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KnightMasden 
A Professional Accounting Corporation 

Independent Auditors' Report 

To the Board of Directors of 
Central Louisiana AIDS Support Services, Inc. 
Alexandria, Louisiana 

Report on the Financial Statements 
Opinion 

John E. Theriot 11, CPA, CGMA 

Dona C. Manuel, CPA 

Stephanie R. Lemoine, CPA 

We have audited the accompanying financial statements of Central Louisiana AIDS Support 
Services (CLASS) (a nonprofit organization) which comprise the statement of financi al position 
as of December 3 1, 2021 , and the related statements of acti vi ties, cash flows and functional 
expenses for the year then ended and the related notes to the financial statements. 

In our opinion, the financial statements present fairly, in all material respects, the financial 
position of Central Louisiana A IDS Support Services as of December 3 1, 2021 , and the changes 
in its net assets and its cash flows fo r the year then ended in accordance with accounting 
principles generally accepted in the United States of America. 

Ba.,·isfor Opinion 
We conducted our audit in accordance wi th auditing standards generally accepted in the United 
States of America and the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States. Our responsibiliti es 
under those standards a re further described in the A uditor' s Responsibilities fo r the Audit of the 
Financial Statements section of o ur report. We are required to be independent o f Central 
Louisiana A!Ds Suppo11 Services and to meet our other ethical responsibilities, in accordance 
with the relevant ethical requirements relating to our audit. We believe that the audit evidence we 
have obtained is suffi cient and appropriate to provide a basis for our audit opinions. 

Re.,po11sibilities of Management for the Financial Statements 
Management is responsible for the preparation and fair presentation of these financial statements 
in accordance with accounting principles generally accepted in the United States of America, and 
for the design, implementation, and maintenance of internal control relevant to the preparation 
and fair presentation of financial statements that are free from material misstatement, whether 
due to fraud o r error. 

In preparing the financial statements, management is required to evaluate whether there are 
conditions or events, considered in the aggregate, that raise substantial doubt about Central 
Louisiana AlDs Support Services' ability to continue as a going concern within one year after 
the date that the financial statements are available to be issued. 
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Alexandria, Louisiana 71303 
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Auditors' Responsibilitiesfor the Audit of the Fi11a11cia/ Statements 
Our objectives are to obtain reasonable assurance about whether the financial statements as a 
whole are free from material misstatement, whether due to fraud or error, and to issue an 
auditor"s repo11 that includes our opinion. Reasonable assurance is a high level of assurance but 
is not absolute assurance and therefore is not a guarantee that an audit conducted in accordance 
with generally accepted auditing standards and Government Auditing Standards wi ll always 
detect a material misstatement when it exists. The risk of not detecting a material misstatement 
resulting from fraud is higher than for one resulting from enor, as fraud may involve collusion, 
forgery, intentional omissions, misrepresentations, or the override of internal control. 
Misstatements are considered material if there is a substantial likelihood that, individually or in 
the aggregate, they would influence the judgment made by a reasonable user based on the 
financial statements. 

In perfonning an audit in accordance with generally accepted auditing standards and Government 
Auditing Standards, we: 
• Exercise professional judgment and maintain professional skepticism throughout the audit. 
• ldenti fy and assess the risks of material misstatement of the financial statements, whether 

due to fraud or error, and design and perfonn audit procedures responsive to those risks. 
Such procedures include examining, on a test basis, evidence regarding the amounts and 
disclosures in the financial statements. 

• Obtain an understanding of internal control relevant to the audit in order to design audit 
procedures that are appropriate in the circumstances, but not for the purpose of expressing 
an opinion on the effectiveness of Central Louisiana AIDs Support Services · internal 
control. Accordingly, no such opinion is expressed. 

• Evaluate the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluate the overall 
presentation of the financial statements. 

• Conclude whether, in our judgment, there are conditions or events, considered in the 
aggregate, that raise substantial doubt about Central Louisiana AIDs Support Services· 
ability to continue as a going concern for a reasonable period of time. 

We are required to communicate with those charged with governance regarding, among other 
matters, the planned scope and timing of the audit, significant audit findings, and certain internal 
control-related matters that we identified during the audit. 

Supplementa,y /11formatio11 
Our audit was conducted for the purpose of fanning an opinion on the financial statements as a 
whole. The accompanying schedule of compensation, benefits and other payments to executive 
director and the schedule of expenditures of federal awards, as required by Title 2 U.S. Code of 
Federal Regulations(CFR) Part 200, Un((orm Administrative Requirements, Cost Principles, and 
Audit Requirements for Federal Awards, is presented for purposes of additional analysis and is 
not a required part of the financial statements. Such infonnation is the responsibility of 
management and was derived from and relates directly to the underlying accounting and other 
records used to prepare the financial statements. The information has been subjected to the 
auditing procedures applied in the audit of the financial statements and certain additional 
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procedure, including comparing and reconciling such infonnation directly to the underlying 
accounting and other records used to prepare the financial statements or to the financial 
statements themselves, and other additional procedures in accordance with auditing standards 
generally accepted in the United States of America. In our opinion, the infom1ation is fa irly 
stated, in all material respects. in relation to the financial statements as a whole. 

Report 011 Summarized Comparative lnfor111atio11 
We have previously audited CLAss·s 2020 financial statements. and we expressed an 
unmodified opinion on those audited financial statements in our report dated August 26, 2021. 
In our opinion, the summarized comparative infonnation presented herein as of and for the year 
ended December 31, 2020, is consistent, in all material respects, with the audited financial 
statements from which it has been derived. 

Other Reporting Required by Government Auditing Standards 
In accordance with Government Auditing Standards, we have also issued our repo11 dated June 
29, 2022, on our consideration of Central Louisiana A IDs Support Services· internal control over 
financial repo11ing and on our tests of its compliance with certain provisions of laws, regulations, 
contracts, and grant agreements and other matters. The purpose of that report is solely to describe 
the scope of our testing of internal control over financial reporting and compliance and the 
results of that testing, and not to provide an opinion on the effectiveness of Central Louisiana 
AIDs Support Services' internal control over financial reporting or on compliance. That report is 
an integral part of an audit perfonned in accordance with Government Auditing Standards in 
considering Central Louisiana AIDs Support Services· internal control over financial reporting 
and compliance. 

~#~ 
Knight Masden 
Alexandria, Louisiana 
June 29, 2022 
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Central Louisiana AIDS Support Services 
Statement of Financial Position 

December 31 

Current Assets 
Cash and cash equivalents 
Grants and pledges receivable 
Prepaid expenses 

Total Current Assets 

Assets 

Plant, Property and Equipment, net of accumulated depreciation 

Other Assets 
Deposits 

Total Other Assets 

Total Assets 

Current Liabilities 
Accounts payable 
Payroll liabilities 

Total Current Liabilities 

Net Assets 
without Donor Restrictions 
with Donor Restrictions 

Total Net Assets 

Total Liabilities and Net Assets 

The accompanying notes are 

Liabilities and Net Assets 

an integral part of the financial statements. 4 

2020 
Summarized 

2021 Total 

$ 1,597,696 $ 1,148,750 
567,513 41 9,297 

8,193 

2, 173,402 1,568,047 

259,316 272,7 18 

2,00 1 2,001 

2,001 2,001 

$ 2,434,7 19 $ 1,842,766 

$ 21,222 $ 

10, 138 

3 1,360 

2,285,180 
11 8,179 

2,403,359 

16,412 
4,409 

20,821 

1,687,647 
134,298 

1,82 1,945 

$2,434,7 19 $1,842,766 



Central Louisiana AIDS Support Services 
Statement of Activities 

December 31 

2021 

without with 
Donor Donor 

Restrictions Restrictions 
Revenues 

Contributions, gifts and grants $ 336 $ 2,037,599 $ 
Fund raising income 14,861 
Investment income 450 
340B reimbursement 255,922 
Other income 12, 100 

Total Revenues 283,669 2.037,599 

Net Assets released from restrictions 2,053,718 (2,053,71 8) 

Functional Expenses 
Program services 1,722,858 
Management and general 16,777 
Fundraising 219 

Total Functional Expenses 1,739,854 

Change in Net Assets 597,533 (16,119) 

Net Assets - Beginning 1,687,647 134,298 

Net Assets - Ending $ 2,285,1 80 $ 118,179 $ 

The accompanying notes are 
an integral part of the financial statements. 5 

2020 

Summarized 
Total Total 

2,037,935 $1 ,930,044 
14,861 23,556 

450 257 
255,922 345,322 

12,100 95,066 

2,321 ,268 2,394,245 

1,722,858 1,620,200 
16,777 23, 128 

219 3,518 

1,739,854 1,646,846 

581 ,414 747,399 

1,821 ,945 1,074,546 

2,403,359 $1 ,821 ,945 



Central Louisiana AIDS Support Services 
Statement of Cash Flows 

For the Year Ended December 31 

Cash Flows from Operating Activities 
Change in Net Assets 
Adjustments to reconcile changes in net assets to net cash provided 
(used) by operating activities: 

Depreciation 
Loss on abandoned asset 
(Increase) decrease in receivables 
(Increase) decrease in prepaid expenses 
Increase (decrease) in current liabilities 

Net Cash Provided (Used) by Operating activities 

Net Increase (Decrease) in Cash and Cash equivalents 

Cash and Cash Equivalents - Beginning of Year 

Cash and Cash Equivalents - End of Year 

The accompanying notes are 
an integral part of the financial statements. 6 

2021 2020 

$ 581 ,414 $ 747,399 

7,930 9,778 
5,472 

(148,216) (68,130) 
(8,193) 3,349 
10,539 (78,286) 

448,946 614,110 

448,946 614,110 

1,148,750 534,640 

$ 1,597,696 $ 1,148,750 



Direct 
Services for 

Central Louisiana AIDS Support Services 

Statement of Functional Expenses 

For the Year Ended December 31 

2021 

Total 
A.IDs Gay Men's Program Management 

Patients Wellness Prevention Services and General 

Payroll expenses $ 494,695 $ 85,685 $ 158.277 $ 738.657 $ 8.604 

Contract labor 17,791 12.980 30,771 3.000 

Travel 7,708 79 9.107 16.894 127 

Professional fees 15,834 268 I 6.102 185 

Bank charges 

Depreciation 7,930 7,930 

Dues and subscriptions 591 591 

Education and seminars 150 150 503 

Insurance 8,717 1.202 1.348 11.267 

Repairs and maintenance 2,714 15 41 2.770 994 

Office expense 59,657 260 4,826 64,743 1.232 

Program expense 271 ,655 146.111 5.897 423,663 

Telephone 4,650 27 1.229 5.906 26 

Utilities 21,889 174 1.779 23.842 165 

Advertising 150 

Rent 371,344 371.344 1.573 

Other Expense 1,343 334 6,551 8,228 218 

Total $ 1,286.668 $ 233.887 $ 202,303 $ 1.722.858 $ 16,777 

The accompanying notes are 

an integral part of the financial statements. 7 

2020 

Total Summarized 
Fundraising Ex12enses Ex12enses 
$ - $ 747.261 $ 599,800 

33.771 63.938 
17,021 9.937 

16.287 20.234 

133 

7.930 9.778 

591 202 

653 

11.267 27.159 

3.764 3,263 

219 66.194 59.033 

423.663 430.006 

5.932 8.256 

24.007 14.149 

150 

372.917 395.909 

8.446 5.049 

$ 219 $ 1,739,854 $1,646,846 



Central Louisiana AIDS Support Services 
Notes to the Financial Statements 

December 31, 2021 

Note 1 - Summary of Significant Accounting Policies 

Organization 

Central Louisiana AIDS Support Services (CLASS) is a nonprofit organization providing 
support and services to people infected and affected by acquired autoimmune deficiency 
syndrome (AIDS) and human immunodeficiency virus (HIV) in the Central Louisiana region. 
CLASS also offers educational programs and infonnational materials to the general public, in 
order to prevent more people from becoming infected and to build awareness of the serious 
medical , legal, social and emotional problems faced by those already infected. CLASS also 
provides a continuum of care and supportive services for individuals and families living with 
HIV disease. CLASS's programs are as follows: 

Education 
Education continues to be the best method for slowing the spread of HIV/AIDS. This 
program's goal is making the community aware that prevention is vital to reducing the 
spread of HIV. CLASS provides a prevention intervention program through 
street/community outreach; HIV prevention counseling, testing, referral and partner 
notification; community education and condom availability. Outreach is a person to 
person approach involving education to prevent the spread of HIV and other STDs. These 
services are funded through various programs including Ryan White Part B and Ryan 
White Part C, HIV/AIDS Prevention, United Way, and Elton John AIDS Foundation. 

Case Management 
CLASS provides case managers who serve as liaisons between clients and the network of 
community resources to ensure that the infected live comfortably and with dignity. Case 
managers work with those living with HIV and AIDS to develop a plan of care that 
addresses the medical , financial , emotional and social needs. Funding for these services is 
provided by Ryan White Part B and Part F and Housing Opportunities for Persons with 
AIDS. 

Food Pantry 
CLASS operates a food pantry which supplements the clients' needs with nonperishable 
food items and personal care items. This program is provided by Ryan White Part B and 
Broadway Cares. 

Housing Support Services 
Housing Support Services provides assistance to persons with significant disabilities to 
obtain and maintain housing in the community. The supports provided are rent and 
utilities assistance. Funding for this assistance is provided by Housing Opportunities for 
Persons with AIDS. 

Transportation Services 
CLASS provides clients with (2) $10 gas vouchers per month or bus tickets for medical 
appointments. Transportation services are funded through Ryan White Part B. 
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Central Louisiana AIDS Support Services 
Notes to the Financial Statements 

December 31, 2021 

Note 1 - Summary of Significant Accounting Policies (Continued) 

Basis of Presentation 

The accompanying financial statements have been prepared on the accrual basis of accounting 
in accordance with the generally accepted accounting principles. Net assets and revenues, 
expenses, gains, and losses are classified based on the existence or absence of donor-imposed 
restrictions. Accordingly, net assets of CLASS and changes therein are classified and reported 
as follows: 

Net Assets without Donor Restrictions - Net assets not subject to donor-imposed 
stipulations. 

Net Assets ll'ith Donor Restrictions - Net assets subject to donor-imposed stipulations 
that may or will be met, either by actions of CLASS and/or the passage of time, or be 
pennanently maintained by CLASS. When a restriction expires, net assets with donor 
restrictions are reclassified to net assets without donor restrictions and repo11ed in the 
statement of activities as net assets released from restrictions. 

Tax Status 

CLASS is exempt from federal and state income taxes under Section 50l(c)(3) of the Internal 
Revenue Code. Furthermore, CLASS is not classified as a ·'private foundation" by the Internal 
Revenue Service. Accounting principles generally accepted in the United States of America 
require management to evaluate tax positions taken by the organization and recognize a tax 
liability (or asset) if the organization has undertaken an uncertain position that more likely than 
not would not be sustained upon examination by the Internal Revenue Service. Management has 
analyzed the tax positions taken by the organization, and has concluded that as of December 31, 
2021 , there are no uncertain positions taken or expected to be taken that would require 
recognition of a liability (or assets) or disclosure in the financial statements. 

Accounts Receivable 

Accounts receivable are comprised primarily of reimbursements from federal agencies . CLASS 
uses the allowance method to account for uncollectible receivables. Reimbursements are charged 
against the allowance when deemed to be uncollectible. The allowance is based on management's 
estimate of possible uncollectible reimbursements. Due to reimbursements being due primarily 
from federal agencies with minimal risks of nonpayment based on CLASS's past experience with 
these agencies, all amounts due are considered collectible and therefore no allowance is 
recorded. 

Cash and Cash Equivalents 

CLASS considers all demand deposits and highly liquid investments with an initial maturity of 
three months or less to be cash equivalents. Cash and cash equivalents include monies 
designated for specific programs or held for others. 

9 



Central Louisiana AIDS Support Services 
Notes to the Financial Statements 

December 31, 2021 

Note I - Summary of Significant Accounting Policies (Continued) 

Equipment, Furniture and Buildings 

Equipment and furniture are recorded at cost. Depreciation is provided over the estimated useful 
lives of the respective assets on a straight-line basis. The estimated useful lives of assets range 
from three to seven years for equipment and furniture and thi11y-nine years for buildings. 

Donated Property and Equipment 

Donations of prope11y and equipment are recorded as support at their estimated fair value at the 
date of donation. Such donations are reported as unrestricted support, unless the donor has 
restricted the donated asset to a specific purpose or for use for a specified period of time. Assets 
donated with explicit restrictions regarding their use and contributions of cash that must be used 
to acquire property and equipment are repo11ed as restricted support . 

Functional Allocation of Expenses 

The costs of providing the various programs and other act1v1ties of CLASS have been 
summarized on a functional basis in the accompanying statements of functional expenses. 

Advertising and Promotion 

Advertising costs are expensed as incurred. The primary purpose of these appeals is to promote 
CLASS's fund-raising events and raise awareness of the disease and its prevention. 

Use of Estimates 

The preparation of financial statements in confo1111ity with accounting principles generally 
accepted in the United States of America requires management to make estimates and 
assumptions that affect the reported amount of assets and liabilities at the date of the financial 
statements and the reported amounts of revenues and expenses during the reporting period. 
Actual results could differ from those estimates. CLASS's estimates include those regarding the 
fair value of donated materials and services. 

Note 2 - Fair Value Measurement 

FASB ACS 820-10, Fair Value Measurement, defines fair value, establishes a framework for 
measuring fair value, establishes a three-level valuation hierarchy for disclosure of fair value 
measurement and enhances disclosure requirements for fair value measurements. The valuation 
hierarchy is based upon the transparency of inputs to the valuation of the fair value of an asset or 
liability as of the measurement date. The three levels are defined as follows: 

10 



Central Louisiana AIDS Support Services 
Notes to the Financial Statements 

December 31, 2021 

Note 2 - Fair Value Measurement (continued) 

Level I - Represented by quoted prices that are available in an active market. Level I 
securities include checking and savings accounts, certificates of deposit, highly 
liquid government bonds, treasury securities, mortgage products and exchange 
traded equities. 

Level 2 - Represented by assets and liabilities similar to Level I where quoted prices are 
not available, but are observable, either directly or indirectly through 
conoboration with observable market data and estimated using pricing models 
or di scounted cash flows. Level 2 securities would include U.S. agency 
securities, mo1igage-backed agency securities, obligations of states and 
political subdi visions, and certain corporate, asset backed securities, and swap 
agreements. 

Level 3 - Represented by financial instruments where there is limited activity or 
unobservable market prices and pricing models significant to detennining the 
fair value measurement include the reporting entity·s own assumptions about 
the market risk. Level 3 securities would include hedge funds, private equity 
securities, and private investments in public entities. 

Fair value of assets measured on a recurring basis at December 31 , 202 1 are as follows: 

Fair Value Measurement at December 3 1, 2021 Using 
Description 
Cash 

Fair Value Level I Level 2 Level 3 
$ 1,597,696 $1,597,696 $ - $ -

Note 3 - Grants Receivable 

Grants receivable at December 31, 2021 consists of the following programs: 

State of Louisiana - Ryan White II 
State of Louisiana - HIV/ A IDS Prevention 
State of Louisiana - Gay Men's Wellness 
Rapides Foundation 
Tulane 
Syringe Program 
CLHSD 

Total Grants Receivable 

I I 

$480,825 
9,570 

10,755 
40,000 
10,046 
8,441 
7 876 

$567,5 13 



Central Louisiana AIDS Support Services 
Notes to the Financial Statements 

December 3 I , 2021 

Note 4 - Equipment and Furniture 

The following schedule summarizes estimated useful life, cost and accumulated depreciation of 
property, plant and equipment as of December 3 I , 2021 : 

Description 
Building 
Equipment & Furniture 
Land 
Less: Accumulated Depreciation 

Net Fixed Assets 

Life 
39 years 

5 to IO years 
$281 ,586 

169,594 
32,094 

(223,958) 

$259,316 

Depreciation expense for the year ended December 31 , 202 I was $7,930. 

Note 5 - Concentrations 

Grants received require the fulfillment of certain conditions as set forth in the grant instruments; 
CLASS intends to fulfill the conditions of all grants, recognizing that failure to fulfill the 
conditions could result in the return of the funds to donors. CLASS, by accepting the grants and 
their tenns, has agreed to the conditions of the donors. Government grants represented 
approximately 93% of CLAS S's total support and revenue for year 2021. In addition, the balance 
of accounts receivable is comprised primarily of government grants. 

The Company maintains cash balances with a regional bank. Accounts at each institution are 
insured by the Federal Deposit Insurance Corporation (FDIC) up to $250,000. At December 3 I, 
202 1, there was $1,377,697 in cash on deposit that was in excess of the federally-insured limits. 

Note 6 - Restricted Net Assets 

Net assets with donor restrictions as of December 31 , 2020 totaled $ 134,298 and were restricted 
for the following purposes: 

Substance abuse prevention 
Syringe service 
Direct services for AIDS patients 

Total 

$ 31 ,365 
45,819 
40,995 

$II 8,179 

Net assets with donor restriction income was generated through both cost reimbursements and 
"pay for services" type funding. The amounts reported as grant and contract income exceeded 
program expenses due to the fact that the "pay for services .. funding is not directly related to an 
offsetting program expense. Net assets were released from restrictions by incurring expenses 
satisfying the restricted purposes or by occurrence of other events specified by the grants. 

12 



Central Louisiana AIDS Support Services 
Notes to the Financial Statements 

December 31, 2021 

Note 7 - Taxes 

CLASS's tax returns for the years ended December 31, 2018 through December 3 I , 2020, remain 
open and subject to examination by taxing authorities. The tax return for the year ended 
December 3 I , 2021 has not been filed as of the repo11 date. 

Note 8 - Liquidity and Availability of Financial Assets 

Financial assets, consisting of cash and accounts receivable, that are available for general 
expenditure, that is, without donor or other restrictions limiting their use, amounted to 
$2,050,223 at December 31 , 2021. CLASS has a goal to maintain sufficient financial resources 
on hand to meet sixty days of normal operating expenses. 

Note 9 - Risks and Uncertainties 

In December 2019, an outbreak of a novel strain of coronavirus (COYID-19) was discovered in 
China and has since spread to other countries, including the United States. On March I I , 2020, 
the World Health Organization characterized COVID-19 as a pandemic. The COVID-19 
outbreak has caused business disruption through mandated and voluntary closings of businesses 
throughout the United States, which have affected CLAss·s granters and vendors. CLASS was 
able to continue to provide services to its clients. The future economic impact of the pandemic 
cannot be estimated because of the multitude of variables. 

Note 10- Subsequent Events 

CLASS has no material subsequent events that would require disclosure. Subsequent events 
have been evaluated through June 29, 2022, which is the date the report was issued. 
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Central Louisiana AIDS Support Services 
Schedul e of Federal Awards 

For the Year Ended December 31 , 2021 

Federal Grantor/Pass-through Grantor 

U. S. Depai1ment of Health and Human Services 
Indirect Programs: 

Federal 
C DFA 
Number 

Louisiana Department of Health and Hospitals: 
Block Grants for Prevention 93.959 
STD/HIV Program 93.940 
HiV/AIDS Program 93.917 

Total U.S. Department of Health and Human Services 

U.S. Depa11ment of Housing and Urban Development 
Indirect Programs: 

Louisiana Department of Health and Hospitals: 
HOPWA 14.241 

Total Expenditures of Federal Awards 

14 

Pass- Pass-
through through 

Identifying to Sub- Federal 
Number recipients Expenditures 

$ - $ 70,176 
289,75 1 

1,085,41 8 
1,445,345 

I 53,849 

==$ ==- $1,599, I 94 



Central Louisiana AIDS Support Services 
Notes to the Schedule of Federal A wards 
For the Year Ended December 31 , 2021 

Note A - Basis of Presentation 

The accompanying schedule of expenditures of federal awards includes the federal grant activity 
of Central Louisiana AJDS Support Services and is presented on the accrual basis of accounting. 
The infonnation in this schedule is presented in accordance with the requirements of the Unifom1 
Guidance. Therefore, some amounts presented in this may differ from amounts presented in, or 
used in the preparation of, the basic financial statements. 

Note B - Indirect Cost Rate Election 

The Central Louisiana AJDS Suppo,1 Services did not elect to use the I 0% de minims indirect 
cost rate during the year ended December 31 , 2021. 

15 



KnightMasden 
A Professional Accounting Corporation 

John E. Theriot 11, CPA, CGMA 

Dona C. Manuel, CPA 

Stephanie R. Lemoine, CPA 

Independent Auditors' Report on Internal Control over Financial Reporting and on 
Compliance and Other Matters Based on an Audit of Financial Statements Performed in 

Accordance with Govemment Auditing Standards 

To the Board of Directors of 
Central Louisiana AIDS Support Services 
Alexandria, Louisiana 

We have audited, in accordance with the auditing standards generally accepted in the United 
States of America and the standards applicable to financial statement audits contained in 
Government Auditing Standards issued by the Comptroller General of the United States, the 
financial statements of Central Loui siana Aids Support Service (CLASS) (a nonprofit 
organization) which comprise that statement of financial position as of December 3 1, 202 1, and 
the related statements of activities, cash and functional expenses flows for the year then ended, 
and the related notes to the financial statements, and have issued our report thereon dated 
December 3 1, 202 I . 

Report on Internal Control over Financial Reporting 
In planning and performing our audit of the financial statements, we considered CLASS's 
internal control over financial reporting (internal control ) as a basis for designing audit 
procedures that are appropriate in the circumstances fo r the purpose of expressing our opinion on 
the financial statements, but not for the purpose of expressing an opinion on the effectiveness of 
CLAss·s internal control. Accordingly. we do not express an opinion on the effectiveness of 
CLASS· s internal control. 

A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the nonnal course of perfonning their assigned functions, to 
prevent, or detect and correct, misstatements on a timely basis. A material ll'eakness is a 
deficiency, or a combination of deficiencies, in internal control, such that there is a reasonable 
possibility that a materia l misstatement of the cntity· s financial statement s wi ll not be prevented. 
or detected and corrected on a timely basis. A significant deficiency is a deficiency, o r a 
combination of deficiencies, in internal control that is less severe than a material weakness, yet 
important enough to merit attention by those charged with governance. 
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Central Louisiana AIDS Support Services 
Page 2 
June 29, 2022 

Our consideration of internal control was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies. Given these limitations, during our audit we did 
not identify any deficiencies in internal control that we consider to be material weaknesses. 
However, material weaknesses or significant deficiencies may exist that were not identified. 

Report on Compliance and Other Matters 
As part of obtaining reasonable assurance about whether CLASS's financial statements are free 
from material misstatement, we perfonned tests of its compliance with certain provisions of laws, 
regulations, contracts, and grant agreements, noncompliance with which could have a direct and 
material effect on the financial statements. However, providing an opinion on compliance with 
those provisions was not an objective of our audit, and accordingly, we do not express such an 
opinion. The results of our tests disclosed an instance of noncompliance or other matter that are 
required to be reported under Government Auditing Standards and which are described in the 
accompanying schedule of findings and questioned costs as items 2021-00 I. 

CLASS's Response to Findings 
Government Auditing Standards required the auditor to perforn1 limited procedures on CLAss·s 
response to the findings identified in our audit and described in the accompanying schedule of 
findings and questioned costs. CLASS 's response was not subjected to the other auditing 
procedures applied in the audit of the financial statements and, accordingly, we express no 
opinion on the response. 

Purpose of this Report 
The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of 
the organization· s internal control or on compliance. This repo11 is an integral part of an audit 
perfonned in accordance with Government Auditing Standards in considering the organization·s 
internal control and compliance. Accordingly, this communication is not suitable for any other 
purpose. 

This rep011 is intended solely for the infonnation and use of the Board of Directors, management, 
State of Louisiana Legislative Auditor's Office, federal awarding agencies and pass-through 
entities and is not intended to be and should not be used by anyone other than these specified 
parties. 

KtvtJft~ 
KnightMasden 
Alexandria, Louisiana 
June 29, 2022 
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Independent Auditors' Report on Compliance for Each Major Program and on Internal 
Control over Compliance Required by the Uniform Guidance 

Board of Directors 
Central Louisiana AIDS Support Services 
Alexandria, Louisiana 

Report on Compliance for Each Major Federal Program 
Opi11io11 Oil Each Major Federal Program 
We have audited Central Louisiana AIDs Support Services· compliance with the types of 
compliance requirements identified as subject to audit in the 0MB Compliance Supplement that 
could have a direct and material effect on each of Central Louisiana AIDs Support Services' 
major federal programs for the year ended December 31, 2021. Central Loui siana A IDs Support 
Services· major federal programs are identified in the summary of auditor's results section of the 
accompanying schedule of findings and questioned costs. 

In our opinion, Central Louisiana A!Ds Support Services complied, in all material respects, with 
the types of compliance requirements referred to above that could have a direct and material 
effect on each of its major federal programs for the year ended December 3 I , 2021. 

Basis/or Opinion Oil Each Major Federal Program 
We conducted our audit of compliance in accordance with auditing standards generally accepted 
in the United States of America; the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptro ller General of the United States; and the 
audit requirements of Title 2 U.S. Code of Federal Regulations Part 200, Un(form Administrative 
Requirements, Cost Principles, and Audit Requirements.for Federal All'ards (Unifonn Guidance). 
Our responsibilities under those standards and the Unifom1 Guidance are further described in the 
Auditor ' s Responsibilities for the Audit of Compliance section of our report. 

We are required to be independent of Central Louisiana A IDs Suppo1t Services and to meet our 
other ethical responsibilities, in accordance with re levant ethical requirements relating to our 
audit. We believe that the audit evidence we have obtained is suffi cient and appropriate to 
provide a hasis for our opinion on compliance for each major federal program. Our audit does 
not provide a legal determination of Central Louisiana A IDs Support Services' compliance with 
the compliance requirements referred to above. 

Responsibilities of Management for Compliance 
Management is responsible for compliance with the requirements referred to above and for the 
design, implementation, and maintenance of effective internal control over compliance with the 
requirements of laws, statutes, regulations, rules, and provisions of contracts or grant agreements 
applicable to Central Louisiana A IDs Support Services' federal programs. 5615 J Jackson Street 
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Auditors' Respo11sibilitiesfor tlte Audit of Complia11ce 
Our objectives are to obtain reasonable assurance about whether material noncompliance with 
the compliance requirements referred to above occurred, whether due to fraud or error, and 
express an opinion on Central Louisiana AIDs Suppo11 Services' compliance based on our audit. 
Reasonable assurance is a high level of assurance but is not absolute assurance and therefore is 
not a guarantee that an audit conducted in accordance with generally accepted auditing standards, 
Government Auditing Standards, and the Uniform G uidance will always detect material 
noncompliance when it exists. The risk of not detecting material noncompliance resulting from 
fraud is higher than for that resulting from error, as fraud may involve collusion, forgery, 
intentional omissions, misrepresentations, or the oveITide of internal control. Noncompliance 
with the compliance requirements referred to above is considered material if there is a substantial 
likelihood that, individually or in the aggregate, it would influence the judgment made by a 
reasonable user of the report on compliance about Central Louisiana AIDs Suppo11 Services· 
compliance with the requirements of each major federal program as a whole. 

In perfom1ing an audit in accordance with generally accepted auditing standards, Govem111ent 
Auditing Standards, and the Unifonn Guidance, we: 

• Exercise professional j udgment and maintain professional skepticism throughout the 
audit. 

• Identify and assess the risks of material noncompliance, whether due to fraud or error, 
and design and perform aud it procedures responsive to those ri sks. Such procedures 
include examining, on a test basis, evidence regarding Central Louisiana AIDs Suppor1 
Services' compliance with the compliance requirements referred to above and performing 
such other procedures as we considered necessary in the circumstances. 

• Obtain an understanding of Central Louisiana AIDs Suppor1 Services· internal control 
over compliance relevant to the audit in order to design audit procedures that are 
appropriate in the c ircumstances and to test and repor1 on internal control over 
compliance in accordance with the Unifonn Guidance, but not for the purpose of 
expressing an opinion on the effectiveness of Central Louisiana Al Os Support Services· 
internal control over compliance. Accordingly, no such opinion is expressed. 

We are required to communicate with those charged with governance regarding, among other 
matters, the planned scope and timing of the audit and any significant deficiencies and material 
weaknesses in internal control over compliance that we identified during the audit. 

Other Maffen, 
The results of our auditing procedures disclosed instances of noncompliance which are required 
to be reported in accordance with the Unifom1 Guidance and which are described in the 
accompanying schedule of findings and questioned costs as items 202 1-00 I. Our opinion on 
each major federal program is no t modified with respect to these matters. 

Government Auditing Standards requires the auditor to perform limited procedures on Central 
Louisiana AIDs Support Services' response to the noncompliance findings identified in our audit 
described in the accompanying schedule of findings and questioned costs. Central Louisiana 

19 

KnightMasden 
A Professional Accounting Corporation 



Central Louisiana AIDS Support Services 
Page 2 
June 29, 2022 

AIDs Support Services' response was not subjected to the other auditing procedures applied in 
the audit of compliance and, accordingly, we express no opinion on the response. 

Report on Internal Control over Compliance 
A deficiency in internal control o,•er compliance exists when the design or operation of a control 
over compliance does not allow management or employees, in the nom1al course of performing 
their assigned functions, to prevent, or detect and correct, noncompliance with a type of 
compliance requirement of a federal program on a timely basis. A material weakness in internal 
control over compliance is a deficiency, or a combination of deficiencies, in internal control over 
compliance, such that there is a reasonable possibility that material noncompliance with a type of 
compliance requirement of a federal program will not be prevented, or detected and corrected, on 
a timely basis. A sign!°{icant deficiency in internal control over compliance is a deficiency, or a 
combination of deficiencies, in internal control over compliance with a type of compliance 
requirement of a federal program that is less severe than a material weakness in internal control 
over compliance, yet important enough to merit attention by those charged with governance. 

Our consideration of internal control over compliance was for the limited purpose described in 
the Auditor·s Responsibilities for the Audit of Compliance section above and was not designed 
to identify all deficiencies in internal control over compliance that might be material weaknesses 
or significant deficiencies in internal control over compliance. Given these limitations, during 
our audit we did not identify any deficiencies in internal control over compliance that we 
consider to be material weaknesses, as defined above. However, material weaknesses or 
significant deficiencies in internal control over compliance may exist that were not identified. 

Our audit was not designed for the purpose of expressing an opinion on the effectiveness of 
internal control over compliance. Accordingly, no such opinion is expressed. 

The purpose o f this report on internal control over compliance is solely to describe the scope of 
our testing of internal control over compliance and the results of that testing based on the 
requirements of the Unifonn Guidance. Accordingly, this report is not suitable for any other 
purpose. 

KnightMasden 
Alexandria, Louisiana 
June 29, 2022 
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Central Louisiana A IDS Suppo11 Services 
Schedule of Findings and Questioned Costs 

For the Year Ended December 31, 2021 

Summary of Auditors' Results 

I. The auditors' repo11 expresses an unmodified opinion on the financial statements of 
Central Louisiana AIDS Support Services. 

2. No material weakness was disclosed during the audit of the financia l statements and 
is reported in the Independent Auditors ' Report 011 Internal Control Over Financial 
Reporting and 011 Compliance and Other Matters Based on an Audit of Financial 
Statements Pe,:(ormed in Accordance with Government Auditing Standards. 

3. No instance of noncompliance material to the financial statements of Central 
Louisiana AIDS Support Services, which would be required to be reported m 
accordance with Government Auditing Standards, was disclosed during the audit. 

4. No material weaknesses in internal control over major federal award programs 
disclosed during the audit is reported in the Independent Auditors· Report on 
Compliance with Requirements Applicable to Each Major Program and on Internal 
Control Over Compliance Required by the Un[form Guidance. 

5. The auditors' report on compliance for the major federal award program administered 
by Central Louisiana AIDS Support Services expresses an unmodified opinion. 

6. Audit findings that are required to be reported in accordance with the Unifonn 
Guidance are reported in Section C of this schedule. 

7. The programs tested as major programs include: 

HIV/AIDS Program 
CFDA Numbers 

93.91 7 

8. The threshold used for distinguishing between Type A and B programs was $750,000. 

9. The Central Louisiana AIDS Support Services does qualify as a low-risk auditee. 
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Central Louisiana AIDS Support Services 
Schedule of Findings and Questioned Costs 

For the Year Ended December 31 , 2021 

B. Findings - Financial Statement Audit 

INTERNAL CONTROL AND COMPLIANCE FINDING 

No Findings 

C. Findings and Questioned Costs - Major Federal Award Programs Audit 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

Passed through the State of Louisiana 

2021-001 Level of Effort Documentation 

Condition: 

Level of effort for staff is not documented for the year. 

Criteria: 

Client is not meeting record keeping requirement for the grant. 

Effect: 

Client is not in compliance with the grant agreement. 

Cause: 

Time keeping is only tracking employee attendance as a whole and not the scope of work they 
are working on. 

Recommendation: 

Document level of effort for each employee. 

Response: 

See Management"s Corrective Action Plan 
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Central Louisiana AIDS Support Services 
Management' s Corrective Action Plan 

For the Year Ended December 3 I , 202 1 

2021-001 Level of Effort Documentation 

Recommendation: 

Document level of eff011 for each employee. 

Response: 

Cli ent has hired a consultant to help establish procedures to track level of effort. 

Implementation Date: 

June 29, 2022 

Contact: 

Ann Lowery, Executive Director (318) 442-10 I 0 
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Central Louisiana AIDS Support Services 
Schedule of Compensation, Benefits and Other Payments to Ann Lowrey, 

Executive Director 
For the Year Ended December 3 1, 2021 

Purpose Amount 

Salary $ 102,806 

Travel (mileage) 483 

$ I 03,289 

The accompanying notes are 
an integral part of the financial statements. 24 
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INDEPENDENT ACCOUNTANTS' REPORT 
ON APPLYING AGREED-UPON PROCEDURES 

John E. Theriot 11, CPA, CGMA 

Dona C. Manuel, CPA 

Stephanie R. Lemoine, CPA 

To the Board of Directors of Central Louisiana Aids Support Services and the Louisiana Legislative 
Auditor 

We have perfonned the procedures enumerated below, which were agreed to by The Central Louisiana 
Aids Support Services (Entity) and the Louisiana Legislative Auditor (LLA) on the control and 
compliance (CIC) areas identified in the LLA 's Statewide Agreed-Upon Procedures (SAUPs) for the 
fiscal period January 1, 2021 through December 3 I, 2021. The Entity ' s management is responsible for 
those CIC areas identified in the SAUPs. 

This agreed-upon procedures engagement was conducted in accordance with attestation standards 
established by the American Institute of Certified Public Accountants and applicable standards of 
Government Auditing Standards. The sufficiency of these procedures is solely the responsibility of the 
specified users of this report. Consequently, we make no representation regarding the sufficiency of 
the procedures described below either for the purpose for which this report has been requested or for 
any other purpose. 

The procedures and associated findings are as follows: 

1. Obtain and inspect the entity ' s written policies and procedures and observe that they address 
each of the following categories and subcategories (if applicable to public funds and the 
entity ' s operations): 

a. Budgeting, including 

1. prepanng, 

Policy is not present in the written policies and procedures manual. 

11. adopting, 

Policy is not present in the written policies and procedures manual. 

111. monitoring, and 

Policy is not present in the written policies and procedures manual. 
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1v. amending the budget. 

Policy is not present in the wrilfen policies and procedures manual. 

b. Purchasing, including 

1. how purchases are initiated; 

Policy is present in the wrillen policies and procedures manual. 

11. how vendors are added to the vendor list; 

Policy is not present in the written policies and procedures manual. 

m. the preparation and approval process of purchase requisitions and purchase 
orders; 

Policy is present in the written policies and procedures manual. 

1v. controls to ensure compliance with the public bid law; and 

Policy is not present in the written policies and procedures manual. 

v. documentation required to be maintained for all bids and price quotes. 

Policy is not present in the written policies and procedures manual. 

c. Disbursements, including 

1. processing, 

Policy is not present in the written policies and procedures manual. 

11. reviewing, and 

Policy is not present in the written policies and procedures manual. 

lll. approving 

Policy is present in the wrilfen policies and procedures manual. 
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d. Receipts/Collections, including 

1. recei ving, 

Policy is not present in the written policies and procedures manual. 

11. recording, and 

Policy is not present in the written policies and procedures manual. 

111. preparing deposits 

Policy is not present in the written policies and procedures manual. 

1v. Also, policies and procedures should include management 's actions to detennine 
the completeness of all collections for each type of revenue or agency fund 
additions. 

Policy is not present in the written policies and procedures manual. 

e. Payroll/Personnel , including 

1. payroll processing, and 

Policy is present in the written policies and procedures manual. 

11. reviewing and approving time and attendance records, including leave and 
ove11ime worked. 

Policy is present in the written policies and procedures manual. 

111. Approval process for employee(s) rate of pay or approval and maintenance of 
pay rate schedules. 

Policy is present in the written policies and procedures manual. 

f. Contracting, including 

1. types of services requiring written contracts, 

Policy is not present in the written policies and procedures manual. 
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11. standard tem1s and conditions, 

Policy is not present in the wriflen policies and procedures manual. 

111. legal review, 

Policy is not present in the wrif!en policies and procedures manual. 

1v. approval process, and 

Policy is not present in the wriflen policies and procedures manual. 

v. monitoring process 

Policy is not present in the wriflen policies and procedures manual. 

g. Credit Cards (and debit cards, fuel cards, P-Cards, if applicable), including 

1. bow cards are to be controlled, 

Policy is present in the written policies and procedures manual. 

11. allowable business uses, 

Policy is present in the wrif!en policies and procedures manual. 

111. documentation requirements, 

Policy is present in the written policies and procedures manual. 

1v. required approvers of statements, and 

Policy is present in the written policies and procedures manual. 

v. monitoring card usage. 

Policy is present in the written policies and procedures manual. 

b. Travel and expense reimbursement, including 

1. allowable expenses, 

Policy is present in the written policies and procedures manual. 
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11. dollar thresholds by category of expense, 

Policy is not present in the irritten policies and procedures manual. 

111. documentation requirements, and 

Policy is present in the written policies and procedures manual. 

1v. required approvers 

Policy is present in the written policies and procedures manual. 

1. Ethics, including 

1. the prohibitions as defined in Louisiana Revised Statute 42: I I I I- I I 2 I, 

Not applicable to nonprofits. 

11. actions to be taken if an ethics violation takes place, 

Not applicable to nonprofits. 

111. system to monitor possible ethics violations, and 

Not applicable to nonprofits. 

1v. requirement that documentation is maintained to demonstrate that all employees 
and officials were notified of any changes to the entity's ethics policy. 

Not applicable to nonprofits. 

J. Debt Service, including 

1. debt issuance approval , 

Nor applicable to nonprofits. 

11. continuing disclosure/EMMA reporting requirements, 

Nor applicable to nonprofits. 

111 . debt reserve requirements, and 

Not applicable to nonprofits. 
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1v. debt service requirements. 

Not applicable to nonprofits. 

k. lnfonnation Technology Disaster Recovery/Business Continuity, including 

1. identification of critical data and frequency of data backups, 

Policy is not present in the written policies and procedures manual. 

11. storage of backups in a separate physical location isolated from the network, 

Policy is not present in the H-ritten policies and procedures manual. 

111. periodic testing/verification that backups can be restored, 

Policy is not present in the written policies and procedures manual. 

1v. use of anti virus software on all systems, 

Policy is not present in the written policies and procedures manual. 

v. Timely application of all available system and software patches/updates, and 

Policy is nor present in the written policies and procedures manual. 

v1. Identification of personnel , processes, and tools needed to recover operations 
after a critical event. 

Policy is not present in the written policies and procedures manual. 

I. Sexual Harassment, including R.S. 42:342-344 requirements for 

1. agency responsibilities and prohibitions, 

Policy is present in the written policies and procedures manual. 

11. annual employee training, 

Policy is not present in the written policies and procedures manual. 

111. annual reporting. 

Policy is not present in the written policies and procedures manual. 
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2. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the 
board·s enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal 
period, and: 

a. Observe that the board/finance committee met with a quorum at least monthly, or on a 
frequency in accordance with the board 's enabling legislation, charter, bylaws, or other 
equivalent document. 

The board met with a quorum on odd numbered months. 

b. For those entities reporting on the governmental accounting model, observe whether the 
minutes referenced or included monthly budget-to-actual comparisons on the general 
fund, quai1erly budget-to-actual , at a minimum, on all special revenue funds. 
Alternatively for those entities rep011ing on the nonprofit accounting model, observe 
that the minutes referenced or included financial activity relating to public funds if 
those public funds comprised more than I 0% of the entity"s collections during the fiscal 
period. 

Board meetings include discussions of(inancia/ data related to government grants. 

c. For governmental entities, obtain the prior year audit report and observe the unassigned 
fund balance in the general fund. If the general fund had a negati ve ending unassigned 
fund balance in the prior year audit report, observe that the minutes for at least one 
meeting during the fiscal period referenced or included a fonnal plan to eliminate the 
negative unassigned fund balance in the general fund. 

Not applicable to nonpro,(its. 

3. Obtain a listing of client bank accounts for the fiscal period from management and 
management's representation that the listing is complete. Ask management to identify the 
entity·s main operating account. Select the entity·s main operating account and randomly 
select 4 additional accounts (or all accounts if less than 5). Randomly select one month from 
the fiscal period, obtain and inspect the corresponding bank statement and reconciliation for 
each selected account, and observe that: 

List was obtained, and client represented that it was complete. 

a. Bank reconciliations include evidence that they were prepared within 2 months of the 
related statement closing date; 

All reconciliations were prepared within 2 months of related statement closing date. 
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b. Bank reconciliations include evidence that a member of management/board member 
who does not handle cash, post ledgers, or issue checks has reviewed each bank 
reconciliation; and 

The bank reconciliations do not include evidence that a person who is not involved in 
the cash receipts or cash disbursements process has reviewed the reconciliation. 

c. Management has documentation reflecting that it has researched reconciling items that 
have been outstanding for more than 12 months from the statement closing date, if 
applicable. 

No outstanding items were dated over 12 monthsfi·om the statement date. 

4. Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money 
orders (cash) are prepared and management's representation that the listing is complete. 
Randomly select 5 deposit sites (or all deposit sites if less than 5). 

List was obtained, and client represented that it was complete. 

5. For each deposit site selected, obtain a listing of collection locations and management' s 
representation that the listing is complete. Randomly select one collection location for each 
deposit site, obtain and inspect written policies and procedures relating to employee job duties 
(if no written policies or procedures, inquire of employees about their job duties) at each 
collection location, and observe that job duties are properly segregated at each collection 
location such that: 

a. Employees that are responsible for cash collections do not share cash drawers/registers. 

Cash drawers/registers are not used. 

b. Each employee responsible for collecting cash is not responsible for preparing/making 
bank deposits, unless another employee/official is responsible for reconciling collection 
documentation to the deposit. 

The employee responsible for preparing/making bank deposits is responsible for 
collecting cash. 

c. Each employee responsible for collecting cash is not responsible for posting collection 
entries to the general ledger or subsidiary ledgers, unless another employee/official is 
responsible for reconciling ledger postings to each other and to the deposit. 

The employee responsible .for posting collection entries is responsible .for collecting 
cash. 
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d. The employee(s) responsible for reconciling cash collections to the general ledger 
and/or subsidiary ledgers, by revenue source and/or agency fund additions are not 
responsible for collecting cash, unless another employee verifies the reconciliation. 

The employee that is responsible .for collecting cash or reconciling the account reviews 
the reconciliation. 

6. Obtain from management a copy of the bond or insurance policy for theft covering all 
employees who have access to cash. Observe the bond or insurance policy for theft was 
enforced during the fiscal period. 

Employees with access to cash are c011ered by a bond. 

7. Randoml y select two deposit dates for each of the 5 bank accounts selected for procedure #3 
under "Bank Reconciliations'· above (select the next deposit date chronologically if no deposits 
were made on the dates randomly selected and randomly select a deposit if multiple deposits 
are made on the same day). Alternately, the practitioner may use a source document other than 
bank statements when selecting the deposit dates for testing, such as a cash collection log, daily 
revenue report, receipt book, etc. Obtain supporting documentation for each of the IO deposits 
and: 

a. Observe that receipts are sequentially pre-numbered. 

The receipts were not sequentialzv pre-numbered. 

b. Trace sequentially pre-numbered receipts, system repo,ts, and other related collection 
documentation to the deposit slip. 

Not applicable as the receipts were not sequentialzv pre-numbered. 

c. Trace the deposit slip total to the actual deposit per the bank statement. 

For all deposits tested, the total deposit slip equaled the total deposit per the bank 
statement. 

d. Observe that the deposit was made within one business day of receipt at the collection 
location (within one week if the depository is more than IO miles from the collection 
location or the deposit is less than $ I 00 and the cash is stored securely in a locked safe 
or drawer). 

For all deposits tested, deposit was made within J business day. 
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e. Trace the actual deposit per the bank statement to the general ledger. 

For all deposits tested, the deposit per the bank statement equaled the deposit per the 
general ledger. 

8. Obtain a listing of locations that process payments for the fiscal period and management" s 
representation that the listing is complete. Randomly select 5 locations (or all locations if less 
than 5). 

A list was obtained. Client represented that it was complete. 

9. For each location selected under #8 above, obtain a listing of those employees involved with 
non-payroll purchasing and payment functions. Obtain written policies and procedures relating 
to employee job duties (if the agency has no written policies and procedures, inquire of 
employees about their job duties), and observe that job duties are properly segregated such that : 

a. At least two employees are involved in initiating a purchase request, approving a 
purchase, and placing an order/making the purchase. 

Two employees are involved in initiating a purchase request, approving a purchase, 
and placing an order/making the purchase. 

b. At least two employees are involved in processing and approving payments to vendors. 

Two employees are involved in processing and approving payments to vendors. 

c. The employee responsible for processing payments is prohibited from 
adding/modifying vendor files, unless another employee is responsible for periodically 
reviewing changes to vendor files. 

Employee responsible for processing payments does add and/or modffy vendor files, 
and no other employee is responsible.for periodical(V reviewing changes to ,,endorfiles. 

d. Either the employee/official responsible for signing checks mails the payment or gives 
the signed checks to an employee to mail who is not responsible for processing 
payments. 

Signed checks are returned to the employee responsible for processing payments for 
mailing. 
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I 0. For each location selected under #8 above, obtain the entity's non-payroll disbursement 
transaction population (excluding cards and travel reimbursements) and obtain management's 
representation that the population is complete. Randomly select 5 di sbursements for each 
location, obtain supporting documentation for each transaction and: 

a. Observe whether the disbursement matched the related original itemized invoice and 
supporting documentation indicates deliverables included on the invoice were received 
by the entity. 

The disbursements tested matched the related original invoice/billing statement. 

b. Observe whether the disbursement documentation included evidence of segregation of 
duties tested under #9, as applicable. 

The disbursements tested included evidence o(segregation of duties. 

I I . Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and P
cards ( cards) for the fi scal period, including the card numbers and the names of the persons 
who maintained possession of the cards. Obtain management 's representation that the listing is 
complete. 

A list was obtained. Client represented that it was complete. 

12. Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) 
that were used during the fiscal period. Randomly select one monthly statement or combined 
statement for each card (for a debit card, randomly select one monthly bank statement), obtain 
supporting documentation, and: 

a. Observe that there is evidence that the monthly statement or combined statement and 
supporting documentation were reviewed and approved, in writing, by someone other 
than the authorized card holder. 

Wrilfen evidence that statements and supporting documents are reviewed and approved 
were present on all but one statement. 

b. Observe that finance charges and late fees were not assessed on the selected statements. 

The finance charges and latefees were not assessed on the selected statements. 

13 . Using the monthly statements or combined statements selected under #12 above, excluding fuel 
cards, randomly select IO transactions (or all transactions if less than I 0) from each statement, 
and obtain supporting documentation for the transactions. For each transaction, observe that it 
is supported by 
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a. an original itemized receipt that identifies precisely what was purchased, 

An original itemized receipt that ident!fied exactfv 111hat was purchased was present in 
all tested transactions. 

b. written documentation of the business/public purpose, and 

Written documentation of the business purpose was not present in the tested 
transactions. 

c. documentation of the individuals participating in meals (for meal charges only). 

There was not documentation of individuals participating in meals.for the items 
selected. 

14. Obtain from management a listing of all travel and travel-related expense reimbursements 
during the fi scal period and management 's representation that the listing or general ledger is 
complete. Randomly select 5 reimbursements, obtain the related expense reimbursement 
fonns/prepaid expense documentation of each selected reimbursement, as well as the 
supporting documentation. For each of the 5 reimbursements selected: 

A list was obtained. Client represented !hat it was complete. 

a. Jf reimbursed using a per diem, agree the reimbursement rate to those rates established 
either by the State of Louisiana or the U.S. General Services Administration 
(www.gsa.gov). 

Appro11ed per diem rate used. 

b. If reimbursed using actual costs, observe that the reimbursement is suppo11ed by an 
original itemized receipt that identifies precisely what was purchased. 

An itemized receipl that ident(/ied precise~y what was purchased was included for all 
tested ilems. 

c. Observe that each reimbursement is supported by documentation of the business/public 
purpose (for meal charges, observe that the documentation includes the names of those 
individuals participating) and other documentation required by written policy 
(procedure# I h). 

Supporting documentation o_f the business pwpose was present in all lransactions. 
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d. Observe that each reimbursement was reviewed and approved, in writing, by someone 
other than the person receiving reimbursement. 

Reimbursement was reviewed and approved in wnting by someone other than the 
person receiving the reimbursement.for all of the transactions tested. 

15. Obtain from management a listing of all agreements/contracts for professional services, 
materials and supplies, leases, and construction activities that were initiated or renewed during 
the fiscal period. Alternately, the practitioner may use an equivalent selection source, such as 
an active vendor list. Obtain management's representation that the listing is complete. 
Randomly select 5 contracts (or all contracts if less than 5) from the listing, excluding the 
practitioner's contract, and: 

A list ll'as obtained. Client represented that it was complete. 

a. Observe that the contract was bid in accordance with the Louisiana Public Bid Law 
(e.g., solicited quotes or bids, advertised), if required by law. 

No contracts were subject to the Louisiana Bid law. 

b. Observe that the contract was approved by the governing body/board, if required by 
policy or law. 

No contracts required approval by governing board. 

c. If the contract was amended, observe that the original contract tenns provided for such 
an amendment and that amendments were made in compliance with the contract tenns. 

No contracts were amended. 

d. Randomly select one payment from the fiscal period for each of the 5 contracts, obtain 
the supporting invoice, agree the invoice to the contract tenns, and observe that the 
invoice and related payment agreed to the tenns and conditions of the contract. 

All transactions tested had supporting invoice and agreed to terms of the contract. 

16. Obtain a listing of employees/elected officials employed during the fiscal period and 
management's representation that the listing is complete. Randomly select 5 
employees/officials, obtain related paid salaries and personnel files, and agree paid salaries to 
authorized salaries/pay rates in the personnel files. 

A list was obtained. Client represented that it was complete. 
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17. Randomly select one pay period during the fiscal period. For the 5 employees/officials selected 
under # 16 above, obtain attendance records and leave documentation for the pay period, and: 

a. Observe that all selected employees/officials documented their daily attendance and 
leave. 

Documentation of daily attendance and leave taken was present for all employees 
tested. 

b. Observe whether supervisors approved the attendance and leave of the selected 
employees/official s. 

Supervisor approved attendance and leave was not present.for all employees tested. 

c. Observe that any leave accrued or taken during the pay period is reflected in the entity's 
cumulative leave records. 

Leave taken during pay period was reflected in the entity's cumulative leave records. 

d. Observe the rate paid to employees or officials agree to the authorized salary/pay rate 
found within the personnel file. 

All rates agree to the rate per the personnel.file. 

18. Obtain a listing of those employees/officials that received tem1ination payments during the 
fiscal period and management 's representation that the list is complete. Randomly select two 
employees or officials, obtain related documentation of the hours and pay rates used in 
management" s termination payment calculations and the entity' s policy on tennination 
payments. Agree hours to the employee or officials· cumulative leave record, agree the pay 
rates to the employee or officials' authorized pay rates in the employee or officials' personnel 
files, and agree the tennination payment to entity policy. 

A list was obtained. Client represented that it was complete. Termination checks were 
calculated correctly. 

19. Obtain management's representation that employer and employee portions of third-party 
payroll related amounts have been paid, and any associated fonns have been filed, by required 
deadlines. 

Representation that payments and forms ha,,e been filed and paid by required deadlines. 
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20. Using the 5 randomly selected employees/officials from procedure # 16 under "Payroll and 
Personnel .. above, obtain ethics documentation from management, and: 

a. Observe whether the documentation demonstrates each employee/official completed 
one hour of ethics training during the fiscal period. 

Not applicable to non-pro.fits. 

b. Observe whether the entity maintains documentation which demonstrates each 
employee/official were notified of any changes to the entity" s ethics policy during the 
fiscal period, as applicable. 

Not applicable to non-profits. 

21. Obtain a listing of bonds/notes and other debt instruments issued during the fiscal period and 
management's representation that the listing is complete. Select all debt instruments on the 
listing, obtain suppo1iing documentation, and observe that State Bond Commission approval 
was obtained for each debt instrument issued . 

Not applicable to non-pro.fits. 

22. Obtain a listing of bonds/notes outstanding at the end of the fi scal period and management ' s 
representation that the listing is complete. Randomly select one bond/note, inspect debt 
covenants, obtain supporting documentation for the reserve balance and payments, and agree 
actual reserve balances and payments to those required by debt covenants. 

Not applicable to non-pro.fits. 

23. Obtain a listing of misappropriations of public funds and assets during the fi scal period and 
management 's representation that the listing is complete. Select all misappropriations on the 
listing, obtain supporting documentation, and observe that the entity reported the 
misappropriation(s) to the legislative auditor and the di strict attorney of the parish in which the 
entity is domiciled . 

No misappropriation of public.fimds in current year .. 

24. Observe that the entity has posted on its premises and website, the notice required by R.S. 
24:523.1 concerning the reporting of misappropriation, fraud, waste, or abuse of public funds. 

Entity has notice posted. 
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25. Perfonn the following procedures, 

a) Obtain and inspect the entity's most recent documentation that it has backed up its critical 
data (if no written documentation, inquire of personnel responsible for backing up critical 
data) and observe that such backup occuJTed within the past week. If backups are stored on 
a physical medium, observe evidence that backups are encrypted before being transported. 

We pe1formed the procedure and discussed the results with management. 

b) Obtain and inspect the entity" s most recent documentation that it has tested/verified that its 
backups can be restored (if no written documentation, inquire of personnel responsible for 
testing/verifying backup restoration) and observe evidence that the test/verification was 
successfully perfonned within the past 3 months. 

We pe,:formed the procedure and discussed the results with management. 

c) Obtain a listing of the entity's computers cun-ently in use and their related locations, and 
management ' s representation that the listing is complete. Randomly select 5 computers and 
observe while management demonstrates that the selected computers have cun-ent and 
active antivirus software and that the operating system and accounting system software in 
use are currently supported by the vendor. 

We pe1.formed the procedure and discussed the results with management. 

26. Using the 5 randomly selected employees/officials from procedure # 16 under '·Payroll and 
Personnel" above. obtain sexual harassment training documentation from management, and 
observe the documentation demonstrates each employee/official completed at least one hour of 
sexual harassment training during the calendar year. 

No sexual harassment training was documented.for the year. 

27. Observe the entity has posted its sexual harassment policy and complaint procedure on its website 
(or in a conspicuous location on the entity's premises if the entity does not have a website). 

Client has sexual harassment policy posted. 

28. Obtain the entity's annual sexual harassment report for the current fiscal period, observe that the 
report was dated on or before February I , and observe it includes the applicable requirements of 
R.S. 42:344: 

No reporting was done. 

a) Number and percentage of public servants in the agency who have completed the training 
requirements; 

Not reported 
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b) Number of sexual harassment complaints received by the agency; 

Not reported 

c) Number of complaints which resulted in a finding that sexual harassment occurred; 

Not reported 

d) Number of complaints in which the finding of sexual harassment resulted in discipline or 
corrective action; and 

Not reported 

e) Amount of time it took to resolve each complaint. 

Not reported 

We were not engaged to and did not conduct an examination or review, the objective of which would be 
the expression of an opinion or conclusion, respectively, on those CIC areas identified in the SAUPs. 
Accordingly, we do not express such an opinion or conclusion. Had we perfom1ed additional 
procedures, other matters might have come to our attention that would have been reported to you. 

The purpose of this repo11 is solely to describe the scope of testing performed on those CIC areas 
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or 
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana Revised 
Statute 24:513, this report is distributed by the LLA as a public document. 

KJ-MfllA 
KnightMasden 
Alexandria, Louisiana 
June 29, 2022 

KnightMasden 
A Professional Accounting Corporation 




