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INDEPENDENT AUDITOR'S REPORT

The Honorable Stewart Hughes.
West Feliciana Pansh Clerk of Court
P. (). Box 1843

St. Francisville, Lowsiana 70775

Report on the Audit of the Financial Statements
Opinions

[ have audited the financal statements of the governmental-tvpe activities, the major fund. and the aggregate
remaiming fund intormation of the West Feliciana Pansh Clerk of Court, a component unit of West Feliciana
Pansh Government, as of and for the year ended June 30, 2023, and the related notes to the financial statements.
which eollectinvely comprise the West Feliciana Panish Clerk of Cowrt’s basie financial statements as histed in the

table of contents.

In my opmion, the accompanying tinancial statements referred to above present fuirly, n all material respects, the
respective financial position of the governmental-type activities, the major fund. and the aggregate remaiming fund
information of the West Feliciana Panish Clerk of Court, as of June 30, 2023, and the respective changes in
tfinancial position for the vear then ended in accordance with accounting principles generally accepted in the
United States of Amenca.

Basis for Opinions

I conducted my audit in accordance with auditing standards generally accepted in the United States of Amenca
{GAAS) and the standards applicable to financial audits contamed in Governmenr dudinng Standards . 1ssued by
the Comptroller General of the Umted States. My responsibilities under those standards are further described in
the Auditor's Responsibilities for the Audit of the Financial Statements section of my report I am required to be
independent of West Feliciana Parish Clerk ot Court. and to meet my other ethical responsibilities, i accordance
with the relevant ethical requirements relating to my audit. I believe that the audit evidence 1 have obtamed is
sutficient and appropriate to provide a basis for my audit opimions.
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Responsibilities of Manugement for the Financial Statements

Management is responsible for the preparation and fair presentation of the financial statements in accordance with
accounting principles generally accepted in the United States of America. and for the design, implementation. and
mantenance of miemal control relevant to the preparation and fair presentation of fimancial statements that are
tree from material misstatement. whether due to fraud or error.

In preparing the financial statements, management is requured to evaluate whether there are conditions or events,
considered in the aggrepate. that raise substantial doubt about the West Feliciana Parish Clerk of Court’s abnlity
to continue as a going concern for twelve months beyvond the financial statement date. including any currently
known mformation that may raise substantial doubt shortly thereafter.

Aunditor’s Responsibilities for the Audit of the Financial Statements

My objectives are to obtain reasonable assurance about whether the financial statements as a whole are free from
material misstatement, whether due to fraud or error, and to issue an auditor's report that includes my opinions.
Reasonable assurance 1s a high level of assurance but 1s not absolute assurance and therefore 15 not a guarantee
that an gudit conducted 1 accordance with GAAS und Governmenr Auditing Standards will abways detect a
materal misstatement when it exists. The risk of not detecting a material misstatement resulting from fraud is
higher than for one resulting from error. as fraud may involve collusion, forgery. intentional omissions.
misrepresentations. or the override of internal control. Misstatenients are considered material if there s a
substantial likelihood that, individually or 1n the aggregate. they would influence the judgment made by a
reasonable user based on the financial statements.

In perfornmng an audit in accordance with GAAS and Government Auditing Standards, 1.

e Exercise professional judgment and maintain professional skepticism throughout the audit.

o Identify and assess the nsks of matenial nusstatement of the financial statements. whether due to fraud or
error. and design and perform audit procedures responsive to those risks. Such procedures melude
examining, on a test basis, evidence regarding the amounts and disclosures in the financial statements.

e  Obtain an understanding of mtemnal control relevant to the audit in order to design audit procedures that
are appropriate in the circumstances. but not for the purpose of expressing an opinion on the effectiveness
of West Feliciana Parish Clerk of Court’s internal control. Accordingly, no such opinion is expressed.

¢  Evaluate the appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by manugement. as well us evaluate the overall presentation of the hinancial statements.

o Conclude whether, in my judgment, there are conditions or events, considered in the agaregate, that raise
substantial doubt about the West Feliciana Pansh Clerk of Court’s ability to continue as a gomg conecemn
for a reasonable period of time.

1 am required to communicate with those charged with governance regarding, among other matiers, the planned
scope and timing of the audit, significant audit findings. and certain mternal control-related matters that 1
identified during the audit.



Other Matters - Required Supplementary Information

Accounting principles generally accepted in the United States of America require that the management's
discussion and analysis. budgetary comparison schedule, schedule of change in net other post-retirement
benetits hability and related ratios, and schedule of employer's share ot net pension hability and schedule
of employer contributions be presented to supplement the basic financial statements. Such information.
although not a part of the basic financial statements. 18 required bv the Governmental Accounting
Standards Board who considers 1t to be an essential part of financial reporting for placing the basic
tinancial statements in an appropriate operational, economic or historical context. Management has
omitted the management’s discussion and analysis that accounting principles generally accepted in the
United States of America require to be presented to supplement the basic financial statements. Such
mussing information. although not a part of the basic financial statements. 1s required by the
Governmental Accounting Standards Board, who considers 1t to be an essential part of tinancial reporting
tor placing the basic financial statements 1n an appropriate operational, economic. or historical context.
My opinion on the basic financial statements is not atfected by this missing intformation. I have applied
certain limited procedures to the required supplementary information in accordance with auditing
standards generally accepted 1n the United States of America. which consisted of inquines of
management about the methods of preparing the information and comparng the 1natormation for
consistency with management's responses to my inquiries. the basic financial statements and other
knowledge I obtained during my audit of the basic financial statements. I do not express an opinion or
provide any assurance on the information because the hmited procedures do not provide me with
sufficient evidence to express an opinion or provide any assurance.

Other Matters - Other Information

My audit was conducted for the purpose of forming opinions on the financial statements that
collectively comprise the West Feliciana Parish Clerk of Court's basic financial statements. The
combining schedule of compensation. benefits and other payments to agency head and Justice
Svstem funding schedule-collecting/disbursing entity are presented for purposes of additional
analysis and are not a required parnt of the basic financial statements. This supplemental information
is the responsibility of management and was derived from and relates directly to the underlving
accounting and other records used to prepare the basic financial statements. Such information
has been subjected to the auditing procedures apphied i the audit of the basic financial statements
and certain addittonal procedures. including comparing and reconciling such information directly
to the underlying accounting and other records used to prepare the basic financial statements of
to the basic tinancial statements themselves. and other additional procedures m accordance with
auditing standards generally accepted in the United States of America. Inmy opinion, the schedule
of compensation. benefits and other payments to agency head and Justice System funding schedule-
collecting/disbursing entity are fairly stated. in all material respects, i relation to the basic
financial statements as a whole.

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Srandards, 1 have also 1ssued my report dated December

27, 2023 on my consideration of the West Feliciana Parish Clerk of Court's internal control over
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GOVERNMENT-WIDE FINANCIAL STATEMENTS
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WEST FELICIANA PARISH CLERK OF COURT
ST FRANCISVILLE, LOUISIANA
STATEMENT OF NET POSITION

JUNE 30, 2023

ASSETS

Cash and cash equivalents ) 163.231

Iny estments I.417.809

Recenables 4018

Capital assets, net 9,772
Total Assets 1594 830

DEFERRED OUTFLOWS OF RESOURCES

Related to pensions 409,731
Related to other postretirement benefits other than pensions 99 441
Totul Deferred Outflows of Resources 309,171

LIABILITIES
Accounts pavahle 3TN0
Payroll deducuons payable 26.007
Other post-employment benefits pavable 192 997
Net pension liability 629740
Total Liabilities 852 434

DEFERRED INFLOWS OF RESOURCES

Related 1o pensions 3%993
Related to other post-enplovient benefits 216,321
Total Deferred Inflows of Resowrces 27530

NET POSITION
Net investrent in capital assets 0777
Unrestricted 966,461
Total Net Position 5 976,233

The accompanying notes are an infegral part of the basic financial statements.



WEST FELICIANA PARISH CLERK OF COURT
ST, FRANCISVILLE, LOUISIANA
STATEMENT OF ACTIVITIES
YEAR ENDED JUNE 30, 2023

Prograu Revenues Net Revenes (Expenses)
Operabing Capital
Chaiges fol Glants anxd Glants anxd Govetigiental
Fuiwhonal Prog anw Expenses Service Contributivns Contributions Achivities
Governnental Activities
Genelal sovermment $  Fedd40v § 0 S24u84 0§ - % - % 1319.4%85)
Inter goverivmental 25,700 25.700 - - -
Total Governmental Achivities 390, k60 S5H684 - - 119 485

General Revenues

huerest eatiings 66104
Non enpioyer pension confributions 314532
Total Geveral Revenues 97616

Change i Net Position 58.131
Net Position, beginung 918,102
Net Position, ending $ 976.233

The accoupsuying noles wie an iutepral part of the basic fmsncial statenents
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WEST FELICIANA PARISH CLERK OF COURT

ST. FRANCISVILLE. LOUISIANA
BALANCE SHEET
GOVERNMENTAL FUNDS
JUNE 30, 2023

ASSETS
Cash and cash equivalents
Imvestments

Recervables.
Accounts, net

Total Assets

LIABILITIES AND FUND BAT ANCES

Liabilities:
Accounts payable
Payroll deductions puyuble

Total Liabilities

Fund Balances:
Unassigned

Total Liabhities and Fund Bulances

The acconpanving notes are an integral part of the basic finincial statements.

163,231
1.417.809

4.018

1,585,058

3.710
26,007

29717

g

1,585,058




WEST FELICIANA PARISH CLERK OF COURT
ST. FRANCISVILLE., LOUISIANA
RECONCILIATION OF THE GOVERNMENTAL FUNDS BALANCE SHEET
TO THE GOVERNMENT-WIDE STATEMENT OF NET POSITION
JUNE 30, 2023

Total Fund Balances - Total Governmental Funds $ 1.

Lh
Lh
i
L
I
Ll

Amounts reported for governmental activities in the
Stutement of Net Posttion are different because:

Capital assets used 1in governmental activities are not current

financial resources and, therefore, are not reported 1n the

Governmental Funds Balance Sheets. This is the capital

ussets, net of accurmulated depreciation, reported on the

Statenments of Net Position. 0,772

Long-term Habilities of governmental activities do not require

the use of current finuncial resowrces and, therefore, are not

reported 1n the Govermmental Funds Balance Sheet. These are

the long-term Habilities ot the Clerk's govermmental activities:
Other post-enmployment benefits {192,997
Net pension liability (629.740)

Deterred outflows and inflows of resources related to pensions

and OPEB amounts are applicable to future periods and. therefore.

are not reported in the governmental funds.
Deferred outtlows of resources related to pensions and OPEB 509.171
Deferred inflows of resources related to pensions and OPEB (275,31

Total Net Position - Governmental Activities S 976,233

The acconpanying notes are an inteyral part of the basic finuncial statements.



WEST FELICIANA PARISH CLERK OF COURT
ST. FRANCISVILLE. LOUISIANA
STATEMENT OF REVENUES, EXPENDITURES
AND CHANGES IN FUND BALANCES

GOVERNMENTAL FUNDS
YEAR ENDED JUNE 30. 2023
REVENUES
Intergovernmental revenues 3 25,700
Charges for services:
Court costs and fees 254,089
Cernfied copies and data processing §8.090
Licenses 1.233
Recording fees 178,814
Grunts -
Interest earned 606,164
Other revenues 2.158
Total Revenues 016 84K
EXPENDITURES
General government 579.597
Change 1n Fund Balances 37.251
Fund Balances, beginning 1,518,090
Fund Balances. ending S 1555341

The acconpanving notes are an integral part of the basic finincial statements.
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WEST FELICIANA PARISH CLERK OF COURT
ST. FRANCISVILLE, LOUISIANA
RECONCILIATION OF THE STATEMENTS OF REVENUES,
EXPENDITURES AND CHANGES Iv FUND BALANCES TO THE
GOVERNMENT-WIDE STATEMENT OF ACTIVITIES
YEAR ENDED JUNE 30, 2023

Net Change in Fund Balances - Total Governnental Funds b3 37,28

Amounts reported for povernmental activities in the
Staterment of Activities are different because:

Governmental iinds report capital outlays as expenditures.
However, in the Statement of Activities, the cost of those
assets is allocated over their estimated useful lives as
depreciation expense.
Capital outlay which 1s considered expenditures on statement of
revenues, expenditures, and changes in fimd bhalance. -
Depreciation Expense (6.096) (6,096}

Non employer's contributions to the clerk of court pension plan 31,452

Some of the items reported in the statement of activities do not require the
use of current financial resources are therefore are not reported as
expenditures in the governmental funds.
Other post-retirement benefits 49.409

Pension expense not requiring the use of current economic resources
and therefore. not reported as a fund expenditure (33.885)

Change 1n Net Position - Governmental Activities ) 58.131

The accompanying notes are an integral part of the basic financial statements,
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WEST FELICTANA PARISH CLERK OF COURT
ST FRANCISVILLE, LOUISIANA
STATEMENT OF FIDUCIARY NET POSITION
FIDUCIARY FUNDS

JUNE 30, 2023
Advance Rewstry
Deposit of Court
ASSETS Fund Fund Total
Cash and cash equvalents % 5797000 % TOR,563  $1,348.263
Total Assets 5 579700  $ 708,563 $1,348.263
NET POSITION
Held for litigants and for others $ 579,700 % 768,563  $1.348.263
Total Net Position $ 579,700 % 768,563  $1.348.263

The accompanying notes are an integral part of the basie financial statements



WEST FELICIANA PARISH CLERK OF COURT
ST FRANCISVILLE, LA
SCHEDULE OF CHANGES IN FIDUCIARY NET POSITION
AGENCY FUNDS
YEAR ENDED JUNE 30, 2023

Advance Registry
Deposit of Court
Fund Fund Total
Additions
Interest earned $ 1556 % 30.092 % 33,648
Suits and successions 285,082 7.000 292,082
Total Additions 288638 37.092 325.730
Deductions
Clerk of Court's costs 166,561 - 166,561
Settlement to litigants 57.491 2.295.528 2,353,019
Sherifl's fees 24,920 - 24,920
Total Deductions 248,972 2.295.528 2.544.500
Change in Net Position 39,666 (2.258.436)  (2.218,770)
Net Position, beginning of year 540,034 3.026.999 3.567.033
Net Position, end of vear $ 379700 % 768,563 § 1.348.203

The accompanying notes are an integral part of the basic financial statements.
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WEST FELICIANA CLERK OF COURT
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2023

INTRODUCTION

The West Feliciana Pansh Clerk of Court (herematter referred to as the Clerk), as provided by Article V.
Section 28 of the Louisiona Constitution of 1974, serves as the ex-officio notary public: the recorder of
conveyances, mortgages and other acts; and has other duties and powers provided by law. The Clerk of Court
15 elected for a four-vear term.

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Basis of Presentation: The accounting and reporting practice of the West Felwiana Parish Clerk of Court
conforms to generally accepted accounting principles as applicable to governments. The Governmental
Accounting Standards Board (GASB) 1s the accepted standard-setting body for establishing accounting and
financial reporting principles.

The financial report has been prepared in contormuty with GASB Statement 34, Basic Financial Statements-
Management’s Discussion and Analvsis-for Stare and Local Governments,

Financial Reporting Entity: Section 2100 of the GASB Codification of Governmental Accounting and Financial
Reporting Stundards (GASB Codification) estabhished enteria for determining the governmental reporting entity
and component units that should be included within the reporting entity. For financial repoﬂmg purposes, in
conformance with GASB Codification Section 2100, the West Feliciana Panish Government s the financial
reporting entity for West Feliciana Panish. The Clerk, therefore, 1s considered a component umt of the West
Feliciana Panish Government. It has been determuned that the financial statements of the Couneil would be
misleading it data of the Clerk is not imcluded because of the nature or sigmficance of the relationship. The
accompanying tinancial statements. however. present only the transactions of the West Feliciana Parish Clerk of
Court.

Government-wide Accounting: In accordance with Government Accounting Standards Boards Statenmient No.
34, the Clerk has presented a statement of net position and statement of activities for the Clerk as a whole.
These statements mclude the pnmary government and 1ts component wmts, 1if applicable. with the exception
of fiduciary funds. Those funds are reported separately. Government- wide accounting is designed to provide a
more comprehensive view of the government's operations and financial position as a single economie entity

Government-wide statements distinguish between governmental and business-type activities. Governmental
activities are those hnanced through taxes, intergovernmental revenues and other non-- exchange revenues and
are usually reported in governmental and internal service fumds. Business activities are tfinanced in whole or
in part through fees charged for goods or services to the general publie and are usually reported in propnetary
tfunds.

Policies specific to the government-wide statements are as follows:

Eliminaring Internal Activity

Interfund receivables and pavable are elininated in the statement of net position except for the net residual
amounts due between governmental and business-type activities. These are presented as imntemal balances.
The allocation of overhead expenses, from one function to another or within the same function, 15 eliminated
in the statement of activities. Allocated expenses are reported by the function to which they were alocated.
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WEST FELICIANA CLERK OF COURT
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2023

Program Revenues

The statement of activities presents three categones of program revenues: (1) charees for services, operating
granis and contributions, and (3) capital grants and coninbutions. Charges for services are those revenues
arising from charges to customers who purchase, use or directly benefit from goods and services provided by
the Clerk. Grants and coniributions, whether operating or capital in nature, are revenues arising from receipts
that are reserved for a specitic use

Indirect Expenses

Expenses are reported accordmng to tunction except for those that meet the defimtion of special or
extraordinary items. Direct expenses are specifically associated with a serviee or prograni. Indirect expenses
include general povermment or administration that cannot be specifically traced to a service or program.
Governments are not required to allocate indirect expenses to other functions. and the Clerk has chosen not to
do so

Operuting Revenuey
Proprictary funds separately report operating and non-operating revenues,

Restricted Net Posirion

Restricted net position 15 those tor which a constraint has been imposed either externally or by law, The Clerk
recopnizes the use of restricted resources for expenditures that comply with the specific restrictions. Restricted
resources are exhausted before unrestricted net position 1s used.

Fund Accounting: The Clerk uses funds to report on its financial position and the results of 1ts operations.
Fund accounting s designed to demonstrate legal compliance and to aid financial management by searegating
transactions relating to certain government functions or activities.

A tund 1s a separate entity with a self-balancing set of accounts. Funds of the Clerk are classified under two
categories: governmental and fiduciary. Each category, i tum. 1y divided mto separate fund types. The fund
classifications and a description of each existing fund type tfollow:

Governmental Funds: Governmental funds account for all ormost of the Clerk's general activities, including
the collection and disbursement of specific or legally reserved momies. the acquisition or construction of
general fixed assets, and the servieing of general long-term obligations. Governmental tunds of the Clerk
include:

General - accounts for all activities not required to be reported in another fund.

Fiduciary Funds: These fund types are used to account for assets held in trust for third-party individuals,
private organizations and or other governmental units: funds. Fiduciary funds include:

Custodial Funds -The Advance Deposit and Registry of Court agency funds account for assets held by
the Clerk as an agent for others. are custodial in nature (assets equal habilities) and do not invohe
measurement of results of operations.

The Advance Deposit Fund, as provided by Louisiana Revised Statute 13.842, accounts for advance
deposits on suits filed by litigants. The advances are retundable to the hitigants after all costs have been
pad.

The Rewmstry of Court Fund, as provided by Louisiana Revised Statute 13:473, accounts for funds that
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WEST FELICIANA CLERK OF COURT
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2023

have been ordered by the Clerk to be held until judgment has been rendered in court hitigation. Withdrawal
of these funds can be made only upon order of the Court.

Basis of Accounting/Measurement Focus: In April of 1984, the Financial Accounting Foundation established
the Governmental Accounting Standards Board (GASB) to promulgate generally accepted accounting principles
and reporting standards with respect to activities and transactions of state and local governmental entities. The
GASB has wssued a Codification of Governmental Accounting and Financial Reporting Standards (GASB
Codification). This codification and subsequent GASB pronouncements are recognized as generally accepted
aceounting principles tor state and local governments. The accompanying financial statements have been prepared
in avcordance with such principles.

The type of fmancial statement presentation deternunes the accounting and fnancial reporting treatment
applied to a fund.

The government-wide statements are reported using an economie resources measurement focus and the acerual
basis of accounting. With this measurement focus. all assets and habilities associated with the operation of
governmental and business-type activities are included m the statement of net position. Revenues are
recopnized when earned. and expenses are recognized at the time the liabilities are incurred in the statement of
activities, In these statements, capatal assets are reported and depreciated m each fund, and long-term debt 1s
reported.

The fund statements are reported using a current financial resources measurement focus and the modified
accerual basis of accounting. With this measurement focus. only current assets and current habilities are
generally included on the balance sheet, Operating statements present increases and decreases innet current
assets.  Expenditures for capital assets are reported as current expenses, and such assets are not depreciated.
Prineiple and nterest paid on long-term debt 15 reported as current expenses.

Budgets and Budgetary Accounting: The Clerk adopts an ammual budget for its general fund, prepared n
accordance with the basis of accounting utihized by that fund. Appropnations lapse at vear- end. There were
amendments made to the budget during the fiseal year ended June 30, 2023,

Cash and Cash Equivalents: Cash includes amounts 1n demand deposits. interest bearing demand deposits
and time certificates. Cash equivalents include amounts in investments with original maturities of 90 days or
less. Under state Law, the Clerk may deposit funds in demand deposits. mterest-bearing demand deposits, money
market accounts or hme deposits with state banks organized under Lowsiana luw and national banks having

their principal offices m Lowisiana.

Investments: Investments are hmited by Lowsiana Revised Statute 33:2955 If the onginal maturities of
mvestments exceed 90 days, they are classified as investments. Otherwise, the investments are classified as cash
and vash equivalents. In accordance with GASB Statement No. 31, investments are recorded at fawr value with
the corresponding increase or decrease reported in investment earnings.

Inventory: Inventory is reported at cost. It includes only office supplies, the amount of which is considered
immaterial. Therefore, the acquisition of such items is expensed when purchased, and the imventory on hand at
year-end is not reported in the accompanying financial statements.

Receivables: Trade recewvables are recorded at management's estimate of the amount that 15 expected to be
collected. This is based i part on historical information. There is no allowance recorded n the accompanyving
financial statements as management expeets nearly 100% of its outstanding receivables to be collected. Revenues
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WEST FELICIANA CLERK OF COURT
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2023

become susceptible to acerual when they become both measurable and available.

Capital Assets: Capital assets, which include property, plant, and equipment. are reported in the governmental
activities” column i the government-wide financial statements. Capital assets are capitalized at historical cost or
estimated cost 1t lustonieal cost 1s not available. Donated assets are recorded as capital assets at their estimated far
market value at the date of donation. The Clerk maintains a threshold level of $500 or more for capitalizing capital
assets. The costs of normal mamntenance and repairs that do not add to the value of the asset or matenally extend
assets lives are not capitalized. Depreciation of all exhaustible capital assets 15 recorded as an expense in the
statement of aetivities, with accumulated depreciation reflected n the statement of net position. In the fund
financial statements, capital assets wsed in governnent fund operations are accounted for as capnial outlay
expenditures of the governmental fund upon acquisition  Depreciation is provided over the assets' following
estimated useful lives using the straight-tine method of depreciation.

Buildings 40 Years
Building Improvements 20 Years
Furniture 7 Years
Mfice Equipment 7 Years
Technology Equipment 5 Years

Compensated Absences: The Clerk has the followmg policy relating to vacation and sick leave:

Pacation leave - All tull-ume employees of the Clerk of Court eam vacation leave at varving rates depending
on their length of employment with the Clerk's office. Such leave 1s non-cumulative beyond the year in which
it 1s earned. If an emplovee terminates at the end of the vear, he/she will be paid for his’her unused vacation
leave earned.

Sick leave - Sick leave 1s earned at a rate of one to one and one-halt days per month, depending upon their
tength of service. Sick leave may be carried forward from vear to vear.

The cost of leave privileges. computed in accordance with GASB Codification Section CG6l), 18 recognized as a
current-vear expenditure in the General Fund when leave 1s actually eamed. Because leave 1s non-cumulative, no
provision for compensated absences 1s recorded 1n the accompanying financial statements.

Long-Term Obligations: In the government-wide financial statements, debt principal pavnients of government
activities are reported as decreases in the balance of the liability on the statement of net position. In the fuind
financial statements, however, debt pnincipal payments of governmental tunds are recognized as expenditures
when paid.

Deferred Outflows/Inflows of Resources: In some mnstances, the GASB requires a government to delay
recopnition of decreases in net position as expenditures until a future period In other instances, governments are
reqguired to delay recognifion of mcereases n net position as revenues untif a future period. In these circunistances
deferred outflows of resources and deferred intlows of resources result from the delayed recogmtion of
expenditures or revenues. respectively. At June 30, 2023, the Clerk of Court's deferred outflows and intlows of
resources are attnibutable to 1ts pension plan and postemplovment benefit obligation. Deferred outflows total
$371,126 and deferred inflows total $499,128.

Pension Plan: The Louisiana Clerks" of Court Retirement and Reliet Fund prepared its employer schedules in
accordance with GASBNo. 68 - Accouwming and Financial Reporting for Pensions -an amendment of GASB
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WEST FELICIANA CLERK OF COURT
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2023

Starement No. 27 which provides for the acerual basis of accounting. Members’ eamable compensation. for
which the emplover allocations are based. 1srecognmized in the period in which the emplovee 15 compensated
for services performed.

Use of Estimates: The preparation of financial statements in conformuty with generally accepted accounting
principles requires management to make estimates and assumptions that affect certain reported amounts and
disclosures. Accordingly. actual results could differ from those estimates.

Net Position/Fund Balances: In the statement of net position, the difference between a government's assets
and deferred outflows of resources and its Habilities and deferred inflows of resources is recorded as net
position. The three components of net position are as follows:

Net Imvestment in Cupital dssels

This category records capital assets net of accumulated depreciation and reduced by anv outstanding
balances of bonds, mortgages, notes or other borrowings attributable to the acquusition. construction or
improvement of capital assets

Restricred Ner Posuion

Net position that is reserved by external sources, such as banks or by law, 1sreported separately as restricted
net position. When assets are required to be retamned m perpetuity, this non-expendable net position 1s
recorded separately from expendable net position. These are components of restricted net position.

Unrestricted Net Position
This category represents net position not appropriable for expenditures or legally segregated for a specific
tuture use.

In the Balance Sheet of povernmental funds. fund balances are segregated as follows:

Non-spendable
Thus includes amounts that cannot be spent because they are either a) no in spendable torm, or b} legallv or
contractually required to be nuuntained intact.

Restricted

These are amounts that can be spent only for specific purposes, because of constitutional provisions, enabling
legislation or constraints that are externally imposed by creditors, grantors, contributors, or the laws or
regulations of other govemments.

Commitred

These are amounts that can be used only for specific purposes pursuant to constraints determined by the Clerk
ot Court. These amounts cannot be used for any other purpose unless the Clerk of Court removes or changes
the specified use by taking the same tvpe of action that was employed when the funds were imtially comnutted.
This classification also includes contractual obligations to the extent that existing sources have been
specifically commutted for ruse m satistyving those contractual demands.

Assigned

These are amounts that are reported 1 governmental funds other than the General Fund that are neither
restricted or committed and amounts in the General Fund that are intended to be used for a specific purpose
in acvordance with the provisions of GASB Statemnent 34, The intent of an assigned fund balance should be
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expressed by the Clerk of Court who has the authority to assign amounts for specitic purposes.

Lnassigned

These are amounts that have not been assigned to other funds and amounts that have not been restricted.
comnutted. or assigned to specific purposes within the general fund. Also. within other governmental funds,
these include expenditure amounts incurred for specific purposes which exceed the amounts restricted,
committed or assigned for those purposes.

Inter-fund Transactions: All interfund transactions except quasi-external transactions are reported as operating
transfers These are eliminated 1n the government-wide statements

New Accounting Pronouncement: AS of June 30. 2021, the Clerk mmplemented the provisions of
GASB Statement No. 84, Fiduciury Adctivities.  This statement changes the definition of fiduciary
activities, providing more refined guidance on how to determune 1f an activity 1s fiduciary 1n nature and
therefore should be reported as such. This statement defines types of fiduciary activities, eliminating
agency funds and replacing them with custodial funds. Under this guidance. all fiduciary funds will now
report a net position and statement of changes in net position.

For 2023, the Clerk implemented GASB Statement No 87, Leuves. GASB Statement No. 87 enhances
the relevance and consistency of information of the government’s leasing activities. Tt establishes
requirements for lease accounting based on the principle that leases are financings of the right to use an
underlying asset. A lessee is required to recognize a lease lhability and an intangible right to use lease
asset.

NOTE 2-CASH AND CASH EQUIVALENTS

At June 30, 2023, the Clerk had cash and cash equivalents (book balances) as follows:

Governmental Fiduciary

Activities Acuvities
Demand Deposits $ 163.231 S 966.502
LAMP. Inc. 1.417.809 381.761
Total $  1.581,040 S 1.348.263

Deposits are stated at cost, which approxamates market. Under state faw. they must be seeured by tederal deposit
msurance or the pledge of securities owned by the fiscal agent bank. The market value ot the pledged securities
plus the federal deposit insurance must at all tmes equal the amount on depesit with the fiscal agent. These
securities are held in the name of the pledging fiscal agent bank in aholding or custodial bank that 1s mutually
aceeptable to both parties.  Even though pledged securities are not held in the entity’s name. Lowsiana Revised
Statute 39-1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities
within 10 days of being notified by the Clerk of court that the fiscal agent has tailed to payv deposited funds upon
demand.

Custodial nisk as it relates to cash deposits 1s the nisk that in the event of a bank failure. the government’s deposits
may not be returmed. The Clerk of Court does not have a formal poliey for custodial risk. However, under state
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law, these deposits (or the resulting bank balances) must be secured by tederal deposit insurance or the pledge of
secunties owned by the fiscal agent bank.

At June 30, 2023, the bank balances are $1.134,567. Of these bank balances. $750.000 is covered by FDIC
insurance (for general fund and two custodial tunds) and $384.567 15 uminsured but collateralized with securities
held in the name of various federal agencies n the name of the fiscal agent bank.

NOTE 3-INVESTMENTS

The Clerk has investments in o local government mvestment pool that i1s adminstered by a non-profit
corporation, LAMP. Inc. This corporation was organized under the laws of the State of Louisiana, and 1ts purpose
1s 1o provide a safe environment for the placement of pubhic funds in short-term, high- quality investments.
Investments in its portfolio are restricted to those issued, guaranteed or backed by the 1.8, Treasury, the 1S,
Government or one of'its assigns n accordance with La. R.S. 33:2955,

GASB Statement No. 40 Deposit and Investment Risk Disclosure, requires disclosure of credit risk, custadial
credit nsk, concentration of credit nisk interest rate nsk, and foreign currency risk for all public entity investments.

LAMP is an investment pool that, to the extent practical, invest in a manner consistent with GASB Statement No.
79. The following fucts are relevant for investment pools.

Credit Risk
LAMP israted AAAm by Standard & Poor's

Custodial Credit Risk

Participants' investments in the pool are evidenced by shares of the pool. Investments in pools should be
disclosed, but not cateporized because they are not evidenced by securities that exist in physieal or book-
entry form. The public entity’s investment is with the pool. not the securities that make up the pool; theretfore,
no disclosure 1s required.

Concentration of Credit Risk
Pooled investments are excluded from the 5% disclosure requirements,

DIterest Rute Risk

LAMP is designed to be highly liquid to give its participants immediate access to their account halances.
LAMP prepares its own interest rate nisk disclosure using the weighted average maturity { WAM) method. The
WAM of LAMP assets 1s restricted to not more than 90 davs, and consists of no securities with a maturity 1n
excess of 397 days or 762 davs for U.S. Government floating variable rate mvestments, The WAM for
LAMP’s total investments is 56 days at June 36, 2023,

Foreign Curvency Risk
This type of risk 1s not applicable to money market-like pools.

The investments in LAMP are stated at fair value. The tair value is determined on a weekly basis by LAMP and
the value of the position n the external investment pool 1s the same as the net asset value of the pool shares.

LAMP. Inc. 15 subject to the revulatory oversight of the state treasurer and the board of directors. LAMP is not
registered with the SEC as an investment company.
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If you have any questions, please feel free to contact the LAMP adnunistrative office at 800-249-5267
NOTE4-RECEIVABLES

The net receivables, with the exception of inter-fund transactions, at June 30, 2023, totaled $4,018. All are for
charges for services and no allowance has been recorded because all are expected to be collected. The Clerk
utilizes the direct write-oft method for any receivables considered as bad debts.

NOTE 5 - CAPITAL ASSETS

Capital asset activity for the year ended June 30, 2023, was as follows,

Beginning Ending

Balance Additions  Retirements Balance
Capital Assets, bemg depreciated
Equipment $§ 95233 8§ - $ - $ 95233
Less: accumulated deprecition 79.490 5971 - 85.461
Equipment, net 15.743 {5.971) - 9.772
Fumiture 5,766 - - 5.766
Less: accumulated depreciation 5.641 125 - 3.766
Furniture. net 25 (125) - -
Net Capital Assets S 15.868 § (6.096) § - y 9,772

All depreciation expense was charged to governmental activities. The expense was $6.096.
NOTE 6 - ACCOUNTS AND OTHER PAYABLES

The payables, with the exception of inter-tund and intergovernmental transactions, at June 30, 2023, are as
fotlows:

General Fund Fiduciary funds
Class of Payable
Trade payables S 3,710 $ -
Payroll habiliues 26,007 -
Held in Trust - 1.348.263
Total S 29717 $  1.348.263
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NOTE 7-INTERGOYERNMENTAL TRANSACTIONS

Intergovernmental revenues of the general fund for the year ended June 30. 2023, was as follows:

State supplement $25.700
Total 323,700

NOTE 8 - ON-BEHALF PAYMENTS

Certain operating expenditures of the Clerk's office are paid by the West Feliciana Parish Government
Additionally, the Pansh Government provides otfice spuce and certain furmture for the Clerk’s use. These
expenditures are not reported in the accompanying financial statements.

NOTE 9 - LEASES

The Clerk has made an accounting policy election not to recognize right-of-use assets and lease habilities that
arise from short-term leases for any class of underlying asset. The Clerk has a 12-month lease of a copier. The
Clerk has considered all relevant tactors and deternmned that it 1s not reasonably certain to exercise any options to
extend. Because at lease commencement the Clerk 1s not reasonably certain to extend any options, the lease term
15 12 months. Rental paid during the vear on this equipment totaled $3.600.

NOTE 10 - PENSION PLAN

Plan Description. Substantially all emplovees of the West Feliciana Parish Clerk of Court are members
of the Louisiana Clerks of Court Retirement and Relief Fund, a cost-sharing, multiple-employer defined
benefit pension plan, which was established in accordance with La. Revised Statute 11:1501 to provide
regular, disability and survivor benetits for clerks of court. their deputies and other emplovees. and therr
beneficiaries.

Retirement Benefits, A member or former member shall be eligible for regular retirement benefits upon
attaining 12 or more vears of credited service, attaining the age of 55 vears (age 60 if hired on or after
Januarv 1, 2011), and terminating employment. Regular retirement benetits. payable monthiy for lite. s
equal to 3% percent of the member's monthly average final compensation multiplied by the number of
vears of credited service, not to exceed 100% of the monthly average tinal compensation. The retirement
benefit accrual rate 1s increased to 3% for all service credit acerued after June 30, 1999 (for members
hired prior to January L, 2011). For members hired betore July 1, 2006 and who retire prior to January
1. 2011. monthly average final compensation 1s based on the highest 36 consecutive months. with a limit
increase of 10% in each of the last three vears of measurement. For members hired after July 1, 2006,
monthly average final compensation 15 based on the highest compensated 60 consecutive months. or
successive joned months if service was iterrupted. with a limit increase of 10% 1n each of the last five
vears of measurement. For members who were emploved prior to July 1, 2006 and who retire after
December 31, 2010, the period of final average compensation 1s 36 months plus the number of whole
maonths elapsed since January 1, 2011. not to exceed 60 months.
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Disability Benefits. Disability benefits are awarded to active members who are totally and permanently
disabled as a result of injunies sustained in the line of duty or to active members with 10 or more vears
of credible service who are totally disabled due to any cause. A member who 15 officially certified as
totally or permanently disabled by the State Medical Disability Board will be paid monthly disability
retirement benetits equal to the greater of forty percent of their monthly average final compensation or
75% of their monthly regular retirement benefit computed as per RS, 11:1521 (C).

Survivor Benefits. Upon the death of any active contributing member with less than five years of
credited service, his‘her accumulated contributions are paid to his‘her designated beneficiary. Upon the
death of any active contributing member with five or more yvears of credited service. automatic option 2
benetits are payable to the surviving spouse. These benelits are based on the retirement benefits accrued
at the member's date of death with option factors used as 1f the member had continued in service to
earliest normal retirement age. Benefit payvments are to commence on the date a member would have
tirst become eligible for normal retirement assuming continued service until that tme. In heu of a
deferred survivor benefit, the surviving spouse may elect benetits pavable immediately with benefits
reduced ' of 195 for each month by which payments commence in advance of member's earliest normal
retirement age. If a member has no surviving spouse. the surviving minor children under 18 or disabled
children shall be paid ': of the member's accrued retirement benefit in equal shares. Upon the death of
any former member with less than 12 vears of service, the designated beneficiary may receive hissher
accumulated contributions. Upon the death of any former member with 12 or more yvears of service,
automatic option 2 benefits are payable to the surviving spouse with payments to commence on the
member's retirement eligibility date. In lieu of periodic payments, the surviving spouse or children may
receive a refund of the member's accumulated contributions.

Deferred Retirement Option Plan (DROP). In licu of terminating employment and accepting a service
retirement allowance, any member of the Fund who is eligible for a service retirement allowance may
elect to participate in the Deferred Retirement Option Plan (DROP) for up to 36 months and defer the
receipt of benefits. Upon commencement of participation in the plan, active membership in the Fund
terminates and the participant's contnibutions cease. however, employer contributions continue.
Compensation and creditable service remain as they existed on the effective date of commencement of
participation 1n the plan. The monthly retirement benefits that would have been payable, had the member
elected to cease emplovment and receive a service retirement allowance, are paid into the DROP account.
Upon termination of employment at the end of the specified period of participation. a participant in the
program may receive, at his option, a lump sum payment from the DROP account equal to the pavments
to the account or a true annuity based upon his account (subject to approval by the Board of Trustees).
In addition, the member recerves the monthly benefits that were paid into the DROP tund during his
period of participation.

If employment 1s not terminated at the end of the participation period. payments into the account cease
and the member resumes active contributing membership in the Fund. Interest 1s paid on DROP account
balances for members who complete their DROP participation but do not terminate emplovment. The
interest eamnings are based on the actual rate of return on funds 1n such accounts. These 1nterest accruals
cease upon ternunation of employment.
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Upon termuination. the member receives a lump-sum payments trom the DROP fund equal to the
payments made to that fund on his behalt or a true annuity based in his account {subject to approval by
the Board of Trustees). The monthly benefit payments that were being paid into the DROP fund are paid
to the retiree and an additional benetit based on his additional service rendered since termination of
DROP participation is calculated using the normal method of benefit computation. Prior to January 1.
2011. the average compensation used to calculate the additional benefit is that used to calculate the
original benetit unless his period of additional service is at least 36 months. Effective January 1. 2011,
the average compensation tor members whose additional service 1s less than 36 months is equal to the
lessor amount used to calculate the original benefit or the compensation earned 1n the period ot additional
service divided by the number of months of additional service. For former DROP participants who retire
after December 30, 2010. the period used to determine final average compensation for post-DROP
service 1s 36 months plus the number of whole months elapsed from January 1. 2011 to the date of DROP
entry. In no event can the entire monthly benefit amount paid to the retiree exceed 100% of the average
compensation used to compute the additional benefit. It a participant dies during the period of
participation n the program, a lump sum pavment equal to his account balance is paid to his named
beneticiary or, if none. to his estate.

Cost of Living Adjustments. The Board of Trustees 1s authorized to grant retired members and widows
of members who have been retired for at least one full calendar year an annual cost of 2.5% of their
benefit (not to exceed $40 per month), and all retired members and widows who are 63 years of age or
older a 2% increase in their original benetit {or their benefit as of October 1, 1977, 1f they retired prior
to that time). In order to grant the 2.5% COLA. the increase in the consumer price index must have
exceeded 3% since the last COLA granted. In order for the Board to grant either of these increases. the
Fund must meet certain other criteria as detailed n the Louisiana statute relating to funding status. In
lieu of granting the above cost of living increases, Louisiana statutes allow the Board to grant a cost-of-
living increase where the benefits shall be calculated using the number of years of service at retirement
or at death plus the number of years since retirement or death multiplied by the cost-of-living amount
which cannot exceed $1.

Contributions. Contribution requirements are actwrially deternuned each vear. For the year ending June 30,
2023, the Clerk's rate was 22.25% of annual covered pavroll while the employees contributed 8.25%. In addition.
the Louisiana Legislature passed R.S. 11 1562(C) which allows the Clerk of Court 1o payv out of the Clerk's
operating funds all or any portion of the employee required contributions which would otherwise be deducted
from the employee's salary, The Clerk has elected to pay 100% of all retirement svstem contnbutions to the
Lowsiana Clerk of Court Retirement and Relief Fund The West Feheciana Clerk of Court’s contributions to the
Fund for the year ended June 30, 2023 were $72.108 (normal emplover portion of $61.436 and employee portion
paiwd by the Clerk of $21.416).

In accordance wath state statute, the Fund receives ad valorem taxes and state revenue sharing funds. These
additional sources of income are used as employer contributions and are considered support from non-employer
contributing entities. Contnibutions from non-employer contributing entities were $31.452,

Pension Liabilities, Pension Expense, Deferred Outflows and Inflows of Resources Related to Pensions. At
June 30, 2023, the Clerk reported a hability of $629,74( for its proportionate share of the Fund's net pension
liability. The net pension hability was measured as of June 30, 2022, and the total pension hability used to caleulate
the net pension liability was determined by an actuanal valuation as of that date The Clerk’s proportion of the net
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pension Hability was based on a projection of the Clerk’s long-term share of contributions to the pension plan
relative to the projected contributions of all participating employers, actuarially determined.  The Clerk's
proportion at that date was .239819%, which was an increase of 0. .034216%0 from the prior vear.

Pension expense of $136,737 was recognized for the year ended June 30, 2023, Deferred outflows and intlows of
resources related to pensions were reported from the following sources:

Deferred Deferred
Outflows Intlows
Difference hetween expected and actual experence $ 5971 % (3,724)
Changes of assumptions 46,212 -
Change in proportion and differences between the emplover's
contributions and the employer's proportionate share of
contributions 139,965 (33.269)
Net differences between projected and actual eamings on plan
investments 134,730 -
Emplover contrmbutions subsequent to measurement date 82,853 -
Total S 409731 % {58.993)

Deferred outflows of resources of $82.853 related to pensions resulting from the Clerk’s contributions subsequent
to the measurement date will be recognized as a reduction of the net pension liability in the vear ended June 30.
2023 Other amounts reported as deferred outtlows of resources and deferred inflows of resources related to
pensions will be recognized in pension expense as follows:

Year Ended June 30,

2024 S 73.51%
225 54.331
2026 15,205
2027 80,949

Actuarial Methods and Assumptions. The net pension Hability was measured as the portion of the present value
of projected benefit payments to be provided through the pension plan to current active and mnactive employees
that 1s attributed to those employees’ past periods of service. less the amount of the pension plan's fiduciary net
position.

A summary of the actuanal methods and assumptions used in deternuning the total pension habality as of June 30,
2023 15 as follows:
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Valation Date 6730 2022
Actuarial Cost Method Entry Ape Normal
Actuarial Assumptions:
Investment rate of return 6.55%, net of mvestment expense
Projected salary mcreases 1-3 vears of service - 6.2%

3 years or more - 3%

Inflation rate 2.40%
Mortality rates Pub-2010 Public Retirement Plans muliiphed by 120%.

Mortality Table with full generational projection using the
approrate MP-2019 improvement scale.

Expected Remaming Service Lives 2022-5 years
2021-5 years
2020-5 years
2019-5 years
2018-5 years

Cost of Livng Adjustments The present value of future retirement benefits is based on
benehits currently bemg paid by the Fund and meludes
previously granted cost of hving increases. The present
values do not nchude provisions for potential future
mcreases not yvet authorized by the Board of Trustees as
they were deemed to be substantively automatic.

The actuanal assumptions used are based on the assumphions used in the 2022 actuanal funding valuatnon which
{with the exception of mortality) were based on results of an actuarial experience study for the period July 1, 2014
- June 30, 2019, unless otherwise specified.

The mortality rate assumption used was verified by combining data from this plan with three other statewide plans
which have similar workforce composition in order to produce a credible experience. The aggregated data was
collected over the period July 1, 2014 through June 30, 2019. The data was then assigned credibility weighting
and combined with a standard table to produce current levels of mortality. This mortality was then projected
forward to a period equivalent to the estimated duration of the Fund's liabilities Amuity values caleulated based
on this mortality were compured to those produced by using a setback of standard tables. The result of the
procedure indicated that these tables would produce hability values approximating the appropriate penerational
mortality tables used.

The long-term expected real rate of return on pension plan investments was determined using a building-block
method in which best-estimates ranges of expected future real rates of return (expected retums, net of pension
plan investment expense and mflation) are developed for each major asset class These ranges were combined to
produce the long-termi expected rate of retum by weighting the expected future real rates of retum by the target
asset allocation percentage and by adding expected inflation. The long-term expected rate of return was 6.02% for
the year ended June 3¢}, 2022,

The best estimates of geometnie real rates of return for each nminjor asset class included in the Fund's target asset
atlocation as of June 30, 2022 is summarized in the followmg table:
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the third-party admmustrator. During the vear ended June 30, 2023, the Clerk’s matching funds totaled $16.700.

NOTE 12 - POST EMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS
General Information about the OPEB Plan

Plan descriprion — The West Feliciana Panish Clerk of Court (the Clerk) provides eertain continuing health care
and life insurance benefits for its retired employees. The West Feliciana Parish Clerk of Court’s OPEB Plan (the
OPEB Plan) 1s a single-employer defined benefit OPFB plan admimstered by the Clerk. The authority to establish
and‘or amend the obligation of the emplover. employees and retirees” rests with the Clerk. No assets are
accumulated in a trust that meets the critena i Governmental Accounting Standards Board (GASB) Codification
Section P32 Pastemplovmenmr Benefits Other Than Pensions—Reporiing For Benefits Nor Provided Through
Trusis That Meet Specified Criteria—Defined Benefir.

Bencfits Provided — Medical, dental, vision, and life benefits are provided through comprehensive plans and are
made available to employees upon actual retirement. Employees are covered by the Lowsiana Clerks' of Court
Retirement and Relief Fund, whose retirement eligibility (ID.R.O.P. entry) provisions are as follows: Attainment
of age 35 and [2 years of service: or. attainment of age 60 and 12 vears of sernvice; emiployees lured on and after
January 1, 2011 are not able to retire or enter DROP until age 60 withowt actuanal reduction in benefits.

Lite msurance coverage 1s provided to retirees and 100% of the blended rate (aetive and retired) 1s paid by the
emplover. The amount of insurance coverage while active 1s continued after retirement, but insurance coverage
amounts are reduced (o 50%0 of the onginal amount at age 70.

Emplovees covered by benefit terms — At June 30, 2023, the following employees were covered by the benefit
terms:

Inactive employees or beneficianes currently receving benefit payments 2
Inactive employees entitled to but not yet receiving benefit payments -
Active emplovees 5
Total 7

Total OPEB Liability

The Clerk’s total OPEB Hability of $192 997 was measured as of June 30, 2023 and was determined by an actuarial
valuation as of that date.

Actuarial Assumprions and other inprits — The total OPEB hability in the June 30, 2023 actuarial valuation was
determined using the following actuarial assumptions and other inputs. applied to all periods included 1n the
measuremnent. unless otherwise specified:

Intlation 3.0

Salary increases 3.0%, including inflation

Prior Discount rate 3 54% annually

Discount rate 3.65% annually

Healtheare cost trend rates 5 5% annually until year 2032, then 4.5%
Mortality SOA RP-2014 Tuble
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The discount rate was based on the Bond Buvers' 20 Year General Obligation mumcipal bond index on the
applhicable measurement dates.

The actuarial assumptions used 1n the June 30, 2023 valuation were based on the results of ongoing evaluations
of the assumptions from July I, 2009 to June 30, 2023,

('hanges in the Total OPEB Liability

Balance at June 30, 2022 $ 187749
Changes for the vear

Service cost 5.16%
Interest 6.738
Differences hetween expected and actual experience (3.681)
Changes i assumptions (2.978)
Benefit payments and net transfers -
Net changes 5.248
Balance at June 30, 2023 $ 192,997

Sensutiviny of the woral OPEB liability to changes in the discount rate — The followmg presents the total OPEB
liability of'the Clerk. as well as what the Clerk’s total OPEB habihty would be if it were calculated using a discount
rate that 1s 1-percentage-pomt lower (2.65%) or 1-percentage-point hugher (4.65%0) than the current discount rate:

1.0% Decrease Current Trend 1.0%& Incerase
(2.65%) {3.65%) (+.65%)

Total OPEB Liablity S 233923 % 192997 % 167,870

Sensitiviny of the tatul OPEB habiliny 1o chunges in the healthcare cost trend rates — The following presents the
total OPEB liability of the Clerk. as well as what the Clerk’s total OPEB liability would be it it were calculated
using healtheare cost trend rates that are 1-percentage-point lower (4.5%) or 1-percentage-point higher (6.5%)
than the current healtheare trend rates:

I 0% Decrease Current Trend  1.0%% Incerase
(4. 5%) {3.5%0) (6.5%0)

Total OPEB Luablity S 186,698 S 192.997 % 200.454

OPEB Expense and Deferred OQutflows of Resources and Deferred Inflows of Resources Related to OPEB
For the vear ended June 30. 2023, the Clerk recognized OPEB expense of ($49.409). At June 30, 2023, the Clerk
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reported deferred outflows of resources and deferred mtlows of resources related to OPEB from the following
sources:

Deferred Outilows Deferred Intlows

of Resources of Resources
Differences between expected and acual experence S 300179 S {(166,632)
Changes n assumptions 69,201 (49.68%)
Total N 99,440 S (216,320)

Amounts reported as deterred outflows of resources and deferred inflows of resources related to OPEB will
be recognized in OPEB expense as follows:

Years endmg June 30 Amount Recoenized
2024 % (61.316)
2023 $ (61,310
2026 S (16,205
2027 $ 623
2025 $ 603
Thereafter % 20.550

NOTE 13 - RELATED PARTY TRANSACTIONS
There were no related party transactions requiring disclosure.
NOTE 14 - LITIGATION AND CLAIMS

There 15 no htigation that would require disclosure in the accompanying financial statements,

NOTE 13 - EXCESS FUND BALANCE

Louisiana Revised Statute 13:785 requires that every four vears (at the expiration of the term of oftice).
the Clerk must pay the parnish treasurer any balance in the Clerk’s salary fund which exceeds one-half
of the revenues of the last year of the term, which shall be limited to not more than that which was
received by the Clerk in accordance with R.S. 13:784(A) during said term of office. At June 30, 2023,
there was no amount due to the parish.

NOTE 16 - SUBSEQUENT EVENTS

There were no events between the close of the year through December 27, 2023, the date on which the financial
statements were available to be 1ssued, that would materially mpact these basie financial statements.
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GENERAL FUND
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Actual Variance with
Amounts Final Budpet
Budgeted Amounts (Budgetary Posiive
Original Final Basis) (Negative)
REVENUES
Intergovernmental revenues $ 25207 % 26,248 25,700 % {34R)
Charges for services:
Court costs and tees 249,797 260119 254 680 (5430
Certified copies and data processing 26,398 RO G6R 88.090 (1.878)
Licenses 1,209 1,259 1,233 (26)
Recording tees 175,379 1R2.627 178.814 (3.813)
Grants - - - -
Interest earned 64,893 G7.575 66.164 (141D
Other revenues 2117 2204 2158 (46)
Total Revenues 605 000 630,000 616,848 {13,132)
EXPENDITURES
General government 600,000 608000 579,567 2R.403
Capital Outlay - - - -
Total Expenditures 600,000 608.000 379,597 28.403
Change in Fund Balances 5.000 22,000 37,251 {(41,35335)
Fund Balances. beginning 330,000 1 418.000 1.318.091) -
Fund Balances. ending h 1.385.000 &% 1440000 % 1,555,341 % (41,535)

See Independent Auditor's Report
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SCHEDULE OF CHANGES INNET OPEB LIABILTTY AND RELATED RATIOS
YEAR ENDED JUNE 344, 20123

Total OPEB Liahility
Servive Cust
Interest
Changes of Benefit Tens
Dhtferences Benween Expected and Actual Experience
Changes 1t Assungtions
Benefit Paynents
Net Change 1 Tetal OPEB Liability
Total OPEB Liability. Beginning
Total OPEB Liability. ending

Covered Enployee Payrol

Net OPEB Liabilinv as a Percenrage of Covered Enplovee Paviol

Notes to Schedule:
Benetit Change:

Chaniges of Assumptions.
LDhiscomnt Rote:

Mormalin-

Trend.

2018 2019 2020 2021 2022 2023
S 34208 $ 31.335 $ 44543 5 G824 9 7.028 5164
LY i1.805 14,672 7.581 7,726 6,738
{1 2.(-1133 39.1-155 (228,(:)'_‘(1} ('_‘.;133 { 2119,:&19) (3.(;&)
(15.33%) 25354 112,099 2834 (71.744) {2.97%)
E?,.;Ti 1(37,5-69 (57.;21 } 14_;453 { Eﬁh.;0§?1 5248
272137 280364 396 033 339.612 354,158 187.74%
3 2897364 ) 366,933 $ 339612 $ 354158 $ IR7.749 4 192,997
2.48.073 256,133 27397 236,476 252085 225703
116.36%, 154.97¢% 124 04% 149.77%, 73 3896 BS540,
Noene None None Neore Nuome Nuome
3.87% 35009, 221% 2160 35949 3.a3%,
RP-2000 RP-2000 RP-2014 RP-2014 RP-2014 RP-2014
550% 3.50% Vatiable Variahle Variable Variable

This scheduie is infended to show informanion tor 10 years. Additional veas will he displayed as thev

beconx avatlable.

s
~d

See Indepemlers Anciten's Report



WEST FELICIANA PARISH CLERK OF COURT

ST FRANCISVILLE, LOUISIANA

SCHEDULE OF EMPLOYER'S SHARE OF NET PENSION LIABILITY

YEAR ENDED JUNE 30, 2023

Employer's
Propertionate
Share of the

Net Pension
Liab (AsseD)
as a %oage of ity
Covered
Enployee Pavroll

Enployer's Enployer's
Proportion Proportionate Employer's
of the Share of the Covered

Net Pension Net Pension Employee
Year Liab (Axsel) Liab (Asset) Pawvroll
2023 (L2598192% % 629740 & 262529
2022 02256032% 8 300106 % 228011
2021 O 2T7RSSERY & 670.17> % 276,515
2020 0.2732600% S 496,238 % 204,130
2019 02691121 & 447 614§ 227520
2018 0.0682219% § 05018 % 264.597
2017 0 2593339% § 479,761 &% 246,778
2016 0.0259960% § 389954 5 252515
2015 02601900% § 419,463 & 274927

This schedule is intended to show information for 10 years.
as they become available.

See Independent Auditor's Report

239.87%
131.62%
242.36%
187.87%
196.74%
153.07%
194.41%
154.434%
152.57%

Plan
Fiduciary
Net Pension
axs a Y%age of the
Total Pension

Liability

74.09%
85 40"
72.09%
77.93%
79.07%
70.69%
78.13%

Additonal years will be displayed



Year

2023
2022
2021
2020
2019
2018
2017
2016
2015

This schedule is intended to show information for 10 years. Additional years

WEST FELICTANA PARISH CLERK OF COURT
ST FRANCISVILLE, LOUISIANA
SCHEDULE OF EMPLOYER CONTRIBUTIONS
YEAR ENDED JUNE 30, 2023

Contributions
in Relation Enployer's
Contractually 1o Contractually  Contribution Covered
Required Required Deficiency Employee
Contribution Contributions {Excess) Payroll
$ 79411 % 82,853 5§ (3442 § 257779
$ 72,108 % 72,108 S - $ 265086
$ 62.043 % 62,043 S - $ 228011
$ 75,350 % 75.350 S - $ 276515
$ 72250 % 72238 S 12§ 264136
$ 68,537 % 68.537 § - $ 227520
$ 63919 % 65919 3% - § 0 264597
$ 47723 % 63.503 8 (15.780y $ 246,778
$ 40,795 % 61.963 5 (21.168) $ 252515

will be displaved as they become available,

See Independemt Auditor's Report

39

Contributions
as a “nage
of Covered
Enplovee
Pavroll

32.14%
27.20%
27.21%
27.25%
27.35%
30.12%
24.91%
25.73%
24.54%



NOTES TO REQUIRED SUPPLEMENTAL
INFORMATION JUNE 30, 2023

NOTE 1 - BUDGETARY BASIS OF ACCOUNTING
The budgetary companson schedule of the General Fund (referred to by the Clerk as the Salary Fund) has

been presented on the modified acerual basts of accounting which s consistent with accounting principles
generally accepted in the Umted States of America.

10



OTHER SUPPLEMENTAL INFORMATION

4]



WEST FELICIANA PARISH CLERK OF COURT
ST FRANCISVILLE, LOUISIANA
SCHEDULE OF COMPENSATION, BENEFITS AND
OTHER PAYMENTS TO AGENCY HEAD
YEAR ENDED JUNE 30, 2023

Agency Head

Stewart Hughes
Clerk of Court
Purpose Amount

Salary $ 104.748
Supplemental pay 25.700
Expense allowance 13.585
Benefits - retirement 45,243
Benelits - deferred conpensation 13.500
Benefits - group insurance 21.202
Auto allowance 20.213
Regstration Fees 750
Per Diem 100
Travel 540

Total Compensation, Benefits and Other Payments $ 245581

See¢ Independent Auditor's Report



WEST FELICIANA CLERK OF COURT
St Francisvilie, La

Justice System Funding Schedule -Caolecting/Dishursing Enlity

Year ended June 30, 2023

Cash Basis Presentation

Firsl Six Month
Period Ended

Secuml Six
Month Period

Beginning Balance of Amounts Collected (i.e. cash on hand)

Add: Collections
Civil Fees
Interest Earmngs on Collected Balances
Subtotal Collections

Less: Disbursements To Governments & Nonprofits:
Lowstana Sate Treaswet
East Baton Roupe Parish ShenifF
West Feliciana Punish SherifY
East Feliciana Panish Sherift’
Livingston Parish Shen i
Pointe Coupee Parish Shenff
St Tamany Pansh Sherit
Ascension Parsh Sherift’
Orleans Parish SherifT
ST Lardry Parish Shertft
20nh JDUC Judicial Expense Fund
Terrebone Parish Sherifl
Criaclita Parish Sheriff
Iberia Paiish Sherift
Iberville Parish Sheirtt
Rapides Parish Shenft
Jefferson Patish Sheritt
Lafaverte Patish Shernitt
St Jolm Parish Sherift
Tangipatioa Parish Shen ¥
Jefferson Davis Parish Sheriff
Caddo Parish Sheniff
Clairborne Parish Shenitt
Comeordia Parish Shenff
Avoylees Parish Shentff
SE Chanles Parish Sheriff
St Helena Parish Sherift
West Baton Rouge Patish Sherift
La Suprene Cowt
La Judicial College
Kyle Ardoin Secretary of State

Less: Amounts Retained by Collecting Agency
Callection Fee for Collecung Distwrsing to Others Based on Fixed Aanounf

Less: Dishursements (o Individuals/3rd Party Cellection
il Fee Refiuds

Subtotal Dishurse me nts/Retainage

Total: Ending Balance of Amounts Collected but not Disbursed/Retaiped

See independent audifor's teport.

12/31/22 Ended 06/30/23
540,035 536.501
137.116 147 965

2106 1.973
139,222 149,938
3.2584 4.5343
3960 5687
6E1S 1,090
4372 72
275 141
401 425
24 a6
315 251
ilo 424
- 58
1,785 2490
- 68

34 -
52 33
- 16
- 63
90 A0
3 30

70 -
135 11

a5 -
70 70
- 31
11 274

21 -

45 -
- k1S
80 110
51 B3
350 250
72702 93BG
31,428 12911
122,756 126,217
356,501 AB0.222




INTERNAL CONTROL, COMPLIANCE, AND
OTHER MATTERS



Minda B. Raybourn

Centified Putibic Aecountant
Liméted ‘Zc'-:zdc'(({q
820 11" Avenue
Franklinton, Lousiana 70438
{985) 839-4413
Fax (V85) 839-440)2
wrepaighuntbrothers.com
Member Member
AICPA LCPA

INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL OVER
FINANCIAL REPORTING AND ON COMPLIANCE AND OTHER MATTERS
BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED

INACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

The Honorable Stewart Hughes,
West Fehiciana Parish Clerk of Court
P. (. Box 1843

St. Francisville, Louisiana 70773

[ have audited, in accordance with the auditing standards generally accepted in the United States of
Amerniea and the standards apphicable to financial audits contained 1in Government Anditing Standards
issued by the Comptroller General of the United States. the financial statements of the governmental-
tvpe activities, the major fund, and the aggregate remaming fund information of the West
Feliciana Parish Clerk of Court, a component unit of the West Feliciana Parish Government. as of and
for the vear ended June 30, 2023, and the related notes to the financal statements, which collectively
comprise the West Feheiana Pansh Clerk of Court's basie financial statements. and have issued my
report thereon dated December 27, 2023,

Internal Control over Financial Reporting

In planning and performing my audit of the financial statements, I considered the West Feliciana
Parish Clerk of Court’s internal control over financial reporting (internal control) to determine the
audht procedures that are appropriate in the circumstances for the purpose of expressing our opinions on
the financial statements, but not for the purpose of expressing an opinion on the etfectiveness of the
West Feliciana Parish Clerk of Court's mternal control. Accordingly. I do not express an opinion on
the etfectiveness of the West Felieiana Parish Clerk of Court’s internal control.

A deficiency in internal control exists when the design or operation of a control does not allow
management or emplovees. 1n the normal course of performing their assigned functions, to prevent or
detecet and  correct misstatements on a tmely basis. A material weakness 1s a deficiency, or
combination of deficiencies, in internal control such that there is a reasonable possibility that a






WEST FELICIANA CLERK OF COURT
ST FRANCISVILLE, LOUTSIANA
SCHEDULE OF FINDINGS AND RESPONSES
YEAR ENDED JUNE 34, 2023

I have audited the financial statements of the West Feliciana Parish Clerk of Court as of and for the vear
ended June 30, 2023, and have 1ssued my report thereon dated December 27, 2023, T conducted our
audit in accordance with auditing standards generally accepted in the United States of America and the
standards applicable to financial awdits contained i Governmen! Auditing Standards, issued by the
Comptroller General of the United States. My audit of the financial statements as of June 30, 2023,
resulted 1n an unmodified opinion

Section I Summary of Auditor's Reports

A.  Report on Compliance and Internal Control Matenal to the Financial Statements

Internal Control Signiticant Deficiencies No
Matenial Weaknesses No
Compliance Matenal to Financial Statements Nao

B. Federal Awards
NA

Section I Financial Statement Findings
None

Section ITI Federal Award Findings and Questioned Costs
None

Section IV Management Letter
None






Minda B. Raybourn
Centificd Pubilec Aecountant
Limited Liakility Company

R0 1™ Avenue
Franklinton., Louisiana 70438
{Y85) 839-4413
Fax (985} 839-4402
wrepaihuntbrothers.com
Member Member
AICPA LCPA

INDEPENDENT ACCOUNTANT'S REPORT
ON APPLYING AGREED-UPON PROCEDURES

To the Honorable Stewart Hughes
West Feliciana Parish Clerk of Court
4789 Prosperity St

St. Francwsville, LA 70773

We have performed the procedures enumerated below on the control and compliance (C/'C) areas
tdentitied 1n the Lowstana Legslative Auditor’s (LLA’s) Statewide Agreed-Upon Procedures
(SAUPs) for the fiscal pertod July 1. 2022 through June 30, 2023, The West Felictana Clerk of
Court’s (the “Clerk of Court”) management is responsible for those C/C areas wlentified in the
SAUPs.

The Clerk of Court has agreed to and acknowledged that the procedures performed are appropriate
to meet the intended purpose of the engagement, which 1s to perform specitied procedures on the
C/C areas 1dentified in LLA's SAUPs for the fiscal peniod July 1, 2022 through June 30, 2023,
Additionally, LLA has agreed to and acknowledged that the procedures performed are appropriate
tor its purpeses. This report may not be suitable for anv other purpese. The procedures performed
may not address all the ttems of interest to a user of this report and may not meet the needs of all
users of this report and, as such. users are responsible for determiming whether the procedures
performed are appropriate for their purposes,

The procedures and assoctated findings are as follows,

Wrinen Policies and Procedures

1. Obtain and mspect the entity’s wntten policies and procedures and observe whether they
address each of the following categortes and subcategories if applicable to public funds and
the entity’s operations:



a}

h)

C)

d)

1)

h)

Budgering, mcluding prepaning, adopting, momtoring, and amending the budget.

No exceptions 1o this procedure.

Purchasing, including (1) how purchases are initiated: (2) how vendors are added to the
vendor list, (3) the preparation and approval process of purchase requisttions and purchase
orders, (4) controls to ensure compliance with the Public Bid Law, and (3) documentation
required to be mamtamed for all bids and price quotes.

No exceptions 1o this procedure.

Disbursements. including processing, reviewing. and approving.
No exceprions to this procedure.

Receiprs/Collections, including receiving, recording. and preparing deposits,  Also,
polictes and procedures should 1nclude management’s actions to determune the
completeness of all collections for each type of revenue or agency fund additions (e.g..
pertodic confirmation with outside parties, reconciliation to utility billing after cutoff
procedures. reconciliation of traffic ticket number sequences. agency tund forferture
monies confinmation).

No exceptions 1o this procedure.

Payroll’Personnel. including (1) payroll processing. (2) reviewing and approving time and
attendance records, mcluding leave and overtime worked, and (3) approval process for
employee(s) rate of pay or approval and mamtenance of pay rate schedules.

Trems I and 2 are addressed. Irem 3 is nort addressed.

Contracting. including (1) types of services requiring written contracts, (2) standard terms
and conditions, (31 legal review, (4) approval process, and (5) monitoring process.

No exceptions 1o this procedure.

Credir Cards (and debit cards, fuel cards, P-Cards, if applicable). including (1) how cards
are to be controlled. (2) allowable business uses. (3) documentation requirements. (4)
required approvers of statements. and (3) monitoring card usage (e.g., determining the
reasonableness of fuel card purchases).

No exceptions 1o this procedure.

Travel and Fxpense Reimbursement. including (1) allowable expenses, (2) dollar
threshokls by category of expense, (3) documentation requirements. and (4) required
aApPpProvers.

No exceptions to this procedure.

Erhics, inchuding (1) the prohibinons as defined m Louisiana Revised Statute (R.S)
42 1111-1121. (2) actions to be taken if an ethics violation takes place, (3) system to
monttor possible ethies violations, and (4) a requirement that documentation 1s maintamed
to demonstrate that all emplovees and offictals were notified of any changes to the entitv’s
ethics policy.



1) and 2} are present but not 3; and 4.

1} Debt Service, including (1) debt issuance approval. (2) continuing disclosure/EMMA
reperting requirements, (3) debt reserve requirements, and (4} debt service requirements.
The Clerk of Conrt has no debt

k) Information Technology Disaster Recovery/Business Continuity, including (1)
wlentitication of critical data and frequency of data backups. (2) storage of backups m a
separate physical location 1solated from the network. (3) perodic testing/ventfication that
backups can be restored. (4) use of anuvirus software on all systems, (5) ttmely application
of all available svstem and software patches/updates. and (6} identification of personnel.
processes, and tools needed to recover operations after a ¢ritical event,

No exceprions 10 this procedire

Iy Sexual Harassment. mchiding RS, 42:342-344  requrements  for (1) agency
responsibilities and prohibitions. (2) annual emplovee trainmg. and (3) annual repotting.

Item 2 and 3 are not addressed in the Clerk of Court’s sexuul harassment policy. ITrem [ s
addressed.

Management Response: We will implement the policies and procedures noted above.

Board or Finance Commitiee-This is not applicable ro the Clerk of Court.

2. Obtain and tnspect the board/tinance committee minutes for the fiscal period. as well as the
board’s enabling legislation, charter. bylaws, or equivalent document in effect during the fiscal
periad, and:

a) Ohbserve that the board/finance commuttee met with a quorum at least monthly, or on a
frequency m accordance with the board’s enabling legislation, charter, bylaws, or other
equivalent document.

b) For those entities reporting on the governmental accounting model. observe whether the
minutes referenced or imcluded monthly budget-to-actual comparisons on the general fund.
quarterly budget-to-actual. at a numimum, on proprietary funds. and semi-annual budget-
to-actual, at a mummum, on all special revenue tunds dlrernarely, for those entities
reporting on the nonprofit accounting model, observe that the minutes referenced or
mcluded financial activity reluting to public funds if those public funds comprised more
than 107 of the entity's collections during the fiscal period.

For governmental entities, obtain the prior year audit report and observe the unassigned
fund balance in the general fund. It the general fund had a negative ending unassigned
fund balance in the prior year audit report, observe that the minutes for at least one meeting
during the fiscal peried referenced or included a formal plan to ehminate the negative
unassigned fund balance in the general fund.

;
—
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d} Observe whether the board/finance commuttee received written updates of the progress of
resolving audit finding{s), according to management’s corrective action plan at each
meeting until the findings are considered fully resolved.

Bank Reconciliations

Wl

Obtain a listing of entity bank accounts for the fiscal period from management and
management’s representation that the listing 15 complete.  Ask management to identity the
entity’s main operating account. Select the entity’s main operating account and randomly
select 4 additional accounts (or all accounts if less than 5). Randomly select one month from
the fiscal period. obtain and mspect the correspondmg bank statement and reconciliation for
cach selected account. and observe that:

The histing of bank uccounts und management s represemtation were obtamed.
a) Bank reconciliations mclude evidence that they were prepared within 2 months of the
related statement closing date (e.g.. initialed and dated or electronically logged):

No exception o this procedure.

b} Bank reconeciliations mclhude evidence that a member of management/board member who
does not handle cash. post ledgers, or 1ssue checks has reviewed each bank reconciliation
(e.g.. inittaled and dated. electronically logged): and

The external account prepares the bank reconciliations.  The reconciliations were not
inttialed.

¢}y Management has documentation reflecting it has researched reconciling items that have
been outstanding for more than 12 months from the statement closing date, if applicable.

No exception to this procedure.

Collections (excluding electronic funds transfers

4.

Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money
orders {(cash) are prepared and management’s representation that the listing 1s complete.
Randomly select 5 deposit sites {or all deposit sites 1f less than 5y,

A listing of deposit sites and munagement's representution was obtuined

For each deposit site selected, obtam a listing of collection locations and management’s
representation that the Iistung 1s complete. Randomly select one collection location for each
depoesit site (L.e.. 5 collection locations for 5 deposit sites). obtain and inspect written policies
and procedures relating to employee job duties (1f no written policies or procedures. inquire of
employees about their job duties) at each collection location, and observe that job duties are
properly seoregated at each collection location such that;



6.

-

a) Employees responsible for cash collections do not share cash drawers/registers.

There s one cash drawer for which the cashier handles the cash transactions located at
the front of the office.

by Each employee responsible for collecting cash s not responsible tor preparmg/making
bank depostts, unless another emplovee/oftictal 15 responsible for reconciling collection
documentation (e.g.. pre-numbered receipts) to the depesit.

The person responsible for collecting cash can ar itmes makeprepare deposits. A different
person is responsible for reconcilmg collecrion documentation to the deposit

¢} Each employee responsible for collecting cash 1s not responsible for posting collection
entries to the general ledger or subsidiary ledgers, unless another emplovee/otticral is
responsible for reconciling ledger postings to each other and to the deposit.

The person responsible for collecting cash is not responsible for posting collection entries
to the general ledger. The external accountant will reconcile general ledger postings to
subsidiary ledger and the deposit,

d) The emplovee(s) responsible for reconctling cash collections to the general ledger and’or
subsidiary ledgers. by revenue source and’or agency tund additions, are not responsible for
collecting cash. unless another employee’official venifies the reconciliation.

The person responsthle for reconciling cash collections to the general ledger by revenue
and ugency fund additions are not responsible for collecting cash. The external uccomitant
will reconcile cash collections 1o the general ledecr by revenue source and agency fund
addition

Obtain from management a copy of the bond eor insurance pelicy tor theft covering all
emplovees who have access to cash. Observe the bond or tnsurance policy for theft was
enforced during the fiscal period.

There 1s no bond policy present.

Randomly select two deposit dates for each of the 5 bank accounts selected for procedure #3
under “Bank Reconciltations™ above (select the next deposit date chronologically it no deposits
were made on the dates randomly selected and randomly select a deposit if multiple deposits
are made on the same day). Alrernately, the pracutioner muy use a source document other
than bank sturements when selecning the deposit dates for testing, such us a cash collecrion
log, duily revenue report, receipt book, efc. Obtain supporting documentation for each of the
10 deposits amd

a) Observe that receipts are sequentially pre-numbered.

b} Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit shp.

¢} Trace the deposit slip total to the actual deposit per the bank statement.

tn



d) Observe the deposit was made within one business day of receipt at the collection location
(within one week if the depository 1s more than 10 mailes from the collection location or the
deposit 15 less than $100 and the cash 1s stored securely it a locked sate or drawer).

e} Trace the actual deposit per the bank statement to the general ledger.

One deposit was S davs after the deposit date. Otherwise, there were no exceptions 1o
procedures u through e.

Management Response: The Clerk will ensure that all deposits are made within the next
business dav atter receipt of funds.

Non-Payroll Disbursements (excluding card purchases/payments, travel reimbursements, and

petty cash purchases)

8.

9.

Obtain a histing of locations that process payments for the fiscal pertod and management’s
representation that the listing 1s complete. Randomly select 5 locations (or all locations if less
than 3).

Management’s representation was obtained.  The entity has one location that processes
pavments.

For each location selected under #8 above. obtain a listing of those employees mvolved with
non-payroll purchasmg and payment functions.  Obtain written policies and procedures
relating to employee job duties (if the agency has no written policies and procedures, inquire
of employees about their job duties), and observe that job duties are properly segregated such
that:

a) At least two employees are involved in initiating a purchase request, approving a purchase.
and placing an order’making the purchase.

No exceptions 1o this procedure.
b) At least two employees are involved in processing and approving payments to vendors.
No exceptions 1o this procedure.

¢} The employee responstble for processing payments 1s prohibited from adding/modifving
vendor files. unless another employee is responsible for periodically reviewing changes to
vendor files,

No exceptions to this procedure.

d) Either the employee/ofticial responsible tor signing checks mails the payment or gives the
stgned checks to an employee to mail who s not responsible for processing payments,

No exceptions 1o this procedure.

[Note: Exceptions to controls that constram the legal authority of certain public officials (e.g..
mayor of a Lawrason Act municipality) should not be reported.]



10. For each location selected under #8 above, obtam the entity’s non-payroll disbursement

11.

transaction population (excluding cards and travel reimbursements) and obtam management’s
representation that the population 18 complete. Randomly select 5 dishursements for each
location. obtain supporting documentation for each transaction. and:

a) Observe whether the disbursement matched the related onginal itemized mvoice and
supporting documentation indicates deliverables included on the invoice were recerved by
the entity.

No exceptions to this procedure.

b) Observe whether the disbursement documentation included evidence (e.g.. mitial/date,
electronic logging) of segregation of duties tested under #9. as applicable.

No exceptions 1o this procedure.

Using the entity’s matn operating account and the month selected in Bank Reconciliations
procedure #3A, randomly select 5 non-pavroll-related electromic disbursements (or all
electromic disbursements 1t Iess than 5) and observe that each electronic disbursement was (a)
approved by only those persons authorized to disburse funds (e.g.. sign checks) per the entity’s
policy, and (b) approved by the required number of authorized signers per the entity’s policy.
Note If no electronic payments were made from the main operating account during the month
selected the practitioner should select an altemative month and’or account for testing that does
include electronic disbursements.

No excepnons to this procediie.

Credit Cards/Debit Cards/Fuel Cards/P-Cards

12.

Obtam from management a histing of all active credit cards. bank debit cards. fuel cards. and
P-cards (cards) for the fiscal period. including the card numbers and the names of the persons
who maintained possession of the cards. Obtain management’s representation that the listing
is complete.

Management's listing and representation were obtained.

. Using the listing prepared by management. randomly select 5 cards (or all cards if less than 5)

that were used during the fiscal period. Randomly select one monthly statement or combmed
statement for each card (for a debit card, randomly select one monthly bank statement). obtain
supporting documentation, and:

a) Observe whether there ts evidence that the monthly statement or combined statement and
supportmg documentation (e.g.. original receipts tor eredit/debit card purchases, exception
reports for excessive fuel card usage) were reviewed and approved. m writing (or
electronically approved), by someone other than the authonzed card holder. [Note:
Requiring such approval may constrain the legal authority of certamn public officials (e.g..
mavor of a Lawrason Act mumntctpality); these instances should not be reported. ]






Contracts

16. Obtain from management a listing of all agreements/contracts for professtonal services,

materials and supplhies. leases. and construction activities that were imuated or renewed during
the fiscal period. Alrernarely. the practitioncr may use an equivalent selection sonrce. such as
an active vendor lise.  Obtain management’s representation that the listing 15 complete.
Randomly select 5 contracts (or all contracts if less than 5) trom the listing, excluding the
practitioner’s contract. and:

Management's listing and management’s represeniations were obtained.

a) Observe whether the contract was bid in accordance with the Louisiana Pubhic Bid Law
te.g.. solicited quotes or bids, advertised), i1f required by law.

No exceptions to this procedire.

b} Observe whether the contract was approved by the governing body/board, 1if required
by policy or law (e.g.. Lawrason Act, Home Rule Charter).

No exceptions 1o this procedure.

¢} If the contract was amended (e.g., change order). observe the original contract terms
provided for such an amendment and that amendments were made in comphance with
the contract terms (e.g.. if approval 1s required for any amendment. was approval
documented).

This was not upplicable.

d) Randomly select one payment from the fiscal pertod for each of the 5 contracts, obtain
the supporting invoice. agree the invoice to the contract terms. and observe the mvoice
and related payment agreed to the terms and conditions of the contract.

There were na exceptions 1o this procedure

Payroll and Personnel

17. Obtain a hsting of employees and officials emploved duning the fiscal penod and

management’s representation that the listing 15 complete.  Randomly select 5 employees or
oftficials, obtain related paid salaries and personnel files, and agree paid salaries to authorized
salaries/pay rates in the personnel! files.

A listing and management’'s representation were obrained.

. Randomly select one pay peried during the fiscal pertod. For the 5 emplovees or officials

selected under #16 above. obtain attendance records and leave documentation for the pay
pertod. amd:

a) Observe all selected employees or officials documented their daily attendance and leave
(e.g., vacation. sick. compensatory). (Note: Generally. offictals are not ehgible to earn
leave and do not document their attendance and leave. However, if the official 1s earning

9



19.

leave according to a policy and/or contract, the official should document hissher darly
attendance and leave.)
No exceptions to this procedure.

b) Observe whether supervisors approved the attendance and leave of the selected employees
or officials.

There were no approvals noted.

C) Observe any leave accrued or taken during the pay period is reflected in the entity’s
cumulative leave records.

Na exceptions 1o this procedure.

d) Observe the rate paid to the emplovees or officials agree to the authorized salary/pay rate
tound within the personnel file.

No exceptions to this procedure.

Obtain a listing of those employees or officials that received termination payments during the
fiscal pertod and management’s representation that the list 1s complete. Randomly select two
emiployees or oftficials, obtamn related Jdocumentation of the hours and pay rates used m
management’s termmation payment calculations and the entty’s policy on termination
payments. Agree the hours to the employee or officials’ cumulative leave records, agree the
pav rates to the employee or officials authorized pay rates in the employee or officials’
personnel files. and agree the termination payment to entity policy.

No exceptions to this procedire.

. Obtain management’s representation that employer and employee portions of third-party

payroll related amounts (e.g., payroll taxes, retirement contrtbutions, health msurance
premuiums. garnishments, workers™ compensation preniums. ¢t¢.) have been paid. and any
associated forms have been filed. by required deadhines,

No exceptions to this procedure.

Ethics

21.

Using the 5 randemly selected employees/ofticials tfrom procedure #16 under “Payroll and
Personnel” above obtain ethics documentation from management. and:

a. Observe whether the documentation demonstrates each emplovee/otticial completed one
hour of ethics training during the hiscal penod.

No exceptions 1o this procedure.

b. Observe whether the entity maintains documentation which demonstrates each emplovee
and official were noufied of any changes to the entuty’s ethies pohiey Jduring the fiscal
periad. as applicable.

No changes were mude to the entiny's ethics policy during the fiscal period.

to



22, Inquire and’or observe whether the agency has appointed an ethics designee as required by
R.S. 42 1170.

No exceptions to this procedure.

Debt Service The Clerk of Court does not have debt so this is not applicable.

23, Obtain a histing of bonds/notes and other debt instruments issued during the fiscal period and
management’s representation that the histing 1s complete. Select all debt instruments on the
listing, obtain supporting documentation. and observe State Bond Comnussion approval was
obtamed for each debt instrument 1ssued.

24, Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management’™s
representation that the histing 18 complete. Randomly select one bondmote, inspect debt
covenants, obtain supporting documentation for the reserve balance and payments. and agree
actual reserve balances and payments to those required by debt covenants (including
contingency funds, short-lived asset funds, or other funds required by the debt covenants).

Fraud Neotice

25. Obtain a listing of misappropriations of public funds and assets during the fiscal period and
management’s representation that the listing 15 complete. Select all misappropriations on the
hsung, obtain supporting  documentation, and  observe that the entity reported the
nusappropriation(s) to the legislative auditor and the district attorney of the parish in which the
entity 15 domiciled.

Muanagement usserted there were no misappropriations. Management's represemtations were
obtained.
26. Observe the entity has posted, on 1ts premmises and website, the notice required by R.8. 24:5323.1

concerning the reporting of misappropriation, fraud. waste. or abuse of public funds.

No excepnion fo this procedure.

Information Technology Disaster Recovery/Business Continuity

27. Pertorm the following procedures. verbally discuss the results with management, and
report “We performed the procedure and discussed the results with management.”

a) Obtain and inspect the entity’s most recent documentation that it has backed up its critical
data (1f there s no written documentation, then inquire of personnel responsible for
backing up critical datay and observe evidence that such backup (@) occurred within the
past week, (b) was not stored on the government’s local server or network. and (¢} was
encrypted.

I performed the procedure and discussed the results with management.

I
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b, Obtan and mspect the entity’s most recent documentation that it has tested/verified that its
backups can be restored (if no written documentation. inquire of personnel responsible for
testing/ventving backup restoration) and ebserve evidence that the test/vertfication was
successtully performed within the past 3 months.

I performed the procedure and discussed the resulis with munagement.

¢. Obtain a listing of the entity’s computers currently m use and therr related locations. and
management’s representation that the hsting 1s complete. Randomly select 5 computers
and observe while management demonstrates that the selected computers have current and
active antivirus software and that the operating svstem and accounting svstem software in
use are currently supported by the vendor.

I performed the procedure and discussed the results with munagement.
Randomly select 5 terminated employees (or all terminated employees if less than 5) using the
hist of termuinated employees obtained in procedure #9C. Observe evidence that the selected

terminated employees have been removed or disabled from the network.

I performed the procedure and discussed the results with munagement.

Sexual Harassment

29

30,

Using the 5 randemly selected employees/ofticials tfrom procedure #16 under “Payroll and
Personnel” above, obtain sexual harassment trammng documentation from management. and
observe the documentation demonstrates each employeesofficial completed at least one hour
of sexual harassment trammng duning the calendar year.

No exception to this procedure.

Observe the entity has posted its sexual harassment policy and complaint procedure on its
website (or in a conspicuous location on the entity’s premises tf the entity does not have a
website).

No excepnion 1o this procednre

. Obtain the entity’s annual sexual harassment report for the current fiscal pertod. observe that

the report was dated on or before February 1. and observe it mcludes the applicable
requirements of RS, 42:344:

a) Number and percentage of public servants in the agency who have completed the
traning requirements;

by Number of sexual harassment complamts received by the agency;

¢} Number of complamts which resulted m a finding that sexual harassment accurred;
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