comparison is presented as
a basic financial statement.

11



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

[. Cash and Cash Equivalents

Cash and Cash Equivalents

For financial statement purposes, cash and cash equivalents include bank deposits
and/or certificates of deposit with original maturities of less than three months.

J. Fixed Assets

The accounting treatment over property, plant, equipment (fixed assets) depends on
whether they are reported in the government-wide or fund financial statements.

Government-wide Statements

In the government-wide financial statements, fixed assets are accounted for as capital
assets. All purchased fixed assets are valued at historical cost. Costs include all
auxiliary costs to place the assets in service including delivery fees, freight and
capitalized interest costs. Donated fixed assets are valued at their estimated fair market
value on the date received. Fixed assets are reported at their historical cost or
estimated fair market value less their accumulated depreciation.  Additions,
improvements, and other capital outlays that significantly extend the useful life of an
asset are capitalized. Other costs incurred for repairs and maintenance are expensed
as incurred.

Depreciation is computed using the straight-line method based on the estimated useful
life of the various assets. The following is a summary of estimated useful lives by
classification of the fixed assets:

Category Years
Building _ 40
Equipment 3-10
Vehicles 5-15

Fund Financial Statements

In the fund financial statements, fixed assets used in governmental fund operation are
accounted for as capital outlay expenditures of the governmental fund when payment is
made. '

12



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

K. Long-term Debt

Government-wide Financial Statements
In the government-wide financial statements, all long-term debt is reported as a liability.
The long-term debt of the District consists of bonds payable.

Fund Financial Statements

Long-term debt for governmental funds is not reported as liability in the fund financial
statements. The debt proceeds are reported as other financing sources and payment of
principal and interest are reported as expenditures.

L. Equity Classifications

Government-wide Statements

Equity is classified as het position and displayed in the three components:

a) Net investment in capital assets - Consists of capital assets and deposits set
aside to purchase capital assets net of accumulated depreciation and reduced by
the outstanding balances of bonds that are attributable to the acquisition,
construction, or improvement of those assets.

b) Restricted net position - Consists of net position with constraints placed on its
use either by (1) external groups such as creditors, grantors, contributions, or
jaws or regulations of other governments; or (2) law through constitutional
provisions or enabling legislation.

c) Unrestricted net position - All other net position that does not meet the definition
of “restricted” or “net investment in capital assets”.

Fund Financial Statements

Governmental fund equity may be classified by five categories: nonspendabile,
restricted, committed, assigned, and unassigned. At present, the District only requires
reporting of restricted and unassigned. Restricted represent those portions of fund
equity not appropriable for expenditure or legally segregated for a specific future use.
Unassigned represents those portions of fund equity that has not been assigned to
other funds and that has not been restricted, committed, or assigned to a specific
purpose within the general fund.

M. Interfund receivables and payable

Temporary reallocations between funds of the District are classified as due to and due
from. For the purpose of the Statement of Net Position, all due to and due from
amounts between individual governmental funds have been eliminated.

13



NOTE 2 - EUND DEFICITS

The District had a deficit fund balance in the Debt Service Fund at year end of $20,102.
The fund deficit will be funded by ad valorem tax revenue next year.

NOTE 3 - CASH AND CASH EQUIVALENTS

The District does not have a formal investment policy related to interest rate risk (tﬁe‘
risk of an investment decreasing in value due to increasing interest rates).

In addition the District does not have a formal investment policy related o credit risk

(including concentrations of credit). However the District does follow state law as to

limitations on types of deposits and investments as described below.
The District does not invest in any investments subject to foreign currency risk.

Under state law the District may deposit its funds with certain state and federally
chartered financial institutions. These deposits are required to be insured or
collateralized by the financial institutions.

At year end, the carrying amount of the District's cash was $343,961 and the bank
balance was $349,324 ($251,256 was covered by federal depository insurance, the
remaining $98,068 was collateralized by securities held by a third party in the District's
name. '

NOTE 4 - TAXES

The District's property tax is levied in October of each year on the assessed value of
property within the District's taxing area. Taxes are due and payable by December 31
and taxes are considered delinquent January 1. Notices regarding seizures are sent
out in April with the seizure date being May 1. The taxes are coliected on behalf of
the District by the Sheriff and then remitied to the District. The District actually
receives most of the taxes in January.

The District receives 7 mils of property tax, 5 mils is distributed to the General Fund and
dedicated to operations and maintenance and 2 mils is distributed to the Debt Services
Fund and dedicated to debt retirement.

Based upon the taxable assessed value of the property within the District each mil of
assessment generated approximately $75,000 of tax revenue in 2017.

14




NOTE 6 - LONG-TERM DEBT

The following is a summary of changes in long-term debt for the period ended

September 30, 2017:

Balance at September 30, 2016  $1,479,000
Reductions-regular payments ( 102,000)
Reductions-retirement of bonds (_200,000)

Balance at September 30, 2017 $1.177,000

- Obligations payable at September 30, 2017, are as follows:

General Obligation Bonds

$750,000 of General Obligation Bonds were issued on June 1, 2008,
for the purpose of acquiring, constructing and improving fire protection
facilities and equipment, including purchasing and equipping a ladder
truck. The bonds bear interest at rates of 3.95 percent and are
payable through the year 2023. The bonds are fo be retired with ad
valorem taxes by the Debt Service Fund.

$1,250,000 of General Obligation Bonds were issued on August 30,
2012, for the purpose of acquiring, constructing, and improving fire
protection facilities, machinery, and equipment. The bonds bear
interest at a rate of 3.15 percent and are payable through the year
2032. The bonds are to be retired with ad valorem taxes by the Debt
Service Fund.

The following is an approximation of future debt requirements at
September 30, 2017:

Year Principal interest Total

2018 $ 108,000 $36515 § 144,515
2019 110,000 32,641 142,641
2020 117,000 28,606 145,606
2021 59,000 25,594 84,594
2022 61,000 23,704 84,704
2023-2027 333,000 88,216 421,216
2027-2032 389,000 31,421 420,421

$1.177.000 $266.697  $1.443.697

$170,000

1,007,000
$1.177.000

15



NOTE 6 - LONG-TERM DEBT (continued) . .. .

The District is subject to certain affirmative and negative convenants pursuant to
its bond and debt agreements. The convenants include but are not limited to:

1. Establishment and funding of a debt service fund.

2. Restriction as to additiona! debt issuance.

NOTE 7 - DUE TO/FROM

Due to/from other funds at September 30, 2017 consists of the following:

Payable To Due From Amount
General Fund Debt Service Fund $3,358

The $3,358 payable to the General Fund is for the General Fund ad valorum taxes
received by the Debt Service Fund.

NOTE 8 - RELATED PARTIES

The District and the Bayou Vista Volunteer Fire Department jointly provide fire
protection for the area. The Bayou Vista Volunteer Fire Department provides the use of
the fire station, fire trucks, certain fire equipment, and services of volunteer firefighters.
No amounts are reported for these items or services in these financial statements.

16



NOTE 8 - COMPENSATION OF BOARD MEMBERS.AND CHIEF EXECUTIVE
OFFICER

The Chairmen (the Chief Executive Officers do not receive any additional
reimbursement of expenses, benefits, or compensation other than regular per diem) and
the other board members received the following per diems for the year ended
September 30, 2017.

Myron Bourgue (Chairman & Chief Executive Officer

Beginning June 2017) $ 840
Ned Davis 240
Dennis Gilmore (Chairman & Chief Executive Officer

Through June 2017) - 720
Alvin Lodrigue 660
Jason Vining 180
Robert Wilkerson ' _780

$3.420

NOTE 9 — CONCENTRATIONS

Ad valorem taxes accounted for approximately 100% of the District’s revenues.
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INTERNAL CONTROL OVER FINANCIAL REPORTING AND COMPLIANCE
AND OTHER MATTERS SECTION



Pirrs & MATTE

a corporation of
certified public accountants

INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT
OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS

Board of Commissioners

Fire Protection District No. 7 of the Pansh
of St. Mary, State of Louisiana.

Bayou Vista, Louisiana

We have audited, in accordance with the auditing standards generally accepted in the
United States of America and the standards applicable to financial audits contained in
Government Auditing Standards issued by the Comptroller General of the United
States, the financial statements of the governmental activities, each major fund, and the
Budgetary Comparison for the General Fund of the Fire Protection District No. 7 of St.
Mary Parish (District), as of and for the year ended September 30, 2017, and the related
notes to the financial statements, which collectively comprise the Commission’s basic
financial statements, and have issued our report thereon dated March 22, 2018.

" Internal Control Over Financial Reporting

In planning and performing our audit of the financial statements, we considered the
District’s internal control over financial reporting (internal control) to determine the audit
procedures that are appropriate in the circumstances for the purpose of expressing our -
opinions on the financial statements, but not for the purpose of expressing an opinion
on the effectiveness of the District’s internal control. Accordingly, we do not express an
opinion on the effectiveness of the District’s internal control

A deficiency in internal control exists when the design or operation of a control does not
allow management or employees, in the normal course of performing: their assigned
functions, to prevent, or detect and correct, misstatements on a fimely basis. A material
weakness is a deficiency, or a combination of deficiencies, in internal control, such that
there is a reasonable possibility that a material misstatement of the entity’s financial
statements will not be prevented, or detected and corrected on a timely basis. A
significant deficiency is a deficiency, or a combination of deficiencies, in internal control -
that is less severe than a material weakness, yet important enough to merit attention by
those charged with governance.

18

p. 0. box 2363 — morgan city, louisiana 70381-2363 — (985) 384-7545



Our consideration of internal control was for the limited purpose described in the first
paragraph of this section and was not designed fo identify all deficiencies in internal
control that might be material weaknesses or significant deficiencies. Given these
limitations, during our audit we did not identify any deficiencies in internal control that
we consider to be material weaknesses. However, material weaknesses may exist that
have not been identified.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the District's financial
statements are free from material misstatement, we performed tests of its compliance
with certain provisions of laws, regulations, contracts, and grant agreements,
noncompliance with which could have a direct and material effect on the determination
of financial statement amounts. However, providing an opinion on compliance with
those provisions was not an objective of our audit, and accordingly, we do not express
such an opinion. The results of our tests disclosed one instance of noncompliance or
other matters that are required to be reported under Government Auditing Standards
and which is described in the accompanying schedule of findings as item 2017-001.

The District’'s Response to Finding

The District's response to the finding identified in our audit is described in the
accompanying schedule of findings. The District's response was not subjected to the
auditing procedures applied in the audit of the financial statements and, accordingly, we
express no opinion on it.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal
control and compliance and the results of that testing, and not to provide an opinion on
the effectiveness of the District’s internal control or on compliance. This report is an
integral part of an audit performed in accordance with Government Auditing Standards
in considering the District's internal control and compliance. Accordingly, this
communication is not suitable for any other purpose. However, under Louisiana
Revised Statute 24:513, this report is considered a public record and may be distributed

by the Louisiana Legislative Auditor.
p
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CERTIFIED PUBLIC ACCOUNTANTS

Morgan City, Louisiana
March 22, 2018



FIRE PROTECTION DISTRICT NO. 7
Of the Parish of St. Mary, State of Louisiana

, Schedule of Findings
For the Year Ended September 30, 2017

A. SUMMARY OF AUDIT RESULTS

1.

The auditors’ report expresses an unmodified opinion on the financial statements
of the Fire Protection District No. 7 of the Parish of St. Mary.

Report on Internal Control and Compliance Material to the Financial Statements

internal Control

No findings are required to be reported for the year ended September 30, 2017.

Compliance and Other Matters

There was one instance of noncompliance which is required to be reported.
Federal Awards
This section is not applicable for the year ended September 30, 2017.

Management Letier

No letter was issued.
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B.FINDINGS — FINANCIAL STATEMENT AUDIT
ITEM OF NONCOMPLIANCE
ITEM NO. 2017-001 — Incorrect Payment of Per diems

- Auditors’ Comments

Condition: During the course of the audit, we discovered that members of the board of
directors were paid monthly per diems of $60. This amount is not in accordance with
the amounts specified in state statutes.

Criteria: State statutes related to fire protection districts states in part:

“Members of the governing board of fire protection districts...may be paid a per
diem of thirty dollars for attending meetings of the board, not to exceed two
meetings in any one calendar month....”

Cause: The board was not fully knowledgeable of the statute and evidently confused
the $60 total per month cap imposed by the statute as the amount to be paid per month.

Recommendation: The District should cease paying the improper amount and begin
paying the proper amount. In addition, the District should recover from its board
members any amounts paid in excess of those authorized under state statute.

Management's Response:

Upon being advised that members were over paid, we immediately began paying the
correct amount and notified board members of amount of overpayments. All current
board member with the exception of one, who is in the process of paying, have paid.
We are contacting former board members to arrange collections of amounts overpaid to

them.

C. FINDINGS AND QUESTIONED COSTS — FEDERAL AWARDS PROGRAMS

This section is not applicable for the year ended September 30, 2017.
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SUMMARY OF PRIOR YEAR FINDINGS AND RELATED CORRECTIVE ACTION
PREPARED BY FIRE PROTECTION DISTRICT NO. 7
OF ST. MARY PARISH, STATE OF LOUISIANA

No findings reported in the prior year.
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St. Mary Parish Fire Protection District #7
P.O. Box 143
Berwick, LA 70342

March 22, 2018

Mr. Daryl Purpera, CPA, CFE
Legislative Auditor, State of Louisiana
P.O. Box 94397

Baton Rouge, LA 70803-9397

Dear Mr. Purpera:

Fire Protection District No. 7 of the Parish of St. Mary, State of Louisiana respectfully
submits the following corrective action plan for their year ended September 30, 2017,

CORRECTIVE ACTION:
Person Responsible: Myron Bourque, Chairmén
Fire Protection District No. 7 of the Parish
of St. Mary, State of Louisiana
1701 Saturn Rd.
Morgan City, LA 70380
Time of Completion: September 30, 2018

Item of Noncompliance: Re:  Item No. 2017-001

Incorrect Payment of Per diem: During the audit, our auditors noted that members of the
board of directors were paid monthly per diems of $60. This amount is not in accordance
with the amounts specified in the state statues.

Corrective Action: Upon being advised that members were over paid, we immediately
began paying the correct amount and notified board members of amount of overpayment.
All current board members with the exception of one, who is in the process of paying,

* have paid. We are contacting former board members to arrange collections of amounts

overpaid to them.

/@W e
Mgton Bourque

Chairman
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FIRE PROTECTION DISTRICT NO. 7

OF THE PARISH OF ST. MARY
STATE OF LOUISIANA

SCHEDULE OF PROCEDURES PERFORMED AND
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FOR THE YEAR ENDED
September 30, 2017
WITH
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b BY _
INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS
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P1rrs & MATTE

a corporation of
certified public accountants

" INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS’ REPORT
ON APPLYING AGREED-UPON PROCEDURES

To the Board of Commissioners

St. Mary Parish Fire Protection
District No.7

and the Louisiana Legislative Auditor:

We have performed. the procedures .enumerated in the attached Schedule of Procedures
Performed and Associated Findings Based Upon the Statewide Agreed-Upon Procedures
(Scheduie), which were agreed to by St. Mary Parish Fire Protection District No. 7 (District) and
the Louisiana Legislative Auditor (LLA) on the control and compliance (C/C) areas identified in
the LLA’s Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period October 1, 2016
through September 30, 2017. The District’s management is responsible for those C/C areas
identified in the SAUPs presented in the attached Schedule. The sufficiency of these procedures
is solely the responsibility of the specified users of this report. Consequently, we make no
representation regarding the sufficiency of the procedures described in the attached Schedule
either for the purpose for which this report has been requested or for any other purpose.

This agreed-upon procedures engagement was conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants and applicable standards of
Government Auditing Standards. We were not engaged to and did not conduct an examination or
review, the objective of which would be the expression of an opinion or conclusion, respectively,
on those C/C areas identified in the SAUPs. Accordingly, we do not express such an opinion or
conclusion. Had we performed additional procedures, other matters might have come to our
attention that would have been reported to you.

The purpose of this report is solely to describe the scope of testing performed on those C/C areas
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or
compliance. Accordingly, this report is not suitable for any other purpose. Under Lou1s1ana
Revised Statute 24:513, this report may be distributed by the LLA as a public document.

s W

CERTIFIED PUBLIC ACCOUNTANTS

Morgan City, Louisiana
March 22,2018
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ST. MARY PARISH
FIRE PROTECTION DISTRICT NO.7
Schedule of Procedures Performed and Associated Findings Based upon the
Statewide Agreed-Upon Procedures o
For the Year Ended September 30, 2017

Guide to Presentation Format

This report contains these items presented in this order:

Statewide Agreed-Upon Procedures (AUPS) prescribed by the Louisiana Legislative

Auditor (LLA),

Procedures performed by the Independent Certified Public Accountant,

Findings based upon the procedures performed, and

Management’s Comments relative to the findings, if applicable.

In order to facilitate understanding this report - the procedures and findings are presented in the

following format:

Order of Presentation

Area or function

Statewide Agreed-Upon Procedures
Prescribed (AUPS) by Louisiana
Legislative Auditor (LLA)

Actual procedures performed by
Independent Certified Public
Accountant

Finding based upon procedure
performed

Management’s response to findings

Presentation Format

Centered All CAPITALS IN BOLD TYPE

Denoted as Procedure Performed: (in bold
type) followed by procedure in regular type

Denoted as Findings: (in bold type) followed
by findings in regular type

Denoted as Management’s Response:(in bold
type) followed by managements response in
italics



WRITTEN POLICIES AND PROCEDURES

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written policies and procedures for budgeting,
however, they follow state budget law which includes all required functions.

Findings: The entity does not have any written policies and procedures for budgeting.
However, the Entity follows state budget law which includes all required

functions.

Purchasing

ﬂ

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written policies and procedures for purchasing.

Findings: The entity does not have any written policies and procedures for purchasing.

Disbursements

2 o>

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written policies and procedures for disbursements.

Findings: The entity does not have any written policies and procedures for
disbursements.

Re

VA

ceipts

R

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written policies and procedures for receipts.

Findings: The entity does not have any written policies and procedures for receipts.



WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Payroll/Personnel

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written policies and procedures for payroll and
personnel.

Findings: The entity does not have any written policies and procedures for payroll and
personnel.

Contracting

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written policies and procedures for contracting.

Findings: The entity does not have any written policies and procedures for contracting.

Credit Cards

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written policies and procedures for credit cards (and
debit cards, fuel cards, P-cards)

Findings: The entity only has fuel cards. The entity does not have any written policies

and procedures for fuel cards.

Travel and expense reimbursement

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written policies and procedures for travel and expense
reimbursement.

Findings: The entity does not have written policies and procedures for travel and
expense reimbursement.



WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Ethics

Pritnet

Procedure Performed: Inqﬁired of management and obtained management’s written
confirmation that they do not have written policies and procedures for ethics.

Findings: The entity does not have any written policies and procedures for ethics.

Debt Service

i

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written policies and procedures for debt

Findings: Found the entity does not have written policies and procedures for debt
service.

Management’s response:
The District has policies and procedures in all areas however, they are not in writing.

Due to the small size of our District, the simple scope of our business operations and our limited
number of personnel, we do not believe it is cost effective to have written procedures in all areas.

We do plan to put into writing our policies and procedures related to:
Purchasing (including contracting)
Disbursements
Payroll/Personnel (including credit cards and ethics) and
Receipts.



BOARD

Procedure Performed: Obtained and read the board minutes for the fiscal period
(October 1, 2016 to September 30, 2017).

Findings: The board met monthly with a quorum present.
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Procedure Performed: Obtained and read the board minutes for the fiscal period.

Findings: Found that the entity’s minutes do not reference budget-to-actual comparisons
on the General Fund or Debt Service Fund.

The General Fund did not operate at a deficit. The Debt Service operated at a deficit of
$2,102. There is no formal/written plan to eliminate the deficit.

Procedure Performed: Obtained and read the board minutes for the fiscal period.

Findings: The minutes contained non-budgetary financial information (approval of
disbursements) for all monthly meetings during the fiscal period.

Management’s response:
The deficit in the Debt Service Fund was caused by a onetime extra payment of $§200,000 to
retire future outstanding bonds.



BANK RECONCILIATIONS

ng
Procedure Performed: Obtained the listing of bank accounts from management and
received management’s written representation that the list is complete.

Findings: The listing 1ncludes only two bank accounts.

s

Procedure Performed: Selected 2 bank accounts out of a total of 2 accounts. Inspected
bank statements and bank reconciliations prepared for each month during the fiscal
period for both accounts.

Findings: A bank reconciliation was prepared for each bank account for all months in
the fiscal period.

Procedure Performed: Inspected bank reconciliations for all months in the fiscal period.

Findings: Found there is no evidence that a member of managenient (With no
involvement in the transactions associated with the bank account) had reviewed each

bank reconciliation.

Procedure Performed: Inspected bank reconciliations for the end of the fiscal period.

Findings: There were no items outstanding for more than 6 months.

Management’s response:
In the future we will have our bank reconciliations reviewed by a board member.



‘COLLECTIONS

Procedure Performed: Obtained the listing of cash/check/money order (cash) collections

locations and management’s written representation that the listing is complete.

Findings: The entity has only one cash collection location. Found the entity does not
receive any cash nor money orders, only checks all of which are from other governmental
entities.

Procedure Performed: Inquired and obtained written confirmation as to all of the
requirements listed above for the entities one cash collection location and requested and
inspected any written documentation (bank reconciliations and deposit slip).

Findings: The entity does not have written documentation in this area other than bank
reconciliations and deposit slips.

The secretary/treasurer responsible for collecting checks is not bonded.

The secretary/treasurer is responsible for depositing the checks in the bank, however an
outside accountant is responsible for recording the related transactions and reconciling
the related bank account.

The secretary/treasurer does not share a cash drawer with any other employee.

O Sty o ot

Procedure Performed: Inquired of management concerning the process for reconciling
cash collections. Obtained and inspected and compared the written documentation (bank
reconciliations, deposit slips and general ledger).

Findings: The entity has a formal process to reconcile cash collections, it is not in
writing.

The entity reconciles the cash collections to the general ledger. The reconciliation is
done by a person not responsible for cash collections.



- COLLECTIONS (CONTINUED)

Procedure Performed: Obtained and inspected the entity’s collection documentation
(deposit slips, reconciliations, and bank statements) For the week in which the entity had
its largest weekly receipts. We traced daily collections to the deposit date on the
corresponding bank statement.

Findings: The entity does not maintain records of when checks are received, therefore, it
is not possible to determine the time between when checks are received and deposited.

Procedure Performed: Observed and compared bank deposit slips, bank statements and
general ledger postings for the items selected in 6(c).

Findings: All collections recorded in the general ledger agree with and are supported by
documentation (deposit slips and bank statements)
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Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written policies and procedures to determine the
completeness of all collections by a person who is not responsible for collections.

Findings: The entity does not have written documentation or a process speciﬁcally' defined
to determine completeness of all collections.

Management’s response:
We will put our policies and procedures in this area in writing.

We will obtain a fidelity bond for our office manager.
We will document when checks are received.

Our policies and procedures will include a process to determine completeness of collections.”



DISBURSEMENTS - GENERAL (EXCLUDING CREDIT CARD/DEBIT CARD/FUEL
CARD/P-CARD PURCHASES OR PAYMENTS): ‘

Procedure Performed: Obtained the listing of disbursements, and received management’s
written representation that the listing was complete.

Findings: Management confirmed the listing is complete. The listing contained 182
disbursements which totaled $285,185.

Procedure Performed: Randomly selected 25 disbursements from the list provided in #8
and obtained supporting documentation (approved vendor invoices, [also used to evidence
receipt of goods] and check images). Compared supporting documents, approved invoices .
and check images with payees, dates, check number and amounts with list obtained in #8
above. '

Findings: a) The entity does not use a purchase requisition or purchase order system.
b) The entity does not use purchase orders, therefore there is no approval of a
purchase order.
¢) Payments for purchases were made without an approved purchase requisition
or purchase order.

No payments were made without approval of receipt of goods and an
approved invoice.
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DISBURSEMENTS — (CONTINUED)

Procedure Performed: We inquired of management and obtained documentation (board
minutes) related to adding vendors to the entity’s purchasing/disbursement system.

Findings: The Board of Directors approves adding of new vendors. The person responsible
“for processing payments ‘is prohibited - from-adding vendors to the-entity’s purchasing
/disbursement system, without Board approval

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written documentation in this area. See also procedures
performed in #9 above.

Findings: There is no written documentation in this area. However, based upon procedures
in #9 above it is determined that the person with final authorization for disbursements do not
initiate or record purchases.

SN

Procedure Performed: Inquired of management, and obtained management’s written
confirmation and observed that all supplies of unused checks are maintained in a locked
location, with access restricted to only those persons that do not have signatory authority.

Findings: Supplies of unused checks are maintained in a locked location. The
secretary/treasurer and chairman of the board of directors have access to the checks and both
are authorized check signers. However, all checks require two signatures.

Not applicable-a signature stamp or signature machine is not used

Management’s response:
As noted above, we will put our policies and procedures in this area in writing.

We will utilize a purchase order system for certain of our purchases.
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CREDIT CARDS/DEBIT CARDS/FUEL CARDS/P-CARDS

Procedure Performed: We requested a- listing of-all credit cards, bank debit cards, fuel
cards, and P-cards and related information and obtained management’s written confirmation
that the list was complete.

Findings: The list contains 11 fuel cards, of which only 9 were active during the fiscal
period, and related information. The entity has no other types of cards

Procedure Performed: We randomly selected 3 fuel cards from the list obtained in #14
above that were used during the fiscal period and obtained monthly statements for all fuel
cards selected. We selected the monthly statement with the largest dollar activity for each
card and observed evidence that the monthly statement and supporting documentation
(original itemized receipts) was reviewed and approved in writing by someone other than
the authorized card holder.

Observed the monthly fuel card statements to determine whether finance charges and/or
late fees were assessed on the selected statements.

Findings: The monthly statements are reviewed and approved in writing by the Board of
Directors prior to payment. \

The District does not maintain individual receipts.

Found that no finance charges or late fees were assessed.

12



CREDIT CARDS/DEBIT CARDS/FUEL CARDS/P-CARDS (CONTINUED)
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Procedure Performed: Compared each transaction in the sample as shown in the
applicable monthly billing statement to the original supporting itemized receipt.

Findings: Found that 0 out of 4 transactions were supported by itemized receipts.
See listing below:

o Card #1- 2 transactions totaling $187.48 which were not supported by
original itemized receipts. Transaction #1 totaled $97.00 and transaction #2
totaled $90.48.

o Card #2- 1 transaction totaling $120.73 which was not supported by a
original itemized receipt.

o Card #3- 1 transaction totaling $106.49 which was not supported by a
original itemized receipt

Not applicable-the entity does not have other documentation required by
written policies

Not applicable the entity does not have written policies and none of the transactions
are subject to Louisiana Public Bid Law.
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CREDIT CARDS/DEBIT CARDS/FUEL CARDS/P-CARDS (CONTINUED)

Procedure Performed: Read Article 7, Sections 14 of the Louisiana Constitution and
compared it’s prohibited transactions to the transactions selected for testing above.

Findings: Found that none of the transactions in the test were prohibited.

Management’s Response:
We will retain original receipts for all fuel purchases in the future.
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TRAVEL AND EXPENSE REIMBURSEMENT

Procedure Performed: Inquired of management and obtained management’s written
confirmation that the entity does not have travel and related expense reimbursements during
the fiscal period. ’

Findings: The entity does not have travel and expense reimbursements.

Not Applicable the entity does not have travel and expense reimbursements. (see
Procedure performed at #17)

g dasye o
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TRAVEL AND EXPENSE REIMBURSEMENT (CONTINUED)

Item 19a through d are not applicable as the entity does not have travel and expense
reimbursements. (see Procedure Performed at #17) o

Management’s response:
No comments.
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CONTRACTS

‘Procedure Performed: Obtained a listing of all vendors-from the entity, and management’s
written confirmation that the listing was complete, on which the entity denoted these under
contract in effect during the fiscal period.

Findings: Found the list contained 10 vendors denoted as contracts (other than our firm).
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CONTRACTS (CONTINUED) .

Procedure Performed: We selected the five vendors that were paid the most during the
fiscal period from the listing at #20 and read the board minutes and obtained the related
formal/ written contracts and related paid invoices. We selected the largest payment to
each of the five vendors and obtained and compared the supporting invoices and related
payment to the contract to ensure compliance with terms and conditions of the contract’

Findings:

a) Of the five contracts, two are with insurance providers and one is a maintenance
agreement they have written contracts. The remaining two do not have written
contracts, one is a utility/internet provider and the other a supply vendor.

The three contracts under written agreement support the service arrangements and
amounts paid. The remaining two contracts are supported by monthly invoices.

b) None of the five contracts are subject to the Louisiana Public Bid Law or
Procurement Code.

The entity did not solicit quotes for the contracts.

¢) None of the contract were amended during the fiscal period.

d) For the largest payment made to each of the five contracts during the fiscal period.
We found that invoices and related payments complied with the terms and conditions

of the written contracts.
e) Found documentation of board approval of all five contracts in minutes.

Management’s response:
We will include our definition of a “contract” and our procedures for handling contracts in the
written policies and procedures for Purchases and Disbursements.
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PAYROLIL AND PERSONNEL

Procedure Performed: We obtained a listing of employees with their related salaries and
obtain management’s written representation that the listing is complete.

Findings: The listing contained 1 employee with a salary of $26,715. There are no elected
officials.
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Procedure Performed: Selected the 1 employee from the above listing, obtained and
inspected his personnel file. We inspected check stubs and cancelled check images for
the fiscal period for the employee selected and compared to authorized pay rates.

Findings: Found that there are no employee contracts, however, payments were made in
accordance with the employment pay rate structure.

L 7 e

Procedure Performed: Obtained and inspected check stubs, cancelled checks and board
minutes for the individual selected at #22a for changes made to hourly pay rates/salaries
during the fiscal period.

Findings: Found board minutes contained approval of a pay raise which agreed with
changes made to hourly pay rates/salaries during the fiscal period.

Procedure Performed: Inquired of management and obtained management’s written
confirmation that the entity pays only for time worked, there is no compensation paid for
time not worked.

Findings: The employee did not receive any compensation for time not worked.
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PAYROLL AND PERSONNEL (CONTINUED)

app Eeil

Procedure Performed: Inquired of management and obtained management’s written
confirmation that no employees were terminated during the fiscal period.

Findings: Found that no one was terminated and no termination payments were made during
the fiscal period.

Procedure Performed: Obtained and inspected all forms relating to payroll taxes for the
fiscal period along with EFT documentation for the fiscal year to determine if all forms and
payments were submitted to the proper agencies by the required deadlines.

Findings: Found that all forms and payments relating to payroll taxes (including FICA) were
filed/paid by the required deadline.

The employer does not make retirement contributions other than FICA.

Management’s response:
We will put our current policies and procedures for personnel/payroll in writing.

20



ETHICS

Procedure Performed: Obtained and inspected ethics compliance certificates from
management for the 1 randomly selected employee from #22.

Findings: Found that the entity maintained required ethics training documentation.
7 Ao i

Procedure Performed: Inquired of management and obtained management’s written
confirmation that no alleged ethics violations were reported during the fiscal period.

Findings: Found that no alleged ethics violation were reported during the fiscal period.

Management’s response:
Our written policies and procedures for Personnel/Payroll will include a section on Ethics
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DEBT SERVICE

Procedure Performed: Inquired of management and obtained management’s written
- confirmation that no debt was issued during the fiscal period.

Findings: Found that no debt was issued during the fiscal period.
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Procedure Performed: Obtained and inspected debt service schedules and images of
canceled checks for outstanding debt during the fiscal period and obtained and read debt
covenants for outstanding debt.

Findings: The entity made scheduled debt service payments as required by debt covenants’

Procedure Performed: Obtained a confirmation of the amount of advalorem taxes paid to
the District during the fiscal period from the St. Mary Parish Sheriff Office and compared the
amount to the amount of debt service payments determined in #29 above.

Findings: The amount received for advalorem tax does not exceed the amount of debt
service payments for the fiscal year.

No millages have been received for debt that has been paid.

Management’s response:
If we plan to incur debt in the future (including leases) we will contact our legal advisor for
guidance. :
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Procedure Performed: Inquired of management and obtained management’s written
confirmation that the entity had no misappropriation of public funds or assets during the
fiscal period. '

Findings: Found that the entity had no misappropriation of public funds or assets during the
fiscal period.

Procedure Performed: Observed that the entify had posted on its premises the notice
required by R.S. 24:523.1. The entity does not have a website.

Fmdmgs Found that the entity posted the above mentioned notice as requ1red

Procedure Performed. Inspected all procedures, and the results of such procedures and
compared them to managements representation.

Findings: Found no exceptions regarding management’s representations in the procedures
above.

Management’s response:
No comment.
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