

















ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE
STATEMENT OF NET POSITION
JUNE 30, 2023

Governmental
Activities
ASSETS
Cash and cash equivalents $ 10,979,995
Accounts receivable 455.592
Due from other governments 5.634,625
Inventory 1,997
Prepaid expenses 85,572
Capital assets. net 25.399,753
Total assets 42 557,534
DEFERRED OUTFLOWS OF RESOURCES
Pension deferrals 12,307,533
OPEB deferrals 15,085,903
Total deferred outflows of resources 27,393,436
LIABILITIES
Accounts payable 998,546
Accrued liabilities:
Salaries, wages, payroll taxes. and retirement contributions 1,296,987
LONG TERM LIABILITIES
Due within one year
Bonds, leases, financed purchases. compensated absenses and claims payable 3.224,760
Total other post-employment benefit liability 959.027
Long term liabilities, net of current portion
Bonds. leases, financed purchases. compensated absenses and claims payable 13.414,863
Net pension liability 15.762,202
Total other post-employiment benefit liability 20,050,835
Total liabilities 55,707.220
DEFERRED INFLOWS OF RESOURCES
Resources received before time requirements 2.100,772
Pension deferrals 965,969
OPEB deferrals 7.487.783
Total deferred inflows of resources 10,554,524
NET POSITION
Net investment in capital assets 10.304,155
Unrestricted (deficit) (6.614,929)
Total net position (deficit) $ 3.689,226

The accompanying notes are an integral part of this statement.



ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE

STATEMENT OF ACTIVITIES

YEAR ENDED JUNE 30, 2023

Primary government;
Governmental activities:
Public safety:
Personal services and related benefits
Operating services
Operations and maintenance
Travel
Interest and fiscal charges

Total governmental activities

The accompanying notes are an integral part of this statement.

Expenses

Program Revenues

Contributions

Governmental

Activities

$26.969,204
1.802,129
12,093,096
4,651
444,606

$ (23.316.208)

(166.550)
(11.490.188)
(4,651)
(444.606)

$41.313,686

(35.422.203)

General revenues:
Property taxes. levied for general purposes
Sales and use taxes, levied for general purpos
State revenue sharing
State grants not restricted to specific program
Video poker revenue
Fines, forfeitures. and other
Interest and investment earnings
Net gain on asset disposals and lease
liability terminations
Miscellaneous

Total general revenues
Change in net position
Net position. beginning of year

Net position, end of year

26.360.910
5,633,143
367,878
1,136,182
744.726
563.042
569.867

276.290
259.927

35911,965

489.762

3.199,464

$  3.689,226



ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE

GOVERNMENTAL FUND BALANCE SHEET

JUNE 30, 2023

General
Fund

Non-Major
Funds

Total
Governmmental
Funds

ASSETS

Cash and cash equivalents $10,369.657

$ 610,338

$ 10.979.995

Accounts receivable 455,592 - 455,592
Due from other govermmental units 5.634,625 - 5,634,625
Inventory 1.997 - 1.997
Prepaid expenses 85.572 - 85.572
TOTAL ASSETS $16,547.443  $ 610,338 § 17.157.781
LIABILITIES
Accounts pavable § K85831 § 112,715 § 998.546
Accrued liabilities 1,296,987 - 1,296,987
TOTAL LIABILITIES 2,182.818 112,715 2,295,533
DEFERRED INFLOWS OF RESOURCES
Unavailable revenue 574,062 - 574,062
Resources received before time requirements 2,100.772 - 2.100.772
TOTAL DEFERRED INFLOWS 2,674,834 - 2,674,834
FUND BALANCE
Nonspendable 87.569 - 87.569
Restricted - 497,623 497,623
Unassigned 11.602,222 - 11,602,222
TOTAL FUND BALANCE 11,689,791 497,623 12.187.414
TOTAL LIABILITIES. DEFERRED
INFLOWS AND FUND BALANCE $16547443  § 610338 § 17,157,781

The accompanying notes are an integral part of this statement.
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ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE

RECONCILIATION OF THE GOVERNMENTAL FUND BALANCE SHEET
TO THE STATEMENT OF NET POSITION

JUNE 30, 2023

Total fund balance at June 30, 2023 - Governmental Fund

Cost of capital assets at June 30. 2023
Less: Accumulated Depreciation as of June 30. 2023

Deferred outflows of resources - OPEB deferrals
Deferred outflows of resources - pension deferrals
Deferred inflows of resources - OPEB deferrals
Deferred inflows of resources - pension deferrals

Long-term non-current liabilities at June 30, 2023
Compensated Absences
Financed purchases payable
Lease liability
Claims and judgements
Bonds payable and premiums
Net pension liability
Total OPEB liability

Difference in revenue recognition on the modified accrual basis as
reported in the fund statements versus revenue recognition on the
full accrual basis.

Total net position - Governmental Activities

The accompanying notes are an integral part of this statement.

45,997,039
(20.597,2806)

(578,383)
(2.411.347)
(2.457.167)

(468.019)

(10,724.707)

(15.762,202)

(21.009.862)

12,187.414

25,399,753

15.085,903

12.307.533

(7.487,783)

(965.969)

(53,411.687)

574.062

$

3.689,226




ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE

STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE

YEAR ENDED JUNE 30, 2023

REVENUES
Taxes
Intergovernmental revenues
Fees. charges and commissions for services
Interest income
Miscellaneous

TOTAL REVENUES

EXPENDITURES
Current;
Public safety
Personnel services and related benefits
Operating services
Operating and maintenance
Travel
Capital outlay
Debt service:
Principal
Interest and fiscal charges

TOTAL EXPENDITURES

EXCESS (DEFICIENCY) OF REVENUES

OVER EXPENDITURES
OTHER FINANCING SOURCES (USES)
Sale of assets

Lease proceeds

TOTAL OTHER FINANCING
SOURCES (USES)

NET CHANGE IN FUND BALANCE

FUND BALANCE AT BEGINNING OF YEAR

FUND BALANCE AT END OF YEAR

The accompanying notes are an integral part of this statement.

Total
General Non-Major  Governmental

Fund Funds Funds
$31,994053 S - $ 31.994.053
5,611,910 - 5.611.910
4.519.638 - 4,519,638
565,290 4,577 569,867
259,927 - 259,927
42 950818 4,577 42,955,395
24.334.101 - 24,334,101
1,802,129 - 1.802.129
8,168,019 50.511 8,218,530
4651 - 4,651
2,584.635 677,324 3,261,959
3,049,856 - 3.049.856
591.559 - 591,559
40,534,950 727,835 41,262,785
2.415.868 (723,258) 1,692,610
296.793 - 296,793
762.758 - 762,758
1.059.551 - 1,059,551
3.475.419 (723.258) 2,752,161
8.214.372 1.220,881 9,435,253

$11.,689.791

$ 497,623

$ 12,187,414




ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE
RECONCILIATION OF GOVERNMENTAL FUND
STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN
FUND BALANCE TO THE STATEMENT OF ACTIVITIES
YEAR ENDED JUNE 30, 2023

Total net change in fund balance - Governmental Fund $ 2752161

Capital Assets:;

Capital outlays capitalized 3,261,959

Depreciation expense (3.863.854)

Net book value of assets disposed (70.630) (672.525)
Change in deferred outflows of resources - pension deferrals 7.250.839
Change in deferred outflows of resources - OPEB deferrals 2,969.301
Change in deferred inflows of resources - pension deferrals 8.776,856
Change in deferred inflows of resources - OPEB deferrals 1,066.356

Long-term liabilities

Change in claims and judgements payable (10.712)

Payments on financed purchases 1,592.743

Change in liabilities for compensated absences 35,382

New lease liability (762,758)

Lease liability change due to terminations 50.127

Payments on lease liability 890,254

Principal payments on long-term debt 580,000

Amortization of bond premiums 133,812

Change in net pension asset (liability) (16.669,968)

Change in total OPEB liability (5.167.198) (19,328.318)

Revenues of activities that do not provide current financial
resources are not reported as revenues in the funds

Disaster recovery grants (2,324.908)
Total changes in net position for year ended June 30, 2023 $ 489.762

The accompanying notes are an integral part of this statement.



ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE

STATEMENT OF FIDUCIARY NET POSITION

ASSETS
Cash and cash equivalents
Total assets

LIABILITIES
Due to taxing bodies and others;
Due to taxing bodies
Due to individuals and
other organizations
Total liabilities

NET POSITION
Restricted

Total liabilities and net position

JUNE 30,2023

Custodial Funds
Civil Tax Collectors Prison Inmate Bond
Funds Fund Funds Funds Total
$ 272,139 S 774,301 156,573 $ 1,867.942 $ 3.070.955
$ 272,139 S 774,301 156,573 $ 1,867.942 $ 3.070,955
$ - S 774,301 - S - $ 774,301
272.139 - 156.573 164,125 592,837
272,139 774.301 156.573 164,125 1,367,138
- - - 1.703.817 1.703.817
$ 272.139 S 774.301 156.573 $ 1.867.942 $ 3,070,955

The accompanying notes are an integral part of this statement.
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ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE
STATEMENT OF CHANGES IN FIDUCIARY NET POSITION
YEAR ENDED JUNE 30, 2023

Custodial Funds

Civil Tax Collectors  Prison Inmate Bond
Funds Fund Funds Funds Total
ADDITIONS
Sheriff sales $ - 8 - $ - $ - $ -
Garnishments 364,644 - - - 364,644
Surety bonds - - - 501,655 501,655
Fines and court costs - - - 1,636,982 1.636.982
Seizures and forfietures 847,154 - - - 847,154
Taxes, fees. etc. collections - 74.370.554 - - 74,370,554
Interest income 166 5.479 4 6,519 12,168
Prisoner deposits - - 476,225 - 476.225
Other fees - - - 590 590
Total additions 1,211,964 74,376,033 476.229 2.145.746 78.209.972

DEDUCTIONS
Taxes. fees, etc. distributed

to taxing bodies and others 836,409 74,157,365 - 1,593,646 76,587,420
Payments to litigants. etc. 375,555 - - - 375,555
Fees to entities - - 37,620 253,738 691.358
Surety bond refunds - - - 262.943 262943
Refunds to released inmates and

prisoner program disbursements - - 38.609 - 38,609
Authorized program disbursements - 280,201 - 15.161 295.362

Total deductions 1.211,964 74.437,566 476,229 2,125.488 78.251.247
Net increase (decrease) in
fiduciary net postion - (61,533) - 20,258 (41.275)

NET POSITION, BEGINNING - 61,533 - 1.683,559 1,745,092
NET POSITION, ENDING $ - S - $ - $ 1.703.817 $ 1,703.817

The accompanying notes are an integral part of this statement.
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ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE

BUDGETARY COMPARISON SCHEDULE

GENERAL FUND

YEAR ENDED JUNE 30, 2023

REVENUES
Taxes
Intergovernmental revenue
Fees, charges, and commissions for services
Interest and investment incotne
TOTAL REVENUES

EXPENDITURES
Public Safety
Personnel services and related benefits
Contracted services
Operation and maintenance
Debt service:
Principal
Interest
Capital outlay
TOTAL EXPENDITURES

EXCESS OF REVENUES OVER
(UNDER) EXPENDITURES

OTHER FINANCING SOURCES (USES)

Original
Budget

Final
Budget

Actual
(Budget Basis)

$  31.400,000

$ 31,993,033

$ 31.994.053

4,904.500 6.283.322 5611910
4.493.000 2.527.259 4.779,565
35,000 563,917 565,290
40,832,500 41,368,131 42.950.818
20,423 811 20,212,543 24,334,101
6,960.000 6.952.757 1.802,129
7,277.000 R.887.606 8,172,670

2.566,542
392,650
250.000

580,000
393450
3.024.806

3.049.856
591.559
1.821,877

37.870,603

40,051,162

39.772.192

2,962,497

1.316.969

3.178.626

Sale of assets 25.000 296.864 296,793
Lease proceeds - - -
TOTAL OTHER FINANCING
SOURCES (USES) 25,000 296,864 296.793
NET CHANGE IN FUND BALANCE 2,987.497 1.613.833 3.475.419
FUND BALANCE AT BEGINNING OF YEAR 8.844,762 8,005,491 8.214.372

FUND BALANCE AT END OF YEAR

See the accompanying notes to the Required S

s 11.832.259

S 9,619,324

$ 11,689,791

upplementary Information.



ST. JOHN THE BAPTIST PARISH SHERIFFE'S OFFICE
SCHEDULE OF CHANGES IN
OTHER POST-EMPLOYMENT BENEFIT OBLIGATION AND RELATED RATIOS

Total OPEB

Differences liability as a

Fmancial between percentage of
statement expected and Net change in Total OPEB covered
reporting  Measurement actual Changes in Benetit total OPEB hability - Total OPEB Covered employee  emplovee

date date Service cost Interest experience  assumptions pavments liability beginning liability - ending payroll pavroll
6/30°2023 673072023 5 186,494 $564131  $4.707.082 5 618521  S$(909.030) S 5.167.198 S 15842664 S 21009862 % 13.037.279 161.15%
6:30/2022 6/30/2022 286,640 425936 92.807 (3.762.372) (776.309) (3.733.298) 19.575.962 15.842.664 11,660,571 135.87%
6/30/2021 63072021 415,680 422 053 (6.366.704) 7.000.898 (785.546) 686,381 18.889.581 19,575,962 11.320.943 172.92%
6/30/2020 6/30/2020 312,424 689,394 158,277 (963,937) (847.335) (651.177) 19.540,758 18.889.581 11,100,725 170.17%
63072019 63072019 1800.545 514,977 2.886.119 2,136,766 (801.017) 4.917.390 14,623.368 19,540,758 10,777,403 181.31%
6/30/2018 6/30/201% 147,503 506.567 (174,668) - (658,758) (179,356 14,802,724 14.623.36% 9.787.290 149 .41%

This schedule is intended 1o show mformation for 10 vears. Additional vears will be displaved as they become available.

There are no assets accumulated in a trust thar meets the criteria of Paragraph 4 of GASB 73 for this OPEB plan.

See the accompanying notes to the Required Supplementary Information.



ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE

SCHEDULE OF PROPORTIONATE SHARE OF THE NET PENSION LIABILITY

SHERIFF'S PENSION AND RELIEF FUND

FOR THE YEAR ENDED JUNE 30, 2023 (*)

Employer's
Proportion of the
Net Pension

Employer's
Proportionate
Share of the Net
Pension Liability

Employer's
Proportionate
Share of the Net
Pension Liability
(Asset) as a
Percentage of its

Plan Fiductary
Net Position as a
Percentage of the

Total Pension

Pension Plan  Year  Liability (Asset) (Asset) Covered Payroll  Covered Payroll Liability

Sheriff's Pension and Relief Fund
2023 1.94% $ 15,762,202 $ 14385723 109.57% 83.90%
2022 -1.83% (907.,766) 13,354,721 -6.80% 101.04%
2021 1.71% 11,823,994 12,698,789 93.11% 84.73%
2020 1.77% 8,383,257 12,384,376 07.69% 88.91%
2019 1.79% 6,882,573 12,267,821 56.10% 90.41%
2018 1.75% 7,585,137 12,161,444 62.37% 88.49%
2017 1.76% 11,153,481 11,976,153 93.13% 82.10%
2016 1.82% 8,128,327 12,092 300 07.22% 86.61%
2015 1.74% 6,849,906 11,148,432 61.44% 87.34%

Thus schedule is intended to show information for 10 vears. Additional years will be displaved as they become available.

(*) The amounts presented have a measurement date of June 30th of the previous year-end.

See the accompanying notes to the Required Supplementary Information.
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ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE
SCHEDULE OF THE EMPLOYER'S CONTRIBUTIONS
FOR THE YEAR ENDED JUNE 30. 2023

Contributions in
Relation to

Contractually Contractually Contribution Contributions as
Required Required Deficiency a % of Covered
Pension Plan  Year Contribution' Contribution” (Excess) Covered Payroll” Payroll

Sheriffs' Pension and Relief Fund

2023 % 1.724.072 $ 1.724,072 $ - $ 14991926 11.5000%
2022 1.761.951 1.761,951 - 14,385,723 12.25%
2021 1,635,447 1.635.447 - 13,354.721 12.25%
2020 1,556,067 1.556.067 - 12,698,789 12.25%
2019 1.517.086 1.517,086 - 12.384,376 12.25%
2018 1.574.365 1.574,365 - 12.267,821 12.83%
2017 1,611,519 1.611.519 - 12,161.444 13.25%
2016 1,646,721 1,646.721 - 11,976,153 13.75%
2015 1.723.153 1.723,153 - 12,092,300 14.25%
2014 1.548.517 1.548,517 - 11.148,432 13.89%

Schedule is intended to show informartion for 10 vears. Additional vears will be displaved as they become available.

For reference only:
Emplover contribution rate multiplied by emplover’s covered pavroll
“ Actual emplover contributions remitted to the Sheriffs’ Pension and Relief Fund

" Emplover’s covered payroll amount for the fiscal year ended June 30

See the accompanying notes to the Required Supplementary Information.
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ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE
NOTES TO THE REQUIRED SUPPLEMENTARY INFORMATION
FOR THE YEAR ENDED JUNE 30, 2023

BUDGETARY BASIS OF ACCOUNTING

The General Fund budget is prepared on a budgetary basis which excludes the effects of non-cash transactions
such as financed purchases and lease transactions, which increase capital outlay and other sources without
expending cash. A reconcliation of the GAAP basis of accounting to the budgetary basis is as follows:

Capital outlay Lease Proceeds

GAAP basis S 2.584.635 $ 762,758
Lease proceeds not budgeted (762.758) (762.758)
Budgetary basis $ 1.821.877 $ -

CHANGES IN BENEFIT TERMS AND ASSUMPTIONS RELATED TO OTHER POST-EMPLOYMENT
BENEFIT PLAN

Changes in benefit terms -
There were no changes for and during the year ended June 30, 2023,

Effective October 1, 2020 (for the year ending June 30, 2021), Life insurance premiums for which the
employer pays on behalf of the retiree is limited to $10.000 coverage.

Changes in assumptions -

The fluctuations in the changes in assumptions balance was a result of changes in the discount rate. The following
are the discount rates used in each measurement of total other post-employment obligation.

Measurement

Year end Date Rate Change
6/30/2023 6/30/2023 3.65% 0.110%
6/30/2022 6/30/2022 3.540% 1.380%
6/30/2021 6/30/2021 2.160% -0.050%
6/30/2020 6/30/2020 2.210% -1.290%
6/30/2019 6/30/2019 3.500% -0.370%
6/30/2018 6/30/2018 3.870% 0.290%
6/30/2017 6/30/2017 3.580%

CHANGES IN BENEFIT TERMS AND ASSUMPTIONS RELATED TO LOUISIANA SHERIFFS' PENSION
AND RELIEF FUND

Changes in benefit terms -
There were no changes of benefit terms for the years presented.

(continued)
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ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE
NOTES TO THE REQUIRED SUPPLEMENTARY INFORMATION
FOR THE YEAR ENDED JUNE 30, 2022

CHANGES IN BENEFIT TERMS AND ASSUMPTIONS RELATED TO LOUISIANA SHERIFFS' PENSION
AND RELIEF FUND (continued)

Changes in assumptions -
The following changes in actuarial assumptions for each year are as follows:

Discount Rate: Merit:

Year End (%) Rate Change Year End (%) Rate Change
6/30/2023 6.850% -0.050% 6/30/2023 2.500% 0.000%
6/30/2022 6.900% -0.100% 6/30/2022 2 500% 0.000%
6/30/2021 7.000% -0.100% 6/30/2021 2.500% -0.500%
6/30/2020 7.100% -0.150% 6/30/2020 3.000% 0.100%
6/30/2019 7.250% -0.150% 6/30/2019 2.900% 0.175%
6/30/2018 7.400% -0.100% 6/30/2018 2.725% 0.100%
6/30/2017 7.500% -0.100% 6/30/2017 2.625% 0.000%
6/30/2016 7.600% -0.100% 6/30/2016 2.625% -0.375%
6/30/2015 7.700% 6/30/2015 3.000%

Inflation Rate: Investment rate of return:

Year End (*) Rate Change Year End (*) Rate Change
6/30/2023 2.500% 0.000% 6/30/2023 6.850% -0.050%
6/30/2022 2.500% 0.000% 6/30/2022 6.900% -0.100%
6/30/2021 2 .500%, 0.000% 6/30/2021 7.000% -0.100%
6/30/2020 2.500% -0.100% 6/30/2020 7.100% -0.150%
6/30/2019 2.600% -0.175% 6/30/2019 7.250% -0.250%
6/30/2018 2.775% -0.100% 6/30/2018 7.500% -0.100%
6/30/2017 2.875% 0.000% 6/30/2017 7.600% -0.100%
6/30/2016 2.875% -0.125% 6/30/2016 7.700% 0.000%
6/30/2015 3.000% 6/30/2015 7.700%

Salary Increases:

Year End (*) Rate Change
6/30/2023 5.000% 0.000%
6/30/2022 5.000% 0.000%
6/30/2021 5.000% -0.500%
6/30/2020 5.500% 0.000%
6/30/2019 5.500% 0.000%
6/30/2018 5.500% 0.000%
6/30/2017 5.500% 0.000%
6/30/2016 5.500% -0.500%
6/30/2015 6.000%

(concluded)
(*) The amounts presented have a measurement date of the previous fiscal year-end.
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ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE

SCHEDULE OF COMPENSATION, BENEFITS

AND OTHER PAYMENTS TO AGENCY HEAD

FOR THE YEAR ENDED JUNE 30, 2023

Agency Head Name: Sheriff Mike Tregre

Purpose Amount

Salary S 189,811
Benefits - insurance 18,315
Benefits - retirement 29.056
Benefits - medicare 3,117
Benefits - unemployment 237
Cell phone 1,200
Per diem 944
Fuel usage 3,265
Conference travel 3,491
Special meals 794
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$ 250,230



ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE

JUSTICE SYSTEM FUNDING SCHEDULE - COLLECTING/DISBURSING ENTITY
AS REQUIRED BY ACT 87 OF THE 2020 REGULAR LEGISLATIVE SESSION

CASH BASIS PRESENTATION

FOR THE YEAR ENDED JUNE 30, 2023

Beginning Balance of Amounts Collected-Cash

Add: Collections
Civil Fees
Bond Fees
Asset Forfeiture/Sale
Criminal Court Costs/Fees
Criminal Fines - Other
Service/Collection Fees
Interest Earnings on Collected Balances
Other
Subtotal Collections

Less: Disbursements To Governments & Nonprofits:
State Treasurer-CMIS. Criminal Court Costs/Fees
Supreme Court, Criminal Court Costs/Fees
La. Comm on Law Enforcement, Criminal Court Costs/Fees
Dept Health Hospt - HSCI. Criminal Court Costs/Fees
Department of Pubic Satety, Criminal Court Costs/Fees
St. John the Baptist Parish Clerk of Court, Criminal Court Costs/Fees
St. John the Baptist Parish . Criminal Fines-Other
40th Judicial District District Attorney. Criminal Fines-Other
40th Judicial District Indigent Defender Board, Criminal Court Costs/Fees
40th Judicial District District Attorney. Criminal Court Costs/Fees
40th Judicial District Judicial Administration, Criminal Court Costs/Fees
Crimestoppers, Inc., Criminal Court Costs/Fees
St. John the Baptist Parish Clerk of Court. Bond Fees
St. John the Baptist Parish Crime Lab, Bond Fees
St. John the Baptist Parish Indegent Defender. Bond Fees
St. John the Baptist Parish DA, Bond Fees
St. John the Baptist Parish Plamign and Zonoing. Asset Forfeiture/Sale
Iberia Parish Sheriff's Office, Asset Forfeiture/Sale
Ascension Parish Sheriff's Office. Asset Forfeiture/Sale
East Baton Rouge Parish Sheriff's Office, Asset Forfeiture/Sale
Jefferson Parish Sherift's Office. Asset Forfeiture/Sale
Livingston Parish Sheriff's Office, Asset Forfeiture/Sale

- 46 -

First Six Month

Second Six

Period Ended Month Period
12/31/2022 Ended 6/30/2023
$ 2.096,949 $ 2.042.573
191,900 172738
333,189 394,953
609,737 475826
327,714 473,498
444182 561.310
166 210
873 1.552
1,957 6,643
1,909,724 2,086,730
7.704 11,108
1,270 1.505
17912 25,841
10,234 13,964
1.108 1,043
68,205 99921
167911 406,258
53317 67.491
115.339 166,093
56,611 82,557
17.937 25,948
5.147 7.407
928 950
22,760 20.601
22,760 24,764
49,051 69,992

2.638 -

70
572 163
640 449
660 420
- 86
(Continued)



ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE

JUSTICE SYSTEM FUNDING SCHEDULE - COLLECTING/DISBURSING ENTITY
AS REQUIRED BY ACT 87 OF THE 2020 REGULAR LEGISLATIVE SESSION

CASH BASIS PRESENTATION
FOR THE YEAR ENDED JUNE 30, 2023

First Six Month
Period Ended

Second Six
Month Period

12/31/2022 Ended 6/30/2023
Orleans Parish Sheriff's Office, Asset Forfeiture/Sale $ 150 $ 90
Quachita Parish Sheriff's Office, Asset Forfeiture/Sale 287 242
St. Charles Parish Sheriff's Office. Asset Forfeiture/Sale 09 -
St. James Parish Sheriff's Office. Asset Forfeiture/Sale 221 141
St. Tammany Parish Sheriff's Office, Asset Forfeiture/Sale - 39
St. John the Baptist 40th Judicial Court, Asset Forfeiture/Sale 31.055 20,492
Washington Parish Sheriff's Office. Asset Forfeiture/Sale 47
Tangipahoa Parish Sheriff's Office. Asset Forfeiture/Sale - 99
La. Dept. of Public Safety & Corrections. Asset Forfeiture/Sale 16 -
Less: Amounts Retained by Collecting Agency
Collection Fee for Collecting/Disbursing to Others Based on
Percentage of Collection 67.816 67.737
Civil Fees 115.764 90,371
Bond Fees 94,624 130,083
Criminal Court Costs/Fees 26.247 37,805
Criminal Fines-Other 169,510 306
Less: Disbursements to Individuals/3rd Party Collection or Processing Agencies
Civil Fee Refunds 225078 150,477
Bond Fee Refunds 166.013 108,499
Other Disbursements to Individuals 4,260 4.304
Payments to 3rd Party Collection/Processing Agencies 440,169 351.976
Subtotal Disbursements/Retainage 1,964.100 1,989,222
Ending Balance of Amounts Collected-Cash $ 2,042.573 $ 2,140,081
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ST. JOHN THE BAPTIST PARISH SHERIFF'S OFFICE
JUSTICE SYSTEM FUNDING SCHEDULE - RECEIVING ENTITY
AS REQUIRED BY ACT 87 OF THE 2020 REGULAR LEGISLATIVE SESSION
CASH BASIS PRESENTATION
FOR THE YEAR ENDED JUNE 30, 2023

First Six Second Six
Month Month Period
Period Ended Ended
12/31/2022 6/30/2023
Receipts From:
Individuals, Civil Fees $ 46,250 $ 49,500
Interest Earnings on Collected Balances - 586
Subtotal Receipts 5 46,250 $ 50,086

Ending Balance of Amounts Assessed
but Not Received - -
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ST. JOHN THE BAPTIST PARISH SHERIFF

SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

YEAR ENDED JUNE 30, 2023
FEDERAL DEPARTMENT/PASS-THROUGH FEDERAL GRANT FEDERAL
ENTITY/PROGRAM NUMBER NUMBER EXPENDITURE

United States Department of Transportation
Direct Program:
Office of Justice Programs:
Bullet Proof Vest Partnership 16.607 S 32,850

Total United States Department of Transportation 32,850

United States Department of Homeland Security
Passed Through:
Governor's Office of Homeland Security &

Emergency Preparedness:

FEMA Disaster Grants - Public Assistance, IDA 97.036 FEMA-DR-4611 3.560.569
Total United States Department of Homeland Security 3,560,569
Total Expenditures $ 3.593.419

See accompanying notes to this schedule.
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ST. JOHN THE BAPTIST PARISH SHERIFF
AGREED-UPON PROCEDURES PERFORMED AND ASSOCIATED FINDINGS
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Schedule A

The procedures performed and the results thereof are set forth below. The procedure is stated first, followed by the
results of the procedure presented in italics. If the item being subjected to the procedures is positively identified or
present, then the results will read “no exception noted™ or for step 13 “we performed the procedure and discussed
the results with management ™. 1f not, then a description of the exception ensues.

1) Written Policies and Procedures

A. Obtain and inspect the entity’s written policies and procedures and observe whether they address each of the
following categories and subcategories (if applicable to public funds and the entity’s operations):

1. Budgeting, including preparing, adopting, monitoring, and amending the budget.
No exception noted.

ii.  Purchasing, including (1) how purchases are initiated; (2) how vendors are added to the vendor list; (3) the
preparation and approval process of purchase requisitions and purchase orders; (4) controls to ensure
compliance with the Public Bid Law: and (5) documentation required to be maintained for all bids and price
quotes.

No exception noted.

iii.  Disbursements, including processing, reviewing, and approving
Nao exception noted.

iv.  Receipts/Collections, including receiving, recording, and preparing deposits. Also, policies and procedures
should include management’s actions to determine the completeness of all collections for each type of
revenue or agency fund additions (e.g., periodic confirmation with outside parties, reconciliation to utility
billing after cutoff procedures, reconciliation of traffic ticket number sequences, agency fund forfeiture
monies confirmation).

No exception noted.

v.  Payroll/Personnel, including (1) payroll processing, (2) reviewing and approving time and attendance
records, including leave and overtime worked, and (3) approval process for employee rates of pay or approval
and maintenance of pay rate schedules.

No exception noted.

vi.  Contracting, including (1) types of services requiring written contracts, (2) standard terms and conditions,
(3) legal review, (4) approval process, and (5) monitoring process.

No exception noted.

vii.  Travel and Expense Reimbursement, including (1) allowable expenses, (2) dollar thresholds by category of
expense, (3) documentation requirements, and (4) required approvers.

No exception noted.

to
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viii.  Credit Cards (and debit cards, fuel cards, purchase cards, if applicable), including (1) how cards are to be
controlied, (2) allowable business uses, (3) documentation requirements, (4) required approvers of
statements, and (5) monitoring card usage (e.g.. determining the reasonableness of fuel card purchases).

No exception noted.

ix.  Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S.) 42:1111-1121, (2)
actions to be taken if an ethics violation takes place, (3) system to monitor possible ethics violations, and (4)
a requirement that documentation is maintained to demonstrate that all employees and officials were notified
of any changes to the entity’s ethics policy.

No exception noted.

x.  Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA reporting requirements,
(3) debt reserve requirements, and (4) debt service requirements.

No exception noted.

xi.  Information Technology Disaster Recovery/Business Continuity, including (1) identification of critical data
and frequency of data backups. (2) storage of backups in a separate physical location isolated from the
network, (3) periodic testing/verification that backups can be restored, (4) use of antivirus software on all
systems, (5) timely application of all available system and software patches/updates, and (6) identification of
personnel, processes, and tools needed to recover operations after a critical event.

Nao exception noted.

xii.  Prevention of Sexual Harassment, including R.S. 42:342-344 requirements for (1) agency responsibilities
and prohibitions, (2) annual employee training, and (3) annual reporting.

The St. John the Baptist Sheriff has written policies for Sexual Harassment; however, the policy does not
specify (3) annual reporting. For attributes (1) and (2), no exceptions were noted.

2) Board or Finance Committee

A. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board’s enabling
legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and:

1. Observe whether the board/finance committee met with a quorum at least monthly, or on a frequency in
accordance with the board’s enabling legislation, charter, bylaws, or other equivalent document.

Procedure is not applicable to entities managed by a single elected official. The Sheriff is a single elected
official who manages the St. John the Baptist Sheriff's Office. As such, this procedure is not applicable.
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ii.  For those entities reporting on the governmental accounting model, observe whether the minutes referenced
or mcluded monthly budget-to-actual comparisons on the general fund, quarterly budget-to-actual, at a
minimum, on proprietary funds, and semi-annual budget- to-actual, at a minimum, on all special revenue
funds. Alternatively, for those entities reporting on the not-for-profit accounting model, observe that the
minutes referenced or included financial activity relating to public funds if those public funds comprised
more than 1025 of the entitv’s collections during the fiscal period.

Procedure is not applicable to entities managed by a single clected official. The Sheriff is a single elected
official who manages the St. John the Bapiist Sheriff's Office. As such, this procedure is not applicable.

i, For governmental entities, obtain the prior year audit report and observe the unassigned fund balance in the
general fund. If the general fund had a negative ending unassigned fund balance in the prior year audit report,
observe that the minutes for at least one meeting during the fiscal period referenced or included a formal plan
to eliminate the negative unassigned fund balance in the general fund.

Procedure is not applicable to entities managed by a single elected official. The Sheriff is a single elected
official who manages the St. John the Baptist Sheriff’s Office. As such, this procedure is not applicable.

iv.  Observe whether the board/finance committee received written updates of the progress of resolving audit
finding(s), according to management’s corrective action plan at each meeting until the findings are considered

fully resolved.

Procedure is not applicable to entities managed by a single elected official. The Sheriff is a single elected
official who manages the St. John the Baprist Sheriff's Office. As such, this procedure is not applicable.

3) Bank Reconciliations

A. Obtain a listing of entity bank accounts for the fiscal period from management and management’s representation
that the listing is complete. Ask management to identify the entity’s main operating account. Select the entity’s
main operating account and randomly select 4 additional accounts (or all accounts if less than 5). Randomly select
one month from the fiscal period, obtain and mspect the corresponding bank statement and reconciliation for
each selected account, and observe that:

A listing of bank accounts was provided and included a 1otal of 20 bank accounts. Management identified
the entity's main operating account. No exceptions were noted as a result of performing this procedure

From the listing provided, we selected 5 bank accounts (1 main operating and 4 randomlyv) and obtained the
bank reconciliations for the month ending June 30, 2023 for the main operating account and Julv 31, 2022,
January 31, March 31, and April 30, 2023 for the other randomly sclected accounts, resulting in 5 bank
reconciliations obtained and subjected 1o the below procedures.

1. Bank reconciliations include evidence that they were prepared within 2 months of the related statement
closing date (e.g., initialed and dated, electronically logged);

No exception noted.
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Bank reconciliations include written evidence that a member of management or a board member who does
not handle cash, post ledgers, or issue checks has reviewed each bank reconciliation (e.g., initialed and dated,
electronically logged); and

No exception noted.

Management has documentation reflecting it has researched reconciling items that have been outstanding for
more than 12 months from the statement closing date, if applicable.

Nao exception noted.

Collections (excluding electronic funds transfers)

A.

i

Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money orders (cash) are
prepared and management’s representation that the listing is complete. Randomly select 5 deposit sites (or all
deposit sites if less than 5).

A listing of deposir sites was provided and included a total of 1 deposit site. No exceptions were noted while
performing this procedure.

From the listing provided, we selected the onlyv deposit site and performed the procedures below.

For each deposit site selected, obtain a listing of collection locations and management’s representation that the
listing is complete. Randomly select one collection location for each deposit site (e.g. 5 collection locations for
5 deposit sites), obtain and inspect written policies and procedures relating to employee job duties (if there are
no written policies or procedures, then inquire of employees about their job duties) at each collection location,
and observe that job duties are properly segregated at each collection location such that:

A listing of collection locations for each deposit site selected in procedure #44 was provided and included a 10tal
of 2 collection locations. No exceptions were noted while performing this procedure.

From each of the listings provided, we randomlyv selected one collection location for each deposit site. Review of
the Entity's written policies and procedures or inquiry with emplovee(s) regarding job duties was performed in
order to perform the procedures helow.

Employees responsible for cash collections do not share cash drawers/registers;

No exception noted.

Each employee responsible for collecting cash is not also responsible for preparing/making bank deposits,

unless another employee/official is responsible for reconciling collection documentation (e.g. pre-numbered

receipts) to the deposit;

No exception noted.
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Each employee responsible for collecting cash is not also responsible for posting collection entries to the
general ledger or subsidiary ledgers, unless another employee/official is responsible for reconciling ledger
postings to each other and to the deposit; and

The Chief Civil Deputy is one of seven employees responsible for collecting cash at one of the collection
locations and is also responsible for posting collection entries to the general ledger.

The employee(s) responsible for reconciling cash collections to the general ledger and/or subsidiary ledgers,
by revenue source and/or agency fund additions, is (are) not also responsible for collecting cash, unless
another employee verifies the reconciliation.
The Chief Civil Depuryv is one of seven emplovees responsible for collecting cash ar one of the collection
locations and is also responsible for reconciling cash 1o the general ledger.
Obtain from management a copy of the bond or insurance policy for theft covering all employees who have
access to cash. Observe that the bond or insurance policy for theft was in force during the fiscal period.
No exception noted.
Randomly select two deposit dates for each of the 5 bank accounts selected for Bank Reconciliations procedure
#3A (select the next deposit date chronologically if no deposits were made on the dates randomly selected and
randomly select a deposit if multiple deposits are made on the same day). A/rernatively. the practitioner may use
a source document other than bank statements when selecting the deposit dates for testing, such as a cash
collection log, daily revenue report, receipt book, etc. Obtain supporting documentation for each of the 10

deposits and:

We randomly selected two deposit dates for each of the 5 bank accounts selected in procedure #34. We obtained
supporting documentation for each of the 10 deposits and performed the procedures below.

Observe that receipts are sequentially pre-numbered.
No exception noted.

Trace sequentially pre-numbered receipts, system reports, and other related collection documentation to the
deposit slip.

No exception noted.

Trace the deposit slip total to the actual deposit per the bank statement.

No exception noted.

Observe that the deposit was made within one business day of receipt at the collection location (within one
week if the depository is more than 10 miles from the collection location or the deposit is less than $100 and

the cash is stored securely in a locked safe or drawer).

No exception noted.



V.

5)

ST. JOHN THE BAPTIST PARISH SHERIFF
AGREED-UPON PROCEDURES PERFORMED AND ASSOCIATED FINDINGS
JUNE 30, 2023
Schedule A

Trace the actual deposit per the bank statement to the general ledger.
No exception noted.

Non-payroll Disbursements (excluding card purchases, travel reimbursements, and petty cash purchases)

Al

i

iil.

Obtain a listing of locations that process payments for the fiscal period and management’s representation that the
listing is complete. Randomly select 5 locations (or all locations if less than 5).

The listing of locations that process payments for the fiscal period was provided and included 4 disbursement
location. No exceptions were noted while performing this procedure.

From the listing provided, we selected all four pavment processing locations and performed the procedures
below.

For each location selected under #5A above, obtain a listing of those employees involved with non-payroll
purchasing and payment functions. Obtain written policies and procedures relating to employee job duties (if the
agency has no written policies and procedures, then inquire of employees about their job duties), and observe
that job duties are properly segregated such that:

The listing of employees involved with non-payroll purchasing and pavment functions for each pavment
processing location selected in procedure #54 was provided. No exceptions were noted as a result of performing

this procedure.

Review of the Entity’s written policies and procedures or inquiry with emplovee(s) regarding job duties was
performed in order to perform the procedures below.

At least two employees are involved in nitiating a purchase request, approving a purchase, and placing an
order or making the purchase;

No exception noted.

At least two employees are involved in processing and approving payments to vendors;
No exception noted.

The employee responsible for processing payments is prohibited from adding/modifying vendor files, unless
another employee is responsible for periodically reviewing changes to vendor files;

The two emplovees responsible for processing paviments, (Chief Civil Deputy and Human Resource
Commander) are also the individuals that add and/or modify vendor files.

Either the employee/official responsible for signing checks mails the payment or gives the signed checks to
an employee to mail who is not responsible for processing payments; and

No exception noted.
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Only employees/ofticials authorized to sign checks approve the electronic disbursement (release) of funds,
whether through automated clearinghouse (ACH), electronic funds transfer (EFT), wire transfer, or some
other electronic means.

No exception noted.

C. For each location selected under #5A above, obtain the entity’s non-payroll disbursement transaction population

1.

(excluding cards and travel reimbursements) and obtain management’s representation that the population is
complete. Randomly select 5 disbursements for each location, obtain supporting documentation for each
transaction and

A listing of non-pavroll disbursements for each payment processing location selected in procedures #34 was
provided related 1o the reporting period. No exceptions were noted as a result of performing this procedure.

From each of the locations, we randomly selected 5 disbursements and performed the procedures below.
Observe whether the disbursement, whether by paper or electronic means, matched the related original
itemized invoice, and that supporting documentation indicates that deliverables included on the invoice were
received by the entity, and

No exceptions noted.

Observe whether the disbursement documentation included evidence (e.g., initial/date, electronic logging) of
segregation of duties tested under procedure #5B above, as applicable.

The two emplovees responsible for processing pavments, (Chief Civil Deputv and Human Resource
Cominander) are also the individuals that add and/or modify vendor files. No other exceptions were noted.

D. Using the entity’s main operating account and the month selected in Bank Reconciliations procedure #3A,

6)

randomly select 5 non-payroll-related electronic disbursements (or all electronic disbursements if less than 5)
and observe that each electronic disbursement was (a) approved by only those persons authorized to disburse
funds (e.g., sign checks) per the entity’s policy, and (b) approved by the required number of authorized signers
per the entity’s policy. Note: If no electronic payments were made from the main operating account during the
month selected the practitioner should select an alternative month and/or account for testing that does include
electronic disbursements.

No exception noted.

Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards)

Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and purchase cards
(cards) for the fiscal period, including the card numbers and the names of the persons who maintained possession
of the cards. Obtain management’s representation that the listing is complete.

A listing of cards was provided. No exceptions were noted as a result of performing this procedure.
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Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) that were used
during the fiscal period. Randomly select one monthly statement or combined statement for each card (for a debit
card, randomly select one monthly bank statement). Obtain supporting documentation, and

From the listing provided, we randomly selected 5 credit cards used in the fiscal period. We randomly sclected
one monthly statement for each of the 5 cards selected and performed the procedures noted below.

i.  Observe whether there is evidence that the monthly statement or combined statement and supporting
documentation (e.g., original receipts for credit/debit card purchases, exception reports for excessive fuel
card usage) were reviewed and approved, in writing (or electronically approved) by someone other than the
authorized card holder (those instances requiring such approval that may constrain the legal authority of
certain public officials, such as the mayor of a Lawrason Act municipality, should not be reported; and
No exception noted.

it.  Observe that finance charges and late fees were not assessed on the selected statements.

No exception noted.

Using the monthly statements or combined statements selected under procedure #6B above, excluding fuel cards,
randomly select 10 transactions (or all transactions if less than 10) from each statement, and obtain supporting
documentation for the transactions (e.g., each card should have [0 transactions subject to inspection). For each
transaction, observe that it is supported by (1) an original itemized receipt that identifies precisely what was
purchased, (2) written documentation of the business/public purpose, and (3) documentation of the individuals
participating in meals (for meal charges only). For missing receipts, the practitioner should describe the nature
of the transaction and observe whether management had a compensating control to address missing receipts, such
as a “‘missing receipt statement” that is subject to increased scrutiny.

We randomly selected 10 transactions, or all transactions if less than 10 from each statement and obtained

supporting documentation for the transactions. For each transaction, observed that it was supported by (1) an

original itemized receipt that identified precisely what was purchased, (2) written documentation of the

business/public purpose, and (3) documentation of the individuals participating in meals (for meal charges only).
lo exceptions noted.

Travel and Travel-Related Expense Reimbursements (excluding card transactions)

Obtain from management a listing of all travel and travel-related expense reimbursements during the fiscal period
and management’s representation that the listing or general ledger is complete. Randomly select 5
reimbursements, and obtain the related expense reimbursement forms/prepaid expense documentation of each
selected reimbursement, as well as the supporting documentation. For each of the 5 reimbursements selected:

The listing of travel and travel-related expense reimbursements was provided for the fiscal period. No exceptions
were noted as a result of performing this procedure.

From the listing provided. we randomly selected 5 reimbursements and performed the procedures below.

1. If reimbursed using a per diem, observe that the approved reimbursement rate is no more than those rates
established either by the State of Louisiana or the U.S. General Services Administration (wWww.gsa.gov);

-9
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No exception noted.

If reimbursed using actual costs, observe that the reimbursement is supported by an original itemized receipt
that identifies precisely what was purchased;

No exception noted.

Observe that each reimbursement is supported by documentation of the business/public purpose (for meal
charges, observe that the documentation includes the names of those individuals participating) and other
documentation required by “Written Policies and Procedures™, procedure #1 A(vii); and

For I of the 5 travel related expenditures tested, the purpose/use of expenditure was not documented.

Observe that each reimbursement was reviewed and approved, in writing, by someone other than the person
receiving reimbursement.

No exception noted.

8) Contracts

A. Obtain from management a listing of all agreements/contracts for professional services, materials and supplies,

il

11,

leases, and construction activities that were initiated or renewed during the fiscal period. Aliernatively, the
practitioner mav use an equivalent selection source, such as an active vendor list. Obtain management’s
representation that the listing is complete. Randomly select 5 contracts (or all contracts if less than 5) from the
listing, excluding the practitioner’s contract, and

An active vendor list for the fiscal period was provided. No exceptions were noted as a result of performing this
procedure.

From the listing provided, we randomly selected 3 contracts and performed the procedures below.

Observe whether the contract was bid in accordance with the Louisiana Public Bid Law (e.g., solicited quotes
or bids, advertised), if required by law;

No exception noted.

Observe whether the contract was approved by the governing body/board, if required by policy or law (e.g.
Lawrason Act, Home Rule Charter);

No exception noted.
If the contract was amended (e.g., change order), observe that the original contract terms provided for such
an amendment and that amendments were made in compliance with the contract terms (e.g., if approval is

required for any amendment, the documented approval); and

Nao exception noted.

-10 -
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A listing of employees/officials receiving termination payments during the fiscal period was provided. No
exceptions were noted as a result of performing this procedure.

From the listing provided, we randoml{y selected 2 emplovees/officials and performed the specified procedures.
No exceptions noted.

Obtain management’s representation that employer and employee portions of third-party payroll related amounts
(e.g., payroll taxes, retirement contributions, health insurance premiums, garnishments, workers’ compensation

premiums, eic.) have been paid, and any associated forms have been filed, by required deadlines.

No exceptions noted.

10) Ethics

A. Using the 5 randomly selected employees/officials from procedure “Payroll and Personnel” procedure #9A,

ii.

B.

above obtain ethics documentation from management, and

Observe whether the documentation demonstrates that each employee/official completed one hour of ethics
training during the calendar year as required by R.S. 42:1170; and

No exception noted.

Observe whether the entity maintains documentation which demonstrates that each employee and official
were notified of any changes to the entity’s ethics policy during the fiscal period, as applicable.

No exception noted.
Inquire and/or observe whether the agency has appointed an ethics designee as required by R.S. 42:1170.

No exception noted.

11) Debt Service

A. Obtain a listing of bonds/notes issued during the fiscal period and management’s representation that the listing

is complete. Select all bonds/notes on the listing, obtain supporting documentation, and observe that State Bond
Commission approval was obtained for each bond/note issued as required by Article VII, Section 8 of the
Louisiana Constitution.

No exception noted.

Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management’s representation that
the listing 1s complete. Randomly select one bond/note, inspect debt covenants, obtain supporting documentation
for the reserve balance and payments, and agree actual reserve balances and payments to those required by debt
covenants (including contingency funds, short-lived asset funds, or other funds required by the debt covenants).

A listing of bonds/notes outstanding at the end of the fiscal period was provided. No exceptions were noted as a
result of performing this procedure.
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From the listing provided, we randomly selected 1 bhond/note and performed the specified procedures. No
exceptions noted.

12) Fraud Notice

A.

Obtain a listing of misappropriations of public funds and assets during the fiscal period and management’s
representation that the listing is complete. Select all misappropriations on the listing, obtain supporting
documentation, and observe that the entity reported the misappropriation(s) to the legislative auditor and the
district attorney of the parish in which the entity is domiciled as required by R.S. 24:523.

No exception noted.

Observe that the entity has posted on its premises and website, the notice required by R.S. 24:523.1 concerning
the reporting of misappropriation, fraud, waste, or abuse of public funds.

No exception noted.

13) Information Technology Disaster Recovery/Business Continuity

A. Perform the following procedures, verbally discuss the results with management, and report “We performed

1.

11l

the procedure and discussed the results with management.”

Obtain and inspect the entity’s most recent documentation that it has backed up its critical data (if there is no
written documentation, then inquire of personnel responsible for backing up critical data) and observe
evidence that such backup (a) occurred within the past week, (b) was not stored on the government’s local
server or network, and (¢) was encrypted.

We performed the procedure and discussed the results with management.

Obtain and inspect the entity’s most recent documentation that it has tested/verified that its backups can be
restored (if there is no written documentation, then inquire of personnel responsible for testing/verifying
backup restoration) and observe evidence that the test/verification was successfully performed within the past
3 months.

We performed the procedure and discussed the results with management.

Obtain a listing of the entity’s computers currently in use and their related locations, and management’s
representation that the listing is complete. Randomly select 5 computers and observe while management
demonstrates that the selected computers have current and active antivirus software and that the operating

system and accounting system software in use are currently supported by the vendor.

We performed the procedure and discussed the results with management.

B. Randomly select 5 terminated employees (or all terminated employees if less than 5) using the list of terminated

employees obtained in procedure #9C. Observe evidenced that the selected terminated employees have been
removed or disabled from the network.

We performed the procedure and discussed the results with management.

-13-
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14) Prevention of Sexual Harassment
A. Using the 5 randomly selected employees/officials from *“Payroll and Personnel” procedure #9A, obtain sexual
harassment training documentation from management, and observe that the documentation demonstrates each
employee/official completed at least one hour of sexual harassment training during the calendar year as required
by R.S. 42:343.
No exceptions noted.
B. Observe that the entity has posted its sexual harassment policy and complaint procedure on its website (or in a
conspicuous location on the entity’s premises if the entity does not have a website).
[0 exception noted.
C. Obtain the entity’s annual sexual harassment report for the current fiscal period, observe that the report was dated
on or before February 1, and observe that the report includes the applicable requirements of R.S. 42:344:

i.  Number and percentage of public servants in the agency who have completed the training requirements;
The Sheriff had no annual sexual harassment report dated on or before February 1. We were informed that
there were no sexual harassment complaints received during the vear.

ii.  Number of sexual harassment complaints received by the agency;
The Sheriff had no annual sexual harassment report dated on or before February 1. We were informed that
there were no sexual harassment complaints received during the year.

iii.  Number of complaints which resulted in a finding that sexual harassment occurred;
The Sheriff had no annual sexual harassment report dated on or before February 1. We were informed that
there were no sexual harassment complaints received during the year.

iv.  Number of complaints in which the finding of sexual harassment resulted in discipline or corrective action;
and
The Sheriff had no annual sexual harassment report dated on or before February 1. We were informed that
there were no sexual harassment complaints received during the year.

v.  Amount of time it took to resolve each complaint.

The Sheriff had no annual sexual harassment report dated on or before February 1. We were informed that
there were no sexual harassment complaints received during the year.
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ST. JOHN THE BAPTIST PARISH SHERIFF OFFICE
MANAGEMENT’S RESPONSE AND CORRECTIVE ACTION PLAN
JUNE 30, 2023
Schedule B

The St. John the Baptist Parish Sheriff Office (The Sheriff) provided a response and corrective action plan
for the exceptions noted in Schedule A and are set forth below.

Policies & Procedures

The Sheriff will develop/write new and/or amended existing policies and procedures as well as reemphasize
existing policies and procedures where applicable to address the findings noted in this section by June 30,
2024. Further, the Sheriff will begin documenting his annual review of policies and procedures.

Collections (excluding electronic funds transfers)

The Sheriff acknowledges that due to limited staff, the Chief Civil Deputy is one of seven employees that
at times will collect cash at one of the collection locations, and he is also responsible for posting collection
entries to the general ledger and reconciling cash to the general ledger. The Sheriff will document his annual
assessment of the volume and risk, as well as mitigating controls over financial processes as part of the
annual review of policies and procedures.

Non-Payroll Disbursements (excluding card purchases/payments, travel reimbursements, and petty cash
purchases)

The Sheriff acknowledges that due to himited staff, the Chief Civil Deputy and the Human Resources
Director process payments and also are the individuals that add and/or modify vendor files. The Sheriff will
document his annual assessment of the volume and risk, as well as mitigating controls over financial
processes as part of the annual review of policies and procedures.

Travel and Travel-Related Expense Reimbursements (excluding card transactions)

The Sheriff acknowledges that one of the five travel related expenditures selected for testing did not clearly
document its purpose. The Sheriff will immediately emphasize the need for clear and concise
documentation supporting the travel related expense reimbursements.

Sexual Harassment

The Sheriff acknowledges that there was no sexual harassment report dated on or before February 1. In the
future, a report will be generated and dated on or before February 1 in accordance with R.S. 42:344.
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