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5. Obtain a list of all disbursements made during the year; and a list of outside business interests of
board members, employees, and board members’ and employees’ immediate famlies.  Report
whether any vendors appear on both hists

Management provided the requested information. None of the business interests of board members,
emplovees, and their immediate families appeared as vendors on the list of dishursements.

BUDGETING
6. Obtain a copy of the legally adopted budget and all amendments.

Management provided us with a copy of the onginal budget. There was one amendment fo the
budget during the year.

7. Trace documentation for the adoption of the budget and approval of any amendments to the minute
book, and report whether there are any exceptions.

We traced the adoption of the budget and amendments to the mmutes of the Dastrict. They were
adopted by a unanimous decision.

8. Compare the revenues and expenditures of the final budget to actual revenues and expenditures.
Report whether actual revenues failed to meet budgeted revenues by 3% or more, and whether actual
expenditures exceeded budgeted amounts by 5% or more.

We compared the revenues and expenditures for the final budget to actual revenues and expenditures.
Actual revenues and expenditures were in compliance with the 5% rule.

ACCOUNTING AND REPORTING

9. Obtain the list of all disbursements made during the fiscal vear. Randomly select six disbursements,
and obtain decumentafion from management for these disbursements. Compare the selected
disbursements to the supporting documentation, and:

(2) Report whether the six disbursements agree to the amount and the payee m the supporting
documentation.

Fach of the six selected disbursements agreed to the amount and payee m the supporting
documentation.

{b) Report whether the six disbursements were coded to the correct fund and general ledger
account.

Each of the six selected disbursements were coded to the correct general Iedger account.

(¢} Report whether the six disbursements were approved in accordance with management’s
policies and procedures.

The Distriet’s policies and procedures state that the chairman of the Distriet’s Board of
Commissioners must approve all disbursements, with subsequent approval by the full board.
Documentation supporting each of the six selected disbursements included the signature of
the chairman of the Board of Commissioners. In addition, approval by the full commission of
each disbursement is annotated in the monthly files.
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MEETINGS

10. Obtain evidence from management to support that agendas for meetings recorded m the minute book
were posted or advertised as required by LSA-RS 42:11 through 42:28 (the open meetings law); and
report whether there are any exceptions.

Management represented that the District is only required to post a notice of each meeting and the
accompanving agenda on the door of the Town Hall of Provencal, the site of their meetings.
Management has asserted and this assertion has been corroborated by the Town Clerk that such
documents were properly posted.

DEBT
11. Obtain bank deposit slips for the fiscal year, and scan the deposit slips in order to identify and report
whether there are any deposits that appear to be proceeds of bank loans, bonds, or like indebtedness.

If any such proceeds are identified, obtain from management evidence of approval by the State Bond
Commnussion, and report any exceplions.

We inspected copies of all bank deposits for the period under examination and noted no deposits that
appeared to be proceeds of bank loans, bonds, or like indebtedness.

ADVANCES AND BONUSES

12. Obtain the list of payroll disbursements and meeting minutes of the governing board, if applicable.
Scan these documents to identify and report whether there are any payments or approval of payments
to employees that may constitute bonuses, advances, or gifts.

Not applicable.

STATE AUDIT LAW

13. Report whether the ageney provided a timely report in accordance with R.S. 24:513.
The Dastrict’s report 1s due on June 30, 2021, and will be submutted timely.

14. Inquire of management and report whether the agency entered into any contracts that utilize state
funds as defined in R.S. 39:72.1 A. (2); and that were subject to the public bid law {R.S. 38:2211, et
seq.), while the agency was not in compliance with R.S. 24:513 (the audit law).

The District was not on the state noncompliance list.

PRIOR-YFAR COMMENTS

15. Obtain and report management’s representation as to whether any prior-year suggestions, exceptions,
recommendations, and/or comments have been resolved.

Qur prior report, dated March 20, 2020 contained two comments: Segregation of Duties which was
not resolved, and Compliance with Covenants which was resolved during the current year.
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This agreed-upon procedures engagement was conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants, and the standards applicable to
attestation engagements contained in Government Auditing Standards, issued by the United States
Comptroller General. We were not engaged to and did not conduct an examination or review, the
objective of which would be the expression of an opinion or conclusion, respectively, on the District’s
compliance with the foregoing matters. Accordingly, we do not express such an opinion or conclusion.
Had we performed additional procedures, other matters might have come to our attention that would have
been reported to you.

The purpose of this report is solely to describe the scope of testing performed on the District’s compliance
with certain laws and regulations contained in the accompanying Louisiana Attestation Questionnaire, as
required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide, and the
result of that testing, and not to provide an opinion on control or compliance. Accordingly, this report is
not suitable for any other purpose. Under Louisiana Revised Statute 24:513, this report is distributed by
the Louisiana Legislative Auditor as a public document.

Hmaw Lusrnizham) Buradumsy + Srtteshecr, OV

Thomas, Cunningham, Broadway, & Todtenbier, CPA’s
Natchitoches, Louisiana

June 4, 2021
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NATCHITOCHIES PARISH
FIRL PROTECTION DISTRICT NO.4

LOUISIANA ATTESTATION QUESTIONNAIRE

Thomas, Conningham, Broadway & Tadlenhier, CTPA™S
321 Rigrville Sereet
Natchitozhes, LA 71457

In connection with your engagerment Lo apply ogreed-upon procedures tothe control and compliarec maticrs
identified belew. as of December 31, 2020 and for the year then snded. end as required by Lonisiann
Revised Stature (R.5.) 24:510 and the Lowiviona Goveespreniad Awaddt Clagle, we make the follosving
re presentatiogs fo you,

Public Bld Law

It is fruc that we have complied with the public bid [aw, R.S. Title 38:2211-2296, und, where applicable,
the regulations of the Division of Administration and the State Purchasing Office. :
Vs _/ Mo

Code of Ethics for Public Officials and Public Emplovees

[ 15 true that coeemplovees or efficizls have accepted anvihing of vahe, whether n the form af a service,
loan, or pramize, from anvone that would consiitute g violaion of RS, 42:1101-1124,

Yes ¥  No

It is tene that no member of the immediate funily of any member of the goverring authorily, or the chicf
enecutive of the overmmentn] ertity, hos been cmploved by (he goverimental entite after Apeil 1, 1980,
under circumstanees that woull constitute a violation of RS, 42,1119,

rd

Yes L/ Mo
Budgeting

We have complizd with the state budgeting requirements of the Local Government Budger Act (B3
AWEH =150, .5, 39:33, or the budget requirenents of B8, 39:1331-1342, as applicehle.

Yes L/ Mo
Accounting and Reporting

All non-exemnpt governmental records arc available as a public rezord and have heen reained for ar least
tree vears, as required by RS, d4:1, 44:7 4431, nnd 4430, ;
Yes / N

i}
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W have filed our annual financial statements in accordance with RS, 24:5 14, and 33463 where applicable.
Yes Z No
We have had our finencial statements reviewed in accordance with K.8, 242313, P

Yes i No

We have complied with RS 240513 A (3 reparding disclasire of compensation, neimbursements, benefits
and othier payments to the ageney head, political subdivision head, o¢ chief executive officer.

Yes / Mo
Mcetings
We have complied with the provisions of the Open Meetings Law, pravided in RS, 42:11 throagh 42:28.

Yes __/ No
Demt
It is true we have not incurnsd any indeblzdness, other than credit Tor %0 days or less 1o make purchases in
the ardinary course of adminisration, nor have we cntered into any lease-purchuse agreements, without the
approval of the State Bond Commission, es provided by Article VI Section 8 of the 1974 Louisiang
Constiomtion, Article VI, Sceetion 33 of the 1974 Louisions Constitution, and RS, 39014 [0.60-L41 (L65,

.

Ves /. No o

Advances and Bonuses

Itis trac we have not advanced wages or salaries to employees or paod bonuses in violation of Article VI,
Sectica 14 of the 1974 Louisiana Conatitution, R.S. 14:138, and AG apinion 79729,

Yes N

Prior-Yecar Comments
We have resolved all pricr-year recommendntions and/or comments.

VYes / No
General

We are responsitle for our compliance with the foregoing laws and regulutions and the internal controls
cver compliance with such laws and reaulations.
Yos ,L/ Ne

We have evaluated our compliance with these Jaws and regulations prior to making these representations,

Yes L/ No




We have disclosed to you all known noncompiiance of the foregoing lows and repuladions, as well as any
cantradicticns o the foregong representations.

Yes Mo .

We have made available o weu all records thal we believe are relevanr 1o the forepning agreed-ppon

procedures,
Yes L/ Ma

We have provided you with any comemunications [rom repulatory apensies, miernsl avdiloes, other
independent practitioners or consultants or other sources corceming any pessible noncempliance with the
foregoing laws andd regolotions, inchnding any communizations received between the end of the periad
under examination and the issuance of your report.
i
Tes _ﬁ‘{ Ma

We will discloge 1o you, the Lesislative Anditer, and the applicable stale granior ageney/agencics any
known neneomplinnee that nay occur up to the date of your report. Fy

= D "lf Stc-r{:‘f'ﬂr?’f}' A S vrer

Signed by and title
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THOMAS, CUNNINGHAM, BROADWAY & TODTENBIER
Certified Public Accountants

Eddie G. Johnson, CPA - A Professional Corporation (1927-1996) 321 Bienville Street

Mark D. Thomas, CPA - A Professional Corporation Natchitoches, Louisiana 71457
Roger M. Cunningham, CPA - A Professional Corporation (318) 352-3652
Jessica H. Broadway, CPA - A Professional Corporation Fax (318) 352-4447
Ryan E. Todtenbier, CPA - A Professional Corporation www.tcbtcpa.com

June 4, 2021

Natchitoches Parish Fire

Protection District No. 4
P. O. Box 430

Provencal, Louisiana 71468

RE: Management Letter
Review Report - December 31, 2020

We have performed our review of the Natchitoches Parish Fire District No. 4 and have applied certain
agreed-upon procedures. As part of those procedures, we have the following information to report to you:

The District does not have a sufficient number of employees to adequately separate
accounting duties or to prepare the District’s annual financial statements with related note

disclosures.

Sincerely,

Himaw Losrnigham) Brradumsy + Srttonhcrs, CPA's

Thomas, Cunningham, Broadway, & Todtenbier, CPA’s

Members of AICPA Members of AICPA
Governmental Audit Quality Center Members of Society of Louisiana CPA’s
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Matchitoches Parish Fire District No. 4

P. Q). Box 430
Provencal, Louisiana 7 1468
Tune 4, 2021
Lovigiang Legislative Auditor
B0 Marth Thisd Siret

Bzton Roupe, 1A TOR04

RE: Manapemeni Letter Respomse
Review Report — December 31, 2020

The Relowlhg L5 our reaponse ko e tianbpement kdter issued o us by the Gm Thomas, Cunningham,
Brepdway & Tadteebicr, CPA%s far the year ended Decamber 11, 2024,

Wi S for P

1t is oot ecomomically feasible 1o pdd @ scfficient oomber of employers o adeguately seiomsle
arcomtinr dutles, In addton, we have evalimted the costbenefic of ¢ sablikshing a 2ystem to
prepare oor aonoal fimncin] stotements eod hore determined that it 35 in the best intecest of the
Dletrict In bave cur indapandent suditors prepare our anoual (nasclal siatemeniz. We yrndomiand
that we showld review the fnanclal statemenis and notes and Recept respamsibllity for their contonls
ot preesentation.

Sinceredy,

Y

Secreiary Trsasurer





