




























































































TENSAS PARISH ASSESSOR 
St. Joseph, Louisiana 

Accounting and Reporting 

9. Obtain the list of all disbursements made during the fiscal year. Randomly select 6 disbursements 
and obtain documentation 'from management for these disbursements. Compare the selected 
disbursements to the supporting documentation, and: 

(a) report whether the 6 disbursements agree to the amount and payee in the 
supporting documentation; 

Each of the 6 selected disbursements agreed with the amount and payee in the 
supporting documentation. 

(b) report whether the 6 disbursements are coded to the correct fund and general 
ledger account, and; 

All of the 6 disbursements were properly coded to the correct fund and general 
ledger account. 

(c) report whether the 6 disbursements were approved in accordance with 
management's policies and procedures. 

All 6 disbursements were approved by the Assessor. 

Meetings 

10. Obtain evidence from management to support that agendas for meetings recorded in the 
minute book were posted or advertised as required by RS 42:11 through 42:28 (the open 
meetings law); and report whether there are any exceptions. 

Debt 

I inquired of management whether agendas for meetings were posted at the 
meeting place at least twenty-four hours prior to the meeting. Management stated 
that agendas were posted and a copy is retained with the minutes. From 
examination of these notices I determined that the date and time of posting is 
written on the notice to indicate compliance. 

11. Obtain bank deposit slips for the fiscal year and scan the deposit slips in order to identify and 
report whether there are any deposits that appear to be proceeds of bank loans, bonds, or like 
indebtedness. If any such proceeds are identified, obtain from management evidence of 
approval by the State Bond Commission and report any exceptions . 

-46-



TENSAS PARISH ASSESSOR 
St. Joseph, Louisiana 

I scanned all bank deposit slips for the year and noted no deposits which appeared 
to be proceeds of bank loans, bonds, or like indebtedness. 

Advances and Bonuses 

12. Obtain the list of payroll disbursements and meeting minutes of the governing board, if 
applicable. Scan these documents to identify and report whether there are any payments or 
approval of payments to employees that may constitute bonuses, advance. or gifts . 

I scanned payroll disbursements for the tiscal year. I found no payments or approval for 
payments to employees that would constin1te bonuses, advances or gifts . 

State Audit Law 

13. Report whether the agency provided for a timely report in accordance with R.S. 24:513. 

The assessor's report was due by June 30, 2021, and was submitted June 1, 2021. 

14. Inquire of management and report whether the agency entered into any contracts that utilized 
state funds as defined in R.S. 39:72.1 A.(2); and that were subject to the public bid law (R.S . 
38:2211, et seq.) , while the agency was not in comphance with R.S. 24:513 (the audit Jaw) . 

The assessor did not enter into any contracts during the test period. 

Prior Year Comments 

15. Obtain and report management's representation as to whether any prior-year suggestions, 
exceptions, recommendations , and/or comments have been resolved. 

My prior year report, dated June 10, 2020, did not contain any suggestions, 
exceptions, recommendations or comments. 

This agreed-upon procedures engagement was conducted in accordance with attestation standards 
established by the American Institute of Certified Public Accountants , and the standards applicable to 
attestation engagements contained in Government Auditing Standards, issued by the United States 
Comptroller General. I was not engaged to and did not conduct an examination or review, the objective 
of which would be the expression of an opinion or conclusion, respectively, on the Assessor's 
compliance with the foregoing matters. Accordingly, I do not express such an opinion or conclusion. 
Had I performed additional procedures, other matters might have come to my attention thar would have 
been reported to you. 
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TENSAS PARISH ASSESSOR 
St. Joseph, Louisiana 

The purpose of this report is solely to describe the scope of testing performed on the Assessor's 
compliance with certain laws and regulations contained in the accompanying Louisiana Attestation 
Questionnaire , as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit 
Guide. and the result of that testing, and not to provide an opinion on control or compliance. 
Accordingly , this report is not suitable for any other purpose. Under Louisiana Revised Statute 24:513 , 
this report is distributed by the Louisiana Legislative Auditor as a public docmnent. 

West Monroe, Louisiana 
June 1, 2021 
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Louisiana Attestation Questionnaire 

The accompanying Louisiana Attestation Questionnaire has been completed by management and is 
included in this report as required by the questionnaire. 
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Mary Jo Finley, CPA, Inc. 
116 Professional Drive 
West Monroe, LA 71291 

Mary Jo Finley, CPA, Inc., 

In connection with your engagement to apply agreed-upon procedures to the control and compliance 
matters identified below, as of December 31, 2020 and the year then ended, and as required by 
Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide, I make the 
following representations to you. 

These representations are based on information available to me as of June 1, 2021. 

PUBLIC BID LAW 

1. It is true that I have complied with the public bid law, R.S. Title 38:22 11 ~2296, and, 
where applicable, the regulations of the Division of Administration and the State 
Purchasing Office. 

Yes[X] No[] N/A[] 

CODE OF ETHICS FOR PUBLIC OFFICIALS AND PUBLIC EMPLOYEES 

2. It is true that no employees or officials have accepted anytlllilg of value, whether in the fonn 
of a service, loan, or promise, from anyone which would constitute a violation of R.S. 
42:1101-1124. 

Yes [X] No [ ] N/A [ ] 

3. It is tme no member of the immediate family of any member of the governing authority, or 
the chief executive ofthe governmental entity, has been employed by the governmental entity 
after Aprill, 1980 under circumstances which would constitute a violation ofR.S. 42:1 119. 

Yes[X] No[] N/A[] 
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BUDGETING 

4. I have complied with the state budgeting requirements of the Local Government Budget Act 
(R.S. 39:1301-15), R.S. 39:33, or the budget requirements of R.S. 39: 1331~1342, as 
applicable. 

Yes [X] No [ ] N/A [ ] 

ACCOUNTING AND REPORTING 

5. All non-exempt governmental records are available as a public record and have been retained 
for at least three years, as required by R.S. 44:1, 44:7, 44:31, and 44:36. 

Yes [X] No [ ] N/ A [ ] 

6. I have filed my annual fmancial statements in accordance with R.S. 24:514, and 33:463 were 
applicable. 

Yes [ X ] No [ ] N/ A [ ] 

7. I have had my fmancial statements reviewed in accordance withR.S. 24:513. 

Yes [X] No [ ] N/A [ ] 

8. I did not enter into any contracts that utilized state funds as defined in R.S. 39:72.1A(2); and 
that were subject to the public bid law (R.S. 38:2211, et seq.), while the agency was not in 
compliance with R.S. 24:513 (the audit law). 

Yes [X] No [ ] N/A [ ] 

9. I have complied with R.S. 24:513 A. (3) regarding disclosure of compensation~ 

reimbursements, benefits and other payments to the agency head, political subdivision head, 
or chief executive officer. 

Yes [X] No [ ] N/A [ ] 

MEETINGS 

10. I have complied with the provisions of the Open Meetings Law, R.S. 42:11 through 42:28. 

Yes [X] No [ ] N/A [ ] 

-51-



DEBT 

11 . It is true I have not incurred any indebtedness, other than credit for 90 days or less to make 
purchases in the ordinary course of administration, nor have I entered into any lease-purchase 
agreements, without the approval of the State Bond Commission, as provided by Article VII, 
Section 8 of the 197 4 Louisiana Constitution, Article VI, Section 3 3 of the 197 4 Louisiana 
Constitution, and R.S. 39:1410.60- 1410:65. 

Yes [X] No [ ] N/A [ ] 

ADVANCES AND BONUSES 

12. It is true I have not advanced wages or salaries to employees or paid bonuses in violation of 
Article VII, Section 14 of the 1974 Louisiana Constitution, R.S. 14:13 8, and AG opinion 79-
729. 

Yes [X] No [ ] N/A [ ] 

PRIOR-YEAR COMMENTS 

13. I have resolved all prior-year recommendations and/or comments. 

Yes [X] No [ ] N/A [ ] 

GENERAL 

14. I am responsible for my compliance with the foregoing laws and regulations and the internal 
controls over compliance with such laws and regulations. 

Yes [X] No [ ] N/A [ ] 

15. I have evaluated my compliance with these laws and regulations prior to making these 
representations. 

Yes [X ] No [ ] N/ A [ ] 

16. I have disclosed to you all known noncompliance of the foregoing laws and regulations, as 
well as any contradictions to the foregoing representations. 

Yes [X] No [ ] N/A [ ] 
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17. I have made available to you all records that I believe are relevant to the foregoing agreed­
upon procedures. 

Yes [X] No [ ] N/A [ ] 

18. I have provided you with any communications from regulatory agencies, internal auditors, 
other independent practitioners or consultants or other sources concerning any possible non 
compliance with the foregoing laws and regulations, including any communications received 
between the end of the period under examination and the issuance of your repmt. 

Yes [X] No [ ] N/A [ ] 

19. I will disclose to you, the Legislative Auditor, and the applicable state grantor 
agency/agencies any known noncompliance that may occur up to the date of my repmt. 

Yes [X] No [ ] N/A [ ] 

The previous responses have been made to the best of my belief and knowledge. 

~2i:±.R 
Assessor -~ 

June 1. 2021 
Date 
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