




























































TICIBIT 
THOMAS, CUNNINGHAM, BROADWAY & TODTENBIER 

Certified Public Accountan ts 

Eddie G. Johnson, CPA- A Professional Corporation (1927-1996) 

Mark D. Thomas, CPA- A Professional Corporation 
Roger M. Ctnmingham, CPA - A Professional Corporation 
Jessica H. Broadway, CPA- A Professional Corporation 
Ryan E. Todtenbier, CPA - A Professional Corporation 

INDEPENDENT ACCOUNTANT'S REPORT 
ON APPLYING AGREED-UPON PROCEDURES 

321 Bienville Street 
Natchitoches, Louisiana 7 1457 

(3 18) 352-3652 
Fax (3 18) 352-444 7 
www.tcbtcpa.com 

To Natchitoches Parish Fire Protection District No.4 and the Louisiana Legislative Auditor 

We have performed the procedures enumerated below, which were agreed to by the management of the 
Natchitoches Parish Fire Protection District No. 4 and the Legislative Auditor (the specified parties), on 
the District's compliance with certain laws and regulations contained in the accompanying Louisiana 
Attestation Questionnaire during the fiscal year ended December 31, 2020, as required by Louisiana 
Revised Statute 24:513 and the Louisiana Governmental Audit Guide. The District's management is 
responsible for its financial records and compliance with applicable laws and regulations. The sufficiency 
of these procedures is solely the responsibility of the specified parties. Consequently, we make no 
representation regarding the sufficiency of the procedures described below either for the purpose for 
which this report has been requested or for any other purpose. 

The procedures and associated fmdings are as follows: 

PUBLIC BID LAW 

1. Obtain documentation for all expenditures made during the year for materials and supplies exceeding 
$30,000, and public works exceeding $250,000. Compare the documentation for these expenditures 
to Louisiana Revised Statute (R.S.) 36:1551-3-:1755 (the state procurement code) or R.S. 38:2211 -
2296 (the public bid law), whichever is applicable; and report whether the expenditures were made in 
accordance with these laws . 

No expenditures were found to be in violation. 

CODE OF ETHICS FOR PUBLIC OFFICIALS AND PUBLIC EMPLOYEES 

2. Obtain a list of the immediate family members of each board member as defmed by RS 42:1101-1124 
(the ethics law). 

Management provided us with the required list including the noted information. 

3. Obtain a list of all employees paid during the fiscal period. 

Not applicable. 

4. Determine whether any of those employees included in the listing obtained from management in 
agreed-upon procedures (3) were also included on the listing obtained from management in agreed
upon procedures (2) as immediate family members. 

Not applicable. 

Members of AICP A 
Governmental Audit Quality Center 

Members of AICPA 
Members of Society of Louisiana CPA's 
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5. Obtain a list of all disbursements made during the year; and a list of outside business interests of 
board members, employees, and board members' and employees' immediate families. Report 
whether any vendors appear on both lists 

Management provided the requested information. None of the business interests of board members, 
employees, and their immediate families appeared as vendors on the list of disbursements. 

BUDGETING 

6. Obtain a copy of the legally adopted budget and all amendments. 

Management provided us with a copy of the original budget. There was one amendment to the 
budget during tbe year. 

7. Trace documentation for the adoption of the budget and approval of any amendments to the minute 
book, and report whether there are any exceptions. 

We traced the adoption of the budget and amendments to the minutes of the District. They were 
adopted by a unanimous decision. 

8. Compare the revenues and expenditures of the final budget to actual revenues and expenditures. 
Report whether actual revenues failed to meet budgeted revenues by 5% or more, and whether actual 
expenditures exceeded budgeted amounts by 5% or more. 

We compared the revenues and expenditures for the final budget to actual revenues and expenditures. 
Actual revenues and expenditures were in compliance witb the 5% rule. 

ACCOUNTING AND REPORTING 

9. Obtain the list of all disbursements made during the fiscal year. Randomly select six disbursements, 
and obtain documentation from management for these disbursements. Compare the selected 
disbursements to the supporting documentation, and: 

(a) Report whether the six disbursements agree to the amount and the payee in the supporting 
documentation. 

Each of the six selected disbursements agreed to the amount and payee in tbe supporting 
documentation. 

(b) Report whether tbe six disbursements were coded to the correct fund and general ledger 
account. 

Each ofthe six selected disbursements were coded to the correct general ledger account. 

(c) Report whether tbe six disbursements were approved in accordance with management's 
policies and procedures. 

The District's policies and procedures state that the chairman of the District's Board of 
Commissioners must approve all disbursements, with subsequent approval by the full board. 
Documentation supporting each of the six selected disbursements included the signature of 
the chainnan of the Board of Commissioners. In addition, approval by the full commission of 
each disbursement is annotated in the monthly files. 



1vfEETINGS 

Exhibit I 
Page 31 

10. Obtain evidence from management to support that agendas for meetings recorded in the minute book 
were posted or advertised as required by LSA-RS 42:11 through 42:28 (the open meetings law); and 
report whether there are any exceptions. 

Management represented that the District is only required to post a notice of each meeting and the 
accompanying agenda on the door of the Town Hall of Provencal, the site of their meetings. 
Management has asserted and this assertion has been corroborated by the Town Clerk that such 
documents were properly posted. 

DEBT 

11. Obtain bank deposit slips for the fiscal year, and scan the deposit slips in order to identify and report 
whether there are any deposits that appear to be proceeds of bank loans, bonds, or like indebtedness. 
If any such proceeds are identified, obtain frmn management evidence of approval by the State Bond 
Commission, and report any exceptions. 

We inspected copies of all bank deposits for the period under examination and noted no deposits that 
appeared to be proceeds ofbank loans, bonds, or like indebtedness. 

ADVANCES AND BONUSES 

12. Obtain the list of payroll disbursements and meeting minutes of the governing board, if applicable. 
Scan these documents to identify and report whether there are any payments or approval of payments 
to employees that may constitute bonuses, advances, or gifts. 

Not applicable. 

STATE AUDIT LAW 

13. Report whether the agency provided a timely report in accordance with R.S. 24:513. 

The District's repm1 is due on June 30, 2021, and will be submitted timely. 

14. Inquire of management and report whether the agency entered into any contracts that utilize state 
funds as defined in R.S. 39:72.1 A (2); and that were subject to the public bid law (R.S. 38:2211, et 
seq.), while the agency was not in compliance \\~th R.S. 24:513 (the audit law). 

The District was not on the state noncompliance list. 

PRIOR-YEAR COJvflvfENTS 

15. Obtain and repm1 management's representation as to whether any prior-year suggestions, exceptions, 
recommendstions, and/or comments have been resolved. 

Our prior report, dsted March 20, 2020 contained two comments: Segregation of Duties which was 
not resolved, and Compliance with Covenants which was resolved during the current year. 



Exhibit I 
Page 32 

This agreed-upon procedures engagement was conducted in accordance with attestation standards 
established by the American Institute of Certified Public Accountants, and the standards applicable to 
attestation engagements contained in Government Auditing Standards, issued by the United States 
Comptroller General. We were not engaged to and did not conduct an examination or review, the 
objective of which would be the expression of an opinion or conclusion, respectively, on the District's 
compliance with the foregoing matters. Accordingly, we do not express such an opinion or conclusion. 
Had we performed additional procedures, other matters might have come to our attention that would have 
been reported to you. 

The purpose of this report is solely to describe the scope of testing performed on the District's compliance 
with certain laws and regulations contained in the accompanying Louisiana Attestation Questionnaire, as 
required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide, and the 
result of that testing, and not to provide an opinion on control or compliance. Accordingly, this report is 
not suitable for any other purpose. Under Louisiana Revised Statute 24:513, this report is distributed by 
the Louisiana Legislative Auditor as a public document. 

~; ~-~AI ~~ f ~~~ l1PA4-
Thomas, Cunningham, Broadway, & Todtenbier, CPA's 
Natchitoches, Louisiana 

June 4, 2021 



NA.T C HriOCHES PARISH 
FJJ(L PltOTEC J JON lJ ISTI<lCI NO.4 

l.Ot: IS.JANA ATrf.STA1"1Cll\' QLJF:STI()NN AIRF.. 

Thonms., Crmningh~m . Hro~fiWilY /1.! T<~n1~rlhil'r, IPA '~ 
~:>I l1ii•l'\· il le .. lr....er 
l\1:alchito=hcs, LA -: I .:IS 'I 

In conneo::r ion w ilh )'Our ~~~g~mo:nt lo uppoly ugrced-upon p~<"l«durcsrnth.c. c.on tro l And 001llll liat·ce m atte 1':'1 

id-cnti:icd l:clow, 11s 0f Dcccmhcr ) I, :2020 ilnd for the ye;Lr then :!.ll d~.d. and c~ required t>~· l.c:mi~ i.1n rt 

R.;\• is~d Statu! ~:: (ItS.) ::4:51] ~11d the l.r~.u.d<m(l Guv'''' lll!ft'IIW! ,Judi!' Gloilk. '·"<! makl!' Lilt! lillhm i r t~ 

t-cpre!«:ma1t.~.~~ tCJ t·'"'· 

Public BJd Law 

It i ~ true ti!Ht we have compl tetl •Nrth ihc rubl tc bid taw. R.S. Title 3 :C~21 1 -22fl6, nnd, where ap~ li cal:ll e. 
tho:: rc:grl l H.tJ<ln~ m· thc Division of i\dn rin[~tml itm and the Smtc J>urch..1S:~ lg OfiiLe. / 

Yc.~ _ N~ 

Code ofEHalcs fo.r Public Officials <1nd Public: Emplo.''(C!S 

lt is crue that r.o t:lli JII< ·Y~':'i nr o0ic i~1 ls bave acceJ)t&J <rnyt hin~qJ f \'a Inc, whclhi!r n rhe f(l(rrl 0 f <1 ><!I'' icc, 
loan. or promise. rrom ;myon~ I hut wnukt cnrHi il llt~ a ~-iolletiLm of R.S. <1~ : 1 101-1124. 

Y~:~ /No 
lj i ~ t~n~ ~hal no member oflh·: i num:dia~e f;"LJlr ii.Y 1.11· on_y rncmk.r of tile £O~'CI' r ~in!:! t1ulho rily . or the chief' 
executive of tlta .;ovemuii:'Jltnl ertity, hn~ been c rnrlo)'L:CI u} ll' ll gover:un~nl.al entity ntte,· A J}d l. J 980. 
under cirwm.smnccs l h !il '"'Duld o.:umlitule: .a vio lation r,r R.S.-1::! .1 J 19'. 

Ye.• / No 

l~uclgf:llllg 

We have compliP.d Wllll tho:: Sl:'llc hndgcting rcquiremelll~ uf ihc l.or::al Go~·crnmcnt B11dgct Acl (R.S . 
.i'J : 13(11 · 15). itS. JQ:J3 . orthe- b~rdgc: t rc:quircn ~IllS ofR.S. J9~1 :H 1-1 342. as llj1pli~r.hle . 

Yes / P.:o 

AcC'u UII ILIIIl nod nc)lorting 

!\ lln on-'-xtmpl g,m-crnm::ntal n::cor:Js arc t'l\'Di lable a.s a publ i~: rc~md nnd h.tvc hccn rctninc:1 tor ar lr :1~1 
t'l f\.'C years.. as required b~· R.S. 4-4: 1. 44 :i. 4~ :1 l, nn<1 .14 :\(, , 

Yr:s /No 
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\'Vr hr.,•ctilcd m&r:utnual tinan;ial sttm:mems in acccrdan~c with R.S. 2G;5 14. ;md .'3:·1(,) I\ here :tppllcablc-. 
I 

Yes / 1\'o 

Wt: have h~LI our fitiii£1C:.ial ~1ll lctrcnt~ reviewed in aocm.d.an~c wil't RS. 2•1.:5-13. 

Ye> / 1\"o _ 

·,Ne hu'lic cnrn p.l i~cl wi1h I{ .S ~.:1·~ ll 11 (l) r•'l',_,rrl inc rl i ~di'IS u~ of Co"l!III""11S<t1ioll. rv inburs~m~nl$. b<.:ndit:. 
ami ''lhtT p:~ym.-::1 1~ loth,· :t!,!c:ncy head, polilica l sub.di''il':ion heail, & chief e~ecutivc <11'iic~r. 

Ye, / No 

Mrc:tin~ 

W-e ha\'C complic.t with tltc 111••~i~iou~ ur lilt: Op~n i\·1~1111~ Law. provided in R.S . -1 2. II y;r~r.tgll4: : :8 . 

Y.: .. / No 

Oel'lt 

IC is tn1c we ha'l'e nul im.:u~u Btl)' indcbl;dncss. nlhl!t ~,au m:Jit fnr t)fl clnys or less to mnk.c purc:w5.:~ itl 
thc ttrdin."'lry cour e of adtnin [s:rution, nor hr:l\'c- we c:ntcrcd into !l.ny leas~-rJU rdut~c >J)(rt'Cmcnt.;, without the 
apr.ro·;ul of the t;utiC Bond Commission. t.s 1mwidcd l)y Article Vll . Section 8 (lf till! 1974 l..mti ; i 11nR 
Cotisfmtion. Anidt: VI, SL:t:lion H of t he 1974 luuisiam. Comli1uti()n, lllld R..S. :i9 : 14 10.60-l-1 1 CHI!. 

,/ 

v~~ _/ t--' ~ -

It is tr .tl' we h3vc nol :tdv::mcc~l w<tg:.-s ::~r salari:s to emplo;rlill:<j or pn.d bon~; in vin laliC'In M" Article VIL 
Sccti,-..a 14 ofilta; 197,1 Louis.ilm:l Conf:l ituti1111, R.S. 14: 13S. :tnd AG OJliui ;m 7(}-729. 

Yc:. L No.1 

l"rit»r-Ycar Comme11ts 

Wt: h;n·a;: ~olved a' l 1;ricr-ycnr r~..:otutn~nclnt ions :mdlor cornrn~nts. 

\1/t: tLrc ru~pnn~it lc tor our :on qlliat•~e with lite forcgoin~ laws andl regulations Mel th: internal con11ols 
C'>'CI' Cl•mplianue wi th such l:t.\\'~ and I'Cll,ll lmiou ... 

We ha11~ ~\·lluat~d our cc,mpliaocc w itt\ thr.((' 'laws and rt'~uli!ititms prior lo n::1k:ine- 1 1·c~c r.!pl'la::.Mt:ltilms. 

Yos _L' t-.n 
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We 11,wcdiscJoscd to yolltlll knew" n:lliltomp.iallc<: oflhc lbrcgc ing l :tw~ ~ml rot:~; ul :tlilln >, as well <LS amy 
~~m1ratl i;;l ions lo the fm~!!.o :ng repr·~'Stmlations . 

Yes L N:1 

'h'c hnve rn~de ~''ailablc to you all record& nha.l w.e believe <He t -e i <~Yanr to tha r{weQ_I)lng agrccd-l.lpl:lll 
pn:c~durcs. 

'.J.'c ~mv~ )'W<•'' i<led you wil h '" lY C<XIl!ll ful1i<;<~1 i ;.m~ from r<:gu l ;~tvr} .a~~:IL.; i o:;, in~::rm•l <I L-~I i1ors. (•i h.:r 
ind~p~:ndcnlj}fllctitiom:rs or com;uhants or oth er smJrcc:s cor.cclillin!; 11ny j)~s> ibi c Jlom:mnplianco wi tb the 
fOI'I!going l :lw~ ~t n.r_l r\!gulnlion:., indut.l i11g lillY CL•mmuni~<Ltkms rc(.;Ch -ed bc:twe~Jl thc e nd uf lh(! pc:riml 
umh::r ~X..Jini n111!i-on 11n.d tnc- issuance ofyrn.u· rcpmt . 

'"'c will di s.clos...:: t(• y;:.u. the Le_;,bl<uive AuJilDr, a.nd Ute ~Jl(l li -cflblc ~Me: gr~nlDr agcncy/~y.cncic~ a~y 
know11 n,1ncomp l i11ncc 1 ha1 lJ<t.y occ~Jr u p to tl1e d~ue o f yctllr repor1. 
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TICIBIT 
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Certified Public A ccountants 

Eddie G. Johnson, CPA- A Professional Corporation (1927-1996) 

Mark D. Thomas, CPA- A Professional Corporation 
Roger M. Ctnmingham, CPA - A Professional Corporation 
Jessica H. Broadway, CPA- A Professional Corporation 
Ryan E. Todtenbier, CPA - A Professional Corporation 

June 4, 2021 

Natchitoches Parish Fire 
Protection District No. 4 

P. 0. Box430 
Provencal, Louisiana 71468 

RE: Management Letter 
Review Report- December 31, 2020 

321 Bienville Street 
Natchitoches, Louisiana 7 1457 

(3 18) 352-3652 
Fax (3 18) 352-444 7 
www.tcbtcpa.com 

We have performed our review of the Natchitoches Parish Fire District No. 4 and have applied certain 
agreed-upon procedures. As part of those procedures, we have the following information to report to you: 

The District does not have a sufficient number of employees to adequately separate 
accounting duties or to prepare the District's annual financial statements with related note 
disclosures. 

Sincerely, 

~. ~--1 ~ r t4nl.~~ t!J>A ~ 
Thomas, Cunningham, Broadway, & Todtenbier, CPA's 

Members of AICPA 
Governmental Audit Quality Center 

Members of AICPA 
Members of Society of Louisiana CPA's 
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Natcllitocb.es Parish Fire Disttict No. 4 
P.O.Box430 

Iune 4, 2001 

Louisialla. ~lslativ(: Audhor 
160Dlfonll Thlni S<ncl 
Batoo Roug.c.. \.A 70R04 

Provencal, Louisiana 71468 

'fh.t full owing Is ow ~~to cbt ll'tW&eCDeat ~c &sued to us by the firm tho""'s... CtWli.ngbam, 
Bro-.dwJ.y & To4teehict, CPA •s for the yearcnd:d Oc«mber 3 J, 2020. 

Manacgpgt's ComriYG Af'im tin 

lt U DOt ecouomicGUy {cmible lo add • &vftkicm !lGIDber of cmp8ayocs kl adequ.wtd}' scg:Rg.ole 
a~tiag ~. L1actdilbl, we htve evahmb:d tbe ~111:fir of tsrabl~g e system~ 
p1q)&IC OCII amaattUmncial.ste.b:CDCDts 11Dd hove determiDed tbti. it is in rbe besr inb:etst of' the 
Dhttict 10 bavt our lnd&~ eucth.otS prepare our aruu.~~&l RntDC::I.al Slatf111tii!S. We u~:~do"bnd 
tlaar "''e.sbould rev Jew the ftll31lCIII.,temellts.a.r.d ru>1es ac1d &<Cf'Plrtspon.$MHI)' rnr dl.eir contcnl3 
ODd preseu~>doo. 




